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truong Dai hoc Dan lap Hai Phong.
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LOI CAM ON

Pé hoan thanh dé tai nghién ctu nay, em xin giri 1oi cam on chan thanh va
siu sac nhat dén:

Cac thay, c6 gi4o truong Dai hoc Dan 1ap Hai Phong — nhitng ngudi da cho
em nén tang kién thuc, tan tinh chi bao nhitng kinh nghiém thuc té ¢é em hoan
thanh that tot dé tai nghién ciru khoa hoc va tu tin budc vao nghé.

Co gi4o- Ths. Lé Thi Nam Phuong da hét long hd tro va giup d& em tir khau
chon dé tai, cach thic tiép can thuc tién tai don vi thuc tap cho dén khi hoan
thanh dé tai nghién ctu khoa hoc nay.

Ban lanh dao, c4c c0, cac bac, cic anh, chi trong cong ty, dac biét cac co, cac
bac, anh, chi trong phong ké toan da gitp em hiéu duoc thuc té cong tac ké toan
no6i chung va cong tac ké toan tap hop chi phi san xuat va tinh gia thanh san
pham tai cong ty néi riéng. Diéu d6 da giup em van dung duoc nhiing kién thic
ly thuyét da hoc vao trong boi canh thyc té tai Doanh nghiép, ma cu thé ¢ day la
doanh nghiép xay lip dién. Qué trinh thuc tap da cung cap cho em nhiing kinh
nghiém va k¥ ning quy bau, can thiét cia mot ké toan trong tuong lai.

Véi niém tin tuéng vao tuong lai, su nd luc hét minh khdng nging hoc hoi
cta ban than cing véi kién thic va sy gitp d& nhiét tinh cua thay gido huéng
dan Thac sy Lé Thi Nam Phuwong, c4c thay ¢, cac cd, cac bac va cac anh chi ké
toan di trudc, em xin hta s& tro thanh mot ké toan vién gioi va co nhiing budc
phat trién hon nita cho nghé nghiép ma em da chon, dé ty hao gop vao bang
thanh tich chung cua sinh vién BH Dan Lap Hai Phong.

Cubi cung, em chuc thay cd cling cac ¢d, bac 1am viéc tai Cong ty Co phan
Xay lap dién Duyén Hai doi dao suac khoé, thanh céng, hanh phic trong cudc
sbng.

Em xin chan thanh cdam on!
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LOI MO PAU
1. Tinh cép thiét caa dé tai
Veé mgt Iy lugn :

- Trong nén kinh té thi trudng hién nay, van dé hang d¢au ma cac doanh
nghiép ludn quan tdm 1a 1am thé nao dé hoat dong san xuit kinh doanh dat hiéu
qua cao nhat.

- Hiéu qua san xuat kinh doanh phu thudéc vao nhiéu yéu td, mét trong
nhitng yéu té quan trong do6 1a viéc quan Iy chi phi. V&i viéc thu thap, xu 1y va
cung cap théng tin vé& chi phi caa doanh nghiép, cac nha quan tri s& nam bat
duoc thuc trang hoat dong san xuat kinh doanh ctua doanh nghiép minh. Qua do,
xay dung cac ké hoach quan Iy san xuat, cac bién phap nham nang cao ning suat
lao dong, tiét kiém chi phi dam bao thu hdi von nhanh, ting vong quay von lién
tuc, Mo rong san Xuat.

- Cong tac ké toan tién luong va cac khoan trich theo luong khong chi can
thiét ddi véi cac nha quan tri donh nghiép ma con c6 y nghia quan trong ddi véi
cac d6i tuong Khac:

+ Poi voi nha dau tu: thong qua hidu qua san xuat kinh doanh cua doanh
nghiép c6 nén quyét dinh dau tu hay khong?

+ Pbi Vi cac trung gian tai chinh khac nhu ngan hang, cac cong ty cho thué
tai chinh: cong tac ké toan tién lwong va cac khoan trich theo luong 1a diéu kién
dé ho tién hanh danh gi4 tinh hinh sir dung lao d6ng cua doanh nghiép nham dua
ra cac quyét dinh lién quan dén viéc cho vay vén.

+ Ddi voi co quan quan 1y vi mé nén kinh té: gilp cho viéc tong hop, phan
tich s6 liéu va dua ra thong sé can thiét dé diéu tiét nén kinh té & tam vi mo vé

lao dong.
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Vé mgt thuc té :

- Trén thyc té cong ty C6 phan Xay lip dién Duyén Hai 1a mot doanh
nghiép tré. Vi vay doanh nghiép con nhiéu han ché trong cong tac t6 chuc ké
toan dan dén viéc sir dung lao dong chwa dat hiéu qua cao

Vi vay viéc hach toan, phan bé chinh xé4c tién luong cung cac khoan trich

theo lwong vao gia thanh san pham s& mot phan gidp cho doanh nghiép cé sic
canh tranh trén thi trrong nho gid ca hop ly. Qua do ciing cho nguoi lao dong
thay duoc quyén va nghia vu cia minh trong viéc tang ning suét lao dong, tir d6
thac day viéc nang cao chat luong lao dong cua doanh nghiép. Mat khéc viéc
tinh ding, tinh du va thanh toan kip thoi lvong cho nguoi lao dong cling 1a dong
lyc thiic day ho hing say san xuat va yén tam tin tudng vao su phat trién cua
doanh nghiép

Nhan thirc duoc tim quan trong cua tién lwong va cac khoan trich theo luong
em da chon dé tai"" M4t sé gidgi phap vé ké toan tién lwong va cdc khoan trich
theo lwong nham tiét kigm chi phi tién lwong trén mét sdn phdm tai Cong

ty cé phan Xay ldp dign Duyén Hdi” dé lam dé tai nghién cau khoa hoc cua
minh.
2. Muc dich nghién ctru cia dé tai

- Hé théng hoa Iy luan chung vé ké toan tién luong va cac khoan trich theo
lwong trong doanh nghiép.

- Md ta va phan tich thuc trang cong tac ké toan tap tién luong va cac khoan

trich theo luong tai Cong ty C6 phan Xay lap dién Duyén Hai

- Pé xuat mot sé kién nghi nham hoan thién t6 chuc ké toan tién luong va
cac khoan trich theo lwong nham tiét kiém chi phi tién luong trén mot san pham

tai Cong ty C6 phan Xay lap dién Duyén Hai.
3. P6i twong va pham vi nghién cieu cia dé tai
* Doi twong nghién cizu: Ké toén tién lwong va cac khoan trich theo luong

tai Cong ty C6 phan Xay lip dién Duyén Hai
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* Pham vi nghién cuu:
- V& khong gian: dé tai duoc thuc hién tai Cong ty C6 phan Xay lap dién
Duyén Hai
- V& thoi gian: dé tai dugc thuc hién tir ngay 20/04/2012 dén 30/07/2014
- Viéc phan tich dugc Iy tir s6 liéu caa nam 2013.
4. Phwong phap nghién ctru
-Céc phuong phap ké toan. (phuong phap ching tir, phuong phap tai khoan,
phuong phép tinh gia, phuwong phép tong hop can doi).
- Phuong phap thong ké va so séanh.
- Phuong phap chuyén gia.
- Phuong phap diéu tra.
- Phuong phap nghién ctiu tai liéu dé ké thira thanh tuu,
5. Két cau cia dé tai.
Ngoai phan m& dau va két luan, dé tai bao gdm 3 chuong chinh:
Chuwong I: Mét so vdn d@é 1y ludn vé té chirc cong tac ké toan tién hrong
va cac khodn trich theo lwong tai cac doanh nghigép.
Chwong II: Thyc trang té chizc cng tac ké toan tién lwong va cdc khodn
trich theo lwong tai cong ty Cé phan Xay lap dién Duyén Hdi.
Chuwong III: Hoan thién cong tac ké toan ké toan tién lwong va cdc khodan
trich theo lwong nham tiét kiém chi phi tién liong trén mét san pham tai cong
ty Co phan XLP Duyén Hai.
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CHUONG 1
MOT SO VAN PE LY LUAN VE TO CHUC CONG TAC KE
TOAN TIEN LUONG VA CAC KHOAN TRICH THEO

LUONG TAlI CAC DOANH NGHIEP

1.PAC PIEM, VAI TRO, Y NGHIA CUA TIEN LUONG VA CAC
KHOAN TRiCH THEO LUONG TRONG DOANH NGHIEP
1.1. Khai niém, ban chit, dic diém va chire niing cia tién lwong.
1.1.1.Khai ni¢m

Lao dong la mot hoat dong chan tay va tri 6¢ ctiia con nguoi nham bién doi
tac dong mot cach ty nhién thanh nhitng vat pham dap @ng cho nhu cau sinh
hoat caa con ngudi. Trong moi ché do xa hoi, viéc sang tao ra cua cai vat chat
déu gan lién véi lao dong. Do vay lao dong la can thiét cho sy ton tai va phat
trién cia x& hoi loai nguoi, 1a yéu té co ban nhat, quyét dinh nhat trong qua trinh
San Xuat.
1.1.2.Bdan chit

Tién luong chinh 1 biéu hién bang tién cua gié ca strc lao dong, do do tién
lwong 13 mot pham tri kinh té gan lién véi lao dong, tién té va nén san xuat hang
hoa.

Mit khac trong diéu kién tén tai nén san xuat hang hoa va tién té, tién
lwong 1a mot yéu té chi phi san xuat, kinh doanh cau thanh nén gié thanh caa san
pham, lao vy, dich vu.
1.1.3.Dic diém cua tién lwong

- Tién luong 14 yéu t6 dau vao cua qua trinh san xuat kinh doanh, 1a von tung
trude va day 1a mot khoan chi phi trong gia thanh san pham.

- Trong qué trinh lao dong stc lao dong cta con ngudi bi hao mon dan cing
Vvéi qué trinh tao ra san pham. Mudn duy tri va nang cao kha nang lam viéc cua
con ngudi thi can phai tai san xuat stc lao dong. Do d6 tién lwong 13 mot trong

nhitng tién dé vat chat ¢ kha nang tai tao sirc lao dong trén co so bul lai sic lao
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d6ng da hao phi, bu lai thdng qua su thoa man cac nhu cau tiéu ding cia ngudi
lao dong.

- Déi véi cac nha quan Iy thi tién luong 1a mot trong nhitng cdng cu dé quan
ly doanh nghiép.
1.1.4. Chire nang cia tién lwong

Y nghia cta tién luong d6i véi nguoi lao dong, ddi véi doanh nghiép s& vo
cuing to 1on néu dam bao day du cac chirc ning sau:

- Chtre ning thude do gia tri: 13 co sé dé diéu chinh gia ca cho phu hop
mdi khi gia ca (bao gom ca stic lao dong) bién dong;

- Chire ning tai san xuat sirc lao dong: nham duy tri nang luc 1am viéc 1au
dai, co hiéu qua trén co so tién luong bao dam bu dap duoc suc lao dong da hao
phi cho nguoi lao dong;

- Chtrc nang kich thich lao dong: bao dam khi ngudi lao dong lam viéc co
hiéu qua thi dugc nang luong va nguoc lai;

- Chirc ning tich luy: dam bao cd dy phong cho cudc song lau dai khi

nguoi lao dong hét kha nang lao dong hoic gap bat trac rai ro;
1.2. Vai tro va y nghia cia tién luong.
1.2.1 Vai tro cia tién lwong

Tién luong duy tri thuc day va tai san xuat sicc lao dong. . Chi phi vé tién
lwong 1a mot trong cac yéu té chi phi co ban ciu thanh nén gia tri san pham do
doanh nghiép san xuét ra.

Vi vay, str dung hop 1y lao dong ciing chinh 1a tiét kiém chi phi vé lao dong
séng (lwong), do d6 gop phan ha thap gia thanh san pham, ting doanh lgi cho
doanh nghiép va la diéu kién dé cai thién, nang cao doi séng vat chat tinh than

cho cong nhan vién, cho nguoi lao dong trong doanh nghiép.
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1.2.2. Y nghia cia tién lwong

Tién luong 14 ngudn thu nhap cha yéu cia nguoi lao dong, ngoai ra ngudi
lao dong con duoc huong mot sé ngudn thu nhap khac nhu: trg cip BHXH,
BHYT, BHTN, tién in ca... Chi phi tién luong 1a mot bo phan cdu thanh nén gia
thanh san pham, dich vu caa doanh nghiép.

T6 chuc sir dung lao dong hop ly, thanh toan kip thoi tién lwong va céc
khoan lién quan cho ngudi lao dong tir d6 s& lam cho nguoi lao dong chap hanh
t6t ky luat lao dong, tan tam véi céng viéc, hiang hai tham gia san xuat, tang loi
nhuan cho doanh nghiép dong thoi tao diéu kién nang cao doi séng vat chat, tinh
than cho nguoi lao dong.

1.2.3. Cac nhan té dnh hwéng téi tién lwong

-Do con han ché vé trinh do ciing nhu nang lyuc;

-Tudi tac va gidi tinh khdng phl hop véi cong viéc;

- Lam viéc trong diéu kién thiéu trang thiét bi;

- Vit tu, vat liéu bi thiéu, hodc kém pham chat;

- Suc khoe cta nguoi lao dong khong duoc bao dam;

- Lam viéc trong diéu kién dia hinh va thoi tiét khong thuan loi. ...
2. CHE PO TIEN LUONG

Viéc van dung ché do tién luong thich hop nham quéan triét nguyén tac phan
phdi theo lao dong, két hop chit ché& giira loi ich chung cua x& héi véi lgi ich
cua doanh nghiép va nguoi lao dong.
2.1.Ché dé tién lwong cap bac

Tién luong cap bac dugc xay dyng dua trén sé lwong va chat luong lao dong.
nham muc dich xac dinh chat luong lao dong, so sanh chat lugng lao dong trong
cac nganh nghé khac nhau va trong tirng nganh nghé.

Ché db tién luong cap bac cd tac dung rat tich cuc, c6 diéu chinh tién lvong
giita cac nganh nghé mot cach hop 1y, no ciing giam bét duoc tinh chét binh

quan trong viéc tra lwong thuc hién triét @& quan diém phan phdi theo lao dong.
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Ché d6 tién luong cip bac bao gdm 3 yéu td cd quan hé chit ché véi nhau:
thang lwong, mirc lwong va tiéu chuan cap bac ky thuat . Mac luong tdi thiéu
ctia nam 2013 13 1.150.000 ddng

Ché d6 tién lwong theo cap bac chi ap dung ddi véi nhimg ngudi lao dong tao
ra san pham tryc tiép.
2.2.Ché d¢ tién lrong chirc vu

Ché @6 nay chi dugc thuc hién thong qua bang luong do Nha nuéc ban hanh.
Trong bang luong ndy bao gém nhiéu nhdm chic vy khac nhau va cac quy dinh
tra luong cho tirng nhom.

Mtc luong theo ché d6 luong chuc vu duoc xac dinh bang cach lay mic
lwong bac 1 nhan vai hé sé phic tap cua lao dong va hé sé diéu kién lao dong
cua bac do6 so vai bac 1.
3.CAC HINH THUC TIEN LUONG TRONG DOANH NGHIEP.

Hién nay ¢ nudc ta, viéc tinh tra lwong cho nguoi lao dong trong cac doanh
nghiép duoc tién hanh theo 3 hinh thuc cha yéu:

+Hinh thic tién luong theo thoi gian ;

+Hinh thic tién luong theo san pham;

+ Hinh thic tra luvong khoan.

3.1. Tra lwong theo thai gian

Hinh thirc tién luong thao thai gian & hinh thic tién luong tinh theo thoi gian
lam viéc thuc té, theo nganh nghé va trinh d6 thanh thao cong viéc, cap bac k§
thuat cta nguoi lao dong.

Hinh thirc nay thuong duoc ap dung cho nhan vién lam van phong nhu hanh
chinh quan tri, to chuc lao dong, thong ké, tai vu - ké toan..

3.1.1. Tién lwong thoi gian gidn don
La hinh thac luong thoi gian va don gia tién lwong ¢ dinh. Tién luong thoi

gian gian don bao gom:
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-Tién lwong thang: 14 s6 tién luong di dugc quy dinh sin dbi vai tirng bac
lwong trong cac thang luong hodc da duoc tra ¢b dinh hang thang trén co s Cac
hop dong. Truong hop nay duoc 4p dung dé tra luong cho CNV 1am cong tac
quan ly hanh chinh, quan ly k¥ thuat.

Luwong thang = Ltt x ( Hcb + Hpc)
Trong d6: Ltt: Mitc liwong toi thiéu do nha nwée quy dinh
Hcb: Hé sé thang bdc lirong cua timg ngueoi
Hpc: Hé sé cac khodn phu cdp

-Tién lwong ngay: |4 tién luong dugc tinh trén co sé s6 ngay lam viéc thuc té
trong thang va mac luong ngay. Hinh thirc nay thuong duoc ap dung cho nguoi
lao dong truc tiép huong luong theo thoi gian hoc tap, hoi hop hay lam céc

nhiém vu khac hodc cho nguoi lao dong theo hop dong ngan han.

Mirc lwong thang
Sé ngay lam viéc theo ché dg trong thang

Lwong ngay =

-Tién lwong gio: 14 tién luong tra cho ngudi lao dong cin cir vao mic luong
gio va sé gid 1am viéc thuc té trong d6 mirc lwong gid duoc tinh trén co s& muc
lwong ngay va sb gio 1am viéc trong ngay theo ché do. Thuong duoc ap dung
cho cac lao dong truc tiép, khong hudng lwong theo san pham hoic dung 1am co

s& dé tinh don gia tién lwong tra theo san pham.

Miec lwong ngay
Luwong gio =  Sé gio quy dinh trong ngay ciia Ludt Lao déng

3.1.2. Tién lwong cong nhit
La tién luong tinh theo ngay lam viéc va muc tién luong ngdy tra cho nguoi
lao dong tam thoi chua xép vao thang, bac luong. Mic tién luong cong nhat do

nguoi st dung lao dong va nguoi lao dong thoa thuan vai nhau.
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3.1.3. Tién lwong thoi gian cé thweéng

La hinh thtc tra luong theo thoi gian gian don két hop véi cac ché do
thuong. Tién thuong 1a khoan tién co tinh chét thuong xuyén duoc tinh vao chi
phi kinh doanh nhu: thuéng nang cao chat lwong san pham, ting ning suét lao
dong, tiét kiem nguyén vat liéu, phat minh sang kién va cac khoan tién khac c6

tinh chit thudng xuyeén.

Tién lwong thoi gian _ Tién luong thoi gian . Tién thuwéng co tinh
c6 thuwong gidn don chdt lwong

3.1.4. Uu diém va nhwoc diém

- Uu diém: Tra cong theo thoi gian c¢6 wu diém la dé hiéu, d& quan ly, tao
diéu kién cho ca nguoi quan Iy va cong nhan co thé tinh toan tién cdng mot cach
dé dang, phan anh duogc trinh do k¥ thuat va diéu kién l1am viéc cua timg nguoi
lao dong lam cho thu nhap ciia ho ¢6 tinh 6n dinh hon.

- Nhuogc diém: tién cong ma ngudi lao dong nhan duoc chua gan két véi két
qua lao dong ma ho nhan dugc do d6 chua kich thich ngudi lao dong nang cao
nang suat va chat luong san pham.

3.2. Tra luong theo san pham

Tién luong tinh theo san pham Ia tién luong tinh tra cho nguoi lao dong theo
két qua lao dong, khéi lugng san pham, cong viéc va lao vy di hoan thanh, dam
bao dang tiéu chuan, ky thuat chat luong dung quy dinh va don gia tién luong
tinh cho mot don vi san pham, céng viéc lao vu dé.

Viéc tinh toan tién luong san pham phai dya trén co sé cac tai liéu vé hach
toan két qua lao dong theo khdi lwgng san pham cong viéc hoan thanh va don
gid tién luong.

3.2.1. Tién lwong san pham truc tiép (khdng han ché)
Cong thuc:

. L= Qne X9
Trong d6: Ltt: Tién luong dwoc linh trong thang
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Qht: La sé lwong (khoi lwong) cong viéc san phdm hoan thanh
g: Pon gid tién lvong

Tién luong tinh theo san pham tryuc tiép duoc tinh cho ting ngudi lao dong
hay tap thé nguoi lao dong thudc b phan truc tiép san xuat, khdng han ché khoi
lwong san pham, cdng viéc 1a hut hay vuot dinh muc.

3.2.2. Tién lwong tinh theo san pham gian tiép
Cong thuc:
L="LysXTg
Trong d6: L: La tién lwong dwoc linh trong thang ’
Ltt: La tien lwong dwoc linh cua bé phan truc tiep
Tgt: Ty 1é lwong gidn tiép

Tién luong tinh theo san pham gién tiép ciing tinh cho ting ngudi lao dong
hay cho mot tap thé nguoi lao dong thugc bo phan gian tiép phuc vu san xuat
huéng luong phu thudc vao két qua lao dong cia bo phan truc tiép san xuat.

NG c6 tac dung lam cho nguoi phuc vu san xuat quan tam toi két qua hoat
dong san xuat vi nd gan lién véi lgi ich caa ban than ho.
3.2.3. Tién lwong tinh theo san pham cé thuwéng

La tién luong tinh theo san pham truc tiép hay gian tiép két hop véi ché do
khen thuong do doanh nghiép quy dinh nhu thudng chat luong san pham, ting
ty 1 san pham chat lugng cao, thudng ting nang suat lao dong, tiét kiém nguyén
liéu,...

Cach tinh luvong nay c6 tac dung kich thich nguoi lao dong khéng phai chi
quan tdm dén s6 luong san pham lam ra ma con quan tAm nang cao ning suat
san pham, tang ning suat lao dong, tiét kiém nguyén vat liéu, ...

3.2.4. Tién lwong tinh theo san pham liiy tién

Tién luong tinh theo san pham iy tién I tién lwong tinh theo san pham tryuc
tiép két hop véi suat tién thuong lity tién theo mirc do hoan thanh vwot muc san
XUat san pham. Suét tién thudng lity tién theo mic do hoan thanh vuot muc ké

hoach san xuat san pham do doanh nghiép quy dinh, khuyén khich ngudi lao
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dong ludn phat huy sang tao cai tién ky thuat, ning cao ning suét lao dong dam
bao cho don vi thuc hién ké hoach san xuat san pham mot cach dong bo va toan
dién.

3.2.5. Tién lwong khodn

Hinh thuc tra luong khodn 1a hinh thic tra lwong theo hop déng giao khoan.
Co 3 phuong phap khoan:

- Khoan quy liwong: Phuong phap ndy ap dung cho truong hop khdng thé
dinh mac cho tirng bo phan cu thé. Nguoi lao dong biét trude duoc s tién minh
nhan duoc va thoi gian hoan thanh cong viéc dugc giao.

- Khoan thu nhdp: Doanh nghiép thuc hién khoan thu nhap cho nguoi lao
dong, diéu nay c6 nghia la thu nhap ma doanh nghiép phai tra cho ngudi lao
dong 12 mot bo phan nam trong tong thu nhap chung cua doanh nghiép.

- Khoan cong viéc: theo hinh thirc nay, tién lwong s& duoc tinh cho mdi cong

viéc hoic khéi lwong san pham hoan thanh.

Tién lwong _ Muc lwong quy dinh « Khéi lweng cong
khoan cong vigc cho tarng cong vige viégc hoan thanh

Céch tra Ivong nay ap dung cho nhirng céng viéc lao dong gian don, co6 tinh
chat dot xuat nhu bc d& hang, sira chira nha cira,. ..
3.2.6. Tién lwong san phdm tgp thé

Ché do tra luong nay ap dung dbi véi nhitng céng viéc can mot tap thé cong
nhan ciing thuc hién nhu 1ap rap thiét bi san xuat ¢ bd phan 1am viéc theo day
chuyén, cong tac xép d& o cang,.. Tién luong cua ca t6, nhom dugc tinh theo
Cong thuc:

Lt=Dg x Ot

Trong d6: Ly: tién liwong san pham cua ca to
Dg: don gid lwong theo san pham tdp thé

Q:: MurC Sdn lwong cuia cd té
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Viéc chia lwong c6 thé 4p dung hai phwong phap dung hé s6 diéu chinh hoic
ding hé sé gio.

3.2.7. Uu va nhwoc diém

o Uu diém

- Quan triét tét nguyén tac tra lwong theo lao dong vi tién lwong ma nguoi
lao dong nhan dugc phu thudc vao sé luong, chat lugng san pham ma ho hoan
thanh. Diéu ndy c6 tac dung l1am ting ning suit lao dong.

- Tra luong theo san pham c6 tac dung khuyén khich nguoi lao dong nang
cao trinh do lao dong, rén luyén Ky ning, phat huy sang tao dé nang cao kha
nang lam viéc va niang sut lao dong.

- Tra luong theo san pham gop phan vao viéc nang cao va hoan thién cong
tac quan ly, néng cao tinh tu chu, cha dong trong lam viéc cua nguoi lao dong.

o Nhuoc diém:

- Do tra c6ng theo san pham nén nguoi lao dong dé dang chay theo sb luong,

bo qua chat luong, vi pham quy trinh k§ thuat, st dung thiét bi qua muc.

- Tinh toan phirc tap, doi hoi phai theo ddi chinh xac két qua lao dong cua
cong nhan vién,

3.3 Nguyén tic hach toan lao ddng va tién lwong

Pé dam bao cung cap thong tin kip thoi cho quan 1y, doi hoi hach toan lao
dong va tién luong phai quan triét cac nguyén tac:
3.3.1. Phan logi lao dong hop ly

e Phan logi theo thoi gian lao dong

Theo thoi gian lao dong c6 thé chia tong s6 lao dong cua doanh nghiép thanh
2 loai: Lao dong thuong xuyén trong danh sach (gom ca sé hop dong ngan han
va dai han) va lao dong tam thoi, mang tinh thoi vu.

e Phan logi lao dong theo chirc nang va nhiém vu cua lao dong trong qua
trinh sdn xudt kinh doanh

Theo cach nay, tong sb lao dong trong doanh nghiép c6 thé chia 1am 3 loai:
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- Lao dong thuc hién chirc ning san xuat, ché bién

- Lao dong thuc hién chic nang ban hang

- Lao dong thuc hién chirc nang quan ly

e Phan logi lao déng theo quan hé véi qud tinh san xudt

Dua theo méi quan hé cua lao déng véi qua trinh san xuét, lao déng cua
doanh nghiép dugc chia thanh 2 loai sau:

- Lao dong truc tiép san xuat: lao dong truc tiép san xuat chinh 1a bo phan
cdng nhan tryuc tiép tham gia vao qua trinh san xuat san pham hay thuc hién cac
lao vu, dich vu.

- Lao dong gian tiép san xuat: day 1a bo phan lao dong tham gia mot cach
gian tiép vao qua trinh san xuat kinh doanh cua doanh nghiép.

3.3.2. Phan logi tién Iwong mgt cach phu hep

Do tién lwong c6 nhiéu loai véi tinh chat khac nhau, chi tra cho cac ddi
tuong khac nhau nén can phan loai tién luong theo tiéu thirc phi hop.

- Phan loai tién luong theo cach thuc tra luong: luong san pham, luong thoi
gian.

- Phan loai tién luong theo dbi twong tra luong: luong truc tiép, luong gian
tiép.

- Phan loai theo chtic nang tién luong: lwong san Xxuat, luong ban hang,
luong quan 1y,...

MJi céch phan loai déu c6 nhitng tac dung nhat dinh trong quan ly. Vé mat
hach toan, tién luong duoc chia 1am 2 loai 14 tién luong chinh va tién luong phu:

+ Tién lwong chinh: L4 bd phan tién luong tra cho ngudi lao dong trong thoi
gian thuc té c6 1am viéc bao gom ca tién luong cap bac, tién thuong va cac
khoan phu cap c6 tinh chat tién luong.

+ Tién lwong phy: La bo phan tién luong tra cho ngudi lao dong trong thoi
gian thuc té khdng lam viéc nhung dugc ché do quy dinh nhu nghi phép, hoi

hop, hoc tap, I& tét, nging san xuét,...

Page 13



4. QUY TIEN LUONG TRONG DOANH NGHIEP.

Quy tién luong ciia doanh nghiép 14 toan bo tién luong tinh theo cong nhan
vién cua doanh nghiép do doanh nghiép quan Iy chi tra lvong. Quy tién lwong
bao gom:

- Tién luong thoi gian, tién lwong tinh theo san pham va tién luong khoan.

- Tién luong tra cho ngudi lao dong san xuat ra san pham hong trong pham
vi ché d6 quy dinh.

- Tién luong tra cho nguoi lao dong trong thoi gian ngiing san xuét do
nguyén nhan khach quan, trong thoi gian duoc diéu dong cong tac 1am nghia vu
theo ché d6 quy dinh thoi gian nghi phép, thoi gian di hoc.

- Céc loai phy cap 1am dém, thém gio.

- Céc khoan tién luong co tinh chét thuong xuyén.

Quy tién lwong ké hoach trong doanh nghiép con dugc tinh cac khoan tro
cap bao hiém xa hoi trong thoi gian nguoi lao dong om dau thai san, tai nan lao
dong...

5 .CAC KHOAN TRICH BHXH, BHYT, KPCP, BHTN TRONG CAC
DOANH NGHIEP.
5.1. Quy Bdo hiém x& hgi (BHXH)

Quy BHXH duoc hinh thanh tir viéc trich 1ap theo ty I& quy dinh trén tong
tién luong co ban va phu cap cd tinh chat lvong ctia cdng nhan vién chic thyc té
phat sinh trong thang; va tinh vao chi phi san xuat kinh doanh ciia doanh nghiép.

Theo quy dinh hién hanh cta Nha nuée, BHXH duoc hinh thanh bang cach
trich 24% trén luong co ban va cac khoan phu cap thuc té phat sinh trong ky
hach toan.

Quy BHXH dugc xay dung theo quy dinh ctia Nha nudce, do co quan bao
hiém xa hoi quan ly. Quy duoc thiét 1ap dé tao ra ngudn kinh phi tro cip cho
ngudi lao dong; chi tiéu cho cac truong hop ngudi lao dong 6m dau, thai san, tai

nan lao dong, bénh nghé nghiép, huu tri, tir tuat...
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5.2. Quy Bdo hiémy té (BHYT)

Quy BHYT la quy dung dé chi tra cho ngudi lao dong c6 tham gia dong gop
cac quy trong hoat dong kham chira bénh, dugc hinh thanh bing céch trich 4,5%
trén tong quy luong cap bac.

Quy BHYT dugc ndp 1én co quan chuyén mén (thuong dudi hinh thire mua
BHYT) dé bao vé, chim soc st khoe cong nhan vién. Quy BHYT dugc chi cho
nguoi lao dong thdng qua mang ludi y té. \

5.3. Kinh phi cong doan (KPCD).

KPCP dugc hinh thanh do viéc trich 1ap va tinh vao chi phi san xuat kinh
doanh cua doanh nghiép hang thang, theo ty 1& 2% trén tong sé lwong thuc té
phai tra cho cong nhan vién trong ky.

Trong d6, doanh nghiép phai nop mot phan kinh phi Céng doan thu dugc 1én
Cong doan cap trén, con lai mot phan dé lai chi tiéu tai Cong doan co so.

5.4. Quy Bdo hiém that nghiép (BHTN)

BHTN I khoan hd tro tai chinh tam thoi cho ngudi lao dong mat viéc ma
dap ung du yéu cau cua luat dinh. P6i tugng duoc nhan BHTN 1a nhiing nguoi
bi mat viéc khdng do 18i caa ca nhan ho. Nhitng ngudi lao dong nay sé& dugc hd
trg mot khoan tién theo ty Ié nhat dinh

Ty 1€ trich 1ap BHTN cta doanh nghiép 1a 2% , trong d6 nguoi lao dong
chiu 1% va doanh nghiép chiu 1% tinh vao chi phi san xuét kinh doanh trong ky.
6. HACH TOAN TIEN LUONG VA CAC KHOAN TRICH THEO LUONG
6.1.Hach toan chi tiét tién lwong va cac khoan trich theo lwong tai cac DN

Muc dich hach toan lao dong trong doanh nghiép, ngoai viéc gitp cho céng
tac quan ly lao dong con la dam bao tinh luong chinh xac cho tirng nguoi lao
dong. Noi dung caa hach toan lao dong bao gém hach toan sé luong lao dong,

thoi gian lao dong va chat luong lao dong.
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6.1.1.Hach toan sé lwong lao déng

Pé quan 1y lao dong vé mat s6 luong, doanh nghiép 1ap so danh sach lao
dong. S6 nay do phong hanh chinh Iap ( 1ap chung cho toan doanh nghiép va lap
riéng cho ting bo phan) nham niam chéc tinh hinh phan bo, st dung lao dong
hién c6 trong doanh nghiép. Bén canh d6, doanh nghiép con cin ctr vao sb lao
dong (Mo riéng cho timg nguoi lao dong ) dé quan Iy nhan su ca vé s luong va
chat luong lao dong, vé bién dong va chap hanh ché do di voi lao dong.

6.1.2. Hach toan thoi gian lao dong

Hach toan thoi gian lao dong la cong viéc dam bao ghi chép kip thoi chinh
X4c s6 ngay cdng, gio cdng l1am viéc thyc té nhu ngay nghi viéc, nging viéc cua
timg nguoi lao dong, ting bd phan san xuét, tung phong ban trong doanh
nghiép. Trén co so nay dé tinh lvong phai tra cho timng nguoi.

Bang cham c6ng 14 chang tir ban dau quan trong nhét dé hach toan thoi gian
lao dong trong cac doanh nghiép. Danh sach nguoi lao dong ghi trong so sach
lao dong cua tirng bo phan duoc ghi trong bang cham cong, sé liéu caa ching
phai khap nhau...

Cubi thang, cac bang cham cong duoc chuyén cho phong ké toan tién luong
dé tién hanh tinh luong.

6.1.3. Hach toan két qud lao déng

Hach toan két qua lao dong 1a mot noi dung quan trong trong toan bd cong
tac quan 1y va hach toan lao dong & céc doanh nghiép san xuat. Céng viéc tién
hanh 1a ghi chép chinh xac kip thoi s6 lwong hodc chat luong san pham hoic
khdi lwong cong viéc hoan thanh cua ting ca nhan, tap thé 1am cin ct tinh
luong va tra luong chinh xéc.

Tuy thudc vao loai hinh va dic diém san xuét caa ting doanh nghiép, ngudi
ta str dung c4c chang tir ban dau khac nhau dé hach toan két qua lao dong.

- Phiéu xac nhan san pham c6ng viéc hoan thanh la chiing tir xac nhan s6 san

pham (c6ng viéc) hoan thanh cia don vi hodc c4 nhan ngudi lao dong.
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- Hop dong giao khoan cdng viéc 1a ching tir giao khoan ban dau déi voi
truong hop giao khoan cong viéc. Ching tir nay 1a co s¢ dé thanh toén tién cong
lao dong cho ngudi nhan khoan.

Truong hop khi nghiém thu phat hién san pham hong thi can bo kiém tra
chat lwong cing véi ngudi phu trach bd phan 1ap phiéu bao hong dé 1am can cr
Iap bién ban xir ly.

6.1.4. Hach todn thanh todan lwong voi nguwoi lao dong

Hach toan thanh toan luwong véi nguoi lao dong dua trén co sé cac chung tu
hach toan thoi gian lao dong (bang cham cong), két qua lao dong (bang ké khoi
lwong cong viéc hoan thanh, bién ban nghiém thu...) va ké toan tién luong tién
hanh tinh luong sau khi da kiém tra cac chung tir trén.

Cong viéc tinh Iwong, tinh thuong va cac khoan khac phai tra cho nguai lao
dong theo hinh thirc tra lwong dang ap dung tai doanh nghiép

Bang thanh toan tién lwong 1a ching tir lam can cu thanh toan tién luong,
phu cap cho ngudi lao dong theo hinh thuc tra lwong dang &p dung tai doanh
nghiép. Trén co s& do, ké toan thu chi viét phiéu chi va thanh toan lwong cho
tung bo phan.

Péi vai lao dong nghi phép van dugc huong luong thi phan luong nay ciing
duogc tinh vao chi phi san xuat kinh doanh. DN can tién hanh trich trugc tién
lrong nghi phép caa céng nhan vao chi phi cua ting ky hach toan. Nhu vay, sé
khong 1am cho gia thanh san pham bi bién doi dot ngot.

Cach tinh nhu sau:

Ty |é trich truwéc tién Tong sé tién lwong nghi phép KH nim CNSX
lwong nghi phép (%) = Tién lwong thuc té x Ty 1é % trich tién nghi phép
phdi tra lwong nghi phép

T6m lai, hach toan lao dong vira 1a dé quan Iy viéc huy dong sir dung lao

dong lam co so tinh toan tién lwong phai tra cho ngudi lao dong.
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6.2. Hach toan téng hop tién lwong va cac khoan trich theo lwong tai Cac
doanh nghigp.
6.2.1. Charng ter va tai khodn s dung
s Chung tur
- Bang cham cong
- Bang cham cdng lam thém gio
- Bang thanh toan tién luong
- Bang thanh toan tién thuong
- Giay di duong
- Bang thanh toan tién lam thém gio
- Bang thanh toan tién thué ngoai
- Phiéu xé&c nhan san pham hoic cong viéc hoan thanh
- Hop ddng giao khoan
- Bién ban thanh Iy (nghiém thu) hop dong giao khoan
- Bang ké trich nop cac khoan theo Iwong
- Bang phan bo tién luong va BHXH
¢ Tai khoan su dung
Pé phan anh tinh hinh thanh toan céc khoan tién luong va cac khoan trich
theo luong, ké toan sir dung céc tai khoan chu yéu nhu sau:
- TK 334: Phai tra nguoi lao dong (NLD)
- TK 338: Phai tra, phai nop khac
- TK 335: Chi phi phai tra
» TK 334: Phdi tra ngwoi lao dong (NLD)
Tai khoan nay dung dé phan anh cac khoan phai tra va tinh hinh thanh toan

lwong cho nguoi lao dong cua doanh nghiép vé tién luong, tién cong, tién
thuang, bao hiém xa hoi va cac khoan phai tra khac thuoc vé thu nhap cua nguoi

lao dong.
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Két cau va noi dung phan anh cua TK 334:

No

TK 334

Co

SDPK: Cac khoan tién lwong, tién
cong, BHXH va cac khoan khac con
phai tra NLD

- Cé4c khoan tién luong, tién cong,
tién thuong c6 tinh chat luong,
BHXH va cac khoan khac da tra, da
chi, d@ ung truéc cho nguoi lao
dong.

- Cé4c khoan khau trir vao tién luong

cua nguoi lao dong.

- Céc khoan tién luong, tién cong,
tién thuong c6 tinh chat luong,
BHXH va cac khoan khac phai tra,

phai chi cho nguoi lao dong.

SDCK(néu c06): So tra thura cho

nguoi lao dong.

» TK 338: Phai tra, phdi nop khac

Tai khoan nay dung dé phan anh tinh hinh thanh toan vé cac khoan phai tra,
nop ngoai ndi dung phan anh & céc tai khoan khac (tr TK 331 dén TK 337). Tai

khoan nay con phan anh cac khoan thu nhap trudc va cung cap lao vy, dich vu

SDCK: Céc khoan tién luong, tién
cong, tién thuong cé tinh chat lwong
va cac khoan khac con phai tra cho

nguoi lao dong.

cho khach hang. TK 338 duoc chi tiét thanh céc tai khoan cip 3 nhu sau:

- TK 3382: Kinh phi cong doan
- TK 3383: Bao hiém x4 hoi

- TK 3384: B4o hiém y té

- TK 3389: Bao hiém that nghiép
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Két cau va noi dung phan anh cua TK 338:

No

TK 338

Co

SDDK: BHXH, BHYT, KPCD,
BHTN da trich chua ndp cho co
quan quan ly hoic KPCP dugc dé lai

cho don vi chi chua hét

- BHXH phai tra cho CNV
- KPCD chi tai don vi
- S6 BHXH, BHYT, KPCD, BHTN

da nop cho co quan Nha nuéc

- Trich BHXH, BHYT, KPCD,
BHTN tinh vao chi phi san xuat kinh
doanh

- BHXH, BHYT, BHTN khau trur
vao luong CNV

- KPCD vuot chi dugc cap bl

- S6 BHXH di chi tra CNV khi duoc

co quan bao hiém thanh toan

SDCK (néu c6): BHXH di chi tra
CNV chua duoc thanh toan va

KPCD vuot chi chua duoc cap bu.

» TK 335: Chi phi phai tra

Noi dung phan &nh cua TK 335 lién quan dén hach toén tién luong va cac
khoan trich theo lwong 1a cic khoan chi phi phai tra truc vé tién luong nghi

phép cua cong nhan tryc tiép san xuat.

SDCK: BHXH, BHYT, KPCD,
BHTN da trich chua ndp cho co
quan quan Iy hoic KPCD dugc dé lai

cho don vi chi chua hét

6.2.2. Ké toan tong hop tién lwong va cdc khodan trich theo lwong

6.2.2.1. Ké toan tong hop tién lirong

a) Hang thang tinh ra tong sé tién liong va cdc khoan phu cdp mang tin

chdt tién lirong phdi tra cho céng nhan vién (bao gom tién liwong, tién cong, phy

cap khu viee, chirc vu, dat do, tién an giira ca, tién thiréng trong san xudt, ...) va

ldp ching tir phan bé vao chi phi sdn xudt kinh doanh, ké toan ghi:
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No TK 622 (chi tiét d6i twong): phai tra cho lao dong truc tiép
Nog TK 623 (6231): phai tra nhan cong st dung may thi cong
No TK 627 (6271): phai tra nhan vién phan xuong
No TK 641 (6411): phai tra nhan vién ban hang
No TK 642 (6421): phai tra cho bo phan cong nhan QLDN
C6 TK 334: téng sb tién luong phai tra
b) S6 tién thiong phdi tra cho cdng nhan vién
Nog TK 622, 627, 641, 642: thudng trong SXKD tinh vao chi phi
No TK 353 (3531): thudng thi dua tir quy khen thudéng
C6 TK 334: tong sb tién thuong phai tra
¢) Tinh tién lwong nghi phép thyec té phdi tra cdng nhan vién
No TK 623, 627, 641, 642
No TK 335: chi phi phai tra (DN ¢ trich trudc tién luong nghi phép)
C6 TK 334
d) Sé BHXH phdi trd truc tiép cho cong nhan vién chic
No TK 338 (3383): tién tro cap tir quy BHXH
CO TK 334: phai tra nguoi lao dong
e) Cé&c khodn khdu trir vao thu nhdp cia nguwoi lao ddng theo quy dinh, sau
khi déng BHXH, BHYT, KPCD, BHTN va thué thu nhdp c& nhan
No TK 334: tong s6 cac khoan khau trix
CO TK 333 (3338): phai tra, phai nop khac
C6 TK 141: s6 tam ung trir vao luong
C6 TK 138: cac khoan bdi thuong vat chat, thiét hai, ...

f) Thanh toan thu lao (tién cong, tién lwong, ...), BHXH, tién thuong cho

cdng nhéan vién chuc
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- Néu thanh toan bang tién:
No TK 334: cac khoan da thanh toan
C6 TK 111: thanh toan bang tién mat
C6 TK 112: thanh toan biang chuyén khoan
- Néu thanh toan bang vat tu, hang hoa:

BUt to4n 1: Ghi nhan gi& von vt tu, hang hoa
No TK 632
Co6 TK lién quan (152, 153, 154, 155,...)
Bt toan 2: Ghi nhan gia thanh toan:
No TK 334: tong gia thanh toan (ca thué VAT)
Co6 TK 512: doanh thu ban hang néi bo
C6 TK 3331: thué VAT phai nop

g) Khi thanh toan sé tién trén cho nguwoi lao dong, ké toan ghi:
No TK 338 (3388)
C6TK 111, 112

6.2.2.2. Ké toan cac khodn trich theo lwong
> Hang thang cdn cir VA0 quy liwong co ban ké toan trich BHXH, BHYT,
KPCD, BHTN theo quy dinh

No TK 622, 623, 6271, 6411, 6421: tinh vao chi phi kinh doanh (23%)
Ng TK 334: trir vao thu nhap cia NLD (9,5%)
C6 TK 338 (3382, 3383, 3384, 3389): tong s6 KPCD, BHXH, BHYT,
BHTN phai trich

> Theo dinh ky don vi ngp BHXH, BHYT, KPCB, BHTN lén cdp trén
No TK 338 (3382, 3383, 3384, 3389)
C6TK 111, 112
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> Tinh ra s6 BHXH trd tai don vi khi c6 céng nhan vién nghi ém dau, thai

san
No TK 338 (3383)
C6 TK 334

Khi tra cho nguoi lao dong ghi:
No TK 334
C6TK 111, 112

» Chi tiéu kinh phi cong doan tai don vi
No TK 338 (3382)
C6TK 111, 112
> Truong hop sé da tra, da nép vé KPCP, BHXH (ké ca s6 vuot chi) lon
hon sé phdi trd, phdi nép duwgc cdp bu ghi:
No TK 111, 112: sé tién duoc cip bu da nhan
C6 TK 338: s6 duogc cap bu (3382, 3383)

7. HINH THUC SO KE TOAN.

7.1. Hinh thirc Nhat ky chung

La hinh thirc ké toan don gian, s6 luong s6 sach bao gom: s6 nhat ky, so céi
va céc so chi tiét can thiét.

Pic trung co ban cua hinh thac ndy 1a tat ca cac nghiép vu kinh té tai chinh
phat sinh déu phai duoc ghi vao s6 nhat ky, ma trong tam 1a s6 Nhat ky chung
theo trinh ty thoi gian phat sinh va dinh khoan ké toan caa nghiép vu do, sau d6
lay s6 liéu trén céc s nhat ky dé ghi vao So cai, So chi tiét, Bang tong hop chi
tiét TK 334, 338 theo tirng nghiép vu kinh té phét sinh.

7.2. Hinh thirc Nhat ky — Sé cai

La hinh thirc ké toén tryc tiép, don gian bai dic trung vé s6 lugng s6, loai
$6, két cau so, c4c loai s6 cling nhu hinh thiric Nhat Ky chung.

Pic trung co ban cua hinh thac nay 1a cac nghiép vu kinh té phat sinh dwoc

két hop ghi chép theo trinh tu thoi gian va theo noi dung kinh té trén cing mot
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quyén s6 ké toan tong hop duy nhat 1a s6 Nhat ky — S6 cai. Can cir dé ghi vao
Nhat ky — Sé cai la cac chung tir goc hodc bang tong hop ching tir goc.
7.3. Hinh thirc Nhat ky — Chirng tir

Hinh thic nay c6 dic trung riéng vé sé luong va loai s6. Trong hinh thirc
Nhat ky — Chtng tir ¢6 10 Nhat ky chung tir duge danh sé tir Nhat ky chang tir
s6 1 - 10.

Hinh thac ké toan nay tap hop va hé thdng hda cac nghiép vu kinh té phat
sinh theo bén Co cua cac tai khoan két hop véi viéc phan tich cac nghiép vu
kinh té d6 theo tai khoan ddi tng Ng. Nhat ky — Ching tir két hop chat ché viéc
ghi chép cac nghiép vu kinh té phét sinh theo trinh tu thoi gian voi cac nghiép
vu theo nodi dung kinh té va két hop viéc hach toan tong hop véi hach toan chi
tiét trén cling mot so ké toan va trong ciing mot qua trinh ghi chép.

7.4. Hinh thitc Chieng tir ghi s6

La hinh thiac ké toan duoc hinh thanh sau céc hinh thic Nhat ky chung va
Nhat ky sb ci, n6 tach viéc ghi Nhat ky véi viéc ghi s6 cai thanh 2 budc cong
viéc doc lap, ké thira dé tién cho phan cong lao dong ké toan, khac phuc nhiing
han ché caa hinh thirc Nhat ky so cai.

Pic trung co ban 1a cin ¢t truc tiép dé ghi sé ké toan tong hop 1a Chang tur
ghi s6. Chiing tir nay do ké toan lap trén co so tung ching tir géc hodc bang
tdng hop céc chang tir goc cing loai, ¢ cling noi dung kinh té
7.5. Hinh thirc ké toan trén may vi tinh

Pic trung co ban caa hinh thic nay 1a cong viéc ké toan dugc thuc hién theo
mot chuwong trinh phan mém ké toan trén may vi tinh. Phan mém ké toan duogc
thiét ké theo nguyén tac caa mot trong 4 hinh thirc ké toan hoac két hop céc hinh
thic ké toan quy dinh trén day. Phan mém ké toan khdng hién thi day da quy
trinh ghi s6 ké toan, nhung phai in duoc day du sé ké toan va béo céo tai chinh

theo quy dinh.

Page 24



CHUONG 2
THU'C TRANG TO CHUC KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TAIl CONG TY CO PHAN XAY LAP PIEN
DUYEN HAlI

I. KHAI QUAT CHUNG VE CONG TY CO PHAN XLP DUYEN HAI
1.1. Qua trinh hinh thanh va phat trién ciia cong ty CP XLPD Duyén Hai
1.1.1. Lich si hinh thanh phat trién Céng ty CP Xdy ldp dién Duyén Hai.

Cong ty Co phan xay lap dién Duyén Hai 1a mot doanh nghiép truc thuoc S
ké hoach va dau tu thanh phd Hai Phong.

Cong ty duoc thanh lap theo gidy chung nhan ding ky kinh doanh so:
0203000598 do S& ké hoach va dau tu cap lan dau ngay 22/10/2003, thay d6i
lan thir nhit ngay 10/09/2009, thay dbi 1an thr 2 ngay 04/05/2010

- Tén cong ty bang tiéng Viét: Cong ty Co phan Xay ldp dién Duyén Hai.
Tén cobng ty bang tiéng Anh: DUYEN HAI ELECTRICITY ASSEMBLY
JOINT STOCK COMPANY.

- Ténviét tat: DUYEN HAI E.A.C

- Tru s6 chinh: S6 163,Nguyén Btc Canh—P.Cat Dai—Q.Lé Chan-TP.Hai

Phong.
- Sb tai khoan: 109.10901785.01.1 tai Ngan hang TMCP Ky thwong Viét
Nam TECHCOMBANK

- Ma4 sb thué: 0200571593,

- Hinh thtic s6 hitu von: C6 phan

- Linh vuc kinh doanh: Xay lip dién

- C6 dong gop von:

Ong Bui Van Chat: 1.000.000.000 dong
Ong Nguyén Van Téi: 3.500.000.000 dong
Vén diéu 1&: 8.000.000.000VND.
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1.1.2. Diic diém kinh doanh va té chirc sdn xudt kinh doanh ciia Cong ty
Cong ty co6 chirc nang nhiém vu chinh nhu sau:

1.Xay liap duong day va tram bién ap 1én dén 35kV; kinh doanh cac loai vat
tu, may moc thiét bi hang kim khi, phu tiing, phu ting, khi cu dién, vat liéu xay
dung, kinh doanh phat trién nha va bat déng san; dich vu xuat nhap khau; xay
dung cbng trinh dan dung, cdng nghiép, giao théng, thay lgi, cadc cdng trinh ha
tang ( cung cap dién nudc, thoat nudc, vé sinh), cong trinh dién chiéu sang cong
cong, trang tri ndi ngoai that, san 1ap mit bang.

2.Thi cong lap dat duong day, tram bién ap 1én dén 110k V..

> Tong sé nam kinh nghiém trong hoat dong xay lap: 10 nam,

Trong d6 bao gém céc linh vuc sau:

Xay lap duong day, duong cap ngam 1én dén 110kV

Xay lap tram bién ap treo, kin, hé va tram kios 1én dén 3200 kKVA

Xay lap hé thong dién ha thé, hé théng dién chiéu sang céng cong

Xay dung hé thdng dién co sé ha tang, dan dung.
> Tong so lao déng hién co:
Trong hoat dong chung va linh vuc xay lap: 120 nguoi

+ Can bo chuyén mén: 22 ngudi, gom: 09 ky su dién,

02 k¥ su xay dung cong trinh,
01 k¥ su kinh té bién, 01 KS co khi,
01 ctr nhan ké toan, 05 CP dién,
02 cao dang ké toan,
01 trung cap hanh chinh vin thu.

+ Cong nhan trong cong ty: 98 nguoi, chia 1am 3 doi xay lap.
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1.2. Pic diém té chic quan ly cia Cong ty Cé phan XLP Duyén Hai

Ban giam d6c

v
A 4 A 4

Khdi phong ban Khéi nganh xay Khéi nganh gia
chtrc nang lap cong co khi
.| Phong té chuc |  Doixaylap1 Xuong cokhi |
hanh chinh
| Phong kg thuat > Doixay lip 2 T4 tu van thiét ké
cong ngh¢
Phong ké toan tai Doi xay lap 3
g chinh g
Ban du an

v

So dé té chirc by mdy quan Iy ciia Cong ty

Giam dbc 13 nguoi ding dau Cong ty, ¢ trach nhiém quan 1y va diéu hanh
chung moi cong viéc cia Cong ty. Cac van dé quan trong quyét dinh truc tiép
dén su tOn tai va phat trién cua Cong ty. Giam ddc Céng ty phai chiu trach
nhiém trudc phap luat va cap trén vé cac van dé lién quan dén Cong ty.
>  Khdi phong ban c6 dic diém chic ning riéng:

Phong té chirc hanh chinh quan 1y vé ngudn nhan luc caa Cong ty, cham lo
van dé BHXH cho toan thé CBCNV, quéan 1y luu trit hd so ca nhan, dai dién cho
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Cong ty dé giao dich van dé lién quan chinh sach, quyén loi va nghia vu vé mat
lao dong.

Phong k§y thuit cong nghé 1a phong chiu trach nhiém vé 1ap tién do san
Xuit, ban vé& cho cac cong trinh da dugc ky hop dong véi khach hang, trién khai
san xuat, du todn vat tu va quyét toan vat tu.

Phong ké toan tai chinh 1a phong cé trach nhiém dy toan va duyét gia
thanh san pham, quyét toan san pham va cac hoat dong tai chinh khac.

Ban du an la ban trién khai va lap ké hoach cho mot dy an dau tu cua
Cong ty. Huéng dan va thi cong dyu an da duoc Cong ty Ky duyét véi khach
hang.

Cac doi lap dién 1, 2, 3 ¢d nhiém vu thi cong, lap dat duong dién tdi cac
Ban ving sau ving xa c6 dia hinh phuc tap, lap dat nhiéu tram bién ap 16n nho
phuc vu SXKD va sinh hoat...

Xi nghiép co khi 1a don vi san xuat lap dung cau kién thép, xa duong day-
dan tram, md k&m nhing néng cac san pham co khi, thi cong lap dat cac hé
théng dién dong luc, dién diéu khién trong dan dung va cong nghiép.

1.3. Piic diém to chirc bd may ké toan ciia cong ty
1.3.1. M6 hinh té chitc bp mdy ké todn ciia cong ty

Van dé quan trong va ciing 1a mot trong nhiing nhan t6 quyét dinh su on
dinh phat trién cta Cong ty 1a lyc chon hinh thirc to chirc ké toan phu hop véi
san xuat va quan ly tai Cong ty, do vay Trudng phong ké toan tai chinh da dugc

duyét va quyét dinh loai hinh t6 chtic cong tac ké toan tap trung.
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M6 hinh té chizc bé may ké toan cia cong ty

TRUONG PHONG KE TOAN- TAI CHINH

l
BO BO BO BO PHAN BO
PHAN PHAN PHAN KE TOAN PHAN
KE KE KE CPSX VA KE
TOAN TOAN TOAN TINH GIA TOAN
VAT TU TAI SAN TIEN THANH THANH
cO LUCNG TOAN
DINH

\ 4 \ 4 \4

BO BO BO PHAN THU
PHAN PHAN KE TOAN QUY

KE KE NGUON
TOAN TOAN VON VA

BAN TONG CAC QUY
HANG HOP VA DOANH
VA KET KIEM NGHIEP

QUA TRA
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Truwéng phong ké toan 1a ngudi cd quyén va trach nhiém cao nhét trong
Phong ké toan tai chinh, 1a ngudi xdy dung ké hoach tai chinh cho Cong ty,
kiém tra tinh hinh hach toan, kiém tra tinh hinh tai chinh vé& vén va huy dong
von.

B0 phan ké toan vat tw theo ddi qud trinh nhap xuat, ton vat tu trong ky
hach toan, tinh gia nhap xuat ton ctia vat tu hang héa dé ghi vao chimg tir s6
s&ch co lién quan.

Bo phin ké toan tai san co dinh theo ddi tinh hinh ting giam TSCD, ghi
chép phan &nh chinh xéc sb hién c6 va tinh hinh bién dong cua tung loai tai san.
Tinh gia gi4 tri hao mon TSCD va phan b chi phi khau hao mot cach khoa hoc
va hop 1y.

B phéin ké toan thanh toin va tién lwong theo ddi van dé thanh toan,
khoan thu chi ¢ lién quan dén tién mdt, tinh tién luong dé tra CBCNV, phan b
chi phi vé luong, bao hiém, kinh phi cong doan.

B0 phén ké toan ban hang va két qua kinh doanh 12 tap hop chi phi ban
hang phat sinh, xac dinh doanh thu ban hang va xac dinh két qua kinh doanh cta
Cong ty.

B0 phin ké toan tong hop va kiém tra Pho phong ké toan tai chinh chiu
trach nhiém thyc hién ké toan tong hop va cung voi Trudng phong ké toan kiém
tra tinh hinh hach toan tai chinh cua Cong ty,

Bo phan ké toan ngudn von va cac quy doanh nghiép theo ddi tinh hinh
bién dong ngudn von va cac quy doanh nghiép. Tir d6 c¢6 ké hoach phan b
ngudn von mot cach hop 1y va hiéu qua.

1.3.2. Hinh thirc ké todn tai doanh nghiép véi ké todn tién lwong

- Ché do ké toan &p dung :theo QP s6 48/2006/QD-BTC ngay 14/9/2006.

- Ky ké toan nam: Bét dau tir 01/01 két thuc vao 31/12 duong lich

- Pon vi tién té str dung trong ké toan: Viét Nam dong

- Ché 6 ké toan ap dung : Theo ché do ké toan doanh nghiép vira va nho
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- Hinh thtrc ké toan ap dung: Ching tir ghi sb.
* Trinh tir luan chuyén chieng tie nhuw sau:

Bwécl: Lap hoic tiép nhan chang tur.

Khi 1ap chiing tir can lap ddy du sb lién quy dinh, viéc ghi chép ching tur
phai rd rang, trung thuc day du cac yéu td gach bo phan trong va khong dugc tay
x04, stra chita tén ching tir. Truong hop viét sai can huy bo, khong dugc xé roi
chung tir khoi cubng

Buéc 2: Kiém tra chung tur:

Kiém tra chung tir 12 viéc xem xét tinh hop 18, hop 1y ctia chung tir va ca tinh
chinh x4c cta sb liéu, thong tin trén ching tir, ddng thoi Kiém tra, xét duyét véi
ting loai, nghiép vu kinh té.

Buwéc 3: Sir dung ghi s6 ké toan:

Can ctr vao ndi dung ma chang tir phan anh, ké toan tién hanh phan loai
chung tir theo tirng loai nghiép vy, theo tinh chat cac khoan chi phi hodc dac
diém phat sinh rdi dinh khoan ghi vao s6 tai khoan ké toan lién quan.

Budc 4: Luu trir va huy ching tr

“Pdc trung co bdn ciia hinh thivc ké todn Chirng tiv ghi sé
Pic trung co ban cta hinh thirc ké toan Ching tir ghi s6: Cén ctr truc tiép
dé ghi so6 ké toan tong hop 1a “Chung tir ghi s6”. Viéc ghi s6 ké toan tong hop
bao gom:
+ Ghi theo trinh tu thoi gian trén SO Piang ky Chumg tir ghi so;
+ Ghi theo noi dung kinh té trén S6 Cai.
Chtng tir ghi s6 do ké toan 1ap trén co so timg ching tir ké toan hoic Bang
tong hop chimg tir ké toan cung loai, c6 cing noi dung kinh té.
Ching tir ghi s6 duoc danh s hiéu lién tuc trong ting thang hodc ca nam
(theo sb thir tu trong SO Pang ky Ching tir ghi s6) va c¢6 chung tir ké toan dinh

kém, phai duoc ké toan truong duyét trudce khi ghi sb ké toan.
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*Hinh thivc ké todn Chirng tir ghi s6 gom c6 cdc logi 56 ké todn sau:
- Chumng tir ghi s0;
- S6 Pang ky Chimg tir ghi so;
- S6 Cai;

- Céc s0, thé ké toan chi tiét

Chiing tir ké toan

\ 4 \ 4 Y
SO quy Bang tong S6 the ké
hop ké toan toan chi
chtng tur tiét
So dang ky L 4 ‘
chang tir ghi [* CHUNG TU GHI SO
Sé) v
i S cai ..., Bangtong
| J’ hop chi tiet
: Bang can
\ dA- £ h A
Lommmmmm e »| d0l sO phat
sinh
v
BAO CAO TAI
Ghi chu
Ghi hang ngay —
Ghi cuoi thang hodc dinh ky —
Quan hé doi chiéu, kiem tra -

Trinh tze ghi sé ké toan theo hinh thic ké toan chang tir ghi sé
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2. THUC TRANG KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TAI CONG TY CO PHAN XLP DUYEN HAI

2.1. Tinh hinh quén ly lao dong

Cong ty C6 phan Xay lap dién Duyén Hai 12 mot doanh nghiép hach toén

kinh t& doc lap voi tong sé 21 can bo cdng nhan vién (khong ké sé

lugng lao dong theo thoi vu). Lao dong trong cdng ty cd thé phan thanh:

Vé co cau toan bo lao dong cua cong ty duoc phan loai trong nhu sau:

tbng | gii tinh | dg tudi trinh do (t:'énnh ‘i/r:*e‘(t;
chi | sb - g Vit
tieu | lao 3 Dgi | cao ftrung | phé | truc | gian
dgng | nam n@| - | - | >45 hec | didng | cdp [théng | tiép | tiép
30 | 45
SO‘. 120 | 84 (36| 36 | 72 | 12 14 7 1 98 22 98
nguoi
ty
trong | 100 | 70 (30| 30 | 60 | 10 11,67 | 5,83 | 0,83 |81,67|18,33 81,67
(%0)
>  Co cdu Vé gidi tinh:

Lao dong nam chiém da so ( 70%), ty 1& nay phi hop véi dic trung cong viéc

trong cong ty xay lap do cdng viéc da s doi hoi nguoi lao dong cd sic khoe va

thé luc tét.

>

Co cdu vé dé tudi:

Luc lwong lao dong trong cong ty chi yéu 1a lao dong trong d6 tudi tir 30 — 45

chiém 60%. Pay 1a luc luong lao dong on dinh va cé nhiéu kinh nghiém. Lao

dong tir 18- 30 chiém 30% day 1a mot dau hiéu kha quan. B phan lao dong trén

45 tudi, tuy ho chi chiém 10% nhung day 1a 1 bo phan rat quan trong la nhiing
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ngudi ¢6 bé day kinh nghiém cd thé huong din huéng di ding dan va hoan
thanh cong viéc tét nhat cho doi ngii lao dong tré.
>  Co cdu Vé trinh dp:
Trinh d6 lao dong tai doanh nghiép nhin chung khong cao nhung phu hop vai
dic thi cong viéc cua doanh nghiép. Lao dong co trinh d6 trén pho théng chiém
18,33% luc luong nay lam cbng viéc van phong, quan ly va tai cac phong k¥
thuat. Con lai 1a luc lugng lao dong phd théng chiém da sé 1a 81,67% lam viéc
tai cac doi thi cong.
>  Co ciu lao déng theo tinh chdt cong viéc:
Lao dong gian tiép chiém 81,67% Ion hon ty trong cua lao dong truc tiép (
18,33%). Ty & nay phl hop véi chice nang cha yéu cua cong ty 1a nhan thau , thi
cdng cac cdng trinh xay lap dién.
2.2. Thue trang ké toan tién lwong va cdc khoan trich theo lwong tai
cong ty Co phan XLDP Duyén Hai
2.2.1. Phwong phap xdy dung quy luong ciia cong ty

Quy luong 14 toan bo s6 tién luong tinh theo s6 can bd cdng nhan vién caa
doanh nghiép do doanh nghiép truc tiép quan ly va chi tra luong. Hién nay
quy lwong cua cong ty bao gom:

» Luong co ban:
Mitrc luong co ban cho can bd cong nhan vién dugc quy dinh riéng cho
tung nguoi, phu thudc vao nang luc lam viéc va thoi gian ma nguoi lao dong
gan b6 véi doanh nghiép

> Phu cap:
Bao gom phu cap trach nhiém ap dung cho nhan vién quan ly, tly vao cha
vu ciing nhu muc do trach nhiém cua timg nguoi. Ngoai ra con phu cap tién
xdng xe, nha tro, tién dién thoai,. ..

> Tién thuong:

Ccong ty thuc hién ché @6 thuong dinh ky cho nguoi lao dong nhu vao
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ngay I&, Tét hay viéc thudng thang lwong thtr 13 cho ngudi lao dong vao dip
Tét am lich. Khoan tién thudng nay duoc lay tir quy khen thudng phic loi
2.2.2. Cac hinh thirc trd lwong tai cong ty Co phan XLP Duyén Hii

Tai cong ty C6 phan XLD Duyén Hai 4p dung 2 hinh thuc tra luong cho
cong nhan vién. Bao géom:

- Hinh thitc tra lwong theo thoi gian: 4p dung cho can bd cdng nhan vién
thudc bd phan van phong va nhan vién quan ly thi céng.

- Hinh thic tra lwong céng nhat: &p dung cho b phan truc tiép san xuét
bao gdm nhitng cong nhan trong ddi san xuat cua cdng ty va cdng nhan
thué ngoai, lam theo thoi vu.

¢ Hinh thic trd luong theo thoi gian

Theo hinh thtic nay, tién lwong tra cho nguoi lao dong tinh theo thoi gian lam
viéc, cap bac va thang luong tiéu chuan do Nha nudc quy dinh. Ché do tra luong
nay &p dung cho khéi lao dong gian tiép.

Cian cr tinh lwong 1a hé s6 luong ciia nguoi lao dong va mic luong toi
thiéu do Nha nudc quy dinh. Bang cham cong dugc hoan thanh vao ngay cudi
cung cua thang. Coéng ty tinh sé cong 1a 26 cong/thang. Bang cham cdng do
phong ban theo dai, ghi chép mot cach cu thé ngay nghi va ly do nghi, riéng
lanh dao, can bo, trudng, pho cac phong ban con duoc cong thém hé sé cap bac,
chac vu.

Luwong thoi gian=Lwong co ban x Sé ngay 1am viéc thuec té/ 26 ngay
Trong do:
Luong co ban = Hé s6 lirong x Mirc lwong toi thiéu
Cac khoan phu cép theo quy dinh caa Nha nuéc va quy ché cua cdng ty:
o Phu cap trach nhiém: ap dung cho cac can bo quan ly cao cap trong cong
ty nham dong vién, khuyén khich tinh than trach nhiém cua ho véi quyén
han chire nang quan ly caa minh.

Muzc phu cdp trach nhigm = Hé sé trach nhiém x Mizc lwong téi thiéu
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Biéu quy dinh hé sé trach nhiém

Chirc vu Hé sé trach nhiém
Giam déc 0.4
Trudéng phong, D41 trudng 0.3
Pho phong, D4i pho 0.25
Ké toan truong 0.2
Ké toan vién 0.1

o Phu cap an trua: 1a khoan tién céng ty hd tro thém cho can b cong nhan
vién nham nang cao strc khoe va giam bét mot phan chi phi cho ho.
Phu cép an trua = S ngay thuc té di lam x 15.000

o Phu cap dién thoai: nhan vién 1am & vi tri phai giao dich, lién lac nhiéu
véi khach hang, tly theo vi tri cdng ty s& cd mac phu cap thém phi hop.

o Phu cap xiang xe: d6i véi nhan vién lam viéc trong hoan canh phai
di chuyén nhiéu, tly theo vi tri cong ty s& hd tro thém tién xang di lai.
Vi du: Tinh tién lwong thuc té phai tra cho dng Nguyén Vin Téi— Giam dc
cong ty CP XL Duyén Hai thang 12/2013
- Muc luong tdi thiéu nha nude quy dinh: 1.150.000
-S4 ngay lam viéc theo quy dinh 1a 26 ngay, ngay lam viéc thuc té 1a 26 ngay
- Hé sb luong: 4,52, Heé sb trach nhiém: 0,4
- Phu Cép an trua: 20.000 x 26 = 520.000
- Phu cap khac (xang xe, dién thoai): 200.000
- Tién thwong Tét dwong lich: 200.000
> Tudo taco thé tinh:
Lwong thang = 1,150,000 x 4,32 = 4,968,000
Phu cdp trach nhiém = 1,150.000 x 0,4 = 460,000
Téng lwong = 4.968,000+460,000+ 520,000 + 200,000 + 200,000 = 6,348,000
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Pon vi: Cong ty CP XLD Duyén Hai

BANG CHAM CONG
Bo phan: Van phong

Thang 12 nam 2013
Ngay trong thang Quy ra cong

stt Ho va tén Chirc So | Socong

. danh | 1 |2 |/3|4|5|6|..[26|27|28|29| 30|31 |ngay | huwéng

cong | BHXH
1 | Nguyén Vin Téi Gb X | X | X|X|X X | X | X X | X 26
2 | Nguyén Binh Thing TPHC |\ [x | x| x| x|x x| x | x || X | x | 26
3 | Ly Lan Phuong KTT || [x [ x| _|x]|x x| x | x|\ | x| x| 25
4 | Bui Thi Thanh KTV [\ | [ x| x|x]|x x| x | x [\ | x| x| 25
5 | Nguyén Hitu Manh NVHC || |x | x| x|x][x x| x| x|\ | x| x| 26
6 | Trinh Vian Phong NV || [x [x] x][ _[x x| x| x|\ | x| x| 25
7 | Nguyén Duy Thanh NV VIx [ x| x| x]x x| x| x| \| | x| 24
8 | Bui Trung Ky NV \Ix [ x| x| x]x x| | | \I x| x| 22
9 | Nguyén Thi Xoan NV Wx [ x] x[x]x X | x | x \| x | x | 26
10 | Nguyén Lan Anh NV Ux | x| x| [x X | x | x | x | x| 25
Téng cong \ 250
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Pon vi: Cong ty CP XLD Duyén Hai

BANG THANH TOAN TIEN LUONG
Bo phan: Van phong

Thang 12 nam 2013
) Luwong thai gian Phu cap ) ) Céc khoin khau trir lwong
TT Ho va tén Chite HS Lu'o’r_lzg toi i Ti?“ Tong Thue linh
ve | lwong thitu So S6 tién Trach An trua Khac thudng fuong BHXH | BHYT | BHTN Céng
cong nhiém 7% 1,5% 1% :

1 Nguyén Vin Téi GPb 4.32 1,150,000 | 26 4,968,000 | 460,000 520,000 | 200,000 | 200,000 | 6,348,000 | 379,960 | 81420 | 54280 | 515660 | 5,832,340

2 |Nguyén Dinh Thing | TPHC | 3.50 1,150,000 | 26 4,025,000 | 345000 520,000 | 100,000 | 200,000 | 5,190,000 | 305,900 | 65550 | 43,700 | 415150 | 4,774,850

3 |Ly Lan Phuong KTT | 3.48 1,150,000 | 25 3,848,077 | 345000 500,000 200,000 | 4,893,077 | 293515 | 62,896 | 41,931 | 398,342 | 4,494,735

4 BUi Thi Thanh KTV | 3.00 1,150,000 | 25 3,317,308 | 115,000 500,000 100,000 | 4,032,308 | 240,262 | 51485 | 34323 | 326,069 | 3,706,238

5 Nguydn HiruManh | KTV | 3.00 1,150,000 | 26 3,450,000 | 115 000 520,000 100,000 | 4,185,000 | 249,550 | 53,475 | 35650 | 338,675 | 3,846,325

6 [Trinh Vin Phong NV 2.73 1,150,000 | 25 3,018,750 500,000 100,000 | 3,618,750 | 211,313 | 45281 | 30,188 | 286,781 | 3,331,969

7 Nguyén Duy Thanh NV 3.00 1,150,000 | 24 3,184,615 480,000 100,000 | 3,764,615 | 222,923 | 47,769 | 31,846 | 302538 | 3,462,077

8 PBUi Trung Ky NV 3.00 1,150,000 | 22 2,919,231 440,000 100,000 | 3459231 | 204,346 | 43788 | 29,192 | 277,327 | 3,181,904

9 Nguyén Thi Xoan NV 2.40 1,150,000 | 26 2,760,000 520,000 100,000 | 3,380,000 | 193,200 | 41,400 | 27,600 | 262,200 | 3,117,800

10 Nguyén Lan Anh NV 2.73 1,150,000 | 25 3,018,750 500,000 100,000 | 3,618,750 | 211,313 | 45281 | 30,188 | 286,781 | 3,331,969
Téng 34,509,731 | 1,380,000 | 5,000,000 | 300,000 | 1,300,000 | 42,489,731 | 2,512,281 | 538,346 | 358,897 | 3,409,524 | 39,080,206
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Vi du 2: Tinh lvong thuc té phai tra thang 12/2013 cho anh Lé Dinh Nam —do6i
truong doi xay 1ap sb 2

- Ngay cong quy dinh: 26 ngay

- Ngay cong lam viéc thuc té: 26 ngay

- Muc luong tdi thiéu theo quy dinh: 1.150.000

- Hé s luong: 3,84

- Hé sb trach nhiem: 0,3

- An trua = 25 x 20.000 = 500.000

- Phu cap khac: 200.000

- Thudng Tét duong lich: 100.000

> Tirdo ta co thé tinh:
Lurong thoi gian = 1.150.000 x 3,84 x 25/ 26 = 4.246.154
Phy cdp trach nhi¢gm = 1.150.000 x 0,3 = 345.000
Tong lwong = 4.246.154+345.000 +500.000 +200.000 + 100.000 = 5.191.154

Duéi day 1a bang cham cong cia bo phan truc tiép san xuat .
Cin cir vao bang cham cong, ké toan tinh va 1ap bang thanh toan luong cho

bo phan truc tiép san xuat

Ky hiéu: O: 6m, diéu dudng

Page 39



Pon vi: Cong ty CP XLD Duyén Hai

BANG CHAM CONG
Bo phan: Doi xay lap

Thang 12 nam 2013
Ngay trong thang Quy ra cong
stt | Ho va tén Chirc So ngg
Vi 1| 2 |3|4|5|6]|..]|26/27|28]29|30]31| ngay | .
by hwong
©NY | BHXH
1 |DPd Manh Tuan bT1 || X | X | X| X | X X | X | X X | X 26
2 |Lé Pinh Nam pT2 || x | | x| x| x X | x | x X | x | 26
3 |Hoang Vin Tién P13 || X | x| | x| x X | x | x X | X 25
4 |LwongHoaiNam | PP1 [| [ x | x| x| x | x x | x | x || x | | 23
5 |Pham Vin Hiéu pP2 || | x [ x| x| x| x x| x | x|\ | x| x| 26
6 |PangVanChung | PP3 || | x | x| x| [ x x| x [ x| 1 | x| x] 25
7 |NguyénbucHao | KSP | | | x | x| x| x | x x| x | x| || x| x 26
8 |Bui Thi Thom KSXD | || x | x| x| x | x oloJo| || x| x| 21 3
9 | Tran Quéc Bao KSCK | || x | x| x| x| x x| x [ x| || x| x| 26
10 |Nguyén Vin Ta GSCT | || x | x| x| | x X | X | x || x | x 24
11 |Tran Duc Thinh GSCT | || x | x| x| x| x X | x | x X | x | 26
12 |Lé Hoang Quén GSCT | || x | x| x| x][x X | x | x X | x | 26
Tong cong \ 300 3
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Pon vi: Cong ty CP XD Duyén Hai

BANG THANH TOAN TIEN LUONG
Bo phan: Nhan vién quan ly thi cong xay lip

Thang 12 nam 2013
) . Luwong thai gian Phu cip . Céc khoin khau trir lwong
STT Ho vatén CCEC leroig Lu;:?]lilégutm - ’ tl;l:ll' g’?]g Téng lwong Thue linh
ngg Sé tién :t:icrz An trua BHXH 7% BlHSl;OT BlHO/TO N Cong

1 [Pd Manh Tuéin bT1 3.90 1,150,000 26 4,485,000 345,000 520,000 100,000 5,450,000 338,100 72,450 48,300 458,850 4,991,150
2 [Lé Binh Nam bT2 3.84 1,150,000 26 4,246,154 345,000 500,000 100,000 5,191,154 321,381 68,867 45,912 436,160 4,754,994
3 |Hoang Vian Tién bT3 3.84 1,150,000 25 4,246,154 345,000 500,000 100,000 5,191,154 321,381 68,867 45,912 436,160 4,754,994
4 [Luong Hoai Nam bP1 3.43 1,150,000 23 3,489,365 287,500 460,000 100,000 4,336,865 264,381 56,653 37,769 358,802 3,978,063
5 Pham Van Hiéu bpP2 3.40 1,150,000 26 3,910,000 287,500 520,000 100,000 4,817,500 293,825 62,963 41,975 398,763 4,418,738
6 [Péang Van Chung bP3 3.40 1,150,000 25 3,759,615 287,500 500,000 100,000 4,647,115 283,298 60,707 40,471 384,476 4,262,639
7 Nguyén Btic Hao KSb 3.72 1,150,000 26 4,278,000 520,000 100,000 4,898,000 299,460 64,170 42,780 406,410 4,491,590
g Bui Thi Thom KSb 3.65 1,150,000 21 3,390,288 420,000 100,000 3,910,288 237,320 50,854 33,903 322,077 3,588,211
9 Trin Quéc Bao KSCK 3.62 1,150,000 26 4,163,000 520,000 100,000 4,783,000 291,410 62,445 41,630 395,485 4,387,515
10 [Nguyén Vin Ta GSCT 3.73 1,150,000 24 3,959,538 480,000 100,000 4,539,538 277,168 59,393 39,595 376,156 4,163,382
11 Nguyén B¢ Thinh GSCT 3.56 1,150,000 26 4,094,000 520,000 100,000 4,714,000 286,580 61,410 40,940 388,930 4,325,070
12 [Lé Hoang Quén GSCT 3.66 1,150,000 26 4,209,000 520,000 100,000 4,829,000 294,630 63,135 42,090 399,855 4,429,145
Téng 300 | 48,230,115 | 1,897,500 | 5,980,000 | 1,200,000 57,307,615 3,508,933 751,914 | 501,276 4,762,123 52,545,492

Hdi phong, ngay 31 thang 12 nam 2013

Ngudi 1ap Giam déc
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% Hinh thic trd lwong cong nhat
Cong ty &p dung hinh thuc tra luong khoan theo ngay d6i vai bo phan céng
nhan tryc tiép san xuat

Sé tién thuee linh = s6 ngay cong lam thuc té x Pon gid ngay cong

Vi du: Tinh lvong cua anh D6 Vin Chinh— cong nhan
- S6 ngay cong lam viéc thuc té: 24 ngay
- Don gia 1 ngay cong: 150,000
- Phu Cép an trua: 24 x 20,000 = 480,000
- Thudng tét DL: 100,000

» Tu doé ta c6 thé tinh duoc:
Tién lwong = 150.000 x 24 + 480,000 + 100,000 = 4,180,000

Can ctr vao bang cham cong, ké toan tinh va lap bang thanh toan luong cho cong
nhan :
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Pon vi: Cong ty CP XLD Duyén Hai

BANG CHAM CONG
Bo6 phan: Cong nhan tryc tiép san xuat

Thang 12 nam 2013
Ngay trong thang Quy ra cong
Cn Chiic S6 [ Sécon
St Hovaten vy 21 3| 4|56 26 | 27 | 28 | 29 |30 | 31 | ngay hu’i’)’ngg
cong | BHXH
1 | Tran Vin Quy CN X X X | X | X x | x | x| X | X 26
2 | Luong Van Hoa CN X | X X | X | X X | X | X X | X 25
3 | Lé Van Hoat CN X | x | x | x| x x | x| x|\ [ x|x]| 25
4 | Tran Xuén Hung CN x| x| x| x x | x| x|\ [ x|x]| 26
5 | Pham Pha Thanh CN X X X | X | x X | x| x \ X | x 26
6 | Db Duc Trung CN X | X X | | x X | X | x \ X | X 25
N CN X | x | x| x| x x | x| x|\ ] _|x]| 26
94 | Ha Vin Minh CN SV e ]
95 | L& Vin Cong CN X | x | x| x| x x | _ | x| Vx| x]| 26
96 | B Van Chinh CN X | x | x| _|x X | X | X \[ | x| 24
97 | Bui Van Canh CN X X X | X | X X | X | X X | X 26
98 | Lé Van Thin CN X X X | X | X X | X | X X | X 26
Tong cong 2,341
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Pon vi: Cong ty CP XLD Duyén Hai
BANG THANH TOAN TIEN LUONG
Bo6 phan: Cong nhan doi xay lap

Thang 12 nam 2013
STT Ho va tén Tién lwong ngay | S6 ngay cong Phu cip (in trwa) Tién thwéng Tong lwong
1 Trin Van Quy 150,000 26 520,000 100,000 4,520,000
2 Lwong Vin Hoa 150,000 24 480,000 100,000 4,180,000
3 Lé Vin Hoat 150,000 25 500,000 100,000 4,350,000
4 Tran Xuén Hung 150,000 25 500,000 100,000 4,350,000
5 Pham Phi Thanh 150,000 26 520,000 100,000 4,520,000
6 D Buc Trung 150,000 23 460,000 100,000 4,010,000
N [ 150,000 — 100,000 | ..
94 Ha Vin Minh 150,000 26 520,000 100,000 4,520,000
95 Lé Van Coéng 150,000 26 520,000 100,000 4,520,000
96 D Vin Chinh 150,000 24 480,000 100,000 4,180,000
97 Bui Vin Canh 150,000 26 520,000 100,000 4,520,000
08 Lé Vin Thin 150,000 26 520,000 100,000 4,520,000
Téng 2,341 46,820,000 9,800,000 407,770,000
Hdai phong, ngay 31 thang 12 nam 2013
Nguoi lap Giam doc
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Pon vi : Cong ty CP XLD Duyén Hai

BANG TONG HQP THANH TOAN TIEN LUONG
Thang 12 nam 2013

Céac khoan khau trir

Stt Bo phan cnv Tién lwong Phu cip Thuong | Tong lwong Thue linh
BHXH BHYT | BHTN Cong
1 vanphong | 10 | 34,509,731 | 6,680,000 | 1,300,000 | 42,489,731 | 2,512,281 | 538,346 | 3583897 | 3,409,524 | 39,080,207
o | NV q:ﬁa:gw i | 15 | 48230115 | 7,877,500 | 1,200,000 | 57,307,615 | 3,508,933 | 751,914 | 501,276 | 4762,123 | 52,545,492
3 Tmcxtljg? SN | 9g | 351,150,000 | 46,820,000 | 9,800,000 | 407,770,000 _ _ _ _ 407,770,000
Cong 120 | 433,889,846 | 61,377,500 | 12,300,000 | 507,567,346 | 021214 | 1290260 | 860173 | 8.171.647 | 499,395,699
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2.2.3. Hach todn cdac khodn trich theo luong
Péi véi cdng nhan vién thudc bién ché chinh thicc & Cong ty C6 phan XLD
Duyén Hai , ngodi tién lwong dwoc nhan ho con duge thusng cac khoan tro
cdp phlc loi x& hoi khac nhu Bao hiém x& hoi (BHXH), Bao hiémy té
(BHYT), Bao hiém that nghiép (BHTN)
Bdng tong hep ty 18 trich theo lwong tai Cong ty CP XLD Duyén Hii

] ] | Khautrirvao ]
Cac khoan trich Tinh vao chi phi Tong
lwong

BHXH 17% 7% 24%
BHYT 3% 1,5% 4,5%
BHTN 1% 1% 2%
KPCbH 2% _ 2%
Cong 23% 9,5% 32,5%

Cong ty chi trich cac khoan BHXH, BHYT, BHTN, KPCP dbi véi nhiing
can b cong nhéan vién co trong danh sach cong ty. Con déi voi nhitng cong
nhan thué ngoai thi cong ty khéng trich cac khoan trich theo luong.
2.2.3.1. Quy Bdo hiém x& hgi
Ccong ty &p dung muc trich theo ty 18 24% trén tong mirc luong co ban cua
cong ty va phu cap trach nhiém. Trong d6 17% cong ty tinh vao chi phi san xuat
va 7% khau trir truc tiép vao tién lwong cua ngudi lao dong.

Quy BHXH = (Lwong co ban + Phu cdp trach nhigm) x 24%
Vi du: Tinh BHXH cua Ké toan truéng Ly Lan Phuong:

= Luong co ban = 1,150,000 x 3.48 = 4,002,000 ddng

= Phuy cép trach nhiém = 1.150.000 x 0.3 = 3450,000 dong
> Tong sd tién phai ndp cho co quan Bao hiém
= (4,002,000+230,000) x 24% = 4,347,000 x 24% = 1,043,280 dong
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Trong d6

= cdngty nop cho KTT 1a: 4,347,000 x 17% = 738,990 ddng

=S4 tién khau trir vao lwong ctia KTT : 4,347,000 x 7% = 304,290 dong
2.2.3.2. Quj Bdo hiémy té (BHYT)

Theo quy dinh hién hanh ciing nhu cuia cong ty thi BHYT duoc trich la
4,5% trén tong muc luong co ban va phu cap trach nhiém. Trong d6 trich 3%
vao chi phi san xuat ma cong ty phai nop; 1,5% khau trir vao luong ciia cong
nhan vién.

Cong ty mua thé bao hiém y té ndm cho céng nhan theo muc quy dinh san
trong hop dong lao dong. Sau d6 dén cudi thang khau trir vao lwong va tinh
vao chi phi san xuat kinh doanh.

Quy BHYT = (Lwong co ban + Phu cdp trach nhiém) x 4,5%
Vi du: Tinh BHYT cua Ké toan truéng

> Tong sb tién phai nop cho co quan Bao hiém

= (4,002,000+345,000) x 4,5% = 4,347,000 x 4,5% = 196,065 ddng
Trong dé

= cong ty nop cho KTT la = 4,232,000 x 3% = 126,960 dong
=S4 tién khau trir vao luong cua KTT = 4,232,000 x 1,5% = 63,480 dong
2.2.3.3. Quy Bdo hiém thdt nghiép (BHTN)

BHTN Ia khoan hd tro tai chinh tam thoi cho ngudi lao dong mat viéc ma
dap tng du yéu cau caa luat dinh.

Theo quy dinh ciing nhu tai cong ty thi BHTN dugc trich 2%. Trong d6
1% tinh vao chi phi san xuat caa doanh nghiép, 1% duoc khau trir vao luong
cua cong nhan vién.

Quy BHTN = (Lwong co ban + Phu cdp trach nhiém) x 2%
Vi du: Tinh BHTN cua Ké toan truéng
> Sbtién ndp cho co quan Bao hiém = 4,347,000 x 2% = 86,940 d6ng
Trong do
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= ¢Ongty nop cho KTT la: 4,347,000 x 1% = 43,470 dong

= S§ tién duoc khau trir vao lwong KTT: 4,347,000 x 1% = 43,470 d6ng
2.2.3.4. Quy Kinh phi cong doan (KPCP)

Kinh phi cong doan 1a t6 chuc bao vé quyén loi cho ngudi lao dong.
KPCP duoc hinh thanh do viéc trich Iap va tinh vao chi phi kinh doanh cua
cong ty hang thang theo ty 1 12 2% trén tong sb luong thyc té tra cho cong
nhan vién trong ky.

Quy KPCP = Tong lwong thuc té ciia ngwoi lao dong x 2%
Trong do:
Tong luong thuc té = Luwong co ban + Cac khodan phu cdp + Thuong
Vi du: Can cir vao tién luong thuc té cua Ké toan truéng, tinh sb tien KPCP
cong ty phai nop trong thang 12/2012

= Thudng: 200.000 dong
> T do taco thé tinh:

Tién luong thuc té cua KTT =4,002,000 + 845,000 +200,000 = 5,047,000 dong

Muc trich KPCD tinh vao chi phi = 5,047,000 x 2% = 100,940 déng

2.2.4. Thué Thu nhdp ca nhan (TNCN)

Thué Thu nhap c& nhan 1a khoan tién ma ngudoi 6 thu nhap phai trich nop mot
phan tién luong hodc tir cadc ngudn thu nhap khac vao ngan sach nha
nudc.

v/ Céch tinh Thué Thu nhap cé& nhan:
Thué TNCN phdi ngp= Thu nhdp tinh thué x Thué sudt theo biéu thué liytién

Céc khodn déng gdp Bao hiém bdt

Thu ,

h Tong thu buéc (BHXH, BHYT,...), cic khoan
nnap : : : :

ih =  nhap chju - giam trze (giam true gia canh, giam
tin , L

hud thue trie doi voi cac khodn dong gop tir
thue

thién, nhdn dao)

Thué suat thué TNCN d6i véi thu nhap tir tién lwong, tién cong duoc &p
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dung theo biéu thué liy tién ting phan theo quy dinh tai Biéu 22 Luat Thué
TNCN:

Bac | Phan thu nhép tinh thué | Phan thu nhap tinh thué | Thué suat
thue (triéu dong/Nam) (tri¢u dong/ thang) %

1 Pén 60 Pén 5 5

2 Trén 60 dén 120 Trén 5 dén 10 10

3 Trén 120 dén 216 Trén 10 dén 18 15

4 Trén 216 dén 384 Trén 18 dén 32 20

5 Trén 384 dén 624 Trén 32 dén 52 25

6 Trén 624 dén 960 Trén 52 dén 80 30

7 Trén 960 Trén 80 35

(Theo ngh; dinh sé 65/ 2013/ NP-CP)

Tai diéu 6 nghi dinh 65/ 2013 /NP — CP quy dinh vé thu nhép tinh thué thi
Thu nhép tinh thué d6i v6i thu nhap tir kinh doanh, thu nhap tir tién luong, tién
cong dugc xac dinh bang thu nhap chiu thué tir kinh doanh, tir tién luong, tién
cong quy dinh tai Diéu 7 va Piéu 11 Nghi dinh nay trir mot sé khoan trong d6
bao gom:

- Céac khoan déng bao hiém x3 hoi, bao hiém y té, bao hiém that nghiép,
bao hiém trach nhiém nghé nghiép d6i voi mot sb nganh, nghé phai tham
gia bao hiém bat budc, Quy huu tri tu nguyén

- Céac khoan giam trur gia canh quy dinh tai Piéu 12 Nghi dinh

Nhu vay, ap dung theo nghi dinh trén thi trong thang 12 cong ty khong co
ca nhan nao phai nop thué TNCN.
2.2.5. Thu tuc tinh BHXH phdi trd cho cong nhdn vién

Theo Luat Bao hiém x& hoi, nguoi lao dong dugc huong BHXH trong cac

treong hop sau:

Tro cap 6m dau: ngay duoc nghi (trir ngay 18, chu nhat) nguoi 1am cong
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tac tinh BHXH sg tinh cho ngudi lao dong hudng 75% luong co ban.

Ché d6 tro cap thai san: nit cdng nhan vién sinh con tht nhat, thir hai duoc
nghi theo ché d6 4 thang, duoc hudng 4 thang lwong theo hé sé cap bac. Muc tro
cap nghi viéc thai san, kham thai, nao say thai thi dugc huéng 100% luong co
ban.

Tro cap tai nan lao dong: trong thoi gian nghi viéc chita bénh, nguoi lao
dong dugc huong du luong va chi phi kham chita bénh tir khi so ciru dén khi
diéu tri xong, ngudi lao dong duoc hudng muc trg cap sau:

- Néu suy giam tir 5% dén 30% kha ning lao dong thi dugc huong trg
cap 1 1an tir 4 dén 12 thang lwong tbi thiéu.

-Néu muc suy giam tir 31% dén 100% kha ning lao dong thi duoc
huong tir 0,4% dén 1,6% luong t6i thiéu.

Pé c6 thé huong tro cap BHXH thi nguoi lao dong phai nop cho ké toan
cac chung tir theo quy dinh nhu. Ké ton s& tién hanh kiém tra tinh day du,
hop 1& cua cac chung tir dé lam cin ct lap “Phiéu thanh toan tro cap
BHXH” cho can bd cong nhan vién, déng thoi phan anh sé ngay nghi ché do

trén bang cham céng.

Tro cap ( Mizc lwong Sé ngay nghi Ty 1é hwong
= X X
BHXH dong BH /26 ) tinh BHXH BHXH

Vi du: Tinh trg cap BHXH chi Bui Thi Thom — K§ su xay dyng do bi cam cim.
S6 ngay nghi tinh BHXH la 3 ngay
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Bénh vign Viét Ti¢p Hai Phong Mau sb: C65-HD
bia chi: s6 1 duong Nha thuong — (Ban hanh theo Qb so: 51/2007/Qb-BTC
Lé Chan — Hai Phong ngay 22/6/2007 cua Bo trudng BTC)

GIAY CHUNG NHAN NGHI VIEC HUONG BHXH
Quyén so: 08
So: 36
Ho va tén: Bui Thi Thom. Ngay thang nam sinh: 17/7/1986
Pon vi cdng tac: Cong ty C6 phan XLD Duyén Hai
Ly do nghi viéc: cam cum
S6 ngay nghi: 3 ngay (tir ngay 26/12/2013 dén ngay 28/12/2013)

Ngay 26 thang 12 nam 2013

Xé&c nhan cia don vi phu trach Y bac si kham chira bénh

PHIEU NGHI HUONG BHXH

Pon vi: Cong ty CP XLD Duyén Hai
Ho va tén: Bui Thi Thom
Bo phan: Ky thuat

S6 ngay cho nghi Xac nhan
o Noay | , . § Séngay | caa phu
Tén co quan thang Ly | Can Tong | Tuw | Pén | thuc trach
y té Kha do | bénh A . . ! n
am soO | ngay | ngay | nghi bénh
Vién
Benhvien 1 26112 | om 3 |26/12|28/12| 3 T
Viét Tigp
Ngay 26 thang 12 nam 201
3
Can bd co quan bao hiém Phu trach BHXH tai don vi
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Ké& toan cin ctr vao gidy ching nhan nghi 6m va phiéu nghi BHXH cua co
quan y té dé lap phiéu thanh toan tro cdp BHXH
PHIEU THANH TOAN TRQ CAP BHXH

Ho va tén: Bui Thi Thom. Tudi: 28
Nghé nghiép: k¥ su xay dung
Pon vi cdng tac: Cong ty C6 phan XLD Duyén Hai
Thoi gian dong bao hiém: 4 nim
S6 ngay duoc nghi: 3 ngay
Tro cap mie: (1.150.000 x 3,65 : 26) x 3 x 75% = 363,245 dong
(Bang chit: Ba tram sdu mwoi ba nghin hai tram bén muoi lam dong)
Ngay 30 thang 12 nam 2013

Ngudi linh tién Giam déc

BANG THANH TOAN BHXH

Thang 12 nam 2013
Niam | Lydo So Sétien | Ky
Stt Ho va tén Pon vi ) , ngay P Y
sinh nghi .| trgecap | nhan

nghi : :

1 | Bui Thi Thom kﬁhonq 1086 | ém 3 | 363245

¥ thuat
Cong 363,245

Sau khi bang thanh toan BHXH dugc ké toan truong va giam doc ky
duyét, ké toan 1ap phiéu chi tién thanh todan BHXH cho nguoi lao dong va tién
hanh thanh toan vao thang ké tiép do.

Nhu vay, ké toan sé& thanh toan cho chi Bui Thi Thom vao thang 1/2014
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Pon vi : Cong ty C6 phan XLD Duyén Hai

BANG PHAN BO TIEN LUONG VA CAC KHOAN TRIiCH THEO LUONG

Thang 12 nam 2013
Ghico TK| TK 334_Phaitra NLD TK338_Phai tra, phai ngp khac
Stt Céng cd TK X
Ghi no TK Luong - %3 , KPCD BHXH BHYT BHTN | Téngcong
TK 154_nctt |
1| coneTT 407,770,000 | 407,770,000 ~ ~ ~ ~ ~
2 E*Ffsli’é—sxc 57.307615| 57.307.615| 1.146.152| 8521695 1503828 501276 11.672.951
3 | TK 642 CPOLDN | 42,489,731| 42489,731| 849,795| 6,101,254 1,076,692 | 358,897 8386 638
TK334 Phai tra
* INLD _ _ _| 6021214 1,290260 860173 8,171,647
Cong 507,567,346 | 507,567,346 | 1995947 | 20,644,163| 3,870,780 | 1,720,346 28,231,236
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2.2.6. Hinh thirc thanh toan luwong

Hang thang cdng ty tién hanh tra lvong vao mét ky duy nhat d6 1a ngay mon
5 cua thang ké tiép. Néu tring vao ngay nghi hoic ngay & thi viéc tra lwong cho
cong nhan vién s& thuc hién vao ngay di 1am dau tién sau do.

Cong ty tra lwong cho céng nhan bang tién mat. Can cir vao bang thanh toén
lwong ké toan 1ap phiéu thanh toan va phiéu chi xin day du chit ky roi tién

hanh chi tra luong.

Pon vi: Cong ty CP XLD Duyén Hai Maus6 05-TT
(Ban hanh theo QD s6 48/2006/Qb —
BTC ngay 20/03/2006 cta Bo truong
BTC)
GIAY PE NGHI THANH TOAN
Ngay 03 thdang 12 nam 2013

Kinh gi: Giam doc cong ty Co phan XLD Duyén Hii
Ké toan trirong cong ty

Ho va tén nguoi dé nghi thanh toan: Bui Th;i Thanh
B phan: phong ké toan

Noi dung thanh toan: chi trd tién lwong thang 11/2013
So6 tien: 434.596.359

Viét bang chit: Bon trdam ba muwoi bon triéu nam tram chin muwoi sau nghin ba
tram nam muoi chin dong.

(Kém theo:... ching tir goc)

Ngudi dé nghi thanh toan Ké toan truéng Ngudi duyét
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Pon vi: Cong ty CP XLP Duyén Hai Mausé: 02-TT
(Ban hanh theo QD s6: 48/2006/QD-
BTC ngay 20/03/2006 cua Bo truong

BTC)
PHIEU CHI ,
Ngay 05 thdang 12 nam 2013 So: 057
No TK334
Co TK111

Ho va tén nguoi nhan tién: Bui Thi Thanh

Dia chi: Phong ké toan

Ly do chi: chi trd tién lwong chi céng nhén vién thang 11/2013
Sé tién: 434.596.359

(viét bang chix): Bon tram ba muoi bon triéu nam tram chin mwoi sdu
nghin ba tram nam muoi chin dong.

Kém theo: ... chung tir goc.

Ngay 05 thdang 12 nam 2013

Giam déc K¢ toan Thi quy Ngudildgp  Ngwdinhan
(Ky, ho tén, truéng (Ky, ho tén) phiéu tien

dong ddu)  (Ky, ho tén) (Ky, hotén)  (Ky, ho tén)
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2.3. K& toan tong hop tién lwong va cac khoan trich theo lwong tai cong ty
Co phan XLP Duyén Hai
1. Ngay 05/12 thanh toan tién licong thang 11/2013 cho céng nhdn vién

No TK 334 434,596,359

Co TK 111: 434,596,359
2. Ngay 31/12 ké toan tinh tién lwong phdi tra cho céng nhan vién trong
thang

No TK 154 nctt: 407.770.000

No TK 154 sxc: 57.307.615

No TK 642: 42.489.731

C6 TK 334: 507.567.346
3. Tinh cé&c khodn trich theo lwong vao chi phi san xuat kinh doanh

No TK 154 sxc: 11.672.951

No TK 642: 8.386.638

C6 TK 338: 20.059.589

4. Tinh cac khodn trich theo lwong khdu trir vao lrong nguwoi lao dong

No TK 334: 8.171.647
C6 TK 338: 8.171.647
5. Ngay 31/12 chuyén khodan ngp cac khodn trich theo lwong
No TK 338: 27,233,263
C6 TK 112: 27,233,263

Can ctr vao Bang cham c6ng, Bang thanh toan luong va Bang tong hop
chung tir goc cuing loai, ké toan lap Ching tir ghi s6. Can ctr va Ching tir ghi
s6 dé ghi vao Sb dang ky chang tir ghi so, sau d6 ghi S6 cai TK 334, TK 3338
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Pon vi: Cong ty CP XLD Duyén Hai

BANG TONG HQP CHUNG TU GOC CUNG LOAI

Tur ngay 01/12/2013 - 31/12/2013

Chémg tir o Ghi c6 TK 338
g‘ls' ND nghiép Vu rl}(lnh te phat ] ‘ Ghi ng TK
SN 0 ie
SH | NT Tongten I r 154 sxc | TK 642 TK 334
31/12 | BTTL12 | 31/12|  CPSXC tinh vao chi phi 11,672,951 | 11,672,951
31/12 | BTTL12 | 31/12| CPQLDN tinh vao chi phi 8,386,638 8,386,638
31/12 | BTTL12 | 31/12|  Khéu trir vao luong NLD 8,171,647 8,171,647
Cong 28231,236 | 11,672,951 8,386,638 | 8,171,647
Nguoi 1ap biéu Phu trach ké toan

Page 57




Pon vi: Cong ty CP XLD Duyén Hai

BANG TONG HQP CHUNG TU GOC CUNG LOAI
Tur ngay 01/12/2013 - 31/12/2013

NT Chirng tir ND nghiép vu Ghing TK 3.34,
GS kinh té phat sinh | Téng tién Ghi coTK
SH NT 111
Tra luvong CB
31/12 BPTCT4|632 31/12 | CNVthang | 434,596,359 | 434,596,359
11/2013
Cong 434,596,359 | 434,596,359
Ngudi 1ap biéu Phu trach ké toan

Pon vi: Cong ty CP XLD Duyén Hai

BANG TONG HQP CHUNG TU GOC CUNG LOAI
Tir ngay 01/12/2013 - 31/12/2013

L _ Ghing TK 338
NT Ching twr ND nghiép vu Ghi c6TK
kinh té phat sinh ong tié
GS Sh NT inh te phat sin Tong tién 112
BPBL12 Nop cac khoan

31/12 UNC243 31/12 trich theo lrong 27,233,263 | 27,233,263
Cong 27,233,263 | 27,233,263

Ngudi 1ap biéu Phu trach ké toan
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C.TY CP XLP Duyén Hai M4au s6 S02a-DNN
(Ban hanh theo

P.C4t Dai—Q.Lé Chan— HP QD:48/2006/QD-BTC ngay
14/9/2006 caa Bo trusng BTC)

CHUNG TU GHI SO

Sb: 21/12
Ngay 31/12/2013
, £ SHTK P .
Trich yeu No 6 So tien Ghi chu
Tra lvong thang 11 cho NLb 334 | 111 | 434,596,359
cong 434,596,359
Keém theo: 2 Chung tir goc
Ngay 31 thang 12 nam 2013
Nguwoi 1ap Ké toan truéng
(Ky, ho tén) (Ky, ho tén)
C.TY CP XLP Duyén Hai Mau so6 S02a-DNN
(Ban hanh theo
P.Cat Dai-Q.Lé Chan— HP QDb:48/2006/QD-BTC ngay

14/9/2006 cua Bo truéng BTC)

CHUNG TU GHI SO

So: 22/12
Ngay 31/12/2013

Trich yéu N;HTKCO Sé tién Ghi chu

o 154 nctt| 334 407,770,000

Lu‘i’ﬁgn%hﬂ/t;%%}) 154 sxc | 334 57,307,615

642 | 334 42,489,731

Céng 507,567,346

Kém theo: 1 CTG
Ngay 31 thang 12 nam 2013
Nguwoi 1ap K& toan truéng
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C.TY CP XLP Duyén Hai Mau s6 S02a-DNN

P.Cét Dai-Q.Lé Chan-HP (Ban hanh theo QD:48/2006/QD-BTC
ngay 14/9/2006 cua Bo trudng BTC)
CHUNG TU GHI SO

S6: 23/12
Ngay 31/12/2013
. SHTK o o
Trich yéu No 6 So tien Ghi chu
T R A khoan trich 154 sxc | 338 11,672,951
ong hop cac khoan tric 642 338 8 386,638
theo luong
334 338 8,171,647
Cong 28,231,236

Kém theo: 1 Chiing tir goc

Ngay 31 thang 12 nam 2013
Nguwoi lap Ké toan truéng

C.TY CP XLP Duyén Hii Mau so6 S02a-DNN

P.Cat Dai-Q.Lé Chan-HP (Ban hanh theo QD:48/2006/QD-BTC

ngay 14/9/2006 cua Bo truéng BTC)
CHUNG TU GHI SO

So: 24/12
Ngay 31/12/2013
Trich yéu N;HTKCC,) Sé tién Ghi cht

Nop cac khoan trich theo lvong | 338 112 27,233,263

Cf.‘)ng 27,233,263
Kém theo: 2 Ching tir goc

Ngay 31 thang 12 nam 2013
Ngwoi lap Ké toan truéng
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C.TY CP Xay lap dién Duyén Hai Mau s6 S02b-DNN

(Ban hanh theo
P.Cat Dai—Q.Lé Chan—TP.Hai Phong QD:48/2006/QD-BTC ngay
14/9/2006 cua Bo truéng BTC)

SO PANG KY CHUNG TU GHI SO

Nam 2013
Chirng tir ghi so o
- So tieén
So hiéu Ngay thang
21/12 31/12 434,596,359
22/12 31/12 507,567,346
23/12 31/12 28,231,237
24/12 31/12 27,233,263
Cong 7,884,310,000

S6 ndy co...trang, danh sb trang tu...

Ngay mé so....
Ngay 31 thang 12 nam 2013
] K¢é toan ’
Nguwoi ghi so treéng Giam doc
(Ky, ho tén, dong
(Ky, ho tén) (Ky, ho tén) dau)

Page 61




C.TY CP Xay lap dién Duyén Hai Mau s6 S02c1-DNN

P.Cét Dai-Q.L& Chan-TP.Hai Phong <B§1T};?‘;‘;a§1§‘;,§f§g,‘gggi%26§§f"

treong BTC)
SO CAl
Thang 12 Nam 2013
Tén TK: Phai tra nguoi lao dong
S6 hiéu: 334
NT | Chimng tir GS Diln Gii SH So tién Ghi
GS | SH | NT TKDU No Cé ch
A B C D G 1 2
Sé duw dau ky 434,596,359
Sé phat sinh
31112 | 2112 | sapap | Tréluomethdng g0y )y 506 959
11/2013 o
154 nctt 407,770,000
Luong phai tra
31/12 | 22/12 | 31/12 T152013 154 sxc 57,307,615
642 42,489,731
3112 | 2312 | 31p | CACKhoantrichtrir | o0 8,171,647
vao luong
Cgng phét sinh 442,768,006 | 507,567,346
Sé duw cudi ky 499,395,699
Ngay 31 thang 12 nam 2013
Ngudi ghi so K& toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)
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C.TY CP Xay lip dién Duyén Hai
P.Cat Dai—Q.Lé Chan-TP.Hai Phong

MAu s6 S02¢c1-DNN

(Ban hanh theo
QDb:48/2006/QD-BTC ngay
14/9/2006 cua B truong BTC)

SO CAl
Thang 12 Nam 2013
Tén TK: Phai tra, phai nop khac
S6 hiéu: 338
Ngay | Chiing tir GS R SH S6 tién Ghi
ghisd | SH | NT Dien Glal TKDU Ng Cé chi
A B C D G 1 2

Sé duw ddu kp 928,375

Sé phat sinh

Cac khoan trich 154 sxc 11,672,951
31/12 | 22/12 | 31/12 | theo lwong tinh vao

chi phi 642 8,386,638
3112 | 2212 | 3y1p | CACKhoantiich i | 4a 8,171,647

vao luong
3112 | 2412 | 3yng | NOp cac khoan 112 | 27,233,263
trich theo luong
Cgﬁng phét sinh 27,233,263 28,231,237
Sé duw cudi kp 1,926,348
Ngay 31 thang 12 nam 2013
Ngudi ghi so Ké toan truéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)
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CHUONG 3
HOAN THIEN CONG TAC KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG NHAM TIET KIEM CHI PHI TIEN LUONG
TREN MQT SAN PHAM TAI CONG TY CO PHAN XLP DUYEN HAI

1. NHAN XET CHUNG VE CONG TAC KE TOAN TIEN LUONG VA
CAC KHOAN TRiCH THEO LUONG TAI CONG TY CO PHAN XLP
DUYEN HAI

Qua qué trinh thyc tap tai cong ty CP XLD Duyén Hai va di sau
nghién cau dé tai “Mét sé gidgi phap vé ké toan tién lwong va cdc khoan trich
theo lwong nham tiét kiem chi phi tién lwong trén mgt san phdm tai céng ty
CP XLD Duyén Hdi” em nhan thiy cong tac ké toan & cong ty c6 nhiing uu
diém va nhuoc diém sau:
1.1. Uu diém
< Hoat dong kinh doanh: Cong ty C6 phan XLD Duyén Hai la cong ty
duogc thanh 1ap tir nam 2003. Thoi gian hoat dong tuy chua dai nhung cong ty
khdng ngung phan ddu dé ngdy mét 16n manh, phat trién ca vé chiéu rong lan
chiéu sau, tao mot vi tri virng chac trong nganh xay lap. Cong ty khéng nging
nang cao diéu kién 1am viéc ciing nhu doi séng cia can bd cong nhan vién,
khuyén khich tinh than trach nhiém cuaa ho trong lao dong.
> Poi ngii ké toan: Poi ngii ké toan tai céng ty 1a nhitng ngudi tré tudi, co
nang luc chuyén mon, nang dong, nhiét tinh, cé trach nhiém va sang tao
trong cong viéc, ludn chap hanh tét quy dinh caa cbng ty. Bén canh d6
ho ciing ludn chiu kho hoc héi, cap nhat va bo sung nhiing thay doi mai cua ché
d6 ap dung vao céng ty cho kip thoi.
< To chiic bo may ké toan: Hoat dong ké toan cua cong ty lubn tuan thu
ché do Ké toan do B6 tai chinh ban hanh, ché @6 chinh sach, thé 18 tai chinh va

quy dinh trong diéu Ié t6 chuc ké toan Nha nudc.
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< Hinh thac ké toan: Cong ty 4p dung hinh thuc ké toan “Chung tir
ghi s6” rat don gian trong viéc ghi chép, giam duoc khdi lugng sb sach, dé& dang
trong viéc ddi chiéu khop dang vé sé lidu trong viéc ghi chép, phan anh.

< Quan ly lao dong: Viéc bé tri, st dung lao dong tai cong ty 1a hop 1y,

giam bét duoc sy cong kénh caa lao dong gian tiép, tang luc luong lao dong

truc tiép san xuat dem lai hiéu qua san xuat cua cong ty.

X Hinh thaec tra lwong: Cong ty ap dung hai hinh thic tra lwong phu hop

véi dac thi nganh nghé kinh doanh caa cong ty.

< Hach toan tién lrong va cac khoan trich theo luong: Viéc hach toan

tién luong va cac khoan trich theo luwong dugc cong ty theo ddi mot cach
thuong xuyén, chinh x&c, kip thoi. Viéc thanh toan lwong cho can bo
cong nhan vién duoc Kip thoi, diing han quy dinh, cong ty ludn nam bat r tinh
hinh va quan 1y duoc tinh hinh bién dong cua quy luong, quy BHXH, BHYT,
BHTN, KPCPD.

1.2. Nhwoc diém

Bén canh nhitng thanh tich dat dugc, cong ty CP XLD Duyén Hai ciing con

mat sd ton tai:

< Quan Iy lao dong: chua chat chg, hinh thirc ky luat chua nghiém khic,
chua ¢ tinh ran de ddi véi nguoi lao dong. Viéc cham cong chua dugc giam

sat chat ché. Trén bang cham cong chi thé hién duoc s6 ngay di lam va sb
ngay nghi ma chua dénh gia dwoc chat lwong cdng tac cua tiung ngudi lao
dong. Bén canh d6, viéc cong nhan nghi tu do nhiéu ngay ma chua c6 hinh
thic xir phat nghiém khac, céng ty méi ding lai & viéc trir lwong nhitng ngay
nghi do.

< Cong ty van con han ché trong van dé tién thuong cho ngudi lao dong,
cha yéu méi chi thudng vao cudi nam, chua ¢ hinh thirc hop 1y dé khuyén
khich dong vién tinh than nguoi lao dong.

% Nhin chung, mtc luong va mic thuong cua nguoi lao dong chura cao,

diéu nay anh huong dén y thirc trach nhiém ciing nhu sy gan b6 ciua ngudi lao
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d6ng vi muc lwong chua thoa man duoc cudc séng caa ho.
< Chua tién hanh phan tich quy lwong: cong ty khong c6 mirc luwong ké

hoach nén khong c6 chi tiéu dé so sanh véi quy lwong thuc té, diéu nay lam
cho nha quan ly khéng thé xac dinh viéc thuc hién lwong trong ky c6 dam bao
dung ké hoach dé ra hay khong.
< Heé thdng s6 sach cua cong ty chua hoan thién: cdng ty khong tién hanh
theo ddi chi tiét cac khoan khau trir vao luong, khong mé hé thdng s chi tiét
TK 338. biéu nay gay can tro cho viéc theo ddi cac chi phi nay va khi can kiém
tra so sanh thi lai khdng co dir lidu.
% Hinh thuc thanh toan luong khong con phu hop nhung chua ap dung
duogc cac phuong phap méi: hién nay cong ty van tién hanh tra luong bang
tién mat. Nhu vay sé co rii ro trén duong di va viéc phat luong cho ngudi lao
dong ciing mat nhiéu thoi gian va cdng stc.
< Cong ty khong sir dung phan mém ké toan may nén anh huong dén toc
do tiép can, xu ly théng tin, cong nghé thuc hién tha cong, hiéu qua cong viéc
chura cao, chua khoa hoc.
2. SU CAN THIET, MUC TIEU VA NGUYEN TAC CUA VIEC HOAN
THIEN CONG TAC KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TAI CONG TY CP XLP DUYEN HAI
2.1. Sw can thiét va muc tiéu ciia viéc hoan thién to chirc ké toan
tién lwong va cac khoan trich theo lwong
2.1.1. Sw cdn thiét ciia viéc hoan thién céng tic tién lwong va cdc
khodn trich theo luwong

Nén kinh té thi truong hién nay dang dién ra cuc canh tranh gay gat giita
cac doanh nghiép, vi vay quan ly doanh nghiép phai tim moi cach dé chi phi
hoat dong 12 thap nhat va loi nhuan 1 cao nhat. Mubn 1am duoc didu d6 thi

cac doanh nghiép phai co gang tiét kiém chi phi va ha thap gia thanh
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san pham. Vi vay hoan thién cong tac ké toan ludn 1a mdi vu tién hang dau
cua cac doanh nghiép.

Trong nhitng thdng tin ma ké toan cung cdp thi tién luwong va cac khoan
thanh toan véi can bo cdng nhan vién c6 mot vi tri rat quan trong trong hé
théng kinh té tai chinh vi nd 1a bo phan ciu thanh nén chi phi san xuét kinh
doanh. Viéc t6 chire lao dong phai dam bao hop 1y, ding ngudi, ding viée,.. .
> Vi vay phai quan ly tét lao dong tién luong va cac khoan trich theo luong. Dé
lam duoc céc viée trén thi doi hoi nha quan 1y phai nam bat duoc cac thdng tin
vé nguon nhan luc, nam rd vé luat lao dong. Piéu nay chi co thé thyc hién qua
cong tac ké toadn tai cong ty. Bo may ké toan cua cong ty ph hop, hiéu qua,
gop phan dang ké trong viéc nang cao lgi nhuan cua cong ty.

2.1.2. Muc tiéu cria viéc hoan thign cong tac ké toan tién lwong va cdc
Khodn trich theo lwong

- Tiét kiém chi phi, ting loi nhuan cho doanh nghiép

- Tién luong tré thanh cdng cu, dong luc thuc day san xuat kinh doanh phéat
trién, kich thich ngudi lao dong lam viéc ¢é hiéu qua cao nhat.

- Tién luong phai dam bao cho nguoi lao dong thoa man cac nhu cau toi thiéu
trong doi sdng hang ngay va timg budc ning cao doi séng caa ho.

- Cung cap théng tin rd rang, d& hiéu cho nguoi lao dong va céac doi
tuong quan tam khéc.

- Phat huy vai tro cha dong, sang tao, trach nhiém ctia nguoi lao dong cling
nhu nguoi st dung lao dong

2.2. Nguyén tac hoan thién cong tac tién lwong va cac khoan trich theo
lwong

Hoan thién ké toan tién luong va cac khoan trich theo lwong phai tuan
thu cac diéu khoan dugc quy dinh trong Bo luat Lao dong, cac chinh sach, ché
d6 tién luong do Nha nuéc ban hanh.

Hoan thién ké toan tién lwong phai dam bao thyc hién dang ché do ké
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toan hién hanh va khong pha vé tinh thong nhat cua ché do ké toan.
3. MOT SO BIEN PHAP NHAM HOAN THIEN CONG TAC KE
TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG NHAM
TIET KIEM CHI PHI TAI CONG TY CO PHAN XLP DUYEN HAI

Ning suat lao dong ting nhanh hon chi phi vé tién luong binh quén trén
mot san pham s& cho phép giam chi phi trong gia thanh san pham. Do d6 khoan
muc chi phi va tién cdng trong gia thanh san pham s& giam theo ty 18 véi ty
trong tién lwong trong gia thanh san pham

Sau day em Xin dua ra mot s6 kién nghi c6 thé ting ning suét lao dong
nham tiét kiém chi phi tién lwong tai cong ty CP XLD Duyén Hai.
3.1. Hoan thién ching tir ké toan

Cong ty nén ap dung day du cac loai chung tir, ding mau va sir dung cho
dung d6i tuong theo hé thng ching tir va ché do ké toan hién hanh. Cac biéu
mau, biéu bang khong nhat thiét phai rap khudn may méc nhung phai chta dung
day du ndi dung va phan &nh toan dién chinh xac cac nghiép vu kinh té phat
sinh.

> Hién nay, cong ty CP XLD Duyén Hai chi diung 1 bang cham cong dé
theo d&i chung cho toan b cong nhan lao dong truc tiép. Vi sb lwong CN truc
tiép 1a 98 nguoi dé din dén viéc cham cong nham lan c6 thé dan dén viéc that
thoat tién lwong 1am ting chi phi lvong va gay kho khin cho viéc theo ddi thoi
gian lao dong chi tiét cho timg doi xay lap.

Pé viéc cham cong lao dong dugc chih xéc, hop ly cong bang ddi voi nguoi
lao dong cdng ty nén st dung bang cham cong cho bo phan cong nhan riéng cho
ting doi xay lap. Viéc nay sé gilp giam bét nham 1an cho nguoi cham cong
cling nhu quan ly thoi gian lao dong hiéu qua hon ddng thoi han ché duoc viéc

tang chi phi tién lwong do tinh toan hay chdm cong sai.
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Pon vi: Cong ty CP XLD Duyén Hai

BANG CHAM CONG
Bo phan: Cong nhan tryc tiép san xuat _ Doi xay lap s6 1

Thang 12 nam 2013
Ngay trong thang Quy ra cong
C Chirc S6 | S6con

St Hovaten vu 213456 |..[26|27 (28|29 |30]| 31| ngay hu’()’ngg

cong | BHXH
1 Tran Van Quy CN X | X | x| X|Xx X | X | X X | x| 26
2 Luong Vian Hoa CN X | X| X|X]|X X | X | X \ X | X 25
3 L& Van Hoat CN X|X|X|X] X X | X | X \ X | X 25
4 Tran Xuan Hung CN x| x| x| x X | x| x \ X | x 26
5 Pham Phd Thanh CN X | x| x[x]|x x | x| x|\ x| x| 26
6 Do Duc Trung CN X[ x| x|_|x x | x [ x| || x]|x 25
S CN X | x| x| x| x x| x| x| \[x|x]| 26
29 Hoang Van Binh CN X | ..
30 Nguyén Xuan Huu CN X | X | X|X]| X X | _ | X X | X 26
Tong cong 750
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> Hién nay cong ty khdng ma sé chi tiét cho TK 338. Viéc nay 1am cho viéc
theo dbi rat kho khan va khi can kiém tra lay sé liéu cling rat rac réi, lai phai tinh
toan va chia ra méi ra duoc sé liéu caa tung khoan.

Do d6, cong ty nén md céc sb chi tiét cho timg di twong tao diéu kién theo
doi , kiém tra gitra cac s6 sach khi can st dung sb lieu mot cach d& dang va
thuan loi hon

Sau dy em xin tong hop lai cac khoan trich theo lwong va 1ap so chi tiét
va bang tong hop chi tiét cho TK 338 thang 12/2012 tai céng ty CP XLD Duyén
Hai :

a) Cac khodn trich theo luwong tinh vao chi phi

No TK 154 sxc: 11,672,951
No TK 642: 8,386,638
Co6 TK 3382: 1,995,947
Co6 TK 3383: 14,622,949
Co TK 3384: 2,580,520
Co TK 3389: 860,173
b) Céc khodn trich theo lwong khdu trir vao lirong
No TK 334: 8,171,647
C6 TK 3383: 6,021,214
Co6 TK 3384: 1,290,260
C6 TK 3389: 860,173
c) Nop cac khoan trich theo quy dinh
Nog TK 3382 997,974
Nog TK 3383 20,644,163
No TK 3384 3,870,780
Nog TK 3389 1,720,346
Co TK 112 27,233,263
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C.TY CP Xay lap dién Duyén Hai Mau s6: S38 -DNN
(Ban hanh theo QD:48/2006/QD-BTC ngay 14/9/2006
cua Bo truéng BTC)

P.Cat Dai—Q.Lé Chan-TP.Hai Phong

SO CHITIET
T ngay 1/12/2013 - 31/12/2013
Tén TK : Kinh phi cong doan_ SHTK: 3382

Ching tir . S6 phat sinh S6 dw
SH J NT Dién giai TKDU No P o No Co
S6 dw dau ky 928,375
Sé phaét sinh trong ky
Cac khoan trich theo Iuvong 154 sxc 1,146,152 2,074,527
2212 13112 i vao chi phi 642 849,795 2,924,322
24/12 | 31/12 N&p kinh phi cong doan 112 997,974
Cong phat sinh 1,995,947
S6 dw cudi ky 1,926,348
Ngay 31 thang 12 nam 2013
Ngudi ghi so Ké toan truéng
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Ldp twong tir c4c s6 chi tiét TK 3383,3384 va 3389, tir dé cdn cir vao cac sé chi tiét Iap bang tong hop chi tiét nhw
sau:

C.TY CP Xay lip dién Duyén Hai
P.Cét Dai—Q.Lé& Chan—TP.Hai Phong
BANG TONG HQP
Tir ngay 01/12/2013- 31/12/2013
Tén TK: Phai tra, phai nop khac_ SHTK: 338

£ S6 dw dau ky S6 phat sinh trong ky S6 du cudi ky
STT ot twgng No Co No Co No Co
1 | Kinhphicongdoan 928,375 097,974| 1,995,947 1,926,348
(3382)
B4o hiém x& hoi
2 (3383) ~ 20,644,163 | 20,644,163 ~
3 | Baohiémyté (3384) _ 3,870,780 3,870,780 B
Bao hiém that nghiép
4 (3389) ~ 1,720,346 1,720,346 ~
Céng 27,233,263 | 28,231,236 1,926,348
Ngay 31 thang 12 nam 2013
Ngudi ghi so Ké toan truéng
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3.2. Hoan thién cbng tac tinh tra lwong

Viéc phan chia tién luong theo cach tinh lwong theo thdi gian ma cong ty
dang ap dung con nhiéu diém chua hop 1y,chwa khuyén khich duoc nguoi lao
dong phat huy hét kha nang cua ho dan dén viéc chat luong cong viéc chua
tuong xung véi tién lwong dugc tra 1am I1ang phi chi phi tién luong.

Do vy, cng ty nén xem xét dén hinh thuc tra lwong theo san pham. Cu
thé & day la nén &p dung hinh thic tra lwong ndy dbi véi nhitng lao dong truc
tiép. DBidu ndy co thé s& gilp tang nang suat lao dong ciing nhu tang hiéu qua
st dung nguoi lao dong, dong thoi phai gido duc y thic tu giac cho ngudi lao
dong. Cong tac nghiém thu san pham ciing phai 1am tét cong tac kiém tra,
nghiém thu nhim dam bao chinh xac, cdng bang trong lao dong.

3.3. Hoan thién ché d¢ thwéng, phat
» Ngoai hinh thuc thuong dinh ky, cong ty nén nghién cuu va thuc hién
hinh thize thuong thuong xuyén vai mot sé hinh thac pho bién sau:

* Thuong nang cao chat luong san pham : &p dung khi nguoi lao dong
giam duoc ti ¢ sai hong so vai quy dinh va hoan thanh vuot mirc nhitng loai san
pham c6 chat luong cao. Muc thudng khéng quéa 50% gia tri chénh léch gitra két
qua nguoi lao dong lam duoc so vai quy dinh.

* Thuong tiét kiém vat tu: chi tiéu xét thuang 12 hoan thanh vuot mic chi
tiéu tiét kiém vat tu nhung phai dam bao nhitng qui pham Kk thuat, tiéu chuan
chét luong an toan lao dong. Mac hudng tir 30% - 40% gid tri vat tu tiét kiém
duoc.

3.4. Pao tao nang cao tay nghé lao dong

Cong ty nén t6 chuc cac dot huan luyén, dao tao thudong xuyén chuyén

mon nghiép vu cho doi ngli can bo cdng nhan vién cua minh. Céng ty nén ung

dung hai hinh thirc dao tao sau: dao tao tai chd va dao tao ngoai Cong ty
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Thuc té cho thay, trinh d6 cua nhan vién cang cao thi hoat dong caa cong

ty cang hiéu qua.
3.5. Nang cao hi¢u qaa quan ly quy lwong trong cong ty

> Cong ty nén xay dung hé thong dinh mac lao déng mot cach chi tiét cu
thé (can phai c6 bao nhiéu cdng lao dong truc tiép, bao nhiéu cong lao dong
gian tiép dé hoan thanh mot cong viéc). Lam tét khau nay s& gilp cong ty sir
dung dugc lugng lao dong hop 1y, giam téi thiéu nhitng chi phi khéng can thiét.

> Thuc hién viéc xay dung qui ché tra luong, tra dang voi két qua lao dong
ctia céng nhan vién trong cong ty, tranh tinh trang bat binh dang trong phan phéi
thu nhap.

> Dinh ky tién hanh kiém tra noi bo céng tac ké toan tién luong tai Cong ty,
kiém tra tinh hinh thuc hién cac ché d6 chinh sach vé lao dong tién luong theo

cac qui dinh ctia Nha nudc
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KET LUAN

Pé tai da hé théng hoa dugc Iy luan chung vé ké toan tién luong va cac
khoan trich theo luong.

Pé tai dd mo ta va phan tich thuc trang ké toan tién lwong va cac khoan trich
theo luong tai Cong ty C6 phan Xay lap dién Duyén Hai .

> Qua qua trinh thuc tap duoc tiép can thuc té tai cong ty, em nhan thiy
cong tac ké toan tién lwong va cac khoan trich theo lwong con ton tai nhitng
nhuoc diém chinh sau:

- Hé thdng so6 sach cua cong ty chua hoan thién

- Mtuc luvong va mac thudng cua nguoi lao dong chua cao

- Quan ly lao dong: chua chat ché

- Chua tién hanh phan tich quy luong

- Hinh thtc thanh toan lwong khong con phu hop

- Cong ty khong sir dung phan mém ké toan may

> Tur thuc trang néu trén, dé tai d dua ra dugc mot sé kién nghi hoan thién
cong tac ké toan tién lwong va cac khoan trich theo luong nham tiét kiém chi phi
tién luong tai Cong ty C6 phan Xay lap dién Duyén Hai , cu thé:

- Kién nghi cong ty nén sir dung bang cham cong theo ddi cho timg doi san
xuat dé quan ly thoi gian lao dong hiéu qua hon.

- Kién nghi cdng ty nén ma thém hé thdng sb chi tiét cho TK 338 gilp viéc
theo d&i cac khoan trich theo lwong dé dang va chinh xac.

Kién nghi ngoai hinh thic thuong dinh ky, cong ty nén nghién cau va
thuc hién hinh thic thuong thuong xuyén. Bén canh cong tac khen thudng, cong
ty phai 4p dung chinh sach xu phat nghiém minh d6i véi nhimg truong hop vi
pham quy dinh cta cong ty

- Kién nghi cbng ty nén xem xét dén hinh thuc tra lwong theo san pham &p
dung d6i véi nhitng lao dong truc tiép gilp tang nang suat lao dong ciing nhu

tang hiéu qua sur dung nguoi lao dong,
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- Kién nghi cdng ty nén té chirc cac dot huan luyén, dao tao thuong xuyén
chuyén mén nghiép vu cho doi ngii can bo cdng nhan vién caa minh.

- Kién nghi cong ty nén xay dyng hé théng dinh muc lao dong mot cach
chi tiét cu thé (can phai c¢d bao nhiéu cong lao dong truc tiép, bao nhiéu cong lao
dong gian tiép dé hoan thanh mot cong viéc).

- Kién nghi dinh ky cong ty nén tién hanh kiém tra noi bo cong tac ké toan
tién lwong, Kiém tra tinh hinh thyuc hién cac ché @6 chinh sach vé lao dong tién

lwong theo céac qui dinh cia Nha nudc
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