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Truwong Pai hoc Dan Lap Hai Phong

LO1 MO PAU

1. Tinh cap thiét

Trong céc doanh nghiép thuong mai dich vy, méi quan hé thanh toan giira
doanh nghiép véi cac don vi, ca nhan trong va ngoai doanh nghiép vé cac khoan
phai thu, phai tra cho khach hang, nguoi ban ludén duoc chi trong. Co thé néi, ké
toan thanh toan dong vai trd quan trong trong qua trinh kinh doanh ctua doanh
nghiép, nd gitp cac nha quan li theo ddi chit ché tinh hinh ting, giam vén, dong
thoi co bién phap giai quyét kip thoi nhiing rai ro khong may xay ra vai doanh
nghiép bat ¢ luc nao. Vi vay mét trong sé nhiing diéu quyét dinh dén su ton tai
va phat trién ctia doanh nghiép dé 1a phai to chic tét cac nghiép vu vé ké toan
thanh toan, phan tich tinh hinh va kha nang thanh toan khach hang cua chinh ban
than doanh nghiép dé tir 46 ¢6 thé nam bat va lam chu tinh hinh tai chinh cua
minh, thong qua d6 c6 nhiing bién phap tich cuc xir 1y tot tinh hinh cong no.

Nhan thirc duoc tm quan trong cia cong tac hach toan thanh toan va voi
nhitmg co s& 1y luan thay c6 trang bi cho minh & trudng hoc cung vai nhirng kién
thirc hiéu biét thuc té thu thap dugc tai Cong ty cd phan 19-9 trong qua trinh
thuc tap. Véi su giap do, chi bao tan tinh cua cac anh chi trong cong ty va dac
biét 1a su hudng dan caa Ths. Nguyén Thi Thuy Hong; em di manh dan tim hiéu
va lua chon dé tai khéa luan: “Hodn thién céng tic ké todn thanh todn véi
nguwoi mua, ngwoi bdn tai Céng ty co6 phan 19-9”.

2. Muc dich nghién cuu

- Nghién ctu, nim viing nhitg 1y luan chung vé ké toan phai thu, phai
tra néi chung va phai thu khach hang, phai tra nguoi ban ndi riéng nham tranh
hao hut von, diéu chinh tinh hinh tai chinh trong doanh nghiép.

- V6i viéc nghién ctu ly luan va moé ta thyc trang cong tac ké toan
thanh toan c6 thé dua ra nhitng dé xuat hop 1y dé giup cong ty hoan thién cong
tac ké toan thanh toan voi ngudi mua, ngudi ban tai Cong ty c6 phan 19-9.

- Mo ta thyc trang cong tac ké toan thanh toan voi ngudi mua, ngudi
ban tai céng ty c6 phan 19-9

3. Déi twong va pham vi nghién ciru

Péi tuong nghién ctru: Cong tac ké toan thanh toan voi ngudi mua, nguoi
ban tai Cong ty c6 phan 19-9

Sinh vién: Vi Thi Lan Hrong - QT1801k 1
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Pham vi nghién ctu:

Vé khong gian: tai Cong ty c¢o phan 19-9

V& thoi gian: s6 lidu phan tich duoc lay nim 2017 (chi tiét thang 12 nim
2017)

4. Phwong phdp nghién cuu

- Phuong phap phén tich duoc st dung dé thuc hién viéc phan tich
nhitng théng tin doanh nghiép dang ap dung so vé&i ché do ké toan hién hanh
nham phuc vu muc tiéu dé tai nhu thong tin lién quan dén phan chia cong no
theo thoi gian,phuong phap ghi chép s6 ké toan.

- Phuong phap tong hop dugc st dung dé téng hop cac kién thuc,
thong tin, s6 liéu phuc vu dé tai. Bai viét da tong hop cac kién thuce lién quan
dén cong tac ké toan thanh toan trong doanh nghiép theo thong tu 133/2016/TT-
BTC. S liéu dugc liy dé minh hoa trong bai viét dugc ldy trong khoang thoi
gian tir ngay 01/01/2017 dén ngay 31/12/2017.

- Phuong phap chuyén gia: tham khao, hoi ¥ kién nha quan 1y ciing
nhu nhitng ngudi ¢ lién quan vé vin dé can tim hiéu cta dé tai nhu hoi vé vén
dé 4p dung cong nghé thong tin vao cong tac ghi chép sb sach ké toan, vé cong
tac theo doi cong ng phai thu khach hang, phai tra ngudi ban.

5. Két cau ciia dé tai

Ngoai phan mé dau va két luan, khoa luan gom cé 3 chuong:

Chirong 1: Ly ludn chung vé Ké todn thanh todn véi ngwoi mua, nguoi
ban trong doanh nghiép

Chuong 2: Thut trang cong tac ké todn thanh todn véi ngudi mua, ngieoil
ban tai Céng ty cé phan 19-9

Chirong 3: Mgt s6 bién phdp nham ting cwong céng tic ké todan thanh

todn véi ngwoi mua, ngwoi ban tai Cong ty ¢é phan 19-9.

Sinh vién: Vi Thi Lan Hrong - QT1801k 2
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CHUONG 1
LY LUAN CHUNG VE KE TOAN THANH TOAN
VOI NGUOI MUA, NGUOI BAN TRONG DOANH NGHIEP

1.1. Mgt s6 khai niém co ban vé thanh toan
1.1.1. Khai ni¢m thanh toan va hinh thirc thanh toan

> Thanh toan: 1a sy chuyén giao tai san cia mot bén (ngudi hoic cong
ty, t6 chirc) cho bén kia, thuong duoc su dung khi trao ddi san pham hodc dich
vu trong mét giao dich c¢6 rang budc phap ly.

> Phwong thitc thanh toan: Dang thtc thanh toan don gian va c¢6 xua
nhit 1a hang d6i hang, trong thé giéi hién dai hinh thirc thanh toan bao gdm tién
mat, Chuyén khoan, ghi no, tin dung, séc...la cach thuac nhan tra tien hang trong
giao dich mua ban giira cac ca nhan, cac don vi, cac doanh nghiép véi nhau, hai
bén ddng thoi théng nhit phuong thire thanh toan ap dung cho giao dich doé.
Trong giao dich thuong mai thanh toan phai di kém vdi hoa don va bién nhan

C6 hai nhom phuong thirc thanh toan co ban 13: thanh toan bang tién mat
va thanh toan khong bang tién mit.

* Phirong thirc thanh todn bang tién mat: La bén mua xuat tién mat ra
khoi quy dé thanh toan truc tiép cho nguoi ban khi nhan dugc vat tu hang hoa,
chu yéu ap dung cho nhitng giao dich phat sinh vgi s6 tién nho, nghiép vu don
gian va khoang cach dai ly gitra hai bén hep

*Phuwong thikc thanh todn khéng bang tién mat: Phuong thirc nay ngdy
cang duoc sur dung pho bién vi tiét kiém thoi gian chi phi ciing nhu giam dang
ké lugng tién trong luu théng. Phuong thic thanh toan khéng bang tién mat bao
gom phuong thirc thanh toan bang uy nhiém chi, uy nhiém thu, phuong thuc
thanh toan nho thu phiéu tron, phuong thirc thanh toan nho thu kém chung tir,
phuong thirc tin dung chang tur. ..

e Phwong thic tin dung chirng tir 1a sy théa thuan trong d6 mot ngan

hang mé thu tin dung theo yéu cau cua ngudi mé thu tin dung cam két hay cho

Sinh vién: Vi Thi Lan Hrong - QT1801k 3
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phép ngan hang khac chi tra hoac chap nhan héi phiéu cho mot nguoi trong
pham vi sb tién cua thu tin dung khi ngudi nay xuét trinh cho ngin hang b
chang tir thanh toan phu hop vai nhitng quy dinh dé ra trong thu tin dung.

e Phuwong thirc thanh toan nho thu kém chwng tr 1a phuong thac
thanh todn ma trong d6 nguoi ban uy thac cho ngan hang thu ho tién cia nguoi
mua khong c¢6 nhimng can ctr vao hdi phiéu ma con cin ¢t vao bd chung tir guri
kém theo véi diéu Kién 1a ngudi mua tra tién hoic chap nhan tra hdi phiéu thi
ngan hang mai trao bo ching tir giri hang cho ngudi mua dé nhan hang.

e Phuwong thirc thanh toan dy nhi€ém chi la phuong thirc thanh toan qua
ngan hang thuong dugc cac doanh nghiép sir dung ddi véi cac dbi tuong da co
quan hé budn ban vai doanh nghiép tir trudc va trong cing mot qudc gia. Pay 1a
mot phuong thuc c6 1gi cho doanh nghiép béi thu tuc don gian.

e Phwong thirc nhé thu phiéu tron 1a phuong thic thanh toan ma trong
d6 ngudi ban ty thac cho ngan hang thu ho tién cua ngudi mua trén co sd hdi
phiéu do minh 14p ra con chtng tir giri ngan hang thi gt thang cho nguoi mua
khong thong qua ngéan hang.

1.1.2. Nhiém vu Ké todn thanh todn:

Quan 1y cac khoan thu, chi; kiém soat hoat dong thu ngan, theo ddi quan

1y quy tién mat.
1.2. N¢i dung ké toan thanh toan véi nguoi mua (khach hang)
1.2.1. Nguyén tic ké toan thanh toan v6i ngudi mua

v' Trong hach toan chi tiét tai khoan nay, ké toan tién hanh phéan biét cac
khoan ng c6 thé tra dung han, khoan kho doi hoac khéng c6 kha nang thu hoi dé
can cur xac dinh s6 trich 1ap du phong phai thu khé doi hodc c6 bién phap xtr li

v' No phai thu khach hang can dugc hach toan chi tiét cho ting ddi twong va
ghi chép theo ting lan thanh toan d6i tugng phai thu 1a cac khach hang c6 quan
hé kinh té chu yéu vai doanh nghiép vé mua san pham hang hoéa nhan lao vy

dich vu.

Sinh vién: Vi Thi Lan Hrong - QT1801k 4
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v' Trong quan hé ban san pham hang héa cung cap lao vu dich vu theo su
thoa thuan gitta doanh nghiép véi khach hang, néu hang hoa da giao, lao vu d3
cung cap khong dung theo hgp déng kinh té thi nguoi mua c6 thé yéu cau giam
gia hoic tra lai s6 hang da giao.

v/ Khéng phan anh vao tai khoan nay cac nghiép vu ban san pham hang hoa,
cung cap lao vu dich vu thu tién ngay( tién mat hodc séc da thu qua ngang hang )
1.2.2. Chirng tir, tai khoan va so sach sir dung trong ké toian thanh toan véi
nguoi mua
a. Chung tur s dung
Trong qua trinh ban hang va thanh toan cong ty sir dung cac chirng tur sau:

- Hop déng bdn hang: La hop ddng ki két gitta cong ty va bén mua. Trong
hop dong quy dinh vé quyén va trach nhiém cua mdi bén va 1a cin ctr x4c dinh
ciia mdi bén va 1a cin ctr xac minh tinh c6 thuc, hop li ctia nghiép vy thanh toan
v6i nguoi mua. Hop dong quy dinh 16 sb luong, chat lugng, chung loai, phuong
thirc thanh toan, thoi han thanh toén va cac van dé khac lién quan.

- Héa don GTGT: theo mau cua B0 tai chinh ban hanh, héa don GTGT
duoc lap thanh 3 lién, lién 1: luu tai Cuéng, lién 2: giao cho khach hang, lién 3:
noi bo dé ghi s6

- Phiéu thu: 1a do ké toan thu tién 1ap khi phat sinh nghiép vu nop tién vao
quy¥ tién mat. Phiéu thu duoc lap 1am 3 lién co chit ki ctia nguoi 1ap phiéu va ké
toan trudng. Mot lién giao cho ngudi nop tién, mot lién luu tai cudng, lién con
lai thu quy gitr dé ghi s6 quy sau d6 chuyén cho ké toan dé ghi s6 ké toan

- Gidy bdo c¢6(gidy chuyén khodn) khi c6 tién tra vao tai khoan cua cong ty,
ngan hang s& phat hanh gidy bao c6 va giri Vé cong ty théng bao cho cong ty vé
khoan tién d4 nhép vao tai khoan cong ty...

b. Tai khoan va sb sach sir dung
- Tai khoan 131: Phai thu khach hang

Két cau va noi dung phan anh cia tai khoan 131

Sinh vién: Vi Thi Lan Hrong - QT1801k 5
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Bén No:
- S6 tién phai thu cua khach hang phat sinh trong ky khi ban san pham, hang
héa, BDS dau tu, TSCD, dich vy, cac khoan dau tu tai chinh.
- S6 tién thira tra lai cho khach hang.
- Panh gia lai cac khoan phai thu bang ngoai té (truong hop ty gia ngoai té
ting so voi Pong Viét Nam).

Bén Co:

- S6 tién khach hang d3 tra no.

- S6 tién da nhan tng trude, tra trude cua khach hang.

- Khoan giam gia hang ban cho khach hang sau khi da giao hang va khach

hang c6 khiéu nai;

- Doanh thu cua sb hang da ban bi nguoi mua tra lai (co thué GTGT hoic

khong c6 thué GTGT);

- S4 tién chiét khau thanh toan, chiét khiu thuvong mai cho ngudi mua.

- Panh gia lai cac khoan phai thu bang ngoai té (trudng hop ty gia ngoai té

giam so v4i Pong Viét Nam).

S6 dw bén No:

- S4 tién con phai thu ciia khach hang.

- Tai khoan nay c6 thé ¢ sb du bén Co. S6 du bén C6 phan anh s tién nhan
trude, hodc s6 di thu nhiéu hon sb phai thu ctia khach hang chi tiét theo timg
dbi tuong cu thé. Khi lap Bang Can dbi ké toan, phai léy s6 du chi tiét theo
timg di tugng phai thu cua tai khoan nay dé ghi ca hai chi tiéu bén "Tai san"
va bén "Ngudn von".

1.2.3. Ké toan cac nghiép vu thanh toan véi ngudi mua
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So @6 1.1: So @b ké toan tong hop cac khoan phai thu cua khach hang

KE TOAN PHAI THU CUA KHACH HANG

131 - Phii thu ciia khich hing 35
511, 515
Chiét khdu thanh todn
Doanh thu Tong gia
chura thu tién phai thanh toan 521
33311 Chiét khiu thuong mai, giam
gid, hang bén bj tra lai =
Thué GTGT =
(néu c6) 33311
71 Thué GTGT
(néu c6)
Thu nhap do | Téng s6 tién khach 111,112,113
thanh ly, hang phai thanh toan
nhugng ban Khéch hang (rng truée hodc
TSCP chua thu tién thanh todn tién =
331
111, 112
Bu trir ng -
Céc khoan chi hd khich hang -
337
Phai thu theo tién 43 ké hoach HDXD
3331
Thué GTGT 2293, 642
No kho6 doi xir Iy xo4 sd
413

—

Chénh léch ty gia ting khi danh gia

152, 153, 156, 611
Khach hang thanh toan ng bang_

céc khoan phai thu cua khiach hang

hang tén kho

bang ngoai t¢ cudi ky = 133
Chénh léch ty gia giam khi danh gia cac khoan Thué GTGT _
phai thu ctia khéch hang bang ngoai t& cudi ky (néu c6)
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1.3. N§i dung ké toan thanh toan véi nguoi ban

Khoan phai tra cho nguoi ban 1a nhirng khoan ma cong ty phai tra cho
nha cung cap, nguoi ban cac khoan vé hang hoa, lao vy, dich vy ...ma cong ty
da nhan cung cip nhung chua tra tién
1.3.1. Nguyén tic Ké todn thanh todn véi ngwoi bdn

v' No phai tra cho ngudi ban, nguoi cung cap vat tw, hang hoa, dich vy, hoic
cho ngudi nhan thau xay lap chinh, phu can duoc hach toan chi tiét cho tung ddi
tugng phai tra. Trong chi tiét timg d6i tugng phai tra, tai khoan nay phan anh ca
s6 tién da tng trudc cho nguoi ban, ngudi cung cip, ngudi nhan thau xay 1ap
nhung chua nhan dugc san pham, hang hoa, dich vy, khéi lrong xay 1§1p hoan
thanh ban giao.

v" Khi hach toan chi tiét cac khoan nay, ké toan phai hach toan ro rang, ranh
mach céc khoan chiét khau thanh toan, giam gia hang ban ctia ngudi ban,nguoi
cung cap ngoai hoa don mua hang

v Khong phan anh vao tai khoan nay cac nghiép vu mua vét tu, hang hoa
dich vu tra tién ngay ( bang tién mat, tién séc hodc da tra qua ngan hang )

v Nhitng vat tu, hang héa, dich vu da nhan, nhap kho nhung dén cudi thang
van chua cé hoa don thi stir dung gia tam tinh dé ghi s6 va phai diéu chinh vé gia
thuc té khi nhan duoc hoa don hodc thong bao gia chinh thuc cia ngudi ban

v' Cudi ki ké toan, khi 14p bao cdo tai chinh cho phép 1ay sé du chi tiét cua
nay dé Iap hai chi tiéu bén tai san va bén ngudn von cia bang can dbi ké toan
1.3.2. Chuing tar, tai khodn va so sdich siv dung trong ké todn thanh todn vii
nguwoi ban
a. Chung tur sur dung:

Céc chtng tir vé mua hang: Hop déng mua ban, hoa don ban hang (hoic
héa don GT GT) do ngudi ban 1ap, bién ban kiém nghiém vat tu, san pham,
hang héa; phiéu nhap kho, bién ban giao nhan TSCP...

Chting tir ing trudc tién: Phiéu thu (do ngudi ban 1ap)
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Céc chiing tir thanh toan tién hang mua: phiéu chi, gidy bao no, iy nhiém
chi, séc...
b. Tai khoan va s6 sach sur dung:
Tai khoan sir dung: TK 331 — Phai tra nguoi ban
Bén No:
- S tién tng trude cho nguoi ban, nguoi cung cip, nguoi nhan thau xay lap
nhung chua nhan duoc vat tu, hang héa, dich vy, khéi lugng san pham xay lap
hoan thanh ban giao.
- S tién nguoi ban chap thuan giam gia hang hoa hoic dich vu di giao theo hop
ddng;
- S6 tién d4 tra cho nguoi ban vat tu, hang héa, nguoi cung cap dich vu, nguoi
nhan thau xay lap.
- Gia tri vat tu, hang hoa thiéu hut, kém pham chat khi kiém nhén va tra lai
nguodi ban.
- Panh gia lai cac khoan phai tra cho nguoi ban bang ngoai té (trudng hop ty gia
ngoai té giam so véi Pong Viét Nam).
- Chiét khau thanh toan va chiét khau thuong mai duoc ngudi ban chap thuin
cho doanh nghi¢p giam trir vao khodn ng phai trd cho nguoi ban;
Bén Co:
- S6 tién phai tra cho ngudi ban vat tu, hang hoa, nguoi cung cap dich vu va
ngudi nhan thau xay lap.
- Panh gi lai cac khoan phai tra cho ngudi ban bang ngoai té (truong hop ty gia
ngoai té ting so voi Pong Viét Nam).
- Piéu chinh sé chénh l&ch giita gia tam tinh nho hon gia thyc té cua s vat tu,
hang ho4, dich vu da nhan, khi c6 hoa don hodc thong bao gia chinh thirc.
S6 du bén Cé:
- S6 tién con phai tra cho nguoi ban, ngudi cung cap, ngudi nhan thau xay lap.

S6 dw bén No (néu cé):
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- S6 tién di ung trude cho nguoi ban hodc sb tién di tra nhiéu hon sd phai tra
cho nguoi ban theo chi tiét ciia timg d6i twong cu thé. Khi 1ap Bang Céan dbi ké
toan, phai ldy sb du chi tiét ciia timg d6i tugng phan anh ¢ tai khoan nay dé ghi
2 chi tiéu bén “Tai san” va bén “Ngudn von”.

- S6 sach ké toan sir dung: bang ké ddi chiéu cong no phai tra nguoi ban, so chi
tiét tai khoan 331 ting khach hang, bang téng hop 331, s6 nhat ky chung, s6 céi
tai khoan 331...

1.3.3. Ké todn cdc nghiép Vu thanh todn véi nguoi ban
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So @6 1.2: So dd ké toan tdong hop cac khoan phai tra ngudi ban

KE TOAN PHAI TRA NGUOI BAN

331 - Phiii trd cho ngu'(')'i bian
151, 152,

153, 156,611...

111, 112, 341
Mua vat tu, hang hod nhip kho
133 7|

Ung trude tidn cho ngudi ban

Thanh todn cdc khoan phai tra N
Thué GTGT _

A

515 211,213
Chiét khAu thanh toan B Pua TSCD vao str dung
152, 1583, 157,211,213
152, 153, N
Gid tri cua hang nhip khiu

186, 211, 611...
Giam gia, hang mua tra lai, chiét
333

khéu thuong mai "
. Thué NK 133
133 :
T Thué GTGT ‘ 156, 241, 242, 623,
" (néu co) 627, 641, 642, 635, 811
o TR Nhin dich vu cung czzlp &
Trudng hop khoan ng phai tra cho
ngudi ban khong tim ra chu ng "
111,112, 131,...
511 Khi nhin hang ban dai ly ding T
gid hudng hoa hong

Y

‘ Hoa hdng dai Iy duge hudng -
3331 151, 152, 156, 211
Phi ay thic nhdp khau phai ra _

Thué GTGT

(néu ¢b) dom vi nhin ay thac
1, 12 133
Tra trude tién gy thac mua hangcho Thué GTGT (néuco)

don vi nhan ty thac nhip khiu
632
Nha thiu chinh xac dinh
giari khoi lugng xay lip
phai tra cho nha thiu phy

Tra tién hang nhip khiu va cdc chi
phi lién quan dén hang nhap khiu
cho dom vi nhudn ay thac nhap khau

h 4

413 413
Chénh Igch ty gid giam khi cudi Chénh léch ty gid tang khi cudi ky
Ky danh gid cac khoan phai tra [ ddnh gid cic khoan phai tra ngudi
" | ban bf‘mg ngoai t¢

ngudi ban bing ngoai té

11
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1.4. To chirc van dung so sach ké toan trong cong tac ké toan thanh toan véi
nguwoi mua, nguoi ban trong DN.

1.4.1. Té chic vdn dung sé sdch ké todn trong céng tdc ké todn thanh todn Vi
nguoi mua, nguoi ban trong DN dp dung hinh thuc Nhat ky chung

Pic trung co ban caa hinh thirc ké toan nhat ky chung:

Tat ca cac nghiép vu kinh té tai chinh phat sinh déu phai dugc ghi vao sb
Nhat ky, ma trong tdm 1a s6 Nhat ky chung, theo trinh tu thoi gian phat sinh va
theo noi dung kinh té ( dinh khoan ké toan) ctia nghiép vu d6. Sau d6 1ay sé liéu
trén cac s Nhat ky dé ghi so cai theo tirng nghiép vu phat sinh.

So d6 1.3: Trinh tu ghi s6 ké toan theo hinh thirc Nhat ky chung

Chung tir ké toan ( hoa

don GTGT,....)
v 2 4 4
sd nhat ki chung SO thé ké toan chi tiét
131, 331
I v
S6 cai (TK131, 331) Bang tong hop
D chi tiét 131, 331
Bang can ddi
s6 phat sinh
Bao cao tai chinh <
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Ghi chu

Ghi hang ngay —
Ghi cubi thang, hodc dinhky —p
Quan hé ddi chiéu, kiémtra ...,

Hang ngay, cin ct vao cdc chimg tir da kiém tra dugc ding 1am can ctr ghi
sO, truée hét ghi nghiép vu phat sinh vao sd6 Nhat ky chung, sau d6 cin ct sd
liéu da ghi trén s6 Nhat ky chung dé ghi vao S6 Cai theo cac tai khoan ké toan
phu hop. Néu don vi c6 mé sd, thé ké toan chi tiét thi déng thoi v6i viée ghi s6
Nhat ky chung, cac nghiép vu phét sinh duoc ghi vao céc so, thé ké toan chi tiét
lién quan.

Truong hop don vi mo cac s6 Nhat ky dic biét thi hang ngdy, can cr vao céc
chung tir dugc dung lam cin ctr ghi so, ghi nghiép vu phat sinh vao s6 Nhat ky
dic biét lién quan. Pinh ky, c¢6 thé 1a 3, 5, 10 ngay hodc cudi thang, tuy theo
khéi luong nghiép vu phét sinh, ké toan tong hop timg sé6 Nhat ky dic biét, 14y
sO liéu dé ghi vao cac tai khoan phu hop trén S6 Cai, sau khi da loai trir s6 trung
1ap do mot nghi€p vu duogc ghi déng thoi vao nhiéu s6 Nhat ky déc biét (néu co).

Cubi thang, cudi quy hodc cubi nim, ké toan tién hanh cong s liu trén S6
Cai, 1ap Bang can ddi sd phat sinh. Sau khi di kiém tra d6i chiéu khdp ding sb
liéu ghi trén S6 Cai va bang tong hop chi tiét dugc 1ap tir cac SO, thé ké toan chi
tiét, sb licu duoc dung dé 1ap cac Bao cdo tai chinh.

Hinh thirc ké toan Nhat ky chung c6 wu diém 1a don gian, thich hop véi moi
don vi ké toan va thuén loi cho viéc st dung ké toan may, thuan ti¢n ddi chiéu,
kiém tra chi tiét theo timg chtng tir goc.

1.4.2. Té chic vdn dung sé sdch ké todn trong céng tdc ké todn thanh todn Véi
nguol mua, nguoi bdn trong DN dp dung hink thirc Nhdt ky s6 cdi

Pic trung co ban ciia hinh thic ké toan Nhat ky — SO Cai 1a cac nghiép vu
kinh té, tai chinh phat sinh duoc két hop ghi chép theo trinh ty thoi gian va theo
ndi dung kinh té (theo tai khoan ké toan) trén cing mot quyén so ké toan tong

hop duy nhét 14 s6 Nhat ky — S6 Cai.
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So d6 1.4: Trinh tu ghi s6 Nhat ky- so cii

Chuing tir ké toan (
hoa don GTGT,...)

S6 quy S6 theé ké toan chi tiét
H Bang téng hop 131, 331
! chting tir ké toan
E cung loal l
| v v Bang tong hop
R > NHATRY-SOCAL ) 1 chitiét 131, 331
(131, 331)
BAO CAO TAI CHINH ) ‘
Ghi chu

Ghi hang ngay _—

Ghi cudi thang —

Pdi chiéu, kiém tra “-————

Hang ngay, ké toan cin clr vao cic ching tir ké toan hodc Bang tong hop

ching tu ké toan cung loai da dugce kiém tra va dugc dung lam cdn cur ghi so,

trudc hét xac dinh tai khoan ghi No, tai khoan ghi C6 dé ghi vao SO Nhat ky —

S6 Cai. Sb liéu cua mdi chimg tir (hodc Bang tong hop ching tir ké toan cing

loai) dugc ghi trén mot dong & ca 2 phan Nhat ky va phan S6 Cai. Bang tong

hop chimg tir ké toan duoc 1ap cho nhimng chimg tir cing loai (Phiéu thu, phiéu

chi, phiéu xuét, phiéu nhap,...) phat sinh nhiéu lan trong mot ngay hodc dinh ky

1 dén 3 ngay.

Chimg tir ké toan va Bang téng hop chimg tir ké toan cung loai sau khi da

ghi S6 Nhat ky — S6 Cai, duge dung dé ghi vao S6, Thé ké toan chi tiét c6 lién

quan.
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Cudi thang, sau khi da phan anh toan bd chung tir ké toan phat sinh trong
thang vao SO Nhat ky — S6 Cai va céc s, thé ké toan chi tiét, ké toan tién hanh
cong sb liéu cua cot s6 phat sinh & phﬁn Nhat ky va céc cot Ng, cot Co cua ting
tai khoan & phan S6 Cai dé ghi vao dong cong phat sinh cubi thang. Cin ctr vao
sO phat sinh cac thang trudc va sd phét sinh thang nay tinh ra sd phat sinh luy ké
tir dau quy dén cubi thang nay. Can cr vao sb du dau thang (dau quy) va sd phat
sinh trong thang ké toan tinh ra s du cudi thang (cudi quy) ctia timg tai khoan
trén Nhat ky — S6 Cai.

Khi kiém tra, ddi chiéu sb cong cudi thang (cubdi quy) trong S6 Nhat ky — S6
Cai phai dam bao cac yéu cau sau:

Téng s6 du bén No cac tai khoan = Tong s6 du bén C6 cac tai khoan

Céc s0, thé ké toan chi tiét cling phai dugc khoa sb dé cong sb phat sinh No,
s6 phat sinh C6 va tinh ra s6 du cudi thang cua timg ddi tugng. Cin ctr vao sb
lidu khoa s6 cua cac ddi tuong 1ap “Béang téng hop chi tiét” cho ting tai khoan.
S6 liéu trén “Bang tong hop chi tiét” dugce d6i chiéu véi s6 phét sinh No, sé phat
sinh C6 va S6 du cudi thang ciia timg tai khoan trén S6 Nhat ky — S6 Cai.

S liéu trén Nhat ky — SO Cai va trén “Bang téng hop chi tiét” sau khi khoa
s6 dugc kiém tra, ddi chiéu néu khép, dang s€ dugce su dung dé lap béo cao tai
chinh.

Hinh thtc ké toan Nhat ky — S6 cai 1a hinh thirc don gian, dé lam, d& kiém
tra, d6i chiéu. Tuy nhién, hinh thirc nay khong ap dung dugc cho nhimg don vi
quy mé 16n, nghiép vu kinh té phat sinh nhiéu, hoat dong phirc tap va sir dung
nhiéu tai khoan, khong thuén loi cho phan cong lao dong ké toan va thuong 1ap
bao cao cham.

1.4.3. Té chic vdn dung sé sdch ké todn trong céng tdc ké todn thanh todn Véi
nguol mua, nguoi ban trong DN dp dung hinh thirc Chiing tir ghi s6

Pic trung co ban cua hinh thic ké toan Chung tir ghi s6 1 can ¢t truc tiép
dé ghi s6 ké toan tong hop 1a “Chung tir ghi s6”. Viéc ghi so ké toan tong hop

bao gom:
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+ Ghi theo noi dung kinh té trén S6 Cai. Chung tir ghi s6 do ké toan 1ap trén
co so timg chimg tir ké toan hodc Bang tong hop chtng tir ké toan cung loai, co
cung ndi dung kinh té.

+ Ghi theo trinh ty thoi gian trén SO Pang ky Chimg tir ghi s6.

Chung tir ghi s6 duoc danh sb hiéu lién tyc trong timg thang hodc ca nim
(theo s tht tu trong S6 Pang ky chung tir ghi s6) va c6 chimg tir ké toan dinh
kém, phai duoc ké toan truong duyét trudce khi ghi so ké toan.

Hang ngay, cin ct vao cac ching tir ké toan hodc Bang tong hop chung tir
ké toan cung loai da dugc kiém tra, dugc dung lam can cu ghi sé, ké toan lap
Chitng tir ghi s6. Can clr vao Chimg tir ghi s6 dé ghi vao s6 dang ky chtng tir
ghi s6, sau d6 dugc dung dé ghi vao S6 Cai. Cac chung tir ké toan sau do dung
dé ghi vao SO, Thé ké toan chi tiét co lién quan.

Cudi thang, phai khoa sb tinh ra tong so tién ciia cac nghiép vu kinh té, tai
chinh phat sinh trong thang trén s6 Pang ky ching tir ghi s6, tinh ra Tong sb
phat sinh No, Tong s6 phat sinh C6 va S6 du cia tig tai khoan trén S6 Cai.

Céan ctr vao So6 Cai lap Bang can doi so phat sinh.
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So d6 1.5: So' dd hinh thirc ghi s6 Chirng tir ghi s6

Chung tir ké toan ( hoa
don GTGT,...)
A 4
—Y S6, thé ké toan chi
Bang tong hop tiét (TK131, 331)
: Chung tur ke toan \
S6 dang ky s
chung tu ghi il ! l
S0 1—‘ CHUNG TU GHI SO —¥ —
Bang tong hop chi tict

A 4 s

S6 Cai (131, 331) &~

l

Bang can dbi
s6 phat sinh

|

7Y
| ,v (131, 331)

BAO CAO TAI CHINH .
Ghi chu
Ghi hang ngay D
Ghi cudi thang —
Ddi chiéu, kiém tra “—————p

Sau khi ddi chiéu khdp dung, sé liéu ghi trén S6 Cai va Bang tong hop chi
tiét (duoc 1ap tir cac sd, thé ké toan chi tiét) duge dung dé 1ap Bao céo tai chinh.

Quan hé d6i chiéu, kiém tra phai dam bao tong sb phat sinh No va tong sb
phat sinh C6 cila tit ca cac tai khoan trén bang can d6i sd phat sinh phai bang
nhau va bang tong s6 tién phat sinh trén so ding ky chimg tir ghi so6. Tong s6 du
No va téng s6 du Co ciia céc tai khoan trén bang can d6i s6 phat sinh phai bang
nhau, va sd du cia timg tai khoan trén bang can d6i s6 phat sinh phai bang s du

ctia timg tai khoan twong Gng trén bang tong hop chi tiét.
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Hinh thtic chimg tir ghi s6 ¢6 wu diém dé 1am, dé kiém tra, d6i chiéu, cong
viéc ké toan duoc phan cong déu trong ky. N6 thich hop v6i moi loai hinh, qui
md don vi kinh té. Tuy nhién, can luu ¥ 13 ¢ hinh thic nay viéc ghi chép tring
1ap nhiéu 1am tang khéi lugng ghi chép.

1.4.4. Té chic vdn dung sé sdch ké todn trong céng tdc ké todn thanh todn Véi
nguoi mua, nguoi ban trong DN dp dung hinh thirc Ké todn mdy

Dic trung co ban cta hinh thirc ké toan trén may vi tinh 1 cong viéc ké toan
duoc thuc hién theo mdt chuong trinh phﬁn mém ké toan trén may vi tinh. Phan
mém ké toan duoc thiét ké theo nguyén tic ctia mot trong bén hinh thirc ké toan
hoic két hop cac hinh thirc ké toan quy dinh trén ddy. Phan mém ké toan khong
hién thi day du quy trinh ghi s6 ké toan, nhung phai in dugc ddy du s6 ké toan

va bao céo tai chinh theo quy dinh.
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So @6 1.6: Trinh tu ghi s6 ké toan theo hinh thic ké toan trén may vi tinh

Chirng tir ké toan ( hoa \
don GTGT,) PHAN MEM
KE TOAN —
SO KE TOAN
— - S6 téng hop (131, 331)
Bang tong hop ching tur e
g; ,g ,‘p .g [ [ - So chi tiet (TK131, 331)
ké toan cung loali l
—
- B4o céo tai chinh
MAY VITINH - Bao c4o ké toan quan tri
Ghi chua
Nhap s6 liéu hang ngay hang ngay —_—
In s, bao cao cudi thang, cudi ndm ——
Ddi chiéu, kiém tra “-————

Hang ngay, ké toan cin c vao chung tir ké toan hoic Bang tong hop
ching tu ké toan cung loai da duogc kiém tra, duoc dung lam can cur ghi s0, X4C
dinh tai khoan ghi No, tai khoan ghi Co dé nhap dir liéu vao may vi tinh theo cac
bang, biéu duoc thiét ké sin trén phan mém ké toan.

Theo quy trinh cua phﬁn mém ké toan, cac thong tin dugc ty dong nhap
vao sO ké toan tong hop (S6 Cai hodc Nhat ky- S6 Céi...) va cac so, thé ké toan
chi tiét lién quan.

Cudi thang (hodc bat ky vao thdi diém can thiét ndo), ké toan thuc hién
cac thao tac khoa sb (cong s6) va 1ap bao cdo tai chinh. Viéc dbi chiéu gitra s6
liéu téng hop voi $b liéu chi tiét duoc thuc hién ty dong va luon ddm bao chinh
xac, trung thuc theo thong tin d3 dugc nhép trong ky. Nguoi 1am ké toan c6 thé
kiém tra, d6i chiéu sd liéu gitra s6 ké toan v6i bao cdo tai chinh sau khi dd in ra
gidy.

Thuc hién céc thao tic dé in bdo céo tai chinh theo quy dinh. Cubi

thang, cudi ndm s6 ké toan tong hop va soé k€ toan chi tiét duoc in ra giay, dong
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thanh quyén va thuc hién céc thu tuc phap 1y theo quy dinh vé so ké toan ghi
bang tay.

1.4.5. T6 chirc van dung so6 sach ké todn trong cong tac ké toan thanh toan
v&1 nguol mua, ngudi ban trong DN ap dung hinh thirc Nhat ky — Ching tur.

Pic trung co ban cua hinh thic ké toan Nhat ky - Ching tir (NKCT) 1a
tap hop va hé théng hoa cac nghiép vu kinh té phat sinh theo bén C6 cua céc tai
khoan két hop vai viéc phan tich cac nghiép vu kinh té do theo céc tai khoan dbi
ting No. Két hop chat ché viéc ghi chép cac nghiép vu kinh té phat sinh theo
trinh tu thoi gian véi viéc hé thdng hoa cac nghiép vu theo noi dung kinh té
(theo tai khoan). Két hop rong rai viéc hach toan téng hop véi hach toan chi tiét
trén cung mot s6 ké toan va trong cing mot qué trinh ghi chép. Sir dung cac mau
s6 in sin cac quan hé dbi tng tai khoan, chi tiéu quan 1y kinh té, tai chinh va 1ap
bao cdo tai chinh.

Hinh thirc ké toan Nhat ky - Chang tir gdm c6 cac loai s6 ké toan sau:

. Nhét ky chimg tir

° Bél’lg ké
. S6 Cai
. S6 hodc thé ké toan chi tiét.

Hang ngdy cin ct vao cac ching tir ké toan di dugc kiém tra 14y s licu
ghi truc tiép vao cac Nhat ky - Ching tir hodc Bang ké, so chi tiét c6 lién quan.
Péi voi cac loai chi phi san xuét, kinh doanh phét sinh nhiéu 1an hodc mang tinh
chét phan bd, cac ching tir gbe trude hét dugc tdp hop va phan loai trong céc
bang phan bd, sau d6 1dy sb liéu két qua cta bang phan bd ghi vao cac Bang ké
va Nhat ky - Chtng tir ¢6 lién quan. Déi v6i cac Nhat ky - Chtng tir duoc ghi
cin cir vao cac Bang ké, s6 chi tiét thi can ctr vao sb lidu tong cong cla bang ké,
sO chi tiét, cudi thang chuyén s6 liéu vao Nhat ky - Ching tur.

Cudi thang khoa s, cong s6 lidu trén cac Nhat ky - Chimg tir, kiém tra,
d6i chiéu so liéu trén cac Nhat ky - Ching tir véi cac so, thé ké toan chi tiét,

bang tong hop chi tiét co lién quan va 1ay sb liéu tong cong cua cac Nhat ky -
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Chung tir ghi truc tiép vao S6 Cai. P61 vdi céac chung tir co6 1ién quan dén cac s,

thé ké toan chi tiét thi dugc ghi truc tiép vao cac so, thé ¢ lién quan. Cudi

thang, cong cac s6 hodc thé ké toan chi ti€t va can ctr vao s6 hoac thé ké toan chi

tiét dé 1ap cac Bang tong hop chi tiét theo timg tai khoan dé dbi chiéu véi S6

Céi. SO liéu tong cong & SO Cai va mot sb chi tiéu chi tiét trong Nhat ky - Chiing

tir, Bang ké va cac Bang tong hop chi tiét duoc dung dé 1ap bao cdo tai chinh.

So d6 1.6: Trinh tu ghi so ké toan theo hinh thirc ké toan
Nhat ky- Chirng tir

Chiing tir ké toan

(HDGTGT)
— v NHAT KY
Bang ké 11 CHUNG TU(S6 |
1,2,5)
Socal e
131,331
v v
R BAO CAO TAI CHINH
Ghi chu:
Ghi hang ngay —_—
Ghi cubi thang —
Dé)l Chléu, klém tra D N
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Trong hinh thirc Nhat ky - Chung tir c6 10 Nhat ky - Chung tur, dugc danh
sO tir Nhat ky - Chung tir s6 1 dén Nhat ky - Chtng tir s6 10,

Nhat ky chimg tir 13 s6 ké toan tong hop, dung dé phan anh toan bo céc
nghiép vu kinh té, tai chinh phat sinh theo vé C6 cia cac tai khoan. Mot NKCT
c6 thé md cho mot tai khoan hodc c6 thé mé cho mot sb tai khoan c6 noi dung
kinh té giéng nhau hodc c6 quan hé dbi tmg mat thiét vdi nhau. Khi mé NKCT
dung chung cho nhiéu tai khoan thi trén NKCT d6 sd phat sinh cia mdi tai
khoan dugc phan anh riéng biét & mot sb dong hodac mot sb ¢t danh cho mdi tai
khoan. Trong moi trudng hop sb phat sinh bén C6 cua mdi tai khoan chi tap
trung phan anh trén mét NKCT va tt NKCT nay ghi vao S6 Cai mot 1an vao
cudi thang. S6 phat sinh No ctia mdi tai khoan duoc phan anh trén cac NKCT
khac nhau, ghi Cé cac tai khoan c6 lién quan dbi img No véi tai khoan nay va
cudi thang duoc tap hop vao S6 Cai tir cac NKCT dé. Bé phuc vu nhu cau phan
tich va kiém tra, ngoai phan chinh dung dé phan anh s6 phat sinh bén C6, mot sb
NKCT c6 bb tri thém cac cot phan anh sé phat sinh No, s6 du dau ky va sé du
cubi ky cta tai khoan. Sé liéu ciia cac cot phan anh sb phat sinh bén No céc tai
khoan trong truong hop nay chi ding cho muc dich kiém tra, phan tich khong
dung dé ghi S6 Cai. Can ct dé ghi chép cac NKCT 1a chimg tir gdc, s liéu cua
s0 ké toan chi tiét, ciia bang ké va bang phan bo. NKCT phai mé ting thang
mot, hét mdi thang phai khoa s6 NKCT cii va mé NKCT méi cho thang sau.
MGdi 1an khod s6 cii, mé s6 mai phai chuyén toan bo sé du can thiét tir NKCT cii

sang NKCT mdi tuy theo yéu cau cu thé cua ting tai khoan.
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CHUONG 2
THUC TRANG CONG TAC KE TOAN THANH TOAN VOI NGUO]I
MUA, NGUOI BAN TAlI CONG TY CO PHAN 19-9

2.1. Khai quat chung vé Cong ty co phan 19-9
2.1.1. Lich sir hinh thanh va phat trién ciia Cong Ty cé phan 19-9.

- Tén cong ty: Cong Ty cb phan 19-9

- Giam dbc: Ta Thi Hién

- Tru so: Khu cong nghiép Pinh Vi, phuong BPong Hai 1, Quan Hai An,
Hai Phong

- Ma s6 thué: 0200656769

- S dién thoai: 0313260361- 0313769048

Nganh nghé kinh doanh: Mua ban-cho thué container, dich vu stra chira
bao tri container, hoan cai container thanh cac cong trinh nha &,van phong ,
kho...

- Giay chung nhan kinh doanh do S¢ ké hoach dau tu Thanh phd Hai
Phong cap lan dau ngay19/5/2011)

- Cong ty ¢ phan 19-9 duoc thanh 1ap ngay 19/05/2011 , hoat dong theo
gidy chung nhan DKKD sé 0200656769 do So ké hoach va dau tu thanh phd
Hai Phong cap ngay 19/05/2011. Doanh thu ctia 3 nam dau cua cong ty ting déu
dan. Cong ty da dan khéng dinh duoc vi thé trén thi truong.

Trong nhimg nim gin day xa hoi phat trién nhiéu cong ty thanh 1ap dan

dén viéc canh tranh ngay cang ting .Vi vay cong ty gap nhiéu kho khan hon.

2.1.2. Chike ning va nhiém vu hoat déng kinh doanh ciia cong ty cé phan
19-9

a. Chirc nang

Cong ty ¢ phan 19-9 1a mét trong nhimg cong ty trong linh virc cung cap
dich vu van tai tai Hai Phong; cong ty da mang lai hiéu qua kinh té cao dugc cac

khach hang tin nhiém va tin tudng trong nhiéu niam lién:
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Cong ty ¢ phan 19-9 tinh dén nay di c6 7 nam hoat dong kinh doanh san
Xuat container. Trong sudt qua trinh hinh thanh va phat trién, Cong ty di nd luc
phan dau va dat duoc nhitng thanh cong nhat dinh, gop phan trong viéc xay
dung va phat trién dat nudc.

b. Nhiém vu ciia cong ty

C6 thé n6i nhu cau vé dich vu van tai hang hai tai Hai Phong ngay cang
I6n, Cong ty co phan 19-9 da dap Gmg duoc rat nhiéu nhu cau cua khach hang
trong nhimg nim qua. Pé dugc co tén tudi trén thi trudng thi doanh nghiép da
c6 nhirng nd luc khong ngung vuon xa, tao dung dugc thuong hiéu mang tinh
dic thu riéng cho minh. Doanh nghiép d thé hién dugc cai nhin xay dyng nén
thuong higu.

- Xuét phat tir nhiing chic ning trén Cong ty c¢6 phan 19-9 c¢d nhiing
nhiém wvu:

- Pap tmg duoc nhu cau cia khach hang, tim kiém nhiing d6i tic méi trén
thi truong, tao niém tin cho khach hang, khong ngung cing ¢ phat huy uy tin
Cua cong ty.

- Nang cao phat trién vé moi mat, tich cuc dua ra cac bién phap, thuc déy
tién bo phat huy ctia mdi can bo cong nhan vién chuc.

- Khong nging cai tién quy trinh cong nghé, chat luong dich vu dé nang
cao tim nhin cua thi truong.

Quan 1y duoc can b nhan vién cua cong ty theo dung ché do chinh sach
dua ra.

2.1.3. Co sé vat chit ky thuit va lao dong

Hién nay Cong ty c6 1 nha may san xuat container, 1 kho chua

Thiét bi van phong: may in, dién thoai, may tinh, may fax, ban ghé lam
viéc....

Co cau to chuc bo may cong ty déu duoc dao tao qua truong 16p, tho Ky

thuat c6 tay nghé,co sd vat chat ki thuat ciing duoc dau tu tot hon va chat luong
hon, dap tng nhu cau cia khach hang.

S6 luong cac thanh phan lao dong truc tiép, gian tiép, mit bang trinh do.
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- S6 lugng lao dong cua cong ty kha on dinh, sé luong ting khong dang
ké do khau tuyén chon cua cong ty kha chit chg, cham chi va chiu kho, nhiét
tinh trong cong viéc.

- Cong ty tién hanh quan 1y lao dong khong nhimg theo quy dinh, s6 theo
ddi ma con theo cach riéng cua cong ty nhu phan cip quan 1y theo ting cong
viéc cu thé.

- Huy dong duoc trinh d6 lao dong hop 1y, phat huy duoc dﬁy du trinh d6
chuyén mén tay nghé ctia nguoi lao dong 1a mot trong cac van dé co ban thuong
xuyén dugc quan tAim & cong ty. Cac ché do thuong phat thich dang ddi véi
nguoi lao dong, khuyén khich lam viéc dung thoi gian va sach s& nhu cau cua
cac cong ty dé ra, ciing nhu c6 sang kién nham nang cao ning luc sin c6 cua
cong ty ap dung hét sirc c6 hiéu qua.

2.1.4. Pic diém to chirc b may quan 1y tai Cong ty c6 phan 19-9

Cong ty ¢6 phan 19-9 1a don vi kinh doanh doc lap. Co cau té chic bo

mAay quan 1y cia cong ty bao gdom hai cap.
- Cap 1: Ban giam déc
- Cap 2: Cac phong ban.

So dé 2.1: So dé té chirc bé mdy qudn Iy ciia cong ty.

Ban giam ddc

v

Phong ké toan Phong hanh chinh Phong thi cong, xay
dung
v
To thiét ké T6 thi cong
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Chirc nang cia cac phong ban:

o Ban Giam Péc: Giam dbc Cong ty co chtic ning nhiém vy quan 1y
diéu hanh kinh doanh, bao toan von, bao dam viéc lam va doi song cho cong
nhan vién trong cong ty, md rong va phat trién kinh doanh mang lai hiéu qua
lam tron nghia vu nop thué cho Nha nudc.

o Phong ké toan: Thyuc hién va gidm sat cic céng viéc Vé tai chinh
trong cong ty

- Gitp Giam doc vé mat quan 1y tai chinh va cong tac quan 1y kinh
doanh luén dam bao nhu cau vé vén theo dung ché do dé phuc vu viéc trién khai
moi hoat dong ciia Cong ty theo yéu cau cia Cong ty va phap 1énh ké toan thong
ke .

Lap chiéing tir ban dau, quan 1y hoa don tai chinh do bo tai chinh phat
hanh.

Bao quan tai liéu ching tir theo dung ché do.

Béao cao ngudn von va cong no hang tuan cho BGD.

T6 chitc cong tac ké toan- hach toan kinh té cua Cong ty theo phap
lénh ké toan théng ké do Nha nudc ban hanh.

- Lap ké hoach thu chi tai chinh va theo di tinh hinh luan chuyén, sir
dung, bao quan tai san vat tu tién von cia cong ty, quan 1y tai san c¢d dinh va
thuc hién trich khau hao co ban theo qui dinh ctia Bo tai chinh.

- Thuc hién moi hoat dong thu chi khi ¢6 su phé duyét cia Giam ddc.

o Phong thi cong xay dung: Nhan ké hoach san xuat cua Cong ty tir
Giam ddc, trién khai thyc hién thi cong cong trinh theo ding thiét ké va ding
tién d6 thi cong. Thuong xuyén bao cdo Chu dau tu va Giam dbc vé tién do thi
cong ctia nha thau. Lap hd so nghiém thu véi nha thau, lap bao céo vé cong tac
giam sat sau moi cong trinh hoan thanh.

o Phong hanh chinh: Quan 1y cac thiét bj trang bi cho hoat dong cua
khoi vin phong, quan 1y cac ho so, chung tir, cong van, cac loai hop dong...lién

quan, hd trg phong ké toan cic cong viéc lién quan, thuc hién tuyén dung nhan
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su cho cong ty theo yéu cau, phéi hop véi cac phong ban, co quan chirc ning
ciia nha nude dé to chie cac khoa huan luyén , dao tao theo yéu cu va hudng
dan, thuc thi , theo ddi cac chinh sach, ché do, noi quy, quy ché cua cong ty doi
ngudi lao dong tai cong ty

2.1.5. Pic diém té chirc cong tac ké toan tai cong ty c6 phan 19-9

a. M6 hinh t6 chir bd may ké toan cong ty

Bo may ké toan ctia cong ty duoc to chirc theo md hinh tap trung

So do 2.2: So do t6 chirc bé mdy ké todn cong ty

Ké toan trudng

A 4 A 4

Ké toan vién Thu quy

Nhiém vu cu thé ciia tieng cd nhén phu trach:

e K& toan truong: Chiu trach nhiém trudc ban giam dbc va cic co quan
phap luat V& toan bo cong tac ké toan ciia minh tai cong ty. Co nhiém vu
theo ddi chung. Chiu trach nhiém huéng din t6 chiic, phan cong, kiém tra
cac cong viéc ciia nhan vién ké toan.

e K& toan vién: ghi chép, hé thong hoa, xir Iy va cung cép thong tin vé toan
bo hoat dong kinh té, tai chinh cua don vi.

e Thu quy: Chiu trach nhiém uan 1y quy, thu chi tién mat. Kiém ké, kiém tra
s6 tén quy, quy tién va phan anh chinh x4c kip thoi day du sé liéu hién co,
tinh hinh bién dong von bang tién trong cong ty.

b. Hinh thirc ké toan, ché dd, chinh sach va phuwong phap ké toan ap dung
tai cong ty

e Hinh thirc ké toan: Nhat ky chung

e Ché do ké toan cong ty ap dung theo thong tu 133/2016/TT-BTC.
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e Nién do ké toan: Bat dau tir ngay 01/01/N két thuc ngay 31/12/N hang
nam trung nam duong lich
e Phuong phap tinh thué GTGT: Phuong phap khau trix
e Phuong phap tinh khau hao tai san ¢b dinh: Khau hao duong thang
e Bao cao tai chinh cta cong ty: Dugc lap hang nam
e Don vi tinh: Viét Nam Péng ( VND)
2.1.6. T6 chirc hé thong chirng tir, tai khoan ké toan tai Cong ty c6 phin 19-
9
Can ctr vao quy mo, dac diém hoat dong kinh doanh, can ctr vao yéu cau
quan 1y ciling nhu diéu kién trang bi phuong tién, k¥ thuat xir Iy thong tin, Cong
ty c6 phan 19-9 si dung hinh thtc ghi s6 1a: Nhat ky chung.
- Nién d6 ké toan & cong ty 1a mot nam, ngay bat dau tir ngay 01/01 va két
thuc 1a ngay 31/12 hang nam.
- Ché d6 ké toan ap dung: cong ty ap ché d6 ké toan doanh nghiép hién
hanh theo thong tu 133/2016/TT-BTC ban hanh ngay 26/08/2016.
- Pon vi tién té duoc st dung trong ké toan 1a ddng VN.
- Cong ty thudc dbi twong nop thué gia tri gia ting theo phuong phap khau tri.
- Ap dung phuong phap duong thang trong viéc tinh khau hao TSCP.
- Hé théng bao céo tai chinh dugc Cong ty ¢6 phan 19-9 sir dung hién nay bao

gom: 4 bao cao tai chinh theo ché do quy dinh bao gom:

+ Bang can d6i ké toan. (Mdu sé BO1 — DNN)
+ Bao cao két qua hoat d¢ong kinh doanh.  (Mdu s¢ B02 — DNN)
+ B4o cao luu chuyén tién té. (Mdu sé B03 — DNN)
+ Thuyét minh bao céo tai chinh. (Mdu sé B09 — DNN)

Hinh thirc ké todn

Hién nay cong ty dang ap dung hinh thic ké toan “Nhat ky chung”. Hinh thic
nay bao gom céc loai s6 ké toan co ban sau:
- S6 nhat ky chung, sb cai céac s0, cac so chi tiét cac tai khoan, bang can ddi céac

tai khoan
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So do 2.3: Trinh tw hach todn theo hinh thirc Nhdt ky chung

Chiing tir ké toan

- v -
So thé ké toan chi tiét

A 4

S6 nhat ki chung

,, y

S6 céi Bang tong hop

chi tiét

Bang can ddi s6
phat sinh

Bao cao tai chinh

Ghi chu:

Ghi hang ngay: —_—
Ghi cubi ky : —p
Déi chiéu kiémtra: <----- >
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2.2. Thuc trang cong tac ké toan thanh toin véi ngwdi mua, nguoi ban tai
Cong ty co6 phan19-9

2.2.1. Pic diém Vé phwong thirc thanh todn va hinh thirc thanh todn véi
nguwoi mua, ngwoi ban tai Cong ty cé phan 19-9

Phuong thirc thanh toan va hinh thirc thanh toan ciia cong ty duoc thé
hién nhu sau:

% Phwong thikc thanh todn: 13 cich thuc thuc hién chi tra cho hop dong
mua ban duoc su thdng nhat caa bén ban va bén mua

Tai Cong ty c¢6 phan 19-9 c6 hai phuong thirc thanh toan 1a thanh toan
ngay (truc tiép) va cham tra

Phuong thurc thanh toan cham tra: day 1a phuong thuc thanh toan khi ma
doanh nghiép da giao hang cho nguoi mua nhung chua dugc thanh toan. Thoi
gian dia diém thanh toan dugc quy dinh trong hop déng, viéc thanh toan cham
tra co thé sé duoc thuc hién theo diéu kién tin dung uvu dai nhu thoa thuan trong
hop déng.

Phwong thitc thanh todn ngay (truc tiép): day 1a phuong thirc thanh toan
do bén mua thanh toan ngay cho nguoi ban sau khi nhan dugc hang. Phuong
thirc thanh toan truc tiép nay c6 thé thanh toan bang tién mat hay chuyén khoan.

¢ Hinh thirc thanh todn:

Tai Cong ty c6 phan 19-9 ¢ cac hinh thtrc thanh toan nhu 13 thanh toan
bang tién mat va thanh toan bang chuyén khoan

Pbi voi nguoi mua hang: Hinh thic thanh toan bang tién mit cong ty ap
dung véi nhitng khach hang mua hang la ca nhan, ho gia dinh, khach hang mua
Vi s6 luong it, khach hang 1a ngudi ¢ cung dia phuong. Hinh thirc thanh toan
bang chuyén khoan d6i véi nhitng d6i tac mua hang vai sé luong 16n, ¢ dia
phuong khac hay ¢ xa, iy quyén thanh toan cho bén thtr ba thanh toan qua ngan
hang.

Pbi v6i ngudi ban hang: hinh thic thanh toan bang tién mat cong ty ap

dung v&i nhimg nha cung cip khong thudng xuyén, nhimg 16 hang thuong c6
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gia tri nho hon 20 triéu déng. Tuy nhién don hang c¢6 gia tri nho hon 20 tridu c6
thé chuyén khoan hoic tra bang tién mit véi su thong nhét gitra cong ty voi nha
cung cap trong hop dong.
2.2.2. Thyec trang ké toan thanh toin v6i ngudi ban tai Cong ty c6 phan 19-9
% Chuing tit, tai khodn va sé sach sit dung

v/ Chting tir sir dung dé thanh toan voi ngudi ban bao gdm: Hop dong
mua ban, Hoa don gi4 tri gia ting, gidy dé nghi thanh toan, Gidy bdo ng cua
ngan hang, iy nhiém chi, Phiéu chi va Céc chang tir lién quan

v’ Tai khoan st dung: TK 331 — Phai tra nguoi ban.

Ngoai ra, cong ty con sur dung cac tai khoan:

- TK 152 — Nguyén liéu, vat liéu

- TK 133 - Thué GTGT dau vao dugc KT

v’ S6 sach st dung trong ké toan thanh toan véi ngudi ban:

- Nhat ky chung

- S6 chi tiét phai tra nguoi ban

- S6 tong hop chi tiét phai tra ngudi ban

- S6 cai tai khoan 331 va cac tai khoan co lién quan.

% Quy trinh hoach toan
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So dé 2.4. Trinh ti ghi sé trong ké todn thanh todn véi nguoi bdn tai cong ty
cé phan 19-9

Chung tir ké toan(hoa
don GTGT...)
A\ 4 A 4
Nhat ky chung SO ke toan chi tiet 331
A 4 '
S6 cai TK 331 - > Bang tong hop
chi tiet TK 331

'

Bang can dbi SPS

:

Bao cao tai chinh <
Ghi chu:
Ghi hang ngay .
Ghi cudi thang hogc dinh ky _
Quan h¢ ddi chiéu, kiém tra “«----

(1) Hang ngay, cin ct vao cac ching tir da kiém tra duoc dung 1am can ct ghi
s6, ké toan tién hanh ghi nghiép vu phat sinh vao s6 Nhat ky chung, dong thoi
ké toan ghi vao so chi tiét TK 331 phai tra cho nguoi ban. Sau d6 ké toan cin ctr
vao sd lidu d3 ghi trén s6 Nhat ky chung dé ghi vao so cai cac TK 331, TK 152,
TK133...
(2) Cudi ky, cong sé lidu trén s6 cai ké toan 1ap Bang can déi s6 phat sinh. Pong
thoi can ¢t vao so chi tiét ma cho timg nha cung cap ké toan 1ap bang Tong hop
ng phai tra cho nguoi ban.

Vi du 1: Ngay 05/12/2017 cong ty mua phu tung lap rap container cta
cong ty CP dau tu va thuong mai Tan Loc Phat theo hoa don GTGT s6 0001208
Vi tri gia hang mua chua co thué 10% la 29.300.000 dong.
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Can cir vao hoéa don gi tri gia tang s6 0001208 va cac chung tir ké toan

co lién quan, k€ toan ghi nhan but toan sau:

Ng TK 152: 29.300.000
Ng TK 133: 2.930.000
Co TK 331: 32.230.000

Tir but toan trén ké toan ghi vao sé6 Nhat ky chung (Biéu s6 2.8) dong thoi
ghi vao s6 chi tiét phai tra nguoi ban TK 331 (Biéu s6 2.5), s6 chi tiét TK 152,
TK 133. Can clr vao sd Nhat ky chung ké toan ghi vao s cai TK 331(Biéu sd
2.9), TK152, TK133

Cudi ky can cir vao so chi tiét phai tra nguoi ban dé 1ap Bang téng hop chi
tiét phai tra cho ngudi ban (Biéu 6 2.7)

Vi du 2: Ngay 10/12/2017, cong ty mua ton lanh ma mau cta Cong ty
TNHH thuong mai Chau A theo HD GTGT s6 0020028 vé6i gia tri hang mua
chua thué 10% 1a 18.000.000 dong
Can ctr vao hoa don gia tri gia tang s6 0020028 va cac chuing tir ké toan co lién

guan, ké toan ghi nhan but toan sau:

No TK 152: 18.000.000

No TK 133: 1.800.000

C6 TK 331: 19.800.000

Tir but toan trén ké toan ghi vao sé6 Nhat ky chung (Biéu sb 2.8) dong thoi ghi
vao s6 chi tiét phai tra ngudi ban TK 331 (Biéu s6 2.6), so6 chi tiét TK 152, TK
133. Can ct vao s6 Nhat ky chung ké toan ghi vao s6 cai TK 331(Biéu s6 2.9),
TK 152, TK 133. Cudi ky can ctr vao sb chi tiét phai tra nguoi ban dé 1ap Bang
téng hop chi tiét phai tra cho ngudi ban (Biéu s 2.7)
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Biéu s6 2.1.Hé6a don GTGT s6 1208

HOA PON Mau sb: 01GTKT3/001
GIA TRI GIA TANG Ky hiéu: AA/16P
Lién 2: Giao cho khéach hang S6: 0001208
Ngay 05 thang 12 nam 2017

Pon vi ban hang: Cong ty CP dau tu va thuong mai Tan Loc Phat

bia chi:Phong 1511-Toa nha CT2 Nam Xa La- Ha Bong — Ha N§i

M3 86 thU€: 0108658134 ........oouvervreerrirerieeseeieesesese e
bién thoai: 0903433280 S6 tai khoan:

Ho tén nguol mua hang:

Tén don vi: COng tyco PhAN 19-9......oivivivirieiieeeeee e,
bia chi: Khu cong nghiép Pinh Vii - Phuong Pong Hai 1 - Quan Lé Chan - Hai

Phong
Ma s thué: 0200656769
Hinh thirc thanh toén: Sé tai khoan:
Ponvi | Sb ‘
STT | Tén hang hoéa, dich vu Don gia Thanh tién
tinh lugng
A B C 1 2 3=1x2
1 | Phuy tung lap rap Bo 5 5.860.000 | 29.300.000
container
Céng tién hang 29.300.000
Thuésuat GTGT: 10%  Tién thué GTGT 2.930.000
Tong cong tién thanh toan 32.230.000
Sé tién viét bang chir: Ba muoi hai triéu hai tram ba mwoi nghin dong./.
Nguwoi mua hang Nguwoi ban hang Thi trweéng don vi
(Ky, ghi ro ho tén) (Ky, ghi 16 ho tén) (K, dong ddu, ghi ré ho tén)
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Biéu s6 2.2.H6a don GTGT s6 20028

HOA PON Mau sb: 01GTKT3/001
GIA TRI GIA TANG Ky hiéu: AA/16P
Lién 2: Giao cho khach hang S6: 0020028
Ngay 10 thang 12 nam 2017

Don vi ban hang: Cong ty TNHH thuong mai Chau A

Pia chi: S6 484 Nguyén Vin Linh, Phuong Vinh Niém, Lé Chan, Hai Phong.
M3 86 thU€: 0200472641 ..o
Dién thoai: 02253.391.676 S6 tai khoan:

Ho tén ngudi mua hang:
Tén don vi: CONg ty €6 PRAN 19-9....uiviveieiiiceeeee et
bia chi: Khu cong nghié¢p Pinh Vi - Phuong Pong Hai 1- Quan Lé Chan - Hai

Phong
M s6 thué: 0200656769
Hinh thirc thanh toan: S6 tai khoan:
STT | Ténhanghoda, dichvu | BV >0 Pon gia | Thanh tién
luong
A B C 1 2 3=1x2
1 Ton lanh ma mau kg 1000 18.000 | 1.8000.000
Cong tién hang 18.000.000
Thuésuast GTGT: 10%  Tiénthué GTGT 1.800.000
Tong céng tién thanh toan 19.800.000
Sé tién viét bang chix: Muoi chin triéu tam tram nghin déng
Nguwdéi mua hang Nguwdoi ban hang Thi trwéng don vi
(Ky, ghi ro ho tén) (Ky, ghi ¥ ho tén) (Ky, dong ddu, ghi ré ho tén)

(Nguon trich: Cong ty ¢é phan 19-9, 2017)
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Vi du 3: Ngay 15/12/2017 cong ty tra tién mua container cho cong
ty Viét Hung bang chuyén khoan.
Can ctr gidy bao no 6 61 va cac chiing tir khac c6 lién quan, ké toan ghi
chép vao s6 sach ké toan theo dinh khoan sau:
No TK 331: 34.100.000
Co6 TK 112: 34.100.000
Tir bat toan trén ké toan ghi vao so Nhat ky chung (Biéu s6 2.8) dong thoi
ghi vao sb chi tiét phai tra ngudi ban (Biéu s6 2.5), s6 theo ddi tién gui ngan
hang. Can cr vao s6 Nhat ky chung ké toan ghi vao s cai TK 331(Biéu s6 2.9).
Cudi ky can ctr vao so chi tiét phai tra ngudi ban dé 1ap Bang tong hop chi

tiét phai tra cho ngudi ban(Biéu s6 2.7)

Biéu s6 2.3.Giay bao n¢ ngin hang
NGAN HANG A CHAU Chi nhanh M3 GDV: BTBH

. ‘ S6 GD: 00666
ACB- CN HAI PHONG oD 61

GIAY BAONQ
Ngay 15/12/2017
Kinh giri: Cong tycd phan 19-9.
Hom nay chiing t6i xin bao da ghi N¢ tai khoan ctia quy khach hang véi noi
dung nhu sau:
S6 tai khoan ghi No : 2636100011006
S4 tién bang sd :34.100.000
S6 viétbang chit  : Ba muoi tu triéu mot traim nghin ddng
Noi dung: Cong ty tra tién mua container cho cong ty Viét Hung

GIAO DICH VIEN KIEM SOAT
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Vidu 4: Ngay 20/12/2017, cong ty thanh toan cho Cong ty TNHH thuong mai
Chau A tién hang bang tién mit theo hoa don 00020028
Can ctr phiéu chi va cac ching tir ké toan c6 lién quan, ké toan ghi chép
vao sb sach ké toan theo dinh khoan sau:
N¢ TK 331: 19.800.000
Co6 TK 111: 19.800.000
Tir bat toan trén ké toan ghi vao so Nhat ky chung (Biéu sé 2.8) dong thoi
ghi vao s6 chi tiét phai tra nguoi ban (Biéu sb 2.6), s6 theo ddi tién mit. Can
ctr vao s6 Nhat ky chung ké toan ghi vao s6 cai TK 331(Biéu s6 2.9), TK 111
Cudi ky can ctr vao so chi tiét phai tra ngudi ban dé 1ap Bang tong hop chi

tiét phai tra cho ngudi ban (Biéu 6 2.7)

Biéu sb 2.4.Phiéu chi
Cong ty c6 phan 19-9.
bia chi:Khu cong nghiép Pinh Vii- Phuong Pong Hail- Quan Lé Chan - Hai Phong

PHIEU CHI Mius602-TT
. , . Ban hanh theo Théong tur s6:133/2016/TT-BTC
Ngay 20 thang 12 nam 2017 ‘ 8
ngay 26/08/2016 ciia BTC)

Quyén sb 6
Sé: PC31
Ho tén ngudi nhan : Nguyén Vin Thanh
bia chi : Phong ké toan
Ly do nop : Thanh toan tién hang cho céng ty TNHH thuong mai Chau
A
Sé tién 1 19.800.000d
S6 tién viét bang chir: Mudi chin triéu tam traim ngan déng chan.
Kém theo : 01 chung tur
P3 nhan du s6 tién: Mudi chin triéu tim tram ngan dong chan.
Giam doc  Ké toan trwoéng Ngudi nhantién  Nguoi 1ap Thi quy
phiéu

(Nguén trich: Céng ty c6 phan 19-9, 2017)
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Biéu s6 2.5: Sé chi tiét phai tra nguwoi ban (mé cho Cong ty CP dau tw va thwong mai Tan Loc Phat)

Cong ty co phan 19-9.
bia chi:Khu cong nghi€p Dinh Vii - Phuong Pong Hai 1 - Quan Lé Chan -

MAu sé S13-DNN

(Ban hanh theo Théng tw sé 133/2016/TT-BTC

Hai Phong ngay 26/08/2016 ciia B6 Tai chinh)
SO CHI TIET PHAI TRA NGUOI BAN
Tai khoan:...331...
Péi twong: Cong ty CP diu tw va thuong mai TAn Loc Phat
Thang 12 nam 2017
Chung tir B S6 phat sinh S6 dw
NT Dién giai TKDU
SH NT No Co No Co

S6 dw dau ky 56.332.690

05/12 | HP0001208 | 05/12 | Mua phy ting lép rap container 152 29.300.000 85.632.690
cta cong ty CP ddu tu va thuong | 133 2.930.000 88.562.690
mai Tan Loc Phat

15/12 | GBN 61 15/12 Cong ty tra tién mua container 112 34.100.000 54.462.690
cho cty Viét Hung = ck
Céng so phat sinh 100.000.00 | 83.560.500
Sé dw cudi kyp 38.023.190

(Nguon trich: Cong ty c6 phan 19-9, 2017)
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Biéu s6 2.6: Sé chi tiét phai tra nguoi ban (mé cho cong ty TNHH thwong mai Chau A)

Cong ty cd phan 19-9.

bia chi:Khu cong nghiép Pinh Vi - Phuong Dong Hail- Quan Lé Chan -

MaAu s6 S13-DNN

(Ban hanh theo Théng tw s6 133/2016/TT-BTC

Hai Phong ngay 26/08/2016 cua Bo Tai chinh)
SO CHI TIET PHAI TRA NGUOI BAN
Tai khodn:...331...
Poi twong: Cong ty TNHH thwong mai Chau A
Thang 12 nam 2017
NTGS Chung tir Din gii TKPU So phat sinh S6 duw
SH NT en gia No Cé No Cé
A B C D E 2 3 6 5
S6 du dau ky 65.802.582
10/12 | HP0020028 | 10/12 | Mua hang cua cty TNHH 152 18.000.000 83.802.582
thuong mai Chau A 133 1.800.000 85.602.582
20/12 | PC31/12 20/12 | CTy thanh toan tién hang theo 111 19.800.000 65.802.582
HD 000020028
Céng s6 phiit sinh 60.000.000 |  50.680.000
S6 du cudi ky 56.482.582
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Biéu s6 2.7: Bang tong hop phai tra nguoi ban
Cong ty co phan 19-9.
bia chi: Khu cong nghiép Pinh Vii - Phuong Dong Hai 1 - Quan Lé Chan - Hai Phong
BANG TONG HQP PHAI TRA NGUOI BAN
Tai khoan: 331

Tén tai khoan: Phai tra ngwoi ban

Thang 12 nam 2017
S6 dw dau ky S6 phat sinh trong ky S6 dw cudi ky
STT Tén nguwoi ban
No Co Nog Co No Cé
1 Cong ty CP diu tw va 56.332.690 100.000.00 83.560.500 38.023.190
thwong mai Tan Loc Phat
2 Cong ty TNHH thuwong 65.802.582 60.000.000 50.680.000 56.482.582
mai Chau A
Cong 782.926.860 1.256.627.200 1.127.890.179 - 654.189.839
Ngwoi 1ap K& toan truéng Giam doc
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, déng dau, ghi 16 ho tén)
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Biéu s6 2.8.: Trich s6 nhat ky chung
Cong ty C6 phan 19-9. Mau s6: S03a-DNN

bia chi:Khu cong nghiép Pinh Vii-Phuong (Ban hanh theo TT 133/2016-BTC ngay
Pong Hai 1- Quan Lé Chan - Hai Phong 26/08/2016 cua B truong BTC)

SO NHAT KY CHUNG
Théang 12/2017

Don vi tinh:
pong
NT Chiing tir SH S6 phit sinh
ghi . Dién giai TK
) Sb higu | Ngay No Co
S0 pU
05/12 | HP0001208 | 05/12 | Mua hang cia cty CP dau | 152 29.300.000
tw va thwong mai T4n 133 2.930.000
Ldc Phat 331 32.230.000
10/12 | HP0020028 | 10/12 | Mua hang cia cty TNHH | 152 18.000.000
thwong mai Chau A 133 1.800.000
331 19.800.000
11/12 11/12 | Mua hang cua cong ty 152 150.500.000
HD0005573 Duong Anh 133 15.050.000
331 165.550.000
15/12 | GBN61 15/12 | Tra tién mua container | 331 34.100.000
cho cong ty Viét Hung 112 34.100.000
20/12 | PC31/12 20/12 | Thanh toan tién hang cho | 331 19.800.000
cty TNHH thwong mai 111 19.800.000
Chiu A
Téng cdng 2856 364 541 | 2856 364 541
Ngay 31 thang 12 nam 2017
Ngudi ghi so Ké toan truéng Giam déc
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, déng ddu, ghi ré ho tén)
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Biéu 6 2.9: Trich s6 cai tai khoan 331

Cong ty cé phan 19-9.

bia chi:Khu cong nghi€p Dinh Vii - Phuong Pong

Hai 1 - Quan Lé Chan- Hai Phong

SO CAI

Thang 12 nam 2017

S6 hiéu: TK 331

MAu s6 S03b-DN

(Ban hanh theo Thong tu sd

133/2016/TT-BTC
Ngay 26/08/2016cua B Tai chinh)

Tén tai khoan: Phai tra ngwdoi ban

DPon vi tinh:
pong
Ngiy Chiing tir ] S6 tien
tha Ned D3N gia TK doi
ang . a ién giai
2 So hiéu sy | ng No Co
ghi so thang
S6 dw dau thang 12 782.926.860
S6 phat sinh
05/12 | HP0001208 | 05/12 | Mua hang cuaa cty CP 152 29.300.000
diu tu va thwong mai 133 2.930.000
Tan Loc Phat
10/12 | HP0020028 | 10/12 | Mua hang cia cty 152 18.000.000
TNHH thwong mai 133 1.800.000
Chau A
15/12 | GBN61 15/12 | Trat tien mua container | 112 34.100.000
cho cong ty Viét Hung
20/12 | PC31/12 20/12 | Thanh to4n tién hang 111 19.800.000
cho cty TNHH
yhuongw mai Chau A
Cong s phat sinh 1.256.627.200 | 1.127.890.179
S6 du cudi thang 12 654.189.839
Ngay 31 thang 12 nam 2017
Nguoi ghi s6 Ké toan trwéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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2.2.3. Thue trang ké toan thanh toan v6i ngudi mua tai Cong ty ¢6 phan 19-9
DS Chang tir, tai khodn va 6 sdch sir dung
v' Chiing tir str dung: Hoa don gia tri gia tang, Hop ddng mua ban, Phiéu thu.. .
v" Tai khoan st dung:
TK 131 — Phai thu khach hang. Tai khoan nay duoc cong ty mo dé theo
ddi cac khoan ng phai thu phat sinh tang trong ky va tinh hinh thanh toan cac
khoan no phai thu véi khach hang. Bé phuc vu cho yéu cau quan tri cong ty
s& mo chi tiét dé theo ddi cho timg ddi twong. Ngoai ra cong ty con st dung
cac tai khoan:
- TK 511 — Doanh thu ban hang va cung cap dich vu
- TK 333 — Thué va cac khoan phai nép nha nuéc...

v' S0 sach s dung: S6 nhat ky chung, S6 chi tiét thanh toan v&i nguoi mua ,
S6 cai TK 131 va céc tai khoan khac c6 lién quan, Bang tong hop thanh toan
V41 nguoi mua

X/

*  Quy trinh hach toan

So do 2.3. Trinh tw ghi sé trong ké todn thanh todn vdi ngwoi mua tai cong ty.

Chung tir ké toan(Hoa
don GTGT...)
Nhat ky chung So ke toan chi tiet 131
‘, |
S6 c4i 131 «----- > Bang tong hop

chi tiét 131

|

Bang can d6i SPS

P

Bao cao tai chinh
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Ghi chu:
Ghi hang ngay >
Ghi cudi thang hodc dinhky — %

A 3 A= - L -2 <+----p
Quan hé doi chiéu, kieém tra

Hang ngady, cin ct vao cac chung tir da kiém tra duoc dung 1am can ¢t ghi
s6, truéc hét ghi nghiép vu phat sinh vao s6 Nhat ky chung, sau d6 cin ctr $6
licu da ghi trén s6 Nhat ky chung dé ghi vao So cai TK 131, TK511, TK3331...,
d6ng thoi ké toan ghi vao so chi tiét TK 131theo ddi khoan ng phai thu cho ting
khach hang.

Cubi ky, cong sb liéu trén sb cai 1ap Bang can ddi s6 phat sinh. Bong thoi cin
ctr vao s chi tiét mo cho timg khach hang ké toan 1ap bang Tong hop no phai
thu khach hang.

Vi du 1: Ngay 15/12/2017, theo héa don gia tri gia ting s6 0002509,
cong ty giao 2 container van phong hoan cai cho cong ty TNHH Son Cwong
Véi gia 79.000.000 (chua VAT 10%)

Cin cr vao hoa don gia tri gia tang s6 0002509 va cac chung tir ké toan
c6 lién quan, ké toan ghi vao so sach theo dinh khoan sau:

Ng TK 131: 86.900.000
Co TK 511: 79.000.000
Co6 TK 333: 7.900.000

Tir bat toan trén ké toan ghi vao sé Nhat ky chung (Biéu s6 2.14) déng
thoi ghi sé chi tiét TK 131(Biéu sb 2.16), so6 chi tiét TK 511, TK 333. Can cu
vao Nhat ky chung ké toan ghi vao s6 cai TK 131(Biéu s6 2.15), TK511, TK
333

Cudi ky can cir vao so chi tiét TK 131 Iap bang téng hop no phai thu
khach hang (Biéu s6 2.18)

Vi du 2: Ngay 22/12/2017, theo héa don s6 0002529, cong ty nhan van
chuyén hang cho cong ty cé phan phat trién Vinh Xuén, véi tri gia 1a
3.100.000 (chwa thué GTGT 10%), chwa thu tién.
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Can ctr vao hoa don s6 0002529 va cac ching tir co lién quan, ké toan ghi
vao so sach ké toan theo dinh khoan sau:
No TK 131: 3.300.000
Co TK511: 3.000.000
C6 TK 333:  300.000
Tir but toan trén ké toan ghi vao so Nhat ky chung (Biéu s6 2.14) dong thoi
ghi vao s6 chi tiét TK131 (Biéu s6 2.17), s6 chi tiét TK 511, TK 333. Cén ctr
vao Nhat ky chung ké toan ghi vao so cai cac TK 131(Biéu s6 2.15), TK 511,
TK 333
Cudi ky ké toan can cr vao so6 chi tiét TK 131 Iap bang tong hop chi tiét
phai thu khach hang (Biéu s6 2.18)
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Biéu s6 2.10: Héa don gia tri gia ting s6 0002509

HOA PON Mau sb: 01GTKT3/001
GIA TRI GIA TANG Ky hiéu: AA/16P
Lién 3: Noi bo S6: 0002509
Ngay 15 thang 12 nam 2017

Pon vi ban hang: Cong ty c6 phan 19-9

bia chi:Khu cong nghiép Pinh Vi - Phuong Dong Hail - Quan Lé Chan - Hai
Phong

Ma 6 thUE: 0200656769 .......c.ceurvrrerereereeseeeeseesesseseeesssseseseesessessssesessssseseeesn
bién thoai: 02253.853.152 S6 tai khoan: 2611100121006
M¢ tai Ngan hang A Chau- chi nhanh ACB - CN Hai Phong

Ho tén ngudi mua hang: Cong ty TNHH Son Cuodng
Pia chi: T6 3, Khu3, Phuong Bai Chay thanh phd Ha Long, Tinh Quang Ninh.
M3 5O thué: 5700593844 ...ttt

Hinh thirc thanh toan: ~ Chuyén khoan S6 tai khoan:
STT | Tén hang hoa, dich vu ponvi | S0 Don gia | Thanh tién
tinh luong
A B C 1 2 3=1x2
1 | Container van phong Ca 2 39.500.000 | 79.000.000
Cong tién hang 79.000.000
Thué suat GTGT: 10%  Tién thué GTGT 7.900.000
Téng cong tién thanh toan 86.900.000
Sé tién viét bang chit: Tdm muoi sau triéu chin tram ngan dong .
Nguwoi mua hang Nguwdoi ban hang Thi trwéng don vi
(Ky, ghi ro ho tén) (Ky, ghi 16 ho tén) (K, dong dau, ghi ré ho tén)

Sinh vién: Vi Thi Lan Hwong- QT1801K 46




Truwong Pai hoc Dan Lap Hai Phong

Biéu s6 2.11. Héa don gia tri gia ting 0002529

HOA PON Mau s: 01GTKT3/001
GIA TRI GIA TANG Ky hiéu: AA/16
Lién 3: Noi bo $6:0002529
Ngay 22 thang 12 nam 2017

Pon vi ban hang: Cong Ty ¢ phan 19-9

bia chi: Khu cong nghiép Pinh Vii - Phuong Pong Hai 1- Quan Lé Chan - Hai
Phong

Ma 6 thUE: 0200656769 .......c.ceurvrrerereereeseeeeseesesseseeesssseseseesessessssesessssseseeesn
bién thoai: 0313260361 S6 tai khoan: 2611100121006

M¢ tai Ngan hang A Chau- chi nhanh ACB- CN Hai Phong

Ho tén ngudi mua hang: Cong ty c6 phan phat trién Vinh Xuan
Pia chi: S6 306 phé Minh Khai Quéan Hai Ba Trung, Ha Noi
M3 6 thUE: 0104654381 .......cocererioceeereiseeieeeeessesee st

Hinh thirc thanh toan: S6 tai khoan:
STT | Tén hang hoa, dich vu Dglrllhvi SL | Pongi4 | Thanh tidn
A B C 1 2 3=1x2
1 | Van chuyén hang héa Chuyén | 3 1.000.000 3.000.000
Céng tién hang 3.000.000
Thuésuat GTGT: 10%  Tiénthué GTGT 300.000
Tong cong tién thanh toan 3.000.000
S6 tien viét bang chir: Hai triéu ba tram mwoi ngan dong chan.l.
Nguwdéi mua hang Nguwdoi ban hang Tha tru’fmg,d()’n vi
(Ky, ghi ro ho tén) (Ky, ghi vo ho tén) (Ky, dong dau, ghi vo ho tén)
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Vi du 3: Ngay 28/12/2017, Céng ty c6 phan phat trién Vinh Xuan thanh
toan tién cho céng ty bing chuyén khoan.

Ké toan ghi vao so sach theo dinh khoan sau:

No TK 112: 15.000.000
Co6 TK 131: 15.000.000

Tir bat toan trén ké toan ghi vao sé6 Nhat ky chung (Biéu sé 2.14) ddng
thoi ghi vao s6 chi tiét TK 131 phai thu khach hang mé cho Cong Ty ¢6 phan
phat trién Vinh Xuén (Biéu s6 2.17), s6 theo ddi tién giri ngan hang. Cin cu
vao Nhat ky chung ké toan ghi vao s cai TK 131 (Biéu 6 2.15) va sb cai TK
112.

Cubi ky can ctr vao so chi tiét TK 131 phai thu khach hang mé cho Cong
ty co phan phat trién Vinh Xuan vao 1ap bang tong hop no phai thu khach hang
(Biéu sb 2.18)
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Biéu s6 2.12: Giay b4o c6 ngin hang

NGAN HANG A Chau- chi M3 GDV: NGUYEN THU HANG
nhanh ACB- CN HAI PHONG M3a KH: 44048
GD: 65

GIAY BAO CO
Ngay 28/12/2017
Kinh gtri: Cong ty c6 phan 19-9
Hom nay chiing t6i xin bao da ghi Co6 tai khoan cua quy khach hang vai noi
dung nhu sau:
S6 tai khoan ghi C6 : 2611100121006
Sé tién bang sé :15.000.000
Soviétbang chit  :Mudi nam triéu dong chan
Noi dung: Cong Ty cb phan phat trién Vinh Xuan thanh toan tién hang.
GIAO DICH VIEN KIEM SOAT

(Nguén trich: Céng ty Cé phan 19-9, 2017)

Vi du 6: Ngay 29/12/2017 cong ty TNHH Son Cwong thanh toan tién cho
cong ty bang chuyén khoan
Ké toan ghi chép vao s6 sach theo dinh khoan sau:
No TK 112: 86.900.000
C6 TK 131: 86.900.000
Tir bat toan trén ké toan ghi vao sé6 Nhat ky chung (Biéu sé 2.14) ddng
thoi ghi vao so chi tiét TK 131 phai thu khach hang mé cho cong ty TNHH
Son Cudng (Biéu s6 2.16), sb theo ddi tién giri ngan hang. Can ctr vao Nhat
ky chung ké toan ghi vao sb cai TK 131(Biéu s6 2.15), TK 112
Cudi ky can ctr vao sb chi tiét TK 131 phai thu khach hang mé cho cong
ty TNHH Son Cudng lap bang tong hop no phai thu khach hang (Biéu sé 2.18)
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Biéu s6 2.13: Gidy bao c6 ngan hang

NGAN HANG A Chau- chi M3 GDV:NGUYEN THU HANG
nhanh ACB- CN HAI Ma KH: 44048
PHONG S6 GD: 69

GIAY BAO CO
Ngay 29/12/2017

Kinh giri: Cong ty ¢6 phan 19-9.
Hom nay chiing t6i xin bao da ghi Co6 tai khoan cua quy khach hang vai noi
dung nhu sau:
S6 tai khoan ghi C6 : 2611100121006
S6 tién bang sb : 86.900.000
S6 viét bang chit  : Tam muoi sau triéu chin trim ngan déng chan.
NoOi dung: Cong ty TNHH Son Cuong thanh toan.
GIAO DICH VIEN KIEM SOAT
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Biéu s6 2.14: Sé chi tiét phai thu khach hang (mé cho cong ty TNHH Son Cuong)

Cong ty ¢ phan 19-9 Mau s6 S13-DNN
bia chi: Khu cong nghi¢p Pinh Vi — Phuong Pong Hai 1 - Quan Lé Chan - (Ban ﬁg’;ﬁi ;h;/% SYZ?)};% 222631(53;221.001}5’/;1-BTC
Hai Phong
SO CHI TIET PHAI THU KHACH HANG
Tai khoan: 131 P6i twong: Cong ty TNHH Son Cwong
Thang 12 nam 2017
Chung tir . S6 phat sinh S6 dw
NTGS Dién giai TKDU
SH NT Nog Co No Co
A B C D E 2 3 6 5
S6 dw dau ky _

15/12 | HP0002509 | 15/12 | Ban container cho cty TNHH 511 79.000.000 79.000.000

Son Cudng 3331 7.900.000 7.900.000
29/12 | GBC69 29/12 | Cty TNHH Son Cuong tra = 112 86.900.000 _

CK

Cong s phdt sinh 86.900.000 |  86.900.000

S6 dw cudi ky B

(Ngudn trich: Céng ty c6 phan 19-9,2017)
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Biéu s6 2.15: Sé chi tiét phai thu khach hang
Cong ty c6 phan 19-9 MAu s6 S13-DNN

o ohi- A A U DR A T4 1 (A T A (pa.  (Ban hanh theo Théng tu s6 133/2016/TT-BTC
Dia chi: Khu cong nghiép Pinh Vii - Phuong Dong Hai 1 - Quan Lé Chan ngay 26/08/2016 ciia BY Tai chinh)

Hai Phong
SO CHI TIET PHAI THU KHACH HANG
Tai khoan: 131
Pé6i twong: Cong ty c6 phan phat trién Vinh Xuan
Thang 12 nam 2017
NT;ghi Chigng tir Didn gii TKDU S6 phat sinh , S6 du ,
SO SH NT Nog Co Nog Co
A B C D E 1 2 3 6
Sé dw dau kp 69.500.120
22/12 HD0003125 | 22/12 | Nhan chg hang cho cong ty co 511 3.300.000 72.800.120
phan phat trién Vinh Xuan 3331 300.000 73.100.120
28/12 GBC65 28/12 | CTy c6 phan phat trién Vinh 112 15.000.000 58.100.120
Xuan
Céng sé phdt sinh 55.099.800 56.000.000
S6 du cudi ky 68.599.920

(Nguén trich: Céng ty c6 phan 19-9, 2017)
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Biéu s6 2.16: Bang tong hop phai thu khach hang
Cong ty ¢6 phan 19-9
bia chi: Khu cong nghiép Pinh Vii - Phuong Pong Hai 1 - Quan Lé Chan - Hai
Phong

BANG TONG HQP PHAI THU KHACH HANG

Tai khoan: 131
Tén tai khoan: Phai thu khach hang
Thang 12 nam 2017

Tén Sé dw dau Ky S6 phat sinh trong ky S6 dw cubi ky
STT | khach Ne | Cé No Cé Ng | Co
hang
1 CTy co 69.500.120 55.099.800 | 56.000.000 68.599.920
phan phat
trién Vinh
Xuan
5 | Congty ~ 86.900.000 | 86.900.000 ~
TNHH
Son
Cuong
C('jng 750.156.860 1.028.352.200 | 852.164.250 | 926.344.810
Newoi lap Ké toan trué'ng Giam déc
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Biéu s6 2.17: Trich S6 nhat ky chung

Pon vi: Cong ty ¢b phan 19-9. Mau s6: S03a-DNN
bia chi: Khu cong nghiép Pinh Vi -

; (Ban hanh theo TT 133/2016-BTC ngay
Phuong Bong Hai 1 - Quan Lé Chan -

26/08/2016 cua B truong BTC)

Hai Phong
SO NHAT KY CHUNG
Théng 12/2017 Don vi tinh:
dong

Ngay Chirng twr L SH TK S6 phit sinh

thang Dien giai DU

15/12 | HP0002509 | 15/12 | Ban container cho | 131 86.900.000
cty TNHH Son 511 79.000.000
Cuong 3331 7.900.000

22/12 | HDP0002529 | 22/12 | Van chuyén hang | 131 3.300.000
cho cong ty cb 511 3.000.000
phan phat trién | 3331 300.000
Vinh Xuin

28/12 | GBC65 28/12 | CTy co phan phat | 112 15.000.000
trién Vinh Xuan | 131 15.000.000
tra ng = CK

29/12 | GBC69 29/12 | Céng ty TNHH 112 86.900.000
Son Cwong tra ng | 131 86.900.000
=CK
Tong cong 2856 364 541 | 2 856 364 541

Ngay 31 thang 12 nam 2017

K& toan truong Giam déc

(Ky, ghi ro ho tén)

Ngudi ghi s6

(Ky, ghi ré ho tén) (Ky, déng ddu, ghi 16 ho tén)
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Biéu s6 2.18: Trich S6 Cai

Pon vi: Cong ty ¢6 phan 19-9

bia chi: Khu cong nghiép Pinh Vi - Phuong
bong Hai 1 - Quan Lé Chan - Hai Phong

SO CAI

Thang 12 nam 2017
Tén tai khoan: Phai thu khach hang
So6 hiéu: TK 131

Mau s6: S03b-DNN

(Ban hanh theo TT 133/2016-
BTC ngay 26/08/2016 cua Bo

trudng BTC)

Ngiy Chiing tir TK S6 tién
than ] Nga Dién giai doi
M8 sghigy | S J No Co
ghi so thang wng
S6 du dau thing 12 750.156.860
S6 phat sinh
15/12 HD2509 | 15/12 Ban container cho cty 511 79.000.000
TNHH Son Cuwong 3331 7.900.000
22/12 | HP2529 | 22/12 | Van chuyén hang cho 511 3.300.000
cong ty c6 phan phat 3331 300.000
trién Vinh Xuéin
28/12 | GBC65 |28/12 | Codng ty co phan phat 112 15.000.000
trién Vinh Xuén tra ng
=ck
29/12 | GBC69 |29/12 | Cong ty TNHH Son 112 86.900.000
Cuong tra ng bang
chuyén khoan
Céng so phat sinh 1.028.352.200 852.164.250
S6 dw cudi thang 12 926.344.810
Ngay 31 thang 12 nam 2017
Nguoi ghi 56 K& toan truéng Giam dbc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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CHUONG 3
MOQT SO BIEN PHAP NHAM HOAN THIEN CONG TAC KE TOAN
THANH TOAN VOI NGUOI MUA, NGUOI BAN TAl
CONG TY c¢6 phan 19-9
3.1. Panh gia vé cong tac ké toan néi chung va cong tic ké toan thanh toan noi
riéng tai Cong ty c6 phin 19-9

Cong ty c6 phan 19-9 1a doanh nghiép kinh doanh trong linh vuc xay 1ap
va thuong mai. Trong thoi ki kinh té phat trién hién nay, cong ty da va dang c6
nhitng budc tién xa hon vé thuong mai va xay 1ap. Mé rong quy mo ciing nhu
phat trién hé théng nha cung cdp va khach hang. Vi vay, ké toan cong ng Vi
nha cung cip va khach hang ngay cang hoan thién hon.

Ké toan thanh toan v&i ngudi mua va ngudi ban cua Cong ty cd phan 19-9
¢ ca wu va nhuoc diém. Nhiém vu cia ké toan chinh 13 phai tim cach phat huy
nhitmg diém manh va han ché va tim cach khic phuc nhitng diém yéu dé cong
tac quan ly tai chinh ngay cang hi¢u qua hon.

3.1.1. Uu diém
3.1.1.1. Té chitc b6 mdy qudn by

- Cong ty da to chuc bo may gon nhe, hop 1y, pht hop véi nhiém vu kinh
doanh ctia minh. Cac phong ban hoat dong hiéu qua, cung cap thong tin kip thoi
nhanh chéng cho cac cip quan 1y.

Doi ngii can bo cong nhan vién nang dong, ham hoc hai, c6 trinh d6 va bo
may lanh dao c¢6 ning lyc, luén quan tAm dén can bo nhan vién trong cong ty.

- Cong ty 4p dung mé hinh ké toan tép trung, moi ching tir s6 sach déu
tap trung vé phong ké toan chiu su kiém tra truc tiép tir ké toan truong. Vi vy
sd lidu duoc luan chuyén qua cac chtng tir, s6 sach Mot cach chinh xac, 18 rang,
ding trinh tu.

Nén kinh té Viét Nam dang trén da ting truong kha nhanh va 6n dinh, tao
co hoi to 16n dé cong ty mé rong quy mé kinh doanh ciing nhu pham vi hoat

dong kinh doanh. Va hién nay, nén kinh té Viét Nam chinh thirc buéc vao canh

Sinh vién: Vi Thi Lan Hwong- QT1801K 56



Truwong Pai hoc Dan Lap Hai Phong

ctra hdi nhap, da tao ra thé va luc cho cac doanh nghiép Viét Nam, tranh tinh
trang bi phan biét ddi xir, va duoc huong nhimng uu dai thuong mai. Mo ra co
hoi phét trién bén viing cho cac doanh nghiép
3.1.1.2. T6 chitc c6ng téc ké todn

Phong ké toan v&i doi ngli nhan vién tré, nhiét tinh, ham hoc héi. Hién
nay voi yéu cau nang cao ciia cong tac ké toan, phong ké toan da thuong xuyén
chu trong dén cong tac dao tao, boi dudng nghiép vu cho can bd ké toan, tat ca
cac can bd ké toan déu co trinh d6 dai hoc, luon phén dau dat hiéu qua cao trong
cong tac ké toan gop phan dem lai hiéu qua kinh té cao trong cong ty

Hé thong chimg tir, tai khoan ké toan cong ty str dung nhin chung phu hop
v6i ché d6 ké toan hién hanh, phu hop voi dic diém ctia cong ty, di phan nao
dap tng duogc yéu cau quan 1y

T6 chire cong tac ké toan duoc thuc hién tét theo ché do ké toan ban hanh
theo thong tu 133/2016/TT- BTC ngay 26/08/2016

v’ Hé théng tai khodn

Cong ty c6 phan 19-9 ap dung hé théng tai khoan ban hanh theo thong tu
133/2016/TT-BTC ngay 26/08/2016 cta Bo truéng Bo Tai Chinh. Cong ty ludn
cap nhat nhirng thay doi trong ché d6 ké toan dic biét 1a nhitng chuin muc méi
va cac thong tu huéng dan, cac quy dinh ctia Nha nuée

v’ Hé théng chiing tir, bdo cdo tai chinh

- Céc chang tir str dung cho viéc hach toan déu phu hop véi yéu cau kinh
té va

phap 1y cua cac nghiép vu kinh té phat sinh, dung véi mau do B9 tai chinh
quy dinh.

Quy trinh luan chuyén ching tir khd nhanh chéng, kip thoi.

- V& bao cao tai chinh: Cac bao céo tai chinh dugc lap theo dung mau
biéu quy dinh va dam bao tinh chinh xac, kip thoi cung cip thong tin phuc vu

cong tac quan 1y kinh té tai chinh cua cong ty.
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v’ Céng tic thu hoi cong no
bé cong tac thu hdi cong ng dugc tién hanh kip thoi, chinh xac ké

toan cong ng da dugc phan cong tién hanh kiém soat, lap hd so, luu hd so, td
chirc thu doi cong ng mot cach chat ché va thuong xuyén, cé su quan ly va gop
¥ dung muc cta bo phan quan 1y. Ngoai viéc chuan bi hd so thanh toan tét, cac
can bo ké toan cong no ludn c6 su linh hoat trong tim hiéu thong tin va tiép can
khéach hang

v' Vé hach todn ké todn thanh todn

Cong tac hach toan ké toan thanh toan ludn dwoc hoan thanh ding lac,
cong ty dd ma so6 chi tiét dé theo ddi cong no timg d6i twong ngudi mua, ngudi
ban. Theo ddi chi tiét nhu vy giap cho viéc hach toan téng hop mot cach nhanh
chong, kip thoi, ké toan c6 thé cung cap cho ngudi quan 1y nhiing thong tin
chinh xac vé tinh hinh cong no cua cong ty, nha quan 1y c6 thé nam bit tinh hinh
tai chinh ctia cong ty va dua ra cac hoach dinh chién luoc cho cong ty

v’ Hé théng so sich

Cong ty ap dung hinh thirc s6 ké toan nhat ky chung, hinh thtic nay twong
dbi don gian, dam bao rd rang, d& hiéu, dé thu nhan xir 1y, tong hop va cung cap
thong tin phu hop voi nang luc, trinh d6 va diéu kién ky thuét tinh toan ciing
nhu yéu cau quan 1y ctia Cong ty, gitip cho viéc kiém soat thong tin dam bao yéu
cau dé tim, dé thdy. Nhu vay, hinh thirc nhat ky chung di dép tng dugc yéu cau
hach toan ké toan va quan 1y cua Cong ty

Nhin chung, t6 chitc ké toan thanh toan tai Cong tycd phan 19-9 phu hop
v6i phuong phap ké toan hang ton kho hién hanh, tuan thu cac quy dinh cta nha
nuée vé hé théng tai khoan, hé théng sb sach ching tir, ddm bao su théng nhat
gitip nha nude c6 thé kiém tra, giam sat hoat ddng ctia doanh nghiép
3.1.2 Han ché

V& co ban thi viéc to chuc cong tac ké toan nodi chung va to chirc cong tac
ké toan thanh toan v&i ngudi mua, ngudi ban tai Cong ty cd phan 19-9 1a ding

theo ché do ké toan hién hanh tuy nhién ciing khong tranh khoi mot sé thiéu sot
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can khac phuc
3.1.2.1.Vé céng tdc trich 1dp duw phong no phdi thu khé doi

Hién tai cong ty khong tién hanh trich 1ap du phong cac khoan ng phai thu
kho doi trong khi thuc té co phat sinh tai don vi. Cong ty khong tién hanh trich
lap du phong no phai thu khé doi s€ khong phan anh dtng tinh hinh tai san cua
don vi 1am anh huong dén tai chinh cua doanh nghiép khi cac khoan no phai thu
khé doi thyuc té khong doi duoc trong tuong lai. Sau day 1a bang bao cdo tinh
hinh cong no phai thu khach hang dén ngay 31/12/2017 tai Coéng ty c6 phan 19-
9.
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Cong ty c6 phan 19-9

bia chi: Khu cong nghiép Pinh Vii - Phuong BPong Hai 1- Quan Lé Chan - Hai

Phong
Bao cao tinh hinh cong n¢ phai thu khach hang
Pén ngay 31/12/2017
] Chura dén ; Qua4 han _
TT Tén cong ty Die ngr dén han thanh ben han thanh et
31/12/2017 thanh toan chu
toan toan
1 DNTN Ha Bic 38.167.000 38.167.000 | 9 thang
2 | Cong ty TNHH Quéc Té|  20.600.000 20.600.000 | 1 nam 1
Trung Xuyén thang
3 | Cong ty TNHH 26.980.000 26.980.000 | 2 ndm 6
XD&TM Nam Son thang
6 | Cong ty CPXD Long 60.368.970 | 60.368.970
Viét
5 | Cong ty CP Anh Minh 100.670.000 |  55.890.320 66.779.680
6 Cong ty van tai Trong 76.090.890 76.090.890
Tan
7 | Cong ty TNHH xay 132.340.560 132.340.560
dung thuong mai va
dich vu Hung Thinh
Tong cong 789.908.120 | 310.764.450 | 395.376.670 | 83.767.000
Ngay ...... thang ........ nam...........
Ngudi ghi s6 Ké toan Giam déc
(Ky, ho tén) truéng (Ky, ho tén, dong dau)
(KY, ho tén)
(Nguén trich: Céng ty c6 phan 19-9, 2017)
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3.1.2.2. Vé phuong phdp ghi chép sé sdch ké todn

Viéc 4p dung cong nghé thong tin ctia cong ty van con nhiéu han ché, voi
khéi luong cong viéc kha nhiéu nhung cong tac ké toan cia cong ty chu yéu 1a
tha cong, céng ty chua ap dung ké toan may dé thuan loi cho viéc theo ddi cac
nghiép vu kinh té nén viéc cung cap bao céo sé lidu c6 lic con han ché va thiéu
tinh kip thoi, 1am anh hudng dén hiéu qua lam viéc cua cong ty
3123 Vé viéc vdn dung chinh sach chiét khdu thanh todn trong cong tdac thu
hoi von. ‘ o

Nguon thu tir khach hang chinh 1a nguon dé tra ng cho nguoi ban va trang
trai cac hoat dong trong cong ty dong thoi ¢6 thu duoc tién ban hang thi cong ty
méi bat dau mot chu trinh kinh doanh méi. Cong ty ¢ phan 19-9 ¢6 doanh thu
tuong ddi 16n trong d6 co6 dén gan 60% 1a thanh toan sau nhung chiét khau thanh
toan lai khong dugc sir dung mot cach linh hoat. Chiét khau thanh toan chinh 13
mét loi ich ma khach hang khong thé bo qua khi xac dinh thoi diém tra no. Do
vay day chinh 1a mdt cong cu dic luc trong viée xtc tién trong qua trinh thu hoi
ng. Ciing nhu 14 huy déng vén dé phuc vu cho hoat dong san xuat kinh doanh.
3.2. Mgt sé kién nghi nham hoan thién cong tic ké toan thanh toin véi
ngudi mua, ngudi ban tai Cong ty ¢d phan 19-9

Can ct vao nhitng nghién ctu thuc tidn vé tinh hinh hach toan thanh toan
V6i ngudi mua, ngudi ban tai Cong ty c6 phan 19-9 va trén co so, yéu cau,
nguyén tic hoan thién cong tac ké toan em xin dua ra mot sé kién nghi hoan
thién cong tac ké toan thanh toan v&i khach hang, nha cung cip nhu sau:

Kién nghi 1: Trich 1ap du phong phai thu kho doi

Viéc lap dy phong phai thu khé doi giup cho doanh nghiép han ché tdi da
s6 ton that phai chiu khi c6 mot khach hang xay ra su ¢6 khong thé doi duoc no.

Cin ctr dé trich 1ap dy phong 13 dwa vao vin ban phap luat 13 thong tu sd
228/2009 — BTC, sira d6i va bo sung theo thong tu s6 36/2011 — BTC va thong
tw s6 89/2013 - BTC
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No kho doi hay goi 1a no Xau d6 1a cac khoan no dudi chuan, co thé qua
han va bi nghi ngo vé kha nang tra no 1an kha ning thu hoi von cua cha no, diéu
nay thuong Xdy ra khi cac con ng da tuyén b pha san hoac da tau tan tai san. Ng
Xau gom céac khoan no qua han tra 13i hoac gdc trén thudng quéa ba thang cin ctr
vao kha nang tra ng ctia khach hang dé hach toan cac khoan vay vao cdc nhom
thich hop. Gom co:

No phai thu dd qué han thanh toan ghi trén hop dong kinh té, cac khé udc
vay n¢ hodc cac cam két no khac

No phai thu chura dén thoi han thanh toan nhung t6 chire kinh té (cac cong
ty, doanh nghiép tu nhan, hop tac xa, t6 chirc tin dung ...) d3 1am vao tinh trang
pha san hodc dang lam thu tuc giai thé; nguoi nQ mat tich, bo trén, dang bi cac
co quan phap luat truy td, giam gir, xét xir, dang thi hanh an hodc da chét

Nhitng khoan ng qua han tir 3 ndm tré 1én coi nhu ng khong c6 kha nang
thu hoi

Doanh nghiép phai du kién muc ton that co thé xdy ra hodc tudi no qua
han cua cac khoan ng va tién hanh 1ap dy phong cho timg khoan no phai thu kho
doi, kém theo cac chuing ctr chimg minh cac khoan ng khé doi noi trén. Trong
do:

> P6i v6i ng phai thu qua han thanh toan, mac trich 1ap du phong nhu

Sau.

Thoi gian qua han Murc trich 13p du phong
Tir 6 thang dén dudi 1 nim 30%
Tur 1 nam dén dudi 2 nam 50%
Tur 2 nam dén dudi 3 nam 70%
Twr 3 ndm tré nén 100%

- Dbi voi ng phai thu chua dén han thanh toan nhung t6 chirc kinh té da
lam vao tinh trang pha san hoac dang lam thu tuc giai thé; ngudi ng mét tich, bo
trén, dang bi cic co quan phap luat truy td, giam giit, xét xtr hodc dang thi hanh
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an ... thi doanh nghi¢p du kién murc ton that khong thu hoi duge dé trich 1ap du
phong

- Sau khi lap du phong cho tung khodn n¢ phai thu khé doi, doanh
nghiép tong hop toan bo khoan dy phong cic khoan ng vao bang ké chi tiét dé
lam can ctr hach todn vao chi phi quén 1y ctia doanh nghiép

Viéc trich 1ap du phong nhu thé nay sé& hach toan theo tai khoan 159(3),
day 14 tai khoan nay dung dé phan anh tinh hinh trich 14p, st dung va hoan nhap
khoan dyu phong cac khoan phai thu kho doi hoac cé kha nang khong doi duoc
vao cudi nién do ké toan

Két cau cua tai khoan 229(3): du phong phai thu khé doi

Bén Ng:

- Hoan nhap du phong phai thu kho doi

- Xo4 cac khoan n¢ phai thu khé doi

Bén Co:

S6 du phong phai thu khé doi duge 1ap tinh vao chi phi quan 1y doanh
nghiép

S6 du bén Cé:

S6 du phong cac khoan phai thu kho doi hién c6 cubi ky.

Céc nghiép vu lién quan dén trich, 1ap dyu phong va xir Iy dy phong duoc

thé hién nhu so d6 3.1 sau day:
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K 229(3): Dw phong phai thu khé doi
TK131, 138 KE
(32) 1)
(2)
(3h) .
TK711 TK 229(3)
(6
< (5)
Chu giai:

(1): Lap du phong phai thu khé doi (theo s chénh 1éch phai Iap ky nay 16n hon
s6 da 1ap ky trudc chua st dung hét).

(2): Hoan nhap khoan dy phong phai thu khé doi (Theo s chénh léch ky nay
nho hon sb da 1ap ky truéce chua sir dung hét).

(3a): Xoa sb no phai thu kho doi (d4 1ap du phong).

(3b): X6a s6 no phai thu khé doi (phan duge tinh vao chi phi)

(6): Tién thu tir viéc ban no cho cong ty mua ban no.

(5): No kho doi da co thé doi duoc (sau khi danh gia lai tinh trang no)
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Cong ty co phan 19-9.
Dia chi:Khu cong nghi€p Dinh Vii - Phuong Pong Hai 1- Quan Lé Chan- Hai

Phong
BANG TINH TRiCH LAP DU PHONG NQ PHAI THU KHO POI
Nam 2017
STT Tén khach hang Sé tién nog Thoi gian qua han Ty I trich So tién trich
1 Doanh nghiép tu nhan Ha Bic 38.167.000 9 thang 30% 11.650.100
2 | Cong ty TNHH Quéc Té Trung 20.600.000 | 1 nam 1 thang 1 ngay 50% 10.300.000
Xuyén
3 Cong ty TNHH XD&TM Nam Son 26.980.000 2 nam 6 thang 70% 17.686.000
Tong cong 83.767.000 X X 39.236.100
Ngay ...... thang ........ nam ..........
Ngudi ghi s6 K& toan truéng Giam déc ’
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)
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Nhin vio bao cdo trén c6 thé thdy Cong ty can trich 1ap du phong nam 2017 doi
V&1 cac khoan no nhu sau:
~ Doanh nghiép tu nhan Ha Béic theo bién ban ddi chiéu cong no ngay
31/12/2017 thi khoan ng 38.167.000 dong c6 han thanh toan 1a ngay
31/03/2017, da qua han thanh toan 9 thang.

- Cong ty TNHH Quéc Té Trung Xuyén theo bién ban ddi chiéu cong ng
ngay 31/12/2017 thi khoan ng 20.600.000 c6 han thanh toan la ngay 29/11/2016,
da qué han 1 nam 1 thang 2 ngay.

~ Coéng ty TNHH Xay dung va Thuong mai Nam Son theo bién ban ddi
chiéu cong no ngay 31/12/2017 thi khoan no 26.980.000 c6 han thanh toan 1a
ngay 30/06/2015, da qua han 2 ndm 6 thang

Mic du cac khoan ng da qua han nhung Cong ty khong tién hanh trich 1ap du
phong ciing nhu khong tién hanh xir 1y x6a sd, viéc khong trich 1ap no phai thu
kho doi c6 thé din dén anh huéng vé mit tai chinh cua coéng ty khi ma trong
tuong lai cong ty khong thu hoi duoc no

Ké toan s& tién hanh trich 1ap dy phong no phai thu kho doi dua trén Bao
cao tinh hinh cong ng nhu sau:

- S6 du phong no phai thu kho doi:

38.167.000 x 30% = 11. 650.100
20. 600.000 x 50% = 10.300.000
26.980. 000 x 70% = 17. 686. 000
Can ctr vao sd liéu trén ké toan ghi:
Nog TK 642: 39.236.100
Co6 TK 2293: 39.236.100
Tt nghiép vu trén va ghi vao S6 nhat ky chung, S cai va céc sd sach ké toan

khéc ¢o lién quan.
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Biéu s6 3.1: Trich S6 nhat ky chung

Pon vi: Cong ty ¢ phan 19-9.

bia chi: Khu cong nghiép Pinh Vii - Phuong

Dong Hai 1 - Quan Lé Chan - Hai Phong

SO NHAT KY CHUNG
Thang 12/2017

Mau so: S03a-DNN
(Ban hanh theo TT

133/2016/Qb-BTC ngay
26/08/2016 cua Bo truong BTC

Pon vi tinh:

ddng
N {:l y N A r .
gay Ching tir o SH TK So phat sinh
thang Dien giai
s SH NT bU Ng Cé
ghi so
15/12 HD2509 15/12 Ban container cho | 131 86.900.000
cong ty TNHH 511 79.000.000
Somn Cuong 3331 7.900.000
22/12 | HP2529 | 22/12 | Van chuyén hang | 131 3.300.000
cho cong ty cb 511 2.000.000
phin phat trién | 3331 300.000
Vinh Xuin
31/12 31/12 | Dw phong khoan | 642 39.236.100
thu khé doi 229.3 39.236.100
Téng cong 2 856 364 541 | 2856 364 541

Ngudi ghi so

(Ky, ghi ro ho tén)

Ngay 31 thang 12 nam 2017

K& toan trudng

(Ky, ghi ro ho tén)

Giam ddc

(Nguén trich: Céng ty c6 phan 19-9, 2017)

(Ky, déng ddu, ghi ré ho tén)
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Biéu s6 3.2: Trich Sé Cai
Pon vi: Cong ty ¢ phan 19-9.

bia chi:khu cong nghiép dinh Vii - Phuong
Pong Hai 1- Quan Lé Chan- Hai Phong

Tén tai khoan: Dw phong phai thu kho doi

SO CAI

Thang 12 nam 2017

S6 hiéu: TK 159

Mau s6: S03b-DNN
(Ban hanh theo TT
133/2016/Qb-BTC ngay
26/08/2016 cua Bo truong BTC

Ngay Chung twr TK S6 tién
than . Nga Dién giai doi
ghi s?) 50 higu thf'mz : wng Ne o
S6 du dau thing 12
S6 phat sinh
31/12 31/12 Du phong khoan thu 642 39.236.100
kho doi
Cong s6 phat sinh 39.236.100
S6 dw cudi thang 12 39.236.100
Ngay 31 thang 12 nam 2017
Ngudi ghi so Ké toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

(Nguon trich: Céng ty c6 phan 19-9, 2017)
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v Kién nghi 2: Tin hoc héa cong tic ké todn

Cong ty van con ap dung hinh thuc ké toan thu cong lam giam tién do
cong viée, vi vay doanh nghiép nén ap dung hinh thirc ké toan may dé viéc hach
todn cac nghiép vu kinh té phat sinh cling nhu viéc quan 1y sb lidu duoc thuc
hién nhanh chong, gon nhe va hiéu qua hon

Trong thoi dai hién nay hau hét cac cong ty di ap dung hinh thirc ké toan
may nén cong ty cling nén tiép thu su tién bo do dé gitp cho viéc quan 1y cac
nghiép vu kinh té ctua bo phan ké toan ciing nhu ban ldnh dao cua cong ty dé
dang hon. Dé doanh nghiép san xuit va kinh doanh dwochiéu qua thi cong tac
quan ly dong vai tro kha quan trong

Trude khi 4p dung phan mém ké toan cong ty cir nhan vién di dao tao dé
tiép can v6i phan mém ké toan, co kién thirc vé phan mém ké toan dé vé ap dung
tai cong ty

Néu cong ty hoan thién duoc bd may ké toan va ap dung phuong phap ké
toan may thi hi¢u qua cong viéc s€ cao hon, viéc cung cép thong tin va sb lidu s&
dugc chinh x4ac va nhanh chong hon gitip cac nha quan ly dua ra phuong phap
lanh dao cong ty tot hon 1am cho cong ty dat loi nhuan cao hon

Cong ty nén mua mot sé phan mém ké toan hiéu qua dang c6 mat trén thi
trrong: Misa, Misa, Vacom

- Phan mém ké toan FAST
- Phan mém ké toan MISA
- Phan mém keé toan VACOM.
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= Phan mém ké toan FAST

Trogitp  Két thic

!ﬁ mma: —

ﬂ Biododllplilno!bohmu:

! esmwaa-};;m

&:3 Gia thanh sx lién tuc

!

. &

Dmhmvcgiibln 'linhn&nghéw

\/i

Hinh 3.1: Giao dién hoat dong phan mém Ké todn mdy FAST

-Théng tin vé cac goi san pham cia FAST: FAST Accounting 14 phan

mém ké toan danh cho doanh nghiép vira va nhé véi 4 phién ban dap ung cho

cac loai hinh doanh nghiép: dich vy, thuong mai, xay lép, San Xuét.

- Thong tin don vi cung cap phan mém: Cong ty cd phan phan mém quan

1y doanh nghi€p FAST. Lién h¢: www.fast.com.vn
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* Phan mém ké toan MISA
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Hinh 3.2: Giao dién hogt dgng phan mém ké toan mday MISA
- Thong tin vé cac gbi san pham caa MISA: phan mém ké toan MISA
SME.NET 2017 1a phan mém ké toan danh cho ciac doanh nghiép vira va nho
phu hop trién khai cho doanh nghiép thudc moi linh vyc: thuong mai, dich vy,
xdy 1ap, san xuit voi cac goéi san pham nhu Express, Starter, Standard,

Professional, Enterprise.
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Hinh 3.3: Giao dién hoat déng phan mém ké todn VACOM
- Thong tin vé& gbi san pham, thong tin vé gia ca: lién hé don vi cung cap
phan mém: Cong ty c6 phan cong nghé phan mém ké toan VACOM.

- Website: www.vacom.com.vn

Panh gia cac tinh ning cta san pham theo nhu cau sir dung cua doanh
nghiép 13 mét trong nhitng budc di quan trong nhat nhiam lya chon mot san
pham phan mém ké toan phu hop voi gia ca hop 1y. Cong ty nén tham khao

truéc mot s6 phﬁn mém dé dua ra lya chon diang dan.

Sinh vién: Vi Thi Lan Hwong- QT1801K 72


http://www.vacom.com.vn/

Truwong Pai hoc Dan Lap Hai Phong

KET LUAN VA KIEN NGHI

1. Kétluan

Vé 1y luan, dé tai da hé thdng hoa duoc 1y luan chung vé ké toan thanh
toan vo1 ngudl mua, ngudi ban trong doanh nghigp.

V& thyc tién, dé tai di mo ta va phan tich dugc thuc trang cong tac ké toan
thanh toan véi ngudi mua, ngudi ban tai Cong ty c6 phan 19-9 mét cach khach
quan, trung thuc thong qua s liéu thang 12 nam 2017 minh chiémg cho cac 1ap
ludn dwa ra. Qua qua trinh thuc tap duoc tiép can thuc té tai cong ty, em nhan
thay cong tac ké toan hang hoa cta coéng ty c6 mot s6 wu diém va han ché chinh
sau:

- Uu diém:

+ Bod may ké toan cua cong ty duoc to chic theo hinh thuc tap trung,
kha gon nhe nhung cé tinh hoan thién twong ddi cao, hoat dong né nép véi quy
trinh lam viéc khoa hoc.

+ Heé thong so sach, tai khoan ké toan khoa hoc, tuan thu dung ché do ké
toan ban hanh theo thong tu 133/2016/TT-BTC ngay 26/08/2016

+ V& cong tac ké thanh toan duoc thuc hién kha chit ch&, khoa hoc, phu
hop V6i tinh hinh don vi, cung cip thong tin nhanh va chinh xac vé tinh hinh
cong ng.

-Han ché:

+ Cong ty chua tién hanh trich 1ap du phong no phai thu khé doi.

+ (Cong tac ghi chép so sach ké toan chua hiéu qua

2. Kién nghi

Tir thyuc trang néu trén, dé tai da dua ra dugc mot sé giai phap nham ting
cuong cong tac quan 1y cong no tai Cong ty cd phan 19-9.

- Cong ty nén ting cuong cong tac quan 1y cong no bang cach tng dung
cong nghé¢ thong tin phuc vu cong tac ghi chép nhanh va hi¢u qua hon.

- Cong ty can trich 1ap du phong no phai thu kho doi dé dam bao dé
nguyén tac than trong trong ké toan.

Céc kién nghi dé xuat déu xuat phat tir thuc té tai cong ty nén co thuc té
kha thi.
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