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NHIEM VU BE TAI TOT NGHIEP

Sinh vién: Pham Thi Huan Ma SV:1312401096

Lép: QT702K Nganh: Ké toan — Kiém toan

Tén dé tai:  Hoan thign cong tac ké toan thanh toan véi ngwoi mua, nguwoi
ban tgi Cong ty TNHH Chuyén den An Phu



NHIEM VU DPE TAI

1. Noi dung va céc yéu cau can giai quyét trong nhiém vu dé tai tét nghiép
(vé Iy luan, thuc tién, cac sb liéu can tinh todn va cac ban vé).

- . Nghién cu, nam virng nhitng ly luan chung vé ké toan phai thu, phai tra noi
chung va phai thu khéch hang, phai tra ngudi ban néi riéng nham tranh hao hut vén,
diéu chinh tinh hinh tai chinh trong doanh nghiép.

- M0 ta duoc thuc trang cong tac ké toan thanh toan véi nguoi mua, nguoi ban
tai Cong ty TNHH Chuyén don An Ph.

- Véi viéc nghién ctu Iy luan va mé ta thuc trang cong tac ké toan thanh toén
c6 thé dua ra nhiing dé xuat hop 1y dé gitp cong ty hoan thién cong tac ké toan thanh
toan tai Céng ty TNHH Chuyén don An Phu.

2. Céc sb lieu can thiét dé thiét ké, tinh toan.

- S liéu thu thap tai cong ty TNHH Chuyén don An Ph

- Béo c4o két qua hoat dong kinh doanh 2016

- Bang can dbi ké toan 2016

- Thuyét minh béo c4o tai chinh 2016

3. bia diém thuc tap tét nghiép.

- Cong ty TNHH Chuyén don An Ph

- Dia chi: S6 94/384 Lach tray , Quan Ngd Quyén, TP. Hai Phong
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PHIEU NHAN XET CUA CAN BO HUONG DAN

1. Tinh thén thai dd cia sinh vién trong qua trinh 1am dé tai tét nghiép:

+ Can cu, chiu khé suu tam s6 lidu, tai liéu cho bai viét va ludn c6 tinh than hoc héi cao.

+ Luon viét va nop bai theo dung tién d6 do nha trudng, gido vién hudéng dan quy dinh.

+ Luon chu dong va nghiém thc trong cong tac nghién ciru.

2. Panh gia chét lwong ciia khéa luin (so véi ndi dung yéu ciu da dé ra trong nhiém
vu D.T.T.N trén cic mit Iy luin, thyc tién, tinh toan sé li¢u...):

Bai viét ctia sinh vién Pham Thi Hudn d3 dap Gmg dugc yéu ciu ciia mot khoa luan
t6t nghiép. Két cau ciia khod luan dugc sip xép hop 1y, khoa hoc véi 3 chuong:

Chwong 1:. Ly lu@n chung vé ké toan thanh toan véi nguwoi mua, ngwoi ban
trong cac doanh nghiép. Trong chuong nay tac gia di hé thong hoa mot cach chi tiét va
day du cic van dé co ban vé cong tac ké toan doanh thu, chi phi va xac dinh két qua kinh
doanh trong doanh nghiép vira va nho theo quy dinh hién hanh.

Chwong 2:. Thuc trang cong tac ké toan thanh toan véi nguwoi mua, nguo
ban tgi Cong ty TNHH Chuyén den An PhU. Trong chuong nay tac gia da gidi thiéu
dugc nhiing nét co ban vé cong ty nhu lich st hinh thanh va phat trién, ddc diém hoat dong
san xuat kinh doanh, mé hinh t6 chirc bd may quan 1y, bd may ké toan. Pong thoi tac gia
cling di trinh bay duoc twong ddi chi tiét va cu thé thuc trang cong tac ké toan doanh thu,
chi phi va xac dinh két qua kinh doanh tai cong ty, c6 s6 liéu minh hoa cu thé (Nam 2016).
S6 liéu minh hoa trong bai viét chi tiét, phong phti va c6 tinh logic cao.

Chuwong 3: Mgt s6 bién phap nham ting cwong cong tac qudn Iy cong ne tai
Cong ty TNHH Chuyén den An Phil Trong chuong nay téc gia da danh gia duge nhitng
vu diém, nhuoc diém ctia cong tic cong tac ké toan doanh thu, chi phi va xac dinh két qua
kinh doanh tai cong ty, trén co s¢ do tac gia da dua ra dugc mot s6 giai phap hoan thién
pht hop véi tinh hinh thuc té tai cong ty va c6 tinh kha thi cao.

3. Cho diém ciia can by hwéng din (ghi bing ca s6 va chir):

Bang sb: 9,75 Bang chit:  Chin phdy bay lim diém
Hai Phong, ngay 24 thang 12 nam 2017
Cin b hwéng din

Ths. Nguyén Thi Thity Hong



LO1 MO PAU
1. Tinh cap thiét

Trong cac doanh nghiép thuong mai dich vu, méi quan hé thanh toan giira doanh
nghiép véi cac don Vi, c& nhan trong va ngoai doanh nghiép vé céc khoan phai thu,
phai tra cho khach hang, nguoi ban ludn dugc chd trong. C6 thé noi, ké toan thanh
toan dong vai tro quan trong trong qua trinh kinh doanh ctua doanh nghiép, no gidp
cac nha quan Ii theo ddi chat ché tinh hinh ting giam vén, dong thoi ¢d bién phap
giai quyét kip thoi nhitng rui ro khéng may xay ra vai doanh nghiép bat ct e nao.Vi
vay mot trong s6 nhitng diéu quyét dinh dén sy ton tai va phat trién cia doanh nghiép
d6 1a phai to chic tot cac nghiép vu vé ké toan thanh toan, phan tich tinh hinh va kha
nang thanh toan khach hang ¢ caa chinh ban than doanh nghiép dé tir 46 c6 thé nim
bat va lam cha tinh hinh tai chinh cua minh, théng qua d6 c6 nhitng bién phap tich
cuc xu ly tét tinh hinh céng no.

Nhan thire dugc tim quan trong caa cdng tac hach toan thanh toan va véi nhiing
co s Iy luan thay cd trang bi cho minh & truong hoc cling véi nhiing kién thirc hiéu
biét thuc té thu thap duoc tai Cong ty TNHH Chuyén don An Phi trong qué trinh
thuc tap.Vai su giap dd, chi bao tan tinh cua cac anh chi trong cong ty va dac biét 1a
su huéng dan caa Ths. Nguyén Thi Thuy Hong; em di manh dan tim hiéu va lya
chon dé tai khoa luan : “Hoan thién cong tac ké toan thanh toan véi ngwoi mua,
nguwoi ban tai Cong ty TNHH Chuyén den An Pha”.

2. Muc dich nghién curu

- Nghién ciu, nam viing nhitng ly luan chung vé ké toan phai thu, phai tra noi
chung va phai thu khach hang, phai tra ngudi ban néi riéng nham tranh hao hut vén,
diéu chinh tinh hinh tai chinh trong doanh nghiép.

- M0 ta duoc thuc trang cong tac ké toan thanh toan véi ngudi mua, nguoi ban
tai Cong ty TNHH Chuyén don An Ph.

- Vi viéc nghién ctu ly luan va md ta thuc trang céng tac ké toan thanh toén
c6 thé dua ra nhitng dé xuat hop 1y dé gitp cong ty hoan thién cong tac ké toan thanh
toan tai Cong ty TNHH Chuyén don An Ph.

3. Péi twong va pham vi nghién ciu



Péi tuong nghién ctiu: Cong tac ké toan thanh toan véi nguoi mua, ngudi ban tai
Cong ty TNHH Chuyén don An Pha
Pham vi nghién ctru:

Vé khong gian: tai Cong ty TNHH Chuyén don An Ph

V& thoi gian: s6 liéu phan tich duoc lay ndm 2016 (chi tiét thang 12 nam 2016)
4. Phwong phdp nghién curu

- Phuong phép tong hop dugc sir dung dé téng hop céc kién thuc, thong tin, sb
liéu phuc vu dé tai. Bai viét da tong hop céc kién thuc lién quan dén cong tac ké toan
thanh toan trong doanh nghiép theo quyét dinh 48/2006/QD — BTC ngay 14/09/2006.
S6 liéu dugc lay dé minh hoa trong bai viét duoc lay trong khoang thoi gian tir ngay
01/01/2016 dén ngay 31/12/2016.

- Phuong phép phén tich duoc sir dung dé thuc hién viéc phan tich nhiing thdng
tin doanh nghiép dang ap dung so vé&i ché do ké toan hién hanh nham phuc vy muc
tiéu dé tai nhu thong tin lién quan dén phan chia cong no theo thoi gian, phuong
phap ghi chép so6 sach ké toan.

- Phuong phap chuyén gia: tham khao, hoi ¥ kién nha quan 1y cling nhu nhiing
ngudi ¢d lién quan vé van dé can tim hiéu caa dé tai nhu hoi vé van dé ap dung cong
nghé théng tin vao cong tac ghi chép so sach ké toan, vé cong tac theo dbi cong no
phai thu khach hang.

5. Két cdu ciia dé tai

Ngoai phan mo dau va két luan khoa luan gom c6 3 chuong:
Churong 1: Ly ludn chung vé ké todn thanh todn véi nguroi mua, nguwoi ban trong cac
doanh nghiép
Chuong 2: Thuc trang cong tac ké toan thanh toan véi nguwoi mua, nguoi ban tqi
Cong ty TNHH Chuyén don An Ph
Chuong 3: Mét sé bién phap nham ting cirong cong tac quan Iy céng ne tai Cong
ty TNHH Chuyén don An Pha.



CHUONG 1
LY LUAN CHUNG VE KE TOAN THANH TOAN
VOI NGUOI MUA, NGUOI BAN TRONG CAC DOANH NGHIEP
Mgt sé khai nigm co bdn vé thanh toan
1. 1. 1. Khéi nigm thzc thanh toan va hinh thzc thanh toan

> Thanh toan: 1a su chuyén giao tai san caa mot bén (nguoi hoic cong ty, to
chtic) cho bén kia, thuong duogc sir dung khi trao d6i san pham hoac dich vu trong
mot giao dich ¢o6 rang budc phap ly.

> Phwong thirc thanh toan: Dang thirc thanh toan don gian va ¢ xua nhét 12
hang d6i hang, trong thé gisi hién dai hinh thuc thanh toan bao gom tién mit, chuyén
khoan, ghi no, tin dung, séc...1a cach thic nhan tra tién hang trong giao dich mua
ban giita cc c& nhan, cac don vi, cac doanh nghiép véi nhau, hai bén dong thoi théng
nhat phuong thirc thanh toan &p dung cho giao dich dé. Trong giao dich thuong mai
thanh toan phai di kém v6i héa don va bién nhan

C6 hai nhém phuong thtrc thanh toan co ban la: thanh toan bang tién mat va
thanh toan khéng bang tién mat.
*Phuwong thirc thanh toan bang tien mat: La bén mua xuét tién mat ra khoi quy dé
thanh toan truc tiép cho ngudi ban khi nhan duoc vat tu hang hoa, chii yéu ap dung
cho nhitng giao dich phat sinh vai s6 tién nho, nghiép vu don gian va khoang cach
dai ly gitra hai bén hep
*Phwong thirc thanh toan khong bang tien mat: Phuong thirc ndy ngay cang duoc
st dung pho bién vi tiét kiém thoi gian chi phi ciing nhu giam dang ké lugng tién
trong luu thong. Phuong thc thanh toan khdng bang tién mat bao gom phuong thic
thanh toan bang ay nhiém chi, ay nhiém thu, phuong thirc thanh toan nho thu phiéu
tron, phuong thic thanh todn nho thu kem ching tir, phuong thirc tin dung ching
tu...

e Phuwong thirc thanh toan wy nhiém chi la phuong thirc thanh toan qua ngan
hang thudng dugc cac doanh nghiép st dung ddi voi cac ddi tuong dd co quan hé
budn béan véi doanh nghiép tir trude va trong ciing mot qudc gia. Pay 1a mot phuong

thac c6 lgi cho doanh nghiép bai tha tuc don gian.
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e Phuong thirc nho thu phiéu tron 13 phuong thirc thanh toan ma trong dé
ngudi ban ty thac cho ngan hang thu ho tién ctia ngudi mua trén co sé hdi phiéu do
minh 1ap ra con ching tir gui hang thi giri thang cho ngudi mua khong théng qua
ngan hang.

e Phuwong thuc tin dung ching tir la su thoa thuan trong d6 mot ngan hang
mé thu tin dung theo yéu cau cia ngudi mé thu tin dung cam két hay cho phép ngan
hang khéc chi tra hoac chap nhan héi phiéu cho mot nguoi trong pham vi sé tién cua
thu tin dung khi ngudi ndy xuat trinh cho ngan hang bo ching tir thanh toan pht hop
véi nhitng quy dinh dé ra trong thu tin dung.

e Phuwong thirc thanh toan nho thu kem chng tir 1a phuong thic trong do
ngudi ban uy thac cho ngan hang thu ho tién ¢ ngudi mua khéng cé nhimg can ctr
vao héi phiéu ma con can cir vao bo chung tir guri hang kém theo véi diéu kién la
ngudi mua tra tién hoac chap nhan tra tién hdi phiéu thi ngan hang méi trao bo ching
tir giri hang cho ngudi mua dé nhan hang.

1. 1.2. Nhiém vu ké toan thanh toan:

1. 2. Ngi dung ké toan thanh toan véi ngwoi mua (khach hang)
1.2.1. Nguyeén tac ké toan thanh toan véi nguroi mua

v" No phai thu khach hang can duoc hoach toan chi tiét cho timg dbi tuong va
ghi chép theo ting lan thanh toan. Péi twong phai thu 1a cac khach hang ¢ quan hé
kinh té chii yéu véi doanh nghiép vé mua san pham hang héa nhan lao vu dich vu

v' Khéng phan anh vao tai khoan nay cac nghiép vu ban san pham hang hoa,cung
cap lao vu dich vu thu tién ngay(tién mat hoidc séc di thu qua ngan hang)

v Trong hachtoan chi tiét tai khoan nay, ké toan tién hanh phan biét cac khoan
no,loai khoan ng c6 thé tra dung han, khoan kho doi hodc khong c6 kha nang thu hoi
dé can cr xac dinh s trich 1ap dyu phong phai thu khé doi hodc ¢6 bién phap xur i

v' Trong quan hé béan san pham hang hoa, cung cap lao vu dich vu theo sy thoa
thuan giira doanh nghiép véi khach hang, néu hang hoa da giao, lao vu di cung cap
khong dung theo hgp ddng kinh té thi nguoi mua c6 thé yéu cau giam gia hoac tra

lai s6 hang di giao.



1.2.2. Chiing tar, tai khodn va sé sach si dung trong ké toan thanh toan véi
nguwoi mua

a. Chung tur st dung

Trong qué trinh ban hang va thanh toan cong ty sur dung céc chirng tur sau:

- Hop déong ban hang: La hop ddng ki két giira cong ty va bén mua.Trong hop
ddng quy dinh vé quyén va trach nhiém ctia mdi bén va 1a can ctr xac dinh ciia mdi
bén va la can ctr xac minh tinh c6 thuc, hop li cta nghiép vu thanh toan véi nguoi
mua.Hop dong quy dinh rd sé luong, chét luong, chung loai, phwong thic thanh
toan, thoi han thanh todn va cac van dé khéc lién quan.

- Héba don GTGT: theo mau cua Bo tai chinh ban hanh), héa don GTGT duoc
lap thanh 3 lién, lién 1: luu tai cudng, lién 2: giao cho khach hang, lién 3: noi bo dé
ghi s6

- Phiéu thu: 1a do ké toan thu tién lap khi phat sinh nghiép vu nop tién vao quy
tién mat. Phiéu thu duoc 1ap 1am 3 lién co chir ki caa ngudi 1ap phiéu va ké toan
truong. Mot lién giao cho ngudi nop tién, mot lién luu tai cudng, lién con lai tha quy
giit dé ghi s6 quy sau d6 chuyén cho ké toan dé ghi s6 ké toan

- Gidy béo cd(gidy chuyén khodn) khi c6 tién tra vao tai khoan cua cong ty,
ngan hang sé& phat hanh giay béo c6 va guai vé cong ty thong béo cho cong ty vé
khoan tién d& nhap vao tai khoan cong ty...

b. Tai khoan va sé sach sir dung

-Tai khoan 131: Phai thu khach hang

Két cdu va ndi dung phan anh cua tai khoan 131

Bén No:
- S6 tién phai thu cta khach hang phat sinh trong ky khi ban san pham, hang
hoa, BDS dau tu, TSCP, dich vy, cac khodn dau tur tai chinh.

- S6 tién thira tra lai cho khach hang.

- Panh gia lai cac khoan phai thu bang ngoai té (trudng hop ty gia ngoai té ting

so voi Pong Viét Nam).
Bén Co:

- S6 tién khach hang d tra no.



- S6 tién da nhan Gng trudc, tra trude cua khach hang.
- Khoan giam gia hang ban cho khach hang sau khi da giao hang va khach hang
6 khiéu nai;
- Doanh thu cua s6 hang di ban bi ngudi mua tra lai (c6 thué GTGT hoic khong
c¢6 thué GTGT);
- S6 tién chiét khau thanh toan, chiét khau thuong mai cho nguoi mua.
- Panh gi4 lai cac khoan phai thu bang ngoai té (trudng hop ty gia ngoai té giam
so voi Pong Viét Nam).

S6 duw bén No:

- S6 tién con phai thu cia khach hang.

-Tai khoan nay c6 thé c6 s6 du bén C6. S6 du bén Co phan anh s tién nhan
trude, hodc s da thu nhiéu hon s phai thu ctia khach hang chi tiét theo timg ddi
tugng cu thé. Khi 1ap Bang Can dbi ké toan, phai 1ay s6 du chi tiét theo ting doi
tugng phai thu cta tai khoan nay dé ghi ca hai chi tiéu bén "Tai san" va bén
"Ngudn von".

1.2.3. Ké toan cac nghiép vu thanh todn véi ngwoi mua



So dd 1.1: So dd ké toan tong hop cac khoan phai thu cua khach hang

KE TOAN PHAI THU CUA KHACH HANG

131 - Phai thu cia khich hang _ 635
511,515
Chiét khau thanh toan
Doanh thu Tong gié !
chura thu tién phai thanh todn 521
33311 Chiét khdu thuong mai, giam
gid, hang ban bj tra lai
Thué GTGT
(néu c6) 33311
o Thué GTGT
(néu ¢6)
Thu nhdp do | Téng sd tién khach 11,112,113
thanh ly, hang phai thanh todan
nhugng ban " | Khach hang img truéc hogc .
TSCPD chua thu tién thanh todn tién =
el .
A, 1z
Bu trir ng -
Céc khoan chi hd khach hang . -
I
Phai thu theo tién 9 ké hoach HDXD
3331
Thué GTGT 2293, 642
No kh6 doi xir ly xod s6
- kS
152, 153, 156, 611
Chénh léch ty gid tang khi danh gia Khach hang thanh toan ng bing
cac khoan phai thu cua khach hang hang ton kho w
— = = »>
bang ngoai t¢ cuoi ky _133

Chénh léch ty gia giam khi danh gia cac khoan Thué GTGT _
phai thu ctia khach hang bang ngoai t¢ cudi ky (néu co)




1.3. Ngi dung ké toan thanh toan véi nguoi ban
Khoan phai tra cho ngudi ban la nhitng khoan ma cong ty phai tra cho nha
cung cap, ngudi ban cac khoan vé hang hoa, lao vu, dich vu ...ma cong ty da nhan
cung cap nhung chua tra tién
1.3.1. Nguyén tdc ké toan thanh toan véi nguroi ban

v No phai tra cho nguoi ban, nguoi cung cap vat tu, hang ho4, dich vy, hoic cho
ngudi nhan thau xay 1ap chinh, phu can dugc hach toan chi tiét cho ting ddi tuong
phai tra. Trong chi tiét timg d6i twong phai tra, tai khoan nay phan anh ca sé tién da
g trudc cho ngudi ban, nguoi cung cip, ngudi nhan thau xay lap nhung chwra nhan
duoc san pham, hang hod, dich vu, khéi luong xay lap hoan thanh ban giao.

v Khong phan anh vao tai khoan nay cac nghiép vu mua vat tw, hang hoa, dich
vu tra tién ngay (bang tién mit, tién séc hozc di tra qua Ngan hang)

v Nhitng vat tu, hang ho4, dich vu da nhan, nhap kho nhung dén cudi thang van
chua c6 hoa don thi st dung gia tam tinh dé ghi s6 va phai diéu chinh vé gia thuc té
khi nhan dugc hoa don hoac thong bao gié chinh thirc cia nguoi ban

v" Khi hach toan chi tiét cac khoan nay, ké toan phai hach toan r rang, ranh
mach cac khoan chiét khau thanh toan, giam gia hang ban ciia ngudi ban, ngudi cung
cap ngoai hoa don mua hang

v Cudi ki ké toén, khi 1ap bao céo tai chinh cho phép lay sé du chi tiét cua nay
dé lap hai chi tiéu bén tai san va bén ngudn vén cua bang can ddi ké toan

1.3.2. Ching tir, tai khoan va sé sach siz dung trong ké toan thanh toan véi

nguol ban
a.Chung tur str dung:

Cac chiing tir vé mua hang: Hop dong mua ban, héa don ban hang (hoic héa
don GT GT) do nguoi ban lap, bién ban kiém nghiém vat tu, san pham, hang hda;
phiéu nhap kho, bién ban giao nhan TSCP...

Chting tir tng trude tién: Phiéu thu (do ngudi béan 1ap)

Céc chung tir thanh toan tién hang mua: phiéu chi, gidy bao ng, tiy nhiém chi,
SEC...

b.Tai khoan va sb séch sir dung:



Tai khoan s dung: TK 331 — Phai tra nguoi ban
Bén Ng:
- S tién di tra cho nguoi ban vat tu, hang hoa, nguoi cung cép dich vu, ngudi nhan
thau xay lap;
- S6 tién tmg trudc cho ngudi ban, nguoi cung cip, ngudi nhan thau xdy lip nhung
chua nhan dugc vt tu, hang hoa, dich vu, khdi luong san pham x4y lip hoan thanh
ban giao;
- S6 tién ngudi ban chép thuin giam gia hang hoa hodc dich vu da giao theo hop
ddng;
- Chiét khéu thanh toan va chiét khdu thwong mai dugc ngudi ban chip thuan cho
doanh nghi¢p giam trir vao khoan ng phai tra cho nguoi ban;
- Gia tri vat tu, hang hoa thiéu hut, kém pham chat khi kiém nhén va tra lai nguoi
ban.
- Panh gia lai cac khoan phai tra cho nguoi ban bang ngoai té (truong hop ty gia
ngoai t& giam so voi Pong Viét Nam).
Bén Co:
- S tién phai tra cho ngudi ban vat tu, hang hod, nguoi cung cap dich vu va nguoi
nhan thau xay lap;
- Piéu chinh sb chénh léch gifta gia tam tinh nho hon gia thuc té cta sb vat tu, hang
hoa, dich vu da nhén, khi c6 hoa don hodc thong bao gia chinh thirc;
- Panh gia lai cac khoan phai tra cho nguoi ban bang ngoai té (truong hop ty gia
ngoai té ting so v4i Pong Viét Nam).
S6 dw bén Cé:
- S6 tién con phai tra cho ngudi ban, ngudi cung cap, ngudi nhan thau xay lap.
S6 dw bén No¢' (néu cé):
- S6 tién da ung trudc cho ngudi ban hodc sé tién da tra nhiéu hon sd phai tra cho
ngudi ban theo chi tiét cua timg ddi twong cu thé. Khi 1ap Bang Can d6i ké toan,
phai lay s6 du chi tiét ciia timg d6i twong phan anh & tai khoan nay dé ghi 2 chi tiéu

bén “Tai san” va bén “Nguon von”.



- Sb sach ké toan st dung: bang ké ddi chiéu cong no phai tra ngudi béan, s6
chi tiét tai khoan 331 ting khach hang, bang tong hop 331, sé nhat ky chung, sb cai
tai khoan 331...
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1.3.3. Ké toan cac nghiép vi thanh toan véi nguroi ban

KE TOAN PHAI TRA NGUOI BAN

331 - Phiii trd cho ngu'(‘)'i bin

151, 152,

111, 112,341 153, 156, 611...

Mua vt tu, hang hod nhip kho
Ung trude tién cho ngudi bin N 133 - ,
Thanh todn cdc khoan phai tra - "
Thué GTGT _
515 C 211,213
B Chiét khAu thanh todn " Pua TSCD vao sirdung
152, 153, 157,211,213
152, 153,
156,211, 611... Gid tri cua hang nhip khiu
Giam gia, hang mua tra lai, chiéy
khAu thrrong mai > 333 '
<« Thué NK N8
133 i
T ] Thué GTGT ; 156, 241, 242, 623,
 (néu co) 627, 641, 642, 655, 811
_m Nhin dich vu cung cflp .

Trudng hop khoan ng phai tra cho
ngudi ban khong tim ra chu ng

111,112, 131,...

511 Khi nhan hang ban dai Iy ding |
Hoa hdng dai Iy duge huong N gid hudng hoa hong »
’ 3331 i 151, 152, 156, 211
. Thué GTGT Phi ty thic nhip khiu phaitra _ |
(néu ¢6) dom vi nhin ay thac -
1, 12 133
Tra trude tién Gy thic mua hangcho Thué GTGT (nducd)
don vi nhan ty thac nhip khiu "~
632
Tra tién hang nhdp khdu va cdc chi Nha thlu chinh xdc dinh
phi lién quan dén hang nhip khiu O gid tri khoi lugng xay lip
cho dom vi nhudn ay thac nhap khau phai tra cho nha thiu phy
413 413
Chénh léch ty gia giam khi cudi Chénh léch ty gia tang khi cudi ky
Ky danh gid cdc khoan phai tra _ | ddnh gid cic khoan phai tra ngugi
ngudi ban bing ngoai té " | ban bing ngoai t¢ -
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1.4. Té chirc van dung sé sach ké toan trong cong tac ké toan thanh toan
VJi ngwol mua, ngwoi ban trong DN.
1.4. 1 T4 chtic van dung sb sach ké toan trong cong tac ké toan thanh toan véi ngudi
mua, nguoi ban trong DN &p dung hinh thic Nhat ky chung

Dic trung co ban cua hinh thie ké toan nhat ky chung:

Tat ca cac nghiép vu kinh té tai chinh phat sinh déu phai dugc ghi vao sé6 Nhat
ky, ma trong tam 1a s6 Nhat ky chung, theo trinh ty thoi gian phét sinh va theo noi
dung kinh té ( dinh khoan ké toan) cua nghiép vu dé. Sau dé 14y sé liéu trén céc so
Nhat ky dé ghi so céi theo tirng nghiép vu phét sinh.

Trinh tu ghi s6 ké toan theo hinh thurc ké toan Nhat ky chung duoc thé hién nhu

sau:
Chung tir ké toan ( hoa
don GTGT,....)
S8 nhat ki chung So thé ké toan chi tiét
131, 331
) v
S6 céi (TK131, 331) Bang tong hop
| ¥ chi tidt 131, 331
Bang can d6i
s6 phat sinh
Béo céo tai chinh <
Ghi chu
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Ghi hang ngay —
Ghi cubi thang, hodc dinh ky —
Quan hé ddi chiéu, kiemtra  q....p

Hang ngay, cin c vao cac chung tir da kiém tra dugce dung lam cin ctr ghi so,
trude hét ghi nghiép vu phat sinh vao sé Nhat ky chung, sau d6 cin ctr s liéu da ghi
trén s6 Nhat ky chung dé ghi vao S6 Cai theo céc tai khoan ké toan phu hop. Néu
don vi c6 mo s0, thé ké toan chi tiét thi dong thoi vdi viée ghi s6 Nhat ky chung, céc
nghiép vu phat sinh dugc ghi vao cac so, thé ké toan chi tiét lién quan.

Truong hop don vi mé céc s6 Nhat ky dac bict thi hang ngay, can clr vao cac
ching tir dugc dung lam can cur ghi s0, ghi nghiép vu phat sinh vao s6 Nhat ky dac
biét lién quan. Dinh ky, ¢6 thé 1a 3, 5, 10 ngay hodc cudi thang, tuy theo khdi lugng
nghiép vu phét sinh, ké toan tong hop timg s6 Nhat ky dic biét, lay sb lidu dé ghi
vao cac tai khoan phu hop trén S6 Cai, sau khi d loai trir s6 tring lip do mot nghiép
vu duoc ghi dong thoi vao nhiéu sd6 Nhat ky dic biét (néu co).

Cudi thang, cubi quy hoic cudi nim, ké toan tién hanh cong so liéu trén S6 Cai,
lap Bang can dbi s6 phat sinh. Sau khi da kiém tra doi chiéu khop dang s6 liéu ghi
trén S6 Cai va bang téng hop chi tiét duoc 1ap tur cac S0, thé ké toan chi tiét, sb liéu
duoc dung dé 1ap cac Bao cdo tai chinh.

Hinh thtrc ké toan Nhat ky chung c¢6 wu diém 1a don gian, thich hop véi moi don
vi ké toan va thuén lgi cho viéc st dung ké toan may, thuan ti¢n ddi chiéu, kiém tra
chi tiét theo tirng chimg tir gdc.

1.4.2. T6 chirc van dung sb sach ké toan trong cong tac ké toan thanh toan véi ngudi
mua, ngudi ban trong DN &p dung hinh thac Nhat Ky so céi

Pic trung co ban ctia hinh thirc ké toan Nhat ky — S6 Cai 1a cac nghiép vu kinh
té, tai chinh phat sinh dugc két hop ghi chép theo trinh ty thoi gian va theo ndi dung
kinh té (theo tai khoan ké toan) trén ciing mét quyén so ké toan téng hop duy nhat
1a s6 Nhat ky — S6 Cai.
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Chung tir ké toan (
hoa don GTGT,...)

A A 4

S6 quy S6 thé ké toan chi tiét
T Bang téng hop 131, 331
! chung tir ké toan
| cuing loai l
| v ‘ Bang tong hop

......... »  NHATKY-SOCAL 1 chitiét 131, 331

(131, 331)
BAO CAO TAI CHINH ‘
Ghi chu
Ghi hang ngay e
Ghi cubi thang —
Ddi chiéu, kiém tra -—— e

Hang ngay, ké toan can cir vao cac chimg tir ké toan hodc Bang tong hop ching
tir ké toan cung loai d3 duogc kiém tra va duoc dung 1am cin ¢ ghi so, trude hét xac
dinh tai khoan ghi No, tai khoan ghi C6 dé ghi vao S6 Nhat ky — S6 Cai. S6 liéu cua
mdi chung tir (hodc Bang tong hop ching tir ké toan cung loai) duoc ghi trén mot
dong & ca 2 phan Nhat ky va phan S6 Cai. Bang tong hop chtng tir ké toan duoc 1ap
cho nhimg chimg tir cung loai (Phiéu thu, phiéu chi, phiéu xuat, phiéu nhap.,...) phat
sinh nhiéu 1an trong mot ngay hodc dinh ky 1 dén 3 ngay.

Chung tir ké toan va Bang tong hop ching tir ké toan cung loai sau khi da ghi
SO Nhéat ky — S6 Cai, duogc dung dé ghi vao SO, Thé ké toan chi tiét co lién quan.

Cubi thang, sau khi da phan anh toan bo chung tir ké toan phat sinh trong thang
vao SO Nhat ky — S Cai va céac sb, thé ké toan chi tiét, ké toan tién hanh cong $6
liéu cua cot sb phat sinh & phén Nhat ky va cac cot No, cot Co cua tung tai khoan &
phan S6 Cai dé ghi vao dong cong phat sinh cudi thang. Can cir vao sb phat sinh cac

thang trude va sd phat sinh thang nay tinh ra sé phat sinh luy ké tir dau quy dén cubi
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thang ndy. Can cr vao s6 du dau thang (dau quy) va so phat sinh trong thang ké toan
tinh ra s6 du cudi thang (cudi quy) cia timg tai khoan trén Nhat ky — S6 Cai.

Khi kiém tra, d6i chiéu s6 cong cudi thang (cudi quy) trong S6 Nhat ky — S6 Céi
phai dam bao cac yéu cau sau:

Téng s6 du bén No cac tai khoan = Tong s6 du bén C6 cac tai khoan

Céc sd, thé ké toan chi tiét cling phai dugc khoa s6 dé cong $6 phat sinh No, s
phat sinh C6 va tinh ra s du cudi thang ctia timg dbi twong. Cin cit vao sb liéu khoa
sO clia cac ddi tugng 1ap “Bang tong hop chi tiét” cho timg tai khoan. S6 liéu trén
“Bang tong hop chi tiét” duoc d6i chiéu véi s6 phat sinh No, sb phat sinh Co va S6
du cudi thang ciia timg tai khoan trén S6 Nhat ky — S6 Cai.

S liéu trén Nhat ky — S6 Cai va trén “Bang tong hop chi tiét” sau khi khoa sd
dugc kiém tra, d6i chiéu néu khop, ding s€ dugc st dung dé 1ap bao céo tai chinh.

Hinh thirc ké toan Nhat ky — So cai 1a hinh thirc don gian, dé 1am, dé kiém tra,
d6i chiéu. Tuy nhién, hinh thtrc nay khong ap dung duoc cho nhiing don vi quy mo
16n, nghiép vu kinh té phat sinh nhiéu, hoat dong phtic tap va sir dung nhiéu tai
khoan, khong thuan lgi cho phan cong lao dong ké toan va thuong lap bao cio cham.
1.4.3.T4 chirc van dung s sach ké toan trong cong tac ké toan thanh toan vai nguoi
mua, ngudi ban trong DN &p dung hinh thic Chang tir ghi s6

Dic trung co ban cua hinh thic ké toan Chimg tir ghi s6 13 cin ¢t truc tiép dé
ghi s6 ké toan tong hop 1a “Chung tir ghi s6”. Viée ghi s6 ké toan tong hop bao gdm:

+ Ghi theo trinh tr thoi gian trén S6 Pang ky Chimg tir ghi s6.

+ Ghi theo noi dung kinh té trén S6 Cai. Chimg tir ghi s6 do ké toan 1ap trén co
s& ting chung tir ké toan hodc Bang tong hop chimg tir ké toan cung loai, c6 cliing
ndi dung kinh té.

Chung tir ghi s6 dugc danh sb hiéu lién tuc trong ting thang hodc ca nam (theo
s6 thir tu trong SO Pang ky ching tir ghi s6) va c¢6 chimg tir ké toan dinh kém, phai
duoc ké toan truong duyét trude khi ghi s6 ké toan.

Hang ngay, cin ctr vao cac chung tir ké toan hodc Bang tong hop ching tir ké
toan cung loai da dugc kiém tra, dugc dung lam can cu ghi s0, ké toan 1ap Chang tur

ghi s6. Céan ctr vao Chimg tir ghi s6 dé ghi vao sb diang ky chimg tir ghi s6, sau d6
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duoc dung dé ghi vao S6 Cai. Cac chimg tir ké toan sau d6 dung dé ghi vao So, Thé
ké toan chi tiét c6 lién quan.

Cudi thang, phai khoa sb tinh ra téng sb tién cta cac nghiép vu kinh té, tai chinh
phat sinh trong thang trén s6 Pang ky ching tir ghi 6, tinh ra Téng s6 phat sinh Ng,
Tong s6 phat sinh Co va S6 du cua ting tai khoan trén S6 Cai. Can cr vao S6 Cai

lap Bang can ddi s6 phat sinh.

Chung tir ké toan ( hoa
don GTGT,...)
v S6, thé ké toan chi
Bang tong hop tiét (TK131, 331)
Chang tur ké toan
S6 dang ky
chung tir ghi v J l
sb ' : : :
‘ CHUNG TU GHI SO Bang tong hop chi tiét
7Y
i v (131, 331)
: S6 Cai (131, 331)
E Bang can ddi
_____________ s6 phat sinh
BAO CAO TAI CHINH .
Ghi chu
Ghi hang ngay - >
Ghi cubi thang —
Déi chiéu, kiém tra -————

Sau khi d6i chiéu khop dung, s6 liéu ghi trén S6 Cai va Bang tong hop chi tiét
(duoc 1ap tur cac s0, thé ké toan chi tiét) dugc dung dé 1ap Béo céo tai chinh.
Quan hé dbi chiéu, kiém tra phai dam bao Tong sb phat sinh No va Tong sb phat

sinh Co cua tat ca cac tai khoan trén Bang Can doi so phat sinh phai bang nhau va
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bang Tong sb tién phat sinh trén s6 Pang ky Chimg tir ghi s6. Tong s6 du No va
Téng s6 du Co cuia céc tai khoan trén Bang Can d6i sb phat sinh phai bang nhau, va
sd du cua ting tai khoan trén Bang Can ddi sb phat sinh phai bang s6 du cua timng
tai khoan twong ung trén Bang tong hop chi tiét.

Hinh thtrc Chung tir ghi s6 ¢6 wu diém d& lam, d& kiém tra, ddi chiéu, cong viéc
ké toan dugc phan cong déu trong ky. N6 thich hop voi moi loai hinh, qui mé don
vi kinh té. Tuy nhién, can luu ¥ 1a ¢ hinh thtrc ndy viéc ghi chép trung ldp nhiéu 1am
tang khéi luong ghi chép.
1.4.4.T6 chtrc van dung s sach ké toan trong cong tac ké toan thanh toan vai nguoi
mua, ngudi ban trong DN &p dung hinh thac Ké toan may

Dic trung co ban cta hinh thic ké toan trén may vi tinh 1a cong viéc ké toan
dugc thuc hién theo mot chuong trinh phén mém ké toan trén may vi tinh. Phan mém
ké toan duoc thiét ké theo nguyén tic cia mot trong bdn hinh thirc ké toan hoic két
hop cac hinh thitc ké toan quy dinh trén ddy. Phin mém ké toan khéng hién thi day
du quy trinh ghi s6 ké toan, nhung phai in dugc day du sb ké toan va bao cdo tai
chinh theo quy dinh.

Trinh ty ghi s6 ké toan theo hinh thirc ké toan trén may vi tinh

Chung tir ké toan ( hoa
KE TOAN -S4 tdng hop (131, 331)
—— — - 84 chi tiét (TK131, 331)
Bang tong hop chung tur
ké toan cung loai | | |
- Béo céo tai chinh
MAY VI TINH - Béo céo ke toan quan tri
Ghi chd
Nhap s liéu hang ngay hang ngay -
In s6, b4o céo cubi thang, cudi nam —
Ddi chiéu, kiém tra “-—————
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Hang ngay, ké toan can ctr vao ching tir ké toan hodc Bang tong hop chung tir
ké toan cung loai da duoc kiém tra, duoc dung lam can ctr ghi s0, xac dinh tai khoan
ghi No, tai khoan ghi Co dé nhap dir li€u vao may vi tinh theo céc bang, biéu dugc
thiét ké san trén phan mém ké toan.

Theo quy trinh cua phan mém ké toan, cac thong tin dugc tu dong nhap vao s6 ké
toan tong hop (SO Cai hodc Nhat ky- S6 Cai...) va cac so, thé ké toan chi tiét lién
quan.

Cudi thang (hodc bat ky vao thoi diém can thiét nao), ké toan thuc hién cac thao
tac khoa sb (cong s6) va lap bao céo tai chinh. Viéc dbi chiéu gitra sd liéu tong hop
v6i sb lidu chi tiét duge thuc hién tu dong va ludén dam bao chinh xdac, trung thuc
theo thong tin d3 duoc nhap trong ky. Ngudi lam ké toan co thé kiém tra, ddi chiéu
s lidu gitra s6 ké toan v&i bao cdo tai chinh sau khi d3 in ra gidy.

Thuc hién céc thao tac dé in bao cao tai chinh theo quy dinh. Cubi thang, cudi nim
s6 ké toan tong hop va sd ké toan chi tiét duoc in ra gidy, dong thanh quyén va thuc

hién cac thu tuc phap 1y theo quy dinh vé s6 ké toan ghi bang tay.
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CHUONG 2
THUC TRANG CONG TAC KE TOAN THANH TOAN VOI NGUOI MUA,
NGUOI BAN TAI CONG TY TNHH CHUYEN DON AN PHU
2.1. Khai quéat chung vé Céng ty TNHH Chuyén den An Phu
2.1.1. Lich si hinh thanh va phét trién ciza Cong ty TNHH Chuyén den An Pha.
Tén cong ty: Cong ty TNHH Chuyén don An Ph
- Tong Giam ddc: Vit Vian Tric
- Tru s&: 94/384 Lach Tray, quan Ngo Quyén, TP Hai Phong
- M4 sb thué: 0201699010
- S6 dién thoai: 01203655666
Email:chuyennhahaiphong@gmail.com
Nganh nghé kinh doanh: Chuyén cung cap céc hoa chat vé sinh cdng nghiép va
chuyén don vian phong nha xuang....
- Gidy chtng nhan kinh doanh do S¢ ké hoach dau tu Thanh phd Hai Phong cap
ngay 31 thang 12 nam 2015
Cong ty TNHH Chuyén don An Phl bao gom céac hoat dong dich vu kinh doanh
nhu: Chuyén nha, van phong, truong hoc, nha xudng, xuong san xuat... Ngoai ra
con vé sinh nha xudng, van phong, trrong hoc, nha o....
- Céc yéu cau khac caa khach hang vé chuyén nha va vé sinh.
- CoOng ty chang tdi chuy@n cung cap cac thiét bi hda chit dung cho vé sinh cong
nghiép, dan dung...
- Phét trién nhan luc nganh vé sinh cong nghiép.
- Ttr khi mai thanh lap, diéu kién vat chat caa cong ty con rat nghéo nan, lac hau chi
c6 vai d6 ding vé sinh cii va hon chyc cong nhan c6 trinh do tay nghé thap c6 quy
mo san xuat con nho, hiéu qua san xuét kinh doanh khong cao, doi song céng nhan
gap nhiéu kho khan. Thoi ky sau dé, cong ty d6i mai Vi su dau tu va tién bo vé moi
mat dang hudng ting budc chac chan. Nhd d6 cong ty co duoc vi tri caa minh trén
thi trudong ma thoi diém nay c6 nhiéu hop dong co quan, van phong, nha &, nha
xudng va cac khu vyuc nha cao tang cta nuoc ngoai. Nam 2015 cong ty di dau tu cac

thiét bi don vé sinh mai va tuyén thém maot doi ngii can bo ¢éng nhan lanh nghé sir
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dung cac cong nghé hoa chat hién dai nhat trong linh vuc vé sinh cong nghiép cua
cac hang ndi tiéng trén thé gisi nhu: Karcher (Dtc), Hiclean (Thai Lan), Disbuiters
(M¥),Klenco (Singapore)....

- Trai qua hon 2 ndm ké tir ngay thanh lap dén nay cong ty ting budc phat trién 16n

manh ca vé doi ngii cong nhan va quy md kinh doanh cac dich vu déi véi khach hang

- Cong ty da tao duoc niém tin va uy tin tét d6i voi khach hang va cac ddi tac kinh
doanh trong va ngoai nuéc gitt vitng va phat trién vi thé cua minh trén thi truong
day bién dong. Pé co 1 cong ty nhu hién nay, viing vang trong co ché thj truong,
san sang hoi nhap khu vuc va québc té 1a ca mot chang duong vét va vuon 1én cua
mot tap thé doan két, nhat tri véi mot ban lanh dao cong ty day nhiét huyét cd tai, co
tam va c6 quan diém dung dan. Mat khac cong ty rat chi trong dén cong tac dao tao.
Cong ty lubn ra stc cai tién trang thiét bi, ha thap gia thanh san pham, ting cudng
cdng tac quan ly chét luong, day manh tiép thi va mo rong mang ludi tiéu thy. Day
chinh 1a dong lyc quyét dinh sy ting truong caa cong ty trong nhitng nim qua.
2.1.2. CHUC NANG VA NHIEM VU HOAT PONG KINH DOANH CUA CONG
TY TNHH CHUYEN DON AN PHU

a. Chirc ning

Cong ty TNHH Chuyén don An Phi [a mét trong nhiing cong ty trong linh vuc cung
cap cac hoa chat- vé sinh cong nghiép van phong, nha xuéng cac cong ty, nha g....
cong ty nay da mang lai hiéu qua kinh té cao dugc céc khach hang tin nhiém va tin
tudng trong nhiéu nam lién:

- bai Hoc FPT

- Du an dao Vi Yén cua tap doan Vingroup Hai Phong

- Cong Ty C6 Phan Pau Tu Xay Dyng Thuong Mai Viét Phéap

- Khéch san Bai Duong

- Khéch san Huy Anh

- Nha hang Huyén Anh

- Nha hang Nhat Van

- Tham My¥ Vién A Pong
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- Tham My Vién Thao Tay
- Ngoai ra con c0 c&c nha ¢ va cac van phong 16n nho tai Hai Phong...

La mot cdng ty chuyén cung cap céc dich vu hod chat vé sinh cdng nghiép co
uy tin 1au nim nén duoc rat nhiéu cac nha hang, khach san, tham my vién, nha nghi,
van phong va cac cong ty khac, cac tap doan khac quan tam t4i dich vu cia cong ty.
b. Nhiém vu cia cong ty

C6 thé noi nhu cau vé sinh cdng nghiép vian phong chuyén don nha ¢ ngay
cang 16n, Cong ty TNHH Chuyén don An Phu d dap tng dugc rat nhiéu nhu cau
cua khach hang trong nhirmg nam qua. Dé duoc c6 tén tudi trén thi trudng thi doanh
nghiép chuyén don nha da c6 nhiing nd lyc khéng ngimg vuon xa, tao dung dugc
thuong hiéu mang tinh dic thu riéng cho minh. Doanh nghiép di thé hién duoc céi
nhin xay dung nén thuong hiéu.

- Xuét phét tir nhitng chire ning trén Cong ty TNHH Chuyén don An Phii ¢é nhiing
nhiém vu:

- Pap tng dugc nhu cau cua khach hang, tim kiém nhitng doi tac maéi trén thi truong,
tao niém tin cho khach hang, khéng ngiing cang cé phat huy uy tin caa cong ty.

- Quan 1y duoc can bd nhan vién cua cong ty theo ding ché do chinh sach dua ra,
nang cao phat trién vé moi mat, tich cuc dua ra cac bién phap, thuc day tién bo phat
huy caa moi can b cdng nhan vién chuc.

- Khdng ngtrng cai tién quy trinh cdng nghé dé nang cao tam nhin cua thi truong.

2. 1. 3. Co 6 vit chit ky thudt va lao djng

Nhirng tai san hién c¢6 cua doanh nghiép, s6 lugng, ching loai, may moc chuyén

don v¢ sinh cong nghiép.

+ Mot phong cua bg phan quan ly,mdt phong cuia nhan vién cong ty, mot phong
kho chtra may moéc thiét bj lién quan dén don dep vé€ sinh va cac hoa chit vé sinh
cong nghiép.

+ Xe 0 td van chuyén may moc dung cu v¢ sinh.

S6 luong cac thanh phan lao dong truc tiép, gian tiép, mit bang trinh do.
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S6 . Trinh d6
STT Bo phan luong COO - Pai Cao Trung Pho
(nguoi) () hoc dang cap Thong

1 | Khéi lanh dao 2 12,5 2 0 0 0

2 | Phong ké toan 3 75 3 0 0 0

3 | Phong quan 1y 5 12 2 2 1 0
6 |Lao dongtructiép| 30 75 0 0 5 25
Tong 4 100,00 | 7 2 6 25

S6 luong lao dong cua cong ty kha on dinh, so luong ting khong dang ké do
khau tuyén chon cta cong ty kha chit ché, chim chi va chiu khd, nhiét tinh
trong cong Vviéc.

Cong ty tién hanh quan 1y lao dong khéng nhiing theo quy dinh, s6 theo ddi
ma con theo céch riéng ciia cong ty nhu phan cap quan ly theo ting cong viéc
cu thé.

Huy dong duoc trinh do lao dong hop 1y, phat huy dugc day du trinh do
chuyén mén tay nghé ciia ngudi lao dong 1a mét trong cac van dé co ban
thuong xuyén duoc quan tm & cong ty. Cac ché do thuong phat thich déng
dbi voi nguoi lao dong, khuyén khich 1am viéc dung thoi gian va sach s& nhu
Cau cua cac cong ty dé ra, cling nhu c¢6 sang kién nham nang cao ning lyc sin
c6 cua cong ty ap dung hét stc c6 hiéu qua.

Cong ty theo dai lao dong theo 2 b phan khac nhau:

+Bo phan lao dong gian tiép: theo ddi lao dong theo bang cham cdng theo
tung noi lam viéc.

+B6 phan truc tiép: do khoan san pham sb lugng viéc 1am nén khong thuc

hién cham c6ng ma theo béo céo va quan ly

2.1.6. Péc diém té chivc b mdy qudn Iy tai Cong ty TNHH Chuyén don An Phi

Cong ty TNHH Chuyén don An Pha 1a don vi kinh doanh doc 1ap. Co cdu T

chtrc bd may quan Iy cua cdng ty bao gom hai cap.

- Cép 1: Ban giam déc
- Cap 2: Céc phong ban.
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So dd 2.1 : So do té chirc bé may quan Iy cua cong ty.

Phong nhan
vién giao
nhan

Phong kinh Phong ké toan
doanh va hanh chinh

Chirc nang ciia cac phong ban:

Giam doc : Chiju trach nhiém chung va chi dao céc hoat dong kinh doanh,
theo ddi c4c nhan vién thong qua pho giam déc, va cac phong ban lién quan cua cong
ty.

Phé giam doc: La nguoi truc tiép quan 1y cac phong ban. Pho giam dbc cd thé
thay quyén dé ky két cac hop dong kinh té vai dbi tac va moi quyét dinh khac ma
giam ddc uy quyén khi di vang.

Phong kinh doanh: Gitip giam déc hoach dinh chién luoc kinh doanh ciia cong
ty va chiu trach nhiém niam chac toan bo noi dung hop dong va ké hoach, giai quyét
thay truc tiép nhan vién dudi quyén khi vang mat.

Phong ké toan:

Tai chinh doanh nghiép 1a mot hé théng cac méi quan hé trong qua trinh phan
phdi cac nguon tai chinh cua doanh nghiép, tai chinh trong bat ct co quan, T6 chuc
hay c6ng ty doanh nghiép nao ciing can phai c6 nhitng ngudn tai chinh can thiét dé
phuc vu cho moi hoat dong caa minh.

La noi luu gitt va chi cac khoan can chi tién cho cong ty

Phong giao nhdn nhan vién: Véi dic thu 12 céng ty TNHH Chuyén don An

Phi, nén viéc giao hang ding hen ding mau ma chat lugng va viéc vo cing quan
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trong. Vi vay phong giao nhan luén ¢ ngudi tdc truc va sin sang di 1ay va giao hang
bat ki ltic ndo c6 don hang, hop dong.

2.1.5.Té chirc hé thong chieng tiv, tai khodn ké todn tai Cong ty TNHH Chuyén
don An Phu

Can ct vao quy md, dic diém hoat dong kinh doanh, cin cir vao yu cau quan
1y ciing nhu diéu kién trang bi phuong tién, ky thuat xu ly théng tin, Céng ty TNHH
Chuyén don An Pha st dung hinh thiic ghi s6 1a: Nhat ky chung.

- Nién d¢ ké toan & cong ty 1a mot nam, ngay bat dau tir ngay 01/01 va két
thic 1a ngay 31/12 hang nam.

- Ché d¢ ké toan ap dung: cong ty ap ché do ké toan doanh nghiép hién hanh
theo quyét dinh sb 48/2006/QD — BTC ngay 14/09/2006.

- Pon vi tién té dugc sir dung trong ké toan 1a ddng VN.

- Cong ty thudc dbi twong nop thué gia tri gia ting theo phuong phap khau trir,
- Ap dung phuong phap dudng thang trong viéc tinh khau hao TSCD.
- Hé thong bao cao tai chinh duoc Cong ty TNHH Chuyén don An Ph sir dung hién

nay bao gom: 6 bao céo tai chinh theo ché d6 quy dinh bao géom:

+ Bang can d6i ké toan. (Mdu s¢ BO1 — DNN)
+ Béo céo két qua hoat dong kinh doanh.  (Mdu s6 B02 — DNN)
+ B4o céo luu chuyén tién té. (Mdu s¢ BO3 — DNN)
+ Thuyét minh béo céo tai chinh. (Mdu s¢ B09 — DNN)

a. Hinh thirc ké todn

Hién nay cong ty dang ap dung hinh thtc ké toan “Nhat ky chung”. Hinh thtc
nay bao gom cac loai s6 ké toan co ban sau:
- S6 nhat ky chung, S6 cai Céc s6, Cac s6 chi tiét cac tai khoan, bang can di c4c tai
khoan

So db 2.1: Trinh tw hach toan heo hinh thizc Nhdt ky chung
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Chung tir ké toan

A 4

S6 nhat ki chung

,, Y

S6 céi Bang tong hop

chi tiét

Bang can d6i s6
phat sinh

S6 thé ké toan chi tiét

R

Bao cao tai chinh

Ghi chu:
Ghi hang ngay:
Ghi cudi ky : —p
Déi chiéu kiém tra: <----- >

2.2. Thuc trang cong tac ké toan thanh toan véi ngudi mua, nguwoi ban tai Cong

ty TNHH Chuyén don An Phu

2.2.1. Pic diém vé phwong thirc thanh toan va hinh thazc thanh toan véi nguwoi

mua, ngwoi ban tgi Cong ty TNHH Chuyén den An Phui

Phuong thtc thanh toén va hinh thire thanh todn cua cong ty duoc thé hién nhu sau:
< Phwong thirc thanh toan: 1a cach thuc thuc hién chi tra cho hop dong mua

ban duoc su théng nhat caa bén ban va bén mua
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Tai Cong ty TNHH Chuyén don An Phi ¢6 hai phwong thtc thanh toan 1a thanh
toan ngay (truc tiép) va cham tra

Phuong thirc thanh toan ngay (tryc tiép): day 1a phuong thic thanh toan do bén
mua thanh toan ngay cho ngudi ban sau khi nhan dugc hang. Phuong thirc thanh
toan truc tiép ndy cd thé thanh toan bang tién mat hay chuyén khoan.

Phuong thuc thanh todn cham trad: day la phuong thirc thanh todn khi ma doanh
nghiép di giao hang cho ngudi mua nhung chua duoc thanh toan. Thoi gian dia diém
thanh toan duoc quy dinh trong hop ddng, viéc thanh toan cham tra cé thé s& duoc
thure hién theo diéu kién tin dung wu dai nhu théa thuan trong hop dong.

< Hinh thsc thanh toan:

Tai Cong ty TNHH Chuyén don An Phi c6 céc hinh thic thanh toan nhu 13
thanh toan bang tién mat va thanh toan bang chuyén khoan
Péi voi nguoi mua hang: Hinh thirc thanh toan bang tién mat cong ty ap dung

vé6i nhitng khéch hang mua hang 1a c& nhan, ho gia dinh, khach hang mua véi 6
luong it, khach hang 13 nguoi ¢ ciing dia phwong. Hinh thirc thanh toén bang chuyén
khoan d6i vé&i nhitng doi tac mua hang véi sé luong 16n, & dia phuong khac hay ¢
Xa, iy quyén thanh toan cho bén thir ba thanh toan qua ngan hang.

Déi v6i ngudi ban hang: hinh thire thanh toan bang tien mat cong ty ap dung
vé6i nhitng nha cung cip khong thuong xuyén, nhimg 16 hang thudng co gia tri nho
hon 20 triéu déng.Tuy nhién don hang c6 gia tri nho hon 20 triéu cé thé chuyén
khoan hoac tra bang tién mat vai su thong nhat giira cong ty vai nha cung cap trong
hop dong.

2.2.2. Thuc trgng ké todn thanh todn véi ngwoi mua tai Cong ty TNHH

Chuyén den An Phui

% Chung tur, tai khodn va sé sach sir dung
v' Chung tir str dung: Hoa don gia tri gia ting, Hop d6ng mua ban, Phiéu thu. ..
v' Tai khoan su dung:
TK 131 — Phai thu khéach hang. Tai khoan nay duoc céng ty mo dé theo dbi
cac khoan ng phai thu phat sinh tang trong ky va tinh hinh thanh toan cac khoan
no phai thu véi khach hang. Bé phuc vu cho y&u cau quan tri cdng ty s& mé chi

tiét dé theo ddi cho timg d6i twong. Ngoai ra cng ty con sir dung céc tai khoan:
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- TK 511 — Doanh thu ban hang va cung cap dich vu
- TK 333 — Thué va cé4c khoan phai nop nha nudc. ..

v’ Sb sach sir dung: S6 nhat ky chung, Sé chi tiét thanh toan véi ngudi mua
S6 cai TK 131 va céc tai khoan khac co lién quan, Bang tong hop thanh toén
véi nguol mua

s Quy trinh hach toan

So do 2.6. Trinh tur ghi sé trong ké toan thanh toan véi ngwoi mua tai cong ty.

Chung tir ké toan(Hoa
don GTGT....)
A 4 A 4
Nhat ky chung So ke toan chi tiet 131
S6 céi 131 «----- > Bang tong hop

chi tiét 131

|

Bang can d6i SPS

P

Bao cao tai chinh

Ghi chu:
Ghi hang ngay -
Ghi cudi thang hodc dinhky —»

A At . K 2 *---->
Quan hé doi chieu, kiem tra

Hang ngay, cin cir vao cac chung tir da kiém tra dugc dung 1am cin cur ghi 6,
truéc hét ghi nghiép vu phét sinh vao sé Nhat ky chung, sau d6 cin cir s6 liéu da ghi
trén so Nhat ky chung dé ghi vao So cai TK 131, TK511, TK3331..., déng thoi ké
toan ghi vao so chi tiét TK 131theo ddi khoan no phai thu cho tirng khéach hang.
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Cudi ky, cong sé liéu trén so céi 1ap Bang can ddi s6 phat sinh. Pdng thoi can ctr
vao s6 chi tiét ma cho tirng khach hang ké toan I1ap bang Tong hop ng phai thu khach
hang.

Vi du 1: Ngay 27/12/2016, theo hoa don s6 0002167, cong ty don dep van
phong cho Céng Ty C6 Phan Pau Tu X4y Dung Thuong Mai Viét Phap, véi tri
gia 12 12.000.000 (chua thué GTGT 10%), chua thu tién.

Can ctr vao hoa don sb 0002167 va cac chang tir ¢ lién quan, ké toan ghi vao
s6 sach ké toan theo dinh khoan sau:
No TK 131: 13.200.000
C6 TK 511: 12.000.000
C6 TK 333.1: 1.200.000

Tur but toan trén ké toan ghi vao s6 Nhat ky chung (Biéu s6 2.5) dong thoi ghi
vao so chi tiét TK131 (Biéu s6 2.7), so chi tiét TK 511, TK 333. Cin cir vao Nhat
ky chung ké toan ghi vao sb cai cac TK 131(Biéu s6 2.6), TK 511, TK 333

Cubi ky ké toan can ctr vao so6 chi tiét TK 131 lap bang tong hop chi tiét phai

thu khach hang (Biéu sb 2.9)

Vi du 2: Ngay 28/12/2016, theo hoa don gia trj gia ting s6 0002169, céng ty
xuat kho ban chju mét s6 hoa chat cong nghiép cho cong ty xay dung Tung Son Véi
trj gia 14 58.832.500d (chua thué GTGT 10%)

Can cr vao hoa don gia tri gia ting s6 0002169 va cac chung tir ké toan co
lien quan, ké toan ghi vao s6 sach theo dinh khoan sau:

No TK 131: 64.715.750
C6 TK 511: 58.832.500
C06 TK 333.1: 5.883.250

Tir bat toan trén ké toan ghi vao sé6 Nhat ky chung (Biéu s6 2.5) dong thoi ghi
s6 chi tiét TK 131(Biéu sb 2.8), so chi tiét TK 511, TK 333. Can cir vao Nhat ky
chung ké toan ghi vao sb cai TK 131(Biéu sb 2.6), TK511, TK 333

Cubi ky can ctr vao so chi tiét TK 131 1ap bang tong hop no phai thu khach
hang (Biéu sb 2.9)

Biéu s6 2.1. Hoa don gia tri gia tiing 0002167
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HOA PON Mau s6: 01GTKT3/001
GIA TRI GIA TANG Ky hiéu: AA/16
Lién 3: Noi bo $6:0002167
Ngay 27 thang 12 nam 2016

Pon vi ban hang: Céng ty TNHH Chuyén don An Ph
Dia chi: 94/384 Lach Tray, quan Ngo Quyén, TP Hai Phong
M 56 thué: 0201699010 ........cvvieereeeeeeeeeeeee et es sttt
Pién thoai: 0313.875613 Sé tai khoan: 2636100011006
M¢ tai Ngan hang TMCP Quén Doi- CN Bac Hai
Ho tén ngudi mua hang: Cong Ty Co Phan Pau Tu Xay Dung Thuong Mai Viét Phap
Pia chi: S6 12 L6 18D Lé Hong Phong, Pang Lam, Quan Hai An , Hai Phong
M4 sb thué: 0200658901

Hinh thirc thanh toan: S6 tai khoan:
Don vi .
STT | Tén hang hoa, dich vu i SL Pon gia Thanh tién
in
A B C 1 2 3=1x2

1 |Donvanphongthang12 | Lan | 1 | 12.000.000| 12.000.000

Céng tién hang 12.000.000
Thué sust GTGT:10%  Tiénthué GTGT 1.200.000
Tong cong tién thanh toan 13.200.000
S6 tién viét bang chit: Muwoi ba triéu hai tram nghin dong chan./.
Ngwoi mua hang Ngwai ban hang Thi trweéng don vi
(Ky, ghi r6 ho tén) (Ky, ghi rd ho tén)  (Ky, déng ddu, ghi ré ho tén)

Biéu s6 2.2: Héa don gia tri gia ting s6 0002169
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HOA PON Mau s6: 01GTKT3/001
GIA TRI GIA TANG Ky hiéu: AA/16P
Lién 3: Noi bo S6: 0002169
Ngay 28 thang 12 nam 2016

Pon vi ban hang: Cong ty TNHH Chuyén don An Ph
Dia chi: 94/384 Lach Tray, quan Ngb Quyén, TP Hai Phong
M 56 thué: 0201699010 .........cvverieeeeeeeseeeee ettt
bién thoai: 0313.875613 Sb tai khoan: 2636100011006
M¢ tai Ngan hang TMCP Quan Doi- CN Bac Hai

Ho tén nguoi mua hang: Cong ty xay dung Tung Son
Dia chi: Minh Purc, Thuy Nguyén, Hai PhONg .......ocooveiiiiiiiieeeeecee,
Ma SO thUé: 0200675921 .......vvmvvririeeireiieieisesie st

Hinh thic thanh toan:  Chuyén khoan S6 tai khoan:
STT | Tén hang hoa, dich vu Bonvi 50 Pon gia | Thanh tién
tinh luong
A B C 1 2 3=1x2
1 | Thudc tay Giaven Thung | 100 86.000 | 8.600.000
2 | May hat cong nghié Cai 8 5.675.000 | 45.400.000
3 | Son chéng tham Lit 40 | 120.812,5| 4.832.500
Cong tién hang 58.832.500
Thué suat GTGT: 10% Tién thué GTGT 5.883.250
Tong cong tién thanh toan 64. 715.750

S6 tién viét bang chir: Sdu muwoi bon triéu, bay tram muwoi lim nghin, bdy tram

nam muwoi dong chan./.

Nguwoi mua hang Nguwai ban hang Thi trwéng don vi

(Ky, ghi rd ho tén) (Ky, ghi rd ho tén)  (Ky, déng ddu, ghi rd ho tén)

(Nguon trich: Cong ty TNHH Chuyén don An Pha, 2016)
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Vi du3: Ngay 29/12/2016, Cong Ty C6 Phan Pau Tu xay dung thuong
mai Viét Phap thanh toan tién hang cho cong ty bang chuyén khoan.

Ké toan ghi vao so6 sach theo dinh khoan sau:

No TK 112: 20.000.000
C6 TK 131: 20.000.000

Tir but toan trén ké toan ghi vao s6 Nhat ky chung (Biéu sb 2.5) dong thoi ghi
vao s6 chi tiét TK 131 phai thu khach hang mé cho Cong Ty Co Phan Pau Tu Xay
Dung Thuong Mai Viét Phap (Biéu s6 2.7), s6 theo ddi tién giri ngan hang. Cin cir vao
Nhat ky chung ké toan ghi vao sb cai TK 131 (Biéu s 2.6) va so cai TK 112.

Cubi ky can cir vao s6 chi tiét TK 131 phai thu khach hang ma cho Ty C6 Phan
Pau Tu Xay Dung Thuong Mai Viét Phap vao lap bang tong hop ng phai thu khéch
hang (Biéu sb 2.9)

Biéu sb 2.3: Giay bao c6 ngan hang

NGAN HANG TMCP QUAN POI- CN BAC HAL

GIAY BAO CcO S6 GD: 70
Ngay 29/12/2016
Kinh gui: Cong ty TNHH Chuyén don An Pha.

Hom nay chung t6i xin bao da ghi Co tai khoan cua quy khach hang véi ndi dung nhu

sau:

S6 tai khoan ghi Co : 2636100011006

S6 tién bang s6 :20.000.000

Sé viétbang chit  :Hai muoi triéu dong chan/

Noi dung: Cong Ty C6 Phan Pau Tu X4y Dyung Thuong Mai Viét Phap thanh toan tién
hang.
GIAO DICH VIEN KIEM SOAT
(Nguén trich: Cong ty TNHH Chuyén don An Pha, 2016)
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Vi du 6: Ngay 30/12/2016 cdng ty xay dung Tung Son thanh toan tién hang cho céng
ty bang chuyén khoan
Ké& toan ghi chép vao sb sach theo dinh khoan sau:
No TK 112: 64.715.750
C6 TK 131: 64.715.750
Tir but toan trén ké toan ghi vao s6 Nhat ky chung (Biéu sb 2.5) dong thoi ghi
vao so chi tiét TK 131phai thu khach hang mé cho céng ty xay dung Tung Son
(Biéu s 2.8), sb theo ddi tién giri ngan hang. Can ctr vao Nhat ky chung ké toén ghi
vao so cai TK 131(Biéu sb 2.6), TK 112
Cubi ky can cir vao so chi tiét TK 131phai thu khach hang mé cho cong ty xay
dung Tung Son 1ap bang tong hop no phai thu khach hang (Biéu s 2.9)
Biéu s6 2.6: Giay b&o c¢6 ngan hang
NGAN HANG TMCP QUAN BOI- CN BAC HAI

GIAY BAO CO S6 GD: 71
Ngay 30/12/2016
Kinh gui: Cong ty TNHH Chuyén don An Pha.

Hom nay chung toi xin bao da ghi Co tai khoan cua quy khach hang véi ndi dung nhu

Sau:

S4 tai khoan ghi C6 : 2636100011006

S6 tién bang so : 64.715.750

S6 viét bang chir © S4u muoi bon tridu bay trim mudi 1am nghin, bay trim nam

muoi dong chan
Noi dung: Cong ty xay dung Tung Son thanh toan tién hang.
GIAO DICH VIEN KIEM SOAT
(Nguén trich: Cong ty TNHH Chuyén don An Pha, 2016)

Biéu s6 2.5: Trich S6 nhat ky chung
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Pon vi: Cong ty TNHH Chuyén don An Pha.
Dia chi: 94/384 Lach Tray, quan Ngd Quyén, TP

Mau so: S03a-DNN
(Ban hanh theo QD s6

48/2006/QDB-BTC ngay

Hai Phong
14/09/2006 cua Bo truong BTC
SO NHAT KY CHUNG
Théang 12/2016 Pon vi tinh: d6ng
Ngay ¥NQ t 6 phat si
e Chirng tir — SH TK So phat sinh
ghi sb SH NT bU No Cé
06/12 HDb2156 06/12 Béan hang cho cong | 111 19.774.150
ty CPXD s6 5-HP | 511 17.976.500
3331 1.797.650
27/12 | Hb2167 | 27/12 Ban hang cho 131 13.200.000
Cong Ty CP PTu | 511 12.000.000
XD TM Viét Phap | 3331 1.200.000
28/12 HD 2169 | 28/12 Ban hang chiu | 131 64.715.750
cbng ty xay duwng | 511 58.832.500
Tung Son 3331 5.883.250
29/12 GBC70 29/12 CTyCPDPTu XD | 112 20.000.000
Viét Phap tra ng | 131 20.000.000
=CK
30/12 |GBC71 [30/12 | Céngty XD Tung | 112 64.715.750
Son tra ng = CK 131 64.715.750
Tong cong 5.870.789.080 | 5.870.789.080
Ngay 31 thang 12 nam 2016
Ngudi ghi so K& toan truéng Giam déc

(Ky, ghi rd ho tén)
(Nguén trich: Cong ty TNHH Chuyén don An Phu, 2016)

(Ky, ghi rd ho tén)
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Pon vi: Cong ty TNHH Chuyén don An Pha.
Pia chi: 94/384 Lach Tray, quan Ngd Quyén, TP

Mau so: S03b-DNN
(Ban hanh theo QD s6

48/2006/QD-BTC ngay

Hai Phong
14/09/2006 cua B trudéng BTC
SO CAl
Thang 12 nam 2016
Tén tai khoan: Phai thu khach hang
S6 hiéu: TK 131
Ngay Chikng tir TK Sé tién
than , Nga Dién giai doi
ghi sg 50 higu thzni; g wng Ne co
S6 dw dau thang 12 750.156.860
S6 phat sinh
18/12 HD2160 | 18/12 Ban chiu hang cho cty | 511 16.912.000
CPXD s6 5 3331 1.691.200
27112 HDb2167 | 27/12 Ban hang cho 511 12.000.000
Cong Ty CP PTw XD 3331 1.200.000
TM Viét Phap
28/12 HD 2169 | 28/12 Ban hang chiu céng ty | 511 58.832.500
xay dung Tung Son 3331 5.883.250
29/12 GBC70 | 29/12 CTy CP DTu XD 112 20.000.000
Viét Phap tra ng = CK
30/12 GBC71 | 30/12 Cong ty XD Tung Son | 112 64.715.750
tra ng = CK
Cong sb phat sinh 1.619.580.000 |  1.379.828.720
S6 du cudi thang 12 789.908.120
Ngay 31 thang 12 nam 2016
Ngudi ghi so Ké toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

(Nguén trich: Céng ty TNHH Chuyén don An Phu, 2016)
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Biéu s6 2.7: So chi tiét phai thu khach hang (mé cho Cong Ty Co Phan Pau Tw Xay Dung Thwong Mai Viét Phap)
Cong ty TNHH Chuyén don An Phd.
Dia chi: 94/384 Lach Tray, quan Ngd Quyén, TP Hai Phong
SO CHI TIET PHAI THU KHACH HANG

Tai khoan: 131

Poi twgng: Cong Ty Co Phan Pau Tw Xay Dung Thwong Mai Viét Phéap

Thang 12 nam 2016

NT ghi Chirng tir o S6 phat sinh S6 dw
S0 SH NT Dien gia TKDU No Co No Co
A B C D E 1 2 3 6
Sé dw dau kp 69.500.120
27/12 | HP0002167 | 27/12 | Banhangcho CTyCPPTuXD | 511 12.000.000 81.500. 120
TM Viét Phap 3331 1.200.000 82.700. 120
29/12 | GBC70 29/12 | CTy CP BTu XD 112 20.000.000 62.700. 120
TM Viét Phép tra no = CK
Cgng so phat sinh 55.099.800 | 56.000.000
S6 du cudi ky 68.599.920

(Nguon trich: Cong ty TNHH Chuyén don An Pha, 2016)

35




Cong ty TNHH Chuyén don An Phd.

Dia chi: 94/384 Lach Tray, quan Ngd Quyén, TP Hai Phong

SO CHI TIET PHAI THU KHACH HANG
Tai khoan: 131 Péi twong: Cong ty xay dung Tung Son
Thang 12 nam 2016

Biéu s6 2.8: Sé chi tiét phai thu khach hang (mé cho cong ty xay dung Tung Son)

Ching tir o S6 phat sinh S6 dw
NTGS SF T Dién giai TKbU No 5 No o
A B C D E 2 3 6 5
S6 du diu ky 50.689.600
28/12 | Hb0002169 | 28/12 | Béan chiu hang cho céng ty xay | 511 58.832.500 369.322.100
dung Tung Son 3331 5.883.250 375.205.350
30/12 GBC71 30/12 | Cty XD Tung Son tra= CK 112 64.715.750 310.489.600
Céng sé phét sinh 624.240.560 | 542.589.600
S6 dw cudi ky 132.340.560
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Biéu s 2.9: Bang téng hop phai thu khach hang

Cong ty TNHH Chuyén don An Pha.
Dia chi: 94/384 Lach Tray, quan Ngd Quyén, Hai Phong

BANG TONG HQP PHAI THU KHACH HANG
Tai khoan: 131
Tén tai khoan: Phai thu khach hang
Thang 12 nam 2016

o S6 dw dau ky Sb phat sinh trong ky So duw cudi ky
STT Tén khach hang
No Céo No Céo No Co
1 CTy CP bTu XD TM Viét Phéap 69.500.120 55.099.800 56.000.000 68.599.920
2 Céng ty XD Tung Son 50.689.600 624.240.560 542.589.600 132.340.560
Cong 750.156.660 1.619.580.000 | 1.379.828.720 | 789.908.120
Nguwai 1ap K& toan truéng Giam déc
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2.2.3. Thuc trang ké toan thanh toan véi nguwoi ban tgi Cty TNHH Chuyén
den An Phu
% Chung ti#, tai khodn va sé sach si dung
- Chiing tr sir dung dé thanh toan véi ngudi ban bao gom: Hop dong mua
ban, Hoa don gia tri gia ting, gidy dé nghi thanh toan, Gidy béo no cua ngan hang, uy
nhiém chi, Phiéu chi va Cac ching tir lién quan
v" Tai khoan sir dung: TK 331 — Phai tra nguoi ban. Ngoai ra cong ty con sir dung cac
tai khoan:
- TK 156 — Hang hoa
-TK 133 — Thué GTGT dau vao duoc KT
v’ S sach sir dung trong ké toan thanh toan véi ngudi ban:
- Nhat ky chung
- S6 chi tiét phai tra nguoi béan
- S6 tong hop chi tiét phai tra nguoi ban
- S6 cai tai khoan 331 va céc tai khoan ¢ lién quan.
% Quy trinh hogch toan
So dé 2.5. Trinh te ghi sé trong ké toan thanh toan véi nguwoi ban tai cong ty
TNHH Chuyén den An Phu

Chung tir ké toan(hoa
don GTGT...)
A 4 A 4
Nhat ky chung So ke toan chi tiet
\ 4 ﬁ
SOcai TK331  je----- > Bang tng hop
chi tiet TK 331

'

Bang can d6i SPS

'

Bao cao tai chinh <
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Ghi cha: Ghi hang ngay —
Ghi cubi thang hoac dinh ky >
Quan hé ddi chiéu, kiém tra D
(1) Hang ngay, can clr vao cac ching tir da kiém tra duoc dung 1am cin ct ghi 6, ké
toan tién hanh ghi nghiép vu phéat sinh vao s6 Nhat ky chung, dong thoi ké toan ghi
vao s6 chi tiét TK 331 phai tra cho nguoi ban. Sau d6 ké toan can cir vao so liéu di ghi
trén s6 Nhat ky chung dé ghi vao so céi cac TK 331, TK 156, TK133...
(2) Cudi ky, cong sé liéu trén so cai ké toan 1ap Bang can dbi s6 phat sinh. Bong thoi
can cir vao so6 chi tiét mé cho tirng nha cung cap ké toan lap bang Tong hop no phai
tra cho nguoi ban.
Vi du 1: Ngay 03/12 cong ty mua hang cua cong ty CP Phuong Nam theo hoa
don GTGT s6 0001150 véi tri gia hang mua chua c6 thué 10% la 59.300.000 dong.
Can ctr vao hoa don gia tri gia ting s6 0001150 va cac chiing tir ké toan co lién

quan, ké toan ghi nhan bt toan sau:

No¢ TK 156: 59.300.000
Nog TK 133: 5.930.000
Co6 TK 331: 65.230.000

Tir bt toén trén ké todn ghi vao s Nhat ky chung (Biéu sb 2.18) dong thoi ghi
vao sb chi tiét phai tra nguoi ban TK 331 (Biéu s6 2.15), s6 chi tiét TK 156, TK 133.
Can cr vao so Nhat ky chung ké toan ghi vao so cai TK 331(Biéu s6 2.19), TK156,
TK133

Cubi ky can cir vao so chi tiét phai tra nguoi ban dé 1ap Bang tong hop chi tiét phai
tra cho ngudi ban (Biéu s6 2.17)

Vi du 2:Ngay 08/12/2016 cong ty mua hang cta Cong ty CP Thién Phdc theo
HP GTGT sb 0021168 véi gia tri hang mua chua thué 10% la 25.600.000 dong
Can ctr vao hoa don gid tri gia ting s6 0021168 va cac ching tir ké toan c6 lién quan,

ké toan ghi nhan bt toan sau:
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No TK 156: 25.600.000
No TK 133: 2.560.000
C6 TK 331: 28.160.000
Ttr bat toan trén ké toan ghi vao sé Nhat ky chung (Biéu sé 2.18) dong thai ghi vao sé
chi tiét phai tra nguoi ban TK 331 (Biéu s6 2.16), s6 chi tiét TK 156, TK 133. Can ctr
vao s6 Nhat ky chung ké toan ghi vao so cai TK 331(Biéu s6 2.19), TK 156, TK 133.
Cubi ky can cir vao so chi tiét phai tra nguoi ban dé lap Bang tong hop chi tiét phai tra

cho ngudi ban (Biéu s6 2.17)
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Biéu s6 2.10.H6a don GTGT

HOA PON Mau s6: 01GTKT3/001
GIA TRI GIA TANG Ky hiéu: AA/16P
Lién 2: Giao cho khach hang S6: 0001150

Ngay 03 thang 12 nam 2016
Pon vi ban hang: Céng ty CP Phuong Nam

Pia chi: S6 54 V6 Thi Sau, Ngd Quyén, Hai Phong.......................
M3 56 thué: 0200900168 ........oeeeeeeeeeeeeeeeeeeee e e e e er e

Pién thoai: 0313.916.806 S4 tai khoan:

Ho tén nguoi mua hang:

Tén don vi: Cong ty TNHH Chuyén don An Phil...........cc.cocuveann.e.

Dia chi: 94/384 Lach Tray, quan Ngd Quyén, TP Hai Phong
M4 s6 thué: 0201699010

Hinh thirc thanh toan: S6 tai khoan:
STT | Tenhanghoa dichva | 0" | %° | Bongia | Thanhtién
tinh luong
A B C 1 2 3=1x2
1 [ May hat bui Cai 6 |8.500.000| 51.000.000
2 | Chdi quét Cai 50 25.000|  1.250.000
3 | Chéilau Cai 100 70500 |  7.050.000
Cong tien hang 59.300.000
Thuésuat GTGT: 10%  Tiénthué GTGT 5.930.000
Tong cong tién thanh toan 65.230.000

S6 tién viét bang chir: Sau muoi nam triéu hai tram ba muwoi nghin dong..

Ngwoi mua hang Ngwoi ban hang Thi truéng don vi

(Ky, ghi r6 ho tén) (Ky, ghi ré ho tén)  (Ky, déng ddu, ghi ré ho tén)

(Nguon trich: Cong ty TNHH Chuyén don An Pha, 2016)
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Biéu s6 2.11.Hoéa don GTGT

HOA PON Mau sb: 01GTKT3/001
GIA TRI GIA TANG Ky hiéu: AA/16P
Lién 2: Giao cho khach hang S6: 0021168

Ngay 08 thdang 12 nam 2016

Pon vi ban hang: Céng ty C6 Phan Thién Phdc

Dia chi: S6 216 97 Bach Bang, Hong Bang, Hai PhONG .........cccovevveeerieeeceans
M SO thué: 0200900117 ...e.eveeereeeeeeeereeees st sest st
Pién thoai: 0313.3916876 S6 tai khoan:

Ho tén nguoi mua hang:

Tén don vi: Cong ty TNHH Chuyén don An PhG.........c.coceveeeeeeieeeeeeeeseeeae,
Dia chi: 94/384 Lach Tray, quan Ngoé Quyén, TP Hai Phong

M4 s6 thué: 0201699010

Hinh thuac thanh toan: S6 tai khoan:
S6 "
STT Tén hang hoa, dichvu | BV Pon gia Thanh tién
lugng
A B C 1 2 3=1x2

1 May cha san cong nghiép | cai 2 12.800.000 | 25.600.000

Céng tién hang 25.600.000
Thuésuat GTGT: 10%  Tién thué GTGT 2.560.000
Tong céng tién thanh toan 28.160.000
So tien viét bang chit: Hai muwoi tam triéu mot tram sau mueoi nghin dong chan
Nguwoi mua hang Nguai ban hang Thi trwéng don vi
(Ky, ghi r6 ho tén) (Ky, ghi ré ho tén)  (Ky, déng ddu, ghi rd ho tén)

(Nguon trich: Cong ty TNHH Chuyén don An Pha, 2016)
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Vi du 3: Ngay 16/12/2016 cdng ty thanh toan tién hang cho Céng ty CP
Phuong Nam biang chuyén khoan.
Can ctr gidy bao ng sé 60 va cac ching tir khac c6 lién quan, ké toan ghi chép
vao sb sach ké toan theo dinh khoan sau:
No TK 331: 50.000.000
C6 TK 112: 50.000.000
Ttr bit toan trén ké toan ghi vao sé Nhat ky chung (Biéu sé 2.18) ddng thoi ghi vao
s6 chi tiét phai tra nguoi ban (Biéu sb 2.15), s6 theo ddi tién guri ngan hang. Can c
vao s6 Nhat ky chung ké toan ghi vao s6 cai TK 331(Biéu sb 2.19), TK 112
Cubi ky can cir vao so chi tiét phai tra nguoi ban dé 1ap Bang tong hop chi tiét phai

tra cho ngudi ban(Biéu sb 2.17)

Biéu s 2.12.Giay bao ng ciia NH TMCP Quén Pdi- CN Bac Hai
NGAN HANG TMCP QUAN bOI- CN BAC HALI

GIAY BAO NO S6 GD: 60
Ngay 16/12/2016
Kinh gui: Cong ty TNHH Chuyén don An Pha.

Hom nay chung t6i xin bao da ghi No tai khoan ctaa quy khach hang vai ndi dung nhur

Sau:

S6 tai khoan ghi No : 2636100011006

S6 tién bang s6 :50.000.000

S6 viét bang chit  : Nam muoi triéu déng chan

Noi dung: Cong ty thanh toan tién hang cho Cong ty CP Phwong Nam

GIAO DICH VIEN KIEM SOAT
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Vi du 4: Ngay 18/12/2016, cong ty thanh toan cho Céng ty c6 phan Thién Phic thanh
toan tién hang bang tién mat theo hoa don 0001168
Can ctr phiéu chi va céc chang tir ké toan cd lién quan, ké toan ghi chép vao sb
sach ké toan theo dinh khoan sau:
No TK 331: 18. 160.000
C6 TK 111: 18.160.000
Tur bit toan trén ké toan ghi vao s6 Nhat ky chung (Biéu sé 2.18) ddng thoi ghi
vao so chi tiét phai tra nguoi ban (Biéu s6 2.16), s6 theo ddi tién mit. Cin clr vao
s6 Nhat ky chung ké toan ghi vao s6 cai TK 331(Biéu s6 2.19), TK 111
Cubi Ky can cr vao so chi tiét phai tra nguoi ban dé lap Bang tong hop chi tiét phai
tra cho ngudi ban (Biéu s 2.17)
Biéu sb 2.16.Phiéu chi
Cong ty TNHH Chuyén don An Pha.
Dia chi: 94/384 Lach Tray, quan Ngd Quyén, Hai Phong

PHIEU CHI Quyén s6 5
Ngay 18 thang 12 nam 2016 S6: PC27
Ho tén ngudi nhan : Hoang Thé Bao
Dia chi : Phong ké toan
Ly do nop : Thanh toan tién hang cho céng ty CP Thién Phic
Sé tién : 18.000.000d
S6 tién viét bang chir: Mudi tdm triéu dong chan.
Kém theo : 01 chang tur
D3 nhan du s6 tién: Muoi tam triéu dong chin
Giam déc Ké toan trwéng  Ngwoi nhan  Nguoilap  Tha
tién phiéu quy

(Nguén trich: Céng ty TNHH Chuyén don An Phu, 2016)
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Biéu s6 2.15: Sé chi tiét phai tra ngwoi ban (mé cho Cong ty CP Phwong Nam)
Cong ty TNHH Chuyén don An Pha.
Dia chi: 94/384 Lach Tray, quan Ngd Quyén, Hai Phong
SO CHI TIET PHAI TRA NGUOI BAN
Tai khoan:...331...
Poi twgng: Cong ty CP Phuwong Nam
Thang 12 nam 2016

Chieng tir ] S6 phat sinh S6 dw
NT s T Dién giai TKbU No 5 No o

S6 dw dau ky 56.332.690

03/12 |HP1150 [03/12 |Mua hang cua Cong ty CP| 156 59.300.000 115.632.690
Phwong Nam 133 5.930.000 121.562.690

16/12 |GBN60 [30/12 |Céng ty thanh toan = CK cho | 112 50.000.000 71.562.690
Cong ty CP Phuong Nam
Cgng so phat sinh 100.000.00 | 83.560.500
Sé dw cuéi ky 39.893.190

(Nguon trich: Cong ty TNHH Chuyén don An Pha, 2016)
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Dia chi: 94/384 Lach Tray, quan Ngd Quyén, Hai Phong
SO CHI TIET PHAI TRA NGUOI BAN

$0 2.16: So chi tiét phai tra ngudi ban (mé cho cong ty Cé phan Thién Phc)
Cong ty TNHH Chuyén don An Ph.

Tai khoan:...331...
Poi twgng: Cong ty Cd phan Thién Phic
Thang 12 nam 2016

NTGS Chieng tir Ditn gidi TKDU S6 phat sinh S6 dw
SH NT No Co No Co
A B C D E 2 3 6 5
S6 du dau ky 65.802.582
08/12 | HP21168 | 08/12 |Mua hang cua cty C6 phan| 156 25.600.000 51.602.582
Thién Phac 133 2.560.000 54.162.582
18/12 | PC27/12 |18/12 |CTy thanh toan tién hang theo | 111 18. 000.000 36.162.582
HD 0000151
Céng sé phat sinh 60.000.000 | 50.680.000
S6 du cudi ky 56.682.582

(Nguon trich: Cong ty TNHH Chuyén don An Pha, 2016)
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Cong ty TNHH Chuyén don An Pha.

Biéu s6 2.17: Bang tong hep phai tra ngudi ban

Dia chi: 94/384 Lach Tray, quan Ngd Quyén, Hai Phong
BANG TONG HQP PHAI TRA NGUOI BAN
Tai khoan: 331

Tén tai khoan: Phai tra ngwoi ban

Thang 12 nam 2016
o S6 dw dau ky S6 phat sinh trong ky S6 du cudi ky
STT Tén nguwdoi ban
No Co No Co No Co
1 Cong ty CP Phuong Nam 56.332.690 100.000.00 83.560.500 39.893.190
2 Cong ty CP Thién Phuc 65.802.582 60.000.000 50.680.000 56.682.582
Cong 672.926.860 | 1.256.627.000 | 1.167.890.179 - | 584.190.039
) Ké toan treong i
Newoi lap Giam doc

(Nguén trich: Cong ty TNHH Chuyén don An Pha, 2016)
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Biéu s6 2.18.: Trich s6 nhat ky chung
Cong ty TNHH Chuyén don An Ph.
Dia chi: 94/384 Lach Tray, quan Ngo Quyén,

Hai Phong
SO NHAT KY CHUNG
Théang 12/2016
Pon vi tinh: Bong
- Ching tir ~ SH S6 phat sinh
ghisé | Séhiéu | Ngay Dién gid ™ No Co
bU
03/12 | HP1150 03/12 | Mua hang ciaa cty CP | 156 59.300.000
Phuong Nam 133 5.930.000
331 65.230.000
08/12 | HP 21151 | 08/12 | Mua hang cia cty co phan | 156 25.600.000
Thién Phac 133 2.560.000
331 28.160.000
11/12 | HP5573 | 11/12 | Mua hang cua cong ty Anh | 156 150.500.000
Duong 133 15.050.000
331 165.550.000
16/12 | GBN60 16/12 | Thanh toéan tién hang cho | 331 50.000.000
cty CP Phwong Nam 112 50.000.000
18/12 | PC27/12 18/12 | Thanh toén tién hang cho | 331 18.000.000
cty CP Thién Phuc 111 18.000.000
Téng cong 15.870.789.080 | 15.870.789.080
Ngay 31 thang 12 nam 2016
Ngudi ghi so Ké toan truéng Giam déc
(Ky, ghi r6 ho tén) (Ky, ghi rd ho tén) (Ky, dong ddu, ghi rd ho tén)
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Biéu s6 2.19: Trich sé cai tai khoan 331
Cong ty TNHH Chuyén don An Ph.

Dia chi: 94/384 Lach Tray, quan Ngd Quyén, Hai Phong

SO CAl

Thang 12 nam 2016

Tén tai khoan: Phai tra ngudi ban

S6 hiéu: TK 331

Ngay Chieng tir 3 S6 tién
] - X TK doi
;:Tr;i Sé hiéu t’:i?; Dién gial ng No (o)
S6 dw dau thang 12 672.926.860
S6 phét sinh
03/12 Hb1150 03/12 Mua hang cua cty CP 156 59.300.000
Phuong Nam 133 5.930.000
08/12 | HP 21151 |08/12 | Muahangcuacty cophan| 156 25.600.000
thép Thién Phu 133 2.560.000
11/12 HDb5573 11/12 Mua hang cua cong ty 156 150.500.000
Anh Duong 133 15.050.000
15/12 HD33676 | 15/12 Mua hang cua cong ty 156 17.780.000
thép Viét Nhat 133 1.778.000
16/12 | GBN60 16/12 | Thanh toan tién cho cty | 112 50.000.000
CP Phuong Nam
18/12 PC27/12 18/12 Thanh toan tién hang cho 111 18.000.000
cty Thién Phuc
Cong so6 phat sinh 1.256.627.000 1.167.890.179
S6 du cudi thang 12 584. 190.039
Ngay 31 thang 12 nam 2016
Nguoi ghi s6 K& toan truéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

49




CHUONG 3
MOT SO BIEN PHAP NHAM HOAN THIEN CONG TAC KE TOAN
THANH TOAN VOI NGUOI MUA, NGUO| BAN TAl
CONG TY TNHH CHUYEN DON AN PHU
3.1. Pdnh gid vé cong tac ké toan ndi chung va cong tac ké toan thanh toan
nai riéng tgi Cong ty TNHH Chuyén den An Phu
3.1.1. Uu diém
1. T6 chirc quan 1y kinh doanh
Cong ty ap dung md hinh ké toan tap trung, moi chimg tir s6 sach déu tap trung vé
phong ké toan chiu sy kiém tra truc tiép tir ké toan trudng. Vi vay s6 liéu duoc luan
chuyén qua cac chung tur, s6 sach Mot cach chinh xéc, rd rang, dung trinh tu
B6 may quan 1y ctia cong ty twong dbi gon nhe, cac phong ban chiu sy giam sat ctia
lanh dao, phan cong cong viéc theo hudng chuyén mon hod s€ 1am giam ap luc cho ban
lanh dao
Nén kinh té Viét Nam dang trén da tang truong kha nhanh va 6n dinh, tao co hoi to
16n dé cong ty mé rong quy mo kinh doanh ciing nhu pham vi hoat dong kinh doanh.
Va hién nay, nén kinh t& Viét Nam chinh thtrc budc vao canh cira hoi nhap, da tao ra
thé va luc cho cac doanh nghiép Viét Nam, tranh tinh trang bi phan biét dbi xur, va duoc
huéng nhitng vu dii thwong mai. M& ra co hoi phat trién bén vimg cho cac doanh
nghiép
2. Té chike cdng tdc ké todn
Phong ké toan voi do1 ngli nhan vién tré, nhiét tinh, ham hoc héi. Hién nay vdi yéu
cau nang cao cua cong tac ké toan, phong ké toan da thuong xuyén cha trong dén cong
tac dao tao, boi dudng nghiép vu cho can bd ké toan, tat ca cac can bo ké toan déu co
trinh d6 dai hoc, luén phan dau dat hiéu qua cao trong cong tac ké toan gop phan dem
lai hiéu qua kinh té cao trong cong ty
T6 chuc cong tac ké toan duoc thuc hién tdt theo ché d6 ké toan ban hanh theo quyét
dinh 48/2006/QDb-BTC ngay 14 thang 09 nam 2006
Hé thong chimg tir, tai khoan ké toan cong ty sir dung nhin chung phu hop véi ché
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d6 ké toan hién hanh, phu hop véi dic diém cua cong ty, da phan nao dap tng duogc
yéu cau quan ly
v' Hé théng tai khodn
Cong ty TNHH Chuyén don An Phi ap dung hé thdng tai khoan ban hanh theo quyét
dinh s6 48/2006/QD- BTC ngay 14 thang 09 nim 2006 cua Bo trudong Bo Tai Chinh.
Cong ty ludn cap nhat nhimg thay d6i trong ché d6 ké toan dic biét 1a nhiing chuan
muc méi va cac thong tu hudng dan, cic quy dinh ciia Nha nudc
v' Hé thong chirng tir
Chtng tir ma cong ty str dung dé hach toan déu dung ding theo mau biéu ma B tai
chinh ban hanh tir: phiéu thu, phiéu chi, HDGTGT, gidy dé nghi thanh toan... Nhiing
thong tin vé cac nghiép vu kinh té phat sinh déu dugc ghi chép Mot cach diy du, chinh
x4c, tao diéu kién cho viéc ddi chiéu kiém tra s6 liéu thuc té va so liéu trén s6 sach ké
toan. Cac chimg tir dugc luu trit can than theo ting loai, timg hop dong thuan loi cho
viéc tim kiém, d6i chiéu s6 liéu
v' Hé théng so sdch
Cong ty &p dung hinh thirc s6 ké toan nhat ky chung, hinh thic nay twong d6i don
gian, dam bao rd rang, d& hiéu, d& thu nhan xt 1y, tong hop va cung cip thong tin phu
hop voi nang luc, trinh do va diéu kién k¥ thuat tinh toan ciing nhu yéu cau quan Iy
ctiia Cong ty, giup cho viéc kiém soat thong tin dam bao yéu cau d& tim, dé thdy. Nhu
vay, hinh thitc nhat ky chung da dap tmg duoc yéu cau hach toan ké toan va quan 1y
cua Cong ty
Nhin chung, t6 chtrc ké toan thanh toan tai Cong ty TNHH Chuyén don An Phd
phtt hop v6i phuong phap ké toan hang ton kho hién hanh, tuan tha cac quy dinh cua
nha nudc vé hé thong tai khoan, hé thong so sach chung tlr, ddm bao su thong nhat
gitip nha nude c6 thé kiém tra, giam sat hoat dong ctia doanh nghiép
v Vé hgch toan ké toan thanh toan
Cong tac hach todn ké toan thanh toan ludn dugc hoan thanh dung lic, cong ty da
ma sb chi tiét dé theo ddi cong no ting dbi twong ngudi mua, ngudi ban. Theo ddi chi

tiét nhu vay gidp cho viéc hach toan tong hop mot cach nhanh chéng, kip thoi, ké toan
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c6 thé cung cap cho ngudi quan Iy nhitng thong tin chinh xac vé tinh hinh cong no cua
cong ty, nha quan Iy c6 thé nam bt tinh hinh tai chinh cta cong ty va dua ra cac hoach
dinh chién lugc cho cong ty

v/ Cong tac thu hai céng ne'

Dé cong tac thu hdi cdng no duogc tién hanh kip thoi, chinh xac ké toan cong no
da dugc phan cong tién hanh kiém soét, 1ap hd so, luu hd so, td chire thu doi cong no
mot cach chat ché va thuong xuyén, cé su quan ly va gop y ding muc cua bd phan
quan ly. Ngoai viéc chuan bi hd so thanh toan tbt, cac can bo ké toan cong ng lubn co
su linh hoat trong tim hiéu théng tin va tiép can khéach hang

3.1.2 Han ché

Vé co ban thi viéc to chirc cong tac ké toan ndi chung va té chirc cong tac ké toan
thanh todn véi ngudi mua, ngudi ban tai Cong ty TNHH Chuyén don An Phu 1a dung
theo ché do ké toan hién hanh tuy nhién ciing khong tranh khoi mot sb thiéu st can
khac phuc
1. Vé cdng tac trich Idp du phong ng: phdi thu khé doi

Hién tai cong ty khong tién hanh trich 1ap dy phong cac khoan ng phai thu kho doi
trong khi thuc té c6 phét sinh tai don vi. Cong ty khéng tién hanh trich 1ap du phong
no phai thu kho doi s€ khong phan anh dng tinh hinh tai san ctia don vi lam anh hudng
dén tai chinh cua doanh nghiép khi cac khoan ng phai thu kho doi thuc té khong doi
duogc trong tuong lai. Sau day la bang bdo céo tinh hinh cdng no phai thu khach hang
dén ngay 31/12/2016 tai Céng ty TNHH Chuyén don An Phu.
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Cong ty TNHH Chuyén don An Pha.
Dia chi: 94/384 Lach Tray, quan Ngd Quyén, Hai Phong

Béo cao tinh hinh cong ng phai thu khach hang
Pén ngay 31/12/2016

T Du n¢ dén Chura dén Pén han Quahan Ghi
T Ten congty 31/12/2016 han t,hanh thanh toan tha,nh cha
toan toan
1 | DNTN Hong Tuan 38.167.000 38.167.000 | 9 thang
2 | Congty TNHH Tan Phuac 20.600.000 20.600.000 | 1 nam 1
thang

3 | Cong ty TNHH XD&TM 26.980.000 26.980.000 | 2 nam 6

Nam Son thang
6 | Congty CPXDs65 60.368.970 60.368.970
5 | Congty CP 3-2 100.670.000 | 55.890.320 66.779.680
6 | Congty CPXD Thuy Loi 76.090.890 76.090.890
7 | Cong ty XD Tung Son 132.340.560 132.340.560

Tong cong 789.908.120 | 310.764.450 | 395.376.670 | 83.767.000
Ngay ...... thang ........ nam ...........
Ngudi ghi so Ké toan Giam déc
(Ky, ho tén) truéng (Ky, ho tén, dong dau)
(Ky, ho tén)

(Nguon trich: Cong ty TNHH Chuyén don An Pha, 2016)

1. Vé phwong phdp ghi chép sé sdach ké todn

Viéc ap dung cong nghé thong tin cua cong ty van con nhi€u han ché, véi khoi

lugng cong viéc kha nhiéu nhung cong tac ké toan cta cong ty chu yéu la thu cong,

cong ty chua ap dung ké toan may dé thuan loi cho viéc theo ddi cac nghiép vu kinh té

nén viéc cung cap bao cao so liéu c6 luc con han ché va thicu tinh kip thoi, 1am anh

huong dén hiéu qua lam viéc cua cong ty

2. Vé viéc van dung chinh sach chiét khdu thanh toan trong cong tac thu hai van.
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Ngudn thu tir khach hang chinh 12 ngudn dé tra no cho ngudi ban va trang trai
cac hoat dong trong cong ty ddng thoi cd thu dugc tién ban hang thi céng ty mai bat
dau mot chu trinh kinh doanh mégi. Cong ty TNHH Chuyén don An Phl ¢ doanh
thu twong dbi 16n trong d6 c6 dén gan 60% 1a thanh toan sau nhung chiét khau thanh
toan lai khong dugc sir dung mot cach linh hoat. Chiét khau thanh toan chinh 1a mot
loi ich ma khéach hang khdng thé bo qua khi xac dinh thoi diém tra no. Do vay day
chinh 1a mot cong cu dic luc trong viéc xuc tién trong qué trinh thu hdi no. Ciing
nhu 13 huy dong vén dé phuc vu cho hoat dong san xuat kinh doanh.

3.2. Mt sé kién nghi nham hoan thién cong tac ké toan thanh toan véi ngudi
mua, ngudi ban tai Céng ty TNHH Chuyén don An Phu

Can cir vao nhitng nghién ctiu thuc tién vé tinh hinh hach toan thanh toan véi

ngudi mua, ngudi ban tai Cong ty TNHH Chuyén don An Phu va trén co sd, Yéu cau,
nguyeén tac hoan thién cong tac ké toan em xin dua ra mot s6 kién nghi hoan thién cong
tac ké toan thanh toan vai khach hang, nha cung cap nhu sau:
v Kién nghi 1: Trich Igp dw phong phdi thu khé doi

Viéc lap du phong phai thu khé doi gitip cho doanh nghiép han ché toi da sb ton that
phai chiu khi c6 mét khach hang xay ra su cd khdng thé doi dugc no.

Can cir dé trich 1ap du phong l1a dua vao vin ban phap luat 1a thong tu s6 228/2009
— BTC, stra d6i va bo sung theo thong tu s6 36/2011 — BTC va thong tu s6 89/2013 —
BTC

No khé doi hay goi 1a ng xau dé 1a cac khoan ng dudi chuan, cé thé quéa han va bi
nghi ngo vé kha ning tra ng 1an kha nang thu hdi vén caa cha no, diéu nay thuong xay
ra khi céc con no da tuyén bd pha san hoic di tau tan tai san. No xau gdm cac khoan
no qué han tra 13i hodc gdc trén thudng qua ba thang cin cr vao kha ning tra ng cua
khach hang dé hach toan cac khoan vay vao cac nhém thich hop. Gom co:
+ No phai thu da qua han thanh toan ghi trén hop dong kinh té, cac khé udc vay ng
hodc cac cam két no khac
+ No phai thu chua dén thoi han thanh toan nhung t6 chire kinh té (cac cong ty, doanh

nghiép tu nhan, hop tac xa, t6 chuc tin dung ...) da lam vao tinh trang pha san hoac
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dang lam thu tyc giai thé; ngudi ng mat tich, bo trén, dang bi cac co quan phap luat
truy t6, giam giit, xét xtr, dang thi hanh an hoic di chét
+ Nhitng khoan ng quéa han tir 3 ndm tré 1én coi nhu ng khéng cé kha ning thu hdi
Doanh nghiép phai dy kién mirc ton that c6 thé xay ra hodc tudi no qua han ctia cac

khoan no va tién hanh 1ap du phong cho ting khoan no phai thu kho doi, kém theo cac
chimg ctr ching minh cac khoan ng khé doi noi trén. Trong do:
> Dbi v6i no phai thu qua han thanh toan, mirc trich 1ap du phong nhu sau:

+30% gia tri d6i voi khoan no phai thu qua han tir 3 thang dén dudi 1 nam.

+50% gia tri d6i voi khoan no phai thu qua han tir 1 nim dén dué6i 2 nam.

+ 70% gia tri d6i véi khoan ng phai thu qué han tir 2 nim dén dudi 3 nim.

+ 100% gi4 tri doi vai khoan ng phai thu qua han tir 3 nam tro Ién.
- Pdi v6i ng phai thu chua dén han thanh toan nhung td chirc kinh té d3 1am vao tinh
trang phé4 san hodc dang 1am thu tuc giai thé; ngudi ng mat tich, bo trén, dang bi cac
co quan phap luat truy t, giam giit, xét xtr hodc dang thi hanh 4an ... thi doanh nghiép
du kién murc ton that khong thu hdi duoc dé trich 1ap du phong
- Sau khi 1ap dy phong cho ting khoan no phai thu khé doi, doanh nghiép téng hop
toan bo khoan du phong cac khoan ng vao bang ké chi tiét dé 1am can cr hach toan vao
chi phi quan 1y cua doanh nghiép

Viéc trich 1ap du phong nhu thé nay s& hach toan theo tai khoan 159(3), day 14 tai
khoan nay dung dé phan anh tinh hinh trich 1ap, st dung va hoan nhap khoan du phong
cac khoan phai thu kho doi hoic ¢6 kha niang khong doi duoc vao cudi nién do ké toan
Két cau cua tai khoan 159(3): du phong phai thu kho doi

Bén No:
- Hoan nhap du phong phai thu khé doi
- Xo4 cac khoan ng phai thu khé doi

Bén Co:
S6 dy phong phai thu khé doi duge 1ap tinh vao chi phi quan 1y doanh nghiép

S6 dw bén Cé:
S6 dy phong cac khoan phai thu khé doi hién c6 cudi ky.
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Céc nghiép vu lién quan dén trich, 1ap dy phong va xtr Iy du phong duoc thé hién nhu

s0 d6 3.1 sau day:

TK___ 159(3): Du phong phai thu khé doi
TK131. 138 TK 642
(3a) (1)
._’l ”
(2)
(3b) .
TK 711 TK 159(3
- @®
< (5)
Cha giai:

(1): Lap du phong phai thu khé doi (theo s6 chénh léch phai lap ky nay 16n hon sé da
lap Ky trude chua str dung hét).

(2): Hoan nhap khoan du phong phai thu khé doi (Theo s chénh léch ky nay nho hon
s6 da 1ap Ky trude chua st dung hét).

(3a): X06a s6 no phai thu khé doi (da 1ap dy phong).

(3b): X6a s6 ng phai thu kho doi (phan duoc tinh vao chi phi)

(6): Tién thu tir viéc ban no cho cong ty mua ban no.

(5): No khé doi da c6 thé doi dugc (sau khi danh gia lai tinh trang no)
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Cong ty TNHH Chuyén don An Ph.

Dia chi: 94/384 Lach Tray, quan Ngd Quyén, Hai Phong
BANG TiNH TRICH LAP DU PHONG N@Q PHAI THU KHO POI

Nam 2016

STT Tén khach hang Sé tién ne Thoi gian qua han | Ty 1é trich Sé tién trich
1 Xi nghiép tu nhan co khi Hong Tuan 38.167.000 | 9 thang 30% 11.650.100
2 Cong ty TNHH Tan Phuc 20.600.000 | 1 nam 1 thang 1 ngay 50% 10.300.000
3 Cong ty TNHH XD&TM Nam Son 26.980.000 | 2 nam 6 thang 70% 17.686.000
Tong cong 83.767.000 X X 39.236.100

Ngay ...... thang ........ nam ..........

Nguoi ghi s6 Ké toan truéng Giam doc

(Ky, ho tén)

(Ky, ho tén)

S

(Ky, ho tén, dong dau)




Nhin vao bao céo trén co thé thay Cong ty can trich Iap du phong nam 2016 d6i voi
cac khoan ng nhu sau:

— Xi nghiép tu nhan co khi Hong Tuén theo bién ban d6i chiéu céng ng ngay
31/12/2016 thi khoan no 38.167.000 dong c6 han thanh toan 1a ngay 31/03/2016, da
qua han thanh toan 9 thang.

~ Codng ty TNHH Tan Phc theo bién ban d6i chiéu cong ng ngay 31/12/2016
thi khoan ng 20.600.000 cé han thanh toén la ngay 29/11/2015, da qua han 1 nam 1
thang.

~ Cong ty TNHH Xay dung va Thuong mai Nam Son theo bién ban d6i chiéu
cong no ngay 31/12/2016 thi khoan ng 26.980.000 c6 han thanh toan la ngay
30/06/2014, da qua han 2 nam 6 thang

Mic du cac khoan no d qua han nhung Cong ty khong tién hanh trich lap du
phong ciing nhu khong tién hanh xir Iy x6a s6, viéc khdng trich 1ap no phai thu kho
doi c6 thé dan dén anh huong vé mat tai chinh cia cong ty khi ma trong twong lai
cdng ty khéng thu héi dugc ng

K& toan s& tién hanh trich lap dy phong no phai thu khé doi dua trén Bao cao
tinh hinh céng no nhu sau:

~ S dy phong no phai thu khé doi:

38.167.000 x 30% = 11. 650.100

20. 600.000 x 50% = 10.300.000

26. 980. 000 x 70% = 17. 686. 000

Can ctr vao s6 lidu trén ké toan ghi:

No TK 642: 39.236.100
Co TK 1593: 39.236.100
T nghiép vu trén va ghi vao S6 nhat ky chung, Sé cai va cac s6 sach ké toan khéc
co lién quan.
v Kién nghj 2: Tin hec hoa cong tac ké toan
Cong ty van con ap dung hinh thirc ké toan thu cong lam giam tién d6 cdng viéc,

vi vay doanh nghiép nén ap dung hinh thirc ké toan may dé viéc hach toan céc nghiép

vu kinh té phat sinh cling nhu vi¢c quan 1y s6 liéu duoc thuc hién nhanh choéng, gon
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nhe va hi¢u qua hon

Trong thdi dai hién nay hau hét cac cong ty da 4p dung hinh thirc ké toan may
nén cong ty ciing nén tiép thu su tién bd do dé giup cho viéc quan 1y cac nghiép vu
kinh té ctia b phan ké toan ciing nhu ban 1anh dao cua cong ty dé dang hon. Dé
doanh nghiép san xuét va kinh doanh duochiéu qua thi cong tac quan Iy dong vai trd
kha quan trong

Trude khi ap dung phan mém ké toan cong ty cir nhan vién di dao tao dé tiép can
v6i phan mém ké toan, co kién thirc vé phan mém ké toan dé vé ap dung tai cong ty

Néu cong ty hoan thién dugc bd may ké toan va ap dung phuong phap ké toan
may thi hiéu qua cong viéc s& cao hon, viéc cung cap thong tin va sb lidu s& dugc
chinh x4c va nhanh chéng hon giup cac nha quan ly dua ra phuong phap 1anh dao

cong ty tot hon 1am cho cong ty dat loi nhuan cao hon
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KET LUAN VA KIEN NGHI
1. Két luan

V& ly luan, dé tai da hé thong hoa duoc ly luan chung vé ké toan thanh toan voi
ngudi mua, nguoi ban trong doanh nghiép.

V& thyc tién, dé tai dd mo ta va phan tich duoc thyuc trang cong tac ké toan
thanh toan voi ngudi mua, ngudi ban tai Cong ty TNHH Chuyén don An Phi mot
cach khach quan, trung thuc thdng qua s6 liéu thang 12 nam 2016 minh chting cho
cac 1ap luan dua ra. Qua qua trinh thuc tap duoc tiép can thuc té tai cong ty, em nhan
thay cong tac ké toan hang héa cua cong ty c6 mot sé vu diém va han ché chinh sau:

-Uu diém:

+ B0 may ké toan cua cong ty duoc to chuc theo hinh thuc tap trung, kha gon
nhe nhung c6 tinh hoan thién twong dbi cao, hoat dong né nép véi quy trinh 1am viéc
khoa hoc.

+ Hé thdng so sach, tai khoan ké toan khoa hoc, tuan thu ding ché do ké toan
ban hanh theo quyét dinh 48/2006/QD — BTC ngay 14/09/2006.

+ V& cdng tac ké thanh toan dugc thuc hién kha chit ché, khoa hoc, phd hop
Vvé6i tinh hinh don vi, cung cap thdng tin nhanh va chinh xac vé tinh hinh céng no.

- Han ché:

+ Cong ty chua tién hanh trich 1ap du phong no phai thu kho doi.

+ Cong tac ghi chép so6 sach ké toan chua hiéu qua
2. Kién nghi

T thuc trang néu trén, dé tai da dua ra dugc mot sb giai phap nham tang cudng
cdng tac quan ly cong no tai Cong ty TNHH Chuyén don An Phu:

- Cong ty can trich 1ap dy phong no phai thu khé doi dé dam bao dé nguyén tic
than trong trong ké toan.

- Cong ty nén tang cudng cong tac quan ly cong no bang cach tng dung cong
nghé théng tin phuc vu céng tac ghi chép nhanh va hi¢u qua hon.

Cac kién nghi dé xuat déu xuat phat tir thuc té tai céng ty nén cé thuc té kha thi.
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