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Truong Pai Hoc Quan Ly va Cong Nghé Hai Phong

LOI MO PAU

Nhu ching ta di biét, vai tro ciia bd may ké toan déi véi bat ky t6 chuec,
doanh nghiép,hay mat nén kinh té 1a rat quan trong. Bo may ké toan gitip chiing
ta hoach dinh duogc chién luoc tai chinh, 1a co so tién dé dé phat trién mot to
chac kinh té, doanh nghiép,... gitp doanh nghiép c6 bude di dung dan trong
cong viéc quan tri .

Dbi véi doanh nghiép hay bat ky té chirc kinh té nao, van dé vé dong tién
hay cu thé 1a van dé& vé vén luu dong, quan hé thanh toan gitra ngudi mua va
ngudi ban gan lién voi qua trinh giao dich, mua ban hang hoa. Ké toan thanh
toan voi ngudi mua va ngudi ban dong mot vai trd rat quan trong trong viéc
kiém soat dong tién hoat dong kinh doanh, cong no phai thu, phai tra. Gitp hach
toan va thong ké rd rang khéi luong so liéu thuong xuyén bién doi.

Nhitng giao dich kinh té ngay mét tré nén phtc tap va nhiéu hon trong
thoi budi kinh té hién nay. Diéu d6 cling ddng nghia voi trinh do va k¥ ning cua
ké toan thanh toan phai ngdy mot chuyén nghiép hon. Ké toan thanh toan khéng
chi ¢6 nhiém vy hach toan, nhap liéu ma con doi hoi phai c6 k¥ ning vé du bao,
kiém soat cong no phai thu va cong ng phai tra mot cach hé thong. Tranh nhiing
truong hop rui ro thanh toan,thiéu hut dong tién tra no nha cung cip hoic khéng
da dong tién dé dap tng nhiing hoat dong san xuat kinh doanh cua cong ty .

Qua trinh tim hiéu ciing nhu nhitng kién thirc da duoc hoc tai truong ciing
véi sy huéng dan chi bao tan tinh cua giang vién Th.S Nguyén Vin Thu em da
nhin nhan dugc tim quan trong va y nghia da néu trén. Em di di sau, tim hiéu va
lya chon dé tai: “Hoan thién céng tic ké todn thanh todn véi ngwoi mua,
nguwoi bdn tai Cong Ty Cé Phin Thwong Mai Bdo Hung Long ” dé 1am d¢ tai
khoa luan tot nghiép ctia minh.

Pé tai gdm co6 3 chuong:

Chuong 1: Ly luan chung vé cong tac ké toan thanh todn véi ngudi mua,
nguoi ban trong doanh nghiép.

Chuong 2: Thuc trang cong tac ké toan thanh toan véi ngudi mua, ngudi
ban tai Cong Ty C6 Phan Thuong Mai Bao Hung Long.

Chuong 3: Mot s6 ¥ kién nham hoan thién cong tac ké toan thanh toan voi
ngudi mua, nguoi ban tai Céong Ty C6 Phan Thuong Mai Bao Hung Long.
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Truong Pai Hoc Quan Ly va Cong Nghé Hai Phong

CHUONG 1: LY LUAN CHUNG VE CONG TAC KE TOAN THANH
TOAN VOI NGUOI MUA, NGUOI BAN TRONG DOANH NGHIEP.
1.1. Phuwong thirc thanh toan va hinh thirc thanh toan.

+ Khai niém thanh toan: La su chuyén giao tai san cua mot bén
(ngudi hodc cong ty, to chic) cho bén kia, thudng duoc st dung khi trao doi
san pham hoic dich vy trong mét giao dich c6 rang  budc phéap 1y.

+  Phwong thirc thanh toan: La cach thuc chi tra, thuc hién nghia vu
vé tai san trong giao dich mua ban giira cac c4 nhan, cac don vi, cac doanh
nghiép v&i nhau. Phuong thuc thanh toan cé thé thuc hién bang tién mat,
sec, thanh toan qua ngan hang, thé tin dung,... theo sy thoan thuan cua cac
bén trong giao dich.

> Chi tiét cdc phwong thikc thanh todn tién mua hang trong nwéc:
Thong thudng co 2 cach thie thanh toén 1a thanh toan truc tiép va
thanh toan tra cham.
- Phuong thirc thanh to4n tra ngay : La phuong thic thanh toan ma quyén
so hitu vé tién té s& duoc chuyén tir nguoi mua sang ngudi ban ngay sau khi
quyén so hitu hodc quyén kiém soat hang héa bi chuyén giao.Theo phuong
thire ndy su van dong cua hang hoa gan lién véi su van dong cua tién té.

Cu thé : Sau khi chuyén giao hang hoa cho khach hang, khach hang s&
thanh toan cho doanh nghiép ngay sau khi hang dugc giao, khach hang s&
thanh toan bang hinh thirc thanh toan tién mat, thanh toan bang chuyén khoan
tuy theo .

- Phuong thirc thanh toan cham tra: La phuong thirc thanh toan ma quyén

s& hitu vé tién té sé duoc chuyén giao sau mot khoang thoi gian so véi thoi
diém chuyén quyeén sé hitu hoic quyén kiém soat hang hoa, do d6 hinh thanh
khoan cong ng phai thu khach hang. No phai thu can duoc hac toan quan 1y
chi tiét cho timg dbi tuwong phai thu va ghi chép theo ting lan thanh toan.
Theo hinh thirc ndy, su van dong cta hang hoa va tién té co6 khoang cach vé
khong gian va thoi gian.

Cu thé : Khach hang ky hop dong cong no véi cong ty, Sau khi chuyén
giao hang hoa va dén ky thanh toan céng no theo nhu hop ddng kinh té, khach
hang thanh toan cho cong ty bang hinh thuc tién mat hodc chuyén khoan.
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Truong Pai Hoc Quan Ly va Cong Nghé Hai Phong

+ Hinh thirc thanh toan: Co6 hai hinh thirc thanh toan co ban la thanh
toan bang tién mat va thanh toan khong bang tién mt.

Thanh todn bang tién mat: 13 hinh thirc thanh toan bang tién mat , cu thé
nhu:tién Viét Nam, ngoai té , cac loai gidy to c6 gia tri nhu tién ... Hinh thic
thanh toan nay ap dung cho nhiing giao dich c6 gia tri nho va don gian,chuyén
giao hang hoa va nghia vy kiém soat hang héa cho khach hang dong thoi kéo
theo nghia cu thanh toan. Bén mua hang s& xuat tién mat dé tra cho bén ban
hang ngay sau khi hang hoa dugc chuyén giao.Hinh thirc nay thudng dugc ap
dung dé thanh toan cho khach hang , d6i tac,nha cung cap nho.

Thanh todn khéong bang tiéen mat: 1a q 0a trinh thanh toan khong co su
Xuat hién cua tién mat ma chi 1a tién ghi s6, nghia 1a dya trén so tién tai tai
khoan tién guri Ngan hang. Cac hinh thtc thanh toan khong dung tién mat bao
gom :Thanh toan bang Séc.thanh toan bang uy nhiém thu, ay nhiém chi thé
thanh toan, thu tin dung .

- Thanh toan béng Séc: Séc thanh toan 1a mot 1énh vo diéu kién thé hién
dudi dang chung tir cua nguoi chu tai khoan, ra 1€énh cho Ngan hang trich tur tai
khoan ctia minh dé tra cho ngudi c¢6 tén trong séc hodc tra theo 1énh ciia ngudi
ay hodc tra cho ngudi cam séc mot sb tién nhat dinh bang tién mat hay chuyén
khoan.

- Thanh toan bang iy nhiém thu: Uy nhiém thu 1a 1énh cia ngudi thy
huong, ra 1énh cho ngin hang thu tién ctia ngudi mua hang.

- Thanh toan bang ty nhiém chi:Uy nhiém chi 13 1énh ctia nguoi tra tién cho
ngan hang vé viéc trich chuyén tién tir tai khoan ciia minh sang tai khoan chu
ng. Pay 1a 1 hinh thirc thanh toan kha pho bién trong nén kinh té khi cac nudc
bat dau chuyén sang nén kinh té thi truong.

- Thanh toan bang thu tin dung : Thu tin dung(LC) 1 thu do ngan hang phat
hanh, theo yéu ciu ctia nguoi nhap khau, cam két véi ngudi ban vé viée thanh
toan mot khoan tién nhat dinh, trong mot khoang thoi gian nhét dinh, néu
ngudi ban xuat trinh duoc mot bd chimg tir hop 18, diing theo quy dinh trong
LC.

- Hop d6ng ngoai thuong 13 hop dong ky két gitra cac bén co qudc tich khac
nhau hodc ¢6 try s& thuong mai & cadc nudc khac nhau. Theo luat Viét Nam:
Hop dong ky v6i thuong nhan nude ngoai c6 nghia 1a mot bén 1a thuong nhan
Vi¢t Nam moét bén 1a thuong nhan nudc ngoai.
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Truong Pai Hoc Quan Ly va Cong Nghé Hai Phong

- Trong ndi dung cta hop dong ngoai thuong can phai c6 sy thoa thuin vé
phuong thiric thanh toédn, trong truong hop nay cong ty ban da lya chon phuong
thire thanh toan bang thu tin dung. Nhu vay, ban c6 thé trinh bay phan quy
dinh v& mé LC trong muc thanh toan tai ndéi dung cua hop déng, chfmg han
nhu thoi han thanh toan, ngan hang thy hudng, don vi tién thanh toan,...

- Thanh toan bang thé thanh toan: Hinh thirc nay dugc st dung chu yéu
cho cac khoan thanh toan nho.

1.2 Néi dung ké toan thanh toan véi ngwoi mua
1.2.1 Nguyén tic thanh todn véi ngwoi mua.

Ké toan thanh toan voi ngudi mua phan anh cac khoan no phai thu va
tinh hinh thanh toan cac khoan ng phai thu cia doanh nghiép vai khach hang vé
tién ban san pham, hang héa, BDS dau tu, TSCD, cac khoan dau tu tai chinh,
cung cap dich vu. Tai khoan nay con dung dé phan anh cac khoan phai thu caa
nguoi nhan thiu XDCB véi ngudi giao thau vé khéi luong cong tic XDCB da
hoan thanh. Khong phan anh vao tai khoan nay cac nghiép vu thu tién ngay.

- Khoan phai thu ctia khach hang can dugc hach toan chi tiét cho ting ddi
tuong, ting nodi dung phai thu, theo ddi chi tiét ki han thu hoi va ghi chép theo
ting lan thanh toan. Poi tuong phai thu 14 cac khach hang c6 quan hé kinh té
v6i doanh nghiép vé mua san pham, hang héa, nhan cung cap dich vu, ké ca
TSCD, bit ddng san dau tu, cac khoan dau tu tai chinh.

- Bén giao uy thac xuat khau ghi nhan phai thu khach hang ddi véi cac
khoan phai thu tir bén nhan ty thac xuat khau vé tién ban hang xuat khau nhu
cac giao dich ban hang, cung cap dich vu thong thuong.

- K& toan tién hanh phan loai cac khoan no, loai no co thé tra dung han,
khoan ng kho doi hodc c6 kha ning khong thu héi duoc dé c6 cin cir xac dinh
s6  trich 1ap sb dyu phong phai thu kho doi hodc co bién phap xtr ly doi voi
khoan thu khong doi dugc. Khoan thiét hai vé ng phai thu khé doi sau khi trir du
phong da trich 1ap duoc ghi nhan vao chi phi quan Iy doanh nghiép trong ki bao
cao. Khoan ng kho doi da xi 1y khi doi dugc, hach toan vao thu nhdp khac.

- Trong quan hé ban san pham, hang héa, cung cap dich vy theo thoa
thuan gitta doanh nghiép véi khach hang, néu san pham, hang hoéa, TSCD,
BDSPT di giao, dich vu cung cidp khong dung theo thoa thuan trong hop
dong kinh té thi ngudi mua co thé yéu cau doanh nghiép giam gia hang ban
hoac tra lai s6 hang da giao.
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Truong Pai Hoc Quan Ly va Cong Nghé Hai Phong

1.2.2 Chiing tir, tai khodn va sé sdch ké todn siv dung trong thanh todn véi

ngwoi mua.
> Chirng tir, so sach sir dung.

- Hop ddng kinh té (4p dung cho moi khach hang c6 nhu cau mua hang,
bat ké khach hang ca nhan hay doanh nghiép).

- Phiéu xuit kho.

- Hoa don ban hang (hoac hoa don GTGT) .
- Chang tir thu tién: Phiéu thu, Gidy béo co.

- Bién ban d6i chiéu cong no.
1.2.2.1. Tai khoan su dung

TK 131: Phai thu cua khach hang.
Két cau cua TK 131:

Bén no

Bén co

- S6 tien phai thu cia khach hang phat
sinh trong ky khi ban san pham, hang
hoa, BDS dau tu, TSCPD, dich vu, cac
khoan dau tu tai chinh.

- S6 tién thura tra lai cho khach hang.
- Panh gié lai cac khoan phai thu bang

ngoai té (treong hop ty gia ngoai té tang
so voi Bong Viét Nam).

- S6 tién khach hang d tra no.

- SO tién da nhan ung trudc, tra trudc
cua khach hang.

- Khoan giam gia hang ban cho khach
hang sau khi da giao hang va khach
hang c6 khiéu nai;

- Doanh thu cua s6 hang da ban bi
ngudi mua tra lai (co6 thué GTGT hoac
khong co6 thué GTGT);

- S6 tién chiét khau thanh toan va chiét
khéu thuong mai cho nguoi mua.

- Péanh gia lai cac khoan phai thu bang
ngoai té (truong hop ty gid ngoai té
giam so véi Bong Viét Nam).

S6 dw bén no

- S6 tién con phai thu ciia khach hang.

S6 dw bén c6 (néu cé)
- S6 tién nhan truée, hoic sé di thu
nhiéu hon s6 phai thu ciia khach hang

chi tiét theo ting ddi tuong cu thé.

Sinh vién: Nguyén Dtrc Phuong-QT2101K

Page 5




Truong Pai Hoc Quan Ly va Cong Nghé Hai Phong

Chu y: Khi 1ap Bang can ddi ké toan, phai 1y so du chi tiét theo timg
d6i tuong phai thu cua tai khoan nay dé ghi ca hai chi tiéu bén “Tai san” va
bén “Nguén von”.

1.2.3 Ké toan cac nghiép vu thanh toan véi nguoi mua.

1. Khi ban san pham, hang hoa, cung cap dich vu chua thu dugc ngay bang tién
(ké cac khoan phai thu vé tién ban hang xuat khau ctia bén giao ty thac), ké toan
ghi nhan doanh thu, ghi:

a) DPdi véi san phém, hang ho4, dich vu, bat dong san dau tu thude ddi tuong
chiu thué GTGT, thué tiéu thu dic biét, thué xuat khau, thué bao vé moi truong,
ké toan phan anh doanh thu ban hang va cung cap dich vu theo gia ban chua c6
thué, cac khoan thué gian thu phai ndp duoc tach riéng ngay khi ghi nhan doanh
thu (ké ca thué GTGT phai ndp theo phuong phép truc tiép), ghi:

No TK 131 - Phai thu ctia khach hang (tong gia thanh toan)

C6 TK 511 - Doanh thu ban hang va cung cip dich vu (gia chua c6 thué)

C6 TK 333 - Thué va cac khoan phai ndp Nha nudc.

b) Trudng hop khong tach ngay dugc cac khoan thué phai ndp, ké toan ghi
nhan doanh thu bao gém ca thué phai nop. Pinh ky ké toan xac dinh nghia vu
thué phai nop va ghi giam doanh thu, ghi:

No TK 511 - Doanh thu ban hang va cung cép dich vu
C6 TK 333 - Thué va cac khoan phai ndp Nha nudc.
2. Ké toan hang ban bi khach hang tra lai:
No TK 5213 - Hang ban bj tra lai (gi4 ban chua c6 thué)
No TK 333 - Thué va cic khoan phai ndp Nha nude (s6 thué GTGT cia hang
ban bj tra lai, chi tiét cho timg loai thué)
Co6 TK 131 - Phai thu cua khach hang.
3. Ké toan chiét khiu thuong mai va giam gia hang ban

a) Truong hop so tién chiét khau thwong mai, giam gia hang ban da ghi ngay
trén hoa don ban hang, ké toan phan anh doanh thu theo gia da trir chiét khau,
giam gia (ghi nhan theo doanh thu thuan) va khong phan anh riéng sb chiét khau,
giam gia;

b) Truong hop trén héa don ban hang chua thé hién sé tién chiét khau
thuong mai, giam gi hang ban do khach hang chua di diéu kién dé dugc hudng
hodc chua xac dinh dugc s6 phai chiét khau, giam gia thi doanh thu ghi nhan theo
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gia chua trir chiét khau (doanh thu gop). Sau thoi diém ghi nhan doanh thu, néu
khach hang du diéu kién dugc hudng chiét khau, giam gia thi ké toan phai ghi
nhan riéng khoan chiét khau giam gia dé dinh ky diéu chinh giam doanh thu gop,
ghi:
No TK 521 - Céc khoan giam trir doanh thu (5211,5212)(gi4 chua c6 thué)
No TK 333 - Thué va cic khoan phai nép Nha nudc (sd thué cua hang
giam gia, chiét khau thuong mai)
C6 TK 131 - Phai thu ctia khach hang (tong s6 tién giam gia).
4. S6 chiét khau thanh toan phai tra cho nguoi mua do nguoi mua thanh toan tién
mua hang trudce thoi han quy dinh, trir vao khoan ng phai thu cua khach hang, ghi:
No TK 111 - Tién mat
No TK 112 - Tién gui Ngan hang
No TK 635 - Chi phi tai chinh (S6 tién chiét khau thanh toan)
Co6 TK 131 - Phai thu cta khach hang.
5. Nhan dugc tién do khach hang tra (ké ca tién 14i ctia s6 ng - néu c¢o), nhan tién
g trude cua khach hang theo hop dong ban hang hoic cung cap dich vu, ghi:
No cac TK 111, 112, ....
Co6 TK 131 - Phai thu cua khach hang
C6 TK 515 - Doanh thu hoat dong tai chinh (phan tién 13i).
6. Phuong phap ké toan cac khoan phai thu ctia nha thau d6i v6i khach hang
lién quan dén hop dong xay dung:
a) Trudong hop hop dong xay dung quy dinh nha thau dugc thanh toén theo
tién d6 ké hoach:

- Khi két qua thuc hién hop déng xay dung duoc udc tinh mdt cach dang tin
cdy, ké toan can clr vao chimg tir phan anh doanh thu twong tmg véi phan cong
viéc dd hoan thanh (khong phai hoa don) do nha thau ty xac dinh, ghi:

No TK 337 - Thanh toan theo tién do ké hoach hop dong xay dung
C6 TK 511 - Doanh thu ban hang va cung céap dich vu.
- Cin ctr vao hoa don duoc 1ap theo tién do ké hoach dé phan anh sb tién
khach hang phai tra theo tién do ké hoach da ghi trong hop dong, ghi:
No TK 131 - Phai thu ctia khach hang
C6 TK 337 - Thanh toan theo tién d6 ké hoach hop ddng xay dung
C6 TK 3331 - Thué GTGT phai nop (33311).
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b) Trudng hop hop dong xay dung quy dinh nha thau duogc thanh toan theo
gia tri khoi luong thyuc hién, khi két qua thuc hién hop dong xdy dung duoc xac
dinh mot cach dang tin cay va dugc khach hang xac nhéan, ké toan phai 1ap hoa
don trén co so phﬁn cong viéc da hoan thanh duoc khach hang xac nhan, can ctr
vao hoa don, ghi:

Ng TK 131 - Phai thu cua khéach hang

C6 TK 511 - Doanh thu ban hang va cung céap dich vu

C6 TK 3331 - Thué GTGT phai nop (33311).

¢) Khoan tién thuong thu dugc tir khach hang tra phu thém cho nha thau khi
thuc hién hop déng dat hodc vuot mot sd chi tiéu cu thé da duge ghi trong hop
dong, ghi:

Ng TK 131- Phai thu cua khéach hang

C6 TK 511 - Doanh thu ban hang va cung céap dich vu

C6 TK 3331 - Thué GTGT phai nop (33311).

d) Khoan bdi thuong thu duogc tir khach hang hay cac bén khac dé bu dip
cho céc chi phi khong bao gdm trong gia trj hop déng (nhu su cham tré, sai sot
ctia khach hang va céc tranh chip vé cac thay ddi trong viéc thuc hién hop dong),
ghi:

No TK 131 - Phai thu cua khach hang

C6 TK 511 - Doanh thu ban hang va cung cép dich vu

C6 TK 3331 - Thué GTGT phai nop (33311).

@) Khi nhan duogc tién thanh toan khdi luong cong trinh hoan thanh hodc khoan
ung trudce tur khach hang, ghi:
Nocac TK 111,112, ...

Co6 TK 131 - Phai thu cta khach hang.

7. Trudng hop khach hang khong thanh toan bang tién ma thanh toan béng
hang (theo phuong thirc hang d6i hang), cin cir vao gia tri vat tu, hang hoa nhan
trao di (tinh theo gia tri hop 1y ghi trong Hod don GTGT hoic Hoé don ban hang
ctia khach hang) trir vao s6 no phai thu ctia khach hang, ghi:

No TK 152 - Nguyén liéu, vat li¢u

No TK 153 - Cong cu, dung cu

No TK 156 - Hang hoéa

No TK 611 - Mua hang (hang ton kho ké toan theo phuong phap KKPK)
No TK 133 - Thué GTGT duoc khiu trir (néu c6)
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Co6 TK 131 - Phai thu ctia khach hang.
8. Truong hop phat sinh khoan ng phai thu kho doi thuc su khong thé thu no
dugc phai xtr Iy xo0a $0, can ¢t vao bién ban xir 1y x6a nog, ghi:
No TK 229 - Dy phong ton that tai san (2293) (s6 di 1ap du phong)
No TK 642 - Chi phi quan 1y doanh nghiép (s6 chua lap du phong)
Co6 TK 131 - Phai thu ctia khach hang.
9. Khi 1ap Bao cdo tai chinh, s du no phai thu ctia khach hang bang ngoai té
dugc danh gia theo ty gia giao dich thuc té tai thoi diém 1ap Bao céo tai chinh:
- Néu ty gia ngoai té tang so vai ty gia Pong Viét Nam, ghi:
No TK 131 - Phai thu cua khach hang
C6 TK 413 - Chénh l1éch ty gia hoi doai (4131).
- Néu ty gia ngoai té giam so véi ty gia Pong Viét Nam, ghi:
No TK 413 - Chénh léch ty gia hbi doai (4131)
Co6 TK 131 - Phai thu ctia khach hang.
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KE TOAN PHAI THU CUA KHACH HANG

131
511, 515 Phii thu ciia khach hing 635
Doanh thu Tong gid phai Chiét khau thanh todn -
chira thu tién thanh todn -
511
Chiét khdu thueng mai giam gid hang |
ban hing ban bi tra lai
33311
33311
Thué GTGT Thué GTGT |
(néu cé) (néu cé) -
111,112
Khach hang 1ing trwd'c hodc thanh -
todn tién -
T 331
Thu nhap do | Téng sé tién khich Bi trit no vii nguedd ban (cimg mét d6i N
thanh 1§ hang phai thanh todn twong khach hang) -
nhirgng ban 2203
TSCD chura No kho doi xit I¥ x6a sd N
thu tién -
642
Phan chua lap
413 dy phong
Chénh 1éch tv gid ting khi dinh gid
cac khoan phai thu cua khach hang 152,153,156, 611
12 khoan muc tién té cé géc ngoai té Khach hang thanh todn ne bang hang
cudi ki ton kho -
>
133
Thué GTGT |
(néu cé)
413
Chénh léch ty gid giam khi danh gia cac 5
khoan phai thu cia khich hang 13 khoan
muc tién té cd gbc ngoal té cudi k

So d6 1.1: So dd hach toan cac nghiép vu thanh toan véi nguoi mua
theo TT 200/2014/TT-BTC
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1.3 Ndi dung ké toan thanh toan véi ngudi ban.
1.3.1 Nguyén tic ké todn thanh todn véi ngwoi bdn.

- K& toan thanh toan véi nguoi ban phan anh tinh hinh thanh toan vé cac
khoan ng phai tra ciia doanh nghiép cho nguoi ban vat tu hang hda, nguoi ba
TSCD, ngudi cung cap dich vu, cac khoan du tu dau tu tai chinh theo hop dong
kinh té da duoc ki két. Tai khoan nay ciing duoc sir dung dé phan anh tinh hinh
vé thanh toan cac khoan ng phai tra cho ngudi nhan thau xay lap. Khong duoc
phan anh vao tai khoan cac nghiép vu tra tién ngay.

No phai tra cho ngudi ban, ngudi cung cap, ngudi nhan thau xay 1ap can
dugc hach toan chi tiét cho timg ddi twong phai tra. Trong chi tiét ting doi
tugng phai tra, tai khoan nay phan anh ca s tién da tmg truéc cho ngudi ban,
ngudi cung cap, ngudi nhan thau xay lap nhung chua nhan duoc san pham, hang
hoa, dich vu, khéi luong xay lap hoan thanh ban giao.

- Doanh nghiép phai theo ddi chi tiét cac khoan no phai tra cho nguoi ban
theo ting loai nguyén té. Pbi véi cac khoan phai tra bang ngoai té thi thyuc hién
theo nguyén tac:

- Khi phat sinh cac khoan ng phai tra cho nguoi ban (bén c6 tai khoan 331)
bang ngoai té, ké toan phai quy d6i ra Bong Viét nam theo ty gia giao dich thuc
té tai thoi diém phat sinh (1a ty gia ban ctia ngan hang thuong mai noi thudng
xuyén ¢ giao dich). Riéng truong hop ung trudc cho nha thau hodc nguoi ban,
khi du diéu kién ghi nhan tai san hodc chi phi thi bén C6 tai khoan 331 4p dung
ty gia ghi s6 thyc té dich danh ddi véi s6 tién da tng trudc.

- Khi thanh toan ng phai tra cho ngudi ban (bén No tai khoan 331) bang
ngoai té, ké toan phai quy doi ra déng Viét Nam theo ty gia ghi s6 thuc té dich
danh cho timg ddi twong chii no (Truong hop chu no ¢ nhiéu giao dich thi ty
gia thyc té dich danh dugc xac dinh trén co sé binh quan gia quyén di dong cac
giao dich caa cha no do). Riéng truong hop phat sinh giao dich tng trude tién
cho nha thau hoic nguoi ban thi bén No tai khoan 331 4p dung ty gia giao dich
thuc té (1a ty gid ban cta ngan hang noi thuong xuyén c6 giao dich) tai thoi
diém ung trudc;

- Doanh nghiép phai danh gia lai cac khoan phai tra cho nguoi ban c6 goc
ngoai té tai tat ca cac thoi diém lap Bao cdo tai chinh theo quy dinh cua phap
luat. Ty gia giao dich thuc té khi danh gia lai khoan phai tra cho nguoi ban 1a ty
gia ban ngoal t€ cua ngan hang thuong mai noi doanh nghi¢p thuong xuyén co
Sinh vién: Nguyén Duc Phuong-QT2101K ~ Pagell
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giao dich tai thoi diém lap Bao cdo tai chinh. Cac don vi trong tap doan dugc ap
dung chung mot ty gia do Cong ty me quy dinh (phai dam bao sat vai ty gia giao
dich thuc té) dé danh gia lai cac khoan phai tra cho nguoi ban c6 gc ngoai té
phat sinh tir cac giao dich trong ndi bo tap doan.

- Bén giao nhap khau uy thac ghi nhan trén tai khoan nay sb tién phai tra
nguoi ban vé hang nhap khau thong qua bén nhan nhap khau ty thac nhu khoan
phai tra nguoi ban thong thuong.

- Nhiing vat tu, hang hoa, dich vu da nhan, nhip kho nhung dén cudi thang
van chua c6 hoa don thi str dung gia tam tinh dé ghi so6 va phai diéu chinh vé gia
thuc té khi nhan dugc hoa don hodc thong bao gia chinh thuc cua nguoi ban.

- Khi hach toan chi tiét cac khoan nay, ké toan phai hach toan rd rang, ranh
mach cac khoan chiét khau thanh toan, chiét khau thwong mai, giam gia hang
ban cta ngudi ban, ngudi cung cap néu chua dugc phan anh trong hoa don mua
hang.

1.3.2 Chiing ta, tai Khodn va sé sdch ké todn siv dung trong thanh todn
VOi ngwol bdn.
< Chaeng ter, s6 sdach si dung.
Hop dong kinh té
Hoa don GTGT (do bén ban lap)
Bang béo gia, Phiéu yéu cau mua hang
Bién ban kiém tra chat luong, Bién ban kiém nghiém vat tu,Gidy t& xuat x@
,Bién ban giao hang.
Phiéu nhap kho,Phiéu Chi, Uy Nhiém Chi,Giay béo no .
S6 nhat ki chung
S chi tiét TK 331 cia ting khach hang
S6 tong hop TK 331
S6 cai 331
Bién ban d6i chiéu cong no.

% Tai khoan sir dung.
TK 331: phai tra cho nguoi ban
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Két cau TK 331: Phai tra ngudi ban:

Bén n¢

Bén co

- S6 tién dd tra cho nguoi ban vat tu,
hang héa, ngudi cung cap dich vu, nguoi
nhan thau xay 1ap;

- S tién ung trudc cho ngudi ban, ngudi
cung cap, nguoi nhan thau xay lap nhung
chua nhan dugc vat tu, hang hoéa, dich
vy, khoi lugng san pham xay lip hoan
thanh ban giao.
- S6 tién ngudi ban chap thuan giam gia
hang hoa hoac dich vu da giao theo hop
ddng:

- Chiét khau thanh toan va chiét khau
thuong mai duoc ngudi ban chap thuan
cho doanh nghiép giam trir vao khoan nog
phai tra cho nguoi ban;
- Gia tri vat tu, hang hoa thiéu hut, kém
pham chat khi kiém nhan va tra lai nguoi
ban.

- Panh gia lai cac khoan phai tra cho
ngudi ban bang ngoai té (truong hop ty
gia ngoai t& giam so véi Pong Viét
Nam).

- S6 tién phai tra cho ngudi ban vat tu,
hang hoa, ngudi cung cap dich vu v3
ngudi nhan thau xay lap.

- Piéu chinh sé chénh léch giira gia tam
tinh nho hon gia thuc té cua sb vat tu,
hang hoa, dich vu da nhan, khi c¢6 hoa
don hodc thong bao gia chinh thuc.

- Panh gia lai cac khoan phai tra cho
nguoi ban bang ngoai té (truong hop ty
gia ngoai té tang so vai Pong Viét Nam).

S6 dw bén no (néu cb)

-S4 tién di ung trudc cho nguoi ban
hoic s tién da tra nhiéu hon sé phai
tra cho nguoi ban theo chi tiét cua ting
dbi tuong cu thé.

So du bén co
-SO tien con phai tra cho nguoi ban,

ngudi cung cap, ngudi nhan thau xay 1ap.
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1.3.3 Ké todn cdc nghiép vu thanh todn Véi ngwoi ban.

1. Mua vt tu, hang hoa chua tra tién ngudi ban vé nhap kho trong trudng hop
hach toan hang ton kho theo phuong phap ké khai thuong xuyén hodc khi mua
TSCD:

a) Truong hop mua trong noi dia, ghi:
- Néu thué GTGT dau vao duogc khau trir, ghi:
No cac TK 152, 153, 156, 157, 211, 213 (gia chua c6 thué GTGT)
No TK 133 - Thué GTGT dugc khau trir (1331)
C6 TK 331 - Phai tra cho nguoi ban (tong gia thanh toan).
- Trudng hop thué GTGT dau vao khong duoc khiu trir thi gid tri vat tu,
hang hoa, TSCP bao gdm ca thué GTGT (tong gia thanh toan).
b) Trudng hop nhap khau, ghi:
- Phéan 4nh gi4 tri hang nhap khau bao gdm ca thué TTPB, thué XK, thué
BVMT (néu co), ghi:
No cac TK 152, 153, 156, 157, 211, 213
Co6 TK 331 - Phai tra cho nguoi ban
C6 TK 3332 - Thué TTPB (néu c0)
C6 TK 3333 - Thué xut nhap khau (chi tiét thué nhap khau, néu co)
C6 TK 33381 - Thué bao vé moi trudng.
- Néu thué GTGT dau vao dugc khau tri, ghi:
No TK 133 - Thué GTGT dugc khau trir (1331)
C6 TK 3331 - Thué GTGT phai nop (33312).
2. Mua vat tu, hang hoa chua tra tién ngudi ban vé nhap kho trong truong hop
hach toan hang ton kho theo phuong phéap kiém ké dinh ky:
a) Truong hop mua trong ndi dia:
- Néu thué GTGT dau vao duogc khau trir, ghi:
No TK 611 - Mua hang (gia chua c6 thué GTGT)
No TK 133 - Thué GTGT dugc khau trir
C6 TK 331 - Phai tra cho nguoi ban (tong gia thanh toan).
- Truong hop thué GTGT dau vao khong dugc khau trir thi gia tri vat tu,
hang hoa bao gom ca thué GTGT (tong gia thanh toan)
b) Truong hop nhép khau, ghi:
- Phan anh gid tri hang nhap khiu bao gdm ca thué TTPB, thué XK, thué
BVMT (néu c6), ghi:
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No¢ TK 611 - Mua hang.
Co6 TK 331 - Phai trd cho nguoi ban
C6 TK 3332 - Thué TTPB (néu co)
C6 TK 3333 - Thué xuét nhap khau (chi tiét thué nhap khau, néu co)
C6 TK 33381 - Thué bao vé mdi trudng.
- Néu thué GTGT dau vao duoc khau trir, ghi:
No TK 133 - Thué GTGT dugc khau trir (1331)
C6 TK 3331 - Thué GTGT phai nop (33312).
3.  Truong hop don vi ¢6 thuc hién dau tuv XDCB theo phuong thirc giao thau,
khi nhan khéi luong xay lap hoan thanh ban giao ciia bén nhan thau xay lap, can
ctr hop dong giao thau va bién ban ban giao khéi luong xay lip, hoa don khdi
luong xay lap hoan thanh:
- Néu thué GTGT dau vao duoc khau trir, ghi:
No TK 241 - XDCB dé dang (gia chua c6 thué GTGT)
No TK 133 - Thué GTGT dugc khau trir
C6 TK 331 - Phai tra cho nguoi ban (tong gia thanh toan).

- Trudng hop thué GTGT dau vao khong duoc khau trir thi gia tri dau tu

XDCB bao goém ca thué GTGT (téng gia thanh toan).
4. Khi Gmg trude tién hodc thanh toan sb tién phai tra cho nguoi ban vat tu, hang
hoa, nguoi cung cap dich vy, ngudi nhan thau xay lap, ghi:
Nog TK 331 - Phai tra cho nguoi ban
Co6 cac TK 111, 112, 341, ...

- Truong hop phai thanh toan cho nha thau bang ngoai té, ké toan phai quy doi
ra Pong Viét Nam theo ty gia giao dich thyc té tai thoi diém phat sinh (13 ty gia
ban cta ngin hang thuong mai noi thuong xuyén cé giao dich).

- Trudng hop di Gng trudc tién cho nha thiu bang ngoai t&, ké toan ghi nhan
gia tri dau tw XDCB tuwong tmg véi sb tién di tng trude theo ty gia giao dich thuc
té tai thoi diém Gng trude. Phan gia tri dau tu XDCB con phai thanh toan (sau khi
da trir di s6 tién ing trudc) duoc ghi nhan theo ty gia giao dich thyc té tai thoi
diém phat sinh.

No TK 331 - Phai tra cho ngudi ban (ty gia giao dich thuc té)
No TK 635 - Chi phi tai chinh (néu ty gia giao dich thuc té thip hon ty
gia ghi s6 ké toan cua TK tién)
C6 cac TK 111, 112, ... (ty gia ghi s6 ké toan)
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C6 TK 515 - Doanh thu hoat dong tai chinh (néu ty gia giao dich thuc
té cao hon ty gia ghi sb ké toan ctia TK tién).
5. Khi nhan lai tién do ngudi ban hoan lai s6 tién d3 tng trudce vi khong cung
cép duoc hang hoa, dich vu, ghi:
No cac TK 111, 112, ...
Co6 TK 331 - Phai trd cho nguoi ban.
6. Nhan dich vu cung cip (chi phi van chuyén hang hoa, dién, nudc, dién thoai,
kiém toan, tu van, quang cdo, dich vu khac) ctia ngudi ban:
- Néu thué GTGT dau vao duoc khiu trir, ghi:
Nog TK 156 - Hang hoa (1562)
Nog TK 241 - XDCB d¢ dang
Nog TK 242 - Chi phi tra trude
No cac TK 623, 627, 641, 642, 635, 811
No TK 133 - Thué GTGT duoc khau trir (1331) (néu co)
C6 TK 331 - Phai tra cho nguoi ban (tong gia thanh toan).
- Truong hop thué GTGT dau vao khong duoc khAu trir thi gia tri dich vu bao
gom ca thué GTGT (tong gia thanh toan).
7. Chiét khiu thanh toan mua vat tu, hang hoa doanh nghiép dugc hudng do
thanh toan trudc thoi han phai thanh toan va tinh trir vao khoan ng phai trd nguoi
ban, nguoi cung cap, ghi:
No TK 331 - Phai trd cho nguoi ban
Co6 TK 515 - Doanh thu hoat dong tai chinh.
8. Truong hop vt tu, hang hoa mua vao phai tra lai hodc dugc nguoi ban chip
thuan giam gia do khong diing quy cach, pham chét dugc tinh trir vao khoan ng
phai trd cho nguoi ban, ghi:
No TK 331 - Phai trd cho nguoi ban
C6 TK 133 - Thué GTGT duoc khau trir (1331) (néu co)
Co cac TK 152, 153, 156, 611, ...
9. Trudong hgp cac khodn n¢ phai trd cho nguoi ban khong tim ra chi ng hoac
chu ng khong doi va dugce xur 1y ghi tang thu nhap khac cua doanh nghiép, ghi:
No TK 331 - Phai tra cho nguoi ban
Co6 TK 711 - Thu nhép khéc.
10. Dbi véi nha thau chinh, khi xac dinh gia tri khéi lugng xdy 1ap phai tra cho
nha thau phu theo hop ddng kinh té da ky két, can ctr vao hoa don, phiéu gia cong
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trinh, bién ban nghiém thu khdi lugng xay lip hoan thanh va hop dong giao thau
phuy, ghi:

No TK 632 - Gia von hang ban (gia chua c6 thué GTGT)

No TK 133 - Thué GTGT duoc khau trir (1331)

C6 TK 331 - Phai tra cho ngudi ban (tong sb tién phai tra cho nha thau

phu gdm ca thué GTGT dau vao).
11. Truong hop doanh nghi¢p nhan ban hang dai ly, ban dung gia, huéng hoa
héng.

- Khi nhan hang béan dai ly, doanh nghi¢p chu dong theo doi va ghi chép
thong tin vé hang nhan ban dai 1y trong phan thuyét minh Béo cao tai chinh.

- Khi ban hang nhan dai ly, ghi:

No cac TK 111, 112, 131, ... (tong gia thanh toan)
C6 TK 331 - Phai tra cho nguoi ban (gia giao ban dai 1y + thué).
Pong thoi doanh nghiép theo ddi va ghi chép thong tin vé hang nhan ban dai ly
d3 xuat ban trong phan thuyét minh Bao céo tai chinh.

- Khi xéac dinh hoa hong dai 1y dugc hudng, tinh vao doanh thu hoa héng vé

ban hang dai ly, ghi:
Nog TK 331 - Phai tra cho nguoi ban
C6 TK 511 - Doanh thu ban hang va cung cap dich vu
C6 TK 3331 - Thué GTGT phai nop (néu co).

- Khi thanh toan tién cho bén giao hang dai 1y, ghi:

No TK 331 - Phai tra cho ngudi ban (gia ban trir (-) hoa hong dai 1y)
Cocac TK 111,112, ...
12. Ké toan phai tra cho nguoi ban tai don vi giao uy thac nhap khau:

- Khi tra truéc mot khoan tién uy thac mua hang theo hop dong uy thac
nhap khau cho don vi nhan uy thac nhap khau mé LC... cin ¢t cac ching tir lién
quan, ghi:

No TK 331 - Phai tra cho ngudi ban (chi tiét cho timg don vi nhin uy thac)
Cocac TK 111, 112, ...

- Khi nhan hang Uy thac nhap khau do bén nhan ty thac giao tra, ké toan
thue hién nhu ddi v6i hang nhap khau thong thuong.

- Khi tra tién cho don vi nhan uy thac nhap khau vé s6 tién hang nhap khau
va cac chi phi lién quan tryc tiép dén hang nhap khau, cin ctr cac chimg tir lién
quan, ghi:
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No TK 331 - Phai tra cho ngudi ban (chi tiét cho timg don vi nhan uy thac)
Cocac TK 111, 112, ...
- Phi uy thac nhap khau phai tra don vi nhan uy thac dugc tinh vao gid tri
hang nhap khéu, cin ct cac chimg tir lién quan, ghi:
No cac TK 151, 152, 156, 211, ...
No TK 133 - Thué GTGT dugc khéu trir
C6 TK 331- Phai tra cho ngudi ban(chi tiét timg don vi nhan uy thac).
- Viéc thanh toan nghia vu thué ddi v6i hang nhap khau thuc hién theo quy
dinh ctia TK 333 - Thué va khoan phai nop Nha nudc.
- Pon vi nhan uy thac khong sir dung tai khoan nay dé phan anh cac nghiép
vu thanh toén iy thac ma phan dnh qua cac TK 138 va 338.
13.  Khi 1ap Béo cdo tai chinh, sé du ng phai tra cho ngudi ban bang ngoai té
duoc danh gia theo ty gia giao dich thuc té tai thoi diém 1ap Bao céo tai chinh:
- Néu ty gia ngoai té giam so v6i Pong Viét Nam, ghi:
No TK 331 - Phai trd cho nguoi ban
C6 TK 413 - Chénh léch ty gia hbi doai (4131).
- Néu ty gia ngoai té ting so v6i Pong Viét Nam, ghi:
No TK 413 - Chénh léch ty gia hbi doai (4131)
Co6 TK 331 - Phai tra cho nguoi ban.
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KE TOAN PHAI TRA NGUOI BAN

331 151,152,
111,112, 341 Phii tra cho ngwdi ban 153,156, 611...
I;rng trirde tién cho ngwoi béan .. |Mua vat tir, hang hoa nhap kho
Thanh toan cac khoan phai tra - 133 7
515
Chiéu khiu thanh todn Thué GTGT ©
o m
152,153, Mua TSCD R
156, 211, 611,.. ]
Giam gid. hang mua tra lai, chiét khéu 152,153,157, 211
thwrong mai dwroc lnirong .| Gia tri cua hang nhap khan S
133 333 Thué NK, TTDB
_ Thué GTGT P BVMT (néu cd)
(néu cd) - 133
711 Thué GTGT dhuvao |
Tnrong hop khoan no phai tra cho (néu cd) -
ngwoi ban khéng tim ra chu no 154, 241, 242
511 642, 635, 811
Hoa héng dai I dirgc irdng .
3331 - Nhan dich vu cung cap
Thué GTGT 151,152,156, 211
(néu c6) Phi iy théc nhip khiu phaitra
111,112 don vi nhan iy thae
[ Tra tnede tién vy théc mua hang cho 133
don vi nhin 1y thac nhap khiu IR
Thué GTGT (nfucé) _
Tra tién hang nhép khau va cc chiphi _ -
lién quan dén hang nhap khéu cho don 632
vi nhén uy thac nhap khau Nha thau chinh xdc dinh -
413 gid tri khéi hrong xay lap~
~ [Chénh léch t7 gid giam khi cudi ki phai tra cho nha thin phu
danh gia cac khoan phai tra ngiroi 413
béan bing ngoai t& Chénh léch t7 gid tang khi cudiky |
danh gia cac khoan phai tra nowedi
bén bang ngoai té

S0 d6 1.2 : So d6 hach toan cac nghiép vu thanh toan véi nguoi ban theo
TT 200/2014/TT-BTC

Sinh vién: Nguyén Dtrc Phuong-QT2101K Page 19



Truong Pai Hoc Quan Ly va Cong Nghé Hai Phong

1.4. Pic diém ké toan thanh toan theo cac hinh thirc ké toan

Theo Quy dinh caa Nha nudc: Tat ca cac biéu mau so ké toan (ké ca cac loai
S6 cai, S6 Nhat ky ) déu thudc loai huéng dan (khong bat budc). Doanh nghiép
phai tuan tha quy dinh caa Luat Ké toan va cac van ban huéng dan Luat Ké toan.
Doanh nghiép duoc tu thiét ké biéu mau sd, thé ké toan phu hop véi dic diém
hoat dong va yéu cau quan |y nhung phai dam bao trinh bay thong tin rd rang, day
du, dé kiém tra, kiém soat.

- Céc hinh thirc ké toan :

+ Hinh thirc ké toan Nhat ky chung.

+ Hinh thtrc ké toan Nhat ky - S6 cai.

+ Hinh thirc ké toan Chimg tir ghi sd.

+ Hinh thirc ké toan Nhat ky-Chung tu.

+ Hinh thirc ké toan trén may vi tinh.

1.4.1. Pic diém hinh thic ké toan thanh toan theo hinh thirc Nhat ky chung.

- T4t ca cac nghiép vu kinh té, tai chinh phat sinh déu phai duoc ghi vao sé Nhat
ky, dac biét 1a Nhat ky chung theo thoi gian phat sinh cua nghi¢p vu do. Sau do
lay s6 liéu trén s6 Nhat ky dé ghi s6 cai theo tirng nghiép vu phat sinh.

- Céc loai so sach chu yéu:

+ S6 Nhat ky chung, S6 nhat ky dic biét.

+S0 ¢4i,S6 Chi tiét.

+ Thé Ké Toan.

- Trinh tu ghi s6 ké toan

- Hang ngay:

+ Cian cr vao cac chung tir da kiém tra dugc dung 1am ghi so, cac nghiép
vu phat sinh vao sé Nhat ky chung, sau d6 dua vao sé liéu di ghi trén sé Nhat
ky chung ghi so cai theo cac tai khoan ké toan phu hop. Néu don vi ¢6 mé so,
thé ké toan chi tiét thi dong thoi véi viéc ghi sé6 Nhat ky chung cac nghiép
vu phat sinh duoc ghi vao s6 ké toan c6 lién quan.

+ Truong hop don vi md cac s6 Nhat ky dic biét thi hang ngdy, can ctr
vao cac chung tir duge dung 1am cin ct ghi s6, ghi nghiép vu phat sinh vao sb
Nhat ky dic biét co lién quan. Pinh ky (3, 5, 10,... ngay) hodc cudi thang,
ty khéi luong nghiép vu phat sinh, tong hop timg s6 Nhat ky dac biét, lay sb
lidu dé ghi vao cac tai khoan phu hop trén sb cai, déng thoi ghi vao sd Nhat
ky dic biét (néu co).

- Cudi thang, cudi quy, cudi nam:
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+ Cong sb lidu trén sb cai, lap bang can ddi s6 phat sinh. Sau khi da
kiém tra d6i chiéu khdp sb liéu trén s6 cai va bang tong hop chi tiét duoc ding
dé 1ap cac Bao cao tai chinh. V& nguyén tic, tong sd phat sinh ng va tong sb
phat sinh c6 trén Bang can dbi sé phat sinh phai bang tong s phat sinh ng va
téng sd phat sinh c6 trén sd Nhat ky chung cung ky.

<_

>
¥ ¥
<€
Ghi chu:

Ghi hang ngay: >
Ghi dinh ky: —_—
DPdi chiéu

>

So d6 1.3: Trinh tw ghi s6 ké todn thanh todn véi nguwoi mua, nguwoi bdn
theo hinh thirc Nhdt ky chung.
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1.4.2. Pic diém hinh thirc ké toan thanh toan theo hinh thirc Nhat ky - So6 c4i :

Pic trung co ban cta hinh thirc ké toan Nhat ky — S6 Cai: Cac nghiép vu
kinh té, tai chinh phat sinh dugc két hop ghi chép theo trinh tu thoi gian va theo
ndi dung kinh té (theo tai khoan ké toan) trén cung mot quyén sb ké toan tong
hop duy nhat 12 s6 Nhat ky — S6 Cai. Can ctr dé ghi vao s6 Nhat ky — S6 Cai 1a
cac chung tir ké toan hoic Bang tong hop ching tir ké toan cung loai.

Pic diém cta hinh thirc ké toan nay 1a:

— Tt ca cac nghiép vu kinh té phat sinh déu duoc ghi trén 1 s6 ké toan 1a sd
Nhat ky — S6 Cai theo trinh tu thoi gian.
— Can cir dé ghi s Nhat ky — SO Céi 1a cac chtmg tir ké toan.
Trinh tu ghi s6 ké toan theo hinh thirc ké toan Nhat ky — S6 Cai
* Hang ngay

Hang ngay, ké toan ghi s6 Nhat ky — S6 Cai. Pé ghi s nay ké toan can xac
dinh tai khoan ghi No, tai khoan ghi C6 dua vao cac chimg tir ké toan hodc bang
tong hop chimg tir ké toan. SO liéu ctia mdi chung tir duge ghi trén mot dong & ca
2 phan Nhat ky va S6 Cai.

Sau khi da ghi S6 Nhat ky — S6 Cai, ké toan cin cr vao cac chimg tir ké
toan va Bang tong hop chimg tir ké toan cung loai dé ghi vao S6, Thé ké toan chi
tiét.

* Cudi ky

Cubi ky, ké toan tong hop sb liéu dé tinh tong s phat sinh dén cubi ky. Can
ctr dé tong hop 1a cot sd phat sinh ¢ phan Nhat ky va cac cot No, C6 cia timg tai
khoan phan S6 Cai.

Sau d6 tinh s6 du cudi ky cta timg tai khoan trén Nhat ky — S6 Cai thong
qua s6 du dau ky va so phat sinh trong ky.

* Kiém tra, ddi chiéu sd cong cudi ky trong S6 Nhat ky — S6 Cai

Theo nguyén tic:

Téng sb phat sinh & S6 Nhat ky = Téng sb phat sinh No cua tit ca cac tai
khoan = Tong s6 phat C6 clia tat ca cac tai khoan

Tong s6 du No ctia cac Tai khoan = Tong s6 du C6 ciia cac tai khoan

Néu sau khi 1ap S6 Nhat ky — S6 Cai ma s liéu khong théa min cac diéu
kién trén thi chic chin ban di c6 nham 1an trong qua trinh ghi s6.

- Uudiém
Hinh thuc ké toan ndy ¢6 cac uu diém sau:
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— S6 ké toan gon nhe, tit ca cac nghiép vu ké toan phat sinh déu phan anh trén sb
Nhat ky — S6 cai.
— Khong c6 hién tugng ghi trung 1ap cac nghiép vu.
— D& kiém tra, d6i chiéu néu xay ra sai sot.
- Nhuoge diem
Hinh thuc ké toan ndy c6 cac nhugc diém sau day:
— Kho phén cong lao dong ké toan do chi ¢ 1 s6 Nhat ky — S6 cai.

— Viéc ghi s6 c4i mat nhiéu thoi gian.

Ghi chu:
Ghi hang ngay: -
Ghi dinh ky: >

Doi chiéu:
— >

So do 1.4: trinh tir ghi sé6 ké todn thanh todn véi ngwoi mua, nguoi bdn
theo hinh thirc Nhit ky - S6 cdi:
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1.4.3. Pic diém hinh thic ké toan thanh toan theo hinh thirc Chiing tir ghi so.
- Cian cu truc tiép dé ghi so ké toan téng hop 1a “chung tir ghi s6”. viéc
ghi sb ké toan tong hop bao gom:
+ Ghi theo trinh ty thoi gian trén s6 diang ky chimg tir ghi s6;
+ Ghi theo noi dung kinh té trén so cai.
+ Chung tir ghi s6 do ké toan 1ap dua trén co so timg chtng tir ké toan
hoic Bang tong hop chimg tir ké toan cung loai, ¢ ciing ndi dung Kinh té.
+ Chung tir ghi s6 dugc danh sé hiéu lién tuc trong timg thang hoic ca
nim va c6 chung tir ké toan dinh kém, phai dugc ké toan trudong duyét
trude khi ghi s6 ké toan.
- SO ké toan:
- Chimg tir ghi s6;
- S6 dang ky chimg tir ghi so;
- S0 céi;
- C4c s0, thé ké toan chi tiét;
- Uudiém
- Mau s6 don gian, d& ghi chép, thun tién cho viéc phan cong lao dong
ke
Nhuoc diém
- S6 lugng ghi chép nhiéu, thuong xuyén xay ra hién tugng tring lap.
Viéc thudng xuyén kiém tra dbi chiéu s liéu thuong duoc thuc hién cudi thang

vi vy cung cap thong tin thudng chim.
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Ghi chii:
Ghi hang ngay: >
Ghi dinh ky: 3

Pbi chiéu:
—>
So d6 1.5: Trinh tw ghi so ké todn theo hinh thirc ké todn chirng tiv ghi sé

- Hang ngdy, cin ct vao cac chung tir ké toan hodc Bang Téng hop
ching tir ké toan cung loai da duoc kiém tra, dugc dung lam cin ctr ghi so, ké
toan 1ap Chimg tir ghi s6. Can cit vao Chimg tir ghi s6 dé ghi vao so Pang
ky Chung tir ghi sb, sau d6 dugc dung dé ghi vao S6 Cai. Cac chimg tir sau
khi 1am can ctr 1ap Chung tir ghi sé duoc dung dé ghi vao S6, Thé ké toan chi
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tiét co lién quan.

- Cudi thang, phai khoa sb tinh ra tong sb tién cua cac nghiép vu kinh
té, tai chinh phat sinh trong thang trén s6 Pang ky Chimg tir ghi sd, tinh ra
Tong s6 phat sinh No, Tong s6 phat sinh Co va S6 doj clia timg tai khoan
trén S6 Cai. Can cir vao S6 Cai lap Bang Can ddi s6 phat sinh.

- Sau khi ddi chiéu khép dung, sb liéu ghi trén S6 Cai va Bang tong
hop chi tiét (dugc 1ap tir cac sd, thé ké toan chi tiét) dugc dung dé 1ap Bao
cao tai chinh.

- Quan hé d6i chiéu, kiém tra phai dam bao Tong sd phat sinh No va

Téng s6 phat sinh Co6 cua tit ca cac tai khoan trén Bang Can ddi sd phat sinh
phai bang nhau va bang Tong sd tién phat sinh trén s6 Pang ky Chung tir ghi
sO.

- Tong s6 du No va Tong s6 du Co cua céac tai khoan trén Bang Can
d6i s phat sinh phai bang nhau, va sé du cta ting tai khoan trén Bang Can
d6i s6 phat sinh phai bang s6 du cua timg tai khoan tuong tng trén Bang tong
hop chi tiét.
1.4.4Pic diém hinh thic ké toan thanh toan theo hinh thirc Nhat ky-
Chirng tir :

- Khi sir dung hinh thirc ké toan nhat ky - chtng tir , ké toan s& tap hop va
hé thong hoa cac nghiép vu kinh té phat sinh theo bén C6 cua cac tai khoan két
hop véi viée phan tich cac nghiép vu kinh té d6 theo cac tai khoan d6i tmg No.

Cac loai gidy to lién quan dén hinh thire Nhat ky-Ching tir :
Nhat ky chimg tir. hoc xuat nhap khau ¢ dau tbt

Bang ké.
S6 Cai.
S6 hoic thé ké toan chi tiét.

Trinh ti ghi s6 ké toan theo hinh thirc ké toan Nhat ky- Chirng tir :
- Hang ngay cin cir vao cac ching tir ké toan da duoc kiém tra 1dy s liéu
ghi truc tiép vao cac Nhat ky - Chimg tir hodc Bang ké, s6 chi tiét ¢6 lién quan.
- DPbi véi cac loai chi phi san xuét, kinh doanh phat sinh nhiéu 1an hodc
mang tinh chit phan bd, cac chimg tir gbc trudc hét dugc tip hop va phan loai
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trong cac bang phan bo, sau d6 1ay sb liéu két qua ctia bang phan bo ghi vao cac
Béang ké va Nhat ky - Chung tir ¢6 1ién quan.

- Pbi voi cac Nhat ky - Chung tir duoc ghi cin ¢t vao cac Bang ké, so6 chi
tiét thi can ctr vao so liéu téng cong cia bang keé, so chi tiét, cudi thang chuyén sb
liéu vao Nhat ky - Ching tur.

- Cubi thang khoa $0, cong s6 liéu trén cac Nhat ky - Ching tu, kiém tra,
ddi chiéu sd liéu trén cac Nhat ky - Chung tir véi cac 30, thé ké toan chi tiét, bang
téng hop chi tiét ¢6 lién quan va lay sd liéu tong cong cua cac Nhat ky - Chimg
tir ghi truc tiép vao SO Cai.

- Dbi voi cac chimg tir c6 lién quan dén céc sd, thé ké toan chi tiét thi duoc
ghi tryuc tiép vao cac so, thé co lién quan. Cudi thang, cong cac s6 hodc thé ké
toan chi tiét va can clr vao sd hodc thé ké toan chi tiét dé lap cac Bang tong hop
chi tiét theo timg tai khoan dé doi chiéu vai S6 Cai.

- S6 lidu tong cong & SO6 Cai va mot sb chi tiéu chi tiét trong Nhat ky -
Chimg tir, Bang ké va cac Bang tong hop chi tiét duoc dung dé 1ap bao céo tai
chinh.

A 4 A 4
_____ > PR
i i v v
| v v §
e > .
Ghi chi :
Ghi hang ngay : —>
Ghi cudi thang : oo >

Péi chiéu,kiem tra: «——»
So @6 1.5 : Trinh tw ghi so ké toan theo hinh thitc Nhat ky - Chirng tir
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1.4.5. Pic diém hinh thirc ké toan thanh toan theo hinh thirc ké toan trén
may vi tinh
Pic trung trong co ban ciia hinh thirc ké toan trén may vi tinh

- K& toan trén may tinh 1a qué trinh Gng dung céng nghé thong tin trong hé
théng thong tin ké toan, dung may tinh dé hd tro, thay thé 1 phan cong viéc cta
ngudi 1am ké toan tai chinh trong doanh nghiép.

- DPac trung co ban cta hinh thire nay 1a viéc thuc hi¢n nhitng bt toan, hach
toan cac nghiép vu, cac cong vi¢c cua ké toan noi chung dugc thuc hién bﬁ?mg
chuong trinh phan mém ké toan trén may tinh. Mdi doanh nghiép khac nhau c6
thé str dung cic chuong trinh phan mém ké toan khac nhau vé tiéu chuan, tinh
nang k¥ thuat hay diéu kién ap dung.

< ----->

Ghi chu :
Ghi hang ngay

v

Ghi cudi thang hodc dinh ky

v

Quan h¢ do6i chiéu ki€ém tra € >

So db 1.6: Trinh tw ghi s6 ké todn thanh todn véi ngwoi mua, nguoi bdn
theo hinh thirc ké todn mdy

Sinh vién: Nguyén Dtrc Phuong-QT2101K Page 28


https://www.daotaoketoanhcm.com/thu-vien/bi-kip-cho-sinh-vien/he-thong-thong-tin-ke-toan/
https://www.daotaoketoanhcm.com/thu-vien/bi-kip-cho-sinh-vien/he-thong-thong-tin-ke-toan/

Truong Pai Hoc Quan Ly va Cong Nghé Hai Phong

Uu diém :
- Téc d6 nhép dit lidu vao may tinh thuc hién nhanh hon rit nhiéu hon so véi
phuong phap ké toan thi cong.
- Xt 1y dir liéu nhanh chéng va chinh xac.
- Thong tin dix liéu khi can thiét s& co ngay 1ap tirc va c6 thé dugc giri cho nhiéu
ngudi st dung khac nhau tai cac dia diém khac nhau cing mét luc.
- Str dung hiéu qua hon cac ngudn tai nguyén va thoi gian, dong tién s& duoc cai
thién thong qua thu ng tot hon va kiém soat hang ton kho.
- Tiét kiém chi phi: phan mém ké toan trén may Vi tinh giam thoi gian nhan vién
lam tai khoan va giam chi phi kiém toan nhu ho so gon gang, 1én nhat va chinh
Xac.
- Kha nang dé ddi pho trong nhiéu loai tién té mot cach dé dang — nhiéu phan
mém ké toan trén may vi tinh cho phép mot doanh nghiép dé kinh doanh nhiéu
loai tién t& mot cach dé dang. Van dé lién quan véi nhiing thay doi ty gia hoi
doai dugc giam thiéu.
« Ban dang xem: Hinh thirc ké toan trén may vi tinh 13 gi? Uu va nhuoc diém
hinh thtrc ké toan trén may vi tinh?
« Nhuoc diém:
- Chi lam 1 nguoi trén 1 file tai 1 thoi diém.
- Chi dép tmg vé mit sb sach thong thuong, cac phan tich thong ké mang tinh
quan tri 1a rat kho
- Chi phi van hanh cho hé thdng ngay cang trd nén 16n hon. Ngoai viéc hang
nam can phai tra tién bao tri, bao dudng, con can phai thué thém 1 chuyén gia
CNTT vi nhiéu céng viéc k¥ thuat ctia hé thdng khong phai lac nao ciing duoc
cong ty CNTT thuc hién mot cach nhanh chong.
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CHUONG 2: THUC TRANG CONG TAC KE TOAN THANH TOAN VOI
NGUOI MUA, NGUOI BAN TAI CONG TY CO PHAN THUONG MAI
BAO HUNG LONG

2.1 Khai quat chung vé Cong Ty Co Phan Thwong Mai Bao Hung Long
2.1.1 Lich sir hinh thanh va phat trién ciia Cong Ty Co Phan Thwong Mai
Bao Hung Long.

Tén doanh nghiép: CONG TY CO PHAN THUONG MAI BAO HUNG LONG
M3 s6 thué: 0200875457

Tinh trang hoat dong: Pang hoat dong (di duoc cdp GCN DKT)

Noi ding ky quéan 1y: Chi cuc Thué Khu vyc Hong Bang-An Duong

Pia chi: S6 104 duong 5 méi, Phuong Hung Vuong, Quan Hong Bang, Thanh
Phé Hai Phong.

Dai dién phap luat: Pham Bang Hanh

Ngay cap giay phép: 14/02/2009

Ngay bat dau hoat dong: 15/02/2009

Ngay nhan TK: 15/02/2009

Cong ty Co phan Thuong mai Bao Hung Long la doanh nghiép chuyén
kinh doanh bén 1&, thwong mai cac san pham tir xang, dau, nhién liéu héa long
theo quy dinh ctia Nha nuéc Viét Nam .

Qua 12 nam hinh thanh va phét trién, Cong ty Co phan Thuong mai Bao
Hung Long tu hao 1a don vi ban Ié xang dau uy tin trong khu vuc Thanh phd Hai
Phong va toan khu vuc Mién Bic .

Ngay nay, Cong ty di co nhiing budc phat trién khéng nging nham nang
cao chét lwong phuc vu, chat luong san pham, co sé ha tang, hé théng dai Iy dé
nham muc dich dap tng dugc nhu cau tiéu thu nhién liéu trong khu vuc. Bé
nang cao vi thé phan phéi caa Cong ty ddi véi thi truong trong nudc .
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2.1.2. Chirc ning nganh nghé kinh doanh ciia Céng Ty C6 Phin Thuong
Mai Bao Hung Long
- Nganh nghé kinh doanh tai cong ty

+ Ban 1¢ nhién li¢u dong co trong cac ctra hang chuyén doanh.
- Pdc diém hoat dong kinh doanh tai Céng ty :

+ Linh vuc kinh doanh chinh cia Cong ty C6 phan Thuong mai Bao Hung
Long 1a ban 1¢ nhién liéu dong co trong céac cira hang chuyén doanh.Cu thé, ban
xang dau tai cira hang va phan phdi cho khach hang theo hinh thic bom tai cot
xang, dau.Bén canh cac mit hang nhu xing,dau Céng ty con kinh doanh mit
hang nhu Nhét bao dudng, san pham hoa dau, dau md nhon,khi hoa long .

+ Kinh doanh 1a mot nganh kinh doanh dic biét, san pham cua qué trinh
khai thac mé dau khi 12 dau tho,khi hoa 16ng.Sau d6 s& ché bién thanh thanh
phém nhu xdng , diu thanh phrflm va cac loai khi dung cho hoat dong san XUAt
cong nghiép.

+ Cong ty quan ly qué trinh hoat dong theo nhiéu khau khac nhau nhu ban
budn, ban 1€ nhién li¢u dong co nhu : Xang E5-II, Xang Ron 95-Il, Dau Diesel
0.05S-I1.....Cung v&i d6 1a nhiing cong viéc bd tri phwong tién van tai dé van
chuyén hang hoa tir kho bai vé dén kho ciia Cong Ty

+ San pham tir xang dau 1a san pham mang tinh thiét yéu d6i voi xa hoi.
Piéu kién dé kinh doanh linh vuc xing dau ciing kha nghiém ngit. Vi thé vé chat
luong san pham ciing nhu tiéu chuan hang hoa déu phai dap tng du tiéu chuan

cua Nha nudéc, Bo Cong thuong dua ra.

2.1.3. Pic diém t6 chirc b may quan Iy tai Cong Ty C6 Phan thwong Mai Bio
Hung Long

- Co cdu 6 chirc ciia Cong Ty Co6 phan thiwong Mai Bdo Hung Long:

Sinh vién: Nguyén Dtrc Phuong-QT2101K Page 31



Truong Pai Hoc Quan Ly va Cong Nghé Hai Phong

Ghi chii: Méi quan hé chi huy: >
So @6 2.1: Mé hinh té chirc bd may ciia Cong ty

- Chike ndng, nhiém vu cdc phong ciia Céng Ty Co6 phan Thwong Mai Bao
Hung Long
Giam doc:

Chire ning: Giam doc cong ty 1a nguoi quan 1y, din dat , giam sat cong
ty . Giam ddc 1a chtrc vu cao nhat trong cong ty , chiu trach nhiém cao nhat voi
nhitng hoat dong kinh doanh, phép 1y, quan hé ddi tac, tai chinh va duong 1i
phat trién cua cong ty . Giam ddc cho trach nhiém truyén dat , hudng dan chinh
sach ctia cong ty cho nhiing chiic vu pho giam dbc va truéng cac phong ban .

Phong tai chinh ké ton :

Chire niing: 1a phong dam nhiém vai trd théng ké, hach toan nghiép vu
kinh té phat sinh cta cong ty. Phong tai chinh ké toan c6 trach nhiém lén ké
hoach dong tién cho cong ty,co6 phuong an kip thoi dé dam bao dugc dong tién
cho doanh nghiép.Bén canh d6, chic nang cua phong tai chinh la 1ap va hoan
thién bao cdo tai tinh, bdo cdo quan tri dé phuc vu cac don vi nhu co quan thué |,

cuc théng ké, nha dau tu ,...
Nhiém vu:

Hach toan cac nghiép vu kinh té phat sinh tai don vi mot cach kip thoi,
day du dam bao phuc vu tét cho hoat dong kinh doanh. Cu thé (ddi véi ting loai
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hinh doanh nghiép lai c6 cac phan hanh ké toan khac nhau), nhin chung la c6
cac nghiép vu lién quan dén:

+ Thuc hién ké toan von bang tién.

+ Thyc hién ké toan tai san ¢b dinh, cong cu dung cu...

+ Thyc hién ké toan cong no.

+ Thuc hién ké toan doanh thu

+ Thyc hién ké toan chi phi

+ Thuc hién ké toan doanh thu, chi phi hoat dong tai chinh.
+ Thuc hién ké toan hoat dong khac.

- Chu tri va phdi hop véi cac phong co lién quan dé lap ké hoach kinh
doanh, ké hoach tai chinh hang nam va dai han caa Cong ty. Thuc hién kip thoi,
day du cong tac thong ké, ké hoach tai chinh theo quy dinh cua cong ty

- Thuc hién, tham gia thuc hién va tryc tiép quan 1y cong tac dau tu tai
chinh, cho vay tai don vi .

- Tham muu cho Lanh dao don vi vé viéc chi dao thyc hién hoac tryc tiép
thuc hién Kiém tra, giam sat viéc quan 1y va chap hanh ché do tai chinh - ké toan
cua Nha nudc va caa ndi bo cong ty:

+ Tham muu, 1ap ké hoach va kiém tra ké hoach chi tiéu dam bao dang cac quy
dinh vé dinh mac chi tiéu ciia Nha nudc va cta Cong ty dé hoat dong kinh
doanh duoc hiéu qua.

+ Xay dung cac quy dinh ndi bo vé quan 1y tai chinh: quy trinh thu, chi kinh
doanh; quan 1y tién vén, cong ng; Cac loai dinh mic nhu (dinh mic hang ton
kho, tién luong)... 4p dung trong don vi va kiém tra viéc chap hanh cac quy dinh
noi bo nay.

+ Nghién ctru va dé xuat véi Lanh dao don vi cac bién phap quan 1y hoat dong
kinh doanh dam bao chip hanh tot dung ché do hién hanh va phu hop véi dic
diém, tinh hinh kinh doanh cta don vi dé dat hiéu qua cao nhat.
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Phong hanh chinh nhén sy :

Chire ning: 13 phong dam nhan xdy dung, co cau toé chirc nhan sy cho
doanh nghiép. Pam nhiém vai trd 1én ké hoach nhan sy, tuyén dung nhan su,
dap @ng Kip thoi ngudn nhan luc cho cong ty ( tranh tinh trang thiéu hut nhan su
trong bo may cong ty). Xay dung KPI cho phong nhan sy dua theo chién lugc
ciia cong ty, quan 1y viéc lién quan dén BHXH, BHYT, BHTN cua nhan su
trong cong ty .

Nhiém vu:

- Hoach dinh nguén nhan luc , chién luoc chinh sach nhan s, theo doi danh

gia, thong ké va du bao nhu cau nhan luc trong twong lai ciia cong ty.

- Tuyén dung, sang loc hd so va xur Iy ho so ung cr vién .Tién hanh phong
van ,danh gia va cho nhan vién méi ky hop doéng véi cong ty .Ding ky lao dong

theo quy dinh cua phap luét va cac co quan chiic nang .

- Panh gia thanh tich CBNV , cham cong nhén vién , xay dung cc bang
biéu quy mau chdm céng nhan vién ,chi tiéu danh gia nhan vién . Phéi hop Véi
cac phong ban diéu chinh,bd sung cac ché do phu hop cho timg giai doan, thoi
diém .

- X4y dung va quan tri ché do chinh sach tién luong,tién thuong, BHXH,
BHYT, BHTN. Soan thao, tham gia trién khai cac vin banh huéng dan lién quan
dén viéc quan 1y lao dong, tién lwong. Hoan thién ho so dé mua BHXH, BHYT,
BHTN cho cong nhan vién .

- Giai quyét nhitng van dé lién quan dén tranh chap lao dong, nhitng trudng
hop xin nghi viéc, nhimg lao dong vi pham quy ché tai cong ty. Giai dap céc
thiac mac, khiéu nai ciia nhan vién ,tuyén truyén va thong bao cac quyén loi va

nghia vu Cila cong nhan vién nam bat mot cach rd rang .
Bd phan ban hang va van chuyén hang héa :

- B phan ban hang 1a bo phan truc thugc trong bd may cua cong ty, dong
vai tro rat quan trong trong viéc phat trién hé thong khach hang . Bo phdn ban
hang c¢6 nhiém vu cong tac tai nhiing ctra hang , dai 1y cta cong ty dé phuc vu
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khach hang khi khach dén mua hang . Bén canh d6 bo phan ban hang con c¢o
nhiém vu di tiép can, mo rong thi trudng va tim kiém nhitng khach hang tiém

nang.

- B phan van chuyén hang hoa 1a b phan truc thuoc bo may cong ty, co
trach nhiém van chuyén hang kho tir kho chira vé céac cira hang, dai 1y cua cong
ty dung thoi diém .

2.1.4 Co ciu to chirc bd may ké toan ciia Cong Ty C6 Phan thwong Mai
Bao Hung Long

So @6 2.2: Co cau to chic bd may ké toan

- Chitc ndng, nhiém vu cdc co cdu té chirc ciia Céng Ty Cé Phan Thwong
Mai Bao Hung Long

K& toan trudng kiém KT tong hop:

- La ngudi gitr vi tri quan 1y cdp cao,Ké toan trudng 1a mot trong cac
quan 1y cao dua ra cac khuyén nghi cho cic nha quan ly trong viéc tang loi
nhuan va cat giam chi phi .Ké toan truong chiu trach nhiém quan 1y toan bo cac
ké toan vién trong bo phan ké toan. Ho can dam bao rang moi ca nhén truc thudc
s& thay d6i phu hop véi nhu cau thi trudong va tham gia diy du cac chuong trinh
dao tao. Ké toan trudng ciing 1a ngudi huéng dan cho nhan vién méi cac quy
trinh lam viéc va cac quy dinh cong thirc ké toan cua cong ty.

- Giam sat viéc quyét toan cac khoan thu chi, t6 chic kiém ké tai san,
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dong tién cia doanh nghiép vao cudi nam tai chinh.Ké toan truéng ciing la
ngudi thuc hién trinh bay két qua véi ban diéu hanh va d6i khi 1a véi cac bén
lién quan néu co.

- K& toan truong tham gia vao viéc lap cac bao cdo tai chinh vao thoi
gian quy dinh va trinh bay béo cdo véi nhitng ldnh dao cip cao,dam bao duoc
tinh chinh xac, kip thoi, hop phap trong cac tai liéu, s6 sach ké toan, cac giay
thanh toan, bao cdo tai chinh, bang ké, bang can ddi ké toan, bao hiém, cong ng
v6i ngan hang, khach hang ciing nhu chi dau tu. Ké toan truong chiu trach
nhiém véi kiém toan vién vé cac so sach tai liéu cia doanh nghiép.

- Tham gia phan tich va du bao dé dua ra ké hoach vé nguon tai chinh,
dua ra cac kién nghi trong viéc thu hut nguon tai chinh cho doanh nghiép nham
duy tri ngan sach; ho tro ban lanh dao trong viéc xur Iy cac rui ro, sai pham va vi
pham tai chinh hoac phap luat.

Ké toan tién lwong va cac khoan bao hiém, doanh thu, cong no-

- Thyc hién cong viéc ghi chép, tong hop va phan anh kip thoi, day du cac
s6 lieu vé s6 luong va chét luong lao dong, tinh hinh st dung thoi gian két qua
lao dong.

- Thuc hién tinh luong va cac khoan trich theo lwong nhu ché do bao
hiém, kinh phi cong doan...; cac khoan phu cap phai tra cho NLD dam bao tinh
dung theo cac chinh sach ché do lao dong hién hanh; sau d6 phan bo kip thoi va
chinh xac chi phi lao dong di duoc phan chia dén timg ddi twong st dung lao
dong dé tién hanh phat lvong cho NLD.

- Thuc hién huéng din, giam sat, kiém tra cdc nhan vién hach toan ké
toan tai cac bd phan san xuat kinh doanh, cac phong ban c6 lién quan vé tinh
hinh chap hanh cac chinh sach vé ché d tién luong lao dong, ché do bao hiém,
kinh phi céng doan va cac khoan phi c6 lién quan khac theo quy dinh. Ddng
thoi, thuong xuyén kiém tra, gidm sat tinh hinh st dung quy tién luong. Béo céo
kip thoi cho cip trén dé co hudéng giai quyét khi gap su ¢d.

- Theo ddi tinh hinh tra - tam Gng tién luong, tién thudng, cac khoan phu
cap, trg cap cho NLP.

- Tién hanh phan tich tinh hinh st dung quy lwong, quy bao hiém xa hai,
bao hiém y té, kinh phi cong doan nhdm phat hién sai pham, kiém soat dong
tién; d6ng thoi dé xuat bién phap tiét kiem quy luong, tdng hop cac sé lidu cung
cap cho ké toan tong hop va cac bd phan quan 1y khac.
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- Lap cac bao cao vé lao dong, tién luong va cac khoan trich theo luong
theo dinh ky.

- Phan anh va ghi chép day du, kip thoi va chinh xac cac nghiép vu thanh
toan phat sinh theo timg ddi twong, ting khoan thanh toan c6 két hop véi thoi
han thanh to4n, d6n d4c viéc thanh toan, tranh chiém dung vén I1an nhau.

- Pbi voi nhimg khach no c6 quan hé giao dich mua, ban thuong xuyén
hoic ¢ du no 1on thi dinh ky hoic cudi nién d6 ké toan, ké toan can tién hanh
kiém tra d6i chiéu ting khoan no phat sinh, sd da thanh toan va sb con ng. Néu
can co6 thé yéu cau khach hang xac nhan s ng bang van ban.

- Giam sat viéc thyc hién ché d6 thanh toan cong no va tinh hinh chap
hanh ky luat thanh toan

- Tong hop va cung cip thong tin kip thoi vé tinh hinh cong no ting loai
cho quéan 1y dé co bién phap xu Iy ( ng trong han, ng qua han, cac dbi tuong co
van dé...)

Thi quy:

- Quan 1y toan bo tién mat trong két sat ; quan 1y chia khoa két sit an toan

- Quan 1y bao tri, bao dudng va cac van dé c6 thé lién quan t6i két sit.

- Phan loai va kiém tra chat lwong tién mat, phat hién tién gia va bao céo
dé giai quyét van dé vé tién gia.

- Thuyc hién viéc thanh toan tién mat hang ngay theo quy trinh thanh toan
cua doanh nghiép.

- Thuc hién kiém tra lan cudi vé tinh hop phap va hop 1y cua ching tir
trudc khi xuat, nhap tién khoi quy.

- Thyc hién kiém ké di chiéu quy hang ngay véi ké toan tong hop.

- Luu trir chang tir thu chi tién.

- Lam viéc véi ké toan tong hop vé sb du ton quy nham phuc vu cac muc
tiéu kinh doanh hay dam bao vi¢c chi tra luong, BH, phtc l¢gi khic cho nhan
vién.

- Thyc hién cac bao cdo dinh ky cho doanh nghiép vé quy tién cua doanh
nghiép va trinh 1én cap trén.

- Thuc hién cac cong viéc khac do Ké toan trudng va Giam dbc giao.
2.1.5 Hinh thirc ké toan, ché d, chinh sach ké toan ap dung tai Cong Ty
C6 Phan Thwong Mai Bao Hung Long .

v' Cong ty ap dung hinh thirc ké toan: Nhat ki chung
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- Ché d6 ké toan ap dung cho doanh nghiép vira va nhé do Bo Tai
Chinh ban hanh theo thong tu 200/2014/TT-BTC ngay 22/12/2014 cta Bo Tai
chinh.

- Phuong phép tinh thué GTGT: Phuong phap khau tri.

- Phuong phép khau hao TSCP theo duong thang.

- Tinh gi4 von hang xuat kho: Phuong phap binh quan gia quyén ca ki

- Phuong phép hach toan ké toan hang ton kho: Phuong phap ké khai
thuong xuyén

- Nién d06 ké toan nam bat dau tir ngay 01/01 dén 31/12 hang nam
- Pon vi tién té st dung trong ké toan: Viét Nam Pong (VND).

< Hinh thtc s6 ké toén

Cong ty ap dung hinh thtc s6 ké toan Nhat Ky Chung

Pic trung c6 ban ciia hinh thirc ké todn Nhat ki chung 1a tat ca cac nghiép
vu kinh té tai chinh phat sinh déu dugc ghi vao s6 nhat ki ma trong tam la )
Nhat Ki Chung, theo trinh ty thoi gian phat sinh va dinh khoan ké toan cua
nghiép vu d6. Sau d6 14y s licu trén cac so Nhat ki dé ghi vao S6 cai theo timg
nghiép vu phat sinh.

Hé thong s6 sach ma cong ty dang st dung bao gom:

- S6 Nhat ki chung

- S0 cai

- S0, Thé ké toan chi tiét.
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«----p

So @6 2.3 :Quy trinh ghi s6 ké toan theo hinh thirc NKC

Ghi chu:

Ghi hang ngay: —
Ghi cudi thang hodc cudi ky: =——»
Quan hé dbi chiéu: >

2.2. Thue trang cong tac ké toan thanh toan v6i ngudi mua, ngudi ban tai
Cong Ty Co6 Phan Thwong Mai Bao Hung Long.
2.2.1. Pdc diém vé phwong thirc thanh todn va hinh thirc thanh todn véi
nguwoi mua tai Cong Ty Cé Phin Thuong Mai Bio Hung Long:

Phwong thirc thanh todn :
+ Thanh toan ngay: la hinh thirc thanh todn ma cong ty ap dung sau khi nguoi
ban chuyén sao quyén kiém soat tai san cho ngudi mua Ngudi mua co nghia vu
thanh toan ngay cho nguoi ban bang hinh thire chuyén khoan hoic tién mit tuy
theo théa thuan.
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Péi tugng ap dung: Thong thudng 1a nhitg dbi tuong khach hang giao dich,

mua ban nho Ié, gia tri hang héa thap va mang tinh chat don gian .
+ Thanh toan cham:la hinh thic thanh toan ma cong ty ap dung sau khi nguoi
ban chuyén giao quyén kiém soat tai san cho ngudi mua. Ngudi mua cd quyén
dugc thanh toan cham so véi thoi diém chuyén giao hang héa phu thudc vao
thoa thuan gitra hai bén .

Péi tuong ap dung: Thong thudng la nhitng dbi twong khach hang co giao
dich gia tri 16n, thuong la don vi doanh nghiép hodc c6 thé 1a ho ca thé kinh
doanh .

Hinh thirc thanh toan :

+ Thanh toan bang tién mat: 1a hinh thirc thanh toan cong ty st dung tién mit
dé truc tiép chi tra hoac thyc hién cac nghia vu tra tién khac trong cac giao dich
thanh toan.
+ Thanh toan bang chuyén khoan :La hinh thirc thanh toan cong ty cho phép
nguodl mua thanh toan béng thé ATM no1 dia hoac chuyén khoan truc tiép tai
ngan hang.
+ Cac khoan thanh toan cho gia tri hang hoa 16n hon 20 triéu dong thi bén mua
phai thanh toan bang chuyén khoan cho bén ban. Trong trudng hop bén mua
thanh toan cho bén ban bang tién mit thi s& khong duoc tinh vao chi phi hop 1y,
hop 1€
+ Céc khoan thanh toan cho gia tri hang hoa duéi 20 triéu déng thi bén mua co
thé thanh toan cho bén ban theo hai hinh thtrc : tién mat hoic chuyén khoan tuy
thudc vao bén mua . Ca hai hinh thie thanh toan déu duge tinh vao chi phi hop
ly, hop 1€ .
2.2.2 Thue trang céng tic ké todn thanh todn véi ngwoi mua tai Cong Ty Co
Phin Thuwong Mai Bio Hung Long.
% Chung tur st dung :

- Hop dong kinh té

- Héa don GTGT

- Gidy béo ¢

- Phiéu thu

¢+ Tai khoan str dung:
+ TK 131 - phai thu cua khach hang
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+ TK 511 : Doanh thu

+ TK 3331 : Thué GTGT dau ra

+TK 1111 : Tién mat

+TK 1121 : Tién giri ngan hang
S6 sach sir dung: s6 Nhat ki chung, s6 cai TK 131, s6 chi tiét phai thu cua
khach hang, bang tong hop phai thu cta khach hang.

*----p>

<

So d6 2.4: Quy trinh ké toan thanh toan véi ngudi mua tai Cong ty

Ghi chu:

Ghi hang ngay: —_—
Ghi cudi thang hodc cudi ky: =—»
Quan hé doi chiéu: «-»

Bo phan ké toan cong ty hang ngay cin cir vao ching tir , s6 sach ndi bo,
nghiép vu kinh té phat sinh dé nhap liéu vao s6 nhat ky chung, dua vao di liéu
s6 nhat ky chung , ké toan lay can ctr dé ghi vao sb cai TK 131,TK 511, TK
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333,..., dong thoi ké toan ghi vao so chi tiét TK 131- phai thu khach hang. Tt s6
chi tiét phai thu caa khach hang ké toan tién hanh lap bang téng hop phai thu
khach hang.Cudi ky cong tat ca sé liéu trén so cai dé 1ap bang can d6i s6 phat
sinh.Sau khi da khop s6 liéu trén sé cai va bang tong hop ta tién hanh 1ap bao
cao tai chinh .

Vi du 1: Ngay 01/12/2020 ,Cong Ty ban Dau Diesel 0.05S-11 cho Céng ty Cb
phan Thuong mai Bao Anh , sé tién chua thué 12 91.058.520 d , thué GTGT dau
ra 9.105.852 d, khach hang chua thanh toan .

Can ci vao hoa don GTGT s6 00002044 (Biéu so6: 2.1) va cac ching tur
ké toan co lién quan, ké toan ghi vao s6 Nhat ky chung (Biéu sé: 2.5), dong thoi
ghi vao so chi tiét 131 (Biéu sb: 2.7), can ctt vao s6 Nhat ky chung (Biéu so:
2.5) ké toan ghi vao s cai TK 511, s6 cai TK 3331, sb cai TK 131.

Cubi ky can ctr vao so chi tiét 131 (Biéu s6: 2.7) lap Bang tong hop phai
thu khach hang (Biéu s6: 2.9) .
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Biéu 6 2.1 : Héa don GTGT s6 00002044

HOA DPON GIA TRI GIA TANG Mau s6: 01GTKT3/001
Lién 3: Noi bo Ky hiéu: AA/20P
Ngay 01 thang 12 nam 2020 S6: 00002044

Pon vi ban hang: CONG TY CO PHAN THUONG MAI BAO HUNG LONG

Mi s6 thué: 0200875457

Dja chi: S6 104 dudng 5 méi, Phudong Hung Vuong,Quan Hong Bang, Thanh Phé Hai
Phong.

Pién thoai: 0225.3.838.344

Ho tén ngudi mua hang: Nguyén Viét Hung
Tén don vi: Cong ty C6 phan Thuong mai Bao Anh
Dia chi: S6 12, phuong Phu Lidn,Quan Kién An, Thanh phd Hai Phong.

M3 s6 thué: 0201758921

Hinh thirc thanh toan: CK S6 TK: 1500 201068870 NHNN phat trién nong thén VN
STT | Ténhang hod, dichvu = DVT S0 Pon | Thanh tién

luwgng . x

gia
A B C 1 2 3=1x2
1 DauDiesel 0.058-I1 Lit 7563 12.040 91.058.520
Cong tién hang: 91.058.520

Thué suit GTGT: 10% Tién thué GTGT: 9.105.852
Toéng cong tién thanh toan: 100.164.372

S tién viét bang chir: Mot tram triéu mot trim sau muoi bn ngan ba tram bay

muoi hai dong.

Nguwoi mua hang Nguwoi ban hang Thu truwédng don vi

(Ky, ho tén) (K¥, ho tén) (Ky, dong dau, ho tén)
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Vi du 1.1: Ngay 20/12/2020 , Cong ty C6 phan Thuong mai Bao Anh thanh
toan tién mua Dau Diesel ngay 01/12/2020 , hinh thirc thanh toan chuyén khoan
.S tién thanh toan :100.164.372 d.

Can ct vao giay bao co s6 927(Biéu s6: 2.2) va cac chang tir ké toan c6
lién quan, ké toan ghi vao s6 Nhat ky chung (Biéu sé: 2.5) ddng thoi ghi vao sb
chi tiét 131 (Biéu s6: 2.7), can cr vao sd Nhat ky chung (Biéu sb: 2.5) ké toan
ghi vao s6 cai TK 131, s6 cai TK 112.

Cubi ky can ctr vao s chi tiét 131 (Biéu so6: 2.7) lap Bang tong hop phai
thu khach hang (Biéu s6: 2.9)

Biéu s6 2.2 : Gidy bdo ¢6 sb6 927

PG BANK GIAY BAO CO Sé CT100CTV1191570927

Ngay GD : 20/12/2020

Ngan hang TMCP XANG DAU PETROLIMEX - HO
Ma s thué : 1400116233-011
Pia chi : TMCP xang dau Petrolimex - PGbank Quang Trung chi nhanh HP
Ma khach hang : 000377819
Tén khach hang: Cong Ty Co6 Phan Thuong Mai Bao Hung Long
Pia chi : S6 104 duong 5 moi, Phuong Hung Vuong,Quan Hong Bang, Thanh
Ph6 Hai Phong.
S6 tai khoan: 2077040286469
Nguoi chuyén tién : Cong ty C6 phan Thuong mai Bao Anh
Ngan hang chuyén : NN va PT nong thon Viét Nam- chi nhanh Kién An
S6 tién ghi c6 : 100.164.372
S tién bang chir : Mot tram triéu mot tram sau muoi bdn ngan ba tram
bay muoi hai dong.
Noi dung : Thanh toan tién Dau Diesel cho Cong ty CPTM Béo Hung Long theo
hoa don 00002044
Giao dich vién Kiém soat
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Vi du 2 : Ngay 02/12/2020 ,Cong ty ban Xang E5 RON 92-II cho Coéng Ty
TNHH Tan Tién, khach hang chua thanh toan , sb tién hang 1a 98.505.200 d,
thué GTGT dau ra : 9.850.520 d.

Can ct vao héa don GTGT sé 00002056 (Biéu sé: 2.3 ) va cac
chung tir ké toan co lién quan, ké toan ghi vao so6 Nhat ky chung (Biéu sé: 2.5),
ddng thoi ghi vao sé chi tiét 131 (Biéu s6: 2.8) cin cur vao so6 Nhat ky chung
(Biéu so6: 2.5) ké toan ghi vao s6 cai TK 511, s6 cai TK 333, s6 cai TK 131.

Cudi ky cin cir vao s6 chi tiét 131 (Biéu sé: 2.8) lap Bang téng hop
phai thu khach hang (Biéu sé: 2.9)
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Biéu s6 2.3: Hoa don GTGT s6 00002056

HOA DPON GIA TRI GIA TANG Mau s6: 01GTKT3/001
Lién 3: Noi bo Ky hiéu: AA/20P
Ngay 02 thang 12 nam 2020 S6: 00002056

Pon vi ban hang: CONG TY CO PHAN THUONG MAI BAO HUNG LONG
Mi s6 thué: 0200875457

Dia chi: S6 104 duong 5 méi, Phuong Hung Vuong,Quan Hong Bang, Thanh Ph
Hai Phong

Dién thoai: 0225.3.838.344

Ho tén nguoi mua hang:
Tén don vi: Cong ty TNHH Tan Tién
Dia chi: S6 4/25 Xa Hong Thai, Thi tran An Duong, Huyén An Lio, Thanh phé Hai Phong .

Mi s6 thué: 0205696183

Hinh thirc thanh toan: CK S6 TK: 1500201104997 - NH NN va PT nong thon VN- CNHN
STT| Tén hang ho4, dichvu| DVT S0 Pongi4a | Thanh tién
lwgng

A B C 1 2 3=1x2

1 Xang E5 RON 92-11 Lit 5534 17.800 98.505.200
Cong tién hang: 98.505.200
Thué suit GTGT: 10% Tién thué GTGT: 9.850.520
Téng cong tién thanh toan: 108.355.720

S6 tién viét bang chir: Mot tram 1é tAm triéu ba trim nam muoi lam ngan bay tram
hai muoi dong.

Nguwoi mua hang Nguwoi ban hang Thu trwéong don vi

(K¥, ho tén) (Ky, ho tén) (Ky, déng dau, ho tén)
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Vi du 2.1 : Ngay 23/12/2020, Cong ty TNHH Tan Tién thanh toan tién Xang E5
RON 92-11 ngay 02/12/2020 ,hinh thirc thanh toan bang chuyén khoan,sé tién
thanh toan :108.355.720 d.

Can ct vao gidy béo co 928 (Biéu s6: 2.4) va cac ching tir ké toan
c6 lién quan, ké toan ghi vao s6 Nhat ky chung (Biéu sé: 2.5), dong thoi ghi vao
s6 chi tiét 131 (Biéu sé: 2.8), can ctr vao so6 Nhat ky chung (Biéu sé: 2.5) ké
toan ghi vao s cai TK 131, s6 cai TK 112.

Cudi ky can ctr vao so6 chi tiét 131 (Biéu so: 2.8) lap Bang tong hop
phai thu khach hang (Biéu sé: 2.9)
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Biéu s6 2.4 : Gidy b4o ¢6 s 928

PG BANK GIAY BAO CO Sé CT100CTV1191570928
Ngay GD : 23/12/2020

Ngan hang TMCP XANG DAU PETROLIMEX - HO

Ma s6 thué : 1400116233-011

Pia chi : TMCP xang dau Petrolimex -PG bank Quang Trung chi nhanh HP

Ma khach hang : 000377819

Tén khach hang: Cong Ty Co6 Phan Thuong Mai Bao Hung Long

Pia chi : S6 104 duong 5 moi ,Phuong Hung Vuong,Quan Hong Bang, Thanh
Ph6 Hai Phong.

S tai khoan: 2077040286469

Nguoi chuyén tién : Cong ty TNHH Tan tién

Ngan hang chuyén : NH VIETCOMBANK - TP HCM
S6 tién ghi c6 : 108.355.720 d

S6 tién bang chir: Mot tram 1é tam triéu ba tram nam muoi lam ngan bay tram
hai muoi dong.

Noi dung : Thanh toan tién Xang Ron 92-11 cho cong ty CPTM Bao Hung Long
theo héa don 00002056

Giao dich vién Kiém soat
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Biéu s6 2.5: S6 Nhat ki chung

Pon vi: Cong Ty C6 Phan Thuong Mai Bao Hung Long

Pia chi:S6 104 duong 5 méi,phudong Hung Vuong,Quan

Hong Bang, Thanh phd Hai Phong

SO NHAT KY CHUNG

MAiu s6 S03a-DN

(Ban hanh theo Théng tu s6 200/2014/TT-

BTC ngay 22/12/2014 cua B Tai chinh)

Thang 12 Nam 2020

Pon vi tinh: Pong

Chirng tir Dién giai SHTK So tién
SH NT No | Co No Co
HD Bdn Diu Diesel-0.055-11 cho| 131 100.164.372
00002044 | (1/12 |Céng Ty Co phan Thwong 511 91.058.520
mai Bdo Anh 3331 9.105.852
HD 02/12 Ban Xing Ron 92-11 cho 131 108.355.720
00002056 Cong ty TNHH Tin tién 511 98.505.200
3331 9.850.520
Cong Ty Cé phan Thwong 100.164.372 100.164.372
GBC 927 | 20/12 mgi Bio Anh thanh toin 1121 | 131
tien Dau Diesel-0.05-11
Cong ty TNHH Tin Tién
GBC 928 | 23/12 thanh todn tién Xang Ron (1121 | 131 108.355.720 108.355.720
92-11
Cong Ty TNHH Thuong
GBC 929 | 23/12 Imaiva Van tai Linh Anh 131 230.456.000 230.456.000
Thanh Toén tién hang 1121
Hb Ban Xang E5 RON 92-11 cho | 131 168.560.700
00002077 | 24/12 Cong ty Cé phin San Xuit 511 153.237.000
va Thuong mai Hoang Huy 3331 15.323.700
HDb Ban Nhét Delo 18L cho 131 16.500.000
00002112 | 24/12 |Congty TNHH Hai Long 511 15.000.000
) 3331 1.500.000
HD Ban Dau Diesel-0.05S-I1 131 334.235.000
00002115 | 25/12 |cho Cong Ty Co6 phan Pau 511 303.850.000
tu va Thuong mai ISJ 3331 30.385.000
Cong ty TNHH Ky thuat
GBC930 | 31/12 |va Xay dyng DHT thanh 1121 | 131 201.110.000 201.110.000
toan tien Dau Diesel
Cong phat sinh thang 12 56.880.075.235 56.880.075.235
Ngay 31 thang 12 nam 2020
Ngudi ghi so Ké toan truéng Thu truwédng don vi

(ky, ghi ho tén)

(ky, ghi ho tén)

(ky tén, dong dau)
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Biéu 2.6: S6 cai TK 131

Pon vi: Cong Ty C6 Phan Thuong Mai Bao Hung Long x
. . QA \ iy \ . Y Mau s6 S03b-DN
bia chi: So 104 duong 5 moi,phuong Hung Vuong,Quéan Hong . . p
Bang, Thanh phé Hai Phong (Ban han}l theo Thong tugso 290/%014{TT-
BTC ngay 22/12/2014 ctia B Tai chinh)

SO CAI
(Dung cho hinh thiic ké toan Nhat ky chung)
Thang 12 Nam 2020
Tén tai khoan: Phai thu cia khach hang
Sé hiéu: 131
Dién gii SH o ten
SH NT TKbU Ng Cé
S6 du dau thang 12 4.215.653.874

b 01/12 Ban Ddy Dlese|-9.05§-ll 5111 91.058.520

00002044 cho Cong Ty Co phan 3331 9.105.852
Thuwong mai Bdo Anh

HD 02/12 | Bdn Xang Ron 92-11 cho 5111 98.505.200

00002056 Cong ty TNHH Tin tién 3331 9.850.520
20/12 | Cong Ty Co phan Thuong
GBC 927 Mai Bdo Anh thanh todn 1121 100.164.372
tien Dau Diesel-0.05-11
23/12 | Céngty TNHH Tén Tien
GBC 928 thanh todan tién Xang Ron 1121 108.355.720
92-11

HD Ban Xang ES RON 92-11 cho 511 153.237.000

00002077 | 24/12 | Congty Co6 phan San Xuat 3331 15.323.700
va Thuong mai Hoang Huy
Cong s phat sinh thang 12 5.465.310.366 | 3.210.538.927
S6 dw cudi thang 12 6.470.425.313

Ngay 31 thang 12 Nam 2020
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Truong Pai Hoc Quan Ly va Cong Nghé Hai Phong

Biéu s6 2.7: So6 chi tiét phai thu khich hang 131

Pon vi: Cong ty Co phan thuong mai Bao Hung Long

Pia chi:S6 104 duong 5 méi,Phuong hung vuong,Quan Hong Bang, HP
SO CHI TIET PHAI THU KHACH HANG

Tai khoan: 131- Cong ty C6 phan Thuong mai Bao Anh
Tir ngay 01/12/2020 dén ngay 31/12/2020

Pon vi tinh : Pong

(Ban hanh theo TT 200/2014/TT- BTC
Ngay 22/12/2014 cta Bo Tai Chinh)

Mau s6: S13 — DN

NT Chimng tir TKPU | TH S6 phat sinh S6 du
P Dién giai C/K ) :
S6 hiéu NT No Co No Co
S6 dw dau thang 12 1.652.300.442
HD 5111 91.058.520 1.743.358.962
01/12 01/12 Lo
00002044 Bdn Diu Diesel-0.055-11 33311 9.105.852 1.752.464.814
56.511.000
05/12 | GBCO918 | 05/12 | Thanh toan Tién Xang Ron 95-11 (T11) | 1121 1.695.953.814
HD 5111 44.752.000 1.740.705.814
12/12 12/12 eh O
B4an Dau Diesel-0.05S-11
00002060 o 33311 4.475.200 1.745.181.014
HD B 5111 95.568.000 1.840.749.014
17/12 17/12 Tién hang Xang Ron 92-11
00002065 33311 9.556.800 1.850.305.814
18/12 GBC 919 18/12 Thanh toan Tién Dau Diesel (T11) 1121 105.889.000 1.744.416.814
20112 | GBC927 | 20/12 Thanh todn Tién Déu Diesel 1121 100.164.372 | 1.644.252.442
HD 5111 166.450.000 1.810.702.442
24/12 24/12 Ban Xang E5 Ron 92-11
00002079 33311 16.645.000 1.827.347.442
Cong sb phat sinh théng 12 2.242.330.378 | 1.074.800.988
S6 du cudi thang 12 2.819.829.832
Ngay 31 thang 12 nam 2020
Nguoi ghi s6 K& toan truéng Giam dbc

Sinh vién: Nguyén Dtrc Phuong-QT2101K

Page 51




Truong Pai Hoc Quan Ly va Cong Nghé Hai Phong

Biéu s0 2.8: So chi tiét phai thu khach hang 131
Don vi: Cong ty C6 phan thuong mai Bdo Hung Long .
Pia chi: SO 104 duong 5 mdi,Phuong hung vueong,Quan Hong Bang,HP

SO CHI TIET PHAI THU KHACH HANG

Maiu s6: S13 - DN
(Ban hanh theo TT 200/2014/TT- BTC
Ngay 22/12/2014 cua B¢ Tai Chinh)

Tai khoan: 131- Cong ty TNHH Tan Tién

Tir ngay 01/12/2020 dén ngay 31/12/2020
Dbon vi tinh: Pong

NT Chimng tir ] tkpy | 86 phat sinh 86 du
. Dien giai C/IK
S6 higu NT No Co No Co
S0 dw dau théng 12 1.313.630.331
b i Xine Rom 9211 5111 98.505.200 1.412.135.531
an Xang Ron 92-
0212 | go0020s6 | 0212 33311 9.850.520 1.421.986.051
b o 5111 54,255,000 1.476.241.051
1812 | gogo2066 | 18/12 Bén Dau Diesel 0.055_1I 33311 5.425.500 1.481.666.551
‘ 5111 303.850.000 1.785.516.551
2112 HD 21/12 Bén DAu Diesel 0.055-I1
00002068 33311 30.385.000 1.815.901.551
2312 | GBC928 | 23/12 | Thanh todn Tién Diu Diesel-0.05S 1121 108.355.720 1.707.545.831
Cong sb phat sinh thang 12 1.852.369.542 874.210.718
S6 dwr cudi thang 12 2.291.789.155

Ngay 31 thang 12 nam 2020

Ngudi ghi s6 K& toan truéng Giam déc

(ky, ho tén) (ky, ho tén) (ky, ho tén, dong diu)
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Truong Pai Hoc Quan Ly va Cong Nghé Hai Phong

Biéu s6 2.9: Bang téng hop phai thu khach hiang

Pon vi: Cong ty c¢d phan thuong mai Bao Hung Long . MAu sb: S13 - DN
Dia chi: SO 104 duong 5 méi,Phuong hung vuong,Quén Hong Bang, HP ( Ban hanh theo TT 200/2014-TT BTC

Ngay 22/12/2014 ctia Bo Tai Chinh)

BANG TONG HQP PHAI THU KHACH HANG
Tai khoan: Phai thu khach hang

Thang 12 Nam 2020
Pon vi tinh: Pdng
S6 dw dau thang 12 S6 phat sinh trong thang 12 S6 dw cudi thang 12
Tén khach hang
No Cé No Cé No¢ Cé
Cong ty Co phan Thuong mai Bao | 1.652.300.442 2.242.330.378 | 1.074.800.988 | 2.819.829.832
Anh
Cong ty TNHH Tan Tién 1.313.630.331 1.852.369.542 874.210.718 | 2.291.789.155
Tong cong 4.215.653.874 O 5.465.310.366 | 3.210.538.927 6.470.425.313 0

Nguoi ghi sé

(ky, ho tén)

Ngay 31 thang 12 nam 2020
K¢é toan trudng Giam doc

(ky, ho tén) (ky, ho tén, dong dau)
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Truong Pai Hoc Quan Ly va Cong Nghé Hai Phong

2.2.3 Thuec trang céng tic ké todn thanh todn véi ngwoi ban tai Cong Ty Co
Phén Thuwong Mai Bio Hung Long.

+ Chung tur st dung:
- Hop ddng kinh té
- Héoa don GTGT
- Gidy bao ng ctia ngan hang
- Phiéu chi,uy nhiém chi .
Tai khoan st dung: TK 331- Phai tra nha cung cap

+ Ké toan can cir vao chimg tir , héa don ma nha cung cap xuat tra cho cong
ty dé hach toan, ghi chép vao S6 nhat ky chung, tir S6 nhat ky chung , ké toan
ghi vao S6 cai 331 va So chi tiét phai tra ngudi ban .Sau d6 tién hanh lap bang
tong hop phai tra ngudi ban .

+ Cubi ky ké toan khép cac s6 liéu trén S6 nhat ky chung, S6 cai, Bang tong

hop Chi tiét dé lap Bang can d6i s6 phat sinh . Tir Bang can déi s6 phat sinh ta
lap Bao cao tai chinh .
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Truong Pai Hoc Quan Ly va Cong Nghé Hai Phong

So d6 2.5: Quy trinh ké toan thanh toan véi ngwoi ban tai Cong ty Co
phan Thwong mai Biao Hung Long

— : Ghi hang ngay
—p : Ghi dinh ky
> - Pdi chiéu kiém tra
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Truong Pai Hoc Quan Ly va Cong Nghé Hai Phong

Vi du 1: Ngay 15/12/2020 thanh toan tién Xang Ron 95-111 Cong ty TNHH Mot
thanh vién xang dau khu vuc 111 s tién 172.650.000 dong bang chuyén khoan.

Can ctr vao gidy bao ng 944 (Biéu sé: 2.11) va cac ching tir ké toan
c6 lién quan, ké toan ghi vao s6 Nhat ky chung (Biéu sb: 2.16 ), dong thoi ghi
vao sb chi tiét 331 (Biéu sb: 2.18), can cr vao s6 Nhat ky chung (Biéu s6: 2.16)
ké toan ghi vao sd cai TK 331, s6 cai TK 112.

Cubi ky cin ctr vao so chi tiét 331 (Biéu so: 2.18) lap Bang tong hop
phai tra nguoi ban (Biéu sé: 2.20)
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Truong Pai Hoc Quan Ly va Cong Nghé Hai Phong

Biéu s6 2.10: Uy nhiém chi s6 386
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Truong Pai Hoc Quan Ly va Cong Nghé Hai Phong

Bidu s6 2.11: Gidy b4o no sb 944

GIAY BAO NQ S$6 CT100CTV1191570944

Ngay GD : 15/12/2020

PG BANK

Kinh giri: CONG TY CO PHAN THUONG MAI BAO HUNG LONG
M3 s thué: 0200875457
Ngan hang TMCP XANG DAU PETROLIMEX xin tran trong thong bao: tai

khoan cua Quy khach hang da duoc ghi No véi nd1 dung nhu sau:

Sé tai khoan ghi No: 3052114808062 tai NH TMCP Xang ddu Petrolimex

S tién bang s6: 172.650.0004d

S tién bang chir:M6t tram bay muoi hai triéu sau tram lam muoi ngan dong .

Noi dung: Thanh toan tién Céng ng Xing Ron 95-11 Thang 11

Giao dich vién Kiém soat
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Truong Pai Hoc Quan Ly va Cong Nghé Hai Phong

Vi du 2 : Ngay 25/12/2020 ,Cong ty mua Dau Diesel-0.05S-11 cia Cong ty
TNHH Mot thanh vién xang dau khu vuc 11 véi sb tién 268.750.000 d va thué
GTGT 26.875.000 @&, Chua thanh toan.

Can ctr vao hoa don GTGT s6 00003339 (Biéu sb: 2.12 ) va cac ching
tir ké toan co lién quan, ké toan ghi vao s6 Nhat ky chung (Biéu sé: 2.16 ), dong
thoi ghi vao so chi tiét 331 (Biéu s6: 2.18), cin ctr vao sd Nhat ky chung (Biéu
s0: 2.16 ) ké toan ghi vao s6 cai TK 156, s6 cai TK 133, s6 cai TK 331.

Cudi ky can cir vao so6 chi tiét 331 (Biéu s6: 2.18) 1ap Bang tong hop
phai tra nguoi ban (Biéu sé: 2.20)

Sinh vién: Nguyén Dtrc Phuong-QT2101K Page 59



Truong Pai Hoc Quan Ly va Cong Nghé Hai Phong

Biéu 6 2.12:Héa don GTGT s6 00003339

HOA PON GIA TRI GIA TANG

Lién 2: Giao khach hang Miu s6 :01GTKT3/001
Ky hiéu : AA/20P

Ngiy 25 thing 12 nim 2020 $6: 00003339

Pon vi ban hang: Cong ty TNHH Mot thanh vién xang dau khu vyc 111

Ma s6 thué: 0541124741

Dia chi:Sé 1, S6 Dau ,Hong Bang ,Hai Phong - cira hang
Petrolimex 22

bién thoai: 02253.452.011

S6 tai khoan: 2112201019518 tai NHNN va PT nong thon HP

Ho tén ngudi mua hang: Nguyén Vin Son

Tén don vi: Cong Ty C6 Phan Thuong Mai Bao Hung Long

M sb thué : 0200875457

Dia chi: 104 dudong 5 méi ,Phudng Hung Vuong,Quan hong Bang,Hai Phong

Hinh thirc thanh toan: tién mat Sé tai khoan:
STT Tén hang ho4, dich vu bVT S6 lwong Pon gia | Thanh tién
1 Déu Diesel 0.05S-11 Lit 18.195 14.770 | 268.750.000
Cong tién hang 268.750.000
Thué GTGT 10% 26.875.000
Tong s6 tién thanh toan 295.625.000

S tién viét bang chir: Hai traim chin muoi ndm triéu su tram hai muoi 1am ngan dong.

Nguwoi mua hang Ngwoi ban hang Thu truwédng don vi
(Da ky) (Da ky) (Pa ky va dong diu)
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Truong Pai Hoc Quan Ly va Cong Nghé Hai Phong

Vi du 3: Ngay 27/12/2020 ,Cong ty mua Xang ES Ron 92-11 caa Cong ty TNHH
Thién Phtc véi sb tién 244.290.000 d va thué GTGT 24.429.000 d, Chua thanh
toan.

Can cir vao hoa don GTGT sb 00003371 (Biéu s6: 2.13) va cac ching
tir ké toan c6 lién quan, ké toan ghi vao so6 Nhat ky chung (Biéu sé: 2.16), dong
thoi ghi vao soé chi tiét 331 (Biéu so: 2.19), can ctr vao s6 Nhat ky chung (Biéu
s0: 2.16 ) ké toan ghi vao s6 cai TK 156, s6 cai TK 133, s6 cai TK 331.

Cudi ky cin cir vao s6 chi tiét 331 (Biéu s6: 2.20) lap Bang tong hop
phai tra nguoi ban (Biéu sb: 2.20)
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Truong Pai Hoc Quan Ly va Cong Nghé Hai Phong

Biéu s6 2.13:Héa don GTGT s6 00003371

HOA PON GIA TRI GIA TANG

Mau s6 :01GTKT3/001

Lién 2: Giao khach hang Ky hiéu : AA/20P
S6: 00003371

Ngay 27 thang 12 nim 2020

Don vi ban hang: Cong ty TNHH Thién Phuc

M3 s6 thué: 0241124741

Dia chi:S6 120, Tran Hung Pao, Ngb Quyén, Hai Phong .
bién thoai: 02253.452.011

S6 tai khoan: 2101445417856 tai NHNN va PT nong thon HP

Ho tén ngudi mua hang: Nguyén Vin Son

Tén don vi: Cong Ty C6 Phan Thuong Mai Bao Hung Long

M sb thué : 0200875457

Dia chi: 104 dudong 5 méi ,Phudng Hung Vuong,Quan hong Bang,Hai Phong

Hinh thirc thanh toan: tién mat Sé tai khoan:
STT Tén hang ho4, dich vu bVT S6 lwong Pon gia | Thanh tién
1 Xang E5 Ron 92-11 Lit 16.535 14.770 244.290.000
Cong tien hang 244.290.000
Thué GTGT 10% 24.429.000
Tong s6 tién thanh toan 268.719.000
S6 tién viét bang chir: Hai trim sau muoi tam tri¢u bay trim mudi chin ngan dong .
Nguwoi mua hang Ngwoi ban hang Thu truwédng don vi
(Da ky) (Da ky) (Pa ky va dong diu)
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Truong Pai Hoc Quan Ly va Cong Nghé Hai Phong

Vi du 4: Ngay 28/12/2020 thanh toan tién Dau Diesel cho Cong ty TNHH Thién
Phuc s tién 339.161.000 dong bang chuyén khoan.

Can ¢t vao gidy bao ng sé 952(Biéu sb: 2.15) va cac chung tur ké
toan c6 lién quan, ké toan ghi vao s6 Nhat ky chung (Biéu sb: 2.16), dong thoi
ghi vao sb chi tiét 331 (Biéu s6: 2.19), can ctr vao sd Nhat ky chung (Biéu sé:
2.16 ) ké toan ghi vao s6 cai TK 331, s6 cai TK 112.

Cudi ky cin ctr vao so chi tiét 331 (Biéu sé: 2.19) lap Bang téng hop
phai tra nguoi ban (Biéu s6: 2.20)

Sinh vién: Nguyén Dtrc Phuong-QT2101K Page 63



Truong Pai Hoc Quan Ly va Cong Nghé Hai Phong
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Truong Pai Hoc Quan Ly va Cong Nghé Hai Phong

Biéu s6 2.14: Uy nhiém chi sb 392
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Truong Pai Hoc Quan Ly va Cong Nghé Hai Phong

Bidu s6 2.15: Gidy bio no s6 952
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Truong Pai Hoc Quan Ly va Cong Nghé Hai Phong

Bidu s6 2.16: S6 Nhat ky chung

Pon vi:Cong Ty C6 Phan Thuong Mai Bao Hung Long

Pia chi:S6 104 dudong 5 méi,phuong Hing Vuong,

quan Hong Bang, Thanh phd Hai Phong

SO NHAT KY CHUNG

Thang 12 Nam 2020

Don vi tinh: Pong

Chirng tir X SHTK 0
Dién giai . .
SH NT No Co No Co
Hb Mua Diu Diesel-0.055-11 cia | 156 432.150.000
00003305 | 01/12 Cong ty TNHH Long Hung 133 43.215.000
- 331 475.365.000
Thanh toan tién VPP cho Céng 3331
PC 1011 05/12 ty TNHH Thu‘ong mai Ngoc 1111 13.750.000 13.750.000
Cudng
HD Mua Xang Ron 92-11 cia Cong 156 220.600.000
00003311 | 1012 ty TNHH Hai Linh 133 22.060.000
Y 331 242.660.000
Thanh todn tién Xding Ron
UNC 386 95-II1 cho Cong ty xing diu 331 | 1121 172.650.000
GBN 944 | 15/12 khu vue IT1 172.650.000
HD | oo | Mua Xang Ron 951 cia 122 140.930.000
00003334 Cong ty TNHH Nam Ninh 331 14.093.000 155.023.000
Hp Mua Déu Diesel:0.0SS-II cia 122 268.750.000
00003339 25/12 | Cong ty xdang dau khu vwe 111 331 26.875.000 295.625.000
Thanh toan tién VPP cho Céng
PC1012 | 26/12 ty TNHH Ngoc Son 33l un 11.025.000 11.025.000
HD 27/12 Mua Xdng Ron 92-11 ciia 156 244.290.000
00003371 Cong ty TNHI:I Thl‘en Phuc 133 331 24.429.000 268.719.000
UNC 392 Thanh todan tien Dau Diezel
GBN 952 28/12 cho Cong ty T:NHH Thién 331 1121 339.161.000 339 161.000
Phiic
Cong phat sinh thang 12 56.880.075.235 | 56.880.075.235
Ngay 31 thang 12 nam 2020
Ngudi ghi so K¢ toan truéng Thu truwédng don vi
(ky, ghi ho tén) (ky, ghi ho tén) (ky tén, dong déu)
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Truong Pai Hoc Quan Ly va Cong Nghé Hai Phong

Biéu $6 2.17: So c4i TK 331
Pon vi: Cong Ty C6 Phan Thuong Mai Bao Hung

Long

Pia chi: S6 104 duong 5 méi,phuong Hing Vuong,

quan Hong Bang, Thanh phé Hai Phong.

SO CAI

Thang 12 Nam 2020

Tén TK: Phai tra nguoi ban
SO hi¢u : 331

Pon vi tinh: Péng

Chirng tir B SH So tien
Dién giai
SH NT TKDU No¢ Cé
S6 dw dau thang 12 3.857.481.112
HD oy1p | Mua Dau Diesel-0.05S-11 cia 156 432.150.000
00003305 Cong ty TNHH Long Hung 133 43.215.000
Thanh toan tién VPP cho Cong 1111
PC1011 | 05/12 @ty TNHH Thuong mai Ngoc 13.750.000
Hb 10/12 Mua Xang Ron 92-11 cua Cong 122 e
00003311 ty TNHH Hai Linh 22.060.000
Thanh todn tién Xing Ron 95-
UNC 386 HI cho Céng ty xing dau khu | 1121 172.650.000
GBN 944 | 15/12 vwe T
HD o0/12 | MuaXang Ron 95-111 cua Cang 156 140.930.000
00003334 ty TNHH Nam Ninh 133 14.093.000
Hp Mua Déu Diesel:0.0SS—II cia 156 268.750.000
00003339 25/12 | Céng ty xang dau khu vwe 111 133 26.875.000
Thanh toan tién VPP cho Cong | 1111
PC1012 | 26112 ty TNHH Ngoc Son 11.025.000
HD 27/12 Mua Xang Ron 92-11 ciia Cong 156 244.290.000
00003371 ty TNHH Thién Phiic 133 24.429.000
UNC 392 Thanh todn tién Dau Diezel cho | 1121
GBNO9s2 | 212 Céong ty TNHH Thién Phiic 339.161.000
Sé phat sinh thang 12 2.442.365.951 4.771.858.842
S6 dw cudi thang 12 6.186.974.003
Ngay 31 thang 12 nam 2020
Nguoi ghi s6 K& toan truémg Thu trwéng don vi

(ky, ghi ho tén)

(ky, ghi ho tén)

(ky tén, dong dau)
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Truong Pai Hoc Quan Ly va Cong Nghé Hai Phong

Biéu s6 2.18: S§ chi tiét TK 331
Don vi: Cong Ty C6 Phan thuong Mai Bao Hung Long Miu s6: S13 — DN

Pia chi: S6 104 duong 5 méi,phuong hung Vuong,quan Hong Bang, Thanh

phb Hai Phong.

(Ban hanh theo TT 200/2014/TT- BTC
Ngay 22/12/2014 cua B¢ Tai Chinh)
SO CHI TIET PHAI TRA NGUOI BAN
Tai khoéan: 331
Déi tugng: Cong ty TNHH Mot thanh vién xing dau khu vuc 111
Tir ngay 01/12/2020 dén ngay 31/12/2020
Pon vi tinh: Pong

Chtng tir ) Tkp | Thoi S6 phat sinh S6 du
NT . Dién giai h
Séhigu | NT en gl U ok No Co No Co
S6 dw dau thang 12 1.198.721.658
UNC 386 Thanh toan tién Xang Ron 95-I11 cho 1121 172.650.000 1.026.071.658
15/12 GBN 944 15/12 Cong ty TNHH Mot thanh vién xang
dau khu vuc III
Hb Mua Dau Diesel-0.05S-1I ciia Cong ty 268.750.000 1.294.821.658
25112 | 0003339 | 2512 TNHH MTV xang ddu khu vuc TIT | 120 e
133 96.875.000 1.321.696.658
C('jng sé phat sinh thang 12 982.653.445 1.015.236.986
S6 dwr cubi thang 12 1.231.305.199
Ngay 31 thang 12 nam 2020
Nguwoi ghi so Ke toan truéng Giam doc
(ky, ho tén) (ky, ho tén) (ky, ho tén, dong dau)
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Truong Pai Hoc Quan Ly va Cong Nghé Hai Phong

Bidu s6 2.19: S6 chi tiét TK 331

DPon vi: Cong Ty C6 Phian Thuong Mai Biao Hung Long Miu s6: S13 — DN

Pia chi:S6 104 duong 5 méi,phudng Hung Vuong,quan Hong Bang, Thanh

(Ban hanh theo TT 200/2014/TT- BTC

phé Hai Phong. ) ) ) ) Ngay 22/12/2014 cua B¢ Tai Chinh)
SO CHI TIET PHAI TRA NGUOI BAN
, Tai khodn: 331
boi twong: Cong Ty TNHH Xang Dau Thién Phtic
Tir ngay 01/12/2020 dén ngay 31/12/2020
Don vi tinh: Pong
Chimg tir ~ Tk | Thoi 86 phat sinh 86 du
NT Séhidu | NT Dien giai pU 131}1( No Co No Co
S6 du dau thang 12 875.263.110

711 HD s7iyp|  Mua Xing Ron 92-I ciia Cong ty 156 244.290.000 1.119.553.110

00003371 TNHH Thién Phiic 133 24.429.000 1.143.982.110
27/12 HD 27112 Mua Dau Diezel ctia Cong ty TNHH 156 152.213.000 1.296.195.110

00003372 Thién Phuc 133 15.221.300 1.311.416.410

UNC 392 Thanh todn tién Dau Diezel cho Cong 972.255.410
28/12 28/12

GBN 952 ty TNHH Thién Phiic 1121 339.161.000

UNC 401 Thanh toan tién Xang Ron 92-11 cho 702.921.410
29/12 BN 956 29/12 Cong ty TNHH Thién Phac 1121 269.334.000

Cong sé phat sinh thang 12 1.025.696.639 [1.633.280.456
S6 du cuéi thang 12 1.482.846.927
) ) Ngay 31 thang 12 ndgm 2020
Nguwai ghi so Ke toan truéng Giam doc
(ky, ho tén) (ky, ho tén) (ky, ho tén, dong dau)
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Biéu s6 2.20; Bang tong hop TK 331

Pon vi: Cong Ty C6 Phan Thuong Mai Biao Hung Long

Truong Pai Hoc Quan Ly va Cong Nghé Hai Phong

Pia chi:S6 104 dudng 5 moi,phudng Hung Vuong,quan Hong Bang, Thanh phé Hai Phong

MAiu s6: S13 - DN
( Ban hanh theo TT 200/2014-TT BTC
Ngay 22/12/2014 ctia Bo Tai Chinh)

BANG TONG HQP PHAI TRA NGUOI BAN
Tai khoan: 331

Thang 12 Nam 2020

Pon vi tinh: Péng

S6 dw dau thang 12 S6 phat sinh trong thang 12 S6 dw cudi thang 12
Tén khach hang
No Co No Co No Co
Cong ty TNHH Mot thanh vién
‘(’;(gng Diu Kht vue 111 1198721658  982.653.445 | 1.015.236.986 1.231.305.199
Cong ty TNHH Thicn Phic 875.263.110 = 1.025.696.639 = 1.633.280.456 1.482.846.927
Téng cong 3.857.481.112 | 2442365951 | 4.771.858.842 0 6.186.974.003

Nguoi ghi s6

(ky, ho tén)

K¢ toan trudng

(ky, ho tén)

Ngay 31 thang 12 nam 2020
Giam déc

(ky, ho tén, dong diu)
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CHUONG 3: MOT SO Y KIEN PE XUAT NHAM HOAN THIEN
CONG TAC KE TOAN TOAN THANH TOAN VOI NGUOI MUA,
NGUOI BAN TAI CONG TY CO PHAN THUONG MAI
BAO HUNG LONG.

3.1 Nhin xét chung vé cong tic ké toan thanh toan véi ngudi mua, ngudi
ban tai Cong Ty C6 Phan Thwong Mai Bao Hung Long .

Cong ty C6 phan Thuong mai Bao Hung Long hién nay da cé nhitng budc
phat trién, doi méi trong hé thdng to chic bd may ké toan. Pic biét 1a ké toan
thanh toan véi ngudi mua, ngudi ban. Phuong thie ghi chép sé nhat ky chung
da gitp cong ty xur Iy khéi luong dit liéu 16n va huu hiéu. Khién cong viéc loc,
luu trir thong tin ké toan duoc giai quyét mot cach dé dang, nhanh gon. Bén
canh nhiig uu diém trén, hé thong ké toan cua cong ty van con ton tai nhiing
nhugc diém dang luu . Cy thé nhu sau :

3.1.1 Uu diém

- V& t6 chirc bo may ké toan: Bo may ké toan cia cong ty duoc phan cap
theo thir ty tir ké toan truang, ké toan doanh thu, céng no, tha quy. V&i quy mo
tinh gon s& giup cho viéc van hanh cia cong ty dé dang, nhanh chong. Tranh gap
nhitng sai sét 16n trong viéc xu Iy ching tir ké toan gitra cac khau.

- V& hé thdng s6 sach: Hé théng ghi s6 ké toan theo hinh thic nhat ky
chung 1a mét hinh thitc kha don gian va c6 hé théng. N6 giup cho cong ty xir ly
s6 lieu mot cach chuan xac cac sé lieu ké toan mot cach co hé théng, khoa hoc.
Ngoai ra khi 1én s6 cai, bang tong hop chi tiét tir hé thong s6 nhat ky chung ciing
rat tién loi, hiéu qua .

- V& hé thdng chang tir va luan chuyén chang tir: Ké toan dd ap dung
day du cac ching tir bat buoc do Bo Tai Chinh ban hanh. Quy trinh luan
chuyén chung tir hop 1y va hiéu qua .

- V& hach toan ké toan thanh toan: Vé véan dé ghi so cai, bang tong hop
chi tiét cho ting dbi twong khach hang s& dugc hoan thanh va dua vao s6 liéu do
dé lap bang can dbi s6 phat sinh va hach toan. Lam cin ctr dé lap béo céo tai
chinh timg quy, nam cho cong ty.

Cong ty theo doi cong n¢ phai thu, cong ng phai tra khach hang mét cach
khoa hoc, chinh x4c va lam hai long khach hang ciing nhu nha cung cap.

Phuong thuc thanh todn dugc 4p dung trong cong ty khé da dang nhu:
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Tién mit, chuyén khoan....., tiy theo dbi twong khach hang va dic diém riéng
cua don hang ma cong ty sé ap dung cac phuong thirc thanh todn khac nhau.
3.1.2 Han ché

Bén canh nhitng wu diém Coéng ty song d6i véi t6 chizc ké toan thanh
toan voi nguoi mua , nguoi ban Coéng Ty C6 Phan Thuong Mai Bao Hung Long
van dang tdn tai mot sb thiu sot can duge khic phuc :

Han ché 1: Cong ty chua ap dung cac phan mém ké toan trong cong tac
hach toan ma van sir dung thu cong dé 1am viéc diéu nay dan dén cong viéc ké
toan con mat nhiéu thoi gian va sai xot .

Han ché 2: Chua c6 giai phap day manh cong tac thu cua khach hang va
thanh toan cho khich hang d¢ khic phuc céc khodn no khé doi va thanh toan
cho nguo1 ban kip thot.

Han ché 3: Cong ty chua trich 1ap du phong no phai thu kho doi mic du
thuc té c6 phat sinh.

3.2. Mot s6 dé xuat nham hoan thién cong tic ké toan thanh toan véi nguoi
mua, ngudi ban tai Cong Ty Co6 Phin Thwong Mai Bao Hung Long.

Nén kinh té thi truong dang mé ra rat nhidu co hoi cho cic doanh nghiép
phat trién, nhung bén canh d6 ton tai khong it kho khan va thich thirc. Néu
doanh nghiép nio diéu phdi tét, biét khac phuc va han ché nhirng kho khan thi
s& tao da cho doanh nghiép d6 bén viing va tién 1én, dé hoa nhap voi sy phat
trién cua thé gidi. Trong cac ndm gan day, nudc ta dd khong ngimg day manh
hoan thién cac chuin muc ké toan Viét Nam nham giam b6t khoang cach khac
bi¢t giira ké toan Viét Nam véi ké toan thé gio1, tao ra nhiéu co hoi cho céac
doanh nghiép hoi nhap va phat trién .

Vi vay, Cong Ty C6 Phan Thuong Mai Bao Hung Long ciing nén thay
d6i mot vai phuong phap hach toan ké toan dé phu hop véi chuan muc va ché
dd ké toan mdi ban hanh va cling 1a tu tao co hoi cho minh nhanh chong hoa
nhap vo1 sy phat trién cta xa hoi.

3.2.1 Yéu ciu va phuong huwéng hoan thién té chirc ké toan thanh toan véi
nguwoi mua, nguwoi ban.

Pé ¢6 thé hoan thién t6 chire thanh toan véi ngudi mua, nguoi ban tai
cong ty thi cac phuong hudng va bién phap dua ra phai ddm bao mot sb yéu cau
Sau:

Hoan thién cong tac ké toan phai dua trén co s¢ tuan thu cac chinh sach
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kinh té ciia nha nudc néi chung va ché d6 ké toan, chuin muc ké toan do Bo
Tai Chinh ban hanh doanh nghiép phai tuan thu chinh sach ché d6 ké toan thi
thong tin vé ké toan moi nhat quan, viéc kiém tra, kiém soat cua nha nudc
méi c6 thé thuc hién dugc. Cac thong tin ké toan duoc lap nén dua trén co
s& tudn thu cac quy dinh sé& gitp cho viéc thu thap cac thong tin ké toan c6 chat
luong va khoa hoc gitup cho qué trinh phan tich danh gia va kiém tra hoat dong
tai chinh cta cong ty mot cach tot nhat.

Hoan thién cong tac ké toan thanh toan voi ngudi mua, ngudi ban phai
dam bao viéc cung cap thong tin ké toan kip thoi phan 4nh cic hoat dong tai
chinh cta cong ty, khong dé xay ra tinh trang thong tin bi don & ko cung cap kip
thoi cho nhu cau quan tri ndi bo trong cong ty cing nhu nhitng ddi twong quan
tam khac. Néu thong tin khong duoc cung cap Kip thoi co thé anh huong dén
viéc xtr 1y tinh hudng can thiét bat ngd trong doanh nghiép, con cac déi tuong
quan tdm bén ngoai doanh nghiép nhu: Ngan hang, nha dau tu ma khéng duoc
cung cap thong tin kip thoi c6 thé cong ty s& mat di co hoi dau tu va dong
thoi dé lai 4n twong khong tt cho bén dbi tac, diéu d6 s& lam anh huong toi
viéc kinh doanh sau nay.

Céc giai phap hoan thién cong tac ké toan mudn thyc hién dugc can dam
bao tinh tiét kiém va hiéu qua. Bat ki mot giai phap nao dua ra ciing phai tinh
to1 nhitng chi phi bo ra nhu: chi phi cho lwong nhéan vién, chi phi tai chinh....,
va nhitng hiéu qua mang lai khi ap dung giai phap d6. Baoi khi nao hiéu qua lon
hon chi phi da bo ra thi phuong an d6 méi duoc thuc hién.

s Glai phap 1: tang cuong quan ly cong no:

- Cong ty phai xay dung chinh sach quan Iy cong ng mot cach ro rang, hé
théng, khoa hoc dé gép phan quan ly cong ng mot cach chit ché, cé thé phan
loai dugc nhom no theo tidu chuan cua cong ty dé ra dé tranh tinh trang no qua
han méat kiém soat.

- Quan ly chat ché nhiing khach hang méi, tham do, tim kiém thong tin vé
khach hang. Bac biét la nang luc tai chinh cua khach hang dé ra quyét dinh cung
cap hang.

- Béi vé6i nhitng khach hang tham nién caa cong ty, bo phan ké toan phai co
bién phap theo ddi chit ché va doi ng khach hang dung ky han theo hop ddng
thoa thuan. Tranh truong hop dén han thanh toan ma khach hang khong tra hozc
bo phan ké toan chua giuc no.
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- Hang thang ké toan cong ng phai c6 trach nhiém bao cdo cho ké toan
truong vé tinh hinh cong no cua cong ty, dé can cir vao do ké toan truong sé dua
ra phuong an xu ly cho kip thot, phu hop.

- Nang cao trinh d6, d6i ngii ké toan cong ty bang cach trau doi, dao tao
nhitng nhan sy ké toan cii va mé rong tuyén dung nhitng nhan su méi, ning
dong, nhiét huyét, tai nang.

Vi du 1: Bién ban d4i chiéu cong no voi Cong ty C6 phan Thuong mai
Bao Anh dén thang 12/2020 :
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Cong Ty C6 Phan Thuong Mai Bao Hung Long Cong hoa xa h()i chu nghia Viet Nam
S6 104 duong 5 méi, Hung Vuong, Hong Bang,Hai Phong

Déc 1ap- Tu do- Hanh phic

BIEN BAN POI CHIEU CONG NO
- Can ctr vao thoa thuan gitra 2 bén

Hom nay ngay 31/12/2020, tai Cong ty C6 Phan Thuong Mai Bao Hung Long ,
chung t6i gdm ¢6 :
1. Bén mua : Cong ty C6 phan Thuong mai Bao Anh
- bia chi : S6 12, phudng Phu Lién,Quan Kién An,Thanh phé Hai Phong
- Bién thoai : 02253.252.252
- Pai dién : Ba Nguyén Thi Linh - Chtc vu : Giam déc
2. Bén ban : Cong ty Co phan Thuong mai Bao Hung Long
- bia chi :S6 104 duong 5 méi,phuong Hung Vuong,quan Hong
Bang, Thanh phé Hai Phong.
- bién thoai : 02253.369.369
- Pai dién : 6ng Pham Ding Hanh- chirc vy : Giam doc
Cung nhau d6i chiéu cong no tir 1/12/2020 dén 31/12/2020, cu thé nhu sau:
1. Poi chiéu cong no :
Pon vi tinh: Pdng

Stt Dién giai S6 tién
1 S0 du dau thang 12 1.652.300.442
2 S6 phat sinh tang trong thang 12 2.242.330.378
3 S6 da tra trong thang 12 1.074.800.988
4 S6 du phai tra cudi thang 12 2.819.829.832

Bang chit : Hai ty tam trim muoi chin triéu tdm trim hai muoi chin ngan tam
trim ba muoi hai dong
2. Két luan :

Tinh dén hét 31/12/2020 Céng ty C6 phan Thuong mai Bao Anh con phai
thanh toan cho Céng Ty C6 Phan Thwong Mai Bao Hung Long sé tién 1a
2.819.829.832 d. ( Hai ty tam tram muoi chin tri¢u tim tram hai muoi chin ngan
tam tram ba muoi hai dong) .

Bién ban nay duoc 1am thanh 02 ban mdi Bén gitr 01 ban dé 1am co s
thanh toan gifra hai bén .

Ngay 31 thang 12 nam 2020
Cong ty CP TM Bédo Anh Cong ty CP TM Bdo Hung Long
(ky, ghi ho tén) (ky tén, dong dau)
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% Gidi phdp 2: Hoan thién céng tdc ghi chép s séich
Tai Cong ty CP TM Béao Hung Long, cong tac hach toan ké toan dugc thuc

hién tha cong. May tinh chi dung dé soan thao van ban, ké miu sb sach va ang
dung Excel tinh luong trong bang thanh toan luong, khdu hao TSCP hang thang.
Cong viéc ké toan duogc tong hop vao cudi thang cho nén anh hudng dén tinh kip
thoi ciia thong tin ké toan. Vi vay, cong ty nén ung dung phan mém vao chi phi
quan 1y ghi chép s6 sach ké toan. Khi st dung phan mém ké toan, viéc kiém tra,
xt 1y va cung cip thong tin kinh té tai chinh duoc nhanh chéng, chinh xac, kip
thoi, tiét kiém stc lao dong ma hiéu qua cong viéc cao, cac dir lidu duogc luu trix
va bao quan thuan loi, an toan hon. Vi vay, cong ty can quan tdm hon trong viéc
dau tu cac phan mém ké toan cho phu hop véi diéu kién thuc té tai cong ty.

Cong ty co thé tu viét phan mém theo tiéu chuan quy dinh hoic di mua
phan mém cuia cac nha cung tng phan mém ké toan chuyén nghiép nhu:

- Phan mém ké toan FAST

- Phan mém ké toan MISA

- Phan mém ké todan VACOM.
- Thong tin vé cac goi san pham cia FAST: FAST Accounting 1 phan mém ké
toan danh cho doanh nghiép vira va nho véi 4 phién ban dap tmg cho cac loai
hinh doanh nghiép: dich vy, thuong mai, xy 1ap, san Xuat.
- Thong tin vé gia ca: Gia phan mém ké toan FAST Accounting 10.0 danh cho
loai hinh doanh nghiép thuong mai la: 8.000.000 dong.
- Thong tin don vi cung cap phan mém: Cong ty cd phan phan mém quan ly
doanh nghiép FAST. Lién hé: www.fast.com.vn

- * Phan mém ké toan Fast Acounting: http://www.fast.com.vn

Iy Céng ty o8 phBn phin mEm QLDMN Fast | |

Tro gitp K&t thoc English

& Hé théng

W TEna hop

1i TiEn mEt tiEn gdi. 1o vay
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Fast Accounting dugc phat trién va lién tuc hoan thién tir nim 1997, hién ¢6
hon 13.000 khach hang. Fast Accounting véi 4 phién ban dap tng cho cac loai
hinh doanh nghiép: dich vu, thuong mai, xay 1dp, san xuat. Phan mém nay dugc
phat trién trén cong nghé cua Microsoft, ngdn ngit 1ap trinh 1a CANET, co s dir
liéu 1a SQL Server, c6 thé chay trén may don 1¢, mang ndi bo hodc lam viéc tur
Xa qua internet.

s Gilai phap 3: Trich lap du phong phai thu kho doi.

Hién nay, chiéu theo diéu kién ctia viéc 1ap dy phong phai thu kho doi,
Cong ty C6 Phan Thuong Mai Bao Hung Long chua khai 1ap dy phong. Nhung
dé kiém soat duoc ngudn tai chinh ciia cong ty, tranh duoc ton that do cac khoan
no kho doi c6 thé xay ra . Sau day em xin dua ra cac diéu Kién ciing nhu cach
thirc 1ap phong phai thu kho doi theo quy dinh cua nha nudc nhu sau:

Duw phong n¢ phai thu khé doi : La dy phong phan gia tri bj ton that
cia cac khoan ng phai thu qua han thanh toan, ng phai thu chua qua han nhung
c6 thé khong doi duge do khach ng khong co kha nang thanh toan.

Tac dung dw phong phai thu khé doi : viéc lap du phong phai thu kho
doi gitp cong ty cd ngudn tai chinh dé bu dap ton that vé khoan no khé doi c6
thé xay ra trong nam ké hoach nham bao toan vén kinh doanh, dam bao cho
cong ty phan anh dung gia tri cac khoan ng phai thu ta thoi diém 1ap bao céo tai
chinh.

V@ co sé phap ly caa viéc 1ap du phong: Ké toan cin ctr vao théng tu
48/2019/TT-BTC ban hanh 08/08/2019 vé viéc huéng dan ché do trich 1ap
va str dung cac khoan du phong giam gia hang ton kho, ton that cac khoan dau
tu tai chinh, ng phai thu kho doi va bao hanh san pham, hang héa, cong trinh xay
lip tai doanh nghiép.

Piéu kién lap dw phong : Doanh nghiép co thé 1ap du phong phai thu
kho doi khi cac khoan ng c6 diéu kién nhu sau:

- Khoan ng phai c6 chtng tir goc, c6 ddi chiéu xac nhin cua khach ng vé s tién
con no bao gém: Hop déng kinh té, ban thanh Iy hop déng, cam két no, dbi
chiéu cong no va cac chung tir khac.

- Cac khoan ng khong du can cir xac dinh la ng phai thu theo quy dinh nay
phai xir Iy nhu mot khoan tén that.

- Mtic trich 1ap du phong phai thu kho doi doanh nghiép cé thé ap dung.
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Trudc hét doanh nghiép phai dy kién muc tén that c6 thé xay ra va tudi no qua
han ctia cac khoan no va tién hanh 1ap du phong cho ting khoan ng phai thu kho
doi, kém theo chung tir ching minh cac khoan ng khé doi trén.

Dbi v6i no phai thu quéa han thanh toan, mire trich 1ap du phong nhu sau:

Thoi gian qua han Mirc trich 1ap duw phong
Tlr 6 thang dén dudi 1 nim 30%
Tir 1 nam dén dudi2 nam 50%
Tur 2 nim dén dudi 3 nim 70%
Tu 3 nam tro nén 100%

- Pbi véi khoan no thu chua dén han thanh toan nhung t6 chirc kinh té da 1am
vao tinh trang pha san hoic dang 1am thu tuc giai thé, nguoi no mat tich, bo trdn,
dang bi co quan phap luat truy to, giam giir, xét xu, dang thi hanh 4n hoic da
chét.... thi doanh nghiép du tinh muc tén that khong thu hoi duoc dé trich 1ap
du phong.

Tai khoan sir dung: TK 229 : Dy phong ton that tai san.
TK 2293: Du phong phai thu kho doi.

Két cAu tai khoan:

Bén No Bén Cé

Hoan nhap chénh 1éch giira s6 du phong - Trich 1ap cac khoan du phong ton that
phai 1ap ki nay nho hon s6 dy phong da | tai san tai thoi diém bao cdo tai chinh.
trich 1ap ki trudc, chua st dung hét.

Bu dap gia tri khoan dau tu vao don vi
khac khi c6 quyét dinh dung sé du
phong da lap dé bu dap sé ton that da
Xay ra.

Bu dip phan gia tri da duwoc lap du
phong cta khoan no khong tha thu hoi

S6 dw bén ¢6: so dy phong ton that tai
san hién co & cudi ky.
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Trinh tu hach toan.

229 (2293)
131,138 Dy phong phai thu khé doi 642
Xoa s8 ng phai thu Lap duyu phong phai thu khé ddi (theo s6
khd doi chénh Iéch phai 1ap nam nay Idn hon

sS da 1ap ndm trudc chua s dung hét)

Hoan nhiap khoan duf phong phai thu khd doi N

(theo s6 chénh Iéch phdi 1ap nam nay nho hon
88 da 14p nam trudc chua s dung hét)

Xoa s8 ng phai thu khé ddi (néu chua 1Hp dyu phong)

Vi du minh hoa vé trich 1ap du phong no phai thu khé doi tai Cong ty
Céng Ty C6 Phin Thwong Mai Bio Hung Long

S6 104 duong 5 mai, Hung Vuong, Hong Bang, Hai Phong

BANG TRICH LAP DU PHONG NQ PHAI THU KHO POI
Thang 12 Nam 2020

Pon vi tinh: Bong

St Ten Cong ty Congng | Thoiqud | Mictrich s tien
han lap
Cong ty TNHH van tai 6 thang 15 )
1 Binh An 215.450.000 ngay 30% 64.635.000
g CONGLYTNHH 150 593540 | 8BNS 3505 60.367.062
Thuong mai van tai ngay
Cong phat sinh 145.948.950
Ngay 31 thang 12 nam 2020
Nguoi ghi so K¢ toan truéng Thu trwémg don vi
(ky, ghi ho tén) (ky, ghi ho tén) (ky tén, dong dau)
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- Tong sb tién can phai trich 1ap du phong ngay 31/12/2020 cho khoan no
qua han theo bang tinh & trén 1a: 145.948.950 dong, ké toan ghi:
No TK 642 : 145.948.950
Co TK 229(3) : 145.948.950
Tir nghiép vu trén, ké toan ghi vao sé Nhat ky chung, so cai ciing nhu cac

s0 sach ke toan khac c¢ lién quan.
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KET LUAN

Hién nay quan Iy t6 chirc ké toan thanh todn véi ngudi mua, ngudi ban
1a mot van dé gdy dau dau cho nhimg ngudi 1am san xuat va kinh doanh, du
mudn hay khong doanh nghiép van ludn phai d6i mat véi né, vi du nhu 1am thé
nao dé thu hoi cong ng khong nhitng dang, kip thdi ma con ngin ngira dugc
nhirng rui ro tiém 4n c6 thé dan dén tinh trang ng x4u, ng kho doi ma van gifr
dugc mbi quan hé tbt dep gilta hai bén... Do d6 viéc hoan thi¢n td chirc ké
toan thanh toan véi ngudi mua, nguoi ban nham quan 1y tot cong ng ludn 1a
mdi quan tdm 16n  ctia doanh nghiép.

Pé tai “Hoan thién cong tac ké toan thanh toan v6i ngwdi mua,
ngudi ban tai Cong Ty C6 Phan Thwong Mai Bao Hung Long ” di khai
quat 1y luan chung vé ké toan thanh toan trong cac doanh nghiép, mé ta duoc
thuc trang t6 chitc ké toan thanh toan véi ngudi mua, ngudi ban tai Cong Ty
Co6 Phan Thuong Mai Bao Hung Long va dua ra duoc mot so kién nghi hoan
thién cong tac ké toan thanh toan.

Trén thuc té cong tac thanh toan véi ngudi mua, ngudi ban tai Cong Ty
C6 Phan Thuong Mai Bao Hung Long van con mot s6 han ché:

Han ché 1: Cong ty chua ap dung cac phan mém ké toan trong cong tac
hach toan ma van st dung thu cong dé 1am viéc diéu nay dan dén cong viéc ké
toan con mat nhiéu thoi gian va sai x6t .

Han ché 2: Chua c6 giai phap day manh cong tac thu cua khach hang va
thanh toan cho khach hang dé khac phuc cac khoan ng kho doi va thanh toan
cho nguo1 ban kip thoi.

Han ché 3: Cong ty chua trich 1ap du phong no phai thu kho doi mic du
thuc té c6 phat sinh.

Theo d6, Cong Ty Co Phan Thuong Mai Bao Hung Long can trién khai
mot s6 giai phap dé khac phuc nhiing han ché néu trén :

Giai phap 1: Tang cuong quan 1y cong no phai thu va 1ap hd so theo ddi
khéach hang.

Giai phap 2 : Ap dung phan mém ké toan trong t6 chirc ké toén.

Giai phap 3 : Trién khai lap du phong phai thu kho doi cho nhiing khoan
phai thu qua han theo quy dinh

Em xin chan thanh cam on cac Thﬁy, C6 tai Truong Pai Hoc Quan Ly Va
Cong Nghé Hai Phong d3 hudng dan, gitp d& em trong qua trinh hoan thanh khoa
luan. Pong cam on cac Anh, Chi cong tac tai Cong Ty C6 Phan Thuong Mai Bao
Hung Long da gitip don em trong qua trinh thuc tap tai cong ty.
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