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PHAN MO DAU

Khong chi 1a tién dé cho su tién hoa loai ngudi, lao dong con 1a yéu té quyét dinh
dén sy ton tai va phat trién ctia qua trinh san xuit. Lao dong giit vai trd quan trong
trong viéc tai tao ra cua cai vat chit va tinh than cho xa hoi. Mét doanh nghiép, mot
xa hoi duoc coi la phat trién khi lao dong c6 nang suat, c6 chat lugng, va dat hi¢u
qua cao. Nhu vay, nhin tir goc d6 “Nhiing van dé co ban trong san xuat” thi lao dong
13 mot trong nhiing yéu td quan trong trong qua trinh san xuat kinh doanh. Nhat 13
trong tinh hinh hién nay nén kinh té bat dau chuyén sang nén kinh té tri thic thi lao
dong co tri tué, c6 kién thirc, c6 k¥ thudt cao sé tré thanh nhéan t6 hang dau trong
viéc tao ra nang suét cling nhu chat luong lao dong. Trong qua trinh lao dong ngudi
lao dong da hao tbn mot lugng strc lao dong nhét dinh, do d6 mubn qua trinh san
xuat kinh doanh dién ra lién tuc thi ngudi lao dong phai duogc tai san xuat ste lao
dong. Trén co s& tinh toan gitra strc lao dong ma nguoi lao dong bo ra véi lugng san
pham tao ra ciing nhu doanh thu thu vé tir luong nhitng san pham d6, doanh nghiép
trich ra mot phan dé tra cho nguoi lao dong d6 chinh 14 tién cong ctia nguoi lao dong

(tién luong).

Tién lwong ma doanh nghiép tra cho ngudi lao déng duge dung dé bu dip stc
lao dong ma nguoi lao dong da bo ra. Xét vé mbi quan hé thi lao dong va tién luong
cO quan h¢ mat thiét va tac dong qua lai vo1 nhau. Nhu vay, trong cac chién luoc
kinh doanh ctia doanh nghiép, yéu td con nguoi luon dugc dat & vi tri hang dau.
Nguoi lao dong chi phat huy hét kha ning ctia minh khi sirc lao dong ma ho b ra
dugc dén bu xtmg dang dudi dang tién lwong. Gan véi tién lwong 1a cac khoan trich
theo lvong gom Bao hiém x3 hoi, bao hiém yté, kinh phi Cong doan. Pay 1a cac quy
x4 hoi thé hién sy quan tam cua toan xa hoi dén tung nguoi lao dong. Co thé noi
rang, tién luong va cac khoan trich theo luong 13 mot trong nhiing van dé dugc ca
doanh nghiép va ngudi lao dong quan tdm. Vi vay viéc hach toan, phan b chinh xac
tién lwong ciing cac khoan trich theo luong vao gia thanh san pham s& mot phan giup

cho doanh nghiép c6 strc canh tranh trén thi truong nho gia cd hop 1y. Qua do ciing



g6p cho ngudi lao dong thdy duoc quyén va nghia vu ctia minh trong viéc ting ning
suit lao dong, tir d6 thiic day viéc nang cao chat luong lao dong ctia doanh nghiép.
Mit khac viéc tinh dung, tinh du va thanh toan kip thoi tién luong cho ngudi lao
dong ciing 1a dong luc thuc ddy ho hing say san xuét va yén tdm tin tudng vao su

phat trién ctia doanh nghiép.

Khoa luan cia em gém 3 phan
Chuwong 1 Mot s van dé 1y luan vé ké toan tién luong va cac khoan trich
theo luong trong cac doanh nghiép.
Chuwong 2 Thyc trang cong tac ké toan tién luong va cac khoan trich
theo luong tai Cong ty TNHH Aeon Viét Nam- chi nhanh Hai Phong

Chuwong 3 Mot s giai phap nham hoan thién ké toan tién luong va cac khoan trich

theo luong tai Cong ty TNHH Aeon Viét Nam- chi nhdnh Héai Phong

Do kha ning nhén thtrc va trinh do chuyén mén con nhiéu han ché, vi thé khoa
luan nay s& khong tranh khoi nhiing sai s6t. Em rat mong nhan duogc sy chi bao dong
gop ¥ kién cua cac thay co gido, Ban lanh dao va phong ké toan tai cong ty, dé em

co di€u kién bd sung kién thirc phuc vu tot trong cong tac thuc té sau nay.
Em xin chan thanh cam on.
Sinh vién

Nguyén Thi Ngoc Anh



Chuong 1 Ly Luian Chung Vé Hach Toan Tién Lwong Va
Cac Khoan Trich Theo Lwong Trong Doanh Nghiép

1.1. Pic diém, vai tro va chirc niing ciia tién lwong va cac khoan trich theo lwong

trong doanh nghiép.

1.1.1. Ban chét va chirc ning cia tién lwong

1.1.1.1. Ban chit cia tién lwong
Tién luong 1a mot phan thu nhdp quoc dan bi€u hién bang tién ma nguoi lao

dong nhan dugc dé bu dip cho lao dong di bo ra tuy theo sb lwong va chét luong
ctia nguoi lao dong d6. Nhu vay tién lwong 1a mot phan gia tri méi sang tao ra dugc
phan phdi cho nguoi lao dong dé tai san xuat stc lao dong ctia minh. Vi ngudi lao
dong trong qua trinh tham gia san xuat phai hao phi mot luong strc lao dong nhat
dinh va sau d6 phai dugc bu dép bﬁng viéce st dung tu li€u ti€u dung. Trong quan hé
lao dong, tién lwong 13 ndi dung cac bén dic biét quan tim, quyét dinh dén su 6n
dinh, bén viing ctia quan hé lao dong. Tl goc do kinh té, tién luong 14 biéu hién bang
tién cla gia tri suc lao dong, 1a khoan tién ma nguoi st dung lao dong tra cho ngudi
lao dong khi hoan thanh cong viéc theo thoa thuan. V&i ngudi st dung lao dong, tién
lwong 14 mot trong nhimg yéu té dau vao cla san xuat, cdu thanh nén chi phi san
Xuét, vi vay nguoi st dung lao dong can can dbi nham dat duoc muc tiéu loi nhuan
trong hoat dong dau tu, san xudt, kinh doanh. Véi nguoi lao dong, tién lvong 1a thu
lao, 12 khoan bu dap hao phi strc lao dong ma ho nhan dugc trong qua trinh tham gia
lao dong, san xuat. Puong nhién, trong tuong quan vé loi ich giita nguoi lao dong
va nguoi str dung lao dong, tién luong vira c¢6 sy mau thuln, vira c6 su thong nhat
va doi hoi sy diéu chinh cta phap luat & nhitng gi6i han nhét dinh.

1.1.1.2. Chitc nang cua 'tié‘n lvong ’

Chirc ndang tdi san xudt suc lao dong cung véi qua trinh tai san xuat cua cai vat
chét, strc lao dong can duoc tai tao, v6i cac hinh thai kinh té x4 hoi khac nhau s& ¢6
su tai san xudt stc lao dong khac nhau. Qua trinh nay thé hién rd & su tién bo cua xa
hoi va su tdc dong cua khoa hoc- cong nghé. Quy trinh tai san xuét stre lao dong
duogc thé hién qua viée tra cong cho ngudi lao dong bang tién luong. Nhu vy, ban

chat cua tai san xuat strc lao dong 1a nham ddo bao cho nguoi lao dong c6 mot so tien



lwong nhit dinh dung cho sinh hoat dé ho c¢6 thé duy tri va phat trién stc lao dong
clia minh, san xuét ra stc lao dong mai, tich Iy kinh nghiém, nang cao trinh do dé

hoan thanh k¥ ning lao dong va ting cudng chit luong lao dong.

Chirc niing 13 thwéc do gia tri Khi tién lvong ma doanh nghiép tra cho nguoi lao
dong tuong g vaéi gia tri strc lao dong ma ho bo ra trong qua trinh thuce hién cdng
viéc ta c6 thé x4c dinh dugc hao phi lao dong cila toan thé cong dong thong qua tong
quy luong cho toan thé ngudi lao dong. Piéu ndy ciing ¢ nghia 1a cong tac thong
ké s& giup cho nha nude cé thé hoach dinh céc chinh sach diéu chinh mirc lwong toi

thiéu nham dam bao hop 1y thuc té pht hop véi chinh sach ctia nha nude.

Kich thich lao ddng trong qua trinh lao dong, loi ich vé kinh té ctua nguoi lao dong
1a dong luc san xuat. Khi nguoi lao dong duogc tra cong xtng dang thi ho s& lam viéc
tich cuc, khong ngung hoan thién minh. Nguoc lai, néu nguoi lao dong khong duogc
tra cong xtmg dang s& c6 nhimng biéu hién tiéu cuc khong thuan loi cho doanh nghiép,
tham chi sé xay ra dinh cong gy xdo tron vé chinh tri, bat 6n xa hoi. Viéc to chic
tién lwong va tién cong sé thiic day, khuyén khich ngudi lao dong nang cao ning
suat, chat luong va hiéu qua lao dong dé dam bao cong béng trén co so thuc hién

tién luong.

Chirc niing diéu tiét lao ddng Trong viéc thuc hién ké hoach can dbi giira cac nganh,
nghé ¢ cac khu vuc trén toan qudc, nha nude thuong thong qua hé thdng thang bang
lwong, cac ché do phu cap cho timg nganh nghé, khu vuc dé lam cong cu diéu tiét
lao dong. Nho vay, tién luong ciing gbp phan tao ra mot co ciu hop Iy dé phat trién
xa hoi.

Chiic ning tich liiy dam bao tién luong cho nguoi lao dong khong chi giup ho duy
tri dugc cudc song hang ngay ma con du phong cho cudc song 1au dai khi ho hét kha

nang lao dong hodc gip bat tric.

Cong cu quan ly Nha nwéc nha nudce ban hanh Luét lao dong d€ bao vé quyén lam
viéc, loi ich va cac quyén khac cua nguoi lao dong dé tir do tao diéu kién cho moi

quan hé lao dong duogc hai hoa va 6n dinh nham gbp phan phat huy tri sang tao va



tai nang ctia nguoi lao dong nham dat muc ti€u cua doanh nghiép vé€ nang suat, chat

luong lao dong, tién bo x4 hoi,. ..

1.1.2. Vai trd va y nghia cia tién lwong

1.1.2.1. Vai tro cia tién hrong
Vai trd quan trong nhét cta tién lwong 1a 1am théa mén nhu cau cua ngudi lao

dong boi nguoi lao dong di lam ¢t 1a dé nhan duge mot khoan thu lao dé tao ra thu
nhép va st dung n6 dé trang trai cudc séng. Dong thoi, dbi véi doanh nghiép tién
lwong 14 khoan chi phi ma doanh nghiép can phai chi tra cho nguoi lao dong vi ho
d3 gop phan tao ra loi nhuan cho doanh nghiép. Tién luong dugc coi nhu 13 cau ndi
gitra nguoi lao dong vai1 doanh nghié€p, nguoi st dung lao dong. Trong cong vige tra
lwong cho ngudi lao dong, ngudi sir dung lao dong, doanh nghiép can tinh toan mot
cach hop 1y dé doi bén déu co loi. Boi néu nhu tién luong tra cho nguoi lao dong
khong hop 1y s€ lam cho ho khong c6 dong luc lam viéc, khong dam bao duoc ky
luat lao dong, ngdy cong ciing nhu chét lugng lao dong. Diéu nay dan dén doanh
nghiép khong dat dugc mirc tiét kiém chi phi lao dong cling nhu 191 nhuén can c6 dé
doanh nghiép c6 thé ton tai va phat trién. Nhu vay ca doanh nghiép va ngudi lao
dong déu khong co 1oi.

].{.2.2. Y nghia ciia tién lu“‘ong ‘ o

D61 véi nguoi lao dong, tién luong 1a nguon thu nhip chu yéu dé ho dam bao cho
cudc séng. Bén canh tién lwong, mot s khoan thu nhap khac ma nguoi lao dong
duoc nhan bao c6 thé ké dén nhu Tro cép BHXH, tién tang ca, tién thuong KPI...
Trong doanh nghiép, chi phi tién lwong 1a mot bd phan quan trong hinh thanh nén
gia thanh san phém hang hoa, dich vu cua doanh nghiép. Viéc t6 chirc st dung lao
dong hop 1y, thanh toan tién lwong va cac khoan lién quan dang han cho ngudi lao
dong 1a mot dong luc quan trong dé nguoi lao dong chip hanh t6t ky luat lao dong,
hang say lam viéc tir d6 nang cao ning suat lao dong, ting lgi nhuan cho doanh
nghiép. Pong thoi tao diéu kién nang cao doi sdng vat chat, tinh than cho ngudi lao

dong.



1.2. Cac nhan t6 anh hwéng téi tién lwong

1.2.1. Nhén t6 thudc vé thi trwong lao dong

Quan hé cung-cau lao dong Khi cung vé lao dong 16n hon nhu cau vé lao dong thi
tién lwong c6 xu hudng giam va ngugc lai, khi cung vé lao dong nhoé hon ciu vé lao
dong thi tién lwong c6 xu hudng ting va khi cung vé lao dong bang cau vé lao dong
thi thi trudng lao dong dat duoc trang thai can bang. Tién lwong luc nay 14 tién luong
can bang, bi pha v& khi cac nhan t6 anh hudng téi cung cau lao dong thay doi nhu
gia ca, ning suat lao dong,...Néu chi phi sinh hoat tang 1én thi tién luong thyc té
giam, budc cac doanh nghiép phai ting tién luong danh nghia cho nguoi lao dong

dé dam bao cudc song 6n dinh cho ho.

1.2.2. Nhén t6 lién quan dén méi truong doanh nghiép

Céc chinh sach vé luong, phu cép, gia thanh duoc doanh nghiép ap dung mot cach
triét dé s& thiic ddy lao dong nang cao ning suit, chat luong, truc tiép ting thu nhap
cho ban than. Kha ning tai chinh cta doanh nghiép ciing tac dong manh téi murc tién
lwong, voi nhimg doanh nghiép c6 khéi lugng von 16n thi kha ning chi tién luong
cho nguoi lao dong s€ thuan tién. Nguoc lai, néu kha nang tai chinh han hep thi tién
lwong cua ngudi lao dong s& bap bénh. Ngoai ra, co cau to chirc hop 1y hay khong

cling anh hudng it nhiéu dén tién luong.

1.2.3. Nhém nhén t6 lién quan dén bén thin nguoi lao dong

+ Trinh d§ nguoi lao dong Nhitng nguoi lao dong cd trinh do cao s€ c6 thu nhap cao

hon so véi lao dong c6 trinh d6 thap.

+ Tham nién cong tac va kinh nghi¢m lam viéc thi mtrc thu nhdp cua ho cling ngay

cang tang lén.

+ Ngoai ra, mirc d6 hoan thanh cong viéc nhanh hay cham, dam bao chat lugng hay

khong ciing anh hudng dén tién luong ctia nguoi lao dong.

1.2.4. Nhém nhén td vé gia tri cdng viéc




+Mitrc do hép dan cong viéc Cac cong viéc co muc hép dan cao, thu hit duoc nhiéu
lao dong thi doanh nghiép s& khong bi sirc ép ting lugng. Nguoc lai, néu cong viée
thap kém kho thu hut lao dong thi doanh nghiép phai c¢6 bién phap dua ra mirc luong
cao hon.

+ Murc d phuc tap cia cong viée Cac cong viée cd dd phuc tap cang cao thi mirc
tién luong cang cao. Mirc do phirc tap ctia cong viéc 1a nhimg kho khan vé trinh do
ky thuat, diéu kién lam viéc, mirc d6 nguy hiém nén tién luong s€ cao hon cac cong

viéc khac.

1.2.5. Cac nhan t6 khic

Sy phén biét di xtr vé mau da, gidi tinh, d6 tudi, dan tdc, ving mién ciing tac dong
dén yéu t6 tién luong mic du khong phan anh duge mirc lao dong thyc té ma nguoi
lao dong di bo ra, khong dam bao nguyén tic tra luong nhung van con ton tai. Su
khéac nhau vé muc do canh tranh trén thi truong cling tic dong dén tién luong cua

nguoi lao dong.
1.3. Cac hinh thirc tién lwong trong doanh nghiép

1.3.1. Hinh thirc tra lwong theo thoi gian

Hinh thure tra lvong theo thoi gian duoc hiéu 1a thoi gian nguoi lao dong 1am duoc
bao nhiéu thi s& duoc huong bang day luong. Thoi gian nguoi lao dong 1am viée
dugc tinh dua trén thoi gian lam viéc thuc té, co thé theo thang, theo tuan, theo ngay,
theo gio. Can ctr tinh thot gian nay da dugce hai bén thoa thuan va dugc ghi nhan

trong ban hop ddng lao dong da ky.

Luong theo thoi gian dugc quy dinh theo hai cach
+ Luong thoi gian gian don

+ Luong thot gian c6 thuong

1.3.1.1. Lwong thoi gian gian don
* Tién luong dugc tra theo thang 13 loai hinh tra lvong phd bién nhét, 1a khoan tién

dugc tra cho mét thang lam viéc cua nguoi lao dong. Pay 1a so tién ma nguoi lao



d6ng nhan duoc dua trén muc ghi trong hop ddng lao dong hoic da duoc quy dinh

trong thang luong, bang luong 4p dung cho chinh nguoi lao dong do.

* Tién luong duogc tra theo tudn tic 1a thoi gian ngudi lao dong 1am viée dé dugce

hudng luong 14 tinh theo ting tudn mot.

* Tién luong dugc tra theo ngay 1a khoan tién ngudi lao dong sé& duoc nhan cho mot

ngay lam vigc.

* Tién luong duoc tra theo gid 1a khoan tién ngudi lao dong duogc tra cho mot gioy
lam viéc. Hinh thure tra lwong theo gio nay phai phu hop voi quy dinh phap luat tai
Diéu 105 Bo luat lao dong nam 2019.

* Tién luong theo thoi gian tai mot s6 trudng hop dic biét

- Tién lwong 1am thém gid d6i véi ngudi huong luong theo thoi gian Tién luong 1am
thém gio dbi voi nguoi lao dong huong luong theo thoi gian duge tinh bang tién
lwong theo gio thuc té ngudi lao dong tra cho cong viée dang lam vao thoi gian 1lam
viéc binh thudng nhan véi muirc phan trim 1am thém gio (it nhat 150% hodc 200%

hodic 300% tuy timg truong hop) nhan véi sb gio 1am thém.

- Tién lwong 1am viéc vao ban dém d6i voi nguodi huong luong theo thoi gian Ngudi
lao dong lam viéc vao ban dém s& duoc tra thém it nhat bang 30% tién luong tinh
theo don gia tién lwong hodc tién luong thuc té ctia ngudi lao dong duogc tra cho
cong viéc d6 vao ngay 1am viéc binh thuong. Tt 14, tién lwong lam viée vao ban
dém bang tong so tién luong gio thuc té ngudi lao dong dugce tra cho cong viéc vao
thoi gid 1am viée binh thudng cong véi két qua cua viée 1y s tién luong gior thyuc
té nguoi lao dong duoc tra cho cong viée vao thoi gid lam viéc binh thudng nhan
v6i muc it nhat 30%; sau d6 1dy tong ctia phép cong nhan vai sb gio 1am viée vao

ban dém

- Tién luong 1am thém gid vao ban dém ddi voi ngudi lao dong hudng luong theo
thoi gian Ngoai viée duge tra luong lam thém gid, luong lam viéc vao ban dém thi
ngudi lao dong 1am thém gio vao ban dém con duoc tra thém 20% tién lwong tinh

theo don gia tién luong hoic tién luong theo cong viéc 1am vao ban ngdy ciia ngay



lam viéc binh thudng hodc ciia ngdy nghi hang tun hodc cuia ngay nghi 18, tét. Tuc
1a, tién lwong lam thém gid vao ban dém bang (Tién luong gid thuc t& ngudi lao
dong duogc tra vao thoi gio lam viéc binh thudong x Phan trim thém gio, it nhét 150%,
200%, 300%) cong voi (Tién luong gid thuc té ngudi lao dong duoc tra cho cong
viéc vao thoi gio 1am viéc binh thuong x Mirc it nhat 30%) cong tiép voi (20% x
Tién lwong gid dugc tra vao ban ngay ctia ngdy lam viéc binh thuong hoic cia ngay
nghi hing tuan hoic cua ngay nghi 18, tét, ngay nghi c6 hudng luong); sau d6 dem

s0 cong duoc tir cac khoan trén di nhan voi SO gio lam thém vao ban dém.

Viéc chon lya cach thire tinh luong theo thoi gian (theo thang, theo tudn, theo ngay
hay theo gi¢) l1a do hai bén nguoi lao dong va nguoi st dung lao dong tu do thoa
thuan va nhitng thoa thuan nay phai pht hop véi quy dinh cta hé thdng phap luat
lao dong hién hanh, dong thoi cac thoa thuan 4y phai dugc ghi nhan vao trong hop
dong lao dong cuia hai bén. Hinh thuc tién luong thoi gian mic du da tinh dén thoi
gian lam vi¢c thuc té, tuy nhién no van con han ché nhét dinh d6 1a chua gén tién
luong v&i chét luong va két qua lao dong, vi vay cac doanh nghiép can két hop vai
cac bién phap khuyén khich vat chat, kiém tra chap hanh ky luat lao dong nham tao
cho nguoi lao dong tu gidc lam viée, lam viée ¢o ky ludt va nang suét cao.

1.3.1.2. Lu'ong‘thd’i gian co thuong , , ‘

La hinh thuce tién lvong thoi gian gidn don két hop vaoi ché do tién thudng trong san

xuat

1.3.2. Hinh thirc tién lwong theo sin phim

Luong theo san pham 1a hinh thuc tra lwong ma cac doanh nghiép ap dung dé ngudi
lao dong can ctr vao sb luong, chét lugng san pham dé 1am ra dugc san pham va don
gia san pham dugc giao. Doanh nghiép muén tra luong theo san pham can phai xay
dung dugc dinh muc khoan san pham cho nguoi lao dong & mot khoang thoi gian
nhét dinh va xac dinh don gia tién luong trén mot san phém. Nhu thé, nguoi lao
dong s& nhan tién lvong dya theo s6 san pham ma chinh ho lam ra trong mot khoang

thoi gian nhét dinh. San phdm phai duogc tinh hop 18 dwa trén cac quy dinh di dua ra



trude d6. Dua theo d6, néu sb lwong san pham 1am ra cang cao thi tién lwong ciling
vi thé s& cang cao.

1.3.2.1. Luong theo san phcfm truec tiép cd @hdn , ‘
Puogc xac dinh can ctr vao s6 lugng san pham thuc t€ da hoan thanh va don gia tién
lwong cho mét san pham duge cac doanh nghiép quy dinh. Hinh thirc nay khuyén
khich duoc ngudi lao dong ting ning suat va co thé tu tinh dugc luong cia minh
nhung c6 su canh tranh cao, chay theo loi ich ca nhan.

1.3.2.2. Luong theo san pham tdp thé ’

Hinh thirc nay s€ dugc ap dung cho mgt nhém ngudi cung thuc hién. Muon ap dung
hinh thire tap thé can xac dinh dugc sb tién lvong ma ca nhém s€ nhan dugc hoac
don gia cho tung san phém ma ca nhom s€ phai thuc hién. Khi thyc hién theo hinh
thirc ndy, doanh nghiép s& thong nhat duoc cach tinh luong dé dang hon va ting tinh
doan két, tuy nhién viéc ca nhan V lai 1a hoan toan ¢ thé xay ra.

1.?’.2:3. Luwong theo sin phdam gidan tiép , ’

S6 tién nhan dugc cia nguoi lao dong s€ phu thudc vao két qua san xuat cia nguoi
lao dong chinh.

1.3.2.4. Luong th,eo sdan phdam co: thuong o

Tra luong theo s6 lugng san pham da hoan thanh cong véi so tién thudéng do vuot
mure chi tiéu, chat lugng tot. Hinh thirc ndy c6 kha ning tao dong luc ¢b giang cho
nguoi lao dong dé ting ning suit cong viéc nhung c6 sy canh tranh cao, mang tinh

ca nhan hoda cao.

1.3.3. Cac hinh thirc dii ngd, loi ich khac ngoai tién lwong

Ngoai tién luong, cong nhan vién c6 thanh tich trong san xuat, trong cong tac duoc

hudng khodn tién thudng, viéc tinh todn tién luong cén clr vao quyét

dinh va ché do khen thuéng hién hanh. Tién thudng thi dua tir quy khen thudéng, can
ctr vao két qua binh xét A,B,C va hé sd tién thuong dé tinh. Tién thuong vé sang
kién nang cao chat luong san pham, tiét kiém vat tu, ting nang suat lao dong can cr

vao hiéu qua kinh t€ cu thé dé xac dinh.



1.4. Quy tién lwong, quy BHXH, quy BHYT, quy BHTN va KPCP

1.4.1. Quy tién lwong

- Quy tién luong cta doanh nghiép 14 toan bo sd tién luong doanh nghiép tra cho tat
ca cac loai lao dong thudc doanh nghiép quan 1y va str dung. Thanh phan quy lwong
bao gdm nhiéu khoan nhu luong cimg, luong lwong thuéng, phi tro cép,... Tuy
nhién, khoan chi yéu 1a tién luong tra cho ngudi lao dong trong thoi gian thuc té
1am viéc. Trong quan hé véi qua trinh san xuat kinh doanh, qu¥ tién luong cua doanh

nghiép dugc thanh hai loai co ban

*Tién lwong chinh La tién lwong tra cho nguoi lao dong trong thoi gian 1am nhiém
vu chinh d3 duoc quy dinh, bao gdm tién luong cép béc, cac khoan phu cap thuong

xuyeén va cac loai tién thudng trong qua trinh lam viéc.

* Tién luong phy La tién lwong phai tra cho ngudi lao dong trong thoi gian nghi
nhung van dugc hudng luong theo ché d6 quy dinh nhu tién luong tra cho nguoi lao
dong trong thoi gian nghi phép, thoi gian di 1am nghia vu xa hdi, hdi hop, di hoc,

tién luong tra cho ngudi lao dong trong thoi gian nglng san xuat.

- Viéc phan chia quy tién lwong thanh tién lwong chinh va tién luong phu c6 ¥ nghia
nhat dinh trong cong tac ké toan, phan bo tién luong theo diing d6i tugng va trong

cong tac phan tich tinh hinh sir dung quy lvong ¢ cac doanh nghiép.

- V& nguyén tic quan 1y tai chinh, cdc doanh nghiép phai quan 1y chat ch& quy tién
lwong nhu chi quy lwong theo dung muc dich, gin véi két qua san xuat — kinh doanh
trén co sd cac dinh muc lao dong va don gia tién luong hop 1y duge co quan c6 tham

quyén phé duyét.

+ P6i voi doanh nghiép kinh doanh chua c6 13i, chwa bao toan von thi tong quy
lwong doanh nghiép dugc phép chi khong vuot qua tién luong co ban tinh theo sd
luong lao dong thuc té tham gia vao qua trinh san xuat — kinh doanh, hé s6 va murc

luong cép bac theo hop ddng, mirc phu cip luong theo quy dinh ctia Nha nudc.



+ Pbi voi doanh nghiép kinh doanh c6 1ai, dat duoc ty suét loi nhudn trén von Nha
nudc cao, dong gdp cho Ngan sach Nha nudc 16n thi dugc phép chi quy luong theo
hiéu qua dat duoc ctia doanh nghiép nhung phai bao dam cac diéu kién sau

. Bio toan duoc von va khong xin giam khau hao hodc giam cac khoan phai
ndp Ngan sach Nha nudc.

. Téc @6 ting cua quy tién luong phai thip hon tdc d6 ting ty suét loi nhuan

trén von Nha nudc cap.

1.4.2. Quvy BHXH

Bao hiém xa hoi 1a sy bao dam thay thé hodc bu dap mot phan thu nhap cia ngudi
lao dong khi ho bi gidm hoac mét thu nhap do dm dau, thai san, tai nan lao dong,
bénh nghé nghiép, hét tudi lao dong hodc chét, trén co s déng vao quy bao hiém xa
hoi. Khi tham gia quan hé lao dong, viéc tham gia bao hiém xa hoi cho nguoi lao

dong 1a bat budc doi véi ca nguoi lao dong va nguoi st dung lao dong.

Quy bao hiém x4 hoi 1a quy tai chinh doc 14p véi ngan sach nha nude, duge hinh
thanh tir dong gop cua ngudi lao dong, ngudi sir dung lao dong va cé su hd tro cla

Nha nude.

- Céc quy thanh phan ctia quy bao hiém xa hdi gém co

+ Quy 6m dau va thai san.

+ Quy tai nan lao dong, bénh nghé nghiép.

+Quy huu tri va tir tuat.

Quy BHXH dugc hinh thanh do viéc trich 1ap theo ty 1€ quy dinh trén

tién lvong phai tra CNV trong ky, Theo ché do hién hanh, hang thang doanh
nghiép tién hanh trich 1ap quy BHXH theo ty 18 25.5% trén tong so tién luong
thuc té phai tra cong nhan vién trong thang, trong d6 17.5% tinh vao chi phi san

xuat kinh doanh ctia cac dbi tuong sir dung lao dong, 8% trir vao lwong cua



nguoi lao dong.
Cin ct vao Diéu 82, Luat Bao hiém x4 hoi, quy BHXH duogc stir dung chu yéu cho

2 muc dich chinh sau

+ Chi tra cac ché do bao hiém xa hoi cho nguoi lao dong theo quy dinh. Pay 1a khoan
chi chinh va chiém ti trong cao nhét trong quy BHXH, quy duoc chi cho cac khoan
gdm chi tra luong huu, dong bao hiém y té, chi tra ché do cho nguoi lao dong bi
bénh nghé nghié¢p, chi tra tro cép thai san... Chi tra cac ché do cho nguoi lao dong
cling 1a muc dich chinh dé hinh thanh quy BHXH, dam bao cho ngudi dan c6 mot
cudc séng tdt hon, co thé an tAm 1am viéc va d& di mot phén ganh ndng khi vé gia

hodc khong may gap rui ro.
+ Chi tra chi phi quan 1y bao hiém xa hoi
Ngoai viéc dung vao viéc chi tra ché d6 bao hiém cho cac dbi tuong duoc hudng

theo quy dinh, quy bao hiém x3 hoi con duoc st dung dé chi tra chi phi quéan ly

BHXH.
+ Céc chi phi quan 1y bao gdm chi phi nhu

e Chi phi tuyén truyén, phé bién chinh séach, phap luat vé bao hiém x4 hoi; tap
huén, bdi dudng chuyén mon, nghiép vu vé bao hiém x3 hoi.
e Chi phi t6 chure thu, chi tra bao hiém x4 héi va hoat dong bd may cua co quan
bao hiém xa hoi cac cap.
e Chi phi cai cach thu tuc bao hiém xa hoi, hién dai hoa hé théng quan 1y; phat
trién, quan 1y ngudi tham gia, ngudi thy huéng bao hiém xa hoi.
Quy bao hiém xi hoi & qu§ quan trong trong hé thong cac ngudn quy tai Viét Nam.
Quy BHXH duoc hinh thanh va str dung theo quy dinh nghiém ngat cua Luat phap.
Tai doanh nghi¢p hang thang doanh nghiép truc tiép chi tra BHXH cho CNV bi 6m
dau, thai san. Trén co s& cac chimg tir hop 1y hop 18. Cudi thang doanh nghiép, phai
thanh quyét todn voi co quan quan 1y quy BHXH.

1.4.3. Quy Bio hiém vy té




- La khoan tién ma nguoi lao dong va ngudi sir dung lao dong cung tham gia nham
dam bao ngudi lao dong duoc hd tro chi tra cac chi phi kham chita bénh khi dm dau,

bénh tat va tham gia kham chira bénh tai cic co s6'y té c6 thAm quyén.

- Quy BHYT duoc hinh thanh tir viée trich 1ap theo ty 18 quy dinh trén tién luong
phai tra cong nhan vién trong ky. Theo ché d6 hién hanh, doanh nghiép trich quy
BHXH theo ty 18 4,5% trén tong sd tién luong thuc té phai tra cong nhan vién trong
thang, trong d6 3% tinh vao chi phi san xuét kinh doanh ctia cac ddi tugng st dung
lao dong, 1,5% trir vao luong cua ngudi lao dong. Quy BHYT duoc trich 1ap dé tai
trg cho nguoi lao dong c6 tham gia dong gop quy trong cac hoat dong kham chira

bénh

- Quy bao hiém y té duoc st dung cho cac muc dich sau theo quy dinh tai Khoan 1,

Piéu 35 Luat bao hiém y té ndm 2008

+ Quy bao hiém y té duoc st dung cho muc dich thanh toan chi phi kham bénh, chira

bénh bao hiém y té.

+ Quy bao hiém y té dugc str dung cho muc dich chi phi quan 1y bo may t6 chiic bao

hiém y té theo dinh mtrc chi hanh chinh cua co quan nha nudéc.

+ Quy bao hiém y té dugce sir dung cho muc dich dau tu dé bao toan va ting trudng

quy bao hiém y té theo nguyén tic an toan, hiéu qua.

+ Quy bao hiém y té duoc st dung cho muc dich 1ap quy du phong kham bénh, chita
bénh bao hiém y té. Quy du phong tbi thiéu bang tong chi kham chita bénh bao hiém
y té ctia hai quy trude 1ién ké va tdi da khong qua tong chi kham chita bénh bao hiém
y té ctia hai nam trudc lién ké. Theo ché do hién hanh, toan bo quy BHYT dugc nop
1én co quan chuyén mén chuyén trach dé quan 1y va tro cap cho nguoi lao dong

thong qua mang ludi y té.

1.4.4. Quy Béao hiém thit nghiép

- Bao hiém that nghiép 1a khoan tién ma nguoi lao dong va ngudi sir dung lao dong

cung tham gia nham dam bao ngudi lao dong c6 thu nhap trong thoi gian ngudi lao



dong khong co6 viéc lam. Quy chung dé hd tro nguoi lao dong khi ho bi mét viéc
lam. Pay 1a mot chinh sach mdi ctia nha nude gop phan 6n dinh doi séng va hd tro

cho nguoi lao dong duoc hoc nghé va tim viéc lam, so6m dua ho trd lai lam viéc.
- BHTN duoc hinh thanh tir cic ngudn
+ Tl nguoi lao dong ngudi lao dong dong gop 1% phan lwong co ban

+ Tt nguodi st dung lao dong DN dong gép 1% trén luong co ban cua lao dong trong

doanh nghiép, dugc tinh vao chi phi san xuit kinh doanh

+ Ngan sach nha nudc hd trg Quy bao hiém that nghiép theo nguyén tic bao dam
duy tri s6 du quy hang ndm bang 02 1an tong cac khoan chi cac ché d6 bao hiém that
nghiép va chi phi quan 1y bao hiém that nghiép ctia nam trude lién ké nhung mirc hd
tro t61 da bang 1% quy tién luong thang dong bao hiém that nghiép cua nhitng nguoi

lao dong dang tham gia bao hiém that nghiép.

- Tai khoan 3 Piéu 57 Luat Viéc 1am 2013, Quy bao hiém that nghiép duoc sir dung

vao cac muc dich nhu sau
+ Chi tra tro cap that nghiép;

+ HJ tro dao tao, bdi dudng, nang cao trinh d6 k¥ nang nghé dé duy tri viéc 1am cho

nguoi lao dong;

+ H5 tro hoc nghé;

+H3 trg tu van, gidi1 thi¢u viée lam;

+ Pong bao hiém y té cho ngudi hudng trg cip that nghiép;

+ Chi phi quan 1y bao hiém that nghiép thyuc hién theo quy dinh Luét bao hiém x4
héi 2014;

+ Pau tu dé bao toan va tang trudong Quy.

Quy BHTN do co quan chuyén mon quéan 1y. Hang thang can ctr vao quy luong

doanh nghiép trich nop BHTN. Viéc chi tra BHTN cho ngudi lao dong do t6 chic

bao hiém x4 hoi chi tra theo quy dinh



1.4.5. Kinh phi cong doan

- Kinh Phi Cong Poan 1a khoan tién dugc trich 1ap theo ty 18 1a 2% trén tong quy
lwong thuc té phai tra cho toan bd can bd cong nhan vién cua doanh nghiép nham
chim lo, bao vé quyén loi chinh dang cho ngudi lao dong dong thoi duy tri hoat cia

cong doan tai doanh nghiép.
- Kinh phi céng doan cha yéu phuc vu hoat dong trong cong doan

- Tra chi phi khi st dung ngudi lao dong trong hoat dong hodc cong tac trong ban
chép hanh cong doan céac cap, bao gdm céac khoan tién luong, phu cip va cac khoan
bd sung khac va khoan dong bao hiém x4 hoi, bao hiém that nghiép bao hiém y té

cho céac can bd dang lam viéc tai cong doan.

- Khoan chi nham muc dich t6 chirc hdi nghi cua cac ban chap hanh cong doan gom
trang tri, in tai li€u, nudc uong, thué mat bang, boi dudng dai bi€u, cac chi phi di lai

va cac khoan khac.

- Chi phi nham muc dich trang thiét bi cho tru s& nhu mua sam tai san, thiét bi, dung
cu 1am viéc cho td chitc, mua van phong phém, stra chira hodac xay dung tru s, chi

phi lién lac, cong tac phi, nudc udng, tiép khach.

- Chi phi cho viéc t6 chirc cac hoat dong nham bao vé quyén va loi ich hop phap cho

ngudi lao dong vi du ho tro thué luat su ;

- Chi phi ma nham phat trién doan vién cong doan dudi dang cac hinh thirc tuyén
truyén, gi6i thi€u, thanh 13p ban cong doan co s0, td chirc két nap thém thanh vién
cong doan moi.

— Chi phi cho viéc khen thuéng cho doan vién duge xac nhan c6 thanh tich xuét sic

trong cong viéc nham phat trién cong doan co sd.

— Chi phi dé phuc vu cho cong tac tuyén truyén cho nguoi dan biét va tham gia cong
doan co s& bang cac phuong thirc in , 4n pham, sach, béo, tap chi, gidy, but bang
tin, phat thanh, bao tudng, mang thong tin tao ngudn théng tin nham phat trién cong

doan co so.



— Chi dao tao can b0 bao gém tién dao tao, tai liéu, tién cong tac phi,
— Chi phi td chure cac hoat dong ngoai gi0 nhu van hoa, thé thao, di du lich

— Chi t6 chtrc cac hoat dong dé tuyén truyén vé gidi tinh va binh dang gi6i trong
quan hé lao dong. Tuyén truyén rong rii cho ngudi lao dong biét vé cac quyén loi
dugc huong vé stc khoe sinh san, ké hoach héa gia dinh, phong chong bao luc gia
dinh.

— Chi phi cho t6 chirc ming ngay 1& ma ngudi lao dong dugc hudng nhu Qudc té
phu nir 8/3, ngay Phu nitr Viét Nam ngay 20/10, ngay Gia dinh Viét Nam ngay 28/6,
ngay Qudc té Hanh phiic ngay 20/3, ngay Dan sb ngay 26/12.

— Céc khoan chi nham hd tro khi nguoi lao dong gip kho khin ché d6 6m dau, thai
san, tai nan giao thong, tai nan lao dong, bénh nghé nghi¢p, ban than hodc gia dinh
gap kho khan do tai nan rui ro hoac thién tai hodac hda hoan hoac bénh tat hiém
nghéo gay ton that vé stic khoe hodc tai san cua cc thanh vién 14 doan vién cong
doan ....

15 Yéu ciu va phiém vu hach toan tién lu’0’ng va cac khoan trich thep lwong.

bé phuc vu su diéu hanh va quan ly lao dong, tién luwong c6 hiéu qua, ké toan lao

dong, tién luong trong doanh nghiép san xuit phai thyc hién nhitng nhiém vu sau

-T6 chirc ghi chép, phan 4nh chinh xac, kip thoi, ddy du sb luong, chét luong, thoi
gian va két qua lao dong.Tinh dung va thanh toan kip thoi, day du tién luong va
cac khoan lién quan khac cho ngudi lao dong trong doanh nghiép. Kiém tra tinh
hinh huy dong va st dung lao dong, viéc chap hanh chinh sach ché d6 vé lao dong,

tién luong, tinh hinh st dung quy tién luong

-Huéng dan va kiém tra cdc bo phan trong doanh nghiép thuc hién day du, dung ché
d6 ghi chép ban dau vé lao dong, tién lwong. Mé sb thé ké toan va hach toan lao

dong, tién luong dang ché do, diing phuong phap

~Tinh toan phan bo chinh xé4c, diing dbi tuong chi phi tién luong, cac khoan theo

luong vao chi phi san xuét kinh doanh cta céac bd phan, don vi sir dung lao dong.



-Lap bao céo ké toan va phan tich tinh hinh st dung lao dong, quy tién luong, dé

xuét bién phap khai thac c6 hiéu qua tiém ning lao dong trong doanh nghiép.
1.6. Hach to4n chi tiét tién lwong va cac khoan trich theo lwong

1.6.1. Hach toan s6 lwong lao dong

- Can ctr vao chimg tir ban dau 13 bang chdm cong hang thang tai mdi b phan,
phong ban, t0, nhom giri dén phong ké toan dé tap hop va hach toan sb luong lao
dong trong thang do tai doanh nghiép va ciing tir bang chdm cong ké toan co thé ndm

duoc tirng ngay c6 bao nhi€u nguoi lam viée, bao nhi€u ngudi nghi véi 1y do gi.

- Hang ngay to trudng hodc ngudi ¢ trach nhiém s& chim cong cho timg ngudi tham
gia lam viéc thuc té trong ngdy tai noi minh quén Iy sau d6 cudi thang cac phong
ban s& gtri bang chdm cong vé phong ké toan.

- Tai phong ké toan, ké toan tién luong sé& tap hop va hach toan s6 lugng cong nhan

vién lao dong trong thang.

1.6.2. Hach toan thoi gian lao dong

- Chung tir dé hach toan thoi gian lao dong 1a Bang Cham Cong Bang Chadm Cong
1a bang tong hop dung dé theo ddi ngay cong thuc té lam viée, nghi viée, ngimg viéc,
nghi bao hiém xa hoi cua timg ngudi cu thé va tir 46 dé c¢6 can ct tinh tra luong, bao
hiém x3 hoi tra thay luong cho timg ngudi va quan ly lao dong trong doanh
nghiép.Hang ngay to trudng (phong, ban, nhom...) hodc ngudi duoc uy quyén cin
ctr vao tinh hinh thyc té ctia bd phan minh quan 1y dé chdm cong cho timg ngudi
trong ngdy va ghi vao cic ngay tuong tng trong cac ¢t tir 1 dén 31 theo cac ki hiéu

quy dinh trong bang.

- Cubi thang nguoi chdm cong va phuy trach bo phan ky vao bang chdm cong va
chuyén bang chdm cong cing cic chimg tir lién quan nhu phiéu nghi hudng bao
hiém xa hoi... vé bd phan ké toan kiém tra, ddi chiéu, quy ra cong dé tinh luong va

bao hiém xa hoi. K€ toan tién luong can cir vao cac ky hi€u cham cong cua tung



nguoi roi tinh ra sd ngdy cong theo timg loai tuong tmg dé ghi vao cac cot 32,

33, 34, 35, 36. Ngay cong quy dinh 1a 8 gio néu gio con 1¢ thi danh thém dau phay

- Bang Chdm Cong c6 thé chdm cong tong hop Cham cong ngay va chdm cong gio,
cham cong nghi bl nén tai phong ké toan c6 thé tap hop tong s lidu thoi gian lao
dong cua tung nguoi. Tuy thude vao diéu kién, dic diém san xuét, cong tac va trinh

d6 hach toan don vi ¢ thé st dung mot trong cac phuong phap chdm cong sau day

+ Cham cong ngay Mobi khi nguoi lao dong 1am viée tai don vi hodc 1am viéc khac
nhu hop...thi mdi ngay dung mot ky hiéu dé chim cong trong ngay do.

+ Cham cong theo gio Trong ngdy ngudi lao dong 1am bao nhiéu cong viéc thi chdm
cong theo cac ky hiéu da quy dinh va ghi sd gio céng viée thuc hién cong viée d6
bén canh ky hi¢u tuong ung.

+ Cham cong nghi bu Chi ap dung trong truong hop lam thém gio huong luong

thot gian nhung khong thanh toan luong lam thém.

1.6.3. Hach toin két qui lao dong

- Can ctr vao phiéu xac nhan san pham hoic cong viéc hoan thanh. Do phiéu la
chtng tir x4c nhéan s6 lugng san pham hodc cong viéc hoan thanh ctia don vi hoic
c4 nhan ngudi lao dong nén nd 1am co so dé ké toan 14p bang thanh toan tién luong
hoic tién cong cho nguoi lao dong. Phiéu nay dugc lap thanh 02 lién 1 lién luu va 1
lién chuyén dén ké toan tién luong dé lam thi tuc thanh toan cho ngudi lao dong va
phiéu phai c¢6 day du chit ky ciia ngudi giao viée, ngudi nhan viée, ngudi kiém tra
chat luong va ngudi duyét.

- Phiéu x4ac nhan san pham hoan thanh dugc dung trong trudng hop doanh nghiép
ap dung theo hinh thtrc lwong tra theo san pham truc tiép hodc lwong khoan theo
khéi lugng cong viéc.

- Pay 1a nhitng hinh thirc tra lvong tién bo nhat dung nguyén tic phan phdi theo lao
dong, nhung doi hoi phai co su giam sat chat ché va kiém tra chét lwong san pham

mot cach nghiém ngat.



1.6.4. Hach toén tién lwong cho nguoi lao dong

- Can ctr vao bang cham cong dé biét thoi gian dong ciing nhu sé ngay cong lao dong
ctia ngudi sau d6 tai ting phong ban, t6 nhom 1ap bang thanh toan tién luong cho

ting nguoi lao dong ngoai

- Bang Chim Cong ra thi cac chiig tir kém theo 13 bang tinh phu cap, tro cip, phiéu

xac nhén thoi gian lao dong hoac cong vi¢c hoan thanh.

- Bang thanh toan tién lwong La chimg tir 1am cén c{r thanh toan tién luong phu cép
cho nguoi lao dong, kiém tra viéc thanh toan tién luong cho nguoi lao dong lam viéc
trong cac don vi san xuét kinh doanh d6ng thoi 1a can cir dé théngké  vé lao dong
tién luong.

-Bang thanh toan tién luong dugc 1ap hang thang theo timg bd phan ( phong,
ban, t6, nhom...) tuong Gmg véi bang chim cong.

- Co 6 1ap bang thanh toan tién luong 1 cac ching tir vé lao dong nhu Bang cham
cong, bang tinh phu cép, trg cip, phiéu xac nhan thoi gian lao dong hodc cong viée
hoan thanh. Cén clr vao cdc ching tir lién quan, b phan ké toan tién luong 1ap
bang thanh toan tién lwvong, chuyén cho ké toan truong duyét dé lam can ¢ 1ap phiéu
chi va phat luong.

- Bang nay duoc luu tai phong ké toan. Mdi lan linh luong, nguoi lao dong phai truc
tiép vao cot “ ky nhan” hoac ngudi nhan hd phai ky thay.

- Tr Bang thanh toan tién luong va cic chung tir khac c¢6 lién quan ké toan tién
luong lap Bang phén bo tién lwong va cac khoan trich theo luong.

1.7. Hach toan tong hop cac khoan trich theo lwong

1.7.1. Chitng tir hach to4n tién lwong

- Cac chimg tir ban dau hach toan tién lvong, BHXH, BHYT, BHTN, KPCP.

- Cac chug tir ban ddu hach toan tién luong thudc chi tiéu lao dong tién lwong gom

cac biéu mau sau



+ Mau s6 01-LDTL Bang chim cong

+ Mau s6 02-LDTL Bang thanh toan tién luong

+ Mau s6 03-LDTL Phiéu nghi 6m hudng bao hiém xa hoi

+ Mau s6 04-LDTL Danh sach nguoi lao dong huéng BHXH

+ Mau s6 05-LDTL Bang thanh toan tién thudng

+ Mau s6 06-LDTL Phiéu x4c nhan SP hodc cong viéc hoan chinh
+ MAu s6 07-LDTL Phiéu bao 1am thém gio

+ Mau s6 08-LDTL Hop dong giao khoan

+ Mau s6 09-LDTL Bién ban diéu tra tai nan lao dong

1.7.2. Ké toan tong hop tién lwong va cic khoan trich theo lwong

1.7.2.1 Tai khodn st dung

- Ké toan str dung

+ TK 334 Phai tra cong, nhan vién

+ TK 338 Phai tra, phai nop khac

* Tai khoan 334 Phai tra cong, nhan vién

- TK 334 Phai trda CNV phan anh cac khoan phai tra cong nhan vién va tinh hinh
thanh toan céac khoan d6 ( gom tién luong, tién thuong, BHXH va cac khoan thudc

thu nhép cua cong nhan vién)

- Két cdu ciia TK 334-Phdi tra CNV



TK 334: Phai tra CNV

No Co

S6 dw ddu ki

* Cac khoan tién lwong( tién cong) tién thuong va Cac  |* Cac khoan tién lwong( tién cong) tién thuong va cac khoan
khoan khac da tra da (mg trwoc cho CNV khac phai tra CNV
* Cac khoan khau trir vao tién luong, tién cong cia CNV

Téng phat sinh bén no Téng phat sinh bén c6

Dut no: (ca biét) So tién dé tra Ion hon so tien phai tra | Dw ¢d: Céc khoan tien lwong( tién cong) tién thudng va cac
khoan khac con phai tra CNV

(So do 1.1: So do chit T hach todn TK 334)
*Tai khoan 338 Phai tra khac
- Tai khodn 338-Phdi trd, phai nép khdc Dung dé phan anh céc khoan phai tra, phai

ndp cho co quan quan ly, t6 chirc doan thé xa hoi.

- Tai khoan phai tra, phai nop khac dung dé phan 4nh vé tinh hinh thanh toan cac
khoan phai ndp, phai trd khic ngoai viéc phan anh ¢ tai khoan khac hach todn &
nhom tai khoan (TK) 33 tir TK 331 dén TK 337. Ngoai ra, tai khoan nay dung dé
hach toan phan anh doanh thu nhén trudc vé viée da cung cp dich vu cho khach
hang va cac khoan chénh 1€ch ty gid phat sinh trong vi¢c ban thué lai tai san la thué

tai chinh va thué hoat dong.

e Trich va thanh toan cac khoan trich bao hiém x3 hoi, bao hiém y té, bao hiém
that nghiép, kinh phi cong doan;

e Céc khoan ¢b tire, 1oi nhuan tra cho chu s& hitu;

e Céc khoan vay, muon co tinh chat tam thoi, cdc khoan gép von ma khong
thanh lap phap nhan mai;

e Céc khoan thu ho duoc tra lai, cic khoan tién ma bén nhan uy thac dugc nhan
dé ndp cac loai thué xuat nhap khau, GTGT cua hang nhap khau va thanh toan
ho cho bén giao uy théc;

e Cic khoan tai san thira chua xt 1y, hodc xtr 1y theo quyét dinh cua co quan

churc ndng ghi trong bién ban xur phat;




e Chénh léch gitra gid ban tra ngay va tra cham, tra gop;
e Khoan tién thu trudc ctia nhiéu ky vé viéc cung cap hang héa, dich vy hay cho
thué tai san, cac khoan thu nhap chua thuc hién khac;
e (Cdac khoan chénh I¢ch gia ban cao hon so v6i gia tri con lai cia TSCD ban va
thué lai; khoan chénh I¢ch gitra gai ban cao hon va gid tri hgp ly ciia TSCD;
e Phit sinh cac khoan tra, ndp khac bang ngoai té, thi phai quy d6i sang ty gia
thuc té tai thoi diém phat sinh;
e Khi thanh toan cac khoan ng c6 gdc ngoai té thi quy doi theo ty gia ghi so
thuc té dich danh;
Cubi ky, phai danh gia lai cac khoan phai tra, phai ndp co gdc ngoai té theo ty gia
thuc té tai thoi diém 1ap bao cdo tai chinh va phét sinh chénh 1éch ty gia s& dugc ghi

nhan vao doanh thu va chi phi tai chinh.

- Két cdu ciia tai khoan 338-Phdi trd, phdi ndp khac

TK 338: Phai tra khac , phai nop khac

56 dw dau ki
+ Keét chuyén gi4 trj tai san thira vao cdc tai khoan |+ Gié tri tai sn thira cho giai quyét ( chwa x4c dinh
khdc c0 lién quan. 10 nguyén nhan).
+ BHXH phii trd cbng nhin vién +Gia tr‘1 tai S:cl.ll thira Phal tra cho c& nhan, tap the
trong va neoai don vi.
+Trich BHXH, BHYT, KPCD tinh vao chi phi san

+ Kinh phi cong doan chi tai don vi. -
P c ' ' xuat kinh doanh.

+ S0 BHXH, BHYT, KPCP i ndp cho co quan quan

i + BHXH, BHYT trtr vao lwong cong nhan vién.

+ Két chuyén doanh thu nhan trwée sang TK 511 |+BHXH, KPCP ot chi dugc cap bu.

+ Cac khoan da tra, da nop khac. + Cac khoan phai tra phai np khac

Tng s6 phdt sinh bén ng Tong s6 phat sinh bén c6

Du No : (Néu ¢6 ) $6 da tra, dandp lén hon'sé | D Co

phai tra, phai nop + S0 tien con phai tra, phai ndp khac.

+ Gid tri tai san thira con cho giai quyét.
(So do 1.2: So do tai khodn chiv T TK 338)




TK 338 ¢6 6 tai khoan cap 2

e Taikhoan 3381 - Tai san thira chd xtr 1y: Thé hién gia tri tai san thira chua xac
dinh dugc nguyén nhan, chd quyét dinh xtr 1y cua cip trén, néu tai san thira
xac dinh dugc nguyén nhan va c6 hudng xir Iy cu thé thi hach toan vao tai
khoan ¢6 lién quan, khong qua tai khoan 3381;

e Tai khoan 3382 - Kinh phi cong doan: Thé hién tinh hinh trich va thanh toan
KPCD tai don vi;

e Tai khoan 3383 - Bao hiém xa hdi: Thé hién tinh hinh trich va thanh toan
BHXH tai don vi;

e Taikhoan 3384 - Bao hiém y té: Thé hién tinh hinh trich va thanh toan BHYT
tai don vi;

e Taikhoan 3385 - Phai tra vé c6 phan hoa: Thé hién sé phai tra vé viéc thu ban
¢ phan vén nha nudc, khoan chénh léch giita gia tri thyc té phan von gop
100% ctia nha nudc sang von cong ty cd phan tai thoi diém xac dinh gid tri
doanh nghiép;

e Tai khoan 3386 - Bao hiém that nghiép: Thé hién tinh hinh trich va thanh toan
BHTN tai don vi;

e Tai khoan 3387 - Doanh thu chua thuc hi¢n: Tang hoac giam doanh thu chua
thuc hién trong ky ké toan (khach hang tra tién truéc cho 1 ky hay nhiéu ky
vé cho thué tai san, 13i nhan trude khi cho vay hodc mua cac cong cu ng, chénh
1€ch gié ban gilra trd ngay va tra cham;

e Tai khoan 3388 - Phai tra, phai nop khac: Thé hién cac khoan phai tra khac
trlr céc khodn the hién trén tai khoan 3381 dén 3387.

1.7.2 Phwong phap hach ton tién lwong va cac khoan trich theo lwong

* Hang thang cin ctr vao Bang thanh toan tién luong va cac chimg tir lién quan khéac
ké toan tong hop sd tién luong phai tra cong nhan vién va phan bd vao chi phi san
xuét kinh doanh theo tung doi tuong sir dung lao dong, viéc phan b6 thuc hién trén

“ Bang phan b6 tién luong va BHXH”.



TE 141,138,338,335 THE 334

Cac khodn khiu trr vao leong

TE &622

O

TE111,112

Thanh todn TL wa cac khoedn N
khac cho OV bing Thi, TSITH

THE 1512

Thanh toin TL bing san phim

THE 3331

TL phai tra ONE3C
TE &27
TL phai tra CIT
phin =rdng >
TE &41,642
TL phai tra R
NMWVEH, QLD "
TE 2383

BHH phai tra

(So d6 1.3: Hach todn TK 334 Cic khodn phdi tra CNV)

Ké toan ghi

No TK 622-Chi phi nhan céng truc tiép
No TK 627 -Chi phi san xuat chung

No TK 641-Chi phi ban hang

No TK 642-Chi phi quan 1y doanh nghiép
No TK 241-XDCB dé dang

Co6 TK 334-Phai tra cong nhan vién

* Tinh tién thuong phai tra cong nhan vién trong thang

Ké toan ghi

- Truong hop thudng cudi nam, thudong thuong ky

No TK 431- Quy khen thuéng, phuc lgi

C6 TK 334- Phai tra cong nhan vién




* Tién an ca phai tra cho ngudi lao dong tham gia vao hoat dong kinh doanh cua

doanh nghi¢p
No TK 622, 627, 641, 642...
Co6 TK 334 Phai tra CNV

* Hang thang can clr vao tong s tién luong phai tra cong nhan vién trong thang ké
toan trich BHXH, BHYT, KPCD theo ty 1& quy dinh tinh vao chi phi san xuat kinh

doanh cua cac bd phan sir dung lao dong

338
411,441, Phii trd, phiii np khc 11, 152, 153,
338, 642, 711 156, 211
I;_X"frly 50 ti s phit Gid tri tai san thira chua x4c dinh T

hign thira khi kiém ké nguyén nhén (theo gid trj hop ly)

INIPY
Chi ngp tien BHXH, P 622, 623,
BHYT, KPCD, BHTN 627, 641, 642

_ Trich BHXH, BHYT, KPCD, BHTN
334 i '
BHXH phai tra cho 334
l cong nhan vién Trir vao luong 2

11,112 111,112
’ Chi tiéu KPCD ) Nhép duoc tién cap bl . ‘
tai don vj 50 KPCD chi vuot
111, 112, 152,
153, 156,...

Vay, muon vat tu, hang hda, nhén g()pﬂ
von hp dong hop téc kinh doanh
khdng hinh thanh phép nhan

(So dé 1.4: Hach todn TK 338 Phdi trd, phdi ngp khdc)




No TK 622 -Chi phi nhan cong truc tiép.

No TK 627 -Chi phi san xuét chung

No TK 641 -Chi phi ban hang

No TK 642 -chi phi quan Iy doanh nghiép

Co TK 338 -Phai tra, phai nop khac.

* BHXH, BHYT khéu trir vao tién lwong cong nhan vién

No TK 334 —Phai tra cong nhan vién

Co6 TK 338 -Phai trd, phai nop khac.

* Tinh trg cap BHXH phai tra cong nhan vién khi CNV bi 6m dau, thai san
No TK 338(3383) -Phai tra, phai nop khac.

Co6 TK 334 —Phai tra cong nhan vién.

* Nop BHXH, BHYT, KPCD cho co quan chuyén trach.

No TK 338--Phai tra, phai nop khac.

CoTK 111, 112.

* Khi chi ti€u str dung kinh phi cong doan tai doanh nghi¢p
No TK 338(3382) -Phai tra, phai ndp khac.

Co6 TK 111-Tién mat.

*Thanh toan tién luong va cac khoan khac cho cong nhan vién
No TK 334-Phai tra cong nhan vién

Co6 TK 111-Tién mat

1.7.3. Hinh thirc s6 ké toan

- B6i v6i mbi doanh nghiép thi viéc ap dung hinh thire s6 ké toan 1a hoan toan khac

nhau c6 thé ap dung mot trong bén hinh thirc sau



+ Nhat Ky Chung

+ Nhat Ky S6 Cai

+ Chumg Tt Ghi S6

+ K& toan may

1.7.3.1. Nhdt Ky Chung

La hinh thirc ké toan don gian s6 luong s sach gdm S6 nhat ky, so cai va cac so chi
tiét can thiét. Dic trung co ban ctia hinh thirc nay 1a tat ca cac nghiép vu kinh té tai
chinh phat sinh déu phai duoc ghi vao sb nhat ky, ma trong tim 1a s6 Nhat Ky
Chung theo trinh tu thoi gian phat sinh va dinh khoan ké toan cta nghié¢p vu do, sau

d6 1y s6 liéu trén cac so nhat ky dé ghi vao S6 Cai theo timg nghiép vu kinh té phat
sinh.



Chimg tir ké toan
(Bang cham cong;Bang tin
liromg; Bang phdn bo tién lrong)

S5 thé ké toan chi tiét

S nhat ky chung l
S0 cai ) o ninch g
¢ *  Bang tong hop chi tiét
TK 334,338 5 HNS P

'

Bang can doi s
phat sinh

Bao cao tai chinh |

Ghi chu:

EE— Ghi hang ngay
=== Ghicudi thang
e Ghiddichiéu

(So do 1.5: Té chirc hach todn theo hinh thirc Nhit Ky Chung)
1.7.3.2. Nhit Ky S6 Cdi
La hinh thtrc ké toan truc tiép, don gian boi dac trung vé s6 luong s0, loai sd, két
cau s0, cac loai s6 cling nhu hinh thirc Nhat Ky Chung. Pic trung co ban cua hinh
thirc ké toan nay 1a Cac nghiép vu kinh té phat sinh dugc két hop ghi chép theo trinh

tu thoi gian va theo ndi dung kinh té trén ciing mot quyén s6 ké toan tong hop duy



nhat 1a s6 Nhat ky —S6 Cai. Can cir dé ghi vao sé Nhat ky —S6 Caila cac chung

tir gbc hodc Bang tong hop chimg tir gc.

_TRINHTU GHISOKETOAN
THEO HINH THUC KE TOAN NHATKY - 50 CAI

Chung ti ké toan l
Bing tong 5'5 ﬂ}é
S6 qui hop chimg tir k}ellmla;n
ké ton cing cin et
! loai u
. !
S NHATKY - 50 CAI PR > ;B:mg
téng hop
1 chi tiét
BAO CAO TAI CHINH 4%'
Ghi chu:
Ghi hang ngay —_—
Déi chiéu, kiém tra P a— >

(So dé 1.6: To chikc hach todn theo hinh thirc nhit ky so cdi)

1.7.3.3. Chitng tir Ghi So”i v

Chung tur ghi s6 trong tiéng Anh 1a Recording vouchers, dugc hiéu 1a mdt tap hop
bao gébm cac loai ching tir khdc nhau nham thé hién nhing s liéu lién quan t&i
chung tu géc. S6 s& duogc ghi dﬁy du cac ndi dung khac nhau dya theo ting sy viéc.
Ké toan sé& théng qua viéc téng hop nhitng chtng tir nay dé 1ap chung tir ghi s6. Tuy
nhién, néu khong thé dua vao chung tir thi ké toan vién c6 thé lay dir liéu tir bang
tong hop dé lap nén ching tir ghi s0. Bang tong hop d6 phai c6 cing ndi dung kinh

té va cung loai.



Nhu vay, khai niém chtng tir ghi sé dung dé chi vé mot loai chtng tir duoc nguoi
ké toan sir dung vao muc dich tap hop s6 liéu theo tung su viéc dugc ghi trong cac
ban chtng tir gdc, sau d6 ghi vao s6. Nhan vién ké toan s& cian ctr vao dir lidu thé
hién bén trong chung tir dé c6 thé 14p nén chtng tir ghi s6. Néu khong dira vao ching
tir thi cling c6 thé 14y sd lidu tir bang tong hop co cung ndi dung kinh té, cing loai
ma lap nén chimg tir ghi s6. Ngoai viéc tap hop s6 liéu va ghi vao sb theo timg ndi
dung su viéc, chung tir ghi s6 con duoc st dung dé lap mot hodc nhiéu ching tur géc
nhung nhitng ndi dung nghiép vu kinh té da phat sinh hodc di hoan thanh can phai

tuong tmg véi ndi dung da ghi trong chimg tir ghi so.
Vi du chimg tir ghi so6: Phiéu thu, phiéu chi, phiéu chuyén khoan,...

Thuec té, trong nganh ké toan da co chung tir, tuy nhién cac doanh nghiép van sé yéu
cau ké toan 1ap chung tir ghi s6. Bi 18, chimg tir ghi s6 ¢6 ¥ nghia quan trong trong

qua trinh hoat dong va lam vi€c cua co quan, td chtrc, cu thé nhu sau:

- Gitp cip quan 1y d& dang kiém soat va quan 1y cac chimg tir ké toan.

- Gitip cac can bo quan 1y tai chinh, can bo thué theo ddi chung tir d& dang hon; tir
do viéc theo doi nghiép vu ké toan duoc tién hanh khoa hoc va théng nhat hon.

- Gitip viéc ddi chiéu dir liéu cta s6 dang ky chung tir ghi s6, bang s6 liéu tong va
phat sinh tr¢ nén don gian hon.

Nhu vdy, chtng tir ghi s6 c¢6 y nghia rat 16n trong viéc nam bét thong tin, dit liéu

nham phan anh tinh hinh hoat dong ctia doanh nghiép.

Chung tir ghi s6 doi hoi ngudi ké toan phan loai moi nghiép vu phat sinh duoc ching
tir ghi nhan va ghi vao sb theo thir ty, dong thdi ciing phai ghi day du vao S6 Cai.
Chumg tir ghi s6 phai duoc ké toan lap trén co so ting ching tir ké toan hoic bang
tong hop ching tir ké toan cuing loai, ¢ cing ndi dung kinh té. Chimg tir ghi s6 duoc
danh s hiéu lién tuc trong timg thang hodc ca nam theo s thir tu trong S6 dang ky
Chung tir ghi s6 va c6 chung tir ké toan dinh kém, phai dugc ké toan truong duyét

trude khi ghi s6 ké toan.



Hinh thure ké toan Chimg tir ghi s6 gom céc loai s6 ké toan sau:

- Chumng tir ghi s6
- S6 dang ky Chimg tir ghi sb
- S6 cai

- Céc SO, thé ké toan chi tiét

TRINH TU GHI 50 KE TOAN THEO HINH THUC KE TOAN

CHUNG TU GHI 50

Chimg tir ke toan

!

l

S0, the
ke toan
chi tict

Bang
tong hop
chi tiét

4

Sé quv —
Bang tong hop
chirng tir ke toan
cung loai
. ¥ i.
50 dang kv . )
chieng tir ghi sb + CHUNG TU GHI 80
A
So Ca
Bang can 461 &
phat sinh
vy v
BAO CAO TAI CHINH
Ghi chi:
Ghi hang ngay )
Ghi cudi thang —_—
Dai chigu, kiém tra P -

(So dé 1.7. Té chirc hach todn theo hinh thirc chirng tir ghi sé)




1.7.3.4 Ké todn mady

TRINH TU GHI SO KE TOAN
THEOQ HINH THU'C KE TOAN TREN MAY VI TINH

SCRTRLIaTy PHAN MEM . _
CHUNG TU KE TOAN \ iy 50 KE TOAN
- Sﬁ"tﬁng hop
/ : : - S0 chi tiet
BANG TONG HQP | | I
CHUNG TU KE — - Bao cdo tai chinh
TOAN CUNG LOAI MAY VI TINH - Bio cdo ké todn quan tri
Ghi chu:
Nhdp s6 liéu hang ngay , .
In 50, bdo cdo cuoi thang, cudi nam —
Bai Chiéu= ]_{iém tra I R—— *

(So d6 1.8: To chirc hach todn theo hinh thirc ké todn mdy)

Hinh thirc ké todn may vi tinh (hay con goi 13 ké toan may) 1a viéc dung may tinh
cling nhu cac loai may moéc hd trg vao thuc hién hoat dong hd tro hoic thay thé mot
phan cong viéc cta nhan vién ké toan. Khai niém nay khong con méi va dang duoc
rat nhiéu ké toan vién quan tam. Hinh thirc ké toan trén may tinh 1a mot trong nhiing
g dyung ctia cong nghé thong tin vao linh vire ké toan nham giam thoi gian, cong
suc, tding nang suat va do chinh xac khi thuc hién nghi¢p vu ké toan. Tu khi ¢ su
xuat hién cta hinh thirc ké toan may, hinh thirc ghi s6 sach ké toan bang tay da khong
con phd bién do co nhiéu diém bat tién. Hién nay, cac doanh nghiép di ung dung
nhiéu phan mém ké toan thong dung nhu MISA SME.NET, Excel, Visual... Nhiing
phan mém khong chi giup giam tai khéi luong cong viéc ma con rat ngan thoi gian
thue hién nghiép vu ctia ngudi 1am ké toan (but toan cudi ky, phan bd, két chuyén...).
Ngoai ra con ngan chin sai sot, chénh 1éch thong tin gitta cac phan hanh ké toan.

* Quy trinh ké todn may

Quy trinh thong thudng ctia nhan vién ké toan bat du tir viée xir Iy thong tin bat dau
tur tap hop dir li€u, nhép li¢u va phan loai sau do ghi chép, xur 1y thong tin theo quy
trinh 1am s6 sach, bao c4o... Tuy nhién véi hinh thirc ké toan may vi tinh, phan mém
s& xtr Iy mot phan 16n khdi luong cong viée ndy. Quy trinh chung cta ké toan may
nhu sau



Buéc 1 Cong doan nhip dir liéu dau vao

Dt liéu géc hay con goi la dir li¢u dau vao, ching la cac chung tir, hda don, s6 séach..
ctia doanh nghiép.. O cong doan dau tién nay ké toan s& phai tu nhap, phan loai di
liéu nay. Sau do phén mém s& tu dong luu trir thong tin dudi dang file dir li¢u hodc
cac tép thong tin.

Budc 2 Cong doan xir ly thong tin

O giai doan xur 1y thong tin ndy, phan mém sé& thyc hién viée luu trix, xir 1y thong tin
va thuc hién yéu cAu tinh toan theo 1énh dua trén dit liéu dau vao & bude 1. Phan
mém s& tién hanh 1am viéc, trich loc cac thong tin trén ching tir vira nhap dé ghi vao
cac file luu trt, cac nhat ky cling nhu cac file luu trit lién quan.

Buéc 3 Cong doan két xuit va cho dir liéu dau ra

Can ctr trén két qua xu 1y dir liéu dugc thuc hién ¢ hai cong doan trén, phén mém ké
toan s¢ ty dong két xut cac bao céo tai chinh, bao cdo luan chuyén tién té, du bao
dong tién, thong ké va phan tich dir liéu... Ké toan va nha quan tri c¢6 thé xem céc
bao cdo nay phuc vu cho viéc ra quyét dinh d6i voi doanh nghiép.

Tuy theo kha ning ciia phan mém ciing nhu yéu cau ciia nhan vién ké toan ma ké
toan vién co thé sira dit liéu, thiét ké mau bao cao phu hop dé 1am nén bao cdo theo
yéu cau cla cap trén. Nhin chung cic budc ciia hinh thirc ké toan may tinh tuong tu
v6i phan mém ké toan thong thudng, tuy nhién thay vi phai thyc hién thao tac thu
cong, viéc st dung phan mém ké toan giup tiét kiém ca thoi gian va cong stic trong
cong tac ké toan hon, dong thoi ciing han ché sai sot, tranh hau qua vé sau cho doanh
nghiép.



Chuong 2 Thue Trang Hach Toan Tién Lwong Va Cac
Khoan Trich Theo Lwong Tai Cong Ty Tnhh Aeon Viét
Nam- Chi Nhanh Hai Phong.

2.1. Khai quat chung vé Cong Ty TNHH AEON Viét Nam- chi nhanh Hai

Phong.

2.1.1 Lich sir hinh thanh va phat trién ciia Cong Ty TNHH AEON Viét Nam-
chi nhanh Hai Phong.

- AEON hién 1a mot trong nhiing tdp doan thuong mai ban 1é 16n nhat trén thé gidi
vo1 179 lién doanh trong va ngoai nudc Nhat Ban. Pugc thanh 13p tir ndm 1758, véi
lich sur trai dai trén 250 nam, Tap doan AEON la mot trong nhitng nha ban 1¢ 1au do1
nhét tai Nhat Ban.

- Nguoi dai dién Ong Furusawa Yasuyuki- Tong Giam Péc cua Cong ty TNHH
AEON Viét Nam

- Truc thuc AEON - Tap doan ban 1¢ hang dau Nhat Ban, Cong ty TNHH AEON
Viét Nam chinh thirc thanh 14p vao ngay 07/10/2011, dau tu vao nhiéu linh vyc kinh
doanh ban 1¢ da dang. Vi triét 1y bat bién "theo dudi hoa binh, t6n trong con nguoi,
dong gop cho cong ddng véi viee 1y khach hang 1am gia trj cot 16i”

- AEON chinh thirc bit dau hoat dong tai Viét Nam tir ndm 2009 duéi hinh thirc Van
phong Pai dién (01/12/2009 — 10/07/2012). Ngay 07/10/2011, duoc su chap thuan
tir UBND Thanh phé H6 Chi Minh, AEON thanh 1ap Cong ty TNHH AEON Viét

Nam kinh doanh chu dao 5 mang sau

I. Trung tim mua sim

2. Trung tAm bach hoa téng hop & siéu thi
3. Ctra hang chuyén doanh

4, Trang thuong mai dién tr

5. Si€u thi vira va nhé



THONG TIN TONG QUAN VE TT BHTH & ST AEON — HAI PHONG LE
CHAN

. Tén Trung tim Bach héa Tong hop va Siéu thi AEON — Hai Phong Lé Chan

. Pia chi Trung tdm Mua sim AEON — Hai Phong Lé Chan Puong Ho Sen —
Cau Rao 2, phuong Kénh Duong va phuong Vinh Niém, quin Lé Chan, thanh phd
Hai Phong

. Giam ddc Ong Sakagami Masaomi Quén 1y va van hanh CONG TY TNHH
AEON VIET NAM

« Giam d6¢c Cong ty TNHH AEON Viét Nam- chi nhanh Hai Phong Ong Phan Puc
Thong

. Téng dién tich san Khoang 18,808 m2

. Tong dién tich ban hang Khoang 13,415 m2

. Thoi gian hoat dong

+ Tang 1 Ngay thuong va thir 7 0800 — 2200 va Ngay chil nhat 0700 — 2200
+ Tang 2 Ngay thuong 1000 — 2200 va Cubi tuan va ngay 18 0900 — 2200

+ M& ctra hoat dong xuyén sudt nam

. S6 luong nhan vién Khoang 531 nhan vién

- M6 hinh céc tang trong TT BHTH & ST AEON — Hai Phong Lé Chan

. Tang 1 Cung cip cac san pham phuc vu nhu cau thiét yéu cho cudc séng hang
ngay ctia mdi gia dinh nhu rau ¢t qua va thuc pham tuoi sdng, thuc pham dong goi
va thuc phém ché bién sén tai Khu vyc siéu thi va Khu 4m thue tu chon Delica; cic
san pham chim soc stc khoe va sic dep tai cira hang Glam Beautique, cac san pham

dién tu, dién gia dung, ...

. Tang 2 Cung cép cac mit hang da dang cho ca gia dinh, bao gdom quan 4o,

phu kién thoi trang, giay dép, tai xach cho cd nam va nit; cadc sdn pham chat lugng



va phong cho cham séc tré em danh riéng cho me va bé tai khu vuc Kids Republic;
cac san pham trang tri ndi that va vin phong pham, ... - Dich vu tdn tAm, mang dén

trai nghiém tuyét voi cho Khach hang

. AEON luén nd lyc khong ngimng dé mang dén cho khach hang sy an tim va
su tin cdy trong cudc song hang ngay. Giir ving triét Iy “Tat ca vi khach hang”,
chung t6i cam két mang dén nhitng trai nghiém mua sim tuyét voi “Chuan chat

AEON” bang nhiéu tién ich va dich vu vuot troi.

1. Mua sam da kénh khach hang c6 thé trai nghiém tryc tiép san pham tai TT BHTH
& ST AEON — Hai Phong Lé Chan, sau d6 quyét dinh mua hang thong qua nhiéu
kénh khac nhau nhu mua hang tryc tiép, mua hang qua dién thoai va mua hang truc
tuyén tai trang thuong mai di¢n tr AEONEshop hoac qua g dung AEON trén dién

thoai.
2. Uu dai danh riéng cho Thé Khach hang thanh vién & Thé Me¢ Bé

3. Phong chiam séc tré em (Baby room) cia AEON tai tang 2 thau hiéu nhu ciu cta
cac khach hang 1a phu nir mang thai, ¢4 con nho khi di mua sim, TT BHTH & ST
AEON — Hai Phong Lé Chan b tri Phong cham soc tré em dé khach hang c6 thé
cho bé ti sira, pha sira va chun bi thire n, thay ta, v¢ sinh cho bé va v¢ sinh cac vat

dung.
4. Dich vu giao hang mién phi toan qudc
5. Dich vu goi qua mién phi theo phong cach Nhat Ban véi nhiéu mau ma gidy goi

6. Quay thanh toan Uu tién — AEON ECO — danh riéng cho cac khach hang khong
sir dung tai ni-16ng ty hily sinh hoc; nham khuyén khich khach hang mang tai riéng
khi di mua sam dé giam thiéu rac thai nhwa dung 01 14n, vi stic khoe ctia khach hang
va bao vé moi trudng song

7. Cung nhiéu dich vu khac mdy cung cap nudc da bao quan thuc pham tuoi séng

2.1.2 Nhiém vu, chirc nang cia Cong ty TNHH Aeon Viét Nam- chi nhanh Hai
Phong.




- M6 cura vao gitra thang 12/2020, AEON — Hai Phong Lé Chan 1a Trung tam Bach
hoa Tong hop va Siéu thi (viét tat 1a TT BHTH & ST) dau tién ciua Cong ty TNHH
AEON Viét Nam (viét tat 1a AEON Viét Nam) tai thanh phd cang Hai Phong (quan
Lé Chan), va thtr 6 trén toan qudc. Véi st ménh mang dén cho ngudi dan Hai Phong
nhiing trai nghiém mua siam “chuan chat AEON” théng qua viéc cung cip san pham
chét lugng, dich vu va tién ich da dang, TT BHTH & ST AEON — Hai Phong Lé
Chan hira hen s& gdp phan tao su thoai mai, tién loi va nang tdm phong cach séng
hang ngay cua khach hang dia phuong. Qua d6, TT BHTH & ST AEON — Hai Phong
Lé Chan hudng t6i tro thanh tdm diém khong thé bo qua ciia thanh phd cang Hai
Phong, mang nhiing trai nghiém mua sam hién dai khong chi dén nguoi dan dat Cang

ma con cac tinh thanh lan can.

- AEON 1uén nd lyc khong ngimg dé mang dén cho khach hang sy an tdm va su tin
cdy trong cudc song hang ngay. Gifr viing triét Iy “Tat ca vi khach hang”, chiing toi
cam két mang dén nhitng trai nghiém mua sim tuyét voi “Chuan chit AEON” bang

nhiéu tién ich va dich vu vuot troi.

1. Mua sam da kénh khach hang c6 thé trai nghiém tryc tiép san pham tai TT BHTH
& ST AEON — Hai Phong Lé Chan, sau d6 quyét dinh mua hang thong qua nhiéu
kénh khac nhau nhu mua hang truc tiép, mua hang qua dién thoai va mua hang truc
tuyén tai trang thuong mai dién tir AEONEshop hodc qua tmg dung AEON trén dién

thoai.
2. Uu dai danh riéng cho Thé Khach hang thanh vién & Thé Me¢ Bé

3. Phong chiam séc tré em (Baby room) cia AEON tai ting 2 thau hiéu nhu cau cua
cac khach hang 1 phu nir mang thai, c6 con nhé khi di mua sam, TT BHTH & ST
AEON — Hai Phong Lé Chan bd tri Phong cham soc tré em dé khach hang c6 thé
cho bé ti sira, pha sira va chuén bi thire an, thay ta, v¢ sinh cho bé va v¢ sinh cac vat

dung.
4. Dich vy giao hang mién phi toan qudc

5. Dich vu géi qua mién phi theo phong cach Nhat Ban véi nhiéu miu ma gidy goi



6. Quiy thanh toan Uu tién — AEON ECO — danh riéng cho cac khach hang khong
st dung thi ni-16ng ty hty sinh hoc; nham khuyén khich khach hang mang tdi riéng
khi di mua sam dé giam thiéu rac thai nhua dung 01 1an, vi strc khoe cta khach hang
va bao vé méi trudng séng

7. Cung nhiéu dich vu khac may cung cap nudc d4 bao quan thyc pham twoi sdng

2.1.3 Co céu to chirc bd may quin Iy ciia Cong ty TNHH Aeon Viét Nam- chi
nhanh Hai Phong.

Can cu vao chuc nang, nhiém vu cua tung hoat dong san xuét kinh doanh hoat dong
quan 1y. Cong ty co co ciu to chiic cac bd phin san xuat kinh doanh phong ban
nghiép vy, b tri lao dong mat cach hop ly, ddm bao moi hoat dong san xudt kinh
doanh, moi quan h¢ cong tac duoc dién ra déng b0, an khép trong toan Cong ty va
théng nhat sy chi dao tap trung dan chu.- Cac b phan trong cong ty déu duoc to
chic va c¢6 chirc nang nhat dinh, ¢b luong trg cac bd phan duge phan bo hop 1y,

khong dan dén tinh trang thira lao dong gay lang phi ngan sach cta cong ty.

—.\

Khdi van hanh
( Operation )

Sales Non - sale
( Tao ra doanh thu) ( HG tro)

—

Vin

chuyén
hang hoa

Soft line Hard line | Food- line 2 \l Food- linet \l Thu ngﬁn\

(So dé 2.1 Co ciu té chirc ciia Cong ty TNHH Aeon Viét Nam- chi nhanh Hdii
Phong)



- Khéi van hanh Ban giam dbc cong ty

- Khdi Sales( Tao ra doanh thu) Bao gdm 4 nganh hang nhu da néu trén, trong cac
nganh hang bao gdm 4 cip bic sau

+ G4: Truong nganh hang- kinh niém trén 5 nam vé linh vuc ban 1&

+ G3: Truong quay hang- kinh nghiém trén 3 nim vé linh vuc ban 1¢, quan 1y cac
nhom hang nam trong quiy hang ctia minh

VD: Trudng quay do tuoi sdng s& quan 1y nhom thit, nhdm c4, nhom rau

+ G2: Truong nhém hang- kinh nghiém trén 1 nam vé linh vuc ban 1¢, quan 1y 1
nhom goém 3 dén 5 ban nhén vién. Cong viéc vu thé bao gdm tao don hang, sap xép
ca lam viéc ...

+ G1: Nhan vién- khong yéu cau kinh nghiém. Cong viéc cu thé theo su sip xép cua
cap nhan vién G2.

- Khéi Non- sales( Khéi hd tro ) Bao gom céac phong ban nhu:

+ Thu ngan Nhan vién thu ngan 12 nguoi xu 1y cong viée tinh toan, thu nhan tién/thé
card/ voucher,.. thanh toan ctia khach hang khi ho mua va st dung san phrflm, dich

vu tai ctira hang. Bén canh dé, thu ngan s€ thuc hién cac cong viéc lién quan nhu )
sach, thong ké tién hang thanh toan bang may tinh tién hay cac thiét bi hd tro khac.
+ Djch vu khach hang Dich vu khach hang nhu 1a mot hoat dong Pay 1a cép d6 co
ban. Dich vu khach hang chu yéu sé& thé hién vai tro 1a giai quyét don hang, 1ap hoa
don, giai quyét cac van dé phan nan va khiéu nai ca khach hang.

+ MMD Khu vyc giao nhan hang tir nha cung cap. Nhan vién MMD 14 ngudi sé
kiém tra chat lugng san pham( VD xe chd kem tir nha cung cap c6 du do lanh dé g

cho hang héa khong bi hong) trude khi giao dén tay cac nghanh hang.
+ Admin B9 phan Hanh chinh lo vé cic van dé chi phi trong cong ty

+ Accounting B phan ké toan bao gdm ké toan doanh thu, ké toan thué, ké toan tién

luong...



+ HR B phan nhan sy bao gdm 3 mang tuyén dung, dao tao va phic loi
+ SPA Bo phan thiét ké bang gia cho san pham
+ QC B6 phan kiém soat chét luong hang hoa trén cac quay, ké hang. Pam bao san

pham trudc khi dén tay nguoi dung phai & muc tot nhat.

2.1.4 Co ciu td chirc bd may ké toan ciia Cong ty TNHH Aeon Viét Nam- chi
nhanh Hii Phong.

Nhan vién ke
toan

Truong phong R Trwong nhom

ke toan ke toan —
Nhan vién ké
toan

(So dé 2.2. Co ciu to chirc bp mdy ké todn ciia Cong ty TNHH Aeon Viét Nam-
chi nhanh Hai Phong)
2.1.4.1. Trwong B phdn Ké todn ( Accountant Division Leader- G3)
e Kiém tra va d6i chiéu bao cdo quy tién mat hang ngay véi két sit 16n
e Theo ddi Su kiém tra va su gidm sat cia mdi pos thu ngan trén hé thong voéi

béo cdo cua thu ngan



Kiém tra hang ngay va giam sat quy tién mat trén hé théng véi quy tién mat
thue té dugc giam sat boi khéi dich vu khach hang

Lam bdo c4o quy tién mat

Lam béo cdo hang thang vé thué GTGT dau ra cho vin phong ké toan trén
Tong xac nhan

Lap ké hach hang thang vé cac nhiém vu va nhan sy 1am viéc

Puoc phan cong chi dao diéu hanh moi hoat dong ctia phong ké toan. Phu
trach ké toan tong hop va ké toan chi tiét mot s6 phan. Thiét ap, t6 chirc, quan
1y bo may ké toan phu hop véi to chie kinh doanh cua toan cong ty. Thiét 1ap
s6 sach ghi chép cac nghiép vu kinh té phat sinh ding theo quy dinh ctia nha
nudc vé ché do sé sach da dang ky. Tinh toan trich 1ap dung du kip thoi cac

khoan ndp ngan sach, cac khoan vay ng, cong ng phai tra.

2.1.4.2. Trudng nhoém ké todn ( Accountant Group Leader- G2 )

Kiém tra va gidm sat hoat dong cua cac nhan vién ké toan G1
Trao do61 voi cac bén ngan hang

Chiu trach nhiém méang ké toan tién luong

2.1.4.3. Nhdn vién ké toan ( Accountant Staff- G1)

Kiém tra thong tin trén héa don va dam bao tinh chinh xac, dung thoi gian va
Pbi chiéu hoa don véi PO dé thanh toan cho nha cung cap

Kiém soat va diéu chinh PO sai gid/ s6 luong trén hé thong va dam bao khong
tri hoan thanh toan

Chuan bi nhap dir liéu VAT hang ngay, ndp ding han va chinh xac dén vin
phong chinh

Sép xép va luu trit hoa don

K¢é toan tién mit, tién gui

Thu quy

2.2. Thue trang vé cong tic ké toan tién lwrong va cac khoan trich theo hrong
cia Cong ty TNHH Aeon Viét Nam- chi nhanh Hai Phong

2.2.1 T6 chiic lao ddng ciia cong ty




Tinh dén thang 31/12/2022 tong sb lao dong cua cong ty 1a 475 nhén vién. S6 lugng
lao dong khong bién dong nhiéu so voi ndm trude. Tuy dung trude rat nhiéu kho
khan va thach thuc trude viéc binh thuong hoa sau dai dich COVID-19 nhung subt
niam qua viéc kinh doanh ctia cong ty van 6n dinh va c6 sy ting truong tir 15-20%.
Boi vy dam bao doi séng vat chat va tinh than cho ngudi cong nhén vién. S6 lugng
nhan vién hién tai pht hop véi tinh hinh phat trién cong ty, cong ty cling c6 rat nhiéu
chinh sach dao tao nhan vién, chi nhanh tir cac thanh phd khéc ciing dang duoc nhan
rong ra theo chinh sach cua tip doan Aeon. Vay nén s6 luong nhan vién qua cic nim

cling c6 su bién dong khong ngung & tat ca cac vi tri hay cap bac.

Budc sang nim 2023, cong ty c6 su thay doi vé co cau to chirc nhan vién & tit ca
cac bo phan va ciling ¢ nhitng nhan viéc bat dau véi nhimg vi tri & cap bac cao hon.
Cong ty ludn cha v va ludn tao dong luc t6i tit ca cac ban nhan vién nham tim ra
nhimg nhan tai ximg dang nhét véi cac vi tri cAp bac quan 1y. Cong ty ciing tao diéu
kién gitip cho cac ban nhén vién thir strc ¢ nhiéu vi tri khac nhau nham tim ra nhiing

vi tri cong viéc phu hgp véi nang lyc cua cac ban nhan vién.



S Cép Bic Sb Logi hinh . . Tr;inh d6 nhén vjén i ; _
lwong Sau dai hoc | Daihoc | Cao dang | Trungcap | Socap | Tot nghiép cap 3
Giam déc siéu thi
Sale( Khoi ban hang) 319 75 i 60 25 2 145
2|Foodline 1( TP ti¢u dung hang ngay ) 81
2.1|Truong nghanh hang 1 |Full- time 1
2.2|Truong quay 3 |Full- time 3
2.3|Trwong nhém 10 |Full- time 6 3 1
2 4|Nhan vién 71 |Full- nime 11 10 6 H
0 |Part- time
3|Foodline 2( Tp ché bién sin) | 114
3.1|Truéng nghanh hang Full- time 1
3,2|Truéng quay Full- time 1 1
3.3|Trwong nhém 5 |Full- time 4 1
3.4{Nhan vien 105 [Full- t1:1ne 10 23 10 1 52
1 |Part- time 1
4|Soft line( Thoi trang) 68
4.1|Truong nghanh hang 1 |Full- time 1
42| Truong quiy 4 [Full- time 3 1
4.3|Truong nhom 4 |Full- time 2 2
4.4/Nhan vién 55 |Full- t@e 13 2 9 4 27
4  |Part- time 2 1 1
5|Hard line( Pién maiy, gia dung) 56
5,1|Treong nghanh hang 1 |Full- time 1
5,2|Truéng quiy 2 |Full- time 2
5.3|Trwong nhom Full- time 5 2
5.4|Nhan vien 45 |Full- tlime 12 1 7 4 1 20
1 |Part- time 1
Non- sale( Khéi H6 tro) 132 37 11 20 10 0 54
Cashier & Customer service( Thu ngan va 108
Dich vu cham séc khach hang)
6.1|Truong nghanh hang 1 |Full- time 1
6.2|Truémg quay 1 |Full- time 1
6.3|Trwong nhém 6 |Full- time 3 2 1
6.4/Nhan vien 78 |Full- nime 21 5 14 5 33
22 |Part- time 4 2 16
_ 7|MMD-Ghonhnhanghéa [ 17 |
7.1|Truong nghanh hang 1 |Full- time 1
7.2|Trwémg quay 1 |Full- time 1
7.3|Truong nhom 1 |Full- time 1
7.4|Nhén vién 14 |Full- time 6 2 1 1 4
8/Omni Channel- Bian hang da kénh i
8.1|Trudng nghanh hang 1 |Full- time 1
8.2|Truong quay 0 [Full- time
8.3|Truong nhom 1 |Full- time 1
8.4|Nhan vién 5  |Full- time 1 1 2 1
Back Ofice( Khéi van phong) 23 20 1 1 0 0 1
9|/Human resources( Nhan si) 5
9.1|Truéng phong 1 |Full- time 1
9.2|Trwong nhém 4 |Full- time 4
10{Admin( Hanh chinh) 5
10.1|Trwong phong 1 |Full- time 1
10.2| Truong nhém 2 |Full- time 2
10.3|Nhan vién 2 |Full- time 2
11|Accountant( Ké toan) 4
11.1|Truwong phong 1 |Full- time 1
11.2| Truong nhém 1 |Full- time 1
11.3(Nhén vién 2 |Full- time 2
12|SPA( Thiét ké bing gid) 3
12,1|Trwong nhom 1 |Full- time 1
12.2|Nhén vién 2 |Full- time 1 1
13|IT( Ki thuit) 4
13.1|Trwong nhom 1 |Full- time 1
13.2|Nhan vién 3 |Full- time 2 1
14|QC( Kiém soat chit lrong) 2
14.1|Trwong nhém 1 | Full- time 1
14.2|Nhan vién 1 | Full- time 1

( Bing 2.1: Sé lwong té chirc lao djng trong Céng ty)



2.2.2 Quy ché lwong- thuéng tai Cong ty TNHH Aeon Viét Nam- chi nhanh Hai
Phong.

Can ctr vao hiéu qua kinh doanh ctia ndm trudc va ké hoach kinh doanh ctia ndm sau
dé xay dung mirc tién luong cho bd phan quan 1y cta cong ty(dong thdi can ctr vao
tinh hinh kinh doanh dé diéu chinh mirc lwong tdi thiéu cua cong ty).

2.2.2.1 Loai hinh lao dong cua Aeon Hdi Phong

+ Nhan vién Full-time bao gdm nhan vién ca khdi nghanh hang va nhan vién khéi

van phong c6 thdi gian 1am viée 8 tiéng/ ngay
+ Nhan vién Part- time Aeon c6 3 dang nhan vién Part- time

e Nhan vién part-time 6 gio/ngay, 6 ngay/ tuan
e Nhan vién part- time cudi tuan chi 1am t7, Cn, cac ngay 18 tét( 8h/ngay)

e Nhan vién part- time thai san thay thé thai san trong 6 thang( 8h/ ngay)

- Nham thiic day, ting cuong nang suat lao dong ké toan can hach toan chinh xac vé
lao dong, dé quan 1y sb luong lao dong, cong ty can sir dung bang chdm cong va dua
vao danh sach lao dong ctia timg nhém, ting quay cia timg bd phan theo ddi ghi
ting cong nhan trong thang. Ttr d6 1am co s& dé tinh luong cho cong nhan vién.
Nang cao hiéu qua stir dung lao dong td chirc hach toan viéc st dung thoi gian lao
dong va két qua lao dong.
2.2.2.2. Tién luong va cdc logi hinh tién lwong tai Cong ty TNHH Aeon Viét Nam-
chi nhanh Hai Pho‘r{g.
- Luong theo hop dong lao dong danh cho céc ban

e nhan vién full- time

e nhan vién part- time thai san
- Luong theo thoi gian danh cho cac ban

¢ nhan vién part-time cuoi tuan

e nhén vién part time 6h/ ngiy- 6 ngay/ tuan



- Ngoai tién luong theo hop ddng lao dong, cong ty con c6 rat nhiéu cac khoan
thuéng thém nhu thuong doanh sb, thuong tay nghé cho cic nhéan vién thudc bd

phan dac bi¢t nhu( nhém banh mi, nhém sushi, nhém thu ngan),....

- Thém gio Can ctr vao s6 cong thuc t€ lam thém x tién lvong thyc t€ cua nguoi lao

dong x 150% (theo quy dinh cua cong ty ddi v6i nhan vién Full- time)
x 100% ( theo quy dinh cua cong ty di v6i nhan vién Part- time)

- Nhing ngay qudc 18 trong nam Vi 1 cong viéc mang tinh chét dic thu nén thuong

nhimng ngay qudc 1& ciia Cong ty ciing c6 su khac biét

+ Po1 v61 nhan vién lam viéc trong nhitng ngay nghi quoc 1€ trong nam s€ c6 2 sy

Ira chon

e Tién luong thuc té* 400% tién lwong( Theo quy dinh ctia nha nudc)

e Tién luong thuc té* 300% tién lwong + 1 ngay nghi bu
+ Pdi v6i nhan vién khong 1am viée trong ngay qudc 18 s& nghi huong nguyén luong

- Thudng trong nam Ngay 18 1-5; 2-9; tét duong lich mdi can b cong nhan vién 1a
200.000d (4p dung ddi véi vin phong cong ty va nhan vién & khdi ban hang tra lvong

theo co ché tra luong ciia cong ty)

- Thudng doanh thu Cudi thang néu nhu doanh sé ciia hang dat chi tiéu dé ra hay
vuot chi tiéu dé ra nhan vién trong toan bd ciia hang déu duoc 1 phan thudng goi 1a
“ Thudng intensive”, Phan thudng nham cam on céc ban da nd lyc 1am viéc hét minh
trong 1 thang vira qua va ciing 1a dong luc gitip cho cac ban udn nd lyc 100% sirc

minh trong nhing thang tiép theo. Mtic thuéng dugc quy dinh nhu sau

e Dat 95% so véi chi tiéu thuong 200.000D
e Pat 100% so vdi chi tiéu dé ra 500.000D

e Dat 120% so véi chi tiéu dé ra 1.000.000D
e Pat 150% so véi chi tiéu dé ra 1.200.000D

- Hinh thtic chiét khdu mua hang danh riéng cho nhan vién Aeon



e Nganh hang FL1 Chiét khau 5%

e Nganh hang FL2 Chiét khau 5%

e Nganh hang SL Chiét khau 6%

e Nganh hang HL Chiét khdu 7%

e Nhan vién cap bac G1 Tbi da 5.000.000D
e Nhan vién cip bac G2 Tbi da 10.000.000D
e Nhan vién cip bac G3 Tdi da 20.000.000D
e Nhan vién cap bac G4 Tbi da 25.000.000D
e Nhan vién cip bac G5 Tdi da 35.000.000D

- Phu cép thu ngan Danh cho cac ban Full- time ¢ cac nghanh hang khong phai nhan
vién thu ngan, nhung d3 hoc nghiép vu thu ngan va cé chimg chi do cong ty cip
150.000d/ thang.

- Hinh thure tra lwong dam bao sy cong bang cho nguoi lao dong, bén canh d6 con
khuyén khich cong nhan vién lam viéc c6 hiéu qua, ting niang suét lao dong.

- Hang thang sau khi ké toan da tién hanh tong hop tién luong phai tra cho cong nhan
vién theo tung ddi tuong st dung va tinh toan cac khoan BHXH, BHYT, KPCD theo
mau qui dinh viéc 1ap bang "Phan bo tién luong va trich BHXH" mau s6 01/LDTL

thi ma1 can cir vao do dé tra luong cho cong nhan vién mot cach chinh xac.

2.2.2.3. Cdc khoan trich theo luwong tai cong ty
- Cong ty thuc hién ché do ty 1€ trich BHXH, BHYT, KPCD theo quy dinh ctia Nha

nudc.
* Giai doan tir ngay 01/01/2022- 30/06/2022( 9 thang) ty 18 trich phan trim bao
hiém:

- Cu thé trong khoan trich BHXH 1a 17% trich vao DN thi trong d6: Trich 14% vao
quy huu trf va tir tut, 3% vao quy dm dau va thai san, 0% vao quy Bao hiém tai nan

lao dong, bénh nghé nghiép.

- Con 8% trich vao luong Nguoi lao dong( s& dong vao quy huu tri va tir tut).



Giai doan tir ngdy 01/10/2021 dén hét ngay 30/06/2022( 9 Théng), ty Ié trich bao hiém s& nhu sau:

sy ven Trich vao chi phi cla | Trich vao lwong clia \
Cdc khoan bao hiém trich theo lwong p . Ag Tong
doanh nghiép ngwai lao dong

Bao hiém xa hoi( BHXH)

17% 8% 25%
Bao hiém y t&( BHYT)

3% 1,50% 4,5%
Bao hiém that nghiép( BHTN)

1% 1%

Tong cdc khodn bdo hiém

20% 11% 31%
Kinh phi cong doan( KPCB) " 0
Tong : Bdo hiém+ Cong dodn

22% 11% 32,5%

( Bing 2.2: Ty 1¢ trich bdo hiém)
* Giai doan tir ngay 01/07/2022- 30/09/2022( 3 thang) ty 1¢ trich phin trim béo
hiém:
- Cu thé trong khoan trich BHXH 1a 17.5% trich vao DN thi trong dé: Trich 14%
vao quy huu tri va tir tudt, 3% vao quy 6m dau va thai san, 0.5% vao quy Bao hiém

tai nan lao dong, bénh nghé nghiép.



Giai doan tir ngay 01/07/2022 dén hét ngay 30/09/2022( 3 Théng), ty I& trich bao hiém s& nhu sau:

Trich vao chi phi cla

Trich vao lwong cua

Cc khoan béo hiém trich theo lwon Ton
6 doanh nghiép ngw0'i lao dong 6
Bao hiém xa hi( BHXH)
17,5% 8,0% 25,5%
Bao hiém y t&( BHYT)
3,0% 1,5% 4,5%
Bao hiém that nghiép( BHTN)
1,0% 1,0%
Téng cdc khodn bdo hiém
20,5% 10,5% 31,0%
Kinh phi cdng doan( KPCD) 0% 0%
Téng : Bdo hiém+ Cdng dodn
22,5% 10,5% 33,0%

( Bing 2.3: Ty 1¢ trich bédo hiém)

* Giai doan tir ngay 01/10/2022 tré vé sau ty 18 trich phan trim bao hiém:

- Cu thé trong khoan trich BHXH 1a 17.5% trich vao DN thi trong d6: Trich 14%

vao quy huu tri va tir tudt, 3% vao quy 6m dau va thai san, 0.5% vao quy Bao hiém

tai nan lao déng, bénh nghé nghiép.

- Truong hop 1a doanh nghiép hoat dong trong cac nghanh nghé c6 nguy co cao vé

TNLD- BNN: Néu du diéu kién, c6 vin ban dé nghi va duoc B LDTBXH chap

thuan thi dugc dong vao quy TNLD- BNN v&1 muc 0.3%




Giai doan tir ngay 01/10/2022 trd di, ty Ié trich bao hiém s& nh sau:

o Trich vao chi phi cua | Trich vao lwomg cua ,
Cac khoan bao hiém trich theo lwong p . Ag Tong
doanh nghiép nguo'i [ao dong

B&0 hiém ¥ hoj[ BHXH)

17,5% 8,0% 25,5%
Bao hiém y t&( BHYT)

3,0% 1,5% 4,5%
B4o hiém that nghiép( BHTN)

1,0% 1,0% 2,0%
Tong cdc khodn bdo hiém

21,5% 10,5% 32,0%
Kinh phi cong doan( KPCD) ) 0% ) 0%
Tong : Bdo hiém+ Cong dodn

23,5% 10,5% 34,0%

( Bing 2.4. Ty 1¢ trich bdo hiém)

2.2.3 Cach tinh lwong va cac khodn trich theo lwong tai cong ty

Cong ty TNHH Aeon Viét Nam- chi nhdnh Hai Phong hién nay dang 4p dung cach
tinh lwong theo thoi gian cho khdi nhan vién 1am viéc theo hinh thirc ban thoi gian(
Part- time) va lwong thoa thuan cho can bd cong nhan vién thudc khéi toan thoi gian(
Full- time). Cong ty s& c6 ké toan tién luong phu trach tinh luwong cho cén bo cong
nhan vién thudc cong ty minh sau d6 tong hop bao céo 1én tong cong ty ké hoach
thanh toan luong cho don vi minh, ké toan tién luong tong cong ty chiu trach nhiém

tong hop so li¢u va bdo cao trinh gidm doc xét duyét.

Cac khoan trich theo lwong & cong ty



Céc khoan trich theo luong bao gém BHXH, BHYT, BHTN, KPCD duoc trich theo
phan trim quy dinh cia Nha nudc.

Luwu ¥ Acon c6 3 dang nhan vién part- time, chi duy nhét loai hinh nhan vién part-
time cudi tuan 1a khong déng cac khoan bao hiém, 2 loai hinh nhan vién con lai déu
trich nép bao hiém theo ty 1& phan trim quy dinh ctia phap luat

+ BHXH: Cong ty trich 25.5% tién lwong co ban phai tra can bd céng nhan vién
trong d6 17.5% tinh vao chi phi gia thanh b phan c6 lién quan con 8% nguoi lao
dong phai ndp bang cach khau trir vao luong.

+ BHYT: trich ndp 4.5% tién lwong co ban phai tra CBCNV trong d6 3 % tinh vao
chi phi gi4 thanh va 1.5% nguoi lao dong phai nop bang cach khau trir luong.

+BHTN: trich ndp 2% tién lwong co ban phai tra CBCNV trong d6 1% tinh vao chi
phi gia thanh va 1% nguoi lao dong phai ndp bang cach khéu trir lvong.

+ KPCD: trich ndp 2% tién luong co ban phai tra CBCNV trong d6 2% tinh vao chi
phi gia thanh

Péi vai timg khdi cach tinh lwong nhu sau

2.2.3.1. Cdch tinh lwong khéi nhén vién toan thoi gian (Full- time)

Luong thoa thuan trén hop dong dugc ap dung voi cac hinh thire lao dong sau
e Nhan vién toan thoi gian
e Nhan vién thay thé thai san( 8h/ ngay, lam tdi da 6 thang)

Cong thuc tinh lvong nhu sau

Mirc lwong thyc linh= Luong thoéa thuan trén hop dong lao dong — Cac khoan trich
theo luong theo quy dinh + Cac khoan phu cép dugc hudng theo quy dinh

VD1: Trich bang tinh lwong thang 3/2022, chi Nguyén Khanh Linh( Chtrc vu Trudng
nhom nhan su), trong thang chi Linh di lam du sb ngay lam vi¢c theo ché do cho bod

phan van phong 1a 26 ngay co

e Murc luong co ban theo thoa thuan trén hop ddng 1a 11.500.000D



Phu cap theo quy dinh ctia cong ty trong thang nay chi Linh duoc huong gdm
co

+ Tién xing xe( 10.000/ ngay) 260.000

+ Tién chuyén can( Pi lam da sé cong, khong mac 18i di sém vé mudn)
350.000

+ Phu cap dinh dudng( Ddi voi nhan vién full- time c¢6 tham nién trén 1 nam)
200.000

+ Tién chiét khdu mua hang 278.135D

+ Thudng doanh thu 500.000D

Céc khoan khau trir theo luong theo quy dinh

+ BHXH( 8%) 920.000

+ BHYT( 1.5%) 172.500

+ BHTN( 1%) 115.000

+ KPCD 30.000( Theo quy dinh ctia cong ty)

= Mic luong thuc linh= Luong thoa thuan trén hop dong lao dong — Cac khoan

trich theo luong theo quy dinh + Cac khoan phu cap dugc huong theo quy dinh

= 11.500.000 + ( 260.000+ 350.000+ 200.000+ 278.135+ 500.000) — (920.000+
172.500+ 115.000+ 30.000)

= 11.850.635D 1a muc luong thuc linh cta chi Nguyén Khanh Linh trong thang
3/2022.

VD2: Trich bang tinh luong thang 4/2022, chi Nguyén Thi Ngoc Anh( Nhén vién

thay thé thai san- phong ké toan), trong thang chi Ngoc Anh di lam du s6 ngay 1am

viéc theo ché d6 cho bd phan vin phong 13 26 ngay co:

Mirc lwong co ban trén hop dong: 6.000.000
Phuy cap duoc hudng theo quy dinh cong ty:
+ Tién xang xe: 10.000%*26=260.000

+ Tién chuyén can: 350.000

Céc khoan khau trir vao luong theo quy dinh:

+ BHXH( 8%): 480.000



+ BHYT( 1.5%): 90.000
+ BHTN( 1%): 60.000

+ Nhan vién 1am theo dang hop dong thai san khong phai déng phi cong doan

do tho1 gian 1am viéc ngan.

=> Muc luong dugc hudng

=6.000.000 + (260.000+350.000) - ( 480.000+90.000+60.000) = 5.980.000

* Phiéu luong cta chi Nguyén Thi Ngoc Anh:

AEON VIETNAM CO., LTD

Tén/ Name: Nguyén Thi Ngoc Anh
Bd phén/ Dept: ACCOUNTING
Lwong thang/ Pay month: 11

M& SAP/ SAP Code: 00407915
Chtrc vu/ Position: STF

Hinh thitc thanh toan/ Pay mode Chuyén khoan/Bank transfer

Lwong th viée/Probation salary:

Lwong th viéc 1/ Probation salary 1:

THU NH/':\P/ INCOME KHAU TRU/ DEDUCTION
Ngay lam viéc/Working days: 26 Thanh tién/Amounts | BHXH/SI 8,0% 480.000

Lwong HDLD/Basic 100% 26 Gid/ Hrs 6.000.000{ BHYT/HI 1,5% 90.000
Lwong thlr viée/Probation: 85% Gioy/ Hrs BHTN/UI 1,0% 60.000
Lwong ngirng viée/ 70% Gioy/ Hrs Phi cdng doan/Trade Union fee
Lwong Full Work From Home 75% 0 Gioy/ Hrs Thué TNCN/PIT
Tang ca/Overtime 150% Gid/Hrs

200% Gio/Hrs

300% Gid/Hrs
Téng ca vao ban dém 210% Gidy/Hrs
Overtime at night 270% Gioy/Hrs

390% Gity/Hrs
Phu cap ca dém/Night shift 30% Gioy/Hrs
Phu cp cong viéc/Hazardous allowance
Phu c&p wu dai thu ngén/Cashier Incentive
Phu c&p tay nghé/Sushi allowance
Phu c&p di lai/Gasoline allowance 260.000
Chuyén can/Attendant 350.000

TONG CONG/TOTAL: 6.610.000 TONG CONG/TOTAL: 630,000
CAC KHOAN CONG TY DONG GOP/EMPLOYER'S CONTRIBUTION

BHXH/SI 1.050.000 |THUC NHAN/NET INCOME VND 5.980.000
BHYT/HI 180.000 |CHIET KHAU MUA HANG/STAFF PURCHASE REBATE NET
BHTN/ U 60.000 [TONG CHUYEN KHOAN/BANK TRANSFER AMOUNT 5.980.000
KPCB/ TU 120.000 [BANK ACCOUNT No. 1016197309
Note: S0 gi¢r tang ca 2023/ 2023 OT hours 300 Gidy/ Hrs

Phép ndm 2023 /AL 2023 9,0 Ngay/days

( Bing 2.5. Phiéu lwong ciia nhén vién )




2.2.3.2. Cach tinh lwong khoi nhan vién ban thoi gian (Part- time)
Luong tinh theo gio cua khéi nhan vién 1am viéc part-time dao dong tir 25.000-
28.000D/ gid tuy thudc vao khbi nganh hang. Lurong tinh theo thoi gian duoc ap dung
vO1 cac ban nhan vién Part- time
e Part- time cudi tuan, 1& tét( 8/ ngay)
e Part- time 6h/ ngay, 6 ngay/ tuan
* Chii y Nhén vién Part- time cudi tuin khong dwoc déng bao hiém.
Cong thure tinh lvong nhu sau
Mirc luong thyc linh= S gior cong thuc té* s6 tién trén mot gio cong theo quy dinh
— Céc khoan trich theo luong theo quy dinh + Cac khoan phu cap duoc huéng theo
quy dinh.
VD1 Trich bang luong thang 4/2022, chi Lé Thi Cam Ta- nhan vién thu ngan ban
thoi gian 1am cudi tuan. Trong thang chi di 1am 12 ngay, luong nhan vién thu ngan
ban thoi gian theo quy dinh cua cong ty 1a 27.000D/ gio.
e Luong thyc tinh cua chi=27.000%8*12=2.592.000D
e Phuy cép theo quy dinh ctia cong ty theo quy dinh
+ Tién xang xe 10.000*12=120.000D
+ Thudng doanh thu 200.000D
=>» Muc luong thuc linh= 2.592.000+ 120.000+ 200.000= 2.912.000D
VD2 Trich bang lwong thang 4/2022, anh Nguyén Tuan Minh- nhan vién ban thoi
gian quiy thoi trang nam theo hinh thirc 6 gid/ ngay- 6 ngay/tuan. Trong thang anh
di lam du 26 ngay cong theo quy dinh cua cong ty. Luong nhéan vién nganh hang thoi
trang la 28.000D/ gio.
e Luong thyc tinh= 28.000*6*26=4.368.000
e Phuy Cép theo quy dinh cua cong ty
+ Tién xang xe= 10.000*26= 260.000D
+ Tién chuyén can 350.000D



+ Thuong doanh thu 200.000D
+ Phu cip thu ngan 150.000D
e Céc khoan khau trir theo luong theo quy dinh
+ BHXH( 8%) 349.440
+BHYT( 1.5%) 65.520
+ BHTN( 1%) 43.680
+ KPCD 30.000( Theo quy dinh cua cong ty)

= Mirc lwong thuc linh= 4.368.000+( 260.000+350.000-+200.000+150.000)
_ (349.440+65.520+43.680+30.000)

= 5.117.760 1a muc luong thyuc linh ciia anh Minh trong thang 3

2.2.4 Chirng tir va SO sach ciia ké toan tién lwong va cac khoan trich theo lwong.

2.2.4.1. S6 ké todn

Hé théng chimg tir va tai khoan ké toan ctia cong ty ap dung theo chuan muyc ké toan
ban hanh theo Thong tu sé 200/2014/TT-BTC ngay 22/12/2014 cua Bo trudng Bo
Tai Chinh

Nién do ké toan bat dau tir 01/01 dén hét ngay 31/12 nam bao co

Pon vj tién té 4p dung chung 1a dong Viét Nam (VND).

* Trinh tu ghi s6 ctia ké toan dugc phan dnh qua so d6 sau



Ching tur ké toan
(Bang cham cang; Bang tinh
lwong; Bang phdn bé tién lirong)

h A

Y

S6 theé ké toan chi tiét

S6 nhét ky chung l
So6 céi < Jdoo. .
< *  Bang tong hop chi tiét
TK 334,338 5 ong Aep

'

Bang can doi s6
phat sinh

ll

Bao cio tai chinh
=
Ghi chu:
E— Ghi hang ngay
——l Ghi cudi thang
- Ghi dbi chiéu

(So dé 2.3. Ludn chuyén theo hinh thirc Nhit Ky Chung)
* Giai thich trinh tu ghi chép trong hinh thirc s6 ké toan Nhat ky chung

Hang ngay, can ctr vao cac ching tir da duoc kiém tra dung 1am cin cir ghi s6. Trudce
hét ghi vao Nhat ky chung, sau d6, cin ctr vao s6 liéu di ghi trén s6 nhat ky chung
dé ghi vao sb cai tai khoan phu hop. Néu don vi c6 mo sd, thé ké toan chi tiét thi
dong thoi véi viée ghi so nhat ky chung, cac nghiép vu phat sinh duoc ghi vao céac
50, thé ké toan chi tiét lién quan.

Cubi thang, cudi quy, cudi nim ké toan cong so liéu trén s6 cai 1ap bang can d6i sd
phat sinh. Sau khi d3 kiém tra d6i chiéu khép ding sb liéu trén s6 cai va bang tong

hop chi tiét ( dugc 1ap tir s, thé chi tiét) dugce dung dé 1ap bao cao tai chinh.



V& nguyén tic, tong s6 phat sinh ng va tong sb phat sinh co trén bang cn
d6i sd phat sinh phai bang tong sb phat sinh no va tong sd phat sinh c6 trén so
nhat ky chung.

2.2.4.2. Chung tu su dung

- H6 so tham gia bao hiém

- Bang cham cong

- Hop dong lao dong

- Danh sach cip phat luvong

- Bang phan b tién luong va bao hiém x3 hoi

- Cac phiéu chi, cac chung tur tai liéu khac vé cac khoan tam ung, khau trur,

trich ndp, ... lién quan.

2.2.4.3. Quy trinh hach todn tién lwong

- Hang thang trén co s& cac chung tir vé lao dong va tién luong lién quan ké toan
tién hanh phan loai, tong hop tién luong phai tra cho ting dbi twong sir dung, trong
d6 phan biét lwong co ban va cac khoan khac dé ghi vao cac cot twong tmg thudc
TK 334 ( Phai tra cong nhan vién ) vao timg dong thich hop trén bang phan bo tién
lwong va bao hiém x3 hoi.

- Can ¢t vao tién luong phai tra thuc té ( luong chinh, phu cap ) va ty 1& qui

dinh vé cac khoan BHXH, BHYT, KPCH,BHTN dé tinh trich va ghi vao cot
TK338 ( TK3382, TK3383, TK3384,TK 3389)

Cin cr vao bang cham coéng hang ngay cia cac don vi, ké toan luong lay do

1am cin cr dé tinh lvong hang thang cho can b cong nhan vién.

Budc 1 Theo ddi chdm cong

Budc 2 Tinh luong, thuong phai trd cong nhan vién

Budc 3 Trich cac loai bao hiém

Budc 4 Thanh toan luong cho can b cong nhan vién



Nhan vién B9 phan chdm Ké toan tién luong Ké todn trudng Giam ddc

odng
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e Chim odng 4p hop Bdng cham clng x”b;:;:m L‘
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(So do 2.4. Quy trinh cong tic ké todn tién lirong)

2.2.4.4. Tai khoan sur dung

- TK 334: Tién lwong phai tra cong nhin vién

+Tai khoan 334 dung dé phan anh cac khoan phai tra va tinh hinh thanh toan céc
khoan phai tra cho nguoi lao dong ctia doanh nghiép vé tién luong, tién cong, tién
thudng, bao hiém xa hoi va cac khoan phai tra khac thudc vé thu nhap cta nguoi lao

dong.

+ Tai khoan 334 phai hach toan chi tiét theo 2 ndi dung: Thanh toan luong va thanh

toan cac khoan khac.

e Tai khoan 3341 - Phai tra cong nguoi lao dong: Phan anh cac khoan phai tra

va tinh hinh thanh toan cdc khoan phai trd cho cong nhin vién cua doanh



nghiép veé tién luong, tién thuong co tinh chat lwong, bao hiém xa hoi va cac

khoan phai trd khéac thudc vé thu nhdp cua cong nhan vién.

e Tai khoan 3348 - Phai trd nguoi lao dong khac: Phan anh cac khoan phai tra

va tinh hinh thanh toan c4c khoan phai tra cho ngudi lao dong khéc ngoai cong

nhan vién ctia doanh nghi¢p vé ti€n cong, tién thuong (n€u cd) cé tinh chat vé

tién cong va cac khoan khac thudc vé thu nhap cua nguoi lao dong.

TK 334:

Phai tra CNV

No

Co

S0 dir diu ki

*Cac Khoan tién hrong( tién cong) tién thwong va Céc
khoan khac da tra da tmg trwde cho CNV
* Cac khoan khau tri vao tién [wong, tién cong cia CNV

* Cac khoan tién hwong tién cong) tién thuong va cac khoan
khac phai tra CNV

Téng phat sinh bén no

Téng phit sinh bén c6

Du ng: (ca bigt) S0 tién da tra lon hon s0 tién pha tra

Du co: Cac khoan tién hwong( tién cong) tién thuong va cac

khoan khac con phai tra CNV

(So do 2.5. So do chiv T TK 334 Phii trd CNV)

- TK 338: Cac khoan trich theo lwong

+ Tai khoan phai tra, phai nop khac dung dé phan anh vé tinh hinh thanh toan céc

khoan phai ndp, phai trd khic ngoai viéc phan anh ¢ tai khoan khac hach todn &

nhom tai khoan (TK) 33 tir TK 331 dén TK 337. Ngoai ra, tai khoan nay dung dé

hach toan nhan trudc vé viée da cung cap dich vu cho khach hang va cac khoan

chénh 1éch ty gid phat sinh trong viéc ban thué lai tai san la thué tai chinh va thué

hoat dong.




+ Két cau tai khoan

TK 338: Phai tra khac , phai nop khac

S6 dw dau ki

+ Két chuyen gia tri tai san thira vao cac tai khoan
khdc c0 lién quan.

+ BHXH phai tra cong nhan vién.
+ Kinh phi cong doan chi tai don vi.

+ S0 BHXH, BHYT, KPCP i ndp cho co quan quan
ly.

+ Két chuyén doanh thu nhan trude sang TK 511.

+ Cac khoan da tra, da nop khac.

+ Gid trj tai san thira cho giai quyét ( chua xdc dinh
10 nguyén nhan).

+ Gid tri tai san thira phai tra cho ca nhan, tap the
trong va neoai don vi.

+Trich BHXH, BHYT, KPCD tinh vao chi phi san
xuat kinh doanh.

+ BHXH, BHYT trtr vao lvong cong nhan vién.

+BHXH, KPCD vuot chi dwoc cép bu.

+ Cac khoan phai tra phai np khac

Tng s6 phat sinh bén ng

Tong s6 phat sinh bén c6

D No : (Néu ¢6 ) S6 datra, da nop 16n hon s6
phai tra, phai nop

Du Co
+ S0 tien con phai tra, phai ndp khac.
+ Gid trj tai san thira con cho giai quyét.

(So dé 2.6. So @6 chiv T TK 338 Phii trd, phdi ndp khdc )

Tai khoan 3381 - Tai san thira chd xtr Iy Thé hién gia trj tai san thira chua xac
dinh dugc nguyén nhan, chd quyét dinh xtr 1y cta cép trén, néu tai san thira
xac dinh dugc nguyén nhan va c6 hudng xir Iy cu thé thi hach toan vao tai
khoan c¢ lién quan, khong qua tai khoan 3381;

Tai khoan 3382 - Kinh phi cong doan Thé hién tinh hinh trich va thanh toan
KPCD tai don vi;

Tai khodn 3383 - Bdo hiém xa hoi The hién tinh hinh trich va thanh toan
BHXH tai don vi;

Tai khoan 3384 - Bao hiém y té Thé hién tinh hinh trich va thanh toan BHYT
tai don vi;

Tai khoan 3385 - Phai tra vé c¢6 phan hoa Thé hién s6 phai tra vé viéc thu ban

cd phan von nha nudc, khoan chénh 1éch gitra gid tri thuc t€ phan von gop



100% ctia nha nudc sang von cong ty cd phan tai thoi diém xéac dinh gia tri
doanh nghiép;

e Tai khoan 3386 - Bao hiém thit nghiép Thé hién tinh hinh trich va thanh toan
BHTN tai don vi;

e Tai khoan 3387 - Doanh thu chua thyc hién Tang hoac giam doanh thu chua
thuc hién trong ky ké toan (khach hang tra tién trudc cho 1 ky hay nhiéu ky
vé cho thué tai san, 1i nhan trude khi cho vay hodc mua cac cong cu ng, chénh
léch gid ban gitra trd ngay va tra cham;

e Tai khoan 3388 - Phai tra, phai ndp khac Thé hién cac khoan phai tra khéac trir
cac khoan thé hién trén tai khoan 3381 dén 3387.

- Ngoai ra, ké toan con sir dung mgt so tai khoan khac

e TK 141 Tam tng.

e TK 622 Chi phi nhan cong tryc tiép.

e TK 627 Chi phi san xuat chung.

e TK 642 Chi phi quan 1y doanh nghiép.

e TK 335 Chi phi phai tra.
2.2.4.5. Phuong thure tra luvong va ky {u’ong ‘
- Hang thang cong ty tra lvong duy nhat vao 1 ngay chinh la ngay mong 5 cua thang
sau qua phuong thirc chuyén khoan truc tiép vao sé tai khoan ctia chinh cha nhan
vién qua ngan hang VIETCOMBANK, tuyét doi khong tra qua ngan hang khac hoic
s6 tai khoan khong phai chinh chu ctia nhan vién
Cu thé Chu ky luong ctia Aeon bat dau tir ngy 26 thang nay dén ngay 25 thang sau.

Luong s€ dugc tra vao ngay mong 5 thang sau nira

VD Chu ky luong thang 11 1a tir ngdy 26/10 dén ngay 25/11. Nhan vién s& nhan
luong vao ngay 5/12.

2.2.5 Mé ta nghiép vu thuc té

Nghiép vu thwc té ké todn tién lwong nhén vién Nguyén Thi Ngoc Anh- Bj phin
ké todan. Chu ki lwong thang 11/2022( Bit dau ngay 26/10/2022- 25/11/2022).



* Budel Xac dinh hop déng lao dong, nhan vién con lam viéc tai AEON

Ho ddng lao dong ciia ngudi lao dong bao gdm 2 to, cac ndi dung trong ho dong lao

dong bao gébm

e Thong tin cua nguoi st dung lao dong va nguoi lao dong
e Céc diéu khoan trong hop dong lao dong gom 4 diéu
* Piéu 1 Thuoi han va ndi dung cong viée
* Diéu 2 Ché d6 1am viéc
* Pidu 3 Nghia vu va quyén loi ctia nguoi lao dong
* Piéu 4 Nghai vu va quyén han ctia nguoi st dung lao dong
* Diéu 5 Diéu khoan thi hanh
e Chir ki cua 2 bén

Tén dom vi: CONG TY TNEH AEON VIET NAM CONG HOA XA HOI CHU NCHIA VIET NAM
- Chi nhinh Hii Phong * e e
Name of Enterprise: AEON Vistnam Co., Led Die lap - Ty do - Hanh phiie
- Hai Phong branch Socialist Republic of Vietnam
Independ: — Freedom —Happ

84/ No.: 00407915/2023/HDLD-PT/HP

Hai Phong, ngay 26 thang 09 nam 2022
Hai Phong, 26 September 2022

HOP PONG LAO PONG
LABOUR CONTRACT

Can ot vao B4 ludt Lao dong 2019

Pursuant to Labour Code 2019.

Cin ot vao nhu ciu va kha ning cia hai bén
Pursuant to the needs and abilities of two parties

Ching t61, mét bén 1a Ba : Tran Thi Tuyét Trinh Quoc tich: Viét Nam
We are, from one sids Mz ) Nationality: Viemamsse
Chire vu : Trudmg phong Nhan sw

Position : Human Resources Manager

Cin cir theo gi3y dy quyén 6 AL/2022/060 ngay 26/08/2022 tir Ong Furusawa Yasuyuki — Tong Giam Doc Cong ty
TNHH AEON Viét Nam

Based on the Authorized lsttsr No AL2022/060 Date 26/05/2022 from My. Furusawa Yasuyuki — General Divector of
AEON Vietnam Compary Limited

Dai dién cho : CONG TY TNHH AEON VIET NAM - Chi nhanh Hii Phong

On behalf of : AEON Vietnam Co., Ltd - Hai Phong branch

Dién thoai :(022) 562 88 512

Telephone No :(022) 562 83 512

Dia chi 56 10, duémg V& Nguyén Gisp, Phuimg Kénh Duomg, Quin L& Chin, Thinhphd
Hai Phong

Addyress %

Vi mbtbén 13 Ong/Ba : Nguyén Thi Neoc Anh Quéc tich: Viét Nam

And from the other side = Nationality: Viemamese

Mi NV: 00407915 Sinh ngay: 17/12/1999 tai: Thanh pho Hai Phong

SAP cods: Date of birth: at:

Dia chi thutmg tri : 461 Thién L1, Phwomg Vinh Niém, Quén L& Chin, Thinh phé Hai Phong

Psymanent resident address >

85 CMND: 015232585265 Cip ngay: 101052021 tai: Cue trdmg cuc CS

ID card no: issued on: issued at:

80 36 Lao dong (néu cd): Cép ngay: tai:

Labour book No (if any): issued on: issued at:

Théa thuan ky keét hop déng lao dong va cam két Lim ding nhimg diéu khoin sau diy:
Agres to sign this labour contract and commit to implement the following provisions:

(Thong tin cua 2 bén giira ngwoi sw dung lao dong va ngwoi lao dong)



Diéu 1: Théi han va néi dung cong viéc
Articls 1: Term and scops of work

Loai hop déng laodéng  : Xdc dinh vo thoi han
Dia didm lim vide - TRUNG TAM BACH HOA TONG HOP VA SIEU THI AEON HAI PHONG-

85 10, dwimg V& Neuyén Gidp, phuimg Kénh Duong, quin L& Chin, thinh phé
Hai Phéng hode bit ky chi nhinh nio ca céng ty theo quyét dinh diéu dong tai

timg tho: diem.

Work place : AEON HAI PHONG - No.10, Vo Nguven Giap street, Kenh Duong ward, Le
Chan district, Hai Phong city or any branch of the company according to the
assignments at particular times

Chire vu (néu cé) : Nhin vién Ké todn - B4 phin ADMIN

Position (if any) : ADMIN - Parttime Staff

Cong viéc phai lam : theo bang md 3 cdng viée va phan cong cia ngwodi phu trach trre ﬁép
Job dsscription > as per job description and assigrment by divect superior.

Diéu 2: Ché d6 lam viée
= @ Article 2: Working regime
Thox pem i e - 6 ngiy / tudn — 48 gid / tudn

me of vor ¥, ¢ dq.vs /week — 48 hours /wesk .
Ngui st dung lao ddng cd thé thay dor gio lam vide cla nguot lao dong tiy theo trach nhiém cong viée va cam két
vo1 khach hang, nhimg zé khong qua 48 210 hay =au ngay lim viée mét tudn va mot ngay khong qua 10 zio lam viée
va viée thay d61 g10 lam vide nay sé dwoc thong bio trude cho nzwol lao dong.
Employer may adjust the employee’s tims of work due to work responsibility and client commitments but not over 48
howrs or cix days per week and not over 10 hours per working day and the adjusoment for the time of work will be
noticed in advance to the employes.
Duoc cip phit nhimg thiét bi, dung cu vi vin phong phim cin thiét dé lam vide vi dim bio diéu kién an todn va vé
zinh lao dong.
Company provides squipment/tools/stationery based on work requirement and ensures sqfsty and hygiens working
envIyorment.

Diéu 3: Nghia vu va quyén loi cia ngudn lao dong
Article 3: Obligations, rights and bengfits of the employment

Phwong hendxlmlamuec -t e,
Mean: of trmuponfor working  : self syfficient.

Mire lwomg chinh hoic tién cong - 6.000.000 vnd/thing
Basic salary or wagss : 6.000.000 vnd per month

Mire lucng va phu cap trén d3 bao gom cac khodn dong gop bit bude khac theo quy dmh coa phap luat. Truvng hop
Nha nude tha) doi mize leong o1 thidu ving, néu mie luong trén thip hon mute qui dmb thi =& dwoc tr dong cip
nhat theo qui dink mo: nhat.

The above salary and allowances are including other compulsory contributions according to the regulations. In
case Government revised the minimum wags, if the above salary lowey than minimum wage prescyibed by
Government, it's will be automatically revised follow by latest regulations.

Hinh thire tra hrong Chu)khoanhoachenmat
Form of paying wages > Bank rangfer or cash.
Che 36 nghi ngoi : Phép nam: Theo quy dinh cia Luat laoddng.

( Piéu 1, Diéu 2, Piéu 3 Bj cdc diéu khodn théa thudn gita hai bén)




Time of rest - Annual leave: As required by law of Vietnam.

Che do dao tao : Theo chinh zdch Cong ty.

Regime for vocational training: Depend on the company policy.

’\'htmg thoa thuin khic : Ngui sir dung lao dong 3 hang thing trich tir tidn hrong chinh hodc tién congela
nguot lao déng dé dong BHIH, BHYT, BHTN theo quy dinh cta phap luit hién hanh.

Other agresment = Ths enq)lm «er will deduct from the emplowe s basic salary or wages to pay for
the employes’s contributions to socia] insurance, health inswance and unemployment insurance in accordance with
the law.

2. Nghia vu:

Obligations: . :

Hoan thanh nhimgz cdng vide 3 cam kat frong hop dong lao dong mot cach tan tuy va trung thue.

Fulfill the job undertaken in this labowr comactfmxhﬁdb and d:hgmb

Chap hanh lenhdxeuhz.nh +in xuit kinh doanh, nd1 quy k¥ ludt lao dong, an toan lao dong va cdc quy dinh cia cong
tv..

Abxde by compary orders relating to productionbusiness, company rules, working safety & regulations and
company regulations, etc.

Trach nhiém vat chat’ Material responsibilities:

Néu nhan vién vi pham gay thiét hai tai san cla cong ty, ngoal vige chiu hinh thire ki ludt theo qui dinh, nhin vién
con phai boi thiwong vt chit cho cong ty theo qui dinh cda phap luat va cic qui dinh phi hop phap luit cia cong ty.
If employee having violations damaging company properties, besides getting dizcipline msasure, associate have to
pay compensation to company according to the law and lawful company regulation

Hung ddt v lot ich: Khdng dwoc dong thot lam vide cho cde to chire khie ma khong dwoe s dong ¥ biang vin bin
cua Cong ty va'hoie khong dwoc nhan bit e lot ich tai chinh hode thwonz mai nao khae tnre tiép hode zian tigp cia
doanh nzhiép khac canh tranh vo1 cong vide Ngwoi lao dong dang thure huén.

Conflict of intersst: Not allowed to concwrrently operating any other businsss without prioy written consent of the
Company and/or from having any financial or other commercial direct or indirect intersst in any compary which
competes with the job undertaken by the Employee

Khong duoe nhan bit ki khodn hoa hong nao tir khach hang cia Céng ty.

Not allowed to receive any commission from any clients of the Company.

Khxchamdutlamnec cho Céng ty \1batky Iy do g1, Nzwot lao dong phai nzay 13p tie 13 lai toan b tai san thude
vé Cong ty.

On termination of employment, for any reason, the employee must immediately return all company’s propertiss to
the company.

Bao mit: Nh\mzblmahehoatdonghnhdoanhbaogomulnmgkhonz mmhanczcthongtmwekhachhang tinh
hmhmchmh,thnmang cac sanphammm cociutd ch\rcxanhmgthonghnkhac henquantuchephoacgun
tiép dén cong vide cia cong ty hode cia khach hang ma ngwor lao dong biét dwoc trong qua trinh lam vige déu duoe
cmlathongtmbl mat. Bat cuthcn&xemnzotong quzh’mhlamnec hoze saukhldachzmdutquanhe lao dong,
ngwot lao dong déu khong dwoe tiét 16 nhimg thong tin nay ulmmhnenghoacnlm mhcuanmmkhackhong
phai 12 Cong ty.

Cordidsm}zli&: All trads secret including but not limit of customer baze, financial, market information, new
products, ovganizational structurs and all other information directly or indivectly velated to the bucinsss of the
Company or to the business of any customer of the Company, vehich iz disclosed to the Employee by the Company
or any of its employses and which the Employee gats acquainted with duving the employment relationship with the
Company, shall be treated as confidential information. At all times, both during the employment and after the
termination theveqf, the Employes shall kesp such information secvet and shall refrain from disclosing it or using it
in any way for his ovm bengfit or for the bengfit of any perzon other than the Company.

Diéu 4: Nghia vu va quyén han cda ngwoi st dung lao dong
Articls 4: Obligations and rights of employer

1. Nghia vu:

Obligations: : y 2 .
Bao dim viée lam va thee hidn diy di nhimg ditu cam két trong hop déng laoddng.
To enswre the employment and fully implement committed regulations in the labowr contract.
Thanh toan diy du, ding tho1 han cdc ché 46 va quyén lot cho nguoi lao dong theo hop dong lao dong, thda wde lao
dong (néu co).
To pay fully and on time all remunsration and other fringe bengfits of smployee in accordance with labour contract,
collsctive labour agresments, if any.
2. Quyén han:

Rights
Diéu hanh ngwdi lao ddng hoan thanh cong viée theo hop dong, (bo tri, didu chuyeén, tam nzimg viée...)

( Diéu 4 trong hop dong lao déng)




To manage the smployes to fulfill the works in accordance with labowr contract (assign, appoint, postpors...)

Tamhozn, chamduthopdong ky luit ngwol lao déng theo quy dinh eda phap lut, thoa wde lao dong tip thé (neu
o) va ndi quy lao dong cla doanh nghiép.

To postpons, terminate the labowr contract, penalty the employee in accordance with the lavs, collective labour
agrsement (if any) and internal regulations of the company.

Diéu 5: Diéu khoan thi hanh
Articls 3: Implementation Provision A

Nhimg vin dé vé lao dong khong ghi trong hop dong lao dong nay thi ap dung quy dinh cia thda woe tip tha,
tnromg hop chwra c6 thda woe tap the thi dp dung quy dinh cda phap ludt lao ddng.
The problem concerning with labouwr is not defined in labour contract shall be applisd with provisions of collsctive
labour agrsement. In case of not having collsctive labour agrssment shall be applied regulations of labouwr
legislation.
Hop dcmg lao dong dwoc lam thanh 02 ban song ngir Anh - Viét ¢o gid tn ngang nhauy, mdi bén gir | ban. Trong
trrong hop o6 bit k" sw khac biét nio ziira hat nd1 dung, phin ndi dung Tidng Viét s dwoc vu tién stdung.
Such contract has been made in 02 copies in bilingual Englich — Vietnamese contents with the sams validity. In case
there it any discrepancy of nwo content, Viemameze content shall prevail.
Bit ky thay d01, bd sung, siva chi¥a cic ndi dung trong hop dong nay, phdi dwoc l3p thinh vin ban va c6 sr dong ¥
Any change, supplement or amendment of Contract s content shall be mads by doctoments with agreement of nso
partiss
Nguoi lao dong dong ¥ mng cong ty st dung chir k' ) trong hop dong nay va Nzuoi lao dong ky tree hep trén hop
dong nhw mot zw théa thuin v2 hink thie hop dong theo quy dinh cia B3 It lao dong.
The employes agres that the employer use digital signature in this contract and the employes sign dirsctly on this
contract as an agreement on the form of the contract accordmg to the provmons of the Labor Cods.

Hap&ong 0 hidu lue tiyngav ky nhudmcthe hién tai phan diu cla hop dong nay.
Such contract comes into Qﬂ'ectfrom the date as mentioned at the beginning of thiz contract.

NGUGI SUDUNG LAO DONG NGUOILAO DONG
EMPLOYER EMPLOYEE
(Ky tén)/ (Sign) (Ky tén)/ (Sign)
Ghi 16 ho va tén/ Write full name Ghi 16 ho va tén/Trits full nams
Tran Thi Tuyét Trinh
Truwéng phong Nhin s
Nzuyén Thi Ngoc Anh

COMG TY TRAH ALOH WET NAU

( Piéu 5 trong hop dong lao dong va chir ki giva 2 bén )



* Budc 2 Bang cham cong chi ti€t gio ra gio vao cua tung nhan vién

26/10/2022 406745
2711012022 406745
28/1012022 406745
29/10/2022 406745
3011012022 406745
3111012022 406745
01/11/2022 406745
02/11/2022 406745
03/11/2022 406745
04/11/2022 406745
05/11/2022 406745
06/11/2022 406745
07/11/2022 406745
08/11/2022 406745
09/11/2022 406745
1011/2022 406745
11/11/2022 406745
12/1112022 406745
13/1112022 406745
14/11/2022"406745
15/11/2022 406745
16/11/2022 406745
171112022 406745
18/1112022 406745
191112022 406745
20/11/2022 406745
21/11/2022 406745
22/11/2022 406745
2311112022 406745
24/11/2022 406745
25/11/2022 406745

Nguyén Thi Ngoc Anh
Nguyén Thi Ngoc Anh
Nguyén Thi Ngoc Anh
Nguyén Thi Ngoc Anh
Nguyén Thi Ngoc Anh
Nauyén Thi Ngoc Anh
Nguy8n Thi Ngoc Anh
Nguy8n Thi Ngoc Anh
Nguyén Thi Ngoc Anh
Nguy®n Thi Ngoc Anh
Nguyén Thi Ngoc Anh
Nguy®n Thi Ngoc Anh
Nguyén Thi Ngoc Anh
Nguyén Thi Ngoc Anh
Nguyén Thi Ngoc Anh
Nguyéin Thi Ngoc Anh
Nguyén Thi Ngoc Anh
Nguy&n Thi Ngoc Anh
Nguy&n Thi Ngoc Anh
Nguy&n Thi Ngoc Anh
Nguyén Thi Ngoc Anh
Nguyén Thi Ngoc Anh
Nguyén Thi Ngoc Anh
Nguy&n Thi Ngoc Anh
Nguyén Thi Ngoc Anh
Nguyén Thi Ngoc Anh
Nguy&n Thi Ngoc Anh
Nguyén Thi Ngoc Anh
Nguyn Thi Ngoc Anh
Nguyén Thi Noc Anh
Nguy&n Thi Ngoc Anh

HAI PHONG - GMS

HAI PHONG - GMS
HAI PHONG - GMS
HAI PHONG - GMS
HAI PHONG - GMS
HAI PHONG - GMS
HAI PHONG - GMS
HAI PHONG - GMS
HAI PHONG - GMS
HAI PHONG - GMS
HAI PHONG - GMS
HAI PHONG - GMS
HAI PHONG - GMS
HAI PHONG - GMS
HAI PHONG - GMS
HAI PHONG - GMS
HAI PHONG - GMS
HAI PHONG - GMS
HAI PHONG - GMS
HAI PHONG - GMS
HAI PHONG - GMS
HAI PHONG - GMS
HAI PHONG - GMS
HAI PHONG - GMS
HAI PHONG - GMS
HAI PHONG - GMS
HAI PHONG - GMS
HAI PHONG - GMS
HAI PHONG - GMS
HAI PHONG - GMS
HAI PHONG - GMS

G1
G1
G1
G1
G1
G1
G1
G1
G1
G1
G1
G1
G1
G1
G1
G1
G1
G1
G1
G1
G1
G1
G1
G1
G1
G1
G1
G1
G1
G1
G1

V810
V28
V28
PRD
V628
V830
V829
V28
V628
V828
PRD
V810
V820
V820
V810
V828
PRD
V812
V828
V829
V829
V829
V829
PRD
V810
V810
PHL

VB28
V828
V820
V820

5:00:00 SA
2:00:00 CH
2:00:00 CH
12:00:00 SA
2.00:00 CH
3.00:00 CH
2.30:00 CH
2:00.00 CH
2.00.00 CH
2:00:00 CH
12:00.00 SA
5:00.00 SA
10:00:00 SA
10:00:00 SA
5.00.00 SA
2:00:00 CH
12:00:00 SA
6:00:00 SA
2:00:00 CH
2:30:00 CH
2:30:00 CH
2:30:00 CH
2:30:00 CH
12:00:00 SA
5:00:00 SA
5:00:00 SA
12:00:00 SA
2:00:00 CH
2:00:00 CH
10:00:00 SA
10:00:00 SA

( Bing 2.6: Bing chim cong chi tiét ciia nhén vién)

Céch doc bang ma ca

e Date Ngay lam vi¢c

e Personel No Ma nhan vién

-]
1:00:00 CH
10:00:00 CH
10:00:00 CH
12:00:00 SA
10:00.00 CH
11:00.00 CH
10:30:00 CH
10:00.00 CH
10.00:00 CH
10:00.00 CH
12:00:00 SA
1:00:00 CH
6.00.00 CH
6:00:00 CH
1:00.00 CH
10:00.00 CH
12:00:00 SA
2:00:00 CH
10:00:00 CH
10:30:00 CH
10:30:00 CH
10:30:00 CH
10:30.00 CH
12:00:00 SA
1:00:00 CH
1:00:00 CH
12:00:00 SA
10:00:00 CH
10:00:00 CH
6:00:00 CH
6:00:00 CH



e Name Tén nhan vién
e Personel Surbarea Khu vuc lam viéc
e Job Grade Cép bac nhan vién
e Shift Ma ca lam viéc
e From Thoi gian vao
e To Thoi gian ra
* Ma ca lam viéc
Ky hié¢u la VXY, trong dé
X la thoi gian lam viéc
e V6 thoi gian lam viéc 1a 6 tiéng
e V8 thoi gian lam viéc 1a 8 tiéng
e VX thoi gian lam viéc 1a 10 tiéng
Y La sé ¢6 2 chit 56 chia cho 2 la thoi gian bdt dau vao ca lam viéc
e V618 calam viéc bat dau tir Oh séng
e V819 ca lam viéc bat dau tir 9h30 sang
e V830 ca lam viéc bét dau tir 15h chiéu
= VD Mi ca V628 thoi gian 1am viée 13 6 tiéng va ca 1am viéc bat dau tir 14h chiéu.

* Bang ma ca dac biét

M3 ca Dién Giai

PRD Ngay nghi tuan, twong Gng véi sé ngay chu nhat trong tuan

AL I\WIgéy nghi 1€ trong nim, mdi thang nhan vién s& c6 1 ngay AL,
tong ngay AL trong | nam= 12 ngay

DOFL | Ngay nghi bu 1&

ERD Ngay nghi danh cho tir cip bac G3 trd 1én, bang 6 - PRD
ALH1 | Nghi nta ca dau

ALH2 Nghi ntra ca sau

MAR Nghi két hon, bang 3 ngay




NPL Nghi khong luong

MAT1 | Nghi thai san, nhiéu nhat 13 6 thang
CLC Dong kho

BTD Cong tac

PHL Kham thai

DAT Tu tuat

Tt bang ma ca riéng cua tirng nhan vién chuyén sang bang ma ca chung cta toan bo
nhan vién
* Buwgc 3 Pua ma ca cia nhan vién vao Bang ma ca toan by nhan vién trong cong

ty



Bang ma ca nhan vién thang 11/2022

123
4 5.0 | 280300 [Nguyén Xuan Tuin V820 V816 |V828 |V820 |VX16 |V816 |VX10 [V616 |ERD |V821 V632 [V829 |V829 |V820 |V816 V810 | V820 [V822 ERD V830 |V830 [V827 |V810 V829 |V816 [V829
3 4.0 | 272684 |Neuyén Duy Trong V810 ERD [V814 |V828 V830 |V830 |V820 V820 |V828 |V830 |V820 |ALH2 V828 | V820 [V816 |ERD |V820 V830 |V830 AL |V821 |V810 V828 |V828 |V820
4 5.0 | 406230 |L& Québc Huy AL (AL |AL |V810 |V812 |V820 |V820 |V812 V812 |[V810 V820 [ALH2 |V812 ERD V810 |V812 |V814 |V812 |V812 [V814 V816 V820 V812 |V812
4 3,0 | 310193 |Nguyén Kim Toan V812 |V812 |V812 V825 |V810 |V812 |V829 AL V829 | V829 V812 |V812 |VB13 |V830 |V830 V830 | V830 V818 V829 |V829 |V829
2 5.0 | 406409 |Trinh Vén Vinh AL |V829 |V812 V830 |V830 |V820 |[V812 |V830 V820 |V812 V829 |V829 |V812 |V812 |V812 |V8I2 AL |V830 |V830 V818 |V824 |V820 |V812
1 4.0 | 406471 |D6 Neoc Son V820 | V824 V830 |V830 |V829 V820 |V829 |V820 V816 |V812 |AL V820 |V829 [V829 |V830 V830 | V825 V812 |V812
- | 406483 |Neuyén Tuin Minh V829 | V829 V830 |V830 |DOFL [V829 |V829 |V812 |V812 |V815 |V813 V829 |V829 V829 |RE |RE RE |RE RE |RE |RE

4 3.0 | 406506 |Phan Thi Kim Anh V812 | V812 V830 |V814 |V812 |V829 |V829 V829 V829 | V820 [V812 V812 |V812 |V818 |V633 |VX26 V829 V829
3 1,0 | 406636 |Dang Hoang Mai V713 |V713 V713 |V713 |V713 |V713 |V713 [V713 V713 |V720 |V721 V713 [V713 V713 |V713 |AL V713

4 2.0 | 406647 |Lé Thi Thanh Huong V812 |V812 V829 |V830 |[V830 |V828 V812 |V812 V812 |V812 |VB12 |V829 |V829 |V829 V829 |V830 V812 V829 V829
4 - | 406745 |Nguyén Thi Neoc Anh  [V810 |V828 |V828 V830 |V829 |V828 [V828 V828 V810 |V820 [V820 |V810 |V828 V812 |V828 |V829 V810 V828 | V828 V820 |V820
3 5.0 | 406748 |Nguyén Thi Thinh V818 V811 V810 |V810 |V810 V828 |V828 |V828 |V828 |V828 |ALH2 |V811 V810 | V810 [V828 V828 |V818 V818 |V810 |V810
1 5.0 | 406749 |Ng6 Thi Mai Phuong V829 |V829 V829 |V829 |V830 |AL  [V829 |V829 |V829 |V816 |NPL NPL |NPL |NPL |NPL V810 V813 |V810 [V816 |V813 V816
4 5.0 | 406750 |Lé Thi Thanh Thao V810 |V810 ALH2§V828 |V828 |V818 |V828 |V828 V818 |V810 |V810 |V810 |V810 |V810 V810 V810 V816 |V810 |V828 |V828
3 - | 406751 |Tran Thi Hanh V828 |V829 |VBI18 V810 |V810 |V810 |V810 |V818 |V810 V818 |V828 |V828 |VB18 V828 |V822 V810 |V818 |V810
4 5.0 | 406754 |Neuyeén Thi Thiém V828 |V818 |V810 |[V810 |V810 V828 |V828 |V828 |V828 |V828 |V818 V810 |V810 V810 |V810 |V828 V810 | V822
3 3.0 | 406755 |Pham Thi Tam V818 |V820 [V820 [V816 V813 V829 |V829 V829 |V829 |V813 V829 |V829 |V816 AL V829 |V829 V829
1 2.0 | 406757 |Dd Quang Diing V813 |V813 |V813 |V813 ALH2 [V813 |V813 |V813 |V813 V813 |V813 |ALH2 |AL V830 |V824 |V829 V813 V813
1 3.0 | 406758 |Vii Doan Hai V831 |V831 |V829 V829 |[V829 V829 |V829 |V829 |V829 |V829 V829 V829 |V831 V831 V829 |V829 V829 |V829
4 - 1406763 |Pham Quang Minh V820 |V821 |V820 V810 |V810 |V810 |V810 |V810 [V810 V810 |V829 |V820 |V820 V810 |V810 V810 |V810 |V810
4 - | 406765 |Ha Anh Tuin V810 |V810 |[V810 V828 |V828 |V824 |V824 |VB11 V810 |[V820 [V828 |V828 |V829 V820 V816 |V824 |V810 |V810
1 - | 406952 |Nguyén Thi Van Anh V810 |V813 V813 V813 |V813 |V829 [V829 |V829 |V829 |V829 |ALH2 V829 |V820 V829 |V813 |V829 V829 |V829
2 - 1406953 |Pao Ngoc Huyén Chi V820 |V810 |V810 |V813 V810 [V810 [V813 |V813 |V813 V810 |V813 |V813 |V810 V813 V810 V813 |V810 |V813
3 - 1 406995 |Pham Thi Hong Anh V829 |V829 |V828 |V828 V828 |V828 |V829 |V828 V810 |V810 [V813 |V810 |V810 V820 |V810 V820 |V810 |V810
2 1,0 | 406769 |Pham Thi Thu Ha V830 |V829 |V829 [V828 V829 V812 |V816 V810 |V812 [V810 V812 V830 V810 |V810 V812 |V829 |V816
1 - | 406772 |Nguyén Thi Thinh V810 |V812 |V812 V810 |V812 |V812 |V812 |V829 V810 | V610 VX10 V810 V816 |V812 V829 |V829
5 - | 406775 |Nguyén Thi Anh V830 | V830 V829 |V829 |V829 [V829 V811 |[V811 [V811 |[V811 |V8l1l V830 V812 |V810 |V816 V829 V829
1 - | 406776 |Vii Hoang Yén V828 V828 AL |AL |MATI|MATI1 |MATI1|MATI1 MATI1 |MAT1|MATI1 |MATI1 |MAT1

( Bang 2.7. Bang md ca cua toan by nhdn vién trong cong ty Thang 11/2022)




Trong thang khi can b cong nhan vién bi 6m dau, tai nan... Cong ty s& tién hanh
tinh va chi tra trg cAp BHXH cho ho. Trong thoi gian nghi viéc, khong huong luong
thong thuong ngudi lao dong phai ndp cho ké toan tién luong cac chimg tir theo quy
dinh nhu gidy kham strc khoe cta co s& y té hodc bénh vién, gidy ching nhan nghi
6m huong BHXH...Cin ctr vao cac ching tir trén, ké toan 1ap phiéu thanh toan tro
cap BHXH cho nguoi lao dong.

* Bugc 4 Bang thanh toan tién lwong cho nhén vién & tirng nghanh hang thang

11/2022
Bang thanh toan luong bao gém cac thong tin nhu sau

e Ho va tén nhan vién

e Luong tén hop dong hodc luong theo gio tiy hinh thirc lao dong ctia nhan
vién

e Céc loai phu cip nhan vién dugc hudng

e Tong thu nhap

e Céc khoan trich khau trir vao luong bao gom
* BHXH( 8%)
*BHYT ( 1.5%)
* BHTN( 1%)
* KPCb

e Luong thuc linh



* Bang thanh to4n tién lwong b phan Back Office:

Pon vi: Cong ty TNHH AEON Viét Nam- Chi nhanh Hai Phong

Dia chi: $6 10, dwdng Vo Nguyén Gidp, phiring Kénh Dwong,
quan L¢ Chan, thanh pho Hai Phong

Bing Thanh Toan Tién Luong- B) phin Back Office

Théng 112022
Lwong trén | Tong so ngay Phy cip Céic khodn khdu trir theo lrong

STT Hova Té . - ‘ , it khd ; Téng thu nhij Luong the linh

Pt hgpdbng | dilim | Xangxe |Chuyéncin| Dinhdudng | Phy cipthu ngin Chlet:]‘;na; i Th“"’ft‘ﬁud"anh TP puxecew) (BHYT(15%)| BHTN(1%) | Kech | Cong B
1 |Dinh Thj Thanh Hop 18580000 27| 270000| 350000 200.000 150000 | 1150125 500000 21200125 1486400 278700 185800 | 30000 1980900|  19.219.205
2 |Hoang Thu Thao 11.850.000 27| 270000 350,000 200.000 150000 145,897 500000 | 13465897 048000 177750 118500 | 30000 | 1274250| 12191647
3 [Kim Ah Thién 11590000 27| 270000 350,000 200.000 150000 198.458 500000  13.258.458 927200 173850 115900 | 30000| 1246950| 12011508
4 |V Thi Yén 11410000 27| 270000| 350,000 200.000 150000 251023 500000 13131023 012800 171150 114100 | 30000| 1208050|  11.902973
5 [P0 Minh Hurong 18.050.000 27| 270000| 350,000 200.000 150000 231000 500000 19751000 1444000 270750 180500 | 30000 1925250 |  17.825.750
6 |Nguyén Tuin Anh 18500000 27| 270000| 350,000 200.000 150000 452.152 500000 20422152 1480000| 277500 185000 | 30000| 1972500|  18.449.652
7 |Tiéu Thi Tam 11590000 27| 270000| 350,000 200.000 150000 20122 500000 13290122 027200 173850 115900 | 30000| 1246950| 12043172
8 |Pham Thi Ngin Binh 11,590,000 27| 270000| 350,000 200.000 150000 220,000 500000 | 13.280.000 027200 173850 115900 | 30000 1246950 |  12.033.050
9. |V Ah Nguyét 32.000.000 27| 270000| 350,000 200.000 150000 125,898 500000 33595898 | 2560000 | 480000 320000 30000| 3390000  30.05.898
10 Nguyén Thi Ngoc Anh 6.000.000 26| 260.000| 350,000 200.000 150000 152145 500.000 7612.145 480.000 90.000 60000 30000| 660000 6952145
11 |Poin Quang Huy 6.200.000 27| 270000| 350,000 200.000 150000 102425 500.000 7772425 496,000 93.000 62000 30000 681000 7091425

........ 70 ...
23 [Nguyén Khanh Linh 11,568,000 27| 270000| 350,000 200.000 150000 114523 500000 13152523 025440 | 173520 115680 | 30000| 1244640|  11.907.883

Téng 327850000 6210000 8050000 4600000 1500000  6897.153|  61000.000| 41610753 | 24489562 | 4598555 | 3096578 | 690.000| 32874695 | 383232458

Hai Phong, ngay 03/12/2022
K¢ todn thanh todn K todn truong

( Bing 2.8. Bing thanh todn tién lwong bg phin BO)




* Bwéc 5 Bang phan b tién lwong va cac khoan trich theo lwong thang 11/2022

Pon vi: Cong ty TNHH AEON Viét Nam- chi nhanh Hai Phong
B phin: S6 10, dwdng Vo Nguyén Giap, phuong Kénh Dwong, quin
Lé Chan, thanh pho Hai Phong

Miu s6 11-LDTL

Ban hanh theo Théng tw s6 200/2014/TT-BTC ngay 22/12/2014 cia B¢ Tai chinh)

BANG PHAN BO CAC KHOAN TRICH THEO LUONG

Thang 11 nim 2022
Ghi c6 Tai khodn TK 334 - Ph{:i tra TK 338 - Phi tré, phii ndp khdic
S§TT |, ngutilao dong o IR— Téng 338
Doi twgng Lirong Kinh phi cong doan| Bao hiém xa hgi | Bao hiém Y Té [Bdo hiém that nghiép
sit dung (Ghi (3382- 2%) (3383-175%) | (3384-3%) (3386- 1% )
A B 1 2 3 4 5 6
1 Tai Khoan 622- Chi phi nhan cong truc tiép( Foodline 2) 1.150.007.586 23.000.152 201.251.328 34.500.228 11.500.076 | 270.251.783
2 |Tai Khoan 6271- Chi phi san xuét chung( CS, MMD, Omni) 1.286.554.574 25.731.091 225.147.050 38.596.637 12.865.546 | 302.340.325
3 Tai khoan 6411- Chi phi ban hang( FL1, SL, HL) 1.980.456.789 39.609.136 346.579.938 59.413.704 19.804.568 | 465.407.345
4 |Tai khodn 6421- Chi phi Quéan Iy doanh nghiép( Back- Office) 416.107.153 8.322.143 72.818.752 12.483.215 4.161.072 97.785.181
5  |Tai khoan 334- Phai trd cong nhan vién -
Cong 4.833.126.102 96.662.522 845.797.068 144.993.783 48.331.261 | 1.135.784.634
Ngay 4 thang 12 nam 2022
Nguoi lap bang K& toan trwong
(Ky, ho tén) (Ky, ho tén)
Minh
Pham Thi Minh

( Bing 2.9. Bing phén bé cdc khodn trich theo lwong thing 11/2022)




Form NHBL 04 - 06/99, Lién 1: Luu, Lién 2: KH

* Bwoe 6 Sau khi hoan thanh

e Bang thanh toan luong cac bo phan
e Bang phan bd luong va cac khoan trich theo lwong
e Bang tong hop sb tai khoan va sd s6 bao hiém cia tit ca cac nhan vién

e Bang tong hop gmail ciia nhan vién

=> K¢ toan sé tién hanh viét phiéu Uy nhiém chi luong thang 11/2022 cho nhan vién
bd phan Vin phong( Back- Office), sau khi ngan hang nhan duoc Uy nhiém chi thi

tién hanh thanh toan luong cho nhan vién

* Uy nhiém chi lwong Thang 11/2022 cho nhan vién bd phin Back- office tai

Cong ty TNHH Aeon Viét Nam- chi nhanh Hai Phong

SO GIAO DICH

NGAN HANG TMCP NGOA!I THUONG VN
DC 3133 Ngd Quyén, Hodn Kidm, Hs No
M3 VAT: 0100112437001

Vietcombank

CHUNG TU GIAO DICH
UY NHIEM CHI - PAYMENT ORDER

DE NGHI GHI N¢ TAI KHOAN (Please Debit account)

SO TIEN (With amount): 383.232.458

PHI NH (Bank charges)

SO TK (4/C No): 102356984563

BANG SO (In figures): 383.232.458 VND

DIA CHI (Address)

TEN TK (4/C name): 1006- AEON LECHAN HAIPHONG

Phi trong

Including

BANG CHU (In words):

Ba tram tam muoi ba trieu hai tram ba muoi hai nghin
bon tram nam muoi tam dong.

TAINH (With Bank): \IETCOMBANK- PGD TNH

Phi ngoai
Excluding |__

& GHI CO TAI KHOAN (& Credit account):

NOI DUNG (Details of Payment) :

SO TK (4/C No);

TEN TK (4/C name)

DIA CHI (Address)

CHU TAI KHOAN KY VA DONG DAU
Acc. Holder & Stamp

KE TOAN TRUONG KY
Chief Accountant

TAINH (With Bank)

TEANH TOMN LIONG THED DN SO DRI KEM o

DANH CHO NGAN HANG (for Bank’s Use only)

MA VAT:

Thanh todn vién Kiém soat

Gidm déc




Sau khi Ngan hang chuyén tién cho cong ty bao hiém thi gui lai cho Cong ty TNHH
Aeon Vi¢t Nam- chi nhanh Hai Phong giéy bao ng. Mat khac sau khi xem xét lai
danh sach nhiing nguoi huong trg cdp BHXH ngan han, cong ty BHXH s& giri tra
cong ty so tién da trg hd cong ty bao hiém bang tién giri ngan hang. Ngan hang s&
gri cho Cong ty TNHH Aeon Viét Nam- chi nhanh Hai Phong gidy bao Co6. Can ctr
vao gidy bao No va gidy bao C6, ké toan vao Nhat ky chimg tir va s6 cai TK3383



* Nhat ki chung :

Pon vi: Cong ty TNHH AEON Viét Nam- chi nhanh Hai Phong

Pia chi: $6 10, dwong V6 Nguyén Giap, Phwong Kénh Dwong

quin L& Chan, thanh phé Hai Phong

SO NHAT KY CHUNG
Nim 2022

Don vi tinh: VND

Ngay, thang Chirng tir Dién eidi Sé hig¢u TK S6 phat sinh
ghi sé Sé hiéu Ngay, thang g déi timg No cé
A B C D H 1 2
Bang Thanh toan luong by phan Foodline 1, . n N . . . 6411 1.980.456.789
04/12/2022 " N 04/12/2022 |Hach t I bo phan Foodl 1, Softline, Hardl
Softline, Hardline T11/2022 ach foan fuong be phdn Foodine 1, Softine, Hardine 334 1.980.456.789
. . 622 1.150.007.586
04/12/2022 |Bang thanh toan lu 6 phan F 1 2TI11 04/12/2022 |Hach toan 1 6 phan F 1 2
/12/. ang thanh toan luong bd phan Foodline /12/. ach toan luong bd phan Foodline 334 1150.007.536
- . A A . ~ A 6271 1.286.554.574
04/12/2022 |Bang thanh toan luong bd phan Non- Sales T11 04/12/2022 |Hach toan luong bd phan Non- Sales 334 1286554574
4 4 O a - 6421 416.107.153
04/12/2022 ?‘fllg thanh todn luong b6 phan Back- Office 04/12/2022 |Hach toan luong bo phan Back- Office - 416107153
. A 2 . . P . p A . 2 p , . A A A 622 270.251.783
04/12/2022 ?irig phéan bo luvong cac khoan trich theo luong 04/12/2022 :i{gc?;cliazr)l trich ndp céac khoan trich theo lvong ctia by phan nhéan céng truc 334 128.881.037
P 338 399.132.820
. A LA . o . N o A 1A s 6271 302.340.325
04/12/2022 ?zizg phéan bo luong cac khoan trich theo lvong 04/12/2022 (P:I;;ch'vtlc'::; tgcﬁnrg)p cac khoan trich theo luong cua by phan san xuat chung( 334 178.584.695
! ! 338 480.925.020
. A 1A . o ) . N . . LA T A 1a 1a 6411 465.407.345
04/12/2022 ?irj\-g phéan bo luong cac khoan trich theo luong 04/12/2022 glleicl;':;)an trich ndp cac khoan trich theo luong cua bo phan ban hang( F1, 334 265.256.639
’ 338 730.664.034
2 6421 97.785.181
Ba ha o1 ac khoa ich theo lu
04/12/2022 _I_"fl‘g phén bo luong cdc khodn trich theo luong | 11515005 | Hach toan trich nop cac khoan trich theo luong ciia bd phan QLDN( BO) 334 32.874.695
338 130.659.876
5 . N - 1111 1.000.000.000
7/12/2022 |PT 54212 7/12/202 Rt quy tié i an ha € nha ¥ tié at
07/12/20 5 07/12/2023 at quy tién giri ngan hang vé nhap quy tién ma 112 1.000.000.000
2 i3 A N A 3 331 142.000.000
07/12/2022 |UNC 546389 07/12/2022 |Tra tién cho nha nha cung cap bang TGNH 112 142.000.000

Ngay m& sb: 01/01/2022

Ngudi lap biéu
(Ky, ho tén)

Ké toan truéng
(Ky, ho tén)




* §6 Cai TK 334( Phai tra nguoi lao dong)

Don vi: Cong ty TNHH AEON Viét Nam- Chi nhanh Hii Phong
Dia chi: $6 10, dwong Vo Nguyén Giap, phwong Kénh Dwong,
quan Lé Chan, thanh pho Hai Phong

SO CAI
(Diing cho hinh thitc ké toan Nhat ky chung)
Nam 2022
Tén tai khoan: Phéi trad ngwdilao dong
S6 hiéu 334

Pon vi tinh: VND

Ngay, thing Chimg fir Difn si $6 hiéu TK S tién
ghi 50 S higu Ngay thing ; ddi tmg No Co
A B C D H 1 2
$6 du du nam.
$6 phat sinh trong thang
Bang thanh toan lvong b pha
04/12/202 |- ne AU TOALWORE DO PUAL | 04/1912022 [Hach toén thanh todn lvong bd phin FL2 622 1.150.007.586
Foodline2 T11 -
; 4 Twone bd oha
04121202y (2208 thauh foan luong bOPRAL | 052 Iptach ton thanh todn hnong b6 phin NS 627 1.286.554.574
Non- sales T11
Bang thanh toén lwong bo phan
04/12/2022 |Sofiline, Hardline, Foodline 01 04/12/2022 |Hach toan thanh toan lvong bo phan FL1, SL,HL| 6411 1.980.456.789
Tll
Bang thanh toén lrong b9 pha
04/12/202 |- AL TOALORE DO PUAL | 047192022 |Hach toén thanh toan hrong bo phan BO 6421 416.107.153
Back office T11 .
/122002 B'f"mg phén bo lwong va céc khoan /122002 H:r,lch Eoénﬂtrich flépféc khoég trich theo lrong 118 128.881.037
trich theo lwong T11 cua b phan nhan cong true tiep( F2)
Bing phan bd lrong va cc khoan Hach toén trich ndp céc khoan trich theo lrong
04/12/2022 041202022 | 7vnm i e 5 : 338 178.584.695
trich theo lwong T11 cua bo phén san xuat chung( CS, MMD, Omni)
/12102 B@g phan bo lvong va cac khoan /12100 H:(_lch annntrlcl} noP cac khoan trich theo lwong 138 265.256.689
trich theo lwong T11 cua bo phan ban hang( F1, SL, HL)
Bang phan bd lrong va céc khoan Hach toén trich ndp céc khoan trich theo lrong
4/12/202 3 4/12/202 3 874.
e trich theo lwong T11 e ctia bg phan QLDN( BO) e R
Cong 50 phat sinh 51.400.125.778 | 51.400.125.778
$6 dw cudi ky

Nguwdi lap biéu
(Ky. ho tén)

Ké toan trwéng
(Ky. ho tén)

Ngay 31 thang 12 nam 2022
Nguoi dai dién theo phap luat
(Ky. ho tén. dong déu)




* S8 Cai TK 338( Phai tra, phai nop khac)

Don vi: Cong ty TNHH AEON Viét Nam- Chi nhanh Hai Phong
Dia chi: S0 10, dwong Vo Nguyén Gidp, phwong Kénh Dwong,

quan L¢ Chan, thanh pho Hai Phong
SO CHI TIET
(Ditng cho hinh thitc ké todn Nhat ky chung)
Nim 2022
Tén tai khoan: Phai trd, phai ngp khac
S0 hiéu 338
Don vj tinh: VND
ay, thang ghi Chitng fir _— S0 it
Ngdy, thiang ghi _ 1mg __ Dif g S0 111eu TK 0 tién ,
80 SO higu Ngay thing doi g No Co
A B € - D H 1 )
S0 dw dau nam.
S0 phét sinh trong thing
TN, 622 270251.783
Hach todn trich khoén trich theo hrony
04122022 [BPBLt11& BTTLF2(11| 04122022 f“cll).oaﬁﬂ lflhflop Acacmro?; lcFlz i S
U b iR BT 334 128 881,037
TR 6211 302340325
Hach todn trich Kkhoan trich theo hrony
04122022 [BPBLt11& BTTLF2411| 04122002 .""Cb.oafA lc.nop;fa; Oancslcmg’ g 6
ctia b phén san xuat chung ( CS, MMD, Omni) 3 176,584,695
N — 6411 465.407.345
04122022 |BPBL t11& BTTLE2111| 04/122022 Hhadll)foafkmgf nf? Cac}ih OST Iﬁihmeo g
U ot b T B S HE) 33 265.256.689
AU 6411 97.785.181
Hach todn trich khoan trich theo hron
04122022 [BPBL t11& BTTLF2t11| 04/12/202 ?Cbkoaﬁﬂ = LI];(‘)IE C;E) I e
i 334 32,874,695
Cing 0 phat sinh 1.207.105.110 | 1.207.105.110
80 dr cudi ky
Ngdy 31 thang 12 nam 2022
Ngudi lip biéu K¢ todn truéng Ngwdi dai dién theo phap ludt
(Ky. ho tén) (Ky. ho tén) (Ky. ho tén, dong dau)




* S§6 Chi tiét TK 3382( Kinh Phi Cong Poan)

Don vi: Cong ty TNHH AEON Viét Nam- Chi nhanh Hai Phong

Dia chi: $6 10, dwimg Va Nguyén Gidp, phuimg Kénh Dwong,

quin Lé Chén, thanh pho Hai Phong

SO CHI TIET
(Diing cho hinh thitc ké todn Nhit ky chung)
Nam 2022
Tén tai khoan: Kinh phi cong doan
$6 hiéu 3382
Don vi tinh: VND
Neiy, thing Chimg ti A 86 tién
4 . D S0 higu TK d
ghi 6 $§hiéu Neiy thing — A W 0
A B C D H 1 2
S0 dur dau nim.
$6 phit sinh trong thing
622 23.000.152
04/12/2022 BPBLt11& BTTLF2t11 04/12/2022  |Trich KPCP cho b phiin nhén cong true tiépy( F2)
334 2.940.000
6271 25.731.091
04122022 BPBLt11& BTTLF2t11 04/12/2022  |Trich KPCP cho b phin san xudt chung ( €S, MMD, Omni)
334 3.000.000
6411 39.609.136
04/12/2022 BPBLt11& BTTLF2t11 04/12/2022 | Trich KPCP cho b¢ phan ban hang( F1, SL, HL)
334 5.040.000
0421 8322.143
04/12/2022 BPBLt11& BTTLF2t11 04/12/2022 | Trich KPCP cho bg phan QLDN( BO)
334 690.000
17/122022 Bién ban CPSN doan vién quy 4 | 17/12/2022 |Chi phi sinh nhat doan vién cdng ty quy 4 1111 12.000.000
Cong s0 phit sinh 1250457458 | 1250457458
$6 dur cubi ky
Ngdy 31 thang 12 nam 2022
Nowii lip biéu Ké todn truing Nguwdi dai dién theo phap lujt
(K, ho tén) (K, ho tén) (K, ho tén, dong dau)




* S§6 Chi tiét TK 3383( Bao hiém xi hoi)

Don vi: Cong ty TNHH AEON Viét Nam- Chi nhanh Hai Phong
Dia chi: S0 10, dwong Vo Nguyén Giap, phwimg Kénh Dwong,
quan Lé Chan, thanh pho Hai Phong

SO CHITIET
(Ditng cho hinh thitc ké todn Nhat ky chung)
Nam 2022
Tén tai khoan: Bao hiém xa hoi
S0 hiéu 3383
Don vi tmh: VNP
ay, thang ghi Chimg tir S0 tié
Ngdy, rhiang ghi _ (g _ D g S0 hleu TK 0 fién ,
80 S0 higu Ngay thang doi mg No Co
A B C D 3 | 2
So dw diu nim.
So phat sinh trong thang
; . g 3 622 201.251.328
Trich BEXH cho b phan nh
04/12/2022 [BPBL t11& BTTLF2t11| 04/12/2022 I“C:.., F2°° e
Ll 334 99.489.562
; ——— 6271 25.147.050
Trich BHXH cho b ph t
04122022 [BPBLt11& BTTLF2111| 04122022 1111“ - I\C@Znog s
Stz G5 HMD, ) 334 138.489.56
, e 6411 346.579.938
Trich BHXH cho b phan ban hang( F1,
04122022 [BPBL t11& BTTLF2111| 04/12202 SILICHL c1o/by phsn b g,
L) 334 201.468.686
6421 72.818.752
04122022 [BPBL t11& BTTLF2t11| 04/12/2022 |Trich BHXH cho bg phin QLDN( BO)
334 24.489.562
Cong s6 phat sinh 14.897.125.100 | 14.897.125.100
S0 dir cudi ky
Ngay 31 thang 12 nam 2022
Nguoi lip bicu K¢ todn truéng Ngudi dai dién theo phap ludt

(Ky, ho tén) (Ky, ho tén)

(Ky. ho tén, dong dau)




* §6 Chi tiét TK 3384( Bio hiém Y té)

Don vi: Cong ty TNHH AEON Vigt Nam- Chi nhanh Hai Phong
Dia chi: S0 10, dwong Vo Nguyén Giap, phwong Kénh Dwong,

quin L¢ Chan, thanh pho Hai Phong

SO CHI TIET

(Ditng cho hinh thitc ké toan Nhat ky chung)

Nim 2022
Tén tai khoan: Bio hiém Y Té
S6 hiéu 3384

Don vi tinh: VND

Ngay, thang ghi Chimg tit Dif s S6 hiéu TK S0 tién
b S5 hieu Nedy thing 6 61 mg No 06
A B C D o 1 )
So dw dau pam.
So phat sinh trong thang
, o 6 34500228
Trich BEYT cho bé phinal
04122022 |BPBL t11& BITLF2¢11| 041122022 n“ct.,, cm R
e tiep(F2) 334 15.485.686
, o 671 38.596.637
Telch BTV dlio b o shn
04122022 [BPBL t11& BITLE2 (11| 04/12/2022 111'“ : ;uvomog e
chung ( CS, MMD, Omu) 334 24.498.555
, o i 59.413.704
Trich BHYT cho bb phdn bin hing( F1,
04/122022 [BPBL t11& BTTLF2 11| 04/12/2022 SILICHL S Bt g
L) 334 35.489.058
6421 12483215
04122022 [BPBL t11& BTTLE2t11| 04/122022 |Trich BHYT cho bo phin QLDN(BO)
334 1,598,555
Cong s6 phit sinh 2.705.105.110 | 2.705.105.110
$6 du cudi ky
Ngay 31 thang 12 nam 2022
Nguwdi lap biéu K¢ todn trwdng Nguwdi dai dién theo php luat
(KY, ho tén) (KY, ho tén) (KY. ho tén, déng dau)




* S§6 Chi tiét TK 3386( Biao hiém Thit Nghiép)

Don vi: Cong ty TNHH AEON Viét Nam- Chi nhénh Hai Phong
Dia chi: $0 10, dwong Vo Nguyén Giap, phwong Kénh Dwong,

qun L¢ Chan, thanh pho Hai Phong

SO CHI TIET

(Dung cho hinh thite ké toin Nhat ky chung)

Nim 2022
Tén tai khodn: Bao hiém That Nghiép
S0 hiéu 3386

Don vi tinh: VND

Ny, thang ghi Chitng i o S0 higu TK S0 tien
5 6 hiéu Ney thing 6 6 e No 06
A B C D i 1 )
Sé dw dau nam.
So phat sinh trong thiang
. o 6 11,500,076
04122022 [BPBLt11& BITLE2111| 041212022 EI:CI:.PHT;; BTy
vetiep(F2) 334 10.965.789
, o 611 12.865.546
Trich BHTN cho b ph t
04122022 |BPBL (11& BITLE2111| 041122022 ;C - ;ﬂfmog e
clumg { €5, MMD, Omm) 334 12.596.578
, o 6411 19.804.568
Trich BHTN cho b9 phdn bén han( F1,
04122022 [BPBLt1I&BITLE211| 041212022 SILICHL S i b g,
L) 334 23.258.945
641 1161072
04122022 |BPBL t11& BITLF2t11| 04122022 |Trich BHTN cho bo phin QLDN(BO)
334 3.006.578
Cing s6 phit sinh 1.207.105.110 | 1.207.105.110
S0 due cudi ky
Ngay 31 thang 12 nam 2022
Nguwdi lap biéu K todn truéng Nguwdi dai dién theo phap lnat

(Ky, ho tén)

(Ky, ho tén)

(Ky, ho tén, dong déu)




Chuong 3 Mot S0 Giai Phap Nham Hoan Thién Cong Tac
Keé Toan Tién Lwong Va Cac Khoan Trich Theo Lwong Tai
Cong Ty TNHH Aeon Viét Nam- Chi Nhanh Hai Phong.

3.1. Nhin xét vé cong tic ké toan no6i chung va cong tac ké toan tién lwong va
cac khoan trich theo lwong tai cong ty

Cong ty TNHH Aeon Viét Nam- chi nhanh Hai Phong- toa lac tai s6 10 V5 Nguyén
Giap, quan Lé Chan — mot trong nhiing vi tri dic dia nhat ciia TP. Hai Phong bat dau
di vao hoat dong tir ngay 14 thang 12 nim 2020. Ly do dé Tap doan AEON — 1 trong
nhitng Tap doan ban 1¢ 16n nhat thé gidi lya chon Hai Phong dé phat trién dau tién
tai khu vue duyén hai Bac B boi vi thanh phd nay 1a khu vire ¢6 rt nhiéu tiém ning
bao gdom ca vé ting truong kinh té va phat trién thuong mai trong twong lai. Hai
Phong cach thu d6 Ha Noi 100km vé phia dong, 1a mot trong nhiing thanh phé cong
nghiép trong diém cta Viét Nam, thanh phé cang l6n nhat mién Bic Viét Nam d3
phat trién vai vai tro 1a mot trong nhitng dau mdi giao thong va trung chuyén tir xa
xua. Cach khoang Skm con c6 san bay quéc té Cat Bi, ctra ngd chinh ra thé gidi cua
cac khu vuc lan can.

Phat biéu tai Hop bao, Ong Nakagawa Tetsuyuki — TGP Céng ty TNHH AEON Viét
Nam chia s¢ “AEON Hai Phong Lé Chan chinh 1a thanh qua duc két tir nhitng kinh
nghiém co6 dugc tai Viét Nam cho dén thoi diém nay cua ching to1, va la TTTM hién
dai nhét, giri gim mong mudn dem nhiing trai nghiém cam dong méi duoc ap U tir
tran tré “Nhitng gia tri méi AEON phai dem t&i dia phuong 1a gi?”’dén v6i quy khach
hang tai Hai Phong”.

“Ngoai ra, viéc khai truong TTTM con gdp phan tao ra hon 3000 viéc 1am, dong gop
vao viéc phat trién kinh té, ciing nhu ting ngudn thu ngan sach cua dia phuong” —
Ong Nakagawa Tetsuyuki noi thém.

Cong ty TNHH Aeon Viét Nam- chi nhanh Hai Phong da thyc hién théng loi céc
nhiém vu co ban 14 duy tri va day manh san xuat kinh doanh, giir viing toc d6 tang
trudng vé kinh té, 6n dinh viéc 1am, ting buodc cai thién doi séng can by cong nhan
vién trong cong ty; phat trién doi ngii phuong tién dam bao ludn ludn 6n dinh; sip
xép luc lugng lao dong hop 1y, gidi quyét tot chinh sach lao dong gia yéu va bo sung
lao dong méi co tay nghé tré khoé va cé tay nghé cao, chit luong.

Véi thong diép “Lan song méi — Nhip séng méi”, AEON Hai Phong Lé Chan sé&
mang toi thanh phé hoa phuong d6 mot diém dén da dich vu véi co s vat chat hién
dai, mang dén vo van trai nghi¢ém mdi mé va thu vi. Lan dau tién nhiéu thuong hiéu
ndi tiéng c6 mit tai Hai Phong, bao gdm siéu thi va bach hoa tong hop AEON va
khoang 90 thuong hiéu khac dap ing moi nhu cau mua sam, in ubng va giai tri ciia
khach hang. AEON Hai Phong Lé Chan duogc ky vong s& 1a diém dén nang tiéu chuén
mua sim va giai tri 1én mot tAm cao méi, ciing nhu thay doi théi quen cua ngudi dan.
Muc tiéu cudi cting chinh 14 huéng dén mot phong cach song sb6i dong hon cho ngudi



dan Hai Phong va céac khu vuc 1an can. Cong ty TNHH AEON Vi¢t Nam- chi nhanh
Hai Phong déu khong ngimg nd luc dé mang lai nhiing gia tri tot nhat cho khach
hang, dung nhu triét 1y kinh doanh “Khach hang 1a trén hét” cua tap doan AEON
trong subt nhiéu nam qua.

Tro giup déc luc cho viéc ra nhimg quyét dinh ding din cta lanh dao cong ty phai
ké dén phong tai chinh ké toan cua cong ty. Phong tai chinh ké toan c6 doi ngii can
bo nhan vién c6 nang luc, trinh d0, nhiét tinh, trung thuc xay dung dugc hé théng $6
sach ké toan va ghi chép khoa hoc hop 1.

3.1.1 Uu diém

* V& cong tac ké toan

- V& bo may ké toan

Hién nay, v6i 6 nhan vién ké toan, hé théng ké toan ciia cong ty tuong doi

hoan chinh, cong tac ké toan gan nhu dugce chuyén mén hoa cao. Nhitng nhan
vién c6 trinh d6 nang luc, trung thuc duge bd tri sip xép cong viéc phu hop véi
tirng ngudi dd gop phan dic lyc trong cong tac quan 1y cta cong ty.

Céc nhan vién trong phong Ké toan voi kinh nghiém nghé nghiép di nhanh
chong thich tmg vaoi phﬁn mém ké toan méi, viéc ap dung hinh thurc ké toan nhét
ky chung 13 hoan toan phu hop véi dic diém tinh hinh hoat dong, hach toan va
quan 1y kinh té cta cong ty.

- V& hinh thire s6 ké toan

Hién nay cong ty dang ap dung hinh thirc s6 nhat ky chung, da ghi chép day

du chinh xé4c sb liéu tinh toan, ciing nhu d6i chiéu giira cac s6 sach duoc phu hop.
Hé théng s6 sach ciia cong ty tuong d6i hoan thién, hé thong chung tir ban dau
dugc to chire hop phép, hop 18, ddy du, ding miu qui dinh ctia Ban to chirc va
Ban quan ly. Hé thong s6 chi tiét dugc lap trén co sé yéu cau quan 1y cta cong ty
va xi nghiép , ddm bao quan hé ddi chiéu tong hop.

-Vé cong tac quan ly

Sau qua trinh tim hiéu vé cong tac quan 1y, cong tac ké toan lwong va cac khoan trich
theo luong em thay cong ty da xay dung dugc mo hinh quéan 1y ké toan khoa hoc,
hop 1y va c6 hiéu qua phu hop véi tinh chat dac diém cia nganh kinh doanh ban 1é.



Cong ty c6 bd may quan 1y gon nhe, cadc phong ban chirc nang ctia cong ty thuc su
la co quan tham muu gitp viéc cho giam doc mot cach cé hi¢u qua, nham giap cho
lanh dao cong ty dua ra cac quyét dinh san xuat kinh doanh dat hiéu qua cao.

- V& hinh thtc tra luong

Véi hinh thire tra luong theo doanh thu va véi mire lwong 6n dinh va ting dan cta
cong ty dd 1am cho can bo cong nhan vién thuc sy tin tudng va gin bo véi cong ty
cung véi sy diéu hanh cta ban ldnh dao ciing nhu sy lao dong hiéu qua cua phong
ké toan, cac cong viéc ké toan tién luong va cac khoan trich theo lwong luén dam
bao su cong bang hop 1y chinh xac da 1am cho CBCNV yén tim lao dong, nhiét tinh
hang say cho cong viéc. Do vdy cong ty dd ngay cang phat trién hon, doi sdng
CBCNYV ngay cang dugc dam bao va nang cao.

3.2. Mot so ¥ kién dé xuit nhim hoan thién cong tic hach toan ké toan tién
Iwrong va cac khoan trich theo lwong tai cong ty.

Trén co sé khao sat thuc té va phan tich vé tién lwong & Cong ty TNHH Aeon Viét
Nam- chi nhanh Hai Phong, em xin dua ra mot s6 y kién nham hoan thién cong tac
ké toan tién luong va cac khoan trich theo lwong & cong ty nhu sau

*Y Kién 1 V@ thii tuc va cac ching tir khi tién hanh tinh lwong

- Viéc chdm cong can phai quan tdm chit ché ti d6i ngii lao dong gian

tiép hudng luong thep ngdy cong, néu rd truong hop di mudn vé sdm tham chi
1am viéc nira ngdy dé dam bao su cong bang cho nhitng ngudi thue hién nghiém
chinh gid hanh chinh tai co quan.

* Y Kién 2 Hinh thirc tra lwong chuyén khoan qua tai khoin ngin hang
Vietcombank

- Van dé chi tra lvong qua tai khoan ngan hang vira c6 vu diém va nhugc diém

e Uu diém Nhan vién nhén tién lwong chinh x4c dén don vi dong, viéc ndy s&
gitp tranh xdy ra nhitng tranh cai khong dang c6 tir cong nhan vién trong cong
ty v&i bo phan ké toan

e Nhuoc diém Nhin chung lyc lwong lao dong trong cong ty 1a lao dong tré. Tuy
nhién, véi mot s6 quay nhu quay thit, quay rau, quay cé, quay thuc pham ché
bién sin... s& co nhitng c¢d chu lao dong khong thé hiéu hét vé viéc chuyén
khoan lwong qua ngan hang. Néu nhu nhd su tro gitp tir cac ban nhan vién
khac s& xay ra van dé bao mat vé tién luong, ciing nhu bao mat vé tai khoan
ngan hang cuia nhitng ca nhan do.

* Y kién 3 Cong ty chi tra lwong vao 1 ngay duy nhit 13 ngay mong 5 thang sau
va khéng c6 hinh thirc ving tién lwong cho nhén vién



- Viéc cong ty khong c6 hinh thirc tam trng luong cho nhan vién gay khé khan véi
cac ban nhan vién c6 hoan canh gia dinh kho khan, va s€ khién cho nhan vién cam
thay cong ty chua thé thong cam va chia s€ van dé khé khan véi nhan vién

- Piéu 97 B6 luat lao dong 2019 quy dinh vé ky han tra lwong cho nguoi lao dong
nhu sau

e Nguoi lao dong hudng luong theo gid, ngdy, tuan thi dugce tra luong sau gio,
ngay, tudn 1am viéc hodc duoc tra gdp do hai bén théa thuan nhung khong
qua 15 ngay phai duoc tra gop mot lan.

e Nguoi lao dong hudng luong theo thang dugc tra mot thang mot 1an hodc nira
thang mot lan. Thoi diém tra luong do hai bén thoa thuan va phai duoc an
dinh vao mot thoi diém co tinh chu ky.

e Nguoi lao dong hudng luong theo san pham, theo khoan duoc tra luong theo
thoa thuan cta hai bén; néu coéng viéc phai 1am trong nhiéu thang thi hang
thang duoc tam Gng tién lwong theo khdi luong cong viéc da 1am trong thang.

e Truong hop vi 1y do bat kha khang ma ngudi str dung lao dong da tim moi
bién phép khac phuc nhung khong thé tra luong ding han thi khong duoc
cham qua 30 ngdy; néu tra luong cham tir 15 ngdy trd 1én thi ngudi sit dung
lao dong phai dén bu cho nguoi lao dong mot khoan tién it nhat bang sb tién
141 ciia 86 tién tra cham tinh theo 13i suat huy dong tién giri c6 ky han 01 thang
do ngéan hang noi nguoi st dung lao dong mo tai khoan tra lwong cho nguoi
lao dong cong b tai thoi diém tra luong.

Tuy nhién, trong mét sd trudng hop khi chua t6i ky tra lvong thi ngudi lao dong van
c6 thé tam Ung tién luong dé phu vu cho cac nhu cau ctia ban than va gia dinh.

- Can ctr vao cac quy dinh cua Bo luat lao dong 2019 thi ngudi lao dong dugc tng
tién luong trong cac trudng hop sau day

e Nguoi lao dong dugc img luong theo thoa thudn véi nguoi st dung lao dong.

e Nguoi lao dong dugc tmg luong trong thoi gian tam thoi nghi viée dé thuc
hién nghia vu céng dan tir 01 tuan trd 1én.

e Nguodi lao dong dugc g luong trong thdi gian nghi hang nam.

e Ngudi lao dong hudng lwong theo san pham, theo khoan duoc tra lwong theo
thoa thuan cta hai bén; néu cong viéc phai lam trong nhiéu thang thi hang
thang dugc tam Gmg tién luong.

Tuong Gng véi timg trudng hop cu thé ma mirc tién lvong tam Gmg va thoi gian tam
ung luong sé c6 quy dinh khac nhau.

- Can ct quy dinh tai Khoan 3 Piéu 97, Diéu 101 va Khoan 5 Diéu 113 B9 luét lao
d6ng 2019 thi murc tién lvong tam tng va thoi gian tam tng luong tdi da ctia ngudi
lao dong trong timg trudng hop cu thé nhu sau



(1) Truong hop ung luong theo thdéa thuan

e Diéu kién ing lvong, mirc tién lwong tam Gng va thoi gian tam Gng luong do
nguoi lao dong va nguoi sir dung lao dong tu thoa thuan voi nhau.

e Ngudi str dung lao dong khong dugce tinh 131 dbi véi s tién lwong ma ngudi
lao dong tam ng theo thoa thuan.

(2) Truong hop trong thdi gian tam thoi nghi viée dé thuc hién nghia vu cong dén tir
01 tuan trd 1én

Phép luat budc nguoi sir dung lao dong phai cho nguoi lao dong tam tGng tién luong
tuong ing voi sé ngdy ngudi lao dong tam thoi nghi viée dé thuc hién nghia vu cong
dan tir 01 tuan tré 1én nhung toi da khong qua 01 thang tién luong theo hop dong lao
dong va ngudi lao dong phai hoan tra sb tién da tam tng.

(3) Truong hop g luong trong thoi gian nghi hang nim

Khi nghi hang ndam ma chua dén ky tra luong, ngudi lao dong duoc tam tng mot
khoan tién it nhat bang tién luong cuia nhitng ngay nghi.

(4) Truong hop hudng luong theo san pham, theo khoan nhung cong viéc phai lam
trong nhiéu thang

Ngudi lao dong huong luong theo san pham, theo khoan dugc tra luong theo thoa
thuan cua hai bén; néu cong vi¢c phai lam trong nhi€u thang thi hang thang duoc
tam rng tién lvong theo khoi lugng cong viée da lam trong thang.

- Quy trinh tam Ung va thanh toan cho nhan vién rat khét khe, nghiém ngat. Vi moi
th(r phai tuan thu quy dinh phap luat. Cy thé

e Budc 1 Ngudi lao dong 1ap gidy Pé nghi tam ing Trong budc nay ban can ghi
dung va day du ndi dung dé 1am co s giri dén phong chirc ning.

e Budce 2 Nhan vién trinh tru:(mg phong Gidy dé nghi tam 1’Ing Sau khi mau giay
hoan thlen ban xin y kién truong bo phan Truong hop dong ¥, trudng phong
ky vao gidy ciing nhu phé duyét yéu cau.

e Budc 3 Trinh giam ddc ky duyét tam tng Nguoi lao dong tiép tuc trinh 1én
giam ddc dé xem xét, phé duyét nguyén vong.

e Budc 4 Chuyén ké toan thanh toan viét phiéu chi Ké toan sé thuc hién khi don
tam Ung dugc gidm dde phé duyét. Nhiém vu cia ho chinh la kiém tra tinh
dung dan thong tin khai bao. Sau d6, ké toan viét phiéu chi va ky tén nguoi
1ap phiéu.

e Budc 5 Ké toan trudng duyét chi Sau khi viét phiéu chi xong sé& can Ké toan
truong kiém tra, ky duyét.

e Budc 6 Trinh Giam dbc duyét chi Ké toan thanh toan chuyén phiéu dé Giam
dbc ky duyét mot 1an nita.



e Budc 7 Tha quy chi tién cho nhan vién Cian cir phiéu chi day du chir ky tha
quy chi tién dé nghi duoc phé duyét.

e Budc 8 Hach toan ké toan va luu trit ching tur Ké toan luu lai ching tur, don
dé nghj vao sb sach.

* Nguyén tic hach toan tai khoan tam tng
e Nguyén tic ké toan

Tai diéu 22 thong tu 200/2014/TT-BTC khi hach toan tai khoan 141 — Tam tng phai
tuan thtt mot s6 nguyén tic ké toan sau

+ Tai khoan nay dung dé phan anh cac khoan tam tng ctia doanh nghiép cho ngudi
lao dong trong doanh nghiép va tinh hinh thanh toan cac khoan tam tng do.

+ Khoan tam tng 1a mot khoan tién hodc vat tu do doanh nghiép giao cho ngudi
nhan tam Ung dé thyc hién nhiém vu san xuit, kinh doanh hodc giai quyét mot cong
viéc nao do dugc phé duyét. Ngudi nhan tam tng phai 1a nguoi lao dong lam viée
tai doanh nghiép. Pdi v6i ngudi nhan tam Gng thudng xuyén (thude cic bd phan
cung Ung vt tu, quan tri, hanh chinh) phai duoc Giam ddc chi dinh bang vin ban.

+ Nguoi nhan tam @ng (co tu cach ca nhan hay tap thé) phai chiu trach nhiém véi
doanh nghiép vé s6 di nhan tam ung va chi duoc str dung tam ng theo ding muc
dich va noi dung cong viéc da dugc phé duyét. Néu sd tién nhan tam ung khong sir
dung hoic khong str dung hét phai nop lai quy. Nguoi nhan tam tng khong dugc
chuyén sé tién tam ing cho ngudi khac st dung. Khi hoan thanh, két thic cong viéc
dugc giao nguoi nhan tam tng phai lﬁp bang thanh todn tam Umg (kém theo ching
tir goc) de thanh toan toan bg, dut diém (theo ting 1an, tung khoan) so tam Ung da
nhan, s6 tam u’ng da stir dung va khoan chénh 1éch glu:a sO da nhan tam tng véi sd
da sir dung (néu c6). Khoan tam tng sir dung khong hét néu khong nop lai quy thi
phai tinh trir vao luong cua ngu’0’1 nhan tam ung Trudng hop chi qué s6 nhan tam
tg thi doanh nghiép sé& chi bo sung s6 con thiéu.

+ Phai thanh toan dut diém khoan tam ung ky trude méi duge nhan tam ung ky sau.
Ké toan phai m¢ so ké toan chi tiét theo doi cho tiing nguoi nhan tam tng va ghi
chép day du tinh hinh nhan, thanh todn tam rng theo ting lan tam ung.”

e Tai khodn 141 Tam tng
Bén N¢
Céc khoan tién, vat tu da tam Gmg cho ngudi lao dong ctia doanh nghiép.
Bén Co
— Céc khoan tam tng da dugc thanh toan;

— Sb tién tam tmg dung khong hét nhap lai quy hodc tinh trir vao luong;



— Cac khoan vat tu st dung khong hét nhap lai kho.
S6 du bén No

S6 tam tng chua thanh toan.

152, 153, 241, 331,
152,153 141 - Tam vmg 621,623, 627, 642....
Tam tng bang vat liéu,
dung cu Thanh toan tam ng X
111
Khoan tam teng chih
111,112 khong het
Tam (eng bang tién X
3
111 Khoan tam tng chib
khong hét trie vao
Néu 50 43 tam trng hrong
khong dn phai chi thém

(So dé 3.1. So do hach todn tai khodn tam ting 114)
e Chung tur

Khi tam img cho nhan vién thi can c6 nhiing chung tir sau



- Khi ¢4 nhan tam tng tién can c6 nhitng chtng tir sau
+ Gidy dé nghi tam tng tién.
- Néu c4 nhan di cong tac thi cdn thém nhimg chtng tir sau
+ P& xuét cong tac.
+ Gidy di duong.
+ Quyét dinh cua ban giam déc cir di cong tac.
+ Lich trinh cong tac.
— Sau khi cong tac vé phai thanh toan tam tmg
+ Gidy dé nghi thanh toan tién tam tng.
+ Bang thanh toan tam ing kém theo cac chimg tir gdc.

+ Néu s tam tng thira so v6i chi phi di cong tac thi phai hoan nhap tam tng hodc
tror vao luong ctia nguoi lao dong.

+ Gidy di duong.
+ Va cac ching tir khac ( Néu co)

Khi c4 nhan tam Gng tién thi phai hoan tng hét khoan tam tng nay méi dugc tam
ung ti€p cac khoan khac.

Hoéa don GTGT khi lam thanh toan phai day du céc chi tiéu trén hoa don va tén don
vi mua hang, ma s6 thué phai 1a ma s6 thué cua cong ty. Nhimg hoa don trén 20 triéu
thi cong ty cong ty lam gidy dé nghi thanh toan bang chuyén khoan (Chimg tir thanh
toan khong dung tién mit)

e Hach toan ké toan khoan tam tng
— Khi tam tng tién mit hodc vat tu cho nguoi lao dong
No TK 141- Tam tng
Cocac TK 111,112,152

— Khi thyc hién xong cong vi¢c dugc giao, ngudi nhan tam ung 1ap Bang thanh toan
tam ing kem theo céac chung tir goc dé quyét toan khoan tam rng

No cac TK 152, 153, 156, 621, 627, 642 ...
No TK 1331 Néu cb.
C6 TK 141

— XU ly khoan tam Urng



+ Néu khoan tam tmg str dung khong hét, phai hoan tmg, nhap lai quy, nhap lai kho
hodc trir vao luong ctiia nguodi tam ing

No TK 111 Nhap tién mit vao quy

No TK 152 Nhap nguyén vat li¢u thtra vao kho
No TK 334 Tru vao luong cua ngudi tam Ung
C6 TK 141 Sé tién tam tmg con thira

+ Néu s6 thuc chi 16n hon s6 di nhan tam ung, ké toan 1ap phiéu chi dé thanh toan
thém cho nguoi nhan tam ung

No cac TK 152,153, 156, 241, 331, 642

No cac TK 621,623, 627, 641, 642...

No TK 133 — Thué GTGT duoc khau trir (néu c6)
C6 TK 111 — Tién mit.

Luu y D6i v6i khoan tam (g tién luong cho ngudi lao dong doanh nghiép hach toan
vao TK 334 ma khong dugce hach toan vao TK 141.

No TK 334
CoTK 111
* Y kién 4: Viéc ap dung hinh thirc ké toan may:

- Hién tai Cong ty dang ap dung hinh thirc ké toan Nhat Ky Chung, tuy nhién em d¢
xuat y kién cong ty c6 thé cai tién sir dung hinh thuc ké todn may dé nang cao chat
luong cong viéc cua bd phan ké toan

*Y kién 5: Ché d9 lwong thwéng va phiic loi ciia cong ty:

- Hién tai Cong ty dang ap dung hinh thirc Thudng doanh thu Cubi thang néu nhu
doanh sé cua hang dat chi tiéu dé ra hay vuot chi tiéu dé ra nhan vién trong toan bo
ctia hang déu dugc 1 phan thuéng goi 14 “ Thudng intensive”, Phan thuong nham
cam on cac ban da nd lyc 1am viéc hét minh trong 1 thang vira qua va ciing 1a dong
luc gitp cho cac ban ludn nd lyc 100% sirc minh trong nhitng thang tiép theo. Mtrc

thuong dugce quy dinh nhu sau

e Dat 95% so v&i chi tiéu thudng 200.000D
e Dat 100% so véi chi tiéu dé ra 500.000D
e Dat 120% so véi chi tiéu dé ra 1.000.000D



e Dat 150% so véi chi tiéu dé ra 1.200.000D

Tuy nhién, mirc thuéng nay chi ap dung khi doanh thu ctia cong ty dat chi tiéu dé ra.
Tuy nhién mtrc thuong nay khong hop 1y & chd ngay ca khi Cong ty khong vé sd
nhung c6 nhitng nghanh hang c6 vé s6 tham chi vé s6 & nhiing mirc rat cao nhu
115%, tuy nhién vi ca Cong ty khong vé sd nén cac ban & quiy hang day ciing s&
khong dugc ap dung mirc thudng. Tuy rang hinh thie 4p dung muc thudng cho Cong
ty s& gitip cac ban gan két va co su hd tro 1an nhau giira cac quiy hang, nhém hang
v6i nhau tuy nhién diéu nay ciling gay thiét thoi cho cac ban & nhitng nhom hang da

no luc lam viéc.

Em dé xuat Cong ty nén c6 xay dung lai 1 murc thudng hop 1y hon dé tao dong luc
giup cho cac ban ludn nd luc 100% strc minh trong cong viéc. Murc thudng duoc quy

dinh nhu sau d6i voi tat ca cac quay hang, nghanh hang:

e Dat 100% so vai chi ti€u: 200.000D
e Dat 115% so vai chi tiéu: 500.000D
e Dat 120% so v6i chi tiéu: 1.000.000D

Trén day 1a mot sé ¥ kién danh gid va phuong hudng hoan thién cong tac ké toan
tién luong va viéc nang cao hiéu qua sir dung lao dong & Cong ty TNHH Aeon Viét
Nam- chi nhanh Hai Phong dugc rit ra tor qué trinh thuc tip tai cong ty. Hi vong
rang trong thoi gian téi cong ty co nhitng giai phap nham phat huy tinh tich cuc sang
tao clia ngudi lao dong, va co diéu kién dong vién kip thoi nguoi lao dong bang cac
don bay kinh t& ma cong ty c6 kha ning thuc hién.



KET LUAN
Nén kinh té hang hod, tién té budc cac doanh nghiép phai ddi mit véi thi

truong, dé ton tai, phat trién va kinh doanh c6 hiéu qua thi bén canh cac hoat
dong da dang va phong phti vé san xuat kinh doanh, tit yéu cic doanh nghiép
phai c6 mdt co ché du bao, kiém tra, giam ddc mét cach toan dién céc hoat dong
san xuét kinh doanh ctia doanh nghiép minh.

Hoan thién cong tac ké toan tién lwong va cac khoan trich theo lwong tai

cac doanh ngiép 1a cong viée it nghiép vu va don gian,tuy nhién dé hach toan
tién luong va cac khoan trich theo luong vira 1a cong cu hiru hiéu cho nha quan
Iy vira 1a chd dwa dang tin ciy cho ngudi lao dong thi khong phai doanh nghiép
nao ciing 1am duoc. Piéu nay doi hoi phai co su két hop khéo 160 giita cac ché
do lao dong tién lvong hién hanh va dac thu lao dong tai don vi.

K& toan can nam chic chirc nang,nhiém vu cua ké toan tién lwong va cac

khoan trich theo lwong. Cong tac hach toan tién luong va cac khoan trich theo
luong phai can cr vao mo hinh chung dic trung san xuét kinh doanh cua doanh
nghiép,cung nhing qui dinh vé ghi chép luan chuyén chimg tir dé c6 hudéng
hoan thién thich hop. Mat khac khi hach toan tién luong cling nhu hach toan ké
toan phan hanh ké toan phai cung cap thong tin mot cach kip thoi,chinh x4c nhat
cho cac nha quéan 1y,qua d6 gop phan quan tri nhan sy,dé ra bién phap ting ning

suit lao dong.

Trong qué trinh thyc tap tai Cong ty TNHH Aeon Viét Nam- chi nhanh Hai Phong,
mac du chi di sau vao van dé lao dong tién luvong ctia Cong ty nhung qua do cé thé
thay duoc vai tro, tdc dung cua viée td churc hach toan tién luwong trong cong tc quan

Iy hoat dong ctia Cong ty. Do diéu kién thoi gian tiép xuc v6i cong viée thyuc té khong
nhiéu, kién thirc hoc & truong veé lao dong tién lvong chua sau, kinh nghiém viét de

tai con it 6i nén kho tranh khoi nhing thiéu sot trong qué trinh thuc hién viét chuyén

dé. Rat mong duogc thay c6 hudng dan chi bao thém.

Qua bai viét nay, em xin chan thanh cdm on ¢6 giao Thac si Tran Thi Thanh Thao
d3 hudng dan chi bao tan tinh cho em trong qu4 trinh viét khoa luan.

Em ciing xin chan thanh cam on ban ldnh dao Cong ty va bd phan ké toan ké toan
da nhiét tinh gip do va cung cap soé li¢u cho bai viét nay.















