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Khoéa Luin tot nghiép Trwong PH Dan Lap Hai Phong

LOI MO DAU

Trong co ché thi truong hi¢n nay, hoat dong san xuét kinh doanh cua
doanh nghiép déu hudéng téi muc tiéu loi nhuan. Mot trong cac bién phap dé
tang loi nhuén 13 tim moi cach dé cit giam chi phi san xuat & mic ¢6 thé chap nhan
dugc. La mot bo phan cdu thanh chi phi san xuét doanh nghiép, chi phi nhan cong
c6 vi tri rat quan trong, khong chi 1a co s¢ dé xac dinh gia thanh san pham ma con
14 cin cir dé xac dinh cac khoan ndp vé BHXH, BHYT, BHTN va KPCP.

C6 thé noi, tién lwong 1a ngudn thu nhap chii yéu cia ngudi lao dong. Do
d6, tién luong phai dam bao bu dip stc lao dong ma ho d3 bo ra nhim tai san
xuat stre lao dong, dap ung dugc nhu cau can thiét trong cudc sdng cua ho. Vi
vay, ddi voi mdi doanh nghiép, lya chon hinh thurc tra luong nao cho phu hop,
nham thoa man loi ich nguoi lao dong thuc sy 1a don béy kinh té, khuyén khich
ting nang xuit lao dong va co y nghia hét sirc quan trong. Tuy theo dic diém
ctia mdi doanh nghiép ma td chirc hach toan tién luong cho hop 1y, dam bao tinh
khoa hoc va thuc hién diang d4n ché d6 tién luong va quyén lo1 cho nguoi lao
dong, dic biét 13 phai dam bao tinh dung, tinh du chi phi tién luong va céc
khoan trich ndp theo luong cho nguoi lao dong trong doanh nghiép.

Xét trong mbi quan hé v6i gia thanh san pham, tién lwong 1a mot bo phan
quan trong ctia chi phi san xuét. Vi vy, viéc thanh toan, phan bd hop 1y tién
lwong vao gia thanh san pham, tinh da va thanh toan kip thoi tién lwvong cho moi
nguoi lao dong s& gop phan hoan thanh ké hoach san xuét, ha gia thanh san
pham, ting ning xuit lao dong, tang tich luy va cai thién doi séng ngudi lao
dong. Tién luong 1a mot trong nhimg “don bay kinh té”quan trong. Xa hoi
khong nglmg phat trién nhu cau cua con nguoi khong ngimg tang lén doi hoi
chinh sach tién luong ciing phai c6 nhitng d6i mai cho phu hop.

Gan chat véi tién luong 1a cac khoan trich nop theo lwong gom BHXH,
BHYT, KPCD, BHTN né ¢6 lién quan dén moi ngudi lao dong trong doanh
nghiép. Cong ty C6 Phan may xuit khau Viét Thai voi nhiém vu phat trién
ngudn vén chu quan, déng thoi hoat dong cé hiéu qua, ning cao chat luong doi
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song cho nguoi lao dong va hoan thanh nghia vu dong gop véi Nha nudc nén
viée to chirc cong tac ké toan tién luong phu hop, hach toan dung du va thanh
toan kip thoi c6 mdt ¥ nghia to 16n vé mat kinh té xa hoi cling nhu vé mat chinh tri.

Nhan thirc dugc vai tro quan trong cia van dé nay em da chon dé tai “Hoan
thién t6 chirc cong tic ké toan tién lwong va cac khoan trich theo lwong tai
Cong ty C6 Phan may xuat khau Viét Thai ” cho bai khoa luan tot nghiép cua
minh.

Bai khoa luén tot nghiép ctia em bao gdm 3 phan:

Chwong 1: Ly luin co ban vé to chirc ké toan tién lwong va cac khoan
trich theo lwong trong doanh nghiép.

Chuwong 2: Thuc trang t6 chirc ké toan tién lwong va cac khoan trich
theo lwong tai Cong ty C6 Phan may xuat khau Viét Thai.

Chwong 3: Mgt s6 y kién dé xuat nham hoan thién viéc to chirc ké
toan tién lwong va cic khoan trich theo lwong tai Cong ty C6 Phan may
xuit khau Viét Thai.

Vi kinh nghi¢ém ban than con han ché, thoi gian thuc tap nga"m nén em
chua tim hiéu duoc nhiéu, bai khoa luan khong tranh khoi nhiing thiéu s6t. Em
rat mong nhan duogc sy gop ¥ cua thiy gido, ¢ gido va cic cb chf, anh chi &
Cong ty C6 Phan may xuét khau Viét Thai dé hoan thién hon cong tac sau nay.
Em xin chan thanh cdm on céac c6 chu, anh chi trong Cong ty CP may xuét khau
Viét Thai va cd gido hudng dan Th.s Lé Thi Nam Phuong d3 tao diéu kién giup

dd em hoan thanh bai khoa luan nay.

Sinh vién: D6 Thi Quynh- QT1801K 2



Khoéa Luan tot nghiép Trwong PH Dan Lap Hai Phong
CHUONG 1
LY LUAN CO BAN VE TO CHUC KE TOAN TIEN LUONG VA CAC
KHOAN TRiCH THEO LUONG TAI DOANH NGHIEP

1.1. TIEN LUONG VA BAN CHAT CUA TIEN LUONG.
1.1.1 Khai niém tién luwong

- Tién luong 1 biéu hién bang tién ctia hao phi lao dong sdng can thiét ma
doanh nghiép phai tra cho ngudi lao dong theo thoi gian, khéi lwong va chat
luong cong viec ma nguoi lao dong di cong hién cho doanh nghiép.

- Tién luong 1a tién tra cho strc lao dong tic 1a gia ca stc lao dong ma
ngudi sir dung lao dong va ngudi lao dong thoa thudn véi nhau theo nguyén tac
cung cau, gia ca thi truong va phap luat Nha nude.

-Tién luong 13 ngudn thu nhap cha yéu cua can bd cong nhan vién chic.
Ngoai ra, ho con dugc hudng tro cép bao hiém xi hoi trong khoang thoi gian
nghi viéc, dm dau, thai san, tai nan lao dong, huu tri, tr tuét cung vo1 cac khoan
tién thuong thi dua, thudng ning suit lao dong, thuong ning suat.

Tir khai niém trén ta thay tién luong va cac khoan trich theo luong c6 dic
diém sau:

- Tién luong dugc tra bang tién.

- Tién luong duoc tra sau khi hoan thanh cong viéc cin ctr vao san luong
va chét lugng lao dong trong do:

+ S6 lao dong dugc tinh bang ngay cong, s lugng san pham hoan thanh.

+ Chét luong lao dong dugc thé hién théng qua ning suét lao dong cao
hay thap, san pham dep hay x4u...

Tién luong 13 mot pham tri kinh té gin lién véi lao dong, tién té va nén
san xuét hang hoa. Trong diéu kién ton tai nén san xuat hang hoa va tién té, tién
lwong 1a mot yéu tb chi phi san xuét kinh doanh cdu thanh nén gia thanh cua san

phém, lao vu, dich vu.
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1.1.2 Vai tro va chirc niing cia tién lwong
1.1.2.1 Vai tro cia tién lwong

Tién luong 13 ngudn thu nhap chinh cta ngudi lao dong, 1a yéu t6 dé dam
bao tai san xuat xa hoi, 14 mot bd phan dic biét cua san xuit x4 hoi. Vi vay tién
luong dong vai trd quyét dinh trong viéc phat trién va 6n dinh kinh té gia dinh.
O day, trude hét tién luong phai dam bao dugc nhimg nhu ciu thiét yéu cua
nguoi lao dong nhu an, &, sinh hoat, di lai,....tac 1a tién lvong phai duy tri dugc
cudc song tdi thiéu cua ngudi lao dong. Chi khi c6 dugc nhu vay tién lvong méi
thuc sy ¢6 vai tro quan trong kich thich lao dong va nang cao trach nhi¢m cua
nguoi lao dong trong san xuat xa hoi va tai san xuat xa hoi. Pong thoi ché do
tién luong phu hop véi strc lao dong di hao phi s& dem lai sy lac quan tin tudng
vao doanh nghiép va ché d6 ho dang song.

Nhu vay tién luong c6 vai tro d6i véi su song cia con ngudi tir d6 1a don
bay kinh té dé no c6 thé phat huy tdi da noi luc hoan thanh cong viéc. Khi nguoi
lao dong duoc hudng tién cong ximg dang véi ning luc ma ho bo ra thi luc d6
viéc gi ho ciing s& 1am duoc. Nhu vay c6 thé noi tién luong d3 gitip nha quan 1y
diéu hanh phéan phdi cong viéc duoc dé dang va thuan loi.

Trong doanh nghiép viéc st dung cong cu tién lvong ngoai muc dich tao
vat chat cho nguoi lao dong tién luong con cé ¥ nghia 16n trong viéc theo ddi
kiém tra va giam sat ngudi lao dong. Tién luong duoc st dung nhu mét thude
do hi¢u qua cong vi¢c, ban than tién lvong 1a mot bd phan cu thanh bén chi phi
san xuat, chi phi ban hang va chi phi quan 1y trong doanh nghiép. Vi vay né 1a
yéu t6 ndm trong gia thanh san pham va anh hudng téi két qua kinh doanh cia
doanh nghiép. Vi nhitng vai tro to 16n nhu trén cta tién luong trong san xuét va
doi séng thi viéc lya chon hinh thtic tra luong cho phu hop voi diéu kién san
xuét, dac diém san xuat kinh doanh cta timg nganh, ting doanh nghiép s& co tac
dung tich cuc trong viéc thuc ddy ngudi lao dong quan tam dén két qua lao dong
va hiéu qua san xuat. Py ludn 13 vin dé néng bong trong tat ca ciac doanh
nghiép vé mot ché do tién luong hop 1y dam bao duoc loi ich cia ngudi lao

dong, nguoi sir dung lao dong cling nhu toan xa hoi.
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1.1.2.2 Chirc ning ciia tién lwong

¢ Chirc nang kich thich ngwoi lao dong

Tién luong dam bao va gop phan tac dong dé tao thanh co cdu lao dong
hop 1y, trong toan bd nén kinh té, khuyén khich phat trién nganh va lanh tho.
Khi ngudi lao dong duoc tra cong xung dang sé tao niém say mé tich cuc lam
viéc, phat huy tinh than lam viéc sang tao, tu hoc héi dé nang cao trinh do
chuyén mon nghiép vu gan trach nhiém ca nhan vdéi loi ich tap thé va cong viéc.

Tién luong 1a don bay kinh té, 13 cong cu khuyén khich vat chat va dong
luc thuc day kinh té phat trién. Nhu vay, tién luong phai duogc tra theo két qua
cua nguoi lao dong, mdi khuyén khich dugc nguodi lao dong lam viée cé hi¢u
qua va nang sut.

s Chirc ning giam sat cua lao djng

Nguoi st dung lao dong thong qua viéc tra lvong cho nguoi lao dong co
thé tién hanh kiém tra, theo ddi nguodi lao dong lam viéc theo ké hoach td chirc
ciia minh dé dam bao tién lwong bo ra phai dem lai két va hiéu qua cao. Nha
nudc giam sat lao déng bang ché do tién luong dam bao quyén loi téi thiéu cho
nguoi lao dong, khi ho hoan thanh cong viéc. Dac biét trong truong hop nguoi
st dung lao dong vi strc €p, vi lgi nhuan ma tim moi cach giam chi phi trong do
c6 chi phi tién luong tra cho ngudi lao dong can phai duoc khac phuc ngay.

Ngoai 2 chirc ning vira néu con mét so chirc nang khac nhu: chirc ning thanh
todn, chtic ning thudc do gia tri stc lao dong, chirc nang diéu hoa lao dong.
1.1.3 Cac hinh thirc tra lwong trong doanh nghiép

Tién luong tra cho ngudi lao dong phai quan triét nguyén tic phan phdi
theo lao dong, tra luong theo sb lugng va chét luong lao dong. Viée tra luong
cho ngudi lao dong theo sb luong va chét luong lao dong c6 ¥ nghia rat quan
trong trong viéc dong vién, khuyén khich nguoi lao dong phat huy tinh than dan
chu, thiic day ho hang say lao dong sang tao ning cao ning sut lao dong nham
tao ra clia cai vat chit cho xa hoi, nang cao doi séng vét chat va tinh than cua
mdi thanh vién trong xa hoi.

Hién nay viéc tra luong cho nguoi lao dong duge tién hanh theo cac hinh thirc:
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1.1.3.1 Tra lwong theo sian pham

-La phuong thirc tinh tra lwong cho ngudi lao dong theo chat luong va sb
lugng san phém hodc cong viéc da hoan thanh.

- La phuong thirc tra luong cd tic dung khuyén khich ngudi lao dong
nang cao nang suat lao déng gdp phan ting sd luong san pham, gan chit ning
sudt lao dong véi thu lao lao dong.

- Cong thtrc tinh:

L=DG* Q

Trong do:

-DG: don gié tién luong

-Q: murc san lugng thuc té

-L: lwong tinh theo san pham

Vi du: Ban duoc giao cho san Xuit 40 so mi. Mot chiéc 4o ban lam ra
dugc tra 70.000VND tién cong. Gia su, ban lam dugc 40 céi 4o thi luong cua
ban nhu sau:

Luong =70.000 * 40 =2.800.000VND
< Uu diém:

La mdi quan hé giira tién lwong cong nhan nhan duoc va két qua lao dong
thé hién ré rang nguoi lao dong xac dinh ngay duoc tién lwong ciia minh, do
quan tdim dén nang sut chat lugng san pham cua ho.

% Nhwoc diem

Nguoi lao dong hay quan tdim dén sb luong san pham nhung it quan tim
dén chat luong san pham, tinh than tap thé twong tro 1in nhau trong qua trinh
san xuat kém, hay c6 tinh trang giau nghé, giau kinh nghiém.
1.1.3.2 Tra lwong theo thoi gian

— La vi€c tinh trd lvong cho nhan vién can ctr vao thoi gian lam vi¢c thyuc
té va trinh d6 tay nghé. Nghia 13 can cr vao thoi gian 1am viée va cip bac luong
quy dinh cho cac nganh nghé dé tinh toan tra luvong cho nguoi lao déng. Cach

tinh nay thuong ap dung cho lao dong lam cong tac van phong hanh chinh quan
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2 ghiép g

tri, tai vu ké toan,... hoac nhiing cong viéc chua xay dung duogc dinh muc lao
déng, chua ¢ gia luong san pham.

Luong thang: 1 tién luong tra c6 dinh trong 1 thang trén co sé hop dong
lao dong:

Céch tinh: Lwong thang= Ltt*( Hcb +Hpc)

Trong do:

-Ltt: muc luong tbi thiéu

-Hcb: hé s6 cap bac luong cua ting ngudi

-Hpc: hé s6 cac khoan phu cap

Tién luong thang

Luong thang =
S6 ngay trong thang theo ché do
o Uu diém
-Phu hop voi cong viéc khong dinh mirc hodc khong nén dinh mirc
- Tinh toan don gian, d& hiéu, 4p dung cho nhiing lao déng & bd phan gia
tiép, nhiing noi khong c6 diéu kién xac dinh chinh xac khéi luong hoan thanh.

e Nhuoc diém

- Do cha thyc sy gan véi két qua san xudt nén hinh thtrc nay chua tinh dén
mot cach day du chat luong lao dong, chua phat huy hét kha niang sén c6 cua
ngudi lao dong,chua khuyén khich nguoi la déng quan tim dén két qua lao
dong.
1.1.3.3 Tra lwong khoan

- La hinh thirc tra luong khi nguoi lao dong hoan thanh dugc khéi cong
viéc theo dung chat luong dugc thoa thuan gitta nguoi thué lao dong va nguoi
lao dong.

- Hinh thirc nay lam cho ngudi lao déng quan tim dén sé luong va chat
luong lao dong cua minh, ngudi lao dong co6 tinh than trach nhiém cao vdi san
pham minh 1am ra.

- Cong thuc tinh: Lwong = Pon gia khoan * Khdi lwgng cong viéc
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1.1.3.4. Tra lwong theo doanh thu

La hinh thic tra lwrong ma thu nhap nguoi lao dong phu thudc vao doanh
sO dat dugc theo muc tiéu doanh sé va chinh sach luong, thuong doanh sé quy
dinh cta cong ty.

— Phuong thuc trd luong nay thuong dugc 4p dung cho nhan vién ban
hang, nhan vién kinh doanh.

— Cac hinh thtrc lvong, thuéng theo doanh thu:

+ Luong, thuong doanh s nhom.

+ Luong, thuong doanh s ¢4 nhén.

+ Cac hinh thtc thuong kinh doanh khac: cong ng, phat trién thi
trudong,thudng theo mdc muc tiéu dat dugc, ...

1.1.4. Nguyén tic hach toan lao dong va tién lwong

Pé d¢am bao cung cap thong tin kip thoi cho quéan 1y, doi hoi hach toan lao
ddng va tién luong phai quan triét cic nguyén tic:

* Phdi phdn logi lao dong hop ly

Do lao dong trong doanh nghi¢p co nhiéu loai khac nhau nén dé thuén loi
cho viéc quan 1y va hach toan, can thiét phai tién hanh phéan loai. Phan loai lao
dong 1a viéc sap xép lao dong vao cac nhom khac nhau theo nhimg dic trung
nhat dinh. Thong thuong, lao dong dugc phéan thanh cac tiéu thuc sau:

+ Phan theo tho1 gian lao dong, toan bo lao dong co thé chia thanh lao
dong thuodng xuyén, trong danh sach (gom ca hop dong ngan han va dai han) va
lao dong tam thoi, mang tinh thoi vu. Cac phén loai nay gitip doanh nghiép nim
duoc téng lao dong ctia minh, ttir do6 cé ké hoach st dung, boi dudng, tuyén dung
va huy dong khi can thiét. Pong thoi xac dinh cac khoan nghia vu v6i ngudi lao
dong va vdi1 nha nudc dugc chinh xac.

+ Phan loai theo quan hé v&i qua trinh san xuat

Dua vao mdi quan hé cua lao dong voi qua trinh san xuét, lao dong cua
doanh nghiép chia thanh hai loai:

Lao dong truc tiép san xudt: Lao dong truc tiép san xudt chinh 1a bo phan

cong nhan tryc tiép san xuat hay tham gia vao qua trinh san xuat san pham hay
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thyc hién céc lao vu, dich vu. Thudc loai ndy thuong bao gom nhimg ngudi diéu
khién thiét bi, mdy moc dé san xuat san pham (ké ca can bo truc tiép str dung),
nhitng nguoi phuc vu qua trinh san xuét (van chuyén, bdc d nguyén vat lidu
trong ndi bd, so ché nguyén vit lidu trude khi dwa vao diy chuyén..).

Lao dong gian tiép san xuét: Pay 1a bo phan lao dong tham gia mot cach
gian tiép vao qua trinh san xuat kinh doanh ctia doanh nghiép. Thudc bd phan
nay bao gém nhan vién k¥ thudt (tryc tiép lam cong tac ky thuat hoac td churc,
chi dao hudng dan ky thuat), nhan vién quan 1y kinh té (truc tiép 1anh dao, to
chue, quan 1y hoat dong san xuat kinh doanh nhu gidm déc, pho giam dbc, can
bd phong ban ké toan, théng ké, cung tiéu...), nhan vién quan 1y hanh chinh
(nhimg nguoi lam cong tac to chic, nhan su, van thu, quan tri...).

Céch phan loai nay gitip doanh nghi¢p danh gia dugc tinh hop ly cta co
ciu lao dong. Tur d6, c6 bién phap t6 chirc, b tri lao dong phu hop voi yéu cau
cong viéc, tinh giam bo mdy gian tiép.

+ Phén loai theo chiic ning cia lao dong trong qua trinh san xuét kinh
doanh.

Theo cach nay toan bd lao dong trong doanh nghiép dugc chia thanh 3
loai:

% Lao dong thyuc hién chirc ning san xuat, ché bién: Bao gom nhiing lao
dong tham gia truc tiép hodc gian tiép vao qua trinh san xuat, ché tao san pham
hay thuc hién céc lao vy, dich vu nhu cong nhan tryc tiép san xuat, nhan vién
phan xudng...

% Lao dong thuc hién chirc nang ban hang: La nhiing lao dong tham gia
hoat dong ti€u thu san phém, hang hod, lao vu dich vu nhu nhan vién ban hang,
tiép thi, nghién ctru thi truong...

¢ Lao dong thuc hién chirc nang quan ly: La nhitng lao dong tham gia
hoat dong quan tri kinh doanh va quan 1y hanh chinh cia doanh nghi¢p nhu cac
nhan vién quan 1y kinh té, nhan vién quan 1y hanh chinh...

Cach phan loai nay c6 tac dung gitip cho viéc tap hop chi phi lao dong
duoc kip thoi, chinh x4c, phan dinh duoc chi phi san phadm va chi phi thoi ky.
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* Phén logi tién lwong mét cdch phit hop

Do tién luong co nhiéu loai v&i tinh chit khac nhau, chi tra cho cac dbi
tuong khac nhau nén can phan loai tién luong theo tiéu thirc phu hop. Trén thuc
té co rat nhiéu cach phan loai tién luong nhu:

- Phaén loai tién luong theo cach thtrc tra lvong: Luong san pham, luong
thot gian.

- Phan lai theo ddi tuwong tra luong: Luong truc tiép, luong gian tiép.

- Phan loai theo churc nang tién lvong:Luong ban hang, lvong quan 1y.

Mobi cdch phdn loai déu cé nhitng tdc dung nhdt dinh trong qudn Iy,

-V¢é mat hach toan, tién lvong dugc chia lam 2 loai 1a tién luong chinh va
tién luong phu.

+ Tién luong chinh: La bd phan tién luong tra cho nguoi lao dong trong
thoi gian thuc té co lam viéc bao gdm ca tién luong cip bac, tién thudng va cac
khoan phu cip c6 tinh chit tién luong.

+ Tién lwong phu: La bo phan tién luong tra cho nguoi lao dong trong
thoi gian thuc té khong 1am viéc nhung duge ché d6 quy dinh nhu nghi phép,
hoi hop, hoc tap, 18 tét, ngliing san xuat...

Céch phan loai nay khong nhing gitp cho viéc tinh toan, phan bo chi phi
tién luong chinh x4c ma con cung cap thong tin cho viéc phan tich chi phi tién
luong.

1.1.5. Quy lwong, quy BHXH, quy BHYT, quy KPCD, quy BHTN.
1.1.5.1. Lwong

Quy tién luong ctia doanh nghiép 1a toan bo sb tién lwong ma doanh
nghiép dung dé tra cho tat ca cac loai lao dong do doanh nghiép truc tiép quan
Iy va sir dung bao gdm cac khoan sau:

-Tién luong tinh theo thoi gian

-Tién lwong tinh theo san pham

-Tién luong cong nhat, tién luong khoan

-Tién luong cho ngudi lao dong ché tao ra san pham hong trong pham Vi

quydinh
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-Tién luong tra cho ngudi lao dong trong thoi gian nglimg san xuat do
nguyén nhan khach quan.

-Tién lwong tra cho nguoi lao dong trong qué trinh diéu dong cong tac, di
1am nghia vu trong pham vi ché d6 quy dinh.

-Tién luong tra cho nguoi lao dong khi nghi phép, di hoc theo ch é do.

-Tién nhuan bit, giang bai

-Tién thudng co tinh chat thudng xuyén

-Phu cdp lam dém, thém gio, ting ca

-Phu céap day nghé

-Phu cép cong tac luu dong

-Phu cép khu vue, tham nién

-Phu cép trach nhiém

-Phu cép cho nhiing ngudi 1am cong tac khoa hoc c6 tai nang

-Phu cép hoc nghé

-Tro céap thoi viéc

-Tién an giita ca ctia nguoi lao dong
1.1.5.2. Quy béo hiém xa hi (BHXH).

Quy BHXH 1a quy dung dé tro cip cho nguoi lao dong c6 tham gia dong
gop cac quy trong cac truong hop bi suy giam kha ning lao dong nhu 6m dau,
thai san, huu tri, tir tuét, tai nan lao dong.....

Quy BHXH do nguoi sur dung lao dong va nguoi lao dong cung dong gop.

BHXH la sy dam bdo thay thé hodc bu dép duoc mot phﬁn thu nhép doi
v6i ngudi lao dong khi ho gip phai bién cb 1am suy giam kha ning lao dong
hodc mit viéc 1am, bang cach hinh thanh st dung mot quy tai chinh tip trung do
su dong gop cua ngudi st dung lao dong va ngudi lao dong, nhim bao dam an
toan doi séng cho ngudi lao dong va gia dinh ho gdp phan dam bao trat ti an
toan xa ho.

O Viét Nam hién nay moi nguoi lao dong c6 tham gia dong gop BHXH
déu c6 quyén huong BHXH. Pong BHXH 1a tu nguyén hay bat budc 13 tuy

thudc vao loai doi tuong va dé dam bao cho nguoi lao dong dugc hudng céac ché
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do BHXH thich hop. Phuong thirc dong BHXH dua trén co sé& mic luong quy
dinh dé dong BHXH dbi v&i ngudi lao dong.

Theo quy dinh hién hanh, 1/12/2015 theo QD 959/Qb-BHXH cua Nha
nuéc, BHXH duoc hinh thanh bang cach trich 26% trén tong sé tién lwong phai
trd cho nhan vién trong tung thoi ki trong do:

- 18% do nguoi st dung lao dong dong va khoan nay duogc tinh vao chi
phi san xuét kinh doanh.

- 8 % do nguoi lao dong dong va khodn nay trir vao thu nhép cua nguoi

lao dong.

Quy BHXH dugc chi tiéu cho cac trudng hop: Nguoi lao dong dm dau,
thai san, tai nan lao dong, bénh nghé nghiép, huu tri, tu tuét, quy nay do co quan
BHXH quan ly.
1.1.5.3. Quy béo hiém y té (BHYT).

Quy BHYT la quy dung dé dai tho cho ngudi lao dong c6 tham gia dong
gop cac quy trong hoat dong kham chita bénh, dugc hinh thanh bang cach trich
4,5% trén tong quy lwong cip bac.

Trong do:

- 3% do nguoi st dung lao dong dong va dugc tinh vao chi phi san xuat
kinh doanh.

- 1,5% do nguoi lao dong dong gop va khau trir vao tién luong.

Quy BHYT dugc ndp lén co quan chuyén moén (thuong dudi hinh thirc
mua BHYT) dé bao vé cham soc strc khoé cong nhan vién.

Quy BHYT duoc chi cho nguoi lao dong thong qua mang ludi y té, khi
ngudi lao dong dm dau thi moi chi phi vé kham chita bénh déu duoc co quan
BHYT chi tra thong qua dich vu kham chita bénh & cac co sé y té chi khong chi
tra truc tiép cho bénh nhan (nguoi lao dong).
1.1.5.4. Quy kinh phi cong doan (KPCD).

La khoan tién do chu doanh nghiép dong dé phuc vu cho hoat dong cua td
chtic cong doan. Quy KPCP duoc tinh bang 2% trén luong thyc té ciua ngudi

lao ddng, tinh vao chi phi san xuét kinh doanh.
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Quy KPCP duoc phan cap quan 1y va chi tiéu theo ché do quy dinh: 1%
ndp lén cap trén, 1% chi cho hoat dong cong doan co so.

Viéc chi tiéu quy KPCD phai chap hanh theo ding quy dinh, t6 chic cong
doan cac cap co trach nhiém quan 1y viée st dung quy nay dang muc dich..

Tang cudng quan 1y lao dong, cai thién va hoan thién viéc phan bd va sir
dung c6 hiéu qua luc lugng lao dong, cai tién va hoan thién ché do tién luong,
ché d6 sir dung quy BHXH, BHYT, KPCP dugc xem la phuong phép hiru hiéu
dé kich thich nguoi lao dong gén b6 vo1 hoat dong san xuét kinh doanh, rén
luyén tay nghé, nang cao ning suét lao dong.

% Tién luong tra cho nguoi lao dong trong thoi gian ngimg san xuét do
nguyén nhan khéch quan.

- Tién luong tra cho ngudi lao dong trong qua trinh diéu déng cong tac, di
lam nghia vu trong pham vi ché d6 quy dinh.

- Tién luwong tra cho ngudi lao dong khi nghi phép, di hoc theo ch é do.

- Tién nhuan but, giang bai

- Tién thudng co tinh chét thuong xuyén

- Phu cip lam dém, thém gio, ting ca

- Phu cip day nghé

- Phu cip cong tac luu dong

- Phu cép khu vuc, tham nién

- Phu cép trach nhiém

- Phu cip cho nhitng nguoi lam cong tac khoa hoc ¢6 tai ning

- Phu cap hoc nghé

- Tro cép thoi viéc

-Tién n giita ca ctia nguoi lao dong
1.1.5.5. Quy bao hiém that nghiép (BHTN).

BHTN 1a khoan hd tro tai chinh tam thoi cho nguoi lao dong mat viéc ma
dap Gmg du yéu cau cta luat dinh.

Péi twong dugc nhan bao hiém that nghiép 1a nhitng ngudi bi mat viée

khong do 161 ctia c4 nhan ho. Nguodi lao dong van dang c6 gang tim kiém viéc
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lam, sin sang nhan céng viéc moi va ludn nd luc nham cham dat tinh trang that
nghiép. Nhitng ngudi lao dong nay s& duoc hd tro mot khoan tién theo ti 18 nhat
dinh. Ngoai ra, chinh sach BHTN con hd tro hoc nghé va tim viéc 1am ddi véi
NLD tham gia BHTN.

Theo quy dinh cta Luat Bao hiém x4 hoi thi mirc dong bao hiém thét
nghiép dugc quy dinh nhu sau:

- Ngudi lao déng dong bao hiém that nghiép bang 1% tién luong, tién
cong thang

- Nguoi st dung lao dong dong bang 1% quy tién luong, tién cong thang.

- Nha nuéc hd trg 1% trén quy tién luong, tién cong thang.

Péi tuong dugc nhan bao hiém thit nghiép 1a cong dan Viét Nam lam
viéc theo hop dong lao déng hodc hop dong 1am viéc ma cic hop dong nay
khong xac dinh thoi han hoac xac dinh thot han tir du 12 thang - 36 thang véi
nguoi su dung lao dong co tur 10 lao dong tro 1én.

* Quy ché luong, BHXH, BHYT, BHTN, KPCD nam 2016:

1/12/2015 theo QD 959/QD-BHXH thi phia doanh nghiép dong 18% vao
quy BHXH (3% vao quy 6m dau va thai san, 14 % vao quy huu tri va tir tuat,
1% vao quy tai nan lao dong, bénh nghé nghiép).

Biéu 1.1: Bdng ty 1¢ trich cdc khoan bao hiém nam 2016

Bang ty 18& trich cic khoan bao hiém nhu sau:

Loai bao hiém Doanh nghiép d6ng  Ngudi lao dong dong  [Tong cong
BHXH 18% 8% 26%
BHYT 3% 1,5% 4.5%
BHTN 1% 1% 2%
TONG 21,5% 10,5% 32,5%

Thém KPCD 2% 0 2%
Tong phai nop 34,5%
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e Muc luong téi thidu ving ddéng BHXH 4p dung tir negay 01 /01 /2016 theo
nghi dinh 122/2015/ND-CP:

Mtc luong téi thiéu ving 1a muc luong thip nhit 1am co so dé doanh
nghiép va nguoi lao dong thoa thuan tra lwong. Trong d6, muc luong tra cho
ngudi lao dong 1am viée trong diéu kién lao dong binh thuong, dam bao dua gio
lam viéc binh thuong trong thang va hoan thanh dinh muc lao dong hoac cong
viéc da thoa thuan phai dam bao:

+ Khong thap hon murc luong téi thiéu ving ddi véi ngudi lao dong chua
qua dao tao 1am cong viéc don gian nhat.

+Cao hon it nhat 7% so voi muc luong tdi thiéu ving ddi véi nguoi lao
dong da qua hoc nghé.

Biéu 1.2: Mitc liwong toi thiéu ving nam 2016:

Vung Mtc luong t6i thiéu
Ving I 3.500.000 dong/ thang
Vung II 3.100.000 d6ng/ thang
Ving III 2.700.000 d6ng/ thang

Ving IV 2.400.000 dong/ thang

1.1.6 Trich truéc tién lwong nghi phép theo ké hoach ciia cong nhan truc
tiép san xuit

Hang nam theo quy dinh cong nhan trong danh sach cia doanh nghiép
dugc nghi phép ma van huong du luong. Tién luong nghi phép duogc tinh vao
chi phi mot cach hop 1y vi n6 anh hudng téi gia thanh cua doanh nghiép.

Néu doanh nghiép b tri cho cong nhan nghi phép déu dan trong niam thi
tién lwong nghi phép duoc tinh truc tiép vao chi phi san xudt( nhu tién luong
chinh), néu doanh nghiép khong b tri cho cong nhan nghi phép déu dan trong
nim va dé dam bao cho gia thanh khong bj ting dot bién thi tién luong nghi

phép ciia cong nhan duogc tinh vao chi phi san xuét kinh doanh thong qua
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phuong phép trich trudc theo ké hoach. Cudi nam s& diéu chinh s tién trich
truée theo ké hoach cho phu hop véi thuc tién tién lvong nghi phép. Trich trude

tién luong nghi phép chi dugc thyuc hién doi v6i cong nhén truc tiép san xuat.

Mirc trich trude tién lwvong nghi phép Tién luong chinh phai Ty 1€
clia cong nhan san xuét theo ké = tra cong nhan san xuat *  trich
hoach (theo thang) trong thang trudce

Trong do:

S ) Tong s6 tién luong nghi phép KH nam cia CNTTSX
Ty 1€ trich trudc =

Téng s6 tién luong chinh theo KH nam cia CNTTSX

1.2.  Té chirc ké toan tién lwong va cac khoan trich theo lwong
1.2.1. To chire chirng tir va tai khoan
1.2.1.1. Churng tir ké toan

- Bang chiam cong

- Phiéu x4c nhén san phém hoidc khéi lugng cong viéc hoan thanh

- Phiéu nghi hudng bao hiém x3a hoi

- Bang thanh toan luong

- Bang thanh toén tién thudng

- Bang phén bo luong

- Bang thanh toan tién bao hiém xa hoi
1.2.1.2. Tai khoan st dung

* Tai khodn 334: Phdi tra nguoi lao dong

Tai khoan nay dung dé phan 4nh cac khoan phai tra va tinh hinh thanh
toan luong cho ngudi lao dong ctia doanh nghiép vé tién luong, tién cong, tién
thuong, bao hiém x3 hoi va cac khoan khac phai tra khac thudc vé thu nhap cia

nguoi lao dong.

Sinh vién: D6 Thi Quynh- QT1801K 16



Khoéa Luin tot nghiép Trwong PH Dan Lap Hai Phong
Nog TK334 Co

SDPK: Tién luong,tién cong,
BHXH va cac khoan khac con phai

trd nguoi lao dong

- Cac khoan tién luong, tién cong, tién|- Cac khoan tién luong, tién cong,
thuong c6 tinh chat lwong, BHXH va|tién thudng cé tinh chat lwong, bao
cac khoan khac da tra, da chi, da ung hiém xa hoi va cac khoan khac phai
trudc cho nguoi lao dong. trd, phai chi cho nguoi lao dong.

- Céc khoan khau trir vao tién luong cua

nguoi lao dong.

SDCK: Cac khoan tién luong, tién
cong, tién thudng co tinh chat luong
va cac khoan khac con phai tra cho

nguoi lao dong.

Tai khodn 334 ¢6 thé c6 s0 du bén NOQ. Sb du bén No TK 334 rat cé biét -
néu c6 phan anh s tién d tra ngudi lao dong 16n hon s tién phai tra nguoi lao

dong vé tién luong, tién cong, tien thuong va cac khoan khac.

* Tai khoadan 338: Phdi trd phdi nop khdc

Tai khoan nay dung dé phan 4nh tinh hinh thanh toan vé& cic khoan phai
tra, ndp ngodi ndi dung phan anh & céc tai khoan khac (Tur TK 331 dén TK 336)
tai khoan nay con phan anh cac khoan thu nhap trude va cung cap lao vu, dich

vu cho khéch hang.
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No TK 338(3382,3383,3384 ) Co
SDPK: BHXH, BHYT, KPCDb, BHTN da
trich

chua ndp cho co quan quéan ly hoac KPCDH
duogc d¢é lai cho don vi chi chua hét.

- Trich BHXH, BHYT, KPCP, BHTN tinh
- BHXH phai tra cho CNV vao chi phi san xuat kinh doanh.

- KPCD chi tai don vi - BHXH, BHYT, BHTN khdu trir vao luong
- S5 BHXH, BHYT, KPCD, CNV

BHTN d3 ndp cho co quan Nha |- KPCP vuot chi duoc cip bu

nudc. - S6 BHXH di chi tra CNV khi dugc co
quan BH thanh toan.

SDCK: BHXH, BHYT, KPCD, BHTN da
trich

chua ndp cho co quan quan 1y hoac KPCb

dugc dé lai cho don vj chi chua hét.

Tai khoan 338 ciing c6 thé c6 s6 du NO. S6 du bén No¢ phan anh sd
BHXH da chi trd cong nhan vién chua dugc thanh toan va KPCD vuot chi chua
duoc cap bu.

Ngoai ra ké toan con sir dung céc tai khoan lién quan:

*Tai khoan 335: Chi phi phai tra

Noi dung phan 4nh ctua TK 335 lién quan dén hach toan tién lwong va cac
khoan trich theo lwong 1 cic khoan chi phi phai tra trudc vé tién luong nghi
phép cua CNTTSX.

*Tai khoan 622: Chi phi nhan cong tryc tiép

Dung dé tap hop va két chuyén chi phi nhan céng truc tiép vao gia thanh
san pham bao gdém chi phi tién lwong cho céng nhan san xuit va nhimg khoan
trich theo ché do. Tai khoan nay dugc chi tiét cho ting d6i tugng hach toan chi

phi.
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*Tai khoan 627: Chi phi nhan vién quan 1y phan xwéng: Dung dé tap
hop chi phi tién luong va cac khoan trich theo luong ctia nhan vién quan 1y phan
xuong.

*Tai khoan 641: Chi phi nhan vién ban hang, dung dé tap hop chi phi
tién luong va cac khoan trich theo lwong ctia nhan vién ban hang.

*Tai khoan 642: Chi phi nhan vién quan 1y doanh nghiép dung dé tap
hop chi phi tién lwong va cac khoan trich theo luong ciia nhan vién quan 1y.
1.2.2. Phwong phap ké toan
1.2.2.1. K¢ toan chi tiét tién lwong

Tinh luong va tro cip BHXH

Nguyén tic tinh lwong: Phai tinh lwong cho timg ngudi lao dong. Viée
tinh luong, tinh BHXH va cac khoan phai tra khac duogc thuc hi¢én tai phong ké
todn cua doanh nghiép.

Can cr vao cac chung tir nhu Bang chdm cong, Bang thanh toan tién
lwong, Bang thanh toan tién BHXH. Trong cac truong hop cong nhan vién da
tham gia dong BHXH ma dm dau, thai san, tai nan lao dong thi dugc tro cép

BHXH.

) So ngay nghi ,
S0 BHXH phai Lwong cap bac Ty 1€ tinh
= tinh * *
tra binh quan/ ngay BHXH
BHXH

Truong hop om dau ty 1é trich 12 75% tién luong tham gia déng BHXH.

Truong hop thai san, tai nan lao dong ty 1€ trich 1a 100% tién luong tham
gia dong BHXH.

+ Can ctr vao cac chimg tir: Phiéu nghi huong BHXH, Phiéu diéu tra tai
nan lao dong, Ké toan tinh ra trg cép BHXH phai tra cho cong nhan vién va
phan 4nh vao Bang thanh toan BHXH.

+ Dbi v6i cac khoan tién thudng cta cong nhan vién ké toan can tinh toan
va lap bang thanh toan tién thuong dé theo ddi va chi tra theo ché d6 quy dinh.

Can clr vao Bang thanh toan luong cua timg bo phan dé chi tra va thanh todn
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luong cho cong nhan vién dong thoi tong hop tién luong phai tra cho ting d6i
tuong st dung lao dong va tinh BHXH, BHYT, BHTN, KPCD theo ché d6 quy
dinh. Két qua tong hop dugc phan anh trong “Bang phan bo tién luong va céac
khoan trich theo luong”.

Néu doanh nghiép tra luong cho cong nhan vién thanh 2 ky thi s6 tién luong tra
ky 1 (thuong 1a gitta thang ) goi 1a tién lwong tam ung, sd tién luong phai tra ky
2 tinh nhu sau:

.. i L. Cac khoan khau truw
So tien phai tra Tong thu nhap So tien tam
+ vao thu nhap
cho CNV = cua CNV - irng lwong ky 1
cua CNV
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So do ké toan tong hop tién lwong va cac khoan trich theo lwrong

TK 333,141,138 TK 334
(5 (1 >
TK 111,
(6 . TK
(2
TK >
(6
TK
TK
, (3
(Neu >
TK
> ( S
(4

TK 622, 627,641, 642

AN

So do 1.1: So do ké todn téng hop tién lwong va cdc khodan trich theo lwong

Giai thich so db

1. Phan 4anh cac khoan tién luong, chi phi tién lwong nghi phép phat sinh

trong ky (khong trich trudce) phai trd cho CNV.

2. Phan anh céc khoan tién thuong phai tra cho CNV ¢6 tinh chat dot xuat
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lay tir qu§ khen thudng phiic 1oi.

3. Phan anh cac khoan tién luong di trich truéc ctia cong nhan san xuit
nghi phép phat sinh trong ky (trich trong ky trudgc).

4. Phan 4nh cac khoan BHXH phai tra cho CNV trong ky.

5. Phan anh cic khau trir vao tién luong CNV tam tng chi khong hét.
BHXH, BHYT, trir vao thu nhap CNV, thué CNV phai nop.

6a. Thanh toan hodc tam tng luong cho cong nhéan vién

6b. Doanh nghiép tra lvong cho CNV bang san pham, hang hoa.

7. Phan 4nh cac khoan tién lwvong ma CNV di vang chua linh.
1.2.3 T6 chirc ké toan BHXH, BHYT, KPCP, BHTN

*Nhiém vu ciia to chire ké toan BHXH, BHYT, KPCP, BHTN

+ Tinh chinh x4c s6 BHXH, BHYT, KPCP, BHTN duoc trich theo ty 1&
quy dinh.

+ Kiém tra va giam sat chit ché tinh hinh chi trén cac khoan nay

+ Thanh toén kip thoi BHXH, BHYT, KPCD, BHTN cho nguoi lao dong

cling nhu cing vdi cac co quan quéan 1y cap trén.

*Hach toan chi tiét

Can cir vao ché d tinh cac khoan trich theo tién lwvong BHXH, BHYT,
KPCDB, BHTN trich 23,5% vao chi phi, 10,5% vao luong.

Ty 1é trich BHXH, BHYT, KPCD theo ché do.

- HXH: Trich 17,5% trén tong quy lwong tinh vao chi phi va 8% khéu trir
vao luong cua nguoi lao dong.

- BHYT: Trich 3% trén téng quy luong tinh vao chi phi va 1,5% khéu trir
vao luong cua nguoi lao dong.

- KPCPD: Trich 2% trén luong thuc té tinh vao chi phi

- BHTN: Trich 1% trén tong quy luong tinh vao chi phi, 1% khau trir vao
luong.

*Hach toin tong hop BHXH, BHYT, KPCP
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Trinh tw ké toan BHXH, BHYT, KPCD,theo so' db 2 sau:

TK 111, 112 TK 3382, 3383, 3384 TK 334

Nop BHXH, BHYT, |Trich BHXH,BHYT

v

BHTN,KPCD BHTN tinh trir vao luong

TK 622, 627, 641... TK 3383
Chi ti€u cho hoat dong | Trich BHXH, BHYT,BHTN,
» KPCD
cong doan tai DN
KPCDH | BHXH phai tra CNV.

So do 1.2: Ké todn cdc khodn trich theo luong theo OP sé 48/2006 OP- BTC
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CHUONG 2
THU'C TRANG TO CHUC KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TAI CONG TY CO PHAN MAY XUAT KHAU
VIET THAL

2.1. TONG QUAN VE CONG TY CO PHAN MAY XUAT KHAU VIET THAI
2.1.1. Qua trinh hinh thanh va phat trién

v'Cong ty C6 phan may xuédt khau Viét Thai dugc thanh 1ap tir ngdy
28/09/2005.

v'Tén giao dich: : VITEXCO

v'Tru s& chinh: $6 100, phé Quang Trung, Phuwong Trin Hung Pao,
Thanh pho6 Thai Binh, Thai Binh.

v'Mi s6 thué: 1000360205

v'Website: http://www.vitexco-gar.com.vn/maythaibinh@hn.vn

v'Dién thoai: 0363831686-0363 - Fax: 0363831548

v Téng giam déc: PANG VAN THAI

v'Dién thoai: 0363831686

v'Von diéu 1&: 8.356.128.000

v'Trong d6: Vén ¢ dinh: 7.216.534.000

Vén luu dong: 1.139.594.000

Qua nhiéu sy nd luc va phan dau khong nglg cua toan bo cong ty da dat
duoc nhitng budc tién nhay vot va dat dugc nhitng két qua dang ké. Cong ty
ngay cang nhiéu don dit hang va chu yéu la san xuit theo don dat hang. San
pham cta cong ty ngdy cang da dang va phong phu vé ching loai mau ma va dat
dugc uy tin v6i khach hang.

Tuy nhién, 1a mot doanh nghiép phai chiu su canh tranh bdi nhiéu doanh
nghiép 16n, lau doi va da c6 thuong hiéu trén thi trudng song khong phai vi thé

ma doanh nghiép 1ui budc. Cong ty ngay mot 1én manh va phat trién.
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o Nhitng thudn lgi va khé khin ciia cong ty may xudt khiu Viét Thdi.

® Thudn loi

+ D061 ngll nhan vién c6 ndng luc,cd ¥ thuc trach nhiém,ndng dong,sang
tao va ludén nd lyc hét minh véi cong viéc.

+ Vin phong duoc trang bi ddy du cac thiét bi hién dai dé phuc vu cho
hoat dong kinh doanh cua cua cong ty.

+ Moéi truong lam viéc chuyén nghiép khi cac phong ban dugc phan cong
rd rang va nhat quan.

o Kho khan

Trong qué trinh hoat dong cong ty cd nhiéu thuan loi nhung cling gip
khong it kho khan nhu:

+ Thi trudng tiéu thu bi canh tranh vi cang ngay cang c6 nhiéu ddi tha
khong ngimg chiém linh 13y thi truong nay.

+ Van dé tai chinh luén 13 kho khin chung d6i véi cac doanh nghiép, nhat
la vo1 doanh nghiép vira va nho. Gia ca cia mot s6 loai vat liéu nhu vai voc,
xang dau,... déu ting anh hudng dén gia thanh cta san pham.

2.1.2 Pic diém to chirc quan ly ciia cong ty

-Cong ty Co phﬁn may xuat khau Viét Thai duge to chirc va hoat dong

tuan tha theo Luat Doanh nghiép
So dd 2.1: M6 hinh t6 chirc bd may quan 1i tai Cong ty CP may xuét khau Viét
Thai:
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BAN GIAM
BOC

PHONG SAN PHONG MUA PHONG KINH

. PHONG KE 3
PHONG XNK XUAT HANG DOANH

TOAN

WPHAM XUONG
MAY

M PHAN XUONG

PHAN XUONG
PONG GOI

PHAN XUONG
VAT TU

e Chirc nang, nhiém vu cia cac phong ban

- Ban Giam déc

Giam dbc 1a nguoi tryc tiép diéu hanh va quyét dinh cac van dé lién quan
dén viéc quan 1y va diéu hanh cta coéng ty. Pong thoi Giam ddc 14 ngudi phai
chiu trach nhiém trudc phap lut vé moi hoat dong cia cong ty.

Giam dbc dong vai trdo quan trong trong cong ty boi ngudi lanh dao co
gidi thi méi co thé phat trién dugc cong ty. Bén canh d6 Giam ddc ciing can phai
dong vién phdi hop nhip nhang an khép giita cac bo phan dé cho hoat dong kinh
doanh c6 hiéu qua nhat.

- Phong kinh doanh

Phong kinh doanh gitr vai tro 1a cac giao dich vién. B phan nay xay dung
thuong hiéu va hinh anh ctia cong ty,tim kiém thém cac méi 1am an mdi cho
cong ty. Ho 1a do ngli nhan vién tré, ndng dong, nhiét tinh, sdng tao va c6 kha
nang lam vi¢c theo nhom.

- Phong sin xuit

+ B9 phdn vdt tw

Bao gdm kho chtra nguyén liéu, phu liéu dé san xuat. Nhan vién phong
vat tu phai quan 1y va dam bao vat tu can than. Khi c6 cac nghiép vu lién quan
dén van dé nhap va xuat vat tu phai viét phiéu nhap kho, xuét kho kip thoi.

Sinh vién: Pd Thi Quynh- QT1801K 26




Khoéa Luin tot nghiép Trwong PH Dan Lap Hai Phong

+Bo phdn cat: Cat hoan thién cac mau va to chuc cét hang loat.

+ B phdn may: Cac cong nhan c6 tay nghé cao tién hanh t6 chic may
tung bd phan riéng biét sau d6 hoan chinh lai san phém.

+ Bé phdn déng géi: Tién hanh dong cac san pham va déng vao thung
theo diing quy cach dé chuan bi cho viéc xuat ban.

- Phong xuit nhip khiu

e Lap va trién khai céc ké hoach nhan hang, xuat hang nham d4p tmg yéu
cau san xudt va yéu cu ctia khach hang.

e Thuc hién va gidm sat viéc mo to khai dé nhan hang, Xuét hang ding
thoi han yéu cau

e Lip va trién khai céc bao cao cho hai quan theo yéu cau cia luat hai
quan

e D& xuét véi cap trén truc tiép vé mdi y tudng sang tao nham cai thién va
nang cao chat lugng cong viéc ctia b phan

-Phong ké toan

+B¢ phdn nhdn sy

Lam cong tac td chirc nhan su, quan ly lao dong, nhan hd so, cong tac
doan, trich tién bao hiém cho nhan vién.

+ Bé phdn Ké todn

Co chuc nang trong linh vuc ké toan tai chinh, dau tu, ké hoach, td chirc hé
théng ké toan. Nhiém vu cua bd phan nay la xay dung hoan thién cac quy ché, quy
trinh vé& quan 1y tai chinh, hach toan ké toan cho phu hop v6i quy trinh hién hanh
cia nha nudc va cac chuan muc ké toan tai Viét Nam. Theo ddi thu chi tai chinh,
hach toan 14i 15, phan phdi doanh thu, loi nhuén, bao cdo voi Giam déc.

Ngoai ra B phan ké toan con phai phan tich hoat dong kinh té nham tham
muu cho Giam dbc nam bat kip thoi tinh hinh san xuat kinh doanh va dé ra cac
bién phap xtr 1y kip thoi.

2.1.3 Co cu to chirc bd may ké toan.

Cong ty to chic bd may cong tac ké toan theo hinh thic tap trung va ap
dung phuong phap ké khai thuwong xuyén. Vi hinh thirc nay toan bg cong viéc
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ké toan trong cong ty déu duogc tién hanh xur 1y tai phong ké toan cua cong ty. Tir
thu thap va kiém tra ching tir, ghi s6 ké toan, 1ap bao cdo. Cac bo phan, cac
phong ban chi 1ap chang tir phat sinh giri vé phong ké toan. Do d6 dam bao sy
lanh dao tap chung thdng nhat déi véi cong tac chuyén mén, kiém tra xir Iy cac
thong tin ké toan kip thoi, chat chg, thuan loi cho viéc phan cong lao dong va
chuyén mén hoa ning cao ning suat lao dong.

So d 2.2: Bo may ké toan trong cong ty:

Ké toan trudong

Ké toan tong hop
|
| | | |
Ké toan Ké toan vén bﬁng Ké toan chi phi gia Thu quy
TSCb tién va thanh toan thanh

K& toan trudng: La ngudi to chic va chi dao toan dién cong tac ké toan
cta cong ty. Nhiém vu caa ké toan trudng:

+ T6 chirc bo may ké toan gon nhe , khoa hoc, hop 1y, phu hop Véi quy
md phat trién ctia Cong ty theo yéu cau ddi méi co ché quan 1y kinh té.

+ Phan cong lao dong ké toan hop 1y, huéng dan toan bd cong viec ké
toan trong phong ké toan, dam bao cho tung b phan ké toan , timg nhéan vién ké
toan phat huy dugc kha nang chuyén mon, tao su két hop chat ché gitra cac bo
phan ké toan c6 lién quan, gop phan thyc hién tét chic nang va nhiém vy cua ké
todn cung cép thong tin chinh xac, kip thoi dé phuc vu cho viéc chi dao hoat
dong san xuat kinh doanh ciia Cong ty

+ T chirc kiém ké dinh ky tai san, vat tu, tién von, xac dinh gia tri tai san
theo mit bang thi truong.

+ Chiu trach nhiém Iap va ndp bao cao quyét toan théng ké véi chét luong
cao. T chtc bao quan, luu trir tai liéu chang tir, Iuu gitr bi mat s6 liéu theo quy

dinh ctaa nha nuéc

Sinh vién: D6 Thi Quynh- QT1801K 28



Khoéa Luin tot nghiép Trwong PH Dan Lap Hai Phong

K¢ toan tong hep: Co trach nhiém chu yéu 1a to chwc, kiém tra tong hop
lap bao cao cho cong ty, giup ké toan truong toé chirc bao quan, luu trir hd so, tai
licu ké toan. T6 chuc ké toan tong hop va cac chi tiét noi dung hach toan con lai
nhu: ngudn vén kinh doanh, cac quy doanh nghiép. Mit khac ké toan téng hop
con kiém ludn nhiém vy ké toan tién luong.

Ké toan TSCP: Co6 nhiém vu chi yéu la phan anh s6 hién c6, tinh hinh
tang giam, tinh hinh st dung xe 6 t6 va cac TSCD khac ctua Cong ty, tinh khau
hao, theo doi stra chira thanh ly, nhugng ban xe 6 t6 va cac TSCD khac cua
Cong ty va con ¢6 nhiém vy thanh toan cong ng va thanh todn véi Nha nudce.

Ké toan von bang tién va thanh toan: Theo ddi va hach toan ké toan
vbn bang tién, tai san ¢ dinh va tai san luu dong, ngudn vén va cac quy don vi
theo doi chi phi va cac khoan cong ng noi bo, thanh toan véi ngan sach Nha
nudc va phan phdi loi nhuan.

K& toan chi phi gia thanh: Hang thang tap hop tat ca cac chi phi san xuat
phat sinh & ca bo phan, tién hanh phan b6 chi phi san xuat va tinh gia thanh cho
tirng san pham

Thi quy: Hang thang vao s6 quy, 1én cic bao cao quy, bao quan tién. Va
thuc hién cac nhiém vu thu chi, kiém ké tién dinh ky. Chiu trach nhiém va boi
thuong khi dé xay ra that thoat do chi quan giy ra va phai nghiém chinh tuén
thil cac quy dinh ciia Nha nudc vé quan 1y tién.

2.1.4 Nhiém vu, chirc ning ctia cong ty
2.1.4.1 Nhiém vu

- Cong ty nhan san xuét hau hét cac san pham may mic. San pham cha
yéu 1a cac loai quan 40, da dang vé chung loai. Mot s6 san phdm ma cong ty san
xudt trong thoi gian gan day:

e Quan 4o thoi trang cong so

e Quan 40 thé thao

e Quan 40 bao ho

- Vo1 Cong nghé hi¢n dai, may modc tién tién va doi ngli cong nhan lanh
nghé, c6 ¥ thuc trach nhiém trong cong viéc co thé dap ung duoc nhu ciu cia
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khach hang véi chat luong tét, gia ca canh tranh nhat.
2.1.4.2 Chirc nang

- Cong ty chu yéu san xuat theo don dit hang

- Pic diém quy trinh cong nghé ctia cong ty cd quy trinh san xut lién tuc,
bao gédm nhiéu giai doan cu thanh voi hai hinh thirc kinh doanh chu yéu 1a San
xut theo don dat hang va Mua nguyén liéu ty san xuat dé ban.

- Trong trudng hop San xuét theo don dit hang thi quy trinh cong nghé
theo 2 budc:

Bwéc 1: Cong ty thiét ké mau va may san pham mau sau d6 giri cho
khach hang duy¢t

Cong ty thiét
ké va may san
pham mau giri

khéach hang

Y

Khach hang
duyét mau va
dat hang cho

cong ty

Nhén nguyén
vat liéu tur

khach hang

Budce 2: Sau khi khach hang chap nhan mau sdn pham dua ra cong ty tién
hanh dua xudng phan xudng san xuat dé san xuat san pham. Qua trinh san xuat

duoc khép kin trong phan xudng san xuit
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Kho nguyén
ligu

Té cat

K§ thuat huéng dan . Tomay | Kho phu li¢u

!
La hoi san
pham

!

KCS kiém tra

l

Dong goi

A4

K¥ thut ra so do ct

So dé 2.3: Khdi qudt qud trinh sin xudt

Trong truong hop ty mua nguyén vat liéu dé san xudt san pham ban thi
cong ty tu thiét ké mau hoic theo mau ma khach hang dit hang. Phong ki thuat
s& thiét ké mau va giri cho bd phan cit, may.San pham trong trudng hop nay chi
yéu duoc tiéu thu trong thi trudong nodi dia va quy trinh céng nghé nhu trudng

hop don hang.
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2.1.5 Hinh thirc ké toan, chinh siach va phwong phap ké toan ap dung tai
Cong ty c6 phan may xuét khau Viét Thai:

- Ky ké toan: Bat dau tir 01/01, két thire 31/12 hang nam.

- Pon vi tién té dé ghi chép s6 ké toan: Pong Viét Nam (VND).

- Ché d¢ ké toan cong ty ap dung: Theo Quyét dinh s6 48/2006/QD-BTC
ngay 14/09/2006 cua Bo Tai chinh.

- Phuong phap hach toan hang ton kho: Phuong phap ké khai thuong xuyén.

- Cach tinh thué GTGT: Theo phuong phap khau trur.

- Phuong phap trich khau hao TSCP: Phuong phap duong thing.

- Phuong phap tinh gia von: Binh quan gia quyén lién hoan.

- Hinh thtic ké toan: Nhat ki chung.
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So dé 2.4: Trinh tw ghi sé ké todn tai Cong ty CP may xudt khdu Viét Thdi
theo hinh thirc ké todn nhat ki chung

Ching tir ké toan
|
v v v
So6 nhat ki S4 nhat ky chung So, thé ké,
dac biét ' toan chi tict
v
> S cai < » Bangtong
ﬁ hop chi tict
Bang can di s6
phét sinh
v
B4o cdo tai chinh ¢
Ghi chu:
Ghi hang ngay —
Ghi cubi thang hodc dinh ky —
Quan hé d6i chiéu. kiém tra “«—

Hang ngay, cin cr vao ching tir d kiém tra dugc ding 1am cin ct ghi $6,
truéc hét ghi nghiép vu kinh té phat sinh vao s6 nhat ky chung.

Sau d6 can cir vao so lidu da ghi trén s6 nhat ky chung dé ghi s6 cai theo
cac tai khoan ké toan da phat sinh dugc ghi trén s6 nhat ky chung. Trong ky ban
da sir dung bao nhiéu tai khoan thi s& co bay nhiéu s6 cai twong ng Véi tai
khoan do.

Cubi thang cong sb liéu trén so cai, 1ap bang can ddi sb phat sinh

Sau khi kiém tra déi chiéu khép ding so liéu trén sé cai va bang tong

hop chi tiét Iap cac bao cao tai chinh
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2.2. THUC TRANG TO CHUC KE TOAN TIEN LUONG VA CAC
KHOAN TRICH THEO LUONG TAI CONG TY CO PHAN MAY XUAT
NHAP KHAU VIET THAL

2.2.1. Hach toan lao dong tai cong ty.

Pé hach toan lao dong, trudc hét ké toan phai nam bat duoc sb lao dong
toan cong ty tai cic phong ban, phan xuong, dong thoi phan anh kip thoi chinh
xac tinh hinh st dung lao déng, kiém tra viéc chap hanh ky luat lao dong. chiing
tir dé hach toan lao dong 1a bang cham cong. Bang cham cong duoc lap riéng
cho tuing bd phan, trong d6 ghi rd ngay lam viéc, ngay nghi cua tung lao dong.
Cubi thang, bang chdm cong dugc chuyén cho can bo tién luong dung dé tong
hop thoi gian lao dong va tinh lwong cho ting phong, ting t6 va ca nhan lao
dong.

Cong ty bao gom ca lao dong truc tiép va gian tiép. Tinh toi ngay
31/12/2016 cbng ty co tat ca 605 lao dong. co cdu lao dong va chit luong lao
dong duogc thé hién qua bang sau:

Biéu 2.1: Co cdu lao déng

CO CAULAO PONG
Tong Tinh chat
Chitiéu |sblao| Gisitinh | D tudi Trinh d¢ cong viée
dong Trén | Pai | Cao | Trung | Phé | Truc | Gian
Nam | Nit |18-30| >30 | daihoc | hoc | ddng | cip |thong | tiép | tiép
S6nguoi | 605 | 90 | 530|500 120 | 15 60 | - 40 | 490 | 490 | 130
Ti trong (%)| 100 |14,5|85,5/80,6/19,4| 24 [ 97| - | 65 | 79 | 79 | 21

*Co ciu ve gioi

Lao dong nir chiém da s ¢6 530 nguoi chiém 85,5 %. Ty 1& nay 1a hop 1y vi
doanh nghiép hoat dong trong linh vuc may mac do1 hoi su khéo 1éo ti mi. Lao
dong nam c6 90 nguoi chiém 14,5 % chi yéu 13 cong nhan cat, mdy va ki thuat.

*Co ciu vé dd tudi

Luyc lugng lao dong trong cong ty chii yéu 1a lao dong tré do tudi tir 18-30
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chiém 80,6 %. Pay 14 lyc luong lao dong c6 strc khoe tot, kha nang tng dung va
d6i moi nhanh nhay va linh hoat trong cong viéc...Tuy nhién da sb lao dong nit
trong do tudi lap gia dinh nén co bt loi vé khoang thoi gian 1ap gia dinh va sinh
con nén khoang thoi gian ¢ thé giy bién dong cho san xuat cho nén cong ty can
phai 1ap ké hoach t6 chutrc lao dong cho phu hop. Lao dong trong d6 tudi > 30
chiém ty trong 19,4 %, day 1a luc lugng lao dong on dinh, stre lao dong déo dai
va nhiéu kinh nghiém.

*Co cAu vé trinh do
Trinh d0 lao dong cuia cong no6i1 chung 1a chua cao nhung phu hop voi doanh
nghi¢p. Lao dong cé trinh dd trén dai hoc chiém 42,4%, dai hoc chiém 9,7 %,
luc luong nay chi yéu 1am cong viéc van phong va quan 1y. Lao dong c6 trinh
d6 trung cap chiém 6,5 % cht yéu 1am dudi phan xuéng va nha kho. Con lai 13
lao dong

pho thong chiém ty 1& 16n nhat 79% chu yéu 1a cong nhan tham gia san
xuat truc tiép.

*Co cAu lao dong theo tinh chit cong viéc

Lao dong tryc tiép chiém phan 16n trong tong so6 lao dong cia cong ty co
490 lao dong tham gia lao dong truc tiép chiém ti 1 79 %. Lao dong gian tiép
¢6 130 lao dong chiém ty trong 21 %. Pay 1a mot két cau lao dong hop 1y dbi
v61 mgt doanh nghi¢p hoat dong trong linh vuc san XUAt.
2.2. Quy trinh hach toan tién lwong
2.2.1. Chang ter sir dung:

+ Bang cham cong

+ Bang thanh toan tién luong

+ Bang thanh toan trg cAp BHXH

+ Phiéu nghi huong BHX.
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2.2.2. Hinh thirc tra lwong theo thoi gian

Hinh thuc tra luvong theo thoi gian lao dong dugc ap dung cho nhiing lao
dong gian tiép va truc tiép san xuat, d6 1a nhiing lao dong tham gia vao quy trinh
san xudt va 12 bo phan lao déng kha quan trong trong cong ty.Theo hinh thirc tra
luong nay thi tién luong duoc tra cdn cur vao cép bac chic vu cua tirng can bd
cong nhan vién, day 1a hinh thirc tra luong don gian,thuan tiy, chi cin ctr vao
tién luong chinh cta nguoi lao dong va thoi gian cong tac thuc té. Vi vay, khong
dam bao dugc nguyén tic phan phdi lao déng ciing nhu dam nhan duoc vi tri
quan trong ctia minh.

Khi 4p dung hinh thtc tra luong nay cong ty st dung bang chdm cong,
trong d6 ghi ngay lam vi¢c, nghi viéc ca tung nguoi. Mang nay do trudng cac
phong ban truc tiép ghi. Pinh ky cudi thang dung dé tong hop thoi gian lao dong
va tinh luong.

Theo quy dinh cta Chinh phu, cong ty ap dung ché d6 ngay cong nhu sau:

- S6 ngay trong nam : 360 ngay

- S6 ngay 1am viéc : 312 ngay

- Theo quy dinh cua bd luat Lao dong thi ngudi lao dong c6 cac ngay
nghi dugc huéng nguyén luong nhu sau:

1) Tét Duong lich 01 ngay ( ngay 01 thang 01 duong lich )

2) Tét Am lich 05 ngay

3) Ngay Chién thang 01 ngay ( ngay 30 thang 4 duong lich )

4) Ngay Quéc té lao dong ( ngay 01 thang 5 duong lich )

5) Ngay Qudc khanh 01 ngay ( ngay 02 thang 9 dwong lich )

6) Ngay Gid T6 Hung Vuong 01 ngay ( ngay 10 thang 3 4m lich )

Néu nhitng ngay nghi trén tring vao ngay nghi hang tuan, thi ngudi lao
dong duge nghi bu vao ngay ké tiép.

Theo Piéu 115 ciia B6 Luat Lao Pong

Ngoai ra ngudi lao dong duge nghi viéc riéng ma van huong nguyén

luong trong nhiing trudng hop sau day:
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a) Két hon : nghi 03 ngay
b) Con két hon : nghi 2 ngay
c) B6 d¢, me d¢, bd vo, me vo hodc bd chéng, me chéng chét; vo chét

hoic chong chét; con chét : nghi 03 ngay.

Ngay nghi : 53 ngay

Ngay phép : 12 ngay

Ngoai ra con ché do 6m dau, thai san . . .

Cac khoan phu cép:

Tién ting ca hodc lam thém:
Pbi v6i viée tinh luong cho ngudi lao dong trong viée ting ca vao cac
ngay 1&, chti nhat, lam dém dugc cong ty ap dung dung theo quy dinh cua luat
lao dong cu thé nhu sau:
+ Néu nguoi lao dong 1am thém vao ngay 18 tét nhu 30/4, 1/5... thi tra
lwong thoi gian bing 300% luong co ban.
+ Néu nguoi lao dong ting ca vao ngdy thudng thi tra lwong thoi gian
bang 150% luong co ban.
Ngodi ra céng ty con c¢é cdc khodn phu cdp va tro cdp khdc:
- C6 3 loai phu cap(ap dung dé tinh lwong thém gio' va khau trir do nghi)
+ Phy cép 1: thAm nién
+ Phuy cép 2: phu cip chtrc vu, quan 1y, hd trg san xuat.
+ Phuy cép 3: phu cip luong diéu chinh , k¥ ning, phién dich, moi
truong.
- Co cac loai tro cép nhu sau:
+ Tro cap di lam day du
+ Tro cép di lai
+ Chénh léch ca dém
Ctr nhu vay ké toan cin cir vao mic luong co ban, phu cap, so ngay lam
viéc thyc té, tién thuong cua timg nhan vién dé tinh ra lvong hang thang ciia
cong nhan vién.

Vi du 1: Tinh tién luong cho chi Nguyén Thi Linh ké toan:
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+ Luong hop dong : 7.000.000 (Luong déng bao hiém)
+ Luong co ban: 5.600.000
+ Ngay cong theo quy dinh ctia cong ty trong thang 4 nam 2016 1a 26 ngay.
+ Ngay cong thuc té: 26 ngay
5.600.000

Luong thoi gian = * 26
26

5.600.000

+ Phu cip 1: 600.000

+ Phu cip 2: 600.000

+ Phu cip 3 : 200.000

+ Tro cap di lai : 625.000

+ Tién 1am thém giod ( 20 gio ngay thuong va 08 gid ngdy cha nhat):
1.884.615

+ Phu cip di lam day da: 200.000

+ Céc khoan trir vao luong:7.000.000* 10,5%=735.000

—> Tién lvong thuc linh cia chi Linh la:

5.600.000 + 600.000+ 600.000+200.000 + 625.000 + 1.884.615+200.000

—735.000 = 8.974.615
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Sau day la bang chdm cong:

Biéu 2.2: Bang cham cong

BANG CHAM CONG

Thang 4 ndm 2016
Phong ké toan
. SN
o Chuc . ) S6 cong | _, )
STT Ho va tén Ngay trong thang ) Tong | nghi
Vu hudng )
phép
A B 1123 30 C D E
Nguyén Vin
KTT X | X | X X 24 24 2
1 | Trung
2 | Bui Thi Hoa KT X | X | X X 26 26 0
Nguyén Thu
KTHV | x | x | X X 25 25 1
3 | Thuy
4 | NguyénMinhTa | KTTH | X | x | X X 24 24 2
5 | Nguyén Thi Linh KT X | X | X X 26 26 0
6 | Bui Bich Ngoc KT X | P | x X 25 25 1
7 | Bui Thi Van Anh TQ X | X | X X 23 23 2
Ky hiéu chdm céng:
- Luong san pham: SP - Thai san: TS - Nghi bu: NB

- Luong thoit gian: +

- Om diéu dudng: O

- Con 6m: CO

- Tainan: T
- Nghi phép: P
- H61 nghi, hoc tap: H

- Nghi khong luong: KL

- Ngung viéc: N

- Lao dong nghia vu: LD
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Biéu 2.3 . Bang tinh luong phong ké toan thang 4 nam 2016

Cong ty cb phan may xuét khau Viét Thi

BANG TINH LUONG PHONG KE TOAN THANG 4 NAM 2016

Ngay cong thém gio phy cp (tinh vao BHXH) trg cip
' Gio o Téng tién
Chic | Luwong | Luongco |So  [Lwong ngay Gio Tong tien phu cép tro Khéu trix
STT HovaTén | v | HDLD bin  |ngdy [ngdycong |thwong [S6tién |CN |Sétidn  |thémgio |PC1 PC 2 PC3 Chuyén cin |Di lai chp Téng lwong | BHXH Thyc linh
P=K+L+M+
A B C D=B/26*C |E F G |H I=F+H K L M N 0 N+O Q=D+I+P R=A*10.5% |S=Q-R

Nguyén Vin

1|Thyc KTT [ 11,000,000f 8,050,000 24| 7,430,769 8] 846,154 846,154| 1,600,000 850,000] 500,000 200,000 625,000 3,775,000 12,051,923] 1,155,000 10,896,923
bao Diéu

2|Hoa KT 8,550,000f 5,600,000 26| 5,600,000 10[ 403,846 8 657,692] 1,061,538 1,600,000 850,000{ 500,000 200,000 625,000 3,775,000 10,436,538 897,750] 9,538,788
Nguyén Thi

3|Thu Thuy |KTHV| 5,000,000 3,500,000] 25| 3,365,385 20| 485,392] 16| 769,231 1,254,623[ 400,000 800,000] 300,000 200,000 625,000] 2,325,000 6,945,007 525,000] 6,420,007
Nguyén Thi

4]L¢ Quyén [KTTH|[ 9,000,000] 5,600,000f 24 5,169,231 20 745562 16 1,384,615 2,130,178 1,600,000f 1,300,000{ 500,000 200,000 625,000] 4,225,000 11,524,408 945,000] 10,579,408
Pham Thi

5|Thanh Mai  |KT 7,000,000f 5,600,000 26| 5,600,000 20| 807,692] 16| 1,076,923 1,884,615 600,000 600,000] 200,000 200,000 625,000] 2,225,000 9,709,615 735,000 8,974,615
Db Thi Bich

6|Ngoc KT 7,000,000f 5,600,000 23| 4,953,846 20( 714,497 16 1,076,923| 1,791,420 600,000 600,000 200,000 200,000 625,000] 2,225,000 8,970,266 735,000] 8,235,266
Lé Thi Véan

7|Anh TQ 7,000,000f 5,600,000 24| 5,169,231 20[ 745562 16 1,076,923| 1822485 600,000 600,000 200,000 200,000 625,000 2,225,000 9,216,716 735,000 8,481,716
Tong 54,550,000] 39,550,000 172 37,288,462 110] 3,902,552] 96| 6,888,462| 10,791,013] 7,000,000 5,600,000 2,400,000] 1,400,000( 4,375,000 20,775000{ 68,854,475| 5,727,750| 63,126,725
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Vidu 2 : Tinh tién lrong cho chi Pham Thanh Hoa c6ng nhan san XUat;
+ Luong hop dong : 4.670.000 ( Luong d6ng bao hiém )
+ Luong co ban : 4.270.000
+ Ngay cong theo quy dinh ctia cong ty trong thang 4 nam 2016 1a 26 ngay.
+ Ngay cong thyc té: 25 ngay
Luong = 4.270.000 * 25 = 4.105.769
thoi gian 26

+ Phu cép 1 : 300.000

+ Phy cip 3: 100.000

+ Tro cap di lai : 625.000

+ Tién 1am thém gio: 1.010.627

+ Phu cép di lam day du: 200.000

+ Cac khoan trir vao luong: 4.670.000 * 10,5% = 490.350
—> Tién lvong thuc linh cua chi Tuoi la:

4.105.769+ 300.000 + 100.000 + 625.000 + 1.010.627 + 200.000 —
490.350 = 5.851.046
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Biéu 2.4. Bang cham cong cho céng nhéan san xuat thang 4/2016

BANG CHAM CONG CHO CONG NHAN SAN XUAT (DAY CHUYEN SO 3) thang 4/2016

ngdy trong théng

tdng s ngdy cong

s6 ngay
it 1123|4567 [8]9]10[(11)12[13]|14]|15(16|17]|18[19]|20[21|22]|23[24|25]|26(27]28|29|30 n;f;;;gfl Zp ngh ;:}?péng

(chuc séngy| (huong (khéng

STT Ho Tén tOvu) t6|t7fcen|t2|t3[t4|t5[t6|t7|cen|[t2|t3|t4[t5]|t6|t7|cn|t2|[t3|t4|t5[t6|t7]cen|t2]|t3|t4]|t5]|t6[t7]dilam| Iwong luong)
1|{Hoang Thi Lan trudng| X [ X X| x| x| x| x| X X| x| x| x| x| X X| x| x| x| x| X X| x| x| x| x| X 26 0
2|Nguyén Thi Tuoi CN X | x X| X | x| x| x| X X| X | x| x| x| X X| X | x| x| x| X p x| x| x| x]x 25 0
3|Nguyén Thi Thily Dung |CN X | X X X x| x| x]X X X x| x| x]X X X X]| x| x]X X | x| x| x| x| x 26 0
4|Chu Birc Cudng CN X | x X| x| x| x| x| X X| x| x| x| x| X X| x| x| x| x| X X| x| x| x| x| X 26 0
5|Nguyén Vin Thing CN X | X X| x| x| x| x| X X|p | x| x| x| X X x| p| x| x| X X| x| x| x| x| X 24 0
6|Chu Thj Liéu CN X | X X | x| x| x| x| x X | x| x| x| x| x X | x| x| x| x| x X | x| x| x| x| x 26 0
7|Nguyén Vin Diing CN X | x X| x| x| x| x| X X| x| x| x| x| X X| x| x| x| x| X X| x| p| x| x]x 25 0
8|Nguyén Thi Thiy Trang|CN X | x X | x| x| x| x| x X | x| x| x| x| x X | x| x| x] x| x X | x| x| x] x| x 26 0
9|Nguyén Hai Yén CN X | X X| X ]| x| x| x| X X| x| x| x| x| X X| x| x| x| x| X X| X | x| x| x| X 26 0
10|Nguyén Thi Hué CN X | x X| x| x| x| x| X X| x| x| x|p]|Xx X| x| x| x| x| X X| x| x| x| x| X 25 0
11|Vii Thi Héng CN X | X X[ x|p| x| x]|Xx X|p | x| x| x| Xx X[ x| x| x| x| x X[ x| x| x| x| X 24 0
12[Hoang Vin Hoa CN X | X X| X | x| x| x| X X| x| x| x| x| X X|p | x| x| x]X X| X | x| x| x| X 25 0
13|Nguyén Thi Huyén CN X | X X | x| x| x| x| x X | x| x| x| x| X X| x| x| x| x| x X | x| x| x| x| X 26 0
14(Hoang Thuy Anh CN X | x X[ x| x| x| x| x X[ x| x| x| x| x X[ x| x| x| x| x X[ x| x| x| x| x 26 0
15]|Chu Thi Ngoan CN X | X X X X X] X]X X X X X] X]X X X X X] X]X X X X X] X]X 26 0
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Biéu 2.5: Bang cham cong cho cong nhan san xuat

Cong ty CP may xuat khau Viét Théi
BANG TONG HQP TIEN LUONG TOAN DOANH NGHIEP THANG 4/2016

BLO4
STT Luong ngay | Tongtién Tong phu < .
B¢ phan Lwong HDLD R . B B Tong lwong | Khau trir BHXH Thuc linh
cong thém gior | cap,trg cap
Phong kinh
1 doanh 30,645,000 28,643,760 2,135,000 30,778,760 3,217,725 27,561,035
Phong hanh
2 hinh 28,950,000 27,469,488 3,145,000 30,614,488 3,039,750 27,574,738
chin

3 | Phong ké toan 93,550,000 58,651,923 | 15,867,936 | 38,100,000 | 112,619,859 9,822,750 63,126,725

Phong ké
4 hoach 15,550,000 14,785,640 2,565,000 17,350,640 1,632,750 15,717,890

oac
Phong sin xuat

5 N R 26,450,000 23,457,870 6,432,986 8,450,000 38,340,856 2,177,250 35,563,606

ky thuat
6 Phong vat tuw 19,370,000 16,346,980 4,234,670 | 7,650,000 28,231,650 2,033,850 26,197,800
7 Phong logistic 15,670,000 13,564,760 4,350,000 17,914,760 1,645,350 16,269,410
8 Xwoéng 1 78,150,000 69,564,368 | 17,340,457 | 23,650,000 | 110,554,825 8,205,750 102,349,075
9 Xudng 2 89,870,000 80,102,100 | 23,756,450 | 22,155,000 | 126,013,550 9,436,350 116,577,200
10 Xwdng 3 68,160,000 60,603,077 | 14,579,767 | 19,175,000 | 94,357,844 7,156,800 87,201,044
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11 Xuéng 4 64,670,000 | 57,572,850 | 13,873,771 | 18,200,000 | 89,646,621 6,790,350 82,856,271
12 Xuéng 5 61,430,000 | 54,694,208 | 13,180,082 | 17,290,000 | 85,164,290 6,450,150 78,714,140
13 Xuéng 6 53,495,000 | 47,583,961 | 11,466,672 | 15,042,300 | 74,092,932 5,616,975 68,475,957
14 Xuéng 7 85,592,000 | 76,134,337 | 18,346,675 | 24,760,000 | 119,241,012 8,987,160 110,253,852
15 Xuéng 8 98,450,000 | 87,554,487 | 21,098,676 | 28,475,000 | 137,128,163 10,337,250 126,790,913
16 Xuéng 9 103,350,000 | 91,932,212 | 22,153,610 | 29,890,000 | 143,975,822 10,851,750 133,124,072
17 | Xwéng 10 100,295,000 | 89,174,245 | 21,489,001 | 28,390,000 | 139,053,247 10,530,975 128,522,272
18 |  Xuéng 11 87,265,000 | 77,581,593 | 18,695,431 | 24,690,000 | 120,967,025 9,162,825 111,804,200
19 | Xuwéng 12 82,025,000 | 72,926,698 | 17,573,705 | 23,280,000 | 113,780,403 8,612,625 105,167,778
20 |  Xuéng 13 87,765,000 | 78,031,567 | 18,803,865 | 24,900,000 | 121,735,432 9,215,325 112,520,107
21 | Xuéng 14 80,755,000 | 71,789,041 | 17,299,556 | 22,980,000 | 112,068,597 8,479,275 103,589,322
22 | Xuéng 15 96,906,000 | 86,146,850 | 20,759,467 | 27,576,000 | 134,482,316 10,175,130 124,307,186
23 | Xuéng 16 94,960,000 | 84,423,913 | 20,344,277 | 27,025,000 | 131,793,190 9,970,800 121,822,390
24 | Xuéng 17 129,145,000 | 114,816,521 | 27,668,217 | 36,745,000 | 179,229,739 13,560,225 165,669,514
25 | Xuéng 18 111,065,000 | 98,742,208 | 23,794,667 | 31,600,700 | 154,137,575 11,661,825 142,475,750
26 Téng 2,619,881,000 | 2,307,506,734 | 543,519,852 | 744,962,000 | 3,595,988,587 | 275,087,505 | 3,320,901,083
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2.2.3. Té chikc Ké todn chi tiét cdc khodn trich theo lwong
Tai cong ty CP may xuat khau Viét Théi tién hanh trich 14p céc khoan trich

theo lwong dya trén lwvong hop dong.

Biéu 2.6: Tong hop ty 1é trich theo lwong tai cong ty CP may xuat khau Viét
Thai nam 2016

Pdi twong Doanh nghiép Nguoilao dong | Cong (%)
BHXH 18 8 26
BHYT 1,5 4,5
BHTN 1 2
KPCDb 2 0 2

Cong (%) 24 10,5 345

Trong ndm 2016, cong ty CP may xuat khau viét Thai tién hanh hach toan cac
khoan trich theo luong véi ty ¢ trich 34,5%. Trong d6 tinh vao chi phi san xuat
kinh doanh ctia doanh nghiép 1a 24%, khau trir vao lwong cong nhan vién 10,5%
cu thé trich vao cac quy nhu sau:

a, Quy bdo hiém xa hgi (BHXH).

Quy BHXH dung dé chi tra cho nguoi lao dong trong thoi gian nghi do 6m
dau, thai san, tai nan lao dong... Theo quy dinh hién hanh cong ty tinh BHXH la
26% trong d6 18% tinh vao chi phi san xuat kinh doanh va 8% trir vao luong
can by cong nhan vién

Trong thang 4/2016 tong mirc luong trich BHXH cua cic cong nhan vién
trong cong ty 1a 2.619.881.000

Vay tong sb tien BHXH phai ndp cho co quan bao hiém la:
2.619.881.000* 26% = 681.169.060
Trong d6: S tién tinh vao chi phi san xuat kinh doanh ciia cong ty:
2.619.881.000 * 18% = 471.578.580
Tiép Vi du 1: tinh BHXH cua chi Linh voi mtc lvong huong BHXH 1a
7.000.000
Vay tong sb tien BHXH cua chi Linh 1a: 7.000.000 * 26% = 1.820.000
+ S tién BH ma cong ty nop cho chi 1a: 7.000.000 * 18% = 1.260.000
+ S tién BH ma chi phai nop 1a: 7.000.000 * 8% = 560.000
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b, Quy bdo hiémy té (BHYT).
Quy BHYT dung dé chi tra tién kham chira bénh, thudc men,...khi nguoi lao
dong c6 tham gia dong BHXH bi 6m.
Theo quy dinh hién hanh cling nhu ctia cong ty thi BHYT trich 1a 4,5% trén

murc luong cua nhitng ngudi tham gia bao hiém trong cong ty. Trong d6 tinh vao
chi phi san xuét kinh doanh 1a 3% trir vao luong cta cong nhan vién 1a 1,5%.

Vay tong sb tién BHYT phai ndp cho co quan BHYT trong thang 4/2016:

2.619.881.000 * 4,5% = 117.894.645
Trong d6 sb tién tinh vao chi phi san xuat kinh doanh cua cong ty 1a:
2.619.881.000 * 3% = 78.596.430

Tiép vi du 1: tinh s6 tién BHYT phai nop cua chi Linh:

Tong sd tién phai nop: 7.000.000 * 4,5% = 315.000

Trong d6 cong ty nop cho chi la: 7.000.000 * 3% = 210.000

Chi phai nop 1a: 7.000.000 * 1,5% = 105.000

¢, Quy bao hiém thdt nghiép (BHTN).

Quy BHTN 1a khoan hd tro tai chinh tam thoi cho nguoi lao dong mat viéc
ma dap tmg du yéu cau cua luat dinh.

Péi tugng duoc nhan bao hiém that nghiép 1a nhitng nguoi bi mat viéc
khong do 18i ciia ¢4 nhan ho. Nguoi lao dong van dang c6 gang tim kiém viéc
lam, sin sang nhan cong viéc Mai va ludén nd luc nham cham dt tinh trang that
nghiép. Nhitng ngudi lao dong nay s& dugc hd trg mot khoan tién theo ty & nhat
dinh. Ngoai ra, chinh sach BHTN con hd trg hoc nghé va tim viéc 1am dbi véi
nguoi lao dong tham gia BHTN.

Theo quy dinh ciling nhu tai cong ty thi BHTN tich 1a 2% trong d6 1% tinh
vao chi phi san xuat kinh doanh cta doanh nghiép, 1% con lai trir vao luong
nguoi lao dong.

Vay tong sé tién BHTN ma cong ty phai nop la:
2.619.881.000 * 2% = 52.397.620

Trong d6 so tien BHTN tinh vao chi phi san xuat kinh doanh la:
2.619.881.000 * 1% = 26.198.810

Tiép vi du 1: Tinh BHTN cho chi Linh:

7.000.000 * 2% = 140.000
Trong d6 cong ty nop cho chi 1a: 7.000.000 * 1% = 70.000
Chi Linh phai ngp 1a: 7.000.000 * 1% = 70.000
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d, Kinh phi cong doan (KPCD).
Theo quy dinh hién hanh cling nhu ¢ cong ty thi KPCD trich 2% toan bd
tinh vao chi phi cua doanh nghiép.

Vay téng sé tien KPCD ma cong ty phai nop la:

2.619.881.000 * 2% = 52.397.620
2.2.4. Thui tuc tinh BHXH phadi trd cho cong nhdn vién

Theo luat BHXH 2016, nguoi lao dong huéng BHXH trong cac truong
hop sau:

- Tro cap 6m dau ké hoach héa gia dinh: ngay duoc nghi ( trir ngay 18, chi
nhat) nguoi lam cong tac tinh BHXH s€ tinh cho nguoi lao dong huong 75%
luong co ban.

- Ché d6 tro cp thai san: nit cong nhan vién sinh con duoc nghi theo ché
d6 6 thang, duoc hudng 6 thang luong theo hé s6 cap bac. Tro cap 1 1an bang 2
thang luong co ban thang déng BHXH. Tro cap khi nghi viéc sinh con, nudi con
hoic nudi con bang tién luong dong BHXH thang trudc khi nghi. Mc trg cap
nghi viéc thai san, kham thai, nao say thai thi dugc hudéng 100% luong co ban.

- Tro cap tai nan lao dong: trong thoi gian nghi viéc chita bénh, nguoi lao
dong dugc hudng du lwong va chi phi kham chita bénh tir khi so ctru dén khi
diéu tri xong, chi phi nay do doanh nghiép tra sau khi diéu trj xong, nguoi lao
déng dugce hudng muc tro cap sau:

+ Néu muc suy giam tir 5% toi 30% kha ning lao dong thi :Suy giam 5%
kha ning lao dong thi dwoc huong tro cap 1 1an bang 05 lan mic luong co s6,
sau d6 cr suy giam thém 1% thi duoc huong thém 0,5 1an muc luong co s

+ Néu mirc suy giam tir 31% dén 100% kha ning lao dong thi duge huong
trg cap hang thang: Suy giam 31% kha ning lao déng thi duoc huong bing 30%
muc luong co sd, sau d6 cur suy giam thém 1% thi dugc huong thém 2% murc
lvong co so.

Pé c6 thé huong trg cap BHXH thi ngudi lao dong phai nop cho ké toan
tién luong cac chang tir theo quy dinh nhu: s6 kham chita bénh, bién lai thu vién
phi, gidy khai sinh, gidy nghi huong BHXH c6 chit ky cta y bac sy, dau caa
bénh vién thi méi duoc lam ché do chi tra BHXH. Ké toén sé tién hanh kiém tra
tinh day du, hop I& cua cac chang tir néu thay tat ca hop 1€, cin ctr vao cac
chtng tir, ké toan 1ap “phiéu thanh toan trg cap BHXH” cho can bd cong nhan
vién ddng thai phan anh sb ngay nghi ché do trén bang chAm cong
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Cong thure tinh :

Tro cap BHXH = tién lwong ngay* s ngay nghi hwong BHXH* ty 18
hwéng BHXH

Vi du: tinh tro cap BHXH cho chi Nguyén Thi Huyén nghi viéc do mo
rudt thtra tr ngay 20 thang 4 t6i ngay 26 thang 4. Muc luong dong BHXH cua
chi Huyén 1a 4,670,000 dong/ thang.

GIAY CHUNG NHAN NGHI OM HUONG BHXH
Ho va tén: Nguyén Thi HuyénTudi: 34
Pon vi cong tac: Cong ty CP may xuét khau Viét Thai
Ly do nghi: mé ruot thira
S6 ngay cho nghi: 06 ngay
Tu ngay: 20/04/2016
Pén ngay: 26/04/2016
Xac nhan cua phu trach don vingay 26/04/2016
S6 ngay thyc nghi :06 ngay
Giam doc
(ky tén, dong dau)

PHAN THANH TOAN BHXH
S6 56 BHXH : 1564378655
1, S6 ngay thuc nghi dugc huong BHXH: 06 ngay
2, Liiy ké tir ngay nghi cung ché do: 0 ngay
3, Luong thang dong BHXH: 4.670.000 dong
4, Luong binh quan ngay: 179.615 dong
5, Ty 18 huong BHXH: 75%
6, S6 tién huong BHXH: 6*179.615*75%= 808.267 dong
Ngay 29/04/2016
Can bo co quan BHXH Phu trach BHXH

(ky tén, dong dau)
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Biéu 2.7: Bang thanh toan BHXH

BANG THANH TOAN BHXH
Quy II nam 2016
Ho va tén Pon vi Nam Ly do | So ngay So tién Ky
sinh nghi nghi trocap | nhan
Nguyén Thi Huyén |Xuongl | 1982 om 6 808.267
Vii Thi Van Xuéongl | 1993 6m 6 907.654
Lé Van Tuan Xuong2 | 1985 om 6 986.983
cong 2.702.904
Ngay 29/04/2016

Nguoi lap Ké toan truong Giam dbc
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Biéu 2.8. Bang ké cac khoan trich theo luong toan cong ty

Cong Ty CP may xuat khau Viét Thai

BANG KE CAC KHOAN TRICH THEO LUONG TOAN CONG TY

TLO4

Khau trir Trich vao chi phi san xuat kinh doanh (24%)

vao luong

Mirc lwong | nhin vién BHXH BHYT
STT Bo phin trich BHXH | (10,5%) (18%) (3%) | BHTN(1%) | KPCP(2%) Tong
1 Phong kinh doanh | 30,645,000 | 3,217,725 | 5,516,100 | 919,350 306,450 612,900 | 10,572,525
2 Phong hanh chinh | 28,950,000 | 3,039,750 | 5,211,000 | 868,500 289,500 579,000 | 9,987,750
3 Phong ké toan 93,550,000 | 9,822,750 | 16,839,000 | 2,806,500 | 935,500 1,871,000 | 32,274,750
4 Phong ké hoach 15,550,000 | 1,632,750 | 2,799,000 | 466,500 155,500 311,000 | 5,364,750
Phong san xuat Ky

5 thuit 26450,000 2,777,250 | 4,761,000 | 793,500 264,500 529,000 | 9,125,250
6 Phong vt tw 19,370,000 | 2,033,850 | 3,486,600 | 581,100 193,700 387,400 | 6,682,650
7 Phong logistic 15,670,000 | 1,645,350 | 2,820,600 | 470,100 156,700 313,400 | 5,406,150
8 Xwéng 1 78,150,000 | 8,205,750 | 14,067,000 | 2,344,500 | 781,500 1,563,000 | 26,961,750
9 Xuwédng 2 89,870,000 | 9,436,350 | 16,176,600 | 2,696,100 | 898,700 1,797,400 | 31,005,150
10 | Xwéng 3 68,160,000 | 7,156,800 | 12,268,800 | 2,044,800 | 681,600 1,363,200 | 23,515,200
11 | Xuéng 4 64,670,000 | 6,790,350 | 11,640,600 | 1,940,100 | 646,700 1,293,400 | 22,311,150
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12 | Xwéng 5 61,430,000 | 6,450,150 | 11,057,400 | 1,842,900 | 614,300 | 1,228,600 | 21,193,350
13 | Xuwéng 6 53,495,000 | 5,616,975 | 9,629,100 | 1,604,850 | 534,950 | 1,069,900 | 18,455,775
14 | Xwéng 7 85,592,000 | 8,987,160 | 15,406,560 | 2,567,760 | 855,920 | 1,711,840 | 29,529,240
15 | Xwéng 8 98,450,000 | 10,337,250 | 17,721,000 | 2,953,500 | 984,500 | 1,969,000 | 33,965,250
16 | Xwéng 9 103,350,000 | 10,851,750 | 18,603,000 | 3,100,500 | 1,033,500 | 2,067,000 | 35,655,750
17 | Xwéng 10 100,295,000 | 10,530,975 | 18,053,100 | 3,008,850 | 1,002,950 | 2,005,900 | 34,601,775
18 | Xuéng 11 87,265,000 | 9,162,825 | 15,707,700 | 2,617,950 | 872,650 | 1,745,300 | 30,106,425
19 | Xuéng 12 82,025,000 | 8,612,625 | 14,764,500 | 2,460,750 | 820,250 | 1,640,500 | 28,298,625
20 | Xuéng 13 87,765,000 | 9,215,325 | 15,797,700 | 2,632,950 | 877,650 | 1,755,300 | 30,278,925
21 | Xwéng 14 80,755,000 | 8,479,275 | 14,535,900 | 2,422,650 | 807,550 | 1,615,100 | 27,860,475
22 | Xuéng 15 96,906,000 | 10,175,130 | 17,443,080 | 2,907,180 | 969,060 | 1,938,120 | 33,432,570
23 | Xuéng 16 94,960,000 | 9,970,800 | 17,092,800 | 2,848,800 | 949,600 | 1,899,200 | 32,761,200
24 | Xuéng 17 129,145,000 | 13,560,225 | 23,246,100 | 3,874,350 | 1,291,450 | 2,582,900 | 44,555,025
25 | Xuéng 18 111,065,000 | 11,661,825 | 19,991,700 | 3,331,950 | 1,110,650 | 2,221,300 | 38,317,425
36 | Tong 2,619,881,000 | 275,087,505 | 471,578,580 | 78,596,430 | 26,198,810 | 52,397,620 | 903,858,945
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2.3. To6 chirc ké toan tién lwong va cac khoan trich theo lwong
2.3.1. Chang ter sir dung

- Bang chiam cong

- Bang téng hop tién luong

- Bang thanh toén tién luong

- Phiéu nghi huong BHXH

- Bang thanh toan BHXH

- Mot sb chiing tir lién quan khac
2.3.2. Tai khodn sir dung

Céc tai khoan ké toan str dung trong cong tac ké toan tién luong va cic
khoan trich theo luong cua cong ty CP may xuat khau Viét Thai

-Tai khoan sir dung chu yéu:

+ TK 334 — phai tra cong nhan vién

+ TK 338 — phai tra, phai ndp khac

Trong do:

TK 3382 — kinh phi cong doan
TK 3383 — bao hiém x4 hoi

TK 3384 — bao hiém y té

TK 3386 —bao hiém that nghiép

Ngoai ra, ké toan con sir dung mot s6 tai khoan khac lién quan:
TK 111 - tién mjt

TK 112 — tién gari ngan hang

TK 641 — chi phi ban hang

TK 642 — chi phi quan 1y doanh nghiép

TK 622 — chi phi nhéan céng truc tiép

TK 627 — chi phi san xuat chung

TK 353 — quy khen thudng phuc lgi
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2.3.3. Quy trinh ludn chuyén ching tir

Ching tir ké toan

S6 nhat ky chung

S6 cai TK 334, 338

v

Bang can d6i s6
phat sinh

Bao cao tai chinh

Ghi chu:

Ghi hang ngay
> Ghi dinh ky hoac cubi thang

So do 2.5: Trinh tu ké toan tién luong va cac khoan trich theo hinh thuc ké toan

nhat ky chung

Tir bang chim cong ctia cac bd phan. Cudi ky, ké toan 1ap bang thanh toan
lurong cua tirng bo phan va toan doanh nghiép

Két hop Vvéi cac ching tir nhu uy nhiém chi lwong va uy nhiém chi tra bao
hiém xd hoi, ké toan tién hanh vao s6 nhat ky chung. Tir s6 nhat ky chung, ké

toan vao so cai 334, 338
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Biéu 2.9. Uy nhiém chi

Ca nl}én/ Pon vi
chuyén/Remitter:

Tai khoan sd/Account
No.:

Ca nhan/ Bon vi thu
hudng/Beneficiary:

Tai khoan sd/Account
No.:

Tai Ngan
hang/Beneficiary bank:
S tién bang chit/Amount
in words:

Noi
dung/Narrative

UY NHIEM CHI

Ngay/Date

CONG TY CP MAY XUAT
KHAU VIET THAI

160314851009295

Tai Chi
nhanh/PGD/
At Branch:
Thai Binh

CB, CNV CONG TY CP MAY
XUAT KHAU VIET THAI

SACOMBANK CN THAI BINH
Ba ty, ba tram hai mwoi tri¢u,
chin tram 1é mot ngan , khong
trim tam muoi ba dong

CHI LUONG CB,CNV CONG TY
CP MAY XUAT KHAU VIET
THAI THANG 4/2016 (DANH

, 10/5/2016
So6 GD/Ref
No:

Ma
GDV/Teller
ID:

PHAN DO NGAN
HANG GHI
Bank use only

TAI KHOAN NO/
Debit account

TAI KHOAN CO/
Credit account

SO TIEN BANG SO/
Amount in figures

SACH DPINH KEM) VND 3.320.901.083
SACOMBA
CA NHAN/PON VI CHUYEN NK THAI | NGAN HANG
TiEN/Remitter BINH B/Beneficiary bank:
Ghi s6 Ghi s6
ngay/Settle | ngay/Settlement
ment date: date:
Ké
toan/Account Ké toan/Account
Ké toan truéng/Account  Chu tai Truong don Truong don
khoan/Account holder vi/Approved vi/Approved
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Biéu 2.10. Uy nhiém chi

vy NHIEM CHI (paymenT 0RDER)
0CB

Nagydae): 10052016 3108 CHBUIRE: ...

Ngén Hang Phwdng Dang

Don vi tra tién (Payer)
Tén i Khoén (pccountrame):Cong ty CP may xuat khau Viet Thii Sotén brg st 903.565.945 VND
S6 i khoan (Account NoJ |l |6 |0 |3 |l |4 |8 |5 |l |0 |0 |9 |2 |9 ‘4 7 |56 tién béng chi (Amountin words):
Tai OCB, chinhénh (With OCB_Branc  Ngin hing TMCP Phuong Dong Chi nhanh Théi Binh - |chin trim lé ba riu, tim tm im muof tim ngan, chin trim bon muot lim dong
NGi dung (Detals): Np tién bio hiém xa hoi thang 4/ 2016 nghin chin trim tim muoi tim dGng .

Hinh thirc thanh todn phi (Charges )

0 Nqubi chuyén chiu (Charge Included)
O Nguoi nhn chiu (Charge Excluded)
Bon vi hudng (Payee)

Tén don vi huéng (Beneficary ame): ~ Bao hiém Xa hoi huyén An Duong S6 i khoan (Account NoJ:
BHXH Héi Phong 0921000399009
Dia chi (Address): | 86 dién thoal (Phone No,): 0904734729
Tai ngén hang (Wi bank): ~ TMCP An Binh - PGD Trin Nguyén Han - Hai Phong  Tinh/Thanh phd (ProvincelCity): Hai Phong
Bon vi tra tién(Payer)
Ma giao dich (Transacton no.): —...ooooccoocoveveercvrs Ngay (date): .ovvvovrrrrenen
Kétoantugng | Chitaikhodnkyvadongdu |  Giao dich vién Trugng BPIKSV Gidm doc
Chief Accountant AIC holder signature & company seal Teller Supenisor Manager

Sinh vién: D6 Thi Quynh- QT1801K 55



Khoéa Luin tot nghiép

Trwong PH Dan Lap Hai Phong

Trich sé nhdt ky chung khoadn lwong thing 412016
Biéu 2.11. Trich s6 nhat ky chung
Cong ty CP may xuit khau Viét Thai

S6 100, ph6 Quang Trung, Phuong Tran

Hung Pao, Thanh phd Thai Binh, Viét

Mau s6: 04 — TT
(Ban hanh theo QP sd: 48/2006/QD-BTC
ngay 14/9/2006 ctia Bo truéng BTC)

Nam.
TRICH SO NHAT KY CHUNG
Nam 2016
Ngay | Chirng tir SHTK S tién
ghi . . Dién giai , .
2 So Ngay Ng | Co No¢ Co
SO
Tinh luvong thang 4/2016
2/5 | BL04 | 2/5 . o . 622 3.084.644.660
cho cong nhan san xuat e
Luong thang 4/2016 cho
627 235,492,915
QLPX
Luong thang 4/2016 cho
642 275,851,013
BPQL
Luong thang 4/2016 334 3,595,988,588
BH, KPCD thang 4/2016
2[5 | TLO4 | 2/5 . N 622 532,789,440
cua cong nhan san xuat
BH, KPCD thang 4/2016 627
ciia QLSX 40,737,600
BH, KPCD thang 4/2016 642
ciia BPQL 55,244,400
Bio hiém, KPCPD thang 338
42016 628,771,440
o5 | TLoa | 255 Khoan trich theo luong 334
théng 4/2016 275,087,505
338 275,087,505
Chuyén khoan tra lwvong
10/5 | UNC | 10/5 cho cong nhan thang 334 3,320,901,083
4/2016
112 3,320,901,083
Chuyén khoan nop BH co6
10/5 | UNC | 10/5 338 903.858.945
cong nhan thang 4/2016
112 903.858.945
Cong phit sinh 7,820,748,616 | 7,820,748,616
Nguoi lap Ké toan Giam déc

(ky, ghi ro ho tén)

(ky, ghi ro ho tén)

(ky, ghi v6 ho tén)
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Biéu 2.12: S6 cai tai khoan 334 thang 4/2016

Cong ty cd phin may xuit khau Mau sb: 04 — TT
Viét Thai (Ban hanh theo QP s6: 48/2006/QD-BTC
S6 100, phé Quang Trung, Phudng ngay 14/9/2006 cua B truéng BTC)

Tran Hung Pao, Thanh phé Thai
Binh, Viét Nam.
SO CAI
(Dung cho hinh thtic ké toan Nhat ky chung)
Nam 2016
Tén tai khoan: Phai tra nguoi lao dong
S6 hiéu: 334

Nga | Chimg tir TK S tién
hi . Dién giai doi
YO g5 | Ngay 5 , No Co
SO ung

S6 dw dau ky -

Phat sinh trong ky

Tinh lvong thang 4/2016

2/5 | BLO4 | 2/5 .
cho cong nhan san xuat

622 3,084,644,660

Luong thang 4/2016 cho

627 235,492,915
QLPX

Luong thang 4/2016 cho

642 275,851,013
BPQL

Trur vao luong thang 4/2016 | 338 | 275,087,505

Chuyén khoan tra lwong
thang 4/2016

10/5 | UNC | 10/5 112 | 3,320,901,083

Cong phat sinh 3,595,988,588 | 3,595,988,588

Du cuoi ky R 3

Nguoi lap Ké toan Giam dbc
(ky, ghi ré ho tén) (ky, ghi 16 ho tén) (ky, ghi ro ho tén)
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Biéu 2.13: S6 cai tai khoan 338 thang 4/2016

Cong ty CP may xuit khau Viét Mau sb: 04 — TT
Thai (Ban hanh theo QD sb: 48/2006/QD-
S6 100, phd Quang Trung, Phuong BTC

Tran Hung Pao, Thanh phd Thai Binh,  ngay 14/9/2006 ctia Bo truong BTC)
Viét Nam.

SO CAI
(Dung cho hinh thuc ké toan Nhat ky chung)
Nim 2016
Tén TK: phai trd phai ndop khéc
S6 hiéu TK: 338

Ngay | Chimg tir ) TK S6 tién
ghi R R Dién giai doi i
& S0 | Ngay {ng No Co
S6 dw dau ky -
Phat sinh trong ky
Tién BH thing 4/2016 tinh vao
2/5 | BL04 | 2/5 chi phi san xuat kinh (joanh 622 532,789,440
cong nhan san xuat
BH thang 4/2016 ciia QLPX 627 40,737,600
BH thang 4/2016 cia BPQL | 642 55,244,400
Khau trir vao luong thang
412016 334 275,087,505
Chuyén khoan nop BH thang
10/5 | UNC | 10/5 4120016 112 | 903.858.945
Cong phat sinh 903.858.945 | 903.858.945
Du cudi ky - -
Nguoi lap Ké toan Giam déc
(ky, ghi ro ho tén) (ky, ghi o ho tén) (ky, ghi ro ho tén)
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CHUONG 3:
MOT SO KIEN NGHI NHAM HOAN THIEN TO CHUC KE TOAN TIEN
LUONG VA CAC KHOAN TRiCH THEO LUONG
TAI CONG TY CO PHAN MAY XUAT KHAU VIET THAI

3.1. Panh gia thuc trang té chirc ké toan tién lwong va cac khoan trich theo
lwong tai Cong ty c6 phan may xuat khau Viét Thai
3.1.1 Nhin xét chung vé cong tic ké todn tai cong ty:

Trong nén kinh té thi trudng hién nay, khi cac doanh nghiép dang dua nhau
mot cach khéc liét, cac nha quan 1y doanh nghiép can tim cach dé chi phi hoat
dong thap nhat va loi nhuin 13 cao nhat. Mubn lam duoc diéu dé thi cac doanh
nghiép phai c¢b gang tiét kiém chi phi va ha gia thanh san pham.

Céac doanh nghiép mudn 1am n hiéu qua va dem lai lgi nhuan cao thi ho
phai thuong xuyén cap nhat thong tin can tiét phuc vu cho hoat dong san xuat kinh
doanh cta minh. Mét trong nhitng cong cu cua hé thong quan 1y kinh té c6 chuc
ning cung cap thong tin , kiém tra gidm sat cac hoat dong kinh té caa doanh nghiép
d6 1a ké toan. Ké toan 1a mot trong nhiing cong cu sic bén khong thé thiéu duoc
trong hé thdng quan 1y kinh té tai chinh & cac don vi cling nhu trén toan bo phan
nén kinh té quoc dan. Nhu bao doanh nghiép khac, Cong ty CP may xuat khau Viét
Thai tir khi thanh 14p ludn chu trong dén cong tac ké toan. Doi ngii ké toan cua
cong ty Vvai tinh than trach nhiém cao, ho ludén dit nhiém vu duoc giao ctia minh
1én trén hét nham dap tmg dwoc nhu cau thong tin nhanh gon chinh xac.

Trong nhimg thong tin ma ké toan cung cap thi thong tin vé tién luong va
cac khoan trich theo luong c6 mot vi tri vd cing quan trong trong hé théng kinh té
tai chinh vi n6 12 b phan cau thanh nén cho chi phi san xuat kinh doanh. Ngoai ra
ké toan tién lwong va cac khoan trich theo luong ciing giup cho viéc cai tién to
chuic san xut, t6 chirc lao dong ning cao ning suat lao dong. Vi vay, viéc tinh toan
phan b tién luong va cac khoan trich theo lwong phai dugc thyc hién ding nguyén
tic, day da va kip thoi. Tuy nhién, mdi doanh nghiép déu c¢6 mét hinh thuc, quan
niém cach thuc tra lvong khac nhau, xong mdi doanh nghiép déu tim thay cho
minh mot cach tinh, cach chi tra, hach toan phu hop véi dic diém kinh doanh cua
doanh nghiép.

Trong suét qua trinh hinh thanh va phat trién Cong ty ¢ phan may xuat
khau Viét Thai da khang dinh duoc chd diing cua minh trong nén kinh té. Cong ty
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khong ngimg trudng thanh va 16n manh vé co so vat chat, trinh d6 quan 1y.

Cong ty da khai thac, phat huy va sir dung c6 hiéu qua noi lyc, tiém ning san co
cia minh. D6 13 nho vao sy ¢b gang khong ngiing ciaa Ban Giam déc va tap thé can
bo cong nhan vién cong ty.

Nhin chung cong ty ¢c6 bd may quan ly chat ché, cac phong ban dugc phan
cong nhiém vy mot cach ro rang, cu thé. Tuy nhién, trong qua trinh hinh thanh va
phat trién cong ty gip khong it khé khin, tré ngai nhung coéng ty van phan dau
vuon 1&n, dam bao cong viéc lam an cho can bo cong nhan vién, khic phuc nhiing
mit yéu, phat huy nhitng mat manh dé qua d6 tim duoc nhitng huéng di phu hop
véi quy luat phat trién cua thi truong.

Bén canh d6, b may ké toan cua cong ty dugc to chic chat ché. Véi doi ngi
ké toan tré, niang dong, nhiét tinh, ham hoc héi trong cong viéc. Mdi nhan vién déu
dugc phan cong nhiém vu phu hop véi kha nang, trinh d§. Trong bo phan ké toan,
mdi nguoi déu c6 nhiém vy cu thé, riéng biét nhung lai c6 mdi quan hé mat thiét
v6i nhau dam bao cac nhiém vu phét trién kinh té phat sinh dwoc hach toan kip
thoi, chinh xac va thong sudt. Ké toan vién déu cb gang hoan thanh nhiém vu duoc
giao, khong ngung hoc hoi, trau doi nghiép vu.

3.1.2 Nhdn xét vé t6 chirc hach todn ké todn va cdc khodn trich theo lwong tai
cong ty:
* Uu diém
o Vé bp mdy ké todn

Bo6 may ké toan ctia cong ty dugc to chirc gon nhe, phi hop v6i yéu cau cua
quan 1y. Chirc nang, trich nhiém cia timg thanh vién trong bd may ké toan duoc
phan cong rd rang, théng nhat, hop 1y tao diéu kién cho cong tac hach toan ké toan
tai cong ty duogc thuc hién mot cach nhanh gon. Doi ngii ké toan cua cong ty déu
duoc dao tao chuyén nghiép, hau hét cé trinh do dai hoc va c6 kinh nghiém trong
cac linh vuc ma coéng ty dang hoat dong. Khéi lwong cong viéc cta cong ty rat 1on
dic biét 1a vao giai doan cudi nim nhung cong tac ké toan ciia cong ty van hoan
thanh dung tién do va dam bao tinh dung dan trong yéu ciia cac thong tin ké toan.
Piéu nay gdp phan cho hoat dong kinh doanh ciia cong ty thong subt va phat trién
t6t trong nhitng nim qua. C6 duoc diéu d6 1a nho sy chi dao siu sat cia ké toan
truong va su dong déu cua doi ngi ké toan.

Viéc dao tao, nang cao trinh do cia doi ngti ké toan ludn dugc ban giam ddc

cong ty coi trong. Cac nhan vién ké toan khong chi c6 chuyén mon viing , st dung

Sinh vién: D6 Thi Quynh- QT1801K 60



Khoéa Luin tot nghiép Trwong PH Dan Lap Hai Phong

thanh thao may tinh, thyc hién tét cac cong viéc duge giao, ma con dugc trang bi
nhing hiéu biét vé nganh nghé cong ty dang kinh doanh. Nho d6 cong viée ké toan
dugc tién hanh nhanh chéng, chinh x4c.

Hién nay, dé phu hop véi sy thay ddi ciia cong tac ké toan phu hop véi nhiing
quy dinh méi ciia nha nudc tinh hinh méi cia cong ty, cong ty thuong xuyén to
chtic cho nhéan vién hoc tdp nang cao trinh dd chuyén mon dong thoi chii dong cap
nhat cac thay d6i cia hé théng van ban phap luat lién quan vé cac van dé ké toan
dé nhan vién nim rd hon cong viéc minh 1am, nang cao ning luc t6 chtc quan 1y
cho d6i ngii ké toan.

o Vé hé thong chirng tir ké todn:

Hé thdng chimg tir lién quan dén phan hanh tién luong cua cong ty duge to
chuc, luu chuyén hop 1y, tao diéu kién quan 1y chat ché céc yéu td vé lao dong va
chi phi nhan cong cuia cong ty, giup cho qua trinh ghi s6 va quan 1y thong tin dugc
dé dang, hiéu qua.

Toan bo ching tir sir dung trong hoat dong tién luong cua cong ty déu theo
mau c6 san theo quy dinh ctia B0 tai chinh, do vy hinh thirc chimg tir st dung 1a
théng nhét vé biéu mau, chir ky trén ching tir phai do ngudi ¢ du trach nhiém va
quyén han ky, dam bao tinh chinh xac vé hinh thtic ctia cac chimg tir ké toan dong
thoi cling kiém soét duoc su chinh xac cua ndi dung nghiép vu.

Viéc luan chuyén ching tir duoc quy dinh théng nhét: moi chimg tir ké toan
lién quan t6i tién luong (bang cham cong, bang thanh toan tién lvong) déu dugc
1ap va chuyén vé phong ké toan dé lam tai liu ghi vao cac so lién quan: s6 nhat ky
chung, sb cai TK 334... Viéc thdng nhat quy trinh luan chuyén ching tir giup tranh
tinh trang bo sot thong tin, that thoat von cia Cong ty.

Chung tu ké toan 14 tai liéu chtirng minh tinh c6 that cia cac nghiép vu kinh té,
tai chinh phat sinh tai cong ty nén dugc luu trir can than tai phong ké toan, phuc vu
cho céc cudc kiém tra, kiém toén, khéng dinh tinh chinh x4c cua nghi¢p vu phat
sinh.

o Vé tai khodn ké todn

Danh muc TK sir dung trong qua trinh hach toan tién luong tai cong ty ap
dung theo ding ndi dung phan anh cua tirng tai khoan theo quy dinh ctia B9 tai
chinh. Piéu nay gitip viéc hach toan cac chi phi vé nhan cong phat sinh tai cong ty

duoc chinh xdc, tao di€u ki¢én thuan lgi cho viéc xac dinh ding chi phi san xuat va
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tinh gia thanh san pham tai cong ty ciing nhu viéc xac dinh két qua kinh doanh
dugc phan anh day da hon.
Céc tai khoan st dung trong qua trinh hach toan tién luong va cac khoan trich
theo luong ciing dugc chi tiét theo yéu cau quan 1y.
o Vé hé thong sé sdch ké todn

Doanh nghiép ap dung hinh thtc s6 cua hinh thirc Nhat ky chung. Day 1a
hinh thirc don gian trong viéc hach toan, giup cong tac to chirc hach toan ké toan
tré nén dé dang hon. Hon nita day ciing 14 hinh thirc s6 duoc nhiéu cong ty tai Viét
Nam ap dung nén c6 thé so sanh két qua ctia cac cong ty trong cing nganh nghé
kinh doanh.

Hé thdng s6 hach toan tién luong ctia cong ty day du theo hé théng s sach
ctia hinh thie hach toan so6 nhat ky chung tién cho viéc vao sb va 1am béo céo ké
toan. Viéc chép sb sach duoc thuc hién thuong xuyén va vao sb chinh xac, dﬁy du
cac chimg tir lién quan t6i tién luong va cac khoan trich theo lvong d6 chuyén vé
phong, viéc cong s6 kiém tra s6 liéu cling dugc cac nhan vién ké toan tién hanh
hang thang, quy. Do vdy, su chinh xac cta cac s6 liéu ké toan vao s6 dam bao do
chinh xac cao.

Nho nhitng vu diém trong viéc van dung hé thong ké toan ciing nhu doi ngii
ké toan linh hoat, ning dong ma coéng viéc hach toan tién luong cta cong ty ciing
duoc van dung don gidn hon, dem lai nhiing thanh tuu 16n cho cong ty.

* Nhuge diém

Thir nhdt: Cong ty khong stir dung phan mém dé tinh toan va quan 1y luong
nén viéc tinh Iwong hang thang do hai bd phan dam nhiém, b phan hanh chinh va
bo phan ké toan.

Thar hai: Quan 1y lao dong chua chét ché trong viéc nghi va chdm cong.
Thir ba: Cong ty khong c6 bang phan bo tién lwong va cac khoan trich theo

luong.
3.2 M@t s6 kién nghi nham hoan thién cong tac ké toan tién lwong va cac
khoan trich theo lwong tai cong ty:

Ké toan lwong c6 vai trd quan trong dbi voi hoat dong tai chinh cta doanh
nghiép. Tién luong khong don gian 1a mot khoan chi phi doanh nghiép tra cho
ngudi lao dong ma con duoc coi 1a cong cy hitu hidu nhat kich thich nang cao ning
suat lao dong, giam chi phi san xuat kinh doanh gép phan nang cao lgi nhuan coa
doanh nghiép. Vi vay, ké toan ludn can chu dong tim toi nhdm hoan thién cong tac
ké toan tién luong tai doanh nghiép. Thuc té cong tac nay tai Cong ty CP may xuét
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khau Viét Thai c6 nhiéu thé manh can phat huy. Tuy vay, bén canh d6 van con
nhiéu han ché nhat dinh ma trong kha ning hién tai ctia cong ty can timg budc
khac phuc dé hoan thién hon. Trén co s& nhitng 1y luan vé dic diém tinh hinh
chung va thuc trang tai cong tac ké toan tién luong va cac khoan trich theo luong
tai cong ty. Em xin dua ra mot s6 dé xuat sau:

Kién nghi 1: Cong ty CP may xuat khau Viét Thai luong cong nhan vién
kha 16n vi vay viéc chdm cong va tinh luong qua Excel rat mat thoi gian. Viée
quan ly ngay cong lam viéc 1a do B phan hanh chinh nhan sy quan ly sau do gui
qua B0 phéan ké toan dé tién hanh tinh lwong. S6 luong nhan vién thi ngdy cang
tang thém vi vay viéc linh luong va cham cong sao cho chinh xac, khong mat thoi
gian thi cong ty nén sir dung phan mém ké toan. Vi khong st dung phan mém nén
hang nim cong ty phai mat thoi gian loc s6 sach, chimg tir dé huy vi vay rat mat
thoi gian, d6i khi con c6 nhiing trudng hop hity nhdm chimg tir quan trong giy anh
huong 16n cho cong ty. Vi vay, cong ty nén dwa phan mém Misa vao sit dung mot
trong nhitng phin mém thong dung nhat hién nay dé giup cho viéc quan 1y va tinh
toan lrong d& dang hon. Sau day 1a mot s6 vu diém cia phan mém ké toan:

Phan mém ké toan MISA SME.NET la mot phf?m mém duoc tao ra chuyén
dé phuc vu cho cong viéc ké toan tai cac doanh nghiép dap tmg ddy du cac nghiép
vu ké toan: Quy, Ngan hang, Mua hang, Thué, Kho, TSCP, CCDC, lvong, Gia
thanh, Hop d6ng, Ngan sach, Tong hop, Ban hang, Quan 1y hoa don, ...

: Tép Danhmyc Nohigpvu Héthéng Tignich Trd gidp
P @) Timkigm )3 Biocio 3 Béocdonhanh [EH] Ngayhach todn B

Khai bao théng tin ban dau a x

Ban lam viée «|[Ban 1am visc |
Ngan sach 1. Phantichtaichinh | 2 Quy tinh nghigp vu 3] 1. Nausiky
[& Lapdutosnthu i = = Eal

[ Lap dutoan chi
0w

7 2 Taikhoan ngén hang

|7 3: Khich hang, nha cung cép
o= |7 4. Phéng ban

B e o NG SACH =
- - i & 5 Nhan vien
Banlamvigc h ) 7
»: c [ Sup ogwe f 3] 6. V&t 1, hang hos
5 Ngansach g =
o oEnsat Sa 3] 7. Céng cu dung cu
SR, Ngan hang Hop ddng S, I3 8. i san & dinh

%) 98T tép hop CP.

2] 10. Ty chon chung

’*% Muahang THUE

¥ Banhang y ‘Z‘Q
2 Kho i @
= Taisanes dinh &k ,.;M.!

&) Tignlasng

7] 11. Nhap s6 duban dau

Gia thanh

J5) Thus

&_) Giathanh 4

77 Hepaong !

| i Tién luong : Ban hang
#) cédeng

/&) Ngansach Kho

HREe

Ddc diém cua phdan mém:
- Giao di¢n: Phan mém ké toan Misa c6 vu diém la dé st dung béi giao dién
truc quan va than thién véi ngudi dung, nhitng ngudi méi bat dau su dung phan

mém ciing s& cam thiy thoai mai, khong nhirc mat, cho phép cép nhat dir liéu nhu
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nhiéu héa don 1 phiéu chi mot cach linh hoat, cac mau gidy to chimg tir tuan theo
quy dinh ban hanh.

- Piém cong: Phan mém cho phép tao nhiéu co s dit liéu - mdi don vi
duoc thao tac trén mot co s dit liéu khac nhau, doc 1ap. Mot diém cong nira 1a kha
nang thao tac luu, ghi s6 dit liéu cuc tot.

- Do chinh x4c cao: Co thé khang dinh rang s liéu tinh toan trong phan
mém MISA cuyc ky chinh xac, kha ning xdy ra cic sai sot bat thuong do 16i & phan
mém 13 cuc hiém. Diéu nay gitp nhimg nguoi 1am ké toan an tAm hon nhiéu so véi
cac phuong thirc ké toan khac.

- Kha ndng bdo mat: Cong nghé bdo mat dir li¢u rét cao, gﬁn nhu tuyét doi
an toan vi phan mém Misa chay trén co so dir liéu SQL, doanh nghiép sé& it phai
dau dau vé van dé nay nhu cac phan mém ké toan chay trén cic nén tang khac.

Tdc dung:

- Cho phép ddi twong ngoai ké toan nhu thu quy, thi kho tham gia vao
phan mém, gitp tiét kiém hon 50% thoi gian cong viée ctia thu quy, thu kho.

- Chuan hoéa chuong trinh cta doanh nghiép, tiét kiém thoi gian béo céo
ma khong phai lo bj co quan thué phat vi bdo cao cham tré, s6 liéu chua chinh cac.

- Gitp ké toan truong cé sin sb liéu dé cung cap cho ban lanh dao, ldnh
dao doanh nghiép co sin bdo céo dé ra quyét dinh kip thoi.

- Tu dong sao luu dit liéu mdi phién 1am viéc, dé dang khoi phuc lai dir
lidu khi ¢ su cb xay ra, dit liu ké toan ludn duoc an toan khi cé sy cb thay d6i

nhan su ké toan.

Kién nghi 2: Cong ty nén that chit hon vé cong tac chdm coéng va nghi d6i

v6i cong nhan vién (ap dung khoa hoc cong nghé vao quan ly lao dong).

Cong ty dang st dung thé quet chdm cong dé theo ddi thoi gian lao dong
cua nguoi lao dong. trong qua trinh thuc hién, do khong c6 su theo doi chét ché sat
sao nén mot ngudi co thé quet thé ho vai nguoi khac. Néu co bi phat hién thi cling
chi nhic nhd nhe nhang, viéc nay lam chua c6 tac dung ran de ddi véi nguoi lao
dong.

Bén canh d6 viéc cong nhan nghi tw do 1a kha nhiéu tham chi ¢ nhiing cong
nhan nghi viéc nhiéu ngay, day 1a hanh dong vo ky luat can duoc xur 1y mdt cach
nghiém khac. Xong tai cong CP may xuat khau Viét Théi chi dirng lai tai viéc nhac

nho. Theo em, day la hinh thic xtr 1y chua théa dang.
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Cong ty nén 4p dung phuong phap chdm cong biang van tay dé tranh tinh
trang quet thé hd. Hién nay trén thi trudong céd rat nhiéu thiét bi dién tur giap chidm
cong bang van tay rat chinh xac va gia ca phai chang. Viéc chdm cong bang van
tay 1a rat khoa hoc, hop 1y va cong bang. Pay ciing 1a cach giup cham dut viéc
cham cong ho va dam bao viéc di 1am va ra vé dung gio cho cong nhan vién. Nang
cao hi¢u qua trong vi¢c quan ly lao dong.

Cong ty ngoai viéc ting quy thuong cho cong nhan vién dé khuyén khich san xuét
thi cling can c6 cac bién phap xtr Iy nghiém ddi véi nhitng cong nhan ¥ thirc kém
va vi pham diéu 1¢ cong ty. Tranh tinh trang gian 1an, tai pham gay lang phi quy
luong cong ty. Vi du:

- Cong nhan vién nao nghi tu do quéa 3 ngay khong c6 1y do chinh déng lan
thr nhat thi ngoai trir tién va chuyén can con phat trir vao tién luvong. Lan tht 2 tai
pham s& bi dudi viéc.

- Cong nhan vién nao dén mudn qua 10 phat s& bi trir tién chuyén can.

Kién nghi 3: Cong ty nén 1ap bang phan bd tién luong va cac khoan trich theo

luong

Bang phan b tién luong va cac khoan trich theo lwong 1a co sé dé doanh nghiép
xac dinh chinh xac va dy du chi phi dé tinh gia thanh, n6 1a mét trong nhing cin
ctr dé ghi s6 ké toan mot cach chinh xac va logic. Vi vy, em xin dé xuat cach lap
bang nhu sau:

+ Can cr vao cac bang thanh toan luong, bang tinh luong... ké toan tap hop,
phan loai chtng tir theo timg ddi tuong sir dung tinh toan s tién dé ghi vao bang
phan bo nay theo cac dong phu hop cot ghi Co TK 334 hoic c6 TK 335.

+ Can cu vao ty 1€ trich bao hiém x& héi, bao hiém y té, bao hiém that
nghiép, kinh phi céng doan va tong sb tién luong phai tra (theo quy dinh hién
hanh) theo timg ddi twong sir dung tinh ra s tién phai trich BHXH, bao hiém y té,
BHTN, kinh phi cong doan dé ghi vao cac dong phu hop cot ghi C6 TK 338 (3382,
3383, 3384, 3386).

Tac dung : SH liéu cta bang phan bo nay duogc sir dung dé ghi vao cac bang
ké va cac so ké toan c6 lién quan tiy theo hinh thirc ké toan ap dung & don vi do
(nhu s6 cai TK 334, 338, S6 nhat ky chung). Dic biét viéc 14p bang phan bd tién
luong va céc khoan trich theo luong gitip cho viéc xac dinh ding cac khoan chi phi
nhu chi phi nhan cong truc tiép (TK 622), chi phi san xuat chung (TK 627), chi phi
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quan 1y phan xuong (642). Qua d6 nham tinh ding gia thanh thyc té san pham
hoan thanh.

Sau ddy em xin dua ra bang phan bd tién luong va cac khoan trich theo
lvong nhu sau:

*Chu thich:
+ TK 622: tinh cho tat ca day chuyén SX tai cong ty (tir xuong 1 dén xuong 24)
+ TK 627: tinh cho bd phan san Xudt
+ TK 642: tinh cho b0 phan quan ly
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Biéu 2.14: Bang phan bo tién luong va cac khoan trich theo luong

Cong ty c6 phan may xuét khau Viét Thai.

BANG PHAN BO TIEN LUONG
VA CAC KHOAN TRICH THEO LUONG

Thang 4 nam 2016

STT

Ghi cé cac
tai khoan

TK 334 - Phai tra nguoi lao djong

TK 338 - Phai tra, phai ngp khac

Ghi ng cac
tai khoan

Lwong

Cac
khoan
khac

Cong c6 TK
334

BHXH

BHYT

KPCDb

BHTN

Cong co TK 338

TK 335

Téng cong

TK 622 -
Chi phi
nhén cong
true tiép

3,084,644,660

3,084,644,660

399,592,080

66,598,680

44,399,120

22,199,560

532,789,440

3,617,434,100

TK 627 -
Chi phi san
xuat chung

235,492,915

235,492,915

30,553,200

5,092,200

3,394,800

1,697,400

40,737,600

276,230,515

TK 642 -
Chi phi
quén ly

doanh
nghiép

275,851,013

275,851,013

41,433,300

6,905,550

4,603,700

2,301,850

55,244,400

331,095,413

TK 334 -
Phai tra
cong nhan
vién

209,590,480

39,298,215

26,198,810

275,087,505

275,087,505

Cong

3,595,988,588

3,595,988,588

681,169.060

117,894,645

52,397,620

52,379,620

903,858,945

4,499,847,533
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3.3. Pieu kién thuc hién cac giai phap:

Pé hoan thién cong tac ké toan tién luong va cac khoan trich theo luong
tai cong ty thi khong chi can su ¢ gang caa mot phia ma can phai c6 su két hop
gitra ca nhan, doanh nghiép va Nha nudc.

- P6i V6i c4 nhan- nhan vién ké toan: Ho can nhan thic duoc cong viéc ké
toan tién luong va cac khoan trich theo lwong rat quan trong. Vi nd 1a mot bo
phan cau thanh nén gia thanh san xuat. Vi vay, nguoi lam nghiép vu ké toan tién
lwong phai 13 ngudi 6 trinh d6 chuyén mon tic 1a hiéu biét vé linh vyc tién
lwong va cac chinh sach ché @6 BHXH, BHYT, BHTN, KPCD. Mubn vdy, nhan
vién ké toan phai thuong xuyén nghién ctu, hoc hoi, tim hiéu nhiing thay doi
chinh sach ciia Nha nudc, tinh hinh kinh té trong va ngoai nudc dé kip thoi thay
d6i nhimg thay ddi vé chinh sach, phap luat kinh té caa Nha nuéc, chuan muc ké
toan, kip thoi tiép can véi su thay doi ciia nén kinh té thé gioi

- Béi véi doanh nghiép: Bé dat duge trinh d6 nhu mong muédn, nhan vién ké
toan tién lwong phai nhan dwoc sy hd trg tir cong ty. Mudn vay cong ty phai
nhan thic dugc tim quan trong cua viéc hach toan va chi tra lvong. Tra luong
mét cach hop 1y khong nhitng dam bao duoc doi séng cho ngudi lao dong ma
con thiic ddy tang nang sut lao dong, khuyén khich sang tao trong san xuat tir
d6 ha gia thanh san pham. Vi vay cong ty phai lya chon nhéan vién c6 trinh do
chuyén mén trong ké toan tién luong, ddng thdi tao diéu kién dé ho co thé nang
cao trinh d6 thong qua cac khoa hoc nang cao ng an va dai han.

- D6i v6i Nha nudc: Nén kinh té cia nudce ta chiu sy quan 1y vi mo cua
Nha nudc, boi vay phap luat va chinh sach ciia Nha nuéc anh huong khong nho
dén sy phat trién caa nén kinh té. Bé gitup cac doanh nghiép nhan rd duoc vai tro
quan trong cua viéc ké toan tién luong va cac khoan trich theo lwong Nha nudc
phai:

+ Co hé thdng phap luat chit ché, nghién ctru va stra ddi kip thoi cac chinh
sach kinh té, cac chuan muyc ké toan phu hop véi diéu kién phat trién cua dat
nuaGc.

+ Pua ra bién phap thuong phat nghiém minh, & rang ddi véi nhiing
doanh nghiép thuc hién tét cac quy dinh cia Nha nudc hodc cac doanh nghiép vi
pham. Piéu nay s& 13 mot dong luc gitip doanh nghiép tuan thi phap luat Nha
nuéc, tao diéu kién cho nén kinh té phat trién lanh manh.
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Toém lai viéc hoan thién cong tic ké toan tién luong va cac khoan trich
theo luong 1a rat quan trong khong chi déi vai doanh nghiép ma con ddi véi su
phat trién chung cua dat nuéec.
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Trong nén kinh té thi truong ngudn nhan luc déng vai trd quan trong
quyét dinh su ton tai cua doanh nghiép. Pic biét ddi voi loai hinh coéng ty may
thi ngudn nhén lyc lai cang cang quan trong hon. Chinh vi vdy viéc hach toan
tién luong va céac khoan trich theo luong sao cho dam bao dugc lgi ich cua
nguoi lao dong va gan két ho v6i doanh nghiép dang 1 van dé duoc cac doanh
nghiép dac biét chu trong.

Khoa luan hoan thién t6 chirc ké toan tién lvong va céc khodn trich theo
lwong tai cong ty CP may xuét khau Viét Thai da dé cap tdi nhing van d¢é sau:

Vé Iy lugn: Pua ra nhitng 1y ludn co ban vé cong tac tién luong va céc
khoan trich theo luong theo quy dinh hién hanh.

Vé thuc té: Phan anh thuc trang cong tac to chirc ké toan tién lwong va cac
khoan trich theo lwong 14y s6 liéu ndm 2016 dé minh chimg .

Vé gidi phdp: Trén co sd ddi chiéu thuc té v6i 1y thuyét em da dua ra mot
sd giai phap nham hoan thién hon cong tac ké toan tién lwong va cac khoan trich
theo luong tai Cong ty va giap cong ty co thé dimg vimg trén thi trudng va ngay
cang phat trién hon.

Trong sudt qué trinh thyc tap, tim hiéu va nghién ciru dé hoan thanh khod
luan cta minh em di nhan duoc rat nhiéu sy giap do tur Cong ty, dac biét 1a su
huéng dan nhiét tinh ciia Ths. Lé Thi Nam Phuong d3 gitip em hoan thanh khoa
luan nay. Tuy nhién do tho1 gian c6 han, kién thtrc ban than con han ché nén bai
khoa luan cta em khong thé tranh khoi nhiing thiéu sot. Em rat mong nhan duoc
su danh gia, dong gop ¥ kién cia cac thay co6 dé khod luan t6t nghiép cua em
hoan thién hon.

Em xin chan thanh cam on!
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TAI LIEU THAM KHAO

1. Céc van ban quy dinh ché d tién luong méi:
Bo lao dong thwong binh va xa hoi
2. Gio trinh ké toan doanh nghiép theo luat ké toan méi:
Nha xudt ban théng ké
3. Ché d6 ké toan doanh nghiép: Huéng dan 1ap ching tir ké toan. Huéng
dan ghi s6 ké toan ( Ban hanh theo quy dinh s 48/2006/ QD- BTC cia
B¢ truong- BTC)

4. S6 sach, tai liéu tai cong ty c6 phan may xuat khau Viét Thai.
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