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KHOA LUAN TOT NGHIEP Trwong DH Din Lip Hii Phong

LOI MO DAU

Trong co ché thi truong hién nay,hoat dong san xuét kinh doanh cua
doanh nghiép déu hudéng dén muc tiéu 13 loi nhuan.Mot trong cac bién phap dé
tang loi nhuan 13 tim cach dé cat giam chi phi san xuat & mirc c6 thé chap nhan
dugce.La mot by phan cau thanh chi phi san xuat doanh nghiép,chi phi nhan cong
c6 vi tri quan trong, khong chi 13 co sé dé xac dinh gia thanh san pham ma con 1a
dé can cur dé xac dinh cac khoan nop vé BHXH,BHYT,BHTN va KPCP.Tién
lwong 14 phan thu nhap cta nguoi lao dong trén co sé sé luong va chét luong lao
dong trong khi thuc hién céng viéc cta ban than ngudi lao dong theo cam két
giita chu doanh nghiép va ngudi lao dong. Dbi v4i doanh nghiép thi tién lwong
1a mot khoan chi phi san xuat. Viéc hach toan tién luong d6i véi doanh nghiép
phai thuc hién mdt cach chinh xac, hop 1y. Tién lvong dugc trd dang voi thanh
qué lao dong sé& kich thich nguoi lao dong lam viéc, tang hi€u quéa cho doanh
nghiép, thiic day tinh than hing say 1am viéc, sang tao trong qua trinh lao dong.
Ngoai tién lwong chinh ma ngudi lao dong duge hudng thi cac khoan tién
thudng, phu cép, BHXH, BHYT, BHTN, KPCD Ia cac quy xa hoi ma ngudi lao
dong duoc huong, nd thé hién su quan tam cua xa hoi, cua doanh nghiép dén
timg thanh vién trong doanh nghiép. Tién lwong 12 nguén thu nhap chil yéu cua
nguodi lao dong, ndé dam bao cho cudc séng dugc 6n dinh va ludn co xu hudng
dugc nang cao; mit khac, tién luong d6i voi doanh nghiép lai 1 yéu td chi phi.
Nhu vy tién luong ¢ tinh hai mit. Nguoi lao déng thi mudn thu nhap cao hon,
con doanh nghiép lai mudn tiét kiém chi phi, ha gia thanh san pham va tang loi
nhuén. Vi viy cong tac quan 1y tién luong 13 cong tac v cing quan trong. Pua
ra mot bién phap quan 1y tién luong tot s& gop phan nang cao cong tac quan Iy
va st dung lao dong hi¢u qua, thu hat dugc nguén lao dong co6 tay nghé cao, doi1
séng lao dong luon duge cai thién, bén canh d6 phia doanh nghiép van dam bao
duoc chi phi tién luong 13 hop 1y va hiéu qua. Ngoai ra viéc tinh toan va hach
toan cac khoan trich theo luong nhu Bao hiém x3 hoi, Bao hiém y té, Kinh phi
cong doan, Bao hiém that nghiép co ¥ nghia rat quan trong d6i v6i doanh nghiép
va nguoi lao dong. N6 tao nguon tai trg va dam bao quyén lgi cho can bo cong
nhan vién hién tai va tuong lai. Gan lién véi tién luong 1a cac khoan trich nop
theo luvong gdm BHXH, BHYT, KPCD, BHTN né c6 lién quan dén moi nguoi
lao dong trong doanh nghiép. Cong ty cd phan Cap nudc — Xdy dung Hai Phong

Sinh vién : Nguyén Ngoc Huyén - QT1802K Page 1



KHOA LUAN TOT NGHIEP Trwong DH Din Lip Hii Phong

v6i nhiém vy nang cao chét lugng doi séng cho ngudi lao dong va hoan thanh
nghia vu dong goép véi Nha nude nén viée to chirc cong tac ké toan tién luong
phtl hop, hach toan dang di va thanh toan kip thoi co mot y nghia to 16n vé mat
kinh té x3 hoi cling nhu vé mat chinh tri.

Nhén thte duoc vai trd quan trong ciia van dé nay em di chon dé tai
“Hoan thién T6 chirc cong tiac ké toan tién lwong va cic khoan trich theo
lwong tai Cong ty Co phan Cip nuéc — Xay dung Hai Phong”cho bai khoa
luan tét nghiép ctia minh.

Bai khoa ctia em gdm ba phan

CHUONG 1 :Ly luin co ban vé to chirc ké toan tién lwong va cac
khoan trich theo lwong trong doanh nghiép.

CHUONG 2 : Thuc trang t6 chirc ké toan tién lwong va cac khoan
trich theo lwong va cac khoan trich theo lwong tai Cong ty C6 phan Cap
nuwéc — Xay dung Hai Phong.

CHUONG 3 : Mot s kién nghi nhim hoan thién t6 chirc ké toan tién
lwong va cac khoan trich theo lwong tai cong ty Co phian Cap nuéc — Xay
dung Hai Phong.

Khéa luan ctia em dugce hoan thanh vé1 sy giap d6, quan tdm tin tinh cta
gido vién hudng dan — Th.s Lé Thi Nam Phuong cung cac c¢d chu, anh chi trong
phong ké toan cua cong ty C6 phan Cap nudc — Xy duyng Hai Phong. Mic du
béan than di ¢b géng rat nhiéu, xong do han ché vé mat thoi gian cling nhu nhan
thirc va trinh d6 nén bai khoa luan cta em khong tranh khoi nhimg thiéu s6t. Do
vy, em rat mong duoc tiép thu nhitng v kién dong gop, chi bao cia cac thiy co
dé co thé bo sung, nang cao trinh d6 cling nhu kién thirc ctia minh dé phuc vu

cho cong tic ké toan sau nay .
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KHOA LUAN TOT NGHIEP Trwong DH Din Lip Hii Phong

~ CHUONG 1 ‘
LY LUAN CO BAN VE TO CHUC KE TOAN TIEN LUONG
VA CAC KHOAN TRICH THEO LUONG CUA
DOANH NGHIEP.

1.1.TIEN LUONG VA BAN CHAT CUA TIEN LUONG.
1.1.1 Khai niém tién lwong.

Mot sb khai niém vé tién luong c6 thé duoc néu ra nhu sau:

“Tién lvong la gia ca suc lao dong dugc hinh thanh qua théa thuéan gitra
ngudi st dung strc lao dong va nguoi lao déng phu hop véi quan hé cung cau
strc lao dong trong nén kinh té thi truong”.

“Tién lvong 1a khoan tién ma nguoi lao dong nhan dugc khi ho da hoan
thanh hoac s€ hoan thanh mot cong viéc nao dd, ma cong vi¢c d6 khong bi phép
luat ngan cam” .

“Tién luong 1a khoan thu nhap mang tinh thudng xuyén ma nhan vién
duoc hudng tir cong viée”, “Tién luong dugc hiéu 1a sé luong tién té ma ngudi
str dung lao dong tra cho nguoi lao dong khi ho hoan thanh cong viéc theo chirc
nang, nhiém vu dugc phap luat quy dinh hoac hai bén da thda thuéan trong hop
ddng lao dong”.

Theo khai niém tong quét nhat thi “Tién luong 13 biéu hién bang tién cia
hao phi laodéng séng can thiét ma doanh nghiép phai tracho ngudi lao dong theo
thoi gian, khoi luong va chét luong cong viéec ma ngudi lao dong da cong hién
cho doanh nghiép”.

Lién quan dén tién luong & Viét nam con c¢6 mot s6 khai niém nhu:

-Tién lwong co bdn: La tién luong dugc chinh thic ghi trong cac hop
ddng lao dong, cac quyét dinh vé lvong hay qua cac thoa thudn chinh thtc.

Tién luong co ban phan anh gia tri cua stc lao dong va tim quan trong
cua cong viéc ma nguoi lao dong dam nhan.

Trong khu vuc Nha nuéc Tién lvong co ban dugc xac dinh nhu sau:

Tién lwong co ban = Tién lwong tdi thiéu * Hé s6 lwong

-Tién lwong téi thiéu: La tién luong tra cho lao dong gian don nhét trong
diéu kién binh thudng cta xa hoi. Tién luong téi thiéu dugc phéap luét bao vé.

Tién luong tdi thiéu c6 nhitng dic trung co ban sau day:
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+Puoc xac dinh Gng voi trinh d6 lao dong gian don nhat.

+Tuong tng véi cuong do lao dong nhe nhang nhét trong diéu kién lao
dong binh thuong .

+Pam bao nhu cau tiéu dung & mirc d6 tdi thiéu can thiét.

+Tuong Ung véi gia tu liéu sinh hoat chu yéu ¢ ving c¢6 muc gia trung
binh.

Tién lwong tbi thiéu 13 co s& 1a nén tang dé xac dinh mac luong tra cho
cac loai lao dong khac. N6 con 1a cong cu dé nha nude quan 1y va kiém tra viéc
trao d6i mua bén strc lao dong. Tién luong t6i thiéu con nham diéu tiét thu nhap
giita cac thanh phan kinh té.

1.1.2 Vai trd va chirc niing, ¥ nghia cia tién lwong.
1.1.2.1 Vai trd ciia tién luwong

— Tién luong duy tri, thiic ddy va tai san xuat stc lao dong. Trong
mdi doanh nghiép hién nay mudn ton tai, duy tri hay phét trién thi tién luong
cling 13 van dé dang duoc quan tAm. Nhat 13 trong nén kinh té thi truong hién
nay, néu doanh nghiép nao c6 ché do luong hop 1y thi s& thu hat dugc ngudn
nhén luc c6 chat luong tdt.

- Trong bt cir doanh nghi¢p nao cling can sir dung mot luc lugng lao
dong nhét dinh tuy theo quy md, yéu cau san xuét cu thé. Chi phi vé tién luong
14 mot trong cac yéu tb chi phi co ban ciu thanh nén gia tri san pham do doanh
nghiép san xuat ra.Vay st dung hop li lao dong ciing chinh 1a tiét kiém chi phi
vé lao dong séng (lwong),do d6 gop phan ha thip gia thanh san pham, ting
doanh lgi cho doanh nghi¢p va la diéu kién dé cai thién, nang cao doi séng vat
chat tinh than cho cong nhan vién, cho ngudi lao dong trong doanh nghiép. Tién
lwong khong phai 14 van dé chi phi trong ndi bo ting doanh nghiép thu nhap ddi
v6i nguoi lao dong ma con 13 mot van dé kinh té-chinh tri-xa hoi ma Chinh pha
ctia mdi qudc gia can phai quan tam.
1.1.2.2 Chikc niing va y nghia ciia tién lwong

> Chikc ning ciia tién lwong

Ttr cic khai niém trén cho thdy ban chét cua tién luong 1a gia ca stc lao
d6ng dugc hinh thanh trén co sé gia tri sttc lao dong. Tién lwong c6 nhimg chirc

nang sau day:
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+ Chirc nang thudc do gid trj strc lao dong: Tién luong biéu thi gia ca stc
lao ddng c6 nghia 1a né 1a thudc do dé xac dinh muc tién cong cac loai lao dong,
1a can cir dé thué mudn lao dong , 13 co s¢ dé xac dinh don gia san pham .

+ Chirc ning tai san xuét stc lao dong: Thu nhp cua ngudi lao dong dudi
hinh thirc tién luong dugc sir dung mot phan dang ké vao viée tai san xuét gian
don strc lao dong ma ho d3 bo ra trong qua trinh lao dong nham muc dich duy tri
nang luc lam viéc 1au dai va co hiéu qua cho qua trinh sau. Tién luong ciia ngudi
lao dong 1a ngudn séng chu yéu khong chi ctia nguoi lao dong ma con phai dam
bao cudc séng cla cac thanh vién trong gia dinh ho. Nhu vay tién luong can
phai bao dam cho nhu ciu tai san xuit mo rong ca vé chiéu sau ln chiéu rong
stc lao dong.

+ Chtic nang kich thich:Tra lwong mot cach hgp ly va khoa hoc sé€ 1a don
bay quan trong hitu ich nham kich thich nguoi lao dong 1am viéc mot cach hiéu
qua .

+ Chtrc ning tich liy: Tién luong tra cho ngudi lao dong phai dam bao
duy tri dugc cudc séng hang ngay trong thoi gian lam viéc va con du phong cho
cudc song 1au dai khi ho hét kha ning lao dong hay gip rui ro.

> Y nghia ciia tién luong

Tién lwong 13 ngudn thu nhap chiyéu ctia nguoi lao dong, ngoai ra
nguoi lao dong con dwoc hudng mot sé ngudn thu nhap khic nhu: tro cip
BHXH,BHYT, BHTN, tién an ca... Chi phi tién lvong 1a mdt bophan ciu thanh
nén gia thanh san pham, dich vu cta doanh nghiép. T chirc sir dung lao dong
hop 1y, thanh toan kip thoi tién lwong va cac khoan lién quan cho ngudi lao dong
tir d6 s& 1am cho nguoi lao déng chap hanh tét ky luét lao dong, tin tdm véi
cong viée, hang hai tham gia san xuét, ting loi nhuin cho doanh nghiép dong
thoi tao diéu kién nang cao doi séng vat chat, tinh than cho ngudi lao dong.

1.1.2.3 Céc nhéan t6 anh huéng dén tién lwong.

Tat ca moi lao dong déu muén minh c6 mirc thu nhap tir tién lwong 6n
dinh va kha nhung thuc té ¢6 rat nhiéu nhéan t6 cha quan ciing nhu khach quan

anh huong tryuc tiép dén tién luong ctia hg, nhu mdt s6 nhan t6 sau:

o Nang luc, trinh d§ con han ché.

o Tudi tac va gidi tinh khong phu hop véi cong viée
o Lam viéc trong diéu kién thiéu trang thiét bi

e Vit tu, vat liéu bi thiéu hodc kém pham chét

Sinh vién : Nguyén Ngoc Huyén - QT1802K Page 5



KHOA LUAN TOT NGHIEP Trwong DH Din Lip Hii Phong

o Strc khée cua nguoi lao dong khong duge dam bao

o Lam viéc trong diéu kién dia hinh va thoi tiét khong thuan lgi
1.1.3 Cac hinh thire tra lwong trong doanh nghiép

Tién luong tra cho nguoi lao dong phai quan triét nguyén tic phan phdi
theo lao dong, tra luong theo sb luong va chit luong lao dong. Viée tra luong
cho ngudi lao dong theo s lugng va chit lwong lao dong cd y nghia rit quan
trong trong cong viéc dong vién, khuyén khich nguoi lao dong phat huy tinh
than dan chu, thic day ho hing say lao dong sang tao nang cao ning suat lao
dong nham tao ra clia cai vat chat cho x4 hoi, nang cao doi séng vat chat va tinh
than cua mdi thanh vién trong xa hoi.Hién nay viéc trd luong cho nguoi lao
dong duoc tién hanh theo céc hinh thic :

1.1.3.1 Tra lwong theo thoi gian

— La hinh thuc tién lrong tinh theo thoi gian lam viéc thuc té, theo
nganh nghé va trinh d6 thanh thao cong viéc, cip bac kythuat cua ngudi lao
dong.Hinh thtrc nay thuong dugc 4p dung cho nhan vién lam van phong nhu
hanh chinh quan tri, t6 chuce lao dong, théng ké, tai vu - ké toan. Tién lvong thoi
gian ¢6 thé thyc hién tinh theo thang/ ngay/ gid 1am viéc cua nguoi lao dong,
tuy thude theo yéu cau va trinh d6 quan 1y thoi gian lam viéc caa doanh nghiép.

— Céc hinh thtrc tra luong thoigian:

o Tién lwong thang: 13 s tién luong d3 duoc quy dinh sin dbi véi

timg bac luong trong cac thang luong hodc di duoc tra ¢d dinh hang thang trén
co s cac hop dong. Trudng hop nay dugc ap dung dé tra lwong cho CNV lam
cong tac quan ly hanh chinh, quan 1y k¥ thuat.

Lwong thang = Lttx ( Hcb+ Hpc)
Trong do:

Ltt: Muc luong tbi thiéu do nha nudc quy dinh
Hcb: Hé séthang bac luong cua ting ngudi
Hpc: Hé sdcac khoan phucip

o Tién lwong ngay: 13 tién lvong duoc tinh trén co sé sd ngdy lam

viéc thuc té trong thang va muc luong ngay. Hinh thic ndy thuong duoc ap
dung cho nguoi lao dong truc tiép huong luong theo thoi gian hoc tap, hoi
hop hay 1am cac nhiém vu khac hoic cho ngudi lao dong theo hop doéng ngin

han.
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Mirc lwong thang
Lwong ngay = ] ]
S0 ngay lam vi€c theo che d§ trong thang
o Tién lwong gio: 13 tién lvong tra cho nguoi lao dong can cr vao

murc luong gior va sb gio 1am viéce thuc tétrong d6 mirc lwong gi duoc tinh trén
co s& murc lwong ngay va sd gid 1lam viéc trong ngay theo ché d6. Thudong duoc
ap dung cho cac lao dong truc tiép, khong hudng luong theo san pham hodc
dung lam co so dé tinh don gia tién luong tra theo san pham.

Mirc lwong ngay
Lwong gio =

S6 gio quy dinh trong ngay ciia Luat lao dong

- Ngoai ra con c6 hinh thire tién luong thoi gian co thudng

+ La hinh thtc tra luong theo thoi gian gian don két hop vdi céac
ché do thuong. Tién thudng 1a khoan tién c6 tinh chét thudng xuyén dugc tinh
vao chi phi kinh doanh nhu: thuong nang cao chét lugng san pham, ting ning
suét lao dong, tiét kiém nguyén vat li¢u, phat minh sang kién va céac khoan tién

khac c6 tinh chat thuong xuyén

Tién lwong t.gian c6 thudng = Tién lwong t.gian +Tién thwéng cé
tinh chat luwgng

>  Uudiém: Tra cong theo thdi gian ¢6 wu diém 1a dé hiéu, d& quan 1y,
tao diéu kién cho ca nguoi quan 1y va cong nhan co thé tinh toan tién cong mot
cach dé dang.Mit khéc sir dung phuong phap nay con phan anh duoc trinh d6 k¥
thuat va diéu kién lam viéc ctia timg ngudi lao dong lam cho thu nhap ciia ho cé
tinh 6n dinh hon.

> Nhuoc diém: Tién cong ma nguoi lao dong nhan dugc khong lién
quan truc tiép dén dong gop ciia ho trong mot chu ky thoi gian cu thé. Vi thé, sy
khuyén khich thyc hién cong viéc dua trén nhitng doi hoéi ti thiéu cua cong viée
duoc thuc hién boi nhitng bién phap tao dong luc khac ngoai cac khuyén khich
tai chinh truc tiép.N6i cach khac do tién cong ma nguoi lao dong nhin dugc
chua gén két voi két qua lao dong ma ho nhan duoc do d6 chua kich thich nguoi

lao ddng nang cao nang suat va chat lugng sdn pham
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1.1.3.2 Tra luwong theo sin pham.

— La tién luong tinh trd cho ngudi lao dong theo két qua lao dong,
khdi luong san phém, cong viéc va lao vu da hoan thanh,dam bao dung tiéu
chuan, k¥ thut chat lugng dung quy dinh va don gia tién luong tinh cho mot
don vi san phém, cong viéc lao vu do

— La phuong thire tra lwong c6 tac dung khuyén khich nguoi lao dong
nang cao nang suat lao déng gop phan ting s6 luong san pham , gin chit ning
suat lao dong vai thu lao lao dong.

— Cong thuec tinh :

L=PGxQ
Trong do :

— L : Luong tinh theo san pham

— PG : Pon gia tién luong

- Q : Mirc san pham thuc té

Vi du : Ban duogc giao cho san xuat gidy .Mdi d6i gidy ban lam ra duoc tra
50.000 VNB.Ban da lam dugc 20 doéi thi lwong cua ban nhu sau :

Luong =50.000 x 20 = 1.000.000 VND

> Uu diém : La mbi quan hé giira tién lwong cong nhan nhan duogc va
két qua lao dong thé hié rd rang nguoi lao dong xac dinh ngay duoc tién luong
ciia minh ,do quan tAim dén ning suit chat luong san phim cua ho.

> Nhuoc diém : Ngudi lao dong chi mai quan tdm dén sb luong san
pham ma khong dé ¥ dén chét lwong san pham ,tinh than tip thé hd tro nhau
trong qua trinh san xuét kém , hay c6 tinh trang gidu kinh nghiém.
1.1.3.3 Tra lwong khoan

— La hinh thrc tra luong khi ngudi lao dong hoan thanh duoc khoi
cong viée theo dung chét luong dugc thoa thuan giita nguoi giao khoan va ngudi
lao dong.

- Cong thuec tinh :

Lk= DGKX KLC\/
Trong do :

— Ly : Luong khoan
— DGy: DBon gia khoan

— KLcv:Khoi lugng cong viée
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> Uu diém : Nguodi lao dong c6 trach nhiém voi sb lugng va chét
lwong san pham minh 1am ra.Ngudi lao dong c6 su cha dong trong viée sip xép
tién hanh coéng viéc ctia minh tir d6 tranh thuthdi gian hoan thanh cong viéc
duoc giao. Con dbi v6i ngudi giao khoan thi yén tdm vé thoi gian hoan thanh.

> Nhuoc diém :Dé& gay ra hién twong lam bira, lam au, khong dam
bao chéat lugng do mubn dam bao thoi gian kiém nghiém chat lwong san pham
trude khi giao nhan phai duogc coi trong, thuc hién chit ché.
1.1.4 Nguyén tic hach toan tién lwong

Pé dam bao cung cap thong tin kip thdi cho quan 1i ,doi héi hach toan lao
dong va tién luong phai quan triét cic nguyén tic:

S Phdai phan loai lao dong hop li

° Phan theo tho1 gian lao dong,toan bg lao dong co thé chia thanh lao

dong thuong xuyén ,lao dong ngan va dai han va lao dong tam thoi mang tinh

tho1 vu
o Phén theo loai quan hé voi qua trinh san xuét
0 Lao déng truc tiép san xuat : Lao dong truc tiép gdm nhitng ngudi

truc tiép tién hanh hoat dong SXKD tao ra san phém hay truc tiép thuc hién cac
cong viéc dich vu nhat dinh.Theo nang luc va trinh d§ chuyén mén, lao dong
truc tiép dugc phan thanh cac loai:

- Lao dong tay nghé cao: Gom nhitng nguoi di qua dao tao chuyén
mon va c6 nhiéu kinh nghiém trong cong viéc thuc té, co kha nang dam nhan
cac cong viéc phtrc tap doi hoi trinh do cao.

- Lao dong c6 tay nghé trung binh: Gom nhimg nguoi di qua dao
tao chuyén mén, nhung thoi gian cong tac thuc té chua nhiéu hodc nhitng ngudi
chua dugc dao tao qua truong 16p chuyén mon nhung c6 thoi gian lam viée thuc
té tuong ddi 1au duoc trudng thanh do hoc héi tir thuc té.

0 Lao dong gian tiép :Gom nhimg ngudi chi dao, phuc vu va quan Iy
kinh doanh trong doanh nghiép.Theo nang lyc va trinh 4o chuyén mon, lao dong

gian tiép duoc phan thanh cac loai:

" Chuyén vién chinh: La nhiing nguoi cé trinh d0 tur dai hoc tro 1én
c6 trinh d0 chuyén mon cao, c6 kha nang giai quyét cac cong viéc mang tinh

téng hop, phtc tap.
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- Chuyén vién: Ciing 13 nhiig nguoi lao dong d3 tét nghiép dai hoc,
trén dai hoc, c6 thoi gian cong tac twong dbi 1au, trinh d6 chuyén mén twong dbi
Cao.

n Can sy: Gom nhitng ngudi maéi tbt nghi¢p dai hoc, c6 thoi gian

cong tac thuc t€ chua nhiéu.

. Nhén vién: La nhimg ngudi lao dong gian tiép voi trinh d6 chuyén
mon thap, co thé da qua dao tao cac trudng 16p chuyén mén, nghiép vu, hodc

chua qua dao tao.

o Phén loai theo chirc ning cia lao dong trong qua trinh san xuét kinh
doanh .Theo céch nay,toan b lao dong trong doanh nghi€p dugc chia thanh 3
loai:

0 Lao dong theo chirc ning san xuét,ché bién : Bao gdm nhing lao
dong tham gia truc tiép va gian tiép vao qua trinh san xuét,ché tao san pham.

o Lao dong theo chirc nang ban hang : Bao gom nhiing lao dong tham
gia vao viéc tiéu thu san pham ,hang héa nhu nhan vién ban hang,tiép thi,nghién
ctru thi truong...

@ Lao dong theo chirc ning quan li : Bao gom nhiing lao dong tham
gia hoat dong kinh doanh va quan 1i hanh chinh doanh nghiép.

Phén loai lao dong trong doanh nghiép c6 y nghia 16n trong viéc nam bat
thong tin vé sb luong va thanh phan lao dong, vé trinh do nghé nghiép cia ngudi
lao dong trong doanh nghiép, vé su bb tri lao dong trong doanh nghiép tir d6
thuc hién quy hoach lao dong, lap ké hoach lao dong. Mat khac, thong qua phan
loai lao dong trong toan doanh nghiép va tirng bd phan giup cho vi¢c lap du toan
chi phi nhan cong trong chi phi SXKD, lap ké hoach quy lwong va thuan lgi cho
viéc kiém tra tinh hinh thuc hién cac ké hoach va du toan nay.

s Phdi phan loai tién lwong mét cach phit hop

Tién luong c6 mét vai trd rat quan trong trong viéc hach toan chi phi san
xuét. Viéc hach toan tién lwong va cac khoan trich theo khong duoc kip thoi va
chinh xac s& lam cho viéc tinh toan gia thanh c6 phan khong duoc chinh
xac. Truge tim quan trong dé viéc hach toan tién luong va cac khoan trich theo

n6 phai thyc hién dung nguyén tic sau:
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o Phan anh kip thoi chinh xac s6 luong, s6 luong thoi gian va két qua
lao dong.
e  Tinh to4n va thanh toan ding din, kip thoi tién luong va cac khoan

thanh toan v&i ngudi lao dong. Tinh dung va kip thoi cac khoan trich theo luong
ma doanh nghiép phai tra thay ngudi lao dong va phan bd dung dan chi phi nhan
cong vao chi phi SXKD trong ky phu hop véi timg d6i tuong kinh doanh trong
doanh nghiép.

o Cung céap tong tin vé tién luong, thanh toan luong & doanh nghiép,
gitip 1anh dao diéu hanh va quén 1y t6t lao dong, tién luong va cac khoan trich
theo luong.

. Thong qua ghi chép ké toan ma kiém tra viéc tuan thii ké hoach quy
luong va ké hoach lao dong, kiém tra viéc tuan ché do tién luong, tudn thu céc
dinh murc lao dong va ky luat vé thanh todn tién lwong véi nguoi lao dong.

o T6 chitic ghi chép, phan anh, tong hop cac s liéu vé sé luong lao
dong, thoi gian va két qua lao dong. Tinh luong va trich cac khoan theo luong,
phan bo chi phi nhan cong dung dbi tuong st dung lao dong.

° Hudng dan, kiém tra cic nhan vién hach toan & cac bod phan san
xuat kinh doanh, cac phong ban thyc hién ddy du cic chimg tir nghi chép ban
dau vé lao dong, tién lvong, mo s6 can thiét va hach toan nghiép vu lao dong
tién luong dung ché d6, dang phuong phap.

o Tinh toan phan bd chinh xac d6i twong chi phi tién lwong, cac
khoan trich theo luong vao chi phi san xuat kinh doanh cta cac bd phan, don vi
st dung lao dong.

o Lap céc bao cdo vé lao dong, tién luong thudc phan viéc do minh
phu trach .

o Dinh ky tién hanh phén tich tinh hinh quéan 1y, st dung thoi gian lao
déng, chi phi nhan coéng, niang suit lao dong, dé xuat cac bién phap nhim khai
thac su dung triét dé, c6 hiéu qua moi tiém ning lao dong san co trong doanh
nghiép.

1.1.5 Quy lwong,quy BHXH,quy BHYT,quy KPCD,quy BHTN.
1.1.5.1 Quy luwong

La toan bd s tién luong tra cho sd cong nhan vién cua doanh nghiép do
doanh nghiép quan 1y, st dung va chi tra luong.Vé phuong dién hach toan ké

toan, qu¥y luong cua doanh nghi¢p dugc chia thanh 2 loai:
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+ Tién luong chinh: 13 tién luong tra cho ngudi lao dong cin cit vao
thoi gian 1am viée thyc té bao gém tién lwong cip bic, tién luong, phu cép.

+ Tién lvong phu: 1a tién luvong tra cho ngudi lao dong khi ho khong
lam viéc bao gdm: nghi 1&, nghi phép, ngimg san xudt do nguyén nhan khach
quan
1.1.5.2 Quy bao hiém xa hdi (BHXH)

La sy trg giup vé mat vat chat can thiét dugc phéap luat quy dinh, nham
phuc hdi nhanh chéng strc khoé, duy tri sttc lao dong, gbp phan giam bdt khod
khan vé kinh t& dé 6n dinh doi séng ngudi lao déng va gia dinh ho trong nhimng
trudong hop dm dau,thai san, tai nan lao dong, bénh nghé nghiép, hét tudi lao
dong, mét viéc lam, gap rui ro hoac chét.

Quy BHXH dugc hinh thanh tir cic nguon:

Theo ché do hién hanh Quyét dinh 959/QD- BHXH niam 2015 vé quan Iy
thu chi bao hiém x3 hoi, baohiém y té ,bao hiém thit nghiép, quan 1y sd bao
hiém x4 hoi, thé bao hiém y té véi nhiéu quy dinh vé mirc dong hd so,thoi han
giai quyét, duoc ban hanh ngay 09/09/2015 ap dung tir ngay 1/1/2016 .Theo
quyét dinh nay thi t 16 dong bao hiém van khong thay d6i so voi quyét dinh
902/QD-BHXH.Theo ché d6 bao hiém ban hanh bang céch trich theo ty 18 26%
trén tong tién lwong phai tra cho cong nhan vién trong timg thoi ky ké toan,
trong do:

— Nguoi sir dung lao dong phai dong 18 % trén tong qu¥y luong va
duoc tinh vao chi phi san xuét kinh doanh.

— Nguoi lao dong phai dong 8 % trén tong tién luong cua ho bang
cach khéu trir vao luong cta ho.

Viée t6 churc thu bao hiém x3 hdi do td chirc BHXH Viét Nam thuc hién.

Quy BHXH duoc quan 1y thong nhét theo ché do tai chinh cua Nha nudc,
hach toan ddc 1ap va dugc Nha nudc bao ho. Hang thang, cac doanh nghiép can
ctr vao ké hoach quy luong dé ding ky muc ndp véi co quan BHXH tinh,thanh
ph6.Cham nhat 14 ngay cudi thang dong thoi voi viée tra luong,doanh nghiép
trich nop BHXH.Cubi mdi quy,doanh nghiép ciing cac co quan BHXH d4i chiéu
v6i danh sach tra luong va quy tién luong thuc hién dé 1ap bang xac dinh sd
BHXH da ndp va xu l}'/sé chénh léch theo quy dinh. Néu ndop cham, doanh
nghiép phai chiu ndp phat, ndp ng vao ndp 1di theo muc 1di suit cho vay cua

ngan hang.
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1.1.5.3 Quy bao hiém y té (BHYT)

Quy bao hiém y té 1a qu¥ tai chinh duoc hinh thanh tir ngudn dong bao
hiém y té va cac ngudn thu hop phap khéc, duoc st dung dé chi tra chi phi kham
bénh, chita bénh cho nguoi tham gia bao hiém y té, chi phi quan 1y bo may cua
t6 chitc bao hiém y té va nhiing khoan chi phi hgp phap khéc lién quan dén bao
hiém y té.Puoc hinh thanh bang cach trich 4,5% trén tong quy luong

Trong do :

— 3%do nguoi sir dung lao dong dong va khoan nay duoc tinh vao chi
phi san xuat kinh doanh .

- 1,5% do ngudi lao dong dong va khoan nay duoc khau trir vao thu
nhp ctuia nguoi lao dong .
1.1.5.4 Kinh phi cong doan

Quy kinh phi cong doan 13 khoan tién do chi doanh nghiép déng gop dé
phuc vu cho hoat dong td chirc cong doan. Tai Diéulluat Cong doan nam 2012
da noi:

“Cong doan 1a van hoa to chirc chinh tri-xa hoi rong 16n cua giai cip cong
nhan va cua ngudi lao dong, dugc thanh 1ap trén co s& tu nguyén 1a thanh vién
trong h¢ théng chinh tri cia xa hoi Viét Nam, dudi su 1anh dao cia Pang Cong
san Viét Nam. Dai dién cho can bd cong chirc, vién churc, cong nhan va nguoi
lao dong khéc( sau day goi chung la nguoi lao ddng), cung voi co quan nha
nudc, to chirc kinh té, to chirc xa hoi cham lo va bao vé quyén, loi ich hop phép,
chinh dang cua nguoi lao dong, tham gia quan 1y nha nuéc, quan 1y kinh té-xa
hoi, tham gia thanh tra, kiém tra, giam sat hoat ddng ciia co quan nha nudc, td
chac, don vi, doanh nghiép. Tuyén truyén, van dong ngudi lao dong hoc tap
nang cao trinh do, ki nang nghé nghiép, chap hanh phap luat, xdy dung va bao
vé t6 qudc Viét Nam xd hoi chu nghia . Kinh phi Cong doan do co quan, to
chtc, doanh nghiép déng bang 2% trén quy tién lwong dé 1am can cr déng
BHXH cho ngudi lao dong (theo khoan 2 Diéu 26, Luat Cong doan nim 2012)
va dugc hach toan vao chi phi san xuét kinh doanh
1.1.5.5 Quy bao hiém that nghiép (BHTN)

Bio hiém that nghiép theo quy dinh hién hanh cta nha nudc trich 2% theo
lwong téi thiéu va hé sé luong cua ngudi lao dong , trong d6 mot phan do doanh
nghiép chi tra , dugc tinh trich vao chi phi san xuat kinh doanh hang thang bang:

- 1% theo muc luong tbi thiéu va hé sb lvong ciia ngudi lao dong
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- 1% do nguodi lao dong ndp thuong dugce trir vao luong cua can bo
cong nhan vién.

Quy Bao hiém that nghiép sé hd tro hoc nghé, hd tro tim viéc lam, dong
bao hiém y té cho ngudi dugc hudng trg cap that nghiép, hd tro mot phan thu
nhap trong thoi gian chua kiém dugc viéc 1am trong thoi gian that nghiép.

*  Nhitng thay doi quy chélwong BHXH BHYT BHTN KPCD nim
2017:

Quyét dinh s6 595/QP-BHXH c¢6 hiéu luc thi hanh tir ngay 01/5/2017 va
thay

thé quyét dinh s6 959/QD-BHXH.Diém thay dbi 16n nhat quyét dinh
s0595/QDBHXH ngay 14/04/2017 so véi Quyét dinh 959/QP-BHXH ngay
09/09/2015 1a : Vé mirc dong BHXH phia doanh nghiép chi cin dong 17% vao

qu¥y bao hiém x4 h6i(3% vao quy 6m dau va thai san, 14 % vao quy huu tri va ti

tuat). Ngoai 17% néu trén, doanh nghiép con phai dong bao hiém tai nan lao

dong, bénh nghé nghiép:
+ Trudc ngay 01/06/2017 déng 1%trén tién luong dong BHXH cia ngudi

lao dong.

+ Nhung ké tir ngay 01/06/2017 chi phai dong 1a 0,5% trén tién luong

déng BHXH

ctia ngudi lao dong( theo Piéu 22 QP 595)
Riéng mirc déng BHYT va BHTN khong thay d6i ( Dicu 14, Diéu 18)

Bang tV 18 trich cac khoin bao hiém nim 2017

Loai bio hiém Doanh nghiép Ngwoi lao dong Tong cong
dong dong

BHXH 17,5% 8% 25,5%

BHYT 3% 1,5% 4,5%

BHTN 1% 1% 2%

TONG 21,5% 10,5% 32%

Thém KPCD 2% 0 2%

Tong phai nop 34%

Bit dau tir ngdy 01/06/2017 ké tir khi nghi dinh 44/2017/ND-CP c6 hiéu

luc quy dinh mirc dong bao hiém xa hoi bt budc vao quy bao hiém tai nan lao

dong , bénh nghé nghiép thi ty 1¢ trich ndp hay ciing chinh 13 mirc dong BHXH
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vao Qu¥ bao hiém tai nan lao dong, bénh nghé nghiép déi voi nguoi sir dung lao
dong s& giam tir 1% xudng con 0,5% trén quy luong 1am cin cir déng BHXH.
Mire lwong téi thiéu vang déng BHXH 4p dung tir ngay 01/01/2017
theo nghi
dinh 153/2016/ ND-CP:

—  Mic luong tbi thiéu vang : La mtc luong thip nhat 1am co so dé

doanh nghi¢p va nguoi lao dong thoa thuan va tra luong, d6 1a mirc luong thoa
thuan dé dong cac khoan bao hiém, khong tinh cac khoan phu cép, trg cép khéc.
trong d6, mic luong tra cho ngudi lao dong lam viée trong diéu kién lao dong
binh thuong, bdo dam du thoi gido lam viéc binh thudng trong thang va hoan
thanh dinh muc lao dong hodc cong viéc da thda thuan.

Mirc luong téi thiéu ving: Viéc chi tra mic lwong tiéu thiéu phai dam
béo:

o  Khong thap hon mirc luong tdi thiéu ving véi ngudi lao dong chua
qua ddo tao 1am céng viéc gian don nhat.

o  Cao hon it nhat 7% so véi mic luong t6i thiéu ving ddi voi ngudi
lao dong da qua hoc nghé.

—  Pdi tugng ap dung:

o  Céc doanh nghi¢p duogc thanh 1ap

o  Hop tac x3, lién hiép hop tac x4, to hop tac, trang trai, ho gia dinh, ca
nhan v céc to chic khac ciia Viét Nam c6 thué muén lao dong theo hop dong
lao dong.

o  Co quan, t6 chirc nudc ngoai, to chic qudc té va ca nhan nudc ngoai
tai Viét Nam c6 thué mudn lao dong theo hop déng lao dong (trur truong hop
diéu udc qubc té ma Viét Nam 1a thanh vién c6 quy dinh khéc)

—  Theo Nghi dinh 153/2016/ND-CP thi muc luong t6i thiéu ving ap
dung dbi véi nguudi lao dong lam viéc & doanh nghiép ké tir ngay 01/01/2017
nhu sau:

o  Vung I: 3.750.000 dong/thang.

o  Vung II: 3.320.000 dong/thang.

o  Vung III: 2.900.000 dong/thang.

o  Vung IV: 2.580.000 dong/thang.

Vi du :Cong ty TNHH Van Xuan ¢ Hai Phong thudc vung 1 tra cho

nhanvién laanh Tran Vin Huykhong thé thdp hon muic lwong ti thiéu
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vung 1a 3.750.0004d/thang.
Néu cong ty tra lwong thip hon muc luong trén thi s& bji xir phat theo
khoan 10 Diéu 1 Nghi dinh 88/2015/ND-CP ngay 07/10/2015.
1.2 To chirc ké toan tién lwong va cac khoan trich theo luong.
1.2.1 T6 chirc chirng tir va tai khoan .
1.2.1.1 Chirng tir ké toan
+ Bang chdm cong
Bang thanh toan luong
Phiéu nghi 6m huéng BHXH
Bang cham cong
Phiéu x4c nhan san phém hoic khdi luong cong viéc hoan thanh
Bang thanh toan tién BHXH

Bang thanh toan tién thudng

-+ F F &

+ Bang phan bo luong
1.2.1.2 Tai khodn sir dung
TK 334 — Phdi tra nguoi lao dong

phan anh cac khoan phai tra nguoi lao dong va tinh hinh thanh todn cac

khodn dé gom: Tién lwong, tién thuong, BHXH va cdc khodn thuéc thu nhdp
cuanguoi lao dong.

Két ciu TK 334:
No TK334 Cod
SDPK: Tién luong,tién

cong, BHXH va cac khoan con lai

phai tra nguoi lao dong

Cac khoan tién luong (tién Céc khoan tién lwong (tién thudng)
thuong) va cac khoan khac datng | va céac khoan phai trd cho nguoi
trudc cho nguoi lao dong. Céc lao dong

khoan khiu trirvdo tién luong, tién

cong cua nguoi lao dong

SDCK: Cac khoan tién luong,tién
thudng c6 tinh chat luong va céc

khoan khéac con phai trd cho nguoi

lao dong
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— Hang thang cin cr vao béang thanh toan tién lwong thanh toan TL
va cac chimg tir lién quan khac, ké toan tong hop sb tién lwong phai tra CNV va
phan bd vao chi phi san xuét kinh doanh theo timg d6i twong s dung lao
dong, viéc phan bd thuc hién trén "Bang phan bb tién luong va BHXH".

K& toan ghi:

No TK 622: Chi phi nhan cong truec tiép

No¢ TK 627: Chi phi san xuét chung

Ng TK 641: Chi phi ban hang

No¢ TK 642: Chi phi QLDN

Ng TK 241: XDCB d¢ dang

Co6 TK 334: Phdi tra nguoi lao dong.
- Tinh ra s tién lwong phai tra CNV trong thang
Ké toan ghi:

@ Truong hop thuong cubi nam, thudng thuong ky:
Ng TK 353 - Quy khen thwéng, phuc lgi
Co TK 334
0 Truong hop thudng sang kién cai tién ky thuat, thuong tiét kiém vat

tu, thuong NSLD
Ng TK 642: Chi phi QLDN
Co TK 334
— Tinh ra sb tién 4n ca, tién phu cp tra cho ngudi lao dong tham gia
vao hoat dong kinh doanh cua doanh nghiép.
No TK 622
No TK 627
Ng TK 641
No TK 642
Co TK 334
— Céc khoan khau trr vao luong ciia ngudi lao dong: khoan tam tng
chi khong hét, boi thuong vat chat, BHXH, BHYT cong nhan vién phai nop,
thué thu nhap phai ndp ngan sach Nha nude.
No TK 334: Tong s6 khiu trir
Co6 TK 141: Tam wng thwra
C6 TK 333: Thué thu nhip ca nhin
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C6 TK 338: Dong gop cia nguoi lao dong cho quy
BHXH, BHYT
— Khi thanh toan luong cho nguoi lao dong
N¢ TK 334
Co TK 111,112
TK 338 : Phdi tra phai nop khac

Diing dé phdn danh céc khodn tra, phdi ndp cho co quan qudn Iy, t6 chikc

doan thé xa héi.
Két ciau TK338:
No TK338(3382,3383,3384) Co

SDDK:BHXH,BHYT,BHTN da trich
chua ndp cho co quan quan 1y hodc
KPCD dugce dé lai cho don vi chi chua
hét.

= BHXH phai trd cho nguoi lao * Trich
dong BHXH,BHYT,BHTN,KPCD

= KPCD chi tai don vi

S6 BHXH,BHYT,KPCH,BHTN

da ndp co co quan Nha nudc,

tinh vao chi phi sx kinh doanh
BHXH,BHYT,BHTN khau trir

vao luong ngudi lao dong

= KPCD vuot chi duoc cép bu
= S6 BHXH d4 chi tra ngudi lao
dong khi dugc co quan BH

thanh toan.

SDCK: BHXH,BHYT,BHTN,KPCD
da trich chua ndp cho co quan quan li
hodc KPCD dugc d€ lai cho don vi chi

chua hét

— Hang thang can c{r vao tong sd tién luong phai tra nguoi lao dong trong
thang, ké toan trich BHXH, BHYT, CPCD theo ty 1€ quy dinh tinh vao

chi phi san xuét kinh doanh cta cac bo phan str dung lao dong.
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No TK 622: 23,5% lwong CNTTSX
Ng TK 627: 23,5%lwong NVQLPX
No TK 641: 23,5%lwong NVBH
No TK 642: 23,5%Ilwong NVQLDN
No TK 334: 10,5% tong s6 lwong
Co6 TK 338: Tong so BHXH, BHYT, KPCD
C6 TK 338 (2):2% KPCD
C6 TK 338 (3):26% BHXH
C6 TK 338 (4): 4,5%BHYT
— Khindép BHXH, BHYT, KPCDP cho cic co quan quan 1y quy:
No TK 3382, 3383, 3384
Co TK 111,112
— Khi chi tiéu kinh phi cong doan tai don vi:
No TK 3382
Co TK 111,112
— Khi tinh ra BHXH phai tro cip cho ngudi lao dong
No TK 3383
Co TK 111,112
— Khi thanh toan BHXH cho nguoi lao dong
No TK 334
C6 TK 111,112

— KPCP va BHXH vuot chi khi duoc cap bu:
No TK 111, 112
Co TK 3382, 3383
— Thanh toan luong BHXH khi cong nhan nghi 6m, thai san
Ng TK 3383
Co TK 334
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334 _ Phiii tra newdi lao dd
138,141, 241,622,623,
333,338 ’ 627,641,642
Céc khéan phai khau trir vao Luong va cac khoan
lvong va thu nhap cta nguoi phu cép phai trd cho NLD
lao dong
11,112 ‘ 33
, ‘ Phai tra tién luong
Ung va thanh toan tién luvong nghi phép cia CNSX
va cac khoan khac cho NLD (néu DN trich trudc)
011 393
Khi chi trd luong ,thudng vg Tién thudng phai tra
cac khoan khac cua NLD NLD tir quy KT-PL
bang SP,HH
33311 338(3383)
Thué GTGT déu ra BHXH phai tra cho CNV
(n€u co)

So d6 : Hach toan cac khoan phai tra ngudi lao dong theo thong tu
200/2014/TT-BTC
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TK 335 : Chi phi phai tra

Noi dung phan anh caa TK335 lién quan dén hach toan tién luong va cac

khoan trich theo luong 1a cac khoan chi phi phai tra trudc vé tién lwong nghi
phép cia CNTTSX.
TK 622: Chi phi nhin céng truec tiép

Chi phi nhan cong truc tiép bao gdm cac khoan phai tra cho nguoi lao

dong truc tiép san xuat san phém, thuc hién dich vu thudc danh sach quan ly cua
doanh nghiép va thué ngoai theo timg cong viéc, nhu: Tién luong, tién cong va
cac khoan phu cap, cac khoan trich theo lwong (BHXH, BHYT, KPCD).

TK 627: Chi phi sin xuit chung(chi phi nhin vién quan li phin
Xuong )

Dung dé tap hop chi phi tién luong va cac khoan trich theo luong cia

nhan quan li phan xudng
TK 641: Chi phi ban hang

Dung dé tdp hop chi phi tién luong va cac khoan trich theo lwong cia

nhan vién ban hang
TK 642: Chi phi quan li doanh nghiép

Dung dé tp hop chi phi tién lwong va céc khoan trich theo lwong cia

nhan vién quan li
1.2.2 Hinh thirc ké toan

Cong tac ké toan trong mot don vi thudng nhiu va phuc tap, khong chi
thé hién sb luong cac phan hanh ké toan can thiét d6 .Vay can sir dung nhiéu
loai s6 sach khac nhau vé ca phuong phap va két cdu nodi dung hach toan, tao
thanh mot hé théng s6 sach ké toan.

Céc loai s6 sach ké toan nay duogc lién hé voi nhau mot cach chat ché theo
trinh tu hach toan cia mdi phan hanh. Mdi hé thong so sach ké toan duoc xay
dung né da 1a mdt hinh thuc t6 chirc nhat dinh ma doanh nghiép can phai thuc
hién. Céc doanh nghiép khac nhau vé loai hinh quy md, diéu kién kinh té s& hinh
thanh mot hinh thurc s6 sach khac nhau.

Trén thuc té, doanh nghiép co thé lya chon 1 trong 5 hinh thirc sO sach ké
toan sau:
1.2.2.1 Hinh thirc ké toan Nhat ky chung

Nguyén tic, dic trung co ban ciia hinh thirc ké toan Nhat ky chung
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Dic trung co ban cta hinh thic ké toan Nhat ky chung : Tat ca cac nghiép
vu kinh té, tai chinh phat sinh déu phai dugc ghi vao s6 Nhat ky, ma trong tam la
s0 Nhat ky chung, theo trinh ty thoi gian phat sinh va theo ndi dung kinh té
(dinh khoan kétoan) cua nghiép vu d6. Sau d6 lay s liéu trén cac s6 Nhat ky dé
ghi S6 Cai theo tirng nghiép vu phat sinh.

Hinh thirc ké toan Nhat ky chung gom céc loai so chii yéu sau:

- S6 Nhat ky chung, SO Nhat ky dic biét;

- 86 Cai;

- Céc s, thé ké toan chi tiét.

Trinh ty ghi s6 ké toan theo hinh thirc ké toan Nhat ky chung

(1)Hang ngay, cin cr vao cic ching tir d3 kiém tra duoc dung lam cén ctr
ghi s0, trude hét ghi nghiép vu phat sinh vao sé Nhat ky chung, sau d6 cin ctr sd
liéu da ghi trén s6 Nhat ky chung dé ghi vao S6 Cai theo cac tai khoan ké toan
phtl hop. Néu don vi c6 md s6, thé ké toan chi tiét thi dong thoi voi viéc ghi so
Nhat ky chung, cic nghiép vu phat sinh duoc ghi vao cac so, thé ké toan chi tiét
lién quan.

Trudng hop don vi mé cac so Nhat ky dic biét thi hang ngay, cin clir vao
cac chimg tir duoc dung 1am cdn ctr ghi s0, ghi nghiép vu phat sinh vao s6 Nhat
ky dac biét lién quan. Pinh ky (3, 5, 10... ngay) hodc cubdi thang, tuy khéi lugng
nghiép vu phat sinh, tong hop timg s6 Nhat ky dac biét, 1iy s liéu dé ghi vao
cac tai khoan phu hop trén Sb Cai, sau khi d4 loai trir s trung 1ap do mot nghiép
vu dugce ghi déng thoi vao nhiéu sd Nhat ky dac biét (néu co).

(2) Cubi thang, cudi quy, cudi nim, cong sb lidu trén S6 Cai, 1ap Bang can
dbi s6 phat sinh.

Sau khi d3 kiém tra d6i chiéu khép dang, sb liéu ghi trén S6 Cai va bang
tong hop chi tiét (duoc 1ap tir cac SO, thé ké toan chi tiét) duoc dung dé 1ap cac
Bao céo tai chinh.

* Vé nguyén tic, Téng sd phat sinh No va Tong s6 phat sinh C6 trén
Bang can ddi sd phat sinh phai bang Tong sb phat sinh No va Tong sd phat sinh
Co trén s6 Nhat ky chung (hoac s6 Nhat ky chung va céc s6 Nhat ky dac biét sau
khi d3 loai trir sb trung 13p trén cac sd Nhat ky dic biét) cung ky
1.1.2.2Hinh thirc ké toan Nhat ky - S6 Cai

Pic trung co ban ciia hinh thirc ké toan Nhat ky - S6 Cai
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Pic trung co ban cua hinh thic ké toan Nhat ky - S6 Cai: Cac nghiép vu
kinh té, tai chinh phat sinh dugc két hop ghi chép theo trinh tu thoi gian va theo
ndi dung kinh té (theo tai khoan ké toan) trén cing mot quyén so ké toan tong
hop duy nhat 13 s6 Nhat ky - S6 Cai. Can cir dé ghi vao s6 Nhat ky - S6 Cai 1a
cac chimg tir ké toan hoic Bang tong hop chung tir ké toan cung loai.

Hinh thirc ké toan Nhat ky - S6 Cai gdm c6 cac loai s6 ké toan sau:

- Nhat ky - S6 Cai;

- Céc S6, Thé ké toén chi tiét.

Trinh tw ghi s6 ké todn theo hinh thirc ké todn Nhdt ky - S6 Cdi

(1)Hang ngay, ké toan cin ctr vao cac ching tir ké toan hoic Bang tong
hop chimg tir ké toan cung loai d3 duoc kiém tra va duoc dung 1am cin ct ghi
s0, trudc hét xac dinh tai khoan ghi No, tai khoan ghi Co dé ghi vao S6 Nhat ky
— S6 Cai. S6 liéu ctia mdi chung tir (hodc Bang tong hop chimg tir kétoan cung
loai) duoc ghi trén mot dong & ca 2 phan Nhat ky va phan S6 Céi. Bang tong
hop chimg tir ké toan duogc 1ap cho nhitng chimg tir cing loai (Phiéu thu, phiéu
chi, phiéu xuét, phiéu nhap,...) phat sinh nhiéu 1an trong mot ngay hodc dinh ky
1 dén 3 ngay.

Chung tir ké toan va Bang tong hop ching tir ké toan cung loai sau khi da
ghi SO Nhat ky - S6 Cai, duoc dung dé ghi vao SO, Thé ké toan chi tiét c6 lién
quan.

(2) Cudi thang, sau khi di phan 4nh toan bo chung tir ké toan phat sinh
trong thang vao S6 Nhat ky - S6 Cai va cac so, thé ké toan chi tiét, ké toan tién
hanh cong sb liéu cua cot s phat sinh & phﬁn Nhat ky va céac ¢t No, cot Co cua
timg tai khoan & phan S6 Cai dé ghi vao dong cong phat sinh cudi thang. Can cr
vao sb phat sinh cc thang trudc va sb phat sinh thang nay tinh ra sé phat sinh
luy ké tir dau quy dén cudi thang nay. Can cr vao sb du dau thang (dau quy) va
sO phat sinh trong thang ké toan tinh ra sé du cudi thang (cudi quy) cia timg tai
khoan trén Nhat ky - S6 Cai.

(3) Khi kiém tra, d6i chiéu s6 cong cudi thang (cudi quy) trong SO Nhat
ky - S6 Cai phai dam bao cac yéu cau sau:

Tong s6 tién "Phat sinh" & phan Nhat Ky = Tong sé tién phat sinh No cta
tat ca cac Tai khoan = Tong s6 tién phat sinh C6 ctia cac tai khoan

Tong sé du No céc tai khoan = Tong s6 dw C6 cac tai khoan
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(4) Cac sd, thé ké toan chi tiét ciing phai duoc khoa s6 dé cong sb phat
sinh No, s6 phat sinh C6 va tinh ra s6 du cudi thang cua timg ddi tuong. Can cur
vao s liéu khoa s6 ciia cac ddi twong 1ap “Bang tong hop chi tiét" cho timg tai
khoan. S4 liéu trén “Bang téng hop chi tiét” duoc d6i chiéu véi sb phét sinh No,
sO phat sinh C6 va S6 du cudi thang cia ting tai khoan trén S6 Nhat ky - So
Cai.

S6 liu trén Nhat ky - S6 Cai va trén “Bang tong hop chi tiét” sau khi
khoa s6 dugc kiém tra, dbi chiéu néu khép, ding s& duge sir dung dé 1ap béo cao
tai chinh.
1.1.2.3Hinh thirc ké toan Chirng tir ghi so

Pic trung co ban ciia hinh thire ké toan Chirng tir ghi s6: Can cir truc
tiép dé ghi s6 ké toan tong hop 1a “Chimg tir ghi s6”. Viéc ghi s6 ké toan tong
hop bao gom:

+ Ghi theo trinh ty thoi gian trén S6 Ping ky Chung tir ghi so.

+ Ghi theo ndi dung kinh té trén S6 Cai.

Chung tir ghi s6 do ké toan 1ap trén co s& ting ching tir ké toan hoic
Bang Tong hop chimg tir ké toan cung loai, c6 cuing noi dung kinh té.

Chtng tir ghi s6 dugc danh sb hiéu lién tuc trong timg thang hodc ca nim
(theo s6 thir tu trong S6 Piang ky Chimg tir ghi s6) va ¢6 chimg tir ké toan dinh
kém, phai dugc ké toan truong duyét trude khi ghi s6 ké toan.

Hinh thire ké toan Chirng tir ghi s6 gdm cé cac loai s6 ké toan sau:

- Chumng tir ghi so;

- S6 Bang ky Chug tir ghi s6;

- 86 Cai;

- Céc S6, Thé ké toén chi tiét.

Trinh tu ghi s6 ké toan theo hinh thirc ké toan Chirng tir ghi so

(1)- Hang ngay, cin ci vao céc chimg tir ké toan hoic Bang Tong
hop chimg tir ké toan cung loai di duoc kiém tra, dugc dung lam cin c@ ghi so,
ké toan 1ap Chung tir ghi s6. Can cit vao Ching tir ghi s6 dé ghi vao s6 Pang ky
Chimg tir ghi s6, sau d6 dugce dung dé ghi vao S6 Cai. Cac ching tir ké toan sau
khi 1am can cir 1ap Chimng tir ghi s6 dugc dung dé ghi vao S6, Thé ké toan chi
tiét co lién quan.

(2)- Cudi thang, phai khod sb tinh ra tong sb tién ciia cac nghiép vu kinh

té, tai chinh phat sinh trong thang trén s6 Pang ky Chung tir ghi 0, tinh ra Tong
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s6 phat sinh No, Téng s6 phét sinh C6 va S6 du cua timg tai khoan trén SO Cai.
Can ctr vao S6 Cai 1ap Bang Can ddi sb phot sinh.

(3)- Sau khi ddi chiéu khép dung, sb liéu ghi trén S6 Cai va Bang tong
hop chi tiét (duoc 1ap tir cac s6, the ké toan chi tiét) duoc dung dé lap Bao cio
tai chinh.

Quan hé ddi chiéu, kiém tra phai dam bao Tong sd phat sinh Ng va Tong
sO phat sinh Co cia tit ca cac tai khoan trén Bang Céan d6i sd phot sinh phai
bang nhau va bang Téng s tién phat sinh trén s6 Pang ky Chung tir ghi so.
Tong s6 du Ng va Tong s6 du C6 cua céc tai khoan trén Bang Céan d6i sb phot
sinh phai bang nhau, va sé du cua timg tai khoan trén Bang Can d6i s6 phot sinh
phai bang s6 du cua timg tai khoan twong tGng trén Bang tong hop chi tiét
1.1.2.4 Hinh thic s6 ké toan Nhét ky - Chitng tir

Pic trung co ban ciia hinh thire ké toan Nhat ky-Chirng tir (NKCT)

. Tap hop va hé thong hoa cac nghiép vu kinh té phat sinh theo bén
C6 cuia cac tai khoan két hop v&i viée phan tich cac nghiép vu kinh té d6 theo
cac tai khoan ddi tmg No.

o Két hop chat ché viée ghi chép cac nghiép vu kinh té phat sinh theo
trinh ty thoi gian véi viéc hé thdng hod cac nghiép vu theo ndi dung kinh té
(theo tai khoan).

° Két hop rong rai viéc hach toan téng hop v6i1 hach toan chi tiét trén
cing mdt s6 ké toan va trong cting mot qué trinh ghi chép.

. St dung cic mau sb in san cac quan hé ddi ung tai khoan, chi tiéu
quan 1y kinh té, tai chinh va 14p bao cdo tai chinh.

Hinh thirc ké toan Nhét ky — Chirng tir gom c6 cac loai s ké toan sau:

— Nhat ky ching tur;

— Bang ké;

— S0 Cai;

— S0 hogc thé ké toan chi tiét.

Trinh ty ghi s6 ké toan theo hinh thirc ké toan Nhat ky - Chirng tir

(1). Hang ngay cin cr vao cac chimg tir ké toan da duoc kiém tra 13y sb
lidu ghi truc tiép vao cac Nhat ky - Chung tir hodc Béang ké, so6 chi tiét co lién
quan.

Pdi véi céc loai chi phi san xuét, kinh doanh phat sinh nhiéu 14n hoic

mang tinh chat phan b, cac chimg tir gbc trudc hét dugc tdp hop va phan loai
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trong cac bang phan bo, sau d6 lay sé liéu két qua cia bang phan bo ghi vao céac
Béang ké va Nhat ky - Ching tir c6 lién quan.

Péi v6i cac Nhat ky - Chimg tir dugc ghi cin ctr vao cac Bang ké, sb chi
tiét thi can ctr vao s6 liéu téng cong cua bang ké, so chi tiét, cudi thang chuyén
s6 liéu vao Nhat ky - Chung ti.

(2). Cudi thang khoa sd, cong sd liéu trén cac Nhat ky - Chung tir, kiém
tra, d6i chiéu so liéu trén cac Nhat ky - Ching tir vi céc so, thé ké toan chi tiét,
bang téng hop chi tiét c6 lién quan va 1ay s liéu tong cong cuia cac Nhat ky -
Chung tir ghi truc tiép vao So6 Cai.

DPdi véi cac chig tir c6 lién quan dén céc so, thé ké toan chi tiét thi duoc
ghi tryc tiép vao cac sd, thé co lién quan. Cubi thang, cong cic sb hoic thé ké
toan chi tiét va can cr vao s hodc thé ké toan chi tiét dé lap cac Bang téng hop
chi tiét theo timg tai khoan dé d6i chiéu véi S6 Cai.

S6 liéu tong cong & S6 Cai va mot s chi tiéu chi tiét trong Nhat ky -
Chtng tir, Bang ké va cac Bang tong hop chi tiét dugc dung dé 1ap bao cao tai
chinh.
1.1.2.5 Hinh thirc ké toan trén may vi tinh

Pic trung co ban ciia Hinh thirc ké toan trén may vi tinh: Dic trung
co ban cua Hinh thirc ké toan trén may vi tinh 14 cong vige ké toan duoc thuc
hién theo mot chuong trinh phan mém ké toan trén may vi tinh. Phan mém ké
toan duoc thiét ké theo nguyeén tic ctia mot trong bon hinh thire ké toan hoic két
hop céc hinh thirc ké toan quy dinh trén ddy. Phan mém ké toan khong hién thi
day du quy trinh ghi s ké toan, nhung phai in dugc day du s6 ké toan va bao
cao tai chinh theo quy dinh.

Cic loai s6 ciia Hinh thirc ké toan trén may vi tinh:Phan mém ké toan
duoc thiét ké theo Hinh thtrc ké toan nao sé& co cac loai sb cua hinh thire ké toan
d6 nhung khéng hoan toan giéng mau s6 ké toan ghi bang tay.

Trinh tw ghi s6 ké toan theo Hinh thirc ké toan trén may vi tinh

(1) Hang ngay, ké toan can cir vao chiung tir ké toan hoic Bang tong
hop ching tir ké toan cung loai dd dugc kiém tra, duoc ding lam cin cr ghi so,
xac dinh tai khoan ghi No, tai khoan ghi C6 dé nhap dir liéu vao may vi tinh

theo cac bang, bi€u dugc thiét ké san trén phan mém ké toan.
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Theo quy trinh cua ph?ln mém ké toan, cac thong tin dugc ty dong nhap
vao sb ké toan tong hop (S6 Cai hodc Nhat ky- SO Cai...) va cac so, thé ké toan
chi tiét lién quan.

(2) Cudi thang (hodc bat ky vao thoi diém can thiét ndo), ké toan thuc
hién céc thao tac khoa so (cong s6) va 1ap bdo cdo tai chinh. Viéc dbi chiéu giita
sd lidu tong hop véi s6 lidu chi tiét duoc thuc hién tu dong va ludn dam bao
chinh xac, trung thyuc theo thong tin da dugc nhap trong ky. Ngudi lam ké toan
c6 thé kiém tra, d6i chiéu sb liéu giira s6 ké toan voi bao cdo tai chinh sau khi da
in ra gidy.

Thure hién cac thao tac dé in bao cdo tai chinh theo quy dinh.

Cudi thang, cubi nam so ké toan tong hop va s6 ké toan chi tiét duoc in ra
gidy, dong thanh quyén va thyuc hién cac tha tuc phap 1y theo quy dinh vé s6 ké
toan ghi bang tay.

1.2.3 T6 chirc ké toaAn BHXH,BHYT,BHTN,KPCD

*+  Nhiém vu ciia t6 chirc ké toan BHXH,BHYT,BHTN,KPCP

+ Tinh chinh x4c s6 BHXH,BHYT,BHTN,KPCP duoc trich theo ty
1€ dung quy dinh

+ Kiém tra va giam sat chit ché tinh chi trén cic khoan nay

+ Thanh toan kip thoi BHXH,BHYT,KPCD,BHTN cho ngudi lao
dong ciing nhu cung voi cac co quan quan li cp trén

* Theo quy dinh ciia Bo Lao Pong thi ngudi cé ciac ché do nghi
nhu sau:

Piéu 111. Nghi hang nim

1. Nguoi lao dong c¢o6 da 12 thang lam viéc cho mot ngudi st dung lao
déng thi duoc nghi hang nam, hudng nguyén luong theo hop dong lao déng nhu
Sau.

a) 12 ngay lam viéc ddi véi ngudi 1am cong viée trong diéu Kién binh
thuong;

2. Ngudi sir dung lao déng co quyén quy dinh lich nghi hang nim sau khi
tham khao y kién cua ngudi lao dong va phai thong bao trudc cho ngudi lao
dong.

3. Nguoi lao dong co6 thé thoa thuan véi ngudi sir dung lao dong dé nghi
hang nim thanh nhiéu 1an hoac nghi gop téi da 03 nam mat lan.
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4. Khi nghi hang nam, néu ngudi lao dong di bang cac phuong tién dudng
bo, duong sat, duong thuy ma sé ngay di duong ca di va vé trén 02 ngay thi tir
ngay tht 03 trg di dugc tinh thém thoi gian di duong ngoai ngay nghi hang nim
va chi dugc tinh cho 01 1an nghi trong ndm.Piéu 112. Ngay nghi hang nim ting
thém theo tham nién lam viéc Cr 05 nam lam viéc cho mét ngudi s dung lao
dong thi s6 ngay nghi hang nim cta ngudi lao dong theo quy dinh tai khoan 1
Piéu 111 cua Bo luat nay duge ting thém tuong Gmg 01 ngay.

Thir hai, vé& nghi I& va nghi viéc riéng

Diéu 115. Nghi &, tét

1. Nguoi lao dong dugc nghi lam viéc, hudng nguyén luong trong nhirng

ngay 18, tét sau day:

a) Tét Duong lich 01 ngay (ngay 01 thang 01 dwong lich);

b) Tét Am lich 05 ngay;

c¢) Ngay Giai phong Mién Nam théng nhat dat nude 01 ngay (ngdy 30
thang 4 duong lich);

d) Ngay Qudc té lao dong 01 ngay (ngay 01 thang 5 dwong lich);

d) Ngay Quéc khanh 01 ngay (ngay 02 thang 9 duong lich);

e) Ngay Gid To Hung Vuong 01 ngay (ngay 10 thang 3 am lich).

Diéu 116. Nghi viéc riéng, nghi khong hudng luong

1. Nguoi lao dong dugc nghi viée riéng ma van hudng nguyén luong
trong nhirng truong hop sau day:

a) Két hon: nghi 03 ngay;

b) Con két hon: nghi 01 ngay;

c) B6 dé, me dé, bd vo, me vo hoic b chong, me chdng chét; vo chét
hodc chong chét; con chét: nghi 03 ngay.

2. Nguoi lao dong dugc nghi khong huong luong 01 ngay va phai thong
bao voi nguoi sir dung lao dong khi 6ng ndi, ba ndi, 6ng ngoai, ba ngoal, anh,
chi, em ruét chét; bé hoiac me két hon; anh, chi, em rudt két hon.

3. Ngoai quy dinh tai khoan 1 va khoan 2 Piéu nay nguoi lao dong c6 thé
thoa thuan voi nguoi sir dung lao dong dé nghi khéng huong luong.

Nhu vay mdi nim ngudi ban d6 sé duoc nghi 10 ngay nghi I€ va tét. Nghi
viéc riéng tuy theo loai viéc ma nguoi ban dé s¢ duoc nghi, tdi da ba ngay, tdi
thiéu 1 ngay. Viéc truong d6 quy dinh néu nghi qua 3 ngay co phép thi khong
xét thi dua hodc chi dugc nudi ngudi than bénh nam vién chi duoc nghi 3 ngay
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dé nuoi, néu nghi nhiéu hon ciing khong xét 1a trai quy dinh cta phap luat .Mic
du mdi truong s& cé ndi quy quy dinh riéng nhung cac quy dinh nay khong duoc
trai quy dinh caa phap luat. Bé bao vé quyén lgi cia minh thi ban cua ban nén
khiéu nai 1én co quan c6 tham quyén.
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” CHUONG2
THU'C TRANG TO CHU'C KE TOAN TIEN LUONG VA CAC
KHOAN TRiCH THEO LUONG TAI CONG TY CO PHAN
CAP NUOC - XAY DUNG HAI PHONG

2.1 TONG QUAN VE CONG TY CO PHAN CAP NUOC - XAY
DUNG HAI PHONG.

2.1.1 Lich si hinh thanh va phdt trién

Cong ty Co phan Cép nudc - xay dung Hai Phong 14 loai hinh Cong ty C6 phan

duoc thanh 1ap theo Gidy phép chiing nhan dang ky kinh doanh s6 0203003344

ngay 06/09/2007 do S& ké hoach va Pau tu thanh phd Hai Phong cap.

% Tén cong ty: Cong ty Co phan cap nuéc — Xay dung Hai Phong.

% Tén giao dich: HACOWASU

< Tru s¢ chinh: Km 16+600 quéc 16 10, xém 7, xd Thuy Son, huyén Thuy

Nguyén, Hai Phong.

Mi s6 thué: 0200758665

Email: Hacowasu.jsc@gmail.com

Tai khoan:32110000376357 tai Ngan hang Pau tu va Phat trién Viét Nam
chi nhanh Hai Phong

< Vén diéu 1& theo gidy chung nhan dang ky kinh doanh 13 18.000.000.000
ddng. Vén diéu 18 dugc hinh thanh trén co sd gop cd phan. Sb ¢b phan da
1.800.000 c6 phan véi gia tri mdi ¢6 phan 1a 10.000 dong. Cong ty co 12

R/
0’0

J
0‘0

K/
0‘0

>

cd dong sang lap trong d6 co cac c6 dong chinh véi vén gop cu thé nhu
Sau:
Bang 2.1.1: Danh sich cédc c6 dong sang 1ap chinh ciia Cong ty
DPon vi tinh: 1.000.000 VND

STT Tén co dong S6 ¢6 phan Gia tri c6 phan
Céong ty TNHH Cb & moi
1 ong v ong ngh¢ moi 630.000 6.300
truong va Xay dung Sai Gon
2 Nguyén Vin S§ 450.000 4.500
3 Db Huy S6 270.000 2.700

( Nguon: Giay chung nhén déing ky kinh doanh)
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Bang 2.1.2: Von diéu |é ciia Cong ty
Don vi tinh: 1.000.000 VNP

Nam

2014

2015

2016

2017

Von diéu 1€

18.000

18.000

18.000

18.540

Bang 2.1.3: Von chii s¢ hiru ciia Cong ty
Pon vi tinh: 1.000.000 VNP

Nam 2014 2015 2016 2017
VCSH 17.821 17.878 22.578 24.664
Tong TS 31.115 36.279 45.090 52.288
Hé s6 VCSH 0,50 0,49 0,50 0,47

2.1.2 Co céu té chire va nhén sw

Vé to chiic

Cong tac quan 1y 1a khau quan trong, can thiét va khong thé thiéu dugc dé
duy tri hoat dong cua Cong ty. N6 dam bao giam sat chat ché tinh hinh kinh
doanh cua Céng ty. Tir dic diém cia Cong ty va nhu cau vé quan 1y nén to chirc
bd may quan 1y cua Cong ty duoc to chirc theo md hinh truc tuyén chirc ning
trén co so thuc hién quyén tu do dan chu cua tap thé nhan vién. Co cau to chuc
nay dam bao hiéu qua, tranh sy chong chéo va phat huy duoc kha niang chuyén
mon cua ting bo phan.

- Cong ty ¢6 65 nguoi: Nit 18, nam 45

- Chi bo co so ¢6 12 Pang vién trugc thude Pang bo khdi Doanh nghiép.

- Cong ty ¢6 1 td chitc Cong doan voi 62 Poan vién thudc khdi Lién doan
lao dong huyén Thuy Nguyén.

- Cong ty ¢6 1 t6 chic Poan thanh nién véi 26 Poan vién thudc Poan
khdi doanh nghiép.

- B6 may quan 1y bao gdbm:

< Tong Giam Pbc: Nguyén Anh Tuan

< Pho Téng Giam Péc: Pinh Khic Quang
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7
0’0

Ké toan trudng: Pham Quach Gia

- Céac don vi, phong ban chtrc nang:

Phong T6 chirc — Hanh chinh
Phong Tai chinh — Ké toan
Phong Ké hoach — Ky thuat
Phong Khach hang

Chi nhanh cap nudc Nam Triéu
T6 van hanh nha may nuéc Thily Son
Té tiéu thu Trung tdm

T6 Pong ho & Chéng that thoat
T Stra chira & Bao dudng

T6 Sira chira mang ludi

Poi Thi cong & Xay lap

Doi Thanh tra quan 1y dia ban

Ché @6 d6i véi nguoi lao dong

- Nguoi str dung lao dong va nguoi lao dong thuc hién dung quy dinh

cia Nha nudc vé dong cic loai BHXH, BHYT...Hién tai tong cong phai dong

cac khoan:

1.
2.
3.
4,

BHXH
BHYT
BHTN
KPCDH

Trong d6 cong ty dong 23,5%, nguoi lao dong dong 11.5%

- Thuc hién cac quyén loi ciia ngudi lao dong theo quy dinh cia Nha

nudc nhu gio 1am viéc va nghi ngoi, thai san, bao ho lao dong, nghi phép nam...

- Bao dam du cong an viéc 1am cho ngudi lao dong, ché do tién luong,

tién thuong.

V& cac phong trao thi dua, khuyén khich, déng gép tir thién xa hoi.

- Tiép tuc thi dua quan 1y gioi, tiét kiém, nang cao ¥ thirc trach nhiém cén

bo va nguoi lao dong.
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- Céc t6 chirc Cong doan, Poan thanh nién déu hoat dong tich cuc, tao
khong khi vui tuoi phan khich cho ngudi lao dong.

- Tao diéu kién cho cac t6 chirc nhu Pang, cong doan, Poan thanh nién
sinh hoat, tham gia phong trao vin hoa, vin nghé, thé duc thé thao.

2.1.3 Diic diém té chire cong tic ké todn ciia cong ty cé phan Cap

nwoc- Xay dung Hai Phong

M4 hinh td chirc bd may ké toin ciia cong ty

Bo may ké toan cua cong ty duoc to chic theo mo hinh tap trung. Bo may
c6 ¥ nghia quan trong trong qué trinh thu thap, xu 1y, cung cap thong tin cho
doanh nghiép. Giup doanh nghiép xem xét, kinh doanh cdc mat hang phu hop.
Nho d6 doanh nghiép c6 thé phan tich, danh gia, lya chon cac phuong an dau tu
sao cho c6 hiéu qua nhat.

Ta co6 mé hinh ké toan cua cong ty nhu sau:

KE TOAN TRUONG

Ké toan
tong hQ‘P

So @6 2.1.3: So @d t6 chirc b may ké toan ciia cong ty

Thu quy

Chirc ning, nhiém vu cia tirng bo phan

= K& toan truéng
- Nguoi ding dau phong tai chinh ké toan chiu trach nhiém trudc giam déc

cong ty, cac co quan Nha nudc co tham quyén vé nhiing thong tin ké toan cung
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cap, co trach nhiém to6 chirc didu hanh cong tac ké toan trong cong ty d6n déc, giam
sat, huéng dan chi dao, kiém tra cac cong viéc do nhan vién ké toan tién hanh

= Thaquy

- C6 trach nhiém quan 1y théng ké, theo doi kho nhap, xuat, ton. Kiém
tra, d6i chiéu tiing chang loai hang hoéa, vat tu. Hang thang tién hanh 1ap bao céo
nhap, xuat, ton.

- Quan 1y quy, thu chi tién mat, kiém ké, kiém tra s6 quy ton quy tién va
phan anh chinh xéac kip thoi, ddy da s6 liéu hién c6, tinh hinh bién dong vén
bang tién trong cong ty.

. Ké toan tong hop

- C6 chirc nang tong hop cac dit liéu ma ké toan phan hanh va thu quy dua
1én.

- Theo dbi day du sb tai san hién co, tinh hinh bién dong von, tién mit,
tién giri ngan hang, tinh hinhh ting giam tai san ¢d dinh, cac chi phi phat sinh
trong doanh nghiép.

- Phat hién, kiém tra lai nhung thiéu sot ctia cap dudi trudc khi bio céo
1én ké toan trudng.

Hinh thic ké toin, ché d6 chinh sich va phwong phap ké toin sp

dung tai cong ty.
— Hinh thic ké toan:
> Cong ty ap dung hinh thirc ké toan: theo hinh thirc Nhat ky chung.

- Ché d6 ké toan cong ty ap dung: Cong ty ap dung ché do ké toan
doanh nghiép do B Tai chinh ban hanh theo thong tu sb: 200/2014/TT- BTC
Ngay 22/12/2014 cta B truong BTC

- Phuong phap tinh thué GTGT: Phuong phap khau tru.

- Phuong phap khéu hao TSCD dang ap dung : Cong ty khau hao theo
phuong phap duong thang.

- Tinh gia von hang xuat kho: Phuong phap binh quén gia quyén

- Phuong phap hach toan ké toan hang ton kho: phuong phap ké khai
thuong xuyén

- Don vi tién té st dung trong ké toan: Bong Viét Nam.

— Hinh thic s6 ké toan
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> Cong ty 4p dung hinh thtc s6 ké toan: theo hinh thiic Nhat ky chung.

Dic trung co ban cua hinh thic ké toan Nhat ky chung 14 tit ca cac nghiép

vu kinh té tai chinh phat sinh déu phai dugc ghi vao s6 nhat ky, ma trong tam 1a

s6 Nhat ky chung, theo trinh tu thoi gian phat sinh va dinh khoan ké toan cua
nghiép vu do. Sau d6 1y s6 liéu trén cac sé6 Nhat ky dé ghi S6 Cai theo tung

nghiép vu phat sinh.

> Hé thong sb sach ma Cong ty dang sir dung bao gom:

- S6 Nhat ky chung.
- S6 cai.

- Céc s0, thé ké toan chi tiét.

So d6 1.3.3.2: Trinh ty ghi s6 theo hinh thirc Nhit ky chung

Chimg tir ké toan

Nhat ky chung

S6 chi tiét

\ 4

SO cai

v

Bang tong hop

Bang can dbi
sO phat sinh

\ 4 v

Béo céo tai chinh €

Ghi chu:
Ghi hang ngay -
Ghi dinh ky —_
Kiém tra, ddi chiéu <>
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— Hang ngay, cin ctr vao cac ching tir da kiém tra duoc dung lam cin
ct ghi so, trude hét ghi nghiép vu phat sinh vao s Nhat ky chung, sau d6 can cir
s6 liéu da ghi trén s6 Nhat ky chung dé ghi vao S6 Cai theo céac tai khoan ké
toan phu hop. Néu don vi c6 md s6 , thé ké toan chi tiét thi dong thoi véi viec
ghi s6 Nhat ky chung , cac nghiép vu phat sinh dwgc ghi vao céc sb , thé ké toan
chi tiét lién quan.

— Cudi thang, cudi quy, cudi nim, cong s6 liéu trén S6 Cai, 1ap Bang
can dbi s6 phat sinh. Sau khi da kiém tra d6i chiéu khop ding, sb lidu ghi trén
S6 Cai va bang tong hop chi tiét (duoc 1ap tir cac S, thé ké toan chi tiét) dugc
dung dé 1ap cac Bao cao tai chinh.

— Theo nguyén tac, Tong sb phat sinh No va Téng sb phat sinh C6 trén
Bang can ddi s6 phat sinh phai bang Téng sé phat sinh No va Tong sé phat sinh
Co trén Nhat ky chung.

2.1.4. Nhitng thanh tich co ban ma cong ty dat dwoc trong nhing
ndm gan ddy (2016-2017)

- Qua trinh hinh thanh va phat trién cta cong ty da c6 duoc két qua nhat

dinh trong quan 1y va kinh doanh. Cong tac diéu tra va nghién ctu thi truong
ludn ludn dugc coi trong va cai tién khong ngimg dé dap tng nhu cau ngay cang
cao cua thi truong.

- Ngoai nhimng diéu da néu thi doanh thu hang nim cua cong ty ngiy
cang tang cling thé hién nhitng nd nuc khong ngiing nghi cia ddi ngil quan 1y va
nhan vién trong cong ty.

Thé hién qua bao céo qua cac nam:
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Bang 2.1.4 Bao cio két qua kinh doanh (2016-2017)

Chi tiéu Mai 56 Thuyét minh 2017 2016
) (2) 3) (4) (5)

1. Doanh thu ban hang va cung 01 30.598.769.692 |  32.022.551.765
cap dich vu
2. Cac khoan giam trir doanh thu 02 2.272.727
3. Doanh thu thuan vé ban
hang va cung cip dich vu 10 39.598.769.692 32.020.279.038
(10 =01 - 02)
4. Gia von hang ban 11 23.710.272.555 17.158.972.219
5. Loi nhuan gop vé ban hang
va cung cAp dich vy (20 = 10 — 20 15.888.497.137 |  14.861.306.819
11)
6. Doanh thu hoat déng tai chinh 21 46.952.802 18.627.575
7. Chi phi tai chinh 22 2.328.582.059 1.893.794.226
Trong d6: Chi phi lai vay 23 1.983.220.431 1.744.416.950
8. Chi phi ban hang 25 412.400.136 2.335.359.905
9. Chi phi quan ky doanh nghiép 26 6.343.269.713 4.379.478.396
10. Lo¢i nhuén thuan tir hoat
dong kinh doanh 30 6.851.198.031 6.271.301.867
{30 = 20 + (21 — 22) — (25 + 26)}
11. Thu nhap khac 31 158.406.080 68.593.548
12. Chi phi khac 32 90.347.598 71.872.702
13. Lgi nhuan khac (40=31-32) 40 68.058.482 (3.279.154)
14. Tong lgi nhuin ké toan
truée thué(50;30+40) 50 6.919.256.513 6.268.022.713
15. Chi phi thu¢ thu nhap doanh 51 734.223.368 657.160.751
nghi¢p hién hanh
16. Chi phi thué thu nhap doanh

. L. 52
nghiép hoan lai
17. Le¢i nhuan sau thué thu
nhap doanh nghiép (60 = 50 — 60 6.185.033.145 5.610.861.962
51— 52)
18. Lai co ban trén c6 phiéu (*) 70
19. Lai suy giam trén c6 phiéu 71

*)

Nhan xét:Qua bang bao céo két qua kinh doanh c¢6 thé thay tinh hinh kinh

doanh cia Cong ty hoat dong hiéu qua , lgi nhuan nam 2017cao hon 6 ty ddng,

tang hon 574,171183 triéu dong so v4i nam 2016. Cong ty can phai phat huy

nhitng diém manh va han ché nhimg diém yéu dé dat két qua cao hon nira.
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2.1.5 Nhéng thuan lei, kho khan ciia cong ty trong qud trinh hoat
dong

Trong qua trinh hoat dong ciia minh cong ty c6 nhiéu thuan loi nhung

cling gap khong it kho khan

* Thudgn loi:

- P6i ngii nhan vién tré tudi, nang dong, nhiét huyét, luén nd lyc hét minh
vi cong viéc va va dac bi¢t la tinh than trach nhiém rat cao, co6 tinh than va k¥
ning lam viéc tét

- Moi truong lam viéc van minh, lanh manh va chuyén nghiép

- B6 may quén 1y chuyén nghiép, nhat quan, dé dang kiém tra, Kiém so4t

* Kho khan:

- D061 ngli nhan vién con tré chua co nhiéu kinh nghiém nén ban dau con
gap nhiéu khé khin vé tay nghé.

-Nhiéu d6i thi canh tranh trén thi trudng .

2.2 THUC TRANG TO CHUC KE TOAN TIEN LUONG VA
CAC KHOAN TRICH THEO LUONG TAI CONG TY CO
PHAN CO PHAN CAP NUOC - XAY DUNG HAI PHONG.

2.2.1 Hach toan lao dong tai cong ty

Pé hach toan lao dong truoc hét ké toan phai nim bat dugc sd lao dong
toancong ty tai cac phong ban phan xuong. Pong thoi phan anh kip thoi chinh
xac tinh hinh st dung lao dong, kiém tra viéc chap hanh ky luat lao dong.Cong
ty ¢6 65 nguoi: Nt 20, nam 45,

—  Co cau V& gidi :

Lao d¢ong nam chiém da sé trong cong ty khoang 70% con nir chi chiém
30%.Vi day 1a cong ty chuyén vé lap dat vé duong nude nén can nhiéu lao dong
nam théao vac va khée manh.Con lao dong nir trong cong ty chu yéu lam thu
ngan ,nhan vién ban hang va nhan vién vin phong.Do cong ty chi chu yéu hoat
dong o huyén Thay Nguyén cua thanh phd nén khéng c6 nhiéu nhan vién. Ty 1é
trén 1a hop li so voi cong ty.

— Co cAu vé do tudi :

Luc lugng lao dong trong cong ty chi yéu 13 lao dong tré tir 18 dén 30
tudi chiém khoang tim 80%.DPay 13 luc luong co sic khoe tét,nhanh nhen va

sang tao trong cong viéc dem lai hiéu qua cao.Con lao dong trong do6 tudi trén
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30 chiém khoang 20%, day déu 1a nhitng lao dong c6 tham nién va kinh nghiép
lam viéc,day 1a lyc lugng on dinh ,kha can than va ti mi va it sai sét trong viéc.

— Co cAu Vé trinh do :

Trinh d6 lao dong cua cong nhin chung 1a cao vi hau nhu chiém dén 70%
1a trinh do dai hoc va trinh do cao dang va trung cap chiém 30%.
2.2.2Quy trinh hach toan luwong
2.2.2.1 Chirng tir str dung

— Bang thanh toan tién luong

— Bang chdm cong

— Bang thanh toan cac khaon hd trg khac

— Bang thanh toan tién ché do

— Phiéu chi

Trinh tu ghi s6

Bang thanh toan tién lwong,
bang cham cong, phiéu chi...

A 4

Nhat ky chung

S0 cai tai khoan 334,338

|

Can déi SPS

I

Bao cao tai chinh

Ghi chu:

Ghi hang ngay: ——
Ghi dinh ky: e
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2.2.2.2 Hinh thic tra lwong

o Hinh thuc tra luong tai cong ty :Theo thoi gian

Pay la hinh thtc tra lwong cho nguoi lao dong theo thoi gian lam viéc,
cap bac cong viéc va thang lwong caa ngudi lao dong. Thoi gian 1am viéc cua
nguoi lao dong cang dai thi hé s lvong cang cao nhung nd chi ting dén muc
gidi han cua thang luong thi khong con ting nita. Cudi thang ,tai cac phong ban
thdng ké tién hanh téng hop , tinh ra cong di 1am cua ting nguoi trong phong
ban.

Dua vao sd tong hop duoc tir bang cham cong ké toan va thong ké cac
d6i tinh lwong cho tung nguoi,tr d6 1ap bang thanh toan luwong. Cong ty tinh
lwong co ban cho can bo cong nhan vién trong cong ty dua vao hé s lwong. S
cong thyc té di lam : Co so tinh luong dua vao ngay coéng thuc té cua nguoi lao
dong. Ngay cong thuc té thé hién trén bang chdm coéng.Bang cham cong dugc
ma chi tiét cho ting ngudi trong phong,mdi nguoi dugc thé hién trén mot dong
cua bang cham cong. Bang cham cong treo ¢ noi cong khai.

Cubi thang can cir vao thoi gian 1am viéc thuc té quy ra cong tinh luong.
Ngay cong thang : & cong ty quy dinh ngay cong ctia mot nhan vién trong thang
day du 14 26 ngay ,tiy vao sd ngay 1am viéc du hay vang mat (do cac phong ban
va co so truc thude bao 1én) ma cong ty s& diéu chinh lwong can bo mot cach
hop 1y. Tuy nhién muc luong ctua cong ty tinh cho nhan vién thuong huong du
26 ngay cong. Vi vay ngay cong khong anh huong dén luong thoi gian cia cong
ty.

Cach tinh luwong:

Taco:
Lcb = HSL x Ltt
Trong do6 :
— Lcb : Luong co ban ciia mdi cong nhan vién
— HSL: Hé s6 luong do cong ty quy dinh

— Ltt: Luong toi thiéu
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Tong thu nhap = Luong co ban + Phy cap
Thue linh = Tong thu nhap — cac khoan khau trix
Vi du 1 :Tinh luong cho chi Nguyén Thi Lién & bo phan Tiéu thy trung tadm cua
thang 11 nam 2017.
— Sbcong: 26
— Xéploai: A
— Luong téi thiéu = 3.750.000 d
— Heé s6 luong do cong ty quy dinh : 1,07
— Phu cép xing xe = 100.000
— Phu cép chuyén can = 500.000
— Tién &n ca = 650.000
—Lwong co ban = 3.750.000 x 1,07 =4.012.500 &
Tong thu nhap = 4.012.500 + 100.000 + 500.000 + 650.000 = 5.262.500 &
Thuwe linh = 5.262.500 — 461.438 = 4.801.062 4.
Vi du 2 :Tinh lvong cho chi Pao Thi Tudi & bd phan Tiéu thu trung tdm ctua
thang 11 ndm 2017.
— Sbcong: 26
— Xéploai:B.
* DOi voi loai B theo quy dinh ciia cong ty sé& bi trir di 10% vao lwong co ban
— Luong téi thiéu = 3.750.000 d
— Hé s6 lvong do cong ty quy dinh : 1,07
— Phu cép xing xe = 100.000
— Phu cép chuyén can = 500.000
— Tién &n ca = 650.000
—»Lwong co ban = 3.750.000 x 1,07 =4.012.500 d
Tién bi trir vi xép loai B = 4.012.500 x 10% =401.250
Tong thu nhap = 4.012.500 + 100.000 + 500.000 + 650.000 = 5.262.500 d
Thue linh = 5.262.500 — 461.438 — 401.250 =4.339.812 d
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Vi du 3: Thanh toan lvong cho bd phan Tiéu thu trung tdm thang 11 nam 2017
bang tién mit.
binh khoan : No 33411 : 31.558.313
33412 : 5.850.000
3348 :5.400.000
Col1111: 42.808.313
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CONG TY CO PHAN CAP NUOC — XAY DUNG HAI PHONG
Km16+600,QL10,x6m 7,xa Thuy Son,h.Thuy Nguyén,tp Hai Phong
BANG THANH TOAN LUONG THANG 11 NAM 2017

B phan : TO TIEU THU TRUNG TAM

STT Ho va Tén Xép | Cong | Lwong thdi gian Triw BH True Cb Thuc linh Ky nhan
loai Heé Tién Toéng cong | (10,5%) (1%)
s0
1 Nguyén Van Thanh A 26 | 1,07 4.012.500 | 4.012.500 421.313 40.125 3.551.062
2 Nguyén Thi Lién A 26 | 1,07 4.012.500 | 4.012.500 421.313 40.125 3.551.062
3 Hoang Thi Thuy A 26 | 1,07 4.012.500 | 4.012.500 421.313 40.125 3.551.062
4 Vii Duy Thang A 26 | 1,07 4.012.500 | 4.012.500 421.313 40.125 3.551.062
5 NguyénThiThanh A 26 | 1,07 4.012.500 | 4.012.500 421.313 40.125 3.551.062
6 Bui Thi Thu A 26 | 1,07 4.012.500 | 4.012.500 421.313 40.125 3.551.062
7 bao Thi Tudi B 26 | 1,07 4.012.500 | 4.012.500 421.313 40.125 3.149.813
8 Nguyén Thi Thao A 26 | 1,07 4.012.500 | 4.012.500 421.313 40.125 3.551.062
9 Bui Thi Khuyén A 26 | 1,07 4.012.500 | 4.012.500 421.313 40.125 3.551.062
TONG 36.112.500 | 36.112.500 | 3.791.817 361.125 31.558.309
Ngay 30 thang 11nam 2017
Lap biéu K¢ toan truéng Tong giam doc
Vii Thi Thuy Pham Gia Quéch Nguyén Anh Tuan
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CONG TY CAP NUOC — XAY DUNG
HAI PHONG
PON VI: TO TT TRUNG TAM

BANG CHAM CONG

S Ho va tén 112(3|4|5[6|7|8|9(1/1|1|1|1]1 11112 2(2]22]22]2[3|3]| sé S6 | sé | X TH
T 012|345 8190 3/4|5|6]7|8|9|0|1]| cong | con 06133 L ng
T huéng | g | huén

g dn
A B TIT[C|T|T|T|T|T|T|C[T |T|T|[T|T TIT[T TCTTTTTTcl‘t"r‘;‘r‘ig”?hca

6| 7| N 2[3|4|5|6|7|N 2|3|4|5|6 2134 7N 2|3|4|5]6|7|N| _. £
gian | om
1 | Ng.Vin Thanh + + + |+ [+ ]+ ]+ + + [+ [+ ][+ ]+ + |+ |+ + N[+ [+ ]+]|+ ]+ 26 26 A |26
B
2 | Ng.Thi Lién +++++++++ 4|+ ]+ + 4|+ ++N++++26 26 A | 26
B
3 | H.Thi Thay + | + ]+ |+ ]+ ]+ + + |+ [+ +]+ + |+ |+ + + [+ [+ [N[+]+ 26 26 A |26
B
4 | V.Duy Thing + | + + |+ [+ ]+ |+ + + |+ |+ |+ ]|+ + |+ |+ + + |+ N[+ ]+ ]+ 26 26 A | 26
B
5 | Ng.Thi Thanh + |+ + |+ [+ ]+ ]+ + + [+ [+ [+ ]+ + |+ |+ + + [+ [+[+]+]|N 26 26 A |26
B
6 | Bui Thi Thu +++++++++ + |+ |+ ]+ + |+ |+ +N++++ 26 26 A |26
B
7 | Pao Thi Tuéi + |+ + |+ [+ ]+ ]+ + + [+ [+ ][+ ]+ + |+ |+ + + [+ N[+ ][+ ]+ 26 26 B |26
B
8 | Ng.Thi Thao + |+ ]+ |+ +][+]+ + |+ [+ [+]+ + |+ |+ + + |+ N 26 26 A |26
B
9 | B.Thi Khuyén +++++++++ + ]+ [+ ]+ + |+ |+ ++N++++26 26 A |26
B
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CONG TY CO PHAN CAP NUOC — XAY DUNG HAI PHONG
Km16+600,QL10,x6m 7,xa Thuy Son,h.Thuy Nguyén,tp Hai Phong
BANG THANH TOAN CAC KHOAN HO TRQ KHAC THANG 11 NAM 2017

B phan : TO TIEU THU TRUNG TAM.

STT Ho va tén Cong Céac khoan hd tro Tong cong | Ky nhan | Ghi cht
An ca Chuyén | Xang xe bién
. can thoai
1 NQUY§H Van Thanh 26 650.000 | 500.000 | 100.000 1.250.000
2 Nguyen Thi Lién 26 650.000 | 500.000 | 100.000 1.250.000
3 Hoang Thi Thﬁy 26 650.000 | 500.000 | 100.000 1.250.000
4 Vi D1~1y Thang 26 650.000 | 500.000 | 100.000 1.250.000
5 NguyenThiThanh 26 650.000 | 500.000 | 100.000 1.250.000
6 Bui Thi Thu 26 650.000 | 500.000 | 100.000 1.250.000
7 bao T~hi Tudi 26 650.000 | 500.000 | 100.000 1.250.000
8 Nguyen Thi Théo 26 650.000 | 500.000 | 100.000 1.250.000
9 Bui Thi Khuyen 26 650.000 | 500.000 | 100.000 1.250.000
Tong 234 | 5.850.000 | 4.500.000 | 900.000 11.250.000
Ngay 30 thang 11 ndm 2017
Lap biéu K€ toan truéng Tong giam doc
Vii Thi Thiy Pham Quéch Gia Nguyén Anh Tuin
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CONG TY CO PHAN CAP NUGC — XAY DUNG HAI PHONG
Km16+600,QL10,x6m 7,x4 Thiiy Son,h. Thity Nguyén,tp Hai Phong MAusé: 02— TT
(Ban hanh theo Thong tw s6
200/2014/TT-BTC ngay 22/12/2014 cua
Bo Tai chinh)

Quyén sé :
S6 : PC010-1701

PHIEU CHI No 33411 :31.588.309

(Ngay 03 thang 12 nam 2017) 33412 : 5.850.000
3348 : 5.400.000
Co 1111 :42.808.309

Ho va tén ngudi nhan tién : Bui Thi Khuyén

Dia chi : T6 tiéu thy trung tim

Ly do chi : Luong thang 11/2017

Sb tién : 42.808.309VND ( viét bang chit ): Bén muoi hai tridu tam tram linh tim nghin ba
tam muoi ba dong.

Kém theo : 04 ching tir gbc

Tong giam doc Ké toan truéng Thiquy  Nguoi lap phiéu  Ngudi nhan tién
(ky,ho tén,dong dau)  (ky,ghi ré ho tén )  (ky,ghi ré ho tén ) (ky,ghi ré ho tén ) (ky,ghi r6 ho tén )

Nguyén Anh Tuan  Pham Quich Gia Vii Thi Thiiy Buii Thi Khuyén
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2.2.3 To chiic ké toan chi tiét cac khoan trich Bang tong hop ti 18 trich theo
lwong tai cong ty CP cap nudc — xay dung Hai Phong nam 2017

Ty 16 trich theo ché d6 ciia cong ty:

Loai bao hiém Doanh nghiép Ngudi lao dong Tong cong
dong dong
BHXH 17,5% 8% 25,5%
BHYT 3% 1,5% 4,5%
BHTN 1% 1% 2%
TONG 21,5% 10,5% 32%
Thém KPCD 2% 1% 3%
Tong phai ndp 35%

% Quy BHXH

+ Theo quy dinh ,thang 11nam 2017 cong ty Cophan Cap nudc —Xay dung
Hai Phong phai nop BHXH voi sb tién 1a: 364.269.789 x 25,5% =

92.888.796

+ Trong dé nguoi lao dong chiu :364.269.789 =8% = 29.141.583
+ Con lai tinh vao chi phi san xuét 1a : 364.269.789 x17,5% = 63.747.213

Vi du 4: Thanh toan tién ché d6 dau ém cho anh L& Vin Hiép ¢ phong Ké

hoach — Ki thuét thang 11 nim 2017 (s6 ngay nghi : 05 ngay).

binh khoan : Ng 3383 : 929.688

Co6334: 929.688
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GIAY CHUNG NHAN NGHI VIEC HUONG BHXH
Quyén sb :04

Ho va tén : Lé Van Hiép

Pon vi : Phong Ké hoach — Ki thuét
Ly do nghi : 6m

S6 ngay nghi :05

Xac nhan cta don vi phu trach Y bac s¥ kham chita bénh

CONG TY CP CAP NUOC — XAY DUNG HAI PHONG
Pia chi : Km16+600-QL10-Xom7-Thiy Son-Thity Nguyén-Hai Phong

Béang thanh toan tién ché d§ dau 6m,thai san — thang 11 nim 2017

Bd phan : Van phong

STT Ho va Tén Hé sb Luong S6 cong S6 tién Ky nhan
CB
1 L¢é Van Hiép 1,19 3.750.000 5 929.688
Tong 929.688
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% QuyBHYT

+ Theo quy dinh ,thang 11 ndm 2017 cong ty s& phai nop BHYT vai sb tién
la 364.269.789 x4,5% = 16.392.140
+ Trong d6 nguoi lao dong chiu :364.269.789 x1,5% = 5.464.047
+ Con lai tinh vao chi phi san xuat 1a : 364.269.789 x3% = 10.928.083
% Quy BHTN

+ Theo quy dinh ,thang 11 ndm 2017 cong ty s& phai nop BHTN vai sb tién
la 364.269.789 x2% = 7.285.396

+ Trong d6 nguoi lao dong chiu :364.269.789 x1% = 3.642.698

+ Con lai tinh vao chi phi san xuat 13 : 364.269.789 x1% = 3.642.698

% KPCb

+ Theo quy dinh cta cong ty ,thang 11 nam 2017 cong ty s€ phai nop
KPCD véi s tien 12 364.269.789 x3% = 7.285.396

+ Trong d6 nguoi lao dong chiu :364.269.789 2% = 7.285.396

+ Con lai tinh vao chi phi san xuat 13 : 364.269.789 x 1% = 3.642.698

2.2.4 T6 chirc ké toan tién lwong va cac khoan trich theo lrong

2.2.4.1 Chung tu su dung

Bang cham cong

Bang thanh toan tién luong

Phiéu chi

Bang tong hop tién luong

Giay ching nghi viéc huong BHXH
Bang thanh toan BHXH......

2.2.4.2 Tai khoan st dung

Céc tai khoan ké toan sir dung trong cong tac ké toan tién luong va cac khoan

trich theo lwong cua cong ty C6 phan Cap nuéc — xay dung Hai Phong

— Tai khoan chu yéu

+ TK 334 : Phai tra cong nhan vién
+ TK 338 : Phai tra ,phai ndp khac
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» TK 3383 — Kinh phi cong doan
» TK 3383 — Bao hiém Xa hoi
» TK 3384 —Bao hiém Y té

= TK 3386 — Bao hiém that nghiépyyyyy

— Ngoai ra ,con sir dung mot sé tai khoan khac lién quan

+

+

+

TK 111
TK 112
TK 641
TK 642
TK 622
TK 627
TK 353

: Tién mat

: Tien g1 ngan hang

: Chi phi ban hang

: Chi phi quan 1i doanh nghiép
: Chi phi nhan cong truc tiép

: Chi phi san xuat chung

:Quy khen thuong.......
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Pon vi: Cty CP Cép nudc — Xay dung Hai Phong
DPia chi: Km 16+600 quoc 1o 10, xom 7, xa Thay
huyén Thiay Nguyén, Hai Phong

Son,

Mau s6 03a-DN
(Ban hanh theo thong tu s6: 200/2014/TT-
BTC Ngay 22/12/2014 cua B9 truéng BTC)

SO NHAT KY CHUNG

Nam 2017 Pon vi tinh: Pong
Chiing tir ) SH S6 phat sinh
SH NT Dien giai TK No Co
03/12 | Tinh Ivong T11 cho bd phan | 641 47.362.500
Tiéu thu trung tam
334 47.362.500
03/12 | Trich theo luong T11 cho b | 641 11.130.187
phan Tiéu thy trung tdm
334 4.554.191
338 15.684.378
03/12 | Thanh toan lvong T11 cho | 334 42.808.309
bo phan Tiéu thu trung tam
111 42.808.309
Cong phat sinh 376.429.497.811 | 376.429.497.811
Ngay 30 thang 12 nam 2017
Nguoi 1ap biéu Ké toan truéng Giam doc
(Ky, ghi 16 ho tén) (Ky, ghi 0 ho tén) (Ky, ghi rd ho tén)
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Mau s6: S03b — DN
(Ban hanh theo théng tw s6: 200/2014/TT-
BTC Ngay 22/12/2014 ciia Bé truéng BTC)

Pon vi: Cty CP Cap nudc — Xay dung Hai Phong
bia chi: Km 16+600 quoc 16 10, xom 7, xa Thay Son,
huyén Thuy Nguyén, Hai Phong

SO CAI
Nam:2017
SO hi¢u: 334 Don
vi :Dong
Chimg tir S6 tién
Din siai SH TK
5 ién giai
SH | & b/U No Cé
thang )
S6 du dau ky 967.260.864
BLT11 | og12 | |inhluongthingIlchobo | g, 47.362.500
phan Tiéu thu trung tdm
Trich theo luong thang 11
BLT11 03/12 cho b phan Tiéu thy trung 338 4.554.191
tam
Thanh todn luong thang 11
PCO008 03/12 cho b phéan Tiéu thy trung 1111 42.808.309
tam
03/12 Thanh toan ‘ggl ché do dau 3383 929 688
Cong so phat sinh 7.761.742.522 | 8.183.539.900
S6 du cudi ky 1.389.058.242
- S6 nay co ....trang, danh s tir trang s6 01 dén trang ...
- Ngay mo so: ......
Ngay 30thang 11 nam 2017
Nguoi ghi sb Ké toan truéng Giam doc
(ky, ho tén) (ky, ho tén) (ky, ho tén, dong dau)
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Pon vi: Cty CP Cp nudc — Xy dung Hai Phong
bia chi: Km 16+600 quoc 16 10, xo6m 7, xa Thay Son,
huyén Thay Nguyén, Hai Phong

Méu sb: S03b — DN
(Ban hanh theo thong t s6: 200/2014/TT-
BTC Ngay 22/12/2014 cua B¢ truong BTC)

SO CAI
Nam:2017
S6 hi¢u: 338 Don
vi :Dong
Ching tir S6 tién
Dién gidi SHTK
Noa
SH B2y by No Cé
thang ’
S6 dw du ky 14.186.795 |  770.673.289
Trich theo luong thang 11
03/12 cho bo phan Tiéu thu trung 641 11.130.187
tam
334 4.554.191
PCO09 | o031z | Manhteantienchedoom | g 929.688
Cong sb phat sinh 2.139.007.761 | 1.515.786.227
S6 dw cuoi ky 9.668.671 142.933.631
- S6 ndy c6 ....trang, danh sb tir trang s6 01 dén trang ....
- Ngay mo so: ......
Ngay 30 thang 11 nam 2017
Ngudi ghi s6 K¢ toan trudng Giam doc
(ky, ho tén) (ky, ho tén) (ky, ho tén, dong dau)
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CHUONG 3
MOQT SO KIEN NGHI NHAM HOAN THIEN TO CHUC KE
TOAN TIEN VA CAC KHOAN TRiCH THEO LUONG TAl
CONG TY CO PHAN CAP NUOC —-XAY DUNG HAI PHONG .

3.1 Nhin xét chung vé cong tac ké toan tién lwong va cac khoan trich theo
lwong tai cong ty Co phan cap nwéc —xay dung Hai phong

< Trong nén kinh té thi truong hién nay,khi cac doanh nghiép dang
chay dua

vai nhau mot cach khéc liét ,cac nha quan 1y doanh nghiép can tim moi
cach dé chi phi hoat dong 1a thap nhat va loi nhuan cao nhat.Muén lam duoc
diéu d6 thi cac doanh nghiép phai c¢b gang tiét kiém chi phi va ha gia thanh san
pham. Cac doanh nghiép mudn lam an c6 hiéu qua va dem lai lgi nhuan cao thi
ho phai thuong xuyén cip nhap thong tin can thiét phuc vu cho hoat dong san
xuat kinh doanh caa minh. Mot trong nhiing cong cu cua hé théng quan 1y kinh
té c6 chirc ning cung cap thong tin,kiém tra,giam sat cac hoat dong kinh té cua
doanh nghiép d6 1a ké toan.Ké toan 1a mét bd phan quan trong caa hé théng
quan 1y tai chinh ,1a dong lyc thic day doanh nghiép 1am an c6 hiéu qua hon,la
cong cu sic bén duogc sir dung c6 hiéu luc trong quan 1y hoat dong san xuat kinh
doanh.Té chuc ké toan ,hach toan mot cach khoa hoc rat quan trong trong quan
1y. Vi vay ,hoan thién cong tac ké toan ludn 12 muc tiéu hang dau cua cac doanh
nghiép. Trong nhimg thong tin ma ké toan cung cap thi thong tin vé tién luong
va cac khoan thanh toan védi can bg cong nhan vién ¢o6 vi tri quan trong trong hé
thng kinh té tai chinh .Viné 1a b phan cu thanh nén chi phi san xuat hoic chi
phi kinh doanh. Hach toan vé tién luong va cac khoan thanh toan luong véi can
bd céng nhan vién nang cao ning suit lao dong. Vi vay Viéc tinh va phan bb tién
lwong va cac khoan trich theo lwong phai dugc thuc hién ding nguyén tic.Tuy
nhién,mdi doanh nghiép,mdi xa hoi déu c6 mot hinh thic ,quan niém cach thic

tra luong khac nhau,xong mdi doanh nghiép déu tim thidy cho minh mot cach
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tinh va cach chi tra,hach toan mot cach phu hop véi dic diém kinh doanh cua
don vi minh. Trong suét qué trinh hinh thanh va phat trién cua cong ty C6 phan
Céap nudc —xay dung Hai phong di khang dinh chd dtng cho minh trong nén
kinh té .Cong ty di khong ngung truong thanh va 16n manh vé co s¢ vat
chat,trinh do quan 1y .Cong ty da biét khai thac ,phat huy va st dung c6 hiéu qua
noi lyc ,tiém nang sin c6 ciia minh.P6 14 nhd vao su ¢ gang khong biét mét
moi cua ban gidm ddc va tap thé can bd cong nhan vién cong ty Nhin chung
cong ty co bd may quan ly chat ché ,cac phong ban dugc phan

cong nhiém vy mot cach cu thé 1d rang.Tuy trong qué trinh phét trién
cong ty khong khéi khong gip nhiing tré ngai ,khé khian nhung cong ty van
phan dau vuon 1én dam bao cong an viéc lam cho can bd cong nhan vién ,khic
phuc nhiing mat yéu ,phat huy nhitng diém manh dé qua d6 tim dugc nhing
hudng di phu hop véi quy luat phat trién cua thi truong Bén canh d6 ,bd may ké
toan cua cong ty dugc to chuc twong dbi hop 1y.Vai d6i ngii ké toan tré,ning
dong ,nhiét tinh ham hoc héi trong cong viéc .Mdi nhan vién déu duoc phan
cong nhiém vy phu hgp véi kha nang ,trinh d¢ cua tung nguoi.Trong ndi bo
phong ké toan ,moi nguoi déu c6 nhiém vu cu thé,riéng biét nhung lai co mbi
quan hé mat thiét voi nhau ¢dam bao cac nghiép vu kinh té phat sinh duoc hach
toan kip thoi,chinh xac va thong sudt .Mdi ké toan vién déu cd géng hoan thién
nhiém vu duoc giao,khong nging hoc hoi,trau doi nang cao nghiép vu.

3.1.1 Uu diém

*  Cong ty co doi ngii lanh dao va cong tic qudn ly hoat dong hop Iy
dwoc thé hign:

- Cong ty c6 doi ngii 1anh dao ,quan 1y co ning luc ,c6 bé day kinh
nghiém trong chi dao diéu hanh san xuat kinh doanh cung véi doi ngii can bd
cong nhan vién lanh nghé ,dugc tranh bi hé théng may tinh hién dai.

- Tai mdi phong ban trong cong ty déu c6 bang cham cong thé hién sy
quan 1y chat ché va c6 hiéu qua cua cong ty.Bang cham coéng do trudng cic
phong ban theo ddi va khi c6 cong nhan trong phong ban ,phan xuéong nghi voi

cac 1y do khac nhau thi nguoi chim cong s& co trach nhiém ghi chép day
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du,cong tac do6 rat quan trong ,nham 6n dinh cong viéc dong thoi cling phan dnh
dting cong suc lao dong cua mdi thanh vién tai cong ty.Ngoai viéc theo ddi
ngudi lao dong c6 di 1am hay khéng ,ngudi cham cong con phai theo ddi nguoi
lao dong hom nay ho duoc diéu di 1am coéng viée gi ,huong lwong theo luong
thoi gian hay luong san pham ...DPiéu nay c6 anh huéng dén viéc tinh tién
cong,tién luong sau nay.Vi vay cong viéc nay phai dugc theo ddi day du,chinh
xac ,tranh nham Ian trong viéc tinh lvong cho nguoi lao dong

*  Vé hoat déng kinh doanh

Trong nhitng nam vira qua cong ty da khong ngirng mo rong quy mo san
xuat kinh doanh ca vé chiéu rong 1an chiéu siu. Bé dat duoc trinh do quan 1y
nhu hién nay va nhitng két qua san xuat vira qua d6 1a ca mot qua trinh phan dau
lién tuc ctia Ban 1anh dao, tap thé can bd cong nhan vién toan thé cong ty. N6 tro
thanh don bay manh mé thic ddy qua trinh phat trién cua cong ty. Viéc van dung
nhanh nhay, sang tao cac quy luat kinh té thi truong, déng thoi thuc hién chu
truong cai tién quan 1y kinh té va cac chinh sach kinh té caa Nha nudc. Cong ty
da dat duoc nhitng thanh tuu twong d6i kha quan, hoan thanh nghia vu dong gop
d6i voi ngan sach Nha nudc va Ban lanh dao cong ty khong nglg ning cao
diéu kién lam viéc cling nhu doi séng cua can bo cong nhan vién , biéu hién ¢
viéc cong nhan vién khong nhitng c¢6 thu nhap 6n dinh ma hang thang con dugc
tra lwvong dang han.

*  Vé qudn Iy lao déng

Cong ty hién co luc luong lao dong co kién thic ciing nhu chuyén mén
nghiép vu cao. Poi ngii cong nhan trai qua nhiéu nim lao déng, dic rut duoc
nhiéu kinh nghiém va c6 kha nang dap ung day du nhu cau cia cong ty.Bén
canh d6 doi ngil can bo cua cong ty khong ngimg duoc nang cao vé kién thirc
cling nhu chuyén mon nghiép vu. Tai mdi phong ban, phan xudng trong cong ty
déu c6 bang cham cong va duoc dit noi cac can bd quan 1y co thé nhin thay, thé

hién su quéan 1y rat chat ché va cong khai.
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*  Vé to chirc hoat dong ké todn

Trong cong tac Tai chinh - ké toan, Cong ty dam bao thyc hién day du cac
nguyén tac, ché do do Nha nudc quan 1y. Trong cong tac Tai chinh - ké toan,
Cong ty dam bao thuc hién day du cac nguyén tic, ché do do Nha nudc quan 1y.
Cong ty di ap dung hinh thic ké toan nhét ky chung. Day 14 hinh thic ké toan
duoc ap dung phé bién thich hop véi nhitng doanh nghiép vira va nho, hinh thirc
nay tuong dbi phit hop voi quy mé quan 1y va hoat dong cua doanh nghiép. Hinh
thirc s6 ké toan nhat ky chung ¢6 vu diém co ban 13 : mau s6 don gian thuan loi
cho qua trinh ghi chép, kiém tra ddi chiéu s6 sach cua cong ty dic biét phu hop
trong diéu kién ké toan bang thu cong cua cong ty. Trong qué trinh hach todn
cong ty dam bao thyc hién ding theo ché do ké toan hién hanh ca vé ndi dung va
nguyén tac hach toan. Bong thoi cong ty da tuy vao dic diém thuc té cia minh
dé van dung mot cach linh hoat, c6 nhiing cai tién vé viéc ghi chép cling nhu $0
sach d6 gitip cho Vviéc phan 4nh ciing nhu kiém tra, kiém soat dugc dé& dang hon.

*  Vé hach todn tién lwong va cdc khodn trich theo lwong

- V¢ hach toan tién luong : Theo quy dinh cia Nha nudc ban hanh va
nhitng nguyén tac hach toan ké toan tai cong ty, ké toan di hach toan day du,
chinh xac, rd rang theo ting nghiép vu cu thé trén TK 334. Tét ca céac so lieu ké
toan duoc luu trir c6 hé théng, rd rang thé hién trén chung tir, s6 sach, dam bao
cho viéc ddi chiéu sb lieu mot cach nhanh chong va tién ich. Viéc hach toan tien
lwong dugc thuc hién mot cach hop 1y, chinh xac cho tap thé can bo cong nhan
vién tai Cong ty.

*  D@i ngii ké todn nang déng , nhigt tinh

Poi ngii ké toan tai cong ty 1a nhiing nguoi tré tudi, cé nang lyc chuyén
mon, nang dong, nhiét tinh, c6 trach nhiém va sang tao trong cong viéc, ludn
chap hanh tét quy dinh tai cong ty. Bén canh do ho ciing ludn chiu kho hoc héi,
cap nhat va bo sung nhitng thay d6i mai caa ché do dé ap dung vao cong ty cho
kip thoi. Cac nhén vién trong bd may ké toan ciing phéi hop nhip nhang in khép

V61 nhau va hoat ddng ¢6 hiéu qua.
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3.1.2 Nhuge diém

% Trich lap cac khoan trich theo luong khong dung quy dinh Cong ty
lai trich 1% vao luong cta ngudiPay 1a mot viéc 1am trai voi ché do va anh
huang truc tiép dén quyén loi chinh dang cua ngudi lao dong tir d6 co tac dong
XAuU t6i thai d6 1am viéc cua ngudi lao dong . Vi vay trong tap thé cong nhan ludn
¢6 nhitng van dé birc xtic anh huong khong tot tgi tinh than thai do lam viéc.

< Céng ty chira dp dung phan mém ké todn mdy

Hién nay tai cong ty van chi sir dung bang tinh Excel dé tinh toan sd liéu
ké toan nén viéc hach toan rat mat thoi gian trong khi khdi lrong cong viéc lai
nhiéu. Pac biét khi dén ky phai nop cac bao cao tai chinh, bao céo thué thi ké
toan trd 1én rat ban ron va thuong lam bao céo rat voi vang lén viéc tinh toan co
thé nham Ian, sai sot. Chinh vi vay viéc ap dung mot phan mém ké toan 1a can
thiét d6i voi cong ty dé 1am giam bot khéi luong cong viée cling nhu ap luc cho
ké toan trong cong ty.

< Cong ty chua tién 1ap bang phan bd luong va cac khoan trich trich
theo luong
3.2 Mot s6 kién nghi nham hoan thién cong tic ké toan tién lwong va cac
khoan trich theo lwong tai cong ty

% Tién hanh trich Igp cdc khodn trich theo quy dinh

Cong ty khong nén trich 1% KPCD vao luong ctia nhan vién dé cai thién
lwong cho can bo cong nhan vién tir d6 cong nhan vién s& c6 tinh than lam viéc
t6t hon va dem lai loi nhuan cao hon cho cong ty.

Cong ty nén ap dung tv € trich nhu sau:

Loai biao hiém Doanh nghiép Nguoi lao dong Tong cong
dong dong

BHXH 17,5% 8% 25,5%

BHYT 3% 1,5% 4,5%

BHTN 1% 1% 2%

TONG 21,5% 10,5% 32%

Thém KPCD 2% 0% 2%

Tong phai nop 34%
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Viéc hach toan tién lwong, tro cdp...tai cong ty thuan loi cho nguoi lao
dong, dam bao viéc tai san xuét stre lao dong va doi séng gia dinh cua ho . Cong
tac hach toan ké toan tién lwong va cac khoan trich theo lwong do d6i ngii can bd
chuyén sau co kinh nghiém dam nhiém nén viéc hach toan dam bao day du ,
chinh xéc, kip thoi,... theo phap 1énh quy dinh. Thyc hién trich ndp day da quy
BHXH,BHYT,BHTN, thué thu nhap ca nhan 1a thyc hién tét nghia vu cia cong
ty 461 voi Nha nudc.

Viéc phan anh tién luong va cac khoan trich theo luong kip thoi, day du
dé gitip cho cong ty phan tich tinh hinh lao dong va thu nhép cta timg bd phan
trong cong ty. Tir d6, cong ty co ké hoach diéu phdi va bé tri lao dong hop 1y,
khoa hoc tao tién dé cho viéc nang cao nang suat lao dong, khuyén khich su
khoa hoc tao tién dé cho viéc nang cao ning suét lao dong, khuyén khich su
sang tao tién dé cho viéc nang cao ning suat lao dong, khuyén khich su sang tao
tdng thu nhap cao cho cong ty va thu nhédp ca nhan

o Sau day e s€ dua ra bang thanh toan luong ma cong nhan vién

khong bi trich 1% vao luong CB
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CONG TY CO PHAN CAP NUOC — XAY DUNG HAI PHONG

Km16+600,QL10,x6m 7,xa Thuy Son,h.Thuy Nguyén,tp Hai Phong
BANG THANH TOAN LUONG THANG 11 NAM 2017
B phan : TO TIEU THU TRUNG TAM

STT Ho va Tén Xép | Cong | Lwong thdi gian Trix BH Thue linh Ky nhan
loai Heé Tién Tongcong | (10,5%)
s0
1 Nguyén Vin Thanh A 26 | 1,07 4.012.500 | 4.012.500 421.313 3.591.187
2 Nguyén Thi Lién A 26 | 1,07 4.012.500 | 4.012.500 421.313 3.591.187
3 Hoang Thi Thay A 26 | 1,07 4.012.500 | 4.012.500 421.313 3.591.187
4 Vi Duy Théng A 26 | 1,07 4.012.500 | 4.012.500 421.313 3.591.187
5 NguyénThiThanh A 26 | 1,07 4.012.500 | 4.012.500 421.313 3.591.187
6 Bui Thi Thu A 26 | 1,07 4.012.500 | 4.012.500 421.313 3.591.187
7 Dao Thi Tudi B 26 | 1,07 4.012.500 | 4.012.500 421.313 3.109.688
Nguyén Thi Thao A 26 | 1,07 4.012.500 | 4.012.500 421.313 3.591.187
9 Bui Thi Khuyén A 26 | 1,07 4.012.500 | 4.012.500 421.313 3.591.187
TONG 36.112.500 | 36.112.500 3.791.817 31.839.184
Ngay 30 thang 11 ndm 2017
Lap biéu Ké toan trudng Tong giam ddc
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— Sau khi khong tién hanh trich 1% KPCP vao luong cia cong nhan
vién ,ta thay tién luong thyc linh cta cong nhan vién c6 dau hiéu ting . Tir d6 s&
tao ra tinh than lam viéc t6t va s& dem lai hiéu suét tot cho cong ty.

< Nén cdp nhdt phan mém Ké todn Misa

Phan mém ké toan MISA SME.NET la mot phan mém duogc tao ra chuyén
dé phuc vu cho cong viéc ké toan tai cac doanh nghép dap ung diy du céac
nghiép vu ké toan :

» Quan ly quy
Quan ly bén Ngan hang
Quén 1y Mua hang
Quan 1y Ban hang
Quan ly hoa don
Quan Iy Thué — Kho
Quan Iy Tai san ¢6 dinh — tai san xoay vong
Quan ly Tién lwong — Gi4 thanh
Quan Iy Hop ddng — Ngan sach — Tong hop

YV V V V V ¥V VYV VY VY

Céc cong cu dung cu

Dic diém:

# Cu thé 1a phan mém ké toan Misa sé& gitip cac doanh nghiép c6 thé d&
dang theo d&i: doanh s, thu chi, cong ng. Doanh nghiép co thé tinh duoc luong,
lgi nhuén, tién thuong cho nhan vién, phong ban mot cach tu dong.

% Cac chinh sach doanh nghiép tir nha nuéce duoc cap nhat lién tuc

+ Giao dién quan 1y ké toan Misa than thién va dé sir dung

o Giao dién phan mém ké toan Misa rat don gian va dé st dung cho
ngudi str dung. Giao dién ngdn ngit ciing 100% tiéng Viét, hd trg quy trinh quan
Iy cong viéc thong sudt.

o Phan mém ké toan Misa phu hop cho moi linh vuc, nganh nghé, tu
quy mo doanh nghiép vira va nho. Phan mém cling co thé cai dat trén nhiéu may

tinh cung luc.
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Uu diém :
4+ Phan mém ké toan Misa la mdt trong nhiing img dung tién phong

trong ho tro quan 1y thi kho, ké toan, thué, doanh thu,... giup cho nhan vién,
quan 1y tiét kiém hon 50% thoi gian, ting hiéu suat cong viéc.

4+ Gitp cho cac doanh nghiép dap tng duoc tién do bao co cho cuc thué
dang han, chinh xac va rd rang.

4+ Cac quy trinh trong cong viéc ké toan, bio céo nhan cong, luong
thuong duoc chi tiét va rd rang. Cac bao cao dugce xuat ra tré nén dé hiéu hon.
N6 gitup cung cp cho ban lanh dao, 1anh dao doanh nghiép c6 sén béo céo dé ra
quyét dinh kip thoi. Cac quan 1y ciing d& hiéu cac thong sd thé hién trén phan
mém ké toan Misa 1a gi.

+ Danh gia nhanh chong va kip thoi, theo thoi gian thuc giip doanh
nghiép kip thoi xir 1y cac van dé tai chinh cila cong ty.

+ Céc dir lidu déu duoc tu dong sao luu, qué trinh Iuu trtt va khoi phuc
dir liéu déu dé dang. N6 giup ban tranh cac rai ro khi ¢6 sy ¢b dit liéu xay ra.
Khi ¢6 sy thay d6i vé& nhan sy ké toan, ban khong lo ling vé viéc tim va xir 1y
cac dir liéu

Giao dién pham mém :

(® MISA SME.NET 2017 R8 Enterprise - Cong Ty TNHH Méi Trugng - X3y Dung Casuva

Tép Danhmuc Nghiépvu Héthdng Tiénich Trogidp Dang lam viéc trén: Cong ty TNHH Méi trudng Xay dung CASUVA Théng bao ()
['] Chon chinhénh ldmviec . Timkiém.. |, Baocdo [] Ngay hach toan
| Ban lam viéc «| Chitiéutsichinh Doanhthu Chiphi L3l Céngng Tonkho | 4 & - |

ux";‘ 3
’ﬁﬂ’i‘“’" .ﬂ

g

J Ngan sach
Hop dong Ngan hang
&
| 4
Gia thanh Mua hang
e i ﬂ‘
% -
‘ : Tong hop S~
Thue Bén hang
‘ ('Hoa son
% Cong cudung cu ‘ ] \ o
;g?e Taisan c6 dinh ‘ Tién lvong /s QL hoa don
7\ Tién wong ‘ 6@%@ %
i) Thug ‘ =t o G | Hudng din 14p bio cio
) Gié thanh ‘ P quyét toan nhanh nhat
DREEO.
(53 sy chi: DESKTOP-AESPCANMISASME2017 || | Tén DLKT: CASUVA2017 | ) Nousi ding: Admin | || | Téng daitivan: 19008677 OVR NUM| | |l1ooacH |3
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< Cong ty nén cé bing phan bé tién lwong va cdc khodn trich theo
luong

Muc dich:

Dung dé tap hop va phan bd tién luong tién cong thuc t& phai tra (gdm
tién luong, tién cong va céac khoan phu cép), bao hiém x3 hdi, bao hiém y té va
kinh phi cong doan phai trich ndp trong thang cho cac dbi tugng st dung lao
dong (ghi C6 TK 334, TK 335, TK 338 (3382, 3383, 3384).

Phwong phap 1ap va trach nhiém ghi

— Két cau va ndi dung chii yéu ciia bang phan bo : gdm c6 cac cot doc
ghi C6 TK 334, TK 335, TK 338 (3382,3383,3384), cac dong ngang phan anh
tién luong, bao hiém xi hoi, bao hiém y té, kinh phi céng doan tinh cho cac dbi
tuong sir dung lao dong.

— Co sé lap:

+ Can clr vao cac bang thanh toan luong, thanh toan lam dém, lam thém
gio... ké toan tap hop, phan loai ching tir theo timg d6i tuong st dung tinh toan
sO tién dé ghi vao bang phan bd nay theo cac dong phu hop cot ghi C6 TK 334
hoac c6 TK 335.

+ Can ¢t vao ty 1¢ trich bao hiém x4 hoi, bao hiém y té, kinh phi cong
doan va tong sb tién luong phai tra (theo quy dinh hién hanh) theo timg dbi
tuong st dung tinh ra s6 tién phai trich BHXH, bao hiém y té, kinh phi cong
doan dé ghi vao cac dong phu hop cot ghi C6 TK 338 (3382, 3383, 3384).

+ S lidu cua bang phan bo nay dugc str dung dé ghi vao cac bang ke,
Nhat ky- Ching tir va cac s6 ké toan co lién quan tuy theo hinh thuc ké toan ap
dung & don vi (nhu SO Cai hodc Nhat ky — S6 cai TK 334, 338...), dong thoi
duoc sir dung dé tinh gia thanh thyc té san pham, dich vu hoan thanh.

Mau bing :
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CONG TY CP CAP

NUOC - XAY DUNG

HAI PHONG

Mau s6 11 - LDTL

(Ban hanh theo Thong tu s6 200/2014/TT-BTC
Ngay 22/12/2014 cua B Tai chinh)

BANG PHAN BO TIEN LUONG VA BAO HIEM XA HOI

Thang 11nam 2017.
;. | GhiCo re . . i 1ai A . 2
SO .. . TK 334 - Phai trd nguoi lao dong TK 338 - Phai tra, phai ndp khac TK Tong
Tai khoan 335
ol s q q q Cong Co | Chi
S s Lhos | CongCo | Kinhphi | Baohiémxa | Baohiém | Baohiém | TK338 | phi
su dung Luong oan | TK 334 cong doan hoi y té thit nghiép | (3382,3383, | phai
(Ghi khac .
. 3384) tra
No cac
Tai
khoén)
A B 1 2 3 4 5 6 7 8
1 | TK622 56.566.971 56.566.971 1.131.339 14.424.577 2.545.513 1.131.339 | 19.232.768 75.799.739
2 | TK627 101.552.007 101.552.007 | 2.031.040 25.895.762 4.569.840 2.031.040 | 34.527.682 136.079.689
3 | TK641 47.362.500 47.362.500 947.250 12.077.437 2.131.312 947.250 16.103.249 63.465.749
4 | TK 642 159.189.561 159.189.561 | 3.183.791 40.593.338 7.163.530 3.183.791 | 54.124.450 213.314.011
5 |TK334 6.440.820 58.107.181 9.961.231 3.320.410 | 77.829.642 155.659.284
Tong 332.041.039 332.041.039 | 13.734.240 | 151.098.275 | 26.371.426 | 10.613.830 | 201.817.791 644.298.472
Ngay 30 thang 11nam 2017
Nguwdi 1ap bang K& toan truwéng
(Ky, ho tén) (Ky, ho tén)
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3.3 Piéu kién thwe hién

% V& phia Nha nudc

Trong diéu kién nén kinh té thi truong c6 su diéu tiét vi mo ctuia Nha nudc
thi viéc hoan thién cong tac lao dong tién luong va cac khoan trich theo luong s&
hoan thién va duoc cai thién hon.Tao moi diéu kién cho cong ty thuc hién qua
trinh hoat dong san xuét kinh doanh ciia minh.C6 chinh sach wu tién hd tro nham
tang vn cho hoat dong san xudt kinh doanh c6 hiéu qua hon.

bPé giip cac doanh nghi€p nhan rd dugc vai trd quan trong cua viéc ké
toan tién luong va cac khoan trich theo lwong Nha nudc phai:

- C6 hé théng phéap luat chat ché, nghién ciru va sira d6i kip thoi cac
chinh sach kinh té, cac chuan muc ké toan phu hop voi diéu kién phat trién cua
dat nude.

- Pua ra bién phap thuong phat nghiém minh, rd rang d6i véi nhiing
doanh nghiép thuc hi¢n tdt cac quy dinh cua Nha nudc hoac cac doanh nghiép vi
pham. Piéu nay sé& 1a mot dong luc giup doanh nghiép tuan thi phap luat Nha
nuée, tao diéu kién cho nén kinh té phat trién lanh manbh.

% V& phia doanh nghiép.

+ Cong tac to chuc ké toan tién lwong va cac khoan trich theo luong
khong ngimg cai tién, d6i méi va hoan thién cing véi su thay ddi chung ciia hé
théng ké toan nha nudc. Mubn 1am tét céng tac hach toan lao dong tién luong va
cac khoan trich theo lwong & cong ty, phai tudn thi theo dang ché d6 hién hanh.
Can c6 ché d6 khen thudng thich dang dbi v6i nhitng can bd nao tim kiém duoc
hop dong vé cho cong ty nham thu hit ,khuyén khich ho 1am viéc.

+ Cén cha trong tdi van dé moi truong ,ludn vi sy xanh sach dep cua
Thanh phé.

+ BO sung cung cb thém chinh sach vé lao dong tién luong cia cong ty
dé khuyén khich tinh than hing say lao dong,su ning dong sang tao,ludén vi su

phat trién ngdy cang di 1én cua coéng ty
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+ Luon co ché do tuyén dung lao dong hop 1y phu hop véi cong
ty,thudng xuyén to chirc dao tao ,bdi dudng nang cao trinh do quan 1y ,ning cao
trinh d6 chuyén mén, trinh do tay nghé ctia nguoi lao dong

+ Can chu dong to chiic cac hoat ngoai khoa cho cong nhan vién va cap
trén giao luu trao doi kinh nghiém nham that chat tinh doan két ciing nhu ting
thém tinh than 1am viéc hing say. Nén quan tdm dén cong nhéan vién c6 hoan
canh kho khan .

+ Dbi voi ca nhan-nhan vién ké toan: Ho cin nhén thirc duoc cong viee
ké toan tién luong va cac khoan trich theo luong rat quan trong. Vi n6 1a mdt bo
phan cdu thanh nén gia thanh san xuét. Vi viy, nguoi lam nghiép vu ké toan tién
lwvong phai 1a nguoi c¢6 trinh do chuyén mon tic 1a hiéu biét vé linh vuc tién
lwong va cac chinh sach ché d6 BHXH, BHYT, BHTN, KPCP. Muén vay, nhan
vién ké toan phai thuong xuyén nghién ciru, hoc héi, tim hiéu nhiing thay do6i
chinh sach ciia Nha nuéec, tinh hinh kinh té trong va ngoai nudc dé kip thoi thay
d6i nhitng thay d6i vé chinh sach, phap luat kinh té ctia Nha nuéc, chuan myc ké

toan, kip thoi tiép can v6i su thay d6i cia nén kinh té thé gidi.
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KET LUAN

Trong nén kinh té thi trudng, str dung c6 hiéu qua lao dong 13 yéu té quan
trong quyét dinh dén sy ton tai va phat trién cua doanh nghiép. Dé kich thich
ngudi lao dong lam viéce tich cuc. Mdi doanh nghiép déu phai quan triét nguyén
tac dam bao cong bang trong viéc thanh toan tién luong, viéc tinh ding, tinh du
tién luong 13 vn d& ma khong chi doanh nghiép ma ngudi lao dong rit quan
tam. Thyc té & Cong ty ¢ phan Cap nudc — Xay dung Hai Phong cho thdy cong
ty d va dang van dung ché do luong hién hanh ctua Nha nudc co bd sung theo
thie té cia doanh nghiép kha hiéu qua. Tuy nhién, tién luong thuc t& con phuy
thudc vao nhiéu yéu t khac, cic yéu t6 nay khong cb dinh vi viy cong tac ké
toan tién luong ctia cong ty ciing khong tranh khoi nhiing bat cip. Song em hy
vong voi sy nang dong va tinh than lam viéc khong mét moi cua can bo cong
nhén vién thi sai s6t nay s& som dugc khic phuc. Trong qué trinh thuc tip tai
cong ty véi thoi gian khong dai va kinh nghiém thuc té con nhiéu thiéu x6t. Qua
dé tai em chi mudn dé cap dén mot sé phuong phap hoan thién cong tac ké toan
tién luong va cac khoan trich theo lwong tai cong ty voi muc dich gbp phan phan
anh va tinh toan chinh xéc tién luong va céac khoan trich theo lwong.Dong thoi,
phat huy hon nira tac dung tich cuc ché @6 hach toan kinh té trong diéu kién
kinh doanh theo co ché thi truong, gitp cong ty phat trién mot cach bén ving.
Pé hoan thanh bai khéa luan nay em xin giri 101 cam on tdi cd gido- thac si Lé
Thi Lan Phuong da tan tinh huéng dan em cung véi su gitp d& nhiét tinh cia
toan thé phong ké toan Cong tycd phan Cap nudc — Xay dung Hai Phong di tao
diéu kién dé em co thé hoan thanh bai khoa luan nay. Em rat mong nhan duoc sy
chi bao cua thay co, su gbp v ciia cac ban dé em hoan thién hon nhitng hiéu biét
vé ké toan néi chung va cong tac hach toan ké toan tién luong va cic khoan trich
theo luong noi riéng.

Em xin chan thanh cam on!
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TAI LIEU THAM KHAO

1. Cac van ban quy dinh ché d6 tién luong moi

Bo lao dong thuong binh va xda hoi
2.Ché d6 ké toan doanh nghiép : Hudng dan 1ap chimg tir ké toan ,huéng dan
ghi s6 ké toan (Ban hanh theo thong tu sd: 200/2014/TT-BTC Ngay
22/12/2014 cua B9 truong BTC)
3. Gi4o trinh ké toan doanh nghi¢p theo luat ké toan mébi

Nha xudt ban thong ké

4. Sb sach ,tai lidu tai cong ty CP Cap nudc — Xay dung Hai Phong
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