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LOI MO DAU

1. Tinh cip thiét

Trong cac doanh nghiép thuwong mai dich vy, mdi quan hé thanh toan gitra
doanh nghiép véi cac don vi, ca nhan trong va ngoai doanh nghiép vé cac khoan
phai thu, phai tra cho khach hang, ngudi ban ludn duge cha trong. Co thé noéi, ké
toan thanh toan dong vai tro quan trong trong qua trinh kinh doanh ctia doanh
nghiép, nd gitip cac nha quan 1i theo ddi chit ché tinh hinh ting, giam vén, déng
thoi ¢ bién phap giai quyét kip thoi nhitng rui ro khong may xay ra véi doanh
nghiép bat ctr lic nao. Vi vay mot trong so6 nhitng diéu quyét dinh dén sy ton tai
va phat trién cua doanh nghiép d6 1a phai to chirc tét cac nghiép vu vé ké toan
thanh toan, phan tich tinh hinh va kha nang thanh toan khach hang cua chinh ban
than doanh nghiép dé tir 46 c6 thé nam bat va 1am chu tinh hinh tai chinh cua
minh, thong qua d6 c6 nhitng bién phap tich cuc xir 1y tot tinh hinh cong no.

Nhan thire duoc tam guan trong cia cong tac hach toan thanh toan va véi
nhitng co s& 1y luan thay o trang bi cho minh & truong hoc cting véi nhitng kién
thirc hiéu biét thuc té thu thap duoc tai Cong ty TNHH An Minh trong qua trinh
thuc tap. Vai su giup do, chi bao tan tinh cia cac anh chi trong cong ty va dac
biét 1a sy huéng dan caa Ths. Nguyén Thi Thuy Hong; em d3 manh dan tim hiéu
va lya chon dé tai khoa luan: “Hoan thién cong tic ké todn thanh todn véi
nguwoi mua, ngwoi ban tai Cong ty TNHH An Minh”.
2. Muc dich nghién cuu

- Nghién ctru, nam viing nhirng 1y luin chung vé ké toan phai thu, phai tra
n6i chung va phai thu khach hang, phai tra ngudi ban néi riéng nham tranh hao
hut von, diéu chinh tinh hinh tai chinh trong doanh nghiép.

- MBS ta duogc thuc trang cong tac ké toan thanh toan vdi ngudi mua, ngudi
ban tai Cong ty TNHH An Minh.

- Vi viéc nghién ctru ly luan va mo ta thuc trang cong tac ké toan thanh
toan c6 thé dua ra nhimg dé xuat hop 1y dé giup cong ty hoan thién cong tac ké

toan thanh toan véi ngudi mua, nguoi ban tai Cong ty TNHH An Minh.



3. Déi twgng va pham vi nghién ciu

Péi tuong nghién ciru: Cong tac ké toan thanh toan v6i nguodi mua, nguoi
ban tai Cong ty TNHH An Minh
Pham vi nghién ctu:

Vé khong gian: tai Cong ty TNHH An Minh

V& thoi gian: sd lidu phan tich dwoc 14y nam 2017 (chi tiét thang 12 ndm
2017)
4. Phwong phdp nghién curu

- Phuong phap tong hop duoc st dung dé tong hop céc kién thire, thong tin,
s6 lieu phuc vy dé tai. Bai viét da tong hop céc kién thire lién quan dén cong tac
ké toan thanh toan trong doanh nghiép theo thong tu 200/2014/TT-BTC. Sé liéu
duoc lay dé minh hoa trong bai viét duoc lay trong khoang thoi gian tir ngay
01/01/2017 dén ngay 31/12/2017.

- Phuong phap phén tich dugc sir dung dé thuc hién viéc phan tich nhitng
thong tin doanh nghiép dang ap dung so v&i ché do ké toan hién hanh nham
phuc vu muc tiéu dé tai nhu thong tin lién quan dén phan chia céng no theo thoi
gian, phuong phap ghi chép s6 sach ké toan.

- Phuong phép chuyén gia: tham khao, hoi ¥ kién nha quan 1y ciing nhu
nhitmg ngudi c¢6 lién quan vé van dé can tim hiéu cua dé tai nhu hoi vé van dé ap
dung céng nghé thong tin vao cong tac ghi chép sb sach ké toan, vé cong tac
theo doi cong no phai thu khach hang, phai tra nguoi ban.

5. Két cdu ciia dé tai

Ngoai phan mé dau va két luan, khoa luan gom cé 3 chuong:
Chuong 1: Ly lugn chung Vé Ké todn thanh todn véi ngudi mua, ngueoi ban trong
doanh nghiép
Chuong 2: Thut trang céng tdc ké todn thanh todn véi ngwoi mua, ngwoi ban
tai Cong ty TNHH An Minh
Chuong 3: Mét 6 bién phdap nham ting cieong cong tic ké toan thanh todn véi

nguoi mua, nguoi ban tai Cong ty TNHH An Minh.



CHUONG 1
LY LUAN CHUNG VE KE TOAN THANH TOAN
VOINGUOI MUA, NGUOI BAN TRONG DOANH NGHIEP

1.1. Mgt s6 khai niém co ban vé thanh toan
1.1.1. Khai niém thanh toan va hinh thue thanh toan

> Thanh toan: 1a su chuyén giao tai san cia mot bén (ngudi hoic cong ty,
t6 chirc) cho bén kia, thuong dugc st dung khi trao doi san pham hoic dich vu
trong mot giao dich c6 rang budc phap ly.

> Phuwong thirc thanh toian: Dang thtrc thanh todn don gian va c6 xua nhat
la hang d6i hang, trong thé gigi hién dai hinh thirc thanh toan bao gom tién mat,
chuyén khoan, ghi ng, tin dung, séc...1a cach thtic nhan tra tién hang trong giao
dich mua ban gitra cac ca nhan, cac don vi, cac doanh nghiép vadi nhau, hai bén
d6ng thoi thong nhéat phuong thirc thanh toan ap dung cho giao dich d6. Trong
giao dich thuong mai thanh toan phai di kém véi hda don va bién nhan

C6 hai nhém phuong thtrc thanh toan co ban 1a: thanh toan bang tién mat va
thanh toan khong bang tién mit.
* Phirong thike thanh todn bang tién mat: La bén mua xuat tién mat ra khoi quy
dé thanh toan truc tiép cho nguoi ban khi nhan dugc vat tu hang héa, chu yéu ap
dung cho nhitng giao dich phat sinh véi sé tién nho, nghiép vu don gian va
khoang cach dai ly gitra hai bén hep
*Phuwong thitc thanh todn khéng bang tién mat: Phuong thirc nay ngdy cang
duoc sir dung pho bién vi tiét kiém thoi gian chi phi ciing nhu giam dang ké
lwong tién trong luu thong. Phuong thire thanh toan khong bang tién mat bao
gom phuong thirc thanh toan bang ay nhiém chi, ay nhiém thu, phuong thirc
thanh toan nho thu phiéu tron, phuong thirc thanh toan nho thu kém ching ti,
phuong thtrc tin dyng chang tu...

e Phwong thirc thanh toan iy nhiém chi 1a phuong thirc thanh toan qua
ngan hang thudng dugce cac doanh nghiép st dung dbi véi cac ddi tuong da co
quan hé budn ban va&i doanh nghiép tir trude va trong ciing mot quéc gia. Pay 1a

mot phuong thirc ¢o lgi cho doanh nghiép bai tha tuc don gian.



e Phuong thirc nhd thu phiéu tron 13 phuong thirc thanh toan ma trong d6
ngudi ban iy thac cho ngan hang thu ho tién cua nguoi mua trén co sd hdi phiéu
do minh l4p ra con chiing tir giri hang thi giri thang cho ngudi mua khong thong
qua ngan hang.

e Phuwong thirc tin dung ching tir 1a sy thoa thuan trong d6 mdt ngan
hang mé thu tin dung theo yéu cau cua ngudi mo thu tin dung cam két hay cho
phép ngan hang khac chi tra hoac chap nhan héi phiéu cho mot ngudi trong
pham vi s6 tién cua thu tin dung Khi ngudi ndy xuét trinh cho ngin hang b
chtng tir thanh toan phu hop véi nhitng quy dinh dé ra trong thu tin dyng.

e Phuong thirc thanh toan nho thu kém chirng tir 1a phuong thic trong
d6 ngudi ban uy thac cho ngan hang thu ho tién ¢ ngudi mua khong cé nhitng
cin ¢ vao hdi phiéu ma con cin ¢t vao bo chung tir giri hang kém theo véi diéu
kién 12 nguoi mua tra tién hoic chip nhan tra tién héi phiéu thi ngan hang mdi
trao bo ching tir giri hang cho ngudi mua dé nhan hang.

1.1.2. Nhiém vu ké toan thanh toan:

Quan 1y cac khoan thu, chi; kiém soat hoat dong thu ngan, theo ddi quan Iy quy
tién mat.

1.2. Néi dung ké todn thanh todn véi ngwoi mua (khdch hang)

1.2.1. Nguyén tic ké todn thanh todn véi ngueoi mua

v' No phai thu khach hang can dugc hoach toan chi tiét cho timg ddi tuong
va ghi chép theo ting lan thanh toan. Pdi tuong phai thu 1a cac khach hang c6
quan hé kinh té chu yéu voi doanh nghiép vé mua san pham hang hoa nhén lao
vu dich vu

v/ Khong phan anh vao tai khoan nay cdc nghiép vu ban san pham hang
hoa,cung cap lao vu dich vu thu tién ngay(tién mat hodc séc da thu qua ngan
hang)

v' Trong hach toan chi tiét tai khoan nay, ké toan tién hanh phéan biét cac
khoan no, loai khoan no co thé tra dang han, khoan kh6 doi hoac khong c6 kha
nang thu hoi dé can ctr xac dinh s trich 1ap du phong phai thu kho doi hodc ¢6

bién phap xu li



v' Trong quan hé ban san phiam hang hoa, cung cap lao vu dich vu theo su
thoa thuan gitta doanh nghiép véi khach hang, néu hang hoa da giao, lao vu da
cung cip khong dung theo hop ddng kinh té thi ngudi mua cé thé yéu cau giam
gia hoic tra lai s6 hang d3 giao.

1.2.2. Chitng tir, tdi khodn va sé sdch sir dung trong ké todn thanh todn véi
nguoi mua

a. Chung tir s dung

Trong qua trinh ban hang va thanh toan cong ty str dung cac chirng tur sau:

- Hop déng bdn hang: La hop ddng ki két gitta cong ty va bén mua. Trong
hop dong quy dinh vé quyén va trach nhiém ciia mdi bén va 1a cin ctr xac dinh
ciia mdi bén va 1a cin ¢ xac minh tinh ¢ thuc, hop li ciia nghiép vu thanh toan
v6i nguoi mua. Hop dong quy dinh 16 sb luong, chat lugng, chung loai, phuong
thtrc thanh toan, thai han thanh toan va cac vin dé khac lién quan.

- Hoba don GTGT: theo mau cua Bo tai chinh ban hanh, héa don GTGT
duoc lap thanh 3 lién, lién 1: luu tai Cuéng, lién 2: giao cho khach hang, lién 3:
noi bo dé ghi s6

- Phiéu thu: 1a do ké toan thu tién lap khi phét sinh nghiép vu nop tién vao
quy¥ tién mat. Phiéu thu duoc lap 1am 3 lién co6 chit ki ctia nguoi 1ap phiéu va ké
toan truong. Mot lién giao cho ngudi nop tién, mot lién luu tai cudng, lién con
lai thu quy git dé ghi s6 quy sau d6 chuyén cho ké toan dé ghi s6 ké toan

- Gidy bdo c6(gidy chuyén khodn) khi c6 tién tra vao tai khoan cua cong ty,
ngan hang s& phat hanh gidy bao c6 va giri Vé cong ty thong béo cho cong ty vé
khoan tién da nhap vao tai khoan cong ty...

b. Tai khoan va s6 sach st dung

- Tai khoan 131: Phai thu khach hang
Két cau va noi dung phan anh cia tai khoan 131
Bén No:

- S6 tién phai thu cua khach hang phat sinh trong ky khi ban san pham, hang

héa, BDS déu tu, TSCD, dich vy, cac khoan dau tu tai chinh.

- S6 tién thira tra lai cho khach hang.



- Panh gia lai cac khoan phai thu bang ngoai té (truong hop ty gia ngoai té
tang so voi Pong Viét Nam).
Bén Co:

- S6 tién khach hang d3 tra no.

-S4 tién da nhan Ung trudc, tra trudc cua khach hang.

- Khoan giadm gia hang ban cho khach hang sau khi da giao hang va khach

hang c6 khiéu nai;

- Doanh thu cua sb hang da ban bi ngudi mua tra lai (co thué GTGT hoic

khong co6 thué GTGT);

- S6 tién chiét khau thanh toan, chiét khau thwong mai cho nguoi mua.

- Panh gia lai cac khoan phai thu bang ngoai té (trudong hop ty gia ngoai té

giam so v4i Pong Viét Nam).

S6 dw bén No:

- S4 tién con phai thu cia khach hang.

- Tai khoan nay c6 thé ¢ sb du bén Co. S6 du bén C6 phan 4nh sb tién nhan
trude, hodc s di thu nhiéu hon sb phai thu ctia khach hang chi tiét theo timg
dbi twong cu thé. Khi 1ap Bang Can dbi ké toan, phai ldy sb du chi tiét theo
timg di tuong phai thu cua tai khoan nay dé ghi ca hai chi tiéu bén "Tai san"
va bén "Ngudn von".

1.2.3. Ké todn cdc nghiép vu thanh todn véi ngueoi mua



So d6 1.1: So' dd ké toan tong hep cac khoan phai thu cua khach hang

KE TOAN PHAI THU CUA KHACH HANG

131 - Phii thu ciia khich hing 635
511, 515
Chiét khdu thanh toan
Doanh thu Tong gié !
chura thu tién phai thanh toén 521
33311 Chiét khdu thuong mai, giam
gid, hang bén bj tra lai .
Thué GTGT &
(néu cd) 33311
711 Thué GTGT
(néu ¢6)
Thu nhdp do | Téng sd tién khach 111,112, 113
thanh ly, hang phai thanh toan
nhugng ban Khéch hang (g truée hodc
TSCPD chua thu tién thanh toan tién <
_331
111, 11
Bu trir ng -
Céc khoan chi hd khach hang - "
=237 -
Phai thu theo tién o ké hoach HDXD
3331
Thué GTGT 2293, 642
No kh6 doi xir Iy xod sd
413

Chénh léch ty gia tang khi danh gid

152, 153, 156, 611
Khach hang thanh toin ng bang

céc khoan phai thu cua khich hang hang tén kho

bang ngoai té cudi ky 133
Chénh léch ty gia giam khi danh gia cac khoan Thué GTGT _
phai thu ctia khach hang bang ngoai t¢ cudi ky (néu c6)




1.3. Néi dung ké todn thanh todn véi nguoi ban

Khoan phai tra cho nguoi ban 1a nhirng khoan ma cong ty phai tra cho
nha cung cp, nguoi ban cac khoan vé hang hoa, lao vy, dich vy ...ma cong ty
d4 nhan cung cip nhung chua tra tién
1.3.1. Nguyén tic ké toan thanh toan véi ngudi ban

v' No phai tra cho ngudi ban, nguoi cung cap vat tu, hang hoa, dich vy, hoic
cho ngudi nhan thau xay lap chinh, phu can duoc hach toan chi tiét cho ting dbi
tugng phai tra. Trong chi tiét timg d6i tuong phai tra, tai khoan nay phan anh ca
s6 tién dd ung trude cho ngudi ban, ngudi cung cap, ngudi nhan thau xay 1ap
nhung chua nhan dugc san pham, hang hoa, dich vy, khéi luong xay lap hoan
thanh ban giao.

v Khong phan anh vao tai khoan nay cic nghiép vu mua vat tu, hang hoa,
dich vu tra tién ngay (bang tién mat, tién séc hodc da tra qua Ngan hang)

v' Nhiing vat tu, hang hoa, dich vy da nhan, nhap kho nhung dén cudi thang
van chua c6 hoa don thi st dung gia tam tinh dé ghi s6 va phai diéu chinh vé gia
thuc té khi nhan duoc hoa don hoic thong bao gia chinh thic cua ngudi ban

v" Khi hach toan chi tiét cac khoan nay, ké toan phai hach toan r6 rang, ranh
mach cac khoan chiét khau thanh toan, giam gia hang ban cua ngudi ban, ngudi
cung cép ngoai hoa don mua hang

v Cudi ki ké toan, khi 14p bao cdo tai chinh cho phép 1dy sé du chi tiét cua
nay dé 1ap hai chi tiéu bén tai san va bén ngudn vén ctua bang can ddi ké toan
1.3.2. Chang tir, tai khoan va so sach st dung trong ké toan thanh toan voi
nguoi ban
a. Chung tu st dung:

Céc ching tir v& mua hang: Hop déng mua ban, hoa don ban hang (hoic
héa don GT GT) do ngudi ban 1ap, bién ban kiém nghiém vat tu, san pham,
hang héa; phiéu nhap kho, bién ban giao nhan TSCD...

Chting tir ing trudc tién: Phiéu thu (do ngudi ban 1ap)

Céc chtng tir thanh toan tién hang mua: phiéu chi, gidy bao ng, ay nhiém
chi, séc...

b. Tai khoan va so sach str dung:



Tai khoan sir dung: TK 331 — Phai tra nguoi ban

Bén Ng:

- S6 tién da tra cho nguoi ban vat tu, hang hoa, ngudi cung cp dich vu, ngudi
nhén thau xay lap;

- S tién tmg trudc cho nguoi ban, ngudi cung cip, ngudi nhan thau xay lip
nhung chua nhan duogc vat tu, hang hoa, dich vu, khoi lugng san phém xay lép
hoan thanh ban giao;

- S tién nguoi ban chip thuin giam gia hang hoa hoic dich vu d3 giao theo hop
ddng;

- Chiét khau thanh toan va chiét khau thuong mai dugc nguoi ban chap thuan
cho doanh nghi€p gidm trir vao khoan ng phai trd cho nguoi ban;

- Gia tri vat tu, hang hoa thiéu hut, kém pham chat khi kiém nhéan va tra lai
nguoi ban.

- Panh gia lai cac khoan phai tra cho nguoi ban bang ngoai té (trudng hop ty gia
ngoai t& giam so véi Pong Viét Nam).

Bén Co:

-S4 tién phai trd cho nguoi ban vat tu, hang hod, nguoi cung cép dich vu va
ngudi nhan thau xay lap;

- Piéu chinh sb chénh 1éch gitra gia tam tinh nho hon gia thuc té cua sd vat tu,
hang hoa, dich vu da nhan, khi c6 hoa don hodc thong bao gia chinh thuc;

- Panh gia lai cac khoan phai tra cho ngudi ban bang ngoai té (trudng hop ty gia
ngoai té ting so véi Pong Viét Nam).

S6 du bén Cé:

- S tién con phai tra cho ngudi ban, ngudi cung cap, ngudi nhan thau xay lap.
S6 dw bén No (néu cé):

- S6 tién di ung truée cho nguoi ban hodc sb tién di tra nhiéu hon sd phai tra
cho nguoi ban theo chi tiét cia ting d6i tuong cu thé. Khi 1ap Bang Can d6i ké
toan, phai ldy sb du chi tiét ciia timg d6i tugng phan anh ¢ tai khoan nay dé ghi

2 chi ti€u bén “Tai sdn” va bén “Nguodn von™.



- S6 sach ké toan sir dung: bang ké ddi chiéu cong no phai tra nguoi ban, so chi
tiét tai khoan 331 ting khach hang, bang téng hop 331, s6 nhat ky chung, s6 céi
tai khoan 331...

1.3.3. Ké toan céc nghiép vu thanh toan véi nguodi ban



413

So @6 1.2: So @6 ké toan tong hop cac khoan phai tra nguoi
ban

KE TOAN PHAI TRA NGUOI BAN

111, 112,341

331 - Phiii tréd cho ngudi bin

Uhng trurdie tidn cho ngudi

bAn

Thanh todn cde khoan phai tra

151, 152,
153, 156, 611...
Mua vat tu, hang hod nhap kho

2

133
Thud GTGT
11,213
Chiét khiu thanh todn " Pua TSCD vao sir dung
152, 153,
156, 211, 611...

152, 153, 157,211,213
Gid trj cia hang nhip khiu
Giam gia, hang mua tra lai, chiéy
khéu thuong mai = 333
_ Thué NK 133
133
_ Thué GTGT

(néu co)

711

[ Trudng hop khoan ng phai tra cho

»
>

ngudi ban khdng tim ra chu ng

156, 241, 242, 623,
627, 641, 642, 655, 811

Nhin dich vu cung cap &

511
‘ Hoa hdng dai Iy duge huong
3331
Thué GTGT
(néu o)
I, 12

Tra trude tién Gy thiac mua hang cho
don vi nhan uy thiac nhdp khiu

gid hudng hoa hong

Tra tién hang nhip khdu va cdc chi
phi lién quan dén hang nhap khiu

h 4

151, 152, 15
Phi ay thic nhip khau phai tra
don vi nhin ay thic "
133
- Thué GTGT (néucd)
632
Nha thiu chinh xac dinh

cho dom vi nhugn ty théc nhap khau

Chénh 1gch ty gid giam khi cudi
ky ddnh gid cdc khoan phai tra
ngudi ban bing ngoai té

v

gid trj khbi lugng xay lap
phai tra cho nha thau phy

413

Chénh léch ty gia tang khi cudi ky

danh gid cac khoan phai tra nguoi
ban bang ngoai t¢

111, 112, 131,...
Khi nhdn hang ban dai ly dting



1.4. T6 chirc vin dung sé sdch ké todn trong cong tdc ké todn thanh todn véi
nguoi mUa, nguoi ban trong DN.

1.4.1. T6 chuc van dung s6 sach ké toan trong cong tac ké toan thanh toan Voi
nguol mua, nguoi ban trong DN ap dung hinh thirc Nhat ky chung

bac trung co ban cta hinh thic ké toan nhat ky chung:

Tat ca cac nghiép vu Kinh té tai chinh phat sinh déu phai dugc ghi vao sb
Nhat ky, ma trong tdm 1a s6 Nhat ky chung, theo trinh ty thoi gian phét sinh va
theo ndi dung kinh té ( dinh khoan ké toan) cua nghiép vu d6. Sau d6 1dy sé liéu
trén cac s6 Nhat ky dé ghi s6 cai theo tirng nghiép vu phat sinh.

Trinh tu ghi s6 ké toan theo hinh thtrc ké toan Nhat ky chung dugc thé hién

nhu sau:

Chiing tir ké toan ( hoa
don GTGT,....)

A 4

S6 nhat ki chung

S6 thé ké toan chi tiét

131, 331
\ 4 “
S6 cai (TK131, 331) Bang tong hop

chi tiét 131, 331

Bang can ddi
s6 phat sinh

Bao cao tai chinh




Ghi chu

Ghi hang ngay —
Ghi cubi thang, hodc dinh ky —p
Quan hé dbi chiéu, kiémtra ...,

Hang ngay, cin ct vao cic chimg tir di kiém tra duoc dung 1am céan cir ghi
s0, trude hét ghi nghiép vu phat sinh vao s6 Nhat ky chung, sau dé cin ct s6
liéu da ghi trén s6 Nhat ky chung dé ghi vao S Cai theo cac tai khoan ké toan
phu hop. Néu don vi c6 mé sd, thé ké toan chi tiét thi déng thoi voi vie ghi sd
Nhat ky chung, cac nghi¢p vu phét sinh dugc ghi vao cac s0, thé ké toan chi tiét
lién quan.

Truong hop don vi mo cac s6 Nhat ky dic biét thi hang ngdy, can cr vao céc
chung tir dugc dung 1am can ctr ghi so, ghi nghiép vu phat sinh vao s6 Nhat ky
dac biét lién quan. Pinh ky, c6 thé 1a 3, 5, 10 ngay hodc cudi thang, tuy theo
khéi lugng nghiép vu phat sinh, ké toan tong hop timg s6 Nhat ky dic biét, 1dy
sO lidu dé ghi vao cac tai khoan phu hop trén SO Cai, sau khi da loai trir sé trang
1ap do mot nghiép vu dugc ghi dong thdi vao nhiéu s6 Nhat ky dic biét (néu co).

Cubi thang, cudi quy hodc cudi nim, ké toan tién hanh cong sb liéu trén SH
Cai, 1ap Bang can dbi s phat sinh. Sau khi da kiém tra di chiéu khép ding sd
lidu ghi trén S6 Cai va bang téng hop chi tiét duoc 1ap tir cac SO, the ké toan chi
tiét, sb licu duoc dung dé 1ap cac Bao céo tai chinh.

Hinh thtrc ké toan Nhat ky chung c6 wu diém 1a don gian, thich hop véi moi
don vi ké toan va thuén lgi cho viéc st dung ké toan may, thuan ti¢n ddi chiéu,
kiém tra chi tiét theo timg chtng tir géc.

1.4.2. T6 chirc van dung sb sach ké toan trong cong tac ké toan thanh toan véi
ngudi mua, ngudi ban trong DN 4p dung hinh thic Nhat ky s6 cai

Pic trung co ban ciia hinh thirc ké toan Nhat ky — S6 Cai 1a cac nghiép vu
kinh té, tai chinh phat sinh duoc két hop ghi chép theo trinh tir thoi gian va theo
ndi dung kinh té (theo tai khoan ké toan) trén ciing mot quyén so ké toan tong

hop duy nhét 1a s6 Nhat ky — S6 Cai.
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Hang ngay, ké toan cdn clr vao cic ching tir ké toan hodc Bang tong hop

chung tur k€ toan cung loai da dugc kiém tra va dugc dung lam can cur ghi s0,

trudc hét xac dinh tai khoan ghi No, tai khoan ghi C6 dé ghi vao S6 Nhat ky —

S6 Cai. S6 lidu cua mdi chimg tir (hodc Bang tong hop ching tir ké toan cung

loai) dugc ghi trén mot dong & ca 2 phan Nhat ky va phan So Cai. Bang tong

hop chung tir ké toan duoc 14p cho nhitng ching tir cung loai (Phiéu thu, phiéu

chi, phiéu xuét, phiéu nhap,...) phat sinh nhiéu lan trong mot ngay hoic dinh ky

1 dén 3 ngay.

Chtng tir ké toan va Bang tong hop ching tir ké toan cung loai sau khi da

ghi S6 Nhat ky — S6 Cai, duoc dung dé ghi vao S6, Thé ké toan chi tiét c6 lién

quan.



Cubi thang, sau khi d phan anh toan bd chimg tir ké toan phat sinh trong
thang vao S6 Nhat ky — SO Cai va cac s0, thé ké toan chi tiét, ké toan tién hanh
cong sb liéu cua cot s6 phét sinh & ph::?m Nhat ky va céac cot No, cot Co cua tung
tai khoan & phan S6 Cai dé ghi vao dong cong phat sinh cubi thang. Can ct vao
sO phat sinh cac thang trudc va sd phat sinh thang nay tinh ra sd phat sinh luy ké
tir dAu quy dén cubi thang nay. Cin ctr vao sd du dau thang (dau quy) va sé phat
sinh trong thang ké toan tinh ra sé du cubi thang (cudi quy) cia timg tai khoan
trén Nhat ky — S6 Cai.

Khi kiém tra, di chiéu s6 cong cudi thang (cudi quy) trong S6 Nhat ky — S6
Cai phai dam bao cac yéu cau sau:

Tong s6 du bén No cac tai khoan = Tong s6 du bén Co cac tai khoan

Céc s0, thé ké toan chi tiét ciing phai duoc khod s6 dé cong sd phat sinh No,
sd phat sinh C6 va tinh ra sé du cudi thang cua ting ddi twong. Can ctr vao sd
liéu khoa s6 cua cac d6i tuong 1ap “Bang tong hop chi tiét” cho ting tai khoan.
S6 liéu trén “Bang téng hop chi tiét” duoc dbi chiéu voi sb phat sinh No, sd phat
sinh C6 va S6 du cubi thang cua timg tai khoan trén S6 Nhat ky — S6 Cai.

S liéu trén Nhat ky — SO Cai va trén “Bang tong hop chi tiét” sau khi khoa
s6 dugc kiém tra, dbi chiéu néu khép, dang s€ dugce su dung dé 1ap bado cdo tai
chinh.

Hinh thtc ké toan Nhat ky — S6 cai 1a hinh thirc don gian, d& lam, d& kiém
tra, d6i chiéu. Tuy nhién, hinh thtc nay khéng ap dung dugc cho nhitng don vi
quy mo 16n, nghiép vu kinh té phat sinh nhiéu, hoat dong phirc tap va sir dung
nhiéu tai khoan, khong thuan loi cho phan cong lao dong ké toan va thuong 1ap
bao cao cham.

1.4.3. T6 chirc van dung sb sach ké toan trong cong tac ké toan thanh toan véi
ngudi mua, ngudi ban trong DN 4p dung hinh thic Ching tir ghi s6

Dic trung co ban cta hinh thirc ké toan Chimg tir ghi s6 1a cn ctr truc tiép
dé ghi s6 ké toan tong hop 1a “Ching tir ghi s6”. Viéc ghi so ké toan tong hop
bao gdm:

+ Ghi theo trinh ty thoi gian trén S6 Pang ky Chimg tir ghi s6.



+ Ghi theo noi dung kinh té trén S6 Cai. Chimg tir ghi s6 do ké toan 1ap trén
co so timg chimg tir ké toan hoidc Bang tong hop ching tir ké toan cung loai, co
cung ndi dung kinh té.

Chung tir ghi s6 dugc danh sb hiéu lién tuc trong tung thang hodc ca nam
(theo sb thir ty trong S6 Piang ky chung tir ghi s0) va c6 chtng tir ké toan dinh
kém, phai dugc ké toan trudong duyét trude khi ghi s6 ké toan.

Hang ngdy, cin cit vao cac chung tir ké toan hoic Bang tong hop ching tir
ké toan cung loai da duogc kiém tra, duoc dung lam can ct ghi s0, ké toan 1ap
Chimg tir ghi s6. Can clr vao Chimg tir ghi s6 dé ghi vao s6 dang ky chtng tir
ghi s6, sau d6 dugc dung dé ghi vao S6 Cai. Cac chung tir ké toan sau d6 dung
dé ghi vao S6, Thé ké toan chi tiét c6 lién quan.

Cudi thang, phai khoa s tinh ra tong sb tién cua cic nghiép vu kinh té, tai
chinh phat sinh trong thang trén s6 Pang ky chung tir ghi sb, tinh ra Tong sd
phat sinh Nog, Tong sd phét sinh C6 va S6 du cua ting tai khoan trén S6 Cai.

Céan ctr vao S6 Cai 1ap Bang can doi so phat sinh.
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Ghi chu

Ghi hang ngay - >
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Ddi chiéu, kiém tra “-—————p

Sau khi ddi chiéu khép dung, sé liéu ghi trén S6 Cai va Bang tong hop chi
tiét (duoc 14p tir cac sd, thé ké toan chi tiét) dugc dung dé 1ap Bao céo tai chinh.

Quan hé ddi chiéu, kiém tra phai dam bao tong sb phat sinh No va téng sd
phat sinh C6 ciia tat ca cac tai khoan trén bang can ddi s6 phat sinh phai bang
nhau va bang tong s tién phat sinh trén s6 dang ky ching tir ghi s6. Tong sb du
No va tong s6 du Co6 cila cac tai khoan trén bang can dbi sé phat sinh phai bang
nhau, va sd du ctia ting tai khoan trén bang can ddi sb phat sinh phai bang s6 du
clia timg tai khoan tuong Gng trén bang tong hop chi tiét.

Hinh thitrc chtng tir ghi s6 c6 wu diém dé lam, dé kiém tra, ddi chiéu, cong
viéc ké toan dugc phan cong déu trong ky. N6 thich hop vi moi loai hinh, qui
md don vi kinh té. Tuy nhién, can luu y 13 ¢ hinh thic nay viéc ghi chép tring
1ap nhiéu 1am ting khéi lugng ghi chép.

1.4.4. T6 chirc van dung sb sach ké toan trong cong tac ké toan thanh toan véi
ngudi mua, ngudi ban trong DN ap dung hinh thic ké toan méy

Pic trung co ban cta hinh thirc ké toan trén may vi tinh 1 cong viée ké toan
dugc thuc hién theo mot chuong trinh phan mém ké toan trén may vi tinh. Phan
mém ké toan duoc thiét ké theo nguyén tic ctia mot trong bon hinh thirc ké toan
hoic két hop céc hinh thirc ké toan quy dinh trén day. Phan mém ké toan khong
hién thi day du quy trinh ghi s ké toan, nhung phai in duoc ddy du sb ké toan

va bdo cdo tai chinh theo quy dinh.



Trinh ty ghi s ké toan theo hinh thirc ké toan trén mdy vi tinh
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Hang ngay, ké toan can ctr vao ching tir ké toan hoic Bang téng hop chimg
tir ké toan cung loai da dugc kiém tra, duogc dung lam can cu ghi s0, xac dinh tai
khoan ghi No, tai khoan ghi C6 dé nhép dir liéu vao may vi tinh theo céc bang,
biéu duogc thiét ké sin trén phan mém ké toan.

Theo quy trinh cua phﬁn mém ké toan, cac thong tin duoc tu ddng nhap vao sb
ké toan téng hop (Sé Cai hoac Nhat ky- S6 Céi.. .) va cac s, thé ké toan chi tiét
lién quan.

Cudi thang (hodc bat ky vao thoi diém can thiét ndo), ké toan thuc hién céc
thao tac khoa s6 (cong s6) va lap bao cdo tai chinh. Viée ddi chiéu giita sb liéu
tong hop vai sb lidu chi tiét dugc thuc hién ty dong va luén dam bao chinh xac,
trung thyc theo thong tin d3 dugc nhap trong ky. Nguoi 1lam ké toan c6 thé kiém
tra, d6i chiéu s6 liéu gitra s6 ké toan voi bao cdo tai chinh sau khi d4 in ra gidy.

Thuyc hién cac thao tac dé in bao cdo tai chinh theo quy dinh. Cubi thang, cudi
nam s6 ké toan tong hop va so ké toan chi tiét duogc in ra gidy, dong thanh quyén

va thuc hién céc thu tuc phap 1y theo quy dinh vé s6 ké toan ghi bang tay.



1.4.5. T6 chirc van dung sb sach ké toan trong cong tac ké toan thanh toan véi
ngudi mua, nguodi ban trong DN ap dung hinh thirc Nhat ky — Chung tur.

Pic trung co ban cua hinh thie ké toan Nhat ky - Ching tir (NKCT) 1a tap hop
va hé théng hoa cac nghiép vu kinh té phat sinh theo bén C6 cua cac tai khoan
két hop véi viéc phan tich cac nghiép vu kinh té d6 theo cac tai khoan ddi ung
No. Két hop chat ché viéc ghi chép cac nghiép vu kinh té phat sinh theo trinh tu
thoi gian véi viéc hé théng hoa cac nghiép vu theo noi dung kinh té (theo tai
khoan). Két hop rong rai viéc hach toan téng hop vai hach toan chi tiét trén cung
mot s6 ké toan va trong cting mot qua trinh ghi chép. Str dung cac mau s6 in san
cac quan hé ddi ung tai khoan, chi tiéu quan 1y kinh té, tai chinh va 1ap bao cao
tai chinh.

Hinh thirc ké toan Nhat ky - Chang tir gom c6 cac loai s6 ké toan sau:

. Nhat ky ching tur;

. Béang ké;

. 86 Cai;

. S6 hodc thé ké toan chi tiét.

Hang ngay cin ctr vao cac ching tir ké toan da duoc kiém tra 1ay s liéu ghi truc
tiép vao cac Nhat ky - Chimg tir hodc Bang keé, s6 chi tiét ¢6 lién quan. Ddi véi
cac loai chi phi san xuét, kinh doanh phat sinh nhiéu 1an hodc mang tinh chat
phan b, cac chimg tir gbe trude hét duoc tip hop va phan loai trong cac bang
phan bo, sau d6 1y s6 lidu két qua ctia bang phan bo ghi vao cic Bang ké va
Nhat ky - Chimg tir ¢6 lién quan. Pbi v6i cac Nhat ky - Chtng tir duoc ghi cin
ctr vao cac Bang ké, so chi tiét thi can c vao s6 lidu tong cong cta bang ké, s6
chi tiét, cudi thang chuyén s liéu vao Nhat ky - Chimg tir.

Cubi thang khoa s0, cong so lidu trén cac Nhat ky - Chung tir, kiém tra, dbi
chiéu s6 liéu trén cac Nhat ky - Ching tir voi céac sd, thé ké toan chi tiét, bang
tong hop chi tiét c6 lién quan va ldy s6 liéu tong cong cta cac Nhat ky - Ching
tir ghi truc tiép vao S6 Cai. Pi voi cac chimg tir ¢6 lién quan dén céc so, thé ké
toan chi tiét thi dugc ghi truc tiép vao cac so, thé ¢ lién quan. Cubi thang, cong

cac sO hodc thé ké toan chi tiét va can ctr vao s6 hodc thé ké toan chi tiét dé 1ap



cac Bang tong hop chi tiét theo timg tai khoan dé ddi chiéu véi S6 Cai. Sé licu
tong cong & S6 Cai va mot s chi tidu chi tiét trong Nhat ky - Ching tir, Bang ké
va cac Bang tong hop chi tiét duoc dung dé 1ap bao cao tai chinh.

TRINH TU' GHI $O KE TOAN THEO HINH THUC KE TOAN
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Trong hinh thitc Nhat ky - Chang tir ¢6 10 Nhat ky - Chtng tir, dugc danh sé tir
Nhat ky - Chung tir s6 1 dén Nhat ky - Chang tir s6 10.

Nhat ky chtng tir 1a s6 ké toan tong hop, dung dé phan anh toan bd cac nghiép
vu kinh té, tai chinh phat sinh theo vé C6 ciia cac tai khoan. Mot NKCT ¢6 thé
md cho mot tai khoan hodc c6 thé md cho mot sb tai khoan c6 ndi dung kinh té
gidng nhau hodc c6 quan hé ddi tmg mat thiét voi nhau. Khi mé NKCT dung
chung cho nhiéu tai khoan thi trén NKCT d6 s phat sinh ctia mdi tai khoan
dugc phan anh riéng biét & mot sb dong hodc mot sb cot danh cho mdi tai khoan.
Trong moi truong hop s phat sinh bén C6 ciia mbi tai khoan chi tap trung phan
anh trén mot NKCT va tit NKCT nay ghi vao S6 Cai mot 1an vao cudi thang. SO

phét sinh No ctia mdi tai khoan duoc phan anh trén cdc NKCT khac nhau, ghi



C6 cac tai khoan co lién quan d6i tmg No voi tai khoan nay va cudi thang duge
tap hop vao S6 Cai tir cac NKCT d6. bé phuc vu nhu cau phan tich va kiém tra,
ngoai phan chinh dung dé phan anh sé phat sinh bén Co, mot sé NKCT ¢6 b tri
thém céc cot phan anh sd phat sinh No, sé du dau ky va sé du cudi ky cua tai
khoan. Sé lidu cuia cac cot phan anh sb phat sinh bén No céc tai khoan trong
truong hop nay chi ding cho muc dich kiém tra, phéan tich khong dung dé ghi S6
Cai. Can ctr dé ghi chép cac NKCT 1a chung tir gdc, so liéu cua s6 ké toan chi
tiét, ctia bang ké va bang phan bo. NKCT phai mo ting thang mot, hét moi
thang phai khoa s6 NKCT cii va mé NKCT méi cho thang sau. Mdi 1an khoa s
cii, md s6 mai phai chuyén toan bo sb du can thiét tir NKCT cii sang NKCT méi

tuy theo yéu cau cu thé cia timg tai khoan.



CHUONG 2
THU'C TRANG CONG TAC KE TOAN THANH TOAN VOINGUOI
MUA, NGUOI BAN TAI CONG TY TNHH AN MINH

2.1. Khdi qudt chung vé Céng ty TNHH An Minh
2.1.1. Lich sir hinh thanh va phat trién ciia Céng ty TNHH An Minh.
- Tén cong ty: Cong ty TNHH An Minh
- Gidm d6c¢: Pham Thi Minh
- Try s6: 2A Pién Bién Phi - Phuong May To — Quan Ngo Quyén — Hai Phong
- Ma s thué: 0200721714
- S6 dién thoai: 02253.853.152
Email:
Nganh nghé kinh doanh: Chuyén cac loai hinh van tai bang xe oto.
- Giay chiing nhan kinh doanh do S¢ ké hoach dau tu Thanh phé Hai Phong cap
lan dau ngay 08/12/2006; thay di 1an 2 ngay 07/01/2011 va thay doi lan 3 ngay
23/11/2013
Cong ty TNHH An Minh bao gém céc hoat dong dich vy kinh doanh nhu: Van
tai hanh khach bang xe oto theo tuyén ¢ dinh hoic theo hop dong; van tai hang
héa bang xe oto tai, xe container
- Giai doagn (2007-2010)
Cong ty TNHH An Minh dugc thanh 1ap ngay 08/12/2006 , hoat dong theo giay
chang nhan PKKD sb 0202004310 do S¢ ké hoach va dau tu thanh phd Hai
Phong cp ngay 08/12/2006, nhung chinh thuc hoat dong vao thang 4/2007. Tai
san ¢6 dinh cong ty ban dau géom c6 05 xe khach cha yéu hoat dong trén tuyén
Hai Phong — Mong Cai. Do nhu ciu di lai ctia nguoi dan ting cao, voi phuong
cham chil yéu 1a “ khach hang 1a thuong dé”, Cong ty da quyét dinh nang cao
chat lugng xe lam tang tinh canh tranh cia Cong ty, chim séc khach hang tét
hon. Tinh dén cudi nam 2008, Cong ty c6 09 xe khach bao gom xe 12 chd, 15
chd, 25 chd, 29 chd, va 30 chd.

Pén nam 2009 Cong ty tiép tuc mé rong thém hoat dong van tai hang hoa, cong

ty dau tu them 04 xe container.



Niam 2010 Cong ty da duoc S¢ giao thong van tai Hai Phong cap Giay phép
kinh doanh van tai bang xe 6 t6 s6 15/GPKDVT ngay 02/12/2011 duoc phép
kinh doanh cac loai hinh van tai béng xe 0 to: - tuyén c6 dinh, hop déng va xe

container.
- Giai dogn (2011 -2012).

Trong thoi ky nay Cong ty TNHH An Minh hoat dong chii yéu van 1a tuyén ¢
dinh Hai Phong — Mong Cai va hoat dong van tai bang xe container. Tong tai
san cong ty la 12 xe khach va 03 xe cont. Pé mo rong hoat dong kinh doanh van
tai, Cong ty da tang thém vén diéu 18, gidy chung nhan dang ky kinh doanh
doanh nghiép dugc ding ky thay doi 1an 2 vao ngay 07/1/2011 do S& ké hoach
va dau tu Thanh phé Hai Phong cap.

- Giai dogn nam (2013-2017).

Trong thoi ky nay tinh hinh x3 hoi phét trién, nhiéu cong ty thanh 1ap, dan dén
viéc canh tranh ngay cang ting. Vi vy Cong ty hoat dong gap nhiéu khé khin
hon. Nam 2013, Tong tai san cong ty 1a 08 xe khach (trong d6 06 xe chay tuyén
cb dinh), 03 xe container. Cong ty da dang ky thay d6i lan 03 gidy chizng nhan
dang ky doanh nghiép ngay 23/11/2013 do S& ké hoach va dau tu Thanh phd
Hai Phong cap.

2.1.2. Chirc nang va nhiém vu hoat dong kinh doanh ciaa cong ty TNHH An
Minh

a. Chirc nang

Cong ty TNHH An Minh 1a mét trong nhiing céng ty trong linh vuc cung cap
dich vu van tai tai Hai Phong; cong ty da mang lai hiéu qua kinh té cao duoc cac
khach hang tin nhiém va tin tudng trong nhiéu niam lién:

Cong ty TNHH An Minh tinh dén nay da c6 10 nam hoat dong kinh doanh van
tai. Trong suét qua trinh hinh thanh va phat trién, Cong ty di nd luc phan ddu va
dat duoc nhitng thanh cong nhat dinh, gop phan trong viéc xdy dung va phat

trién dat nuéc.



b. Nhiém vu ciia cong ty

C6 thé n6i nhu cau vé dich vy van tai tai Hai Phong ngay cang 16n, Cong ty
TNHH An Minh di dap tng duoc rat nhiéu nhu cau caa khach hang trong nhtng
niam qua. D& duoc c6 tén tudi trén thi truong thi doanh nghiép chuyén don nha
d4 c6 nhitng nd luc khong ngimg vuon xa, tao dung dugc thuong hiéu mang tinh
dic thu riéng cho minh. Doanh nghiép d3 thé hién duoc cai nhin xay dung nén
thuong higu.

- Xuét phat tir nhitng chie nang trén Cong ty TNHH An Minh ¢é nhitng nhiém
Vu:

- Pap tng dugc nhu cau cua khach hang, tim kiém nhiing ddi tac moi trén thi
truong, tao niém tin cho khach hang, khong nging cung ¢ phéat huy uy tin cta
cong ty.

- nang cao phat trién v& moi mat, tich cuc dua ra cac bién phap, thuc déy tién bo
phat huy cia mdi can bd cong nhan vién chuc.

- Khong ngiing cai tién quy trinh cong nghé, chat lugng dich vu dé nang cao tam
nhin cua thi truong.

Quan 1y duoc can bd nhan vién cua cong ty theo ding ché do chinh sich dua ra.
2.1.3. Co sé vt chat ky thuit va lao dong

Hién nay Cong ty rat gon con 05 xe chay tuyén, 05 xe container va 06 xe tai
nho.

Thiét bj van phong: may in, dién thoai, may tinh, may fax, ban ghé lam viéc....
Co ciu té chtc bd may cong ty déu duoc dao tao qua trudng 16p, lai xe cong ty
c¢6 nhiéu kinh nghiém, c6 tam trong nghé, co s& vat chat ky thuat ciing duoc dau
tur tot hon va chét lwong hon, dap tng nhu cau di lai caa khach hang ca vé chat

luwong va dich vu.

S6 luong cac thanh phan lao dong truc tiép, gian tiép, mit bang trinh do.
- S6 lugng lao dong cua cong ty kha on dinh, sb luong ting khéng dang ké
do khéu tuyén chon caa cong ty khé chat ché, cham chi va chiu kho, nhiét

tinh trong cong vi¢c.



- Cong ty tién hanh quan 1y lao dong khong nhing theo quy dinh, sb theo
ddi ma con theo cach riéng ciia cong ty nhu phéan cap quan 1y theo ting
cong viéc cy thé.
- Huy dong duoc trinh d6 lao dong hop ly, phat huy duogc dﬁy du trinh d6
chuyén mon tay nghé ciia nguoi lao dong 1a mot trong cac van dé co ban
thuong xuyén duoc quan tdm & cong ty. Cac ché do thuong phat thich
dang d6i v6i ngudi lao dong, khuyén khich 1am viéc ding thoi gian va
sach s& nhu cau cua cac cong ty dé ra, ciing nhu ¢ sang kién nhim ning
cao nang luc san co cua cong ty ap dung hét sirc c6 hiéu qua.
2.1.4. Pic diém to chirc bd may quan ly tai Cong ty TNHH An Minh

Cong ty TNHH An Minh 13 don vi kinh doanh doc lap. Co cau t6 chuc bo
mAay quan 1y cia cong ty bao gdom hai cap.

- Cap 1: Ban giam doc

- Cap 2: Cac phong ban.
So dd 2.1: So do t6 chirc bg mdy qudn 1y ciia cong ty.

Ban giam déc

L i

Phong an toan giao

thong Phong ké toan

Phong van tai

Chirc ning ciia cac phong ban:
o Ban Giam Péc: Giam dbc Cong ty cé chirc ning nhiém vu quan ly diéu
hanh kinh doanh, bao toan vén, bao dam viéc lam va doi séng cho cong
nhén vién trong cong ty, md rong va phat trién kinh doanh mang lai hiéu

qua lam tron nghia vy nop thué cho Nha nuéc.

o Phong van tai: Lap ké hoach tu van khach hang, khai thac khach hang

tao diéu kién viéc lam cho cac xe va tang doanh thu cho doanh nghiép.



Giai quyét cac vudng mac su ¢ trén duong thong béo va diéu phdi lich
trinh chay cho céc xe theo tac nghiép cua bén . Truc tiép giai quyét khi
cac xe gap sy ¢b trén duong.Phdi hop véi cac 14i phu xe dam bao an toan
cho hanh khach khi xe luu hanh trén duong. Theo ddi quan 1y hoat dong

Cua cac xe chay.
Phong ké toan:

Gitp Giam d6c vé mat quan 1y tai chinh va cong tac quan 1y kinh doanh
ludn dam bao nhu cau vé vén theo dung ché d6 dé phuc vu viéc trién khai
moi hoat dong ciia Cong ty theo yéu ciu ciia Cong ty va phap 1énh ké toan

théng ké .

Lap chung tir ban dau, quan 1y hoa don tai chinh do bo tai chinh phat
hanh.

Bao quan tai liéu chiing tir theo dung ché do.
B4o c4o nguon von va cong no hang tuan cho BGP.

T chirc cong tac ké toan- hach toan kinh té cua Cong ty theo phép 1énh

ké toan théng ké do Nha nuéc ban hanh.

Lap ké hoach thu chi tai chinh va theo ddi tinh hinh luan chuyén, st dung,
bao quan tai san vat tu tién von caa cong ty, quan 1y tai san ¢b dinh va
thuc hién trich khau hao co ban theo qui dinh caa Bg tai chinh.

Thuc hién moi hoat dong thu chi khi cé su phé duyét ciia Giam ddc.
Phong theo d6i An Toan Giao Thong:

Tham muu cho Ban Giam Ddc biét moi van dé lién quan dén An toan
giao thong dé co bién phap xir 1y.

Theo ddi cac hoat dong cua xe chay tuyén, truc tiép giai quyét khi xe gap

su ¢ trén dudng dé dam bao an toan vé ngudi va tai san ctia hanh khach.



2.1.5. T6 chirc hé thong chirng tir, tai khoan ké toan tai Cong ty TNHH An
Minh

Can ctr vao quy mo, dac diém hoat dong kinh doanh, can ctr vao yéu cau
quan 1y cling nhu diéu kién trang bi phuong tién, k¥ thuat xir Iy thong tin, Cong
ty TNHH An Minh str dung hinh thirc ghi s6 13: Nhat ky chung.

- Nién d6 ké toan & cong ty 1a mot nim, ngay bat dau tir ngay 01/01 va két
thuc 1a ngay 31/12 hang nam.

- Ché d6 ké toan ap dung: cong ty ap ché do ké toan doanh nghiép hién
hanh theo thong tu 200/2014/TT-BTC.
- Pon vi tién té duoc sir dung trong ké toan 1a d¢ong VN.
- Cong ty thudc dbi twong nop thué gia tri gia ting theo phuong phap khau tri.
- Ap dung phuong phap dudng thang trong viéc tinh khau hao TSCP.
- Hé thdng bao cao tai chinh duge Cong ty TNHH An Minh st dung hién nay

bao gém: 4 bao cio tai chinh theo ché do quy dinh bao gém:

+ Bang can d6i ké toan. (Mdu sé BO1 — DNN)
+ Bao cao két qua hoat ¢ong kinh doanh.  (Mdu s¢ B02 — DNN)
+ Béo céo luu chuyén tién té. (Mdu sé B03 — DNN)
+ Thuyét minh bao céo tai chinh. (Mdu sé B09 — DNN)

Hinh thirc ké todn

Hién nay cong ty dang ap dung hinh thuc ké toan “Nhat ky chung”. Hinh thic
ndy bao gdm céc loai s6 ké toan co ban sau:
- S6 nhat ky chung, s6 cai cac sd, cac so chi tiét cac tai khoan, bang can dbi cac

tai khoan



So dé 2.1: Trinh tw hach todn theo hinh thirc Nhit ky chung

Chting tir ké toan

v - v —
Sb nhat ki chung So thé ke toan chi tiet
A 4 l
S6 céi Bang tong hop
4 ............ > . e
chi tiét

Bang can ddi s6
phat sinh

Bao cao tai chinh

f
Ghi chu: -
Ghi hang ngay: —
Ghi cudi ky : —p

Déi chiéu kiémtra; «----- >



2.2. Thuc trang cong tac ké toan thanh toan véi ngudi mua, nguwdi ban tai
Cong ty TNHH An Minh
2.2.1. Pic diém Vé phwong thirc thanh todn va hinh thirc thanh todn véi
nguwoi mua, ngwoi bdn tai Cong ty TNHH An Minh
Phuong thtrc thanh toan va hinh thire thanh toan cua cong ty dugc thé hién nhu
Sau:
% Phwong thirc thanh todn: 13 cach thuc thuc hién chi tra cho hop déng mua
ban duoc su théng nhét ctia bén ban va bén mua
Tai Cong ty TNHH An Minh c6 hai phuong thirc thanh toan 1a thanh toan
ngay (truc tiép) va cham tra
Phurong thirc thanh todn ngay (truc tiép): day 1a phuong thtrc thanh toén do
bén mua thanh toan ngay cho nguoi ban sau khi nhan dugc hang. Phuong thirc
thanh todn truc tiép nay co thé thanh toan bang tién mat hay chuyén khoan.
Phuong thuc thanh toan cham tra: day la phuong thic thanh toan khi ma
doanh nghiép da giao hang cho ngudi mua nhung chua dugc thanh toan. Thoi
gian dia diém thanh toan duoc quy dinh trong hop déng, viéc thanh toan cham
tra c6 thé s& duoc thuc hién theo diéu kién tin dung wu dii nhu thoa thuan trong
hop dong.
¢ Hinh thirc thanh todn:

Tai Cong ty TNHH An Minh c¢6 cac hinh thirc thanh toan nhu 1a thanh
toan bang tién mat va thanh toan bang chuyén khoan
Péi v6i ngudi mua hang: Hinh thirc thanh toan bang tién mat céng ty ap

dung voi nhitng khach hang mua hang la c4 nhan, h¢ gia dinh, khach hang mua
Vi s6 luong it, khach hang 13 ngudi & cing dia phuong. Hinh thirc thanh toan
bang chuyén khoan ddi voi nhitng d6i tic mua hang véi sb lugng lén, ¢ dia
phuong khéac hay & xa, iy quyén thanh toan cho bén thir ba thanh toan qua ngan
hang.

Déi voi nguoi ban hang: hinh thire thanh toan bang tién mat cong ty ap
dung vai nhimg nha cung cip khong thuong xuyén, nhitng 16 hang thudng cé

gia tri nho hon 20 triéu déng. Tuy nhién don hang c6 gia tri nhé hon 20 triéu c6



thé chuyén khoan hoac tra bang tién mat voi sy théng nhat giira cong ty véi nha
cung cap trong hop dong.
2.2.2. Thire trang ké todn thanh todn véi nguoi ban tai Cong ty TNHH An Minh
< Chung tiz, tai khodn va sé sdch sir dung
v/ Ching tir sir dung dé thanh toan véi ngudi ban bao gdom: Hop dong mua
ban, Hoa don gia tri gia ting, gidy dé nghi thanh toan, Gidy bao no cia ngin
hang, ay nhiém chi, Phiéu chi va Cac ching tir lién quan
v" Tai khoan st dung: TK 331 — Phai tra nguoi ban.
Ngoai ra, cong ty con sir dung cac tai khoan:
- TK 152 — Nguyén liéu, vat liéu
- TK 133 - Thué GTGT déu vao dugc KT
v’ S sach str dung trong ké toan thanh toan véi ngudi ban:
- Nhat ky chung
- S6 chi tiét phai tra ngudi ban
- S6 téng hop chi tiét phai tra nguoi ban
- S cai tai khoan 331 va céc tai khoan c6 lién quan.
*® Quy trinh hoach todn

So do 2.2. Trinh tir ghi s6 trong Ké todn thanh todn véi ngwoi bdn tai cong ty

TNHH An Minh
Ching tir ké toan(héa
don GTGT...)
A 4 A 4
Nhat ky chung S6 ké toan chi tiét
Y v
SO cai TK331  fe----- > Bang tong hop
chi tiét TK 331

'

Bang can dbi SPS

:

Bao cao tai chinh <




Ghi chu:

Ghi hang ngay —
Ghi cubi thang hoic dinh ky —>
Quan hé déi chiéu, kiém tra D

(1) Hang ngay, cin c&t vao cac ching tir da kiém tra duoc dung 1am cin ct ghi
s6, ké toan tién hanh ghi nghiép vu phat sinh vao s6 Nhat ky chung, dong thoi
ké toan ghi vao s6 chi tiét TK 331 phai tra cho ngudi ban. Sau d6 ké toan can cir
vao s6 liéu da ghi trén s6 Nhat ky chung dé ghi vao sb cai cac TK 331, TK 152,
TK133...

(2) Cudi ky, cong sé lidu trén s6 cai ké toan 1ap Bang can d6i s6 phat sinh. Dong
thoi cin ¢t vao so chi tiét ma cho ting nha cung cap ké toan 1ap bang Tong hop
ng phai tra cho nguoi ban.

Vidu 1: Ngay 05/12/2017 cong ty mua phu ting bao dudng xe cua cong
ty CP Hai Long theo hoa don GTGT sb 0001208 véi tri gia hang mua chua co
thué 10% 13 59.300.000 déng.

Cin cir vao hoa don gia tri gia ting sb 0001208 va cac chung tir ké toan

c6 lién quan, ké todn ghi nhan but toan sau:

Ng TK 152: 59.300.000
Ng TK 133: 5.930.000
Co TK 331: 65.230.000

Tir but toan trén ké toan ghi vao sé6 Nhat ky chung (Biéu s6 2.8) dong thoi
ghi vao sb chi tiét phai tra ngudi ban TK 331 (Biéu s6 2.5), sb chi tiét TK 152,
TK 133. Can clr vao sd6 Nhat ky chung ké toan ghi vao sé cai TK 331(Biéu sd
2.9), TK152, TK133

Cudi ky can cir vao so chi tiét phai tra nguoi ban dé 1ap Bang téng hop chi
tiét phai tra cho nguoi ban (Biéu 6 2.7)

Vidu 2: Ngay 10/12/2017, cong ty mua manh rém Ctra 6t6 cia Cong ty
CP Thién Ung theo HD GTGT s6 0020028 véi gia tri hang mua chua thué 10%
13 16.000.000 dong



Cin cr vao hoa don gia tri gia ting s6 0020028 va cac chung tir ké toan ¢ lién

guan, ké toan ghi nhan but toan sau:

No TK 152: 16.000.000
No TK 133: 1.600.000
C6 TK 331: 17.600.000

Tur but toan trén ké toan ghi vao s6 Nhat ky chung (Biéu s6 2.8) dong thoi ghi
vao sb chi tiét phai tra ngudi ban TK 331 (Biéu s 2.6), s6 chi tiét TK 152, TK
133. Can ct vao s6 Nhat ky chung ké toan ghi vao s6 cai TK 331(Biéu s6 2.9),
TK 152, TK 133. Cudi ky can ctr vao sb chi tiét phai tra nguoi ban dé 1ap Bang
tong hop chi tiét phai tra cho ngudi ban (Biéu s 2.7)



Biéu s6 2.1.Héa don GTGT s6 1208

HOA PON Mau sé: 01GTKT3/001
GIA TRI GIA TANG Ky hiéu: AA/16P
Lién 2: Giao cho khach hang S6: 0001208

Ngay 05 thang 12 nam 2017
Pon vi ban hang: Cong ty CP Hai Long
Pia chi: S6 45 V5 Thi Sau, Ngo Quyén, Hai PhOng........cccoevvevevevevivnierennnnns
M3 6 thué: 0200900128 ......c.vveieeeeeeeieeceeie ettt
Pién thoai: 02253.916.816 Sb tai khoan:

Ho tén ngudi mua hang:

Tén don vi: Cong ty TNHH AN MIinN ..o
Pia chi: 2A Dién Bién Phi - Phuong May To - Quan Ngo Quyén - Hai Phong
Ma s thué: 0200721714

Hinh thic thanh toén: S6 tai khoan:
STT | Tén hang hoa, dich vy Ponvi | S0 Don gia | Thanh tién
tinh lugng
A B C 1 2 3=1x2
1 | Phu tung xe oto Bo 5 59.300.000
Cong tién hang 59.300.000
Thuésuat GTGT: 10%  Tiénthué GTGT 5.930.000
Tong cong tién thanh toan 65.230.000
S6 tién viét bang chir: Sdu muoi ndm triéu hai tram ba mwoi nghin dong./.
Ngwoi mua hang Nguwoi ban hang Thi trweédng don vi
(Ky, ghi ro ho tén) (Ky, ghi vé ho tén) (Ky, déng ddu, ghi ré ho tén)

(Nguén trich: Céng ty TNHH An Minh, 2017)




Biéu s6 2.2.Héa don GTGT s6 20028

HOA PON Mau sb: 01GTKT3/001
GIA TRI GIA TANG Ky hiéu: AA/16P
Lién 2: Giao cho khach hang S6: 0020028

Ngay 10 thang 12 nam 2017
Pon vi ban hang: Cong ty C6 Phan Thién Ung
Pia chi: S6 516 28 Bach Dang, Hong Bang, Hai Phong .........ccccovvvevvvevenennnnn,
Ma 56 thUE: 0200910117 .ouvvuvrurrnricrieriersersersees s
bién thoai: 02253.391.676 S6 tai khoan:

Ho tén ngudi mua hang:

Tén don vi: Cong ty TNHH AN Minh ..o
Pia chi: 2A Dién Bién Phi - Phuong May To - Quan Ngo Quyén - Hai Phong
Ma s thué: 0200721714

Hinh thtic thanh toéan: S6 tai khoan:
STT | Ténhanghoéa, dichvu | BV >0 Pon gia | Thanh tién
luong
A B C 1 2 3=1x2

1 | Mua manh rém oto cai 40 400.000 | 16.000.000
Cong tién hang 16.000.000
Thué suat GTGT: 10% Tién thué GTGT 1.600.000
Tong cong tién thanh toan 17.600.000

Sé tien viét bang chir: Muwoi by triéu sdu tram nghin dong chan

Nguwdéi mua hang Nguwoi ban hang Thi trweédng don vi

(Ky, ghi r6 ho tén) (Ky, ghi ¥ ho tén) (Ky, déng dau, ghi ré ho tén)

(Nguon trich: Céng ty TNHH An Minh, 2017)




Vi du 3: Ngay 15/12/2017 cong ty thanh toan tién hang cho Cong ty
CP Hai Long bang chuyén khoan.
Cin ctr gidy bao no s6 61 va cac chiing tir khac co lién quan, ké toan ghi
chép vao s6 sach ké toan theo dinh khoan sau:
No TK 331: 50.000.000
C6 TK 112: 50.000.000
Tir but toan trén ké toan ghi vao so Nhat ky chung (Biéu sé 2.8) dong thoi
ghi vao sb chi tiét phai tra ngudi ban (Biéu s6 2.5), s6 theo déi tién gui ngan
hang. Cin ctr vao s6 Nhat ky chung ké toan ghi vao sb cai TK 331(Biéu sb 2.9).
Cudi ky can ctr vao so chi tiét phai tra ngudi ban dé lap Bang tong hop chi

tiét phai tra cho ngudi ban(Biéu s6 2.7)

Biéu s6 2.3.Gidy bao n¢ cia NH TMCP Quén Pdi- CN Hai Phong

NGAN HANG TMCP QUAN BOI- Mau s6 01-TT

, ‘ (Ban hanh theo Théng tw s6
CN HATPHONG 200/2014/TT-BTC

ngay 22/12/2014 cua Bo Tai chinh)

GIAY BAO NQ S6 GD: 61
Ngay 15/12/2017
Kinh gtri: Cong ty TNHH An Minh.

Hom nay chung t6i xin bao da ghi No tai khoan cua quy khach hang vai noi

dung nhu sau:

S6 tai khoan ghi No : 2636100011006

S4 tién bang sé :50.000.000

S6 viétbang chit  : Nam muoi triéu ddng chan

Noi dung: Cong ty thanh toan tién hang cho Cong ty CP Hai Long

GIAO DICH VIEN KIEM SOAT

(Nguén trich: Céng ty TNHH An Minh 2017)



Vi du 4: Ngay 20/12/2017, cong ty thanh toan cho Cong ty ¢ phan Thién Ung tién
hang bang tién mit theo hda don 00020028
Can ctr phiéu chi va cac chitng tir ké toan c6 lién quan, ké toan ghi chép vao sd
sach ké toan theo dinh khoan sau:
No TK 331: 17.600.000
C6 TK 111: 17.600.000
Tir but toan trén ké toan ghi vao so Nhat ky chung (Biéu sb 2.8) dong thoi ghi
vao so6 chi tiét phai tra nguoi ban (Biéu sé 2.6), so theo doi tién mat. Can ctr vao
s6 Nhat ky chung ké toan ghi vao s6 cai TK 331(Biéu s6 2.9), TK 111
Cudi ky can cir vao so chi tiét phai tra ngudi ban dé lap Bang tong hop chi tiét
phai tra cho ngudi ban (Biéu s6 2.7)
Biéu s6 2.4.Phiéu chi
Cong ty TNHH An Minh.
Pia chi: 2A Pién Bién Phu - Phuong May To - Quan Ngé Quyén - Hai Phong

PHIEU CHI Mausé 02-TT
. i o Ban hanh theo Théng tu s6:200/2014/TT-BTC
Ngay 20 thang 12 nam 2017 ‘ 8
ngay24/12/2014 cua BTC)

Quyén s 6
Sé: PC31
Ho tén ngudi nhan : Ngoé Van Uy
Dia chi : Phong ké toan
Ly dondp : Thanh toan tién hang cho céng ty CP Thién Ung
Sé tien 1 17.600.000d

S6 tien viét bang chir: Muoi bay triéu sau trim ngan dong chan/.
Kém theo : 01 chung tu
Pi nhan du s6 tién: Mudi tam triéu dong chan

Giam déc Ké toan trwéng Nguwoi nhantién  Ngwoi lap phiéu  Tha quy

(Nguén trich: Céng ty TNHH An Minh, 2017)



Biéu s6 2.5: So chi tiét phai tra nguoi ban (mé cho Cong ty CP Hai Long)

Cong ty TNHH An Minh. MAu s6 S31-DN
Dia chi: 2A Dién Bién Phi - Phudng May To - Quan Ngo Quyén - Hai Phong ~ (Ban hanh theo Th‘;’”’Tng $0 200/2014/TT-

ngay 22/12/2014 cua Bo Tai chinh)
SO CHI TIET PHAI TRA NGUOI BAN

Tai khoan:...331...
Péi twong: Cong ty CP Hai Long
Thang 12 nam 2017

Chiing tir ) S6 phat sinh S6 dw
NT Dién giai TKDU
SH NT No Co No Co
S6 dw dau ky 56.332.690
05/12 | HP1208 |05/12 | Mua phu ting bao dudng xe cua 152 59.300.000 115.632.690
Cong ty CP Hai Long 133 5.930.000 121.562.690
15/12 | GBN 61 | 15/12 | Céng ty thanh todan = CK cho 112 50.000.000 71.562.690

Cong ty CP Hai Long

CéNg sé phit sinh 100.000.00 | 83.560.500

Sé dw cudi ky 39.893.190

(Nguon trich: Cong ty TNHH An Minh, 2017)




Biéu 6 2.6: Sé chi tiét phai tra nguoi ban (mé cho cong ty Coé phan Thién Ung)

R : MAu s6 S31-DN
Cong ty TNHH An Minh. ‘ (Ban hanh theo Théng tw sé 200/2014/TT-
bia chi: 2A Dién Bién Phu - Phuong May To - Quan Ngo Quyen - Hai Phong BTC
) ) ngay 22/12/2014 cua Bo Tai chinh)
SO CHI TIET PHAI TRA NGUOI BAN
Tai khoan:...331...
Péi twong: Cong ty Co phan Thién Ung

Thang 12 nam 2017

NTGS Chwng tir Ditn gisi TKDU S6 phat sinh S6 dw
SH NT No Cé No Cé
A B C D E 2 3 6 5

S6 du dau ky 65.802.582

10/12 | HP20028 | 10/12 | Mua hang cua cty C6 phan 152 16.000.000 81.802.582
Thién Ung 133 1.600.000 83.402.582

20/12 PC31/12 20/12 CTy thanh to4n tién hang theo 111 17.600.000 65.402.582
HP 000020028
Céng sé phit sinh 60.000.000 |  50.680.000
S6 du cudi ky 56.682.582

(Nguon trich: Céng ty TNHH An Minh, 2017)




Cong ty TNHH An Minh.

Pia chi: 2A Dién Bién Phi - Phuong May To - Quan Ngo Quyén - Hai Phong

Biéu s6 2.7: Bang tong hep phai tra ngudi ban

BANG TONG HQP PHAI TRA NGUOI BAN
Tai khoan: 331

Tén tai khoan: Phai tra ngwoi ban

Thang 12 nam 2017

STT Tén nguwoi ban

S6 dw dau ky

S6 phat sinh trong ky

S6 dw cudi ky

No Co No Co No Co
1 Cong ty CP Hai Long 56.332.690 100.000.00 83.560.500 39.893.190
2 Cong ty CP Thién Ung 65.802.582 60.000.000 50.680.000 56.682.582
Cong 782.926.860 1.256.627.200 1.127.890.179 - 654.189.839
Ngudi 1ap Giam doc

(Nguén trich: Céng ty TNHH An Minh, 2017)

K& toan trudng




Biéu s6 2.8.: Trich s6 nhat ky chung
Cong ty TNHH An Minh. M4&u s6: S03a-DN
bia chi: 2A Dién Bién Phu - Phuong May To -  (Ban hanh theo TT 200/2014-BTC ngay

Quan Ngé Quyén - Hai Phong 22/12/2014 cua Bo truong BTC)

SO NHAT KY CHUNG
Thang 12/2017
Pon vi tinh: Dong

NT Chiing tir ~ SH S6 phat sinh
ghisoé | Séhiéu | Ngay Dién gial ™ No Co
bU
05/12 | HP1208 | 05/12 | Mua hang cia cty CP Hai | 152 59.300.000
Long 133 5.930.000
331 64.230.000
10/12 | HDP20028 | 10/12 | Mua hang cua cty cb 152 16.000.000
phan Thién Ung 133 1.600.000
331 17.600.000
11/12 | Hb5573 | 11/12 | Mua hang cta cong ty 152 150.500.000
Duong Anh 133 15.050.000
331 165.550.000
15/12 | GBN61 15/12 | Thanh toan tién hang cho | 331 50.000.000
cty CP Hai Long 112 50.000.000
20/12 | PC31/12 |20/12 | Thanh toan tién hang cho | 331 17.600.000
cty CP Thién Ung 111 17.600.000
Téng cong 2856364541 | 2856 364 541
Ngay 31 thang 12 nam 2017
Ngudi ghi so K& toan truéng Giam déc
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, déng ddu, ghi ré ho tén)

(Nguén trich: Céng ty TNHH An Minh, 2017)




Biéu s6 2.9: Trich s cai tai khoan 331

Cong ty TNHH An Minh. MAu s6 S03b-DN
Pia chi: 2A Dién Bién Pha - Phuong May To - Quan (Ban hanh theo Thong tur 56
T 200/2014/TT-BTC
Ngo Quyen - Hai Phong Ngay 22/12/2014 ctua Bo Tai chinh)
SO CAI

Thang 12 nam 2017
Tén tai khoan: Phai tra ngwoi ban
S6 hiéu: TK 331

Pon vi tinh: Béng

Ngay Chiing tir 3 S6 tien
i - . TK déi
;l:::i S6 higu :lizyg pien gial ng No Cé
S6 dw dau thang 12 782.926.860
S6 phét sinh
05/12 HD1208 05/12 Mua hang cua cty CP 152 59.300.000
Hai Long 133 5.930.000
10/12 HD?20028 10/12 Mua hang cua cty 152 16.000.000
Thién Ung 133 1.600.000
15/12 GBN61 15/12 Thanh toan tién cho cty 112 50.000.000
CP Hai Long
20/12 PC31/12 20/12 Thanh to4n tién hang 111 17.600.000
cho cty Thién Ung
cong s6 phat sinh 1.256.627.200 1.127.890.179
S6 du cudi thang 12 654.189.839
Ngay 31 thang 12 nam 2017
Ngudi ghi so Ké toan truéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

(Nguén trich: Cong ty TNHH An Minh, 2017)



http://vanban.luatminhkhue.vn/xem-vb/4561/thong-tu-so-200-2014-tt-btc-cua-bo-tai-chinh-huong-dan-che-do-ke-toan-doanh-nghiep.aspx
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2.2.3. Thuec trang ké todn thanh todn véi nguwoi mua tai Cong ty TNHH An Minh
X2 Chung tur, tai khodn va 6 sach sir dung

v' Chiing tir st dung: Hoa don gia tri gia ting, Hop déng mua ban, Phiéu thu. ..

v' Tai khoan su dung:

TK 131 — Phai thu khach hang. Tai khoan nay dugc cong ty mé dé theo ddi
cac khoan ng phai thu phat sinh tang trong ky va tinh hinh thanh toan cac khoan
no phai thu voi khach hang. Dé phuc vu cho yéu cau quan tri cong ty s& ma chi
tiét dé theo doi cho ting d6i tuong. Ngoai ra cong ty con st dung cac tai khoan:

- TK 511 — Doanh thu ban hang va cung cap dich vu

- TK 333 — Thué va cac khoan phai nép nha nuéc...

v' S0 sach st dung: S6 nhat ky chung, S6 chi tiét thanh toan v&i nguodi mua , S6
cai TK 131 va céc tai khoan khac c6 lién quan, Bang tong hop thanh toan voi
ngudi mua

*  Quy trinh hach toan

So dé 2.3. Trinh tw ghi sé trong ké todn thanh todn véi ngwoi mua tai cong ty.

Chung tir ké toan(Hoéa
don GTGT...)

A 4

S6 ké toan chi tiét 131

\ 4

Nhat ky chung

| ﬁ

S6 cai 131 PR X Bang tong hop
chi tiet 131

Bang cin déi SPS

P

Bao cao tai chinh




Ghi chu:

Ghi hang ngay —
Ghi cuéi thang hoac dinhky = >
Quan hé déi chidu, kiémtra *

Hang ngiy, cin clr vao cc chung tir da kiém tra dugc dung 1am can ct ghi 6,
truéc hét ghi nghiép vu phat sinh vao s6 Nhat ky chung, sau d6 cin ctr s liéu da
ghi trén s6 Nhat ky chung dé ghi vao S6 cai TK 131, TK511, TK3331..., d6ng thoi
ké toan ghi vao so chi tiét TK 131theo ddi khoan ng phai thu cho ting khach hang.

Cudi ky, cong sé liéu trén sb cai 14p Bang can ddi s6 phat sinh. Pdng thoi can
ctr vao so chi tiét ma cho timg khach hang ké toan 1ap bang Tong hop no phai thu
khach hang.

Vi du 1: Ngay 15/12/2017, theo héa don gia tri gia ting s6 0002509, cong ty
hop ddng nhan ché khach du lich cho cong ty Daiso Viét Nam, gia 45.000.000
(chua thué GTGT 10%)

Can ctr vao hoa don gia tri gia ting s6 0002509 va cac chung tir ké toan co
lién quan, ké toan ghi vao so sach theo dinh khoan sau:

No TK 131: 49.500.000
C6 TK 511: 45.000.000
C6 TK 333.1: 4.500.000

Tur but toan trén ké toan ghi vao s6 Nhat ky chung (Biéu s6 2.14) dong thoi
ghi sb chi tiét TK 131(Biéu sb 2.16), sb chi tiét TK 511, TK 333. Can clr vao Nhat
ky chung ké toan ghi vao s6 cai TK 131(Biéu s6 2.15), TK511, TK 333

Cudi ky cin cir vao so6 chi tiét TK 131 1ap bang téng hop no phai thu khach
hang (Biéu s6 2.18)

Vidu 2: Ngay 22/12/2017, theo héa don s6 0002529, cong ty nhan van
chuyén hang cho cong ty bao bi B&B, Véi tri gia 12 2.100.000 (chua thué GTGT
10%), chua thu tién.

Cin ctr vao hoa don s6 0002529 va cac ching tir ¢6 lién quan, ké toan ghi
vao sb sach ké toan theo dinh khoan sau:

No TK 131: 2.310.000



Co TK 511: 2.100.000
Co TK 333.1: 210.000

Tir but toan trén ké toan ghi vao s6 Nhat ky chung (Biéu sb 2.14) dong thoi ghi
vao so chi tiét TK131 (Biéu s 2.17), sb chi tiét TK 511, TK 333. Can clr vao Nhat
ky chung ké toan ghi vao s cai cac TK 131(Biéu s6 2.15), TK 511, TK 333

Cubi ky ké toan can ctr vao so chi tiét TK 131 lap bang tong hop chi tiét phai

thu khach hang (Biéu s6 2.18)



Biéu s6 2.10: Héa don gia tri gia ting s6 0002509

HOA PON Mau sb: 01GTKT3/001
GIA TRI GIA TANG Ky hiéu: AA/16P
Lién 3: Noi bo S6: 0002509

Ngay 15 thang 12 nam 2017
Pon vi ban hang: Cong ty TNHH An Minh
Pia chi: 2A Pién Bién Phu - Phuong May To - Quan Ngoé Quyén - Hai Phong
M3 86 thué: 0200721714 ..ot
bién thoai: 02253.853.152 S6 tai khoan: 2611100121006
Mo tai Ngan hang TMCP Quan Dgi - CN Hai Phong

Ho tén nguoi mua hang: Cong ty Daiso Viét Nam
Dia chi: X4 Quéc Tuin, An LAo, HAl PRONE .......c.cvvveieieeeieeeeceeee e,
M3 5O thUué: 0201718961 ...,

Hinh thirc thanh toan: ~ Chuyén khoan S6 tai khoan:
Pon vi S6 .
STT | Tén hang hoéa, dich vy Pon gia Thanh tién
tinh luong
A B C 1 2 3=1x2

1 | Van chuyén hanh khach | Chuyén | 3 15.000.000 | 45.000.000
(3 xe) Tour du lich

Cong tién hang 45.000.000
Thué suat GTGT: 10%  Tién thué GTGT 4.500.000
Téng cong tién thanh toan 49.500.000
Sé tien viét bang chir: Bon muoi chin triéu ndm tram ngan dong chanl.
Ngwoi mua hang Nguwoi ban hang Thi trweéng don vi
(Ky, ghi ro ho tén) (K, ghi v ho tén) (K, déng ddu, ghi ré ho tén)

(Nguon trich: Céng ty TNHH An Minh, 2017)




Biéu s6 2.11. Héa don gia tri gia ting 0002529

HOA PON Mau sb: 01GTKT3/001
GIA TRI GIA TANG Ky hiéu: AA/16
Lién 3: Noi bo $6:0002529

Ngay 22 thang 12 nam 2017
Pon vi ban hang: Cong ty TNHH An Minh
Pia chi: 2A Pién Bién Phu - Phuong May To - Quan Ngoé Quyén - Hai Phong
M3 6 thUé: 0200721714 ..ot
bién thoai: 02253.853.152 S6 tai khoan: 2611100121006
Mo tai Ngan hang TMCP Quan Doi- CN Hai Phong

Ho tén ngudi mua hang: Céng ty bao bi B&B
Dia chi: S6 135/28 Truong Chinh, P. Lim Ha, Q. Kién An, Tp. Hai Phong
M3 5O thué: 0200113899 .......vvvereeeeieiceee ettt

Hinh thirc thanh toén: Sé tai khoan:
STT | Tén hang hoa, dich vu Dz:hw SL Pon gia Thanh tién
A B C 1 2 3=1x2
1 | Vanchuyén hanghoéa | Chuyén| 3 700.000 2.100.000
Cong tién hang 2.100.000
Thué suat GTGT: 10% Tién thué GTGT 210.000
Tong cong tién thanh toan 2.310.000
S6 tien viét bang chir: Hai triéu ba tram muwoi ngan dong chan./.
Nguwoi mua hang Ngwoi ban hang Thi trweéng don vi
(Ky, ghi ro ho tén) (Ky, ghi ré ho tén) (K, déng dau, ghi ré ho tén)

(Nguon trich: Céng ty TNHH An Minh, 2017)




Vi du 3: Ngay 28/12/2017, Cong Ty bao bi B&B thanh toan tién cho cong ty bang
chuyén khoan.

Ké toan ghi vao s6 sach theo dinh khoan sau:

No TK 112: 15.000.000
C6 TK 131: 15.000.000

T bat toan trén ké toan ghi vao s6 Nhat ky chung (Biéu s6 2.14) dong thoi ghi
vao so6 chi tiét TK 131 phai thu khach hang mé cho Cong Ty bao bi B&B (Biéu s6
2.17), s theo dbi tién guri ngan hang. Cin ctr vao Nhat ky chung ké toan ghi vao sb
cai TK 131 (Biéu s6 2.15) va sb cai TK 112.

Cubi ky can ci vao s6 chi tiét TK 131 phai thu khach hang md cho Cong
ty bao bi B&B vao 1ap bang tong hop no phai thu khach hang (Biéu s6 2.18)

Biéu s6 2.12: Giay b4o c6 ngin hang

NGAN HANG TMCP QUAN MAusd 01-TT

DOL- CN HAI PHONG (Ban hanh theo Thong tu s6 200/2014/TT-BTC
' Ngay 22/12/2014 cua B9 Tai chinh)

GIAY BAO CO S6 GD: 65
Ngay 28/12/2017
Kinh guri: Cong ty TNHH An Minh.

HOm nay chung t6i xin bao da ghi Co6 tai khoan cua quy khach hang vaéi néi dung nhu

Sau.

S6 tai khoan ghi C6 : 2611100121006

S6 tién bang sé :15.000.000

S6 viét bang chir  :Muoi lam triéu déng chan/

Noi dung: Cong Ty bao bi B&B thanh toan tién hang.
GIAO DICH VIEN KIEM SOAT

(Nguon trich: Céng ty TNHH An Minh, 2017)


http://vanban.luatminhkhue.vn/xem-vb/4561/thong-tu-so-200-2014-tt-btc-cua-bo-tai-chinh-huong-dan-che-do-ke-toan-doanh-nghiep.aspx

Vi du 6: Ngay 29/12/2017 cong ty Daiso Viét Nam thanh toan tién cho cong ty bang
chuyén khoan
Ké& toan ghi chép vao sb sach theo dinh khoan sau:
No TK 112: 49.500.000
C6 TK 131: 49.500.000
T bat toan trén ké toan ghi vao s6 Nhat ky chung (Biéu s6 2.14) dong thoi ghi
vao so chi tiét TK 131 phai thu khach hang m& cho cong ty Daiso Viét Nam (Biéu
s6 2.16), s6 theo ddi tién guri ngan hang. Can cir vao Nhat ky chung ké toan ghi
vao so cai TK 131(Biéu s6 2.15), TK 112
Cubi ky cin cr vao so chi tiét TK 131 phai thu khach hang mé cho cong ty
Daiso Viét Nam lap bang tong hop no phai thu khach hang (Biéu s6 2.18)
Biéu s6 2.13: Giay b4o c6 ngin hang
NGAN HANG TMCP QUAN MAusd 01-TT

DOL- CN HAI PHONG (Ban hanh theo Thong tu s6 200/2014/TT-BTC
' Ngay 22/12/2014 cua Bo Tai chinh)

GIAY BAO CO S6 GD: 69
Ngay 29/12/2017
Kinh gtri: Cong ty TNHH An Minh.

HOm nay chung t6i xin bao da ghi Co tai khoan cua quy khach hang vaéi néi dung nhu

Sau:

S6 tai khoan ghi C6 : 2611100121006

S6 tién bang sé : 49.500.000

S6 viét bang chir  : Bon muoi chin triéu nam traim ngan déng chan/.

No6i dung: Cong ty Daiso Viét Nam thanh toan.
GIAO DICH VIEN KIEM SOAT

(Nguén trich: Céng ty TNHH An Minh, 2017)
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Biéu s6 2.14: Trich S6 nhat ky chung

Don vi: Cong ty TNHH An Minh.

bia chi: 2A Dién Bién Phu - Phuong
May To - Quan Ngb Quyén - Hai Phong

Mau s6: S03a-DN

(Ban hanh theo TT 200/2014-BTC ngay

22/12/2014 cua Bo truéng BTC)

SO NHAT KY CHUNG
Thang 12/2017

Pon vi tinh: dong

Nga - y A 4 sg s
gay Chwng tir o SH TK S0 phat sinh
thang Dien giai
- SH |NT bU Ng Cé
ghi so j
15/12 | HP2509 | 15/12 | Van chuyén tour | 131 49.500.000
du lich cho cong | 511 45.000.000
ty Daiso VN 3331 4.500.000
22/12 | HP2529 | 22/12 | Van chuyén hang | 131 2.310.000
cho cong ty B&B | 511 2.100.000
3331 210.000
28/12 GBC65 28/12 CTy bao bi B&B | 112 15.000.000
tra ng = CK 131 15.000.000
29/12 GBC69 29/12 | Cong ty Daiso VN | 112 49.500.000
tra ng = CK 131 49.500.000
Téng cong 2 856 364 541 2 856 364 541

Ngudi ghi s6

(Ky, ghi ro ho tén)

K& toan truéng

(Ky, ghi ré ho tén)

Ngay 31 thang 12 nam 2017

Giam doc

(Ky, déng ddu, ghi 16 ho tén)

(Nguén trich: Céng ty TNHH An Minh, 2017)




Biéu s6 2.15: Trich S6 Cai
Pon vi: Cong ty TNHH An Minh.

Mau s6: S03b-DN
(Ban hanh theo TT 200/2014-
BTC ngay 22/12/2014 cua Bo
truong BTC)

bia chi: 2A bién Bién Phu - Phuong May To -
Quan Ngo6 Quyén - Hai Phong

SO CAI
Thang 12 nam 2017
Tén tai khoan: Phai thu khach hang
S6 hiéu: TK 131

Ngay Chwng twr TK S6 tién
than ) Nga Dién giai doi
ghi S?} 50 higu thin)g’ : wng Ne co
S6 dw dau thang 12 750.156.860
S6 phat sinh
15/12 HD2509 | 15/12 Van chuyén khach tour 511 45.000.000
du lich cho cong ty 3331 4.500.000
Daiso Viét Nam
22/12 HD2529 | 22/12 Van chuyén hang cho 511 2.100.000
cong ty B&B 3331 210.000
28/12 | GBC65 |28/12 | Cong ty B&B tra n¢g 112 15.000.000
bang chuyén khoan
29/12 GBC69 | 29/12 Cong ty Daiso tra ng 112 49.500.000
bang chuyén khoan
Cong sé phat sinh 1.028.352.200 852.164.250
S6 dw cudi thang 12 926.344.810
Ngay 31 thang 12 nam 2017
Ngudi ghi s6 Ké toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

(Nguén trich: Céng ty TNHH An Minh, 2017)




Cong ty TNHH An Minh.

Pia chi: 2A Dién Bién Phi - Phuong May To - Quan Ngo Quyén - Hai Phong

Biéu s6 2.16: Sé chi tiét phai thu khach hang (mé cho cong ty Daiso Viét Nam)

MAu s6 S31-DN

(Ban hanh theo Théng tw s6 200/2014/TT-BTC

ngay 22/12/2014 cua Bo Tai chinh)
SO CHI TIET PHAI THU KHACH HANG

Tai khoan: 131 Péi twong: Cong ty Daiso Viét Nam

Thang 12 nam 2017

NTGS Chieng tir Didn gidi TKDU S6 phat sinh S6 dw
SH NT No Cé No Cé
A B C D E 2 3 6 5
S6 dw dau ky _
15/12 | HP0002509 | 15/12 | Nhan van chuyén tour du lich 511 45.000.000 45.000.000
cho cong ty Daiso 3331 4.500.000 4.500.000
29/12 | GBC69 29/12 | Cty Daiso Viét Nam tra = CK 112 49.500.000 _
Cgng sé phit sinh 49.500.000 49.500.000
S6 dw cudi ky -

(Nguon trich: Céng ty TNHH An Minh 2017)




Biéu s 2.17: Sé chi tiét phai thu khiach hang (mé cho cong ty bao bi B&B)
Cong ty TNHH An Minh. MAu s6 S31-DN

o e - . , CAnA . An 421 DR (Ban hanh theo Théng tw s6 200/2014/TT-BTC
bia chi: 2A Bién Bién Phu - Phuong May To - Quan Ngoé Quyén - Hai Phong ngay 22/12/2014 ciia B Tai chinh)

SO CHI TIET PHAI THU KHACH HANG
Tai khoan: 131
Péi twong: Cong ty bao bi B&B
Thang 12 nam 2017

NT ghi Chirng tir o S6 phat sinh S6 du
) SH NT Dien gial TkpU No Cé No Cé
A B C D E 1 2 3 6
Sé dw ddu ky 69.500.120
22/12 | HDP0003125 | 22/12 | Nhan ché hang cho cong ty 511 2.100.000 71.600.120
B&B 3331 210.000 71.810.120
28/12 | GBC65 28/12 | CTy B&B tra no = CK 112 15.000.000 56.810.120
Cgng s phiit sinh 55.099.800 |  56.000.000
S6 du cudi ky 68.599.920

(Nguén trich: Céng ty TNHH An Minh, 2017)




Biéu s6 2.18: Bang tong hop phai thu khach hang
Cong ty TNHH An Minh.
Dia chi: 2A bién Bién Phu - Phuong May To - Quan Ngb Quyén - Hai Phong
BANG TONG HQP PHAI THU KHACH HANG
Tai khoan: 131
Tén tai khoan: Phai thu khach hang
Thang 12 nam 2017

S6 dw dau ky S6 phat sinh trong ky S6 dw cudi Ky
STT Tén khach hang
No Co No Co Nog Cé
1 CTy bao bi B&B 69.500.120 55.099.800 56.000.000 68.599.920
2 Cong ty Daiso Viét Nam _ 49.500.000 49.500.000 _
Cong 750.156.660 1.028.352.200 852.164.250 926.344.810
Nguwai lap K¢ toan truéng Giam dac

(Nguén trich: Céng ty TNHH An Minh 2017)




CHUONG 3
MOQT SO BIEN PHAP NHAM HOAN THIEN CONG TAC KE TOAN
THANH TOAN VOI NGUOI MUA, NGUOI BAN TAl
CONG TY TNHH AN MINH
3.1. Ddnh gid vé cong tdc ké todn néi chung va cong tdc ké todn thanh todn néi riéng
tai Cong ty TNHH An Minh

3.1.1. Uu diém
3.1.1.1. T6 chitc qudn Iy kinh doanh

Cong ty ap dung mé hinh ké toan tap trung, moi chimg tir s6 sach déu tap trung vé
phong ké toan chiu su kiém tra truc tiép tir ké toan trudng. Vi vay sé liéu dugc luan
chuyén qua cac chimg tir, s sach Mot cach chinh xéac, rd rang, dGng trinh tu

Bo may quan 1y cta cong ty tuwong dbi gon nhe, cac phong ban chiu sy giam sat
cua lanh dao, phan cong cong viéc theo hudng chuyén mon hoa s€ lam giam ap luc
cho ban lanh dao

Nén kinh té Viét Nam dang trén da tang truong kha nhanh va on dinh, tao co hoi to
16n dé céng ty mé rong quy mé kinh doanh cling nhu pham vi hoat dong kinh doanh.
Va hién nay, nén kinh té Viét Nam chinh thirc budc vao canh ctra hoi nhap, da taora
thé va luc cho cac doanh nghiép Viét Nam, tranh tinh trang bi phan biét ddi xir, va
dugc hudng nhiing wu dai thuong mai. Mé ra co hdi phat trién bén virng cho cac
doanh nghiép
3.1.1.2. T6 chitc cong tdc ké todn

Phong ké toan véi doi ngili nhan vién tré, nhiét tinh, ham hoc hoi. Hién nay vo1 yéu
ciu ning cao cua cong tac ké toan, phong ké toan di thudng xuyén chd trong dén
cong tac dao tao, bdi dudng nghiép vu cho can bo ké toan, tat ca cac can bo ké toan
déu co trinh d6 dai hoc, ludn phan d4u dat hiéu qua cao trong cong tic ké toan gop
phan dem lai hiéu qua kinh té cao trong cong ty

T6 chtre cong tac ké toan duoc thuc hién tdt theo ché dd ké toan ban hanh theo
thong tu 200/2014/TT-BTC ngay 22/12/2014

Hé thdng chung tir, tai khoan ké toan cong ty sir dung nhin chung pht hop véi ché



d6 ké toan hién hanh, phu hop v6i dic diém cta cong ty, dd phan nao dap tng duoc
yéu cau quan ly
v' Hé théng tai khodn
Cong ty TNHH An Minh ap dung hé thdng tai khoan ban hanh theo thong tu
200/2014/TT-BTC ngay 22/12/2014 ngay 22 thang 12 nam 2014 ctia B trudng Bo
Tai Chinh. Cong ty luén cap nhat nhiing thay doi trong ché do ké toan dac biét 1a
nhitng chuan myuc méi va cac thong tu hudng dan, cac quy dinh cua Nha nude
v' Heé thong chirng tiv
Chung tir ma cong ty st dung dé hach toan déu dung dung theo mau biéu ma Bo
tai chinh ban hanh tir: phiéu thu, phiéu chi, HDGTGT, giay dé nghi thanh toan...
Nhiing thong tin vé cac nghiép vu kinh té phat sinh déu duoc ghi chép mot cach day
du, chinh x4c, tao diéu kién cho viéc ddi chiéu kiém tra sb liéu thuc té va sb liéu trén
s0 sach ké toan. Céc ching tir duoc luu trit can than theo timg loai, timg hop dong
thuan lgi cho viéc tim kiém, d6i chiéu so liéu
v' Hé théng soé sdch
Cong ty 4p dung hinh thtic s6 ké toan nhat ky chung, hinh thirc nay twong d6i don
gian, dam bao 1o rang, dé hiéu, d& thu nhan xu 1y, téng hop va cung cép thong tin phu
hop véi ning luc, trinh d6 va diéu kién k§ thuat tinh toan cling nhu yéu cau quan 1y
cua Cong ty, gitp cho viéc kiém soat thong tin dam bao yéu cau dé tim, d& th:fly. Nhu
vay, hinh thirc nhat ky chung da dap timg duoc yéu cau hach toan ké toan va quan 1y
cua Cong ty
Nhin chung, t6 chitc ké toan thanh toan tai Cong ty TNHH An Minh phu hop véi
phuong phap ké toan hang t6n kho hién hanh, tuan thil cac quy dinh cta nha nudc vé
hé thong tai khoan, hé thong so sach chung tir, ddm bao su thng nhat gitip nha nude
c6 thé kiém tra, giam sat hoat dong ctia doanh nghiép
v’ Vé hach todn ké todn thanh todn
Cong tac hach toan ké toan thanh toan ludn duoc hoan thanh ding luc, cong ty da
mé so chi tiét dé theo ddi cong no timg déi twong nguoi mua, ngudi ban. Theo doi

chi tiét nhu vay gitup cho viéc hach toan tdng hop mot cach nhanh chéng, kip thoi, ké



toan ¢ thé cung cdp cho ngudi quan 1y nhitng thong tin chinh xac vé tinh hinh céng
No cua cong ty, nha quan 1y co thé nam bat tinh hinh tai chinh cua cong ty va dua ra
cac hoach dinh chién lugc cho cong ty
v' Céng tdc thu hoi cong no

Pé cong tac thu hdi cong ng duoc tién hanh kip thoi, chinh x4c ké toan cong ng
da duoc phan cong tién hanh kiém soat, lap hd so, luu ho so, té chic thu doi cong ng
mot cach chat ché va thuong xuyén, c¢6 su quan ly va gop y ding muc cua bo phan
quan ly. Ngoai viéc chuan bi ho so thanh toan tdt, cac can bo ké toan cong no ludn co6
su linh hoat trong tim hiéu thong tin va tiép can khach hang

3.1.2 Han ché
V¢ co ban thi viéc to chirc cong tac ké toan noéi chung va to chirc cong tac ké toan

thanh toan v6i ngudi mua, nguoi ban tai Cong ty TNHH An Minh 1a dung theo ché
d6 ké toan hién hanh tuy nhién ciing khong tranh khoi mét s6 thiéu sét can khac phuc

3.1.2.1.Vé céng tdc trich 1dp duw phong no phdi thu khé doi
Hién tai cong ty khong tién hanh trich 1ap dy phong cac khoan no phai thu kho doi

trong khi thyuc té co phat sinh tai don vi. Cong ty khong tién hanh trich 1ap du phong
ng phai thu kho doi s€ khong phan anh ding tinh hinh tai san cua don vi lam anh
huéng dén tai chinh cta doanh nghiép khi cac khoan ng phai thu khé doi thuc té
khong doi dugc trong tuong lai. Sau day la bang bao cdo tinh hinh cong no phai thu
khach hang dén ngay 31/12/2017 tai Cong ty TNHH An Minh.



Cong ty TNHH An Minh

Dja chi: 2A Dién Bién Phu - Phuong May To - Quan Ngb Quyén - Hai Phong

Bao cao tinh hinh cong n¢ phai thu khach hang

Pén ngay 31/12/2017
T Du no dén Chura dén Pén han Qua han Ghi
T Tén cong ty 31/12/2016 han thanh thanh toan thanh chu
toan toan

1 | DNTN An Hoa 38.167.000 38.167.000 | 9 thang
2 | Cong ty TNHH Téan 20.600.000 20.600.000 | 1 nam 1

Duong thang
3 | Cong ty TNHH XD&TM 26.980.000 26.980.000 | 2 nam 6

Bic Son thang
6 | Congty CPXDsb 8 60.368.970 60.368.970
5 | Cong ty CP Hoa Lac 100.670.000 | 55.890.320 66.779.680
6 | Cong ty CPXD Hai 76.090.890 76.090.890

Thién
7 | Cong ty XD Son Tung 132.340.560 132.340.560

Tong cong 789.908.120 | 310.764.450 | 395.376.670 | 83.767.000
Ngay ...... thang ........ nam ...........

Ngudi ghi s6 K& toan Giam doc
(Ky, ho tén) truéng (Ky, ho tén, dong dau)

(Nguén trich: Céng ty TNHH An Minh, 2017)

(K, ho tén)

3.1.2.2. Vé phuong phdp ghi chép sé sdch ké todn
Viéc ap dung cong nghé thong tin cua cong ty van con nhiéu han ché, véi khoi

lugng cong viéc kha nhiéu nhung cong tac ké toan cia cong ty chu yéu la thu cong,

cong ty chua ap dung ké toan may dé thuén loi cho viéc theo ddi cac nghiép vu kinh

té nén viéc cung cap bdo cdo so0 licu co lic con han ché va thi€u tinh kip thoi, lam anh

hudng dén hiéu qua lam viéc cua cong ty




3.1.2.3. Vé viéc van dung chinh sdch chiét khdu thanh todn trong cong tac thu hoi
von.
Ngudn thu tir khach hang chinh 1a nguén dé tra ng cho ngudi ban va trang trai

cac hoat dong trong coéng ty dong thdi ¢ thu duoc tién ban hang thi céng ty méi

bat dau mot chu trinh kinh doanh méi. Cong ty TNHH An Minh c¢6 doanh thu

trong d6i 16n trong d6 co dén gan 60% 1a thanh toan sau nhung chiét khau thanh

toan lai khong dugc st dung mot cach linh hoat. Chiét khau thanh toan chinh la

mét loi ich ma khach hang khong thé bo qua khi xac dinh thoi diém tra ng. Do vay

day chinh 13 mot cong cu dic luc trong viéc xuc tién trong qué trinh thu héi no.

Ciing nhu 1 huy ¢ong von dé phuc vu cho hoat dong san xuat kinh doanh.
3.2. Mt s kién nghi nhiam hoan thién cong tic ké toan thanh toin véi nguoi
mua, ngwoi ban tai Cong ty TNHH An Minh

Can ctr vao nhitng nghién cau thyc tidn vé tinh hinh hach toan thanh toan véi
ngudi mua, ngudi ban tai Cong ty TNHH An Minh va trén co sd, yéu cau, nguyén tic
hoan thién cong tac ké toan em xin dua ra mot s6 kién nghi hoan thién cong tac ké
toan thanh toan véi khach hang, nha cung cip nhu sau:
Kién nghi 1: Trich Idp dw phong phdi thu khé doi

Viéc 1ap du phong phai thu khé doi giap cho doanh nghiép han ché téi da s6 ton
that phai chiu khi c6 mot khach hang xay ra su ¢6 khong thé doi dugc no.

Can ctr dé trich 1ap dy phong 1a dua vao van ban phap luat 13 thong tu s6 228/2009
— BTC, stra d6i va bo sung theo thong tu s6 36/2011 — BTC va thong tu s6 89/2013 —
BTC

No kho doi hay goi 13 no X4u d6 1a cac khoan ng dudi chuan, c6 thé qua han va bj
nghi ngo vé kha nang tra no 1an kha nang thu hoi vn cia chi no, diéu nay thuong
xay ra khi cic con ng di tuyén bd phd san hodc d4 tau tan tai san. No Xau gom cac
khoan no qué han tra 13i hoac goc trén thudng qua ba thang cin ¢t vao kha ning tra

no ctia khach hang dé hach toan cac khoan vay vao cac nhom thich hop. Gém c6:


http://vi.wikipedia.org/wiki/Ph%C3%A1_s%E1%BA%A3n

No phai thu d3 qua han thanh toan ghi trén hop dong kinh té, cac khé wdc vay no
hodc cac cam két no khac
No phai thu chua dén thoi han thanh toan nhung t6 chirc kinh té (cac cong ty,
doanh nghiép tu nhan, hop tac x4, t6 chirc tin dung ...) di 14m vao tinh trang pha san
hodc dang 1am thi tuc giai thé; nguoi no mét tich, bo tron, dang bi cac co quan phap
luat truy td, giam gitr, xét xur, dang thi hanh &n hodc da chét
Nhitng khoan n¢ qué han tir 3 nam trd 1én coi nhu no khong c6 kha ning thu hoi
Doanh nghiép phai dy kién mirc ton that c6 thé xay ra hodc tudi no qua han cua cac
khoan ng va tién hanh 14p dy phong cho timg khoan ng phai thu kho doi, kém theo
cac chimg cur chung minh cac khoan ng khé doi noéi trén. Trong do:
> Dbi voi no phai thu qué han thanh toan, muc trich 1ap du phong nhu sau:
+30% gia tri d6i v6i khoan no phai thu qué han tir 6 thang dén dudi 1 nim.
+50% gia tri d6i v6i khoan ng phai thu qua han tir 1 nim dén dudi 2 nam.
+70% gia tri d6i véi khoan no phai thu qué han tir 2 ndm dén dudi 3 nam.
+100% gia tri d6i v6i khoan ng phai thu qua han tir 3 nam tré 18n.
- Pdi v6i ng phai thu chua dén han thanh toan nhung td chtre kinh té di 1am vao tinh
trang phé san hodc dang 1am thi tuc giai thé; ngudi ng mét tich, bo trén, dang bi cac
co quan phéap luat truy t, giam giit, xét xtr hoic dang thi hanh an ... thi doanh nghiép
du kién mirc ton that khong thu hoi duoc dé trich 1ap du phong
- Sau khi 14p du phong cho timg khoan no phai thu khé doi, doanh nghiép téng hop
toan by khoan du phong cac khoan ng vao bang ké chi tiét dé 1am can ¢ hach toan
vao chi phi quan 1y cua doanh nghiép
Viéc trich 1ap dy phong nhu thé nay sé& hach toan theo tai khoan 229(3), day 1a tai
khoan nay dung dé phan anh tinh hinh trich 1ap, st dung va hoan nhap khoan dy
phong cac khoan phai thu khé doi hodc ¢6 kha niang khong doi duge vao cudi nién do
ké toan
Két cau cua tai khoan 229(3): du phong ton that tai san
Bén No:
- Hoan nhap du phong phai thu kho doi



- Xo4 cac khoan ng phai thu khoé doi
Bén Co:
S6 du phong phai thu kho doi dugce lap tinh vao chi phi quan Iy doanh nghiép
S6 dw bén Co:
Sb du phong cac khoan phai thu kho doi hién cé cubi ky.
Céc nghiép vu lién quan dén trich, 1ap dyu phong va xt Iy du phong duoc thé hién nhu

so d0 3.1 sau day:

TK___229(3): Dy phong phii thu khé doi
TK131. 138 TK 642
(3a) (1)
._}’ -
(2)
(3b) R
TK 711 TK 229(3)
- @®
< (5)
Chii giai:

(1): Lap du phong phai thu kho doi (theo s chénh 1éch phai 1ap ky nay 16n hon s6 da
lap Ky trude chua st dung hét).

(2): Hoan nhap khoan dy phong phai thu khé doi (Theo sb chénh 1éch ky nay nho hon
s6 da 1ap ky trudc chua sir dung hét).

(3a): Xoa s6 ng phai thu kho doi (43 1ap du phong).

(3b): X6a s6 ng phai thu khé doi (phan duoc tinh vao chi phi)



(6): Tién thu tir viéc ban no cho céng ty mua ban ng.

(5): No kho doi da co thé doi duoc (sau khi danh gia lai tinh trang no)



Cong ty TNHH An Minh.
Pia chi: 2A Dién Bién Phi - Phuong May To - Quan Ngo Quyén - Hai Phong
BANG TIiNH TRiCH LAP DU PHONG NQ PHAI THU KHO POI

Nam 2017
STT Tén khach hang So tién ng Thoi gian qua han Ty I1€ trich So tién trich
1 Xinghiép tu nhan co khi An Hoa 38.167.000 | 9 thang 30% 11.650.100
2 Cong ty TNHH Tén Duong 20.600.000 | 1 ndm 1 thang 1 ngay 50% 10.300.000
3 Cong ty TNHH XD&TM Bic Son 26.980.000 | 2 nam 6 thang 70% 17.686.000
Tong céng 83.767.000 X X 39.236.100
Ngudi ghi 50 K& toan trudng Ngay ...... thang ........ nam..........

(Ky, ho tén)

(Ky, ho tén)

Giam doc

(Ky, ho tén, dong dau)




Nhin vao bio céo trén co thé thiy Cong ty can trich 1ap du phong nim 2016 ddi
Vo1 cac khoan ng nhu sau:

~ Xi nghiép tu nhan co khi An Hoa theo bién ban dbi chiéu cong no ngay
31/12/2017 thi khoan no 38.167.000 dong c6 han thanh toan 1a ngay 31/03/2017,
da qué han thanh toan 9 thang.

- Coéng ty TNHH Tan Duong theo bién ban dbi chiéu céng no ngay
31/12/2017 thi khoan ng 20.600.000 c6 han thanh toan 1a ngay 29/11/2016, da qua
han 1 nam 1 thang 2 ngay.

- Cong ty TNHH X4y dyng va Thuong mai Bic Son theo bién ban ddi chiéu
cong ng ngay 31/12/2017 thi khoan ng 26.980.000 c6 han thanh toan la ngay
30/06/2015, da qua han 2 nam 6 thang

Mic du cac khoan no da qua han nhung Cong ty khong tién hanh trich 1ap du
phong ciing nhu khong tién hanh xtr Iy x6a s6, viéc khong trich 1ap ng phai thu kho
doi ¢ thé dan dén anh huong vé mat tai chinh cta cong ty khi ma trong tuong lai
cong ty khong thu hoi duoc no

Ké toan sé& tién hanh trich 1ap du phong no phai thu khé doi dya trén Béo
cao tinh hinh cong ng nhu sau:

~ S6 du phong no phai thu kho doi:

38.167.000 x 30% = 11. 650.100
20. 600.000 x 50% = 10.300.000
26.980. 000 x 70% = 17. 686. 000
Can ctr vao sd liéu trén ké toan ghi:
Nog TK 642: 39.236.100
Co6 TK 2293: 39.236.100
Tir nghiép vu trén va ghi vao SO nhat ky chung, S6 cai va cac so sach ké toan khéac

c6 lién quan.



Biéu s6 3.1: Trich S6 nhat ky chung

Pon vi: Cong ty TNHH An Minh.

bia chi: 2A bién Bién Phu - Phuong May To -

Quan Ngé Quyén - Hai Phong

Mau s6: S03a-DNN
(Ban hanh theo TT
200/2014/Qb-BTC ngay
22/12/2014 cua B truong BTC

Hai Phong
SO NHAT KY CHUNG
Thang 12/2017 Pon vi tinh:
ddng
N ?‘l , ~ A r .
gay Chung tir o SH TK So phat sinh
thang Dien giai
. SH NT bU No Cé
ghi so
15/12 HD2509 | 15/12 Van chuyén tour | 131 49.500.000
du lich cho cong | 511 45.000.000
ty Daiso VN 3331 4.500.000
22/12 HD2529 22/12 Van chuyén hang | 131 2.310.000
cho céng ty B&B | 511 2.100.000
3331 210.000
31/12 31/12 Duw phong khoan | 642 39.236.100
thu khé doi 229.3 39.236.100
Tong cong 2 856 364 541 2 856 364 541

Ngudi ghi so
(Ky, ghi ro ho tén)

K& toan truéng
(Ky, ghi ro ho tén)
(Nguén trich: Céng ty TNHH An Minh, 2017)

Giam déc

Ngay 31 thang 12 nam 2017

(Ky, déng ddu, ghi ré ho tén)




Biéu s6 3.2: Trich Sé Cai

Don vi: Cong ty TNHH An Minh.

bia chi: 2A bién Bién Phu - Phuong May To -

Quan Ngb Quyén - Hai Phong

SO CAI

Mau s6: S03b-DNN
(Ban hanh theo TT
200/2014/Qb-BTC ngay

22/12/2014 cua B truong BTC

Thang 12 nam 2017

Tén tai khoan: Du phong ton that tai san
S6 hiéu: TK 229

Ngay Chung twr TK S6 tién
than ] Nga Dién giai doi
ghi S(gz) S0 higu thf’mj; : wng Ne co
S6 du dau thang 12
S6 phit sinh
31/12 31/12 Duw phong khoan thu 642 39.236.100
khé doi
Cong s6 phat sinh 39.236.100
S6 dw cudi thang 12 39.236.100

Ngudi ghi so
(Ky, ho tén)

K& toan trudng

(Ky, ho tén)
(Nguon trich: Céng ty TNHH An Minh, 2017)

Ngay 31 thang 12 nam 2017

Giam déc
(Ky, ho tén)




v’ Kién nghj 2: Tin hoc héa céng tdc ké todn

Cong ty van con ap dung hinh thirc ké toan thu cong lam giam tién do cong vi¢c,
vi vay doanh nghiép nén 4p dung hinh thuc ké toan may dé viéc hach toan cac
nghiép vu kinh té phat sinh cling nhu viéc quan 1y s6 liéu dugc thuc hién nhanh
chong, gon nhe va hi€u qua hon

Trong thoi dai hién nay hau hét cac cong ty da ap dung hinh thic ké toan may
nén cong ty cling nén tiép thu sy tién bo d6 dé giup cho vi¢c quan ly cac nghi¢p vu
kinh té ctia bd phan ké toan ciing nhu ban ldnh dao cta cong ty d& dang hon. Dé
doanh nghiép san xuat va kinh doanh duochiéu qua thi cong tac quan 1y dong vai
tro kha quan trong

Trudc khi 4p dung phan mém ké toan cong ty ctr nhan vién di dio tao dé tiép
can voi phan mém ké todn, c6 kién thirc vé& phan mém ké toan dé vé ap dung tai
cong ty

Néu cong ty hoan thién dugc bo may ké toan va ap dung phuong phap ké toan
may thi hi€u qua cong viéc sé cao hon, viéc cung cép thong tin va sb liéu s& duogc
chinh xac va nhanh chong hon gitup cac nha quan 1y dua ra phuong phéap lanh dao

cong ty tot hon lam cho cong ty dat 191 nhuén cao hon



KET LUAN VA KIEN NGHI
1. Két luan

Vé 1y luéan, dé tai da hé théng hoa dugc 1y luan chung vé ké toan thanh toan
V&1 ngudi mua, nguoi ban trong doanh nghiép.

Vé thyc tién, dé tai di mo ta va phén tich duoc thuc trang cong tac ké toan
thanh toan véi nguoi mua, nguoi ban tai Cong ty TNHH An Minh mét cach khach
quan, trung thuc thong qua s6 liéu thang 12 nam 2017 minh ching cho cac 1ap luan
dua ra. Qua qua trinh thuc tap duogc tiép can thuc té tai cong ty, em nhan théy cong
tac ké toan hang hoa ctia cong ty c6 mot s6 uu diém va han ché chinh sau:

- Uu diém:

+ B0 may ké toan ctia cong ty dugc td chirc theo hinh thic tap trung, kha gon
nhe nhung c6 tinh hoan thién twong d4i cao, hoat ddng né nép véi quy trinh 1am
viéc khoa hoc.

+ Heé thdng s6 sach, tai khoan ké toan khoa hoc, tuan thu ding ché do ké toan
ban hanh theo thong tu 200/2014/TT-BTC ngay 22/12/2014

+ Vé cong tac ké thanh toan dugc thuc hién kha chiat ché, khoa hoc, phit hop
Vi tinh hinh don vi, cung cip thong tin nhanh va chinh x4c vé tinh hinh cong no.

- Han ché;

+ Cong ty chua tién hanh trich 1ap dy phong no phai thu kho doi.

+ Cong tac ghi chép s6 sach ké toan chua hiéu qua
2. Kién nghi

T thyc trang néu trén, dé tai da dwa ra duoc mot sb giai phap nham ting
cuong cong tac quan ly cong ng tai Cong ty TNHH An Minh:

- Cong ty can trich 1ap dy phong ng phai thu kho doi dé dam bao dé nguyén tac
than trong trong ké toan.

- Cong ty nén tang cuong cong tac quan ly cong ng bﬁng cach tng dung cong
ngh¢ thong tin phuc vu cong tac ghi chép nhanh va hi¢u qua hon.

Céc kién nghi dé xuat déu xuat phat tir thuc té tai cong ty nén c6 thyc té kha thi.
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