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Truong Dai hoc Ddn lap Hai Phong

LO1 MO PAU

C6 thé noi rang, cac nghiép vu thanh toan c6 mot ¥ nghia vo cing quan
trong ddi véi hoat dong kinh doanh caa Doanh nghiép, né gép phan duy tri su
ton tai va phat trién.

Trong tinh hinh Viét Nam dang hoa minh vao nén kinh té thé gisi, d6i mat
véi nhiéu kho khan thir thach thi cac doanh nghiép néi chung va déi véi Cong ty
TNHH X4y dung Thuong mai Bach Tin Phat néi riéng can phai c6 nhitng bién
phap dé cang cb va phat huy dia vi hon nira. Cong ty TNHH X4y dung Thuong
mai Bach Tin Phat 1a cong ty kinh doanh trong linh vuc xay 1ap nén phai dic
biét quan tdim dén quan hé thanh toan véi ngudi mua va nguoi ban. Giai quyét
tét van dé cong no 1a mot cac tich cuc dé day manh hoat d¢ong kinh doanh. Vi
vay, viéc hoan thién cong tac ké toan thanh toan 1a viéc 1am that su can thiét va
cO y nghia.

Sau qué trinh hoc tap va nghién ctu tai truong c6 duoc nhitng kién thire co
ban va dic biét trong qua trinh thuc tap tai phong Ké toan Cong ty TNHH Xay
dung Thuong mai Bach Tin Phat, em di chon dé tai “ Hoan thi¢n cong tic ké
toan thanh todn véi nguwoi mua va ngwoi ban tai Cong ty TNHH Xdy dung
Thwong mai Bich Tin Phdt” 1am dé tai khoa luan.

Noi dung cuia dé tai dugc trinh bay trong 3 chuong:

Chuong 1 : Co s& 1y luan chung vé ké toan thanh toan véi ngudi mua,
nguodi ban trong doanh nghiép vira va nho.

Chuong 2 : Thuc trang cong tac ké toan thanh toan véi ngudi mua, nguoi
ban tai Cong ty TNHH Xay dung Thuong mai Bach Tin Phat.

Chuong 3 : Mot s6 giai phap nham hoan thién cong tac ké toan thanh toan
véi ngudi mua, nguoi ban tai Cong ty TNHH Xay dung Thuong mai Bach Tin
Phat.

Khoa luan cua em dugc hoan thanh véi su gitup do, quan tam tan tinh cta
gido vién huéng din — ThS. Tran Thi Thanh Phwong, cung cac co chu, anh chi
trong phong ké toan ctia cong ty. Mic du ban than di ¢ gang rat nhiéu, xong do
han ché vé mit thoi gian ciing nhu nhan thirc va trinh do nén bai khoa luan cia
em khong tranh khoi nhitng thiéu sét. Do vay, em rat mong duoc tiép thu nhiing
y kién dong gop, chi bao cua cac thay co dé co thé bo sung, nang cao trinh do

cling nhu kién thirc cia minh dé phuc vu cho cong tac ké toan sau nay .

Sinh vien: Vii Thi Uyén — QTL1001K Page 1



Truong Dai hoc Ddn lap Hai Phong

CHUONG 1
CO SO LY LUAN CHUNG VE KE TOAN THANH TOAN VOI NGUOI MUA,
NGUOI BAN TRONG DOANH NGHIEP VUA VA NHO.

1.1. Cac hinh thirc thanh toan

Thanh toan: 13 thuat ngir ngan gon mod ta viéc chuyén giao tai san tr mot
bén sang cho mdt bén khéc, thuong duoc s dung khi trao ddi san pham, dich vu
trong mot giao dich ¢o6 rang budc phap 1y.

Hinh thirc thanh toan: Hinh thic thanh toan c6 xua nhat d6 1a hang doi
hang, con hién nay c6 rat nhiéu hinh thic thanh toan gom: tién mat, chuyén
khoan, ghi ng, tin dung, séc,... Pay 1a nhitng cach thirc nhan tra tién hang trong
giao dich mua ban giira cac ca nhan, don vi, doanh nghiép véi nhau. Hai bén
phai cung thong nhat phuong thirc thanh toan ap dung cho giao dich d6. Trong
giao dich thuong mai thanh toan phai di kém véi hoa don va bién nhan.

Hién nay, c6 hai hinh thtic thanh toan co ban la: thanh toan bang tién mat
va thanh toan khong bang tién mit.
e Hinh thirc thanh toan bang tién mit
Hinh thirc thanh toan bang tién mat hién nay khong dugc cic doanh
nghiép st dung nhiéu. Thanh toan bang tién mat cha yéu dung cho cac nghiép
vu phét sinh s6 tién nho (hién nay 4p dung cho sé tién dudi 20 triéu), nghiép vu
don gian va khoang cach dia 1y giita hai bén hep. Hinh thirc thanh toan bang tién
mat c6 thé chia thanh:
- Thanh toan bang Viét Nam ddng
- Thanh toan bang ngoai té.
- Thanh to4n bang héi phiéu ngan hang
- Thanh toan bang vang, bac, kim khi quy, da quy, hodc cac gidy to c6 gia
tri.
e Hinh thirc thanh toan khéng bang tién mat
Hinh thirc thanh toan khéng dung tién mit 1a cach thic thanh toan trong d6

khong co su Xuét hién cua tién mat ma viéc thanh toan duoc thuc hién béng cach

Sinh vien: Vii Thi Uyén — QTL1001K Page 2



Truong Dai hoc Ddn lap Hai Phong

trich chuyén trén céac tai khoan cua cac chu thé lién quan dén sé tién phai thanh
toan.

Thanh toan khong dung tién mit con duge dinh nghia 1 hinh thuc thanh
toan khong truc tiép dung tién mit ma dwa vao cac chung tir hop phap nhu gidy
nho thu, gidy uy nhiém chi, séc... dé trich chuyén von tién té tir tai khoan cua
don vi nay sang tai khoan ctua don vi khac ¢ ngan hang. Thanh toan khong dung
tién mat gan véi su ra doi cua dong tién ghi s6.Hinh thirc nay ngay cang duoc sir
dung pho bién vi tiét kiém thoi gian, chi phi ciing nhu giam dang ké luong tién
mit trong luu théng. Céc hinh thirc thanh toan khong dung tién mat chu yéu:

Hinh thure thanh toan uy nhiém chi: la phuong tién thanh toan ma nguoi tra
tién 1ap lénh thanh toan theo mau do Ngan hang quy dinh, giri cho ngan hang
noi minh mo tai khoan yéu cau trich mot sé tién nhat dinh trén tai khoan cua
minh dé tra cho nguoi thy huong.

Hinh thirc nho thu phiéu trom: 1 phuong thirc thanh todn ma nguoi ban ky
phat héi phiéu nho ngan hang thu ho s6 tién ghi trén hdi phiéu tir nguoi mua,
khong guii kém theo bat cir mot chung tir nao. Nguoi ban giao hang cho nguoi
mua va gui thang bo ching tir cho ngudi mua dé ngudi mua nhan hang. Hoi
phiéu duoc 1ap va giri ¢én ngan hang nho thu tién.

Hinh thirc thanh toan nho thu kéem chung tw: 1a hinh thic thanh toan, trong
d6 nguoi ban sau khi giao hang, ky phat hoi phiéu va gui kém véi bo ching tir
ban hang dé nhd ngan hang thu ho tién tir ngudi mua véi diéu kién 1a ngan hang
chi trao bo chung tir cho nguodi mua sau khi ngudi nay tra tién hoi phiéu, hoac
ky chap nhan thanh toan héi phiéu c6 ky han.

Hinh thitc tin dung chiing tiz: 13 hinh thirc thanh toan, trong d6 theo yéu cau
ctua khach hang, mot ngan hang s€ phat hanh mdt buc thu (goi 1a thu tin dung)
cam két tra tién hodc chap nhan héi phiéu cho mot bén tht ba khi ngudi nay
Xuat trinh cho ngan hang bd ching tir thanh toan phu hop voi nhiing diéu kién

va diéu khoan quy dinh trong thu tin dung .

Sinh vien: Vii Thi Uyén — QTL1001K Page 3
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1.2.  Ni dung ké toan thanh toan véi ngudi mua trong doanh nghiép vira
va nho
1.2.1. Nguyén tic Ké todn thanh todn véi nguwoi mua

beé theo doi kip thoi, chinh xac cac nghiép vu thanh toan véi ngudi mua
ké toan can tudn thu cic nguyén tic sau:

- Khoan phai thu cta khach hang can duoc hach toan chi tiét cho timg doi
tugng, ting nodi dung phai thu, theo ddi chi tiét ki han thu hoi va ghi chép theo
ting 1an thanh toan. P6i tugng phai thu 14 cac khach hang c6 quan hé kinh té véi
doanh nghiép vé mua san pham, hang hoa, nhan cung cap dich vu, ké ca TSCD,
bat dong san dau tu, cac khoan dau tu tai chinh.

- Bén giao uy thac xuét khau ghi nhan phai thu khach hang d6i véi cac
khoan phai thu tir bén nhan uy thac xuit khau vé tién ban hang xuat khau nhu
cac giao dich ban hang, cung cap dich vy thong thuong.

- Ké toan tién hanh phan loai cac khoan ng, loai ng c6 thé tra ding han,
khoan no khé doi hodc c6 kha niang khong thu hoi duoc dé co can ctr xac dinh sd
trich 1ap sb dy phong phai thu khé doi hodc co bién phap xur 1y dbi véi khoan thu
khong doi dugc. Khoan thiét hai vé no phai thu khé doi sau khi trir du phong da
trich 1ap dugc ghi nhan vao chi phi quan ly doanh nghiép trong ki bao cao.
Khoan ng kho doi da xu 1y khi doi dugc, hach toan vao thu nhap khac.

Trong quan hé ban san pham, hang hoa, cung cap dich vu theo thoa thuan
gitta doanh nghiép vé&i khach hang, néu san pham, hang héa, TSCD, BDSPT da
giao, dich vu cung cip khong ding theo thoa thuan trong hop dong kinh té thi nguoi
mua c6 thé yéu cau doanh nghiép giam gia hang ban hoac tra lai s6 hang da giao.
1.2.2. Chiing tar, tai khodn va sé sdach trong ké todn thanh todn véi nguwoi mua

a. Chirng tir sir dung

- Hop dong kinh té.

- Hoéa don GTGT( hay hoa don ban hang).
- Phiéu xuat kho.

- Phiéu thu.

- Giay béo c¢6 Ngan hang.

Sinh vien: Vii Thi Uyén — QTL1001K Page 4



Truong Dai hoc Ddn lap Hai Phong

- Bién ban bu trir cong ng.

- Giay nop tién.

- Bién ban thanh 1y hop dong.

- Céac chung tir khac c6 lién quan.

b. Tai khoan sir dung

Dé theo dbi cac khoan thanh toan véi khach hang vé tién ban san pham, hang
hoa, cung cap dich vu, tai khoan ké toan sir dung tai khoan 131- Phai thu cua
khach hang. Tai khoan nay dung dé phan anh cac khoan no phai thu va tinh hinh
thanh toan céc khoan ng phai thu cia doanh nghiép véi khach hang vé tién ban
san pham, hang hoéa, bat dong san dau tu, tai san ¢ dinh, dich vu cung cap.

Tai khoan 131 c6 két cau nhu sau:

Bén No:

- S6 tién phai thu cua khach hang phét sinh trong ky khi ban san pham,
hang hoa, BDSDT, TSCPD, dich vu, cac khoan dau tu tai chinh;

- S6 tién thura tra lai cho khach hang;

- Panh gia lai cac khoan phai thu ctia khach hang 13 khoan muc tién té c6
gbc ngoai té tai thoi diém lap BCTC (trudong hop ty gia ngoai té ting so vai ty
gia ghi s6 ké toan).

Bén Co:

- 34 tién khach hang da tra no;

- S6 tién da nhan Gmg trudc, tra truéc cia khach hang;

- Khoan giam gia hang ban trir vao ng phai thu cta khach hang;

- Doanh thu cta s6 hang di ban bi ngudi mua tra lai (c6 thué GTGT hoac
khong co6 thué GTGT);

- S6 tién chiét khau thanh toan va chiét khau thuong mai cho ngudi mua;

- Panh gié lai cac khoan phai thu ciia khach hang 1a khoan muc tién té c6
g6C ngoai té tai thoi diém lap BCTC (truong hop ty gia ngoai té giam so vai ty
gia ghi s6 ké toan).

S6 dw bén No:

S6 tién con phai thu caa khach hang.
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- Tai khoan nay cé thé c¢6 s6 dw bén Cé: S6 du bén Co6 phan anh sb tién
nhan trudc hodc s6 da thu nhiéu hon sb phai thu cua khach hang chi tiét theo
tig d6i twong cu thé.

- Khi lap Béo c4o tinh hinh tai chinh, phai liy sé du chi tiét theo ting ddi
tugng phai thu cuia tai khoan nay dé ghi ca hai chi tiéu bén "Tai san" va bén
"Ngudn vén".

c. S6 sach sir dung

- S6 chi tiét phai thu ctia khach hang.

- S6 tong hop phai thu cta khach hang.

- S6 c4i tai khodn 131,...

1.2.3. Ké todn cdc nghigp vu Kinh té phdt sinh lién quan dén thanh todn vii
ngwoi mua trong doanh nghigép.
(1). Khi ban san pham, hang ho4, cung cap dich vu chua thu dwgc ngay bang
tién (ké cac khoan phai thu vé tién ban hang xuat khau cia bén giao 1y thac), ké
toan ghi nhan doanh thu, ghi:
a) Di voi san pham, hang hoa, dich vu, bat dong san dau tu thudc ddi tuong
chiu thué GTGT, thué tiéu thy dic biét, thué xuat khau, thué bao vé moi truong,
ké toan phan anh doanh thu ban hang va cung cap dich vu theo gia ban chua co
thué, cac khoan thué gian thu phai nop duoc tach riéng ngay khi ghi nhan doanh
thu (ké ca thué GTGT phai ndp theo phuong phap truc tiép), ghi:
No TK 131 - Phai thu ciia khach hang (tong gi4 thanh toan)
C6 TK 511 - Doanh thu ban hang va cung cap dich vu (gia chua co thué)
C6 TK 333 - Thué va cac khoan phai ndp Nha nudc.
b) Truong hop khong tach ngay dugc cac khoan thué phai nop, ké toan ghi nhan
doanh thu bao gom ca thué phai nop. Pinh ky ké toan xac dinh nghia vu thué
phai ndp va ghi giam doanh thu, ghi:
No TK 511 - Doanh thu ban hang va cung cap dich vu
C6 TK 333 - Thué va cac khoan phai nop Nha nudc.
(2). Ké toan hang ban bi khach hang tra lai:
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No TK 511 - Hang ban bi tra lai (gia ban chwa c6 thué)
No TK 333 - Thué va cac khoan phai nop Nha nuéc (sé thué GTGT cua
hang ban bi tra lai, chi tiét cho tung loai thué)
Co6 TK 131 - Phai thu cta khach hang.
(3). K& toan chiét khau thwong mai va giam gia hang ban
a) Truong hop sb tién chiét khau thuong mai, giam gia hang ban da ghi ngay
trén hoa don ban hang, ké toan phan anh doanh thu theo gia da trir chiét khau,
giam gia (ghi nhan theo doanh thu thudn) va khong phan anh riéng sb chiét
khau, giam gia;
b) Trudng hop trén hoa don ban hang chua thé hién sb tién chiét khau thuong
mai, giam gia hang ban do khach hang chua du diéu kién dé duoc huong hoic
chua xéac dinh dugc s6 phai chiét khau, giam gia thi doanh thu ghi nhan theo gia
chua trir chiét khiu (doanh thu gdp). Sau thoi diém ghi nhan doanh thu, néu
khach hang du diéu kién dugc huong chiét khau, giam gia thi ké toan phai ghi
nhan riéng khoan chiét khau giam gia dé dinh ky diéu chinh giam doanh thu
gop, ghi:
No TK 511 - Cac khoan giam trir doanh thu (gia chua c6 thué)
No TK 333 - Thué va cac khoan phai ndop Nha nudc (sé thué cua hang
giam gia, chiét khau thuong mai)
C6 TK 131 - Phai thu ctia khach hang (tong s6 tién giam gia).
(4). S6 chiét khau thanh toan phai tra cho nguodi mua do nguodi mua thanh toan
tién mua hang trudc thoi han quy dinh, trir vao khodn ng phai thu cia khach hang,
ghi:
No TK 111 - Tién mat
No TK 112 - Tién giri Ngan hang
No TK 635 - Chi phi tai chinh (S4 tién chiét khau thanh toan)
C6 TK 131 - Phai thu cua khach hang.
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(5). Nhan dugc tién do khach hang tra (ké ca tién 1di cta sé no - néu cd), nhan
tién tmg trudc cua khach hang theo hop dong ban hang hoic cung cap dich vu,
ghi:
Nocac TK 111, 112,....
Co6 TK 131 - Phai thu cta khach hang
C6 TK 515 - Doanh thu hoat dong tai chinh (phan tién 13i).
Truong hop nhan ung truéc bang ngoai té thi bén C6 TK 131 ghi theo ty gia
giao dich thyc té tai thoi diém nhan tién Gng trudc (ty gid mua cta ngan hang
noi thuc hién giao dich)
(6). Truong hop khach hang khong thanh todn bang tién ma thanh toan bang
hang (theo phuong thirc hang d6i hang), can ctr vao gia trj vat tu, hang hod nhan
trao doi (tinh theo gia tri hop 1y ghi trong Hoa don GTGT hodc Hoa don ban
hang ctia khach hang) trir vao s6 no phai thu cua khach hang, ghi:
No TK 152 - Nguyén li€u, vat licu
No TK 153 - Cong cy, dung cu
No TK 156 - Hang hoa
No TK 611- Mua hang (hang t6n kho ké toan theo phuong phap KKPK)
No TK 133 - Thué GTGT duoc khau trir (néu co)
Co6 TK 131 - Phai thu ctia khach hang.
(7). Truong hop phat sinh khoan ng phai thu kho doi thuc sy khong thé thu no
duoc phai xir 1y x04 s6, cin ¢ vao bién ban xtr Iy x0a ng, ghi:
No TK 229 - Dy phong ton that tai san (2293) (s6 da 1ap du phong)
No TK 642 - Chi phi quan ly kinh doanh (sé chua 1ap du phong)
C6 TK 131 - Phai thu cua khach hang.
(8). Ké toan khoan phai thu vé phi ty thac tai bén nhan ty thac xuat nhap khau:
No TK 131 - Phai thu ctua khach hang
C6 TK 511 - Doanh thu ban hang va cung cap dich vu (5113)
C6 TK 3331 - Thué GTGT phai nop (33311)
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KE TOAN PHAI THU CUA KHACH HANG

131
511, 515 Phai thu cua khdich héng 635

Doanh thu Tong gid _ | Chiét khiu thanh toan n
chua thu tién | phai thanh toan
S11
33311
Chiét khau thwong mai, giam
Thué GTGT gid, hang ban bi tra lai _
(néu co) w:
3311
;s T
Thué GTGT &
Thu nhdp do (néu c0) "
thanh 1y, Téng sé tién khach _ 111,112
nhueng ban hang phai thanh toan
TSCD chwa thu tién Khach hang tmg trweée hofic
thanh toan tién R
_331_
413

Bu trir ng véi ngudi ban (cang
Chénh Iéch ty gid tang khi danh gia _ | mot déi trong khach hang)

cac khoan phai thu cua khach hang
1a KMTT c6 gde ngoai t& cudi ky 2293

No khé doi xir 1y xoé sb

:

642
Phan chua dugce
du phong

152, 153, 156, 611

Khéch hang thanh todn ng bing_
hang 16n kho g
_133
Thué GTGT
(néu co)

413
Chénh 1&ch ty gid giam khi danh gid
¢ac khoan phai thu ciia khach hang
1a KMTT c¢6 gdc ngoai té cudi ky

So d6 1.1: So' dd hach toan cac nghiép vu thanh toan véi ngudi mua theo
TT133/2016/TT-BTC
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1.3. Ndi dung ké toan thanh toan véi nguoi ban
1.3.1. Nguyén tic ké todn thanh todn véi ngwoi bdn

Phai tra nguoi ban phan anh cac khoan ng phai tra cia doanh nghiép cho
ngudi ban vat tu, hang hoa, ngudi cung cdp dich vu, ngudi ban tai san ¢b dinh,
BDSPT, cac khoan dau tu tai chinh theo hop dong kinh té da ky két. Bong thoi
cling dugc dung dé phan anh tinh hinh thanh toan vé cac khoan no phai tra cho
ngudi nhan thau xay lap chinh, phuy.

Pé theo ddi kip thoi, chinh x4c cac nghiép vu thanh toan véi nguoi ban ké
toan can tudn thu cic nguyén tac sau:

a) Tai khoan nay dung dé phan anh tinh hinh thanh toan vé cac khoan no
phai tra ciia doanh nghiép cho nguoi ban vat tu, hang hoa, ngudi cung cap dich
vu, nguoi ban TSCH, BDSPT, cic khoan dau tu tai chinh theo hop dong kinh té
da ky két. Tai khoan nay ciing dugc dung dé phan anh tinh hinh thanh toan vé
cac khoan no phai tra cho nguoi nhan thau xay lap chinh, phu. Khong phan anh
vao tai khoan nay cac nghiép vy mua tra tién ngay.

b) No phai tra cho ngudi ban, nguoi cung cap, ngudi nhan thau xay lap
can duoc hach toan chi tiét cho timg dbi twong phai tra. Trong chi tiét ting ddi
tugng phai tra, tai khoan nay phan anh ca s6 tién da Gng trudc cho ngudi ban,
ngudi cung cap, nguoi nhan thau xay lap nhung chua nhan dugc san pham, hang
héa, dich vu, khéi luong xay lap hoan thanh ban giao.

¢) Bén giao nhap khau iy thac ghi nhan trén tai khoan nay so tién phai tra
ngudi ban vé hang nhap khau théng qua bén nhan nhap khau ty thac nhu khoan
phai tra nguoi ban thong thuong.

d) Nhiing vat tu, hang héa, dich vy da nhan, nhap kho nhung dén cudi ky
van chua c6 héa don thi sir dung gia tam tinh dé ghi so6 va phai diéu chinh vé gia
thue té khi nhan duoc hoa don hodc thong bao gia chinh thic cia nguoi ban.

d) Khi hach toan chi tiét cac khoan nay, ké toan phai hach toan rd rang,
ranh mach cac khoan chiét khau thanh toan, chiét khau thuong mai, giam gia
hang ban ciia ngudi ban, ngudi cung cap néu chua duoc phan anh trong héa don

mua hang.
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1.3.2. Chiing tar, tai khodn va sé sach siv dung trong ké todn thanh todn voi
nguwoi ban
*Chirng tir st dung:
- H6éa don mua hang
- Bién ban kiém nghiém
- Phiéu nhap kho
- Bién ban dbi chiéu cong ng
- Bién ban thanh Iy hop dong
- Céac chung tur lién quan khéc
* Tai khoan va sb sach sir dung
» Tai khoan st dung: Tai khoan 331 — Phai tra cho nguoi ban
Pé theo ddi cac khoan no phai tra cho ngudi cung cap, ngudi ban vat tu
hang hoéa, dich cu... ké toan sir dung tai khoan 331 - Phai tra cho ngudi ban. Tai
khoan nay dung dé phan 4nh tinh hinh thanh todn vé cac khoan ng phai tra. Tai
khoan 331 ¢6 két cau nhu sau:
Bén No:
- S6 tién di tra cho nguoi ban vat tu, hang hoa, nguoi cung cap dich vu,
ngudi nhan thau xay 14p;
- S6 tién ung trude cho ngudi ban, nguoi cung cap, nguoi nhan thau xay
Iflp nhung chua nhan duoc vat tu, hang hoa, dich vy, khéi lwong san phém xay
lip hoan thanh ban giao;
- S6 tién nguoi ban chap thuan giam gia hang hoa hoic dich vu da giao
theo hop ddng;
- Chiét khau thanh toan va chiét khdu thuong mai duoc ngudi ban chap
thuan cho doanh nghiép giam trir vao khoan ng phai tra cho nguoi ban;
- Gia tri vat tu, hang hoa thiéu hut, kém pham chat khi kiém nhan va tra
lai nguoi ban;
- Piéu chinh s6 chénh 1éch gitra gia tam tinh 16n hon gia thyc té cua s vat

tu, hang hoéa, dich vu da nhan, khi c¢6 hoa don hoac thong bao gia chinh thirc;
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- Panh gia lai cac khoan phai tra cho ngudi ban 1a khoan muc tién té c6
gbc ngoai té (trudng hop ty gia ngoai té giam so véi ty gia ghi so ké toan).

Bén Co:

- S tién phai tra cho nguoi ban vat tu, hang héa, nguoi cung cap dich vu
va ngudi nhan thau xay 14p;

- Diéu chinh sé chénh léch gitta gia tam tinh nho hon gia thyuc té cua sb
vat tu, hang hoa, dich vu da nhan, khi ¢6 hoa don hoac thong bao gia chinh thuc;

- Panh gia lai cac khoan phai tra cho nguoi ban 1a khoan muc tién té c6
g6c ngoai té (trudng hop ty gia ngoai té ting so voi ty gia ghi so ké toan).

S6 dw bén Co: S6 tién con phai tra cho nguoi ban hang, ngudi cung cap
dich vu, nguoi nhan thau xay lap.

Tai khodn nay c6 thé ¢6 s6 dw bén No: S6 du bén No (néu ¢6) phan anh
sb tién da tng trude cho nguoi ban hodc so tién da tra nhiéu hon sé phai tra cho
nguoi ban theo chi tiét cua timg ddi tuong cu thé.

Khi 1ap Béo c4o tinh hinh tai chinh, phai lay s6 du chi tiét cua ting doi
tugng phan anh & tai khoan nay dé ghi 2 chi tiéu bén “Tai san” va bén “Nguon
von”.

> S0 sach sir dung:
-S4 chi tiét thanh toan cho ting ngudi ban;
- Sb tong hop thanh toan véi nguoi ban;SO cai cac tai khoan 331,
111,112,...
1.3.3. Ké todn cdc nghigp vu thanh todn véi ngwoi bin
(1). Mua vat tu, hang héa chua tra tién ngudi ban vé nhap kho trong trudng hop
hach toan hang ton kho theo phuong phap ké khai thudng xuyén hoc khi mua
TSCD:
a) Truong hop mua trong noi dia, ghi:
- Néu thué GTGT dau vao duoc khau trir, ghi:
No cac TK 152, 153, 156, 157, 211(gia chua c6 thué GTGT)
No TK 133 - Thué GTGT duoc khau trir (1331)
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C6 TK 331 - Phai tra cho ngudi ban (tdng gia thanh toan).
- Truong hop thué GTGT dau vao khong duoc khau trir thi gia tri vat tu, hang
hoa, TSCP bao gém ca thué GTGT (tong gia thanh toan).
b) Trudng hop nhap khau, ghi:
- Phan 4anh gia tri hang nhap khau bao gém ca thué TTPB, thué XK, thué
BVMT (néu c6), ghi:
No cac TK 152, 153, 156, 157, 211
Co6 TK 331 - Phai tra cho nguoi ban
C6 TK 3332 - Thué TTPB (néu c6)
C6 TK 3333 - Thué xuét nhap khau (chi tiét thué nhap khau, néu c6)
C6 TK 33381 - Thué bao vé moi trudng.
- Néu thué GTGT dau vao duogc khau tr, ghi:
No TK 133 - Thué GTGT duoc khau trir (1331)
C6 TK 3331 - Thué GTGT phai nop (33312).
(2). Mua vat tu, hang hoa chua tra tién nguoi ban vé nhap kho trong truong hop
hach toan hang ton kho theo phwong phép kiém ké dinh ky:
a. Truong hop mua trong nodi dia:
- Néu thué GTGT dau vao duoc khiu trir, ghi:
No TK 611 - Mua hang (gia chua c6 thué GTGT)
No TK 133 - Thué¢ GTGT dugc khau trir
C6 TK 331 - Phai tra cho ngudi ban (tong gia thanh toan).
- Truong hop thué GTGT dau vao khong duge khau trir thi gia tri vat tu, hang
hoa bao gdm ca thué GTGT (tong gia thanh toan)
b. Trudng hop nhap khau, ghi:
- Phan 4nh gi4 tri hang nhap khau bao gom ca thué TTDB, thué xuat khau, thué
bao vé mdi truong (néu cd), ghi:
No TK 611 - Mua hang.
Co6 TK 331 - Phai tra cho nguoi ban
C6 TK 3332 - Thué TTPB (néu cb)
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C6 TK 3333 - Thué xuét nhap khau (chi tiét thué nhap khau, néu c6)
C6 TK 33381 - Thué bao vé méi trudng.
- Néu thué GTGT dau vao duoc khau trir, ghi:
No TK 133 - Thué GTGT dugc khau trir (1331)
C6 TK 3331 - Thué GTGT phai nop (33312).
(3). Trudng hop don vi ¢ thuc hién dau tu XDCB theo phuong thic giao thau,
khi nhan khéi luong xay ldp hoan thanh ban giao ctia bén nhéan thau xay lap, can
ctr hop dong giao thau va bién ban ban giao khéi luong xay lip, hoa don khbi
lugng xay lap hoan thanh:
- Néu thué GTGT dau vao duoc khau trir, ghi:
No TK 241 - XDCB dé dang (gia chua c6 thué GTGT)
No TK 133 - Thué GTGT dugc khau trur
C6 TK 331 - Phai tra cho ngudi ban (tong gia thanh toan).
- Trudng hop thué GTGT dau vao khong duoc khau trir thi gia tri dau tu XDCB
bao gdm ca thué GTGT (tong gia thanh toan).
(4). Khi tng trude tién hodc thanh toan sd tién phai tra cho nguoi ban vat tu,
hang hoa, ngudi cung cap dich vu, ngudi nhan thau xay lap, ghi:
No TK 331 - Phai tra cho nguoi ban
Cocac TK 111, 112, 341,...
- Truong hop phai thanh toan cho nha thau bang ngoai té, ké toan phai quy d6i
ra Pong Viét Nam theo ty gia giao dich thyc té tai thoi diém phat sinh (1a ty gia
ban cuia ngan hang thuong mai noi thuong xuyén co6 giao dich).
- Trudng hop da ung trude tién cho nha thau bang ngoai té, ké toan ghi nhan gia
trj dau tu XDCB tuong ung véi s6 tién di Gng trudc theo ty gia giao dich thuc té
tai thoi diém ung trude. Phan gia tri dau tw XDCB con phai thanh toan (sau khi
da trir di s tién ung trudc) duge ghi nhan theo ty gia giao dich thyc té tai thoi
diém phat sinh.
No TK 331 - Phai tra cho ngudi ban (ty gia giao dich thuc té)
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No TK 635 - Chi phi tai chinh (néu ty gia giao dich thuc té thap hon ty gia
ghi s ké toan cta TK tién)
Co cac TK 111, 112.... (ty gia ghi s6 ké toan)
C6 TK 515 - Doanh thu hoat dong tai chinh (néu ty gia giao dich
thue té cao hon ty gia ghi s6 ké toan ctia TK tién).
(5). Khi nhan lai tién do ngudi ban hoan lai s6 tién da Gmg trude vi khong cung
cép duoc hang hoa, dich vy, ghi:
No cac TK 111, 112,...
Co6 TK 331 - Phai trd cho nguoi ban.
(6). Nhan dich vu cung cip (chi phi van chuyén hang hoa, dién, nudc, dién
thoai, kiém toan, tu van, quang cdo, dich vu khac) ctia nguo1 ban:
- Néu thué GTGT dau vao dugc khau trir, ghi:
No TK 156 - Hang hoa
No TK 241 - XDCB dé dang
No TK 242 - Chi phi tra trude
No cac TK 154, 642, 635, 811
No TK 133 - Thué GTGT dugc khau trir (1331) (néu cb)
C6 TK 331 - Phai tra cho ngudi ban (tong gia thanh toan).
- Trudng hop thué GTGT dau vao khong duoc khau trir thi gia tri dich vu bao
gom ca thué GTGT (tong gia thanh toan).
(7). Chiét khau thanh toan mua vat tu, hang hoa doanh nghiép dugc huong do
thanh toan trudc thoi han phai thanh todn va tinh trir vao khoan ng phai tra
ngudi ban, ngudi cung cap, ghi:
No TK 331 - Phai trd cho nguodi ban
Co6 TK 515 - Doanh thu hoat dong tai chinh.
(8). Trudng hop vat tu, hang hoa mua vao phai tra lai hodc duoc ngudi ban chap
thuan giam gia do khong dung quy cach, pham chat duoc tinh trir vao khoan no
phai tra cho nguoi ban, ghi:

No TK 331 - Phai trd cho nguoi ban
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C6 TK 133 - Thué GTGT duoc khau trir (1331) (néu c6)
Co6 cac TK 152, 153, 156, 611,...
(9). Truong hop cac khoan ng phai tra cho ngudi ban khong tim ra chi ng hoac
chu ng khong doi va dugc xur Iy ghi tang thu nhap khac cuia doanh nghiép, ghi:
Nog TK 331 - Phai tra cho nguoi ban
C6 TK 711 - Thu nhép khéc.
(10). Béi véi nha thau chinh, khi xac dinh gia tri khbi lugng xay 1ap phai tra cho
nha thau phu theo hop ddng kinh té di ky két, can cir vao hoa don, phiéu gia
cong trinh, bién ban nghiém thu khoi lwong xay lap hoan thanh va hop dong
giao thau phy, ghi:
No TK 632 - Gia von hang ban (gia chua c6 thué GTGT)
No TK 133 - Thué GTGT duoc khau trir (1331)
C6 TK 331 - Phai tra cho ngudi ban (tong so tién phai tra cho nha
thau phu gom ca thué GTGT dau vao).
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&

THONG TU 133/2016/TT-BTC

KE TOAN PHAI TRA NGUOI BAN

331 151,152,
111,112, 341 Phai tra cho ngwoi ban 153, 156, 611,..
I.',"’ng trirde tién cho ngwoi ban Mua vat tie, hang hoa nhap kho
Thanh toan cac khoan phai tra 133
515 N
Chiéu khau thanh todn Thué GTGT
_ 211
152, 153, Mua TSCD
156,211, 611,..
Giam gia. hang mua tra lai, chiét khau 152,153,157, 211
thirong mai dirgc hwong Gi4 tri ctia hang nhap khau
133 333 Thué NK. TTDB
Thué GTGT BVMT (néu cd)
(néu cd) 133
"y Thué GTGT dau vao
Tnrong hop khoan no phai tra cho (néu cd)
ngwoi ban khéng tim ra chu no 154, 241, 242
-1 N 642, 635, 811
Hoa héng dai Iy diroc hirong
3331 Nhan dich vu cung cap
‘Thué GTGT 151, 152,156, 211
(néu cé) Phi 1ty thac nhap khau phai tra
111,112 don vi nhan uy thac
~ [Tra trwde tién tiy thac mua hang cho 133
don vi nhan 1y thac nhap khau el
Thué GTGT (néu cé)
Tra tién hang nhap khau va cac chi phi
lién quan dén hang nhap khau cho don 632
vi nhan uv thac nhap khau Nha thau chinh x4c dinh 5

413

[Chénh 1éch ty gid giam khi cudi ki

danh gia cac khoan phai tra ngwoi
ban bang ngoai té

Chénh léch t¥ gid tang khi cudi kv _|

gia tri khoi hrong xay lap
phai tra cho nha thau phu
413

danh gia cac khoan phai tra ngweoi
ban bang ngoai té

So dd 1.2: So dd hach toan cac nghiép vu thanh toan véi ngudi ban theo
TT133/2016/TT-BTC
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Truong Dai hoc Ddn lap Hai Phong

1.4. Ndi dung ké toan cac nghiép vu thanh toan cé lién quan dén ngoai té
1.4.1. Ty gid va quy dinh vé ty gid sir dung trong ké todn

+ Ty gid: Ty gia (con duoc goi 13 ty gia trao d6i ngoai t&) giira hai tién té 1a
ty gia ma tai d6 mot dong tién nay s& duogc trao doi cho mot dong tién khac. N6
cling duoc coi 13 gia ca dong tién cua mot qudc gia dugc biéu hién boi mot tién
té khac.

+ Quy dinh vé sir dung ty gid :

Ty gia ghi s6 gom : Ty gia ghi s6 thuc té dich danh hoac ty gia ghi s6 binh
quan gia quyén di dong (ty gia binh quan gia quyén sau ting lan nhap).

- Ty gia ghi s6 thuc té dich danh : La ty gia khi thu hoi cac khoan no phai
thu, cac khoan ky cuoc, ky quy hodc thanh toan cic khoan ng phai tra bang
ngoai t&, duoc xac dinh theo ty gia tai thoi diém giao dich phat sinh hoic tai thoi
diém danh gia lai cudi ky cua timg doi tugng.

- Ty gia ghi s6 binh quan gia quyén di dong 1a ty gia duoc st dung tai bén
Co tai khoan tién khi thanh toan tién bang ngoai té, dugc xac dinh trén co sd lay
tong gia tri duoc phan anh tai bén No tai khoan chia cho sé luong ngoai té thuc
co tai thoi diém thanh toan

< Chénh lgch ty gid hoi dodi chii yéu phat sinh trong cdc truong hop:
- Thyc té mua ban, trao doi, thanh toan cac nghiép vu kinh té phat sinh
bang ngoai té trong ky (chénh 1éch ty gia hbi doai da thuc hién);
- Panh gia lai cac khoan muc tién té c6 gbc ngoai té tai thoi diém lap Bao
c4o tai chinh (chénh léch ty gia hdi doai chua thuc hién);
- Chuyén dbi Bao céo tai chinh dwgc 1ap bang ngoai té sang Dong Viét
Nam.

Viéc quy d6i ddng ngoai té ra dong Viét Nam phai cin ctr vao: Ty gia giao
dich thuc té, ty gia xudt va ty gia ghi s6 ké toan.

1.4.2. Ké todn cdc nghiép vu thanh todn véi ngwoi mua, nguwoi bdn cé lién
quan dén ngoai t¢

a. Tai khoan sir dung
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- TK131 - Phai thu khach hang
- TK331 - Phai tra nguoi ban
- TK635 - Chi phi tai chinh (Truong hop 16 ty gia)
- TKG515 - Doanh thu hoat dong tai chinh (Truong hop 1ai ty gia)
Cubi ki hach toan , ké toan diéu chinh ty gia s6 du phai thu va gc phai tra
c6 gbc ngoai té theo ty gia giao dich binh quan lién Ngan hang tai thoi diém Iap
Béo ca tai chinh.

b. Ké todn cdc nghigp vu thanh todn véi ngwoi mua lién quan dén ngoai t¢

- Tai thoi diém ghi doanh thu va khach hang nhan ng dya vao ty gia thuc
té hién hanh, ghi:
No TK 131 : Ty gi4 ghi nhan no - ty gia thuc té
C6 TK 511 : Ty gi thyc té
C6 TK 3331 Ty gia thyc té
- Khi thu dugc tién no phai thu bang ngoai té:
+ Néu phat sinh 18 chénh léch ty gia trong giao dich thanh toan no phai thu
bang ngoai t&, ké toan ghi:
No TK 111(1112),112(1122): Ty gia hbi doai thyc té tai ngay giao dich
No TK 635 : L5 ty gia hoi doai
C6 TK 131: Ty gia ghi so ké toan (ty gia nhan no)
+ Néu phat sinh 14i chénh 1éch ty gia hdi doai khi thanh toan ng phai thu
bang ngoai té , ghi:
No cac TK 111(1112),112(1122) : Ty gia hoi doai tai ngay giao dich
C6 TK 515 : Lai ty gia hdi doai
C6 TK 131 : Ty gia ghi s6 ké toan (ty gia nhan no)
- Khi l1ap Bao cao tai chinh, ké toan danh gia lai cac khoan muc tién té co
gbc ngoai té theo ty gia hdi doai giao dich thuc té tai thoi diém bao céo:
+ Néu phat sinh 14i ty gia hdi doai (ty gia ngoai té tang so véi ty gia Pong
Viét Nam), ghi:
No TK 131 — Phai thu ctia khach hang
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C6 TK 413 — Chénh léch ty gia hdi doai (4131).
+ Néu phat sinh 13 ty gia hdi doai (ty gia ngoai té giam so véi ty gid Pong
Viét Nam), ghi:
No TK 413 — Chénh léch ty gia héi doai (4131)
Co6 TK 131 — Phai thu cua khach hang.

c. Ké todn cdc nghiép vu thanh todn véi nguoi bdn lién quan dén ngoai té

+ Khi phat sinh cac khoan cong ng ddi v6i ngudi ban thi phai theo ddi ca
sd nguyén té phat sinh, ghi:
No TK 152, 153, 211 : ty gia thuc té
No TK 133 : ty gia thuc té
C6 TK 331 : ty gia ghi s6 ké toén - ty gia thuc t&
+ Khi thanh toén :
- Néu phat sinh 16 ty gia:
No TK 331 : ty gi4 ghi so ké toan
No TK 635 : néu 16 vé ty gia héi doai
C6 TK111, 112... : s6 tién da tra theo ty gia thuc té
- Néu phat sinh 13i ty gia
No TK 331 : ty gi4 ghi so ké toan
CO TK 111,112... : s6 tién d4 tra theo ty gia thuc té .
C6 TK 515 : néu 14 vé ty gia hdi doai.
- Khi l1ap Bdo cao tai chinh, ké toan danh gia lai cac khoan muc tién té c6
gbc ngoai té theo ty gia hdi doai giao dich thuc té tai thoi diém bao cao:
+ Néu phat sinh 14i ty gia hbi dodi (ty gia ngoai té giam so voi Pong Viét
Nam), ghi:
No TK 331 — Phéi trd nguoi ban
C6 TK 413 — Chénh léch ty gia hoi doai (4131).
+ Néu phat sinh 13 ty gia hdi doai (ty gia ngoai té tang so v4i Pong Viét
Nam), ghi:
No TK 413 — Chénh l&ch ty gia héi doai (4131)
Co6 TK 331 — Phai tra nguoi ban.
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1.5. Van dung hé théng sé sach ké toan vao cong tac ké toan thanh toan
trong doanh nghiép.
Céc hinh thtrc ghi s6 ké toan theo 133/2016/TT-BTC ngay 26/08/2016 cua
Bo tai chinh 4p dung cho doanh nghiép gém 4 hinh thirc sau:
- Hinh thire ké toan Nhat ky chung;
- Hinh thire ké toan Nhat ky — S6 cai;
- Hinh thirc ké toan chung tir ghi so;
- Hinh thirc ké toan trén may vi tinh.
1.5.1. Hinh thirc Nh@t ky chung
Hinh thirc S6 Nhat ky chung phu hop véi moi loai hinh doanh nghiép.Theo
hinh thirc s6 nay tat ca cac nghiép vu kinh té phat sinh theo trinh tu thoi gian
duoc phan 4nh vao s6 Nhat ki chung, sau d6 sé liéu tir Nhat ki chung s& duoc
dung dé vao so cai.
Hinh thirc ké toan Nhat ky chung goém cac loai s6 sach cha yéu sau: So
Nhat ky chung, S6 Nhat ky dic biét; So Cai; Céc s0, thé ke toan chi tiét.

Chung tir gbc

v I

Sb Nhat ky dac biét SO NHAT KY S6, thé ké toan chi tiét

SO CAITK 131,331 [ Bang tong hop chi tiét

Bang can dbi
sb phat sinh
Chii thich: |_IZAO CAO TAI CHINH [¢&———
—_— Ghi hang ngay
—%  Ghidinhky
“mmmm- »  Quan hé ddi chiéu, kiém tra

So do 1.3: Trinh tw ghi s6 ké todn thanh todn véi ngueoi mua, nguoi ban theo
hinh thiec Nhdt ky chung
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1.5.2. Hinh thirc Nhdt ky — Sé cdi

Theo hinh thiic $6 ndy thi toan bo cac nghiép vu Kinh té phat sinh theo thoi
gian dugc phan anh trén ciing mot vai trang s6 Nhat ky - S6 cai. Day 1a so tong
hop duy nhét.Toan bé cac nghiép tai khoan ma doanh nghiép sir dung s& dugc
phan anh trén Nhat ki s6 cai. M&i mot ching tir s& dugc phan anh mot dong trén
Nhat ky - s6 cai. Can ctr dé ghi vao s6 Nhat ky - S6 Cai 1a cac ching tir ké toan
hodc Bang tong hop ching tir ké toan cuing loai.

Hinh thirc ké toan Nhat ky — S6 cai gdm cac loai s6 sach chi yéu sau:

- Nhat ky - S6 Cai;

- Céc s0, thé ké toan chi tiét.

Ching tir ké toan (héa don

ban hang, phiéu thu,...)

A\ 4

BN tna hob chin S6 ké toan
o .
ang tong nep enang chi tiét TK
tir ke toan cung loai
131, 331
, ﬁ
Nhat ky — S6 cai (mé cho TK Bang tong
131,331) hop hop
chi tiét TK
131, 331
Bao cao tai chinh <
Chui thich:
— Ghi hang ngay

———  Ghidinhky
«——  Quan hé dbi chiéu, kiém tra
So do 1.4: Trinh tw ghi s6 ké todn thanh todn véi ngueoi mua, ngudi ban theo
hinh thirc Nhit ky — S6 cdi

1.5.3. Diic diém Kké todn thanh todn theo hinh thirc Chimng tir ghi sé

Theo hinh thirc niy canc @ vao ching tir goc ké toan 1ap chang tir ghi so, cac ching
tir ghi s sau khi lapxong s& duoc xép hang vao s6 diang ki ching tir ghi s6 dé 1ay s6 hiéu
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ngdy thang. Cac Chimg tir ghi s6 sau khi Pang ki 14y s6 hiéu cting cac ching tir gdedinh
kém duoc ké toan truong duyét s& 1a can ct ghi sb cai

-Chumg tir ghi s6 do ké toan 1ap trén co so timg chimg tir ké toan hodc
Bang tong hop chimg tir ké toan cung loai, c6 cung ndi dung kinh té.

- Chtng tur ghi s6 duoc danh s hiéu lién tuc trong tung thang hodc ca nam
(theo s6 thir ty trong SO Pang ky Chimg tir ghi s0) va ¢ ching tir ké toan dinh
kém, phai duoc ké toan truong duyét trude khi ghi s6 ké toan.

Hinh thirc ké toan Chimg tir ghi s6 gdm céc loai s sach chil yéu sau: Chimg tir ghi
s0; SO Piang ky Chimg tir ghi s6; S6 Cai; Cac s, thé ké toan chi tiét.

Chiing tir ké toan (héa don

l ,

mua hang, phiéu chi,...)

Bang téng hop So ké toan chi tiét
chieng tir cung loai TK 131, 331
S6 ding ky chi o <
chirng tir wng tw ghni so
ghi s6 I
r'y \ 4 .,
: 2 e Bang tong hop
| Sé c4i TK 131,331... | <----—--- S
! chi tiet TK 131,
i v
A » Bang can d6i s6 phat sinh
P
Chii thich: B4o cao tai chinh <

— Ghi hang ngay
——— Ghidinh ky
U » Quan hé dbi chiéu, kiém tra

So doé 1.5: Trinh ti ghi s6 Ké todn thanh todn véi ngudi mua, nguoi ban theo
hinh thirc Chuing tir ghi s6
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1.5.4. Péc diém ké todn thanh todn theo hinh thirc Ké todn trén mdy vi tinh

Dic trung co ban caa Hinh thic ké toan trén may vi tinh 13 cong viéc ké
toan duoc thyc hién theo mot chuwong trinh phan mém ké toan trén mdy vi tinh.
Phan mém ké toan duoc thiét ké theo nguyén tic caa mot trong bon hinh thirc ké
toan hoac két hop cac hinh thirc ké toan quy dinh trén day. Phan mém ké toan
khong hién thi diy da quy trinh ghi s6 ké toan, nhung phai in dugc day du so ké
toan va bao cao tai chinh theo quy dinh.

Céc loai s6 ctia Hinh thuc ké toan trén may vi tinh: Phan mém ké toan duoc
thiét ké theo Hinh thirc ké toan nao s& c6 cic loai s6 cla hinh thic ké toan d6
nhung khong hoan toan giéng mau so ké toan ghi bang tay.

Trinh tw ghi 6 Ké todn theo hinh thirc Ké todn trén may vi tinh:

- Hang ngay, ké toan can ctr vao chting tir ké toan hoidc Bang téng hop
chiing tir ké toan cung loai da dugc kiém tra, duoc dung 1am cin ¢t ghi S0, xac
dinh tai khoan ghi No, tai khoan ghi C6 dé nhap di liéu vao may vi tinh theo cac
bang, biéu duoc thiét ké sin trén phan mém ké toan.

- Cubdi ky, ké toan thuc hién céac thao tac khod sd (cong sb) va lap béo co
tai chinh. Viéc d6i chiéu gitra s6 liéu tong hop vai s6 ligu chi tiét dugc thuc hién
tu dong va ludn dam bao chinh xac, trung thuc theo thong tin da dugc nhap
trong ky. Nguoi lam ké toan co thé kiém tra, ddi chiéu sé lidu gitra s6 ké toan

Va1 bao cdo tai chinh sau khi da in ra giay.

PHAN MEM

CHUNG TU KE TOAN KE TOAN 50 KE TOAN

\ - Sﬁﬂtﬁng h_l;rp
/‘ - So chi tiét

-~

BANG TONG HOP

CHUNG TU KE —— - Bdo cdo tai chinh
TOAN CUNG LOAT MAY VI TINH - Bio cdo ké todn quan tri
Ghi chii:
Nhip sé lidu hing ngay —_—
In sé, bdo cdo cudi thing, cudi nim =——»
Déi chiéu, kiém tra s >

So do 1.6: Trinh tw ghi s6 ké todn thanh todn véi ngueoi mua, nguoi ban theo

hinh thirc ké todn mdy
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CHUONG 2
THUC TRANG CONG TAC KE TOAN THANH TOAN VOI NGUOI
MUA, NGUOI BAN TAI CONG TY TNHH XAY DUNG THUONG MAI
BACH TiIN PHAT

2.1. Khai quat chung vé Cong ty TNHH X4y dung Thwong mai Bach Tin Phat.
2.1.1. Qud trinh hinh thanh phat trién cia Cong ty TNHH Xdy dung Thuwong
Mai Bach Tin Phdt

Thong tin chung vé cong ty:

Tén cong ty viét bang tiéng Viét : CONG TY TNHH XAY DUNG THUONG

MAI BACH TIN PHAT
Dia chi chu s& chinh : $6 50, Nguyén Hitu Cau, D6 Son, Hai Phong.
bién thoai : 0225. 3804399
Fax : 225. 3804399
Hinh thic so hitu : Cong ty trach nhiém hitu han
M3 sb doanh nghiép : 0201239163
Ngay thanh 13p : ngay 20 thang 11 nam 2009

Cong ty la doanh nghi¢p tu nhan dugc thanh 1ap nam 2009 véi tén goi la
Cong ty TNHH Xay dung Thuong mai Bach Tin Phat. Cong ty c6 16 thanh
vién. Ngay 10/11/2009 S& ké hoach va dau tu thanh phd Hai Phong, da cap giay
phép kinh doanh cho cong ty chinh thirc di vao hoat dong véi hinh thue 1a cong
ty trach nhiém hiru han. Cho dén nay, Cong ty TNHH Xay dung Thuong mai
Bach Tin Phat da va dang phuc vu va cung cap dich vu xay 1ap cho nhiéu khach
hang c6 chu dau tu 1a nguoi Viét Nam va ngudi nudc ngoai dau tu tai Viét Nam.,

Muc tiéu cta cong ty: Huy dong va stir dung vén c6 hiéu qua trong viéc
phat trién san xuat kinh doanh vé xay dung cac cong trinh dan dung ciing nhu
duong x4, cau cong, két hop véi viéc kinh doanh cac linh vuc khac nham thu loi
nhuan téi da. Qua gan 10 ndm hinh thanh va phat trién, cong ty da dan tao duoc

chd dung trén thi truong.
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2.1.2. Nganh nghé va dic diém hoat dgng kinh doanh ciia céong ty.
% Nganh nghé kinh doanh ciia Cong ty

Ma Nganh
nganh Mo ta chinh
25920 Gia cong co khi; xur 1y va trang phu kim loai N
2599  San xuét san pham khac bang kim loai chwa dugc phan vao ddu N
3700  Thoat nude va xir ly nudc thai N
41000 Xay dung nha cac loai Y
4210  Xay dung cong trinh duong sat va duong bo N
42200 Xay dung cong trinh cong ich N
42900 Xay dung cong trinh k¥ thuat dan dung khac N
43110 Pha do N
43120 Chuan bi mat bang N
43210 Lip dat hé théng dién N
4322  Lip dat hé thong cap, thoat nudc, 10 suodi va diéu hoa khong khi N
46510 Ban budn mdy vi tinh, thiét bi ngoai vi va phan mém N
46520 Bén budn thiét bi va linh kién dién tu, vién thong N
4659  Ban budén may moc, thiét bj va phu tung méy khéc N
4662  Ban budn kim loai va quang kim loai N
4663  Ban budn vat lidu, thiét bi lap dat khac trong x4y dung N
4933  Van tai hang hoa bang duong bo N
7110  Hoat dong kién tric va tu van ki thuat c6 lién quan N
74100 Hoat dong thiét ké chuyén dung N
7730  Cho thué may moc, thiét bi va d6 dung hitu hinh khac N

R/
0’0
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% Dic diém kinh doanh ciia Cong ty

Cong ty TNHH Xay dung Thuong mai Bach Tin Phat 1a mdt cong ty
mang dic thu ctia nganh xay dung co ban nén qua trinh san Xuat mang tinh lién
tuc da dang, kéo dai va phuc tap, trai qua nhiéu giai doan khac nhau.

Mdi cong trinh déu c6 du toan, thiét ké riéng, dia diém thi cong thao tac
khac nhau. Do d6 quy trinh san xuat kinh doanh cua cong ty 1 qua trinh lién tuc
khép kin tir giai doan thiét ké dén giai doan hoan thién va ban giao cong trinh.
Cac giai doan thuc hién céng trinh xay dung cua coéng ty duoc tién hanh tuan tu
theo cac budc sau:

+ Nhan thau thong qua dau thau hoic giao thau truc tiép (Chi dinh thau).

+ Ky hop dong xay dung véi cha dau tu cong trinh (Bén A).

+ Trén co s& ho so thiét ké va hop dong xay dung di dugc ky két, cong ty to
chuc qua trinh san xuét thi cong dé tao ra cong trinh hay hang muc cong trinh.

+ Xay dung, lap rap hoan thién cong trinh.

+ Cong trinh duoc hoan thanh dudi sy giam sat cia tu van giam sat, chi
dau tu cong trinh vé mat ki thuat va tién do thi cong.

+ Ban giao cong trinh hoan thanh va quyét toan hop dong xay dung Voi

chu dau tu.
Mua VAt tu, tb
chac CN
\ . Nghiém thu
A A T6 chuc thi i
Nhan thau A ‘—' ban giao
cong
cong trinh
‘ Lap ké hoach thi
—_—

—

So dé 2.1: Quy trinh c¢ong nghé xdy lap.

cong
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2.1.3. Co cdu 6 chirc bé mdy quan 1y ciia Cong ty TNHH Xdy dung Thuwong
Mai Bach Tin Phat.

Giam Déc cong ty

A

Phé Giam Déc
cong ty
A 4 A 4
A 4 \ 4 A 4
Phong Ky thuat va boi xay Phong K¢é Phong T6 chuc
Thiét bi, Vat tu dung toan Hanh chinh

So dé 2.2: So do bé may quan 1y trong doanh nghiép

.Cong ty duoc to chic hoat dong kinh doanh dudi hinh thic cong ty
TNHH nén bd may quan ly ctia Cong ty s€ hoat dong dudi su chi dao cia Giam
dbc. Bo may hoat dong ciia Cong ty bao gom 3 phong ban chiic ning va 3 doi
xay 1ap. Trong d6, nhiém vu va quyén han cua ting bo phan, phong ban chirc
nang duoc quy dinh cu thé nhu sau:

* Ban gidm déc:

Giam dbc: La nguoi ¢6 quyén quyét dinh diéu hanh hoat dong cia Cong
ty. Giam dbc 1a nguoi chiu trach nhiém moi hoat dong kinh doanh caa Cong ty
trugc phap luat.

Puoc quyén thay thé hoic mién nhiém nhimng can bo hoic ngudi lao dong
khi xét thay ho khong dam duong duoc nhiém vu duoc giao.

Phé giam ddc: Cé nhiém vy gitp giam doc giai quyét cac cong viee dugc
phan cong, c6 quyén ra ménh lénh cho cac bo phan do minh quan 1y véi quan hé
mang tinh chi huy va phuc tung.
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La ngudi tham muu cho giam déc, cung giam ddc thuong thao cac hop
ddng, dua trén cac phuong an cua phong ké khoach san xuét dé dwa ra cac don
gia phu hop cho ting hop déng...

* Cdac phong ban chirc nang: Day 1a mot ban tham muu giup viéc cho
Giam déc, chiu su diéu hanh ctia ban Giam dbc. Ngoai viéc thuc hién chirc ning
ciia minh, cac phong ban ciing phai c6 mdi quan hé chit ché véi nhau nham
Kiém tra, d6i chiéu sé liéu va gitap d& nhau hoan thanh cong viéc duoc giao.

- Phong Ky thudt va Thiét bi, Vit tw

+ Chiu trach nhiém lap ké hoach san xuat (tir hd so thiét ké, dén lap
phuong an thi cong), chi dao san xuat. Trong phong ké hoach san xuat bo phan
k¥ thuat c6 chirc ndng kiém tra ho so thiét ké lap cac mat cat, kiém tra dia chét,
giam sat thi cong trong sudt qua trinh san xuat nham dam bao tién do thi cong
dé dat tiéu chuan dé ra.

+ Quan ly tong hop may moc, thiét bi cong nghé, may thi cong, phuong
tién van tai cac loai, thiét bi co khi, thiét bj dién, hé théng duong day, tram dién.

+ Xay dung ké hoach sira chita co khi, phuc hoi thiét bi. Tham gia cing
cac phong chirc ning cua cong ty xay dung ké hoach ngan han va dai han vé dau
tu thiét bi. Chi dao thuc hién ké hoach stra chita co khi, phuc hdi thiét bi, huéng
dan ki thuat lap mdy, 1ap dién, hiéu chinh dién...

+ T6ng hop can ddi nhu cau huy dong, doi mai thiét bi va phu ting thay thé.

+ Chu tri danh gia tai san ¢6 dinh 1a miy moc thiét bi, phuwong tién van
chuyén; chi tri chuan bi ho so, thi tyc thanh 1y tai san ¢6 dinh nhu may moc,
thiét bi theo phan cap quan 1y.

+ Tham gia xay dung cac dinh muc ki thuat vé ning suat may moc, tiéu
hao ning luwong, nhién lidu, vat tu phu tung. Pinh muc téng hop sira chira
phuong tién , mdy, san xuat co khi va xay dung cac quy trinh van hanh...

+ Nhap xuat vat tu — nhién liéu phuc vu cho sira chira va thi cong.

- Phong To chirc Hanh chinh:

+ La don vi tham muu gitp giam dbc chi dao quan 1y vé té chire can bo,
lao dong tién lwong, xdy dung ké hoach dao tao va bdi dudng can bo, tuyén
dung ngudn luc, ban hanh cac quy ché noi bo.
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+ Giai quyét cac ché do chinh sach, quyén lgi caa cong nhan vién trong
Cong ty.
- Phong Ké todn:
+ La don vi tham muu gitp gidm ddc vé quan 1y tai chinh va to chirc cong
tac hach toan ké toan toan cong ty.
+ Thyc hién dung cac ché d6 quy dinh vé quan 1y vén, tai san va cac ché do
khéc ctia nha nudc, co ké hoach tai chinh hang thang, quy, nam trinh Giam déc.
+ Huéng dan cac don vi thuc hién nghiém chinh phap 1énh théng ké, ké
toan, cac quy dinh ciia Nha nudc trong cong tac hach toan ké toan va luat thué.
+ Tong hop quyét toan tai chinh va phan tich tinh hinh tai chinh hang quy,
hang nam.
+ Thyc hién nghia vu ndp ngan sach theo ché d6 quy dinh ciia Nha nudc.
+ Theo ddi tong hop tinh hinh sir dung va dé xuat bién phap quan 1y mang
ludi kinh doanh cua Cong ty.
- Péi xdy dung: truc tiép thi cong, 1ap dit cac cong trinh theo thiét ké da
duoc duyét.
2.1.4. To chiic cong tdc ké todn tai Cong ty TNHH Xdy dung Thwong mai
Bach Tin Phat.
2.1.4.1. Té chirc bg mdy ké todn.
Cong tac ké toan thong ké ciling d3 dugc chan chinh tir s6 sach ké toan,
quan 1y ching tir 4p dung theo ddi, quan 1y tai chinh bang phan mém vi tinh nén
da phan anh duoc tinh hinh san xuat kinh doanh kip thoi hon, chinh xac hon.

Du6i ddy 1a mo hinh t6 chtc bo may ké toan tai cong ty.

truong

Keé toan

Ke toan gia

: K& toan tién Ké toan thanh . o~
thanl;iltuioanh lvong, TSCD toan Thu quy

So do 2.3: So dé bé may ké todn ciia doanh nghiép
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Nhiém vu va chirc ning cua ting bo phan ké toan nhu sau:

- Ké todn trwong: Thuc hién cac quy dinh cta phap luat vé ké toan - tai
chinh trong cong ty, té chirc diéu hanh bd may ké toan, 1ap bao cdo tai chinh. La
ngudi chiu trach nhiém chung vé thong tin do phong ké toan - tai chinh cung
cap, va thyuc hién cac khoan dong gop ctia cong ty véi ngan sach Nha nudc, thuc
hién cac nghiép vu thué va cac nghia vu di véi Nha nudc.

- Ké todn gid thanh, doanh thu: C6 nhiém vu theo ddi 1ap du toan cong
trinh; tap hop va ludn chuyén cac chting tir tir cac phan hé ké toan c6 lién quan
dé tap hop cac yéu td chi phi nhu nguyén vat liéu, cong cu dung cu, may thi
cong, nhan cong, san xuat chung vao phan hé ké toan minh dam nhiém tir d6
tinh ra gia thanh cic cong trinh, hang muc cong trinh va gia tri san pham do
dang cubi ky cua timg cong trinh; cudi ciing quyét toan thanh toan khéi luong
cong trinh hoan thanh. La nguoi tong hop sb lidu ké toan 1ap bao cdo, tdng hop
cac thong tin ké toan do cic phan hanh ké toan khac cung cap.

- Ké todn tién lwong, TSCP: Thanh toan s6 luong phai tra trén co so tién
luong co ban va tién lwong thuc té voi ti 1& % theo quy dinh hién hanh. Theo déi
tinh hinh ting giam tai san ¢ dinh. Tinh va phan bd khau hao TSCP hang
thang.

- Ké todn thanh todn: Thuc hién cac nghiép vy ngan hang, vay vén tin
dung, lap cac ké hoach vay vén va lap cac ké hoach thu chi. Ké toan chiu trach
nhiém trong viéc thanh toan va tinh hinh thanh toan véi tat ca khach hang cong
thém ca phan cong no phai tra. Sau khi kiém tra tinh hop 1& hop phap cta ching
tir goc, ké toan thanh toan viét phiéu thu chi (d6i véi tién mat), séc, uy nhiém
chi....(d6i véi tién giri ngan hang). Hang thang 1ap bang tong hop séc va so chi
tiét doi chiéu véi so6 sach tha quy, sé6 phu ngan hang, 1ap ké hoach tién mat gui
1én cho ngén hang c6 quan hé giao dich

- Thii quy: Quan 1y quy tién mat ctia cong ty, hang ngay cin clr vao phiéu
thu chi tién mat dé xuat hoac nhap quy tién mat, ghi so quy phan thu chi. Sau d6

téng hop, dbi chiéu thu chi vai ké toan c6 lién quan.
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2.1.4.2. Ché dp ké todn dp dung tai doanh nghigp.

Cong ty thuc hién hach toan theo hé thong tai khoan, ché do chang tur
theo quy dinh vé hé thong tai khoan do B¢ tai chinh ban hang theo thong tu
133/2016/TT-BTC ngay 26/08/2016 cua Bo truong BTC.

- Nién dp Ké todn bat dau tir ngay 01/01 két thic vao ngay 31/12 cing nam.

- Pon vitién té st dung ghi chép 1a: Bong Viét Nam, don vi tinh: dong

- Phwong phdp khdu hao: Phuong phap khau hao dudng thang.

- Phwong phdp tinh thué GTGT: theo phuong phap khau trir.

- Phwong phdp tinh gida xudt kho: Theo phuong phap nhap truéc Xuat

truGe.

- Phwong phdp hach todn hang ton kho: Theo phuong phap ké khai

thuong xuyén.
2.1.4.3. Hé thong sé sdch ké todn va hinh thirc Ké todn dp dung tai cong ty.

- La mdt don vi kinh doanh trong linh vuc xay dung co ban, nghiép vu kinh
té phat sinh kha nhiéu, do d6 dé hé thdng hoa va tinh céc chi tiéu ké toan theo
yéu cau quan ly, dong thoi co doi ngii ké toan twong ddi déng déu vé mit
chuyén mon, béi déu duge dao tao qua cac trudng 1p tir bac trung hoc dén dai
hoc. Vi vy don vi chon hinh thirc ké toan:” Nhat ky chung”.

- Pic trung co ban cia hinh thirc nhat ky chung: Tat ca cac nghiép vu kinh
té phat sinh déu duoc ghi vao s6 nhat ky, ma trong tdm 1a nhat ky chung, theo
trinh ty thoi gian phat sinh va theo ndi dung kinh té (dinh khoan ké toan) cua
nghiép vu d6. Sau d6 1ay sb lidu trén s6 Nhat ky chung dé ghi s6 cai theo ting
nghiép vu kinh té phat sinh.

% Sé sdch siv dung:

- S0 nhat ky chung.

- Sb chi tiét TK131, 112...

- S0 cai cac TK 511,515,111,112,131,331, 632,911.....
- Bang tong hop chi tiét TK131, bang tong hop Nhap — Xuat — Ton ...
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Chieng tir ké toan (héa don

mua hang, phiéu chi,...)

v
Nhat ky chung So chi tiet TK 131, 331...
v v
Sﬁ Céi TK 131, 331... ————— Bﬁng téﬂg hg,p Chl tlé’t
TK 131, 331...
\ 4

Bang can déiu so phat
| |

Bao cao tai chinh ¢

Chu thich:
— Ghi hang ngay
——  Ghidinh ky
e »  Quan hé dbi chiéu, kiém tra
So do 2.4: Trinh tu ghi s6 ké todn theo hinh thirc Nhdt ky chung.

Hang ngay, cin ctr vao cac ching tir da dugc kiém tra tinh hop phap dugc
dung lam cin cir ghi 6, ké toan ghi cac nghiép vu kinh té phat sinh vao S6 Nhat
ky chung. Pong thoi tir chitng tir goc ké toan ghi vao so, thé ké toan chi tiét. Tir
s6 Nhat ky chung ké toan tién hanh ghi chép cac s6 cai c6 lién quan.

Cubi ky, ké toan tién hanh cong s liéu trén sb cai dé lap bang can ddi s6
phat sinh cin; ctr vao bang tong hop chi tiét 1ap bang tong hop chi tiét cac tai
khoan. Sau khi da kiém tra, d6i chiéu, khop ding sb liéu ghi trén so cai va bang
tong hop chi tiét, so liéu tir bang can ddi phat sinh va bang tong hop chi tiét
duoc dung dé 1ap bao cdo tai chinh.

V& nguyén tac, tong sd phat sinh no va tong sé phat sinh c¢6 trén bang can
dbi s6 phat sinh phai bang tong sb phat sinh no va sb phat sinh ¢ trén s6 Nhat

ky chung.
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2.1.4.4. Té chirc |gp va phén tich bdo cdo ké todn.
% Hé thong bdo cdo tai chinh ciia doanh nghiép dwoc lgp vao cudi nim
tai chinh bao gom:
- Bang can ddi sb phat sinh.
- Béo cdo tinh hinh tai chinh - Mau B0la - DNN
- Bang bao cao két qua hoat dong kinh doanh- Mau B02 - DNN
- Béo c4o luu chuyén tién té - Mau B03-DNN
- Thuyét minh bao cdo tai chinh- Mau BO9-DNN

Ngoai ra cong ty con 1ap cac béo céo ké toan khac theo yéu cau cua Nha
nuéc nhu bao cdo thué GTGT, thué thu nhap doanh nghiép.. va theo yéu cau
quan tri cia doanh nghiép nhu: Béo cac tinh hinh cong ng, Bao cao chi phi quan
1y kinh doanh...

2.2. Thuc trang cong tac ké toan thanh toan véi ngudi mua, nguwoi ban tai
Cong ty TNHH Xay dung Thuwong mai Bach Tin Phat
2.2.1. Pic diém Vé phwong thirc thanh todn va hinh thirc thanh todn véi nguo
mua, nguoi bdan tai Cong ty TNHH Xdy dung Thuong mai Bach Tin Phat

% Phwong thirc thanh toan:

Cac phuong thirc thanh toan 13 yéu té quan trong trong quan hé thanh toan
cuia doanh nghiép vai tat ca cac dbi twong va dugc thoa thuan cu thé trong hop
ddng kinh té. Cac phuong thirc thanh toan hién nay rat da dang va phong phu.
Tai Cong ty TNHH Xay dung Thuong mai Bach Tin Phat c¢6 hai phuong thuc
thanh toan d6 1a thanh to4n ngay (truc tiép) va thanh todn cham tra.

+ Pbi voi nguodi mua: Cong ty 1a mot doanh nghiép hoat dong trong linh

vuc xay lap nén khi ky hop dong véi khach hang cong ty s& duoc g trudc mot
phan gi tri hop dong dé thi cong cong trinh. Khi cac hang muc hoan thanh ban
giao cong ty s& Viét hoa don cho khach hang va thanh toan tiép. thong thuong
khach hang s& giit lai 5% gia tri hop dong tién bao hanh cong trinh trong vong

MOt nam.
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+ Db v6i nguodi ban: Cong ty thanh toan ngay cho nhitng nha cung cap
nho 1é, sé lugng it. Con ddi voi nha cung cap lau niam, nha cung cap theo
phuong thitrc hang gbi hang cong ty ap dung hinh thirc tra ngay hoac tra cham
tuy vao théa thuan cua hai bén.

¢ Hinh thirc thanh toan

Tai Cong ty TNHH Xay dung Thuong mai Bach Tin Phat cé cac hinh thac
thanh toan d6 1a thanh toan bang tién mat va thanh toan bang chuyén khoan.

Pbi véi ngudi ban, hinh thirc thanh toan bang chuyén khoan duoc ap dung
bat budc trong truong hop thanh toan cho ngudi ban véi gia tri hop dong tur
20.000.000 ddng tro 1én, con doi véi khoan tién c6 gia tri nho hon 20.000.000
ddng thi co thé thanh toan bang tién mat hoac chuyén khoan tiy theo tinh hinh
thyc té.

Pbi voi nguoi mua, thanh toan bang chuyén khoan hay bang tién mat doi
véi khach hang 1a c6 thoa thuan cua hai bén.

2.2.2. Thuc trang ké todn thanh todn véi ngwoi mua tai Cong ty TNHH Xay
duwng Thuwong mai Bach Tin Phdt
> Chirng tir, tai khoan va sé sach sir dung:
- Chung ter st dung:
+ Hoa don gia tri gia tang
+ Hop dong mua ban hang hoa
+ Phiéu thu
+ Giay bao ¢o
+ Giay dé nghi thanh toan
+ Céc chung tur khac ¢o6 lién quan ....
+ Tai khoan sur dung:
TK 131 : Phai thu ctia khach hang.
Tai khoan 131 duoc cong ty md dé theo ddi cac khoan no phai thu phat

sinh tdng trong ky va tinh hinh thanh toan cac khoan ng¢ phai thu véi khach
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hang. Bé phuc vu cho yéu cau quan tri céng ty s& mé chi tiét dé theo ddi cho
ting déi tuong.
- S6 sdch sir dung:
+ S6 Nhat ky chung
+  S6 chi tiét thanh toan véi ngudi mua
+ Bang tong hop thanh toan v&i ngudi mua
+ S6 cai TK 131 va cac tai khoan khac c6 lién quan

Quy trinh hach toan

Ching tir ké toan

S6 chi tiét thanh toan
Vi ngwoi mua

!

S6 cai TK 131... oo »| Bang tong hep chi tiét

ﬁ TK 131

Bang can d6i SPS

L

Bao cao tai chinh

S6 Nhat ky chung

Ghi chu: —> Ghi hang ngay
——* Ghi dinh ky
“-ooooo » Doi chiéu, kiem tra
So dé 2.5: Trinh ti ghi s6 trong ké todn thanh todn véi nguoi mua tai Cong ty
TNHH Xay dung Thuong mai Bach Tin Phat
- Hang ngay, ké toan cin clr vao cac chung tir goc, ghi chép vao so6 Nhat ky
chung, sau d6 cin ct s6 liéu di ghi trén s6 Nhat ky chung dé ghi vao S6 cai TK
131, TK 511, TK 333,... Bong thoi ké toan ghi vao so chi tiét TK 131 theo ddi
khoan phai thu cho tirng khach hang.
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- Cuébi ky, cong sb liéu trén so cai va 1ap bang can ddi sé phat sinh. Pong
thoi cin ctr vao sb chi tiét TK 131 theo ddi cho timg khach hang ké toan 1ap
bang tong hop phai thu khach hang.

Vi du 1: Ngay 01/04/2018, Cong ty C6 phan Xay dung va Thuong mai
Phuong Nam ung trudc tién theo hop ddng thi cong cong trinh ngd 229 — Miéu
Hai Xa cho cong ty sd tién 1a 420.000.000d bang chuyén khoan.

Cin ctr vao cac chung tir ¢ lién quan, ké toan ghi chép vao s6 Nhat ky
chung ddng thoi ghi vao s chi tiét TK 131 mo cho Cong ty Co phan Xay dung
va Thuong mai Phuong Nam. Can cir vao s6 Nhat ky chung dé ghi vao so cai
TK 131, 56 c4i TK 112.

Cudi ky cin cir vao so6 chi tiét TK 131 ma cho Cong ty Co phan Xay dung va
Thuong mai Phuong Nam dé I4p bang tong hop no phai thu khach hang.
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Biéu sé 2.1: Gidy bdo cé ngin hang

S6: 102

\v, VPBank GIAY BAO CO MiGDV: HADOTHIQT

Ngay: 01/04/2018 ~ MaKH: 5942534

Kinh gui: Cong ty TNHH Xdy dwng Thwong mai Bdch Tin Phdt
Ma sb thué: 0201239163
Hom nay chuing t6i xin bao da ghi CO tai khoan ctia quy khach hang véi noi dung nhu sau:
S6 tai khoan ghi CO: 302010000995128
Sé tién bang sé: 420.000.000d4ng
S6 tién bang chix: Bon trdam hai mwoi trigu dong chan./
Noi dung: ## Céng ty Cé phan Xay dung va Thirong mai Phwong Nam g trueéc tien
theo hop dong thi cong céng trinh ngé 229 — Miéu Hai Xa ##

Giao dich vién Kiém soat

(Nguon s6 liéu: Phong Ké todn Cong ty TNHH Xdy dung Thiwong mai Bach Tin Phat)
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Vi du 2: Ngay 16/07/2018, theo héa don GTGT sé 0000030 cong ty
nghiém thu khdi luong xdy ldp cong trinh cho Cong ty Co phan Xay dung va
Thuong mai Phuong Nam.

Can ¢t vao hoa don sb 000030 va cac chung tir ¢6 lién quan, ké toan ghi
vao s6 Nhat ky chung dong thoi ghi vao s6 chi tiét TK 131. Tur sé6 Nhat ky
chung, ké toan nghi vao sb cai TK 131, TK 511 va TK 333

Cudi ky ké toan can cir vao s6 chi tiét TK 131 Iap bang tong hop chi tiét
phai thu khach hang.
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Biéu sé 2.2: Héa don gid tri gia ting s6 000030

HOA PON GIA TRI GIA TANG Mau sé: 01GTKT3/001
Lién 3: Noi bo Ky hiéu: HM/18P
Ngay 16 thiang 07 nam 2018 S6: 0000030

Pon vi ban hang: CONG TY TNHH XAY DUNG THUONG MAI BACH TIN PHAT
Ma s thué: 0201239163

Dia chi: S6 50, Nguyén Hitu Cau, B Son, Hai Phong.

Dién thoai: 0225. 3804399

S tai khoan: 302010000995128- Ngan hang VP Bank Hai Phong

Ho tén ngudi mua hang: Tran Van Dong

Tén don vi: Cong ty Co6 phan Xay dung va Thwong mai Phwong Nam

M s6 thué: 0200580304

Dia chi: s6 596 Lé Thanh Téng, Q. Lé Chan, TP. Hai Phong

Hinh thirc thanh toan: CK S6 tai khoan:3020100009988216- NH VP Bank Hai Phong

TT | Ténhanghoa, dichvy | BVT | Sé lugng Pon gia Thanh tién
1 2 3 4 5 6=5x4
1 Gia tri thi cong cong 1.272.727.273
trinh ngd 229 Miéu Hai
Xa HPKT s6
041/HDPKT va bién ban
quyét toan
Cong tién hang 1.272.727.273
Thue GTGT : 10% Tien thue GTGT 127.272.727
Tong cong tien thanh toan 1.400.000.000
S0 tien viet bang chir: Mgt ty bon tram triéu dong.
Nguodi mua hang Nguodi ban hang Thu truéng don vi
(ky, ghi ro ho tén) (ky, ghi ro ho tén) (ky, dong dau, ghi ré ho
tén)

( Can kiém tra, doi chiéu khi ldp, giao nhédn héa don)

(Nguon s6 liéu: Phong Ké todn Céng ty TNHH Xdy dung Thiwong mai Bdch Tin Phat)
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Bieu so 2.3: Trich so Nhdt ky chung
CONG TY TNHH XAY DUNG THUONG MAI BACH TiN PHAT
S6 50, Nguyén Hiru Cau, B Son, Hai Phong.

M4Zu sé S03a — DNN
((Ban hanh theo TT 133/2016/TT-BTC

ngay 26 thang 08 nam 2016 cua B¢ truéng BTC)

SO NHAT KY CHUNG

Nam 2018
Pon vi: dong
NT Ching tir Oidn gii SH S6 phat sinh
ien giai
GS | sH | NT ; TK No Co
01/04 BC 01/04 | Cong ty C6 phan Xay 112 420.000.000
102 dung va Thuong mai 131 420.000.000
Phuong Nam ting tien thi
cong cong trinh
05/04 HD 05/04 | Mua vat tu cua Cong ty Co | 152 114.300.000
0971 phan Thuong mai Trung 133 11.430.000
Diing 331 125.730.000
21/08 BN 21/08 | Trang cho Congty Co 331 285.000.000
461 phan Thuong mai Trung 112 285.000.000
Diing
16/07 HD 16/07 | Nghiém thu khéi Iuong | 131 | 1.400.000.000
030 cong trinh cho Cong ty C6 | 511 1.272.727.273
phan Xay dung va Thuong | 333 127.272.727
mai Phuong Nam
01/12 | PC624 | 01/12 | Ungtién mua vat tu cho 331 10.000.000
Cong ty Co phan Thuong | 111
mai va Xay lap Puc Thanh 10.000.000
05/12 HD 05/12 | Mua vat tu cua Cong ty Co | 152 288.661.200
449 phén Thuong mai va Xay | 133 28.866.120
lap Ptic Thanh 331 317.527.320
10/12 BN 10/12 | Céngty Co phén Thuong | 331 220.000.000
565 Mai va Xay lap Buc Thanh | 112
tra tien 220.000.000
Cong phat sinh nim 98.402.564.716 | 98.402.564.716

Nguai 1ap biéu
(Ky, ho tén) )
(Nguon so ligu: Phong Ké todn Cong ty TNHH Xay dung Thurong mai Béch Tin Phdt)

Hai Phong, ngay 31 thang 12 nam 2018

Ké toan truéng

(K, ho tén)

Giam doc ,
(Ky, ho tén, dong dau)
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Truong Dai hoc Ddn lap Hai Phong

Biéu sé 2.4 : Trich sé cdi tai khodn 131

MAu s6 S03b - DNN
((Ban hanh theo TT 133/2016/TT-BTC
ngay 26 thang 08 nam 2016 cua Bo truang BTC)

Cong ty TNHH Xy dung Thuong mai Bach Tin Phat
S6 50, Nguyen Hitu Cau, Do Son, Hai Phong.

SO CAI
Tén tai khoan: Phai thu khach hang - Sé hiéu: 131
Nam 2018
__ _Donvi: dong
NT Chitng tir S tién
GS Dién gii TK :
SH | NT bU Ng Cé
Sé du diu nim 1.634.672.530
01/04 | BC | 01/04 | Cong ty Co phan Xay 112 420.000.000
102 dung va Thuong mai

Phuong Nam Gng tién thi
cong cong trinh

16/07 | HD | 16/07 | Nghiém thu khéi lugng 511 | 1.272.727.273
030 cong trinh cho Cong ty C6 | 333 127.272.727
phan Xay dung va Thuong
mai Phuong Nam

Cong ty TNHH Binh Phat
16/11 | BC | 16/11 | thanh toan tién 112 200.000.000
402
17/11 | BC 17/11 | Cong ty TNHH Binh Phat | 112 110.000.000
404 ung tién

Nghiém thu cong trinh cho | 511 334.000.000
25/11 | HD | 25/11 | Cong ty TNHH Binh Phat | 333 33.400.000

611
Cong phat sinh nim 12.373.664.894 | 11.952.996.184
S0 du cudi ky 2.055.341.240
Hdi Phong, ngay 31 thang 12 nam 2018
Ngudi 1ap biéu Ké toan trwéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

(Nguon s6 liéu: Phong Ké todn Cong ty TNHH Xay dung Thiwong mai Bach Tin Phat)
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Truong Dai hoc Ddn lap Hai Phong

S6 50, Nguyén Hitu Cau, Do Son, Hai Phong.

Biéu sé 2.5: So chi tiét phdi thu khdch hang
Cong ty TNHH Xay dung Cong trinh Giao thong

T&T MAiu s6 S13 - DNN

SO CHI TIET THANH TOAN VOI NGUOI MUA
Tai khoan: 131 — Phai thu khéch hang
Déi tugng : Cong ty Co phan Xay dung va Thuong mai Phuong Nam

(Ban hanh theo TT 133/2016/TT-BTCngay 26 thing 08 nam 2016 cua Bé trieang BTC)

Nam 2018 .
Don vi tinh: dong
NT | Chiéng tir Dian gii TK S6 phat sinh S6 dw
GS | SH | NT g pU No' Cé No Cé
So dw dau ky 0
01/04 | BC 01/04 | Cong ty Co phan Xy dungva 420.000.000
102 Thuong mai Phuong Nam tng tiénthi | 112 420.000.000
cong cong trinh
01/06 | BC 01/06 | Cong ty Co phan Xy dyng va
192 Thuong mai Phuong Nam tng tien thi | 112 250.000.000 670.000.000
cong cong trinh
16/07 | HD 16/07 | Nghiém thu khoi luong cong trinh cho | 511 | 1.272.727.273
030 Cong ty Co phan Xay dung va 333 127.272.727
Thuong mai Phuong Nam 650.000.000
Cong sb phat sinh 1.400.000.000 | 1.260.000.000
S6 dw cudi ky 140.000.000
Ngay 31 thang 12 nam 2018
Nguoi 1ap K& toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
(Nguon so ligu: Phong Ke toan Cong ty TNHH Xay dyung Thwong mai Bach Tin Phat)
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Truong Dai hoc Ddn lap Hai Phong

Biéu sé 2.6: Bdang tong hep phdi thu khdch hang
Cong ty TNHH Xay dung Thwong mai Bach Tin Phat
S6 50, Nguyén Hitu Cau, P6 Son, Hai Phong.

BANG TONG HQP PHAI THU KHACH HANG
Tai khoan: 131
Tén tai khoan: Phai thu khach hang

Nim 2018 ‘
Don vi tinh: bong
T S6 dw dau ky S6 phat sinh S6 du cudi ky
Tén khach hang
T No Cé Ng Cé Ng Cé
01 | Cong ty C6 phan Xay dung va 0 1.400.000.000 | 1.260.000.000 | 140.000.000
Thuong mai Phuong Nam
02 | Cty co phan xdy ldp Hai Tién 221.883.200 931.299.293 992.182.190 | 161.000.303
03 | Congty CO phan Thuongmai | ) gg) 799 241.882.711 0
Hai Tién
04 Cong ty TNHH Hung Huyén 1.663.183.241 2.177.712.187 | 3.012.391.991 828.503.437
05 | Cong ty Thuong mai dich vy 621.781.273 | 550.602.146 |  62.178.127
Hong An
Cong 2.184.672.530 | 550.000.000 | 12.373.664.894 | 11.952.996.184 | 2.535.341.240 | 480.000.000
Hai Phong, ngay 31 thang 12 nam 2018
Ngwoi lap Ké toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
(Nguon so ligu: Phong Ke toan Cong ty TNHH Xay dyung Thwong mai Bach Tin Phat)
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Truong Dai hoc Ddn lap Hai Phong

2.2.3. Thuc tragng ké todn thanh todn véi ngwoi bdn tai Cong ty TNHH Xay
duwng Thuwong mai Bach Tin Phat
> Chuing tir dé sir dung gom:

+ Hop ddng mua ban
+ Hoba don gié tri gia tang
+ Phiéu chi
+ Gidy bao no cua ngan hang, uy nhiém chi
+ Gidy dé nghi thanh toan
+ Cac chuang tu lién quan khac.
» Tai khoan su dung:

TK 331 — Phai tra nguoi ban.

Tai khoan nay duoc cong ty mé dé theo ddi cac khoan no phai tra nguoi
ban c6 phat sinh tang trong ky va tinh hinh thanh toan cac khoan ng phai tra cho
nha cung cip. P& phuc vu cho yéu cau quan tri cong ty da ma so chi tiét dé theo
ddi timg ddi tuong.

Ngoai ra cong ty con stir dung cac tai khoan:

+ TK 331 : Phai tra nguoi ban
+ TK 152 : Nguyén vat li¢u
+ TK 133 : Thué GTGT dau vao dugc khau trur
n
> S0 sdch sir dung trong ké todn thanh todn véi ngudi bdn:
+ Nhat ky chung
+  S6 chi tiét phai tra ngudi ban
+ S6 tong hop chi tiét phai tra nguoi ban

+ S0 cai TK 331 va cac tai khoan c6 lién quan.
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Truong Dai hoc Ddn lap Hai Phong

> Quy trinh hach toan

Chieng tir ké toan

Nhat ky chung S6 ké toan chi tiét
\ 4
Sé cai TK 331... PR N Bang tong hep chi tiet
TK 331...
\ 4
Bang cin d6i s6 phat

: !

Bao cao tai chinh ¢
Ghi chu:
— : Ghi hang ngay
 ——— : Ghi dinh ky
> - Pdi chiéu kiém tra

So do6 2.6: Trinh tw ghi 6 Ké todn thanh todn véi nguoi ban tai Cong ty
TNHH Xdy dung Thwong mai Bach Tin Phat

- Hang ngay, can ctr vao cac chung tir dé ghi s6, ké toan tién hanh ghi
nghiép vu phat sinh vao s6 Nhat ky chung, dong thoi ghi vao so6 chi tiét TK 331
— phai tra cho nguoi ban. Sau d6 cin cir vao Nhat ky chung dé ghi vao so céi cac
TK 331, TK 152, TK 133,...

- Cuébi ky, cong sb liéu trén so ké toan 1ap bang can doi s6 phat sinh. Bong
thoi can clr vao so chi tiét mo cho timg nha cung cap dé lap bang téng hop no
phai tra nguoi ban.
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Truong Dai hoc Ddn lap Hai Phong

Vi du 1: Ngay 05/04/2018, Cong ty mua vat tu cia Cong ty C6 phan
Thuong mai Trung Diing theo héa don GTGT sé 0000971 phuc vu thi cong
cong trinh ngd 229 Miéu Hai X3, chua thanh toan.

Can clr vao hoa don gia tri gia ting s6 0000971 va cac ching tir ké toan co
lién quan, ké toan ghi vao so6 Nhat ky chung dong thoi ghi vao so chi tiét phai tra
nguoi ban TK 331. Cdn ctr vao sb lidu trén s6 Nhat ky chung ké toan ghi vao sb
cai TK 331, TK 152, TK133

Cubi ky can ctr vao so chi tiét phai tra nguoi ban dé 1ap bang tong hop chi
tiét phai tra cho nguoi ban.
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Truong Dai hoc Ddn lap Hai Phong
Biéu s6 2.7: Héa don GTGT s6 0000971

HOA PON GIA TRI GIA TANG  Miu sé: 01GTKT3/001

Lién 2: Giao cho khach hang Ky hiéu: AA/18P
Ngay 05 thing 04 nam 2018 S6: 0000971
Don vi ban hang: CONG TY CO PHAN THUONG MAI TRUNG DUNG
Mai s6 thué: 02 0071911 2

bia chi: TO 3, GO CONG 1, PHUONG PHU LIEN, QUAN KIEN AN, THANH PHO HAI PHONG
bién thoai: 0225 3821 771, fax: 0225 3821 771

S6 tai khoan: 0241-1020-844-995 Tai NH:Agri Bank Kién An - HP
Hinh thitc thanh toan: CK S6 tai khoan:302010000995128, NHVP Bank - HP

Nguoi mua hang: Vii Thi Ha

Pon vi mua hing: CONG TY TNHH XAY DUNG THUONG MAI BACH TiN PHAT
Mai sb thué: 0201239163

Dia chi: S6 50, Nguyén Hitu Cau, D6 Son, Hai Phong.

Dién thoai: 0225. 3804399, fax: 0225. 3804399

STT | TEN HANGHOADICHVU | BVT | SOLUONG | DON GIA THANH TIEN
1 2 3 4 5 6=4x5
1 Nap ga gang Cai 15| 6.320.000 94.800.000
2 | Ghichan rac bang gang | Cai 26 |  750.000 19.500.000
Congtién hang:.......................... 114.300.000
Thué suat GTGT: 10% Tien thué GTGT:.....ooeiiiiiiiiiinnnnn, 11.430.000
Tong cong tién thanh todn:....................... 125.730.000
So tien viet bang chiz: Mot tram hai muwoi nam tri¢u, bay tram ba muoi nghin dong
chan.

Nguwoi mua hang Nguoi ban hang Thi trwéng don vi

(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, ho tén, déng dau)

(Nguon s6 liéu: Phong Ké todn Cong ty TNHH Xay dung Thiwong mai Bach Tin Phat)
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Truong Dai hoc Ddn lap Hai Phong

Vi du 2: Ngay 21/08/2018, cong ty thanh toan tién ng cho Cong ty C6 phan
Thuong mai Trung Diing bing chuyén khoan, sé tién 285.000.000 dong.

Cin ctr cac chiing tir c6 lién quan, Ké toan ghi chép vao so Nhat ky chung
ddng thoi ghi vao s6 chi tiét phai tra ngudi ban TK 331, s6 theo ddi tién gui
ngan hang. Cin ct vao sb liéu trén s6 Nhat ky chung ké toan ghi vao sb cai TK
331, TK 112.

Cubi Ky cdn ctr vao so chi tiét phai tra ngudi ban dé lap bang tong hop chi
tiét phai tra nguoi ban.
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Truong Dai hoc Ddn lap Hai Phong

Biéu sé 2.8: Gidy bdo no Ciia ngén hang

S6: 461

\v, VPBank GIAY BAONQ  MaGDV: PHUCDTQTO

Ngay: 21/08/2018 Ma KH: 7726612

Kinh gui: Cong ty Cong ty TNHH Xay dung Thuong mai Bach Tin Phat
Ma sb thué:0201239163

HoOm nay chiing t6i xin bao da ghi NO tai khoan cua quy khach hang v&i ndi dung nhu
sau:
Sb tai khoan ghi NQ : 302010000995128
S6 tién bang s6:  285.000.000
S6 tién bang chit: Hai tram tam muoi lam triéu dong chan./
Noi dung: ##Thanh toan tién ng cho Cong ty C6 phan Thuong mai Trung Diing##

Giao dich vién Kiém soat

(Nguon s6 liéu: Phong Ké todn Cong ty TNHH Xdy dung Thiwong mai Bach Tin Phat)
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Truong Dai hoc Ddn lap Hai Phong

Biéu sé 2.9: Uy nhigm chi

¥ VPBank

UY NHIEM CHI Sé: 461
PAYMENT ORDER Ngay:21/08/2
018
So tién: 285.000.000 VND

Bing chix: Hai tram tdm muoi ldm triéu dong chan.

N@i dung: Thanh toan tién cho Cong ty Cong ty cb

PhiNH: [] Phitrong

] phi ngoai

phan thuong mai Gia Trang

PON VI/NGUOI YEU CAU:Cong ty TNHH
Xay dung Thuong mai Bach Tin Phat
Applicant:

S6 CMND:

Ngay cap: -Noi cap:

S6 tai khoan: 302010000995128

Tai NH:VP Bank Hai Phong

PON VI/NGUOI HUONG: CONG
TY CO PHAN THUONG MAI
TRUNG DUNG

Beneficiary:

S6 CMND:

Ngay cap:

S6 tai khoan:0241-1020-844-995
Tai NH:Agri Bank Kién An - HP

KE TOAN TRUONG CHU TAI KHOAN

NHAN

NGAN HANG GUl NGAN HANG

Giao dich vién Giao dich vién

(Nguon s6 liéu: Phong Ké todn Céng ty TNHH Xdy dung Thiwong mai Bdch Tin Phat)
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Truong Dai hoc Ddn lap Hai Phong

Vi du 3: Ngay 08/12/2018, Cong ty dit trudc tién theo hop dong cho Cong ty
Cb phan Thuong mai va Xay lip Duc Thanh véi s6 tién 10.000.000d, bang tién mét.

Cin cir cac ching tir ¢6 lién quan ké toan ghi chép vao sd6 Nhat ky chung
dong thoi ghi vao so chi tiét phai tra ngudi ban TK 331, s6 quy tién mat. Can cir
vao sb liéu s6 Nhat ky chung ké toan ghi vao s6 cai TK 331, TK 111.

Cudi ky can ctr vao so6 chi tiét phai tra ngudi ban dé 1ap bang téng hop chi

tiét phai tra nguoi ban.
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Truong Dai hoc Ddn lap Hai Phong
Biéu sé 2.10: Phiéu chi tién

Cong ty TNHH X4y dung Thuong mai Bach Tin Phat M4u s6 S03a— DN
So 50, Nguyen Hizu Cau, Do Son, Hai Phong. ((Ban hanh theo TT 133/2016/TT-BTC
ngay 26 thang 08 nam 2016 cua B¢ truéng BTC)

PHIEU CHI
Hai phong, ngay 01 thang 12 nam 2018
So: 624
S6 331
Co:111

Ho tén ngudi nhan tién: Vil Puc Toan

bia chi: Phong kinh doanh

Ly do chi: Chi tam tng tién mua hang cho Cong ty C6 phan Thuong mai va Xay
Iép Duc Thanh

S6 tién: 10.000.000 (Viét bang chiz:Muoi tricu dong chan).

Kém theo 01 chung trgoc  Gidy dé nghi tam ing

, Ngay 01 thang 12 nam 2018
Thu trudng don vi  Ke toan trudng  Nguoi 1ap  Nguoi nhan Thu quy

(ky, ho tén) (ky,ho tén) (ky, ho tén)  (ky, ho tén) (ky, ho tén)

Pd nhdn di 6 tién (viét bang chiz). Muoi triéu dong chan.
+Ty gia ngoal t€ (vang bac, d4 qUY)......cceeveeeeieiieeiecee e
FS0 TN QUY GO0ttt

(Nguon s6 liéu: Phong Ké todn Cong ty TNHH Xay dung Thiwong mai Bach Tin Phat)
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Truong Dai hoc Ddn lap Hai Phong
Vi du 4: Ngay 5/12/2018, Mua vat liéu xay dung cta Cong ty Co phan
Thuong mai va Xay lip Ptic Thanh theo héa don GTGT s6 0000449, chua

thanh toan.

Can clr vao hoa don gia tri gia ting s6 0000449 va cac ching tir ké toan co
lién quan, ké toan ghi vao so Nhat ky chung dong thoi ghi vao so chi tiét phai tra
ngudi ban TK 331. Can cr vao sd liéu trén s6 Nhat ky chung ké toan ghi vao s6
cai TK 331, TK 152, TK 133.

Cudi ky can ctr vao so6 chi tiét phai tra ngudi ban dé 1ap bang téng hop chi
tiét phai tra nguoi ban.
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Truong Dai hoc Ddn lap Hai Phong
Biéu s6 2.11: Héa don GTGT sé 0000449

HOA PON GIA TRI GIA TANG
Lién 2: Giao khach hang
Ngay 05 thang 12 nam 2018

Mau s6: 01GTKT3/001
Ky hiéu: TM/18P
S6: 0000449

Don vi ban hang: Cong ty Co phﬁn Thwong mai va Xay lz"tp Puwc Thanh
M3 sb thué: 0200706351

Dia chi: S6 312 Hung Vuong , Q. Hong Bang , TP. Hai Phong

Dién thoai: 0225 13899562

S tai khoan: 0011-0400-744-195 Tai NH:VIETINBANK Hai Phong

Ho tén nguol mua hang: Vi Thi Ha

Tén don vi: Cong ty TNHH Xay dung Thwong mai Bach Tin Phat

Ma sb thué: 0201239163

bia chi: S6 50, Nguyén Hiru Cau, D6 Son, Hai Phong.

Hinh thuc thanh toan: CK Sé tai khoan:302010000995128, NHVP Bank - HP

S
T | Tén hang hoa, dichvu | BVT | Sé luong Pon gia Thanh tién
T
1 2 3 4 5 6=5x4
2 | Thép Pomina Phi 12 Kg 12.468 11.100 138.394.800
3 | Thép Pomina Phi 14 kg 0.304 11.100 103.274.400
Cong tién hang 288.661.200
Thué GTGT : 10% Tién thué GTGT 28.866.120
Téng cong tién thanh toan 317.527.320

tram hai mwoi dong chan.

S6 tién viét bang chir: Ba tram muoi bay triéu, nam tram hai mwoi bdy nghin, ba

Nguoi mua hang

(ky, ghi ro ho tén)

Nguo1 ban hang
(ky, ghi ro ho tén)

Thu trudng don vi

(ky, dong dau, ghi ré ho tén)

( Can kiém tra, doi chiéu khi ldp, giao nhédn héa don)

(Nguon $6 liéu: Phong Ké todn Cong ty TNHH Xay dung Thiwong mai Bach Tin Phat)
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Truong Dai hoc Ddn lap Hai Phong

Vi du 5: Ngay 10/12/2018, cong ty thanh toan 220.000.000 déng cho Cong
ty C6 phan Thuong mai va Xay lap Dtrc Thanh bang chuyén khoan.

Cin ctr cac chiing tir c6 lién quan, Ké toan ghi chép vao so Nhat ky chung
ddng thoi ghi vao s6 chi tiét phai tra ngudi ban TK 331, s6 theo ddi tién gui
ngan hang. Cin ct vao sb liéu trén s6 Nhat ky chung ké toan ghi vao sb cai TK
331, TK 112.

Cubi Ky cdn ctr vao so chi tiét phai tra ngudi ban dé lap bang tong hop chi
tiét phai tra nguoi ban.
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Truong Dai hoc Ddn lap Hai Phong

Biéu sé 2.10: Gidy bdo no Ciia ngén hang

GIAY BAONQ Sb: 565

VPBank Ngay: 10/12/2018  Ma GDV: PHUCDTQTO

Ma KH: 7726612

Kinh gui: Cong ty Cong ty TNHH Xay dung Thuong mai Bach Tin Phat
Ma s6 thué: 0201239163

HoOm nay chiing t6i xin bao da ghi NO tai khoan cua quy khach hang v&i ndi dung nhu
sau:
S6 tai khoan ghi NO : 302010000995128
S6 tién bang s6:  220.000.000
S6 tién bang chix: Hai tram hai muoi triéu dong chan./
Noi dung: ##Thanh toan tién cho Cong ty C6 phan Thuong mai va Xay lip Bic
Thanh##

Giao dich vién Kiém soat

(Nguon sé ligu: Phong Ké todn Céng ty TNHH Xéy dung Thwong mai Bich Tin Phdi)
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Truong Dai hoc Ddn lap Hai Phong

Biéu sé 2.13: Uy nhigm chi

V VPBank UY NHIEM CHI

PAYMENT ORDER

Sé: 565
Ngay:10/12/2018

S6 tién: 220.000.000

VND

Bing chit: Hai tram hai muwoi tridu dong chan.

N@i dung: Thanh toan tién cho Cong ty C6 phan

Thwong mai va Xay liap Dic Thanh

PhiNH: [] Phitrong
[ Phi ngoai

PON VI/NGUOI YEU CAU:Cong ty TNHH
Xay dung Thuong mai Bach Tin Phat
Applicant:

S6 CMND:

Ngay cap: -Noi cap:

S6 tai khoan:302010000995128

Tai NH:VP Bank Hai Phong

PON VI/NGUOI HUONG: Céng ty
Cb phan Thuong mai va Xay lap Duc
Thanh

Beneficiary:

S6 CMND:

Ngay cap:

Sb tai khoan:0011-0400-744-195

Tai NH:VIETINBANK Hai Phong

KE TOAN TRUONG  CHU TAIKHOAN NGAN HANG GUI NGAN HANG NHAN

Giao dich vién Giao dich vién

(Nguon sé ligu: Phong Ké todn Céng ty TNHH Xéy dung Thwong mai Bich Tin Phdi)
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Truong Dai hoc Ddn lap Hai Phong

Biéu so 2.14: Trich so Nhdt ky chung
CONG TY TNHH XAY DUNG THUONG MAI BACH TiN PHAT
S6 50, Nguy@n Hitu Céu, Db Son, Hai Phong.

SO NHAT KY CHUNG

MA2u sé S03a — DNN
((Ban hanh theo TT 133/2016/TT-BTC
ngay 26 thang 08 nam 2016 cua B¢ truong BTC)

Nam 2018
Pon vi: dong
NT Chiing tir Didn gi SH S phat sinh
len glal
GS | sH | NT ; TK Ng Co
01/04 | BC | 01/04 | Congty Co phan Xaydung | 112 420.000.000
102 va Thuong mai Phuong 131 420.000.000
Nam ung tién thi cong cong
trinh
05/04 HD 05/04 Mga vat tu cua Cong ty Cb 152 114.300.000
0971 phan Thuong mai Trung 133 11.430.000
Diing 331 125.730.000
21/08 BN 21/08 | Trang cho Congty Cophan | 331 285.000.000
461 Thuong mai Trung Diing 112 285.000.000
16/07 HD 16/07 | Nghiém thu khdi lugng cong 131 | 1.400.000.000
030 trinh cho Congty Cd phan | 511 1.272.727.273
Xay dung va Thuong mai 333 127.272.727
Phuong Nam
01/12 | PC624 | 01/12 | Ung tien mua vat tw cho 331 10.000.000
Cong ty C6 phan Thuong 111
mai va Xay lip Pirc Thanh 10.000.000
05/12 HD 05/12 Mga vat tu cua Cong ty Cb 152 288.661.200
449 phan Thuong mai va Xay 133 28.866.120
lap Buc Thanh 331 317.527.320
10/12 | BN | 10/12 | Céngty C6 phan Thuong 331 | 220.000.000
565 mai va Xay lap Brc Thanh 112
tra tien 220.000.000
Cong phat sinh nim 98.402.564.716 | 98.402.564.716

Ngudi 1ap biéu

(Ky, ho tén)

Hai Phong, ngay 31 thang 12 nam 2018

Ké toan truong
(K, ho tén)

Giam doc
(Ky, ho tén, dong dau)
(Nguon so ligu: Phong Ké todn Cong ty TNHH Xay dung Thurong mai Béch Tin Phdt)
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Truong Dai hoc Ddn lap Hai Phong
Biéu sé 2.15: Trich sé cdi tai khodn 331
M4Zu s6 S03b — DNN

((Ban hanh theo TT 133/2016/TT-BTC
ngay 26 thang 08 nam 2016 cua B truang BTC)

Cong ty TNHH Xy dung Thuong mai Bach Tin Phat
S6 50, Nguyén Hiru Cau, D6 Son, Hai Phong.

SO CAI
Tén tai khoan: Phai tra nguoi ban - S6 hiéu: 331
Niam 2018
Pon vi: dong
gg Ching tir Dién giai TK >0 e
SH NT bU No Cé
S6 dw dau nim 941.382.295
05/04 HD 05/04 | Mua vat tu ciia Cong ty C6 | 152 114.300.000
0971 phan Thuong mai Trung 133 11.430.000
Diing
21/08 BN 21/08 | Tra no cho Cong ty CH 112 | 285.000.000
461 phan Thuong mai Trung
Diing
01/12 PC 01/12 | Ung tién mua Vit tu cho 111 10.000.000
624 Céng ty C6 phan Thuong mai
va Xay ldp Puc Thanh
05/12 HD 05/12 | Mua vat tu cua Cong ty Co | 152 288.661.200
449 phan Thuong mai va Xay | 133 28.866.120
lip Pc Thanh
10/12 BN 10/12 | Cong ty Co phan Thwong | 112 | 220.000.000
565 mai va Xay lap Puc Thanh
tra tién
Cong phat sinh nam 8.355.617.151 | 8.927.283.198
S6 dw cudi ky 1.513.048.342
Hdi Phong, ngay 31 thang 12 nam 2018
Nguoi 1ap biéu Ké toan truéng Giam déc
(KY, ho tén) (KY, ho tén) (Ky, ho tén, dong dau)

(Nguon s6 liéu: Phong Ké todn Céng ty TNHH Xdy dung Thiwong mai Bdch Tin Phat)
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Bieu so 2.16: So chi tiet phdi tra ngwoi ban
Cong ty TNHH X4y dung Thwong mai Bach Tin Phat
S6 50, Nguyén Hitu Cau, D6 Son, Hai Phong,

MAu s6 S13 - DNN
((Ban hanh theo TT 133/2016/TT-BTC
ngay 26 thang 08 nam 2016 cua Bo truéng BTC)

SO CHI TIET THANH TOAN VOI NGUOI BAN
Tai khoan: 331 — Phai tra nguoi ban
Poi twong: Cong ty C6 phan Thuong mai Trung Diing

Nam 2018 ‘
Don vi tinh: dong
NT Chikng tir Din gii TK S6 phat sinh S6 dw
GS | SH | NT g pU No Co No Co
So dw dau ky 217.662.192
01/04 | HD | 01/04 | Mua vat tu cua Cong ty C6 phan 152 114.300.000
0971 Thuong mai Trung Diing 133 11.430.000 125.730.000
08/04 | HD | 08/04 | Mua vat tu cua Cong ty C6 phan 152 21.000.000
0978 Thuong mai Trung Dling 133 2.100.000 148.830.000
21/08 Z;I\]I_ 21/08 Tr'£1_ no cho Cf)ng ty Co phan Thuong | 112 285.000.000 128.368.278
mal Trung Duing
Cong s6 phat sinh 1.662.182.421 | 1.763.187.912
So dw cuoi ky 318.667.683
Ngay 31 thang 12 nam 2018
Ngwoi lap Ké toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

(Nguon s6 liéu: Phong Ké todn Céng ty TNHH Xdy dung Thiwong mai Bach Tin Phat)
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Bieu so 2.17: So chi tiet phdi tra ngwoi ban
M3iu s S13 - DNN
((Ban hanh theo TT 133/2016/TT-BTC
ngay 26 thang 08 nam 2016 cua Bo truéng BTC)

SO CHI TIET THANH TOAN VOI NGUOI BAN

Cong ty TNHH Xy dung Thuong mai Bach Tin Phat
S0 50, Nguyen Hiru Cau, D6 Son, Hai Phong.

Tai khoan: 331 — Phai tra ngudi ban Péi tuong: Cong ty C6 phan Thuong mai va Xay lap Dtrc Thanh
Nam 2018 ‘
Don vi tinh: dong
NT Ching tir DiAn giai TK S6 phat sinh S6 duw
GS | SH | NT g pU No' Co No Co
S6 du dau ky 195.273.723
01/12 PC | 01/12 | Ungtién mua vat twrcho Céngty Cophan | 111
624 Thuong mai va Xy lip Ditc Thinh 10.000.000 10.000.000
0512 | HD | 05/12 | Mua vit tu ciia Cong ty CO phan 152 288.661.200
449 Thuong mai va Xy lip Btc Thanh 133 28.866.120 317.527.320
08/12 | HP | 08/12 | Mua Vit tu cia Cong ty Co phan 152 35.500.000
453 Thuong mai va Xay lap Buc Thanh 133 3.550.000 356.577.320
10/12 BN | 10/12 | Céngty Co phan Thuong mai va Xay | 112
E55 lip Dic Thanh tra tién 220.000.000 125.428.331
Céng s6 phat sinh 2.124.353.251 | 2.487.391.301
S6 dw cudi ky 558.311.773
Ngay 31 thang 12 nam 2018
Nguwai 1ap Ké toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

(Nguon s6 liéu: Phong Ké todn Céng ty TNHH Xdy dung Thiwong mai Bach Tin Phat)
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Biéu sé 2.18: Bang téng hep phadi trd nguwoi bin

Cong ty TNHH Xéy dung Thuong mai Bach Tin Phat
S6 50, Nguyén Hitu Cau, P6 Son, Hai Phong.

BANG TONG HQP PHAI TRA NGUOI BAN
Tai khoan: 331
Tén tai khoan: Phai tra nguoi ban

Nam 2018
Pon vi tinh: dong
R , . So dw dau ky S6 phat sinh trong ky S6 dr cudi ky
STT Tén khach hang . - .
No Co No Co No Co
Cong ty Co phan Thuong mai
1 - 217.662.192 | 1.662.182.421 1.763.187.912 318.667.683
Trung Ding
Cong ty C6 phan Thuong mai
2 \ A 1L . \ 195.273.723 2.124.353.251 | 2.487.391.301 558.311.773
va Xay lap buac Thanh
Cong ty Vat tu va Van tai Hai
3 o 341.288.261 1.993.121.294 | 2.002.387.821 350.554.788
a
8 | Congty TNHH TM Lan Anh 667.381.261 667.381.261 0
Cong 0 | 941.382.295 8.355.617.151 | 8.927.283.198 0| 1.513.048.342
Ngay 31 thang 12 nam 2018
Nguwai 1ap Ké toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

(Nguon s6 liéu: Phong Ké todn Céng ty TNHH Xdy dung Thiwong mai Bach Tin Phat)
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CHUONG 3
MOT SO Y KIEN PE XUAT NHAM HOAN THIEN CONG TAC KE
TOAN THANH TOAN VOI NGUOI MUA, NGUOI BAN TAl CONG TY

TNHH XAY DUNG THUONG MAI BACH TiN PHAT

3.1. Panh gia vé cong tac ké toan néi chung va cong tac ké toan thanh toan
noéi riéng tai Cong ty TNHH Xay dung Thwong mai Bach Tin Phat.

Cong ty TNHH Xay dung Thuong mai Bach Tin Phat 1a doanh nghiép kinh

doanh trong linh vyc xay l1ap. Trong thoi ki kinh té phat trién hién nay, cong ty da
va dang c6 nhitng budc tién xa hon trong linh vuc hoat dong ctia minh véi su phat
trién cua hé thong nha cung cip va khach hang. Vi vay, ké toan cong no véi nha
cung cap va khach hang ngay cang can phai hoan thién hon.

Bén canh nhitng uu diém, thi cong tac ké toan thanh toan véi nguoi mua va
ngudi ban cua Cong ty TNHH Xay dung Thuong mai Bach Tin Phat con ton tai
nhuge diém. Nhiém vu ctia ké toan thanh toan V6i ngudi mua va ngudi ban 1a
phai tim cach phat huy nhitng wu diém va han ché va khiac phuc nhiing nhuoc
diém dé cong tac ké toan ngay cang hiéu qua hon.

3.1.1. Uu d@iém

Qua thoi gian thuc tap tai Cong ty TNHH Xay dung Thuong mai Bach Tin
Phat, em da hiéu biét thém vé cong tac té chirc ké toan trong doanh nghiép va cé
co hoi ddi chiéu thuc té véi Iy luan. Trong qua trinh thuc tap tai cong ty, em thay
cong tac to chic ké toan doanh thu, chi phi va xac dinh két qua kinh doanh tai
cong ty dat dugc nhitng két qua sau:

- Vé co cdu té chirc bé mdy quan Iy:

+ Bo may quan 1y cta cong ty duoc b tri mot cach hop 1y, gon nhe, cac
phong ban trong bd may dugc phan chia theo chirc ning va c6 méi lién hé mat
thiét v6i nhau, cung hoat dong theo mot co ché chung, vi muc tiéu chung 1a dua
Cong ty phat trién di lén.

+ Doi ngii can b cong nhan vién tré, day nhiét huyét, nang dong, ham hoc hoi,
c6 trinh do va bd may lanh dao c6 nang luc, luén quan tam dén can bo nhan vién

trong cong ty.
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- Vé té chirc bé mdy ké todn:
- Bo may ké toan to chirc theo mé hinh vira tap trung vira phan tan 1a phu
hop véi doanh nghiép xay lap vi co dia ban hoat dong rong réi.

- Md&i nhan vién ké toan phu trach va ty chiu trach nhiém vé phan hanh ké
toan dugc giao nhung tt ca déu chiu su chi dao toan dién, tap trung va thong nhat
cta ké toan truong. Ké toan trudong ¢ quyén han kiém tra, giam sat tinh hinh thuc
hién nhiém vu cia mdi nhan vién dong thoi cling phai triu trach nhiém trudc
nhitng sai sot trong qua trinh hach toan ké toan. Vi vay cong tac ké toan trong
cong ty da giam thiéu duoc nhimg sai sot, gian 1an.

- Bo may ké toan cua cong ty dugc té chic khoa hoc, théng nhat tir ké toan
truong xudéng cac nhan vién ké toan. Khdi lugng cong viéc duoc giao cho ting
nhan vién rd rang, hop ly, phu hop véi chuyén mon cua ting nguoi.

- Phong ké toan co quy ché ro rang, mdi ké toan déu c6 trinh do chuyén mon
va kinh nghiém thuc té cung véi tinh than tan tAm, nhiét tinh v6i cong viéc.

- Ké toan phan anh nhanh chong, kip thoi cac nghiép vu kinh té phat sinh
theo dung ché do ké toan.

- Vé hinh thic Ké todn:

Cong ty ap dung hinh thirc Nhat ky chung dé ghi so ké toan. Pay 1a hinh thirc
kha don gian, d& thuc hién, hé théng s6 sach gon nhe thich hop véi quy mé cua
cong ty gitp cho viéc kiém soat thong tin dam bao yéu cau cung cap kip thoi.
Péng thoi, cac nghiép vu ké toan phét sinh duogc phan anh rd rang trén s6 Nhat ky
chung, céc s6 cai va so chi tiét giup thong tin ké toan dugc cap nhat thuong xuyén
va day du theo trinh tu thoi gian.

- Vé h¢ théng chiing tir, tai khodn va bdo cdo tai chinh

+ Cac chung tir st dung cho viéc hach toan déu phu hop véi yéu cau kinh té va
phép 1y ctia cac nghiép vu Kinh té phat sinh, dting véi mau do Bo tai chinh quy dinh. Quy
trinh luan chuyén ching tir khé nhanh chéong, kip thoi.

+ Cong ty TNHH Xay dung Thuong mai Bach Tin Phat sir dung nhirng tai
khoan trong hé thdng tai khoan ban hanh theo thong tu s6 TT 133/2016/QD-BTC.
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Cong ty ludn cap nhat nhitng thay doi trong ché do ké toan theo quy dinh cia Nha
nudc.

+ V& béo cao tai chinh: Cac bao céo tai chinh duoc 1ap theo dung mau biéu
quy dinh va dam bao tinh chinh xéc, kip thoi cung cép thong tin phuc vu cong tac
quan 1y kinh té tai chinh cua cong ty.

- Céng tdc ké todn thanh todn va thu héi cong no:

+ Cong tac thanh toan no ciia cong ty duoc danh gia chung 1a tot. Cong ty mo
s6 chi tiét dé theo ddi cho timg dbi twong ngudi mua va nguoi ban. Giap cho nha
quan 1y c¢6 duoc nhiing thong tin chinh xac vé tinh hinh céng no cia cong ty dé
thu xép thanh toan, chi tra dang han ciing nhu thu hdi cac khoan no phai thu
tuong d6i kip thoi.

+ Pé tao dugc uy tin d6i voi cac nha cung cap, khong 1a gian doan qué trinh
kinh doanh. Cong ty thuc hién thanh toan ding thdi han hop dong kinh té
3.1.2. Han ché

Bén canh nhitng két qua da dat duoc thi cong tac ké toan thanh toan tai Cong
ty TNHH Xay dung Thuong mai Bach Tin Phat con boc 16 nhitng han ché sau:

Thir nhdt, cong ty chua co ddi chiéu cong nog dinh ky dan dén con nhiéu
khach hang thanh toan cham thoi han.

Thi# hai, cong ty chua ap dung phuong thirc chiét khau thanh toan ddi Véi
cac khoan ng phai thu , chua c6 bién phap dé thu hdi no hiéu qua . Cong ty con bi
dong trong cong tac thu hoi ng dong.

Thir ba, vé viéc trich 1ap du phong ng phai thu kho doi cong ty chua tién
hanh trich 1ap du phong phai thu khé doi mic du thyuc té co phat sinh. Diéu nay
khong phan anh ding trang tinh hinh tai chinh tai don vi trén céc bao céo tai chinh
va 1am anh huong rat 16n dén tai chinh ctia doanh nghiép néu nhu nhitng khoan
no nay khong thé thu hoi dugc trong thoi gian toi.

Thir tur, cong tac ké toan tai don vi:

Cong tac ké toan duoc thuc hién trén Excel di phan nao giam bét dugc khoi
lwong cong viéc cho ké toan nhung do khong ap dung phan mém ké toan trong

cong tac ké toan nhan vién ké toan gip khong it khé khan nhu:
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- Khong tiép can duoc kip thoi nhiing cai tién trong cong tac ké toan ma cac
phan mén ké toan mang lai

- Ké toan mat nhiéu thoi gian cho viéc hach toan cac nghiép vu kinh té phat
sinh.

- Tong hop thong tin khé khin va d& nham 1an vi phai tinh toan bang tay, dic

biét lam b4o cdo tai chinh rat vat va.
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Biéu s6 3.1: Bao c4o tinh hinh cong no phai thu dén ngay 31/12/2018

BAO CAO TINH HINH CONG NQ PHAI THU

(Nguon s6 liéu: Phong Ké todn Céng ty TNHH Xdy dung Thiwong mai Béch Tin Phat)

PEN NGAY 31/12/2018
TT Tén khach hang Du no cudi k¥ | No chwa dén han | No dén han | No qua han Ghi chu
1 | Cong ty C6 Phan Phong Chau 156.450.000 156.450.000
4 | Cty cb phan Thuong mai Dai Phat 88.500.000 88.500.000
10 | Cong ty Co phan Xay dung va Thuong mai 140.000.000 140.000.000
Phuong Nam
Tong cong 2.535.341.240 1.194.287.129 | 802.062.098 | 538.992.013
Hai phong, ngay ...... Théang ...... Néam
Nguoi lap Ké toan truong Giam déc
(Di ky) (Di ky) (D ky tén, dong dau)
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3.2. Tinh tat yéu phai hoan thién t6 chiic ké toan thanh toan véi ngudi mua
va nguwoi ban

Trong nén kinh té thi treong canh tranh khéc liét nhu hién nay, kinh té Viét
Nam dang trén da hoi nhap va phat trién manh mé. Béi voi mdi doanh nghiép
khong chi 1a co hdi ma con la thach thirc, doi hoi cac doanh nghiép phai khong
ngiing phan diu dé ton tai.

Pé dat duoc muc tiéu d6 Cong ty TNHH Xay dung Thuong mai Bach Tin
Phét phai hoan thién hon, doi mdi khong nging, phai ¢é chinh sach quan 1y tt,
thay d6i nhiing co ché khong phu hop véi doanh nghiép, trong d6 ¢ cong tac ké
toan noi chung va cong tac ké toan thanh toan noi riéng.

Nghiép vu thanh toan xay ra ca trong qua trinh mua hang va qua trinh tiéu
thu, cac nghiép vu thanh toan c6 y nghia v cung quan trong trong hoat dong
cua doanh nghiép, no tai ra von cho doanh nghiép phat trién va gop phan duy tri
su ton tai va phat trién cta doanh nghiép. Nén viéc hach toan cic nghiép vu
thanh toan gitp viéc quan 1y tai chinh, cung cap thong tin s liéu chinh xac phan
anh trung thuc tinh hinh hoat dong cua doanh nghiép.Vi vdy cong ty can phai
khong ngimg hoan thién bo méay ké toan ciing nhu cong tac ké toan thanh toan
véi ngudi mua ngudi ban.

3.3. Nguyén tic cia viéc hoan thién cong tac ké toan thanh toan véi nguoi
mua va nguoi ban
Pé dap (g vé quan 1y hoat dong san xuat kinh doanh cua doanh nghiép
ngay cang cao thi viéc té chirc cong tac ké toan doanh thu, chi phi va xac dinh
két qua kinh doanh tai Cong ty TNHH Xay dung Thuong mai Bach Tin Phat
phai dua trén nhiing nguyén tic sau:

- Hoan thién trén co s& ton trong co ché tai chinh, ché do ké toan Viét Nam
hién hanh, phu hop véi thong tu nghi dinh ctia Nha nudc. Viéc to chic cong
tac ké toan & mdi don vi cu thé dugc phép van dung va cai bién sao cho phu
hop vai tinh hinh cta tirg don vi, khong dap khuén may moc nhung ciing chi

duoc sang tao trong chirng muc nhat dinh.
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- Hoan thién phu hop Véi yéu cau quan 1y va dic diém hoat dong kinh
doanh cua doanh nghiép. Tuy theo ting nganh nghé, linh vuc quy mé ma
doanh nghiép lra chon theo ché do, quyét dinh phu hop voi cong ty minh. Khi
ap dung phu hop cong tac s€ tré nén don gidn va hiéu qua hon. Hoan thi¢n
cong tac ké toan chinh 1a muc tiéu cudi cung dé giam bét sy phac tap, giam
khéi lwong cong viéc ké toan nhung phai dam bao phu hop véi ché d6. Hoan
thién phai phu hop véi dac trung cua doanh nghiép dac biét 1a phu hop voi
trinh d6 va nang luc caa doi ngil can bd cong nhan vién trong phong ké toan.

- Hoan thién phai dam bao dap ung thong tin mot cach kip thoi, chinh xac
g6p phan 1am ting tinh hiéu qua cho cong tac quan ly cua ting doanh nghiép.
Pic biét 1a thong tin ké toan ndi bd cang chinh xéc, kip thoi thi cac quyét dinh
quan tri cang kha thi va gitp cho doanh nghiép nam bt duoc kip thoi su phat
trién caa nén kinh té thi truong. Thong tin ké toan c6 dugc sau khi hoan thién
phai tét hon, chuan hon, day du hon so véi trudc.

Hoan thién phai dam bao tinh kha thi dua trén nguyén tic tiét kiém ma
hiéu qua. Tiét kiém 1a 1am sao ma chi phi bo ra la thip nhat ma hiéu qua thu
duogc 1a cao nhat thi khi d6 hoan thién thuc sy méi co két qua tét. Nguoc lai dé
hoan thién cong tac ké toan ma chi phi bo ra qua 16n nhung trong khi d6 loi ich
thu lai dugc khong du bu dap cho chi phi bo ra thi khong kha thi.

3.4. Mt s6 giai phap nhiam hoan thién cong tac ké toan tai Cong ty TNHH
Xay dung Thuwong mai Bach Tin Phat.

Trong qua trinh thyc tap tai Cong ty TNHH Xay dung Thuong mai Béach
Tin Phat ngoai nhitng mit tich cuc thi vé té chuc ké toan thanh toan voi nguoi
mua, ngudi ban con ¢ nhiing han ché nhu da trinh bay ¢ trén. Vi vay, em xin
manh dan dua ra mot s6 kién nghi dé mot phan nao d6 hoan thién hon cong tac
ké toan thanh toan véi ngudi mua, ngudi ban tai cong ty nhu sau:

Giai phap 1: Lap bién ban d6i chiéu cong no dinh Ky

e Déi chiéu céng no dinh ki ciia doanh nghiép
Cong ty phai thuong xuyén dbi chiéu cong ng dinh ki vao cubi thang dé co

thé quan 1y chat ché ma khong bo s6t mot khoan ng nao cia ngudi mua va ngudi
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ban. Ké toan phai theo ddi chi tiét cac khoan no phai thu, phai tra dé co ké
hoach d6n déc sém thu hdi cac khoan ng dé khong bi tdn dong vén, cling nhu
1én ké hoach @é thanh toan cac khoan ng ngudi ban tranh dé no bi qua han

Véi cong ng phai tra, cong ty co thé yéu cau nha cung cap giri bién ban doi
chiéu cong no .

Véi cong ng phai thu, cong ty c6 thé tham khao bién ban ddi chiéu cong no cho

khach hang theo mau sau:
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Tén don vi: Cong hoa xa hoi chi nghia Viét Nam
01/BB/... baoc 1ap — Tu do — Hanh phuc

Hai phong, Ngay .....Thang ... Nam .....
BIEN BAN POI CHIEU CONG NQ

—  Can ctr vao hop dong kinh té da ky két giira hai bén.
HoOm nay, ngay... thang...ndm ........... Tai vian phong Cong ty ....., chiing t6i gdm
co:
1. Bén A(Bénmua): ..........coooviiiiiiiiiiiiia
- bia chi e
e MST
bién thoai Fax:
- bai dién : Chuc vu:
2. Bén B (Bén bdn):
- bia chi
- bién thoai Fax:
- bai dién X Chuc vu:
Cung nhau ddi chiéu cong ng dén thoi diém ngay .... Thang..... Nam.......
Cong ng dau ky: ... d(‘A)ng
S6 phat sinh trong ky:

STT |sécT Ngay CT | Dién giai PS No Ps Cé

Tong cong

So dw cuoi ki

3. Két luan: Tinh dén hét ngay.. thang .... Nam...... bén A phai thanh toan cho
Cong ty ......... s tién la:

— Bién ban nay duoc 1ap thanh 02 ban c6 gia tri nhu nhau. Mdi bén giir 01 ban lam co
s& cho viéc thanh toan sau ndy giira hai bén. Trong vong 03 ngay lam viéc ké tir ngay
nhan dugc bién ban ddi chiéu cong no ndy ma Cong ty ...... khong nhan duoc phan hoi
tr Quy cong ty thi cong ng trén coi nhu dugc chép nhan.

DAI DIEN BEN A DAI DIEN BEN B

Vi du vé doi chiéu céng ng Vi cong ty Cé phan Xay lip Hai Tién
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Cong ty TNHH Xay dung Thuong mai
Bach Tin Phat
01/BB

Cong hoa xa hoi chi nghia Viét Nam
boc 1ap — Ty do — Hanh phuc

Hai phong, ngay 31 thang 12 nam 2018

BIEN BAN POI CHIEU CONG NQ

Cin ctr vao hop dong kinh té di ky két giira hai bén.
Hom nay, ngdy 31 thang 12 nam 2018 Tai van phong cong ty C6 phan Xay lap Hai
Tién, ching t6i gdm co:
1. Bén A (Bén mua): Cong ty Co phdn Xay lip Hdi Tién

Dia chi : 16 Lé Hong Phong — Ngb Quyén - Hai Phong
MST: 02001728321

Pién thoai  : 0255771271 Fax: 0255 771 271

bai di¢n Ha Hung Cuong Chtrc vu: Giam déc

2. Bén B (Bén ban): Cong ty TNHH Xay dung Thuong mai Bach Tin Phat
Ma s thué: 0201239163
Dia chi: S6 50, Nguyén Hitu Cau, P6 Son, Hai Phong.
Dién thoai: 0225. 3804399, fax: 0225. 3804399
Dai dién : Nguyén Hiru Phat Chuc vy: P.Giam dbc
Cung nhau d6i chiéu cong no dén thoi diém ngay 31 thang 12 ndm 2018
Cong no diu ky:221.883.200 dong
S6 phat sinh trong ky:

STT |Sé6CT Ngay CT Dién giai PS No Ps Co6

1 BC331 27/04 Ung tién thi cong 450.000.000
2 HDP72 31/10 Gia tri kL thi cong 931.299.293

3 BC 521 20/11 Thanh toan tién 542.182.190
Téng cong 931.299.293 |  992.182.190
S6 du cudi ki 161.000.303

3. Két luan: Tinh dén hét ngay 31 thang 12 nim 2018 bén A con phai thanh toan

cho Cong ty TNHH Xay dung Thuong mai Bach Tin Phat sé tién

1a: 161.000.303,d0ng
— Bién ban nay duoc 14p thanh 02 ban c6 gid tri nhu nhau. Mdi bén giit 01 ban 1am co
s& cho viéc thanh toan sau ndy giira hai bén. Trong vong 03 ngay lam viéc ké tir ngay
nhan dugc bién ban ddi chiéu cong no nay ma Cong ty TNHH X4y dung Thuong mai
Bach Tin Phat khong nhan duoc phan hoi tir Quy cong ty thi céng no trén coi nhu

dugc chap nhan.

DAI DIEN BEN A

DAI DIEN BEN B
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> Giai phap 2: Vé viéc xdy dung cdc bién phdp cu thé dé ting cwong cong
tdc thu hoi ng phai thu.

o Ap dung chinh sach chiét khdu thanh todn cho céc khdch hang thanh todn
nhanh, thanh toan truoc han.

Chiét khdu thanh todn: 1a mot bién phap thuc day viéc thu hoéi von ciing
nhu ning cao hiéu qua kinh doanh. Béthuc dy qua trinh thu hdi ng thi cing voi
nhitng bién phap tréncoéng ty nén ap dung hach toan chiét khau thanh toan cho
cac khach hang thanh toan nhanh, thanh toan trugc han. S& giup thuc day qua
trinh thu hdi vén nhanh hon.

Co 56 xdy dung muc chiét khdu thanh todn: Cong ty c6 thé tham khao 13i
suat huy dong va ldi suat cho vay ciia ngan hang dé quy dinh muc chiét khau
thanh toan cho phu hop. Mac chiét khau thanh toan phai 16n hon muc 13i suét
ngan hang huy déng va nhé hon mirc 13i suat ngan hang cho vay.

Vi dy: Lai suat tién giri ky han 3 thang tai ngan hang VVPbank noi doanh
nghiép giao dich thuong xuyén tai ngay 31/12/2018 13 5.4% /nam; 14i suat cho
vay ngan han 1a 9,6%/nam. Cong ty s& dya vao dé dé dua ra cac muc chiét khau
cho khéch hang nhu sau:

- Chiét khau 0,6%/ thang dbi voi khach hang thanh toan dudi 15 ngay .

- Chiét khau 0,7%/ thang dbi voi khach hang thanh toan trudce tir 16 dén
30 ngay

- Chiét khau 0,8%/thang dbi v&i khach hang thanh toan trude 30 ngay.

Phuwong phap hach toan:

S6 chiét khau thanh toan phai tra cho khach hang do khach hang thanh
toan tién nhanh va trudc thoi han quy dinh, trir vao khoan ng phai thu ciia khach
hang, ghi:

No TK 635 :S¢ tién chiét khdu thanh todn cho khéch hang
CoTK 131, 111,112: .........

Viéc cong ty ap dung chinh sach chiét khdu thanh toan s& giup khuyén

khich dugc cac khach hang hop tac tich cuc trong viéc thanh toan ng trudc han.

Piéu nay sé& gitip cho cong ty vira thu hdi dugc von vira han ché viéc khach hang
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kéo dai thoi gian, khat 1an viéc thanh toan, gay anh hudng dén ngudn vén va
tinh hinh tai chinh cua doanh nghiép.
> Giai phap 3: Vé viéc trich 1Gp dw phong ne phdi thu khé doi .

Hi¢n nay, Cong ty TNHH Xay dung Thuong mai Bach Tin Phat dang co
nhitng khoan ng xau, cong ty da thuc hién doi ng nhiéu lan nhung chua thanh
cong.

Vi vay, viéc trich 1ap du phong no phai thu kho doi mang ¥ nghia rat quan
trong. N6 s& gitip doanh nghiép han ché tdi da ton that phai chiu khi ¢6 nhiing su
cb khach hang khong thé thanh toan dugc ciing nhu phan anh dung dan tinh hinh
tai chinh cua doanh nghiép trén cac bao cao tai chinh.

% Vé co sé phdp Iy ciia viée trich 1ap duw phong:
Can ctr dé 1ap trich 1ap du phong 1a thong tu sé 228/2009-BTC, sira ddi va
b6 sung theo thong tu s6 34/2011-BTC va thong tu s6 89/2013-BTC.
< Diéu kién dé trich 1dp dw phong:

- Khoan ng phai ¢6 ching tir goc, co ddi chiéu xac nhan cua khach no vé sd
tién con no, bao gom: hop ddng kinh té, khé udc vay ng, ban thanh 1y hop dong,
cam két no, d6i chiéu cong no va cac chung tir khac.

Cac khoan khong du can ctr xac dinh la ng phai thu theo quy dinh nay phai xt
1y nhu mot khoan ton that.

- Cac truong hop xac dinh 1a khoan no phai thu kho doi:

+ No phai thu da qua han thanh toan ghi trén hop dong kinh té, cac khé udc
vay no hoic cac cam két ng khac.

+ No phai thu chua dén thoi han thanh toan nhung t6 chic kinh t& d3 1am
vao tinh trang pha san hodc dang lam thu tyc giai thé; ngudi ng mat tich, bo trdn,
dang bi cac co quan phap luat truy té, giam gii, xét xtr, dang thi hanh an hodc da
chét.

+ Nhitng khoan ng qua 3 nam trd 1én thi dugc coi nhu ng khong c6 kha
nang thu hoi.

< Mutc trich 1dp du phong ma céng ty c6 thé dp dung:
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Tir 6 thang dén dudi 1 nam: 30%, tir 1 nam dén dudi 2 ndm: 50%, tir 2 nim

dén duéi 3 ndm: 70%, tr 3 ndm tré 1én: 100%.
% Tai khoan sur dung:

Viéc trich 1ap du phong s€ hach toan theo tai khoan 229 (2293), day la tai
khoan dung dé phan anh tinh hinh trich 1ap, sir dung va hoan nhap khoan du
phong cac khoan phai thu khé doi hodc c6 kha ning khong doi duge vao cudi
nién d6 ké toan.

- Két ciu cua tai khoan 2293 : du phong phai thu kho doi

+ Bén no:

- Hoan nhap gia tri cic khoan phai thu khong thé doi duoc, xda sd cac
khoan ng phai thu khé doi

+ Bén co:

- S6 dy phong phai thu kho doi duge 1ap tinh vao chi phi quan 1y doanh
kinh doanh.

+ S6 du bén c6:

- S6 du phong phai thu kho doi hién c6 cudi ky.

% Cdc nghiép vu lién quan dén trich ldp dir phong va xir Iy dw phong no

phai thu kho doi duoc thé hién nhw sau:

+ Cubi nam tai chinh N, doanh nghiép can tinh toan dé trich 1ap du phong ng
phai thu kho doi cho naim N+1 néu c6 phat sinh, ké toan ghi:

No TK 642 - Chi phi quan 1y kinh doanh
Co6 TK 2293 — Du phong phai thu khoé doi

+ Cudi nam tai chinh N +1, néu s6 du ng hai thu khé doi can trich 1ap o ky
nay nho hon so véi ky trudc chua sir dung hét thi s6 chénh l1éch duoc hoan nhap
ghi giam chi phi :

No TK 2293 — Dy phong phai thu kho doi
C6 TK 642- Chi tiét hoan nhap khoan dy phong phai thu khé doi

Sinh vién: Vii Thi Uyén — QTL1001K Page 76



Truong Dai hoc Ddn lap Hai Phong

+ Cudi nam tai chinh N +1, néu s6 du no phai thu kho doi can trich 1ap ¢ ky
nay 16n hon sé trich 1ap ki trudc chua sir dung hét thi sé chénh 1éch 16n hon
duogc hach toan vao chi phi , ghi:

No TK 642 - Chi phi quén ly kinh doanh
Cé6 TK 2293 — Dy phong phai thu khé doi

+ Cac khoan ng phai thu kho doi khi xac dinh 1a khong doi dugc phép xoda

no, ghi:
No TK 2293- Du phong phai thu kho doi (Néu da trich 1ap du phong)
No TK 642 - Chi phi quan ly kinh doanh (Néu chua 1ap dy phong)
Co6 TK 131- Phai thu khach hang
Co6 TK 138- Phai thu khac

+ Ddi véi cac khoan ng phai thu kho doi da xir Iy x6a no, néu sau dé lai thu
hoi dugc no, ké toan can cir vao gia tri thuc té cua khoan no da thu héi duoc,
ghi:

No TK 111, 112...
Co6 K 711- Thu nhap khac

+ Cac khoan ng phai thu kho doi co thé duoc ban cho cong ty mua, ban ng .
Khi cac doanh nghi€p hoan thanh thu tuc ban cac khoan ng phai thu cho cong ty
mua, ban no va thu duoc tién, ké toan ghi:

No TK 111, 112...- Sé tién thu dugc tir viéc ban khoan no phai thu
No TK 2293 — Du phong phai thu khé doi (S6 chénh 1éch duoc bu dap
bang khoan du phong phai thu kho doi)
Co 131,138 : ....

Vi du 3.1: Theo két qua tinh toan dugc s tién cong ty can phai trich 1ap du
phong no phai thu khé doi tai 31/12/2018 dugc thé hién trong bang sau:
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Pon vi: Cong ty TNHH Xay dung Thuwong mai Bach Tin Phat
Dia chi: S6 50, Nguyén Hiru Cau, D6 Son, Hai Phong.

BANG TRiCH LAP DU PHONG NQ PHAI THU KHO POI

Tai ngay 31/12/2018
A . X £ s A Thoi gian Ty 1€ K oA s
STT | Tén Khach Hang | So Tién N¢ , g So tién trich
qua han trich
Cong ty C6 Phan 156.450.000 | | nam 1 thang
1 ) ‘ 50% 78.225.000
Phong Chau 8 ngay
A nha 1 nam 2 tha
o | Cty co phan Thuong 88.500.000 | HETEE L 5o 44.250.000
mali Pai Phat 2 ngay
A A > 1 nam 6 tha
3 |Congty Dautuva 178.381.450 | 0 RS 5o 89.190.725
Phat trién Binh An 1 ngay
A 1 nam 5 thé
4 |Congty TNHH 147.660.563 | oo RS 5o 77.802.187
MTYV Hoa Han 12 ngay
Tong cong 538.992.013 X X 289.467.912
Ngay 31 thang 12 nam2018.
Ngudi ghi so K¢ toan truéng Giam doc ,
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

- Tong sb tién can phai trich 1ap dy phong ngay 31/12/2018 cho khoan no
qua han la: 289.467.912d6ng.
Can ctr vao cac so liéu trén, ké toan ghi:
No TK 642 : 289.467.912
Co6 TK 229(3) : 289.467.912
Tir nghiép vu trén, ké toan ghi vao s6 Nhat ky chung, sb céi cling nhu cac
s6 sach ké toan khéc c6 lién quan.
> Giai phap 4: Si# dung phan mém ké todn vao céong tic ké todn ciia doanh
nghiép.

- Cong ty van con ap dung hinh thtc ké toan tha céng lam giam tién do
cong viée. Vi vay doanh nghiép nén 4p dung hinh thirc ké toan may dé viéc hach
toan cac nghiép vu kinh té phat sinh ciing nhu viéc quan 1y sb liéu duoc thyc
hién nhanh chong, gon nhe va hiéu qua hon.

- Trong thoi dai hién nay hau hét cac cong ty da ap dung hinh thic ké toan
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may nén cong ty ciing nén tiép thu sy tién bd do6 dé gitp cho viéc quan 1y cac
nghiép vu kinh té ctua bophan ké toan ciing nhu ban ldnh dao cta cong ty dé
dang hon. Bé doanh nghiép san xuét va kinh doanh dugc hiéu qua thi cong tac
quan ly dong vai tro kha quan trong.

- Tru6e khi 4p dung phan mém ké toan cong ty ctr nhén vién di dao tao dé
tiép can voi phan mém ké toan, c6 kién thic vé phan mém ké toan dé vé ap dung
tai cong ty.

Sau ddy em xin dua mot s6 phan mém pho bién hién nay:

> Phan mém ké toan MISA (Phién ban MISA SME.NET 2018)

Phan mém ké todn MISA SME.NET 2018 dugc thiét ké danh cho cic
doanh nghiép vira va nho, voi muc tiéu gitp doanh nghiép khong can dau tu
nhiéu chi phi, khong can hiéu biét nhiéu vé tin hoc va ké todn ma van co thé so
hiru va 1am cha duoc hé théng phan mém ké toan, quan 1y moi nghiép vu kinh té
phat sinh cua minh.

- Giao dién than thién dé st dung, cho phép cap nhat dir liéu linh hoat
(nhiéu héa don cung mot phiéu chi). Bam sat ché do ké toan, cac mau biéu
chtng tir s6 sach ké toan ludn tuan tha ché do ké toan. Hé thudng bao cao da
dang, dap wng nhiéu nhu cau quan 1y cta don vi.

- Pic biét, phan mém cho phép tao nhiéu co so dit lidu, nghia 14 moi
don vi dugc thao tac trén mot co sé dit lidu doc lap.

- Tinh chinh xéc: so liéu tinh toan rat chinh xac, it xay ra sai sot bat
thuong. Diéu nay giup ké toan yén tim hon

~ Tinh bao mat: Vi Misa chay trén cong nghé SQL nén kha ning bao mat rat

Cao.
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* alq!—‘, y,

Ngan sach

Téng hop

M =P

TSCP Knho

> Phéin mém ké todn Fast 2018

~ Giao dién d& st dung, so sach chung tir ké toan cap nhat va bam sat ché do
ké toan hién hanh. Ciing giéng Misa, Fast c6 mot hé thong bao cao da dang,
nguoi dung c6 thé yén tim vé yéu cau quan Iy cia minh

~ Tbc d6 xir Iy nhanh.

~ Cho phép két xuat bap cao ra Excel v6i mau biéu sap xép dep.

i Céng ty c8 phBn phin m&m QLDN Fast
Tra giap Kt thic

e- Hé théng
1 Téng hop

11 Tién m3t tien g, tign va v

@ man nan

b Mua hang

&P T8 kho —

@ Tai san <6 dinh

K - E bt
g - &

= a — e r BC ban hang
g, [

dan hang ~oE

Z
=~ BCban hang
theo tai khoan

Héa don ban hang
™  BCcongng
khach hang

LI

:w Bio cio chi phi theo khodn muc L.. (-

Phigu nhap hang ban,
dich wvu bi tra lai

&8} Cong cu dung cu [
| -

BC cong ng

¢y Gia thanh du &n. céng trinh
hoa don

BE Gia thanh sx lien tuc

5] Gia thanh sx theo don hang

Phidu diéu chinh
cong ng

BC hop déng,

* Bio cio thug& Héa don gidm gis donbang
&’ BCOQT theo cic truéng tir do - ez \? { :
LI L @ & &' ——
Khach hang NV ban hang Thué suat 56 duf coHng ngr Tign ich

[ =]
I Thu& thu nhip cd nhin

May chd SQL: 172.168.10.230 | B s& liéu: FA11l | Ngudi sir dung: ABC | Phién ban: 11.01.01 | Bon vi: CTY
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> Phdan mém ké todn 3TSOFT 2018

[~ o s cho | rewn |
Bang ké chiing tii =
S8 chitiéttai khoan

S& chi tigt tai khoan (nhigu tai khoan)
S6 chitiéttai khoan ngoai té

Phiéu thu S8 chi tiéttai khoan (In lién tuc)

Bdo cdo téng hdp tai khoan =
Phiéu chi Bdo cdo t6ng hdp phat sinh ngoai té
S8 quy tign mat
4" Béoco S6 chi tigt tign gl

S6 caitai khoan L
S8 cditai khoan (In lién tuc)

S§ nhétky chung

Nhat ky thu tign
Nhat ky chitién

LT

{,‘ Bdo nog

Buat toan

khoa so

- Néu cong ty hoan thién dugc bd may ké toan va ap dung phuong phap ké
toan trén may vi tinh thi hidu qua cong viéc s& cao hon, viéc cung cp thong tin
va s liéu vé tinh hinh cong no phai thu, phai tra s& duoc chinh xac va nhanh

chong hon gitp cac nha quan 1y dwa ra cac bién phap thu hdi no tot hon.
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KET LUAN

Ké toan thanh toan véi ngudi mua, ngudi ban cé vi tri rat quan trong trong
cong tac ké toan cuia Doanh nghiép. Viéc xac dinh, phan anh kip thoi, chinh xac,
chi tiét, cy thé tinh hinh thanh toan véi khach hang sé& gitup cho nha quan tri nam
dugc tinh hinh tai chinh cua cong ty va dua ra dugc nhitng phuong hudng phat
trién dung din trong doanh nghiép.

Pé tai “Hoan thién t6 chirc ké toan thanh toan véi nguoi mua, nguoi
ban tai cong ty TNHH Xay dung thwong mai Bach Tin Phat” da hé théng hoa
Iy luan chung vé ké toan thanh toan trong cac doanh nghiép, md ta duoc thyc trang
t6 chirc ké toan thanh toan voi ngudi mua, nguoi ban tai cong ty TNHH Xay dung
thuong mai Bach Tin Phat va dua ra duoc mét sé kién nghi hoan thién t6 chic ké
toan thanh toan.

Sau qua trinh doc lap, nghién ctu tai truong va mot thoi gian thuc tap tai
cong ty TNHH Xay dung thuong mai Bach Tin Phat dd giup em hiéu rd hon vé
nhiing 1y luan da hoc, dong thoi biét duoc viéc ung dung 1y luan d6 vao thyc té
nhu thé nao.

Tuy nhién, voi thoi gian va kién thic con han ché nén khong tranh khoi
nhitng thiéu sot. Vi vdy, em rat mong nhan duoc sy gbp ¥ cta cac thay cd gido
va cac chi ké toan vién dé khoa luan cta em dugc hoan thién hon.

Cubi ciing, em xin cam on ¢6 gido Th.S Tran Thi Thanh Phuong cing cic

anh chi lam viéc tai phong ké toan cong ty TNHH Xay dung thuong mai Bach Tin
Phat d& nhiét tinh gitp d& va hudéng dan em trong viéc hoan thanh khéa luan tét
nghiép nay

Sinh vién
Vi Thi Uyén
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