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Khoa luan tot nghiép Truong PHDL Hai Phong
Loi mé dau

1. Swcan thiét caa dé tai , ‘ ,
Trong thoi dai hién nay véi co ché thi truong mo cia thi tién lwong 1a mot van

dé rat quan trong. D6 1a khoan thu lao cho cong lao dong cua ngudi lao dong. Lao
dong 1a hoat dong chan tay va tri 6¢ caa con nguoi nham tac dong va bién doi cac
vat tu nhién thanh cac vat pham co ich dap tng nhu cau cta con ngudi. Trong
doanh nghiép lao dong 1a yéu té co ban quyét dinh dén qua trinh san xuét kinh
doanh cua doanh nghiép. Mudn lam cho qua trinh san xuat kinh doanh cua doanh
nghiép dugc dién ra lién tuc, thuong xuyén ching ta phai tai tao suc lao dong hay
ta phai tra thu lao cho nguoi lao dong trong thoi gian ho tham gia san xuat kinh
doanh.

Tién luong 1a biéu hién bang tién ma doanh nghiép tra cho nguoi lao dong
tuong ng véi thoi gian, chat luong va két qua ma ho da cbng hién. Tién luong 1a
ngudn thu nhap chi yéu cia ngudi lao dong, ngoai ra ngudi lao dong con duoc
huong mot sé ngudn thu nhap khac nhu: Tro cap, BHXH, Tién thuong ... Di véi
doanh nghiép thi chi phi tién lwong 1a mot bo phan chi phi cau thanh nén gia thanh
san pham, dich vy do doanh nghiép san xuat ra. T6 chuc st dung lao dong hop 1y,
hach toan t6t lao dong va tinh dung thu lao cta nguoi lao dong, thanh toan tién
luong va cac khoan lién quan kip thoi s& kich thich nguoi lao dong quan tam dén
thoi gian va chat luong lao dong tir d6 nang cao hiéu suat lao dong, tiét kiém chi
phi, ha gia thanh san pham, tang loi nhuan cho doanh nghiép.

Tir d6 thay tién luong va cac khoan trich theo luong trong doanh nghiép ciing
rat quan trong. Do vay em chon dé tai “ Ké toan tién lwong va cac khoan trich theo
lwong tai cong ty CP ALPHA” lam chuyén dé khoa luan tét nghiép.

2. Muc tiéu nghién ciu
_Nam virng nhiing ly thuyét can ban vé t6 chuc ke toan tién luong va cac

Kkhoan trich theo Iwong trong doanh nghiép.

_ Thuyc trang cong tac hach toan tién lwong va cac khoan trich theo luong tai
cdng ty c6 phan ALPHA.

_ Phuong huéng hoan thién ké toan tién luong va cac khoan trich theo luong
tai cong ty c6 phan ALPHA.

3. Poi twong nghién ciru
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Khoa luan tot nghiép Truong PHDL Hai Phong

_ Céc chung tur chi tiét lién quan dén cong tac to chuc ké toan tién luong va
cac khoan trich theo lwong: Bang cham cdng, phiéu xac nhan san pham cong viéc
hoan thanh, Hop déng giao khoan, Bién ban thanh Iy hop déng giao khoan ...

_Cac chung tir tong hop lién quan dén cdng tac td chirc ké toan tién luong va
cac khoan trich theo luong: Bang thanh toan tién luong, Bang phan bé tién luong
va bao hiém xa hoi, Bang ké trich nop cac khoan theo luong. ...

_Quy trinh luan chuyén chang tir va ghi s trong cong tac té chic tién luong
va céc khoan trich theo lwong tai cong ty c6 phan ALPHA.

4. Phamvinghiéncau
_ Ve khong gian: Cong ty co phan ALPHA

_Vé thoi gian: s6 liéu cua thang 12 nam 2013

5. Phuong phap nghién ciru ’ o
_ Phuong phép diéu tra, thu thap so6 li€u, ghi chép: day la phuong phap chu yéu dé

thu thap sb liéu ban dau phuc vu cho qué trinh nghién ctu.

_ Phuong phép tong hop: trén co sd céc sb lidu thu thap duoc, sang loc va xir 1y,
tir d6 tong hop theo hé théng phuc vu cho viéc phan tich danh gia .

_ Phuong phép phan tich, danh gia: dua vao két qua da tong hop, xu ly, phan tich

hoat dong thuc thuc té ctia doanh nghiép va dua ra nhan xét , két luan.

6. Két ciu Khéa luén:
Khéa luan gdm 3 chuong:

Chuong 1: Nhitng van dé Iy luan co ban vé t6 chirc ké toan tién luong va cac
khoan trich theo luong cua doanh nghiép.

Chuong 2: Thuc trang to chirc ké toan tién luong va cac khoan trich theo
luong tai cong ty Co phan ALPHA.

Chuong 3: Mot sé giai phap co ban nham hoan thién ké toan tién luong tai
cong ty CP ALPHA.
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Khoa luan tot nghiép Truong PHDL Hai Phong
i ’ o Chuong 1 ) o )
I\!HUN,G VAN DE LY LUAN CQ BAN VE TO (;HUC
KE TOAN TIEN LUONG VA CAC KHOAN TRICH
THEO LUONG TRONG DOANH NGHIEP

11. MOT SO VAN PE CHUNG VE TIEN LUONG VA CAC KHOAN
TRiICH THEO LUONG TRONG DOANH NGHIEP

1.1.1. Cac khai niém co ban lién quan dén tién lwong va cac khoan trich theo
lwong
*Khai niém lao dong:

Lao dong 1a hoat dong chan tay va tri 6c clia con ngudi nham tac dong, bién
dbi cac vat ty nhién thanh nhitng vt phadm dap tng cho nhu cau sinh hoat cho
con nguoi.

Lao dong la diéu kién ban dau can thiét cho su ton tai va phat trién clia x4
héi loai nguoi, 1a yéu t6 co ban nhat, quyét dinh nhit trong qua trinh san xuét.
Vi vay, trong moi ché do x4 hdi, viéc sang tao ra cua cai vat chét khong thé tach

o1 lao dong.

* Khdi ni¢gm cia tién lwong

Tién luong ( tién céng) chinh 1a phan thu lao, lao dong duoc biéu hién bang
tién ma doanh nghiép tra cho ngudi lao dong cin ctr vao thoi gian, khdi luong,
chat luong cong viéc cua ho. Tién lwong con 1a don bay kinh té dé khuyén
khich tinh than hang hai lao dong, kich thich va tao mdi quan tdm cua nguoi lao
dong dén két qua cong viéc cua ho. NGi cach khac, tién lwong chinh 1a mot nhan
t6 thiic day nang suat lao dong.

* Ban chdt cia tién lwong

Ban chat cuaa tién luong 1a biéu hién bang tién cua gia tri sic lao dong, 1a
gia cua yéu to strc lao dong, tién luong tudn theo nguyén tac cung cau gia ca thi
truong va phap luat cia nha nuéc hién hanh. Tién luong chinh 1a nhan t6 thic
day nang suit lao dong, 1a don bay kinh té khuyén khich tinh than hang héi lao
dong. Di voi chi doanh nghiép tién lwong 1a mot yéu td chi phi dau vao cua
san xuat. Con d6i véi ngudi lao dong 1a ngudn thu nhap cha yéu cua ho, noi
cach khac tién luong 1a dong luc va 1a cudc song.
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Khoa luan tot nghiép Truong PHDL Hai Phong
Mot s6 van dé ma doanh nghiép khong thé khong quan tim d6 1a muc

lwong t6i thiéu. Mirc lwong tdi thiéu do luong gia tri stc lao dong thong thuong
trong diéu kién 1am viéc binh thuong. Pay 1a cai “Ngudng” cudi cing cho su
tra luong cua tit ca cac doanh nghiép. Doanh nghiép mudn ¢ sirc lao dong dé
hoat dong san xuat kinh doanh, it nhat tra lwong khong thap hon mirc lwong tdi
thiéu ma nha nuéc quy dinh. Bong thoi doanh nghiép phai tinh toan gitra chi
phi va thu nhép trong d6 c6 tién luong 1a mot chi phi rat quan trong anh huéng
dén muc lao dong s& thué lam sao dé tao dugc loi nhuan cao nhat.

* Chire néng cua tién lwong

Y nghia ctia tién lwong dbi véi ngudi lao dong, ddi véi doanh nghiép s& vo
cuing to 16n néu dam bao day du c4c chic ning sau:

_ Chirc nang thudce do gia tri: 1a co s dé diéu chinh gia ca phti hop mdi
khi gié ca bién dong.

_ Chtic nang tai san xuat strc lao ¢ong: nham duy tri nang luwc 1am viéc lau
dai, c6 hiéu qua trén co so tién luvong bao dam bu dap duoc stc lao dong da hao
phi ctia ngudi lao dong.

_ Chtrc nang kich thich lao dong: bao dam khi nguoi lao dong lam viéc co
hiéu qua thi nang lurong va nguoc lai.

_ Chtic ning tich lity: dam bao cac du phong cho cudc song lau dai khi
ngudi lao dong hét kha ning lao dong hoac gap bat trac, rui ro.

* Mgt sé6 nhan té dnh hwong dén tién lwong:
Tat ca nguoi lao dong déu mong mudn cd mic thu nhap tir tién luong 6n

dinh va kha nhung thuc té c6 rat nhiéu nhan t6 chii quan ciing nhu khach quan
anh huong truc tiép dén tién luong cua ho. Mot s6 nhan té co thé ké dén 1a:

Do ¢on han ché vé trinh d6 cling nhu nang luc.

Tubi tac va gidi tinh khdng phu hop vai cong viéc.

Lam viéc trong diéu kién thiéu trang thiét bi.

Vit tu, vat liéu bi thiéu, hoic kém pham chat.

Suc khoe cua nguoi lao dong khong duoc dam bao.
Lam viéc trong diéu kién dia hinh va thoi tiét khong thuan loi.

Trong thoi dai khoa hoc va cong nghé phat trién nhanh chéng ting ngay,
néu khéng tu trau doi kién thirc va hoc hoi cac kién thirc méi dé theo kip nhiing
cdng nghé mai thi chat lwong ciing nhu sb lugng san pham khong duoc dam
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bao, tir d6 s& anh huong truc tiép dén thu nhap cta nguoi lao dong. Van dé tuoi
tac va gidi tinh ciing dugc cac doanh nghiép rat quan tam, nhét la véi doanh
nghiép sur dung lao dong chu yéu bang chan tay nhu trong cac hAm mo, cong
truong xay dung, san xuat vat liéu xay dung ... Ngoai van dé trén, van dé stc
khoe cua nguoi lao dong dong vai tro then chét trog moi hoat dong san xuat,
néu né khong duoc dam bao thi thu nhap cua ngudi lao dong ciing khong dugc
dam bao. Thém vao d6 cac nhan t vat tu, trang thiét bi, diéu Kién dia hinh va
thoi tiét ciing anh huong 16n téi thu nhap cua ngudi lao dong.

> Bang tinh cac khoan trich theo lwong nam 2014:

Poi twong trich
DN (%) NLD (%) Cong (%)
Cac khoan trich
1 B4o hiém x& hi

(BHXH) 18 i *
2 Bao hiémy té

(BHYT) 3 to +
3 Kinh phi cong doan 2 0 2

(KPCD)
4 Bio hiém that nghiép 1 1 2

(BHTN)

cong (%) 24 10,5 34.5

* Bdo hiém xa hgi (BHXH) 7 ,
Luat bao hiém xa hoi quy dinh c6 2 loai bao hiem x& hoi la BHXH bat

buoc va BHXH tu nguyén:

_ Bao hiém xa hoi bat buoc 1a loai bao hiém xa hoi ma nguoi lao dong va
nguoi sir dung lao dong phai tham gia.

_Bao hiém x4 hoi tu nguyén 12 loai bao hiém xa hoi ma ngudi lao dong tu
nguyén tham gia, duoc lua chon mic dong va phuong thirc dong phu hop voéi
thu nhap ciia minh dé huong bao hiém xa hoi.
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Khoa luan tot nghiép Truong PHDL Hai Phong
Trong pham vi bai viét s& chi dé cap dén BHXH bat budc do6i véi cac doi
tuong sau:

e Ngudi 1am viéc theo hop dong lao dong khong xac dinh thoi han,
hop dong lao dong c6 thoi han tir 3 thang tro 1én.

e Can bg, cong chuec, vién chuc.

e Cong nhan qubc phong, Cong nhan cong an.

¢ Si quan, quan nhan chuyén nghiép quan doi nhan dan.

Quy BHXH duoc hinh thanh tir viéc 1ap theo ty 1& quy dinh trén tong sé
lwong 1am co s& tinh BHXH trong thang, va tinh vao chi phi san xuat kinh
doanh cua doanh nghiép. Trong giai doan 2014, muc trich BHXH la 26 % trong
d6 doanh nghiép chiu 18% va 8% do nguoi lao dong dong gop.

Quy BHXH duoc xdy dung theo quy dinh cua nha nudc, do co quan
BHXH quan ly. Quy duoc thiét 1ap dé tao ra ngudn kinh phi tro cip cho nguoi
lao dong, chi tiéu trong cac truong hop ngudi lao dong dm dau, thai san, tai nan
lao dong, bénh nghé nghiép, huu tri ...

_ Tro cap 6m dau: Muc tro cap 1a 75% tién luong, tién cong ma nguoi do
dong BHXH cua thang lién trudc ky nghi.

_Tro cap thai san: huong 100% muc tién luong, tién cong thang dong
BHXH cua 6 thang lién ké trugc khi nghi.

_ Tro cép tai nan lao dong, bénh nghé nghiép tly vao muc suy giam kha
nang lao dong.

_ Tro cap théi viéc, huu tri: Khi nghi huu, tiiy theo thoi gian déng BHXH
thi lwvong huu dugce hudng 45% tuong tng Vo1 15 ndm dong BHXH. Sau d6 ctr
tang thém 1 nim dong BHXH thi s& dugc tinh thém 2% d6i voi nam va 3 % doi
véi nix, nhung t6i da 1a 75% tién dong BHXH.

* Bgo hiém y té (BHYT)

La khoan tién do ngudi lao dong va cha doanh nghiép dong gop dé chi tra
cho viéc cham soc suc khoe cho nguoi lao dong.

Quy BHYT duogc ndp 1én co quan chuyén mon( thuong dudi hinh thac
mua BHYT) dé bao vé, cham soc sic khoe cho céng nhan vién. Quy BHYT
dugc st dung chi tra cho ngudi lao dong théng qua mang ludi y té. Khi nguoi
lao dong 6m dau thi moi chi phi khdm chita bénh déu dugc co quan BHYT chi
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Khoa luan tot nghiép Truong PHDL Hai Phong
cho nguoi lao dong.
Theo ché d6 hién hanh: Quy BHYT dugc hinh thanh bang cach trich theo
ty 16 4.5% trén tong sb tién luong phai tra cho céng nhan vién, trong do:
+ Nguoi st dung lao dong phai chiu 3 % va duogc tinh vao chi phi san
xuat kinh doanh.
+ Ngudi lao dong phai chiu 1.5% bang cach khau trir vao luong cua ho.
Toan bo 4.5% trich duoc DN nop hét cho cong ty BHYT tinh hoic thanh
phd. Qu¥ nay dugc dung dé mua BHYT cho cong nhan vién.

* Kinh phi cong doan ( KPCD)

Kinh phi cong doan 1a khoan tién duoc trich 1ap theo ty 1& quy dinh trén
tong quy luong thuc té phai tra cho toan bo cong nhan vién trong doanh nghiép
nham cham lo, bao vé quyén loi chinh dang cho nguoi lao dong dong thoi duy
tri hoat dong cong doan tai doanh nghiép.

Theo ché @6 hién hanh hang thang doanh nghiép trich 2% kinh phi cong
doan trén téng sb tién luong thuc té cua nguoi lao dong dong KPCD tinh vao
chi phi san xuat kinh doanh.

Quy KPCP dugc phan cip quan ly va chi tiéu theo ché do quy dinh : 1%
nop 1én cap trén , 1% chi cho hoat dong cong doan co so.

Viéc chi tiéu quy KPCD phai chap hanh dung theo quy dinh, t6 chtc cong
doan céac cap co trach nhiém quan Iy viéc str dung quy nay diing muyc dich.

* Bgo hiém thdt nghigp (BHTN)

La khoan tién do ngudi lao dong, ngudi sir dung lao dong dong gop cong
cung mot phan hd trg caa nha nudc. Quy nay dé hd trg cho nguoi lao dong khi
ho méat viéc 1am . Pay 1a mot chinh sdch mai caa nha nuéc gop phan 6n dinh
doi séng va hd trg cho ngudi lao dong duoc hoc nghé va tim viéc 1am, sém dua
ho tré lai lam viéc.

Quy BHTN duoc hinh thanh tir cac nguon:
+ Tu nguoi lao dong: nguoi lao dong dong gop 1% luong co ban.
+ Tur nguoi st dung lao dong: Doanh nghiép dong gop 1% trén luong
co ban cua lao dong trong doanh nghiép, dugc tinh vao chi phi san xuét kinh
doanh.
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Khoa luan tot nghiép Truong PHDL Hai Phong
Tuy nhién , tir ngay 1/1/2010 can c trich BHTN Ia tong tién luong phai tra
cho céng nhan vién.

Quy BHTN do co quan chuyén mon quan ly. Hang thang can cur vao quy
lrong doanh nghiép trich ngp BHTN. Viéc chi tra BHTN cho ngudi lao dong
do t6 chirc bao hiém x4 hoi chi tra theo quy dinh,

1.1.2 C4c hinh thuc tién lwong, quy lwong va cac khoén trich theo lwong
trong doanh nghiép

> Tién lwong:

Viéc tinh va tra chi phi lao dong c6 thé c6 nhiéu hinh thic khac nhau tly theo
dic diém hoat dong san xuat kinh doanh, tinh chat céng viéc va trinh 6 quan ly
cua doanh nghiép. Muc dich cua viéc quy dinh va cac hinh thuc tra Iuvong la
nham quan triét nguyén tic phan phdi lao dong. Theo diéu 7 nghi dinh s
114/2002/ND-CP ngay 31/12/2002 nha nudc quy dinh cu thé phuong phép tinh
lurong trong cac doanh nghiép. Doanh nghiép nha nudc hay cac loai hinh doanh
nghiép khac cling ap dung 3 hinh thuc tra luong: Tra Iuwong theo thoi gian, tra
luong theo san pham va tién luong khoan.

Diéu 58 Bo Luat lao dong quy dinh: ngudi st dung lao dong c6 quyén lua
chon cac hinh thtc tra lwong nhung phai duy tri hinh thac tra Iwong da chon
trong mot thoi gian nhat dinh va phai thong bao cho nguoi lao dong biét.

* Tién lwong theo thoi gian:

La hinh thuac tra lwong cho nguoi lao dong can cir vao thoi gian lam viéc thuc
té va trinh do tay nghé. Nghia 1 can ctr vao thoi gian 1am viéc va cap bac luong
quy dinh cho céc nganh nghé dé tinh tra luong cho ngudi lao dong. Cach tinh nay
thuong ap dung cho cac lao dong lam cong tac van phong nhu hanh chinh, quan
tri, tai vu ké toan ... hoac nhiing loai cdng viéc chua xay dung duoc dinh muc lao
dong, chua c6 gia luong san pham.

_ Luong thang 14 tién lwong tra ¢ dinh cho mot thang trén co sé hop dong lao
dong.

Mirc lwong thing = Luong 16i thiéu x ( Hé sé lwong + Téng sé cac khodan phu
cap dwoc hwong theo quy dinh)
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_ Luong ngay: 1a tién luong tra cho nguoi lao dong theo mirc lwong ngay va

s6 ngay lam viéc thuc té trong thang. Luwong ngay thuong dugc &p dung dé tra
lwong lao dong truc tiép huong luong theo thoi gian, tinh lwong cho ngudi lao
dong trong timg ngay hoc tap, 1am nghia vu khac va 1am can ct dé tinh tro cip bao
hiém x& hoi.

Mitc lwong ngay = Mirc lwong thing / S6 ngay lam viéc trong thang theo quy
dinh

_ Luong gio: 1a tién luong tra cho 1 gid 1am viéc, thudng duoc &p dung dé tra
lwong cho nguoi lao dong tryuc tiép khong huong lwong theo san pham hoic lam co
s& dé tinh don gia tién luong tra theo san pham.

Mitc lwong gior = Mikc lwong ngay / Sé gior 1am viéc theo quy dinh

o Uudiém:

+ Phu hop vai cong viéc khdng dinh mic hoac khong nén dinh muec.

+ Tinh toan don gian, d& hiéu , 4p dung cho nhiing ngudi lao dong lam
viéc & bo phan gian tiép, nhitng noi khong co diéu kién xac dinh chinh xéc
khéi lugng cdng viéc hoan thanh.

e Nhuoc diém:

+ Do chua thuc sy gan véi két qua san xuat nén hinh thirc nay chua tinh
dén mot cach ddy du chat luong lao dong, chua phat huy hét kha nang san
¢ ciia nguoi lao dong, chua khuyén khich nguoi lao dong quan tim dén
két qua lao dong.

=  Pé khic phuc cac han ché caa hinh thic tra luong theo thoi gian, co thé
két hop tra luong theo thoi gian véi ché @6 tién thuong dé khuyén khich
nguoi lao dong hang hai lam viéc.
* Hinh thac trd lwong khodn
La hinh thic tra lwong cho nguoi lao dong theo khédi luong, chét lwong
cong viéc hoan thanh trong thoi gian cu thé. Hinh thic nay dugc ap dung dbi
vé6i khdi lugng cong viéc hodc ting cdng viéc can duoc hoan thanh trong thoi
gian nhét dinh.
Trong cac doanh nghiép thudc nganh san xuét, thuong mai ¢6 thé thyuc hién
theo cach khoan gon luong, theo cac hang muc cong trinh cho ting to, doi san
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xuat. Trén co sé xay dung cac dinh mic ky thuat va s6 luong lao dong trong
bién ché xac dinh thi doanh nghiép s& tinh toan va giao khoan quy luong cho
ting bo phan theo nguyén tic hoan thanh ké hoach cong tac, nhiém vu duoc
giao con quy lwong thyc té phu thudc vao mic hoan thanh cong viée dugce giao.

Hinh thic tién luong khoan 1am cho ngudi lao dong quan tam dén sé luong
va chat lugng lao dong cua minh, ngudi lao dong c6 tinh than trach nhiém cao
so véi san pham am ra.

Tién lwong khodn = Pon gid khodn x Khoi lwong cong viéc

* Tién lwong theo san pham:
Pay 1a hinh thic phé bién ma hién nay cac don vi 4p dung cha yéu trong
linh vyc san xuat vat chat. Tién luong céng nhan san xuat phu thudc vao don
gia tién luong cuia mot don vi san pham va s6 san pham san xuat ra.

Tién lwong san pham = Sé lweng, khéi lwong x  Pon gid lwong
cdng viéc hoan thanh san pham

Cac hinh thtc tra luong theo san pham bao gom :
_Tién luong theo san pham tryc tiép: dugc tinh cho ting ngudi lao dong
hay cho mot tap thé ngudi lao dong thudc bo phan san xuat tryc tiép.

Luong san pham = S6lwongsian pham x Pon gia luvong
truc tiep hoan thanh san pham

_Tién lwong theo san pham gian tiép: Hinh thirc nay thuong duoc ap dung
dé tra luong cho cong nhan phy, 1am nhitng cdng viéc phuc vu cho cdng nhan
chinh nhu stra chira may mac thiét bi trong cac phan xudng san xuat, bao dudng
may mac thiét bi ...

Tién lwong dwoc =  Tién lwong duoc linh Ty 1é tién lwong cua
lIinh trong thang cia b phan truc tiep X b phan gian tiep
san xuat

Tién luong theo san pham cé thudng, c6 phat: Theo hinh thac nay,
ngoai lwong tinh theo san pham truc tiép cua ngudi lao dong con duge thusng
trong san xuat nhu thuong vé chat lwong san pham tot, tiét kiém vat tu ...
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Trong truong hop 1am ra san pham hong, khong dam bao ngay cong thi co
thé phai chiu tién phat trir vao thu nhap cua ho.

_ Tién luong san pham thuong liy tién: Ngoai tién lwong theo san pham
tryc tiép con cin cr vao mirc do hoan thanh vuot mirc lao dong dé tinh thém
mot phan tién thuong theo ty I¢ liy tién quy dinh. Ty 1¢ hoan thanh vuot dinh

Mt cang cao thi ning suét liy tién tinh thuong cang nhiéu.

Cong thue tinh nhu sau:
Tién lwong san phﬁm Luong san phim +  Thuéng vuot
cé thwéng cia moi = truc tiep dinh murc
cdng nhan
Trong do: ] )
Thuéng vugt = Ty I¢ thwéng vegt X So san pham

dinh mire dinh mirc vugt dinh mirc

_ Tién luong san pham tap thé: luong tra cho mot s6 cong nhan 1am chung
mot cdng viéc ma khdng hach toan riéng dugc két qua lao dong cua timg ngudi .
Cong thuc tinh:

Tién lwong = S6 lwong san pham X Pon gia lwong
cua ca nhom hoan thanh san pham

Trinh tu tinh lvong cta timg ngudi trong to( nhdm) theo cong thic :
e Budc 1: Xac dinh hé sb so sanh luong:

Hé sé sosanh = Tién lwong cip bic theo quy dinh / Tién lwong bac 1
e  Budc 2: Quy doi thgyi gian lam viéc thuc té caa modi cong nhan thanh
thoi gian lam viéc quy doi:

Thoi gian lam viéc Thoi gian lam viéc thwc  x H@é s6 so sanh
quy doi ciamoi = te cia moi cong nhan
cong nhan

e  Budc 3: Tinh mic luong 1 gid quy doi:

Mirc lwong 1 gio' quy do6i = Tién lwong ctia ca nhom / Tong thoi gian

lam viée QP
e  Budc 4: Tinh tién luong phai tra cho mdi céng nhan :
Tién lwong cia = Mikclwong1gid x  Thoi gian 1am viéc quy
mMoi cong nhan quy doi doi caa moi cong nhan
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* Un diém :

_ Cha y dén chat luong lao dong, gan véi nguoi lao dong véi két qua
lao dong cudi cung, tac dung kich thich ngudi lao dong ting ning suit lao
dong.

* Nhwge diém :
_ Tinh toan phuec tap .

» Tién lwong trich truéc

Déi véi cong nhan nghi phép hang nim, theo ché d6 quy dinh thi cong
nhan trong thoi gian nghi phép d6 van dugc hudng luong day du nhu thoi
gian lam viéc.

Tién luong phép phai duoc tinh vao chi phi san xuat mot cach hop Iy vi
n6 anh hudng dén gia thanh san pham. Néu doanh nghiép bd tri cho cong
nhan nghi phép déu din trong nam thi tién luong nghi phép dugc tinh truc tiép
vao chi phi san xuat ( nhu tién luwong chinh ). Néu doanh nghiép khong b tri
duoc cho céng nhan nghi phép déu din trong nim ( c6 thang cong nhan tap
trung nghi nhiéu, c¢é thang nghi it hoac khdng nghi), dé dam bao cho gia thanh
khong bi dot bién, tién lwong nghi phép ciia cong nhan duoc tinh vao cho phi
san xuat thong qua phuong phép trich truéc theo ké hoach. Cuéi nam sé& tién
hanh diéu chinh sé trich trudc theo ké hoach cho phu hop véi sé thuc té tién
lwong nghi phép dé phan anh dung sé phép chi thyuc té & chi phi tién luong
vao chi phi san xuat. Trich truéc tién luong nghi phép d6i véi cong nhan truc
tiép san xuat.

S6 trich trwéc theo ké S6 tién lwong chinh Ty I¢ trich
hoach tién lwong nghi = phai tra cho cong X truéc theo
phép ciia cong nhan nhan san xuit KH nghi
san xuit trong thang trong thang phép
Ty I& trich truéc Tong so tién lwong nghi phép phai tra caa
theo ké hoach = cdng nhan san xuit theo KH trong nim
nghi phép

Tong so tién lwong chinh phai tra cho cong
nhan san xuat theo ké hoach trong nam
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> Qu§ lwong trong doanh nghiép:

Quy tién luong ctia doanh nghiép bao gom tat ca cac khoan tién luong,
tién cong va céc khoan phu cap cd tinh chét tién luong ( tién 4n giita ca, tién
hd tro phuong tién di lai, tién quan 4o dong phuc, ...) ma doanh nghiép phai
tra cho ngudi lao dong. Trén goc do hach toan , thong thuong tién quy luong
duogc chia thanh 2 phan :

1. Tién luong chinh: Tinh theo khdi luong cong viéc hoan thanh hoac thoi
gian 1am viéc thuc té cua ngudi lao dong tai doanh nghiép nhu tién
luong theo thoi gian, tién lwong theo san pham, tién thuong tinh theo
lwong, cac khoan phu cdp mang tinh chat luong, ...

2. Tién luong phu : Tra cho nguoi lao dong khong lam viéc tai doanh
nghiép nhung van dugc huong luong theo quy dinh cua Luat Lao dong
hién hanh nhu nghi phép, nghi I, nghi trong thoi gian may hong, ...

Viéc phan chia quy luong chinh va quy Iwong phu cé y nghia quan trong
trong cong tac ké toan tién luong va phan tich cac khoan muc chi phi tién
lwong trong gia thanh san pham. Trong cong tac ké toan, tién luong chinh cua
cdng nhan san xuit thuong hach toan truc tiép vao chi phi san xuat cho ting
loai san pham va tién luong chinh ctia cdng nhan truc tiép san xuat cé quan hé
truc tiép véi khoi luong cong viéc hoan thanh. Tién luong phu ciia cong nhan
truc tiép san xuat khdng gan véi ting loai san pham. Bé dam bao hoan thanh
va hoan thanh vuot mic ké hoach san xuat cua doanh nghiép thi viéc quan ly
va chi tiéu quy tién luong phai duoc dit trong mdi quan hé phuc vu tét cho
viéc thuc hién ké hoach san xuat kinh doanh caa doanh nghiép, chi tiéu tiét
kiém va hop Iy quy tién luong.

1.1.3. Nhiém vu ké toan tién lwong va cac khoén trich theo lwong trong

doanh nghiép

_ Tb chuc ghi chép, phan anh kip thoi, day du tinh hinh hién c6 va su bién
dong veé sb luong va chat luong lao dong, tinh hinh sir dung thoi gian lao dong va
két qua lao dong.

_Tinh toan chinh xac, kip thoi, dung chinh sach ché d6 vé cac khoan tién
lwong, tién thuang, cac khoan trg cap phai tra cho ngudi lao dong.

_Thuc hién viéc kiém tra tinh hinh chap hanh chinh sach, ché d¢ vé lao dong
tién luong, bao hiém x4 hoi, bao hiém y té, bao hiém that nghiép va chi phi cong
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doan. Kiém tra tinh hinh sir dung quy luong, quy bao hiém xa hoi va kinh phi

cong doan.

_Tinh toan va phan bd chinh xac, dung ddi twong cac khoan tién luong,
khoan trich theo lwong vao chi phi san xuat kinh doanh.

_Lap béo céo vé lao dong, tién lwong, BHXH, BHYT, BHTN, KPCD thudc
pham vi trach nhiém cua ké toan.

_ T chirc phan tich tinh hinh str dung lao dong, quy tién luong, quy BHXH,
BHYT, BHTN, KPCD.

1.2 KE TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO
LUONG

1.2.1. K& toan chi tiét tién lwong va cac khoan trich theo lwong

Muc dich hach toan lao dong trong doanh nghiép, ngoai viéc gitp cho cong
tdc quan ly lao dong con l1a dam bao tinh Iwong chinh xac cho ting nguoi lao
d6ng. Noi dung cua hach toan lao dong bao gém hach toan s luong lao déng,
thoi gian lao dong va chat luong lao dong.
1.2.1.1. Hach toan sé liwong lao dong

Pé quan 1y lao dong vé mit sb luong, doanh nghiép sir dung “ S6 séch theo
doi lao dong cua doanh nghiép ” thuong do phong lao dong theo dbi. S6 nay hach
toan sé lugng ting loai lao dong theo nghé nghiép, cong viéc va trinh d6 tay nghé
( cap bac ky thuat ) ctia cong nhan vién. Phong Lao dong c6 thé 1ap s chung cho
toan doanh nghiép va l1ap riéng cho ting bo phan dé nam chéc tinh hinh phan bé,
st dung lao dong hién cé trong doanh nghiép.
1.2.1.2. Hach toan thoi gian lao dong

Hach toan thoi gian lao dong la cdng viéc dam bao ghi chép kip thoi chinh xac
sb ngay cong, gio cdng lam viéc thyuc té nhu ngay nghi viéc, nging viéc cuaa ting
lao dong, ting bo phan san xuat, ting phong ban doanh nghiép. Trén co s& nay
dé dinh lwong phai tra cho timg nguoi.

Bang cham cong la chiing tir ban dau quan trong nhat dé hach toan thoi gian
lao dong trong doanh nghiép. Bang cham cong dung dé ghi chép thoi gian 1am
viéc trong thang thuc té va vang mat cua can bd céng nhan vién trong to, doi,
phong ban ... Bang cham c6ng phai 1ap riéng cho ting to san xuat, ting phong
ban va dung trong mot thang. Danh sach nguoi lao dong ghi trong sé sach lao
dong cua ting bo phan duoc ghi trong bang cham cdng, sé liéu ching phai khép
nhau. T6 truéng t6 san xuat hoic trudng cac phong ban 1a nguoi truc tiép ghi
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bang cham cong cin cir vao s6 luong lao dong c6 mat, vang mat dau ngay lam
viéc tai don vi minh . Trong bang cham cong nhiing ngay nghi theo quy dinh
nhu ngay 18, tét, tht bay, chu nhat déu phai dugc ghi rd rang.

Bang cham cong phai dé lai mot dja diém cong khai dé nguoi lao dong giam
st thoi gian lao dong cua minh. Cudi thang t6 trudng, truong phong tap hop tinh
hinh sir dung lao dong cung cap cho ké toan phu trach. Nhan vién ké toan kiém
tra va xac nhan hang ngay trén bang cham cong. Sau d6 tién hanh tap hop sé liéu
bao cao tong hop 1én phong lao dong tién lwong. Cudi thang, cac bang chim cong
dugc chuyén cho phong ké toan tién luong dé tién hanh tinh luong. Déi véi cac
truong hop nghi viéc do 6m dau, tai nan lao dong ... thi phai c6 phiéu nghi ém

do bénh vién, co sy té xac nhan. Con d6i véi cac truong hop ngung viéc xay ra
trong ngay do bat cr nguyén nhan gi déu phai duoc phan anh vao bién ban nging
viéc, trong d6 néu rd nguyén nhan ngling viéc va ngudi chiu trach nhiém , dé lam
can ctr tinh lwong va xt Iy thiét hai xay ra. Nhitng chung tir nay duoc chuyén Ién
phong ké toan lam can ct tinh trg cap, BHXH, sau khi d duoc t6 trudng can ctr
vao ching tir d6 ghi vao bang cham cdng theo nhitng ky hiéu quy dinh

1.2.1.3. Hach toan két qud lao déng

Hach toan két qua lao dong 1a mot noi dung quan trong trong toan bo cong tac
quan ly va hach toan lao dong ¢ cac doanh nghiép san xuat. Cong viéc tién hanh
la ghi chép chinh xac kip thoi s6 luong hodc chat luong san pham hoac khoi
lwong cong viéc hoan thanh cua ting c& nhan, tap thé 1am cin ct tinh luong va
tra lwong chinh xac.

Tuy thudc vao loai hinh va dic diém san xuat cua tiing doanh nghiép, nguoi ta
st dung c4c ching tir ban dau khac nhau dé hach toan két qua lao dong. Céc
chting tir ban dau dugc st dung phd bién dé hach toan két qua lao dong 1a phiéu
xé&c nhan san pham céng viéc hoan thanh, hop ddng giao khoan ...

Phiéu xac nhan san pham cdng viéc hoan thanh 1a chang tir x4¢ nhan sé san
pham (cong viéc) hoan thanh cua don vi cac nhan ngudi lao dong.

Phiéu nay do nguoi giao viéc 1ap va phai co day du chir ky cua nguoi giao
viéc, ngudi nhan viée, ngudi kiém tra chat lugng san pham va nguoi duyét. Phiéu
dugc chuyén cho ké toan tién lwong dé tinh luong ap dung hinh thic tra lwong
theo san pham.

Hop dong giao khoan cbng viéc 1a ching tir giao khoan ban dau ddi véi
truong hop giao khoan cong viéc. Po 1a ban ky két giita nguoi giao khoan va
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nguoi nhan khoan véi khoi lugng cong viéc, thoi gian 1am viéc, trach nhiém va
quyén loi mdi bén khi thuc hién cong viéc d6. Ching tir nay 1a co sé dé thanh
toan tién cong lao dong cho ngudi nhan khoan. Truong hop khi nghiém thu phéat
hién san pham hong thi can bo kiém tra chit luong ciing véi ngudi phu trach bo
phan 1ap phiéu b4o hong dé lam can ctr 1ap bién ban xir ly. Sé lugng, chat luong
cong viéc da hoan thanh va dugc nghiém thu ghi vao chang tir hach toan két qua
lao dong ma doanh nghiép str dung, va sau khi da ky duyét nd duoc chuyén lén
phong ké toan tién lwong 1am cdn ct tinh lwong va tra lwong cho coéng nhan thuc
hién.

1.2.2. Ké toan tong hop tlen lwong va cac khoan trich theo lwong
1.2.2.1 Ké toan tong hop tién hrong

Tai khoan 334 — Phai tra cong nhan vién: Tai khoan nay dung dé phan anh céc
khoan phai tra va tinh hinh thang toan cac khoan phai tra cho nguoi lao dong cua
doanh nghiép vé tién luong, tién cong, tién thuong, BHXH va cac khoan phai tra
khac thugdc vé thu nhap cia ngudi lao dong.

Két cau va noi dung phan anh TK 334:

No TK 334 Co
SDPK (néu cé): S6 tién luong SDDK: Cac khoan tién luong,
da tra thura cho nguoi lao dong tién thuong, BHXH va cac

khoan khac con phai tra cho
nguoi lao dong

PS \: PS A:

_ Céc khoan tién luong, tién _ Céc khoan tién luong, tién
¢ong, tién thudng co tinh chat cong, tién thuang cd tinh chat
lvong, BHXH va cac khoan tién lwong, BHXH va céc khoan
khac da tra, da chi , da ang phai tra, phai chi cho nguoi lao
trude cho ngudi lao dong. dong.

_Cac khoan khAu trir vao tién
lwong ctia nguoi lao dong.

SDCK( néu cd) : Sé tra thira SDCK: C4c khoan tién luong,
cho ngudi lao dong. tién cong, tién thuang cé tinh
chat luong va cac khoan khac con
phai tra cho nguoi lao dong.
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334
141,138 622
Céc khoan khu trir vao thu . »
Lao dong truc tiép
nhép cda nguoi lao dong
3383,3384... 627
Phan 4nh dong gdép cho NV phan xuong
R Tién R
quy BHYT, BHXH, BHTN tién
thudng,
BN 641,642
111,112,512 va cac !
khoan
khéc phai
tra cho NV ban hang
Thanh toan luong, thuong, ngu’fyi lao R
BHXH va céc khoan khac dong g
va quan ly DN
—>
Cho nguoi lao dong 353
bang tién mat va SP
3331 Tién thudng va
phuc loi dugc trich
tor quy khen
thuong — Phuc loi
Thué GTGT dau ra >
3383
335
Tién luong nghi phép phai tra >
R BHXH phai tra
- truc ti€p
cho CN ( ¢0 trich trudce)

So d0 1.1: So' @6 hach toan tong hop tién lrong ciia ngudi lao dong
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1.2.2.2 Ké toan tong hop cac khoan trich theo lwong
Tai khoan 338- Phai tra, phai ngp khac: Dung dé phan anh cac khoan phai

tra va phai nop cho co quan phap luat, cho céc td churc, doan thé xa hoi, cho
cap trén vé kinh phi cong doan, bao hiém xa hoi, bao hiém y té, cac khoan
khau trir vao luong theo quyét dinh cua tda an ( tién nudi con khi ly di, an phi
...) gia tri tai san thua cho xt ly, cac khoan vay muon tam thoi, nhan ky quy,

ky cuoc ngan han, cac khoan thu ho ...

Tk 338 c6 cac tai khoan cép 2 thuong sir dung lién quan dén tién lwong:

3382- Kinh phi cong doan
3383- Bao hiém x4 hoi
3384- Bao hiém y té

3389- Bao hiém that nghiép

> Két cau va noi dung phan anh TK 338( lién quan vé tién luong)

No

TK 338 Co

SDDK:
_ BHXH, KPCD ndp thtra hoac
vuot chi

SDDK:
~BHXH, BHYT, BHTN, KPCb
chua ndp

PSS\ :

_ Cac khoan phai nop cho co quan
quan ly.

_ Cac khoan da chi vé KPCD

_ BHXH phai tra cho nguoi lao
dong

PS .

_Trich BHXH, BHYT, BHTN,
KPCD theo ti I¢ quy dinh

_ BHXH, BHYT, BHTN,
KPCPD vuot chi duogc cap bu.

Du no( néu co)

_Sb tra thira, nop thira

_ BHXH, KPCDP vuot chi nhung
chua duoc Cép lai

Sinh vién: Binh Ba Thi — QTL 601K

Duw ¢o
_ BHXH, BHYT, BHTN,
KPCD da trich nhung chua

nop cho co quan quan ly.

18



Khoa luan tot nghiép Truong PHDL Hai Phong

338 622,627...,642
334
; L BHXH,BHYT... tinh vao
So BHXH pha}l tra tr}rc chi phi SXKD
tiép cho nguoi lao dong
334
111,112
Nop BHXH,KPCD,... cho Trich BHXH, BHYT ...
co quan quan ly quy trir vao luong
Chi tiéu KPCD tai co s& 111, 112
BHXHzKPCD
» duoccap bu

So @6 1.2. Hach toan cac khoan trich theo luong

1.3 TO CHUC LUAN CHUYEN CHUNG TU SO SACH KE TOAN
TRONG TO CHUC KE TOAN TIEN LUONG VA CAC KHOAN TRIiCH
THEO LUONG

> Hinh thizc Nhdt ki chung: La hinh thirc ké toan don gian s6 luong s6 séch
khong nhiéu. Pac trung co ban cua hinh thirc nay 1 tat ca cac nghiép vu kinh té
tai chinh phét sinh déu phai dugc ghi vao sé nhat ky, ma trong tam 1a sb nhat ky
chung theo trinh ti thoi gian phét sinh va dinh khoan céc ké toan cac nghiép vu
d6, sau do 1ay so liéu trén céac so nhat ky dé ghi vao so céi theo ting nghiép vu
kinh té phét sinh. Doanh nghiép c6 thé st dung hé théng so sach ké toan nhu sau:

+ S6 Nhat ky chung
+ S6 Nhat ky dic biét
+ S6 cai: Mdi tai khoan duoc sir dung mét trang so6 riéng
+ Céc s, thé ké toan chi tiét: So chi tiét TK 334, 338, 111, 112, 641 ...
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Chung tir gbc

_ Bang thanh toan

luong 7

v _ Bang phan bo v
A Lv A% hiA luong
Nhat ky dac biét T g
— Phiéu chi Sé ké toan chi
tiét TK 334, 338
A 4
Nhat ky chung l
Bang tong hop ké
T — toan chi tiet TK
> So cal 334, 338

TK334,338

o

Bang can dbi TK

1

Bao cao tai chinh <

So @6 1.3: Té chirc hach toan theo hinh thic Nhat ky chung ap
dung trong ke toan lwong va cac khoan trich theo lwong

Ghi chu:

- Ghi hang ngay

S Ghi dinh ky hozc cudi thang
&————> D@I Chiéu

> Nhdt ky sé cai: La hinh thtc ké toan truc tiép, don gian boi dic trung vé sd
lwong s, loai s6, két cdu sb, cac loai s6 cling nhu hinh thirc Nhat ky chung. Pic
trung co ban cua hinh thirc nay 1a : Cac nghiép vu kinh té phat sinh duoc ghi
chép theo trinh tu thoi gian va theo noi dung kinh té trén cing mot quyén so ké
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] ghiép g

toan tong hop duy nhat 1a Nhat ky- So cai. Can cir dé ghi vao s6 Nhat ky- s6 cai
la cac ching tir goc va bang tong hop chang tir géc.

Ching tir gbc
_ Bang thanh
toan luong
_ Bang phan b6
luong
Phiéu chi
A 4
A 4
Bang tong hop S6 the ké toan
ching tur g(')c chi tiét TK 334,
TK338
Bang tong hop
- —Y chi tiét TK 334,
S6 Quy < - > NhﬁE Ky so cai < — = — > TK 338

1

B4o cdo tai chinh

So do 1.4: To chirc hach toan theo hinh thirc Nhat ky- So céi
trong ke toan lwong va cac khoan trich theo lwong

> Nhat ky chang tir: Hinh thirc nay c¢6 dic trung riéng vé s6 luong va loai so.
Trong hinh thiac Nhat ky ching tir, dugce danh sé tir Nhat ky chiing tir s6 1 dén sb
10. Hinh thtc ké toan nay no tap hop va hé théng hda cac nghiép vu kinh té phat
sinh theo bén C6 cua cac tai khoan két hop vai viéc phan tich cac nghiép vu kinh té
d6 theo tai khoan d6i ung ng. Nhat ky chang tir két hop chat ché viéc ghi chép cac
nghiép vu kinh té phat sinh theo trinh tu thoi gian véi cac nghiép vu theo ndi dung
kinh té va két hop viéc hach toan téng hop voi hach toan chi tiét trén cling mot sé
ké toan va ciing mot qua trinh ghi chép.

Sinh vién: Binh Ba Thi — QTL 601K 21



Khoa luan tot nghiép Truong PHDL Hai Phong

Chung tir gbe
_ Bang thanh
toan luong
_ Bang phén
b6 luong
_ Phiéu chi
A 4 \ 4
v S, the ké toan
) chitiet TK
505 P tirsd 7 vasd
10
Sé cai TK 334, Bang tong hop
334, TK 338
A 4 l

Bao cdo tai chinh

So' d6 1.5: To chirc hach toan theo hinh thirc Nhat ky- chiing tir trong ké toén
tién lrong va cac khoan trich theo lwrong

> Hinh thizc chitng tir ghi s6: Can cir truc tiép dé ghi so6 ké toan tong hop la
“ chirng tir ghi s6” . Viéc ghi s6 ké toan tong hop bao gom:
+ Ghi theo trinh tu thoi gian trén sb dang ki ching tir ghi 6
+ Ghi theo noi dung kinh té trén s6 céi
Chuing tir ghi s6 do ké toan lap trén co sé tiing ching tir ké toan hoic bang
tong hop ching tir ké toan cung loai, c6 cing ndi dung kinh té. Chang tir ghi s6
duoc danh sb hiéu lién tuc trong tirng thang hodc ca nam va c6 chang tir ké toan di
kém, phai dugc ké toan truong duyét trude khi ghi s6 ké toén.
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Chung tir gbe
_ Bang thanh toan
lvong ]
_ Bang phan bo
v luong
86 quy _ Phicu chi v
S6 the ké
v —®| toan chi tiét
Bang tong hop TK 334,
ching tur ké toan TK 338
cung loai
\ 4 Y
S6 dang ky chung tu |, Chung tir ghi s6
ghi so ) (theo tirng phan hanh)
A v
: Bang tong
| il hop chi tiet
| . TK 334,
: So Cai Tk 334, TK 338 — — — — — — N TK 338
I
________ - 1
Bang can ddi
s6 phét sinh
v v
Bao cao tai chinh <

So' dd 1.6: T chirc hach toan theo hinh thikc chiing tir ghi so trong ké toan
tién lrong va cac khoan trich theo lwrong
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> Ké toan may vi tinh:
Pac trung co ban cua hinh thac ké toan may vi tinh 1a cong viéc ké toan dugc

thue hién theo mot chuong trinh phan mém ké toan trén may vi tinh. Phan mém ké
toan duoc thiét ké theo nguy@n tic caa mot trong bdn hinh thirc ké toan. Phan mém
ké toan khong hién thi day du quy trinh ghi s6 ké toan, nhung phai in duoc day du

s6 ké toan va bao c4o tai chinh theo quy dinh.

Cac loai sb caa hinh thic ké toan may vi tinh: Phan mém ké toan dugc thiét ké
theo hinh thtrc ndo sé& c6 cac loai s6 theo hinh thic ké toan d6 nhung khong hoan
toan gidng mau sb ghi bang tay. Véi sy ing dung phan mém may vi tinh, bo phan
ké toan giam bot thuc hién thu cong mot sé khau nhu ghi s ké toan chi tiét, s6 ké
toan tong hop, Tong hop so liéu va 1ap bao cdo tai chinh... ma chi phai thuc hién
cac cong viéc phan loai, bd sung théng tin chi tiét vao ching tir géc, nhap di liéu
chtng tir vao may, kiém tra va phan tich sb liéu trén céc so, bao cao ké toan dé co
thé dua ra cac quyét dinh phi hop.

Chung tir gbc So ke toan:
l_uljr‘cll;lg thanh toan ) sS4 té)ng hop
_ Bang phan b TK 334, TK338
luong 7 ’
_ Phiéu chi _Sochitiet TK
N N p 334, Tk 338
PHAN MEM KE
TOAN
?
|
|
|
A 4
_ Bao céo tai
chinh
Y )
Bang tong hop _Béocaoke
chang tu ké toan toan quan tri.

So do 1.7: Té chirc hach toan theo hinh thiic ké toAn may trong ké
toan tien lwrong va cac khoan trich theo lwong
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~ Chuong 2. ) ‘
THUC ,TRANG OT(A) CI:IUC KE TOAN TIEN LU(}NG
VA CAC KHOAN TRICH THEO LUONG TAI CONG
TY CO PHAN ALPHA

KHAI QUAT CHUNG VE CONG TY CO PHAN ALPHA ,
Cong ty hoat dong theo giay chung nhan dang ky kinh doanh so

0203000429 ngay 10 thang 4 nam 2003 do So ké hoach dau tu thanh phd Hai
Phong cap. Mot s6 thong tin co ban vé cong ty :
-TénCongty: CONG TY CO PHAN ALPHA
- Tén tiéng Anh: ALPHA JOINT STOCK COMPANY
- Ténviéttitt ~ ALPHA JS.,.CO
- Pang ky 1an dau ngay 10/04/2003 véi vén diéu I¢ 2.000.000.000
- bang ky thay doi 1an 2 ngay 28/06/2007 véi von diéu 1é 3.500.000.000
- M4 sb thué: 0200549774
-Pbiachi: Km 105 + 500 Qudc 16 5, Phuong Pong Hai, Quan Hai An,
Hai Phong
- Fax: 0313.559076
- Pién thoai: 0313.559076/0313.978177
- bia diém kinh doanh: Ctra hang kinh doanh s 1 — bia chi: S6 19 khu
Kiéu Son, phuong Bang Lam, quan Hai An, Hai Phong
* Danh sach cb déng sang 1ap:
- Ong P3 Ngoc Hiéu : 60% ty Ié co phan
- BaPam Thi Kim Hoa:  35% ty Ié co phan
- Ba Pam Thi Xuin Phwong: 5% ty 1¢ c6 phan
Cong ty Co phan Alpha 1a don vi hach toan doc lap, c6 tu cach phap nhan,
dugc mao cac tai khoan tai ngan hang trong va ngoai nudc, duoc sir dung con
dau riéng theo mau quy dinh ciia Nha nudc.

2.1.1. Lich sir hinh thanh va phat trién
Pi vao hoat dong tir naim 2003 kinh nghiém thuc tién cta Ban 1anh dao
cling nhu toan bd can bo ¢éng nhan vién cua Cong ty vé nganh nghé kinh doanh
mai ding & bude ban dau. Song, cling véi thoi gian, Cong ty da dan khac phuc
kho khin va khong ngimg vuon 1én trong hoat dong san xuat kinh doanh. Bén
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nam 2007, uy tin va chat luong san pham cua Cong ty di duoc khang dinh kha
rd rét, cac quan hé ban hang ngay cang duoc maé rong, san pham tiéu thy chiém
thi phan khdng nho trén thi truong thanh phd. Trong diéu kién céc loai san
pham thép xuét hién tran lan trén thi trudng va sy canh tranh giita cac Cong ty
ngay nay thi nhitng thanh qua ban dau d6 1a tin hiéu dang mirng gop phan khich
Ié can bo nhan vién toan Cong ty.

Pén gitra ndm 2007, Hoi ddng quan tri cing Ban 1anh dao Cong ty quyét
dinh 1ap to trinh xin ding ky tong sé vén diéu 1¢ 1&n 3.500.000.000. Quyét dinh
mang tinh chat chién lugc nay di gitp Cong ty ting vong quay cua von, phuc
vu muc tiéu tai dau tu trong khoang thoi gian ngan nhat.

Hon 10 nim hoat dong, hién nay Coéng ty ngay cang khang dinh vi thé
viing vang cua minh trén thuong trudng. San pham caa Cong ty dd chiém duoc
long tin cua khach hang khéng chi vi chat lugng cao, gia thanh hop Iy ma Cong
ty con mang lai dich vu hoan hao, vuot trén ca sy mong doi dbi véi tirng yéu
cau dac thd caa tirng khach hang.

< Nhirng thugn loi va kho khan cua cong ty
* Thuan loi

_ C6 bd may lanh dao quan ly gon nhe khong céng kénh. Nhung van hoan
thanh xuat siac cac nhiém vu dugc giao

_ Sy quan tam chi dao sau sic cua chu tich Hoi dong quan tri va cac don vi
hop tac.

_ Cong ty c¢6 do6i ngii can bo cong nhan vién tré nang dong, c6 thoi gian
cdng tac tai Cong ty nhidu nam, c6 tinh than doan két ning dong séng tao va y
thirc xay dung Cong ty phat trién.

* Kho khan

- Gap phai su cach tranh khéc liét cua cac cong ty ciing nganh nghé trén thi

treong.

- Chua c6 chinh sach, ké hoach dai han dem lai loi ich cho ngudi lao dong.
Dic biét 1a cong nhan tryc tiép.

- Cong ty chua di sau vao san xuat, nén phan 16n loi nhuan c6 duoc déu tur
hoat dong thuong mai.

- Vén diéu 1é Cong ty 1a 3.500.000.000 nén con han ché qué trinh md rong
nganh nghé san xuat kinh doanh.
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- Tir nam 2009 nén kinh té Viét Nam suy thoai gay kho khin cho Cong ty
trong viéc phat trién khach hang.

2.1.2 Pic diém san xuat kinh doanh cia cong ty
_ Céc nganh nghé dang ky kinh doanh :
e Kinh doanh vit liéu xay dung
e Kinh doanh va dai ly vat tu, may moc céng nghiép, dan dung
e Van tai hang héa duong thuy, dudng bo va dich vu xép d& hang hoa

2.1.3 Pic diém bd may quan ly tai cong ty CP ALPHA

Trai qua qué trinh hinh thanh va phét trién, cling véi su bién d6i khong
nguing Cong ty Co phan Alpha da t6 chic bo may quan ly gon nhe va phi hop.

GIAM bOC
v \ 4
PHO GIAM bOC KE TOAN
TRITONG
\4 \4 \4
TO VAN TOBOC PHONG KE
CHUYEN VAC TOAN

So @6 2.1: B§ may quan ly cia cong ty c6 phan ALPHA

» Qua so d6 ta thay chirc niang ctia cac phong ban nhu sau:

- Gidm doc: 1a nguoi tryc tiép quan ly cao nhat cia Cong ty, 1a ngudi
dai dién phap nhén cta Cong ty trudc phap luat, chiu trach nhiém trudc Nha
nudc vé cac hoat dong caa Cong ty va dai dién cho cac quyén loi cia toan bo
nhan vién trong Coéng ty. La nguoi 1ap ké hoach, chuong trinh hoat dong cua
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HDQT, chuan bi ni dung tai liéu caa cudc hop, triéu tap va chi toa cudc hop
ciia HDQT.

. T6 chuc theo dbi viéc thuc hién quyét dinh cua HPQT, t6 chuc thuc
hién ké hoach san xuét kinh doanh, ké hoach dau tu ctua cdng ty, bao toan va
phat trién vén, kinh doanh c6 14 va ngay cang hiéu qua. Chiu trach nhiém
trudec HPQT vé viéc thuc hién cac quyén va trach nhiém duoc giao.

. Thay mat Cong ty ky hop ddng van ban, bdo cdo va céac chiang tir PS
trong qua trinh hoat dong va chiu trach nhiém trudc phap luat vé viée ki do.

. Quyét dinh murc lwong tiéu chuan, nhiém vu, xay dung quy ché thi dua
khen thuong.

. B6 nhiém, mién nhiém céc chic nang quan Iy trong cong ty.

- Phé Gidm déc: 13 nguoi gitip Giam ddc diéu hanh moi hoat dong caa
Cong ty va chiu trach nhiém trude Giam doc vé moi nhiém vu duoc giao,
duoc phan cong va duoc iy quyén. Phé Giam doc phai thuong xuyén béo céo
véi Giam ddc vé cong viéc va nhiém vu dugc giao.

- Phong ké toan: chiu trach nhiém toan bo vé cdng tac hach toan trong
Cong ty. Giai quyét van dé tai chinh, kinh té, phan tich hoat dong san xuat
kinh doanh, tinh hinh thuc hién ké hoach tir d6 cung cap thdng tin vé hoat
dong san xuat kinh doanh cua Cong ty cho Giam ddc va co quan quan ly cap
trén, cac ban nganh lién quan .

2.1.4. Dic diém by may ké toan tai cong ty CP ALPHA

Bo may ké toan cua Cong ty 1 tap hop nhitng can bd cong nhan vién ké
toan cing nhiing trang thiét bi, phuong tién ky thuat tinh toan dé thuc hién
toan bo cong tac ké toan cia Cong ty. Nhiém vu caa phong ké toan 1a phong
tham muu cho Giam déc trong linh vyc tai chinh, to chuc hach toan theo quy
dinh cta Nha nuéc vé toan bo qué trinh san xuat kinh doanh, thu thap xu ly
cac thong tin ké toan ban dau, thuc hién ché do hach toan va quan Iy tai chinh
theo diing quy dinh caa Bg tai chinh.
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KE TOAN TRUONG

\ 4 \ 4
THU QUY KE TOAN BAN
HANG

So d6 2.2: B§ may ké toan caa cong ty cé6 phan ALPHA

Qua so dd ta thdy chuc niang cua cac bd phan nhu sau:

- Ké todn truwéng: T6 chic va phan cong nhiém vu cho tiing nhan vién
ké toan truc tiép kiém tra nghiép vu kinh té phat sinh, ky duyét ching tir va
béo cdo trude khi trinh Giam déc. Cung cap théng tin kip thoi phuc vu cho
viéc chi dao hoat dong san xuat kinh doanh, khéng ngung cang ¢ va hoan
thién ché do hach toan ké toan trong don vi, kiém tra kiém soét viéc chap
hanh quy ché tai chinh va luat phap.

- Tha quy: quan ly quy tién mat tai quy cua Cong ty, chiu trach nhiém
vé viéc thu chi tién mat, tién giri ngdn hang. Thuong xuyén theo dbi vé viéc
nhap, Xuat, ton quy tién mat, phan tich viéc thu chi tién mat hang ngay. Bong
thoi theo ddi cac quy caa cong ty.

- Ké toan ban hang: theo dbi tinh hinh ban hang héa, thanh pham , ban
thanh pham , dong thoi theo déi cong no phai thu cua khach hang trén tai
khoan 131.

M3i bo phan ké toan déu c6 chire nang va nhiém vu riéng song giita cac
bo phan nay c6 mdi quan hé chat ché vaéi nhau gitp bo may ké toan hoat dong

dap tng theo nhu cau cua Cong ty dé ra.
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2.1.5 Hinh thirc ké toan ap dung tai cong ty

Dé thuan tién, don gian va phan anh kip thoi day da khéi lwgng nghiép
vu kinh té ctua don vi, hién nay Cong ty dang ap dung hinh thic s6 ké toan
theo hinh thicc Nhat ky chung dé ghi chép, phan anh hé thong héa nghiép vu
kinh té phét sinh theo tai khoan ké toan.

Trinh tu ghi s6 ké toan theo hinh thtc nhat ky chung

Ching tir ké toan

y \ 4

A
SO NHAT KY S, thé ké toan chi
CHUNG tiét
\ 4 ﬁ
SO CAl PR »| Bang tong hop chi
tiét

ﬁ

Bang can d6i s6 phat
sinh

ﬁ

BAO CAO TAI CHINH

So @6 2.3: Trinh tw ghi s6 tai cong ty c6 phan ALPHA

Ghi hang ngay
Ghi cubi thang, hoic dinh ky —>

Quan hé dé| Chiéu’ k|ém tra e >
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2.2. THUC TRANG KE TOAN TIEN LUONG VA CAC KHOAN TRICH
THEO LUONG TAI CONG TY CO PHAN ALPHA.

2.2.1 Mt s6 diic diém chinh trong ké toan tién lwong va cac khoan trich

theo lwong tai cong ty

2.2.1.1 Tinh hinh vé cong tac qudn 1y lao dong tién lwong va cdc khoan trich

theo luong

Dé hach toan lao dong trudce hét ké toan phai nam bit duoc sb luong lao dong
toan cdng ty tai cac phong ban, to doi; dong thoi phan anh kip thoi, chinh xéc
tinh hinh st dung lao dong, kiém tra viéc chap hanh ky luat lao dong. Chuang tir
dé hach toan lao dong la bang cham céng. Bang cham cong duoc 1ap riéng cho
ting bo phan, trong d6 ghi rd ngay lam viéc, ngay nghi caa ting lao dong. Cudi
thang, bang cham cong dugc chuyén cho can b tién luong dung dé tong hop thoi
gian lao dong va tinh luong cho tirng phong, ting t6 va timg c4 nhan lao dong.

Cong ty c6 mot doi ngili can bo cong nhéan vién cé trinh do, tam huyét va giau
kinh nghiém quan ly. Bén canh d6, cac to ddi tap trung cac cong nhan lanh nghé
cé trach nhiém vai cong viéc.

Cong ty co phan ALPHA 14 mét doanh nghiép hach toan kinh té doc lap véi
tong s6 20 can bd cong nhan vién. Lao dong cong ty c6 thé chia thanh:

_ Khéi lao dong gian tiép: huong luong quan ly doanh nghiép, bao gom toan
bo can bo cdng nhan vién lam trong cac phong ban quan ly cong ty.

_ Khéi lao dong truc tiép: Pay 1a b phan ngudi lao dong truc tiép 1am san
pham, tién lwong cua ho duoc tinh theo don gia, khoi lugng cong viéc.
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Vé co cau toan bo lao dong cua cong ty duoc phan loai theo bang sau:

, o N Tinh chat
Tong | Giaitinh Do tuoi Trinh do A _
Chi , cong viéc
B so lao : i _
tiéu 18- Pai | Trung | Ph6é | Truc | Gian
dong | Nam | N > 30 . . . .
30 hoc cap | thong | tiep | tiep
Sé
| 20 17 3 7 13 6 4 10 14 6
nguol
Ty
trong | 100 | 8 | 15 | 35 65 30 20 50 70 | 30
(%)

% Co cau vé gisi: Lao dong nam chiém chu yéu voi 17 ngudi trong tong s6
20 nguoi tuong (ng voi ty 18 85%. Ty 18 nay phil hop véi dic diém caa cong
viéc mang tinh chat doi hoi thé luc va suc khoe nhiéu nhu kinh doanh vt
liéu xay dung : Bbc vac, van chuyén ...

% Co cau vé do tudi: luc lugng lao dong chu yéu 1a lao dong c6 do tudi
trén 30 voi 13 ngudi twong ung Vai ty 1& 65% . Pay 1a luc luong lao dong on
dinh, stic lao dong tot va c6 nhiéu kinh nghiém. Lao dong trong do tudi tir
18 dén 30 1a 7 nguoi chiém ty trong tuong ung 35%, day 1a luc lugng co
kha ning tng dung va d6i méi nhanh nhay, rat linh hoat trong cong viéc.

% Co cau veé trinh do: Doanh nghiép c6 trinh d6 lao dong chua cao nhung
kha phu hop véi linh vuc kinh doanh ctia doanh nghiép. Lao dong co trinh
d6 dai hoc chiém 30% , tap trung hét vao cong viéc van phong va quan ly.
Lao dong c6 trinh do trung cap chiém 20% va lao dong co trinh do phd
thong chiém 50% tap trung chu yéu & cac t6, doi bbc vac va van chuyén .

% Co ciu lao dong theo tinh chat cong viéc: lao dong gian tiép c6 6 ngudi
chiém ty 1& 12 30% con lai 1a lao dong truc tiép voi 14 nguoi chiém ty I¢
70%. Ty 1€ nay phu hop véi quy mo va linh vuc hoat dong caa cong ty.
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Khoa luan tot nghiép Truong PHDL Hai Phong
2.2.1.2 Cac hinh thezc tien hirong va quy lwong tai cong ty

Tai cong ty Co6 phan ALPHA 4p dung hai hinh thuc tra luong cho céng nhan
vién. Bao gom:

_ Hinh thuc tra lwong theo thoi gian: ap dung cho can bd cdng nhén vién
thuoc bo phan van phong

_Hinh thec trd lirong khodn: &p dung cho bo phan lao dong tryc tiép, cu thé
la cdng nhan t6 bdc vac
% Hinh thirc tra lwong theo thoi gian:

Theo hinh thicc ndy, tién luong tra cho ngudi lao dong tinh theo thoi gian
lam viéc, cap bac va thang luong tiéu chuan do Nha nude quy dinh. Thoi gian
lam viéc cua lao dong cang dai thi hé sé luong cang cao nhung né chi ting dén
muc giGi han cua thang luong thi khong con ting nita. Ché do tra luong nay ap
dung cho khdi lao dong gian tiép.

Cach tinh luong theo thoi gian:

Lwong co ban = lwong tdi thiéu X  hé sb cap bac
Luong théigian =  Luong co ban X S6 ngay lam viéc
26 ngay cong thuc té

Céac khoan phuy cap theo quy dinh ciia nha Nudc va theo quy ché cua cong
ty:

_ Phu cap trach nhiém: ap dung cho can bo quan 1y cao cap trong cong ty
nham dong vién, khuyén khich tinh than trach nhiém cuaa ho véi quyén han
chirc nang cta minh.

Murc phu cap trach nhiém = Hé so trach nhiém x  lwong toi thiéu

Hé sb trach nhiém duoc quy dinh nhu sau:

Chuc vu Hé sb trach nhiém
Giam doc 0,4
Pho gidm doc 0,3
T6 truong 0,25
Ké toan trudng 0,25
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Khoa luan tot nghiép Truong PHDL Hai Phong
_ Phu cap an trua: 1 khoan tién cong ty hd tro thém cho can bo cong nhan
vién nhiam nang cao strc khoe va giam bét mot phan chi phi caa ho

Phu cip an trua = s6 ngay di lam thuc té x 20.000

_ Phu cép di lai : d6i voi nhan vién 1am viéc trong hoan canh phai di chuyén
nhiéu, tly theo tirng vi tri cong ty s& hd tro tir 150.000 — 300.000 d/ngudi/thang .

=  Tong lwong = lwong thoi gian + Mirc phu cAp trach nhiém (néu
cd) + Phu cap an trwa + Phu cap di lai

= Lwong thue linh = Téng lwong — cac khoan khau trir lwong

% Hinh thirc tra lwong khoan :

Cong ty &p dung hinh thuc tra luong khoan theo ngay ddi voi cdng nhan to
bdc vac va van chuyén . Tién luong cong nhan td bdc Vac va van chuyén s&
duoc tinh theo don gia 1 ngay cong nhan vai s6 ngay lam viéc thuc té. Muc
lwong sé& duoc thoa thuan rd trong hop dong thué. Cong thic tinh :

Tién lwrong = So ngay cong lam  x Pon gia ngay cong - Tien thué
viéc thuc te theo quy dinh khau trir

QuY luong :
Qu¥ luong 1a toan bo so6 tien lwong tinh theo s6 cdn b cong nhén vién cua

doanh nghiép do doanh nghiép truc tiép quan ly va chi tra luong. Hién nay quy

lwong cua céng ty bao gom:

¢ Luong co ban: Muc luong co ban cho can b6 cong nhan vién dugc quy dinh
riéng cho tung nguoi, phu thudc vao nang luc lam viéc va thoi gian ma
ngudi lao ddng gan bo véi doanh nghiép.

< Phuy cap: Bao gom cac khoan phu cip trach nhiém &p dung cho nhan vién
quan ly, tuy vao chuc vu cling nhu muc do trach nhiém cua tirng nguoi.
Ngoai ra con phu cap di lai, 4n trua .....

% Tién thusong : Cong ty thuc hién ché do thuong dinh ky cho ngudi lao dong
nhu thudng lwong thang thir 13 cho ngudi lao dong vao dip 18 tét am lich.
Khoan tién thuong nay lay tir quy khen thuéng phuc loi.
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Khoa luan tot nghiép Truong PHDL Hai Phong

2.2.2 Thue trang ké toan tién lwong va cac khoan trich theo lwong tai cong
ty Co phan ALPHA

2.2.2.1 Thyec trang t6 chirc ké toan chi tiét tién lwong va cdc khoan trich theo
lirong tai cong ty cé phan ALPHA
% Hach toan s lugng lao dong: Dé quan 1y lao dong vé mit sb luong, Cong ty
c6 phan ALPHA str dung “ S6 sach theo ddi lao dong ” . SO nay duoc 1ap
riéng cho ba bd phan trong céng ty, cu thé: b phan phong ban, té bc vac va
t6 van chuyén.
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Khoa luan tot nghiép Truong PHDL Hai Phong

Biéu sé 1: Mau sé theo dbi tinh trang viéc lam ( Khai phong ban)

Pon vi: Cong Ty Co phan ALPHA
Bo phan: Phong ban

SO THEO DOI HQP PONG LAO PONG
Thang 12 nam 2013

STT | Tén nguoi lao dong Giditinh | Namsinh | Loai hgp ddng | Chirc vu Bao hiém x4 hoi Cacché | Ghi
~ lao dong — - do khac chu
Nam | N bandp Chua nop ( néu co)
1 Pam Thi Kim Hoa v 1958 Hop dong Gb 379.960 PCTN
khong thot han
2 P4 Ngoc Hiéu v 1975 Hop dong PGD 345.345 PCTN
khong thoi han
3 Nguyén Vin Thanh v 1978 Hop dong KTT 341.320 PCTN
khong thoi han
4 Nguyén Hing Anh v 1983 Hop dong KTV 268.065
khong thoi han
5 Nguyén Vin Thing v 1983 Hop dong NV 268.065
khong thoi han
6 P4 Ngoc Kiéu Loan v 1990 Hop ddng TQ 236.670
khong thoi han

Ngay 31 thang 12 nam 2013
Nguwai 1ap bang Keé toan truwéng Giam doc
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Khoa luan tét nghiép

Trwong PHDL Hai Phong

Biéu s6 2 : MAu so theo ddi tinh trang viéc 1am ( T6 béc vac va van chuyén)

Pon vi: Cong Ty Co phan ALPHA
Bd phan: Van chuyén va bdc véc

SO THEO DOI HQP PONG LAO PONG
Thang 12 nam 2013

STT | Tén nguoi lao dong Giditinh | Namsinh | Loai hop dong | Churc vu Bao hiém x4 hoi Cacché | Ghi
~ lao dong — < do khac cha
Nam | N bandp Chua nop ( néu co)
1 Pham Van Luan v 1960 Hop dong c6 CN PCTN
thoi han
2 Nguyén Dinh Hoang v 1980 Hop dong co CN
thoi han
3 Lé Vin Lam v 1990 Hop dong c6 CN
thoi han
. \/ A I
12 Trin Khéanh Loi 1983 Hop dong c6 CN
thoi han
13 Nguyén Cong Minh v 1985 Hop dong c6 CN
thoi han
14 Tran Puc Hai v 1988 Hop dong c6 CN
thoi han
Ngay 31 thang 12 nam 2013
Nguwoi lap bang Ke toan truéng Giam doc
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Khoa luan tét nghiép

+¢+ Hach toan thoi gian lao dong:

Trwong PHDL Hai Phong

Biéu sb 3: Bang cham cong cia b phan vin phong

Don vi: Cong ty CP Alpha
Pia chi: Km 105 + 500 Quoc 16 5-bong Hai-Hai An-HP

'Miu sé 0la- LBPT
(Ban hanh theo QP s6 15/2006/QD-BTC ngay 20/3/2006 ciia Bo

Nguoi cham cong
(Ky, ho tén)

B0 phan: Van phong i i _ truéng BTC)
BANG CHAM CONG
Thang 12 nam 2013
STT Ho va tén Chirc Ngay trong thang Tong
danh 1 2 3 4 5 6 7 30 | 31 | cong
1 bam Thi Kim Hoa Gb X X X X X X X X 26
2 Db Ngoc Hiéu PGP X | X | X | X | X | X X | X 26
3 Nguyén Vin Thanh KTT X | X | X | X | X | X X | X 26
4 Nguyén Anh Thang KTV X | X | X | X | X | X X | X 26
5 Nguyén Hung Anh NV X | XX ] 0] 0|0 X | X 23
6 | D3 Ngoc Kiéu Loan TQ X | X[ X[ X[ X ] X X | X 26
Ky hiéu cham céng: X : Luong thoi gian ~ O: Om dau,tai nan  TS: Thai san 0 : Nghi khong lwong

Phu trach b phan
(Ky, ho tén)

Lanh dao don vi

(Ky, ho tén, déng dau)

(Nguon dir liéu: Phong ké toan- Cong ty C6 phan ALPHA)
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Khoa luan tét nghiép

Biéu s 4 : Bang cham céng To6 béc vac va van chuyén

Trwong PHDL Hai Phong

Pon vi: Cong ty CP Alpha “'Miu sb 01a-LDTL
bia chi: Km 105 + 500 Quoc 1o 5-Dong Hai-Hai An-HP (Ban hanh theo Qb s6 15/2006/QD-BTC ngay 20/3/2006 cua B9
B phan: Béc vic & Van chuyén . i R truong BTC)
BANG CHAM CONG
Thang 12 nam 2013
STT Ho va tén Chirc Ngay trong thang Tong
danh 1 2 3 4 5 6 7 30 | 31 | cong
1 Pham Van Luan CN X X X X X X X X 26
2 Nguyén Dinh Hoang CN X X X | X X X X | X 26
3 Lé Van Lam CN X | X | X[ X ] 0| X X | X 25
4 Pham Quéc Hung CN X | X | X | X | X | X X | X 26
5 Tran Hai Phong CN X | X[ X | X[ X]X X | X | 26
6 Nguyn Duy Tiing CN X | X[ X | X[ X]X X | X | 26
7 Pham T Duong CN X | X | X | X ] X]X X | X | 26
8 Nguyn Duy Léc CN X | X | X[ X[ X]X X | X | 26
9 | Nguyén Tién Thanh CN XX X X XX X | X1 26
10 Trinh Xuan Dén CN X | X | X[ X[ X]X X | X | 26
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Khoa luan tot nghiép Truong PHDL Hai Phong

Pon vi: Cong ty CP Alpha M4u s6 01a-LPTL
Pia chi: Km 105 + 500 Qudc 16 5-Pong Hai-Hai An-HP (Ban hanh theo QD sb 15/2006/QD-BTC ngay 20/3/2006 cua Bo
Bé phan: Boc vac & Van chuyén ] ~ truéng BTC)
BANG CHAM CONG
Thang 12 nam 2013
Chirc Ngay trong than Ton
STT Ho va tén Sad : : .
danh 1 2 3 4 5 6 7 | ... 130 | 31| cong
12 Tran Khanh Loi CN X X X X X X X X 26
13 Nguyén Cong Minh CN X X X 0 0 X X X 24
14 Tran Dac Hai CN X X X X X X X X 26

Ky hiéu chAm céng: X : Luong thoi gian ~ O: Om dau,tai nan  TS: Thai san 0 : Nghi khong luong
Ngudi cham cong Phu trach bd phan Lanh dao don vi
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng dau)

(Ngudn dit lidu: Phong ké toan- Cong ty C6 phan ALPHA)
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Khoa luan tét nghiép

Trwong PHDL Hai Phong

% Hach toan két qua lao dong :
Biéu so 5 : Bang thanh toan tien lwong cia khoi phong ban

bon vi: Cong ty CP Alpha
Pia chi: Km 105 + 500 Quoc 16 5-bong Hai-Hai An-HP

B¢ phan: Van phong

‘Mau $6 02-LPTL
(Ban hanh theo QD s6 15/2006/QD-BTC ngay 20/03/2006 cua
B truong BTC)

BANG THANH TOAN TIEN LUONG THANG 12/2013

Luong toi thiéu: 1.150.000

S - A Céc khoan trich
¥ HO VATEN Cc;rc tlg:g I:("ie LU.%l}ﬁ <0 THLglogliN Phu cap Téng lwong BHXH BHYT BHTN Con linh
7% 1.5% 1%

1 bam Thi Kim Hoa Gb 26 | 432 | 4.968.000 4.968.000 | 1.280.000 6.248.000 379.960 81.420 54.280 5.732.340

2 Db Ngoc Hiéu PGb | 26 | 3.99 | 4.588.500 4.588.500 | 1.165.000 5.753.500 345.345 74.003 49.335 5.284.817

3 | Nguyén Vian Thanh | KTT | 26 | 3.99 | 4.588.500 4.588.500 | 1.107.500 5.696.000 341.320 73.140 48.760 5.232.780

4 | Nguyén Vin Tha‘ing KTV | 26 | 3.33 | 3.829.500 3.829.500 820.000 4.649.500 268.065 57.443 38.295 | 4.285.698

5 Nguyén Hiing Anh NV 23 | 3.33 | 3.829.500 3.387.635 760.000 4.147.635 268.065 57.443 38.295 3.783.832

6 | P6 Ngoc Kiéu Loan | TQ 26 | 2.94 | 3.381.000 3.381.000 820.000 4.201.000 236.670 50.715 33.810 3.879.805
CONG 25.185.000 | 24.743.135 | 5.952.500 | 30.695.635 | 1.839.425| 394.164 | 262.775 | 28.199.271

Ngudi 1ap biéu

Ké toan truéng

Ngay 31 thang 12 nam 2013

Giam déc duyét

(Ngudn dit liéu: Phong ké toan- Cong ty C6 phan ALPHA)
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Khoa luan tot nghiép Truong PHDL Hai Phong

Vi du 1: Tinh lwong cho ba Pam Thi Kim Hoa- Giam doc cong ty ¢6 phan
ALPHA

+ Ngay cong quy dinh : 26 ngay

+ Ngay cong lam viéc thuc té: 26 ngay

+ Muc lvong t6i thiéu ctiia nha nuéc : 1.150.000

+ Heé sb luong : 4.32

+ Hé s trach nhiém : 0.4

+ Phu c4p trach nhiém = 1.150.000 x 0.4 = 460.000

+ Phu cip an trua : 20.000 x 26 = 520.000

+ Phu cap di lai : 300.000

1.150.000 X 4.32
Luong thi gian = x26 = 4.968.0000
26

Phu cap = 460.000 + 520.000 + 300.000 = 1.280.000
Téng luong = 4.968.000 + 1.280.000 = 6.248.000

Vi du 2: Tinh lwong cho 6ng Nguyén Hung Anh — K& toan vién cong ty c6
phan ALPHA

+ Ngay cong quy dinh : 26 ngay

+ Ngay cong lam viéc thuc té: 23 ngay

+ Mirc lwong toi thiéu cua nha nude : 1.150.000

+ Heé s6 luong : 3.33

+ Phu c4p an trua : 20.000 x 23 = 460.000

+ Phu cap di lai : 300.000

1.150.000 x 3.33
Luong thoi gian = x23 = 3.387.635
26

Phu cip = 460.000 + 300.000 = 760.000
Téng luong = 3.387.635 +760.000 = 4.147.635
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Khoa luan tot nghiép Truong PHDL Hai Phong

Biéu sé 6: Bang thanh toan lrong cia té béc vac va véin chuyén

Pon vi: Cong ty CP Alpha 'Miu s6 02-LDTL

Dia chi: Km 105 + 500 Quéc 16 5-Déng Hai-Hai An-HP (Ban hanh theo QD sb 15/2006/QD-BTC ngay 20/03/2006 cua

B0 phin: Van chuyén & Boc vac . ) . ) Bo6 truong BTC)

BANG THANH TOAN TIEN LUONG THANG 12/2013
STT HOQ VA TEN Chiic vu Ngay cong Pon gia ngay cong Lwong thang Phu cip Téng lrong
1 Pham Van Luin CN (T.Tr) 26 100.000 2.600.000 1.107.500 3.707.500
2 Nguyén Pinh Hoang CN 26 100.000 2.600.000 820.000 3.420.000
3 Lé Van Lam CN 25 100.000 2.500.000 800.000 3.300.000
4 Pham Quédc Hung CN 26 100.000 2.600.000 820.000 3.420.000
5 Tran Hai Phong CN 26 100.000 2.600.000 820.000 3.420.000
6 Nguyén Duy Ting CN 26 100.000 2.600.000 820.000 3.420.000
7 Pham Tu Duong CN 26 100.000 2.600.000 820.000 3.420.000
8 Nguyén Duy Loc CN 26 100.000 2.600.000 820.000 3.420.000
9 Nguyén Tién Thanh CN 26 100.000 2.600.000 820.000 3.420.000
10 Trinh Xuan Bén CN 26 100.000 2.600.000 820.000 3.420.000
11 Nguyén Viét Tién CN 26 100.000 2.600.000 820.000 3.420.000
12 Tran Khanh Loi CN 26 100.000 2.600.000 820.000 3.420.000
13 Nguyén Céng Minh CN 24 100.000 2.400.000 780.000 3.180.000
14 Tran Bac Hai CN 26 100.000 2.600.000 820.000 3.420.000
Cong 36.100.000 11.707.500 47.807.500
) ) Ngay 31 thang 12 nam 2013
Negwoi lap bieu Ke toan truwéng ‘ , Giam doc duyét
(Nguon dir liéu: Phong ké toan- Cong ty C6 phan ALPHA)
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Khoa luan tot nghiép Truong PHDL Hai Phong

Vi du 3: Tinh lwong cho 6ng Pham Vian Luan- To truong to boc vac va van
chuyén cong ty ¢ phan ALPHA

+ Ngay cong quy dinh : 26 ngay

+ Ngay cong lam viéc thuc té: 26 ngay

+ Don gia ngay cong: 100.000

+ Muc lvong t6i thiéu ctiia nha nuéc : 1.150.000

+ Hé s trach nhiém : 0.25

+ Phu cép trach nhiém = 1.150.000 x 0.25 = 287.500

+ Phu c4p an trua : 20.000 x 26 = 520.000

+ Phu cp di lai : 300.000

Luong thang = 26 x 100.000 = 2.600.000

Phu cép = 287.500 + 520.000 + 300.000 = 1.107.500
=> Téng luong = 2.600.000 + 1.107.500 = 3.707.500

Vi du 4: Tinh luong cho dng Nguyén Cong Minh — Cong nhan t6 boc vac va
van chuyén cong ty ¢ phan ALPHA

+ Ngay cong quy dinh : 26 ngay

+ Ngay cong lam viéc thuc té: 24 ngay

+ Pon gia ngay cong: 100.000

+ Mtc lwong t6i thiéu cua nha nuéc : 1.150.000

+ Phu c4p an trua : 20.000 x 24 = 480.000

+ Phu cép di lai : 300.000

Luong thang = 24 x 100.000 = 2.400.000

Phy cép = 480.000 + 300.000 = 780.000
=> Téng luong = 2.400.000 + 780.000 = 3.180.000
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Khoa luan tét nghiép

Trwong PHDL Hai Phong

Biéu s6 7 : Bang phan bé tién lrong va bao hiém x& hi thang 12

Pon vi: Cong ty CP Alpha )
Pia chi: Km 105 + 500 Quoc 16 5-bong Hai-Hai An-HP

, Miu s6 11-LDTL
(Ban hanh theo QD s6 15/2006/QD-BTC ngay 20/3/2006 ciia Bo truéng BTC)

BANG PHAN BO TIEN LUONG VA BAO HIEM XA HOI
Thang 12 nam 2013

TK 334 — Phai tra nguwoi lao dong TK 338 — Phai tra, phai ngp khac
A A . 9 3382 3383 3384 3389
STT|  Bophan Luong Cai}!‘g:a” Cong334 | (KPCP- | (BHXH- | (BHYT- | (BHTN- | Cong 338
29%) 17%) 3%) 1%)
1 Tovan chuyen | 36.100.000 |11.707.500 |47.807.500 |0 0 0 0 0
& boc vac
2 Khdi phong ban | 24.743.135 |5.952.500 |30.695.635 | 613.913 |4.467.175 |788.325 |262.775 6.132.188
3 Khau trir luong 1.839.425 |394.164 | 262.775 2.496.364
TONG CONG | 60.843.135 | 17.660.000 | 78.503.135 | 613.913 | 6.306.600 | 1.182.489 | 525550 | 8.628.552

Ngudi 1ap biéu

K& toan truéng

Ngay 31 thang 12 nam 2013

Giam doc duyét

(Ngudn dir liéu: Phong ké toan- Cong ty C6 phan ALPHA)

Sinh vién: Binh Ba Thi — QTL 601K
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Khoa luan tot nghiép Truong PHDL Hai Phong

< K¢ toan tién luong phai tra;

Pé thanh toan cho nguoi lao dong, ké toan cin cir vao bang tinh lwong cac
bo phan cua cong ty, sau d6 viét phiéu chi cho tirng bo phan.

Tién luong thang cua ngudi lao dong dwoc tra mot 1an vao ngay 15 cua
thang ké tiép. Néu ngay 15 tring vao ngay nghi thi viéc tra luong s& duoc thuc
hién vao ngay lam viéc tiép theo sau do. Cong ty C6 phan ALPHA tra luong
cho ting ngudi lao dong bang tién mit.

Theo nhu trén tién lwong thang 12 nim 2013 cia ngudi lao dong tai cdng ty
Cb phan ALPHA s& duoc tra vao ngay 15 thang 1 nam 2014.
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Khoa luan tot nghiép Truong PHDL Hai Phong
Biéu s6 8: Phiéu chi tién lwong khdi phong ban thang 12-2013

Pon vi: Cong ty CP Alpha_ Mau s6: 02-TT

Pia chi: Km 105 + 500 Quoc 16 5-bong (Ban hanh theo QD s6 15/2006/Qb-BTC

Hai-Hai An-HP ngay 20/03/2006 cua B¢ truong BTC)
PHIEU CHI

Ngay 15 thang 1 nam 2014 ,
So: 30

No 334: 30.695.635
C6 111: 30.695.635

Ho tén ngudi nhan tién: Nguyén Vin Thdng

Dia chi: Viin phong

Ly do chi: Thanh toan tién lwong thing 12 cho nhén vién Khoi phong ban
S6 tién: 30.695.635 ( Viét bang chir): Ba muoi tridu sdu triam chin mwoi lim
ngan sdu trim ba mwoi nim dong

Keém theo:............ Ol............ chting tir gbc

Ngay 15 thang I nam 2014
Giam déc Ké toan trwong  Nguwoi nhan tien  Nguoi ] Thi quy
(KY, ho tén, (KY, ho tén) (KY, ho tén) lap phiéu  (Ky, ho tén)
dong dau) (Ky, ho tén)

D3 nhan du $6 tién (VIEt DANG ). ..eeee e,
+ Ty gla ngoai té (vang, bac, dd quy):........oooiriiiiiii
F SO AN QUY AOL: +vn et e,

(Ngudn dir lidu: Phong ké toan- Cong ty C6 phan ALPHA)
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Khoa luan tot nghiép Truong PHDL Hai Phong

Biéu s6 9: Phiéu chi tién lwong T van chuyén va béc vac thang 12-2013

Pon vi: Cong ty CP Alpha Méu sb: 02-TT

Pia chi: Km 105 + 500 Quoc 16 5-bong (Ban hanh theo QD s6 15/2006/Qb-BTC

Hai-Hai An-HP ngay 20/03/2006 cua Bo truong BTC)
PHIEU CHI

Ngay 15 thang 1 nam 2014 ,
S6:31

Ng 334: 47.807.500
C6 111: 47.807.500

Ho tén ngudi nhan tién: Pham Vin Ludn

bia chi: Té van chuyen va bac vac . ) )
Ly do chi: Thanh toan tien lwong thang 12 cho nhén vién To vdn chuyeén va boc
Vac

So tien: 47.807.500 ( Viét bang chix): Bon muwoi bay trigu tdm tram linh bay
nghin nam tram dong.

Kém theo:............ Ol............ chung tir goc

Ngay 15 thang 1 nam 2014
Giam déc K€ toan truéng  Ngwdinhantien Ngudi Thi quy
(KY, ho tén, (Ky, ho tén) (Ky, ho tén) lap phiéu  (Ky, ho tén)
dong dau) (Ky, ho tén)

+ Ty giangoai t& (vang, bac, A quy):......ccooiiiiiiii i,
+ SO TIEN QUY AO0: .ottt

(Nguon dit liéu: Phong ké toan- Cong ty C6 phan ALPHA)
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Khoa luan tot nghiép Truong PHDL Hai Phong

% Ke toan cac khoan trich theo luong

Nhan vién tai cong ty ngoai luong, tién thuang ho con nhan duoc cac khoan
trg cap phuc loi x& hoi khac gdm bao hiém xa hoi, bao hiém y té va bao hiém
that nghiép. Bén cach phan doéng gop cua nhan vién thi cong ty ciing déng gop
Vao cac quy nay theo quy dinh cia Nha nudc.
a) Bao hiém x4 hoi

Quy BHXH duoc dung dé chi tra cho ngudi lao dong trong thoi gian 6m
dau, thai san. Cong ty &p dung muc trich 24% trén tong sé muc luong co ban
cuia céng ty va phu cap trach nhiém. Trong d6 17% cong ty tinh vao chi phi san
XUAt va 7% khau trir tryc tiép vao tién luong cta nguoi lao dong.

Quy BHXH = (lwong co ban + Phu cap trach nhiém) x 24%

Vi du 1 : Tinh BHXH cta Giam doc Pam Thi Kim Hoa

+ Luong co ban = 1.150.000 x 4,32 = 4.968.000
+ Phu cép trach nhiém = 1.150.000 x 0,4 = 460.000

= Toéng so tien phai ndp cho co quan Bao hiém = (4.968.000 + 460.000) x
24% = 5.428.000 x 24% = 1.302.720 dong

Trong d6 cong ty ndp cho ba Hoa la = 5.428.000 x 17% = 922.760 dong
S6 tién khau trir vao luong ctia ba Hoa= 5.428.000 x 7% = 379.960 dong

Vidu 2 : Tinh BHXH cua Ké toan vién — Nguyén Hung Anh
+ Luong co ban = 1.150.000 x 3,33 = 3.829.500

= Tong sb tién phai nop cho co quan Bao hiém = 3.829.500 x 24% =
919.080 ddng

Trong d6 cong ty ndp cho 6ng Anh la = 3.829.500 x 17% = 651.015 ddng
S6 tién khau trir vao lwong ctia 6ng Anh la= 3.829.500 x 7% = 268.065 dong
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Khoa luan tot nghiép Truong PHDL Hai Phong

+ _Céch thirc thanh toan BHXH cho ngwai lae dong:

Piéu kién dé nguoi lao dong duge huong BHXH 1a ho phai tham gia dong
BHXH theo diing quy dinh. Sau d6, néu bi 6m, thai san, tai nan ... phai c6 gidy
ching nhan kham chita bénh cia co so y té ¢ tham quyén, gidy nghi huong
BHXH, gidy chiang nhan nghi ém huong BHXH c6 chir ky cua béc sy, co xac
nhan cuaa bénh vién thi méi dugc huong ché do bao hiém xa hoi.

C4c giay to nay ngudi lao dong phai gui cho nguoi phu trach trong bo phan
ctia minh. Nguoi phu trach trong bo phan c6 trach nhiém chuyén 1én phong tai
chinh ké toan.. Ké toan tién luong s& kiém tra tinh day du, hop 1& cua cac ching
tir. Khi hop 1é thi tién hanh tinh trg cip bao hiém vao mat sau cua phiéu nghi
huéng bao hiém do co sé' y té xac nhan.

Tuy thudc vao sb nguoi phai thanh toan tro cdp bao hiém, ké toan tién luong
lap bang thanh toan bao hiém cua toan cong ty. Cudi thang, sau khi da tinh
duoc s6 ngay nghi va sé tién duogc tro cap cho ting nguoi trong cong ty. Ké
toan tién luong chuyén cho ké toan truong cua cong ty kiém tra va ky duyét. Ké

toan Ién s lidu tong hop va giri kém cac chang tir, tai liéu c6 lién quan 1én co
quan bao hiém x& ho cip trén, co quan nay sé& tién hanh kiém tra va ky duyét.

Vi du 3 : Trong thang 12 nam 2013, ké toan vién Nguyén Hung Anh nghi
6m 3 ngay do sét vi rat . Mic luong co ban 1a 3.829.500, theo luat bao hiém,
ong Anh dugc huong 75% muc tién lwong co ban trong ngay nghi viéc:

3.829.500/26 x 75% x 3 ngdy = 331.400 ddng

Ké toan can ctr vao gidy chiing nhan nghi 6m va phiéu nghi huong BHXH
clia co quan y té dé 1ap phiéu thanh toan tro cap BHXH. Khi c6 day du ching
tir, nguoi phu trach chuyén vao phong ké toan dé Iap phiéu thanh toén trg cap
BHXH.
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Khoa luan tot nghiép Truong PHDL Hai Phong
Biéu sé 10: Giay ching nhan nghi ém hwéng BHXH

Bénh vién Viét Tiép Hai Phong MAu s6 : C65-HD

( Ban hanh theo QP sé: 51/2007/QD- BTC
Dia chi: S6 1 duong Nha thuong —L& Chan—  ngay 22/6/2007 cua Bo truong BTC)
Hai Phong

GIAY CHUNG NHAN NGHI VIEC HUONG BHXH

Quyén sb: 70
S6: 3509

Ho vatén : Nguyén Hing Anh

Ngay / thang / ndm sinh : 23/6/1988

Pon vi : Phong ké toan, Congty Co phan ALPHA
Ly do nghi viéc : Sét virus

Songay chonghi : 3Ngay
( Tirngdy 05/12/2013  dén hétngay 07/12/2013)

Ngay 05 thang 12 ndm 2013
XAC NHAN CUA PON VI PHU TRACH
S6 ngay nghi ......... 03....ngay Bac sy kham chira bénh
( Ky, ho tén, dong dau) ( Ky, ho tén, dong dau)
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Khoa luan tot nghiép Truong PHDL Hai Phong

Biéu s6 11: Phiéu nghi hwéng BHXH

Pon vi : Cong ty C6 phan ALPHA

Bd phan: Phong ké toan

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phac

PHIEU NGHI HUONG BHXH
Sb: 54

Ho va tén: Nguyén Hing Anh

£ s . Xac
A \ So ngay cho nghi sé ahan
Tén cor | Ngay A . N
quany | thang | Lydo Ten £ \ £ ngay phl.l
& KCB bénh So Tir beén thuc | trach
ngay | ngay | ngay nghi bénh
vién
Bénh
vién
V-I? : 05/12 Om Sot 03 05/12 | 07/12 03 v
Tigp virus
Hai
Phong
Ngay 05 thang 12 nam 2013
Can bd co quan bio hiém Phu trach BHXH tai don vi
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Khoa luan tot nghiép Truong PHDL Hai Phong

Ké toan cin ctr vao gidy ching nhan nghi om va phiéu nghi huong BHXH cua

co quan y té dé lap phiéu thanh toan trg cap BHXH

Biéu sé 12: Phiéu tre cip thanh toan BHXH

PHIEU THANH TOAN TRQ CAP BHXH

Ho va tén: Pham Vin Tién . Tubi: 28
Nghé nghiép: Ké toan vién
Pon vi cdng tac: Phong ké toan - Cong ty Co phan ALPHA
Thoi gian dong bao hiém : 4 Nam
S6 ngay duoc nghi: 03 ngay
Tro cap mic: (1.150.000 x 3.33) /26 x 3 x 75% = 331.400 dong
( Bang chir: ba traim ba muoi médt nghin, bén trim dong )
Ngay 31 thang 12 nam 2013

Ngudi 1ap phiéu Giam déc

Sinh vién: Binh Ba Thi — QTL 601K
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Khoa luan tot nghiép Truong PHDL Hai Phong

Cudi thang, cac giay to va chang tir lién quan BHXH duoc tap hop dé tinh
cac khoan BHXH tro cip cho ngudi lao dong va dugc phan anh vao Bang
téng hop thanh toan BHXH

Sau khi ké toan trudng va giam déc ky duyét bang tong hop thanh toan
BHXH, K& toan lap phiéu chi tién thanh toan BHXH cho ngudi lao dong va
tién hanh thanh toan vao thang ké tiép. Sé liéu bang tong hop thanh toén
BHXH 14 cin ctr dé ké toan vao s6 nhat ky chung

Biéu sé 13: Bang tong hep thanh toan BHXH thang 12 nim 2013

Cong ty Cé phan ALPHA CONG HOA XA HOI CHU NGHIA VIET NAM
S6 19 Khu Kiéu Son, Phudng Bang DPoc 1ap — Tu do — Hanh phuc
Lam , Quan Hai An, Hai Phong

BANG TONG HOP THANH TOAN BAO HIEM XA HOI

Thang 12 nam 2013

Pon vi tinh: dong

Ché | Sb6 % Mire lwong | o« 2 | KY

He vaten do | ngay | hwéng thang nhan

e e e K2

Nguydn Hing Anh | Om | 03 | 75% | 3.829.500 | 331.400 | v

Cong 03 3.829.500 | 331.400

S6 tién bang chir: Ba traim ba muoi mot nghin, bén tram dong .

Ngay 31 thang 12 nam 2013
Ngwoi lap bieu Ke toan truwéng Giam doc
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Khoa luan tot nghiép Truong PHDL Hai Phong
b) Bao hiemy te

Quy BHYT dung dé chi tra tién kham chira bénh, thudc men cho nguoi lao
dong cd tham gia bao hiém bi ém. Céng ty mua thé bao hiém y té nim cho nhan
vién theo mirc luong quy dinh sin trong hop dong lao dong. Sau d6 dén cudi
thang trir vao lwong va tinh vao chi phi san xuét kinh doanh

Vidu: Tinh BHYT cua ba Dam Thi Kim Hoa- Giam déc cong ty

+ Luong co ban = 1.150.000 x 4.32 = 4.968.000 dong
+ Phu cép trach nhiém = 1.150.000 x 0,4 = 460.000 dong

= Tong sb tién phai ndp cho co quan BH = (4.968.000 + 460.000) x 4.5%
=5.428.000 x 4.5% = 244.260 dong
= Trong d6 Cong ty nop cho ba Hoa la = 5.428.000 x 3% =162.840 dong
= S tién khau trir vao lwong cua ba Hoa 1a = 5.428.000 x 1.5% = 81.420
dong.

¢) Bao hiém that nghiép

BHTN la khoan hd tro tai chinh tam thoi cho nguoi lao dong mat viéc ma
dap Gmg du yéu cau caa luat quy dinh .

Péi trong dugc nhan bao hiém that nghiép 1a nhimg ngudi bi mét viéc
khong do 16i ca nhan cta ho. Nhitng ngudi lao dong nay s& duoc hd trg mot
khoan tién theo ty 1& nhat dinh. Ngoai ra, chinh sach BHTN con hd trg hoc nghé
va tim viéc 1am d6i voi ngudi lao dong tham gia BHTN.

Vidu: Tinh BHTN cta ba Pam Thi Kim Hoa- Giam ddc cong ty

+ Luong co ban = 1.150.000 x 4.32 = 4.968.000 ddng
+ Phu c4p trach nhiém = 1.150.000 x 0,4 = 460.000 dong

= Tong s6 tién phai nép cho co quan BH = (4.968.000 + 460.000) x 2% =
5.428.000 x 2% = 108.560 dong
= Trong d6 Cong ty ndp cho ba Hoa 1a = 5.428.000 x 1% =54.280 d6ng
= S tién khau trir vao luong cua ba Hoa 1a = 5.428.000 x 1% = 54.280
dong.
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Khoa luan tot nghiép Truong PHDL Hai Phong

d) Kinh phi cong doan

Kinh phi cong doan 1a t6 chirc bao vé quyén loi cho ngudi lao dong. KPCH
duoc hinh thanh do viéc trich lap va tinh vao chi phi kinh doanh cua cong ty
hang thang theo ty 1& 2% trén tong sb luong thuc té tra cho nhan vién trong ky

Vi du: Tinh KPCD cuia ba Dam Thi Kim Hoa- Giam déc cong ty
+ Luong co ban = 1.150.000 x 4.32 = 4.968.000 dong

+ Phu c4p trach nhiém = 1.150.000 x 0,4 = 460.000 dong

+ Phu c4p di lai = 300.000

+ Phy cip an trua = 20.000 x 26 = 520.000

=  Tién luong thuc té ciia ba Pam Thi Kim Hoa = 4.968.000 + 460.000 +
300.000 + 520.000 = 6.248.000 dong

=  Muc trich KPCPD tinh vao chi phi cia Dn: 6.248.000 x 2% = 124.960
ddng.

Cubi thang ké toan tién luong tap hop s6 lidu trén Bang thanh toan tién luong
cac bo phan cia cong ty. Pay 1a co s chi tra thanh toan tién luong cho ngudi lao
dong, téng hop phan bo, trich cac khoan BHYT, BHXH, BHTN va KPCDH

S6 tién bao hiém cua cong ty do chi cuc thué quan Hai AN quan ly. Hang thang,
cdng ty nop bao hiém bang chuyén khoan. Sau day 1a gidy béo no cua ngan hang
ma cong ty d3 nodp tién bao hiém cua thang 12 nim 2014
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Biéu sé 14: Giay bao ne cia ngan hang nép tién bao hiém thang 12 nim 2013

Sb: 14
Ngan hang A Chau GIAY BAO NO )
Chi nhanh: ACB — PGD TD PLAZA Ngay: 10-1-2014 * m; ﬁaV ;59%402NG THI NGOC LUYEN
S§GD: 47

Kinh guri: CTY CP ALPHA
M4 s6 thué: 0200549774
Ho6m nay, chung t6i xin thong bao da ghi NO tai khoan cua quy khach hang vai ndi dung nhu sau:
S6 tai khoan ghi NO: 63855499

S tién bang s 8.628.552
So tién bang chir: Tam triéu sau tram hai muoi tdm nghin ndm trdm ndm muoi hai dong.
Noi dung: Nop tién bao hiém thang 12/2013

Giao dich vién Kiém soéat

(Ngudn dit lidu: Phong ké toan- Cong ty C6 phan ALPHA)
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2.2.2.2 Thure trang t6 chike ké todn tong hop tién lwong va cdc khodn trich theo
lwong tai cong ty

Sau khi hach toan chi tiét, ké toan tién hanh hach toan tong hop tién luong va
cac khoan trich theo luong

Can ctr vao chung tir sau ké toan vao sb nhat ky chung :
_ Bang phan bb tién lvong va bao hiém xa hoi ( Biéu s6 7) : tinh luong va cac
khoan trich theo Ivong thang 12 nam 2013.

_Bang tong hop thanh toan bao hiém ( biéu sb 13): Tinh BHXH phai tra thang
12 nam 2013

Sau d6 ké toan lan luot vao cac so cai 334, 338
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Biéu sb 15: Trich s6 nhat ky chung thang 12 nim 2013

Pon vi: Cong ty CP Alpha MAu s6: S03a-DN
Pia chi: Km 105 + 500 Quéc 16 5-Pong Hai-Hai An- (Ban hanh theo QD s6 15/2006/QD-BTC ngay
HP 20/03/2006 cua Bo trusng BTC)
SO NHAT KY CHUNG
Nam 2013
bVT: VND
Trang 28
NT Chikng tir Dién giai Pa | STT | SH S6 phat sinh
ghi SH NT ghi | dong | TK No Co
s0 sC
S trang trudc chuyén sang 1.324.051.278 | 1.324.051.278
25/12 | PC 100 | 01/12 | Mua BH cho 6t6 v |231 |642 5.949.545
v 232 |133 579.955
v’ 1233 |111 6.529.500
26/12 | GBC | 01/12 | OngHiéunoptien NHACB | v [ 234 | 112 3.500.000
01/12 v 235 | 111 3.500.000
26/12 | GBC | 01/12 | Ong Hiéu nop tién NH MB v |23 |[112 1.000.000
01/12 v 237 | 111 1.000.000
26/12 | GBN 15/12 | Nop céc khoan trich theo v | 238 |338 8.535.761
24 lwong thang 11 v 239 | 112 8.535.761
26/12 | PC50 | 15/12 | TT luong cho khdi van phong | v | 240 | 334 28.805.000
thang 11 v o241 | 111 28.805.000
27/12 | PC51 | 15/12 | TT luong cho t6 V¢ va Bv v 242 [334 48.167.500
thang 11 v 243 | 111 48.167.500
28/12 | UNC 05/12 | Thanhtoantiénhangchocty | v | 244 |331 80.000.000
05/12 CP Xuan Hoa v | 245 | 112 80.000.000
Phi chuyén tién v’ | 246 |635 11.000
v 1247 | 112 11.000
UNC Thanh toén tién hang chocty | ¥ | 248 | 331 120.000.000
05/12 CP Xuan Hoa v o 1249 | 112 120.000.000
Phi chuyén tién v | 250 |635 11.000
v 251 |112 11.000
31/12 | BPBL | 31//12 | Tinhlwong phai trathang | v | 252 | 642 78.503.135
T12 12 v | 253 |[334 78.503.135
31/12 | BPBL | 31/12 | Trich cac khoan theo lwong | v | 254 | 642 6.132.188
T12 thang 12 v | 255 |334 2.496.364
v | 256 | 338 8.628.552
31/12 | BTHT | 31/12 | Tinh BHXH phai tra cho v | 257 |3383 331.400
BHXH nguoi lao dong v’ | 258 | 334 331.400
Cong chuyén trang sau 1.708.074.126 1.708.074.126

S6 nay co 30 trang, danh sd tir trang s6 01 dén trang 30
Ngay mé sb: 01/12/2013
Ngay 31 thang 12 nam 2013
Ngudi ghi o K& toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

(Ngudn dit lidu: Phong ké toan- Cong ty C6 phan ALPHA)
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Khoa luan tét nghiép

Biéu s6 16: So cai tai khoan 334

Trwong PHDL Hai Phong

Pon vi: Cong ty C6 phan Alpha
Pia chi: Km 105 + 500 Quoc 16 5-bong Hai-Hai An-HP

MAu s6 S03b-DN

(Ban hanh theo QD s6 15/2006/QD-BTC ngay 20/3/2006 cua Bo

i ) truong BTC)
SO CAl
Nam: 2013 ,
Tén tai khoan: Phai tra nguoi lao dong  So hiéu: TK 334
NT ghi Chikng tir Dién giai NKC S6 hiéu S6 tién
S0 SH NT Trangso | STTdong | TKDU No Co
So dw dau thang 76.972.500
15/12 | pcso | 1512 | 1T todnluong chokhoivan | oa | 5 | qqq 28.805.000
phong thang 11
15/12 | PC51 | 15/12 | TT lwong cho t6 VC & BV | 28 242 111 48.167.500
31/12 | BPBL | 39j9p | Tinhluongphaitracho | og | 550 | 449 78.503.135
T12 nhan vién thang 12
s1/12 | BPBL | gyjp | KhautrrcackhoanBH | o9 | 955 | 539 2.496.364
T12 theo luong
3112 | BTH [31/12 | Tinh BHXH phai tra cho 28 258 3383 331,400
BH ngudi lao dong
Cong so phat sinh 79.468.864 78.834.535
S6 du cudi thang 76.338.171

Ngudi ghi so
(Ky, ho tén)

K& toan truéng
(Ky, ho tén)

(Ngudn dit liéu: Phong ké toan- Cong ty C6 phan ALPHA)

Giam doc
(Ky, ho tén)

Ngay 31 thang 12 nam 2013
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Biéu s6 17 : S6 cai tai khoan 338

Pon vi: Cong ty C6 phan Alpha Mau sé S03b-DN
Pia chi: Km 105 + 500 Quédc 16 5-Pong Hai-Hai An-HP (Ban hanh theo QD sb 15/2006/QD-BTC ngay 20/3/2006 cua Bo
i ) truéng BTC)
SO CAl
Nam: 2013 ,
Tén tai khoan: Phai tra, phai nop khac SO hiéu: TK 338
NT ghi Chiing tir . NKC sé hiu So tien
56 SH NT Dien gial Trangsé | STT dong TKDU No Céo
S6 du diu thang 8.535.761
15/12 | GBN | 1510 NOp cac khoap trich theo 28 938 112 8.535.761
24 luong thang 11
BTTL Trich luong theo ty 1€ quy 642 6.132.188
3112 | "qyp | 8V12 dinh 28 256 334 2.496.364
sy12 | BT |3y1p | TIRBHXHphaitracho | og | o5y | 33y 331.400
BH nguoi lao dong
Cong phat sinh 8.867.161 8,628,552
S6 dw cudi thang 8.297.152
Ngay 31 thang 12 nam 2013
Nguwoi ghi so Ke toan truwéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

(Ngudn dit liéu: Phong ké toan- Cong ty C phan ALPHA)
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Khoa luan tot nghiép Truong PHDL Hai Phong
Chuwong 3
Hoan thién to chirc ke toan tien lwong va cac khoan trich
theo lwong tai cong ty Co phan ALPHA

Panh gia nhirng wu nhwee diém trong to chirc cong tac ké toan tién lwong va
cac khoan trich theo lwong tai cong ty cé phan ALPHA
Qua qué trinh thuc tap tai cong ty C6 phan ALPHA va di sau tim hiéu dé tai
“ Hoan thién cong tac ké toan tién luong va cac khoan trich theo luong tai céng ty
c6 phan ALPHA” em nhan thay cong tac ké toan ¢ cong ty c6 nhitng wu nhugc
diém sau:

Uu diém

_ Hoat d@éng kinh doanh : Cong ty C6 phan ALPHA 1a cong ty duoc thanh lap
tir ndm 2003. Tuy thanh Iap chwa lau nhung cong ty khong ngiing phan dau dé
ngay mot Ién manh, phét trién ca vé chiéu rong 13n chiéu sau, tao mot vi tri viing
chéc trong nganh kinh doanh vat lidu xay dung. Dé dat dugc nhitng thanh tuu nay
la qua mot qué trinh phan dau lién tuc ciia ban 1anh dao, tap thé can bo céng nhan
vién toan thé cong ty. Viéc van dung nhanh nhay, sang tao cac quy luat kinh té thi
truong, dong thai thuc hién chu trwong cai tién quan ly kinh té va cac chinh sach
kinh té ctia Nha nudc gitp cong ty dat duoc nhiing thanh tuu twong d6i kha quan.
Bén canh do, cong ty khong ngumg nang cao diéu kién 1am viéc ciing nhu doi séng
can bo céng nhan vién, khuyén khich tinh than trach nhiém cua ho trong cong viéc.

_ Pdi ngii ké toan : Poi ngii ké toan tai cong ty la nhitng ngudi tré tudi, co
nang luc chuyén mon, nang dong, nhiét tinh, co trach nhiém va sang tao trong céng
viéc, ludn chip hanh quy dinh caa cdng ty. Bén canh do, ho ciing ludn chiu khé hoc
hoi, cap nhat va bé sung nhiing thay d6i méi caa ché do ap dung vao cong ty cho
kip thoi. Cac nhan vién trong bo may ké toan ciing phdi hop nhip nhang, an khép
véi nhau va hoat dong co hiéu qua

_ Té chiic bd may ké toan: Hoat dong ké toan cua cong ty ludn tuan tha ché do
Ké toan do B tai chinh ban hanh , ché d6 chinh séach, thé Ié tai chinh va quy dinh
trong diéu 1& t6 chuc ké toan caa Nha nude. Pong thoi hoat dong ké toan caa cong
ty thiét ké phi hop véi yéu cau san xuat kinh doanh cia chinh cong ty, dam bao tiét
kiém va hiéu qua .
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__Hinh thirc ké toan: Céng ty hién dang ap dung hinh thirc ké toan “ nhat ky
chung” rat don gian trong viéc ghi chép, giam duoc khéi luong so sach, dé dang
trong viéc ddi chiéu khop giira cac sb sach.

_Tai khoan ké toan : Hé thdng tai khoan ké toan cua cong ty day du véi ché do
ké toan hién hanh va phu hop véi dic diém san xuat kinh doanh.

_ Quan Iy lao ddng : Viéc bd tri sir dung lao dong tai cong ty 1a hop ly, giam
bt dugc su cdng kénh cua lao dong gian tiép , tang luc luong lao dong truc tiép
dem lai hiéu qua san xuat caa cong ty. Cong ty c6 ké hoach diéu phéi va bé tri lao
d6ng mot cach hop 1y tao ra su phan khai va gin bo gitta toan thé cdng nhan vién
trong cong ty lam cho nguoi lao dong cdng hién hét minh trong céng viéc duoc
giao gop phan ting ning suit lao dong dam bao cac chi tiéu duoc giao.

_ Hinh thwrc tra lwong: Cong ty &p dung hai hinh thirc tra lwong phu hop vai
dic thu nganh nghé kinh doanh trong cong ty.

_ Hach toan tién lwong va cac khoan trich theo lwong: Viéc hach toan tién
lrong va cac khoan trich theo luong dugc cong ty theo ddi mot cach thuong xuyén,

chinh xac, kip thoi. Viéc thanh toan lwong cho can by cong nhan vién luén dung
han quy dinh tir d6 da tao cho nguoi lao dong mot su tin twdng, an tdm lam viéc, do
dé da kich thich ngudi lao dong, nang cao nang luyc cia nguodi lao dong.

3.1.2. Nhugc diém o
Bén canh nhirng thanh tich dat duoc, Cong ty C6 phan ALPHA cling con mot

sb ton tai:

_ Hé théng sb sach ké toan ciia cong ty chwa hoan thién : Ké toan cong ty
theo ddi chi tiét cac khoan khau trir vao luong ma khong mé hé thong so chi tiét
cho TK 338. Piéu nay gy kho khin cho viéc theo ddi cac chi phi nay, va khi can
kiém tra, so sanh di chiéu thi khong cd dit liéu cu thé.

_ Quan Iy lao ddng: chua chit ché&, hinh thic ky luat chua nghiém khic, chua
c6 tinh ran de v&i ngudi lao dong. Viéc cham cong chwra duoc gidm sat chat ché.
Trén bang cham cong chi thé hién duoc s6 ngay di lam va s6 ngay nghi ma khong
thé hién duoc viéc di s6m vé mudn ciing nhu chua danh gia dugc chat lugng cong
tac cua timg nguoi lao dong. Bén canh do, viéc céng nhan nghi tu do nhiéu ngay
ma chua c6 hinh thirc xtr phat nghiém khac, céng ty méi dung lai & viéc trir lwong
nhitng ngay nghi do .
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_ Tién thwéng cho ngudi lao ddng : Cong ty van con han ché trong van dé
tién thuong cho ngudi lao dong, cha yéu mai chi thuang vao tét Am lich vao cudi
nam, chua co hinh thirc hop 1y dé kich thich tinh than 1am viéc cua ngudi lao dong.

__Tinh lwong cho cong nhén truc tiép san xuét : Viéc tinh luong cho cong
nhan tryc tiép san xuét tai to boc vac va to van chuyén chi can ctr vao s6 luong thoi
gian lao dong ma chua tinh dén chét luong cua cdng viéc cua ting nguoi lao dong
trong thang. Dé dam bao tinh cdng bang trong viéc tinh lvong thi céng ty phai c6
bién phap nham xac dinh chit lwgng cong tac cua ting ca nhan. N6i chung, muc
lwong cta ngudi lao dong chua cao, diéu nay ciing anh hudng dén y thic trach
nhiém va sy gan b6 cia ngudi lao dong vi mic luong chua théa man duoc cude
séng cua ho.Cong nhan truc tiép san xuat 1a cdng nhan thué ngodi nhung cong ty
khong cho ho tham gia dong bao hiém .

_ Chura tién hanh phan tich quy lwong: Cong ty khéng c6 mic luong ké
hoach nén khong co chi tiéu dé so sanh véi quy luong thuc té, diéu nay lam cho nha
quan ly khdng thé xac dinh duoc viéc thuc hién trong ky c6 dam bao dung ké hoach
dé ra hay khong.

_ Ché dd ké toan ap dung: Cong ty 4p dung ché do6 ké toan ban hanh theo
quyét dinh s6 15 1a chua thuc su phi hop, vi quy md cua cong ty 1a vira va nhé.

_ Hinh thirc thanh toan lwong:Cong ty 4p dung hinh thic thanh toan luong
bang tién mit cho nguoi lao dong, hang thang dén ky tra luong ké toan phai dén
ngan hang rut tién vé cong ty dé tién hanh chi tra luong cho céng nhan vién. Nhu
vay S& €0 rai ro trén dudng di va viée phat luong cho ngudi lao dong ciing mat
nhiéu thoi gian va cong stc.

_ Thai gian thanh toan lwong : Thoi gian thanh toan Iuwong cho nguoi lao
dong chua hop ly. Cong ty ¢4 phan ALPHA thanh toan luong cho cng nhén vién
mot 1an vao ngay 15 moi thang. Viéc thanh toan lwong cho cong nhan vién mot 1an
trong thang c6 thé khong dam bao giai quyét nhu cau sinh hoat kip thoi ciia ngudi
lao dong.

__Hinh thirc thanh toan lwong: Hién nay cong ty van tra tién luong hang
thang cho nguoi lao dong theo hinh thirc thanh toan tién mat. Chwa ap dung cac
phuong phap méi. Hang thang dén ky tra luong ké toan dén ngan hang rut tuén vé
cong ty dé tién hanh chi tra luong cho cong nhan vién. Nhu vay, $& gap rui ro trén
duong di va viéc phat luong cho ngudi lao dong ciing mat nhiéu thoi gian va cong
StiC.
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_ Cong ty chwa ap dung phan mém keé toan may: Hién nay ké toan tai cng
ty C6 phan ALPHA van chi str dung bang tinh Excel dé tinh toan s6 liéu nén viéc
hach toan kha mét thoi gian trong khi khéi lugng cdng viéc lai nhiéu. DU ké toan
vién di quen vai ¢ng viéc ciia minh, nhung khi Cang c6 nhiéu hop dong dich vu
hodc dén ky nop béo céo tai chinh, béo céo thué thi ho trd nén ban ron va hau nhu
phai hoan thanh cong viéc voi vang nén viéc tinh toan c6 thé nham 14n, sai sot.
Chinh vi vay viéc ap dung phan mém ké toan la can thiét. N6 anh huong dén toc do
tiép can, xu ly thong tin, cong nghé thuc hién thu cong, hiéu qua cdng viéc chua

cao, chua khoa hoc.

M@t sb bién phap hoan thign cong tac ké toan lwong va cic khoan trich theo
Iwong tai cong ty Coé phan ALPHA.

% Tai cdng ty hién nay khong mé so chi tiét cho Tk 338 khién cho viéc theo ddi cac
khoan trich theo lwong khé khin va khi can kiém tra sé6 liéu thi kha rac réi, lai
phai tinh toan lai tirng khoan trong tong sé chung cac khoan da trich. Vi vay em
xin kién nghi cong ty nén tién hanh ma s6 chi tiét cac khoan nay dé cong tac theo
ddi, tong hop va quan 1y dugc dam bao hon. Sau day em xin 14p s6 chi tiét tai
khoan 338 va bang tong hop chi tiét trong thang 12 nam 2013 nhu sau:

+ Céc khoan khau trir lwong cho ngudi lao dong:
No TK 334: 2.496.364
C6 Tk 3383: 1.839.425
C06 Tk 3384: 394.164
C6 Tk 3389: 262.775
+ Céac khoan trich theo Iuvong tinh vao chi phi:
No Tk 642: 6.141.025
C6 Tk 3382: 622.750
C6 Tk 3383: 4.467.175
C6 Tk 3384: 788.325
C06 Tk 3389: 262.775
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Biéu s6 18: So6 chi tiét Tk 3383 tai cong ty Cé phan ALPHA

Trwong PHDL Hai Phong

Pon vi: Cong ty C6 phan Alpha
Pia chi: Km 105 + 500 Quoc 16 5-bong Hai-Hai An-HP

(Ban hanh theo QD s6 15/2006/QD-BTC ngay 20/3/2006 cua B truong

MAu s6 S38-DN

. ’ BTC)
SO CHI TIET CAC TAI KHOAN
Nam: 2013
Tai khoan: 338 Doi tugng: TK 3383
NT ghi | Chumg tir . TK S6 phat sinh S6 dw
56 SH | NT Dien gial dbi dng No Cé No Cé
S0 dw dau thang 6.306.600
15/12 | BN | 15712 | NOP bao h'eTlxa hoithang | 115 | 4 306.600 0
31/12 | BPBL | 39/1p | Trich BHXH thang 12tinh |, 4.467.175 4.467.175
T12 vao chi phi
31/12 | BPBL | 3175 | Khau trirluong BHXH cho | 45 1.839.425 6.306.600
T12 nhan vién thang 12
3112 | BTH | 3y1p | TINNBHXH trachongudi | o5, | 537 499 5.975.200
BH lao dong
Cong sb phat sinh 6.638.000 | 6.306.600
S6 dw cudi thang 5.975.200
] Ngay 31 thang 12 nam 2013
Nguwai ghi so Ke toan truwéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Biéu s6 19: So6 chi tiét Tk 3384 tai cong ty Cé phan ALPHA

Pon vi: Cong ty C6 phan Alpha ’ MAu sé S38-DN
Pia chi: Km 105 + 500 Quoc 16 5-bong Hai-Hai An-HP (Ban hanh theo Qb s6 15/2006/QB-BTC ngay 20/3/2006 cua Bo trudng
BTC)

SO CHI TIET CAC TAI KHOAN
Nam: 2013
Tai khoan: 338  D6i tuong: TK 3384

NT ghi | Chumg tir . TK S6 phat sinh S6 dw
56 SH | NT Dien gial dbi dng No Cé No Cé
S6 du dau thang 1.182.489
15/12 | >N | 15/12 | Nop bao hiém y téthang 11 | 112 | 1.182.489 0
31/12 | BPBL | 310 | Trich BHYT thang 12tinh |/, 788.325 788.325
T12 vao chi phi
31712 | BPBL | 311 | Khau trirluong BHYT cho | 55, 394.164 1.182.489
T12 nhan vién thang 12
Cong sb phat sinh 1.182.489 | 1.182.489
S6 du cudi thang 1.182.489
) ) Ngay 31 thang 12 nam 2013
Nguwoi ghi so Ke toan truwéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Biéu s 20: So6 chi tiét Tk 3389 tai cong ty Cé phan ALPHA

Trwong PHDL Hai Phong

Pon vi: Cong ty C6 phan Alpha
Pia chi: Km 105 + 500 Quoc 16 5-bong Hai-Hai An-HP

MAu s6 S38-DN

(Ban hanh theo QD s6 15/2006/QD-BTC ngay 20/3/2006 cua B truong

BTC)
SO CHI TIET CAC TAI KHOAN
Nam: 2013
Tai khoan: 338 Doi tugng: TK 3389
NT ghi | Chumg tir . TK S6 phit sinh S6 du
56 SH | NT Dien gidl dbi dng No Cé No Co
S0 dw dau thang 525.550
15112 | CBN | 15710 | NOPbaohiém thatnghiép | 415 | 55550 0
24 thang 11
31/12 | BPBL | 310 | Trich BHTN thang 12tinh |/, 262.775 262.775
T12 vao chi phi
31712 | BPBL | 311 | Khau trirluong BHTN cho | 5, 262.775 525 550
T12 nhan vién thang 12
Cong so phat sinh 525.550 525.550
S6 du cudi thang 525.550
] Ngay 31 thang 12 nam 2013
Nguwai ghi so Ke toan truwéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Trwong PHDL Hai Phong

Biéu s 21: So chi tiét Tk 3382 tai cong ty Cé phan ALPHA

Pon vi: Cong ty Co phan Alpha
Pia chi: Km 105 + 500 Quoc 16 5-bong Hai-Hai An-HP

MAu s6 S38-DN

(Ban hanh theo QD s6 15/2006/QD-BTC ngay 20/3/2006 cua B truong

) ’ BTC)
SO CHI TIET CAC TAI KHOAN
Nam: 2013
Tai khoan: 338 DOoi tugng: TK 3382
NT ghi Chirng tir X . TK S6 phat sinh S6 dw
s6 SH | NT Dien gial dbi dng No Cé No Cé
S6 du dau thang 521.122
15/12 | GBN | 1510 | NOpKinhphicongdoan | 1.5 | 551 199 0
24 thang 11
31/12 | BPBL | 39/9p | Trich KPCD thang 12 tinh | = ), 613.913 613.913
T12 vao chi phi
Cong so phat sinh 521.122 613.913
S6 du cudi thang 613.913

Ngudi ghi so

(Ky, ho tén)

K& toan truéng
(KY, ho tén)

Ngay 31 thang 12 nam 2013
Giam doc
(Ky, ho tén)
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Biéu s6 22: Bang tong hop chi tiét tai khoan 338

Khoa luan tét nghiép

Trwong PHDL Hai Phong

Pon vi: Cong ty C6 phan ALPHA
Pia chi: Km 105 + 500 Quédc 16 5-Pong Hai-Hai An-HP

MAZu sé S38-DN

(Ban hanh theo QD sb 15/2006/QD-BTC ngay 20/3/2006 cua Bo

truong BTC)

BANG TONG HQP CHI TIET THEO TAI KHOAN

Thang 12 nam 2013

Tén TK: 338 Dbi tuong: Cac khoan phai tra phai nop khac

Z. S6 du dau thang S6 phat sinh S6 du cudi thang
STT Doruong No C6 No Co No Co
1 Tai san thira cho giai quyét
2 Kinh phi cong doan - 521.122 521.122 613.913 - 613.913
3 Bao hiém x4 hoi - 6.306.600 6.638.000 6.306.600 - 5.975.200
4 Bao hiém y té - 1.182.489 1.182.489 1.182.489 - 1.182.489
5 Phai tra vé ¢6 phan hoa
6 Nhan ky quy, ky cuge NH
7 Doanh thu chua thuc hién
8 Phai tra, phai ndp khac
9 Bao hiém thit nghiép - 525.550 525.550 525.550 - 525.550
Cong 8.535.761 8.867.161 8.628.552 8.297.152
Ngay 31 thang 12 nam 2013
Nguoi lap Ké toan truong Giam dfl)c,
(Ky, ho tén) (Ky, ho tén) (Ky,dong dau, ho tén)
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% Hién nay cac ngan hang déu xay dung hé thong rat tién bang ATM, st dung tai
khoan cé& nhan rat tién loi. Viéc tra luong bang tai khoan s& giam bét su luu
thdng tién mat, tranh rai ro trong qué trinh van chuyén. VVé phia doanh nghiép,
gitp giam bot khdi lwong cdng viéc trong phong ké toén, tranh rai ro trong qué
trinh van chuyén tién. Vé phia nguoi lao dong, ho co thé chu dong hon trong
viéc linh luong.

< Dé dap tng nhu cau cua thoi dai khoa hoc- cdng nghé va yéu cau caa cdng viéc
hién nay, em xin kién nghi cong ty nén str dung phan mém ké toan may thay vi
lam ké toan bang Excel. Viéc ap dung phan mém ké toan may giam khdi luong
cdng viéc va &p luc cho ké toan, dem lai nhiéu thuan tién: Khi c6 nghiép vu
kinh té phat sinh, ké toan chi can m& phan mém va nhap sé liéu vao, sau d6 hé
thong sé tu chay chi tiét cac s6 liéu vao so sach lién quan. Cac ké toan vién co
thé xem cac nghiép vu chinh xac hay khdng khi xem céc s6 sach lién quan trong
hé thdng, dong thai néu phat hién sai s6t co thé sitra chira truc tiép ma khong
can phai ghi thém bt toan nao khac. Cudi thang hé théng s& tu dong khoa sb va
chuyén s liéu sang thang tiép theo. Hé thdng con c6 chirc ning rat hitu dung la
cap nhat sb liéu vao bao céo tai chinh va luu trir s6 sach 16n. Hién tai c6 rat
nhiéu phan mém ké toan trén thi truong. Cong ty c6 thé tham khao cac phan
mém khac nhu MISA hién nay dang duoc nhiéu cong ty sir dung cé hiéu qua.
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KET LUAN

Trong nén kinh té thi truong, str dung hiéu qua lao dong 1a yéu td quan trong
nhat quyét dinh su ton tai va phat trién cta doanh nghiép dé kich thich nguoi lao
dong 1am viée tich cuc. Moi doanh nghiép déu phai quan triét nguyén tic: Bao dam
cong bang trong viéce tra luong ( gitta cac lao dong trong doanh nghiép va ngoai
doanh nghi€p). Viéc tinh ding va tinh du tién luong 1a mot van de khong chi doanh
nghiép ma nguoi lao dong rat quan tim. Do céng tac hach toan tién luong, tién
thudng va cac khoan trich theo luong cua nguodi lao dong luén dugc nghién ctiru
hoan thién hon, nham phét huy tac dung la céng cu phuc vu quan ly doanh nghiép.

V& phuong phap nghién ctru. Trude hét, em d3 nghién ctru van dé chung vé ké
toan tién luong va cac khoan trich theo luong cua ngudi lao dong trong cac doanh
nghiép. Sau d6 tim hiéu thyc trang ké toan tién luong va cac khoan trich theo
lwong tai cong ty C6 phan ALPHA trong thoi gian qua. Qua d6, phan tich danh gia
tinh hinh thue té, chi ra cac diém can khéc phuc dé hoan thién phu hop véi didu
kién cu thé ctia Cong ty nham cong tac quan ly dat hiéu qua cao hon.

Trong thoi gian thuc tap tai cong ty C6 phan ALPHA , em dé duoc su gitp d&
nhiét tinh cta céc thiy co, dic biét 13 gido vién hudng dan Th.s Nguyén Thi Thuy
Héng . Cling véi su quan tdm gitip d& cta cac thay c6 phong tai chinh ké toan
Cong ty da tao diéu kién cho em hoan thanh Khéa luén tot nghiép ctia minh. Do
kién thirc va thoi gian 1am bai khéa luan ciia em chic chin khéng tranh khoi thiéu
sot. Rat mong su dong gop vy kién cua Thay (C6) dé khoa luan cta em duoc hoan
thién hon.
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