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NHIEM VU PE TAI

1. Nbi dung va céc yéu cau can giai quyét trong nhiém vu dé tai tét nghiép

(vé Iy luan, thyc tién, c4c sé liéu can tinh toan va cac ban vé).

- Tim hiéu Iy luan vé cong tac ké toén tién luong va cac khoan trich theo
lwong trong cac doanh nghiép vira va nho.

- Tim hiéu thuc té cong tac ké toan tién luong va cac khoan trich theo
lrong tai don vi thuc tap.

- Pénh gia uu khuyét diém co ban tréng cong tac ké toan néi chung ciing
nhu cong tac ké toan tién luong va cac khoan trich theo lwong néi riéng, trén co dé

Xuat cac bién phap gitp don vi thuc tap l1am tt cong tac hach toan ké toan.

2. Céc s6 liéu can thiét dé thiét ké, tinh toan.
Suu tam, lua chon sb liéu phuc vu cdng tac ké toan tién luong va cac khoan

trich theo luong nam 2015 tai cong ty TNHH Cong Nghé Tu Bong Hoa Hoang Gia

3. bia diém thyc tap tot nghiép.
Cong ty TNHH Cbéng Nghé Tu bong Hbéa Hoang Gia.
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KHOA LUAN TOT NGHIEP TRUONG PHDL HAI PHONG

LO1 MO PAU

e Tinh cép thiét caa dé tai

Tién luong 1a mot khoan chi phi chiém ty trong Ion trong chi phi san xuat
kinh doanh cua doanh nghiép. Mdi doanh nghiép dé hoat dong kinh doanh cd
hiéu qua cao thi can c6 t6 chirc nhan su hop Iy va xay dung hé théng tién luong
phu hop. Doi ngii cong nhan 1am viéc ¢é hiéu qua hay khéng déu phu thudc vao
bo may quan ly va muic lwong ma ho duoc tra cho phan cdng stc va thai gian ho
bo ra 1am viéc cho doanh nghiép dé chinh 1a tién luong. Vi vay doanh nghiép
can lam tét cong tac quan ly, cng tac to chirc ké toan, dac biét 1a cong tac to
chtc ké toan tién luong day 1a cong cu gilp cho doanh nghiép ton tai va phat
trién virng manh.

Qua thoi gian thyc tap tai cong ty TNHH Cong Nghé Ty Bong Hoa Hoang
Gia, em nhan thtc dugc viéc xay dung mot co ché tra luwong phu hop, hach toan
day du va thanh toan kip thoi nhim nang cao doi séng, tao niém tin, khuyén
khich nguoi lao dong hiang say lam viéc 1a mot viéc rat can thiét luon dugc dat
ra hang dau. Chinh vi vay, em d3 chon cho minh d¢ tai: “Hoan thién céng tac ké
toan tién luong va cac khoan trich theo luong
e Muc tiéu cia dé tai

Tir nhitng van dé trén em xin chon nghién ctu dé tai: “Hoan thién té chuc
cong tac ké toan tiénluong va cac khoan trich theoluong tai céng ty TNHH
Ccong Nghé Tu Pong Hoa Hoang Gia,”. Trén co sé tim hiéu tong quan vé ké
toan tién luong va cac khoan trich theo lwong trong doanh nghiép, dong thoi qua
nghién ctu thuc trang cdng tic ké todn tién lwong va cac khoan trich
theoluongtai cong ty TNHH Cong Nghé¢ Ty Dong Hoa Hoang gia thang 03 nam
2016 tir 6 dua ra mot s6 kién nghi nham hoan thién cong tac ké toan tién luong
va cac khoan trich theo Iuwong tai Cong ty nay.
e Pham vi nghién ctu

- Khong gian: Cong Ty TNHH Cong Nghé Tu Bong Hoa Hoang Gia
- Thoi gian: Bat dau tir ngay 18 thang 04 nam 2016, két thic ngay 09 thang
07 nam 2016

e Phwong phap nghién ciru
- Phuong phap tong hop duoc st dung dé tong hop cac kién thire, thdng tin, s6
liéu phuc vu dé tai. Bai viét da tong hop céc kién thire lién quan dén cong tac ké
toan tién luong va cac khaonr trich theo lwong trong doanh nghiép theo quyét
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KHOA LUAN TOT NGHIEP TRUONG PHDL HAI PHONG
dinh 48/2006/QD-BTC ngay 14 thang 9 nam 2006. S6 liéu duoc trich dan dé
minh hoa trong bai viét duoc lay trong khoan thai gian tir ngay 01/10/2015 dén
31/10/2015.

- Phuong phap phan tich dugc sir dung dé thuc hién viéc phan tich nhitng thong
tin doanh nghiép dang ap dung so véi ché do ké toan ké toan hién hanh nham
phuc vu muc tiéu dé tai nhu phuong phap ghi chép so séch ké toan.

o Két cau ciia dé tai

Két cau cua dé tai gom 3 chuong:

Chuong 1: Ly luan chung vé cong tac ké toan tién luong va cac khoan trich theo
lvong trong doanh nghiép.

Chuong 2: Mo ta va phan tich thyc trang céng tac ké toan tién luong va cac
khoan trich theo Iwong tai cong ty TNHH cong nghé tu dong hda Hoang Gia.
Chuong 3: Cac giai phap hoan thién cong tac ké tién luong va cac khoan trich
theo luong nham xac dinh chinh xac chi phi nhan vién ban hang va quan Iy
doanh nghiép tai céng ty TNHH cdng nghé tu dong héa Hoang Gia

Sinh vién: Nguyén Thi Huong Giang — QT1603K 9



KHOA LUAN TOT NGHIEP TRUONG PHDL HAI PHONG

CHUONG 1. LY LUAN CHUNG VE KE TOAN TIEN LUONG
VA CAC KHOAN TRICH THEO TIEN LUONG

1.1. Khai quét vé tién lwong, cac khoan trich theo lwong va ké toan tién
Iwong, cac khoan trich theo lwong.

1.1.1. Khéi niém, ban chat caa tién lwong va cac khoan trich theo lwong.

1.1.1.1. Khainiém

- CO6 rat nhiéu quan diém khac nhau vé tién lwong, quan niém hién nay cua
Nhanuéc Vé tién luong nhu sau: Tién luong 1a sy tra cdng hogc thu nhap ma co thé
biéu hién bang tién va duoc an dinh bang thoa thuan gitra ngudi sir dung lao dong va
nguoi lao dong, do nguoi sir dung lao dong phai tra cho nguoi lao dong theo hop
d6ng lao dong cho mot cdng viée da thuc hién hay s& phai thuc hién, dong thoi chiu
su chi phdi ciia cac quy luat kinh té, trong d6 c6 quy luat cung - cau.

- NG6i cach khac, tién luong 1a sd tién ma ngudi lao dong nhan duoc tir ngudi sir
dung lao dong thanh toan tuong dwong véi sb luong va chat luong lao dong ma ho
tiéu hao d¢é tao ra cua cai vat chat hodc cac gia tri co ich khac.

- Trong co ché méi, ciing nhu toan b cac loai gia ca khac trén thi truong, tién
lwong va tién cdng cua nguoi lao dong & khu vyc san xuat kinh doanh do thi truong
quyét dinh. Tuy nhién su quan 1y vi mé cua Nha nuéc vé tién luong ddi véi khu vuc
san xuat kinh doanh bugc cac doanh nghiép phai bao dam cho ngudi lao dong c6 thu
nhap toi thiéu bang mic lwong t6i thiéu do Nha nudc ban hanh dé ngudi lao dong co
thé an &, sinh hoat va hoc tap & miic can thiét.

- Con nhitng nguoi lao dong ¢ khu vuc hanh chinh sy nghiép hudng luong theo
ché do tién luong do Nha nudc quy dinh theo chac danh va tiéu chuan, trinh do
nghiép vu cho timg don vi cdng tac. Nguon chi tra 1y tir ngan sach Nha nudc.

1.1.1.2. Quy luong

Quy tién luong cta doanh nghiép 1a toan bo tién luong cua doanh nghiép
tra cho tat ca céc loai lao dong thudc doanh nghiép quan ly va st dung, bao gébm
cac khoan sau:
- Tién luong tinh theo thdi gan san pham, thoi gian, tién luong cong nhat,
tiénluwong khoén.
- Tién luong tra cho nguoi lao dong ché tao ra san pham hong trong pham vi
quy dinh

Sinh vién: Nguyén Thi Huong Giang — QT1603K 10
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- Tién luong tra cho ngudi lao dong trong thoi gian nging san xuat do
nguyénnhan khach quan.

- Tién luong tra cho ngudi lao dong trong thoi gian didu dong cong tac. Di
lamnghia vu trong pham vi ché d6 qui dinh.

- Tién luong tra cho ngudi lao dong trong thoi gian nghi phép, di hoc theo
chédo quy dinh.

- Tién an trua, dn ca

- Céc loai phu cip thuong xuyén (phu cip lam thém gio, phu cap day nghé,
phu cap trach nhiém,phu cap tham nién..)

- Trong quan hé vai qué trinh san xuat kinh doanh, ké toan phan loai quy tién
lurong ctia doanh nghiép thanh hai loai co ban:

- Qily luong chinh: L4 tién luong tra cho nguoi lao dong trong thoi gian lam
nhiém vu chinh da dugc quy dinh, bao gom tién lwong cap bac, cac khoan phu
cap thuong xuyén va tién thuong trong san xuat.

- Qily luong phu la tién luong phai tra cho ngudi lao dong trong thoi gian
khéng 1am nhiém vu chinh nhung van duoc hudng luong theo ché do quy dinh
nhu tién luong tra cho nguoi lao dong trong thoi gian nghi phép, thoi gian di
lam nghia vu xa hoi, hoi hop, di hoc, tién luong tra cho ngudi lao dong trong
thoi gian ngung san Xuat,

1.1.1.3. Ban chat

- Pé san xuit ra cua cai vat chat, con ngudi phai hao phi sirc lao dong. Dé
c6 thé tai san xuat va duy tri sic lao dong do, nguoi lao dong s& nhan duoc
nhitng khoan bu dip duoc biéu hién dudi dang tién luong. Tién lwong chinh 14
biéu hién bang tién cua gia tri stc lao dong ma nguoi lao dong dugc sir dung dé
bu dép hao phi lao d6ng cua minh trong qué trinh san xuat nham tai san xuat suc
lao dong. Nhu vay ban chat cua tién luong chinh 13 gia ca stc lao dong, duoc
xéac dinh dya trén co s& gia tri cua suc lao dong di hao phi dé san xuat ra cua cai
vat chat, duoc ngudi lao dong va ngudi sir dung lao dong thoa thuan véi nhau.
1.1.1.4. Chic nang

a. Chite nang tdi san xudt sire lao dong

- Qua trinh tai san xuét sirc lao dong dugc thuc hién bai viéc tra cong cho
nguoi lao dong thong qua luong. Tién luong cta ngudi lao dong 1a ngudn séng
cha yéu khéng chi cua ngudi lao dong ma con phai ¢am bao cudc séng cua cac
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KHOA LUAN TOT NGHIEP TRUONG PHDL HAI PHONG
thanh vién trong gia dinh ho.Thu nhap cta ngudi lao dong dudi hinh thuc tién
lwong duogc sir dung mot phan dang ké vao viéc tai san xuat gian don stc lao
d6ng ma ho da bo ra trong qua trinh lao dong nhiam muc dich duy tri ning luc
lam viéc 1au dai va phét trién sicc lao dong méi (nudi dudng, gido duc thé hé
sau), tich luy kinh nghiém va nang cao trinh d9, hoan thién k¥ nang lao dong.

b. Chirc nang thuoc do gia tri sicc lao dong

- Tién luong biéu thi gia ca st lao dong cd nghia 13 né 1a thude do dé xac dinh
muc tién cong cé4c loai lao dong, 1 can ctr dé thué mudn lao dong, 14 co so dé xac
dinh don gia san pham.

. Chuc nang kich thich nguwoi lao dong

- Khi duoc tra cong théa dang nguoi lao dong sé tich cuc lam viéc néng cao
nang suat lao dong, phét huy tinh than 1am viéc sang tao, ho s& gan b6 chat ché y
thirc trach nhiém cua minh vaéi lgi ich cua doanh nghiép. Do vay, tra luong mot
cach hop ly va khoa hoc 1a don bay quan trong hitu ich nham kich thich nguoi
lao @ong lam viéc mot cach hiéu qua .

d. Chuc nang tich liy

- Vi sb luong va chat luong lao dong & cac ving, nganh khdng giéng nhau, dé
tao nén su can doi trong nén kinh té quéc dan nham khai thac téi da cac ngudn
lyc, Nha nudc phai diéu tiét lao dong théng qua ché do, chinh sach tién luong
nhu: luong toi thiéu, bac lwong, hé s6, phu cép.....

1.1.1.1.C4c nguyén tdc co ban trong tién hrong

a. Tra luwong ngang nhau cho lao dong ngang nhau.

- Khi lao dong cd chét lvong ngang nhau thi tién lwong phai tra ngang nhau,
nghia 13 khi hai hay nhiéu lao dong ciing lam mét cong viéc, thoi gian, tay nghé
va niang suit lao dong nhu nhau thi tién lwong duoc huéng nhu nhau, khong
phan biét chung toc, giai tinh, tudi tac,....

- Pay la nguyén tac rat quan trong vi né dam bao duogc su cdng bang, dam bao
su binh dang trong tra luong. Piéu ndy s& c6 sicc khuyén khich rat lé6n d6i véi
nguoi lao dong.

b. Bdm bdo téc dé tang néng sudt lao ddng nhanh hon téc do ting binh quan.

Qui dinh nay 1a mot nguyén tic quan trong khi té chic tién lwong vi c6 nhur

vay mai tao co sé cho giam gia thanh va tang tich 1ly.
- Tién luong 1a mot bo phan caa thu nhap qubc dan, mot phan gia tri mai sang
tao, tién lwong 13 hinh thuc va 1a cdng cu co ban thuc hién nguyén tic nay. Diéu
Sinh vién: Nguyén Thi Huong Giang — QT1603K 12
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d6 dong thoi co nghia rang xét & tam vi mé, chi dugc phép phan phdi va tiéu
ding trong pham vi thu nhap quéc dan, toc do ting tién lvong khong duoc ting
hon téc d6 ting ning suét lao dong .

- Tién luong binh quan ting lén phu thudc vao nhiing nhan té chu quan do
nang cao nang suat lao dong ( nng cao trinh d6 lanh nghé, giam bat ton that vé
thoi gian lao dong ...).

- Naing suit lao dong tang khong phai chi do nhitng nhan t4 trén ma con truc
tiép phu thudc vao céc nhan té khach quan khéac (ap dung ky thuat mai, st dung
hop 1y tai nguyén thién nhién...). Nhu vay, téc do ting ning suat lao dong rd
rang 1a c6 kha nang khach quan 16n hon toc do ting cua tién luong binh quan.

- Khéng nhitng thé, khi xem xét cac moi quan hé giita téc do ting ning suat
lao d6ng Vi tién luong thuc té, gitra tich liy va tiéu dung. Trong thu nhap qudc
dan ta thay ching c6 méi quan hé lién hé truc tiép vai tée do phat trién khu vuc
| (san xuat tu lidu san xuat) va khu vuc 11 (san xuat vat pham tiéu ding). Do yéu
Cau cua tai san xuat mo rong doi hoi khu vuc | phai ting nhanh hon khu vuc 11,
Téc @6 tang cua tong san pham XH (I + 11) 16n hon tdc do ting cua khu vuc I
lam cho san pham XH tinh binh quan theo dau ngudi lao dong tang. Vay trong
pham vi nén kinh té quéc dan ciing nhu noi bo cac Doanh nghiép, mudn ha gia
thanh san pham va tang tich liy thi khong con con dudng nao khéac ngoai viéc
tang ning suat lao dong nhanh hon toc do ting tién luong binh quén.

c. Pam bao méi quan hé hop Iy Vé tién lwong giira cac nganh nghé khac

nhau trong nén kinh té quac dan.

- Trinh d6 lanh nghé binh quan khac nhau & cac nganh nghé khéac nhau thi
khac nhau.

- Thé hién mit chit luong lao dong trong Doanh nghiép tra lwong thi tra theo
chat luong lao dong. Piéu kién lao dong khac nhau khéng nhitng gitta cac nganh
nghé ma noi bo ting Doanh nghiép ciing khac nhau. Vi thé khi diéu kién lao
dong khac nhau thi tién lwong khac nhau. Do d6 dé tai stc lao dong khéac nhau
thi tién luong khéac nhau.

Vi tri quan trong cua nganh. Trong ting toi ky nhat dinh thi mdi thoi ky c6 mot
vi tri quan trong trong nén kinh té, nhitng nganh ¢ vi tri quan trong trong nén
kinh té thi tién lwong phai cao dé muc dich khuyén khich lao dong vao nganh
nghé do.
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1.1.2. Vai tro va y nghia ciia tién lwong va cac khoan trich theo lwong

1.1.2.1. Y nghia va vai tro

a. Y nghia:

* Y nghia tién luong d6i véi ngudi lao dong

- Thuyc té cho thay rang ngudi lao dong ludn ludn quan tam téi tién lwong boi I8
d6 1a thu nhép dé gitp ho 6n dinh cudc song. Viéc ngudi lao dong duoc tra véi
mtc luong hop Iy thi ho s& tich cuc lao dong,lam cho ngudi lao dong chap hanh
t6t ky luat lao dong, nang cao ning suat lao déng, phat huy tai nang, sang kién,
tinh than trach nhiém va nhiét tinh ctia nguoi lao dong tao thanh dong luc quan
trong cta sy phat trién kinh té.

- VA viéc tién luong cao hay thap ciing anh huéng dén dia vi, trinh do chuyén
mon,...NO6 phan anh nang luc thuc su cua minh.

*  Tién luong ddi vai doanh nghiép

- Véi mot doanh nghiép, dé duy tri va phat trién thi chinh sach quan 1y tién
lwong 1a diéu rat quan trong.Tién luong trong doanh nghiép nd anh hudng dén
murc d6 canh tranh cua doanh nghiép. Moi chi phi tai chinh déu duoc quan ly
hop ly. Boi I& duy tri tién lwong ctia nhan vién thu hat lao dong gioi xing dang
vai thuc luc caa ho.

- Mat khéc, tién luong 13 mot trong nhiing chi phi caa doanh nghiép hon nixa lai

- la chi phi chiém ti & dang ké. Muc tiéu ciia doanh nghiép la téi thiéu hoé chi
phi, t6i da ho4 loi nhuan nhung bén canh d6 phai cha y dén quyén loi ciia nguoi
lao dong. Do d6 1am sao va lam cach nao dé vira dam bao quyén loi cia nguoi
lao dong vira dam bao quyén loi caa doanh nghiép. Do 1a van dé nan giai coa
mdi doanh nghiép. Vi vay hach toan tién luong va cac khoan trich theo luong
khong nhitng c6 y nghia phat huy tinh tich cuc, chi dong, sang tao ctia nguoi lao
dong ma con co ¥ nghia giup cac nha quan 1y s dung quy tién luong c6 hiéu
qua nhét tuc 1a hop ly hoa chi phi gitp doanh nghiép lam n c6 13i. Cung cap
thong tin day du chinh xac vé tién luong cua doanh nghiép, dé tir d6 doanh
nghiép c6 nhitng diéu chinh kip thoi, hop Iy cho nhitng ki doanh thu tiép theo.

* Tién luong anh huong téi xa hoi

- Thuc té cho thdy tién luong 1a thu nhap cua ngudi lao dong va ho sir dung
dong tién do dé sinh hoat trong cud séng cua minh. Tién luong ban chat 1a dé
duy tri sy séng cta con nguoi. Viéc duy tri Ay 1a cdng viéc thuong nhat nhu chi
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tiéu vé an udéng, may mic,... Do 1a yéu to xa hoi, trao doi san pham hang héa
nhu cau can thiét bang nhitng déng tién minh 1am ra. Ngoai ra tién luong phan
nao di déng goép vao thu nhap qudc dan vi thé n6 anh huong truc tiép toi yéu to
xa hoi.

b. Vai tro:

* \/& mit kinh té

- Tién luong c6 vai tro rat to 16n nd 1am théa man nhu ciu cua ngudi lao dong
vi tién lwong 1a nguon thu nhap chu yéu cua ngudi lao dong, nguoi lao dong di
lam cét 1a ¢é nhan dugc khoan thi lao ma doanh nghiép tra cho ho dé dam bao
cho cugc song. Néu tién khong du trang trai, mac song cia ngudi lao dong bi
giam sut, ho phai kiém thém viéc 1am ngoai doanh nghiép nhu vay cé thé lam
anh huong két qua 1am viéc tai doanh nghiép. nguoc lai néu tién lvong tra cho
nguoi lao dong 16n hon hodc bang mirc lwong t6i thiéu thi s& tao cho ngudi lao
dong yén tam, phan khoi l1am viéc, don hét kha ning va sic luc caa minh cho
cong viéc.

* \/¢& chinh tri xa hoi

- CO thé ndi tién luong 1a mot nhan té quan trong tac dong manh mé nhit,
néunhu tién lwong khong gan chat véi chat luong, hiéu qua cong tac, khdng theo
gia tri strc lao dong thi tién luong khong du dam bao dé san xuat, tham chi tai
san xuat gian don stc lao dong da lam cho doi séng cua dai b phan caa nguoi
lao dong, khong khuyén khich ho nang cao trinh 6 nghiép vy, trinh do tay nghé.
Vi vay, tién luong phai dam bao céc yéu té cau thanh dé dam bao nguon thu
nhap, 1a ngudn song chil yéu cia nguoi lao dong va gia dinh ho 1a diéu kién dé
ngudi lao dong hudng lwong hoa nhap vao thi trrong lao xa hoi.

- Tb chuc tién luong trong doanh nghiép dugc cdng bang va hop ly sé tao ra

- hoa khi coi mo gitra nhitng ngudi lao dong, hinh thanh khbi doan két thong
nhét, trén dudi mot long, mot y chi vi sy nghiép phat trién va vi loi ich ban than
ho. Chinh vi vy ma ngudi lao dong tich cuc 1am viéc bang ca 16ng nhiét tinh,
hang say.

- Nguoc lai, khi cong tac t6 chuc tién luong trong doanh nghiép thiéu tinh

- Cong bang va hop Iy thi khong nhiing né sé sinh ra nhitng mau thuan noi bo
tham chi kha gay gat ddi véi nguoi lao dong véi nhau, véi nhiing nguoi lao
déng véi cap quan tri, cap lanh dao doanh nghiép, ma co Iic con cd thé gay ra su
pha ngam dan dén su pha hoai ngam dan nhitng dén su lang phi to Ion trong san
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xuat. Vi vay, véi nha quan tri doanh nghiép, mét trong nhiing cong viéc can
dugc quan tm hang dau Ia phai theo doi ddy du cong tac tién luong, thuong
xuyén ling nghe va phat hién kip thoi nhiing y kién bat ddng hodc nhitng mau
thuan c6 kha niang xuat hién trong phan phéi tién luong, tién thuong cta ngudi
lao dong qua d6 c6 sy diéu chinh thoa dang hop ly

1.1.1.2.C4c nhan té dnh hwdng dén tien hvong

e Nhom nhan té thudc thi truong lao ddng: Cung — cau lao dong anh huong truc
tiép dén tién luong.

- Khi cung vé lao dong 16n hon cau vé lao dong thi tién lwong c6 xu hudng

- giam, khi cung vé lao dong nhé hon cau vé lao dong thi tién luong c6 xu
huéng ting, con khi cung vé lao dong bang véi cau lao dong thi thi trudng lao
dong dat téi su can bang. Tién lwong luc nay 1 tién lwong can bang, muc tién
lwong nay bi phé v& khi cac nhan té anh huong téi cung cau vé lao dong thay
d6i nhu gia ca cua hang hoa, dich vy ...

- Khi chi phi sinh hoat thay dbi, do gia ca hang hod, dich vu thay do6i s& kéo
theo tién luong thuc té thay d6i. Cu thé khi chi phi sinh hoat ting thi tién luong
thuc té s& giam. Nhu vay budc cac don vi, cic doanh nghiép phai ting tién
lwong danh nghia cho cong nhan dé dam bao 6n dinh cudc séng cho nguoi lao
dong, dam bao tién luong thuc té khdng bi giam.

e Nhom nhan té thudc méi truong doanh nghiép

- Céc chinh sach cua doanh nghiép: cac chinh sach lwong, phu cip, gia
thanh...duoc 4p dung triét dé phi hop sé& thic ddy lao dong nang cao ning suat,
chat luong, hiéu qua, truc tiép ting thu nhap cho ban than.

- Kha ning tai chinh cua doanh nghiép anh huong manh tai tién luong.Véi
doanh nghiép c6 khéi luong vén Ion thi kha niang chi tra tién luong cho nguoi
lao dong sé& thuan tién dé dang. Con nguoc lai néu kha nang tai chinh khong
viing thi tién lwong cua ngudi lao dong sé rat bap bénh.

- Co cau to chiic hop Iy hay bat hop 1y ciing anh huéng it nhidu dén
tiénlwong. Viéc quan 1y dugc thuc hién nhu thé ndo, sap xép ddi ngil lao dong ra
sao dé giam sat va dé ra nhitng bién phap kich thich su sang tao trong san xuat
cua ngudi lao dong dé tang hiéu qua, ning suat lao dong gop phan ting tién
luong.

e Nhom nhan té thudc ban than nguoi lao dong
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- Trinh @6 lao dong:Véi lao dong co trinh d6 cao thi sé c6 dugc thu nhap ca
hon so véi lao dong co trinh d6 thap hon boi dé dat dugce trinh d6 d6 ngudi lao
dong phai bo ra mot khoan chi phi tuong dbi cho viéc dao tao d6. C6 thé dao tao
dai han ¢ truong 16p ciing c6 thé dao tao tai doanh nghiép. Dé lam dugc nhiing
cong viéc doi hoi phai co ham lugng kién thir, trinh 6 cao mai thuc hién duoc,
dem lai hiéu qua kinh té cao cho doanh nghiép thi viéc huéng lwong cao 1a tat
yéu.

- Tham nién cong tac va kinh nghiém lam viéc thuong di doi voi nhau. Mot
nguoi qua nhiéu nam cong tac s& dac rat duoc nhiéu kinh nghiém, han ché duogc
nhitng rai ro c6 thé xay ra trong cong viéc, nang cao ban linh trach nhiém cua
minh trudc ¢éng viéc dat nang suét chat luong cao vi thé ma thu nhap cua ho s&
ngay cang tang lén.

- Muc d6 hoan thanh cong viéc nhanh hay cham, dam bao chat luong hay
khong déu anh hudng ngay dén tién luong ctia ngudi lao dong.

e Nhom nhan té thudc gia tri cong viéc:

- Muc hip dan cua cdng viéc: cong viéc ¢ sac hap dan cao thu hut duoc
nhiéu lao dong, khi d6 doanh nghiép s& khong bi stc ép ting luong, nguoc lai
véi cong viéc kém hap dan dé thu hat dugc lao dong doanh nghiép phai c6 bién
phap dat muc luong cao hon.

- Muc d6 phuc tap caa codng viéc: Véi do phic tap caa cdng viéc cang cao thi
dinh mic tién luong cho cong viée d6 cang cao. P9 phuc tap cua cong viéc co
thé 1a nhitng kho khin vé trinh do k¥ thuat, kho khin vé diéu kién 1am viéc, muac
d6 nguy hiém cho nguoi thuc hién do d6 ma tién luong s& cao hon so vai cong
viéc gian don.

e Céc yéu td khac.

- Cé&c yéu té viing mién, dan toc ciing 1a nhitng anh huong to 16n tac dong tai
murc luong cia ngudi lao dong. Viée quy dinh mirc lwong t6i thiéu cao hon dbi
Vvéi nhitng ving phat trién hon s& 1am tang tinh canh tranh vé viéc lam, thu hat
dugc nhimg lao dong c6 trinh do chuyén mdn k¥ thuat, nang cao nang suét lao
dong. D6i voi nhiing dia phuong kém phat trién hon, mirc luong tbi thiéu s&
dugc quy dinh thip hon. Diéu d6 giup dia phuong cé co hoi thu hit vén dau tu,
tao ra nhiéu viéc lam hon, thic day quéa trinh chuyén dich co cau nganh tir nong
nghiép sang cong nghiép va dich vu.

1.1.2. N@i dung ciia tién lwong va cac khoan trich theo lwong
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1.1.2.1. Ngi dung cua tién lirong

T chuc sir dung lao dong dung cd hiéu qua va thuc hién tét chinh séch,
ché d6 nham khuyén khich ngudi lao dong trong san xuat 1a mét noi dung hét
suc quan trong ddi véi qua trinh san xuat, kinh doanh va phat trién kinh té. Vi
vay, trong thoi gian qua Nha nudc di ban hanh nhiéu van ban phéap Iy nham
chan chinh, ting cuong cong tac quan 1y lao dong, tién luong ndi chung va trong
cac doanh nghiép néi riéng dé phu hop véi yéu cau cong cudc doi méi. Tur khi
bo luat lao dong, cac phéap 1énh, nghi dinh, va cac van ban Nha nudc co lién
quan dén van dé lao dong, mai nhat 1a viéc ban hanh nghi dinh s6 28 CP ngay
28/03/1997 cua chinh phu vé quan Iy tién luong di duoc chan chinh va ting
cudng mot bude. Sau day 1a mot s6 ché d¢o6 Nha nudc quy dinh vé tién luong doi
véi cac doanh nghiép san xuat kinh doanh.

Ngay 23/06/2015 B trusng Bo Lao dong - Thuong binh va Xa héi da ban
hanh théng tu sé 23/2015/TT-BLDTBXH huéng dan thuc hién mot sé diéu vé
tién lwong ctia Nghi dinh s6 05/2015/ND-CP ngay 12 thang 01 nam 2015 cua
Chinh phu quy dinh chi tiét va huéng dan thi hanh mét s6 noi dung caa Bo luat
Lao dong.

Doanh nghiép c6 trach nhiém xay dung thang luwong, bang luwong, dinh mtc
lao dong 1am co s& dé tuyén dung, str dung lao dong, thoa thuan mirc lwong ghi
trong hop dong lao dong va tra luong cho nguoi lao dong.

Khi xdy dung thang luong, bang luong, dinh mc lao dong doanh nghiép
phai tham khao y kién to chirc dai dién tap thé lao dong tai co s& va cong b
cong khai tai noi 1am viéc cua doanh nghiép trudc khi thuc hién, dong thoi gui
co quan quan 1y nha nuéc vé lao dong cap huyén noi dit co sé san xuat, kinh
doanh caa doanh nghiép.

Tra luong khi nguoi lao dong lam thém gid theo quy dinh tai Khoan 1 Diéu
25 Nghi dinh s6 05/2015/ND-CP duoc quy dinh nhu sau
- Dbi v6i nguoi lao dong hudng luong theo thoi gian, dugc tra lwong lam
thém gio khi lam viéc ngoai thoi gio lam viéc binh thuong do ngudi stir dung lao
dong quy dinh theo Piéu 97 cua B luat lao dong

Vao ngay thuong, it nhat bang 150% so véi tién luong gio thuc tra cua
ngay lam viéc binh thuong.

Vo ngay nghi hang tuan, it nhat bang 200%, so Vi tién luong gio thuc tra
cua ngay lam viéc binh thuong.
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Vao ngay nghi 18, ngay nghi c6 huong luong, it nhat bang 300% so véi tién

lwong gior thuc tra cua ngay 1am viéc binh thudng chua ké tién lwong ngay 18,
ngay nghi c6 huong lwong ddi véi ngudi lao dong hudng lwong ngay.
- Do6i voi nguoi lao dong huong luong theo san pham duoc tra lwong 1am
thém gio khi nguoi lao dong va nguoi st dung lao dong thoa thuan lam viéc
ngoai thoi gio 1am viéc binh thuong dé 1am thém sé luong, khdi lugng san
pham, cdng viéc ngoai sé lugng, khdi luong san pham, cdng viée theo dinh muc
lao dong da thoa thuan.

Vao ngay thuong it nhat bang 150% so véi don gia tién luong san pham
cua ngay lam viéc binh thuong,

Vao ngay nghi hang tuan it nhat bang 200% so véi don gia tién luong san
pham ciia ngay 1am viéc binh thuong.

Vao ngay nghi 18, tét, ngay nghi c6 huong luong it nhat bang 300% so V4i
don gia tién luong san pham cua ngay lam viéc binh thuong.
1.1.2.2. N¢i dung cua cac khodn trich theo luong

Cung véi viéc chi tra tién luong, nguoi st dung lao dong con phai trich mot
s6 tien nhat dinh tinh theo ty I¢ phan tram (%) cua tién lvong dé hinh thanh cac
quy theo ché d6 quy dinh nham dam bao lugi ich cia ngudi lao dong. 6 1a cac
khoan trich theo luong, dugc thuc hién theo ché do tién luong:
¢ Kinh phi cong doan

Kinh phi cong doan 1a khoan tién dugc trich lap theo ty & quy dinh trén
tong quy luong thyuc té phai tra cho toan bo cong nhan vién trong doanh nghiép
nham chim lo, bao vé quyén loi chinh déang cho ngudi lao dong dong thoi duy
tri hoat dong cta cong doan tai doanh nghiép.

Theo ché do hién hanh hang thang doanh nghiép trich 2% kinh phi cong
doan trén tong s tién lwong thuc té phai tra cdng nhan vién trong thang va tinh
toan bo vao chi phi san xuat kinh doanh caa cac doi tuong su dung lao dong.

Toan bo sé kinh phi cong doan trich duwoc mot phan nop 18n co quan cong
doan cap trén, mot phan dé lai doanh nghiép dé chi tiéu cho hoat déng cong
doan tai doanh nghiép. Kinh phi cong doan dugc trich lap dé phuc vu chi tiéu
cho hoat dong cua to chire cong doan nham cham lo, bao vé quyén loi cho nguoi
lao dong.

% Quy Bao hiém x4 hoi
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Bao hiém xa hoi 1a sy dam bao hay bu ddp mot phan thu nhap cua nguoi
lao d6ng khi ho bi giam hoac mat thu nhap do ém dau, thai san, tai nan lao dong,
bénh nghé nghiép, hét tudi lao dong hodc chét, trén co sé dong vao quy bao
hiém x& hoi.

Quy BHXH duoc hinh thanh do viéc trich lap theo ty 1€ quy dinh Ia trén
tién luong phai tra cdng nhan vién trong ky. Theo ché @6 hién hanh, hang thang
doanh nghiép tién hanh trich 1ap quy BHXH theo ty 1& 26% trén tong s tién
lvong co ban phai tra cong nhan vién trong thang, trong do: 18% tinh vao chi
phi san xuét kinh doanh cua cac dbi tuong sir dung lao dong, 8% trir vao luong
cua nguoi lao dong.

Doanh nghiép phai dong 18% trong d6: 3% vao quy 6m dau thai san; 1%
vao quy tai nan lao dong, bénh nghé nghiép; 14% vao quy huu tri va tir tuat.
Nguoi lao dong phai dong 8% vao qui huu tri va tir tuat.

Quy BHXH duoc trich 1ap tao ra ngudn vén tai tro cho ngudi lao dong
trong truong hop dm dau, thai san, tai nan lao dong. Thuc chat caa BHXH 1
gilp moi nguoi dam bao vé mat x4 hoi dé ngudi lao dong cd thé duy tri va on
dinh cuoc soéng khi gap kho khan, rai ro khién ho bi mat stc lao dong tam thoi
hay vinh vién.

Tai doanh nghiép, hang thang doanh nghiép truc tiép chi tra BHXH cho
cdng nhan vién bj 6m dau, thai san... trén co sé cac ching tir hop 16. Cudi thang,
doanh nghiép phai quyét toan véi co quan quan ly quy BHXH.
< Quy Bao hiémy té

BHYT la mot khoan trg cap cho viéc phong chita bénh, chim séc stuc khoé
cho nguoi lao dong. Co quan bao hiém sé& thanh toan vé chi phi kham chita bénh
theo ty Ié nhat dinh ma Nha nudc quy dinh cho nhimg ngudi da tham gia dong
bao hiém.

Quy BHYT duoc hinh thanh tur viéc trich 1ap theo ty 1é quy dinh trén tién
lwong phai tra cong nhan vién trong ky. Theo ché @6 hién hanh, doanh nghiép
trich quy BHYT theo ty & 4,5% trén téng sd tién luong co ban phai tra cong
nhan vién trong thang, trong d6 3% tinh vao chi phi san xuét kinh doanh cua cac
d6i tuong sir dung lao dong, 1,5% trir vao luong cua nguoi lao dong.

Quy BHYT duoc trich lap dé tai tro cho nguoi lao dong c6 tham gia dong
gop quy trong céac hoat dong kham chita bénh. BHYT c6 ¥ nghia rat Ion trong
cudc sdng hang ngay khi ngudi lao dong gap nhiing van dé kho khan trong viéc
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kham chira bénh. Nham x& hoi hoa viéc kham chita bénh, ngudi lao dong duoc
huong ché do kham chita bénh khong mat tién bao gom céc khoan vé vién phi,
thudc men,...khi ém dau.
Theo ché do hién hanh, toan b quy BHYT duogc ndp 1én co quan chuyén mon
chuyén trach quan Iy va tro cap cho ngudi lao dong thdng qua mang ludi y té.
< Quy Bao hiém that nghiép
Bao hiém that nghiép Ia khoan tién dugc trich dé tro cdp cho ngudi lao
dong bi mat viéc 1am. Theo Diéu 43 Luat viéc 1am 2013, ngudi that nghiép dugc
huong bao hiém that nghiép khi c6 du cac diéu kién sau day:
- Cham dt hop dong lao dong hoic hop dong lam viéc
- Pa dong BHTN tu da 12 thang tro 1€n trong thoi gian 24 thang trudce Khi
cham dut hop ddng lao dong
- DPandp hd so hudng tro cap that nghiép tai trung tm dich vu viéc 1am trong thoi
han 03 thang, ké tir ngay cham dit hop dong lao dong hozc hop dong lam viéc.
- Chua tim duogc viéc lam sau 15 ngay, ké tir ngay nop ho so huong BHTN
+  Muc trg cap that nghiép hang thang bang 60% muc binh quan tién luong,
tién cong thang dong BHTN cua 6 thang lién ké trude khi that nghiép.
+  Nguoi lao dong dong bang 1% tién luong thang.
+  Nguoi st dung lao dong dong bang 1% quy tién luong thang cua nhitng
nguoi lao dong dang tham gia BHTN.
Nha nuéc hd tro tdi da 1% quy tién luong thang dong BHTN cua nhiing
nguoi lao dong dang tham gia BHTN va do ngan sach trung vong bao dam
Vay ty I€ trich 1ap BHTN cua doanh nghiép 1a 2%, trong d6 nguoi lao dong
chiu 1% va doanh nghiép chiu 1% tinh vao chi phi san xuét kinh doanh trong ky.
1.1.2.3. Nhiém vy cua ké toan tién lwong va cdc khodn trich theo lwong
- Phan anh kip thoi, chinh xéac sé luong, thoi gian va két qua lao dong.
- Tinh toan va thanh toan dung dan, kip thoi tién luong va cac khoan khac phai
thanh toan véi nguoi lao dong. Tinh dung dan va kip thoi cac khoan trich theo
lvong ma Doanh nghiép phai tra thay nguoi lao dong va phan bd dang dan chi
phi nhan cong vao chi phi san xuat kinh doanh trong ki phi hop voi timg doi
tugng kinh doanh trong doanh nghiép.
- Cung cap thong tin kip thoi vé tién luong, thanh toan luong & Doanh nghiép
gitip 1anh dao diéu hanh va quan Ii tot lao dong, tién lwong va cac khoan trich
theo luong.
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- Théng qua ghi chép ké toan ma kiém tra viéc tuan thi ké hoach quy luong
va ké hoach lao dong, kiém tra viéc tuan thu ché do tién luong,tudn thu cac dinh
mtc lao dong va ki luat vé thanh toan tién luong véi ngudi lao dong..

1.2. K& toan chi tiét tién lwong va cac khoan trich theo lwong

1.2.1. Phan loai lao dong trong doanh nghiép
Can cir vao tinh chat cong viéc ma ngudi lao dong dam nhén, lao dong cua
doanh nghiép ciing nhu cua tirng bo phan trong doanh nghiép dugc chia thanh 2
loai: Lao dong truc tiép va lao dong gién tiép.
- Lao dong truc tiép gdm nhitng ngudi truc tiép tién hanh hoat dong SXKD
tao ra san pham hay tryc tiép thuc hién cac cong viéc dich vu nhét dinh.
Theo ndi dung cong viéc ma ngudi lao déng thuc hién, loai lao dong truc tiép
duogc chia thanh: Lao dong SXKD chinh, lao dong SXKD phu trg, lao dong caa
cac hoat dong khac.

Theo ning lyc va trinh d6 chuyén mén, lao dong truc tiép duoc phan thanh
cac loai:
+  Lao dong tay nghé cao: Gom nhiing ngudi da qua dao tao chuyén mon va
c6 nhiéu kinh nghiém trong cong viéc thuc té, c6 kha niang dam nhan cac cong
viéc phuc tap doi hoi trinh d6 cao.
+ Lao dong cd tay nghé trung binh: Gom nhimg ngudi di qua dao tao
chuyén moén, nhung thoi gian cong tac thuc té chua nhiéu hoic nhiing nguoi
chua dugc dao tao qua truong 16p chuyén mén nhung c6 thoi gian lam viéc thuc
té twong d6i 1au duoc trudng thanh do hoc hai tir thyc té.
- Lao dong gian tiép: Gom nhitng ngudi chi dao, phuc vu va quan ly kinh
doanh trong doanh nghiép.
Theo noi dung cdng viéc va nghé nghiép chuyén mén, loai lao dong nay duoc
chia thanh: Nhan vién ky thuat, nhan vién quan ly kinh té, nhan vién quan ly
hanh chinh.
Theo ning luc va trinh d6 chuyén mon, lao dong gian tiép duoc phan thanh cac
loai:
+ Chuyén vién chinh: La nhimg nguoi c6 trinh do tir dai hoc tro 1én co trinh
dochuy@n mon cao, c6 kha ning giai quyét cac cong viéc mang tinh tong hop,phuc
tap.
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+ Chuyén vién: Ciing la nhiing ngudi lao dong da t6t nghiép dai hoc, trén daihoc, c6
thoi gian cong tac tuong doi 1au, trinh d6 chuyén mén tuong déi cao.
+ Can su: GOm nhimg ngudi méi tét nghiép dai hoc, ¢ thoi gian cong tac thuc té
chura nhiéu.
+ Nhan vién: La nhimg ngudi lao dong gian tiép véi trinh d6 chuy@n mén thap, co
thé da qua ddo tao cac truong 16p chuyén mdn, nghiép vu, hoic chua qua dao tao.
Phan loai lao dong trong doanh nghiép c6 y nghia 16n trong viéc nam bt
thong tin vé sé lwong va thanh phan lao dong, vé trinh d6 nghé nghiép cua nguoi
lao dong trong doanh nghiép, vé su bé tri lao dong trong doanh nghiép tir do
thuc hién quy hoach lao dong, 1ap ké hoach lao dong. Mit khac, thong qua phan
loai lao dong trong toan doanh nghiép va tirng bd phan giup cho viéc lap du toan
chi phi nhan cong trong chi phi SXKD, lap ké hoach qu¥ luong va thuan loi cho
viéc kiém tra tinh hinh thyc hién céc ké hoach va du toan nay.

1.2.2. Hach toan thoi gian lao dgng

- Hach toan thoi gian lao dong la cong viéc dam bao ghi chép kip thoi chinh
X&c s6 ngay cong, gio cong lam viéc thyc té nhu ngay nghi viéc, nging viéc cua
timg nguoi lao dong, tung bd phan san xuét, tung phong ban trong doanh
nghiép. Trén co so nay dé tinh luong phai tra cho timg nguoi.

- Bang cham c6ng 14 chuang tir ban dau quan trong nhét dé hach toan thoi gian
lao dong trong céc doanh nghiép. Bang cham cong dung dé ghi chép thoi gian
lam viéc trong thang thuc té va vang mit caa can bo cong nhan vién trong to,
d6i, phong ban... Bang cham cong phai 1ap riéng cho ting to san xuat, ting
phong ban va ding trong mot thang. Danh sach nguoi lao dong ghi trong s6 sach
lao dong cua tirng bo phan duoc ghi trong bang cham cong, s liéu caa ching
phai khép nhau. T6 trudng to san xuat hoic trudng cac phong ban 13 ngudi truc
tiép ghi bang chim cong cin ctr vao so lao dong cd mit, vang mat dau ngay lam
viéc & don vi minh. Trong bang cham cong nhitng ngay nghi theo qui dinh nhu
ngay I&, tét, thir bay, chi nhat déu phai dugc ghi rd rang.

- Bang cham c6ng phai dé lai mot dja diém cong khai dé nguoi lao dong giam
sat thoi gian lao dong cua minh. Cudi thang t6 trudng, truéng phong tap hop
tinh hinh str dung lao dong cung cap cho ké toan phu trach. Nhan vién ké toan
kiém tra va x4c nhan hang ngay trén bang cham cong. Sau do tién hanh tap hop
s6 liéu bao cdo tong hop 1én phong lao dong tién luong.
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Cubi thang, cac bang chim cong dugc chuyén cho phong ké toan tién
lwong dé tién hanh tinh lwong.Bang chim cong I tai liéu quan trong dé tong
hop, danh gia phan tich tinh hinh str dung thoi gian lao dong, 1a co sé dé ké toan
tinh toan két qua lao dong va tién luong cho cong nhan vién. i véi cac truong
hop nghi viéc do 6m dau, tai nan lao dong... thi phai c6 phiéu nghi ém do bénh
vién, co so'y té cdp va xac nhan. Con dbi véi cac truong hop nging viéc xay ra
trong ngay do bat cr nguyén nhan gi déu phai dwgc phan &nh vao bién ban
ngung Viéc, trong d6 néu rd nguyén nhan ngung viéc va nguoi chiu trach nhiém,
dé 1am can ctr tinh luong va xir Iy thiét hai xay ra.

Bén canh bang chadm cong, ké toan con sir dung mét sé chang tir khac dé
phan anh cu thé tinh hinh sir dung thoi gian lao dong cua céng nhan vién trong
mot s6 truong hop sau:

- Phiéu nghi huong BHXH: phiéu nay duoc lap dé xac nhan s6 ngay duoc
nghi do 6m dau, thai san, tai nan lao dong, nghi tréng con ém,... ctia nguoi lao
dong, 1am can ct tinh tro cap BHXH tra thay luong theo ché d6 quy dinh.

- Phiéu bao lam thém gio: 1a chiing tir Xac nhan sé gio cong, don gia va sd
tién 1am thém dwoc hudng cua ting cdng viéc va 1a co sé tinh tra lwong cho
nguoi lao dong. Phiéu co thé lap cho tirng céng nhan theo ting cdng viéc cua
mot dot cong tac hoac co thé 1ap cho ca tap thé.

- Bién ban diéu tra tai nan lao dong.

Nhitng ching tir nay duoc chuyén 18n phong ké toan 1am cén ct tinh trg
cap, BHXH sau khi di duoc t6 trudng cin ctr vao ching tir d6 ghi vao bang
cham cdng theo nhing Ky hiéu qui dinh.

1.2.3. S6 lwgng lao dong
- Pé quan ly lao dong vé mat sb luong, doanh nghiép str dung "S6 sach theo
ddi lao dong cua doanh nghiép" thudng do phong lao dong theo ddi. S6 nay
hach toan vé mit sé luong ting loai lao dong theo nghé nghiép, cong viéc va
trinh d6 tay nghé (cap bac k¥ thuat) ciia cong nhan vién. Phong Lao dong cd thé
lap s6 chung cho toan doanh nghiép va 1ap riéng cho tirng bo phan dé nam chac
tinh hinh phan bd, str dung lao dong hién cé trong doanh nghiép.
1.2.4. Két qua lao dong

Hach toan két qua lao dong 1a mot noi dung quan trong trong toan bo cong
tac quan 1y va hach toan lao dong & céc doanh nghiép san xuat. Céng viéc tién
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hanh 14 ghi chép chinh xac kip thoi s6 luong hoac chat luong san pham hoic
khdi lwong cdng viéc hoan thanh cua ting ca nhan, tap thé lam cin ct tinh
lvong va tra luong chinh xéc.

Tuy thudc vao loai hinh va dic diém san xuat cua ting doanh nghiép,
nguoi ta sir dung cac chung tir ban dau khac nhau dé hach toan két qua lao dong.
Cac chung tir ban dau dugc sir dung phd bién dé hach toan két qua lao dong va
phiéu xac nhan san pham cong viéc hoan thanh, hop dong giao khoan.. .

- Phiéu x&c nhan san pham cdng viéc hoan thanh Ia chang tir xac nhan sb san
pham (c6ng viéc) hoan thanh cia don vi hodc c4 nhan nguoi lao dong.

Phiéu nay do ngudi giao viéc 1ap va phai co day du chit ky cua nguoi giao viéc,
nguoi nhan viéc, nguoi kiém tra chat lugng san pham va nguoi duyét. Phiéu
dugc chuyén cho ké toan tién luong dé tinh lwong 4p dung trong hinh thac tra
lwong theo san pham.

- Hop d6ng giao khoan cong viéc 1a ching tir giao khoan ban dau d6i Véi
truong hop giao khoan cong viéc. D6 1a ban ky két giita nguoi giao khoadn va
nguoi nhan khoan véi khéi lugng cong viéc, thoi gian lam viéc, trach nhiém va
quyén loi mdi bén khi thuc hién cong viéc d6. Chiing tir nay 1a co sé dé thanh
toan tién cong lao dong cho ngudi nhan khoan. Truong hop khi nghiém thu phét
hién san pham hong thi can b kiém tra chat luong cing voi ngudi phu trach bo
phan 1ap phiéu béo hong dé 1am can ctr 1ap bién ban xu ly. S6 luong, chat lugng
cong viéc da hoan thanh va dugc nghiém thu duoc ghi vao ching tir hach toan
két qua lao dong ma doanh nghiép str dung, va sau khi di ky duyét no duoc
chuyén vé phong ké toan tién lwong 1am can cit tinh luong va tra luong cho cong
nhan thuc hién.

1.2.5. Thanh toan lwong véi nguwdi lao dong.

Hach toan thanh toan luong véi nguoi lao dong dua trén co S& Cac chung tir
hach toén thoi gian lao dong, két qua lao dong, ké toan tién luong tién hanh tinh
lwong sau khi di kiém tra cAc ching tir trén. COng viéc tinh luong, thuong va
cac khoan khac phai tra cho nguoi lao dong theo hinh thirc tra lvong dang ap
dung tai doanh nghiép. Ké toan lao dong tién luong 1ap bang thanh toan luong,
bang thanh toan luwong 1a chiing tir 1am can c& thanh toén tién lwong, phu cap
cho nguoi lao dong lam viéc trong cac bd phan. Bang thanh toan Iwong duoc
thanh toan cho tiing bo phan (phong, ban...) twong ung véi bang chim cong.
Sau d6 ké toan tién luong 1ap bang thanh toan tién luong tong hop cho toan
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doanh nghiép. Bang thanh toan tién lwong cho toan doanh nghiép s& duoc
chuyén sang cho ké toan truong, tha trudng don vi ky duyét. Trén co so do, ké
toan viét phiéu chi va thanh toan lwong cho ting bd phan va l1ap bang phan b
tién luong dé hach toan tién lwong vao chi phi san xuat kinh doanh.

Tién luong phai duoc tra truc tiép cho nguoi lao dong hoic dai dién
tap thé linh luvong cho ca tap thé do thu quy phat va nguoi nhan phai ky vao
bang thanh toén tién luong.

Viéc thanh toan luvong cho nguoi lao dong duoc thanh toan vao ngay 9-10
cua thang ké tiép.

1.2.6. Trich truéc tién lwong nghi phép

Péi vai lao dong nghi phép van duoc hudng luong thi phan luong nay
cling duoc tinh vao chi phi san xuat kinh doanh. Viéc nghi phép thuong dot
xuat, khong déu dan giita cac thang trong nam do dé can tién hanh trich trudc
tién luong nghi phép caa cdng nhan vao chi phi caa ting ky hach toan. Nhu vay
s& khdng 1am cho gia thanh san pham bi bién d6i dot ngot.

Mic trich trudc tién luong N L Ty 1€
s A . Tién lvong thuc té cong i
nghi phep cta cong nhan = . p ) X trich
i . . nhan san xuat trong thang )
san xuat theo ké hoach trudce
Trong do:
Tong sé tién lwong nghi phép theo ké
Ty 1€ hoach nam cua cong nhan SX
. , = . - : X 100%
trich truéc Tong so tién lwong chinh phai tra theo

KH nam cua cong nhan SX

1.2.7. Cac hinh thic tra lwong, tinh cac khoan trich theo lwong va phan
bétién lwong, cic khoan trich theo lwong.

1.2.7.1. Cac hinh thic trad lvong
% Tra lwong theo thoi gian

La hinh thirc tra lwong cho nguoi lao dong can cur vao thoi gian lam viéc,
cap bac luong (chirc danh) va thang luong(hé s6 luong). Hinh thirc ndy chu yéu
4p dung cho lao dong gian tiép. Cong viéc 6n dinh hoic co thé cho ca lao dong
truc tiép ma khdng dinh muc dugc san pham.
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Trong doanh nghiép hinh thuc tién luong theo thoi gian dugc ap dung cho
nhan vién lam vin phong nhu hanh chinh quan tri, t6 chirc lao dong, thdng ké,
tai vy, ké toan. Tra luong theo thdi gian 13 hinh thic tra lwong cho nguoi lao
dong can ctr vao thoi gian 1am viéc thuc té, theo nganh nghé va trinh d6 thanh
thao nghé nghiép, nghiép vu ky thuat chuyén mén caa nguoi lao dong.

Tuy theo mdi nganh nghé tinh chat cong viéc dic thu doanh nghiép ma ap
dung bac luong khac nhau. B¢ thanh thao ky thuat nghiép vu chuyén mén chia
thanh nhiéu thang bac luong, mdi bac luong c6 muc luong nhat dinh, d6 1a cin
ctr dé tra luong, tién lwong theo thoi gian ¢ thé duogc chia ra:

- Hinh thuc tra luong theo thoi gian don gian: 6 14 tién lwong nhan duoc cia
mdi nguoi cong nhan tly theo mirc lwong cap bac cao hay thap va thoi gian lam
viéc caa ho nhiéu hay it quyét dinh.
Céach tinh luong theo thoi gian:
+ Luong thang: 13 tién lwong tra ¢ dinh hang thang cho nguoi lao dong trén
co s& hop dong lao dong va thang luong, bac luong co ban do Nha nudc quy
dinh, thuong duoc ap dung cho nhan vién lam cong viéc quan ly hanh chinh,
quan Iy kinh té.
(hé s6 luong + hé sé phu cap luong

Luong thang = Mic luong co ban X _
(néu co))
(Luong tuan: 14 s tién duoc tra cho mot tuan 1am viéc

Luong thang x 12 thang

52 tuan

Luong tuan =

+  Luong ngay: 1a tién luong tra cho mot ngay 1am viéc, p dung cho nhiing

cong viéc co thé cham cong theo ngay. Pé tinh va tra luong cho cong nhan vién

cin ctr vao sé ngay lam viéc thyc té trong thang va mic luong ciia mot ngay.
Luong thang

Luong nga = , . , _
& nesy So ngay lam viéc theo ché do quy dinh trong thang

Luong thang = luong ngdy x s ngay lam viéc thyc té
+  Luong gio: |4 tién luong tra cho mot gid 1am viéc.

L Lvong ngay
Luong gio =

S6 gio 1am viéc theo ché do quy dinh trong ngay
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- Hinh thuc tra lvong theo thoi gian c6 thuong: P 1a muc luong tinh theo
thoi gian don gian cong vai sb tién thuong khi ngudi lao dong dat duoc nhitng
chi tiéu vé sé luong hoic chat luong dd quy dinh nhu: thudng ning suat, sang
kién cai tién k¥ thuat, hoan thanh kip tién do...

Ché do nay chu yéu &p dung dbi voi nhitng céng nhan 1am viéc nhu cong
nhan sira chita, cong nhan diéu khién, céng nhan 1am viéc ¢ nhitng khau cé trinh
do co khi hoa....

Céch tinh Iuvong theo thoi gian c6 thudng:

Mtc luong = Luong tinh theo thoi gian gian don + Tién thuéng

Hinh thac tra lwong nay vira phan anh trinh d6 lam viéc thanh thao va thoi
gian lam viéc cua nguoi lao dong, vira gan chat thanh tich céng tac cua timg nguoi
thdng qua c4c chi tiéu xét thuong dat duoc. Vi vay, nd khuyén khich nguoi lao
dong quan tam dén trach nhiém va két qua cong tac. Do d6 cing véi su phat trién
cua khoa hoc k¥ thuat thi ché do tién luong nay ngay cang dugc mé rong.

% Hinh thic tra lwong theo san pham

Khéc véi hinh thire tién luong theo thoi gian, hinh thirc tién luong theo san
pham thyc hién viéc tinh tra lwong cho ngudi lao dong theo s6 lugng va chat
lwong san pham cdng viéc da hoan thanh. Pay 14 hinh thuc tra lvong gin chit
nang suat lao dong véi thu lao lao dong, cé tac dung khuyén khich nguoi lao
dong nang cao ning suat lao dong gop phan ting san pham.

Khoi lugng (sb luong) san
Luong san pham =  pham, c6ng viéc hoan thanh dat  x
tiéu chuan

Pon gia tién
lwong san pham
- Hinh thic tién lvong theo san pham:

+ Tién luong theo san pham truc tiép:

Tién luong phai tra cho ngudi lao dong duoc tinh tryc tiép theo sb luong
san pham hoan thanh dung quy cach pham chat va don gia tién lwong san pham
da quy dinh. Déi vai cong ty khong ap dung duoc hinh thic tién lwong nay vi 1a
cong ty kinh doanh thuong mai.

: Khoi lugng san pham thuc té Pon gia tién luong

Luong san pham = o .
hoan thanh san pham

+ Tién lwong theo san pham gian tiép:

L4 tién luong tra cho lao dong gian tiép & cac bo phan san xuat, nhu bao dudng may

méc thiét bi ho khong truc tiép tao ra san pham nhung ho gin tiép anh huong dén
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ning suét lao dong truc tiép vi vay hoc dugc huong luong dira vao cin cir két qua
caa lao dong tryc tiép 1am ra dé tinh lvong cho lao dong gian tiép.

o Luong cap bac caa lao dong gian tiép
Pon gia tién luong theo

san pham gian tiép

= Sb may phuc vu Mtic san lwong cua lao
cung loai dong truc tiép

. o Tong s6 san pham do
Tién lwong cua lao Don gia tién lvong theo »
N = , L X lao dong truc tiép dat
dong gian tiép san pham gian tiep
duoc
+ Tién luong theo san pham co thudng

Theo hinh thirc nay, ngoai tién lwong theo san pham truc tiép néu nguoi lao
dong con dugc thuéng trong san xuat, thuong vé ting ning suat lao dong, tiét
Kiém vat tu.

Hinh thic tién luong theo san pham cé thudng nay c6 uu diém 1a khuyén
khich nguoi lao dong hay say 1am viéc, nang suat lao dong ting cao, co loi cho
doanh nghiép ciing nhu doi sdng cia céng nhan vién duogc cai thién.

Han ché : Néu xac dinh mtrc thuong va hinh thac thuang khong hop Iy thi
s& gay phan tac dung vi vay phai quy dinh dung dan céac chi tiéu diéu kién
thugng, nguon tién thuong va ty 18 thuong binh quan.

+ Tién luong theo san pham liy tién

Tién lwong san pham luy tién 14 tién luong san pham tinh theo don gia
luong san pham tiang dan ap dung theo mirc do hoan thanh vuot mac khéi lugng
san pham. Tién luong tra cho céng nhan vién cin cr vao s luong san pham da
san xuat ra theo hai loai don gia khac nhau : Pon gia c6 dinh ddi véi s6 san
pham trong mirc quy dinh va don gia luy tién ddi véi san pham vuot dinh muc.

Hinh thic tra lwong nay c6 tac dung khuyén khich nang cao ning suét lao
dong nén né thuong dugc ap dung ¢ nhiing khau trong yéu ma viéc ting nang
suit lao dong co tac dung thic day ting ning suit lao dong ¢ cac khau khac
nhau trong thoi diém chién dich kinh doanh dé giai quyét kip thoi han quy
dinh... Tuy nhién cach tinh lvong nay dé dan dén kha nang toc do ting cua tién
lwong binh quan nhanh hon téc d6 ting cua ning suat lao dong. Vi vay, khi san
xuat d 6n dinh, cac diéu kién néu trén khong con can thiét thi can chuyén sang
hinh thiic tién lwong san pham binh thuong.

)/

% Hinh thic tra lwong khoan
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Tién luong khoan 1a tién luong tra cho nguoi lao dong theo két qua cong
viéc ma ho hoan thanh. Theo hinh thac nay, nguoi lao dong sé nhan dugc mot
khoan tién nhat dinh sau khi hoan thanh xong khéi luong cong viéc duoc giao
theo dung thoi gian, chat luong quy dinh d6i véi cong viéc nay. Hinh thic nay
thuong ap dung cho nhitng cdng viéc néu giao chi tiét cho bd phan s& khong co
loi bang giao khoan toan bo khéi lwgng cong viéc cho cong nhan hoan thanh
trong mot thoi gian nhat dinh. Hinh thire ndy bao gém cac céch tra luong sau :

+ Khoan cbng viéc:

Theo hinh thiic ndy, doanh nghiép quy dinh muc tién luong cho mdi céng
viéc hoac khdi lwong san pham hoan thanh. Ngudi lao dong cin cir vao muc
luong nay co thé tinh duoc tién luong ciia minh théng qua khoi luong cong viéc
minh da hoan thanh.

Tién luong khoan cong Mirc luong quy dinh y Khoi lugng cong
Viéc cho tirng cbng viéc viéc hoan thanh
Céch tra Ivong nay ap dung cho nhitng céng viéc lao dong don gian, co
tinh chat dot xuat nhu béc d& hang, sira chita nha cira,.. .
+ Khoén quy luvong

Theo hinh thite ndy, nguoi lao dong biét trudc s6 tién luong ma ho s& nhan
duoc va thoi gian hoan thanh cong viéc dugc giao. Can cr vao khéi luong ting
cong viéc hodc khéi lwong san pham va thoi gian can thiét dé hoan thanh ma
doanh nghiép tién hanh khoan quy luong.Tra lwong theo hinh thirc nay thuong
ap dung cho nhiing cdng viéc khéng thé dinh mic cho tirng bo phan céng viéc.

Céch tra luong nay tao cho ngudi lao dong cd sy chu dong trong viéc sap
xép tién hanh cbng viéc tir d6 tranh thu thoi gian hoan thanh céng viéc duoc
giao, con ngudi khoan thi yén tdm vé thoi gian hoan thanh. Tuy nhién, phuong
phap nay dé gay ra hién tuong lam bura, lam au, khong dam bao chét lugng do
mudn dam bao thai gian hoan thanh. Vi vay, mudn ap dung phuong phap nay thi
cong tac kiém nghiém chat lugng san pham phai duoc coi trong, thuc hién chit
che.

+ Khoan thu nhap:

Pay 1a hinh thuc tra lwong ma tién luong va tién thudng cua tap thé va ca
nhan ngudi lao dong phu thudc vao thu nhap thuc té ma doanh nghiép dat duoc
va don gia theo thu nhap.
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Don gia khoén theo thu Quy luong khoan theo DM
. = : X 100%
nhap Tong thu nhap
Quy luong khoan Pon gia khoan y Tong thu nhap thuc té dat
theo thu nhap - theo thu nhap duoc

Hinh thire nay lam cho ngudi lao dong khéng nhiing cha y dén két qua
lao déng caia ban than minh ma con quan tam t&i két qua moi hoat dong san xuét
kinh doanh cua doanh nghiép. Do vdy né phat huy duoc sac manh tap thé trong
tat ca cac khau cua qua trinh san xuat kinh doanh. Tuy nhién nguoi lao dong chi
yén tam véi hinh thac tra lwong nay khi ho ¢6 tham quyén trong viéc kiém tra
két qua tai chinh caa doanh nghiép, cho nén hinh thic tra lvong nay thudng
thich ang nhat véi cac doanh nghiép c6 phan ma cd c6 dong chi yéu 1a cong
nhan vién ctua doanh nghiép.

1.2.7.2. Tinh cac khodn trich theo luong
Trich theo ty I¢ biéu duéi:

Bang 1: Mirc déng bao hiém xa hoi

) o Poi véi DN (tinh | Doi voi ngwoi LD A
Cac khoan trich theo . L . Cong
vao chi phi’) (Trw vao lwong)
lwong (%)
(%) (%)
Kinh phi cong doan 2 2
Bao hiém x& hoi 18 8 26
Bao hiemy té 3 1,5 45
Bao hiém that nghiép 1 1 2
Cong (%) 24 10,5 34,5

1.2.7.1.Phan bé tién heong va cdc khodn trich theo lwong

Viéc phan bd tién luong va cac khoan trich theo luong dugc thé hién trén
bang phan bd tién lwong va cac khoan trich theo luong
Bang phan b tién luong va cac khoan trich theo lwong dung dé tap hop va phan
b6 tién lwong thuc té phai tra( gom luong chinh, lwong phu va cac khoan khac)
BHXH, BHYT, KPCP phai trich ndp hang thang cho cac ddi twong sir dung lao
dong.
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1.3. K& toan tong hop tién lwong va cac khoan trich theo lwong

1.3.1. Céc chirng tir, tai khoan sir dung trong hach toan

1.3.1.1. Chung tur sur dung
Pé quan 1y lao dong mat sé lwong céc doanh nghiép sir dung danh sach
lao dong. S6 nay do phong lao dong tién luong lap dé nam tinh hinh phan b va
st dung lao dong hién cé trong doanh nghiép Chiing tir sir dung dé hoach toan
lao d6ng gom co:
Mau s6 01-LDTL: Bang chim cong
Mau s6 02-LDTL: Bang thanh toan luong
Mau s6 03-LDTL: Phiéu nghi huong bao hiém x& hoi
Mau s6 04-LDTL: Bang thanh toan bao hiém xa hoi
Ngoai ra ké toan con str dung mot sé ching tir khac cac phiéu thu, phiéu chi. ..
Cac chuang tir trén c6 thé sir dung lam can cir ghi s6 ké toan truc tiép hoic
1am co s& dé tong hop rdi mai ghi vao sb ké toan.
1.3.1.2. Tai khodn su dung
Pé phan anh tinh hinh thanh toan cac khoan tién luong, BHXH, BHYT, KPCP
ké toan sir dung cac TK ké toan cha yéu nhu sau:
- TK 334: Phai tra nguoi lao dong (NLD)
- TK 338: Phai tra, phai nop khac
- TK 335: Chi phi phai tra
Ngoai ra ké toan con str dung mot sé tai khoan khac nhu TK622: “Chi phi
nhan cong truc tiép”, TK 627: “Chi phi san xuit chung”, TK 6421: “Chi phi ban
hang”, TK 6422: “Chi phi quan ly doanh nghiép”, TK: 111, 112, 138,...
% TK 334: Phai tra ngwoi lao dong
Tai khoan nay dung dé phan anh cac khoan va tinh hinh thanh toan céc
khoan phai tra cho céng nhan vién cua doanh nghiép vé tién luong, tién cong,
tién thuong, BHXH va cac khoan phai tra khac thuoc vé thu nhap cua cong nhan
vién.
- Két cau va noi dung phan anh cua tai khoan 334
No TK 334 Co
S6 du dau ky: Cac khoan phai tra,
phai nop ton cudi ky

+  Céc khoan khau trir vao tién |+  Tién luong, tién cong va cac
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cdng, tién luong ctia cdng nhan vién
+  Tién luong, tién cong va cac
khoan khac da tra cho cong nhan vién
+ Két chuyén tién luong cong
nhan vién chirc chua linh

khoan con phai tra cho nguoi lao
dong.

Du c6: Tién luong, tién cong va cac
khoan khac con phai tra nguoi lao
dong

Tai khoan 334 ¢6 thé c6 s6 du bén Ng. S6 du bén No tai khoan 334 néu co
phan anh sé tién da tra 16n hon sb phai tra vé tién luong, tién cdng, tién thuong

va cac khoan khac cho nguoi lao dong
* Hach toan

a) Tinh tién luong, cac khoan phu cip theo quy dinh phai tra cho nguoi lao

dong, ghi:

No TK 241 Xay dung co ban do dang

No TK 154, 642

CO TK 334 Phai tra nguoi lao dong.

b) Tién thuong tra cho cdng nhan vién:

- Khi xéc dinh s tién thuong tra cdng nhan vién tir quy khen thuang, ghi:
No TK 353 Qu§ khen thuong, phic loi (3531)
C6 TK 334 Phai tra ngudi lao dong (3341).

- Khi xuat qu¥ chi tra tién thuong, ghi:

No TK 334 Phai tra nguoi lao dong (3341)

C6 TK 111, 112,...

¢) Tinh tién bao hiém xa hoi (6m dau, thai san, tai nan,...) phai tra cho céng nhan

vién, ghi:

No¢ TK 338 Phai tra, phai nop khac (3383)
C6 TK 334 Phai tra nguoi lao dong (3341).
d) Tinh tién lwong nghi phép thuc té phai tra cho cong nhan vién, ghi:

- Truong hop: S6 trich trudc nhé hon s thuc té phai tra:

No TK 622

No TK 335 Chi phi phai tra (don vi c6 trich trudc tién luong nghi phép)
CO TK 334 Phai tra nguoi lao dong (3341).
- Truong hop: S6 trich trudc 16n hon sé thuc té phai tra:
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Nog Tk 335 Chi phi phai tra
CO TK 334
Co TK 622
e) Céc khoan phai khau trir vao luong va thu nhap cua cong nhan vién va nguoi
lao dong khac cta doanh nghiép nhu tién tam tng chua chi hét, bao hiém vy té,
bao hiém xa hoi, bao hiém that nghiép, tién thu bdi thudng vé tai san thiéu theo
quyét dinh xu ly.... ghi:
No TK 334 Phai tra nguoi lao dong (3341, 3348)
CO TK 141 Tam trng
Co6 TK 338 Phai tra, phai nop khac
C0O TK 138 Phai thu khac.
f) Tinh tién thué thu nhap cé nhan caa cong nhan vién va ngudi lao dong khéac
cua doanh nghiép phai ngp Nha nuéc, ghi:
No TK 334 Phai tra nguoi lao dong (3341, 3348)
C6 TK 333 Thué va cac khoan phai nop Nha nuéc (3335).

g) Khi tmg trude hoac thyc tra tién luong, tién ¢éng cho cdng nhan vién va

nguoi lao dong khac cua doanh nghiép, ghi:

No TK 334 Phai tra nguoi lao dong (3341, 3348)
C6 TK 111, 112,...

h) Truong hop tra ITwong hoac thudng cho cong nhan vién va nguoi lao dong
khac cia doanh nghiép bang san pham, hang hoa, ké toan phan anh doanh thu
ban hang khong bao gom thué GTGT, ghi:

No TK 334 Phai tra nguoi lao dong (3341, 3348)
C6 TK 511 Doanh thu ban hang va cung cap dich vu
C6 TK 3331 Thué GTGT phai nop (33311).

1) Thanh toan cac khoan phai tra cho cong nhan vién va nguoi lao dong khac
cua doanh nghiép, ghi:

No¢ TK 334 Phai tra nguoi lao dong (3341, 3348)
C6 TK 111, 112,...
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So d0 1: Ké toan phai tra ngudi lao dong

TK 138, 141, 333, 338

TK 334

TK 241, 154, 642

Cua nguoi lao dong

TK 111,112

Cé4c khoan phai khau trir Lwong va ca¢ khoan phu

[
»

Ung v thanh toan tién luong  Phai tr

vao luong va thu nhap cap phai tra cho NLD

TK 335

i tién luong nghi

v

va cac

trich trudc)
TK 511

khoan khac cho NLD phép cuz

Khi cf

i tra lwong, thuong va

 CNSX(néu DN

TK 353

Tién thudng phai tra

cac khoan khac cho NLb

bang S

TK 33311

P, HH I

BHXH phai tra CNV

Thué GTGT dau ra (néu co)

TK3383

\4

% TK 338: Phai tra va phai ngp khac
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Pé phan anh cac khoan phai tra va phai nop cho co quan phép luét, cho cac
t6 chuc, doan thé x& hoi, cho cap trén vé kinh phi cong doan, bao hiém xa hai,
bao hiém y té, cac khoan khau trir vao luong theo quyét dinh cua toa an (tién
nudi con khi li di, nubi con ngoai gia tha, an phi,...) gia tri tai san thua cho xu ly,
cac khoan vay muon tam thoi, nhan ky quy, ky cuoc ngan han, cac khoan thu
ho, git ho..

- Két cau va noi dung phan anh TK338

Ng TK 338 coO

S6 du dau ky

+ Cac khoan da ndp cho co quan
quan

ly

+ Céc khoan di chi vé kinh phi cong

doan

+ Xu ly gia tri tai san thua thu

+ Két chuyén doanh thu nhan truéc

vao doanh thu ban hang twong ung

tung ky

+ Céac khoan da tra da nop khac

+ Trich KPCDb, BHXH, BHYT theo

ty 1€ quy dinh

+ Tong sb doanh thu nhan trude phét

sinh trong Ki

+ Cac khoan phai nop, phai tra hay
ho

+ Gia tri tai san thura cho xu ly

+ S6 da nop, da tra [on hon sd phai

nop, phai tra duoc hoan lai.

Du co6: S6 tién con phai tra, phai nop
va gia tri tai san thua cho xua ly,
BHXH, BHYT, KPCD da trich chua
da cho co quan quan ly hoic sé quy
d¢ lai cho don vi chua chi hét. Doanh
thu nhan truéc hién co cudi ky

Tai khoan nay c6 thé c6 s6 du bén No: S6 du bén No phan anh s da tra, da
nop nhiéu hon sé phai tra, phai nop hoic sé bao hiém xa hoi da chi tra cong
nhan vién chua dugc thanh toan va kinh phi cong doan vuot chi chua duoc cap
bu.

Tai khoan 338 chi tiét Iam 6 khoan:
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TK 3381: Tai san thira cho giai quyét
TK 3382: Kinh phi cong doan
TK 3383: Bao hiém x4 hoi
TK 3384: Bao hiém y té
TK 3387: Doanh thu nhan trudc
TK 3388 Phai nop khéac
TK 3389 Bao hiém TN
Ngoai ra ké toan con sir dung mot sé6 TK khac cé lién quan trong qua trinh
hach toan nhu 111, 112, 138...
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* Hach toan
1) Ké toan BHXH, BHYT, BHTN, KPCD

Khi trich BHXH, BHYT, BHTN, KPCD, ghi:
No TK 622, 623,627, 642 (s tinh vao chi phi SXKD)
No TK 334 Phai tra ngudi lao dong (sd trir vao luong nguoi lao dong)
Co TK 338 Phai tra, phai nop khac (3382, 3383, 3384, 3386).
Khi nop BHXH, BHYT, BHTN, KPCD, ghi:
No¢ TK 338 Phai tra, phai nop khac (3382, 3383, 3384, 3386)
Co TK 111, 112,...
BHXH phai tra cho cdng nhan vién khi nghi 6m dau, thai san..., ghi:
No TK 338 Phai tra, phai nop khac (3383)
CO TK 334 Phai tra nguoi lao dong.
Chi tiéu kinh phi cong doan tai don vi, ghi:
No TK 338 Phai tra, phai nop khac (3382)
CoTK 111, 112,...
Kinh phi cong doan chi vuot dugc cap bu, khi nhan duoc tién, ghi:
No TK 111, 112
C0 TK 338 Phai tra, phai nop khac (3382).

2) Khi vay, muon vt tu, hang hoa, nhan gép vén hop déng hop tac kinh doanh
khéng hinh thanh phap nhan, ghi

No TK 111, 112, 152, 153, 156...
C06 TK 338 Phai tra, phai nop khac.
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So d6 2: Hach toan cac khoan trich theo lwong

TK 334 TK 338

TK 622,627, 642

S6 BHXH phai tra Trich BHXH,

BHYT, BHTN,

»
»

truc tiép cho nhan vién KPCPD tinh vao chi phi kinh doanh

TK111,112
Nop BHXH, BHYT,

TK 334
Trich BHXH, BHYT, BHTN, theo

KPCD, BHTN

Chi tiéu KPCP tai co sé¢ Thu hoi|[BHXH, KPCD chi

»

ty I€qui dinh trir vao luong cua
nguoi lao dong

TK 111,112

Vuot, ¢hi hd dugc cap

s  TK335: Chi phi phai tra

Tai khoan nay phan anh cac khoan duogc ghi nhan la chi phi hoat dong san
xuat kinh doanh trong ky nhung thuc té chwa phat sinh ma s& phét sinh trong ky

nay hoac ky sau.
- Két cau tai khoan:
No

TK 335

Co

S6 du dau ky

+  Céc khoan chi tra thyc té phat
sinh da duoc tinh vao chi phi phai
tra;

+ S chénh léch vé chi phi phai
tra 16n hon sb chi phi thuc té duoc
ghi giam chi phi.

+ Chi phi phai tra du tinh truéc
va ghi nhan vao chi phi san xuét,
kinh doanh.

S6 du bén Co: Chi phi phai tra da
tinh vao chi phi san xuat, kinh doanh
nhung thuc té chua phat sinh.
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* Hach toan
a) Trich trudc vao chi phi vé tién lwvong nghi phép caa cdng nhan san xuat, ghi:
No TK 622 Chi phi nhan cong truc tiép
C6 TK 335 Chi phi phai tra.
b) Khi tinh tién lwvong nghi phép thuc té phai tra cho cong nhan san xuat
- Truong hop: Sé trich trudc nho hon sb thuc té phai tra:
No TK 622
No TK 335 Chi phi phai tra (don vi c6 trich trudc tién luong nghi phép)
C6 TK 334 Phai tra ngudi lao dong (3341).
- Truong hop: S6 trich trudc 16n hon sé thuc té phai tra:
No Tk 335 Chi phi phai tra
C6 TK 334
C6 TK 622

1.4. Céc hinh thirc ghi so ké toan

1.4.1. Hinh thirc Nhat ky - Sé cai

1.4.2. Hinh thli:c Nhat ky chur)g. ,

Céac chung tur, s6 sach, bang biét dugc ké toan suir dung :

- Bang cham c6ng, Bang thanh toan luong, phiéu chi, gidy bao ng, gidy bao cd ,
bang thanh toan bao hiém x4 hoi.....

S6 ké toan tong hop va sé ké toan chi tiét

Bang can dbi tai khoan.

Bang tong hop chi tiét.

Bao céo tai chinh,

* CoOng viéc hang ngay:

Hang ngdy, cin ct VAo cac ching tir duge dung lam cin c@ ghi $6, ghi
nghiép vu kinh té phat sinh vao S6 nhat ky chung, sau d6 cin ctr vao sé liéu da
ghi trén s6 nhat ky chung dé ghi vao so6 cai theo céc tai khoan ké toan phu hop.
Pong thoi vai viéc ghi sé nhat ky chung cac nghiép vu kinh té phét sinh duoc
ghi vao sb ké toan chi tiét co lién quan.

* CoOng viéc cudi thang, quy, nim:

- Cudi thang, cudi quy, cudi nam, phai khda So céi va So chi tiét. Tir cac Sb
cai, 1ap Bang can ddi sé phat sinh. Tir s6 chi tiét 1ap bang tong hop chi tiét cho
ting tai khoan dé @i chiéu sé liéu giira ké toan chi tiét va ké toan tong hop. Sau
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khi d3 kiém tra ddi chiéu khép, ding sb liéu trén S6 cai va bang tong hop chi tiét
dugc dung dé 1ap cac Bao cao tai chinh.

V& nguyén tic, Téng sé phat sinh No va Tong sb phat sinh Co trén Bang
can doi s phét sinh phai bang Téng sé phét sinh No va Tong s phét sinh C6
trén so6 Nhat ky chung cting ky.

So @6 3:Trinh tw ghi s6 ké toan theo hinh thirc nhat ky chung

Chingtirgbc(Bangchamceong),
Bangthanhtoanluong

l

S6 Qly

Nhat ky chung

SochitiétTK

Ghichu:

Ghi hang ngay:

Ghi cudi thang, ghi theo ky:
Péi chiéu kiém tra— >

J

SOCAITK

ﬁ

Bangcandbisoph
atsinh

L

Baocaotaichinh

|

Bangtonghop
chitiét
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1.4.3. Chieng tir ghi s6:
1.4.4. Hinh thirc Ké todn may ,

Hién nay nhiéu doanh nghiép da ap dung hinh thirc ké todn may trong
hach toan ké toan. Dic trung co ban cua hinh thic ndy 1a cong tac ké toan duoc
tién hanh theo mot chuong trinh phan mém ké toan trén may tinh.Phan mém nay
duoc thiét ké theo nguyén tac caa bdn hinh thirc ké toan trén, thiét ké theo hinh
thic nao thi sé& sir dung cac loai s caa hinh thie ké toan do.

Véi hinh thic nay ké toan s& khong phai tién hanh ghi s6 ké toan theo
cach thu cong ma chi can phan loai, 1y théng tin tir cac ching tir goc nhap vao
phan mém ké toan sau d6 kiém tra, phan tich sé liéu trén céc s6 tong hop, so chi
tiét, bao cdo tai chinh dé dua ra quyét dinh phi hop.

So @6 4:Trinh tw ghi so ké toan theo hinh thirc ké toan may

Chirng tir ké todn Phan mém 56 ké todn
, A ké toan
B h 2 .
( ?ng cham corlwg, - SO tong hop (Tong
bang thanh toan N
hop tién luvong)
lwong) 2 L.k
- SO chi tiet TK....
Bang téng hap ching May vi tinh - Bdo cdo tai chinh
tlr ké todn cung loai - Bdocdo quan tri
Ghicha:
Ghi hang ngay: —
Ghi cudi thang, ghi theo ky: —
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CHUONG 2. TO CHUC CONG TAC KE TOAN TIEN LUONG VA
CAC KHOAN TRICH THEO TIENLUONG TAI CONG TY
TNHH CONG NGHE TU PONG HOA HOANG GIA

2.1. Khai quat vé Cong Ty TNHH Cdng Nghé Tw Péng Hoa Hoang Gia

2.1.1. Lich sir hinh phéat thanh va qua trinh trién caa Céng Ty
TNHHCOngNghéTw Pong Hoa Hoang Gia
a) Khai quat chung vé Cong Ty TNHH Coéng Nghé Tu Péng Hoa Hoang Gia
* Tén cong ty
Tén cong ty viét bang tiéng Viét: Cong Ty TNHH Cong Nghé Ty Dong Hoa
Hoang Gia
Tén cong ty viét bang tiéng nudc ngoadi: HOANG GIA AUTOMATION
* Thanh lgp cong ty
Gidy dang ky kinh doanh sb: 0201339000
Ngay cap ma DN: 11/12/2013 | Ngay bat dau hoat dong: 19/12/2013
Dia chi tru s¢: S6 703 buong Thién Lo6i, Phuong Vinh Niém, Quan Lé Chan,
Hai Phong
Gidm Déc: Chu Van Cuong
M4 s6 thué: 0201339000
b) Lich si hinh phéat thanh va qua trinh trién ciia Cong Ty TNHH Cong Nghé Tu
Dbong Hoa Hoang Gia

Cong Tyda bat dau di vao hoat dong timngay 19/12/2013 mang tén Cong Ty
TNHH Cong Nghé Tu Bong Hoa Hoang Gia. Cong Ty TNHH Cong Nghé Tu
bong Hoa Hoang Gia la mot doanh nghiép tién phong trong linh vuc tu dong
hoa. Nhitng ngay dau khi méi thanh lap, 1a mot doanh nghiép con non tré nén
cong ty gap khong it kho khin vé nhiéu mat trong qué trinh xay dung va phéat
trién. Nhung ban 1dnh dao clng véi toan thé can bo nhan vién trong cong ty da
nd lyc phan dau, khac phuc moi kho khan tré ngai dé ngdy mot phat trién ting
budc 6n dinh va di lén.

Nhin lai chang duong da di qua moi thanh vién trong céng ty ludn cé y
thire trach nhiém va tich cuc hoan thién minh vé moi mit dé dam duong va hoan
thanh tot nhiém vu duoc giao. Bén can do6 cung véi su phat trién caa khoa hoc
ky thuat, cong nghé thong tin doang nghiép ngay cang di 1én, nang cao tay nghé
va chat lugng lam viéc caa cdng nhan vién trong toan doanh nghiép, timg budc
d6i méi hién dai hoa co so, trang thiét bi.
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GOp phan dua cong ty ngdy cang phat trién. Trong nhitng nim qua cong ty
d3 va dang tré thanh dbi tac déc lyc, tin cay cua cac doanh nghiép vé viéc cung

cap cé&c san pham, dich vu c6 uy tin, chit luong cao.

2.1.2. Nganh nghé kinh doanh

Bang 2: Nganh nghé kinh doanh

STT Tén nganh

1 | Biéntan

Tu Bong Hoéa - Hé Théng va Thiét Bi Tu Bong Hoa

Cam Bién - Thiét Bi Cam Bién

bong Co Di¢n

Thiét Bi Pong Cat bién

Thiét Bi bién

2
3
4
5 | TuBang bién
6
7
8

May Cong Nghiép

2.1.3. Co cau té chirc bd may

So @6 5:B6 may toé chirc quan ly ciia cong ty TNHH Cong Nghé Tu Pong

Hoba Hoang Gia

Gidm dbc
\ 4
Phé giam dbc
|
\ 4 \ 4
Phong kinh Phong ké Phong kY Phong nhan
doanh todn thuat su
|
\ 4
BO phan t\)an va Tha kho
giao hang
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T chizc bo may quan 1y bao gom :

- Giam dbc: Chiu trach nhiém quan 1y va diéu hanh moi hoat déng kinh doanh
cua cdng ty, chiu trach nhiém cao nhat vé mat phap 1y trude phap luat,1a nguoi
dai dién cho toan bd can b cdng nhan vién caa cong ty.

- Pho giam dbc: La nguoi gilp viéc tham muu cho giam déc, thay mit giam déc
giai quyét nhitng cong viéc khi giam déc vang mat, co quyén ra Iénh cho cac
phong ban, trong gidi han trach nhiém caa minh va c6 trach nhiém hoan thanh
t6t nhiém vu dugc giao.

- Phong kinh doanh: C6 nhiém vu xay dung ké hoach kinh doanh, dap ng nhu
cau hoat dong cua cdng ty, giai quyét va tap hop cac thu tuc can thiét cho cac
nghiép vu mua hang, ban hang va tim toi ngudn hang ciing nhu cac mdi tiéu thu
hang. Phdi hop vai phong ké toan dé xac lap tinh hinh cong ng theo céc hop
déng kinh té va viéc thu no.

- Phong ké toan: Chiu trach nhiém ghi chép tinh toan va phan anh cac nghiép vu
kinh té phat sinh mot cach chinh xéc, kip thoi, day du, trung thuc cac sé liéu vé
tinh hinh tai chinh cta doanh nghiép trong ky kinh doanh, phai lap cac bang
thanh quyét toan cong khai toan bo tai san, céng no, doanh thu, chi phi va két
qua kinh doanh trong ky. C6 chitc nang tham muu cho giam déc vé mat thong
ké va tai chinh, chiu trach nhiém quan Iy tai san, vat chat, hach toan kinh té theo
quy dinh ctia Nha nuéc, quy ché cua cong ty.

Pé xuat 1én giam dbc phuong an to chic ké toan, dong thoi thong tin cho
ban 1anh dao tinh hinh hoat déng tai chinh dé kip thoi diéu chinh qué trinh Kinh
doanh cua cong ty.

Ngoai ra con c¢6 nhiém vu khai thac nham dam bao nguén vén cho hoat
dong san xuét kinh doanh, phan phéi thu nhap va thuc hién nghia vu véi ngan
sach Nha nuoc

Phong ky thuat: Chiu trach nhiém vé cong tac ki thuat, cd trach nhiém kiém
tra chat lwong hang hoa nhap vé ciing nhu giao cho khach hang.

- Phong nhan su: Tham muu giup Lanh dao Cong ty vé cong tac tuyén dung,
daotao, b tri nhan su, cong tac tién luong, thuong, cac ché do phuc loi va cac
chéddchinh sach d6i voi NLD theo quy dinh cia Nha nudc va cia Cong ty.

- Bo phan nhan va giao hang: Té chic viéc van chuyén hang hoa tir cac nha
cungcap vé cong ty va thuc hién viéc giao hang hoa cho khach hang theo hop
dong daky két.
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- Thu kho: Theo ddi nhap, xuat, tdn cac linh kién vé mat sé lugng hang ngay,
thu kho ¢ trach nhiém xuat nhap cac loai hang hda, vat tu khi c6 ddy du céc hoa
don ching tir hop 18, theo ddi quan Iy vat tu hang héa, tranh hién tuong that
thoat,giam chit lugng, cudi thang phai nhap bang ké nhap, xuit, tén dé giri cho
phongké toan.

2.1.4. Co céu té chirc bd may ké toan

So d66: So' d6 t6 chirc phong ké toan cong ty TNHH Céng nghé Tu Pong
Hoéa Hoang Gia

Ké todn trudng

\4 v \4 Y

Kf tosn ke toan.!ao K& toan vat K& todn ban Th Qily
von.kbang dong tién tU t3i san hang
tien lwvong

- Ké toan truong: La ngudi to chtc diéu hanh b phan ké toan cua cong ty dong
thai chiu trach nhiém vé quan Iy tai chinh tinh hinh st dung vén, vat tu, tai san
theo dang ché do Nha nudc quy dinh. Ngoai ra, cudi ky dua trén s liéu do ké
toan vién cung cap, ké toan truéng tién hanh tong hop va lap ra cac bao céo co
lién quan.

- Ké toan vat tu — tai san: La nguoi theo di tinh hinh bién dong vat tu tai san 1a
tinh gié tri thuc té cua vat tu tai san, déng thoi tham muu gitp giam dbc, ké toan
truong vé tinh hinh s dung, quan Iy, dy trit vat tu hang hoa dam bao dé san
Xuat va dat hiéu qua cao nhat. Theo d6i tinh hinh nhap xuat hang hda theo chi
tiéu sb luong,theo ddi quan Iy vat tu hang hoa, tranh hién tuong that thoat, giam
chat luong hang hda, vat tu.

- Ké toan lao dong tién lwong: Hang thang theo d&i tinh hinh bién dong cua
nhan vién trong cong ty, kiém tra bang cham cong, 1ap bang luong, bang phan
bo lwong, bao hiém cac khoan theo ché do hién hanh.
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- K& toan vén bang tién va cdng no: Theo ddi tinh hinh bién dong vé vén cua
doanh nghiép ghi chép thuong xuyén viéc thu chi tién mat tai quy, cac khoan
vay Va tra no, tir d6 tap hop céc chang tir ghi s6 cd lién quan.

- K& toan ban hang: Theo ddi tinh hinh nhap, xuét, ton kho hang héa, xac dinh
doanh thu,thué GTGT,...

- Thu quy: c6 nhiém vu thu chi tién mit trén co s& cac ching tir thu, cac ching
tir chi, gidy tam @ng va 1ap so theo ddi quy, béo céo ton quy theo quy dinh.

2.1.5. Ché dd va chinh sac ké toan ap dung
- Cong ty &p dung ché do ké toan Viét Nam ban hanh theo quyét dinh
48/2006/QD-BTC ngdy 14 thang 9 nim 2006 cua Bo truong Bo tai chinh.
Nguyeén tac ghi s6 Nhat ky chung.
- Ky ké toan nam: Ky ké toan nam cua cong ty bat dau tir ngay 01 thang 01 va
két thuc vao ngay 31 thang 12 hang nam.
- Pon vi tién té sir dung trong ké toan: Bdng Viét Nam (VND)
- Phuong phap tinh thué GTGT theo phuong phap khau trir:
- Tét ca cac nghiép vu kinh té, tai chinh phat sinh déu phai duoc ghi vao s6
Nhatky, ma trong tam 1a s6 Nhat ky chung theo trinh ty thoi gian phét sinh va
theo ndi dung kinh té caia nghiép vu dé. Sau d6 1y sé lidu trén cac s6 Nhat ky dé
ghi so céi theo tirng nghiép vu phét sinh.

Hién nay Céng ty dang ap dung hinh thic ké toan “Nhat ky chung”, hinh
thic ndy bao gdm céc s6 ké toan sau: Nhat ky chung, Sé céi tai khoan, So chi
tiét, Bang tong hop,...
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So @6 7:Trinh tw ghi s6 ké toan theo hinh thirc nhat ky chung

Chingtirgbc(Bangchamceong),
Bangthanhtoanluong

\4

Y

S6 Qly

SochitiétTK
Nhat ky chung ochttie

l

A\ 4

Bangténghaop

SHcAiTK g
chitiét

7Y

A 4

|

Bangcanddisdph
atsinh

l

Baocdaotaichinh "=

Ghichu:

Ghi hang ngay:

Ghi cudi thang, ghi theo ky:
Déi chiéu kiém tra

Cong viéc hang ngay:

Hang ngdy, cin ci vao cac ching tir duoc dung 1am can ca ghi s6, ghi
nghiép vu kinh té phat sinh vao S6 nhat ky chung, sau d6 can ctr vao sé liéu da
ghi trén s6 nhat ky chung dé ghi vao s ci theo cac tai khoan ké toan phu hop.
Pdng thai véi viéc ghi sé nhat ky chung cac nghiép vu kinh té phét sinh duoc
ghi vao s ké toan chi tiét cd lién quan.

Cong viéc cudi thang, quy, nam:

- Cudi thang, cudi quy, cudi nam, phai khda S6 céi va Sé chi tiét. Tir cac Sb

cai, 1ap Bang can ddi sé phat sinh. Tir s6 chi tiét 1ap bang tong hop chi tiét cho
ting tai khoan dé d6i chiéu sé liéu giira ké toan chi tiét va ké toan tong hop. Sau
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khi d3 kiém tra ddi chiéu khép, ding sb liéu trén S6 cai va bang tong hop chi tiét
dugc dung dé 1ap cac Bao cao tai chinh.

V& nguyén tic, Téng sé phat sinh No va Tong sb phat sinh Co trén Bang
can doi s phét sinh phai bang Téng sé phét sinh No va Tong s phét sinh C6
trén so6 Nhat ky chung cting ky.

2.1.6. C4c chieng tir, tai khoan dwgc ké toan sir dung

* Chung tir

- Bang chdm c6ng, Bang thanh toan luong, phiéu chi, gidy bao no, gidy bao cd ,
bang thanh toan bao hiém x& hoi.....

- S6 ké toan tong hop va so ké toan chi tiét

- Bang can d6i tai khoan.

- Bang tong hop chi tiét.

- BAéo céo tai chinh.

* Tai khoan sur dung

- TK 334: Phai tra nguoi lao dong

- TK 338: Phai tra phai nop khac

+ TK 3382: Kinh phi céng

+ TK 3383: Bao hiém x& hoi

+ TK 3384: Bao hiémy té

+ TK 3389 Bao hiém that nghiép

- TK 335: Chi phi phai tra

Ngoai ra con str dung cac TK c¢6 lién quan nhu: TK642, 111, 112, 138
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2.1.7. Quy trinh luan chuyén ching tir

So @6 8: Quy trinh luan chuyén ching tir

Chingtirgbc(Bangchamceong),
Bangthanhtoanluong

A 4

SAchitiétTK 338

!

SOC4iTK 334,338  |e...__,| Bangténghap

S8 Qiy Nhat ky chung

ﬁ chitiét TK338
Bangcandbdisdph
atsinh
'
Bdocdotaichinh <
Ghichu:
Ghi hang ngay: —
Ghi cuéi thang, ghi theo ky: —
poi chiéu kiemtra 00— >

Hang ngay ké toan tién luong 1am bang cham céng cho ting nguoi .Vao
cudi thang,ngudi cham cong ky vao bang cham coéng va chuyén bang cham céng
cung cac ching tir c6 lién quan vé bo phan ké toan kiém tra,dbi chiéu quy ra
cong dé tinh lwong va BHXH.Sau d6 nhap vao bang thanh toén tién luong . Tur
bang thanh toan tién luong cua toan cdng ty 1ap bang téng hop thanh toén tién
luong.Va chuyén xudng phong ké toan — tai chinh dé 1ap bang phan bo tién
lvong va BHXH Dua vao bang phan bé tién lwong va BHXH 1ap s6 Nhat Ky
Chung va s6 cai.Cubi quy ké toan 1&n bang can d6i s6 phat sinh.

Sinh vién: Nguyén Thi Huong Giang — QT1603K 50



KHOA LUAN TOT NGHIEP TRUONG PHDL HAI PHONG

2.2.  Thuc trang t6 chirc ké toan tién lwong va cac khoan trich theo lwong
taiCong ty TNHH C6ng Nghé Tw Pgng Hoa Hoang Gia

2.2.1. To chiic ké toan chi tiét tién lwong va cac khoan trich theo lwong tai
Coéng tyTNHH Co6ng Nghé Tw Pong Hoa Hoang Gia

2.2.1.1. Co céu lao dong cia Cong ty.

Dé hach toan lao dong trude hét ké toan phai nam bt duogc s6 lao dong
toan cdng ty tai cac phong ban. Bong thoi phan &nh kip thoi chinh xac tinh hinh
sir dung lao dong, kiém tra viéc chap hanh ky luat lao dong.

Cong ty ¢6 doi ngii can bd cong nhan vién co trinh dg, co trach nhiém vai
cdng viéc, bdo may quan ly cua cdng ty hoat dong hiéu qua, c6 su lién két cac bo
phan vai nhau nham quan ly ¢6 hiéu qua cong viéc kinh doanh.

Hién nay, cong ty c6 tong s6 lao dong la 17 ngudi. Can clr vao tinh chat
cOng Viéc, ning luc va trinh do chuyén mon cia mdi ngudi ma lec lugng lao
dong duogc phan chia & cac t6 khac nhau.

Bang 3:Co Céau Lao Pong Ciia Cong Ty

Nim 2014 | Nam 2015

Tong Sélao dong 12 17
1. theo giéi tinh

Lao dong nam 8 10
Lao dong nir 4 7
2.Theo bo phan

Bo phan quan ly 6 7
B6 phan ban hang 6 10

Qua biéu sb trén ta thdy, naim 2014 Cong ty c6 12 can bd ¢éng nhan vién
t6i nam 2015 s6 ¢an bo cong nhan vién trong Cong ty di tang 1én dén 17 nguoi.
Sy gia ting ca vé sb lugng va chat luong can b cong nhan vién trong Cong ty
cho thay Cdng ty ngay cang phét trién, ngay cang hoan thién hon trong viéc sir
dung lao dong co hiéu qua.

C6 thé thay luong lao dong nit caa Cong ty it hon rat nhiéu so véi lao dong
nam. C6 su chénh léch nay 1 do tinh chat san xuat kinh doanh cia Cong ty. Lao
dong nix chii yéu lam viéc tai van phong va nhiing céng viéc nhe nhang. Poi ngil
lao dong truc tiép hoan toan 1a nam c6 du sirc khoé va cé tay nghé cao dap tng
duoc cac hoat dong ky thuat.
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2.2.1.2. Phwong phap tinh lwong caa Cong ty.
a. Hach todn lao dong

Hach toan thoi gian lao dong cho nguoi lao dong, doanh nghiép sir dung
bang chadm céng. Trong céng ty TNHH Céng Nghé Tu Bong Hoa Hoang Gia
hinh thic cham cong 1a cham cong theo ngay va viéc chim céng duoc giao cho
ngudi phu trach bo phan.

Bang chdm cong dung dé theo ddi ngay cong thuc té 1am viéc, nghi viéc,
nghi huong BHXH,... cua nguoi lao dong lam can ctr tinh tra lvong cho tung
nguoi lao dong trong don vi.Cong ty quy dinh ngay cong cua mot ngudi lao
dong trong thang day du 1a 26 ngay.

MJi b phan phong ban déu phai lap mot bang cham cong riéng dé cham
cong cho nguoi lao dong trong doanh nghiép.

Hang thang to truong hodc ngudi dugc uy nhiém & tiing phong ban co trach
nhiém cham cong cho ting nguoi, ky Xac nhan rdi chuyén cho
phongkétoanluongdélameancitinhlwvongvacacchéddchongudilaodong.

b. Cach tinh liwong tai cong ty

Hién nay cong ty ap dung hinh thac tra luong theo thoi gian:Mtc luong co
ban t6i thiéu do cong ty quy dinh 1a 3.317.000 dong/thang.Tly theo chuc
vuy,trinh d6 ma mdi ngudi s& ¢6 mirc luong va cac khoan phu cép theo dinh ché
ctia cdng ty. Céc khoan phu cip cua cong ty gom : tién an trua

Luong thuc té cua Luong thang . S6 ngay 1am viéc
nhan vién 26 ngay thuc té
Luong thang: 1a s6 tién duoc tra cho mot thang 1am viéc
(hé s6 luong + hé s6 phu cap luong
(néu c0))
+ Luong tuan: 12 sé tién duoc tra cho mot tuan 1am viéc

Luong thang = Muc luong co ban  x

Luong thang x 12 thang

52 tuan
+ Luong ngay: 1a tién lwong tra cho mot ngay lam viéc, 4p dung cho nhiing
cong viéc cd thé cham cong theo ngay

Luong tuan

. Luong thang
Luong ngay =

S6 ngay lam viéc theo ché do quy dinh trong thang
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+ Luong gid: la tién luong tra cho mat gio 1am viéc

. Luong ngay
Luong gio =

S6 gior 1am viéc theo ché do quy dinh trong ngay
Tong luong = Luong thuc té + Phu cap
Thuc linh = Téng luong — cac khoan khau trix

Bing 4: Bang hé s6 lwong ' '
HE SO LUONG CONG VIEC KHOI GIAN TIEP PHUC VU

. . . Nhan vién
So bac Giam doc Trwoéng phong, ban .
v.phong

1 2.00 1.80 1.35

2 2.30 2.10 1.65

3 2.60 2.40 2.00
4 2.95 2.75 2.30

5 3.15 3.10 2.60

6 3.30 3.25 2.95

7 3.50 3.60 3.15
8 3.60 3.90 3.30

9 3.70 4.10 3.50
10 3.85 4.35 3.60
11 4.00 4.60 3.70
12 4.75 3.85

Vi du 1: Trong thang 10 nam 2015 Chi Vii Thi Hau ké toan truéng cong ty:
Hé sb luong: 1.8
Ngay cdng thuc té: 26 ngay
Luong co ban quy dinh 1a: 3.317.000 déng/thang
Vay tai thang 10 nam 2015 cua Chi Vi Thi Hau la :
Luong HD/Thang = 3.317.000 x 1,8 = 6.000.000 ddng/thang
. 6.000.000 x 26

Luong thuc té = 56 = 6.000.000
Phu cap tién an 1a: 650.000 dong/thang
Tong luong = 6.000.000 + 650.000

= 6.650.000 dong

Cac khoan khau trir:
BHXH = Luong co ban x 8% = 3.317.000 x 8% = 265.360 dng
BHYT = Luong co ban x 1,5% = 3.317.000 x 1,5% = 49.755 ddng

BHTN = Luong co ban x 1% = 3.317.000 x 1% = 33.170 dong
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Luong thyc nhan = Téng luong — Cac khoan trich theo lwong
= 6.650.000 -265.360 - 49.755 - 33.170
=6.301.715 dong

Vi du 2: Trong thang 10 nam 2015 Nguyén Kim Hanh nhan vién b phan ban hang:

Hé s6 luong: 1.35

Ngay céng thuc té: 24 ngay

Luong co ban quy dinh 1a: 3.317.000 déng/thang

Vay tai thang 10 nim 2015 luong cua Nguyén Kim Hanh la

Luong HD/Thang = 3.317.000 x 1,35=4.500.000 ddng/thang

. 4.500.000 x 24

Luong thuc té = 26 = 4.154.000

Phu cap tién an 1a: 650.000 dong/thang
Tong luong = Luong thuc té + Phucaptién an = 4.154.000 + 650.000
= 4.804.000 ddng

Cac khoan khau trir:

BHXH = Luong co ban x 8% = 3.317.000 x 8% = 265.360 dong

BHYT = Luong co ban x 1,5% = 3.317.000 x 1,5% = 49.755 dong

BHTN = Luong co ban x 1% = 3.317.000 x 1% = 33.170 dong

Luong thuc nhan = Tong lwong — C4c khoan trich theo lwong

= 4.804.000 - 265.360 - 49.755 - 33.170 = 4.455.715 d6ng

Péi vai cac nhan vién khac trong cong ty tién lwong va cac khoan trich

theo luong duogc tinh tuong tu.
c. Cong tac chi tra luong

Hang thang Can cr vao Bang chdm cong dé xac dinh thoi gian lao dong
ctia can bo nhan vién. Bi véi nhiing truon hop nghi hudng lwong nghi phép...
thi phai c¢d nhiing chung tir hop I1& dé 1am cin cit xac nhan. Di véi nhitng
truong hop nghi 6m thi phai cé giay xac nhan va phai ¢ xac nhan cua bac si.
Con dbi véi truong hop nghi phép thi phai c6 Pon xin phép c6 xac nhan cua dia
phuong va giam dbc cong ty. Nhu vay moi trudng hop nghi viéc déu phai cd
chung tir hop 18 va duoc phan anh vao Bang cham cong theo ky hiéu da quy
dinh.

Cubi thang ngudi cham céng va nguoi phu trach bo phan ky vao Bang
cham coéng va chuyén Bang cham cong cuing cac ching tir lién quan 1én phong

ké toan dé kiém tra, d6i chiéu quy ra cong lam cin ctr dé tinh lwong, BHXH cho
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ting nhan vién va lap bang thanh toan luong cho toan cong ty. Tién luong cong
ty chi tra ngay mong9-10 caa thang lién k&, mdi lan dén nhan luong phai ki vao
cot lvong da nhan hodc néu nhan thay thi phai ghi rd 12 nhan thay nhim dam
bao tién luong di phan phat dung ngudi va day du.
d. Xdc dinh quy luong thuc hién hang thang

Qily lwong 13 toan bo s6 tién lwong tinh theo sé can bo céng nhan vién caa
doanh nghiép do doanh nghiép truc tiép quan ly va chi tra luong.
Hién nay quy luong cua cong ty bao gom:

Luong co ban cho nguoi lao dong: dugc quy dinh riéng cho tirmg nguoi tuy
thudc vao nang luc va thoi gian ma ngudi lao dong gin bo vai cong ty.

Phu cap: Bao gom tién an trua. Cong ty con ¢ ché do thuong cho nguoi
lao dong vao cac ngay Ié.

2.2.1.3. To chitc ké toan chi tiét cac khoan trich theo lwong

Nhan vién cong ty ngoai luong, tién thuong ho con nhan duoc cac khoan
tro cap phuc loi x& hoi khac bao gém bao hiém xa hoi, bao hiém y té va ba hiém
that nghiép. Bén canh phan dong gop ciia nhan vién thi cong tu ciing dong gop
vao cac quy nay theo quy dinh cia nha nudc.

Bang tong hop ty 18 trich theo luong tai cong ty TNHH Cong Nghé Ty
bong héa Hoang Gia

Bang 5:Ty I€ cac khoan trich

) ] Doi véi DN ( tinh o
Cac khoan trich theo . o boi voi nguoi LD Cong
vao chi phi) ..
lurong (Tru vao luong) (%) (%)
(%)
Bao hiém x4 hoi 18 8 26
Bao hiémy té 3 1,5 4.5
Bao hiém that nghiép 1 1 2
Kinh phi cong doan - - -
cong (%) 24 10,5 345
a. KPCb

Tai thoi diém thang 10/2015 Cong ty TNHH Céng Nghé Tu Pong Hoa
Hoang Gia cd t6 chirc cong doan nén khong tién hanh trich 1ap quy KPCP.

b. Qiiy BHXH
Qliy BHXH = Luong co ban x 26%
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Theo quy dinh thang 10 nam 2015 cong ty TNHH Cong Ngh¢é Tu Bong
hoa Hoang Gia phai nop BHXH véi sb tién 1a: 49.938.000x 26% = 12.983.880
Trong d6 ngudi lao dong chiu : 49.938.000x x 8% = 3.995.040d6ng
Con lai tinh vao chi phi 1a : 49.938.000x x 18% = 8.988.840ddong
Vi du 1: Tinh BHXH cho anh Vii Van Diing truong phong
Téng sb tién phai ndp cho co quan
Bao hiém
=597.060 + 265.360 = 862.420 d
Trong d6 cong ty ndp cho anh Diing 1a = 3.317.000 x 18% = 597.060 dng
S6 tién khau trir vao lwong ctia anh Diing = 3.317.000 x 8% = 265.360 d6ng
Theo quy dinh ctia nha nudc, nguoi lao dong trong thoi gian lam viéc tai
doanh nghiép, trudng hop bi dm dau, thai san, tai nan lao dong s& dugc kham
chira bénh va nghi nghoi theo ché d6 quy dinh. Trong thoi gian d6 sédugchuong
BHXH tra thay luong = 75% luong co ban. Théng qua phiéu nghi huong va
bang thanh todn BHXH.Cac trudng hop nghi viéc do 6m dau, ... thi phai co
phiéu nghi huong BHXH

=(3.317.000 x 18% + 3.317.000 x 8%)

Bang 6: Phiéu nghi hwéng BHXH
Pon vi cong tac: Cong Ty TNHH Cong Nghé Tw Pong Hoang Gia
PHIEU NGHI HUONG BHXH
Théang 10 nam 2015

Tén co NGA Bac si | S6 ngay
quany khgér: Ly do S6 ngay nghi dé}lg thuc
te dau nghi
Tong | _. f
p Tu ngay Dén ngay
$6
BV cam
Tiép 6/10/2015 | cim 2 07/10/2015 | 09/10/2015 | Loan 1
¢
Xac nhan cia bac sy X&c nhan cia giam doc
(Ky, ho tén, déng dau) (Ky, ho tén, déng dau)

Cong ty s& tap hop tong sé ngay nghi huong BHXH cua nguoi lao dong
va gitri 1én co quan bao hiém. Co quan BHXH s& xac dinh s6 ngay nghi theo ché
d6 dé lam can ctr tinh lvong phai tra cho ngudi lao dong theo cdng thic:
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S6 tién luong Luong co ban S6 ngay nghi theo ,
= . X , X Muc tro cap
BHXH 26 ngay ché do
S6 tién nay s& duoc chuyén dén cong ty dé tra cho nguoi lao dong nghi huong
BHXH.

Céch tinh cac khoan thanh toan BHXH cho chi Nguyén Kim Hanhtrong
thang 10 nghi 2 ngay do 6m, véi hé s6 luong 1,35 luong co ban 3.317.000 dong.
Ty 1é trich BHXH bang 75% nén ta tinh dugc s tién ma chi Nguyén Kim Hanh
dugc huong BHXH la:

3.317.000 x 75% x 2
BHXH = 26 = 191.365d

Ké toan can cir vao gidy chung nhan nghi 6m va phiéu huong BHXH
Clia co quan y té dé 1ap phiéu thanh toan trg cap BHXH. Khi c6 day du chung
tir, ngudi phu trach chuyén vao phong ké toan dé lap phiéu thanh toan tro cap
BHXH
PHIEU THANH TOAN TRQ CAP BHXH
Ho va tén: Nguyén Kim Hanh
Nghé nghiép: Nhan vién kinh doanh
S6 ngay duoc nghi: 2
Muc tro cap: 75%
Thanh toan tién BHXH = 3.317.000 X2X75% =191.365 d26
Ngudi linh tién Ké toan BHXH Thi trweéng don vi
(KY, ho tén) (Ky, ho tén) (Ky, ho tén)

Cubi thang cin cr vao Phiéu nghi hueéng BHXH va cac ching tir khac co
lien quan, ké toan téng hop danh sach nhimg ngudi duge huong tro cap BHXH.

Sau d6 can ctr vao danh sach nguoi lao dong huong tro cip BHXH dé
Iap Bang thanh toan BHXH.
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Bang 7: Danh Sach Nguwoi Lao Pong Huéng Tro Cap BHXH

Pon vi: Cong Ty TNHH C6ng Nghé Te Pong Hda Hoang Gia
DANH SACH NGUOI LAO PONG HUONG TRQ CAP BHXH
Théang 10 ndm 2015

Pon vi dé nghi | Co quan BHXH duyét
Sbs . . | Li
0 s | s | N Ghi
STT Ho va tén BHX . | Tientrg . | ket | Tien trg .
ngay £ ngay | . £ chd
H cap dau cap
nghi nghi .
nam
1 | Nguyén Kim 2
191.365 2 2 191.365
Hanh
2 Vii Manh 3
R 287.048 3 3 287.048
Tung
Cong > | 478413 | 5 | 5 | 478413

Keém theo giay chitng nhan nghi huong BHXH

Co quan bao hiém duyét s6 nguoi: 2nguoi
Co quan bao hiém duyét sé ngay 5 ngay

Bang thanh toan BHXH dugc lap 1am can ct tong hop va thanh toan tro

cdp BHXH tra thay lwong cho nguoi lao dong. Lap bao céo quyét toan BHXH

Vvéi co quan quan ly BHXH cap trén.
Ty thudc vao sé ngudi phai thanh toan trg cap BHXH tra thay luong

trong thang cua don vi. Ké todn co thé 1ap bang nay cho tirng bo phan hay toan
doanh nghiép. Phiéu nghi huong BHXH khi 1ap phai phan bé chi tiét theo ting
truong hop nhu: Nghi 6m, Nghi con 6m, Nghi tai nan lao dong ... tréng mdi
khoan phai phan ra séngay va sé tién tro cap BHXH tra thay luong, cudi thang
sau khi ké toan tinh tong hop s6 ngay nghi va s tién trg cap cho ting nguoi va
toan don vi, bang nay dugc chuyén cho truong ban BHXH cua don vi Xac nhan
va chuyén cho ké toan truong duyét chi, bang nay dugc 1ap thanh 2 lién:

- Mt lién luu tai phong ké toan ciing cac chieng tir ¢6 lién quan

- Mot lién guri cho co quan quan Iy BHXH cap trén dé thanh toan sé thuc chi.

Sinh vién: Nguyén Thi Huong Giang — QT1603K

58



KHOA LUAN TOT NGHIEP TRUONG PHDL HAI PHONG

Bang 8: Bang Tong Hop Thanh Toan BHXH
Pon vi: Cong Ty TNHH C6ng Nghé Tu Péng Hda Hoang Gia
BANG TONG HQP THANH TOAN BHXH
Théang 10 nam 2015

X o Tai nan giao
S Nghi om Nghi dé - i
o thong . . | Ky
T Ho va tén . . ; . . Tongso |
So L So So So So tén
T . So tien . N . N
ngay ngay | tien | ngay | tien
1 | Nguyén Kim 2
191.365 191.365
Hanh
2 | ViManh Tung |3
287.048 287.048
Cong 5 478.413 478.413

Tong so tien (Viét bang chir): Bon trdam bdy muwoi tdm nghin bén tram muwoi ba
dong

Ké toan BHXH Truéng ban BHXH
(Ky, ho tén) (Ky, ho tén)
c. Qiiy BHYT

Quy BHYT dung dé chi tra tién kham chira bénh, thudc men cho nguoi
lao dong c6 tham gia bao hiém bi 6m. Cong ty mua thé bao hiém y té nim cho
nhanvién theo muc luong quy dinh san trong hop dong lao dong. Sau dé dén
cudithang trir vao lwong va tinh vao chi phi san xuat kinh doanh.

Theo quy dinh ,thang 10 nam 2015 cong ty s& phai nop BHYT vai s6 tién
14:49.938.000x 4,5% =1.498.140d06ng
Trong d6 ngudi lao dong chiu : 49.938.000x 1,5% =854.070 dong
Con lai cong ty tinh vao chi phi : 49.938.000x 3% = 749.070d6ng
Vi du 2: Tinh BHYT cho anh Vi1 Van Dling trudng phong

Tong sd tién phai ndp cho co
quan Bao hiém

=99.510+ 49.755= 149.265d6ng

Trong d6 cong ty ndp cho anh Diing 1a = 3.317.000 x 3% = 99.510ddng

S6 tién khau trir vao lwong ctia anh Diing = 3.317.000 x 1,5% = 49.755d6ng

d. Qiiy BHTN

= (3.317.000 X 3% + 3.317.000 X 1,5%)
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BHTN la khoan hd tro tai chinh tam thoi cho ngudi lao dong mat viéc madap
tmg d yéu cau cua luat quy dinh. Ddi tuong dugc nhan bao hiém that nghiép 1a
nhitgngudi bi mat viéc khong do 15i ca nhan cuaa ho. Nhitng ngudi lao dong nay
sédugc hd trg mot khoan tién theo ty & nhat dinh. Ngoai ra, chinh saich BHTN
con hd trg hoc nghéva tim viéc 1am d6i voi nguoi lao dong tham gia BHTN.
Theo quy dinh ,thang 10 niam 2015 cong ty s& phai nop BHTN vai sé tién
12:49.938.000x 2% =998.760d6ng
Trong d6 nguoi lao dong chiu : 49.938.000x 1% = 499.380ddng
Con lai cong ty tinh vao chi phi 49.938.000x 1% = 499.380d4ng
Vi du 3: Tinh BHTN cho anh Vi Van Ding trudng phong

Tong so tién phai ndp cho co quan
Bao hiém
=33.170 + 33.170= 66.340 dong
Trong d6 cong ty ndp cho anh Diing 1a = 3.317.000 x 1% = 33.170ddng
S6 tién khau trir vao lwong cta anh Diing = 3.317.000 x 1% = 33.170d6ng

=(3.317.000 x 1% + 3.317.000 x 1%)

2.2.1.4. To chirc ké toan tong hop tién lwong va cac khoan trich theo lwong

Ngay cong theo ché do binh quan trong thang la 26 ngay trong dé tién an
trua tinh cho 1ngudi/thang 1a 650.000 dong. Sau khi tinh dugc luong cia ting
nhan vién, ké toan lap Bang thanh toan tién lwong cho céng nhan vién.

Bang thanh toan luong dung dé theo dbi tinh hinh thanh toan lwong va cac
khoan phu cap cho ngudi lao dong, qua d6 lam can cir dé kiém tra, thong ké vé
lao dong tién luong.

Pé thanh toén tién luong va cac khoan phu cap cho ngudi lao dong, ké toan
phai lap bang thanh toén tién luong.
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Bang 9: Bang Cham Céng

Trich bang chAm cong thang 10 nim 2015
BANG CHAM CONG

Mau s6 01 Thang 10 nim 2015
Ngay trong thang Quy racbng
. S6 ¢ong nghi | S6 cbng nghi
S6 cong vi Agc : viéc ng g S6 ¢on
T Ho va tén Chic vu huéng e ¥, N9UMg ) =0 cong
112 3]4)|5 24 31 . viéc,ngung Vigc huong
luwong thoi . . ,
) viéc hudng huong ....% BHXH
ian
J 100% luong luong
1 Vi Thi Hau KTT X | X |[X [ X [X X X 26
2 | Nguyén ThiLién | NV X |x |[x [x |x X X |26
3 Vii Van Léc NV X | X |[X [ X [X X X 26
5 Vii Van Diing TP X | X | X | X |X X X 26
14 | Nguyén Kim Hanh | NV X | X [p |X | | |[X X |25
Ngay 31 thang 12 nam 2015
Nguoi lap biéu Ké toan truéng Giam Ddc Cong ty
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

Ki hiéu chim cong:

- Luong thoi gian: X

- Nghi phép: p

- Nghi khong luong:
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Bang 10: Bang Thanh Toan Tién Lwong

Don vi: Cong Ty TNHH Cdéng Nghé Tw Pong Hoéa Hoang Gia

Pia chi: S6 703 Pwong Thién Loi, L& Chan, Hai Phong

BANG THANH TOAN TIEN LUONG

) Lwong chinh Ngay . X Cac khoan trich trir vao lwong
Ho vi 18 Chuc Con Luong Phu cap Tong Thuwe
o vatén >
| vu Luong Luong gA Thycté an trua lvong BHXH | BHYT BHTN Cong Iinh
Co ban thang thyc té (8%) | (1,5%) (1%) :
Vi Thi Hau KTT 3.317.000 | 6.000.000 26 6.000.000 650.000 | 6.650.000 | 265.360 | 49.755 33.170 348.285 | 6.301.715
Chu Thi Ha KTV 3.317.000 | 4.500.000 26 4.500.000 | 650.000 | 5.150.000 | 265.360 | 49.755 33.170 348.285 | 4.801.715
Pham Thj Nga KTV 3.317.000 | 4.500.000 26 4.500.000 | 650.000 | 5.150.000 | 265.360 | 49.755 33.170 348.285 | 4.801.715
Vil Van Diing TP 3.317.000 | 6.000.000 26 6.000.000 | 650.000 | 6.650.000 | 265.360 | 49.755 33.170 348.285 | 6.301.715
Chu Van Long NVKD | 3.317.000 | 4.500.000 26 4.500.000 650.000 | 5.150.000 | 265.360 | 49.755 33.170 348.285 | 4.801.715
Tran Thi Ngoc
Mai NVKD | 3.317.000 | 4.500.000 26 4.500.000 | 650.000 | 5.150.000 | 265.360 | 49.755 33.170 348.285 | 4.801.715
Ha Duy Hiéu NVKD | 3.317.000 | 4.500.000 26 4.500.000 | 650.000 | 5.150.000 | 265.360 | 49.755 33.170 348.285 | 4.801.715
Nguyén Kim
Hanh NVKD | 3.317.000 | 4.500.000 24 4.154.000 650.000 | 4.804.000 | 265.360 | 49.755 33.170 348.285 | 4.455.715
an
Vi Manh Tung NVKD | 3.317.000 | 4.500.000 23 3.981.000 | 650.000 | 4.631.000 | 265.360 | 49.755 33.170 348.285 | 4.282.715
Téng 56.938.000 | 80.000.000 437 79.135.000 | 10.750.000 | 89.885.000 | 3.995.040 | 749.070 499.380 5.243.490 | 84.641.510
Nguwoi lap bieu Ke toan truwéng Giam doc Cong ty
(K, ho tén) (KY, ho tén) (K, ho tén)
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Khi c6 Bang tong hop thanh toan luong chuyén cho ké toan, ké toan can cir
vao d6 1ap Phiéu chi d@é chi tra luong.
Vi du: : Ké toan 1ap Phiéu chi lvong va thanh toan BHXH thang 10/2015

Biéu s6 1: Phiéu Chi

Pon vi: Cong ty TNHH Cong Nghé Mau so: 02-TT

Ty Bong Héa Hoang Gia (Quyét dinh s6 48/2006/QD-BTC
Dia chi: S6 703 DPuong Thién L6i, Ngay 14 thang 9 nim 2006 cua BTC)
Vinh Niém, Lé Chan, Hai Phong

MST: 0201339000 Quyén so:
S6: 09
No TK: 334
C6 TK: 111
PHIEU CHI
Ngay 31 thdng10 nam 2015.

Ho, tén ngudi nhan tién: Nguyén Thi Lién
Dia Chi: bo phan ké toan
Ly do chi: Thanh toan tién BHXH thang 10/2015
S6 tien: So tien: 478.413(Viét bang chit): Bon tram bay muoi tam nghin bbn
tram mudi ba dong
Pi nhan da sé tién: Bon trim bay muoi tam nghin bon trim mudi ba dong.
Ngay 31 thang 10 nam 2015.
Giam déc  Ké toan truong  Nguoi lap Thaquy  Nguoinhan
(Ky, ho tén) (ky, ho tén) (Ky, ho tén)  (Ky, ho tén) tién
(Ky, ho tén)

Sinh vién: Nguyén Thi Huong Giang — QT1603K 63



KHOA LUAN TOT NGHIEP TRUONG PHDL HAI PHONG

Biéu s6 2: Phiéu chi

Don vi: Cong ty TNHH Céng Mau s6: 02-TT
Nghé Ty Bong Hoa Hoang Gia (Quyét dinh s6 48/2006/QD-BTC ngay
Dia chi: S6 703 Buong Thién L6i, 14 thang 9 nam 2006 cua B tai chinh)
Vinh Niém, Lé Chén, Hai Phong
MST: 0201339000 Quyén sd:
S6: 10
No TK: 334
Co6 TK: 111
PHIEU CHI
Ngay 10 thang 11 nam 2015.
Ho, tén ngudi nhan tién: Nguyén Thi Lién
Dia Chi: bo phan ké toan
Ly do chi: Tra tién luong thang 10/2015cho nhén vién
S6 tién: 84.641.510 (Viét bang chit): Tam tu triéu sau trim bén muoi mét
nghin ndm traim mudi déng.
Kém theo: Bang thanh toan Iwong cta toan cong ty
D3 nhan du s6 tién: Tam tu triéu sau trim bén muoi mét nghin nim trim
mudi déng.
Ngay 10 thang 11 nam 2015.
Giam doc  Ké toan truong  Nguoi 1ap Thaquy  Nguoinhan
(Ky, hotén)  (ky,hotén)  (Ky, hotén) (Ky, ho tén) tién
(Ky, ho tén)
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Biéu s6 3: SO NHAT KY CHUNG

Pon vi: Cong Ty TNHH Cong Nghé Tu Pong Hba
Hoang Gia
Pia chi: S6 703 Pwong Thién Lbi, Phuwong Vinh
Niém, Quan Lé Chan, Hai Phong

SO NHAT KY CHUNG
Théng 10 nam 2015

M4u s6 S03-DNN
(Ban hanh theo QP sé: 48/2006/QD-BTC
Ngay 24/09/2006 cua B6 Truéng BTC)

NT ghi| Ching tir . Pi ghi S6 tén
2 Dien giai SHTK ;
s6 | SH | NT sC N Co
A B C D E H 1 2
S6 trang truéc
R XXX XXX
chuyeén sang
10/10 | PC10 | 10/10 [Tra luong cho nhan X 334
x , 80.185.795
\vién thang 9 111 80.185.795
31/10 |BTTL| 31/10 [Luong phai tra cho X 642
A 89.885.000
10 nhan vién 334 89.885.000
31/10 |BL10| 31/10 BHXH, BHYT, X 334
5.243.490 | 5.243.490
BHTN, tri vao luong 338
31/10 |BL10| 31/10 [Thanh toan BHXH X 338
478.413 478.413
334
31/10 |[BTTL| 31/10 [Trich BHXH, BHYT, X 642
10 BHTN, theo ty I€ quy 338/ 10.986.360
. 10.986.360
dinh
Céng chuyén tran X
eng chtlyen trang 186.779.058 | 186.779.058
sau
Ngay 31 thang 10 nam 2015
Nguoi ghi 6 Ké toan trudng Giam dbc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Biéu s6 4: S6 Cai TK334

Pon vi: Cong Ty TNHH Cbng Nghé Tw MAu s6: S03b— DNN

Pong Hoa Hoang Gia (Ban hanh theo QD sb:

Pia chi: S6 703 Pwong Thién Ldi, Phuong 48/2006/QDb-BTC ngay

Vinh Niém, Quan Lé Chan, Hai Phong 14/9/2006 cua B¢ truéng BTC)
SO CAlI

Tai khoan 334-Phai tra nguoi lao dong
Thang 10 nam 2015

, X . TK P
CHUNG TU NOQI DUNG PU SO TIEN
NT SH NQ co
S6 dw dau thang 10 80.185.795
10/10 | PC10 Thanh toan luong 111
thang 9 cho nguoi lao 80.185.795

dong

31/10 | BL10 | Tién luong phai tra cho | 642

A 89.885.000
nhén vién
31/10 | BL10 BHXH, BHYT, BHTN | 338
. 5.243.490
khau trir vao luong
31/10 | BTTL10 | BHXH tra thay luong | 3383
478.413
Cong phat sinh thang 85.429.285 | 170.549.208
S6 du cudi thang 85.119.923
Ngay 31 thang 10 nam 2015
Nguoi ghi 6 Ké toan truong Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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KHOA LUAN TOT NGHIEP TRUONG PHDL HAI PHONG
Biéu sb 6: S6 cai TK338

Pon vi: Cong Ty TNHH Cong Nghé T MAu sé: SO3b— DNN

Pong Hoa Hoang Gia (Ban hanh theo QD sé:

Pia chi: S6 703 Pwong Thién Loi, 48/2006/QD-BTCNgay

Phwong Vinh Niém,... 14/9/2006 cua B truéng BTC)
SO CAl

Tai khoan 338-Phai tra, phai nop khac
Thang 10 ndm 2015

, X . TK C
CHUNG TU NOI DUNG PU SO TIEN
NT SH NQ co
S6 dw dau thang 10
31/10 | BL10 BHXH, BHYT, BHTN | 642
I 10.986.360
tinh vao chi phi
31/10 | BL10 BHXH, BHYT, BHTN | 334
. 5.942.805
Khau trir vao luong
31/10 | GBN Chuyén nop tién cho
16.929.165
co quan BH
Cong phét sinh thang
16.929.165 16.929.165
S6 dw cudi thang

Ngay 31 thang 10 nam 2015
Ngudi ghi s6 Ké toan truong Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

Sinh vién: Nguyén Thi Huong Giang — QT1603K 67
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Biéu so 7: So chi tiét TK3383

bon vi: Cong Ty TNHH Cbng Nghé Tw Mau s6 S20-DNN

Pong Hoa Hoang Gia (Ban hanh theo QD sb:

Pia chi: S6 703 Pwong Thién Lai, 48/2006/QD-BTCNgay
Phwong Vinh Niém,... 14/09/2006 cua B9 Truéng BTC)

SO CHI TIET TK 3383
Thang 10 nam 2015
Déi tuong: Bao hiém x& hoi

Chikng tir TK S6 phat sinh S6 dw
5 Dién giai
Nga
SH 2y pU | g Co No Co
thang

S6 du dau thang

S6 phat sinh
trong thang

BTTL10 | 31/10 Trich Tién luwong | 642

) 8.988.840 8.988.840
cua doanh nghiép
BTTL10 | 31/10 BHXH khau tri | 334 12.983.880
. 3.995.040
vao luong
GBN20 |31/10 | Chuyén nop tién | 112 | 12.983.880 0
cho co quan BH
Cong sb phat sinh 12.983.880 | 12.983.880
S6 dur cudi ky
Ngay 31 thang 10 nam 2015
Nguwoi ghi s6 Ké toan truéng Giam doc
(KY, ho tén) (Ky, ho tén) (KY, ho tén, dong dau)
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KHOA LUAN TOT NGHIEP TRUONG PHDL HAI PHONG

Biéu sb 8: So chi tiét TK3384
Pon vi: Cong Ty TNHH Cong Nghé Tw Dong Mau s6 S20-DNN

Hoéa Hoang Gia (Ban hanh theo QD sé:
Pia chi: S6 703 Pwong Thién Loi, Phuwong Vinh 48/2006/Qb-BTC
Niém, Quan Lé Chan, Hai Phong Ngay 14/09/2006 cua B0

Truong BTC)
SO CHI TIET TK 3384
Théng 10 ndm 2015
Péi tuong: Bao hiém y té

Chiing tir s TK S6 phat sinh So dur
Dien giai - -
SH | NT pU No Co No Co
S6 dw dau thang
S6 phat sinh trong
thang
BTTL1[31/10 [Trich tién luong doanh
N 642 1.498.140 1.498.140
0 nghiép
BTTL1[31/10 BHYT khau trx va
334 749.070 2.247.210
0 luong
GBN21[31/10 [Chuyén nop tién cho co
quan BH 112 | 2.247.210 0
Cong so phat sinh 2.247.210 | 2.247.210
S6 dur cudi ky
Ngay 31 thang 10 nam 2015
Ngudi ghi s6 Ké toan truong Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)
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KHOA LUAN TOT NGHIEP TRUONG PHDL HAI PHONG
Biéu s6 9: So chi tiét TK3389

Pon vi: Cong Ty TNHH Cbng Nghé Tw Pong Mau s6 S38-DN

Hoba Hoang Gia (Ban hanh theo Thong tu

Pia chi: S6 703 Puong Thién Lai, Phuong s 200/2014/TT-BTC

Vinh Niém, Quan Lé Chan, Hai Phong Ngay 22/12/2014 cua Bo
Tai chinh)

SO CHI TIET TK 3389
Théng 10 ndm 2015
Péi tuong: Bao hiém y té

Chiing tir . TK S6 phat sinh S6 dur
Dieén giai - Z
SH NT PU | N¢ Co N Co
S6 dw dau thang
Sé phat sinh trong
thang
BTTL1 Trich tién luong
0 doanh nghiép 642 499.380 499.380
BTTL1 | 31/10 | BHTN khau trir va| 334
499.380 998.760
0 luong
GBN2 |31/10 | Chuyén nop tién | 112 0
2 BHTN cho co quan 998.760
BH
Cong sb phat sinh 998.760 | 998.760
S6 du cudi ky

Ngay 31 thang 10 ndm 2015
Ngudi ghi s Ké toan truong Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)
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TRUONG DHDL HAI PHONG

Biéu sé 10: Bang tong hep chi tiét TK338

BANG TONG HQP CHI TIET TK 338

Thang 10 nam 2015

. S6 duw dau S6 phét sinh S6 du cudi
STT Tén bg phan _ _ .
No Co No Co No Co
BHXH 12.983.880 12.983.880
BHYT 2.247.210 2.247.210
BHTN 998.760 998.760
Cong 16.229.850 16.229.850

Ngudi ghi s6
(KY, ho tén)

Ké toan truéng

(Ky, ho tén)

Ngay 31 thang 10 nam2015
Giam déc
(Ky, ho tén, déng dau)

Sinh vién: Nguyén Th; Hirong Giang — QT1603K
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KHOA LUAN TOT NGHIEP TRUONG PHDL HAI PHONG

CHUONG 3 : MOQT SO BIEN PHAP HOAN THIEN CONG TAC KE
TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO TIEN LUONG
TAI CONG TY TNHH CONG NGHE TU PONG HOA HOANG

3.1. Nhén xét chung vé cong ty

Cong Ty TNHH Cbéng Nghé Tu Bong Hbéa Hoang la mot doanh nghiép
méi di vao hoat dong duoc 2 nim nhung ciing di va dang trd thanh d6i tac dac
luc, tin cay cua cac doanh nghiép vé viéc cung cap cac san pham, dich vu c6 uy
tin, chat luong cao. Pac biét trong nhitng nam gan day, cong ty di khong nging
dau tu may moc, trang thiét bi hién dai, dao tao doi ngii can bd co ning luc
chuy&n mén va pham chat dao duc.

3.2. Panh gia chung vé cong tac ké toan tién lwong va cac khoan trich
theo lwong tai Cong ty TNHH Cong Nghé Tw Pong Héa Hoang Gia.

3.2.1. Uu diém.

* To chiac bo may ké toan

- Bo may t6 chuc ké toan cua cong ty theo md hinh tap trung 1a phd hop véi

moitruong kinh doanh va quan ly caa cong ty. Mdi ké toan vién s& dam nhan

mot chirc ning riéng ctia minh dudi sy chi dao caa tap trung thong nhat caa ké
toan trudng, dam bao sy chuyén mén hoéa cua mdi ké toan vién ciing nhu tao
diéu kién cho mdi ca nhan phat huy nang luc 1am viéc cua ban than.

- V& nhan su, doi ngii ké todn c6 chuy@n mdn va kinh nghiém lam viéc nhiéu
nam gitp chom cong tac ké toan thuc hién chinh xac va kip thoi.

- Théng tin ké toan phan anh kip thoi, day du chinh xac nén viéc d6i chiéu
kiémtra sb lidu gitra cac bd phan kinh doanh va lap béo céo tai chinh duoc
thuan loi va thuc hién dé dang, dong thoi gilp cho cong tac quan ly cua
doanh nghiép dat hiéu qua cao.

* V& viéc t chirc ké toan tién luong va cac khoan trich theo luong;

- Céc chung tir sir dung cho viéc hach toan déu phd hwoj véi yéu cau kinh té
vaphap ly cua nghiép vu kinh té phat sinh, dung vdi mau do bo tai chinh quy
dinh. Quy trinh hach toan chung tir kha nhanh chéng va kip thoi.

- V& hé thdng tai khoan sir dung: Cong ty 4o dung hé thdng tai khoan theo
chédo bao cao tai chinh doanh nghiép ban hanh theo quyétdinh x4

- V& sb sach ké toan cac s6 sach ké toan duoc thuc hién rd rang sach sé va
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KHOA LUAN TOT NGHIEP TRUONG PHDL HAI PHONG
lwutrittheo cac chuan muyc va quy dinh chung cia nha nudc.Doanh nghiép ap
dung hinh thirc ghi s6 nhat ky chung, hinh thitc nay c6 wu diiém 1a ghi chép
don gian , két cau d& ghi, sé liéu ké toan dé ddi chiéu.

3.2.2. Nhuge diém
Bén canh nhiing két qua dat duoc thi cong tac ké toan tién lwong va cac
khoan trich theo luong tai cong ty TNHH Cdng Nghé Tu dong Hbéa Hoang Gia
con c6 nhitng han ché:
Cong ty chua tién hanh trich KPCP
Khong I1ap bang phan b lwong va BHXH
- Chua mo tai khoan cap 2 cho TK 642
Chua theo ddi chi tiét chi phi ban hang va quan Iy doanh nghiép.

3.3. M@t so kién nghi déng gép nham hoan thién cong tac ké toan tién
lwong va cac khoan trich theo lwong tai.

Tur tim quan trong caa viéc hach todn ké toan tién luong, cac khoan trich
theo lwong va nhitng han ché da néu trén, em xin manh dan dé& xuat mot sb kién
nghi nham hoan thién cong tac hach toan tién luong va cac khoan trich theo
lvong tai Cong ty nhu sau:

3.3.1. Y kién 1: DN nén trich KPCP theo Nghi dinh 191/2013.

Theo Nghi dinh 191/2013 va Khoan 2 diéu 26 luat cong doan cua chinh
pht quy dinh dd DN ko ¢6 t6 chic cong doan nén trinh nép KPCP. Theo quy
dinh cua Nha nudc ty 1& trich KPCD 13 2% trén tong thu nhap cua nguoi lao
dong
Trong nim thang 10 ndm 2015 tong quy lwong ctia Cong ty 1a 79.135.000 dong
thi phan KPCP phai trich 14 :

79.135.000 x 2% = 1.582.700

Trong d6 bd phan quan ly :
33.500.000 x 2% = 670.000 dong

B4 phan ban hang;

45.635.000 x 2% =912.700 déng
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binh khoan:

No 6421912.700

No 6422670.000

C0 3381.582.700
KPCD cua cong ty trong thang 10 nam 2015 1a 1.582.700 @ nhung cong ty

lai khdng tién hanh trich 1ap,vi vy ma cong ty ciing khong co kinh phi dé to
churc cac hoat dong cong doan cho cong nhan vién. Diéu nay 1a vi pham luat lao
d6ng cua Nha nude va anh huong truc tiép dén quyén loi caa nguoi lao dong.

M3t khac cong ty van tién hanh cac hoat dong nhu to chic cac chuyén
tham quan du lich hay cac hoat dong nhu ngay qudc té phu nit, ngay phu nir Viét
Nam ... xong lai lay tir quy khen thuong phuc loi chir khdng phai quy KPCP.
Pé cho cong tac ké toan dugc hoan thién hon, dam bao ding ché do va quyén
loi ciia nguoi lao dong vi vay em kién nghi cong ty nén tién hanh trich lap quy
KPCD theo ding quy dinh.

Tinh dung tinh du chi phi
3.3.2. Y kien 2: Mé tai khoan cap 2 cho TK 642

Theo Quyeét dinh so 48-2006-QD-BTC ngay ngay 14 thang 9 nam 2006 cua
B0 tai chinh, tai khoan 642 chia Iam 2 tiéu tai khoan:
TK 6421 Chi phi ban hang
TK 6422 Chi phi quan ly doanh nghiép

Vi doanh nghiép chwa mé tai khoan cap 2 cho TK 642 nén moi chi phi san
xuat kinh doanh phét sinh déu hach toan vao 642. Trong khi doanh nghiép c6 2
bo phan riéng biét 12 bo phan quan ly va bo phan ban hang. Vi vay, chua phan
anh chinh xac chi phi quan ly doanh nghiép va chi phi ban hang theo tirng noi
dung cu thé trong d6 c6 chi phi nhan cong. Vi thé doanh nghiép can tach riéng
hai b phan nay va tir 46 xay dung dugc bang thanh toan lwong va hach toan cu
thé chi phi nhan céng theo bang sau:
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Biéu sé 11: Bang thanh toan lwong
Pon vi: Cong Ty TNHH Cdng Nghé Tw Pgng Hoa Hoang Gia
Pia chi: S6 703 Pwong Thién Loi, L& Chan, Hai Phong
BANG THANH TOAN TIEN LUONG

Thang 10 ndm 2015

, Lwong chinh Ngay A 2 Cac khoan trich trw vao lwong
o Chirc N Luong Phu cap Tong Thuc
Ho va tén Luong Luong Cong 2 s BHXH | BHYT | BHTN . .
vu . ‘ B Thucte an trua luwong Cong linh
Coban | HD/thang | thucté (8%) (15%) | (1%) :

Bo pha

Q"Lgn’i:; 23.768.000 | 33.500.000 | 182 | 33.500.000 | 4.250.000 | 37.750.000 | 1.341.440 | 251.520 | 167.680 | 1.760.640 | 35.989.360
Vil Thi Hau KTT | 3.317.000 | 6.000.000 26 6.000.000 | 650.000 | 6.650.000 | 265.360 | 49.755 | 33.170 | 348.285 | 6.301.715
Chu Thi Ha KTV | 3.317.000 | 4.500.000 26 4500.000 | 650.000 | 5.150.000 | 265.360 | 49.755 | 33.170 | 348.285 | 4.801.715
Pham Thi Nga | KTV | 3.317.000 | 4.500.000 26 4500.000 | 650.000 | 5.150.000 | 265.360 | 49.755 | 33.170 | 348.285 | 4.801.715
B phh;:l“gBa“ 33.170.000 | 46.500.000 | 255 | 45.635.000 | 6.500.000 | 52.135.000 | 2.653.600 | 497.550 | 331.700 | 3.482.850 | 48.652.150
ViiVanDing | TP | 3.317.000 | 6.000.000 26 6.000.000 | 650.000 | 6.650.000 | 265.360 | 49.755 | 33.170 | 348.285 | 6.301.715
Chu Van Long | NVKD | 3.317.000 | 4.500.000 26 4500.000 | 650.000 | 5.150.000 | 265.360 | 49.755 | 33.170 | 348.285 | 4.801.715
Tran Thi
Mr;n tNEee | \WKD | 3.317.000 | 4500000 | 26 | 4500000 | 650.000 | 5.150.000 | 265.360 | 49.755 | 33170 | 348285 | 4.801.715
Ha Duy Hiéu | NVKD | 3.317.000 | 4.500.000 26 4500.000 | 650.000 | 5.150.000 | 265.360 | 49.755 | 33.170 | 348.285 | 4.801.715
Vi Manh
T;ﬂg an NVKD | 3.317.000 | 4.500.000 23 3.981.000 | 650.000 | 4.631.000 | 265.360 | 49.755 | 33.170 | 348.285 | 4.282.715
Téng 56.938.000 | 80.000.000 | 437 | 79.135.000 | 10.750.000 | 89.885.000 | 3.995.040 | 749.070 | 499.380 | 5.243.490 | 84.641.510

Ngudi 1ap biéu K& toan truéng Giam doc Cong ty
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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3.3.3. Y kién 3: M& s6 chi tiét cho tai khoan 642

Biéu sé 12: Sé chi tiét TK6421
Pon vi: Cong Ty TNHH Cdng Nghé Tw Pong Hoa Hoang Gia MAu s6 S18-DNN
Pia chi: S6 703 Pwong Thién L6i, L& Chan, Hai Phong (Ban hanh theo QD sb: 48/2006/QD- BTC
Ngay 14/9/2006 ciia Bo truong BTC)
SO CHI PHI SAN XUAT KINH DOANH
Tai khoan: 6421

Théng 10
Chiing tir Ghi n(_r.Tk 6421
Dién giai T:, Sé tién Chiara
SH NT b CPNV | CPNVL | CPCCDC | CPHMTSCP | CPKHAC

BTTL10 |31/10 | Tinh lvong nhan | 334 | 33.170.000 | 33.170.000
vién ban hang
BTTL10 |31/10 | Trichcac khoan | 338 |7.960.800 7.960.000
NVBH

Cong 52.536.558 | 41.130.800

Ngay 31 thang 10 nam 2015
Nguoi ghi 6 Ké toan truong
(Ky, ho tén) (Ky, ho tén)
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Biéu s6 12: So chi tiét TK6422
Pon vi: Cong Ty TNHH C6ng Nghé Tw Pong Hoa Hoang Gia M4u s6 S18-DNN
Pia chi: S6 703 Pwong Thién L6i, L& Chan, Hai Phong (Ban hanh theo QD sd: 48/2006/QD-BTC
ngay 14/9/2006 cua Bo trusng BTC)
SO CHI PHI SAN XUAT KINH DOANH
Tai khoan: 6422
Thang 10

Chirng tir Ghi ng Tk 6421
TK

Dién giai Sé tién CP
SH NT pU CPNV | CPNVL | CPCCDC | CPHMTSCPH KHAC

BTTL10 | 31/10 | Tinh lvong nhan vién 334 | 23.768.000 | 23.768.000
QL

BTTL10 | 31/10 | Trich cac khoan NVQL | 338 |5.704.320 |5.704.320

Cong 40.878.078 | 29.472.320

Ngay 31 thang 10 nam 2015
Nguoi ghi s6 Ké toan truong
(Ky, ho tén) (Ky, ho tén)
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3.3.4. Y kién 4: Can lap bang phan bé tién lwong

Doanh nghiép can lap bang phan bé tién lwong dé hach toan chinh xéac vé khoan nay

Biéu sé 13: Bang phan bd tién lwong va cac khoan trich theo lwong
Pon vi: Cong Ty TNHH Cong Nghé Tw Pong Hda Hoang Gia

BANG PHAN BO TIEN LUONG VA CAC KHOAN TRIiCH THEO LUONG

78

Thang 10 nam 2015
Ghi Ghi ¢6 TK 334-PTNLD Ghi ¢6 TK 338-PTPNK
Co
TK
ST Lwong co i i . P A
. Céac khoan Cong co Cong C6 TK| Tong Cong
T ban Luong ) BHXH BHYT BHTN
khac TK 334 338
Gh
Ne
TK
1 |TK 6421(33.170.000{ 46.500.000 |6.500.000 52.135.000 | 5.970.600 995.100 331.700 7.297.400 59.432.400
TK 6422
2 23.768.000| 33.500.000 ©.250.000 37.750.000 | 3.018.240 503.040 167.680 3.688.960 41.438.960
3 | TK334 - - - - 3.995.040 749.070 499.380 5.243.490 5.243.490
Cong [56.938.000| 80.000.000 | 10.750.000 | 88.154.000 | 12.983.880 | 2.247.210 998.760 16.229.850 | 106.114.850

Nguoi lap bang

(Ky, ho tén)

Ké toan truong
(Ky, ho tén)
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KET LUAN

Tién luong va cac khoan trich theo luong thuc su phai 1am dugc chiic ning
la don bay kinh té phai tro thanh dong lyc chinh thic diy ning xuat lao dong
hiéu qua coéng viéc. Cong tac ké toan tién lwong va cac khoan trich theo luwong
dong gop rét 16n trong quan 1y lao dong tién luong. Néu ta thuc hién dung du,
chinh xac cong tac nay né s& co dong luc thic diy nguoi lao dong nang cao
nang suat lao dong, phat huy tinh sang tao gop phan hoan thanh ké hoach dugc
giao. Trong diéu kién hién nay viéc nang cao chat luong cong tac tién luong 13
nhiém vu ctia doanh nghiép néi chung va cong ty noi riéng dé ngay cang hoan
thién, phu hop véi cong tac quan ly va hach toén lao dong.

Thoi gian thuc tap tai Cong Ty TNHH Cong Nghé Ty Pong Hoa Hoang
Gia di giup em van dung nhimng kién thirc dd hoc vao thuc té. Do thoi gian tiép
xuc lam vi¢c it pham vi nghién cru chua rong kién thtrc thuc t& con nhiéu han
ché nén bai bdo céo cia em khong tranh khoi nhitng thiéu s6t. Em kinh mong
nhan dugc ¥ kién dong gdp va chi bao cua cac thay co gido dé bai bao cio cua
em duoc hoan thién hon nira.

Cubi cing em xin bay to 16i cam on chan thanh nhat téi Ban ldnh dao
ciaCong Ty TNHH Céng Nghé Tu Pong Hoa Hoang Gia di tao diéu kién giup
d& em trong thoi gian thuc tip tai cong ty va nhét 13 can bd cong nhén vién trong
bod phan ké toan.

Dic biét em xin chan thanh cdm on gido vién huéng dan thyc tap cung
toan thé cac thay cb trong khoa Ké toan Truong Pai Hoc Dan Lap Hai Phong da
gitp do em hoan thanh ban bao cao nay.

Em xin chén thanh cam on!
Sinh vién

Nguyén Thi Huong Giang
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