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Khoa luan tét nghiép Truong DPHDL Hai Phong

LOI MO PAU

Tién lwong 1a ngudn thu nhap chu yéu cua nguoi lao dong, né dam bao
cho cugc séng dugc 6n dinh va ludn cd xu hudng duoc nang cao; mit khac, tién
lwong d6i vai doanh nghiép lai 1a yéu té chi phi. Nhu vay tién luong co tinh hai
mat. Nguoi lao dong thi mudn thu nhap cao hon, con doanh nghiép lai mudn tiét
kiém chi phi, ha gi4 thanh san pham va tang loi nhuan. Vi vay cong tac quan ly
tién lwong 13 cong tac vo cung quan trong. Pua ra mot bién phap quan ly tién
lwong tbt s& gép phan nang cao cong tac quan ly va sir dung lao dong hiéu qua,
thu hat dugc ngudn lao dong cé tay nghé cao, doi song lao dong ludén duogc cai
thién, bén canh d6 phia doanh nghiép vin dam bao dugc chi phi tién luong 13
hop ly va hiéu qua. Ngoai ra viéc tinh toan va hach toan cac khoan trich theo
lwong nhu bao hiém xa hoi, bao hiém y té, kinh phi cong doan, bao hiém that
nghiép c6 y nghia rat quan trong dbi voi doanh nghiép va nguoi lao dong. N6
tao ngudn tai tro va dam bao quyén loi cho cac b cong nhan vién hién tai va
tuong lai.

Trén thyc té viéc quan ly tién luong tai cong ty TNHH Son Cuong van
con mot sé han ché, trong khi quan Iy tién luong ludn git mot vi tri quan trong
trong hoat dong cta doanh nghiép, anh huong truc tiép dén qua trinh san xuat
kinh doanh tai doanh nghiép.

Chinh vi vay, viéc hoan thién cong tac ké toan tién luong va cac khoan
trich theo lwong nham tang cudng quan ly chi phi tai cong ty TNHH Son Cuong
la hét stc can thiét dac biét trong viéc quan ly tién lwong mot cach hiéu qua.
Nhan thtrc dugc vai trd quan trong cua van dé ndy em da chon dé tai “ Hoan
thién cong tac ké toan tién lwong va cac khoan trich theo lwong tai cong ty
TNHH Son Cuong”.

Noi dung khoa luan gém cac chuong:

Chuong 1: Mot s6 van dé ly luan vé ké toan tién luong va cac khoan trich theo
luong trong cac doanh nghi¢p

Chuong 2: Thuc trang cdng tac ké toén tién luong tai cong ty TNHH Son
Cuong.

Chuong 3: Mot s6 giai phap nham hoan thién cong tac ké toan tién luong va céac
khoan trich theo Iwong tai cong ty TNHH Son Cuong.

Sinh vién: Ngo Thi Thuy Anh- QT1603K Page 1



Khoa luan tét nghiép Truong DPHDL Hai Phong

CHUONG 1
MOT SO VAN PE LY LUAN VE KE TOAN TIEN LUONG, CAC
KHOAN TRiCH THEO LUONG TRONG CAC DOANH NGHIEP

1.1 Mt s6 van d@é chung vé lwong va cac khoan trich theo lwong
1.1.1 Tién luwong
1.1.1.1  Khai niém Vvé tién luong

Theo khai niém tong quat nhat thi “Tién luong 14 biéu hién bang tién cua
hao phi lao dong séng can thiét ma doanh nghiép phai tra cho nguoi lao dong
theo thoi gian, khéi lugng va chat luong cong viéc ma ngudi lao dong da cbng
hién cho doanh nghiép”.

Lao dong la hoat dong chan tay va tri 6¢ cia con ngudi nham bién doi nhiing
vt thé ty nhién thanh nhiing vat thé can thiét thoa man nhu cau cta xa hoi.

Trong mot ché do xa hoi, viec sang tao ra caa cai vat chat khong thé tach
roi lao dong, lao dong 1a diéu kién can cho sy ton tai va phét trién caa xa hoi,
tién luong 1a mot pham tri kinh té gén lién véi lao dong, tién té va nén tang san
xuat hang hoa.

Tién luong la biéu hién bang tién cua bo phan san pham x& hoi ma ngudi
lao dong dugc sir dung dé bu dip hao phi lao dong cua minh trong qué trinh san
Xuat, nham tai san xuat strc lao dong,1a mot b phan cu thanh Ién gid tri san xut.

Ngoai tién luong theo sb luong va chat luong lao dong, nguoi lao dong
con duoce huong cac khoan nhu: Tién thuang, tién tro cap. ..
1.1.1.2  Vai tro va y nghia cua tién lwong

Tién luong duy tri, thic day va tai san xuat stc lao dong. Trong mdi
doanh nghiép hién nay mudn ton tai, duy tri hay phét trién thi tién luong ciing 1a
van dé dang duoc quan tdm. Nhat 1a trong nén kinh té thi truong hién nay, néu
doanh nghiép nao c6 ché do luong hop ly thi s& thu hat dugc ngudn nhan luc c6
chat luong tét. N6 thé hién & cac vai trd sau:

Tién luong co vai trd quan 1y ngudi lao dong: Doanh nghiép tra luong cho
ngudi lao dong khéng chi bu dip strc lao dong dd hao phi ma con thong qua tién
lwong dé kiém tra, giam sat ngudi lao dong 1am viéc theo y d6 caa minh dam
bao hiéu qua lao dong. Trong nén kinh té thi truong bat car doanh nghiép nao
cling déu quan tdm dén lgi nhuan va mong mudn loi nhuan ngay cang cao. Loi
nhuan san xuat kinh doanh gan chat véi viéc tra luong cho nguoi lao dong. Dé
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Khoa luan tét nghiép Truong DPHDL Hai Phong

dat dugc muc ti€u d6 doanh nghiép can phai quan ly lao dong tot dé tiét kiem
chi phi, ha gi& thanh san pham, giam chi phi nhan cong.

Tién luong phai dam bao vai trd khuyén khich vat chat déi voi nguoi lao
dong. Muc tiéu co ban cua nguoi lao dong khi tham gia thi truong lao dong la
tién lvong. Ho muén tang tién lwong dé thoa man nhu cau ngay cang cao cua
ban than. Tién luong ¢ vai trdo nhu don bay kinh té, kich thich ngudi lao dong
ngay cang cong hién nhiéu hon cho doanh nghiép vé ca s lwogng va chat lugng
lao dong.

Tién luong dam bao vai tro diéu phéi nguoi lao dong: Tién lwong d6ng
vai trd quyét dinh trong viéc 6n dinh va phat trién kinh té. Vi vay, véi muac tién
luong thoa dang nguoi lao dong tu nhan cong viéc dugc giao di bat cir & dau,
lam gi. Khi tién luong dugc tra mot cach hop 1y s& thu hit ngudi lao dong, sap
xép diéu phéi cac nganh, cac ving, cac khau trong qua trinh san xuat mot cach
hop ly, ¢6 hiéu qua.

Y nghia cua tién luong:

Déi véi nguoi lao dong: Tién luong 1a ngudn thu nhap chi yéu caa ngudi
lao dong, ngoai ra ngudi lao ddng con duoc huang mot sé ngudn thu nhap khac
nhu: tro cap BHXH, BHYT, BHTN, tién 4n ca... Chi phi tién luong 1a mot bo
phan cau thanh nén gia thanh san pham, dich vu caa doanh nghiép. Té chic sir
dung lao dong hop ly, thanh toan kip thoi tién luong va cac khoan lién quan cho
nguoi lao dong tir d6 s& lam cho ngudi lao dong chap hanh tbt ky luat lao dong,
tan tdm voi céng viéc, hang hai tham gia san xuat, ting loi nhuan cho doanh
nghiép dong thoi tao diéu kién nang cao doi song vat chat, tinh than cho nguoi
lao dong.

Péi véi doanh nghiép: Bing o khia canh kinh té vi md, tién luong cao
giup nguoi lao dong cO sttc mua cao hon va tur d6 lam tang sy thinh vuong cua
mot cong dong xa hoi nhung khi sic mua ting gid ca cling tang diéu nay lam
giam sic séng cua ngudi ¢6 mie lwong thu nhap thap khéng theo kip muc ting
cua gia ca. Bén canh do, gia ca c6 thé 1am cau vé san pham va dich vy giam va
tir ¢6 1am giam cong dn viée lam. Dung & khia canh kinh té vi mé, tién lvong 13
mot phan quan trong cua thu nhap qudc dan, 1a cong cu kinh té quan trong dé
nha nudc diéu tiét thu nhap gitta ngudi lao dong va ngudi sir dung lao dong.
Thu nhap binh quan dau nguoi 1a tiéu chi quan trong dé danh gia sy thinh vuong
va phat trién caa mot qudc gia.
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Khoa luan tét nghiép Truong DPHDL Hai Phong

1.1.1.3  Chifc nang cua tién hwong

Chtic ning sire do gia tri ste lao dong: Tién lwong biéu thi gié tri stc lao
dong, 1a thudce do dé xac dinh muc tién céng cac loai lao dong, 14 cin ctr dé thué
muon lao dong, la co s& dé x4c dinh don gia san phém.

Chtre nang tai tao suc lao dong: Thu nhap ngudi lao dong dudi hinh thac
tién lwong duoc sir dung mot phan dang ké vao viéc tai san xuit gian don sic
lao dong ma chinh ban than ho da bo ra cho qua trinh lao dong nham muc dich
duy tri ning luc 1am viéc 1au dai, c6 hiéu qua trong cac qué trinh sau va phan
con lai dam bao cho c&c nhu cau thiét yéu cua cac thanh vién gia dinh nguoi lao
dong. Tién lvong hoa nhap va bién dong cuing véi bién dong cua nén kinh té.
Sy thay d6i vé diéu kién kinh té, sy bién dong trén cac linh vuc hang hoa, gia ca
c6 anh hudng tryuc tiép tdi doi song caa ho. Vi vay, viéc tra luong cho ngudi lao
dong phai da bu dap nhimg hao phi lao dong tinh ca trudc, trong va sau qua
trinh lao dong, cling nhu bién dong vé gia ca trong sinh hoat, nhitng rui ro hoic
chi phi khac phuc vu cho viéc nang cao tay nghé,.. .

Chtic nang kich thich ngudi lao dong: Tién luong dam bao gop phan tao
co cau lao dong hop ly trong toan bo nén kinh té. Khi nguoi lao dong duoc tra
cong xung dang s& tao niém say mé hing thia va tich cyuc 1am viéc, phat huy tinh
than 1am viéc sang tao, tu hoc hoi dé nang cao trinh d6 chuyén mén, gan trach
nhiém c& nhan véi trach nhiém tap thé.

Ngoai c4c chirc nang ké trén con mot sé chic nang khac nhu: Chuc ning
diéu hoa lao dong, chirc ning giam sat, ...
1.1.1.4 Nguyén tac trd lwong

Tra luong theo stc lao dong va chat luong lao dong: Theo nguyén tic nay
ai tham gia cdng viéc nhiéu, c6 hiéu qua, trinh d6 tay nghé cao va nguoc lai.
Ngoai ra, nguyén tic nay con duoc biéu hién & chd tra luong ngang nhau cho
ngudi lao dong nhu nhau, khong phan biét gigi tinh, dan toc trong tra lwong. Dé
thuc hién tét céng tac nay thi doanh nghiép can phai ¢ quy ché tra luong, trong
do6 quy dinh rd rang céc chi tiéu danh gia trong cong viéc.

Pam bao tdc do ting niang suét lao dong binh quan ting hon téc d6 ting
tién luong binh quan. Nguyén tac nay c6 tinh quy luat, ting tién luong va tang
nang suat lao dong c6 méi quan hé chit ché voi nhau. N6 dam bao cho méi quan
hé hai hoa giita tich liy va tiéu dung, gitra loi ich trudc mat va loi ich lau dai.
Theo nguyén tic nay khong cho tiéu dung vuot qua san xuat ma can dam bao
tich Idy.
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Tra luong theo yéu té thi truong: Nguyén tac nay duoc xay dung trén co
s& phai c6 thi truong lao dong. Muc tién luong tra cho nguoi lao dong phai cin
ctr vao murc lwong trén thi truong.

Pam bao mdi quan hé hop Iy vé tién luong giita nhimg nguoi lao dong
lam nghé khac nhau trong nén kinh té quéc dan. Nguyén tic ndy dya trén co so
cac nguyén tic phan phéi lao dong. Yéu cau cua nguyén tic nay nay 1a dam bao
mdi quan hé hop ly trong tra cong lao dong.

Tién lwong phu thudc vao kha ning tai chinh: Nguyén tic ndy bit ngudn
tir c4ch nhin nhan van dé tién luong 13 mot chinh sach xa hoi- bo phan cau thanh
trong tong thé cac chinh sach kinh té- x& hoi ciia nha nude, ¢6 mbi quan hé voi
thuc trang tai chinh qudc gia cling nhu thyc trang tai chinh tai co sd. Yéu cau
cuia nguyén tac nay doanh nghiép khong nén quy dinh ciing cac muc luong cho
nguoi lao dong.

Két hop hai hoa gitta danh loi trong tra lwong: Nguyén tic ndy xuat phat tir
méi quan hé hai hoa giia loi ich xa hai, loi ich tap thé va loi ich nguoi lao dong.
1.1.1.5  Bdn chdt cua tién lvong

Trong nén kinh té bao cap thi tién lwong khong phai la gia ca suc lao
dong vi né khong dugc thira nhan la hang hoa, khdng mang theo gia tri theo quy
luat cung cau. Thi truong stc lao dong theo danh nghia khong ton tai trong nén
kinh té quéc dan va phu thudc vao quy dinh cia nha nuéc.

Chuyén sang co ché thi truong thi siic lao dong 1a mot hang hoa cua thi
truong 1a yéu té san xuat. Tinh chat hang hoa caa sic lao dong c6 thé bao gom
lyc luong lao dong 1am viéc trong khu vuc kinh té tu nhan va ca cdng chic 1am
viéc trong linh vuc quan 1y nha nudc, quan ky xa hoi. Tuy nhién do dac thu
riéng trong viéc sir dung lao dong cua tirng khu viec ma cac méi quan hé thué
mudn, mua ban hop dong lao dong, thoa thuan vé tién luong ciing khac nhau.
Mt khéc, tién luong 1a tién tra cho stc lao dong tic gia ca hang hoa suc lao
dong ma nguoi lao dong va nguoi thué lao dong thoa thuan vai nhau theo quy
luat cung cau, gié thi truong. Tién lwong 1a bo phan co ban cia ngudi lao dong.

Tién luong 1a mot trong nhitng yéu té dau vao qua trinh san xuat kinh
doanh va ddi véi chi doanh nghiép thi tién lwong 1a bd phan cau thanh chi phi
nén n6 duogc tinh toan, quan Iy chat ché. Boi véi ngudi lao dong thi tién luong 14
thu nhap tir lao dong caa ho, 1a phan thu nhap chu yéu déi véi da s6 ngudi lao
dong va chinh muc dich nay da tao dong luc cho nguoi lao dong nang cao trinh
d6 va kha nang lam viéc cua chinh minh.

Sinh vién: Ngo Thi Thuy Anh- QT1603K Page 5



Khoa luan tét nghiép Truong DPHDL Hai Phong
1.1.2 CA&c hinh thac trd lwong

Viéc tinh va tra chi phi lao dong cd thé c6 nhiéu hinh thic khac nhau tiy
theo dic diém hoat dong san xuat kinh doanh, tinh chat cong viéc va trinh do
quan ly cua doanh nghiép. Muc dich cua viéc quy dinh cac hinh thuec tra luong
la nham quén triét nguyén tic phan phéi theo lao dong. Theo Diéu 7 nghi dinh
s6 114/2002/ND- CP ngay 31/12/2002 nha nuwoc quy dinh cu thé phuong phap
tinh luvong trong cac doanh nghiép. Doanh nghiép nha nuwdc hay cac loai hinh

doanh nghiép khac ciing ap dung theo ba hinh thuc tra luong : tra lwong theo
thoi gian, tra luong theo san pham va tra luong khoan.

Piéu 58 Bo luat lao dong quy dinh: ngudi sir dung lao dong ¢ quyén lra
chon céc hinh thuac tra lwong nhung phai duy tri hinh thuc tra lwong da chon
trong mot thoi gian nhat dinh va phai thong bao cho nguoi lao dong biét.
1.1.2.1 Hinh thuc tra luong khoan

La hinh thuc tra luong cho ngudi lao dong theo khéi lugng, chat lwong
cdng viéc hoan thanh trong thoi gian cu thé. Hinh thic nay thuong ap dung doi
véi khéi luong cdng viéc hoac tirng cong viéc can duoc hoan thanh trong thoi
gian nhat dinh.

Hinh thuc tra luong khoan 1am cho nguoi lao dong quan tam dén sb luong
va chit luong lao dong ctia minh, ngudi lao dong c6 tinh than trach nhiém cao
véi san pham minh 1am ra.

Tién luong khoan= Pon gia khoan * khoi lugng cong viéc

Trong cac doanh nghiép thudc nganh xay dung cé thé thuc hién theo céch
khoan gon quy luong, theo cac hang muc cong trinh theo ting t6, doi san xuat.
trén co s& xay dung cac dinh mac k§ thuat va sb luong lao dong trong bién ché
da xac dinh thi doanh nghiép s¢ tinh toan va giao khoan quy luwong cho tirng bo
phan theo nguyén tic hoan thanh ké hoach cong tac, nhiém vy duoc giao con
quy lwong thuc té phu thudc vao mic hoan thanh cong viéc duoc giao.
1.1.2.2 Tra luwong theo thoi gian

La hinh thac tra lvong cho nguoi lao dong can cu vao thoi gian lam viéc
thuc té va trinh d6 tay nghé. Nghia 1a can cir vao thoi gian 1am viéc va cap bac
lwong quy dinh cho cac nganh nghé dé tinh tra lwong cho nguoi lao dong. Cach
tinh nay thuong ap dung cho lao dong lam cong tac van phong hanh chinh quan
tri,tai vu ké toan... hoac nhitng loai céng viéc chua xay dung dugc dinh mic lao

dong, chua c6 gia luong san pham.
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Luong thang: 12 tién luong tra ¢6 dinh cho mot thang trén co s& hop dong
lao dong.

Céch tinh:

Lwong thang = Ltt*(HCb+ Hpc)
Trong do:

Ltt: 14 mirc luong t6i thiéu

Hcb: Heé sb thang bac lwong cua ting ngudi

Hpc: Hé sb cac khoan phu cap

Luong ngay = Tién luong thang

S6 ngay trong thang theo ché do

* Uu diém:

e Phu hop vai cong viéc khong dinh mic hoac khong nén dinh muec.

e Tinh toan don gian, d& hiéu, 4p dung cho nhiing lao dong & bo phan gian
tiép,nhimg noi khong co diéu kién xac dinh chinh xéac khéi luong cong
viéc hoan thanh.

* Nhuoc diém:

e Do chua thuc su gin véi két qua san xut nén hinh thic nay chua tinh dén
mot cach day du chat luong lao dong, chua phat huy hét kha niang sin c6
ctia nguoi lao dong, chua khuyén khich ngudi lao dong quan tam toi két
qua lao dong.

Pé khic phuc nhirng han ché cua hinh thic tra lwong theo thdi gian, co
thé két hop hinh thuc tra luong theo thoi gian véi ché do tién thuong dé khuyén
khich nguo1 lao dong hang hai lam viéc.
1.1.2.3  Hinh thic trd hirong theo san pham

La hinh thtc tra lwong cho ngudi lao dong cin ctr vao sb luong, chat
lwong san pham ho 1am ra va don gia tién lwong tinh cho mot don vi san pham.

Pon gia tién luong cua cach tra lwong nay 1a ¢b dinh va tién luong dugc
tinh theo cong thtc:

L=DG*Q
Trong do:

PG: Pon gia tién luong

Q: Mc san luong thuc té

Uu diém:
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e L& mdi quan hé giira tién lwong cong nhan nhan duoc va két qua lao dong
thé hién rd rang nguoi lao dong xac dinh ngay duoc tién lwong ctia minh,
do quan tAm dén nang xuat chat lugng san pham cua ho.

Nhuoc diém :

e La nguoi lao dong it quan tdm dén chat lwong san pham, tinh than tap thé
tuong trg 13n nhau trong qué trinh san xuit kém, hay c6 tinh trang giau
nghé, giau kinh nghiém.

Tra luong theo san pham c6 loi ich sau:

e Quan triét day da hon theo nguyén tic tra luong theo sé luong, chat luong
lao dong gan vai thu nhap vé tién luong véi két qua san xuat ciaa mdi
cong nhan do d6 kich thich cong nhan ning cao ning xuat lao dong.

e Khuyén khich céng nhan ra suc hoc tap van hoa k¥ thuat nghiép vu, ra
suc phat huy sang tao, cai tién ky thuat, cai tién phuong phap lao dong, str
dung tét may moc thiét bi dé nang cao ning suit lao dong, gop phan thic
day quan ly doanh nghiép nhat 1a cong tac lao dong va thuc hién tot cong
tac ké hoach cu thé.

e Khi mot doanh nghiép bd tri lao dong chua hop ly, viéc cung Gng vt tu
khong kip thoi sé tac dong truc tiép dén két qua lao dong nhu ning suét
lao dong thap kém dan dén thu nhap cia nguoi lao dong giam. Do quyén
loi thiét thuc bi anh huéng ma nguoi cdng nhan sé& kién nghi, dé nghi bo
may quan Iy cai tién lai nhitng bat hop Iy hoic tu ho tim ra bién phap dé
giai quyét.

Tuy nhién dé phat huy day di tc dung cua cong tac tra luong theo san pham
nham dem lai hiéu qua kinh té cao phai ¢6 nhimg diéu kién co ban sau day:

e Phai xay dung dugc dinh muc lao dong ¢ can cir khoa hoc. Biéu nay tao
diéu kién dé tinh toan don gia tién luong chinh xac.

e T6 chuc san xuat va té chic lao dong phai twong dbi hop 1y va on dinh.
Pdng thoi to chirc phuc vu tét 16i 1am viée dé tao diéu kién cho ngudi lao
dong trong ca lam viéc dat hiéu qua kinh té cao.

e Thuc hién tét cong tac thong ké, kiém tra nghiém thu san pham san xuat
ra dé& dam bao chat luong san pham, tranh 1am bura, 1am au, chay theo sé
lugng.

e B& tri cdng nhan vao vai cdng viéc phil hop véi bac the caa ho.
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1.1.3 Quy lwong , cdac khodn trich theo lwong trong doanh nghiép
1.1.3.1  Quy tién lwong trong doanh nghiép

La tién luong ma doanh nghiép phai tra cho tat ca lao dong thudc doanh
nghiép quan ly. Thanh phan quy lwong bao gdm nhiéu khoan nhu luong thoi
gian, luong san pham phu cap, tién thudng ... Trong san Xuat, quy luong 1a yéu
t chi phi doanh nghiép.

Tién thuong: ché do tién thuong bao gdm nhimg quy dinh cua nha nuéc
va don vi st dung lao dong nhim dong vién ngudi lao dong 1am viéc cd ning
suat, chat luong va hiéu qua. Tién thuong cho ngudi lao dong phai duoc xac
dinh phu hop véi phan tién luong co ban va 1am sao dé tién luong khong mat di
tac dung cia n6 déi voi ngudi lao dong.

Ché d6 thuong & cac don vi san xuat kinh doanh la rat da dang va phong
phl vé hinh thac. Quy luong dugc 1ap thanh tir nhiéu ngudn khac nhau cua
doanh nghiép: Hiéu qua san xuat kinh doanh, tir chat lwgng san pham... Co s&
thudng dugc xac dinh tur hiéu qua cua doanh nghiép, viéc lam lgi cua nghuoi lao
dong cho doanh nghiép ... do quy ché thuéng da quy dinh.

Phu cap theo tién luong: Phu cap la tién tra cho nguoi lao dong ngoai tién
luong, dé bu dap thém cho nhiing yéu t6 khéng 6n dinh hoic vuot qa diéu kién
binh thuong nham khuyén khich ngudoi lao dong yén tdm lam viéc va bao gém
cac loai phu cap: phu cap khu vuc, phuc 4p thu hit, phu cép trach nhiém, phu
cap luu dong, phu cap doc hai va nguy hiém, phu cap dat do, phu cap ca dém.

Quy luong trong doanh nghiép can dugc quan Iy va kiém tra chat ché
dam bao viéc sa dung hop 1y va cé hiéu qua. Quy luong thuc té phai thuong
xuyén dbi chiéu véi ké hoach trong mdi quan hé véi viéc thuc hién ké hoach san
xuat kinh doanh cua doanh nghiép trong ky nhiam phéat hién khoan tién luong
khong hop ly, kip thoi dé ra cac bién phap nang cao nig suat lao dong gop phan
ha chi phi gia thanh.
1.1.3.2 Bdo hiémyté (BHYT)

La khoan tién do nguoi lao dong va chu doanh nghiép dong gop dé dung
cho viéc cham sé6c suc khoe cia nguoi lao dong.

Quy BHXH dugc ndp 1én co quan chuyén mon ( thuong dudi hinh thuc
mua BHXH) dé bao vé, cham soc stc khoe cho céng nhan vién. Quy BHXH
duogc str dung chi tra cho ngudi lao dong théng qua mang ludi y té. Khi nguoi
lao dong 6m dau thi moi chi phi khdam chira bénh déu dugc co quan BHYT chi
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tra théng qua dich vu kham chira bénh ¢ cac co sd y té chir khdng phai tra truc
tiép cho nguoi lao dong.
Theo ché @ ban hanh :

Quy BHYT dugc hinh thanh bang céch trich 1ap theo ti 1& 1a 4,5 % ttrén
téng tién lwong phai tra cho cong nhan vién, trong do:

e Ngudi st dung lao dong phai chiu 3% va dugc tinh vao chi phi san xuét
kinh doanh.
e Ngudi lao dong phai chiu 1,5% bang cach khau trir vao luong cua ho.

Toan bo 4,5% trich duoc DN nop hét cho cong ty BHYT tinh hoic thanh
phd. Quy nay dugc dung d¢ mua BHYT cho cong nhan vién.
1.1.3.3  Bdo hiém xa hgi (BHXH)

La su trg gilp vé mat vat chat can thiét duoc phap luat quy dinh, nham
phuc hdi nhanh chéng sic khoe, duy tri stc lao dong, gop phan giam bét kho
khan vé kinh té dé 6n dinh doi song ngudi lao dong va gia dinh ho trong nhiing
truong hop om dau, thai san, tai nan lao dong, bénh nghé nghiép, hét tudi lao
dong, mat viéc 1am, gap rai ro hoic chét.

Quy BHXH duoc hinh thanh tir cc ngun:

Theo ché dg hién hanh

Quyét dinh 959/QP- BHXH nam 2015 vé quan ly thu chi bao hiém x&
hoi, bao hiém y té, bao hiém that nghiép, quan ly s6 bao hiém xa hoi, thé bao
hiém y té véi nhiéu quy dinh vé mirc dong ho so, thoi han giai quyét,..dugc ban
hanh vao ngay 09/09/2015- ap dung tir ngay 1/1/2016. Theo quyét dinh nay thi
ty 1& dong bao hiém van khong thay doi so véi quyét dinh 902/QD-BHXH.

Theo ché do bao hiém duoc ban hanh bang cach trich theo ty 18 26% trén
tong tién lwong phai tra cho cong nhan vién trong ting ky ké toan, trong do:

e Nguoi sir dung lao dong phai chiu 18% trén tong quy luong va duoc tinh
vao chi phi san xuét kinh doanh.

e Ngudi lao dong phai chiu 8% trén tong quy lwong bang cach khau trir vao
luong cua ho.

Viéc to chirc thu bao hiém xa hoi do t6 chire BHXH Viét Nam thuc hién.

Quy BHXH duoc quan ly théng nhat theo ché do tai chinh caa Nha nudc,
hach toan doc lap va dugc Nha nudc bao ho. Hang thang, cac doanh nghiép can
ctr vao ké hoach quy luong dé dang ky mac nop voi co quan BHXH tinh, thanh
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phd. Cham nhat 1a ngay cudi thang dong thoi véi viéc tra luong , doanh nghiép
trich 1ap BHXH.

Cudi mdi quy, doanh nghiép cung cac co quan BHXH ddi chiéu véi danh
s&ch tra luong va quy tién luong dé 1ap bang xac nhan sé BHXH da nop va xt ly
s6 chénh léch theo quy dinh. Néu nop cham, doanh nghiép phai chiu nop phat
theo mirc 14i xuét ngan hang.
1.1.3.4  Quy bdo hiém that nghiép (BHTN)

La khoan tién do ngudi lao dong va ngudi su dung lao dong gop cong
cling mot phan hd trg cua nha nuéc. Quy chung dé hd tro ngudi lao dong khi ho

bi mat viéc lam. Pay 1a mot chinh sach méi cua nha nudc gop phan 6n dinh doi
séng va hd tro cho nguoi lao dong duoc hoc nghé va tim viéc lam, som dua ho
tro lai lam viéc.

Quy BHTN duoc hinh thanh tir cac ngudn:

e Tu nguoi lao dong: nguot lao dong gdp 1% luong co ban.

e Tu nguoi st dung lao dong: DN dong 1% trén lwong co ban cua lao dong
trong doanh nghiép, dugc tinh vao chi phi san xuat kinh doanh.

e Nha nuéc hd trg: hang thang Nha nudc hd tro tir Ngan séach bang 1% quy
tién luong, tién cong thang dong bao hiém that nghiép cia ngudi lao dong
tham gia dong bao hiém that ngiép va mdi nam chuyén mat lan.

Tuy nhién, tir ngay 01/01/2010 cin cir BHTN Ia tong tién luong phai tra
cho cong nhén vién.

Quy BHTN do co quan chuyén mén quan ly. Hang thang can ctr vao quy
lrong doanh nghiép trich nop BHTN. Viéc chi tra BHTN cho nguoi lao dong do
t6 chtrc bao hiém xa hoi chi tra theo quy dinh.

Pé kich thich ngudi lao dong rén luyén tay nghé, nang cao trinh do, gan
b6 1au dai vai cong ty. Doanh nghiép can sir dung c6 hiéu qua luc lugng lao
dong, hoan thién cong tac to chic tién lwong va ché do sir dung quy BHXH,
BHYT, KPCD, BHYT.
1.1.3.5 Quy kinh phi cong doan (KPCP)

Quy kinh phi cong doan 1a khoan tién do cha doanh nghiép déng gop dé
phuc vu cho hoat dong té chirc cong doan.

Cong doan 14 to chic chinh tri - x& hoi rong lén cua giai cip cong nhan
va cta nguoi lao dong, duoc thanh lap trén co sd tu nguyén, la thanh vién trong
hé théng chinh tri cua x& hoi Viét Nam, dudi sy 1anh dao cia Pang Cong san
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Viét Nam; dai dién cho can bg, cong chuec, vién chac, cong nhan va nhirng

nguoi lao dong khac (sau day goi chung la nguoi lao déng), cung véi co quan
nha nuéc, to chic kinh té, t chirc x& hoi cham lo va bao vé quyén, lgi ich hop
phap, chinh dang ctia nguoi lao dong; tham gia quan Iy nha nudc, quan ly kinh
té - & hoi, tham gia thanh tra, kiém tra, giam sat hoat dong cua co quan nha
nuéc, to chire, don vi, doanh nghiép; tuy@n truyén, van dong ngudi lao dong hoc
tap nang cao trinh do, k¥ ning nghé nghiép, chip hanh phép luat, xay dung va
bao vé T quéc Vit Nam x& hoi chu nghia ( trich luat cong doan- luat sb
12/2012/QH13 cua québc hoi).

Quy KPCP duoc tinh bing 2% trén luong thuc té cua ngiroi lao dong,
tinh vao chi phi san xuat kinh doanh.
1.1.4 Trich trwéc tién lwong nghi phép theo ké hoach cia cong nhan truc

tiép san xuat.
1.1.4.1 Khai niém

Theo quy dinh hang nam cua nguoi lao dong duoc nghi phép theo sé ngay
nhat dinh dugc hudng nguyén luong cap bac. Pé diéu hoa khoan tién luong cua
cong nhan san xuat, tinh gia thanh san pham 6n dinh, ké toan phai tién hanh
trich trudc tién lwong cong nhan nghi phép vao chi phi nham hinh thanh nguon
vén, khi ndo tién lwong cong nhan thuc sy phét sinh s& lay tir ngudn vén trich
trude dé chi.
1.1.4.2  Miec trich tién lwong nghi phép cia cong nhan hang thang

Hang niam nguoi lao dong dugc nghi phép tir 10 dén 15 ngay huong
nguyén luong, thudng tap trung vao nhitng ngay nghi I&, tét, he... do do, viéc
phan bo luong phép thyc té s& khong ddng déu trong chi phi san xuat kinh doanh
gitra cac thang trong nam nhat 1a d6i véi céng nhan tryc tiép san xuét san pham,
vi khi ho nghi viéc s& khéng cd san pham nhung tién luong van phai chi 1am cho
gia thanh tang cao c6 thé tao ra 15 gia, nén ké toan phai diéu hoa tién luong nghi
phép caa cong nhan truc tiép san xuat san pham.

Mc trich trudc tién luong Tién luong thuc té )
g 1k , A . Ty I€ trich
nghi phep ké hoach cua phai tra cong nhan

A~ A =X > A = - L 0 X tI'lIé’C
cOng nhan tryc tiep san xuat tryc tiep san xuat sp

Ty & trich Téng s6 lwong nghi phép ké hoach ndm cia CNTTSX « 100%
= . , , 0
trudc Tong so luong chinh ké hoach nam cia CNTTSX
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Khoa luan tét nghiép Truong DPHDL Hai Phong

Ciing c6 thé trén co so kinh nghiém nhiéu nam, doanh nghiép tu xac dinh
mét ty I¢ trich trudc tién lwong phép ké hoach mot cach hop Iy.

1.2 Té chitc ké todn tién lwong va cac khoan trich theo lwong
1.2.1 Nguyén tdc, yéu cdu va thi tuc hachtodn ké toan tién lwong
1.2.1.1 Nguyén tic va yéu cau hach toan ké toan tién lirong.

Tai cac doanh nghiép san xuat, hach toan chi phi luong 1a mot cong viéc
phac tap trong hach toan cho phi doanh nghiép. Viéc hach todn chinh xac chi
phi tién lwong co vai trdo quan trong, 1a co sé dé xac dinh gia thanh va gia ban
san pham. Pong thoi nd con 1a can cir dé xac dinh cac khoan phai nop cho ngan
sach Nha nuéc va cac khoan phai nop cho co quan phuc loi x4 hoi. Do vay dé
dam bao cung cap thong tin kip thoi cho quan ly thi viéc hach toan tién luong
phai tuan thi theo nguyén tac nhat dinh,do 13 phan loai tién luong mét cach hop
ly. Trén thuc té tién lwong c6 nhiéu loai véi tinh chat khac nhau.

Trong hach toén tién luong can tuan thu nhitng nguyén tic sau day:

e Ghi chép, phan anh tién lwong va cac khoan trich theo luong, phan b chi
phi nhan cong theo dung ddi twong lao dong.

e Sir dung ding, day di cac chung tir ghi chép ban dau va hach toan tién
lwong theo ding ché do, dung phuong phép.

e Thudng xuyén ciing nhu dinh ky to chiic phén tich tinh hinh sa dung lao
dong, quan Iy va chi tiéu quy luong, cung cip cac thong tin lién quan dén
quan 1y lao dong va tién luong.

1.2.1.2 Thu tuc hach toan

Pé thanh toan tién luong, tién cong tac va cac khoan phu cap cho ngudi lao
dong, hang thang ké toan 1ap” Bang thanh toan luong” cho timg doi tuong, ting to
san Xuat va tirng phong ban dua trén két qua tinh luong da c6 cho timg nguoi.

Khoan thanh toan trg cdp BHXH ciing duoc lap tuong tu.

Sau khi ké toan truong kiém tra xac nhan va ky, giam doc duyét, “Bang
thanh toan luong” s& dugc can cir dé tra lwong va BHXH cho ngudi lao dong.

Céc khoan thanh toan luong, thanh toan BHXH, bang ké danh sach nhiing
nguoi chua linh luong cing véi cac ching tir va bao c&o thu chi tién mat phai
kip thoi chuyén cho phong ké toan dé kiém tra ghi sé.

1.2.2 Chang tir , tai khoan ké toan si dung
1.2.2.1 Chung tir st dung

- Bang cham cong
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- Bang thanh toan luong

- Bang thanh toan tién thuong

- Gidy di duong

- Phiéu xé&c nhan san pham hozc cdng viéc hoan thanh

- Bang thanh toan tién lam thém gio

- Bang thanh toan thué ngoai

- Hop d6ng giao khoan

- Bién ban thanh ly hop ddng giao khoén

- Bang ke trich cac khoan nop theo luong

- Bang phan bo tién luong va bao hiém xa hoi
1.2.2.2  Tai khodn ké toan si dung
* Tai khodn 334- phdi tra nguwoi lao déong

Nguyén tic ké toan: tai khoan nay dung dé phan anh cac khoan phai tra
va tinh hinh thanh toan cac khoan phai tra cho ngudi lao dong cua doanh nghiép
vé tién luong, tién cong, tién thuong, bao hiém x& hoi va cac khoan phai tra khac
thudc vé thu nhap cia ngurdi lao dong.

Két cau va ndi dung phan anh ciia tai khoan 334
Bén Ng-

Cac khoan tién luong, tién cong, tién thuong co tinh chat luong, bao hiém
xa hoi va cac khoan da tra, da chi, da tng trude cho nguoi lao dong.

Cac khoan khau trir vao tién lwong, tién cong ngudi lao dong.

Bén Cé
Cac khoan tién luong, tién cdng, tién thuong cé tinh chat luong , bao
hiém x4 hoi va cac khoan phai tra, phai chi cho ngudi lao dong.

S6 dir bén Co: céc khoan tién luong, tién cong, tién thuong co tinh chét
lurong va cac khoan khac con phai tra cho nguoi lao dong.

Tai khoan 334 c6 thé c6 s6 du bén Ng. S6 du bén No tai khoan 334 rét ca
biét- néu phan anh s tién da tra Ién hon sb phai tra vé tién luong, tién cong, tién
thudng va cac khoan khac cho nguoi lao dong.

Tai khoan 334 phai hach toan chi tiét theo hai noi dung: thanh toan luong
va thanh toan cac khoan khac.

Tai khoan 334, c6 2 tai khoan cap 2
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Tai khoan 3341- phadi tra cdng nhan vién: phan anh cac khoan phai tra va
tinh hinh thanh toan cac khoan phai tra cho céng nhan vién caa doanh nghiép vé
tién luong, tién thudng cé tinh chat luong, bao hiém x4 hoi va cac khoan phai tra
khac thugc thu nhap cuaa cdng nhan vién.

Tai khoan 3348- phdi trd nguwoi lao dong khac: phan anh cac khoan phai
tra va tinh hinh thanh toan cac khoan phai tra cho nguoi lao dong khac ngoai
cdng nhan vién cua doanh nghiép vé tién cong, tién thuang( néu cd) co tinh chat
vé tién cong va cac khoan khac thudc vé thu nhap cua ngudi lao dong.

* Tai khodn 338- phai trd, phdi ngp khac

Nguyeén tac ké toan:

Tai khoan nay dung dé phan anh tinh hinh thanh toan vé cac khoan phai
tra, phai nop ngoai noi dung da phan anh ¢ céc tai khoan khac thugc nhém
TK33(tr TK 331 dén TK 337). Tai khoan nay ciing duoc ding dé hach toan
doanh thu nhan truéc vé céc dich vu da cung cap cho khach hang va cac khoan
chénh léch gia phat sinh trong giao dich ban thué lai tai san la thué tai chinh
hoac thué hoat dong.

Céc khoan phai tra , phai ndp khac, nhu phai tra d& mua bao hiém huu tri tyr
nguyén, bao hiém nhan tho va cac khoan hd trg khac (ngoai luong) cho ngudi lao
dong. . .trong cong tac ké toan tién luong duoc theo dbi trén 4 tai khoan cap 2 sau:

TK3382-Kinh phi cong doan(KPCD): Phan anh tinh hinh trich va thanh
todn chi ohi cong doan & don vi.

Két cau:

Bén No:

- Chi tiéu KPCD tai co so

- KPCD d3 nop
Bén Co:

- Trich KPCD vao chi phi kinh doanh
S6 du tai khoan:

- Du bén Co: KPCD chua ndp, chua chi

- Du bén Nog: KPCD vuot chi

TK 3383- Bdo hiém x& hgi(BHXH): phan &nh tinh hinh trich va thanh toan
bao hiém x& hoi & don vi

Két cau:

Bén No:
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- BHXH phai tra cho nguoi lao dong
- BHXH da nop cho co quan BHXH

Bén Co:
- Trich BHXH vao chi phi kinh doanh
- Trich BHXH vao tién luong caa cong nhan vién.
S6 du tai khoan:
- Du bén C6: BHXH chua nop
- Du bén No: BHXH vuot chi
TK 3384-bao hiém y té(BHYT): phan anh tinh hinh trich va thanh toan bao
hiém y té & don vi.
Két cau:
Bén No:
- Nop BHYT
Bén Co:
- Trich BHYT vao chi phi san xuét kinh doanh
- Trich BHYT trir vao luong cua cong nhan vién
S6 du tai khoan: Du bén Co: BHYT chua nop
TK?3389- Bdo hiém thdt nghiép(BHTN): phan &nh tinh hinh trich va thanh
toan bao hiém that nghiép tai don vi.
Két cau:
Bén No: BHTN da ndp cho co quan quan ly
Bén Co:
- Trich BHTN vao chi phi san xuét kinh doanh
- Trich BHTN trir vao luvong cua cong nhan vién
S6 du tai khoan : Du bén C6: BHTN chua nop
Ngoai ra ké toan con sir dung cac nhom TK chi phi:
- TK622: chi phi nhan céng truc tiép
- TK6271: chi phi nhan vién phan xudng
- TK6411: chi phi nhan vién ban hang
- TK6421: chi phi nhan vién quan ky doanh nghiép

Sinh vién: Ngo Thi Thuy Anh- QT1603K Page 16



Khoa luan tét nghiép Truong DPHDL Hai Phong

1.2.2.3  Phwong phdp, so' dé hach toan tién lwong va cdc khodn trich theo
luwong

1.2.2.3.1 Phuwong phdp hach toan tién luong va cdc khodn trich theo lirong

Tinh tién luong , cac khoan phu cap theo quy dinh phai tra cho ngudi lao
dong, ghi:
No TK 241-xay dung co ban dé dang
No TK622, TK623,627,641,642

C6 TK 334- Phai tra ngudi lao dong(3341,3348)

Tién thuong tra cho ¢éng nhan vién:
Khi xac dinh sé tién thuong tra cdng nhan vién tir qity khen thuong, ghi:
Ng TK353- qu§ khen thuéng phuc loi( 3531)

C6 TK 334- phii tra ngusi lao dong(3441)
Khi xuat quy tra tién thuang, ghi:
No TK 334: phai tra nguoi lao dong

CoTK 111,112...

Tinh tién bao hiém xa hoi ( 6m dau, thai san,tai nan,...) phai tra cho cong
nhan vién, ghi:
No 338- phai tra, phai nop khac(3383)

CO Tk 334- phai tra nguoi lao dong

Tinh tién lvong thuc té nghi phép phai tra cho cdng nhan vién, ghi:
No cac TK 623,627,641,642
No 335-Chi phi phai tra(don vi ¢6 trich truéc tién lwong nghi phép)

C0 TK 334- phai tra nguoi lao dong

Cac khoan khau trir vao luong va thu nhap cta c6ng nhan vién va ngudi
lao dong khac cua doanh nghiép nhu tién tam tng chua chi hét, bao hiém vy té,
bao hiém xa hoi, bao hiém that nghiép, tién thu bdi thuong vé tai san thiéu theo
quyét dinh xtr 1y...ghi:
No TK334

CO6 TK141- tam ttng

CO TK 338- phai tra, phai nop khac

Co6 TK 138- phai thu khac

Tinh tién thué thu nhap ca nhan cia cong nhan vién va nguoi lao dong
khac cua doanh nghiép phai nop Nha nudéc, ghi:
No TK334

C6 TK333- thué va cac khoan phai nop Nha nuéc(3335)
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Khi tng trudce hoic thuc tra tién luong, tién cdng cho céng nhan vién va
ngudi lao dong khéc cua doanh nghiép, ghi:
No¢ TK 334- phai tra nguoi lao dong(3341,3348)

CoTK 111.112....

Thanh todn céc khoan phai tra cho cong nhan vién va nguoi lao dong khac
cua doanh nghiép, ghi:

No TK 334- phai tra ngudi lao dong(3341,3348)

CoTK 111.112....

Truong hop tra lwvong hoac thuéng cho cong nhan vién va nguodi lao dong
khac cua doanh nghiép bang san pham, hang hoa, ké toan phan anh doanh thu
ban hang khong bao gom thué GTGT, ghi:

No TK 334:

C6 TK 511:- doanh thu ban hang va cung cap dich vu

C6 TK 3331:- Thué GTGT phai nop(33311)

Xac dinh cac va thanh toan cac khoan phai tra cho cong nhén vién va
nguoi lao dong cua doanh nghiép nhu tién dn ca, tién nha, tién dién thoai, hoc
phi, thé hdi vién,...

Khi x4c dinh duoc sé phai tra cho cong nhan vién va ngudi lao dong cua
doanh nghiép, ghi:

No TK 622, 623,641, 642

Co TK 334

Khi chi tra cho cong nhan vién va nguoi lao dong ctia doang nghiép, ghi:
No TK 334

CoTK 111, 112....

Ké toan trich theo luong theo ti 18 quy dinh
No TK 622,6271,6411,6421:24%
No TK 334: 10,5 %

C06 TK 338: 34,5%

Khi nhan tro cdp BHXH do co qun BHXH cap:
No TK 111, 112

Co6 TK 3383:

Khi nhan KPCP do co quan cong doan cap trén cap:
No TK 111, 112

Co6 TK 3382
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Nop BHXH, KPCD, BHYT, BH
No TK 338

C6TK 111, 112

Phan anh tro cap BHXH phai tra
No TK 3383

C6 TK 334

TN cho co quan quan ly quy

cho nguoi lao dong:

Chi tiéu KPCD d¢é lai doanh nghiép

No TK 3382
C6 TK111, 112

So d61: Hach toan cac khodn phdi tra nguwoi lao déng

Tk 111,112

TK 334 TK 335
g va thanh toan luong, cac | Phai tra tién lvong nghi phep.
khoan khéc cho ngudi lao dong | cia CNTTSX néu c6 trich
trudc
TK 141,138, 333,338 TK3383

Cac khoan khau trur

TK511

vao luong cua nguoi lao dong

Bao hiém x& hoi phai

v

tra cho nguoi lao dong

Tk 622, 6371, 6411, 6421

Tra luong, thudng cho nguoi lao

Luong va cac khoan trich

dong bing hang hé san pham
TK 33311

theo phai tra nguoi lao d'(f)ng
TK353

Thué GTGT( néu cd) Tién thuong phai tra cong
" nhan vién .
Tk 334 TK 338 TK 622, 627,641, 642, 241

S6 BHXH phai tra tryc tiép

cho nguoi lao dong

Trich cac khoan trich theo

luong theo ty 1€ quy dinh'

tinh vao chi phi

TK 111, 112 TK 334
Nop BHXH, BHYT, BHTN, Tinh BHXH, BHYT, BHTN
KPCD cho co quan quan ly theo ty 1€ trir vao thu nhap
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quy cua céng nhan vién
Chi tiéu KPCD tai co sé TK 111, 112
> S6 BHXH, KPCP chi vuot
duoc cap .

1.2.3 He¢ théng sé sach si dung trong ké toan tién lwong va cdc khoan trich
theo luong

Cong tac ké toan trong mot don vi thuong nhiéu va phic tap, khong chi
thé hién & s6 lugng cac phan hanh ké toan can thiét. Do vay can phai sir dung
nhiéu loai s6 sach khac nhau ca vé phuong phap va két cau noi dung hach toén,
tao thanh mét hé thdng sb sach ké toan.

Cac loai s6 séch ké toan nay duoc lién hé voi nhau mot cach chat ché theo
trinh tu hach toan caa mdi phan hanh. Mai hé théng sé sach ké toan dugc xay
dung n6 di 1a mot hinh thic t6 chic nhat dinh ma doanh nghiép can phai thuc
hién. Cac Dn khac nhau vé loai hinh,quy mo, diéukién kinh té s& hinh thanh mot
hinh thirc s6 sach khac nhau.

Trén thyc té, doanh nghiép co thé lya chon 1 trong 5 hinh thic s6 sach ké
toan sau:
1.2.3.1  Hinh thizc chiing ter ghi s6

Cac loai s6 sach ké toan thuoc hinh thirc nay

e Ching tir ghi so: 1a s6 ké toan tong hop dung dé phan &nh toan bo cac
nghiép vu kinh té phat sinh theo trinh tu thoi gian.
o S04 céi: 1a so ké toan tong hop dung dé kiém tra, doi chiéu vai s6 hiéu trén
s6 dang ky ching tir ghi sb.
e Cac s6 hoac thé chi tiét TK 334. 338. 111, 112, 622, 627...
1.2.3.2  Hinh thzc nhgt ky- ching tur

Cac s6 sach ké toan thugc hinh thirc nay:

e Nhat ky- chung tir: 1a s6 ké toan tong hop dung dé phan anh toan bocac
nghiép vu kinh té phat sinh theo vé c6 cua tai khoan.

e Bang ké: duoc sir dung khi céac chi tiéu hach toan chi tiét cia mot so tai
khoan khong thé két hop phan anh truc tiép trén nhat ky- ching tir dugc.
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e SO céi: 1a sb ké toan tong hop ma ra cho ca nam. S6 nay ghi mét lan vao
cudi thang hoidc quy sau khi dd khoa s6 va kiém tra d6i chiéu sd liéu trén

nhat ky- ching tur.

o S0, thé ké toan, chung tur: 1a cin ctr ¢é ghi vao bang ké va nhat ky- ching

tur cé lién quan.
1.2.3.3  Hinh thizc nhdt ky- sé cai

Theo hinh thtic nay ké toan sir dungcac so:

e S0 “Nhat ky- sb cai” dung dé phan anh tat ca nghiép vu kinh té phat sinh
theo ting d6i twong 14 trinh ty thoi gian va hé théng hoa theo noi dung
kinh té.

e CAc sb hach toan chi tiét: dung phan anh chi tiét, cu thé timg ddi tuong ké
toan gom s chi tiét nhu TK 334, TK 338, TK 111, TK 112...

1.2.34  Hinh thic ké toan may

Theo hinh thic nay, cong viéc ké toan dugc thuc hién theo mot chuong trinh
phan mém ké toén trém may vi tinh. Tuy khéng thé hién duoc day du quy trinh ghi
s6 ké toan, nhung in duoc day du s6 ké toan bao cdo tai chinh theo quy dinh.

Phan mém ké toan dugc thiét ké theo hinh thic ké todn ndo thi s& cé cac
loai s6 cuia hinh thirc ké toan d6 nhung khong hoan toan gidng mau sé cua hinh
thac ghi tay.
1.2.3.5 Hinh thzc nhdt ky chung

S6 nhat ky chung: 1a s6 ké toan tong hop dung dé ghi chép cac nghiép vu
kinh té phét sinh theo trinh tu thoi gian. Bén canh dé, thuc hién viéc phan anh
theo mdi quan hé déi tng tai khoan dé thuc hanh va ghi so céi.

o S0 céi: 1a 56 ké toan tong hop dung dé ghi chép cac nghiép vu kinh té phat
sinh trong lién d6 ké toan theo tai khoan dugc mo.

o S, thé ké toan chi tiét: dung dé ghi chép chi tiét cac ddi twong ké toan
nham phuc vu yéu cau thanh toan mot sb chi tiéu tdng hop , phan tich va
kiém tra cia DN ma cé4c s6 sach tong hop khong dap tmg dugc.
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CHUONG 2
THU'C TRANG CONG TAC KE TOAN TIEN LUONG
TAI CONG TY TNHH SON CUONG

2.1 Tong quan vé cong ty TNHH Son Cuwong
2.1.1 Qua trinh hinh thanh va phat trién cia cong ty
Cong ty TNHH Son Cuong la céng ty trach nhiém htu han chuyén
xay dung cdng trinh dan dung va san I4p mit bang ¢d tru sé chinh tai sb 1-
thi tran Nuai Déi- huyén Kién Thuy- thanh phé Hai Phong.
- Tén doanh nghiép : cong ty TNHH Son Cuong
Tén bang tiéng Viét: cong ty trach nhiém hitu han Son Cuong
Tén bang tiéng anh:Son Cuong Company limited
Tén viét tat: Son Cuong CO.,LTD
Ngay thanh Iap :26 thang 12 nam 2001 theo gidy phép cua sé ké hoach va
dau tu thanh phd Hai Phong.
- Dia chi tru so chinh tai s6 1- thi trin Nuai Déi- huyén Kién Thuy- thanh
phd Hai Phong.
- Ma s6 thué 0200449917
- Vbn diéu 1¢ 150.000.000.000
Cong ty ra doi trong su phat trién caa nén kinh té, xuat phat tir nhu cau
xay dung c4c cong trinh nha &, cdng trinh phac loi x4 hoi tap thé, nhu cau duge
cung cap cac dich vu tron goi, hoan hao cia cia nhan dan, cua dat nudc. Puoc
thanh 14ap tir nim 2001 dén nay di 3 1an thay ddi vé co cau to chiic nhan sy, bo
sung nganh nghé kinh doanh sao cho phi hop vai sy phat trién cia x& hoi doi
hoi tap thé lanh dao va can bo cong nhan vién cdng ty phai ludn ludn cé géing,
nd luc hét minh.
2.1.2 Nganh nghé kinh doanh
Cac linh vyc kinh doanh cta cong ty nhu xay dung cong trinh dan
dung,cau cong,thuy loi va san 1ap mat bang ,ban bubn sitthép:ban budn xi

mang;ban budn tre nira;ban bubn gach xay,ngoi da,trong do linh vuc kinh doanh
cha yéu 1a xay dung cong trinh dan dung va san 1ap mat bang.
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2.1.3 Co cdu té chirc bé may ciza cong ty TNHH Son Cwong
So dé 2: Bé may quan Iy tgi cong ty TNHH Son Cuong

Ban giam déc

|
v v v v

Phong ké toan Phong hanh chinh Phong thi cong Phong k¥ thuat

A 4 JV \ 4

ToXD 1 ToXD2 || TO6XD 3

Chtrc nang, nhiém vu cta cac bo phan:

Ban giam ddc:La nguoi dai dién hop phap ciia Cong ty trude co quan nha nudc
va phép luat; Quyét dinh ké hoach phét trién san xuat kinh doanh va ngan sach
hang nim; B6 nhiém va bai nhiém cac can bo quan ly Céng ty va quyét dinh
muc luong ctia ho; Quyét dinh co cdu t6 chirc cia Cong ty; BS nhiém, miém
nhiém, cach chuc bat ky mot can bo quan 1y nao cua Cong ty. Tuy nhién, viéc
bai nhiém d6 khong duoc trai véi cac quyén theo hop dong cia nhitng ngudi bi
bdi nhiém, néu cd; Viéc thanh 1ap Chi nhanh hoic cac Vin phong dai dién cua
Cong ty; Viéc thanh lap cac Cong ty con; Trong pham vi quy dinh cua Luat
doanh nghiép, Giam dbc quyét dinh tuy ting thoi diém, viéc thuc hién, sta doi
va hop ddng 16n cia Cong ty; Viéc thuc hién moi khoan thé chap, bao l4anh va
boi thuong cia Cong ty; Viéc dinh gia cac tai san gop vao Cong ty khdng phai
bang tién lién quan dén viéc phat hanh co phiéu, bao gdom vang, quyén st dung
dat, quyén so hitu tri tug, cdng nghé va bi quyét céng nghé; Bat ky van dé kinh
doanh hoic giao dich nao khac ma Giam déc quyét dinh can phai c6 su chap
thuan trong pham vi quyén han va trach nhiém ctia minh. Xem xét va ban hanh
cac quy ché caa Cong ty bao gom: Quy ché hoat dong cua Cong ty; Quy ché
quan ly tai chinh; Quy ché khen thuong - ky luat; Quy ché Tién luong; Cac quy
ché va Quy dinh khac xét thay can thiét; Xem xét va phé duyét cac ké hoach quy
cuia Cong ty bao gdm: Ké hoach kinh doanh, tai chinh, lao dong tién luvong, mua
sam tai san, ké hoach nghién ctu phét trién Cong ty, ké hoach marketing,. ...
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T6 chuc thuc hién ké hoach kinh doanh va phuong an dau tu ctia Cong
ty. Xay dung cac dinh mac chi phi phu hop véi diéu kién kinh doanh cua Doanh
nghiép theo quy dinh cua phép luat; T chac thuc hién cong tac Ké toan théng
ké theo dung quy dinh ctia Nha nudc; chiu trach nhiém vé tinh chinh xéc, tinh
trung thuc cua Béo céo tai chinh, sé lidu quyét toan va cac théng tin tai chinh
khac; Xay dung ké hoach tai chinh dai han, ké hoach tai chinh hang nam, ...
Phong ké toan:

Chire ning: la phong nghiép vu, tham muru gitp 1anh dao coéng ty trong linh vuc
quan ly ndi chung, tai chinh ké toan néi riéng dam bao dung quy dinh cia nha
nudc va thuc day to chuc kinh doanh phat trién. T6 chuc cac cong tac hach toan
ké toan trong doanh nghiép dinh ky, phan tich cac hoat dong kinh té dé giup
giam déc kip thoi diéu chinh chién lugc kinh doanh. Kiém tra, giam séat viéc
thuc hién ché do quan Iy tai chinh cia nha nuéc, quy dinh cia cong ty vé cong
tac quan ly trong doanh nghiép.

Nhiém vu:

Tong hop, xac minh, cung cap sb liéu thuc hién trong cong ty theo quy
dinh cta ché do ké toan tai chinh, phan tich cac hoat dong san xuat kinh doanh
tir do dua ra cac chi tiéu phan anh tinh hinh hoat dong cua cong ty.

Tham gia lap va tham dinh tai chinh dy 4n dau tu, cac hop dong thuong
mai cta céng ty. T chic huy dong vén dé thyc hién nhiém vu kinh doanh va
cac dy an dau tu cia cong ty.

Phong thi cdng xay dwng: truc tiép thuc hién san xuat va thyc hién tét cac cong
viéc duoc giao tir cAp trén theo chuyén mén cia minh, dong thoi hd trg nhau
trong cong viéc khi duoc diéu dong.

Phong ky thuat: 12 bo phan tham muu giup giam déc trong linh vuc xay dung
va theo dbi ké hoach san xuat kinh doanh; ké hoach dau tu cua cong ty; quan ly
dau tu xay dung co ban, quan Iy k¥ thuat cac cong trinh va quan ly theo ddi
cdng tac hop dong kinh té.

Phong hanh chinh:

Chite ning: Tham muu cho ldnh dao céng ty trong cach té chic bo may, doi
méi va phét trién doanh nghiép, lya chon b tri cac can bo trong cong ty, chi dao
hudng dan viéc kiém tra thyc hién bo luat lao dong va thuc hién cac ché do
chinh sach véi ngudi lao dong, quan ly tién lwong, dao tao thi dua khen thuong,
Ky luat,...
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Nhiém vu:

Gitp 1anh dao cdng ty quan Iy cong tac can bo: tuyén chon, phan cong
cong tac, nhan xét, danh gia, bo nhiém, mién nhiém, khen thudng, diéu dong, ky
luat can bo.

Xay dung quy ché tién luong, quy ché tuyén dung lao dong, t6 chirc quan
Iy lao dong, thuc hién ché do tién lwong, thuong, ché do huu tri, thoi viéc, bao
hiém x4 hoi va cac chinh sach khac lien quan dén cén bo va nguoi lao dong.

Xay dung to chic cac chuwong trinh dao tao nguon nhan luc, thuc hién cac
ché do lién quan dén dao tao ngudn nhan luc, thuc hién céc cong tac lien quan
dén gido duc qudc phong trong cong ty.

2.1.4 Diic diém bé may ké toan cra cong ty

Bo may ké toan cua cong ty duoc to chic theo mo hinh tap trung .

So dé 3: Bé may ké toan tai cong ty TNHH Son Cuong

Ké toan truong

Ké toan vién Thu quy

Nhiém vy, chirc nang cta tung bo phan:

Ké toan truong: Dung dau phong tai chinh ké toan chiu trach nhiém trudc
giam d6c cong ty, cac co quan nha nude cd tham quyén vé nhitng thong tin ké toan
cung cap, o trach nhiém to chac diéu hanh cong tac ké toan trong cong ty, giam
sat,huéng dan chi dao, kiém tra cac cong viéc do nhan vién ké toan tién hanh.

Ké toan vién: Ghi chép, hé thdng hoa, xtr Iy va cung cap thdng tin vé toan
bo hoat dong kinh té, tai chinh cua don vi.

Thua quy: Chiu trach nhiém quan Iy quy, thu chi tién mat. Kiém ké, kiém
tra s6 ton quy, quy tién va phan anh chinh xac kip thoi day da s liéu hién co,
tinh hinh bién dong von bang tién trong céng ty.

Nhgn xét:

Co cau t6 chic bd may ké toan cua cong ty gon nhe, cong viéc giao chit
chg, rd rang téi timg nguoi, do d6 trach nhiém cua ting ngudi rat cu thé khdng
ai y lai cho ai, moi ngudi déu cd trach nhiém hon véi cong viéc cua minh.
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2.1.5 Hinh thac ké toan cia cong ty
e Hinh thtc ké toan: Nhat ky chung
e Ché db ké toan cong ty ap dung: Quyét dinh sb 48/2006/QD-BTC
ngay 14/09/2006 cua B Tai Chinh.
e Phuong phép tinh thué GTGT: Phuong phap khau trir
e Phuong phap tinh khau hao tai san ¢ dinh: Khau hao duong thang

So dé 4: Luan chuyén ching tir ciza hinh thizc nhdt ky chung

Chung tir ké toan

\ 4

5 , - ’V -
S6 nhat ky chung S6, thé ké toan chi tidt
\ 4 -ﬂ -
S céi Bang tong hop chi tiét

A
A 4

!

Bang can di s6 phét
sinh

Bao cao tai chinh

Ghi chu:

Ghi hang ngay: —
Ghi dinh ky: —
Kiém tra, ddi chiéu: R >
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Hang ngay, cin ¢ VAo cac ching tir da kiém tra dugc ding 1am can cir
ghi so, trudc hét ghi nghiép vu phat sinh vao sé nhat ki chung, sau d6 can ctr vao
s6 liéu da dugc ghi vao s6 nhat ki chung dé ghi vao sb cai theo cac tai khoan ké
toan phi hop .Néu don vi c6 ma s6 , thé ké toan chi tiét thi ddng thoi véi viec
ghi s6 nhat ki chung, cac nghiép vu phat sinh dugc ghi vao cac so , thé ké toan
chi tiét lién quan.

Cudi thang, cubi quy, cubi nam cong sb liéu trén sé céi , 1ap bang can
d6i s6 phét sinh. Sau khi da kiém tra di chiéu khép dung, sé liéu ghi trén so céi
va bang tdng hop chi tiét (dugc 1ap tir cac s6 , thé ké toan chi tiét ) duoc ding
dé lap cac bao cao tai chinh.

Vé nguyén tac, tong s6 phat sinh no va tong sé phat sinh ¢6 trén bang can
d6i s6 phat sinh phai bang tong tong sb phat sinh no va tong sé phét sinh co trén
s6 nhat ky chung ciing ky.

2.1.6 Thudn lgi, khé khén va mét sé két qud dat dwoc nhitng niam gan ddy
Thugn lgi

V6i d6i ngli cong nhan vién day dan kinh nghiém va co trach nhiém cao
trong cong viéc da gitp cong ty ngay cang phat trién vitng manh.

Trang thiét bi luon duoc doi méi va bao dudng dinh ky nén san pham dat
chat luong cao hon, tao dugc niém tin véi ddi tac.

Moéi truong lam viéc chuyén nghiép khi cac phong ban dugc phén cong
rd rang va nhat quan.

Kho khan

Thi truong tiéu thu bi canh tranh vi cang ngay cang c6 nhiéu déi th

khong ngirng chiém linh 1y thi trudng nay.
Mét sé két qua dat dwoc gin ddy
Trong qué trinh hoat dong cong ty da dat duoc nhiing két qua nhu sau:

Cong ty da duoc chi cuc thué huyén Kién Thuy trao tang bang khen.

Doanh thu,loi nhuan caa cong ty ting déu din cac ndm va thé hién qua
bao céo két qua kinh doanh cta cong ty qua cac nam.

Sinh vién: Ngo Thi Thuy Anh- QT1603K Page 27



Khoa luan tét nghiép
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Biéu sé 1: Bo céo két qua kinh doanh ciia cong ty qua 3 nim.

Chi tiéu 2013 2014 2015
Doanh thu BH 8.297.286.437 | 8.328.380.245| 8.605.761.873
Gia vbn hang ban 7.476.289.130 | 7.490.745.275| 7.691.000.600
Loi nhuan gop 820.997.307 837.634.970 914.761.273
Doanh thu tai chinh 2.746.269 2.850.473 3.005.364
Chi phi tai chinh 89.478.200 90.289.357
Chi phi QLKD 490.478.245 499.467.245 608.776.187
Loi nhuan thuan 243.787131 250.728.841 308.990.450
Loi nhuan truéc thué 243.787131 250.728.841 308.990.450
Chi phi thué TNDN 48.757.426 50.145.768 61.798.090
Loi nhuan sau thué 195.029.705 200.583.073 247.192.360

(Nguon: Phong ké toan tai Cong ty TNHH Son Cuwong)

Qua bang béo cao kinh doanh cua 3 nim thdy dwoc doanh thu,loi nhuan
Clia cong ty ting dan qua cac nim. Tuy muc ting khong dang ké nhung ciing thé
hién duogc sy phat trién caa cong ty.

Véi nhitng kho khin cua nén kinh té thé gidi n6i chung va caa Viét Nam
noi riéng hién nay,cong ty van dang ngay cang khang dinh dugc vi thé cia minh
nho vao tinh than trach nhiém dam nghi dam lam cua ban lanh dao cdng ty va su
doan két ctia cong nhan vién. Do d6 da gitp coéng ty giai quyét nhiéu van dé
phtc tap trong linh vuc kinh doanh,dua cong ty ding virng trén thi truong va
ngay cang tién xa hon nira.

2.2 Thuc trang ké toan tién lwong va cac khoan trich theo lwong tai cong ty

TNHH Son Cuong.

2.2.1 Phwong phdp qudn Iy lao dpng va tién lwong tai cong ty.

Pé cho qué trinh tai san xuat xa hoi va san xuat kinh doanh & doanh
nghiép duoc dién ra thuong xuyén, lién tuc thi mot van dé thiét yéu 1a phai tai
san xuat stc lao dong. Nguoi lao dong phai c6 vat pham tiéu dung. Vi vay, khi
ho tham gia lao dong ¢ cac doanh nghiép thi doi hoi cac doanh nghiép phai tra
thu lao cho ho.

Chi phi vé lao dong 1a mot trong nhiing yéu té chi phi co ban cau thanh
Ién gi& thanh san pham. viéc sir dung hop 1y lao dong ciing chinh 1a tiét kiém vé
chi phi lao dong séng, gilp giam gia thanh san xuat, ting loi nhuan cho doanh
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nghiép, nang cao doi song tinh than va vat chat cho can bo cong nhan vién va
gia dinh ho.

Quan 1y lao dong tién lwong 1a mdt ndi dung quan trong trong cong tac
quan ly san xuat kinh doanh cua don vi.

Pé hach toan lao dong trudc hét ké toan phai nam bat duoc sb lao dong
toan céng ty tai cic phong ban phan xudng; dong thoi phan anh kip thai, chinh
x4c tinh hinh sir dung lao dong, kiém tra viéc chap hanh ky luat lao dong. Chtng
tir dé hach toan lao dong 1a bang chdm cong. Bang chiam cong dugc 1ap riéng
cho ting bo phan, trong d6 ghi 16 ngay lam viéc, ngay nghi caa ting lao dong.
Cubi thang, bang cham cong duoc chuyén cho cén bd tién luong dung dé tong
hop thoi gian lao dong va tinh luong cho ting phong, ting to va tiing ca nhan
lao dong.

Cong ty c6 mot doi ngil can bd cong nhan vién co trinh do, tam huyét va
giau kinh nghiém quan ly. Bén canh d6, & cac to doi xay dung tap trung nhiing
cdng nhan lanh nghé c6 trach nhiém véi cong viéc.

Cong ty TNHH Son Cudng 13 mot doanh nghép hach toan kinh té doc lap
Véi tong s6 25 can b cong nhén vién ( khong ké s6 lugng lao dong theo thoi vu).

Vé co cau toan bo lao dong cua cong ty duoc phan loai trong bang sau:

Chi tié Tong |  Gidi tinh Trinh d6
itieu | , , ,
sOLD | Nam | N& | Pai hoc | Cao dang | Trung cap | Pho thdng
S6
. 25 19 6 19 0 6 0
nguol
Ty
100 76 24 76 0 24 0
trong(%)

Co cdu vé gidi: lao dong nam chiém da sb (76%), ty 1& nay phi hop véi
dic diém cua cong viéc phan 16n thuoc vé xay dung. Vi cong viéc doi hoi phai
c6 surc khoe va thé luc tot.

Co cau Vé trinh do: trinh d6 lao dong cua doanh nghiép néi chung Ia kha
cao va phl hop véi linh vuc kinh doanh, san xuat caa doanh nghiép. Lao dong
c6 trinh d6 dai hoc chiém 76% - luc luong nay chu yéu lam cdng viéc van phong
va quan ly. Lao dong c6 trinh d6 trung cap chu yéu 1am & bén k§ thuat,cong trinh.
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2.2.2 Phwong phdp xdy dung quy lwong cua cong ty

Quy luong 13 toan bo s6 tién lwong tinh theo s6 can bo cdng nhan vién cua
doanh nghiép do doanh nghiép truc tiép quan ly va chi tra luong. Hién nay quy
lwong cua cong ty bao gom:

- Lwong co ban:

Mtrc luong co ban cho can bd cong nhan vién dugc quy dinh riéng cho
ting nguoi, phu thudc vao nang luc lam viéc va thoi gian ma nguoi lao dong
gan b6 véi doanh nghiép.

- Phy cap:

Bao gém phu cép trach nhiém ap dung cho nhan vién quan ly, tiy vao
chtc vu cling nhu me do trach nhiém cua ting ngudi. Ngoai ra con phu cap
tién xang xe, nha tro, tién dién thoai,. ..

- Tién thuong:

Cong ty thuc hién ché do thuong dinh ky cho nguoi lao dong nhu vao
ngay I, Tét hay viéc thuong thang luong thir 13 cho ngudi lao dong vao dip Tét
am lich. Khoan tién thuong nay duoc lay tir quy khen thuong phac loi.

2.2.3 CA&c hinh thec tra lwong tai cong ty

Tai cong ty TNHH Son Cuong ap dung 2 hinh thtc tra lwong cho nhan

vién, bao gom:
- Hinh thic tra lwong theo thoi gian: 4p dung cho can b6 céng nhan vién
thuoc bo phan van phong
- Hinh thitc trd lwong khodn: &p dung cho bo phan truc tiép san xuat bao
gom nhimg cong nhan trong ddi san xuat caa céng ty va cong nhan thué
ngoai.
2.2.3.1 Hinh thac trd lwong theo thoi gian

Theo hinh thac nay, tién luong tra cho ngudi lao dong tinh theo thoi gian
lam viéc, cap bac va thang luong tiéu chuan do Nha nudc quy dinh. Thoi gian
lam viéc cua nguoi lao dong cang dai thi hé sé luong cang cao nhung né chi
tang dén muc giéi han caa thang luong thi khéng con ting nita. Ché do tra luong
nay ap dung cho khéi lao dong gian tiép.

Can ct tinh luong 1a hé sé luong cua nguoi lao dong va muic luong toi
thiéu do Nha nudc quy dinh. Bang cham cong dugc hoan thanh vao ngay cudi
cling cua thang. Cong ty tinh sé cong la 26 cong/thang. Bang cham cdng do ting
phong ban theo ddi, ghi chép mot cach cu thé ngay nghi va ly do nghi. Riéng
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lanh dao, can bo, trudng, phd cac phong ban con duoc cong thém hé sé cap bac,

chac vu

Lwong co ban

Lwong thoi gian = * S6 ngay lam viéc thuc té

26 ngay cong

Trong do:
Lwong co bian = Hé s6 lrong * Mirc hrong toi thiéu
Cac khoan phu cép theo quy dinh caa Nha nude va quy ché cua cdng ty:

Phu cap trach nhiém: ap dung cho céc can bo quan ly cao cap trong cong
ty nham déng vién, khuyén khich tinh than trach nhiém cua ho véi quyén han
chuc nang quan ly caa minh.

Muzc phu cdp trach nhigm = Hé sé trach nhiém * Mikc lwong t6i thiéu
Hé s trach nhiém duoc quy dinh nhu sau:

Chirc vu Hé s6 trach nhiém
Giam doc 0,4
Trudng phong, doi trudng 0,3
Pho phong, doi pho 0,25
Ké toan trudng 0,2
K¢ toan vién 0,1

Phu cép an trua: 1a khoan tién cong ty hd tro thém cho can bd céng nhan
vién nhiam nang cao stc khoe va giam bét mot phan chi phi cho ho.
Phu cép an trua = S6 ngay thuc té di lam x 18.000
Phu cip dién thoai: nhan vién 1am & vi tri phai giao dich, lién lac nhiéu
véi khéach hang, tly theo vi tri cong ty s& c6 mac phu cap thém phi hop.
Phu cdp xang xe: dbi v4i nhan vién lam viéc trong hoan canh phai di
chuyén nhiéu, tly theo vi trf cong ty s& hd tro thém tién xing di lai.
Vi du: Tinh tién lvong thuc té phai tra cho 6ng Nguyén Thé Sinh — Giam
dbc cong ty TNHH Son Cudng thang 12/2015.
- Ngay coéng quy dinh: 26 ngay
- Ngay cong lam viéc thyc té: 26 ngay
- Mic luong t6i thiéu nha nudc quy dinh: 1.150.000
- Hg s6 luong: 4,32
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- Hé sb trach nhiém: 0,4
- Phu Cép an trua: 18.000 x 26 = 468.000
- Phu cip khac (xing xe, dién thoai): 350.000
Tir d6 ta c6 thé tinh:
1.150.000 * 4,32
Luong thoi gian = * 26 = 4.968.000
26
Phu cap trach nhiém = 1.150.000 * 0.4 = 460.000
Téng luong = 4.968.000+460.000+468.000+350.000= 6.246.000
Dudi day 1a bang chdm cong tai khdi van phong cong ty TNHH Son

Cuong
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Biéu s6 2: Bang chAm cong

Pon vi: cong ty TNHH Son Cuong

Dia chi: s6 1-Tho Xuan-Ni Déi - Kién Thuy-Hai Phong

BANG CHAM CONG
B4 phan van phong

Thang 12 nim 2015

Mau s6 01a-LDTL

Ban hanh theo QD sé 48/2006QD-BTC ngay 14/9/2006 cia

Bo truong BTC

Stt Ho vatén Chuc vy Ngay trong thang Tfmg $0
cong
2 3 4 5 6 7 29 30 31
1 Nguyén Thé Sinh X X X X CN X X X X 26
2 P4 Thi Hién X X X X CN X X X X 26
3 Nguyén Thi Tuong X X X X CN X X X X 26
4 Vii Thi Hién X X X X CN X X X X 26
5 Nguyén Huy Minh X X X X CN X X X X 26
6 Luu Van Luan X X X X CN X X X X 26
7 Vi Van Viét X X X X CN X X X X 26
8 Nguyén Thi Phuong X X X X CN X X X X 26
9 Nguyén Thi Chinh X X X X CN X X X X 26

Nguoi 13p biéu

(Ky,ghi r8 ho tén)

K¢ todn truéng

(Ky,ghi 18 ho tén)

Ngay 31 thang 12 nam 2015

Giam doc

(Ky,ghi r8 ho tén)

Cin cr vao bang cham cong tai van phong, ké toan tinh va 1ap bang thanh toan lwong cho bd phan vin phong.
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Biéu 3: Bang thanh tosn lwong

DPon vi: cong ty TNHH Son Cuong

Dija chi: s6 1-Tho Xuan-Nui Béi - Kién Thuy-Hai Phong

BANG THANH TOAN LUONG

B¢ phan van phong

Thang 12 nam 2015

Mau sé 02-LDTL
Ban hanh theo QD s6 48/2006QD-BTC ngay 14/9/2006
cua Bo truong BTC

, «. | Lwong thoi gian Phu cz?'lp Cac khoan khAu trir lwong
stt Ho va tén Chic | Hs | Luong thi | —o—r—— Trach 1~ —| Téngsb Thye linh
vu  |luong thiéu cong S tién nhiém Antrua | Khac BHXH 8% | BHYT 1.5% | BHTN 1% Cong
1|Nguyén Thé Sinh Gb 4.32 1.150.000| 26| 4.968.000| 460.000| 468.000| 350.000| 6.246.000 434.240 81.420 54.280 569.940|  5.676.060
2| D3 Thi Hién KTT 3.99 1.150.000| 26| 4.588.500| 230.000| 468.000| 300.000| 5.586.500 385.480 72.277.5 48.185| 505.9425| 5.080.558
3|Nguyén Thi Tuéng | TPHC 3.99 1.150.000| 26| 4.588.500| 345.000| 468.000| 300.000| 5.701.500 394.680 74.002.5 49.335| 518.017.5| 5.183.483
4| Vii Thi Hién KT 3.33 1.150.000| 26| 3.829.500| 115.000| 468.000| 200.000| 4.612.500 315.560 59.167.5 39.445| 414.1725|  4.198.328
5|Nguyén Huy Minh | TPKT 3.99 1.150.000| 26| 4.588.500| 345.000| 468.000| 200.000| 5.601.500 394.680 74.002.5 49.335| 518.017.5| 5.083.483
6| Luu Van Ludn TPTC 3.99 1.150.000| 26| 4.588.500| 345.000| 468.000| 300.000| 5.701.500 394.680 74.002.5 49.335| 518.017.5| 5.183.483
7| Vi Vin Viét PPKT 3.66 1.150.000| 26| 4.209.000| 345.000| 468.000| 200.000| 5.222.000 364.320 68.310 45540 478.170|  4.743.830
8| Nguyén Thi Phugng | Thi quy | 2.94 1.150.000| 26| 3.381.000 0| 468.000] 150.000| 3.999.000 270.480 50.715 33.810 355.005|  3.643.995
9| Nguyén Thi Chinh PPHC 3.66 1.150.000| 26| 4.209.000| 287.500| 468.000| 250.000| 5.214.500 359.720 67.447.5 44.965| 472.1325|  4.742.368
Téng 38.950.500| 2.472.500|4.212.000| 2.250.000 | 47.885.000| 3.313.840 621.345 414.230| 4.349.415| 43.535.585
Ngay 31 thadng 12 nam 2015
Nguai lap biéu K& toan truéng Giam déc
(Ky,ghi rd ho tén) (Ky,ghi rd ho tén) (Ky,ghi rd ho tén)
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Khoa luan tét nghiép Truong DPHDL Hai Phong

Vi du : Tinh lvong thuc té phai tra thang 12/2015 cho anh D& Thanh Binh —
d6i truong doi thi cong sé 1
- Ngay cong quy dinh: 26 ngay
- Ngay cbng lam viéc thyc té: 26 ngay
- Mtic lwong tdi thiéu theo quy dinh: 1.150.000
- Hé s6 luong: 3,99
- Hé sb trach nhiém: 0,3
- An trura : 26 x 18.000 = 468.000
- Phu c4p khéc: 300.000
Tir d6 ta c6 thé tinh:
1.150.000 * 3.99
Luong thoi= * 26=4.588.500
gian 26

Phu cap trach nhiém = 1.150.000 * 0.3 = 345.000
Téng luong = 4.588.500+ 468.000+ 345.000+ 300.000 =5.701.500
Duéi day 1a bang cham cong cia bo phan truc tiép san xuat:
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Khoa luan tét nghiép

Truong DPHDL Hai Phong

Biéu s6 4: Bang chAm cong

Pon vi: cong ty TNHH Son Cuong

Dia chi: s6 1-Tho Xuan-Ni Déi - Kién Thuy-Hai Phong

Ban hanh theo QP s6 48/2006QD-BTC ngay 14/9/2006 cua
B¢ truéng BTC

BANG CHAM CONG
B6 phan: doi thi cong
Théang 12 nim 2015

MAu s 01-LDTL

Stt | Ho vatén Chitrc vu Ngay trong thang Tong so6 cong
1 2 3 4 5 6 7 29 |3 |31
1 | D6 Thanh Binh PTPTC 1 X X X X X CN | x X X X 26
2 | Nguyén Manh Tuan DT DTC 2 X X X X X CN | x X X X 26
3 Lé buac Manh DT DTC 3 X X X X X CN | x X X X 26
4 | Vo Dinh Nam bT bTC4 X X X X X CN | x X X X 26
5 | Luong Van Thang bP DTC 1 X X X X X CN | x X X X 26
6 | VivanTu bP DTC 2 X X X X X CN | x X X X 26
7 | Po Trung Kién PP PTC 3 X X X X X CN |x X X X 26
8 | Nguyén Xuan Tho bP DTC 4 X X X X X CN | x X X X 26
9 | Vit Qudc Hung Ky su xay dung | x X X X X CN | x X X X 26
10 | bang Van Duong Ky su dién X X X X X CN | x X X X 26
11 | Nguyén Tuan Anh K¥ su thuy loi X X X X X CN | x X X X 26
12 | Hoang Vian Diing Céan bo KT X X X X X CN | x X X X 26
13 | Bui Van Trung Can bo KT X X X X X CN | x X X X 26
14 | Hoang Van Nam Céan bo KT X X X X X CN | x X X X 26
15 | Nguyén Kim Long Céan bo KT X X X X X CN | x X X X 26
16 | Ngd Minh Khanh Cén bo KT X X X X X CN | x X X X 26

Nguoi lap biéu

(Ky,ghi r6 ho tén)

K& toan truong

(Ky,ghi r8 ho tén)

Ngay 31 thang 12 nam 2015

Giam dbc

(Ky,ghi rd ho tén)

Sinh vién: Ngb Thi Thay Anh- QT1603K
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Khoa luan tét nghiép

Truong DPHDL Hai Phong

Biéu s6 5: Bang thanh toin hrong

Bon vi: cong ty TNHH Son Cuong
bia chi: s6 1-Tho Xuan-Nui Doi - Kién Thuy-Hai Phong

Mau sb

02-LbTL

Ban hanh theo QP s6 48/2006QD-BTC ngay 14/9/2006 cua
Bo truong BTC

BANG THANH TOAN LUONG

B6 phan: doi thi cong

Thang 12 nam 2015

Lwong thoi gian £ Cic khozn khau trir lwong
A | Hs Luwong tbi Phuy cip 2 P -
- Hovaten chiew lwong thiéu ?6 S6 tién Trach nhiém | An trua Khéc Tone so BHXH BHYT BHTN Cong The b
_ cong i 8% 1.5% 1% ‘

1 b6 Thanh Binh DT PTC 1 3.99 1.150.000 26 4.588.500 345.000 468.000 300.000 5.701.500 394.680 74.002.5 49.335 518.018 5.183.483

2 Nguyén Manh Tuin PTDTC2 3.66 1.150.000 26 4.209.000 345.000 468.000 300.000 5.322.000 364.320 68.310 45,540 478.170 4.843.830

3 Lé buc Manh bTbBTC 3 3.66 1.150.000 26 4.209.000 345.000 468.000 300.000 5.322.000 364.320 68.310 45.540 478.170 4.843.830

4 V5 Pinh Nam bTDTC 4 3.66 1.150.000 26 4.209.000 345.000 468.000 300.000 5.322.000 364.320 68.310 45,540 478.170 4.843.830

5 Luong Vian Thang bPDTC | 3.33 1.150.000 26 3.829.500 287.500 468.000 200.000 4.785.000 329.360 61.755 41.170 432.285 4.352.715

6 Vi Van Ta PP BTC 2 3.33 1.150.000 26 3.829.500 287.500 468.000 200.000 4.785.000 329.360 61.755 41.170 432.285 4.352.715

7 b6 Trung Kién PP BTC 3 3.66 1.150.000 26 4.209.000 287.500 468.000 200.000 5.164.500 359.720 67.447.5 44.965 472.133 4.692.368

8 Nguyén Xuan Tho bP DTC 4 3.33 1.150.000 26 3.829.500 287.500 468.000 200.000 4.785.000 329.360 61.755 41.170 432.285 4.352.715

9 Vi Quoc Hung K¥ su xay dung 3.33 1.150.000 26 3.829.500 0 468.000 150.000 4.447.500 306.360 57.442.5 38.295 402.098 4.045.403
10 bang Van Duong K§ su dién 3.33 1.150.000 26 3.829.500 0 468.000 150.000 4.447.500 306.360 57.442.5 38.295 402.098 4.045.403
1 Nguyén Tuan Anh Ky su thay loi 3.33 1.150.000 26 3.829.500 0 468.000 150.000 4.447.500 306.360 57.442.5 38.295 402.098 4.045.403
12 Hoang Van Diing Cén bo ky thuat 345 1.150.000 26 3.967.500 0 468.000 150.000 4.585.500 317.400 59.512.5 39.675 416.588 4.168.913
13 Bui Van Trung Cén by KT 345 1.150.000 26 3.967500 0 468.000 150.000 4.585.500 317.400 59.512.5 39.675 416.588 4.168.913
14 Hoang Van Nam Cén bo KT 345 1.150.000 26 3.967.500 0 468.000 150.000 4.585.500 317.400 59.512.5 39.675 416.588 4.168.913
15 Nguyén Kim Long Cén by KT 345 1.150.000 26 3.967.500 0 468.000 150.000 4.585.500 317.400 59.512.5 39.675 416.588 4.168.913
16 Ng6 Minh Khanh Cén bo KT 345 1.150.000 26 3.967.500 0 468.000 150.000 4.585.500 317.400 59.512.5 39.675 416.588 4.168.913
Tong 64.239.000 2.530.000 7.488.000 | 3.200.000 | 77.457.000 | 5.341.520 | 1.001.535 | 667.690 | 7.010.745 | 70.446.255

Ngay 31 thadng 12 nam 2015
Nguoi lap biéu K¢ toan truéng Giam dbc
(Ky,ghi rd ho tén) (Ky,ghi rd ho tén) (Ky,ghi rd ho tén)
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Khoa luan tét nghiép Truong DPHDL Hai Phong

2.2.3.2 Hinh thirc tra lwong khoan

Khoan theo gio

Cong ty &p dung hinh thtc tra lwong khoan theo gior ddi véi cong nhan
thué ngoai, cu thé 1a cong nhan diéu khién may thi cong. Tién luong cta cong
nhan diéu khién may thi cong s& duoc tinh theo don gia 1 gio cdng nhan vai s6
gio 1am viéc thuc té. Muc luong s& dugc thoa thuan rd trong hop ddng thué.

Tién = S6 gior cong * Pon gia gio cong
lwong lam viéc thuc té theo quy dinh

Vi du: Tinh tién luong cho cong nhan diéu khién may thi cong (thué
ngoai) Nguyén Vin Long thang 12/2015.
- S gio lam viéc thuc té: 14 gio
- Pon gia 1 gio cong: 200.000 dong
> Tién luong = 14 x 200.000 = 2.800.000 dong
Duéi dy 1a bang thanh toan lwong cho coéng nhan diéu khién may thi
cobng thué ngoai.
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Khoa luan tét nghiép Truong DPHDL Hai Phong

Biéu sé 6: Bang thanh toan tién thué ngoai.

DPon vi: cong ty TNHH Son Cudng Mau s6 07-LDTL

Pia chi: s6 1-Tho Xuan-Nii Doi Ban hanh theo QD s6 48/2006Q0D-BTC
ngay 14/9/2006 cua Bo treong BTC

Kién Thuy-Hai Phong
BANG THANH TOAN TIEN THUE NGOAI

Théang 12 nam 2015
Péi tuong: cong nhan diéu khién may thi cong

Cong trinh: xay dyng dap diéu tiét trén va ven duong cong vu 4 phuong

Tan Thanh
Stt Tén cbng nhan S6 cong Pon gia Tong linh
1 | Nguyén Van Long 14 200.000 2.800.000
2 Nguyén Hitu Cong 14 200.000 2.800.000
3 Hoang Pinh Thom 16 200.000 3.200.000
Ccong 44 200.000 8.800.000
Ngay 31 thang 12 nam 2015
Nguwoi 1ap biéu Ké toan truéng Giam doc
(Ky,ghi rd ho tén) (Ky,ghi r6 ho tén) (Ky,ghi r6 ho tén)

Khoan theo ngay

Cong ty 4p dung hinh thutc tra lwong khoan theo ngay céng ddi véi cong
nhan thué ngoai, lam theo thoi vy, di theo cong trinh. Mtc luong cua tung
ngudi duoc thoa thuan rd trong hop dong lao dong va duoc sy dong Y cia ngudi
lao dong va nguoi st dung lao dong.

Do dic thu cta cong viéc nén so ngay cong lam viéc tinh 1a 30 ngay dé

dam bao kip tién d6 cong trinh.
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Khoa luan tét nghiép Truong DPHDL Hai Phong

Sé tien = S6 ngay cong * Pon gia ngay cong

thwe linh  1am thuc té theo quy dinh

Vi du: Tinh luvong cua anh Pham Van Thanh — c6ng nhan (thué ngoai) thang

12/2015

- Sb ngay cong lam viéc thuc té: 30 ngay
- DPon gid 1 ngay cong: 200.000
> Tir d6 ta co thé tinh dugc:
Tién lvong =30 * 200.000 = 6.000.000

Duéi ddy 1a bang cham céng caa cdng nhan thué ngoai

Sinh vién: Ngb Thi Thuy Anh- QT1603K
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Khoa luan tét nghiép

Truong DPHDL Hai Phong

Biéu sé 7: Bang chim cong ciia cong nhan thué ngoai.

DPon vi: cong ty TNHH Son Cuong

Dia chi: s6 1-Tho Xu&n-Nui i - Kién Thuy-Hai Phong

Ban hanh theo QD sb 48/2006QD-BTC ngay 14/9/2006 cua
B0 truéng BTC

BANG CHAM CONC
Thang 12 ndm 2015

Mau s6 01-LDTL

Céng trinh: xay dung dép diéu tiét trén va ven duong cong vu 4 phudng Tan Thanh

Stt Ho va tén Chtrc vu Ngay trong thang Tong so cong
1 2 3 4 5 6 7 29 30 31
1 Pham Van Thanh Cobng nhan X X X X X CN X X X X 30
2 Nguyén Thi Huong Cobng nhan X X X X X CN X X X X 28
3 Nguyén Ba Xuan Cong nhan X X X X X CN X X X X 28
4 DPoan Van Tung Coéng nhan X X X X X CN X X X X 30
5 Nguyén Thu Thay Cdng nhan X X X X X CN X X X X 27
6 Nguyén Thi Thoa Cdng nhan X X X X X CN X X X X 26
7 Nguyén Si Chuyén Cdng nhan X X X X X CN X X X X 28
8 Hoang Van Nam Cdng nhan X X X X X CN X X X X 29
9 Dao Hai Quéan Cdng nhan X X X X X CN X X X X 30
10 Pham Thi Canh Cdng nhan X X X X X CN X X X X 28
Tong cong

Nguoi lap biéu

(Ky,ghi & ho tén)

K¢ toan truéng

(Ky,ghi 6 ho tén)

Ngay 31 thang 12 nam 2015

Giam déc

(Ky,ghi 16 ho tén)
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Khoa luan tét nghiép

Truong DPHDL Hai Phong

Cin cr vao bang cham cong, ké toan tinh va 1ap bang thanh toan lwong cho cong nhan thué ngoai.

Biéu s6 8: Bang thanh toan lirong cho céng nhan thué ngoai.

Pon vi: cong ty TNHH Son Cuong

M3u s6 07-LDTL
Ban hanh theo QD s6 48/2006QD-BTC ngay 14/9/2006 cua B

. . . truéng BTC
Dia chi: s6 1-Tho Xuan-Nui Béi - Kién Thuy-Hai Phong
BANG THANH TOAN LUONG
Théng 12 nam 2015
Cong trinh: xay dung dap diéu tiét trén va ven dudng cong vu 4 phuong Tan Thanh
stt Ho vatén S6 cong Pon gia Tién thué khau tru Tong linh Ky nhan
1 Pham Vin Thanh 30 200.000 6.000.000
2 Nguyén Thi Huong 28 180.000 5.040.000
3 Nguyén Ba Xuan 28 200.000 5.600.000
4 Poan Van Tung 30 200.000 6.000.000
5 Nguyén Thu Thity 27 180.000 4.860.000
6 Nguyén Thi Thoa 26 180.000 4.680.000
7 Nguyén ST Chuyén 28 200.000 5.600.000
8 Hoang Van Nam 29 200.000 5.800.000
9 Dao Hai Quéan 30 200.000 6.000.000
10 Pham Thi Céanh 28 180.000 5.040.000
Cong 155.250.000
Ngay 31 thang 12 nam 2015
Nguoi lap biéu K& toan truéng Giam dbc

(Ky,ghi rd ho tén)

(Ky,ghi rd ho tén)

(Ky,ghi r6 ho tén)
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Khoa luan tét nghiép

Truong DPHDL Hai Phong

Biéu s 9: Bang tong hep thanh toan tién hrong

Pon vi: cong ty TNHH Son Cudng

Dia chi: s6 1-Tho Xuan-Nui Béi - Kién Thuy-Hai Phong

Bang tong hop thanh toan tién hrong

Thang 12 nam 2015

Céc khoan khau trir
Stt Bd phan S6 CN | Tién luong Phu cip Téng lwong BHXH BHYT BHTN Téng Thye linh
8% 1,5% 1%
1 Tryc tiép san xuat 16 64.239.000 13.218.000 77.457.000 | 5.341.520 | 1.001.535 | 667.690 | 7.010.745 | 70.446.255
2 | Congnhan diéu khién 3 8.800.000 8.800.000 8.800.000
may thi cong
3 | Cong nhan thué ngoai 30 155.250.000 155.250.000 155.250.000
4 Nhan vién vin phong 9 38.950.500 8.934.500 47.885.000 | 3.313.840 | 621.345 | 414.230 | 4.349.415 | 43.535.585
Cong 267.239.500 | 22.152.500 289.392.000 | 8.655.360 | 1.622.880 | 1.081.920 | 11.360.160 | 234.496.255
Ngay 31 thang 12 nam 2015
Nguai lap biéu K& toan truéng Giam dbc
(Ky,ghi 16 ho tén) (Ky,ghi 16 ho tén) (Ky,ghi 16 ho tén)
Page 43
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Khoa luan tét nghiép Truong DPHDL Hai Phong

2.2.4 Hach toan cac khoan trich theo lwong.

Péi v6i cong nhan vién thudc bién ché chinh thic ¢ cong ty TNHH Son
Cuong, ngoai tién luong dugc nhan ho con dugc thuong cac khoan trg cap phic
loi X3 hoi khac nhu bao hiém x& hoi (BHXH), bao hiém y té (BHYT), bao hiém
that nghiép (BHTN). Bén canh phan dong gop cua céng nhan vién thi cong ty
cling dong gdp vao cac quy nay theo ty 1€ quy dinh cia Nha nudc.

Bang tong hop ty 18 trich theo luong tai cong ty TNHH Son Cudng.

Quy Doanh nghiép(%) Ngudi lao Tong(%)
dong(%o)
BHXH 18 8 26
BHYT 3 15 4,5
BHTN 1 2
KPCDb 2 0 2
Tong 24 10,5 30,4

Cong ty chi trich cac khoan BHXH, BHYT, BHTN, KPCD d6i véi nhiing
can bo cong nhan vién co trong danh sach cong ty. Con ddi voi nhitng cong
nhan thué ngoai thi cong ty khéng trich cac khoan trich theo luong.
2.2.4.1 Quy bdo hiém xa hai

Quy BHXH dugc dung dé chi tra cho ngudi lao dong trong thoi gian nghi
6m, thai san,... Cong ty 4p dung muc trich theo ty 18 26% trén tong muc luong
co ban cua cdng ty va phu cip trach nhiém. Trong d6 18% cong ty tinh vao chi
phi san xuat va 8% khau trir truc tiép vao tién luong ciia ngudi lao dong.

Quy BHXH = (Lwong co ban + Phu cap trach nhiém) * 26%

Vi du: Tinh BHXH cua Ké toan truong D6 Thi Hién.

- Luwong co ban = 1.150.000 x 3,99 = 4.588.500 ddng

- Phu cép trach nhiém = 1.150.000 x 0,2 = 230.000 déng
> Sb tién phai nop cho co quan bao hiém la:
(4.588.500 +230.000) * 26% = 4.818.500 * 26% = 1.252.810 dong

Trong d6 cong ty nop cho chi Hién 1a = 4.818.500 x 18% = 867.330 dong
S tién khau trir vao lwong cua chi Hién = 4.818.500 x 8% = 385.480 dong
2.2.4.2 Quy bdo hiémy té

Quy BHYT duoc dung dé chi tra tién kham bénh thuéc men cho nguoi lao
dong co tham gia bao hiém bi dm. Theo quy dinh hién hanh ciing nhu cta cong
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Khoa luan tét nghiép Truong DPHDL Hai Phong
ty thi BHYT duoc trich 12 4,5% trén tong muc luong co ban va phy cap trach
nhiém. Trong d6 trich 3% vao chi phi san xuat ma cong ty phai nop; 1,5% khau
trir vao luong cua cbng nhan vién.

Cong ty mua thé bao hiém y té nam cho cong nhan theo murc quy dinh sin

trong hop dong lao dong. Sau d6 dén cudi thang khau trir vao luong va tinh vao
chi phi san xuét kinh doanh.
Quy BHYT = (Lwong co ban + Phu cAp trach nhiém) * 4,5%
Vi du: Tinh BHYT cua Ké toan truang DS Thi Hién.
- Luong co ban = 1.150.000 x 3,99 = 4.588.500 ddng

- Phu cap trach nhiém = 1.150.000 x 0,2 = 230.000 ddng
> Sb tién phai ndop cho co quan bao hiém la:
(4.588.500 +230.000) * 4,5% = 4.818.500 * 4,5% = 216.832,5 déng
Trong d6 cong ty ndp cho chi Hién la = 4.818.500 x 3% = 144.555 dong
S6 tién khau trir vao lwong cua chi Hién = 4.818.500 x 1,5% = 72.277,5 dong
2.2.4.3 Qiy bdo hiém thdt nghiép

BHTN 14 khoan hd tro tai chinh tam thoi cho ngudi lao dong mat viéc ma
dap tng du yéu cau caa luat dinh.

Péi tugng dugc nhan bao hiém that nghiép Ia nhitng nguoi bi mat viéc
khong do 13i cua c& nhan ho. Nguoi lao dong van dang ¢ ging tim kiém viéc
lam, san sang lam coéng viéc méi va ludn nd luc nham cham dat tinh trang that
nghiép. Nhitng nguoi lao dong nay s& dugc hd trg mot khoan tién theo ty Ié nhat
dinh. Ngoai ra, chinh sach BHTN con hd trg hoc nghé va tim viéc 1am d6i voi
nguoi lao dong tham gia BHTN.

Theo quy dinh cling nhu tai cong ty thi BHTN dugc trich 2%. Trong do
1% tinh vao chi phi san xuét caa doanh nghiép, 1% duoc khau trir vao luong cta
cong nhan vién.

Quy BHTN = (Lwong co ban + Phu cap trach nhiém) * 2%

Vi du: Tinh BHTN cua Ké toan truang DS Thi Hién.

- Luong co ban = 1.150.000 x 3,99 = 4.588.500 déng

- Phu cap trach nhiém = 1.150.000 x 0,2 = 230.000 dong
> Sb tién phai nop cho co quan bao hiém la:
(4.588.500 +230.000) * 2% = 4.818.500 * 2% = 96.370 dong
Trong d6 cong ty nop cho chi Hién 1a = 4.818.500 x 1% = 48.185 dong
S tién khau trir vao luong cua chi Hién = 4.818.500 x 1% = 48.185 dong
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Khoa luan tét nghiép Truong DPHDL Hai Phong

2.2.4.4 Qiuiy kinh phi cong doan

Kinh phi céng doan 1a t& chtc bao vé quyén loi cho ngudi lao dong.
KPCDH duoc hinh thanh do viéc trich lap va tinh vao chi phi kinh doanh cua
cong ty hang thang theo ty 18 1a 2% trén tong sé lwong thyc té tra cho céng nhan
vién trong Ky.

Quy KPCP = Tong lwong thuc té ciia ngudi lao dong * 2%
Trongdd:

Tong luong thuc té = Luwong co ban + Cac khoan phu cdp
Vi du: Can ctr vao tién luong thuc té caa ké toan truong DS Thi Hién, tinh s6
tien KPCP cong ty phai nop trong thang 12/2015

- Luong co ban = 1.150.000 x 3,99 = 4.588.500 ddng

- Téng céc khoan phu cap = 230.000+468.000+300.000=998.000 dong
> Tién luong thuc té = 4.588.500 + 998.000 = 5.586.500 dong
Mirc KPCD tinh vao chi phi cua doanh nghiép la:

5.586.500 * 2% =111.730 déng
2.2.5 Tha tuc tinh BHXH phai tra cho cdng nhén vién

Theo Luat Bao hiém xa hoi, nguoi lao dong dugc huong BHXH trong
cac truong hop sau:

Tro cap 6m dau: ngay duoc nghi (trir ngay 18, chi nhat) ngudi 1am cong
tac tinh BHXH sé tinh cho nguoi lao dong hudng 75% luong co ban.

Ché d6 tro cap thai san: nit cdng nhan vién sinh con tht nhat, thi hai duoc
nghi theo ché do 6 thang, dugc huong 6 thang luong theo hé s6 cap bac. Tro cap
mot 1an bang 2 thang lwong co ban thang dong BHXH. Tro cap khi nghi viéc
sinh con, nudi con hoic nudi con nudi bang tién lwong déng BHXH thang trudc
khi nghi. Muc trg cap nghi viéc thai san, kham thai, nao say thai thi dugc huang
100% luong co ban.

Tro cap tai nan lao dong: trong thoi gian nghi viéc chira bénh, nguoi lao
dong dugc huong du lwong va chi phi kham chita bénh tir khi so ctru dén khi
diéu tri xong, ngudi lao dong duoc hudng muc tro cap sau:

- Néu suy giam tir 5% dén 30% kha ning lao dong thi dugc hudng tro cap 1
lan tir 4 dén 12 thang luong tdi thiéu.

- Néu muc suy giam tir 31% dén 100% kha ning lao dong thi dugc huong
tir 0,4% dén 1,6% luwong tdi thiéu.
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Pé c6 thé huong trg cap BHXH thi ngudi lao dong phai nop cho ké toan
cac ching tir theo quy dinh nhu: s6 kham chita bénh, bién lai thu vién phi, gidy
chung sinh (hoic gidy khai sinh), gidy nghi huong BHXH c6 chit ky cua bac si,
dau caa bénh vién thi mai duoc 1am ché dd chi tra BHXH. K& toan sé tién hanh
kiém tra tinh ddy du, hop 1& cta cac chung tir dé lam can ct lap “Phiéu thanh
toan trg cap BHXH” cho can bd cong nhan vién, dong thoi phan anh sé ngay
nghi ché @6 trén bang cham cong.

Tro cap BHXH = Mikc lwong déong BH * S6 ngay nghi tinh * Ty 1 hwéng
26 BHXH BHXH

Vi du: Tinh trg cap BHXH cho anh B Trung Kién — d6i phé doi thi cong
s6 3 do bj cam cim. Sb ngay nghi tinh BHXH 1a 3 ngay.

Biéu sé 10: Giay chitng nhan nghi viée hwéng BHXH
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Bénh vién Viét Tiép Hai Phong Miu sé: C65-HD
Dia chi: s6 1 dudong Nha thuong

r a . (Ban hanh theo QD s6: 51/2007/QD-BTC
Lé Chan — Hai Phong

ngay 22/6/2007 cua Bo truong BTC)

GIAY CHUNG NHAN NGHI VIEC HUONG BHXH
Quyén so: 08
So: 36

Ho va tén: Pd Trung Kién. Ngay thang nim sinh: 12/3/1972
Pon vi cong tac: doi thi cong s6 3 — cong ty TNHH Son Cuong.
Ly do nghi viéc: sét
S ngay nghi: 3 ngay (tir ngy 26/12/2015 dén ngay 28/12/2015)
Ngay 26 thang 12 ndm 2015
Xé&c nhan caa don vi phu trach Y bac si kham chira bénh

Biéu sé 11: Phiéu nghi hwéng BHXH
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PHIEU NGHI HUONG BHXH
Pon vi: Cong ty TNHH Son Cuong.
Ho va tén: B3 Trung Kién. Tudi: 44
Bo6 phan: doi thi cong s6 3

S6 ngay cho nghi Xac
X Ngay § Séngay | nhan
Tén co ) i Can ,
.| thang Ly do A . . T bén thuc cua
quany te ) bénh Tong so . . . .
kham ngay ngay nghi bénh
Vién
Bénh 26/12 om Sét 3 26/12 | 28/12 |3
vién Viét
Tiép HP
Ngay 26 thang 12 nam 2015
Can bd co quan Bao hiém Phu trach BHXH tai don vi

Ké toan cin ctr vao giay chuang nhan nghi 6m va phiéu nghi BHXH cua co
quan y té dé lap phiéu thanh toan tro cdp BHXH.
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Biéu sé 12: Phiéu thanh toan trg cap BHXH

PHIEU THANH TOAN TRQ CAP BHXH
Ho va tén: B3 Trung Kién. Tudi: 44
Nghé nghiép: K¥ su xay dung
Pon vi cng tac: Poi thi cong s6 3 — cong ty TNHH Son Cuong
Thoi gian dong bao hiém: 4 nim
S6 ngay duoc nghi: 3 ngay
Tro cap mirc: (1.150.000 x (2,34 + 0,25) : 26) x 3 x 75% = 257.755 d6ng
(Bang chiz: hai tram ndm bay nghin bay tram nam ndm dong.)

Ngay 31 thang 12 nam 2015

Ngwoi linh tién Giam doc
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Biéu 13: Bang thanh toan BHXH

Don vi: Cong ty TNHH Son Cuong

BANG THANH TOAN TRQ CAP BHXH
Thang 1 ndm 2016

Stt| Hovatén | Pon | Nam | Lydo Séngay | Sotien | Ky
vi | sinh nghi nghi trg cap | nhan
1 | 6 Trung | Poi | 1972 om 3 257.755
Kién thi
cong
$6 3
Cong 257.755
Ngay 31 thang 12 nam 2015
Giam déc Ké toan trusng  Can bo phu trach BHXH donvi ~ Nguoi lap phiéu
(ky, ghi 15 ho tén) (ky, ghi 15 ho tén) (ky, ghi 13 ho tén) (ky, ghi r6 ho tén)

Sau khi bang thanh toan BHXH dugc ké toan truéng va giam déc ky
duyét, ké toan lap phiéu chi tién thanh toan BHXH cho nguoi lao dong va tién
hanh thanh toan vao thang ké tiép d6. Nhu vay, ké toan sé& thanh toan cho anh
P Trung Kién vao thang 1/2016.

2.3 Ké toan tién lwong va cac khoan trich theo lwong tai cong ty TNHH Son
Cwong.
2.3.1 Té chirc chieng tir va tai khodn ké toan si dung hach todn lao déng tién
lwong.
2.3.1.1 C4c chang ter dworc sie dung trong hach toadn

e Bang cham cong, bang tinh lwong

e Bang thanh toan lwvong va BHXH

e Phiéu nghi huong BHXH

e Phiéu lam thém gio
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2.3.1.2 Tai khodn ké toan si dung
e Tai khoan 334: Phai tra nguoi lao dong

e Tai khoan 338: Phai tra, phai nop khac, tai khoan nay dugc ma chi tiét:
- Tk 3381: Tai san thwra cho xur ly
Tk 3382: Kinh phi cong doan
- Tk 3383: Bao hiém x4 hoi
- Tk 3384: Bao hiémy té
- Tk 3388: Phai tra, phai nop khac
- Tk 3389: Bao hiém that nghiép
e Cac tai khoan lién quan khac: TK 154, 642, 111, 112...

2.3.2 Ké toan tién lwong va cdc khodn trich theo lwong

2.3.2.1 Trinh tw ghi sé ké toan tién lwong va cdc khodn trich theo lwong tai
cong ty

Khi tinh luong ké toan sir dung bang cham céng.

Cac ching tir trén c6 thé 1a can ci ghi s6 truc tiép hodc 1am co so dé tong
hop roi méi ghi vao s sach ké toan. Hang thang, ké toan tién hanh téng hop tién
lrong phai tra trong ky theo ting phong ban va trich BHXH, BHYT, BHTN
theo quy dinh trén co s& tong tién luong phai tra.
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So dé 5: Luan chuyén ching tir tai cong ty TNHH Son Cwong

Bang cham cong

A 4

Bang tinh luong

A 4

Bang thanh toan tién luong

A

Bang phan bo tién luong

A 4

Nhat ky chung

A\ 4

S6 cai 334, 338
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Biéu sé 14: Bang phan bd tién lwong va cac khoan trich theo lwong

Don vi: Cong ty TNHH Son Cuong

BANG PHAN BO TIEN LUONG VA CAC KHOAN TRIiCH THEO LUONG

Thang 12 nam 2015

Stt Bd phén sir dung TK 334 TH 338 Téng
BHXH(18%) | BHYT(3%) | BHTN(1%) | KPCP(2%) Cong
1 TK 642 47.885.000 7.456.140 1.242.690 414.230 957.700 10.070.760 57.955.760
B6 phan van phong
2 TK 154 77.457.000 12.018.420 2.003.070 667.690 1.549.140 16.238.320 93.695.320
B6 phan thi céng
3 TK 154 8.800.000 8.800.000
CNDKMTC
4 TK 154 155.250.000 155.250.000
Cong nhan thué ngoai
Cong 289.392.000 19.474.560 3.245.760 1.081.920 2.506.840 26.309.080 315.701.080

Nguoi lap bang

(Ky, ghi rd ho tén)

Ké toan truong

Ngay 31 thang 12 nam 2015

( Ky, ghi rd ho tén)
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Biéu s6 15: Trich s6 nhat ky chung

Pon vi: cong ty TNHH Son Cuong

Ban hanh theo QP s6 48/2006QD-BTC ngay 14/9/2006

Dia chi: s6 1- Tho Xuan- Nui Di- Kién Thuy- Hai phong

SO NHAT KY CHUNG

Mau sé S03a-DNN

cua B truong BTC

Ném 2015
Chting tir Dién giai Tai khoan S phat sinh
SH NT No Co
BTTLT12/VP 31/12/2015 Tinh luvong cho bd phan vin phong 642 47.885.000
334 47.885.000

BPBTLT12 31/12/2015 Trich cac khoan trich theo luwong tinh vao CPQLKD 642 10.070.760
BPBTLT12 31/12/2015 Trich BHXH tinh vao CPQLKD 3383 7.456.140
BPBTLT12 31/12/2015 Trich BHYT tinh vao CPQLKD 3384 1.242.690
BPBTLT12 31/12/2015 Trich BHTN tinh vao CPQLKD 3389 414.230
BPBTLT12 31/12/2015 Trich KPCP tinh vao CPQLKD 3382 957.700
BTTLT12/BPTC 31/12/2015 Tinh lwong cho bd phan thi cbng 154 77.457.000

31/12/2015 334 77.457.000
BPBTLT12 31/12/2015 Trich cac khoan trich theo luong tinh vao BPTC 154 16.238.320
BPBTLT12 31/12/2015 Trich BHXH tinh vaoBPTC 3383 12.018.420
BPBTLT12 31/12/2015 Trich BHYT tinh vao BPTC 3384 2.003.070
BPBTLT12 31/12/2015 Trich BHTN tinh vao BPTC 3389 667.690
BPBTLT12 31/12/2015 Trich KPCP tinh vao BPTC 3382 1.549.140
BTTLT12/CNDKMTC 31/12/2015 Tinh lvong cho CNDKMTC 154 8.800.000

31/12/2015 334 8.800.000
BTTLT12/CNTN 31/12/2015 Tinh luong cho cong nhén thué ngoai 154 155.250.000

334 155.250.000
Téng céng 23.095.307.923 23.095.307.923

Nguoi 1ap bang

(Ky, ghi r6 ho tén)

K & toan truong

( Ky, ghi rd ho tén)

Ngay 31 thang 12 ndm 2015
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Biéu s6 16: Trich so cai tai khoan 334

Pon vi: cong ty TNHH Son Cuong

Pia chi: s 1- Tho Xuan- Nui Déi

Kién Thuy- Hai phong

MAu sé S03b-DNN

Ban hanh theo QD s6 48/2006QD-BTC
ngay 14/9/2006 cua B truong BTC

SO CAl
Tai khoan 334 — phai tra ngudi lao dong
Nam 2015
Chang tur Didn gia TKDU So tien ,
SH NT No Co

S6 du dau ky 75.835.065

BTTLT12 |31/12/2015 |Tinh Iwong cho|642 47.885.000
BPVP

BTTLT12 |31/12/2015 |Tinh lwong cho |154 77.457.000
BPTC

BTTLT12 |31/12/2015 |Tinh lwongcho |154 8.800.000
CNDKMTC

BTTLT12 |31/12/2015 |Tinh luong cho |154 155.250.000
cong nhéan thué
ngoai

BPBTLT12 |31/12/2015 |Trich BHXH tinh {3383 7.456.140
vao CPQLKD

BPBTLT12 |31/12/2015 |Trich BHYT tinh {3384 1.242.690
vao CPQLKD

BPBTLT12 |31/12/2015 |Trich BHTN tinh {3389 414.230
vao CPQLKD
Cong phat sinh 2.099.998.827| 2.299.318.827
S6 du cudi ky 275.155.065

Nguoi lap bang
(Ky, ghi rd ho tén)

Ngay 31 thang 12 nam 2015

Ké toan truong

( Ky, ghi rd ho tén)
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Biéu s6 17: Trich so cai tai khoan 338
Don vi: cong ty TNHH Son Cuong
Dia chi: s6 1- Tho Xuan- Nti Ddi
Kién Thuy- Hai phong
SO CAl

Mau sé S03b-DNN

Tai khoan 338 — phai tra, phai nop khac

Ban hanh theo QD s6 48/2006QD-BTC
ngay 14/9/2006 cua Bo truong BTC

Chtng tur

Dién giai | TKPU

SH NT

Sé tien

No

Co

S6 du dau ky

Trich cac 642
khoan trich
theo luong
tinh vao
CPQLKD

BPBTLT12 | 31/12/2015

10.070.760

Trich cac 154
khoan trich
theo luong
tinh vao

BPTC

BPBTLT12 | 31/12/2015

16.238.320

Trich BHXH
tinh vao

BPBTLT12 | 31/12/2015 334

luong

11.360.160

Cong so phat
sinh

448.644.741

448.644.741

S6 du cudi ky

Nguoi lap bang
(Ky, ghi r6 ho tén)

Ngay 31 thang 12 nam 2015
Ké toan truong
( Ky, ghi r6 ho tén)
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CHUONG 3
MOT SO BIEN PHAP HOAN THIEN CONG TAC KE TOAN TIEN LUONG
VA CAC KHOAN TRICH THEO LUONG NHAM TANG CUONG CONG
TAC QUAN LY CHI PHI TAI CONG TY TNHH SON CUONG.

3.1 Nhan xét chung vé cong tac ké toan tién lwong va cac khoan trich theo
lwong tai cong ty TNHH Son Cwong.

Qua qua trinh thuc tap tai cong ty TNHH Son Cuong va di sau tim hiéu
dé tai “Hoan thién cong tac ké toan tién luong vacéc khoan trich theo luong tai
cong ty TNHH Son Cuong” em nhan thay cong tac ké toan ¢ cong ty c6 nhiing
wu diém va nhuoc diém sau:

3.1.1 Uu diém

Hogt dong kinh doanh: Cong ty TNHH Son Cuong la cong ty dugc
thanh 1ap tir nam 2001. Céng ty khéng nging phan dau dé ngay mot 16n manh,
phat trién ca vé chiéu rong 1an chiéu sau, tao mot vi tri vitng chic trong nganh
xay dyung. Dé dat dugc thanh tyu nhu ngay hom nay 1a ca mot qua trinh phan
dau lién tuc cua ban lanh dao, tap thé can b cong nhan vién toan thé cong ty.
Viéc van dung nhanh nhay va sang tao cac quy luat kinh té thi truong, dong thoi
thuc hién chi truong cai tién quan ly kinh té va cac chinh sach kinh té cua Nha
nude gitp cong ty dat duoc nhitng thanh tyu twong d6i kha quan. Bén canh do,
cong ty khdng ngimg nang cao diéu kién 1am viéc cling nhu doi séng caa can bo
cong nhan vién, khuyén khich tinh than trach nhiém caa ho trong lao dong.

Dji ngii ké toan: Poi ngii ké toan tai cong ty 12 nhing nguoi tré tudi, co
nang luc chuyén mon, nang dong, nhiét tinh, co6 trach nhiém va sang tao trong
cong viéc, ludn chap hanh tét quy dinh cua céng ty. Bén canh d6 ho ciing luén
chiu khd hoc hoi, cap nhat va bd sung nhiing thay doi méi cua ché d6 ap dung
vao cong ty cho kip thoi. Cac nhan vién trong bo may ké toan ciing phdi hop
nhip nhang an khép véi nhau va hoat dong co hiéu qua.

Té chirc bé may ké toan: Hoat dong ké toan cua cong ty ludn tuan tha
ché @6 ké toan do Bo tai chinh ban hanh, ché d6 chinh sach, thé 1¢ tai chinh va
quy dinh trong diéu 18 t6 chuc ké toan Nha nude. Dong thoi hoat dong ké toan
cua cong ty thiét ké phu hop véi yéu cau san xuat kinh doanh caa chinh cong ty,
dam bao tiét kiém va hiéu qua.
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Hinh thic ké toan: Cong ty hién dang ap dung hinh thic ké toan “Nhat
ky chung” rit don gian trong viéc ghi chép, giam duoc khéi luong sé sach, dé
dang trong viéc di chiéu khop diang vé sé liéu trong viéc ghi chép, phan anh.

Qudn Iy lao déng: Viéc b tri, sa dung lao dong tai cong ty 1a hop ly,
giam bét duoc sy cong kénh caa lao dong gian tiép, tang luc luong lao dong truc
tiép san xuat dem lai hiéu qua san xuét caa cong ty. Cong ty c6 ké hoach diéu
phdi va bé tri lao ddng mot cach hop 1y tao ra su phan khoi va gan bo giira toan
thé cong nhan vién trong coéng ty lam cho ngudi lao dong cbéng hién hét minh
trong cong viéc duoc giao gop phan ting ning sut lao dong dam bao cac chi
tiéu duoc giao.

Hinh theac tra lwong: Cong ty ap dung hai hinh thic tra lwong phu hop
véi dac thi nganh nghé kinh doanh caa cong ty.

Hach toan tién lwong va cdc khodn trich theo lwong: \iéc hach toan tién
lrong va cac khoan trich theo lwong duogc cong ty theo d6i mot cach thuong
xuyén, chinh x&c, kip thoi. Viéc thanh toan Iwong cho can b cong nhan vién
duogc kip thoi, ding han quy dinh da tao cho ngudi lao dong mot su tin tuong, an
tam lam viéc, do do da kich thich nguoi lao dong, nang cao nang luc cua nguoi
lao dong. Chinh vi vay ma cong ty luén nam bt rd tinh hinh lam viéc, thu nhap
ctia mdi cong nhan dé co6 huéng hoan thién tinh cong bang trong viéc tinh luong
va quan Iy chat ch& dugc tinh hinh bién dong cua quy luong, quy BHXH,
BHYT, BHTN, KPCD.

3.1.2 Nhuoc diém

Bén canh nhiing thanh tich dat dugc, cong ty TNHH Son Cudng van con
ton tai mot sd nhuoce diém sau:

Hinh thic thanh toan lvong khong con phu hop nhung chua ap dung duoc
cac phuong phap mai: hién nay cong ty van tién hanh tra luong bang tién mat,
hang thang dén ky tra luwong ké todn phai dén ngan hang rat tién vé cong ty dé
tién hanh chi tra luong cho cong nhan vién. Nhu vay s& ¢0 rii ro trén duong di
va viéc phat luong cho ngudi lao dong ciing mat nhiéu thoi gian va cong stc.

Thoi gian thanh toan luong: viéc thanh toan luwong cho cong nhén vién 1
lan trong thang c6 thé khong dam bao giai quyét nhu cau sinh hoat cho cong
nhan vién, 1am ho c6 thé thiéu tién tiéu ding trong khi thoi han linh luvong chua
toi.

Chua chd trong nhiéu dén nguoi lao dong thué ngodi mic du sb luong
cbng nhan thué ngoai la I6n nhung cong ty khong cho ho tham gia dong bao
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hiem.

Cong ty khong str dung phan mém ké toan may trong diéu kién cong nghé
thong tin rat phat trién nén khién cong tac ké toan tién lwong va cac khoan trich
theo luong ciing nhu trong cac phan hanh ké toan khac dién ra cham, khong dap
tng kip thoi khéi lugng cong viéc khi can thiét. N6 anh huong dén téc do tiép
can, xur ly théng tin, cdng nghé thuc hién tha cdng, hiéu qua cong viéc chua cao,
chua khoa hoc.

Quan 1y lao dong: chwa chit chg, hinh thic ky luat chua nghiém khic,
chua c6 tinh rin de ddi véi nguoi lao dong. Viéc cham cong chua duoc giam sat
chat ch&. Trén bang chdm cong chi thé hién dugc s6 ngay di lam va sé ngay nghi
ma khoéng thé hién dugc viée di sém vé mudn ciing nhu chwa danh gia dugc chat
lugng cong tac cua tirng ngudi lao dong. Bén canh do, viéc cong nhan nghi ty do
nhiéu ngdy ma chua c6 hinh thuc xt phat nghiém khac, cong ty méi dung lai o
viéc trir lvong nhirng ngay nghi do.

3.2. Sw can thiét, muc tiéu va nguyén tic caa viéc hoan thién cong tac ké
toan tién lwong va cac khoan trich theo lrong tai cong ty TNHH Son
Cwong.

3.2.1. Sw can thiét va muc tiéu caa viéc hoan thién té chirc ké toan tién
lwong

va cac khoan trich theo lwong

3.2.1.1. S cdn thiét cia vigc hoan thién cong tac tién lwong va cdc khodn
trich

theo luong

Nén kinh té thi truong hién nay dang dién ra cudc canh tranh gay gét giira
cac doanh nghiép, vi vay quan ly doanh nghiép phai tim moi cach dé chi phihoat
dong 1a thap nhat va lgi nhuan 1a cao nhat. Mudn lam dwogc diéu d6 thi cacdoanh
nghiép phai cé ging tiét kiém chi phi va ha thap gia thanh san pham. Méttrong
nhitng c6ng cu caa hé théng quan Iy kinh té ¢ chirc ning cung cap théngtin,
kiém tra giam sét cac hoat dong kinh té cua doanh nghiép 1a ké toan. Vi vayhoan
thién cong tac ké toan ludn 1a mdi vu tién hang dau caa cac doanh nghiép.

Trong nhiing thong tin ma ké toan cung cap thi tién luong va cac khoan
thanh toan véi can bo cong nhan vién ¢ mot vi tri rat quan trong trong hé théng
kinh té tai chinh vi n6 1a b phan cau thanh nén chi phi san xuat kinh doanh.Viéc
t6 chirc lao dong phai dam bao hop 1y, dung ngudi, dung viée,... Vi vay phai
quan ly tt lao dong tién lwong va cac khoan trich theo lwong. Dé 1am dugc cac
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viéc trén thi doi hoi nha quan Iy phai nam bat duoc céc thdng tin vé ngudn nhan
luc, ndm rd vé luat lao dong. Diéu ndy chi cd thé thyuc hién qua cong tac ké toan
tai cong ty. Bo may ké toan cua cong ty pht hop, hiéu qua, gop phan dang ké
trong viéc nang cao lgi nhuan cua cong ty. Vi vy hoan thién cong tac ké toan
no6i chung khong thé tach roi viéc hoan thién cong tac tién luong va cac khoan
trich theo luong.

3.2.1.2. Muc tiéu cia vigc hoan thién cong tac ké toan tién lwong va cdc
khodn

trich theo luwong

Tién luong tré thanh cong cu, dong luc thuc day san xuat kinh doanh
phat trién, kich thich nguoi lao dong 1am viéc ¢ hiéu qua cao nhat.

Tién luong phai dam bao cho nguoi lao dong thoa man cac nhu cau toi
thiéu trong doi song hang ngay va timg budc nang cao doi song cua ho.

Cung cap thong tin rd rang, dé& hiéu cho nguoi lao dong va cac dbi tuong
quan tam khac.

Phéat huy vai tro chu dong, sang tao, trach nhiém cua nguoi lao dong cling
nhu nguoi st dung lao dong.

3.2.2. Nguyén tic hoan thién cong tac tién lejong va cac khoan trich theo
lwong

Hoan thién ké toén tién lwong va cac khoan trich theo lwong phai tuan tha
cac diéu khoan duoc quy dinh trong Bo luat Lao déng, cac chinh sach, ché do
tién luong do Nha nudc ban hanh.

Hoan thién ké toan tién luong phai dam bao thuc hién ding ché do ké
toan hién hanh va khdng phé vé tinh thdng nhét caa ché do ké toan.

3.3. Mt s6 bién phap hoan thién cong tac ké toan tién lwong va cac khoan
trich theo lwong nhiam tiing cwdong quan ly chi phi tai cong ty TNHH Son
Cuong.

3.3.1 Hoan thién hé thong sé chi tiét cho TK 334 va TK 338

Hién nay cong ty khdng ma so chi tiét cho TK 334 va TK 338. Viéc nay
lam cho viéc theo ddi rat kho khin va khi can kiém tra lay sb liéu ciing rat rac
rbi, lai phai tinh toan va chia ra méi ra dugc sé lidu cua tirng khoan.

Viéc ma sb chi tiét cho TK 334 va TK 338 sé& gilip cho cong tac hach toan
duoc kip thoi, chinh xac lam cin ¢ dé so sanh, d6i chiéu sé sach, thuan loi cho
viéc theo ddi chi phi tién luong cua ting bod phan theo timg thang. Dong thoi,
viéc mo s6 theo ddi cac TK 3382, 3383, 3384 va 3389 1a can ¢t quan trong dé
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lap s6 tong hop chi tiét vao cubi thang va ddi chiéu véi so céi, gidp cho viéc
hach toan chi phi tién lwong chinh x4c hon.

Sau day em xin tong hop lai cac khoan trich theo Iwong va 1ap so6 chi tiét
va bang téng hop chi tiét cho TK 334, TK 338 thang 12/2015 tai cong ty TNHH
Son Cuong.

Tinh luong phai tra cho cbng nhan vién
No TK 154 : 241.507.000
No TK 642 : 47.885.000

C6 TK 334 : 289.392.000
Cac khodn trich theo lwong tinh vao chi phi
No TK 154 : 16.238.320
No TK 642 : 10.070.760

C06 TK 3382 : 2.506.840

C6 TK 3383 : 19.474.560

C06 TK 3384: 3.245.760

C6 TK 3389 :1.081.920
Trich lgp cac logi bao hiém trir vao lirong CNV
No TK 334 : 11.360.160

Cé TK 3383: 8.655.360

C06 TK 3384: 1.622.880

C06 TK 3389: 1.081.920
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Biéu s6 18
Pon vi: Cong ty TNHH Son Cuong

Dia chi: S6 1-Tho Xuan —Tt Nui Déi

Kién Thuy-Hai Phong

Mau sd S20-DNN

(Ban hanh theo QP s6 48/2006QD-BTC
ngay 14/9/2006 cua Bo truéng BTC)

SOCHITIET
Tai khoan 3382- kinh phi cong doan
Chiing tir . S6 phat sinh S6 dw
NTGS ——— Dién giai TKDU _ _
So hiéu NT No Co No Co
So du dau ky
41/12 31/12 Céc khoan trich theo lwong tinh 154 957.700
vao BPTC
41/12 31/12 | Céc khoan trich theo lurong tinh 642 1.549.140
vio CPQLKD
Cong s6 phat sinh 25.559.615 | 25.559.615
S6 du cudi ky

Ngudi 1ap biéu

K& toan trudng

Ngay 31 thang 12 nam 2015

Giam déc
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Biéu s6 19
Pon vi: Cong ty TNHH Son Cuong
Dia chi: S6 1-Tho Xuan —Tt Nui Déi

Mau s6 S20-DNN
(Ban hanh theo QP s 48/2006QD-BTC
ngay 14/9/2006 cua Bo truedng BTC)
Kién Thuy-Hai Phong

SO CHITIET
Tai khoan 3383- bao hiém x& hoi
NTGS Chiing tir Dién giai TKDPU S6 phat sinh S6 duw
Séhiéu | NT No Co No Co
So du dau ky
41/12 31/12 Céc khoan trich theo lwong tinh 154 12.018.420
vao BPTC
41/12 31/12 | Céc khoan trich theo Iwong tinh 642 7.456.140
vao CPQLKD
41/12 31/12 Céc khoan trich theo Iwong trir 334 8.655.360
vao luong
Cong s6 phat sinh 337.324.040 | 337.324.040
S6 du cudi ky
Ngay 31 thang 12 nam 2015
Ngudi 1ap biéu Ké toan truéng Giam déc
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Biéu s6 20
Pon vi: Cong ty TNHH Son Cuong

Dia chi: S6 1-Tho Xuan —Tt Nui Déi

Kién Thuy-Hai Phong

Mau sd S20-DNN

(Ban hanh theo QP s6 48/2006QD-BTC
ngay 14/9/2006 cua Bo truéng BTC)

SOCHITIET
Tai khoan 3384- bao hiém y té
Chiing tir . S6 phat sinh S6 dw
NTGS ——— Dién giai TKDU _ _
So hiéu NT No Co No Co
So du dau ky
41/12 31/12 Céc khoan trich theo lwong tinh 154 2.003.070
vao BPTC
41/12 31/12 | Céc khoan trich theo lurong tinh 642 1.242.690
vio CPQLKD
41/12 31/12 Céc khoan trich theo Iwong trir 334 1.622.880
vao luong
Cong so phat sinh 60.323.700 | 60.323.700
S6 du cudi ky

Ngudi 1ap biéu

Ké toan truéng

Ngay 31 thang 12 nam 2015

Giam déc
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Biéu s6 21
Pon vi: Cong ty TNHH Son Cuong

Dia chi: S6 1-Tho Xuan —Tt Nui Déi

Kién Thuy-Hai Phong

Mau sd S20-DNN

(Ban hanh theo QP s6 48/2006QD-BTC
ngay 14/9/2006 cua Bo truéng BTC)

SO CHITIET
Tai khoan 3389- bao hiém that nghiéep
Chiing tir . S6 phat sinh S6 dw
NTGS ——— Dién giai TKDU _ _
So hiéu NT No Co No Co
So du dau ky
41/12 31/12 Céc khoan trich theo lwong tinh 154 667.690
vao BPTC
41/12 31/12 | Céc khoan trich theo lurong tinh 642 414.230
vio CPQLKD
41/12 31/12 Céc khoan trich theo Iwong trir 334 1.081.920
vao luong
Cong so6 phat sinh 25.437.386 | 25.437.386
S6 du cudi ky

Ngudi 1ap biéu

Ké toan truéng

Ngay 31 thang 12 nam 2015

Giam déc
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3.3.2 . Ap dung tinh lwong cho ngwéi lao ddng theo Nghi dinh
122/2015/ND-CP ngay 14/11/2015 caa Chinh phia

Cin cir dé tinh mic lwong co ban 1a dwa vao mirc lwong tdi thiéu
vung:

Tu ngay 01/01/206 theo Nghi dinh 122/2015/ND-CP quy dinh muc luong
t6i thiéu vung mdi nhét nhu sau:

- Vung I: 3.500.000 dong/thang

- Vung 11 : 3.100.000 dong/thang
- Vung III: 2.700.000 dong/thang
- Vung IV: 2.400.000 dong/thang

Cich tinh lrong co ban theo mirc lwong t6i thiéu viung nhuw sau:

Mitc luong t6i thiéu ving la co s& dé doanh nghiép va nguoi lao dong
thoa thuan tién lwong bao dam muc tién luong tinh theo thang tra cho ngudi lao
dong chua qua dao tao lam cong viéc gian don nhat trong diéu kién lao dong
binh thuong, bao dam du thoi gio lam viéc binh thuong trong thang va hoan
thanh dinh muac lao dong hodc cong viéc da thoa thuan khong duogc thép hon
murc lwong t6i thiéu ving.

Mirc luong thap nhét tra cho ngudi lao dong dd qua hoc nghé (ké ca lao
dong do doanh nghiép tu day nghé) phai cao hon it nhat 7% so véi mirc luong
tbi thiéu vung.

Muc luong tham gia dong BHXH dugc thuc hiém theo quy dinh luat
BHXH s6 58/2014/QH13:

Tir ngay 01/01/2016 tién lwong thang dong BHXH 1a murc luong va phu
cap luong theo quy dinh cua phép luat.

Cu thé c4c khoan tién luong va phu cap phai tinh vao dé dong bao hiém
duoc Bo Lao dong- Thuong binh va xa hoi huéng dan tai Thong tu 59/2015/TT-
BLDTBXH quy dinh muic lwvong va cac khoan phu cap dong BHXH.

Theo d6, tién luong dong BHXH ddi véi nguoi lao dong dong BHXH theo
ché d¢ tién luong do nguoi st dung lao dong quyét dinh dugce quy dinh nhu sau:

Tir ngay 01/01/2016 dén ngay 31/12/2017, tién luong thang dong BHXH la
muc lwong va phu cap luong theo quy dinh tai Khoan 1 va Biém a Khoan 2
Diéu 4 ctia Thong tu 47/2015/TT- BLDTBXH

e Mic luong thang dong BHXH bat budc quy dinh tai Khoan nay khdng

thap hon muc luong tdi thiéu ving tai thoi diém dong( Mitc lwong toi

Sinh vién: Ngo Thi Thuy Anh- QT1603K Page 67



Khoa luan tét nghiép Truong DPHDL Hai Phong

thiéu vung nam 2016 dwoc thuc hign theo Nghi dinh 122/2015/NP-CP
ban hanh ngay 14/11/2015( co hiéu luc tw 01/01/2016)

e Ngudi lao dong dd qua hoc nghé thi lwong d6ng BHXH bt budc phai
cao hon it that 7% so voi mic lwong téi thiéu ving, 1am viéc nang
nhoc, doc hai, nguy hiém thi cong thém 5%.

e Céac khoan phu cip luong phai dong BHXH bat budc nhu phu cap
chtc vy, chire danh; phu cp trach nhiém; phu cap ning nhoc, doc hali,
nguy hién; phu cap thAm nién; phu cap khu vuc; phu cap luu dong; phu
cap thu hat va cac khoan phu cap c6 tinh chat tuong tu.

e Céc khoan phu cap, tro cap, hd tro khdng phai cong vao dé tham gia
BHXH bit budc bao gdm cac khoan ché d6 va phuc loi khac, nhu tién
thudong, thuong sang kién; tién an giita ca; cac khoan hd tro xing xe,
dién thoai, di lai, tién nha &, tién giir tré, nubi con nho; hd trg nguoi
lao dong c6 than nhan bi chét, nguoi lao dong c6 ngudi than két hon,
sinh nhat cta nguoi lao dong, nguoi lao dong gap hoan canh kho khan,
khi bi tai nan lao dong, bénh nghé nghiép va cac khoan hd trg, trg cap
khac thi ghi thanh muc riéng trong hop déng lao dong theo khoan 11
Pidu 14 Nghi dinh s6 05//2015/ND-CP.

3.3.3. Ap dung phan mém hd tre¢ cong tac hach toan ké toan

Kinh té ngay cang phat trién va khoa hoc cang dugc wng dung nhiéu trong
cdng viéc dac biét trong cong tac ké toan dé 1am giam bét khéi luong cdng viéc
cho con ngudi. Pic biét cong ty cling can phai ¢6 nhimng thong tin chinh xac dé
ra quyét dinh dung dan dé dam bao nhu cau canh tranh gay gat dang dién ra trén
thi truong. Bén canh d6 cong nghé théng tin rat phat trién gop mot phan khong
nho cho cong tac quan ly.

Vi vay dé dap tng nhu cau thoi dai va yéu cau cong viéc cong ty nén st
dung phan mém ké toan may thay vi lam ké toan trén bang tinh Excel. Viéc ap
dung phan mém ké toan mang lai cho doanh nghiép rat nhiéu tién loi va dic biét
la giam khéi lugng cong viéc, ap luc cho nhan vién ké toan. Bén canh doé, viéc
4p dung phan mém ké toan gilp cho viéc tinh todn mot cach nhanh chong va
chinh xac hon, gitp cho viéc quan ly chi phi kip thoi va chinh xac.

Viéc st dung phan mém ciing kha don gian khéng phuc tap trong tinh
toan.

Khi 4p dung phan mém ta duoc rat nhiéu tién loi, c6 nghiép vu kinh té phat sinh

Sinh vién: Ngo Thi Thuy Anh- QT1603K Page 68



Khoa luan tét nghiép Truong DPHDL Hai Phong

ké toan chi can mé phan mém, hé thong da duoc cai dit sin va nhap sé liéu vao
sau d6 hé thdng sé& tu chay chi tiét cac sb lidu vao s6 sach co lién quan. Céc ké
toan c6 thé xem nghiép vu cé chinh xac hay khéng khi xem cac s6 sach lién
quan. Bén canh d6 khi phét hién nhitng sai sot ké toan co thé sira chixa truc tiép
duoc ma khdng can ghi thém but todn nao. Cudi thang hé théng sé& tu dong khoa
s6 cudi thang va chuyén tiép sé léu sang thang tiép theo. Hé thdng ciing tu cap
nhat vao cac bdo cdo tai chinh va lwu trir s6 sach.

Str dung phan mém ké toan c6 rat nhiéu loi ich cho doanh nghiép. Véi chi
phi ban dau chi ra dudi 10 triéu, doanh nghiép c6 thé s¢ hitu nhitng phan mém
tét va dé sir dung, don gian va phu hop vai céc ché do ké toan tai Viét Nam.
Viéc sir dung phan mém ciing hét sitc don gian véi sy tro gilip caa cac nhan vién
thudc don vi ban phan mém. Chi phi dao tao nhan vién 1a khong déng ké vi cac
phan mém phan 16n 1a d& s dung va ban than ké toan cia doanh nghiép da tiép
xdc va lam viéc véi may vi tinh nhiéu nén van dé tiép thu cach st dung phan
mém ciing rat nhanh chéng.

Tai cong ty TNHH Son Cudng, véi s6 lugng cong viée twong dbi nhiéu,
s6 luong nhan vién ké toan it nén viéc &p dung phan mém Ia rat phu hop. Khi
do, viéc tinh toan va hach toan cac nghiép vu cling chinh xac va nhanh chong
hon, giam bét ap luc cho nhan vién. Ddi véi ké toan truong, co thé tiét kiem thoi
gian trong viéc di chiéu, tdng hop so liéu, s sach. Di véi ban lanh dao, ¢ thé
quan ly day du cac thong tin tai chinh phuc vu cho viéc diéu chinh céac hoat dong
san xuat kinh doanh mét cach kip thoi va hiéu qua. Bén canh d6 con tiét kiém
duoc nhan luc, chi phi va tang cuong tinh chuyén nghiép ctia doi ngili nhan vién.

Pé st dung phan mém ké toan hiéu qua hon, doanh nghiép can xem xét
cac van dé nhu sau:

e Lua chon dugc phan mém ké toan phu hop véi dic diém kinh doanh cua
doanh nghiép ddng thoi luu v cac van dé ma doanh nghiép gap phai.

e Xac dinh rd d6i twong can quan ly.

e Nhan vién st dung phan mém phai nam ré dugc dic diém va cach su
dung phan mém.

Hién nay trén thi truong co rat nhiéu phan mém ké toan nhu MISA, Fast
Accounting, VietSun, METADATA,...véi chi phi mua ban quyén 1a tuong ddi
ré nén doanh nghiép nén xem xét va lya chon mot phan mém phu hop dé giam
tai bét nhiing rai ro caa cong tac ké toan thu céng. Vi viée thay déi vé nhu cau
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quan ly tai chinh cua cong ty, hoan toan cé thé nang cap Ién phién ban tét hon hay
ma rong quy mo tng dung. Phan mém ké toan gidp téi uu hoa qua trinh kinh doanh
dé c6 thé quan Iy mot cach don gian va d& dang hon. Hon nira, nd dé& dang chia sé
dir liéu cho cac chuong trinh kinh doanh khac va thuc hién cac bao cao phuc vu
cho kinh doanh. Bén canh d6 con giup quan 1y cac dau muc chi phi mot cach hop
ly.. Tur d6, gitp tiét kiém chi phi va nang cao hiéu qua cho cong ty.

Vi du phan mém ké toan MISA.NET
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Phan mém ké toan MISA SME.NET gom 13 phan h¢, duoc thiét ké danh
cho cac doanh nghiép vira va nho, véi muc tiéu giup doanh nghiép khong can
dau tu nhiéu chi phi, khéng can hiéu biét nhiéu vé tin hoc va ké todn ma van c6
thé s¢ hitu va l1am chu dugc hé théng phan mém ké toan, quan Iy moi nghiép vu
kinh té phat sinh cua minh. Véi MISA SME.NET doanh nghiép c6 thé kiém
soat duogc sb lieu truc tuyén tai bat ctr dau, bat ci khi ndo thdng qua Internet.
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Hodc nhu cong ty c6 thé st dung phan mém ké toan trong linh vuc xay

lip va xay dung coéng trinh nhu Phdn mém quan tri Tai chinh Ké& toan
AMIS.VN.
Pay 1a phan mém ké toan online theo cong nghé dién toan dam may, ngudi ding
c6 thé st dung moi lic, moi noi, trén moi thiét bi qua Internet. Phan mém nay
lam thoa man cac nghiép vu dac thu cua doanh nghiép hoat dong trong linh vuc
xay lap va xay dung cong trinh nhu: quan ly gia thanh theo cong trinh, quan ly
hang ton kho, quan ly cdng no theo cong trinh, hop dong, ...
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KET LUAN

Trong nén kinh té thi truong, st dung c6 hiéu qua lao dong 1a yéu té quan
trong quyét dinh sy ton tai va phét trién cua doanh nghiép.Dé kich thich nguoi
lao dong 1am viéc tich cuc, moi doanh nghiép déu phai quén triét nguyén tic
dam bao cdng bang trong viéc hach toén tién lwong, viéc tinh dung, tinh du tién
lwong 1a van d& ma khong chi doanh nghiép ma ngudi lao dong rat quan tam.

Thuc té & cong ty TNHH Son Cudng cho thiy cong ty di va dang van
dung ché do lwong hién hanh caa nha nuéc c6 bd sung theo thuc té cua doanh
nghiép khéa hiéu qua.

Tuy nhién, tién lwong thuc té con phu thudc rat nhiéu vao yéu té khéc, cac
yéu t6 nay khdng cd dinh vi vay cong tac ké toan tién luong cua cong ty ciing
khong tranh khoi nhitng diéu bat cap.

Song em hy vong rang véi su nang dong va tinh than l1am viéc khong mét
moi cua can b cdng nhan vién cong ty thi sai sot chi la tam thoi.

Trong qué trinh thuc tap tai cong ty TNHH Son Cuong vai thoi gian
khong du dai, kinh nghiém thuc té ciing nhu trinh do ban than con nhiéu han
ché. Vi vay bai viét chua thé hién day du cic van dé lién quan dén cong tac ké
toan tién luong va cac khoan trich theo lwong cta cong ty. Qua dé tai nay em chi
mudn dé cap dén mot s6 phuong phap hoan thién cong tac ké toan tién luong va
c4c khoan trich theo lwong tai cong ty véi muc dich gop phan phan anh va tinh
toan chinh xac tién luong va cic khoan trich theo luong, d6ng thoi phat huy hon
nira tac dung tich cuc ché do hach toan kinh té trong diéu kién kinh doanh theo
co ché thi truong, gop phan gitp cong ty phét trién mot cach bén viing.

Em xin chan thanh cam on sy hudng dan tan tinh cua cd gido thac si Tran
Thi Thanh Thao cung véi ban 1anh dao cdng ty cung toan bo cac anh chi phong
ké toan da giup d& em hoan thanh bai viét nay.

Em rat mong nhan dugc su gop v, chi bao cua cac thay cd, cac ban dé
hoan thién nhiing hiéu biét va ké toan.

Em xin chan thanh cam on!

Hdi phong ngay 05 thang 07 nam 2016
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