Truwong PHDL Hii Phong KHOA LUAN TOT NGHIEP

Loi mé dau

Theo Méc, lao dong cta con ngudi 1a mot trong 3 yéu td quan trong quyét
dinh su ton tai cua qué trinh san xuét. Lao dong gitr vai tro chu chét trong viéc tai
tao ra cia cai vat chit va tinh than cho x3 hdi. Lao dong cb nang suét, co chat
lwong va dat hiéu qua cao 13 nhan t6 dam bao cho su phén vinh ctia moi quéc gia.

Nguoi lao dong chi phat huy hét kha ning cta minh khi stc lao dong ma ho
b6 ra duoc dén bu xtimg dang. D6 14 tién luong ma nguoi sir dung lao dong tra cho
nguoi lao dong.

Tién luong la mot b phan cta san pham xa hoi, 14 biéu hién bang tién ma
doanh nghiép tra cho ngudi lao dong twong Gmg vai thoi gian, chat luong, két qua
lao dong ma ho da cong hién. Tién luong con 1a ngudn khoi dau cua qua trinh tai
san xuét tao ra san pham hang hoa. Mit khac, tién luong d6i v6i doanh nghiép lai
1a mot yéu t6 chi phi. Vi vay, viéc hach toan phan bo chinh xéc tién lwong vao gia
thanh san pham, tinh du va thanh toan kip thoi tién luong cho nguoi lao dong s&
g6p phan hoan thanh ké hoach san xuat, ha gia thanh san pham, ting ning suat lao
dong, nang cao cong tac quan ly va sir dung lao dong hi€u qua, tang tich luy va
dong thoi sé cai thién doi song ngudi lao dong.

Gan chit véi tién luong 13 cac khoan trich theo luong bao gdm bao hiém x4
héi, bao hiém y té, bao hiém that nghiép va kinh phi cong doan. Pay 1a cac quy x4
hoi thé hién sy quan tdm ctia toan x4 hdi dbi véi ngudi lao dong.

Chinh séch tién luong duoc van dung linh hoat & mdi DN phu thudc vao dic
diém va to chirc quan 1y, to chtic san xuat kinh doanh va phu thudc vao tinh chét
cua cong viéc. Vi vay, viéc xay dung mot co ché tra lvong phu hop, hach toan du
va thanh toan kip thoi c6 mot ¥ nghia to 16n vé mit kinh té cling nhu vé mat chinh
tri d6i voi nguoi lao dong nhan thire duogc tam quan trong cua cong tac tién luong
trong quan Iy DN, em chon dé tai: *"Hoan thién cong tic ké toan tién lwong va

cac khoan trich theo lrong tai Cong Ty C6 Phan Vinatro”.
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Khéa luin gém 3 chwong chinh sau:

Chuwong I: Nhitng van dé 1y luan chung vé ké toan tién luong va cac khoan
trich theo tién lwong trong doanh nghiép.

Chuwong II: Thyc trang ké toan tién lwong va cic khoan trich theo tién luong
tai Cong ty C6 Phan Viantro.

Chuwong III: M6t s6 y kién nghi nham hoan thién cong tac to chirc ké toan
tién lwong va cac khoan trich theo tién lwong tai Cong ty C6 Phan Vinatro.
Vi thoi gian va kién thire con nhiéu han ché nén em khong tranh khoi nhimg sai sot
va nhiing bién phap dua ra chua hoan hdo. Kinh mong dugc sy quan tam, chi bdo
ctia cac thay co gido dé bai viét hoan thién hon.

Cuo1 cung em xin chan thanh cam on!
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Chuwong 1

LY LUAN CO BAN VE CONG TAC KE TOAN TIEN LUONG VA
CAC KHOAN TRICH THEO LUONG TAI CAC DOANH NGHIEP.

1.1. Céc véan dé chung vé lao dong tién lwong va cac khoan trich theo lwong.
1.1.1.Vai tro lao dong trong doanh nghiép san xuat kinh doanh.

Lao dong 1a hoat dong chan tay va tri 6c ctia con ngudi nham tac dong, bién
d6i cac vat ty nhién thanh nhitng vat pham dap tng cho nhu cau sinh hoat cua con
nguoi. Trong moi ché do xa hoi, viéc sang tao ra cua cai vat chit déu khong tach
ro1 lao dong. Lao dong la diéu kién dau tién can thiét cho su ton tai va phat trién
ctia xa hoi loai ngudi 13 yéu td co ban ¢ tinh chat quyét dinh trong qua trinh san
xuat. Dé cho qua trinh tai san xuat x4 hoi nodi chung va qua trinh san xuat kinh
doanh & cac doanh nghiép noéi riéng duoc dién ra thudng xuyén lién tuc thi mot van
dé thiét yéu 1a phai tai san xuét strc lao dong. Nguoi lao dong phai c6 vat pham tiéu
dung dé tai san xuét stc lao dong, vi vay khi ho tham gia lao dong san Xuét ciia cac
doanh nghiép thi doi hdi cac doanh nghi€p phai tra thu lao lao dong cho ho. Trong
nén kinh té hang ho4, thu lao lao dong dugc biéu hién béng thude do gia tri goi 1a
tién luong.

Nhu véy tién luong 1a biéu hién bang tién cua hao phi lao dong song can
thiét ma doanh nghiép tra cho nguoi lao dong theo thoi gian, khbi lugng cong viée
ma ngudi lao dong d6 cong hién cho doanh nghiép.

1.1.1.1 Vai tro cua lao dong trong qua trinh san xuat kinh doanh.

Tién luwong 1 cong cu dé thuc hién chirc nang phan phdi thu nhap quéc dan
chtrc ning thanh toan, tién lvong nhim tai san xuat sirc lao dong thong qua viée str
dung tién luong trao d6i lay cac vat sinh hoat can thiét cho cudc séng ciia ngudi
lao dong, tién luong 13 mot bo phan quan trong vé thu nhap, chi phéi va quyét dinh

murc sdng cua ngudi lao dong do d6 1a mot cong cu quan trong trong quan 1y.
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Nguoi ta str dung n6 dé thuc ddy ngudi lao dong hiang hai lao dong va sang tao, tao
dong luc trong lao dong

Do vay quan 1y lao dong tién luong 13 mot ndi dung quan trong trong cong tac
quéan 1y san xuat kinh doanh, né 13 nhan t6 gitp cho kinh doanh hoan thanh vugt muc
ké hoach san xuét ciia minh. T6 chiic tot hoach toan lao dong va tién luong gitup cho
cong tac quan 1y lao dong cua doanh nghiép vao né nép, thic day ngudi lao dong chip
hanh t6t ky luat lao dong, ting ning suat va hiéu qua cong tac.

T chuic cong tac hach toan lao dong va tién lwong giup cho doanh nghiép
quan 1y tot quy tién luong, dam bao viée tra lwong va tro cip bao hiém xi hoi dung
nguyén tic, ding ché do, khuyén khich nguoi lao dong hoan thanh nhiém vu dugc
giao, dong thoi cling tao co sd cho viéc phan bo chi phi nhan cong va gia thanh san
pham duoc chinh x4c.

1.1.1.2 Phan loai lao dong trong doanh nghiép san xuit kinh doanh.

Mudn c6 thong tin chinh xac vé s6 lugng va co cau lao dong can phai phan
loai lao dong. Trong cac doanh nghiép thudc cac linh vuc kinh doanh khac nhau thi
viéc phan loai lao dong khong gidng nhau tuy thudc vao yéu cau quan 1y lao dong
trong diéu kién cu thé cua toan doanh nghiép.

Céc doanh nghiép c6 thé phan chia lao dong nhu sau :

Phan loai lao dong theo thoi gian lao dong gdom : hai loai

+ Lao dong thuong xuyén trong danh sach: 1a lyc luong lao dong do doanh
nghiép truc tiép quan 1y va chi tra lwong gém: cong nhan san xuat kinh doanh co
ban va nhan vién thudc cac hoat dong khac.

+ Lao dong ngoai danh sach: 1a luc luong lao dong lam viéc tai cac doanh
nghiép do cac nganh khac chi tra lwong nhu can bd chuyén trach doan thé, hoc
sinh, sinh vién thuc tap, ...

Phan loai theo quan hé voi qua trinh san xuat gém: lao dong tryc tiép san

xuat va lao dong gidn ti€p san xuat:

Sinh vién: Nguyén Phwong Thu_QTL302K 4



Truwong PHDL Hii Phong KHOA LUAN TOT NGHIEP

+ Lao dong truc tiép san xuét: 12 nhitng ngudi truc tiép tién hanh cc hoat
dong san xuét kinh doanh tao ra san phém hay truc tiép thuc hién cac cong viéc
nhiém vu nhat dinh:

Trong lao dong truc tiép duoc phan loai nhu sau :

- Phén loai theo ndi dung cong viéc ma nguoi lao dong thuc hién thi lao
dong truc tiép duoc chia thanh : lao dong san xuat kinh doanh chinh, lao dong san
xuét kinh doanh phu tro, lao dong phu tr¢ khac.

- Phan loai theo nang lyc va trinh do chuyén mon lao dong truc tiép duoc
chia thanh cac loai sau:

+ Lao ddng c6 tay nghé cao: bao gdm nhiing nguoi da qua dao tao chuyén
moén va cd nhiéu kinh nghiém trong cong viéc thyc té c6 kha niang dam nhan cac
cong viéc phurc tap doi hoi trinh do cao.

+ Lao dong c6 tay nghé trung binh: bao gém nhiing ngudi di qua dao tao
qua 16p chuyén mon nhung c6 thoi gian 1am viéc thuc té tuong dbi dai dugc truong
thanh do hoc hoi tir kinh nghiém thuc té.

+ Lao dong pho thong: lao dong khong phai qua ddo tao van duoc lam viéc.

+ Lao dong gian tiép san xuit: 12 b phan lao dong tham gia mot cach gian
tiép vao qué trinh san xuat kinh doanh ciia doanh nghiép. Lao dong gian tiép gdm
nhitng nguoi chi dao, phuc vu va quan 1y kinh doanh trong doanh nghiép. Lao
dong gian tiép duoc phan loai nhu sau :

- Phén loai theo nodi dung cong viéc va nghé nghiép chuyén moén loai lao
dong nay dugc phan chia thanh nhan vién k¥ thuat, nhan vién quan 1y kinh té, nhan
vién quan ly hanh chinh.

- Phan loai theo nang luc va trinh d6 chuyén mén lao dong gian tiép duoc
chia thanh nhu sau

+ Chuyén vién chinh: 1a nhitng ngudi c6 trinh do tir dai hoc trd 1€n ¢o6 trinh
d6 chuyén mén cao, c6 kha ning giai quyét cac cong viéc mang tinh tong hop,

phtc tap.
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+ Chuyén vién: 1a nhitng nguoi lao dong da tot nghi¢p dai hoc, trén dai hoc,
c6 thoi gian cong tac dai c6 trinh do chuyén mon cao.

+ Can su: 1a nhitng ngudi lao dong moi tot nghiép dai hoc, c6 thoi gian cong
tac nhiéu.

+Nhan vién: 1a nhiing nguoi lao dong gian tiép véi trinh d6 chuyén mon
thap c6 thé di qua dao tao cac truong chuyén mon, nghiép vu hoidc chua dao tao.

Phan loai lao dong trong doanh nghiép cé y nghia to 16n trong viéc nam bat
thong tin vé s6 lugng va thanh pham lao dong, vé trinh d6 nghé nghiép cta ngudi
lao dong trong doanh nghiép, vé sy bb tri lao dong trong doanh nghiép tir d6 thuc
hién quy hoach lao dong 1ap ké hoach lao dong. Mit khac thong qua phan loai lao
dong trong toan doanh nghiép va timg bo phan gitp cho viéc 1ap du toan chi phi
nhan cdng trong chi phi san xuat kinh doanh, 13p ké hoach quy lwong va thuan loi
cho cong tac kiém tra tinh hinh thuc hién ké hoach va du toan nay.
1.1.2. Tién lwong va cac khoan trich theo luong trong doanh nghiép.

1.1.2.1. Khai niém va cac ndi dung co ban vé tién luong.

* Khai niém vé tién luong.

Trong bat ky nén kinh té nao thi viéc san xuét ra cia cai vat chit hodc thuc
hién qua trinh kinh doanh déu khong tach roi lao dong ctia con ngudi. Lao dong 1a
yéu to co ban quyét dinh viéc thuc hién ké hoach san xuat kinh doanh. Va lao dong
dugc do luong, danh gia thong qua cac hinh thuce tra lwong cho nguoi lao dong cua
doanh nghiép.

Vay tién luong 13 gid ca cua stc lao dong, 1a mot khoan thu lao do ngudi sir
dung strc lao dong tra cho ngudi lao dong dé bu dap lai phan stc lao dong ma ho
d6 hao phi trong qua trinh san xuat. Mat khac tién lwong con dé tai san xuat lai stc
lao dong cua nguoi lao dong, dam bao strc khoé va doi sdng ctia ngudi lao dong.

Tién luong 1a mot bd phéan xa hdi biéu hién béng tién dugc tra cho nguoi lao
dong, dua theo s6 luong va chat luong lao dong ctia mdi ngudi dung dé bu dap lai
hao phi lao dong cua ho va né la mdt van dé thiét thuc ddi voi doi séng can bo,

cong nhan vién chic. Tién luong duogc quy dinh mdt cach dung dan 1a yéu to kich
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thich san xuit manh mé&, no kich thich nguoi lao dong ra suc san xuét va lao dong,
nang cao trinh d6 tay nghé cai tién k¥ thuat nham nang cao ning suét lao dong.

Nudc ta trong thoi ky tap trung quan liéu bao cip, tién lwong 13 mot phan
thu nhap qudc dan dugc nha nudc phan phdi mot cac c6 to chire, cd ké hoach cho
nguoi lao dong cin cir vao sb luong va chat luong lao dong. Nha nuéc ban hanh
cac chinh sach ché do va mic luong cu thé dé ap dung cho mdi ngudi lao dong bat
ky ho 1a luc luong lao dong truc tiép hay gian tiép. Tién luong cua nguoi lao dong
phu thudc vao két qua hoat dong san xuét kinh doanh cua toan don vi cha khong
phu thudc vao ning suit lao dong cua ting nguoi. Chinh vi 1y do ndy ma tién
luong da khong kich thich va phat trién dugc kha ning ciia nguoi lao dong trong
viéc phat huy sang kién cling nhu day manh hiéu qua san xuat kinh doanh trong
doanh nghiép.

Khi chuyén sang nén kinh té thi truong thi tit yéu thi trudng st lao dong phai
dugc hinh thanh va hoat dong theo quy luat cung cau vé stc lao dong. Gia ca stc lao
dong 1a tiéu chuan tra cong lao dong. Quan niém vé tién luong va sd lugng tién té
ngudi st dung lao dong phai tra cho ngudi lao dong dé hoan thanh cong viéc.

Quan niém hién nay ctia nha nudc ta nhu sau: “ Tién lwong la gid ca sirc lao
dong dwoc hinh thanh trén co so gia tri suc lao dong thong qua sy thoa thudn giita
nguoi cé sike lao déng va ngwoi s dung lao déng, dong thoi chiu sw chi phdi cia
cdc quy ludt kinh té trong d6 c¢é quy ludt cung - cdu”.

Khai niém tién lwong c6 tinh chat tong quat hon cing véi mot loat cac khai
niém khac nhau nhu: Tién lwong danh nghia, tién luong thuc té, tién luong tbi thiéu. ..
+ Tién lwvong danh nghia: La khai niém chi s6 lugng tién té ma nguoi st dung lao
dong tra cho ngudi lao dong cin clr vao hop dong thoa thuan giita hai bén trong
viéc thué lao dong. Trén thuc té, moi murc lvong tra cho nguoi lao dong déu 1a tién
luong danh nghia.

+ Tién luong thuc té: La sb lugng tu li€u sinh hoat va dich vu ma nguoi lao dong
c6 thé mua bang luong cua minh sau khi di khiu trir cac khoan trich theo luwong

theo quy dinh cia Nha nudc. Chi s tién luong thyc té ty 1& nghich véi chi sb gia

Sinh vién: Nguyén Phwong Thu_QTL302K 7



Truwong PHDL Hii Phong KHOA LUAN TOT NGHIEP

ca va ty 1€ thuan véi chi s6 tién luong danh nghia tai thoi diém x4c dinh. Trén thuc
té thi nguoi lao dong ludn quan tdm dén tién lwong thyc té nhiéu hon 12 tién luong
danh nghia.

+ Tién luong tdi thiéu: La tién luong tra cho ngudi lao déng gian don nhét trong diéu
kién binh thudng ctia xa hoi. Tién luong t6i thiéu nham dam bao cho cac nhu cau thiét
yéu ¢ muc tdi thiéu. La cai ngudng cudi ciing dé tir d6 xay dung cac muc luong khac
nhau tao thanh hé thdng tién luong ctia mot nganh nao d6 hoic hé thng tién lwong
chung théng nhét ctia mot nude, 1a can it dé hoach dinh chinh sch tién luong. N6
duoc coi 12 yéu t6 hét stic quan trong ctia chinh sach tién luong.

* Chirc nang cia tién luong.

+ Chtrc nang tai san xuat stc lao dong.

+ Chtrc nang la cong cu quan ly cua doanh nghiép.

+ Chtrc nang 1a don bay kinh té.

+ Chtrc nang diéu tiét lao dong.

+ Chtrc nang thudc do hao phi lao dong xa hoi.

+ Chure nang cong cu quan 1y Nha nudc.

* Vai tro cla tién luong.

+ Tién luong duy tri thuc dy va tai san xuét strc lao dong, nhit 13 trong nén
kinh té thi truong hién nay néu doanh nghiép nio c6 ché do lwong hop 1y thi s& thu
hut dugce ngudn nhan luc co chat lugng tét.

+ Chi phi vé tién luong 1a mot trong cac yéu tb chi phi co ban cdu thang nén
gia tri san pham do doanh nghiép san xuat ra. Sir dung hop 1y lao dong ciing chinh
1a tiét kiém chi phi lao dong song (lwong), do d6 gdp phan ha thip gia thanh san
phém, tang loi nhuan cho doanh nghiép va la diéu kién dé cai thién, nang cao doi
song vat chat tinh than cho ngudi lao dong trong doanh nghiép.

+ Tién luong khong phai 13 van dé chi phi trong ndi bo doanh nghiép, thu
nhap ddi véi nguoi lao dong ma con 13 van dé kinh té - chinh tri - xd hoi ma Chinh

pht ciia mo1 qudc gia can quan tam.
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* Y nghia cua tién luong.

+ Tién luwong 13 thu nhap chinh cta nguoi lao dong, yéu té dé dam bao tai
san xuét stre lao dong va 1a mdt bo phan dac biét ctia san xuét x3 hoi

+ Tién lwong dong vai trd quyét dinh trong viéc on dinh va phat trién kinh té
gia dinh va co vai tro d6i voi su séng cua con ngudi lao dong va tir 6 trd thanh
don bay kinh té. Nhu vy, ¢ thé noi tién luong dd gop phan quan trong gitp nha to
chtrc diéu phdi cong viéc dé dang thuén loi.

+ Trong doanh nghiép thi tién lwong duogc st dung nhu thude do hiéu qua
cong viéc. Tién luong 1a mot bd phan cau thanh trong chi phi san xuat, chi phi ban
hang va chi phi quan 1y doanh nghiép nén tién luong ciing anh huéng dén loi
nhuan cia DN.

- Vi nhiing vai tro cua tién luong trong san xuit va trong doi séng thi viée chon
hinh thirc tra luong phi hop véi diéu kién dic thu san xuat ting nganh, timg doanh
nghiép sé& co tac dung tich cuc thuc day nguoi lao dong quan tim dén két qua lao
dong, hiéu qua san xuat kinh doanh. Pay luén 1 van dé dugc quan tAm trong tat ca
cac doanh nghiép, mot ché do tién luong 1y tuong s& dam bao loi ich ciia nguoi lao
dong, nguoi sir dung lao dong va toan xa hoi.

* Céc nhan t6 anh huéng dén tién luong:

+ Nhém nhan t6 thudc thi truong lao dong: cung cau lao dong, chi phi sinh
hoat, chénh 1éch tién lvong gitra cac khu vuec,...

+ Nhom nhan t6 thudc méi truong doanh nghiép: co cau td chic, cac chinh
sach ctuia doanh nghiép, kha ning tai chinh ctia doanh nghiép,...

+ Nhom nhan t6 thudc ban than nguoi lao dong: trinh d§ lao dong, tham
nién cong tac va kinh nghiém, mac d6 hoan thanh cong viéc,...

+ Nhom nhan t6 thudc gia tri cong viéc: muac do hép dan cua cong vi¢c, mirc
dd phuc tap cua cong viéc, diéu kién thuc hién cong viéc,...

+ Céc nhan t6 khac nhu: gidi tinh, d6 tudi, thanh thi va nong thon,. ..
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1.1.2.2 Céc hinh thirc tra luong.

Cac doanh nghiép hién nay thuc hién tuyén dung lao dong theo ché do hop
ddng lao dong. Nguoi lao dong phai tuan thi nhimg diéu cam két trong hop dong
lao dong, con doanh nghiép phai dam bao quyén loi cho nguoi lao dong trong do
c6 tién lwong va cac khoan khac theo quy dinh trong hop dong.

Hién nay thang bac luong co ban dugc Nha nude quy dinh, nha nudc khong
ché murc luong t6i thiéu, khong khdng ché murc luong t6i da ma diéu tiét bang thué
thu nhap ctia nguoi lao dong.

Viéc tinh tra lvong cho nguoi lao dong trong doanh nghiép dugc thuc hién
theo cac hinh thirc tra lvong nhu sau:

* Hinh thirc tién luong tra theo thoi gian lao dong:

- Khai niém: tién luong thoi gian 14 hinh thirc tién lwong tinh theo thoi gian lam
viéc cap bac k¥ thuat hodc chirc danh va thang bac luong theo quy dinh.
- Noi dung: tuy theo yéu cau trinh do quan 1y thoi gian lao dong cia doanh
nghiép, tinh tra luong theo thoi gian c6 thé thuc hién theo hai cach nhu sau:
+ Hinh thtc tién luong thoi gian gian don: 1a tién luong dugc tinh theo thoi

gian lam viéc va don gia lwong thoi gian. Cong thire :

Tién luong = Thoi gian lam x Don gié tién lwong thoi gian

thoi gian viéc thuc té hay murc lvong thoi gian

Tién lwong thoi gian gian don gom :

+ Tién luong thang: 1 tién luong tra cho ngudi lao dong theo thang bac luong quy
dinh gdm tién luong cip bac va cac khoan phu cap nhu : phu cip doc hai, phu cip
khu vuc ... (néu cb)

Tién lwong thang chu yéu duoc 4p dung cho cong nhan vién cong tac quan 1y hanh
chinh, nhan vién quan 1y kinh té, nhan vién thudc cac nganh hoat dong khong c6
tinh chat san xuat.

Mi=Mn x Hi+ (Mn x Hi+Hp)

Mi : Mtic lvong lao dong bac 1
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Mn: Mtc luong tdi thiéu
Hi : Hé sb cép bac luong bac i

Hp : Hé sb phu cap

+ Tién luong tuan : 1a tién lvong trd cho mot tuan lam viéc

Tién lvong tuan = Tién luong thang x 12 thang

phai tra 52 tudn

+ Tién lwong ngay : 14 tién lwong tra cho mot ngay lam viéc va la can cir dé tinh tro
cap BHXH phai tra cho can bo cong nhan vién, tra luong cho cng nhan vién

nhimg ngay hop, hoc tap va lvong hop dong

Tién luong ngdy = Tién luong thang

S6 ngay lam viéc theo ché d6 quy dinh

Hinh thtrc tién lwong thoi gian c6 thudng: 13 két hop gitta hinh thirc tién lvong gian

don vo1 ché do tién thudng trong san xuat.

Tién luong = Tiénluongthoi x Tién thudng co

thoi gian ¢6 thuéng  gian gian don tinh chat lugng

Tién thuong c6 tinh chat luong nhu: thuong ning suat lao dong cao, tiét kiém
nguyén vat liéu, ty 16 san pham c6 chét luong cao.

Uu nhugc diém cua hinh thire tién luong thoi gian

- Uu diém: da tinh dén thoi gian lam viéc thuc té, tinh toan gian don, c6 thé
1ap bang tinh sén.

- Nhuoc diém: chua dam bao nguyén tic phan phéi theo lao dong, chua gan
lién voi chat luong lao dong.
* Hinh thuc tién luong tra theo san pham

- Khai niém: 13 hinh thuc tién luong tra cho nguoi lao dong tinh theo s6 lugng san

pham, cong viéc chat lugng san pham hoan thanh nhiém vu dam bao chat luong

quy dinh va don gia luong san pham.
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- Phuong phéap xac dinh dinh mirc lao dong va don gia tién luong san pham:
giao clng 1énh san xuat hoic dong thoi san xuat. Pinh muc lao dong duoc xdy
dung trén co s& dinh mtc ky thuat hoac dinh mirc kinh nghiém. Nha nudc dé ra
quy dinh nham khuyén khich nguoi lao dong lam theo ning luc huong luong, kha
nang trinh d6 cta nguoi lao dong, khuyén khich san xuat don vi chong hoan thanh
ké hoach duoc giao. Nguoi lao dong truc tiép san xuét thi Nha nudc ¢6 quy dinh
tra theo don gia ctia san pham.

Dé tra luong theo san pham can c6 dinh muirc lao dong, don gid tién luong
hop 1y tra cho ting loai san pham, cong viéc. T6 chic cong tac kiém tra nghiém
thu san pham, dong thoi phai dam bao cac diéu kién dé cong nhan tién hanh 1am
viéc huéng luong theo hinh thirc tién luong san pham nhu: may moc thiét bi,
nguyén vat liéu ...

- Céac phuong phép tra luong theo san pham
+ Hinh thire tién luong san pham truc tiép: 13 hinh thirc tra lwong cho ngudi lao
dong duoc tinh theo sb lwong san phim hoan thanh ding quy cach, phim chét va

don gia tién luong san pham.

Tién luong = Khoi lugng san x  Don gia tién

san pham pham hoan thanh lwong san pham

+ Hinh thirc tién lwong san pham truc tiép 4p dung d6i voi cong nhan truc tiép san
xuat. Trong d6 don gié luong san pham khong thay doi theo ty 18 hoan thanh dinh
murc lao dong nén con goi 1a hinh thirc tién lwong nay 13 hinh thire tién lwong san
pham tryc tiép khong han ché.

+ Hinh thtrc tién luong san pham gian tiép dugc ap dung doi voi cong nhan phuc
vu cho cong nhan chinh nhu céng nhan bao dudng may moéc thiét bi, van chuyén

nguyén vat lidu, thanh pham ...

Tién luong sdn pham = Don gia tién X S0 luong san pham

gian tiép lwong gian tiép hoan thanh ciia CNSX chinh
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+ Hinh thire tién luong san pham c6 thudng thuc chat 1a két hop gitta hinh thuc
tién luong san phrflm véi ché do tién thuong trong san Xuat (thudng tiét kiém vat tu,
tang nang suit lao dong, nang cao chat luong san pham ).

+ Hinh thirc tién luong thuéng luy ké : 14 hinh thuc tién luong tra lwong cho ngudi
lao dong gom tién luong tinh theo san pham truc tiép va tién thudng tinh theo ty 18
luy ké, can ctr vao murc d6 vuot dinh muc lao dong dé quy dinh.

Luong san phém luy ké kich thich manh mé& viéc tang nang suat lao dong, n6 ap
dung ¢ noi can thiét phai ddy manh tc do san xuit dé dam bao san xuit can ddi
hoac hoan thanh kip thoi don dat hang.

+ Hinh thirc tién lwong khoan khéi lwong san pham hodc cong viéc: Ia hinh thirc tra
luong cho nguoi lao dong theo san pham. Hinh thuc tién luong thudng ap dung
cho nhitng cong viéc lao dong gian don, cong viée cb tinh chat dot xuat nhu khoan
bbc vac, van chuyén nguyén vat liéu, thanh pham ...

+ Hinh thire tién luong khoan gon theo san pham cubi cing: 13 tién luong duoc
tinh theo don gia téng hop cho hoan thanh dén cong viéc cudi cung. Hinh thirc tién
lwong nay dugc ap dung cho timg bo phan san xut.

+ Hinh thirc tién luong tra theo san pham tap thé: duoc ap dung d6i véi cac doanh
nghiép ma két qua 13 san pham cta ca tip thé cong nhan.

1.1.2.3 Quy luong cua doanh nghiép.

Quy tién luong cta doanh nghiép 1a toan bd sd tién lwong tra cho sb cong nhan
Vién cta doanh nghiép do doanh nghiép quan ly, st dung va chi tra luong .
* NOi dung :
Quy tién lwong cua doanh nghiép bao gom :

Tién luong tra cho nguoi lao dong trong thoi gian lam viée thuc té (tién
lwong thoi gian va tién luong san pham ).

Céac khoan phu cip thuong xuyén (Cac khoan phu cdp cé tinh chat tién
lwong) nhu: phu cép hoc nghé, phu cap tham nién, phu cip lam dém, lam thém gio,

phu cép day nghé ...
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Tién luwong tra cho cong nhan trong thoi gian ngimg san xudt vi cac nguyén
nhan khach quan, thoi gian hoi hop, nghi phép ...

* Phan loai quy tién luong trong hach toan :

Vé phuong dién ké toan,quy tién luong ctia doanh nghiép dugc chia thanh
hai loai: tién lwong chinh va tién luong phu.

- Tién luong chinh : 1a khoan tién lwong tra cho ngudi lao dong trong thdi gian ho
thuc hién nhiém vu chinh gdm tién luong cip bac va cac khoan phu cap kém theo
lwong nhu phu cép trach nhiém, phu cap khu vuc, phu cip tham nién. ..

- Tién luong phu 14 khoan tién luong tra cho ngudi lao dong trong thoi gian ho
thyc hién nhiém vu khac ngoai nhiém vu chinh cua ho nhu: thoi gian lao dong,
nghi phép, nghi tét, hop, hoc tip ... va ngimg san xuat vi nguyén nhan khach quan
... dugc huong theo ché do.

Viéc phan chia tién luong chinh va tién lwong phu c6 ¥ nghia rat quan trong.
Trong cong tac ké toan tién luong, tién lwong chinh ciia cong nhan san xut dugc
hach toan truc tiép vao chi phi san xut cho timg loai san pham va tién luong chinh
ctia cong nhan san xuat co quan hé tryc tiép vai khoéi lugng san pham san xuat ra,
c6 quan hé v6i ning suat lao dong. Tién luong phu cua cong nhén truc tiép san
xuat khong gin lién véi viéc ché tao san pham cling nhu khong co quan hé voi
nang suét lao dong cho nén tién lwong phu dugc hach toan va phan bo vao chi phi
san xudt cac loai san pham c6 lién quan theo tiéu thirc phan bd.

Xét vé mat hach toan ké toan, tién lwong chinh cua cong nhan san XUt
thuong duoc hach toan truc tiép vao chi phi san xuét cua tung loai san phém, tién
lwong phu ctia cong nhan san xudt duoc hach toan va phan b gian tiép vao chi phi
san xuat cac loai san pham c6 lién quan theo tiéu thirc phan bo.

Xét vé mat phan tich hoat dong kinh té, tién lwong chinh thudng lién quan
truc tiép dén san luong san xuat va ning suat lao dong 1a nhiing khoan chi phi theo

ché do quy dinh.
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1.1.2.4 Céc khoan trich theo luonag.

* Bao hiém xa hoi : Ngoai tién luong phan phdi cho nguoi lao dong theo sd
lwgng chét luong lao dong thi ngudi lao dong con duge hudng mot phan san pham
x& hoi dudi hinh thirc tién té nham 6n dinh doi sdng vat chat, tinh than khi dau om,
kho khan, thai san, tai nan lao dong ... Phan san phadm x& hoi nay hinh thanh 1én
qu¥ bao hiém xa hoi. BHXH 1a mét trong nhiing ndi dung quan trong ctia chinh
sach x& hoi ma nha nude dam bao cho mdi ngudi lao dong BHXH 12 mot hé théng
cac ché do ma mdi ngudi lao dong co quyén duoc hudng phu hop véi quy dinh vé
quyén loi dua trén cac van ban phap 1y cta nha nudce, phu hop véi diéu kién phat
trién kinh té xa hoi ciia dat nudc, quy BHXH dugc hinh thanh tir: Doanh nghiép
trich 22% quy luong cap bac vao gia thanh san pham va ngudi lao dong dung gdp
6% dé nop cho Co quan Bao hiém x4 hoi dia phuong, dé chi cho nguoi lao dong
trong truong hop 6m dau, thai san, tai nan lao dong, huu tri, tir tuat, DN dong 16%
trich tor CP SX

Quy BHXH duoc trich 14p nham tro cdp can bd cong nhan vién c6 tham gia
dong gop quy trong trudng hop ho mét kha ning lao dong, cu thé:

+ Tro cip nguoi lao dong khi 6m dau, thai san.

+ Tro cép nguoi lao dong khi bi tai nan, bénh nghé nghiép.

+ Tro cap ngudi lao dong khi vé huu, mat sirc lao dong.

+ Tro cap nguoi lao dong vé khoan tién tuat.

+ Chi cong tac quan Iy quy BHXH.

Toan b s6 trich BHXH duoc ndp 1én co quan quan 1y quy BHXH dé chi tra
cho cac truong hop trén cho nguodi lao dong tai doanh nghi€p. Hang thang doanh
nghiép truc tiép chi tra quy BHXH cho nguoi lao dong trén co s& ¢é cac ching tir
hop 1y hop 1. Cudi thang doanh nghiép phai thanh toan véi co quan quan Iy BHXH.

* Bao hiém y té : Song song véi viéc trich BHXH hang thang cac doanh
nghiép ciing phai tién hanh trich BHYT, BHYT duoc trich ndp 1én co quan quan 1y
chuyén mon vé1 muc dich chdm soc, phuc vu cho sttc khoé nguoi lao dong khi géap

dau 6m, thai san ... Quy BHYT duogc hinh thanh tir viéc doanh nghiép trich 3% vao
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gia thanh san pham, ngudi lao dong déng 1,5%, dé chi tién thudc chita bénh thong
thuong, khi diéu trj tai cac co s& kham chita bénh tap trung va duoc cép lai cho
doanh nghiép cham soc stc khoé ban dau cho ngudi lao dong, mirc dugc trich theo
muc hién hanh .

* Kinh phi cong doan: Pé c6 ngudn kinh phi cho hoat dong coéng doan,
doanh nghiép phai trich theo ty 1& quy dinh so véi tong sd tién lwong thuc té phat
sinh. Pay chinh 12 ngudn kinh phi cong doan ciia doanh nghiép va ciing duoc tinh
vao chi phi san xuét. Ty 1é trich: DN trich vao gia thanh 2% tién lwong thuc tra va
dugc phan phdi nhu sau: 1% duoc giit lai tai DN, do Cong doan quan 1y, chi cho
cac hoat dong ctia Cong doan nhu hoat dong van hoa, thé thao, tham hoi hiéu, hy...
0,8% ndp cho Cong doan Cong ty, 0,2% ndp cho Lién doan lao dong thanh phé.
Toan bo KPCP trich mot phan ndp 1én co quan cong doan cap trén, mot phan dé
lai doanh nghiép dé chi tiéu cho hoat dong cong doan tai doanh nghiép nham chim
lo, bao vé quyén loi cho ngudi lao dong.

* Bao hiém that nghiép: ngudi lao dong dong bang 1% tién luong, tién cong
thang dong BHTN, cong ty dong bang 1% quy tién luong tién cong thang ding
BHTN cua nhitng nguoi lao dong tham gia BHTN.

Nguoi lao dong duogc huong BHTN khi ¢ du cac diéu kién sau:

+ D3 dong BHTN du 12 thang trd 1én trong thoi gian 24 thang trudc khi that
nghiép.

+ D3 dang ky that nghiép vai to chirc BHXH.

+ Chua tim dugc viéc 1am sau 15 ngay ké tir ngdy dang ky that nghiép.

Mtc tro cip that nghiép hang thang bang 60% mirc tién luong binh quén,
tién cong thang dong BHTN ciia 6 thang lién ké trudc khi that nghiép.

Quy BHTN dugc stir dung:

+ Chi tra trg cap that nghiép hang thang cho ngudi lao dong dugc hudng ché
do BHTN.

+ Chi hd tro hoc nghé cho nguoi lao dong dang hudng trg cip that nghiép
hang thang vé&i thoi gian khong qua 6 thang.
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+ Chi hd trg tim viéc lam.

+ Chi dong BHYT cho nguoi lao dong dang hudng trg cap that nghiép hang
thang.

+ Chi phi quan Iy BHTN.

+ Pau tu dé bao toan va ting trudng quy theo quy dinh.
> Quan 1y tét viée trich lap cac quy BHXH, BHYT, KPCD,BHTN c6 mdt ¥ nghia
rat quan trong trong viéc dam bao quyén loi cho ngudi lao dong, mit khac con lam
cho viéc tinh phan bd chi phi san xuat kinh doanh vao gia thanh san phim dugc
chinh xac.

1.2. Noi dung cong tac ké toan tién lwong va cac khoan trich theo lrong trong
doanh nghiép.
1.2.1. Cong tac ké toan tién luong.

Pé thuc hién diéu hanh va quan 1y lao dong tién luong trong doanh nghiép
san xuat phai thuc hién nhirng nhi¢ém vu sau :

T6 chirc ghi chép phan 4nh chinh xéac, kip thoi, day du sd luong, chat luong,
thoi gian va két qua lao dong. Tinh diing, thanh toan kip thoi dy du tién luong va
cac khoan trich khac c6 lién quan dén thu nhap cua nguoi lao dong trong doanh
nghiép. Kiém tra tinh hinh huy dong va str dung tién luong trong doanh nghiép,
viéc chap hanh chinh sach va ché d¢ lao dong tién lwong, tinh hinh st dung quy
tién luong.

Hudng dan kiém tra cac bo phan trong doanh nghiép thuc hién day du, ding
ché do ghi chép ban dau vé lao dong, tién luong. Md so, thé ké toan va hach toan
lao dong tién lwong dung ché do tai chinh hién hanh.

Tinh toan va phan bo chinh xac, dung ddi tugng sir dung lao dong vé chi phi
tién luong, cac khoan trich theo lwong vao cac chi phi san xuit kinh doanh cua cac
bd phan, ctia cac don vi st dung lao dong.

Lap bao cao ké toan va phan tich tinh hinh sir dung lao dong quy luong, dé
xudt bién phap khai thac ¢ hiéu qua tiém nang lao dong trong doanh nghiép, ngin

chdn cac hanh vi vi pham ché d6 chinh sach vé lao dong, tién luong.
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1.2.1.1. Thu tuc va chuang tur hach toan.

pé quan ly lao dong vé mat sb lugng, cac doanh nghié¢p stir dung s6 danh
sach lao dong. SO nay do phong lao dong tién luong 1ap (1ap chung cho toan doanh
nghiép va lap riéng cho timg bd phan) dé nam tinh hinh phan bé, str dung lao dong
hién c6 trong doanh nghiép.

Chung tir sitr dung dé hach toan lao dong 13 bang cham cong. "Bang chim
cong" duoc 1ap riéng cho timg bd phan, to, doi lao dong san xuat trong d6 ghi tir
ngay 1am viéc, nghi viéc ciia mdi ngudi lao dong. Bang chdm cong do t6 trudng
hodc truong cac phong ban, truc tiép ghi va dé noi cong khai dé ngudi lao dong
giam sat thoi gian lao dong cta ho. Cudi thang, bang chim céng duoc dung dé
tong hop thoi gian lao dong, tinh lwong cho ting bd phan, t6 doi san xuat khi cac
bo phan do huong luong theo thoi gian.

Hach toan két qua lao dong, tuy theo loai hinh va dac diém san xuat & ting
doanh nghiép, ké toan sir dung cac loai ching tir ban dau khac nhau. CAc chung tir
d6 1a cac bao cao vé két qua san xuat "Bang theo ddi cong tac ¢ t6”, "Gidy bao ca”,
"Phiéu giao nhan san pham", "Phiéu khoan", "Hop dong giao khoan", "Phiéu bao
1am thém gid". Ching tir hach toan lao dong duoc 1ap do t6 trudng ky, can bo kiém
tra k¥ thuat xac nhan. Chimg tir nay duoc chuyén cho phong lao dong tién luong
x4c nhan va duoc chuyén vé phong ké toan dé lam can cu tinh luong, tinh thudng.
Hach toan két qua lao dong 1a co s dé tinh lwong cho ngudi lao dong hay bo phan
lao dong hudng luong theo san pham. Can ctr vao: Gidy nghi 6m, bién ban diéu tra
tai nan lao dong, gidy chung sinh... dé ké toan tinh tro cap bao hiém xi hoi cho
nguoi lao dong.

Pé thanh toan tién lwong, tién cong va cac khoan phu cap, tro cap cho ngudi
lao dong, hang thang ké toan doanh nghiép phai 1ap "bang thanh toan tién luong"
cho timg t6 d6i, phan xudng san xuit va cic phong ban cin ctr vao két qua tinh

luong cho tung nguoi.
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1.2.1.2. Tai khoan hach toan:

TK 334 — Phai tra nguoi lao dong: dung dé phan anh cac loai thanh toan cho cong
nhan vién cta doanh nghiép vé tién lwong, tién cong, tién thuong, BHXH va cac
khoan phai tra khac thudc vé thu nhip cta cong nhan .

- Noi dung két cu ctua TK 334 nhu sau:

+ Bén ng: Cac khoan tién cong, tién thudng co tinh chat lvong, BHXH va
cac khoan khac di tra, da chi, da Gng trudc cho nguoi lao dong. Cac khoan khau
trir vao tién luong, tién coéng cua nguoi lao dong.

+ Bén c6: Cac khoan tién cong, tién luong, tién thuong co tinh chat luong,
BHXH va céac khoan khac phai tra, phai chi cho nguoi lao dong.

+ S6 du bén co: Cac khoan tién luong, tién cong, tién thudng cé tinh chat
lvong va cac khoan khac con phai tra cho nguoi lao dong.

+ TK 334 ¢6 thé c6 s6 du bén Ng. S6 du bén No TK 334 rét c4 biét - néu co
phan 4nh s6 tién da tra 16n hon s phai tra vé tién luong, tién cong, tién thudng va
cac khoan khéc phai tra cho ngudi lao dong. TK 334 phai hach toan chi tiét theo 2
ndi dung: Thanh to4n luong va thanh toan cac khoan khéc.

1.2.1.3. Phuwong phap hach toan.

- Tinh tién luong, cac khoan phu cép theo quy dinh phai tra cho ngudi lao
dong ghi:

No TK 241 — X&y dung co ban do dang

No TK 622 — Chi phi nhan cong truc tiép

No TK 623 (6231) — Chi phi sit dung may thi cong

No TK 627 (6271) — Chi phi san xuit chung

Nog TK 641 ( 6411) — Chi phi ban hang

No TK 642 ( 6421 ) — Chi phi QLDN

No TK 335 — (Tién luong CNSX nghi phép phai tra, néu doanh nghiép d6
trich trude vao chi phi SXKD )

CO TK 334 — Phai tra nguoi lao dong

- Tién thudng phai tra ngudi lao dong.
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+ Tién thudng c6 tinh chat thuong xuyén ( thuong NSLD; tiét kiém NVL...)
tinh vao chi phi SXKD .

No TK 622, 627, 641, 642 ....

C0 TK 334 — Phai tra nguoi lao dong.

+ Thudng ngudi lao dong trong céc ky so két, tong két ... tinh vao quy khen
thudéng

No TK 353 (3531) — Quy khen thudng phuc loi

CO TK 334 — Phai tra nguoi lao dong.

- Tinh tién an ca phai tra cho nguoi lao dong.

No TK 622, 627, 641, 642 ....

C0O TK 334 — Phai tra nguoi lao dong.

- BHXH phai tra nguoi lao dong (6m dau, thai san, tai nan giao thong ...)

No¢ TK 338 (3383 —BHXH)

C0O TK 334 — Phai tra nguoi lao dong.

- Céc khoan trich khau trir vao tién luong phai tra nguoi lao dong (nhu: tam
tmg, BHYT, BHXH, tién thu hoi theo quy dinh xir 1y )

No TK 334 — Phai tra nguoi lao dong.

C06 TK 141, 138, 338 (3383 -BHXH, 3384 —BHYT)

- Tinh thué thu nhép cta ngudi lao déng phai nép nha nude (néu cd )

No TK 334 — Phai tra nguoi lao dong.

C6 TK 333 (3335 — Thué va cac khoan phai ndp nha nudc )

- Tra tién luong va cac khoan phai tra cho ngudi lao dong.

No¢ TK 334 — Phai tra nguoi lao dong.

Co TK 111,112

- Truodng hop tra luong cho nguoi lao dong bang san pham, hang hoa

+ P6i voi san pham, hang hoa chiu thué GTGT tinh theo phuong phap khau

trir, phan anh doanh thu ban hang theo gia ban chua ca thué GTGT

No TK 334 — Phai trd nguoi lao dong

CO TK 3331 (33311) — Thué GTGT phai nop
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C6 TK 512 — Doanh thu ban hang ndi bo (gia ban chua thué GTGT )
+ Pdi v6i san pham, hang hoa khong chiu thué GTGT hoic tinh thué GTGT
theo phuong phap truc tiép, ké toan phan anh DTBH theo gié thanh toan :

No¢ TK 334 — Phai tra cho nguoi lao dong
CO TK 512 — Doanh thu ban hang ndi b (gia thanh toan )

1.2.1.4. So dd hach toan.

So' dd 1.1: SO PO HACH TOAN TIEN LUONG

111,112 334

335
cuia cong nhan san xuat néu trich trudce

Ung va thanh toan luong S
Khoan khac cho nguoi lao dong

138,141,333.338

Cac khodn khau trir vao luong va
thu nhap cua nguoi lao dong

512
tra luong thuong cho nguoi lao dong
bang san pham, hang hoa |~

333(3331)

Tién thudng phai tra nguoi lao dong

Thué GTGT (néu ¢6)

Phai tra tién lu’(mg nghi phép

338(3383)

BHXH phdi trd nguoi lao dong

383

622,627,641,642

Luong va cac khoan mang
tinh chat luong phai tra
cho nguoi lao dong
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1.2.2. Cong tac ké toan cac khoan trich theo lwong.

1.2.2.1. Thu tuc vao chung tur hach toan.

Cac khoan thanh toan vé trg cép bao hiém x3 hoi cling duoc 1ap tuong tu.
Sau khi ké toan truéng kiém tra xac nhan ky, giam doc ky duyét. "Bang thanh toan
lwong va bao hiém x3 hoi" s& duoc can cir dé thanh toan luong va bao hiém xa hoi
cho nguoi lao dong.

1.2.2.2. Tai khoan hach toan.

Ké toan cac khoan trich theo luong, ké toan st dung loai tai khoan chu yéu :
TK 335 — Chi phi phai tra
TK 338 — Phai tra phai ndp khac
Tai khoan 338 — Phai tra phai nop khac: Dung dé phan anh tinh hinh thanh toan céc
khoan phai tra, phai ndp ngoai ndi dung, da dugc phan anh cac tai khoan khac (tw
TK 331 dén TK 336)

- Noi dung két cdu: TK 338 — Phai tra phai nop khac.

+ Bén no:

-  BHXH phai tra cho nguoi lao dong.

-  KPCD chi tai don vi.

- S6 BHXH, BHYT, BHTN, KPCP di ndp cho co quan quan Iy quy.

- Céac khoan da tra, da nop khéc.

+ Bén co:

- Trich BHXH, BHYT, BNTN va KPCD vao chi phi san xuét kinh doanh.

- Trich BHXH, BHYT, BHTN kh4u trir vao luong ctia nguoi lao dong.

-  KPCD vuot chi duoc cép bu.

- S6 BHXH d4 chi tra cho ngudi lao dong khi duoc co quan BHXH thanh

toan.

- Céc khoan phai tra, phai ndp khac.

+ Sb du bén c6: BHXH, BHYT, BHTN, KPCP d trich chua ndp cho co
quan quan ly quy hodc KPCD duogc dé 1ai cho don vi chua chi hét.
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+ S6 du bén co: phan anh sd da tra, d3 ndp nhiéu hon sb phai tra, phai nop
hodc s6 BHXH da chi tra cho nguodi lao dong chua dugc thanh todn ba KPCP vuot
chi chua dugc cap bu.

TK 338 - Phai tra phai ndp khac c6 cac TK cap 2 sau :

TK 3381 — Tai san thira chd giai quyét

TK 3382 — Kinh phi cong doan

TK3383 — Bdo hiém x4 hoi

TK?3384 — Bao hiém y té

TK3387 — Doanh thu chua thuc hién

TK 3388 — Phai tra phai nop khac

TK 3389 — Bao hiém that nghiép
1.2.2.3. Phuong phép hach toén.

- Hang thang trich BHXH, BHYT, BHTN va KPCP vao chi phi san xuat

kinh
doanh ghi:

No TK 622 — Chi phi nhan cong truc tiép.
No TK 627 — Chi phi nhan cong quan 1y phan xuong.
Nog TK 641 — Chi phi nhan vién ban hang.
No TK 642 — Chi phi nhan vién quan ly doanh nghiép.
CO TK 338 — Phai tra, phai ndp khac (3382, 3383, 3384, 3389).
- Tinh s6 tién BHXH, BHYT, BHTN trir vao luong cua nguoi lao dong ghi:
No TK 334 — Phai tra nguoi lao dong.
CO TK 338 — Phai tra, phai ndp khac.
- Nop BHXH, KPCD cho co quan quan ly quy ghi:
No TK 338
CoTK 111, 112...
- Tinh BHXH phiai tra cho nguoi lao dong khi 6m dau, thai san. .., ghi:
No TK 338 (3383)
C6TK 334
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- Chi tieu KPCD tai don vi, ghi:

No TK 338
C6 TK111, 112...

- KPCPD chi vuot cap duoc bu, khi nhan dugc tién, ghi:

No TK 111, 112
C6 TK 338.

1.2.2.4. So db hach toan.
So d6 1.2: SO PO HACH TOAN CAC KHOAN TRiCH THEO LUONG

TK 334 TK 338 (2,3, 4,9) TK 622, 627, 641, 642
$6 BHXH phai tra trye tip Trich KPCD, BHXH, BHYT, BHTNtheo j 1¢
> quy dinh tinh vao CFKD (22%)
cho CBCNV
TK 334
TK 111,112
Trich BHXH, BHYT, BHTN theo tj 1§ _
Nap KPCH RHXH, > Quy dinh trir vao thu nhap ciia CNV 8,5%

BHYT. BHTN

TK 111,112
Chi tiéu KPCD tai co sO

v

S6 BHXH, KPCD chi vuot duge cép

»
»

1.3.  Céc hinh thirc ké toan trong doanh nghiép
- Hinh thuc ké toan Nhat Ky Chung
- Hinh thirc ké toan Nhat Ky — S6 Cai
- Hinh thuc ké toan Ching Tir Ghi SO
- Hinh thuc ké toan Nhat Ky — Chtng Tur

- Hinh thirc ké toan trén may vi tinh

Doanh nghiép phai can ctr vao quy mo, dac diém hoat dong san xuét, kinh
doanh, yéu cau quan 1y, trinh d0 nghi€p vu cua can bo ké toan, diéu kién trang bi
k¥ thuat tinh toan, lga chon mot hinh thirc ké toan phu hop va phai tuan tha theo
dang quy dinh cua hinh thuce s6 ké toan do, gém: Céc loai s6 va két ciu cac loai s,

quan hé ddi chiéu kiém tra, trinh tu, phuong phéap ghi chép cac loai s6 ké toan.
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I/ Hinh thirc ké todn Nhat ky chung

Hinh thtrc ké toan Nhat ky chung gém cac loai sb chi yéu sau:

- S6 Nhat ky chung, S6 Nhat ky dic biét, S6 Cai, Cac s0, thé ké toan chi tiét.
Trinh ty ghi s0 ké toan theo hinh thurc ké toan Nhat ky chung duoc thé hién nhu sau:

Hang ngay, cin ctr vao cac chung tir da kiém tra duoc dung lam cén ctr ghi
s6, trude hét ghi nghiép vu phat sinh vao s6 Nhat ky chung, sau d6 cin ct s6 licu
d3 ghi trén s6 Nhat ky chung dé ghi vao S6 Cai theo céc tai khoan ké toan phu hop.

Cudi thang, cudi quy hoac cudi nim, ké toan tién hanh cong s6 liéu trén SO
Cai, 1ap Bang can ddi so phat sinh. Sau khi di kiém tra d6i chiéu khdp dung sd liéu
ghi trén SO Céi va bang tong hop chi tiét dugc lap tir cac S, thé ké toan chi tiét, sd
liéu duge dung dé lap cac Bao cdo tai chinh.

Tong sb phat sinh No va Tong s6 phat sinh C6 trén Bang can dbi sd phat sinh
phai bang Tong s phat sinh No va Tong sd phét sinh C6 trén s6 Nhat ky chung.

Se dd 1.3: TRINH TU GHI SO KE TOAN THEO HINH THUC KE

TOAN NHAT KY CHUNG.
Chimg tir ké toan
v v

a1 SO NHAT KY S, thé ké toan

S0 }\Iha.tAky CHUNG chi tiét

dac biét u

o Bang tong hop

=’ SO CAI TR > Chl tlét

!

Bang can doi

s6 phat sinh

‘ BAO CAO TAI CHINH [«
Ghi chu:

Ghi hang ngay —
Ghi cudi thang, hoic dinh ky
Quan hé ddi chiéu
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1/ Hinh thirc ké todn Nhat ky - S6 Cdi
Pic trung co ban cta hinh thic ké toan Nhat ky - SO Cai 1a cac nghiép vu
kinh té, tai chinh phat sinh duoc két hop ghi chép theo trinh ty thdi gian va theo
ndi dung kinh té (theo tai khoan ké toan) trén cting mot quyén so ké toan tong hop
duy nhét 13 s6 Nhat ky - S6 Cai.
So d6 1.4: TRINH TU GHI SO KE TOAN THEO HiINH THUC KE
TOAN NHAT KY — SO CA|

Chung tir ké toan

- l 86, the ké
SO quy Béng tong tOéI"],Chi
4 hgp chimg tir tict
: ke toan cung

loai ﬁ

y \ 4 Béng
.................................... o NHATKY-SOCAI el 0D hOP
chi tiét

ﬁ

BAO CAO TAICHINH |«

Ghi chu:
Ghi hang ngay -
Ghi cudi thang —>
Péi Chiéu, Kidm tra < >

Hinh thtrc ké toan Nhat ky - S6 Cai gom c6 cac loai so ké toan sau:

- Nhat ky - S6 Cai, Cac SO, Thé ké toan chi tiét.

Hang ngay, ké toan cin ctr vao cac chung tir ké toan hoic Bang tong hop
chung tir ké toan cung loai da duoc kiém tra va dugc ding 1am can cir ghi so, trudc
hét xac dinh tai khoan ghi No, tai khoan ghi Cé dé ghi vao S6 Nhat ky — S6 Cai.
S6 lidu cua mdi chung tir (hodc Bang tong hop chimg tir ké toan cung loai) duoc

ghi trén mot dong ¢ ca 2 phan Nhat ky va phan S6 Cai. Bang tong hop ching tir ké
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toan dugc 1ap cho nhimg chimg tir cung loai (Phiéu thu, phiéu chi, phiéu xut,

phiéu nhap,...) phat sinh nhiéu 1an trong mot ngay hoic dinh ky 1 dén 3 ngay.
Chung tir ké toan va Bang tong hop chimg tir ké toan cung loai sau khi da ghi

S6 Nhat ky - S6 Cai, duoc ding dé ghi vao S6, Thé ké toan chi tiét ¢6 lién quan.

Cubi thang, sau khi di phan anh toan bo ching tir ké toan phat sinh trong
thang vao SO Nhat ky - S6 Cai va cac sb, thé ké toan chi tiét, ké toan tién hanh
cong s6 liéu cta coOt sb phat sinh & phﬁn Nhat ky va cac ¢t No, cot Co cua ting tai

khoan ¢ phan S6 Cai dé ghi vao dong cong phat sinh cudi thang.

Khi kiém tra, ddi chiéu sé cong cudi thang (cudi quy) trong SO Nhat ky - S6 Cai

phai dam bao cac yéu cau sau:

Téng s6 tién Téng s6 phat sinh Téng s6 phat sinh
cua cot “Phat N Co
: 9 2 A Q — 5 A 5 , \ e
sinh” & phan = ) = cua tat ca cac Tai
Nhat ky cua tat ca cac Tai khoan
khoan
Téng s du No B Tong s6 du C6 cac
cac Tai khoan - Tai khoan

Céc sd, thé ké toan chi tiét cling phai dugc khoa s6 dé cong s6 phat sinh No, )
phat sinh Co6 va tinh ra s6 du cudi thang cua timg d6i twong. Cian c vao sb lidu
khoa so ctia cac dbi tuong lap “Béang tong hop chi tiét" cho timg tai khoan. S liéu
trén “Béang tong hop chi tiét” dugc ddi chiéu véi sb phat sinh No, s6 phat sinh C6

va Sb du cudi thang cia timg tai khoan trén S6 Nhat ky - SO Cai.

III/ Hinh thive ké todn Chirng tiv ghi sé

Pic trung co ban cua hinh thic ké toan Chimg tir ghi s6 13 can cbr truc tiép dé
ghi s6 ké toan tong hop 1a “Chimg tir ghi s6”. Viéc ghi s6 ké toan tong hop bao gom:

+ Ghi theo trinh t thoi gian trén S6 Pang ky Chung tir ghi so.

+ Ghi theo noi dung kinh té trén S6 Cai.

Hinh thtrc ké todn Chung tir ghi s6 gdom c6 céc loai s6 ké todn sau:
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- Chumng tir ghi s6, S6 Pang ky Chimg tir ghi s, S6 Cai, Cac SO, Thé ké toan
chi tiét.

Hang ngdy, cin ct vao cac ching tir ké toan hodc Bang Tong hop ching tir
ké toan cung loai da duoc kiém tra, duoc dung lam can ctir ghi s0, ké toan lap
Chtng tir ghi s6. Can ¢t vao Chung tir ghi s6 dé ghi vao s6 Pang ky Chung tir ghi
50, sau d6 dugc ding dé ghi vao SO Cai. Cac chung tir ké toan sau khi lam can cir
1ap Chung tir ghi s6 dugc dung dé ghi vao S6, Thé ké toan chi tiét co lién quan.

Cubi thang, phai khod sb tinh ra tong s tién cua cac nghiép vu kinh té, tai
chinh phat sinh trong thang trén s6 Pang ky Chung tir ghi s0, tinh ra Tong s6 phat
sinh No, Tong s phat sinh C6 va S6 du ciia timg tai khoan trén S6 Cai. Cian cir
vao S6 Cai lap Bang Can ddi s6 phat sinh.

Quan hé dbi chiéu, kiém tra phai dam bao Tong sd phat sinh No va Tong s6
phét sinh Co cua tat ca cac tai khoan trén Bang Can d6i s6 phat sinh phai bang
nhau va bang Tong so tién phat sinh trén s6 Pang ky Chimg tir ghi s6. Tong s6 du
No va Tong sé du C6 cua céc tai khoan trén Bang Can ddi s phat sinh phai bang
nhau, va s6 du cua ting tai khoan trén Bang Can d6i s6 phat sinh phai bang s6 du

cta timg tai khoan twong tmg trén Bang tong hop chi tiét.
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So' dd 1.5: TRINH TU GHI SO KE TOAN THEO HINH THUC KE TOAN

CHUNG TU GHI SO.
Chung tir ké toan
86 quy Béng tong hop .
chimg tir ké toan s S0, the ke
cung loai toan,cm
tiét
S6 ding ky l
chung tur ghi —— - -
) P CHUNG TU GHI SO
A l
S0 Cai Bing
B T » tf)ng ho’p
v chi tiet
................................................. >
Bang cdn doi
sO phat sinh
Vo
BAO CAOTAI [
CHINH
Ghi chu:
Ghi hang ngay —
Ghi cubi thang —>
Péi chibu, kiém tra <

IV/ Hinh thirc sé ké todn Nhit ky - Chirng tir
Hinh thtrc ké toan Nhat ky — Chimg tir gdm c6 céc loai s6 ké toan sau:
- Nhat ky chung tir, Bang ké, S6 Cai, S6 hoic thé ké toan chi tiét.

Hang ngay can ctr vao cac chung tur ké toan da dugc kiém tra lay s6 liéu ghi
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truc tiép vao cac Nhat ky - Chung tir hodc Bang ké, sb chi tiét ¢6 lién quan.

Cubi thang khoa s6, cong s liu trén cac Nhat ky - Chimg tir, kiém tra, doi

chiéu sd liéu trén cac Nhat ky - Chimg tir voi céc s0, thé ké toan chi tiét, bang tong

hop chi tiét c6 lién quan va lay sb liéu tong cong cta cac Nhat ky - Chung tir ghi

truc tiép vao SO Cai.

So' d6 1.6: TRINH TU GHI SO KE TOAN THEO HINH THUC SO

KE TOAN NHAT KY - CHUNG TU

Chung tir ké toan va

S, thé
ké toan chi tiét

A 4

Bang téng hop chi
tiét

cac bang phan bd
A 4
Bang ké R NH,AT KY <
I CHUNGTU
v
S6 Cai
. \ 4
| BAO CAO TAI CHINH e

Ghi cha:

Ghi hang ngay —
Ghi cudi thang —

Do1 chiéu, kiém tra €

V/ Hinh thirc ké todn trén may vi tinh

Hinh thic ké toan trén may vi tinh 14 cong vi¢c ké toan duogc thuc hién theo

mdt chuong trinh phdn mém ké toan trén may vi tinh. Phan mém ké toan duogc

thiét ké theo nguyén tic cia mot trong bon hinh thirc ké todn hodc két hop céc

hinh thirc ké toan quy dinh trén day nhung khong hién thi day du quy trinh ghi so

ké toan, va phai in dugc ddy du sb ké toan va bao cdo tai chinh theo quy dinh.
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So' do 1.7: TRINH TU GHI SO KE TOAN THEO HINH THUC KE TOAN

TREN MAY VI TINH.

PHAN MEM
CHUNG TU KE KE TOAN —
TOAN \ SO KE TOAN
| | - S6 tong hop
BANG TONG HQP I
CHUNG TU KE oo
TOAN CUNG LOAI -Béocaotaichinh
- p - Bao cao ké toan quan tri
MAY VI TINH
Ghi cha:
- Nhap s6 liéu hang ngay
— In 80, bao cdo cudi thang, cudi nim
R > Ddi chiéu, kiém tra

Hang ngay, ké toan cin ctr vao chimg tir ké toan hodc Bang tong hop chimg
tr ké toan cung loai da duoc kiém tra, dugc dung lam can ct ghi s0, xac dinh tai
khoan ghi No, tai khoan ghi C6 dé nhap dir liéu vao may vi tinh theo cac bang,

biéu dugc thiét ke san trén phan mém k& toan.

Cubi thang (hodc bat ky vao thoi diém can thiét nao), ké toan thuc hién cac
thao tac khod so (cong s6) va lap bao céo tai chinh. Viéc dbi chiéu giira sb licu
tong hop véi s6 lidu chi tiét dugc thuc hién tu dong va ludn dam bao chinh xéc,
trung thuc theo thong tin dd dugc nhap trong ky. Ngudi lam ké toan cé thé kiém
tra, d6i chiéu s6 lidu gitta s6 ké toan v6i bao cdo tai chinh sau khi di in ra giay.

Thuc hién cac thao tac dé in bao cdo tai chinh theo quy dinh.
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Chuong 11

THUC TRANG CONG TAC KE TOAN TIEN LUONG VA CAC
KHOAN TRICH THEO LUONG TAI CONG TY CO PHAN VINATRO.

2.1. Tong quan vé cong ty C6 phin Vinatro.
2.1.1. Lich str hinh thanh va phat trién.

Cung voi sy phat trién ctia nén kinh té nudc ta néi riéng va con ngudi Viét
Nam néi chung, v6i phuong chdm hop tic hoi nhép, dua trén nén tang vin hoa
truyén théng va thanh twu khoa hoc k¥ thuat, ngay 25 thang 09 nim 2009 Cong ty
C6 phan Vinatro duoc thanh 1ap theo gidy phép dang ky kinh doanh s6 0103040796
do phong ding ky kinh doanh s6 1 - S& ké hoach va dau tu Thanh Phd Ha Noi cap,
dang ky thay d6i lan thir 02 ngay 23/ 10/ 2010.

Tén cong ty viét bang tiéng Viét : CONG TY CO PHAN VINATRO

Tén cong ty viét bang tiéng nudc ngoai : VINATRO JOINT STOCK
COMPANY

Tén viét tat : VINATRO.,JSC

Dia chi tru s& chinh: L6 31, T6 Vinh Thanh, Phuong Vinh Tuy, Quan Hai
Ba Trung, TP. Ha Noi.

Email : vinatro@vinatro.com.vn

Dién thoai: 043. 6700229

Fax: 043. 6320434

Cong ty C6 phan Vinatro 1a mot Cong ty hoat dong manh mé vé san xuét va
cung cap cac trang thiét bi, phu tung thay thé cho cic nha may Xi ming, Khoang
san, Luyén thép, Co khi dong tau, Ceramic, So¢i d¢t....vv. phuc vu cho céc nha
may 16n nho trén toan qudc. Cong ty c6 cac mdi quan hé véi cac dbi tac 1a cac nha
may, cac Cong ty va Téng Cong ty trén toan qudc, mang dén cho khach hang
nhiig giai phap va cam két lau dai dwa trén loi ich va cung phat trién. Tai

VINATRO.,JSC di thanh cong khi dén voi khach hang vé viéc cung cp cac trang
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thiét bi dat chat luong tdt, nhanh gon, dung hen, thu tuc thanh toan rd rang tao cho
khach hang hai long va tin tudng trong cong viéc.

Pé phu hop v6i chuan myc xay dung trong nganh, Cong ty da thiét 1ap mot
qua trinh san xuat khép kin ldy niém tin ctia khach hang 1a co so thudc do cho sy
thanh cong.

Niam 2010 Céng ty van khong ngimg phat trién ca vé hinh thirc va qui mé san
Xuat voi myc tiéu mo rong va phat trién kinh doanh,nang cao chét lwong san pham,
két hop ndi luc voi wu thé tir bén ngoai Cong ty C6 phan Vinatro di thanh 1ap xudng
san xudt quat cong nghiép, xudng may va gia cong tii loc bui phuc vu cho nganh Xxi
ming va khai thac khoang san phuc vu thi trudng trong nudc va qudc té.

Chinh nho sy ¢ gang khong ngimg vuon 1én d6 cong ty di cung cb dugc
tén tudi ciia minh trén khap thi trudng trong nudc, thu hut dugce nhiéu don dat hang
clia cac nha may Xi mang ciing nhu d3 giai quyét dugc van dé viéc 1am cho rat
nhiéu lao dong.

Vén diéu 16 thanh 1ap 1a 3.000.000.000

Ngudi dai dién theo phép luat:

Ho va tén: TRAN VAN PHONG G161 tinh: Nam
Chtic danh: Chu tich Hoi ddng quan tri kiém Giam dc

Sinh ngay: 29/07/1985 Dan tdc: Kinh Qudc tich: Viét Nam
Chung minh thu nhan dan s6: 168114387

Ngay cap: 12/03/2009 Co quan cép: Cong an Ha Nam

Noi dang ky ho khau thuong tra: Thon Bo, xa Thanh Thuay, huyén Thanh Liém,
tinh Ha Nam

Chd & hién tai: L6 31, to Vinh Thanh, phuong Vinh Tuy, quan Hai Ba Trung,
thanh phd Ha Noi
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Bang biéu 2.1: Bing cic ¢6 dong tham gia gép von.
S6 gidy chimg
minh nhan
Noi ding ky dan (hodc
ho khau chiing mm,h
thuong tra . thu hop phip)
spr| Tencd | ddivica | " | séed | Giamico | Tyle | (%VOLe,
dong nhan; dia X phan | phan (dong) (%) ’ A
chi tru $6 phan doanh nghi¢p
chi nh 46 doi voi doaph
véi t chire nghi¢p; 56
Quyeét dmh
thanh lap do61
Vo1 to chirc
Thon Do, xa 7
TRAN Th :rhal?h en ggn
1 | VAN %an‘;]y- %hé 153.000 [1.530.000.000| 51,00 | 168114387
PHONG Li€m, tinh | thong
Ha Nam
Thon Lau,
xa Liém 2
vOTH | Lhuan, (1;/211
2 HANH huyén p hé 75.000 |750.000.000 25,00 B2649728
' Thanh trrn)ﬁn
Liém, tinh g
Ha Nam
Tap thé xay
lap Noi
thuong, 2
PHAN | phuong i;)n
3 | THIHAI| Vinh Tuy, p hé 72.000 |720.000.000 24,00 012212091
YEN |quan Hai Ba| P
thong
Trung,
thanh pho
Ha Noi
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2.1.2 Muc tiéu, nhi¢ém vu va linh vuc kinh doanh cua doanh nghiép.
* Muc tiéu:

- Cong ty duoc thanh 1ap dé kinh doanh va phat trién khong ngimg dem lai
loi nhuan t6i uu cho céc c6 dong, phat trién manh mé ngudn nhan luc cta cong ty,
str dung hiéu qua lao dong, tri thirc, von tai san cua cac cb dong.

- Gop phﬁn vao su phat trién kinh té cta dit nude, dem lai viée 1am, thu
nhap cho ngudi lao dong, thuc hién nghia vu vdi ngan sach nha nudec.

- Tap trung tri tué, to chtrc va quan 1y chuyén nghiép, nghién ctru, tiép nhan
chuyén giao cong nghé méi, mg dung khoa hoc k¥ thuét dé cung tmg cac dich vu
c6 chét lugng cao thoa mén tot nhu cau ctia khach hang.

* Nhiém vu:

- Xay dung va t6 chirc thuc hién ké hoach kinh doanh cta cong ty theo quy
ché hién hanh phu hop.

- Thyc hién céc chinh sach vé thué va nop ngan sach nha nudc.

- Kinh doanh dung mit hang, dting nganh nghé da dang ky.

- Bao toan va sir dung tai san dat hiéu qua kinh té x4 hoi.

- Pao tao, bdi dudng d6i ngii lao dong c6 trinh d6 chuyén mon cao.

- Nghién ctru img dung cac thanh tyu khoa hoc k¥ thuat, nang cao trinh do td
chtrc quan 1y, phat huy ning lyc kinh doanh, ning suat lao dong, thuc hién ca vé
chiéu rong lan chiéu sau véi hiéu qua cao.

- T6 chitc va nghién ctru thi trudng trong va ngoai nude, nam viing nhu cau
thi truong tiéu dung dé hoach dinh chién lugc marketing dung ddn, dam bao cho
kinh doanh cia don vi dugc chu dong. it rii ro va mang lai hiéu qua tdt nhat.

* Linh vuc san xuat kinh doanh

Xay dung nha céc loai ;

Xay dung cong trinh k¥ thuat dan dung khac ;

Phé d& va chuan bi mit bang ;

Stra chita may moc, thiét bi ;

Ban budn vat liéu, thiét b 1ap dit khac trong xdy dung ;
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- Cho thué may moc, thiét bi xay dung ;

- Ban budn may mdc, thiét bj va phu tung may khai khoang, xay dung ;
- Béan bubn cao su ;

- Ban budn kim loai va quang kim loai ;

- Ban budn may moc, thiét bj va phy ting may ;

Lap dit may moc va thiét bj cong nghiép ;

- Ban budn nong, 1am san nguyén li€u (trir go, tre, nra) va dong vat song
(trr cac loai Nha nudce cam) ;

- Ban buon vai, hang may san, gidy dép ;

- Van tai hanh khach duong bg trong ndi thanh, ngoai thanh (trir van tai
bang xe buyt) ;

- Van tai hang hoa bang duong bo ;
- Kho bii va luu giit hang hoa (khong bao gém kinh doanh bat dong san) ;
- Boéc xép hang hoa ;

- Giao duc nghé nghiép (chi hoat dong sau khi duoc co quan Nha nude cd
tham quyén cho phép) ;

- Xuat nhap khau cac mat hang Cong ty kinh doanh ;
- Hoan thién san pham dét ;
- San xuét vai dét kim, vai dan moc va vai khong dét khac :
- San xuat hang may san (trir trang phuc) ;
- San xuét cac loai hang dét khac chua dugc phan vao dau ;
- May trang phuc (trir trang phuc may tir da 16ng thl) ;
- San xuat san pham tir da 1ong th ;
- San xuét trang phuc dé¢t kim, dan moc ;
- Thoat nudc va xu ly nudc thai ;
- Thu gom rac thai doc hai ;
* Poi voi cac nghanh nghé kinh doanh ¢ diéu kién, doanh nghiép chi kinh doanh
khi ¢ du diéu kién theo quy dinh ctia Phap Luat.
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So' d6 2.1: Quy trinh cdng nghé san xut tiii loc bui cong nghiép ciia Cong ty.

Nhap kho vai Phan xm:mg’do va Pha cat
loc bui thiet ké
Nhép kho Hoan thi¢n san .
thanh pham [+ ham May i
anh pha pha —

2.1.3. Biac diém t6 chitc bd may quan 1y ctia Cong ty.
Qua két qua san xuét kinh doanh va su phat trién ctia Cong ty CP Vinatro trong
nhiing ndm qua da khang dinh vi tri, uy tin ciia Cong ty ngay cang 16n manh trong
nén kinh té thi truong. Cong ty 1a mot trong nhiing doanh nghiép tu nhan dang san
xuat kinh doanh va cung cép dich vu c6 hiéu qua va day trién vong trong nén kinh
té qudc dan.

Pé hoat dong san xuat kinh doanh c6 hiéu qua thi Cong ty can phai co bd
may quan 1y phu hop véi diéu kién san xuét caa Cong ty. Dé dap tng véi dic diém
hién tai, Cong ty da xay dyng by may nhu sau:

So @6 2.2: T6 chirc bd may quén 1y tai Cong ty

Giam doc

|

Phé giam ddc

| | | |

Phong xuqéft Phong quan ly
nhap khau san xuat

Phong tai chinh

, Van phong
ké toan

Cong ty
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* Giam ddc: 1a nguoi ding dau cong ty trude nha nude va Tong cong ty vé
t6 chtc san xuat kinh doanh cta cong ty va thuc hién cac chi tiéu ké hoach phap
Iénh ctia Nha nudc, thuc hién nghiém chinh cac ché do cua bang va Nha nudc.
Giam dbc phai nam viing tinh hinh san xuat kinh doanh cta cong ty.

* Pho Giam ddc: gdm c6 03 Pho Giam doc:

- Phé Giam ddc kinh doanh,

- Pho Giam ddc san xuat.

- Phé Giam ddc k¥ thuat.

+ Pho Giam dbc kinh doanh: 14 ngudi chiu trach nhiém truc tiép voi Giam
dbc cong ty vé tinh hinh kinh doanh cua, danh gia phéan tich cac du 4n kinh doanh,
xay dung cac du an kinh doanh va xac lap cac hgp dong mua ban, tim ra cac quyét
dinh dau tu cua doanh nghi€p, nhin théy duoc chién luoc kinh doanh trudc mét va
nam bat duoc xu thé cua thoi dai.

+ Pho Giam ddc san xuat: 1a nguoi truc tiép chi dao san xuét ciia cong ty sao
cho dép tng duoc yéu ciu san xuat c6 hiéu qua nhat. Pho Giam déc san xuét quan
1y hoat dong cua cac phan xuong.

+ Pho Giam déc k¥ thuat: 1a ngudi chiu trach nhiém trudc Giam ddc trong
viéc thiét ké va quan 1y k¥ thuat, kiém tra chat luong san pham, dao tao cong nhan
k¥ thuat cho cong ty.

* Cac phong ban phan xuong:

Cong ty co 02 phong ban va 02 phan xudng. Pung dau cic phong ban la
Truong phong, c6 nhiém vu theo doi, chi dao cong viéc toan bo cua phong, sau do
cac Pho phong chiu trach nhiém phu trach timg phan viéc thay Trudng phong khi
Trudng phong vang mit.

M&i phan xudéng déu c6 Quan dbc phan xuong, tiép d6 1a Phé Quan dbc, T6
truong To san xudt diéu hanh san xuét ctia phan xudng.

Do tinh chét cua cong viéc san xuat tir viée thiét ké, tinh toan, dinh mirc lao
dong, dinh murc k¥ thuat, chuan bi vat tu k¥ thuat dén tién hanh viéc san xuat hoan

chinh san pham, ban giao, quyét toan thanh toan nén giita cic phong ban, phan
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Xuong déu c6 mdi quan hé mat thiét v6i nhau tao nén mot khdi théng nhét, véi
cach bd tri ndy tao nén mot diy truyén san xuat tudn hoan lién tuc.

* Van phong Céng ty : lam céng tac hanh chinh ndi bd va dam bao khau an
ninh, an toan trong pham vi Cong ty quan 1y, lam c¢6ng tac to chirc lao dong phu
hop v6i qué trinh san xuat.

* Phong tai chinh ké todn: ¢4 nhiém vu quan 1y va theo dbi tinh hinh tai
chinh cua Cong ty theo chinh séch hién hanh. Thyc hién ké todn qué trinh san xuét
kinh doanh va tham muu cho Giam ddc ciia Cong ty vé tinh hinh tai chinh cua
Cong ty.

* Phong xuét nhap khau: c6 nhiém vu tiép nhan, kiém tra va xir Iy cac loai
hang hoa, vat tu xuat nhap khau.

* Phong quan 1y san xuat: quan 1y, theo ddi va kiém tra b may san xuat &
dudi nha may.

2.1.4. Piac diém to chirc bd may ké toan va cong tac ké toan.

2.1.4.1. T6 chitc bd may ké toan.

Véi dic diém to chirc, quan 1y san xuét ciia Cong ty, cong tac ké toan duoc
td chirc kha chit ché va khoa hoc.Cong ty thuc hién ché d6 ké toan theo Quyét
Dinh s6 15/2006/QD-BTC ngay 20/3/2006 cta Bo truong Bo Tai Chinh.

Tai phong ké toan ctia Cong ty, cac nhan vién ké toan thyc hién toan bo
cong tac hach toan ké toan ctia toan Cong ty.

Phong ké toan cua Cong ty gdm co: ké toan truong; ké toan tong hop; ké toan vat

tu, cong cy, TSCD; ké toan tién luong va thanh toan luong; thu quy.
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So d6 2.3: M hinh bé may ké toan ciia Cong ty CP Vinatro

Ké toénitru’(’mg
| | | |

L. . R K& toan vt tu, K€ todn tién luong
K¢€ toan tong . R . ) ~
hop cong cu, va thanh todn luong Thu quy
i TSCDb

- K& toan truong: phu trach cong tac tai chinh ké toan, hudng din chi dao,
kiém tra cac cong vi¢c do cd nhan ké toan thuc hién, déng thot1 phai chiu trach
nhiém trudc Giam déc Cong ty, cap trén va co quan Nha nudec.

- Ké toan tong hop: lam nhiém vu tap hop chi phi san xuét, tinh gia thanh
san pham, tap hop s6 liéu trén s6 sach ké toan, 1ap bang can ddi ké toan, bao céo
két qua san xuét kinh doanh, béo cdo quyét toan chung cua Cong ty.

- K¢é toan tién luong va thanh toan luong: chiu trach nhiém tinh va thanh toan
lwong, BHXH, BHYT, KPCP trong Cong ty, lap bang tong hop tién luong. Viét
phiéu thu, chi cin cir vao ching tir gbc ma ké toan truong va Ban giam ddc da duyét.

- Ké toan vat tu, cong cu, TSCD: ghi chép su bién dong cua vat tu, cong cu,
TSCP, kiém tra tinh hinh st dung va bao quan vat tu, cong cy, TCSD, trich khau
hao. Tham gia 1ap ké hoach sira chita 16n TS

- Thii quy: quan Iy va dam bao tién mat tai quy ctia Cong ty. Hang ngay cin
ctr vao cac phiéu thu, phiéu chi hop 1& dé xuit hoidc nhap quy. Cubi thang, khoa sb
bao cao quy ddi chiéu véi ké toan thanh toan von bang tién dé loai trir truong hop
CO sai sot.

2.1.4.2. Hinh thirc va phuong phap ké toan.

Cong ty ap dung Chuan muc Ké toan Viét Nam va cac van ban hudng din

Chuan muyc do nha nuéc dd ban hanh. Cac bao co tai chinh dugc 1ap va trinh bay
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theo diing moi quy dinh cta timg chuin muc, théng tu hudng dan thuc hién chuan
muc va ché d6 ké toan hién hanh dang ap dung.

Dé phu hop véi tinh hinh san xuét kinh doanh thuc té, xi nghiép &p dung hé
thng ké toan theo hinh thire:"Nhat Ky Chung".

Hinh thtc s6 nhat ky chung gom cac loai s6 cha yéu sau:

+ S6 Nhat Ky Chung.

+S6 Cai.

+ CAc s0, thé ké toan chi tiét.
* Ky ké toan nam cua cong ty bat dau tir ngay 01/01 va két thuc vao ngay 31/12
hang nam.
* Pon vi tién té sir dung trong ghi chép ké toan 1a dong Viét Nam (VND).
* Gia tri hang ton kho duoc xéac dinh theo phuong phap binh quan gia quyén, hach
todn theo phuong phép ké khai thuong xuyén.

So d6 2.4: SO PO LUAN CHUYEN CHUNG TU:

Chung tir ké toan
\ 4 +
2 R - Sé NHAT KY Sé, thé ké toan
So }\Iha.tAky CHUNG chi tiét
dac biét u
L Bang tong hop
=’ SO CAI TR > Chl tlét

!

Bang can doi

s6 phat sinh

|

Ghi chu: I_B'Ao CAO TAICHINH [«
Ghi hang ngay
Ghi cudi thang, hodc dinh ky =—
B ST >

Quan h¢ doi chiéu
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* Hang ngdy cin ctr vao cac chimg tir da kiém tra duoc dung 1am can ctr ghi
s0, trudc hét ghi nghiép vu kinh té phét sinh vao s6 Nhat Ky Chung, sau d6 can cir
vao sb liéu di ghi trén s6 Nhat Ky Chung dé ghi vao S6 Cai theo céc tai khoan ké
toan phu hop. Néu don vi c6 mé s6, thé ké toan chi tiét thi dong thoi véi viee ghi
s6 Nhat Ky Chung, cac nghiép vu kinh té phat sinh dugc ghi vao so, thé ké toan chi
tiét lién quan.

* Cudi thang, cudi quy, cudi nam, cong sb liéu trén SO Cai 1ap bang can dbi
S6 phat sinh. Sau khi da kiém tra, d6i chiéu, khép dung céc sb liéu trén S6 Cai va
Bang tong hop chi tiét (dugc 1ap tir s6, thé ké toan chi tiét) dugc dung dé 1ap Béo
Céo Tai Chinh.

* V& nguyén tic, tong s6 phat sinh No va tong sd phat sinh Co trén Bang can d6i
s6 phat sinh phai bang tong phat sinh No va tong phat sinh Co trén s6 Nhat Ky
Chung.

* Doanh nghiép st dung cac loai b&o céo sau:

+ Bang can dbi ké toan

+ Béo céo két qua hoat dong kinh doanh

+ B&o c4o luu chuyén tién té

+ Thuyét minh béo céo tai chinh
2.1.5. Két qua hoat dong san xuét kinh doanh cua cong ty c¢d phan Vinatro.

2.1.5.1. Thuan lot:

- Cong ty c6 mot tap thé doan két vimg chac, cac nghi quyét, quy dinh déu
duoc thuc hién mdt cach nghiém tac. DPo1 ngli can bd quan ly c6 nang lyc, nhiét
tinh, 1an 16n voi san xudt, luén tim hiéu thi trudng, 1am ra nhitng san pham dap ung
nhu cau ngay cang cao cla tiéu dung trong nudc cling nhu ngudi tiéu dung trén
toan thé gigi. Vi vay san pham san xuat ra dén dau khach hang dit mua hét dén do,
khong c6 san pham ton kho hodc gia tri con lai khong dang ké.

- Cong ty ludn c6 sy giup d& ciia Thanh Uy, UBND Thanh phd, S¢ Cong
thuong va cac Ban nganh hitu quan, moi kho khin vé co ché déu duoc giai quyét

nhanh chéng va c6 hiéu qua.
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2.1.5.2. Kho khan:

- Thi truong trong nude ludn ludn bién dong do su khing hoang tai chinh
trong khu vuc cling nhu trén thé gidi, sy canh tranh trén thi truong trong nudc va
khu vuc rat cao.

- Nan hang gia, hang nhai ctia cong ty véi chat lugng kém tung ra thi trudng
lam anh hudng dén san pham cia cong ty.

- Ngudn nguyén liéu 1am ra san pham déu phu thudc vao nhap khau cia
nudc ngodi. Thoi gian nhap khau nguyén liéu vé dén cong ty 1au 1am doanh nghiép
nhiéu khi khong tu chii duoc sd luong san xuat trong ky va ké hoach hoan thanh
don dat hang cua khach hang.
2.1.5.3. Thanh tich dat duoc:

- V6i nang suat 730.000 chiéc ti loc bui/niam cong ty khéng ngimg phat
trién di 1én. Tén tudi ctia cong ty dd duge cac nha dau tu trong va ngoai nude quan
tam va mudn duoc dau tu.

- Cong ty da 1a mot thuong hiéu dd ndi tiéng trong nhiéu nim lién dugc SO
Cong thuong cong nhan 13 mot don vi quan 1y giéi. Nhiéu lan duoc ting bang khen
ctia bo, nganh, trung wong cling nhu nhan cd thi dua xuét sic cia thanh ph.

Bing biéu 2.2: Cic chi tiéu co bin ciia cong ty trong nhitng nim vira qua:

Chi tiu Nim 2009 Nim 2010 Chénh I¢ch
Doanh thu | 15 155 777 315 15.750.509.115 2.624.731.800
LoiNhuan 1 595 155 463 3.150.101.823 524.946.360

2.2. Thuc té cong tac ké toan tién hrong va cac khoan trich theo lwong tai cong
ty C6 Phan Vinatro.
2.2.1. Bic diém lao dong, tién lwong va cac khoan trich theo luong.
* Pac diém lao dong:
Pé cho qua trinh tai san xudt xa hoi va tai san xuat kinh doanh ciia cac DN

duoc dién ra thuong xuyén lién tuc thi mot van dé thiét yéu 1a phai tai sdn xuat st
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lao dong. Ngudi lao dong pai c6 vat pham tiéu dung dé tai san xuit strc lao dong.
Vi vay khi ho tham gia lao dong & cdc DN thi ho phai dugc tra thu lao lao dong
tuong ing vaéi stc lao dong ma ho da bé ra.

Chi phi vé lao dong 1a mot trong nhiing yéu t6 chi phi co ban céu thanh lén
gia thanh san xuat ctia san pham ctua DN. Viéc st dung hop 1y lao dong ciing chinh
1a tiét kiém vé chi phi lao dong song gitip 1am giam gia thanh san xuit san pham,
tang loi nhuan cho DN, nang cao doi séng vat chat, tinh thin cho CBCNV va gia
dinh cua ho.

Quan 1y lao déng va tién luong 13 mot ndi dung quan trong tréng cong tic
quan 1y san xuat kinh doanh ctia DN.

- Lao dong cua Cong ty, dugc dao tao va tuyén dung tir nhiéu ngudn nhu: do
cac truong dai hoc, trung hoc chuyén nghiép,
- Lao dong duoc tuyén dung tur nhiéu vung, nong thdén, thanh thi, cé ca mién nii,

hai ddo, tap quan tac phong khic nhau, lao dong tai dia phuong, cac quan huyén.
- Tinh chét lao dong: d6i ngii lao dong chii yéu 1a lao dong pho thong.

Tuy theo yéu cau quan ly, lao dong dugc phan loai theo nhiéu tiéu thirc khac

nhau:

- Theo thoi han hop dong c6: lao dong ky hop dong khong xac dinh thdi han,
lao déng hop dong co thoi han tir 1 dén 3 niam, lao dong ky hop dong mua vu.

- Theo tinh chat nghé nghiép lao dong chia ra: cong nhan pha cat, cong nhan

may, cong nhan xudng dé, hoan chinh, xuit nhap khau...
- Theo muc d6 tac dong truc tiép hay gian tiép dé san xudt chia ra:
+ Khéi quan 1y, bao gom toan bd cac Phong ban, va vin phong cac phan
xuong nhu quan doc, déc cong, thu ky phan xudng;
+ Khéi phuc vu: bao gém toan b cong nhan cua Phan xudng Co dién, cong

nhan van chuyén, boc vac, bao vé.
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Lao dong truc tiép dugc phan loai theo ndi dung cong viéc gdbm co: Lao
dong SXKD chinh, lao dong SXKD phu trg, lao dong & cac hoat dong khac.
+ Khdi truc tiép: bao gdm cong nhan cua cac phan xudng con lai truc tiép

thuc hién nhiém vu san xuat.

Phén loai lao dong trong doanh nghiép c6 ¥ nghia 16n trong viéc nim bat
thong tin vé sd luong va thanh phan lao dong, vé trinh d6 nghé nghiép cta ngudi
lao dong, vé su bd tri trong doanh nghiép tur dé lap ké hoach lao dong. Mat khac
thong qua phan loai lao dong trong toan doanh nghiép va tung bd phan giup cho
viéc 1ap du toan chi phi nhan céng trong chi phi SXKD, 1ap ké hoach quy luong.
Ngoai ra con phan loai theo cac tiéu thirc hdn hop, nhu biéu co cu lao dong thoi

diém 31/12/2009, duéi day:

Biang biéu 2.3: Co ciu lao dong:

TT | CACTIEU THUC PHAN LOAI | (?8(‘)1 IYARONG | GHi cHu
Tong so 101 100

| Phan loai theo trinh do
b ai hoc, cao déng 9 8,91
Trung cép k¥ thuat, nghiép vu 8 7,92 Kinh té
Lao dong pho thong 31 30,69
Lao dong THCS 53 52,48

I Phén loai theo Hop dong LD
Hop dong khong c6 thoi han 18 17,82
Hop d6ng thoi han tir 1 dén 3 nam 58| 57,43
Hop dong thoi vu 25 24,75

[1l | Phan loai theo truc tiép, quan Iy
Lao dong quan 1y 29 28.72
Lao dong truc tiép San xuét 72 71.28

(Trich tw Van phong cong ty)
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* Quy ché tra luong tai Cong ty c6 phan Vinatro:

Trong diéu hanh hoat dong cong ty tién hanh phan cip quan ly tuong ddi
cu thé dé nang cao hiéu, trach nhiém trong cong tac quan 1y diéu hanh ngay trong
quy ché tra lvong da duoc phan cip chi tiét

T6 trudng, t6 pho 13 cap xét duyét luong ctia cac thanh vién trong to( hé sb
cong viéc, hé s6 thanh tich, hé sb tac dong san phém) trén co s& binh bau dang tiéu
chuan trong quy ché tra luong.

Xuong trudng, phu trach cac bd phan, phong ban 1a cdp xét duyét luong cia
t6 truong, to phd va nhan vién bo phan hay phong minh quan 1y theo ding tiéu
chuan trong quy ché tra lvong va c6 quyén yéu cau to trudng, t6 pho giai thich vé
viéc xét duyét lwong ciia cac to vién.

Quy ché ciing quy dinh & cac hinh thitrc khen thudng dinh ky va dot xuit.
dong thoi cling néu 18 tac dong cua tién luong hang thang d6i véi thuong luong
thang thu 13, thudng tét va xem xét duyét ning bac luong dinh ky.

* Cong viéc tinh luong thudng va cac khoan khac phai trd cho nguoi lao dong
duoc thuc hién tap trung tai phong ké toan. Poi véi nhitng cong ty 16n thi viéc tinh
lwong,tinh thudng va cac khoan phai tra cho nguoi lao dong co thé giao cho nhan
vién hach toan phan xudng hoac bd phan ké toan cac don vi phu thu¢c ddm nhiém
dudi su chi dao cua ké toan trudng cua cong ty.

Thoi gian dé tinh lwong, tinh thudng va cac khoan khac phai tra cho ngudi lao
dong theo thang. Can ctr dé tinh cac chtng tir hach toan thoi gian lao dong, két qua
lao dong va cac ching tir khac c6 lién quan (nhu gidy nghi 6m, bién ban ngimg
viéc,...) tat ca cac chung tir trén phai duoc ké toan kiém tra trude khi tinh luong,
tinh thudng va phai dam bao duoc cic yéu ciu cua ching tir ké toan. Sau khi da
kiém tra cac chimg tir tinh lwong, tinh thudng, tinh phu cip tro cap, ké toan tién
hanh tinh lwong tinh thuéng tinh trg cip phai tra cho nguoi lao dong theo hinh thirc
tra luong tra thudng dang ap dung tai cong ty.

Céc hinh thirc khen thudng nhu: biéu dwong trude toan cong ty, thudng vat chat

cho nguoi lao dong theo thang.
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2.2.2. Thuc té cong tac ké toan tién lwong tai cong ty CP Vinatro.

Lao dong ctia Cong ty C6 phan Vinatro vé co ban chia thanh lao dong truc
tiép va gian tiép. Pé dam bao cho CBCNV trong cong ty cong tac va hoan thanh
t6t nhiém vu, ngdy cang gin b hon véi cong ty, cong ty phai dam bao cudc séng
vét chét cling nhu cudc sbéng tinh than cho CBCNV phai dugc day du, ma yéu t6
can va du dé 1am duoc dicu d6 1a mot chinh sach st dung lao dong tdt két hop voi
ché d6 thu lao thoa dang ddi voi ngudi lao dong. Hach toan ké toan tién lwong va
cac khoan trich theo lwong s& gop phan quan trong vao viéc quan 1y lao dong tién
lwong, gop phan hoach dinh chinh sach lao dong tién luong c6 hiéu qua. Hinh thirc
tra lwong 12 mot trong cac ndi dung thiét yéu cua chinh sach lao dong tién luong
nén rat can dugc DN quan tdm. Hinh thirc tra lwong cu thé va viéc to chuc tra
luong cho CBCNV phu thuoc nhiéu vao dic diém san xuét kinh doanh ctia DN,
vao tinh chat, trinh d6 quan 1y ctia mdi DN.

2.2.2.1. Hinh thtrc tra lvong theo thoi gian lao dong.

Hinh thurc tra luong theo thoi gian lao dong dugc ap dung cho nhiing lao
dong gian tiép san xuat, d6 1a nhimg lao dong khong tham gia truc tiép vao qua
trinh san xuat ra san pham nhung lai 13 bo phan lao dong kha quan trong trong
cong ty. Theo hinh thirc tra lwong nay thi tién luong duoc tra cin cir vao cap béc,
chtic vu cua timg CBCNV, day 14 hinh thirc tra lwong don gian, thuan tay, chi can
ctr vao tién luong chinh cta ngudi lao dong va thoi gian cong tac thuc té, kha ning
cong tac cling nhu mic do hoan thanh cong viéc cua ho. Vi vay khong dam bao
dugc nguyén tac phan phdi lao dong ciing nhu dam nhan dugce vi tri quan trong ctia
minh 13 don bay kinh té thuc day nguoi lao dong dwa hét kha ning, trinh d6 cua
minh ra dé 1am viéc véi nang suét va chat lugng cao nhéat.

Khi ap dung hinh thirc tra luong nay cong ty sir dung Bang chim cong trong d6
ghi rd ngay lam viéc, nghi viéc ctia mdi lao dong. Bang nay do truéng cac phong ban
truc tiép ghi va dé noi cong khai ¢ CBCNV giam sat thoi gian lao dong cta timg
ngudi. Pinh ky cubi thang ding dé tong hop thoi gian lao dong va linh luong.

Sau day la: Bang chim cong b phan Vin phong.
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Bing biéu 2.4: Bing chim céng bd phin vin phong.

CONG TY CO PHAN VINATRO

L6 31 T6 Vinh Thanh, Phwong Vinh Tuy, HBT, HN

BANG CHAM CONG
Thang 12 nam 2010
Bd phin: Van Phong

Ngay trong thang

Stt Ho tén Cip bac T9ng S0 Ky
11 2| 3| 4|, 5| 6| 7|..|25|26| 27| 28| 29| 30| 31| hgay cong tén
1 | Tran Van Phong Giam Déc x| x| x| x| 0] x| x x| 0| x| x| x| x| x 27
2 | Mai Van Lap Phé Giam Déc X| x| x| x| 0| x| x x| 0| x| x| x| x| x 27
3 | Pham Khanh Huy TP tai chinh X| X| x| x| 0] x| x X| 0] x| x| X| X| X 27
4 | Truong Gia Hung TP XNK X| X| x| x| 0] x| X X| 0] X| x| X| X| X 27
5 | Phan Nhéat Duy NV NXK X| x| x| x| 0] x| X x| 0| x| X| X| X| X 27
6 | Nguyén Cam Tu NV thong ké X| x| x| x| 0] x| x x| 0| x| x| x| x| x 27
7 | LEThu Trang Thu quy X| X| x| x| 0] x| x X| 0] x| x| x| X| X 27
8 | Ng.T.Thu Huong Ké toan trudng X| x| x| x| 0| x| x x| 0| x| x| x| x| x 27
9 | Ng.Thanh Xuén Ké toan vién X| x| x| x| 0] x| X x| 0] x| x| x| X| X 27
10 | Pinh Thu Huong Ké toan vién X| x| x| x| 0| x| x x| 0| x| x| x| x| x 27
11 | Hg.Thu Huong K¢é toan vién x| x| x| x| 0] x| x x| 0| x| x| x| x| x 27
Ngay cbng: X, nira ngay cong x/2
Ngay nghi: 0
Nghi 6m: O
Nghi bu: NB
Nghi phép: P
(Trich tir phong ké toan)
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Ta co:
ch _Hgx Ly
ch _: Luong cap bac ctia mdi can bo cong nhan vién
Hsl . Hé sd lwong do nha nuée quy dinh.
L, .Luongtdi thiéu (luong ti thidu nam 2010 1a 730.000).

Téng thu nhap = Luong cip bac + phu cip (néu co).
Thyec linh = Téng thu nhap — cac khoan giam trir.
VD: Tinh luong cdp bac cho chi Hudng ké toan trudng:
- Hé sb luong: 3.25
- Luong tbi thiéu: 730.000
Ta co téng thu nhap cua chi nhan dugc = Lcb + Phu cép
Trong do:
Luong co ban = 3.25 * 730.000 = 2.372.500d6ng.
Phu cap 1.200.000dong
Viy tong thu nhap cua chi = 2.372.500 + 1.200.000 = 3.572.500d6ng.
Cac khoan giam tror BHXH, BHYT, BHTN:
BHXH = Lcb * 6% = 2.372.500 * 6% = 142.350dong.
BHYT = Lcb * 1,5% = 2.372.500 * 1,5% = 35.588d6ng
BHTN = Lcb * 1% = 2.372.500 * 1% = 23.725d0ng
Céc khoan giam trir bang = 142.350 + 35.587 + 23.725 = 201.662ddng.
- Thuc linh = Téng thu nhap — cac khoan giam trir = 3.572.500 — 201.663 =
3.370.838d.
Bang biéu 2.5: Bing thanh toan lwong thing 12 b phéin viin phong.
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CONG TY CO PHAN VINATRO
L6 31 Té Vinh Thanh, Phuwong Vinh Tuy, HBT,HN

BANG THANH TOAN LUONG

Théng 12 ndm 2010
B phan: Van Phong

Pon vi: dong
Stt Ho tén Chire He 56 Llro;lAg cap Phu cAp Tﬁl;lgAthu Cac khodn giam trir Thuye linh Cac khodn trich theo lwong
vu 4 nagp BHXH BHYT | BHTN Cong BHXH BHYT BHTN KPCP Cong
5=4* _ _E%R0, 9=5* 10=5* 11=8+ . % 10 14=5* 15=5* 16=7* 17=13+

! 2 8 4 730.000 6 [ e 1% 9+10 125711 ] 13=5716% | Tagp 1% 2% | 14+15+16
1 Trin Vin Phong | G 5,25 3.832.500 1.500.000 5.332.500 229.950 57.488 38.325 325.763 5.006.738 613.200 114.975 38.325 106.650 873.150
2 Mai Van Lap PGB 5,25 3.832.500 1.300.000 5.132.500 229.950 57.488 38.325 325.763 4.806.738 613.200 114.975 38.325 102.650 869.150

Pham Khanh
3 Huy TPTC 5,2 3.796.000 1.100.000 4.896.000 227.760 56.940 37.960 322.660 4.573.340 607.360 113.880 37.960 97.920 857.120

Truong Gia
4 Hung TPXNK | 3,12 2.277.600 1.000.000 3.277.600 136.656 34.164 22.776 193.596 3.084.004 364.416 68.328 22.776 65.552 521.072
5 Phan Nhat Duy NVXNK | 3,12 2.277.600 1.000.000 3.277.600 136.656 34.164 22.776 193.596 3.084.004 364.416 68.328 22.776 65.552 521.072
6 Nguyén Cém Tu NVTK 3,12 2.277.600 1.000.000 3.277.600 136.656 34.164 22.776 193.596 3.084.004 364.416 68.328 22.776 65.552 521.072
7 Lé Thu Trang TQ 3,12 2.277.600 1.000.000 3.277.600 136.656 34.164 22.776 193.596 3.084.004 364.416 68.328 22.776 65.552 521.072

Ng.T.Thu
8 Huong KTT 3,25 2.372.500 1.200.000 3.572.500 142.350 35.588 23.725 201.663 3.370.838 379.600 71.175 23.725 71.450 545.950
9 Ng.Thanh Xuéan KTV 3,12 2.277.600 1.000.000 3.277.600 136.656 34.164 22.776 193.596 3.084.004 364.416 68.328 22.776 65.552 521.072
10 | Pinh Thu Huong | KTV 3,12 2.277.600 1.000.000 3.277.600 136.656 34.164 22.776 193.596 3.084.004 364.416 68.328 22.776 65.552 521.072
11 Hg.Thu Huong KTV 3,12 2.277.600 1.000.000 3.277.600 136.656 34.164 22.776 193.596 3.084.004 364.416 68.328 22.776 65.552 521.072

Téng 40,79 | 29.776.700 | 12.100.000 | 41.876.700 | 1.786.602 | 446.651 | 297.767 | 2.531.020 39.345.681 4.764.272 893.301 297.767 837.534 | 6.792.874

Bing chir: Ba muoi chin tri¢u, ba trim bon mwoi lim nghin, su trim tim mwoi mot dong.

Nguwdi lap biéu Ké toan trudng Giam dbc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng dau)

(Trich tir phong ké todn)
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2.2.2.2. Hinh thirc tra luong theo san phim.

* Tién lwong san pham truc tiép:

Tra luong theo san phim dugc ap dung cho nhimg ngudi lao dong truc tiép san
xuat ra san pham. Hinh thirc tra luong nay dua trén s6 lugng cic san phim san
xuat, cong viéc hodc lao vu hoan thanh va dinh gia tién luong theo cong viéc do.
Pé dam bao 6t viée tra lvong theo san pham thi viéc xac dinh mirc lao dong phai
duoc quan tam.

Vé6i hinh thtc tra lvong nay cong ty da thuc hién diy du nguyén tic phan
phdi theo lao dong, gan thu nhap cta nguoi lao dong voi két qua ma ho di lam ra.
Do d6 co6 tac dung khuyén khich ngudi lao dong ting ning suat lao dong. Tuy
nhién khi ap dung hinh thtc tra luong ndy cong ty da khong chu y nhiu dén chat
luong cong viéc. Viée tinh lvong kha phirc tap doi1 hoi nghiép vu cao

* Tién luong sdn pham tryc ti€p: Tinh cho cong nhan tryc ti€p san xuat

Téng sb luong phai Don gia S6 luong san pham da
tra cho cong nhan = luongtheo X hoan thanh hang
hang thang san pham thang

Ké toan tién luong cin ctr vao don gia tién luong cua timg t6 san xuat dé
tinh tién luong cho ting cong nhan trong to do.
VD: Tinh tién luong thang 12 cho chi Nguyén Mai Giang ¢ phan xudng may tdi
Co:

Pon gia tién luong may thi: 1.070d6ng/chiéc

S6 lugng san pham hoan thanh: 2.025 chiéc

Vay tién luong thang 12 cta chi Giang = 1.070 * 2.025 = 2.166.750d0ng.

Trich BHXH tinh trén 6% luong cap bac 1a:

BHXH = 1,78 * 730.000 * 6% = 77.964ddng.

Trich BHYT tinh trén 1,5% luong cép bac la:

BHYT = 1,78 * 730.000 * 1,5% = 19.491dong.

Trich BHTN tinh trén 1% luwong cép bac la:

BHTN = 1,78 * 730.000 * 1% = 12.994dong.
- Thuc linh = 2.166.750 — 77.964 — 19.491 — 12.994 = 2.056.301d0ng.
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Bing biéu 2.6: Bing thanh todn lwong thang 12 ciia Phin xwéng may tui.
Coéng ty CP Vinatro
L6 31, t6 Vinh Thanh, phwong Vinh Tuy, Hai Ba Trung, Ha Ni
BANG THANH TOAN LUONG
Théng 12 ndm 2010
B§ Phan: Phan xudng may tui

Pon vi: dong

Luwong san phim Ngay Cac khodn phai tra
S Ho tén cv | HsL | Lurons Tong | nghi Khoin | conpinn | KY
t CApbAC | sisp | S6 tidn lwong h“;;’)“g BHXH | BHYT | BHTN | Céng khac nhan
10=5* 11=5* 12=5*1 | 13=10+11
—A* —R%* — =Q_

1 2 3 4 5=4*730 6 7=6*1,07 8=7 9 6% 1.5% % +12 14 15=8-13 16
1 | Nguyén ThiSon | CN | 1,78 | 1.299.400 | 1.997 | 2.136.790 | 2.136.790 77.964 19.491 12.994 110.449 2.026.341
2 | Pham Thj Lién CN 2,1 | 1.533.000 | 2.018 | 2.159.260 | 2.159.260 91.980 22.995 15.330 130.305 2.028.955
3 | Luu Thanh Dung | CN | 1,78 | 1.299.400 | 2.003 | 2.143.210 | 2.143.210 77.964 19.491 12.994 110.449 2.032.761
4 | Ng. Mai Giang CN | 1,78 | 1.299.400 | 2.025 | 2.166.750 | 2.166.750 77.964 19.491 12.994 110.449 2.056.301
5 | V& Ngoc Chau CN 2,1 | 1.533.000 | 1.865 | 1.995.550 | 1.995.550 91.980 | 22.995 | 15.330 130.305 1.865.245
6 | Nguyén ThiNga | CN 2,1 | 1.533.000 | 2.018 | 2.159.260 | 2.159.260 91.980 | 22.995 | 15.330 130.305 2.028.955
7 | Giang Thi Ngan CN | 2,34 | 1.708.200 | 1.901 | 2.034.070 | 2.034.070 102.492 25.623 17.082 145.197 1.888.873
8 | Pham TuyétMai | CN | 1,78 | 1.299.400 | 2.032 | 2.174.240 | 2.174.240 77.964 19.491 12.994 110.449 2.063.791
9 | P Thu Hién CN | 1,78 | 1.299.400 | 2.048 | 2.191.360 | 2.191.360 77.964 19.491 12.994 110.449 2.080.911

Téng 41.727.500 | 49.512 | 52.977.840 | 52.977.840 2.503.650 | 625.913 | 417.275 | 3.546.838 49.431.003
Bing chir: Bén muoi chin tri¢u, bon trim ba mwoi mét nghin, 1é ba dong.

Ngudi lap biéu K¢é toan truong Giam ddc
(K§, ho tén) (K, ho tén) (K, ho tén)
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Bang biéu 2.7: Gidy dé nghi tam ing.

Cong ty Co Phan Vinatro Ban hanh theo quyét dinh s
15/2006QD-BTC
GIAY PE NGHI TAM UNG
Kinh giri: Ban giam ddc cong ty ¢ phan Vinatro
Tén t6i 1a : Tran Pinh Minh Bo phan: Phan xudng pha cat.

NoOi dung tam itng : Tam Ung luong thang 12 cho cong nhan tai phan sudéng pha

cit.
S tién : 15.000.000 dong.
Bang chit : Muoi ldm triéu dong chan.

Thot han thanh toan : ngay 31 thang 12 nam 2010.
Ha Néi, ngay 20 thang 12 nam 2010
Thu truong don vi Ké toan truong Nguoi dé nghi

(Trich tir Phong ké todn)

Bang biéu 2.8: Phiéu chi.

Cong ty 7C6 phan Vinatro
L6 31, t6 Vinh Thanh, phuong Vinh Tuy, HBT,HN

PHIEU CHI Quyén sé: 12
Ngay 20 thang 12 ndm 2010 S6 : 36
No: 334/ Co 111
Ho va tén ngudi nhén tién: Tran Pinh Minh
Dia chi: Phan xuong pha cat
Ly do chi: Tam mg luong
SO tién: 15.000.000 ‘ N
Bang chir: Muoi lam triéu dong chan.
Kém theo 01 ching tir goc
Ha No6i, ngay 20, thang 12 nam 2010

Ké toan Nguoi 1ap
Thu trudng don vi trudng phiéu Tha quy Nguoi ndp
Ky, ho (K, ho
(Ky, dong dau) (K¥, ho tén) tén) tén)  (Ky, ho tén)
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* Tién lwong san pham gian tiép:

Hinh thirc ndy dugc ap dung cho céc nhan vién khong truc tiép san xuét ra
san pham d6 13 cac nhan vién quan 1y phan xudng nhu: quan doc, ky thuat may, ky
thuat dién, quan 1y kho. Tién lwong ctia cic nhan vién nay dya trén tién luong san
pham binh quan cta céng nhan san xudt cia phan xuong d6 va hé sé phu trach

quyét dinh cho tuing cong viéc, bo phan lam viéc.

Tién luong san Tién lvong san A A
2 n 21 n He¢ so
pham cho nhan _ pham binh quan .
A > 4 A - o . traCh
vién quan ly phan cua CNSX tai o
. A ) . nhiém
xuong phan xudng do i

VD: Tinh luong thang 12 cho dng Nguyén Manh Viét, quan doc phan xudng
may:
- Tién luong san pham binh quén ctia cong nhan san xuat phan xudng may
1a 1.765.928 dong/nguoi.
- Heé sb trach nhiém cua onglal,7.
- Hé s luong 1 2.34.
Tién luong san pham gian tiép ctia 6ng 1a: 1.765.928 * 1,7=3.002.078d0ng.
Luong cap bac = 730.000 * 2,34 = 1.708.200d6ng
Céc khoan giam tru:
- BHXH duoc tinh bang 6% Luong cap bac:
BHXH = 1.708.200 * 6% = 102.492d6ng.
- BHYT duogc tinh bang 1,5% Luong cip bic:
BHYT = 1.708.200 * 1,5% = 25.623dong.
- BHTN duogc tinh bang 1% Luong cip bac:
BHTN = 1.708.200 * 1% = 17.082d4ng.
Viy tién luong thang 12 cua 6ng Viét 1a: 3.002.078 — 102.492 — 25.623 —
17082 = 2.856.881d6ng.
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Bang biéu 2.9: Bing tong hop thanh toin lwong bd phin sin xuit:

Cong ty C6 phan Vinatro

L6 31, t6 Vinh Thanh, phudng Vinh Tuy, Hai

Ba Trung, Ha N1

BANG TONG HQP THANH TOAN LUONG

Thang 12 nam 2010

B0 phan: Nhan cong truc tiép.

Stt B6 phan, t S0 | Luong cdp | 4o juong | BHXH | BHYT | BHTN | Taming | Thuclinh | <Y
nguoi bac nhan
1| Phan xudng thiétké | 12 | 35.417.222 | 41.404.367 | 2.125.033 | 531.258 | 354.172 38.393.903
2 | Phan xudng pha cét 15 29.421.643 | 35.873.432| 1.765.299 | 441.325| 294.216|15.000.000 | 18.372.592
3 | Phan xudng may thi 28 41.727.500 | 52.977.840| 2.503.650 | 625.913| 417.275 49.431.003
Phan xuong hoan
4 | thién 17 39.071.168 | 46.882.504 | 2.344.270| 586.068 | 390.712 43.561.455
Tong 72 |145.637.533|177.138.143 | 8.738.252 | 2.184.563 | 1.456.375 149.758.953
Bang chir: Mot trim bon muwoi chin tri¢u, bay trim nim mwoi tAm nghin, chin trim nim mwoi ba dong.
Nguoi lap biéu Ké toan truong Giam ddc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
(Trich tir Phong ké todn)
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Bang biéu 2.10: Biang chAm cong bd phin quan Iy:

CONG TY CO PHAN VINATRO

L6 31 T6 Vinh Thanh, Phuong Vinh Tuy, HBT, HN

BANG CHAM CONG

Thang 12 nam 2010
B0 phéan: Quan Iy PX

’ Ngay trong thang Tong

Stt H tén Capbic | 4| 51 3] 4| 5|6| 7|...|25|26|27| 2829|3031 | SO | Ky
cong | tén
1 | Nguyén Manh Viét | Quan ddc x| x| x| x| 0| x| x x| 0] x| x| x| x| x| 27
2 | Tran Binh Minh Quan dbc x| x| x| x| 0| x| x x| 0] x| x| x| x| x| 27
3 | Nguyén Pinh Hiéu | KT may X| X| X| x| 0| x| X X| 0| x| x| X| X| X 27
4 | Ta Quang Long KT dién X| X| x| x| 0] x| X X| 0] x| x| x| x| X 27
5 | B4 Thu Trang Quanlykho | x| x| x| x| 0| x| x x| 0| x| x| x| x| x| 27
6 | Trinh Hong Diing | Thu kho x| x| x| x| 0] x| x x| 0 x| x| x| x| x| 27
Ky hiéu cham cong:
Ngay cong: X, nra ngay cong x/2
Ngay nghi: 0
Nghi 6m: O
Nghi bu: NB
Nghi phép: P
(Trich tir Phong ké todn)
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Trwong DHDL Hdi Phong

KHOA LUAN TOT NGHIEP

Bang biéu 2.11: Bing thanh toin lwong b phin quan Iy phin xwéng.

Cong ty C6 phin Vinatro
L6 31, t6 Vinh Thanh, phwong Vinh Tuy, Hai Ba Trung, HN.

BANG THANH TOAN LUONG
Thang 12 ndm 2010
B06 phéan: Quan Iy PX

Pon vi: dong

Lwong sin phim Ngay Cac khoan phai tra
Stt| Hotén CV | HSL |HSTN | Luong G Continh | &Y
PDAC 1 Ngay | s6 tién & oo " | BHXH | BHYT | BHTN Cong -

1 2 3 | 4 | 5 |e6=4v730 | 7 |8=5*176593| 9=8 10 | 11=6%6% | 12=6+15% | 13=6%19% | 470120 162014 | 17
1 Ng. Manh

Viét Qb 234| 17| 1.708.200] 26|  3.002.078| 3.002.078 102.492 25.623| 17.082| 145.197| 2.856.881
2 Tran Dinh

Minh Qb 1,78] 15| 1.299.400| 26|  2.648.892| 2.648.892 77.964 10.491|  12.994| 110.449| 2.538.443
3 | Ng Pinh Hiéu |KTM | 234| 12| 1.708.200] 26| 2.119.114| 2.119.114 102.492 25.623| 17.082| 145.197| 1.973.917
4 Ta Quang

Long KTP | 1,78] 12| 1.299.400| 26| 2.119.114| 2.119.114 77.964 19.491|  12.994| 110.449|  2.008.665
5 .

D3 Thu Trang |QLK | 2,34 1| 1.708.200| 26|  1.765.928| 1.765.928 102.492 25.623| 17.082| 145.197| 1.620.731
g | Trinh Hong

Diing TK 1,78 1| 1.299.400| 26|  1.765.928| 1.765.928 77.964 10.491|  12.994| 110.449|  1.655.479

Téng 9.022.800 13.421.053| 13.421.053 541.368|  135.342|  90.228|  766.938| 12.654.115

Bing chir: Muwoi hai triéu, sau trim nim mwoi bon nghin, mét trim muwoi lim dong.
Ngudi lap bicu K¢é toan truong Giam dbc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong déu)
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KHOA LUAN TOT NGHIEP

Bang biéu 2.12: Bang tong hop thanh toan lwong thing 12.

Cong ty WC(X) phan Vinatro
L6 31, t6 Vinh Thanh, phuong Vinh

Tuy, Hai Ba Trung, Ha Noi

BANG TONG HQP THANH TOAN LUONG
Thang 12 nam 2010

Stt| Bo phan, t6 | S0 | LN | 1i o jwong | BHXH | BHYT | BHTN | Tamtng | Thuclinh |
nguoi bac nhan
Hanh chinh
1 | - van phong 11| 29.776.700| 41.876.700| 1.786.602 | 446.651| 297.767 39.345.681
2 | Kinh doanh 4| 14.000.000| 14.000.000 840.000 | 210.000| 140.000 12.810.000
Quan ly
3 | phan xudng 6 9.022.800 | 13.421.053 941.368 | 135.342 90.228 12.654.115
4 | Bao vé 3 7.500.000 7.500.000 450.000 | 112.500 75.000 6.862.500
5 | Van chuyén 5| 11.300.000| 11.300.000 678.000| 169.500| 113.000 10.339.500
6 | San xuat 72| 145.637.533 | 177.138.143 | 8.738.252 | 2.184.563 | 1.456.375 | 15.000.000 | 149.758.953
Tong 101 | 217.237.033 | 265.235.896 | 13.034.222 | 3.258.555 | 2.172.370 231.770.749
Bang chir: Hai trim ba mwoi mét tri¢u, by trim bay mwoi nghin, bay trim bon muoi chin dong.

Nguoi lap biéu Ké toan truong Giam ddc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
(Trich tir Phong ké todn)
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KHOA LUAN TOT NGHIEP

Bang biéu 2.13: Bang phan bd tién lwong va cic khoan trich theo lwong.

Céng ty C6 phan Vinatro
L6 31, t6 Vinh Thanh, phwong Vinh Tuy, HBT, HN

BANG PHAN BO TIEN LUONG VA CAC KHOAN TRICH THEO LUONG

Thang 12 nam 2010

Pon vi: dong

TK 334 TK 338 .
St Lcb Téng lwong |  Cong 334 BHXH | BHYT | BHTN | KPCD | Cong33s | "8

1| TK 622 145.637.533 | 177.138.143 177.138.143 | 23.302.005 | 4.369.126 | 1.456.375 | 3.542.763 | 32.670.269 | 209.808.412
PX Thiét ké 35.417.222 | 41.404.367 41.404.367 | 5.666.756 | 1.062.517 | 354.172 | 828.087 | 7.911.532 | 49.315.899
PX Pha cit 29.421.643 | 35.873.432 35.873.432 | 4.707.463 | 882.649 | 294.216 | 717.469 | 6.601.797 | 42.475.229
PX May tUi 41.727.500 | 51.977.840 51.977.840 | 6.676.400 | 1.251.825 | 417.275 | 1.039.557 | 9.385.057 | 61.362.897
PX Hoan
thién 39.071.168 | 47.882.504 47.882.504 | 6.251.387 | 1.172.135 | 390.712 | 957.650 | 8.771.884 | 56.654.388

2 | TK 627 27.822.800 | 32.221.053 32.221.053 | 4.451.648 | 834.684 | 278.228 | 644.421 | 6.208.981 | 38.430.034
QLPX 9.022.800 | 13.421.053 13.421.053 | 1.443.648 | 270.684 | 90.228 | 268.421 | 2.072.981 | 15.494.034
Bao vé 7.500.000 |  7.500.000 7.500.000 | 1.200.000 | 225.000 | 75.000 | 150.000 | 1.650.000 | 9.150.000
Van chuyén 11.300.000 | 11.300.000 11.300.000 |  1.808.000 | 339.000 | 113.000 | 226.000 | 2.486.000 | 13.786.000

3| TK 641 14.000.000 | 14.000.000 14.000.000 |  2.240.000 | 420.000 | 140.000 | 280.000 | 3.080.000 | 17.080.000
Phong KD 14.000.000 | 14.000.000 14.000.000 |  2.240.000 | 420.000 | 140.000 | 280.000 | 3.080.000 | 17.080.000

4 | TK 642 29.776.700 | 41.876.700 41.876.700 | 4.764.272 | 893.301 | 297.767 | 837.534 | 6.792.874 | 48.669.574
B phan VP 29.776.700 | 41.876.700 41.876.700 | 4.764.272 | 893.301 | 297.767 | 837.534 | 6.792.874 | 48.669.574

5| TK 334 13.034.222 | 3.258.555 | 2.172.370 18.465.148 | 18.465.148
Cong 217.237.033 | 265.235.896 265.235.896 | 47.792.147 | 9.775.666 | 4.344.741 | 5.304.718 | 67.217.272 | 332.453.168

Ngay 31 thang 12 nam 2010
Ngudi 1ap biéu K¢é toan truong Giam dbc
(ky, ho tén) (ky, ho tén) (ky, ho tén, dong diu)
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Truwong PHDL Hii Phong KHOA LUAN TOT NGHIEP

Bing biéu 2.14: Phiéu chi.
Cong ty Co phéan Vinatro
L6 31, t6 Vinh Thanh, phuong Vinh Tuy, HBT,HN

PHIEU CHI Quyén sb: 12
Ngay 31 thang 12 ndm 2010 S6: 57
No: 334/ Co 111
Ho va tén ngudi nhén tién: Nguyén Thu Hudng
Dia chi: Phong ké toan
Ly do chi: Tra luong cho nguoi lao dong
SO tién: 231.770.749 , ,
Bang chir: Hai tram ba muoi mot triéu, bay tram bay muoi nghin, bay tram bon
muoi chin dong. ’
Keém theo 01 chig tir goc
, Ha N6i, ngay 31 thang 12 nam 2010
Keé toan Nguoilap  Thu

Thu trudng don vi trudng phiéu quy Nguoi ndp
, (Ky,ho  (Ky, ho
(Ky, dong dau) (Ky, ho tén) tén) tén)  (Ky, ho tén)

(Trich tir Phong ké todn)
Bang bicu 2.15: Phiéu chi.

Cong ty ?C(X) phan Vinatro
L6 31, to Vinh Thanh, phuong Vinh Tuy, HBT,HN

PHIEU CHI Quyén s6: 12
Ngay 31 thang 12 nam 2010 S6 : 58
No: 338/ C6 111
Ho va tén nguoi nhan tién: Dinh Thu Huong.
Pia chi: Phong ké toan
Ly do chi: Nop BHXH, BHYT, BHTN.
SO tien: 61.912.554 ,
Bang chir: Sau muoi mot triéu, chin tram mudi hai nghin, ndm tram lam muoi bon
dong. ,
Kém theo 01 ching tir géc
Ha Noi, ngay 31 thang 12 nam 2010

Ké toan Nguoilagp  Thu
Thu truong don vi truéng phiéu quy Nguoi ndp
(Ky,ho  (Ky, ho
(Ky, dong dau) (Ky, ho tén) tén) tén)  (Ky, ho tén)

(Trich tir Phong ké todn)
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Truwong PHDL Hii Phong KHOA LUAN TOT NGHIEP

2.2.3. Thuc té cong tac ké toan cac khoan trich theo lwong cua cong ty.

Bén canh viéc tinh toan tra lwong cong ty con tién hanh trich cac khoan theo
luong dung voi ché do quy dinh d6 1a BHXH, BHYT, BHTN, KPCD.
2.2.3.1. Doi véi thu tuc trich BHXH, BHYT, BHTN tro cap cho ngudi lao dong.

Trong thang khi nguoi lao dong bi 6m dau, thai san... céng ty tién hang tinh
va chi tra trg cdp BHXH, BHYT, BHTN cho CBCNV trong thoi gian nghi viéc
khong huong luong thong thudng, véi diéu kién ngudi lao dong phai ndp cho ké
toan tién luong nhitng chimg tir hop 1y hop 1& nhu: gidy kham strc khoe cua cac co
so ¥ té hodc bénh vién, gidy khai sinh, gidy ching nhan nghi 6m huéng bao hiém.
Can ctr vao cac chimg tir trén ké toan lap phiéu thanh toan trg cip bao hiém cho
CBCNV, phan anh s6 ngay nghi ché do va tién tro cap cho nhitng ngay nghi d6 ¢
murc huéng theo quy dinh.

VD: Chi TG nhin vién thong ké nghi viéc vi bi 6m c6 kham tai phong y té cua
cong ty va duoc gidy ching nhan nghi 6m huéng BHXH:

Mirc luong diang ky dong BHXH la: 2.277.600 dong/thang.

Thoi gian nghi om 1a: 3 ngay.

Mirc tro cap chi duoc huong 1a: [(2.277.600 * 3)/26] * 75% = 197.100 dong.

Bang biéu 2.16: Gidy chimg nhin nghi viéc hwéng BHXH.

Cong ty CP VINATRO Quyén s0: 12
Ban hanh chinh y té S6: 24

GIAY CHUNG NHAN NGHI VIEC HUONG BHXH

Ho va tén: Nguyén Cam Ta Tuoi: 28
Pon vi cong tac: Phong QLSX
Ly do nghi viéc: Tiéu chay
3 ngay (tir ngay 10/12/2010 dén ngay
Sb ngay nghi: 12/12/2010)
Ngay 10/12/2010
X4c nhan cua phu trach don vi Xac nhan cua can by y té
(ky, ghi 16 ho tén, dong diu) (ky, ghi 16 ho tén, dong diu)

(Trich tir Phong ké todn)
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Khi c6 gidy chirng nhan nghi vi bat cir Iy do chinh dang nao thi CBCNV
cling s& dugc thanh toan khoan tién da phai chi tra trong thoi gian dm dau khong
lam viéc duge. Phong to chic sé cin ctr vao gidy ching nhin d6 dé thanh toan tro
cdp BHXH. Vi bao gid® CBCNV ciing phai trich mot phan luong ctia minh dugc
linh trong thang dé dong goép vao quy BHXH theo mot ty 1¢ quy dinh phong khi
dm dau, thai san, bénh tat s& c6 hd tro hay n6i dang hon la trg cé\p BHXH va murc
trg cap ciing theo ty 18 % quy dinh san.

Cin ctr vao gidy ching nhan ciia chi TG, ké toan tién luong tinh muc luong
trg cap BHXH cho chi theo ty 18 75% ( ¢6 luong cép bac = 730.000 * 3,12 =
2.277.600)

Cht y: Truong hop nit nhan vién nghi thai san (04 thang) thi muc luong
BHXH mdi thang 13 100% luong co ban va tro cap 1 1an sau khi sinh 1a 1 thang

luong.
Béng biéu 2.17: Phan BHXH dwoc huéng.
PHAN BAO HIEM XA HOI
S6 s6 BHXH:
S6 ngay thuc nghi dugc hudng : 3 ngay.
Lily ké ngay nghi cing ché do : 12 ngay.
Luong thang binh quan dong BHXH : 2.277.600.
Ty 1€ % huéng BHXH : 75%.
S tién huong BHXH : 197.100 dong.
Ngay 31 thang 12 nam 2010.
Céan bo co quan BHXH Phu trach BHXH cua don vi
(Ky, ghi 0 ho tén) (Ky, ghi 0 ho tén)
(Trich tir Phong ké todn)

Cubi thang ké toan cong ty lap bang thanh toan BHXH chuyén cho ké toan
truong, Giam ddc, can b phu trach BHXH ciia cong ty ky duyét.
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Bang biéu 2.18: Bang tong hop thanh toan tién tro cip BHXH.

Cong ty CP Vinatro
L6 31, to Vinh Thanh, phwong Vinh Tuy, Hai Ba
Trung, Ha Noi

BANG TONG HQP THANH TOAN TIEN TRQ CAP BHXH
Théang 12 nam 2010

Stt Ho va tén bon Vi cons Nam SN? ST tro cap | Ky nhan
tac sinh nghi

1 o Phong kinh

Nguyén Cam Ta | doanh 1981 3 197.100
2 | Nguyén Pinh Hiéu | Phan xuong 1985 5 246.375

Tong 8 443.475

Ngay 31/12/2010
Giam ddc Ké toan truong  Phu trach dv y té Nguoi lap biéu
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

(Trich tir Phong ké todn)
Sau khi 1ap bang thanh toan tién trg cap BHXH, sang thang sau ké toan viét
phiéu chi thanh toan tién tro cAp BHXH cho CBCNV trong cong ty
2.2.3.2. DBdi v6i kinh phi cong doan.
Cung v6i viée tinh BHXH, BHYT, BHTN, cong ty cling thuc hién quy dinh
ctia Nha nudc vé trich KPCP vao chi chi san xuat kinh doanh theo ty 1& 2% tinh

trén téng lwong phai tra thuc té phat sinh, vi¢c trich KPCD dugc thuc hién theo
ting phong ban, timg bo phan, sau d6 duoc tong hop lai cho toan cong ty.

KPCP =Y TLtt x 2% (trong d6 TLtt: Tién thyc thuc té toan DN).

Ngoai ra cong ty con thuc hién mot s6 ché d6 khac nhu:

- Nua ngay cong lao dong thtr 7 = 1 ngay cong lao dong binh thuong.

- Phu cép trach nhiém dugc 4p dung cho cac can bd quan 1y phong ban
trong cong ty, phan xudng, hodc mot s6 ca nhan lam viéc doi héi co thu
nhap cao.

Phu cép trach nhiém = Hé sb phu cip * Hé sb luong * Luong tdi thiéu.

- Tién luong phép: s6 ngay nghi phép cta nhan vién ting dan cing véi s6

nam cong tac tai cong ty.
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Céach tinh lvong nghi phép:
BL * Ltt * SNNP

Lp =
26
Trong do:

BL: bac luong.

Lp: luong nghi phép.
Ltt: luong t6i thiéu.

SNNP: s6 ngay nghi phép.

2.3. Ké toan tong hop tién lwong va cac khoan trich theo lwong ciia cong ty co
phan Vinatro.
2.3.1. T6 chirc chtng tir hach toan lao dong tién luong.
* Céc chig tur dugc su dung trong hach toan:
- Bang chdm cong,
- Bang tinh luong,
- Bang thanh toan lvong va BHXH,
- Phiéu nghi huéng BHXH,
- Bang téng hop thanh toan tién trg cip BHXH,
- Phiéu cong tac va thanh toan luong san pham,
- Bang phéan phéi luong san pham,
- Céc chung tir vé BHXH tro cap cho nguoi lao dong,
- Céc phiéu chi, cac chimg tir vé khau trir luong. ..
* Trinh tu ghi s6 ké toan tién luong va cac khoan trich theo lwong tai cong ty.
Khi tinh luong theo thoi gian ké toan sir dung: Bang cham cong.
Khi tinh luong theo san pham ké toan st dung: Bang ké khai khéi luong
cong viéc hoan thanh kém theo phiéu kiém tra chat lwong san pham, phiéu nhap
kho san pham va phiéu giao viéc, cac phiéu chi, cac chimg tir, cac khoan tién luong

khac, trich nop luong.
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Céc chung tir trén déu c6 thé 1am can ctr dé ghi sb truc tiép hodc 1am co so
dé tong hop roi mai ghi vao sb ké toan. Hang thang ké toan tién hanh tong hop tién
lwong phai tra trong ky cho timg dbi twong sir dung, tinh va trich BHXH, BHYT,
BHTN, KPCD theo quy dinh trén co sé tong hop tién luong phai tra va cac ty 16
trich BHXH, BHYT, BHTN, KPCD, duoc thuc hién trén bang phan bb tién luong
va cac khoan trich theo luong.

2.3.2. Tai khoan str dung:

- TK 334: “Phai tra nguoi lao dong”

- TK 338: “Phai tra, phai ndp khac” dugc md cac chi tiét:
+ TK 3381: “Tai san thira cho xtr 1y”.

+ TK 3382: “Kinh phi cong doan™.

+ TK 3383: “Béo hiém xa hoi”.

+ TK 3384: “Bao hiém y t&”.

+ TK 3385: “Phai tra vé ¢ phan hoa”.

+ TK 3386: “Nhén ky quy, ky cuoc ngan han”.

+ TK 3389: “Bao hiém that nghiép”.

- Cac tai khoan lién quan khac: 622, 627, 641, 642, 111, 112, 141,...
* K¢é toan tong hop tién luong:

Sau khi tinh toan tién luong theo thoi gian, tién luong theo san pham va céc
khoan trich BHXH, BHYT, BHTN, KPCP cho timg ngudi, timg khéi, phong, ban,
ké toan tién luong lap Bang thanh toan tién lwong va BHXH cho ting khoi, ban, va
gt vé timg khoi, cho CBCNV dé ho ddi chiéu.

Két cau bang thanh toan luong co nhiéu cot dé phan anh, li¢t ké chi tiét cc
khoan thu nhdp ma ting CBCNV duogc hudng, cac khoan phai tra, phai nop cho
tung CBCNV, khoan linh tam tng luong ky I, lwong con lai dugc linh ky II.

Dua trén cac bang thanh toan tién luong cua cac bd phan, ké toan thuc hién
tong hop luong cho bo phan huong luong thoi gian dé lam co sd tap hop chi phi

san xuat kinh doanh.
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So dd 2.5: SO PO LUAN CHUYEN CHUNG TU

Bang thanh toan luong,
bang phan bo tién luong,
phi€u chi.,...

|

. Sé thé chi tiét cAc tai
56 nhat ky chung khoan 334,338

| ﬁ

, Bang tong hop chi tiét
[PV , «------- > -
S6 Cai tai khoan CAC tai khodn 334,338
334, 338
Bang can ddi

s6 phat sinh

Bao cao tai chinh

Ghi cht: ———  ghi hang ngay
—— ghicudi thang

«----+ dbi chiéu kiém tra
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Bang biéu 2.19: S6 Nhit Ky Chung.

Cong ty C6 phén Vinatro
L6 31, tb Vinh Thanh, phwong Vinh Tuy, Hai Ba Trung, Ha Nji

NHAT KY CHUNG
Nam 2010
Don vi: dong.
Chiing tir Dién giai TK DU S6 tién
SH NT No Cé
$6 trang trwéc chuyén sang 21.452.869.422 21.452.869.422
Tam tng luong cho phan xudng
PC 36 20/12/2010 pha cit 334 15.000.000
111 15.000.000
622 177.138.143
627 32.221.053
BPBTL & " N 641 14.000.000
CKTTL 31/12/2010 | Tién luong phai tra cho CBCNV
642 41.876.700
334 265.235.896
622 32.670.269
627 6.208.981
641 3.080.000
BPBL & Céc khoan trich BHXH, BHYT,
CKTTL 8111212000 | BTN theo lrong 642 6.792.874
334 18.465.148
3382 5.304.718
3383 47.792.147
3384 9.775.666
3389 4.344.741
. 334 231.770.748
PC 57 31/12/2010 T?anh_ ann Euorng cho CBCNV
bang tién mat.
111 231.770.748
PC 58 31/12/2010 | Nop BHXH, BHYT, BHIN choco | 5305 47.792.147
quan quan ly qu¥ bang tién mat.
3384 9.775.666
3389 4.344.741
111 61.912.554
BTTTCBHXH | 31/12/2010 g(‘)rr‘lz BHXH phii trd cho ngudilao | 5305 443.475
334 443.475
Cong cudi nim 23.547.124575 | 23.547.124.575
Ngay 31 thang 12 nam 2010
Nguoi 1ap bidu K& toan truéng Giam déc
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Bang biéu 2.20: S6 cai TK 334.

Cong ty C6 phan Vinatro

L6 31, t6 Vinh Thanh, phudng Vinh Tuy, Hai Ba Trung, Ha Noi

SO CAI TAI KHOAN
Tai khoan 334 - Phai tra cong nhan vién
Thang 12 nam 2010

. \ . X TK £ oA
Chung tir Trich dan DU SO tién
S6 Ngay No Co

So dw dau ky 28.125.899
S6 du phat sinh
Tam tng luong cho

PC36 20/12/2010 | PX Pha cit. 111 | 15.000.000
Tién luong tra CNTT 622 177.138.143

BPBTL& 31/12/2010 CP SX céc cbng trinh 627 32.221.053

CKTTL Tién luong tra NVBH | 641 14.000.000
Tién luong tra NVQL | 642 41.876.700

BPBTL& Trich BHXH, BHYT,

CKTTL 31/12/2010 BHTN 338 | 18.465.148
Thanh toan luong cho

PC 57 31/12/2010 CBCNV 111 231.770.748

BTTTC Tinh BHXH phai tra

BHXH 31/12/2010 cho nguoi lao dong 3383 443.475
Cong phat sinh 265.235.896 | 265.679.371
S6 dw cudi ky 28.569.374

7 , Ngay 31  thang 12 nam 2010
Nguoi lap biéu Keé toan truéng Giam doc

(Ky, ho tén)

(Ky, ho tén)

(Trich tir Phong ké todn)

(Ky, ho tén, dong dau)
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Bang biéu 2.21: S6 cai TK 338.

Cong ty C6 phan Vinatro

Lé 31, t6 Vinh Thanh, phuwong Vinh Tuy, Hai Ba

Trung, Ha Noi

SO CAI TAI KHOAN
Tai khoan 338 - Phai trd phai ndp khac
Thang 12 nam 2010

Chirng twr Trich dan EE S6 tién
S6 Ngay No Co
S6 du dau ky 24.271574
S6 dw phat
sinh
622 29.127.506
BPBL & Trich BHXH, 627 5.564.560
CKTTL 31/12/2010 B\HYT_, BI—,ITN 641 2.800.000
vao chi phi 642 5.955.340
334 18.465.148
BPBTL& Trich KPCb
CKTTL | 31/12/2010 | vio chi phi 622 3.542.763
627 644.421
641 280.000
642 837.534
BTTTC Tinh BHXH
BHXH phai t.ra cho
31/12/2010 | nguoi lao dong 334 443.475
Nop BHXH,
PC 58 BHYT, BNTN,
cho co quan
31/12/2010 | quan ly 111 | 61.912.554
Cong phat sinh 62.356.029 67.217.272
S6 du cudi ky 29.132.817
Ngay 31 thang 12 nam 2010
Ké toan ghi s6 Ké toan truong
(Ky, ho tén) (Ky, ho tén)
(Trich tw Phong ké todn)
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Chuwong II1
MOT SO BIEN PHAP NHAM HOAN THIEN CONG TAC KE TOAN
TIEN LUONG VA CAC KHOAN TRICH THEO LUONG.

3.1. Pinh huéng phat trién ciia Cong ty ¢ phan Vinatro trong thoi gian toi.
3.1.1. Trong ngan han.

- Tiép tuc thyc hién cac hop dong di ky.

- Tang cudng cong tac marketing, tim kiém khach hang méi, giit viing khach
hang truyén théng, mé rong thi trudng trong va ngoai nudc.

- Pé ra cac chinh sach gia ca hop 1y dé tao diéu kién cho cac nghiép vu gia
tang s6 luong va doanh thu mot cach cé hiéu qua.

- Thudng xuyén chin chinh co ciu to chirc, gon nhe bd may quan 1y diéu
hanh. T6 chitc huan luyén, dio tao doi ngii can bd cong nhan vién c6 day di ning
lyc, chuyén mon, nghi¢p vu, am hiéu kinh doanh, c6 kha nang hoan thanh tbt cong
viéc va trung thanh voi 1oi ich cia cong ty.

- Tang cuong cong tac quan ly k¥ thuat, cong ngh¢, cong tac quan 1y tai chinh.

- Béo toan, tich lily va phat trién ngudn von kinh doanh, tiét kiém, giam chi phi.
3.1.2. Trong dai han.

- Khai théac tdi vu nang luc hién tai ciia cong ty.

- Pa dang hoa nghanh nghé kinh doanh phu hop theo hudng phét trién cia
nganh, cia nha nude va cua khu vuc.

- Tiép tuc dau tu hoan chinh va ning cao ning luc hé théng co so ha ting.
3.2. Mt s6 nhén xét vé cong tac ké toan tién lwong va cac khoan trich theo
lwong tai cong ty c6 phan Vinatro.

3.2.1 Mot s6 nhan xét chung vé cong tac ké toan tién luong tai cong ty cd phan
Vinatro.
Trong nén kinh té thi truong hién nay, khi cac doanh nghiép dang chay dua

vo1 nhau mot cach khoc liét, cac nha quan ly doanh nghié€p can tim moi cach dé chi
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phi hoat dong 1a thép nhét va lgi nhuan 1a cao nhat. Mudn lam duoc diéu d6 thi céac
doanh nghiép phai cd gang tiét kiém chi phi va ha gia thanh san pham.

Cac doanh nghiép muén 1am n c6 hiéu qua dem lai lgi nhuan cao thi ho
phai thuong xuyén cap nhat nhiing thong tin can thiét phuc vu cho hoat dong san
xuat kinh doanh cta minh. Mot trong nhitng céng cu cta hé théng quan 1y kinh té
c¢6 chic ning cung cép thong tin, kiém tra, gidm sat cac hoat dong kinh té cua
doanh nghiép d6 13 ké toan. Ké toan 1a mot bo phan quan trong cta hé thong quan
Iy tai chinh, 1a dong luc thuc day doanh nghiép ngay cang lam dn c6 hiéu qua, 1a
cong cu sic bén dugc sir dung cé hiéu lyc trong quan 1y hoat dong san xuat kinh
doanh. T6 chirc ké toan hach toan mot cach khoa hoc rat quan trong trong quan 1y
doanh nghiép. Vi vay “Hoan thién ké toan” ludn 1a muc tiéu hang dau cia cac
doanh nghiép.

Trong nhiing thong tin ké toan cung cap thi thong tin vé tién luong va céac
khoan thanh toan véi nguoi lao dong ¢ vi tri quan trong trong hé thong kinh té tai
chinh vi n6 13 b phan cu thanh nén chi phi san xuat hodc chi phi kinh doanh.
Hach toan vé tién luong va cac khoan trich theo luong v&i ngudi lao dong ning
cao niang suit lao dong. Vi vy viéc tinh toan, phan bo tién lwong va cac khoan
trich theo lwong phai duoc thyc hién dung dan. Tuy nhién mdi doanh nghiép, mdi
x4 hoi déu c6 mot hinh thirc, quan niém, cach thuc tra lwong khac nhau song mdi
doanh nghiép déu tim thdy cho minh mot cach tinh, cach chi tra, hach toan lao
dong va cac khoan trich theo lvong mét cach phu hop véi dic diém san xuét kinh
doanh cua doanh nghié€p minh.

Sau mot thoi gian dai hinh thanh va phat trién Cong ty ¢ phan Vinatro da
khang dinh dugc chd dung ctia minh va cé vai trd quant rong trong nén kinh té,
cong ty da khong ngimg trudng thanh va 1én mang vé co so vat chat, trinh d6 quan
ly. Cong ty da biét khai thac, phat huy va sir dung c6 hiéu qua ndi luc, tiém ning
san c6 ctia minh. Do 1a nhd vao sy ¢d gang khong biét mét moi cia Ban Giam doc

va tap thé can by cong nhan vién.
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Nhin chung cong ty c6 b0 may quan 1y chat ch€, cac phong ban dugc phan
cong nhiém vu mot cach cu thé, rd rang. Tuy trong qué trinh phat trién cong ty
khéng tranh khéi nhitng tré ngai, khé khin nhung cong ty van phan dau vuon 1én,
dam bao cong an viéc lam cho can by cong nhan vién, khic phuc nhiing mat yéu,
phat huy nhitng diém manh sin c6 dé qua d6 tim dugc nhimg hudéng di méi phu
hop véi quy luat phat trién cua thi truong.

Bén canh d6, bd may ké toan cta cong ty dugc t6 chirc twong d6i chit ché
vO1 nhiing ké toan vién co kinh nghiém, co6 trinh d6 va nhiét tinh cong tac. Mdi
nhan vién ké toan déu dugc phan cong nhiém vu phu hop véi trinh d6, ning luc
ctia timg ngudi. Trong ndi bd phong ké toan mdi ngudi déu cé nhiém vu cu thé rd
rang nhung lai c6 mbi quan h¢ mat thiét v6i nhau, dam bao céc nghiép vu kinh té
phat sinh dugc hach toan kip thoi, chinh xac va thong sudt. Mdi ké toan vién déu
cd gang hoan thanh nhiém vu duoc giao va khong nhimg hoc hoi trau doi, ning cao
nghiép vu.

3.2.2. Mt s6 nhan xét vé cong tac hach toan ké toan tién lwong va cac khoan trich
theo luong tai Cong ty cd phan Vinatro.

Ké toan tién lvong 1a mot by phan cu thanh cua ké toan noi chung va no
duogc tach ra do nhu cau quan 1y cta timg doanh nghiép.

Ké toan tién lwong ngay cang tré nén cip thiét va quan trong vi tién luong 1a
giai doan hach toan gan lién voi loi ich kinh té ciia ngudi lao dong va to chuc kinh
té. Phuong phap hach toan chi duoc giai quyét khi nd xuat phat tir nguoi lao dong
va to chtc kinh té. Khong chi cong ty cd phan Vinatro ma bat ky mot doanh
nghiép nao hoat dong trong co ché thi trudng thi déu phai quan triét nguyén tic
trén va phai nhan thirc rd duoc tam quan trong cua lao dong. Luon ludn phai dam
bao can bang cho viéc tra lvong, ddng thoi tra luong phai hop 1y véi tinh hinh san
xuat kinh doanh ciia cong ty. Néu tra luong khong xtimg dang véi stc lao dong ma
nguoi lao dong da bo ra s€ 1am cho ho chan nan, khong tich cuc lam viéc. So lugng
lao dong va chét luong lao dong s& 1am anh hudng dén sy ton tai va phat trién cua

cong ty. Nguoc lai néu cong ty c6 cac hinh thic tra luong xing dang thi cong ty s&
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thu hat dugc rat nhiéu lao dong co6 nang lyc, trinh do chuyén mon cao, tiét kiém
duoc chi phi lao dong, tan gia tri san lugng, thic déy doanh nghi¢p khong ngung
16n manh.

Trong thoi gian thuc tap tai cong ty cd phan Vinatro duoc sy giup d& nhiét
tinh ctia Bn 1anh dao cong ty va cac phong ban dac biét 1a cac anh chi trong phong
ké toan, em da c6 diéu kién tiép cin véi cong tac ké toan va quan 1y lao dong tai
cong ty dé em co thé nghién ctru va ciing cd thém kién thic da hoc va tir d6 em xin
manh dan dua ra mot sd nhan xét vé nhitng vu diém, nhuoc diém va nhirng mat
con han ché cua cong tac ké toan tién luong va cac khoan trich theo luong tai cong
ty nhu sau:
3.2.2.1. Uu diém:

* Cong ty co doi ngil lanh dao va cong tdc quan Iy hoat dong la hop 1y, dwoc
thé hién:

- Céng ty c¢6 phan Vinatro c6 d6i ngii can bd lanh dao, quan 1y c6 nang luc, bé
day kinh nghiém trong chi dao diéu hanh san xuét kinh doanh cting v6i doi ngii can bo
cong nhan vién lanh nghé dugc trang bi phuong tién, thiét bi, may moc hién dai.

- Tai mdi phong ban trong cong ty déu c6 bang chim cong thé hién sy quan
Iy chit ch& va c6 hiéu qua cua cong ty. Bang cham cong do can bd quan 1y, to
truéong phong ban tai dé theo doi va khi c6 cong nhan trong phong ban, phan
xudng nghi voi nhitng 1y do khac nhau thi can bo ¢6 trach nhiém ghi chép day du,
cong tac do rat quan trong nham 6n dinh cong viéc dong thoi ciing phan anh ding
cdng strc lao dong cuia mdi thanh vién, can bd cong nhan vién tai doanh nghiép.

- Tai mdi phan xudng san xuit c6 cic nhan vién quan 1y thong ké lai cac
nhan vién ctia phan xudng minh di lam thong qua bang chdm cong va dya vao do
dé khi c6 san pham hoan thanh nhap kho trong timg ngay thi cong ciia nhitng cong
nhan vang mat khong dugc ghi vao s6 san pham hoan thanh nhap kho d6.

* Hé thong ké todn ciia cong ty:
- Hé thdng s6 sach ké toan cta cong ty duoc md theo dung quy dinh cua BO

Tai Chinh, cap nhat va ghi chép tot cac sb sach ké toan hop 1.
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- B6 may ké toan cua cong ty 1am viéc tich cuc va c6 sy phan cong cong
viée rd rang, ai 1am viéc ctia ngudi d6 ddng thoi cling chiu trach nhiém trude phan
viéc cua chinh minh khi xay ra nhiing sai sét.

- Hé théng chimg tir ké toan trong nghiép vu tiéu thu va ké toan tién luong
cling nhu cac nghiép vu ké toan khac trong cong ty duoc to chirc mot cach hop 1y,
tuan thu dung nguyén tic ghi chép, luan chuyén chung tir theo ché d6 tai chinh
kinh t& quy dinh hién hanh. Chimg tir ké toan dugc t6 chirc, luan chuyén va quan Iy
chit ché, mang tinh phap 1y cao, cac chimg tir ké toan vé tién luong va cac ching
tir khac duoc 1ap day du, dugc ghi theo ddi va kiém tra thudng xuyén. Cong ty si
dung day du cac ching tir ké toan tién lwong va cac khoan trich theo lwong nhu:
Bang chiam cong, bang thanh toan tién lwong, BHXH, BHYT, BHTN, KPCP.
Cong ty da str dung ding va day du cac sb liéu, s hiéu tai khoan trong hé théng tai
khoan ké toan théng nhat ban hanh ngay 20/03/2006 ctia Bo Tai Chinh ban hanh.

- Cong ty da trang bi nhiing trang thiét bi mdy tinh c6 toc do xur Iy thong tin
nhanh va ddm béo d¢ chinh xéc cao, thuan lgi cho viéc kiém tra, d6i chiéu so sach
ké toan, thong nhat trong toan cong ty. Vi két cau so sach don gian, dé ghi chép
va lam ké toan trén may tinh nén di giam dugc mot khéi lugng ghi chép 16n, tiét kiém
duoc thoi gian, giam thiéu rui ro, tranh duoc nhig sai pham déang tiéc, dong thoi cac
sO lidu dugc phan anh rat khoa hoc, tir 46 cong ty c6 thé dé ra cac bién phap hoan thién
nham nang cao hiéu qua hoat dong san xuét kinh doanh cua cong ty.

* Vé b6 may ké todn ciia cong ty:

- Bo may ké toan duoc to chirc phit hop véi yéu cau cia cong ty va phu hop
v6i hinh thic ké toan Nhat Ky Chung ctia cong ty. Hinh thic nay vira don gian, dé
hiéu, d& d6i chiéu thuan tién cho viéc phan cong cong tac ké toan. Hinh thirc nay gitp
cho cong ty quan 1y chit ch& hon tat ca cic nghiép vu kinh té phat sinh va ghi chép theo
dung trinh tu phat sinh cac nghiép vu d6. Mat khac viéc ap dung hinh thirc ké toan
“Nhat ky chung” rat pht hop voi quy mé vira va nho ciia doanh nghiép.

- Puoc sy quan tdm, chi dao cta lanh dao cong ty két hop voi bo may ké

toan cuia cong ty dugc bd tri theo md hinh quan 1y san xuat rat khoa hoc. Cong tac
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ké toan tai cong ty duoc tién hanh tap trung tai phong ké toan cong ty, cac bd phan
ké toan dam nhan céc cong viéc khac nhau nhu ké toan tién luong, ké toan vt tu. ..

- Phong tai chinh ké toan cua cong ty phdi hop chit ch& véi cac phong ban
vé nhitng cong viéc c6 lién quan truc tiép voi cong tac ké toan. Piac biét 13 viéc
phdi hop tbt can b tién lwong ciia cong ty trong viée tinh toan va tra luong, cac
khoan trich theo lwong cho ngudi lao dong mot cach chinh xac, day du kip thoi da
giup cong ty phén tich dugc tinh hinh lao dong va thi nhap cua tirng bd phén trong
cong ty

* B6 may hoat dong san xudt kinh doanh:

Cong ty xay dung mé hinh quan 1y hoat déng san xuat kinh doanh gon nhe
pht hop véi dic diém hoat dong cua cong ty. La mot cong ty cd phan nén da tao
nén dugc sy chu dong vé moi mit dic biét 1a trong cong tac quan ly. Cac phong
ban ¢6 chitc ning dugc to chic hoat dong chit ché, phan cong trach nhiém rd rang
da phat huy dugc hiéu qua thiét thuc trong t6 chirc lao dong, cung g vat tu lam
cho cdng ty khong nging phat trién.

* Cach tinh va tra luwong cho nguoi lao dong tai cong ty:

- C4c tinh luong va tra lwong theo hinh thure tra luong theo thoi gian va tra
theo san pham 1a phu hop véi mot cong ty c6 phan trong thoi dai kinh té thi trudng
nhu hién nay.

- Néu trong ca nam san xuat mang lai hiéu qua kinh té cao va vuot muc ké
hoach thi can bd cong nhan vién s& con duogc hudng thém tién thudng gop phan
1am tang thu nhap cho can bo cong nhan vién cong ty va co ¥ nghia quan trong vé
tinh than lam viéc hing say trong cong viéc, dua dén hiéu qua 1am viéc cao.

- Viéc theo doi tinh todn BHXH, BHYT, BHTN da gitp nguoi lao dong
dugc hudng ché 6 BHXH tbt hon, dit niém tin vao su quan tam cua cong ty dén
doi séng cua ho.

* Vé cong tac hach todn ké toan lao dgng tién lwong va cdc khodn trich theo lirong:

- Viéc hach toan tién lwong duoc thuc hién cong khai. Cach thuc tra lwong

khé hop 1y, viéc thanh toan luong cho can b cong nhan vién va nguodi lao dong
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dugc thuc hién kip thoi, ding thoi han quy dinh va duoc dua tan tay cho nguoi lao
dong da tao cho nguoi lao dong co su tin tudng, an tdm lam viéc.

- Viéc hach toén tién luong, tién tro cép,. .. tal cong ty la rat thuan loi cho
nguoi lao dong trong cong ty va dam bao viéc tai san xut strc lao dong cho ngudi
lao dong va doi séng trong gia dinh ho.

- Viéc tinh lvong hang thang cua ting can bd cong nhan vién dugc chia
thanh 2 khoan: tién lwong co ban theo hé sd luong cap bac va tién luong theo két
qua lao dong cua tung nguoi trong bo phan phan xuong.

- Cong tac hach toan ké toan tién lwong va cac khoan trich theo luong do doi
ngil can bd chuyén sdu c6 kinh nghiém nén viéc hach toan tién luong va cac khoan
trich theo lwong dam bao day du, chinh xac, kip thoi theo phap 1énh quy dinh.

- Viéc thuc hién trich nop ddy du cac quy BHXH, BHYT, BHTN, KPCD,
thué thu nhap 1a thuc hién t6t nghia vu ctia cong ty d6i voi nha nudc.

- Viéc phan 4nh tién luong va BHXH kip thoi, ddy du da gitip cho cong ty
phan tich tinh hinh lao dong va thu nhép cua tung b phan trong cong ty. Tu do
cong ty co ké hoach diéu phdi va bd tri lao dong, 1én phuwong an phan phdi lao
dong mot cach khoa hoc va hop 1y tao tién dé cho viée nang cao nang suét lao
dong, khuyén khich sy sang tao ting thu nhap cao cho cong ty va thu nhap ca nhan.

- Hé thong chimg tir trong qua trinh luan chuyén dugce dam bao dung nguyén
tic vé biéu mau, ky duyét, déng thot cling tuan thu cac ché do, kiém tra, ghi $0,
bao quan, luu trir va hity chimg tir. Khi tap hop dii ching tir thi ké toan méi tién
hanh ghi s0. Vi viy dam bao tinh day di, an toan cho cac chung tir. Viéc sap xép,
phan loai cac ching tir ciing duoc thyc hién mot cach hop 1y, chimg tir ctia phan
hanh ké toan nao thi ké toan phﬁn hanh do chiu trach nhiém bdo quan va luu trir.

- Viéc 1ap bao cédo cling duoc ké toan thuc hién mét cach khoa hoc, don
gian. Pinh ky tong hop cac bao cdo ciia cac phong ban rdi 1ap bao co do phan

minh phu trach. Cac bao cao dugc 1ap theo dung mau do B9 tai chinh quy dinh.
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3.2.2.2. Nhuoc diém.

Mic du cong ty cd phan Vinatro dd c6 nhiéu cb gang trong céng tac hoan
thién ché do tién lvong cling nhu trong viéc hach toan tién lvong va da dat duogc
nhing thanh tich dang ké nhu néu trén song coéng ty con cd nhitng nhuoc diém can
khic phuc.

* V& cac hinh thuc tra lvong ctia cong ty: chua thuc su da dang, linh hoat
cho cac dbi tuong lao dong va loai hinh san xuét kinh doanh khac nhau tai cong ty.
R3 nét nhét 13 hinh thirc tra luong theo thoi gian d6i véi khéi lao dong gian tiép
boc 16 nhiéu han ché nhung chua c6 bién phép cai tién khac phuc som. diéu d6 lam
cho ngudi lao dong khong hung thd, nhiét tinh lao dong, chap hanh tét gio gidc va
ky luat lao dong.

* Cong ty khong tién hanh 1ap céc s ké toan chi tiét vi vay khong thé theo
ddi chinh xé4c s6 du va sd phat sinh ciia timg loai tai khoan

* Ché do khen thudng cho can bd cong vién trong cong ty chua kich thich
nguoi lao dong phai can cu, cham chi, ting ning suét lao dong, 1am viéc hét minh,
phat minh sang kién, cai tién k¥ thuat. Vi tién thuong co ¥ nghia khuyén khich vat
chat rat 16n ddi voi can bo cong nhéan vién, 1a dong luc gitp cong nhan ting ning
suat lao dong tiét kiém vat tu va con phat minh nhiéu sang kién giap thic day
nhanh tién d6 cong viéc. Néu sir dung tién thuong mot cach hop 1y dé phat huy tac
dung cua no. Tién thudng chinh 1a cong cu hiru hiéu tuy doanh nghi¢p khuyén khich
nguoi lao dong phat huy hét hiéu qua, kha nang ctiia minh. Nhung cong ty van chua
khai thac hét van dé nay.

* Trinh d¢ tay nghé ctia ngudi lao dong mic du di duoc nang cao hon song
van con thap, ¥ thire chap hanh ndi quy, quy dinh vé an toan lao dong con chua cao
nén con dé xay ra mot sé van dé vé tai nan lao dong dang tiéc va mot sd vu lam ton
that hu hong hang hoa phai boi thuong. Trong cong tac giao nhan, bao quan con dé

x4y ra mdt so sai sot trong nghié€p vy, con nham lan trong giao hang...
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* Mic du hién nay cong ty da dugc trang bi hé thdng may tinh hién dai giap
cho cong viéc ké toan duoc tinh giam di mot cach dang ké, tuy vay cong ty van
chua thiét 1ap phan mém ké toan may.

3.3. Mot s6 bién phap nham hoan thién cong tic ké toan tién lwong va cac
khoan trich theo lwong tai cong ty c6 phan Vinatro.

3.3.1. Su can thiét phai hoan thién cong tac ké toan tién lwong va cac khoan trich
theo luong:

Tién lwong dugc xem nhu 14 gia ca cua stc lao dong do dé tién lwong phai
duoc tra mot cach thda dang trén co s& gid tri stc lao dong va danh gia dung, phan
anh dang gia tri stc lao dong. Do d6 tién lwong phai dugc tinh thanh dya trén co
so thoa thuan bang hop dong giita nguoi sir dung lao dong va ngudi lao dong. Mit
khac, dé tién lvong thuc su trd thanh dong luc phat huy tinh chu dong, sang tao
ctia ngudi lao dong trong cong viée, tir d6 khuyén khich nhitng ngudi cé tai, co
nang lyc lam viéc thi cong ty can tién hanh tra luong khong nhiing theo cong viéc
ma con theo chit luong, s6 luong va hiéu qua cong viéc.

Vai trd quan 1y ngdy nay dang duoc danh gia rat cao. Mot doanh nghiép
kinh doanh c6 bd may quan 1y tét s& gitp cho doanh nghiép hoat dong kinh doanh
c6 hiéu qua va nguoc lai. Theo d6 cong tac ké toan nodi chung va cong tac ké toan
tién luong va cac khoan trich theo lwong néi riéng 1a mot bo phan nam trong bod
may quan 1y d6 cling c6 vai tro hét sirc quan trong.

Chi phi tién luong 13 mot khoan chi phi 16n va chil yéu nam trong gia thanh san
pham. Trong diéu kién kinh té thi trudng dang canh tranh khdc liét nhu hién nay, viéc
tiét kiém chi phi dé ha gia thanh san pham, giam gia ban véi chat lugng san pham tot
1a mot yéu t6 dem lai 1gi thé canh tranh cho doanh nghiép trén thi truong.

Hon nita, do nhan thirc dugc tam quan trong clia con ngudi, cong ty da co
nhiing chinh sach tién luong, tién thuong va cac khoan phu cép thé hién dugc su
quan tam, chiam soc toi doi sdng ciia ngudi lao dong, tuy nhién day 1a mot khoan
chi 16n, c6 anh hudng dén su thanh bai cta cong ty trén con dudng phat trién doi

hoi chi phi bo ra phai mang lai hiéu qua. Pong thoi véi viée tiét kiém chi phai dam
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bao bd tri sip xép lao dong phu hop véi ning luc, phai tinh toan tra lvong cho ngudi
lao dong thoa dang, thanh toan va tra luong kip thoi, dam bao doi sdng cho ngudi lao
dong. Vi tat ca ¥ nghia d6, cong tac ké toan tién luong va cac khoan trich theo lwong
tai cong ty cd phan Vinatro can phai timg budc di dén sy hoan thién.

Trong qua trinh thuc tap, tim hiéu tinh hinh thuc té vé cong tac ké toan tai
cong ty em thay cong tac hach toan ké toan tai cong ty vé co ban 1a 6n dinh, dam
bao tudn thu theo ding ché do ctia Nha nudc, phu hop véi diéu kién cia cong ty
hién nay. Bén canh dé cong ty cd phan Vinatro ciing khong tranh khéi nhiing t6n
tai nhitng van dé chua hoan toan hop 1y, toi vu. Véi hy vong s& gop mot phan nho
cho cong tac hach toan ké toan lao dong tién luong va cac khoan trich theo luong
tai cong ty ngady mot hoan thién hon em xin dua ra mot sé dé xuét sau:

3.3.2. Mot s bién phap nham hoan thién cong tac ké toan tién luong va cac khoan
trich theo luong tai cong ty co phan Vinatro.

* Cong thuc tinh luong:

Trong cong thirc tinh lwong cua cong ty khong dé cap dén thoi gian ngudi
lao dong di lam, c6 thé tir d6 ngam hiéu ngudi lao dong di lam it ngdy hon van
dugc hudng du sd lwong nhu lam du ngdy. Vi vdy can phai stra cong thirc tinh
luong sao cho nguodi lao dong chi dugc hudng mirc lvong dung véi thot gian lao
dong ctia minh, gia sir c6 thé thay d6i nhu sau:

Hg* L, * stt
ch =

Skh
ch _ . Luong cép bc ciia mdi can bd cong nhén vién
Hsl . Hé s6 lwong do nha nude quy dinh.
L, .Luong tdi thiéu (luong tdi thidu nam 2010 1a 730.000).

St : SO ngay lam viéc thyc té.

Skh  :S6 ngay lam vi¢c ké hoach.

Téng thu nhap = Luong cip bac + phu cip (néu co).

Thuc linh = Téng thu nhap — cac khoan giam trr.
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* Vé viéc ldp cdc bang, so trong cong tdc hach todn cdc khodn trich theo
luong.

- Ngoai nhiitng sd, bang dugc 1ap theo dung quy dinh ctia bo tai chinh thi
cong ty nén 1ap thém cac bang chi tiét cua TK 338 nhu chi tiét cho 3382, 3383,
3384, 3389. Pé tir d6 khi nhin vao sb chi tiét Ban linh dao c6 thé thay rang timg
khoan trich theo lwong nhu BHXH, BHYT, BHTN, KPCD trich vao chi phi san
xuat kinh doanh va khau trir vao lwong ctia nguoi lao dong cu thé 13 bao nhiéu.

- Bén canh viéc 1ap cac sb chi tiét TK 338 thi can phai 1ap bang téng hop
cho TK nay dé tir d6 dbi chiéu s6 lidu voi so cai xem c6 khdp khong

- S6 chi tiét TK 3382, 3383, 3384, 3389 va bang tong hop chi tiét TK 338

trong thang 12 s& duoc 1ap nhu sau:
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Bang biéu 3.1: S6 chi tiét tai khoan 338 (Chi tiét 3382-Kinh phi cong doan).

Cong ty Co phan Vinatro , Mau sé S38-DN
L6 31, Vinh Thanh, Vinh Tuy, HBT, HN (Ban hanh theo QD s6 15/2006/QD-BTC ngay 20/03/2006 ciia BTC

SO CHI TIET CAC TAI KHOAN
Tén TK: Cac tai khoan phai tra phai nop khac.
S6 hiéu: 338
Péi tuong: 3382
Loai tién: VND

Ngay Ching tir ) TK So phat sinh So dw
thar;% ghi $6 hicu tl?llg?é Diéen giai lil::lg No 6 Ne o
A B C D E 1 2 3 4
S6 dw diu ky 9.748.411
31/12/2010 | BPBTL&CKTTL | 31/12/2010 | Trich KPCP vao chi phi sxkd 3.542.763
644.421
280.000
837.534
Cong phat sinh 5.304.718
S6 du cudi ky 15.053.129
Nguoi lap biéu Ké toan truong Giam ddc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

Sinh vién: Nguyén Phwong Thu QTL302K



Truwong DPHDL Hii Phong KHOA LUAN TOT NGHIEP

Bang biéu 3.2: S6 chi tiét tai khoan 338 (Chi tiét 3383 — Bao hiém xi hdi).

Cong ty C6 phan Vinatro Mau s6 S38-DN
Lo 31, Vinh Thanh, Vinh Tuy, HBT, HN (Ban hanh theo QD sb 15/2006/QD-BTC ngay 20/03/2006 ciia BTC

SO CHI TIET CAC TAI KHOAN
Tén TK: Céc tai khoan phai tra phai np khac.
S6 hiéu: 338

Péi tugng: 3383

Loai tién: VND

Ngay Chirng tir TK S6 phat sinh S6 dw
thang ghi L Ngay Dién giai doi , ,
sO So hi¢u thang rng N¢ Co No Co
A B C D E 1 2 3 4
S6 du diu ky 5.547.815
31/12/2010 | BPBTL&CKTTL | 31/12/2010 | Trich KPCD vao chi phi sxkd 622 23.302.005
627 4.451.648
641 2.240.000
642 4.764.272
334 13.034.222
Tinh BHXH phai tra cho nguoi lao
31/12/2010 | BTTTCBHXH 31/12/2010 | déng 334 443.475
31/12/2010 | PC 58 31/12/2010 | Nop BHXH cho co quan quan 1y 111 | 47.792.147
Cong phat sinh 48.235.622 | 47.792.147
S6 dw cudi ky 5.104.340
Ngudi 1ap biéu K¢é toan truong Giam ddc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Biing biéu 3.3: S0 chi tiét TK 338 (Chi tiét 3389 - Bio hiém y té). o
Cong ty Co phan Vinatro , Mau s6 S38-DN
Lo 31, Vinh Thanh, Vinh Tuy, HBT, HN (Ban hanh theo QD s6 15/2006/Qb-BTC ngay 20/03/2006 ciia BTC

SO CHI TIET CAC TAI KHOAN
Tén TK: Cac tai khoan phai tra phai nop khac.
S6 hiéu: 338
Péi tuong: 3384
Loai tién: VND

Ngay Ching tir TK S6 phat sinh Sb dw
thar;% ghi $6 hicu tl?llg?é Dién giai lil::lg No co No co
A B C D E 1 2 3 4
S6 dw dau ky 4.571.478
31/12/2010 | BPBTL&CKTTL | 31/12/2010 | Trich KPCD vao chi phi sxkd | 622 4.369.126
627 834.684
641 420.000
642 893.301
334 3.258.555
Nop BHYT cho co quan quan
31/12/2010 | PC 58 31/12/2010 | ly 111 9.775.666
Cong phat sinh 9.775.666 | 9.775.666
S6 dw cudi ky 4.571.478
Nguoi lap biéu Ké toan truong Giam ddc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Biing biéu 3.4: S0 chi tiét TK 338 (Chi tiét 3389 - Béo hiém that nghiép) o
Cong ty Co phan Vinatro , Mau s6 S38-DN
Lo 31, Vinh Thanh, Vinh Tuy, HBT, HN (Ban hanh theo QD s6 15/2006/QD-BTC ngay 20/03/2006 ciia BTC

SO CHI TIET CAC TAI KHOAN
Tén TK: Cac tai khoan phai tra phai nop khac.
S6 hiéu: 338
Péi tuong: 3389
Loai tién: VND

Ngay Ching tir TK S6 phat sinh So dw
thar;% ghi $6 hicu tl;:g?])é Dién giai lil:::g No co No co
A B C D E 1 2 3 4
S6 dw dau ky 4.403.870
31/12/2010 | BPBTL&CKTTL | 31/12/2010 | Trich KPCD vao chi phi sxkd | 622 1.456.375
627 278.228
641 140.000
642 297.767
334 2.172.370
No6p BHXH cho co quan quan
31/12/2010 | PC 58 31/12/2010 | ly 111 4.344.741
Cong phat sinh 4.344.741 | 4.344.741
S6 du cudi ky 4.403.870
Nguoi lap biéu Ké toan truong Giam ddc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Bing biéu 3.5: Bang tong hop theo TK 338.

Cong ty Co phan Vinatro

Mau sb S38-DN

L6 31, Vinh Thanh, Vinh Tuy, HBT, HN (Ban hanh theo QP s 15/2006/QD-BTC ngay 20/03/2006 ctia BTC

BANG TONG HQP THEO TAI KHOAN
Tai khoan: Cac khodn phai tra, phai ndp khac.
S6 hiéu: 338
Thang 12 nam 2010

. SO duw dau ky So phat sinh trong ky SO du cuoi ky
STT Doi twgng No Co No Co No Co
Kinh phi céng
1| doan 0.748.411 5.304.718 15.053.129
2 | Bao hiém x4 hoi 5.547.815 | 48.235.622 | 47.792.147 5.104.340
3| Bao hiém y té 4571478 | 9.775.666 | 9.775.666 4.571.478
Béo hiém that
4 | nghiép 4.403.870 | 4.344.741 | 4.344.741 4.403.870
Cong 24.271.574 | 62.356.029 | 67.217.272 29.132.817
Nguoi lap biéu Ké toan trudng Giam ddc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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* Xdy dung ché dg tién thucng hop 1y:

- Tién thudng c6 y nghia khuyén khich vat chat rat 16n ddi v6i can bo cong
nhan vién, nd 1a dong luc tryc tiép giup cong nhan ting ning suit lao dong, tiét
kiém vat tu, nguyén liéu va phat minh cai tién k¥ thuét, hop 1y hoa san xuét gitp
thac déy nhanh tién d6 cong vi¢c va dem lai hi€u qua kinh té cao.

- Ngoai tién thuéng dinh ky cong ty con nén nghién ctru hinh thirc thudng
thuong xuyén dé khuyén khich nguoi lao dong tich cuc hon nira. Cong ty nén ap
dung cac hinh thirc thudng phd bién sau d6i véi ché d6 thuong thuong xuyén:

- Thudéng hoan thanh ké hoach va thuéng tiét kiém chi phi: 1a thuong thém
tién cho nguoi lao dong khi hoan thanh ké hoach san xuat trudce thoi han duoc giao
hodc dung thoi han duoc giao véi cac san pham duoc san xuat ding tiéu chuan dé
cong ty thuc hién dang cac hop dong kinh doanh, tir 46 mang lai dugc uy tin va
thuong hiéu cho cong ty.

- Thudng tiét kiém nguyén vat liéu: trén co s dinh mirc tiéu hao nguyén vat
lidu, ddi véi ting phan xudng, cong ty can c6 bd phan trach nhiém tinh todn mirc
tiét kiém thuong xuyén kip thoi ddi voi timg san pham san xuat dé lam co s xac
dinh theo mutrc thudéng cua cong ty.

- Thuong xuyén cai tién k¥ thuat hop 1y hoa san xuat. Ché do nay van quy
dinh cho tat ca c4 nhan ngudi lao dong, tap thé c6 sang kién, cai tién k¥ thuat hop
Iy san xuat nham d6i méi k¥ thuat nang cao ning lyc san xuét kinh doanh cta cong
ty. Ché do nay can quy dinh rd mutrc thudng, cin cir vao s tién lam loi thuc té.

- Ché @6 phat trach nhiém vat chét: song song voi bién phap khuyén khich
thudéng vat chét cling can quy dinh 10 ché do chiu trach nhiém vt chat déi véi tung
phan xudng khong hoan thanh ké hoach, hodc nhiing vi pham 1am giam chi phi san
xuat, khong dam bao chat luong san xuat.

* Tang cuong dao tao can bg quan ly va cong nhan:

- Viéc ning cao hiéu qua su dung lao dong 1a van dé can dugc quan tim
hang dau ciua moi doanh nghiép. La mot cong ty san xuét doi hoi phai c6 mot luc

luong lao dong c6 tay nghé cao nham phuc vu tét cac nhu cau san xuét kinh doanh.
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Mic du cong ty di c6 budc phat trién 16n trong san xuit kinh doanh song nhiing
nam toi voi co ché mo ctra. Duéi stic ép ning né tir d6i thu trong va ngoai nude
cung véi nhu cdu doi hoi ngay cang cao cua khach hang da dat ra yéu cu cao ddi
v6i cong ty 1a phai c6 nhitng san pham c6 chét luong cao, gia thanh hop 1y. Chinh
vi thé viéc ddo tao nang cao tay nghé cho ngudi lao dong 14 rat quan trong.

- DBé lam duogc diéu d6, chinh 1a viéc doi hoi cac doanh nghiép can phai to
chuc lao dong mdt cach khoa hoc, két hop diéu chinh qué trinh hoat dong cta con
ngudi va cac yéu td cua qué trinh san xudt dé dem lai nang suat lao dong cao hon,
dat hiéu qua dén muc t6i wu. Chinh vi vay cudi ky kinh doanh cong ty phai phan
tich tinh hinh lao dong, dé danh gia, kiém tra sy bién dong vé tinh hinh sir dung,
thoi gian lao dong, vé trinh dd chuyén mon, tay nghé... tir d6 tim ra bién phap
quan 1y va st dung lao dong ngay mot hiéu qua. Phan tich coéng viéc dé hiéu biét
day du cac yéu to k¥ ning can thiét, xac dinh thoi gian hao phi lao dong can thiét
thuc hién cac yéu to cong viéc 1am cho tiét kiém thoi gian va stitc lao dong, nang
cao hiéu suét lao dong la co s& dinh muc lao dong.

- Nang cao trinh do lanh nghé cho ngudi lao dong ma trudc hét phai phan
loai lao dong can ctr vao yéu cau cong viéc, dinh huéng san xuit ma c6 ké hoach
dao tao nang cao trinh d§ chuyén mon nghi€p vu cho CBCNV cua cong ty.

- Lam tot cong tac tuyén dung lao dong dic biét 13 viéc tuyén dung cac can
bo quan 1y c6 trinh d§ chuyén moén lam tré hoa ddi ngili 1anh dao, tuyén chon duoc
nhiing can bd quan 1y ¢6 nang luc dé phu hop véi nén kinh té thi truong.

- V6i trinh d6 tay nghé thap, cong ty nén dao tao bang cach cir nhan vién di
hoc thém, dau tu kinh phi... céng ty c6 nhitng bién phap hanh chinh dé nhéan vién
c6 ¥ thic chap hanh noi quy.

- Xay dung hé¢ théng kiém soét sb luong va chat luong lao dong chat ché dé
c¢6 nhitng quyét dinh dung dan d6i véi nhimg nhan vién lam viéc theo hop dong

ngan han, dam bao tan dung thi truong lao dong doi diao & nudc ta.
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* Vé cong nghé, mdy méc:

- Mic du cong ty c6 trang bi cac thiét bi nhu may vi tinh méi ¢6 toc do cao
nhung cong ty van chua sir dung phan mém ké toan ma van thudng xuyén xu Iy sd
liéu va luu trir s6 liéu trén cell. Nhung véi xu hudng trong thoi dai ngdy nay va
quy mo hoat dong san xuat kinh doanh ctia minh thi cong ty ciling nén sir dung
phan mém ké todn may nham tinh giam dugc mot khdi lwong cong viée 16n, dap
g dugc viée cung cap thong tin nhanh nhat, kip thoi dé lanh dao cong ty dua ra
dugc nhitng quyét dinh dang dén.

- Viéc tinh luong, cac khoan trich theo lwong va hach toan tién luong phai
tra nho d6 6 thé hoan toan tu dong. Pé thyuc hién viée tinh lvong ty dong thi phén
mém ké toan phai xdy dung dugc phuong phéap tinh luong dé tir d6 tao ra dugc
bang tinh luong va cac khoan trich theo luong. Viéc tinh luong ty dong s€ lam
giam bét nhiéu cong viéc tinh toan va giup viée tinh lwong duoc tién hanh nhanh
chéng ma tir dé viée tra luong s€ dugc kip thoi cho nguoi lao dong.

* Vé viéc tra lrong cho nguoi lao dong:

- Khong ngimg nghién ctru cic chinh sach cua Pang va Nha nudc vé cong
tac tién luong va cac khoan trich theo lwong dé ap dung vao coéng ty ctia minh mot
cach khoa hoc va hop 1y phu hop véi tinh hinh hoat dong san xuét kinh doanh cta
cong ty dong thoi phai ludn ludn cai tién dé nang cao cong tac quan 1y luong va
cac khoan trich theo lwong. Thuong xuyén kiém tra, xem xét dé rat ra nhitng hinh
thirc va phuong phap tra luong c6 khoa hoc, cong bang voi nguoi lao dong, mirc
d6 phtic tap va trach nhiém cong viéc cua timg nguoi dé lam sao dong luong phai
tra thuc su 1a thudc do gia tri lao dong. Khuyén khich dugc lao dong hing say va
yéu quy cong vi¢c cua minh.

- Hién nay d c6 nhiéu doanh nghiép tién hanh tra lvong cho CBCNV qua
th¢ ATM. Day 1a hinh thuc tra luong rat gon nhe va thuan tién cho ca cong ty va
ngudi lao dong. Pam béo tra du luong cho ngudi lao dong ma ké toan tién luong

khong mat nhiéu thoi gian. Cong ty nén tién hanh lién két v6i cac ngan hang ma
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cong ty da dang ky tai khoan hoat dong san xuat kinh doanh dé tién hanh tra luong
cho CBCNV.

- Xay dung don gia tién luong va quy tién lwvong dam bao sat voi thuc tién
kinh doanh, mit bang tién luong chung va cac quy dinh cta phép lut.

* Vé quy ché nji b:

- Cong ty nén xay dung dong bd cac quy ché ndi bo dé khi trién khai cong
tac ké toan tién luong, cac co quan chiic nang va cac don vi chu dong thuc hién,
tranh vi pham cac quy dinh vé cong tac quan 1y.

- Cong ty nén c6 hé thong kiém soat ndi bo. Trong qua trinh cap nhat thong
tin, theo doi thong tin, s6 liéu, phan tich tinh hinh bién dong moi mat trong hoat
dong san xuét kinh doanh cuia cong ty khong thé tranh khoi nhimng sai sot, nham
14n co thé xay ra. Vi vay dé han ché nhimg sai sot, gian 14n c6 thé c6 trong qua trinh
hach toan thi can phai ting cuong hé thong kiém soat ndi bd trong cong ty dé kiém
tra, giam sat thong tin, s6 liéu dé)ng thoi nang cao dd tin cdy cua nhitng thong tin trong
bao céo tai chinh ctia cong ty, gop phan vao su ton tai va phat trién bén viing.

* Ve viéc sir dung lao dong:

- Cong ty nén cé chinh sach tuyén dung lao dong hop 1y, khong nén tuyén
dung tran lan, ma thyc hién tuyén dung mot cach cu thé, wu dai hon dé thu hat
nhiing nhan vién c6 trinh dd chuyén mon cao ma khong phai mét nhiéu thoi gian
dao tao. Tuy nhién khong nén qua tip trung vao viéc xem xét bang cap hay sy gidi
thiéu cta ban bé va nguoi thin ma nén tap trung vao qua trinh phong van va thu
viéc, kha ning dap ung dugc yéu cau cong viée, kha nang 1am viéc thuc té. Uu tién
cho nhitng nguoi ¢6 kinh nghiém.

- Khi cong viéc doi hoi nhiéu lao dong cong ty s& tuyén lao dong theo hop
d6ng ngan han tir d6 cong ty sé tan dung dugc thi trudng lao dong thoi vu dé tiét
kiém chi phi nhan coéng. Tuy nhién d6i v6i nhilng ngudi lao dong theo hop dong
ngan han thi ho khong phai dong BHXH, BHYT, BHTN, KPCP nén duong nhién
ho khong duoc huong bat ky mdt khoan trg cép nao khi 6m dau, tai nan lao

dong,... Cong ty phai xem xét ting trudng hop nay dé dam bao an toan cho ngudi
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lao dong dé ho yén tam lam viéc va déng gop kha ning lao dong ctia minh vao
cong ty.

- B4i v6i bd phan nhan cong truc tiép thi nén tin dung ngudn nhan lyuc gia ré
trong nudc, tao cong an viéc lam cho nguoi lao dong tai dia phuong.

* Vé quan Iy thoi gian lao déng va chat heong lao dong:

- Viéc chdm cong lao dong chinh xac khong nhitng mang tinh hop 1y, cong
bang cho cac CBCNV theo nguyén tic 1am nhiéu huéng nhiéu, 1am it hudng it ma
con giup cho cong ty nhan thdy mac d6 quan tdm, cb ging trong cong viéc cua
ting lao dong. Tai cong ty thi ké toan lao dong tién luong c6 nhiém vu tong hop
ngay cong lam viéc thuc té cia CBCNV dé tinh lwong va tra luong. Nhung sd liéu
chdm cong lai do nhimg ngudi duoc giao nhiém vu chdm cong truc tiép theo ddi
vay nén viéc di muodn hay vé sém cia CBCNV khong duoc thé hién trén bang
cham cong. Vi vay dé khac phuc tinh trang nay can bo vé lao dong tién luong phai
thuong xuyén theo ddi viéc chAm cong & cac phong ban dé viéc chdm cong duoc
chinh xac hon. Ngoai viéc theo doi chdt ché ngay cong di lam cua CBCNV qua
bang chim cong can theo doi thém gio lam viée ciia mdi nguoi. Néu mot nguoi ma
khong 1am du s6 thoi gian theo quy dinh thi s& bj trir cong theo gid duoc tinh trén
s tién luong thyc t& dugce hudng trén sé gio lam viée dung quy dinh.

- Mit khac cong ty can phai 1ap Phiéu xac nhan san pham hoan thanh san
pham cia timg phan xuong san xuat dé nhin vao d6 co thé thdy dugc tong s6 san
pham hoan thanh cta cic phan xudng va s6 san pham hoan thanh trong thang cia
ting nguoi lao dong. Ciing tir cdc bang nay ké toan cé thé tinh lwong cho timg
nguoi lao dong dua vao sd san phdm hoan thanh trong thang ctia ho va c6 thé biét
dugc tong so san pham cua toan cong ty hoan thanh trong thang.

Phiéu x4c nh4n san phdm hoan thanh thang 12 cua phan xuéng may tai co

thé dugc lap nhu sau:
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Bang 3.6: Phiéu xac nhin sin phim hoan thanh PX may tii:

Cong ty C6 phan Vinatro
Lo 31, Vinh Thanh, p.Vinh Tuy, HBT, HN

PHIEU XAC NHAN SAN PHAM HOAN THANH
Ngay 31 thang 12 nam 2010
B6 phan: Phan xudng may tui

So lwong
san N .
STT Ho tén Ponvi | phim | Pon gia Tf}?ﬂh Gh,l
N tién chu
hoan
thanh
1 |Nguyén Thi Son | Chiéc 1.997 1.070 | 2.136.790
2 | Pham Thi Lién Chiéc 2.018 1.070 | 2.159.260
3 | Luu Thanh Dung | Chiéc 2.003 1.070 | 2.143.210
4 | Ng. Mai Giang Chiéc 2.025 1.070 | 2.166.750
5 | V& Ngoc Chau Chiéc 1.865 1.070 | 1.995.550
6 |Nguyén Thi Nga | Chiéc 2.018 1.070 | 2.159.260
7 | Giang Thi Ngan | Chiéc 1.901 1.070 | 2.034.070
8 | Pham Tuyét Mai | Chiéc 2.032 1.070 | 2.174.240
9 | P4 Thu Hién Chiéc 2.048 1.070 | 2.191.360
Cong Chiéc 49.512 1.070 | 52.977.840

Bang chir: Nim muwoi hai tri€u, chin traim bay mwoi bay nghin, tAm tram
bon muwoi dong.

Nguoi 1ap biéu B0 phén kiém tra, danh gia san pham

(Ky, ho tén) (Ky, ho tén)

Nhu vay qua qua trinh nghién ciru cong tac ké toan tién luong néi riéng va
tat ca cac hoat dong san xuat kinh doanh khac tai cong ty co phan Vinatro em thay
dé tro thanh mot don vi san xuat kinh doanh 16n manh trong nudc va trén thé giéi
la ca mot su phén dau khong ngig cta ca mdt tap thé, su hoc hoi, sang tao trong
cong viée, phai luon ludn cap nhat dung thong tin kinh té, vin héa, xa hoi, dé c6

thé theo kip su phat trién cta toan cau.
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Két luin

Mot chinh sach tién luong hop 1y 1a co so, dong luc phat trién cta doanh
nghiép. Quy ché tra luong, thudng trong doanh nghiép phai dam bao nguyén tic
phan phdi theo lao dong, gdm tién luong, thudng voi ning suat lao dong, hiéu qua
cong viée cua timg ngudi, khuyén khich duoc ngudi lao dong co trinh do chuyén
mén cao. Dé thuc hién tt duge nhiém vu ké toan tién luvong doanh nghiép can su
dung dng v&i chiic nang, vi tri clia nd trong linh vuc quan 1y tién lvong, BHXH.

Ké toan tién luong va cac khoan trich theo lwong phan anh chinh xéc, kip
thoi va dap ung yéu cau chung cia cong ty s& giup cho ngudi lanh dao cong ty
nam duogc tinh hinh lao dong va chi dao nhan vién c6 hiéu qua, déng thoi co nhiing
bién phép kip thoi, dung dan vai tinh hinh cua coéng ty. Do d6 cong tac ké toan tién
luong va cac khoan trich theo lwong néi riéng va cong tac ké toan néi chung phai
luén luén khong ngting hoan thién.

Trong qua trinh thyc tap tai cong ty co6 phan Vinatro em thay cong ty di to
chtrc t6t cong tac ké toan tién lwong va tinh toan phan bd dung din cac khoan tién
luong, tién thuong, BHXH, BHYT, BHTN, KPCP ting thu nhap cho ngudi lao
dong trong cong ty.

Tuy nhién trong xu thé hoi nhap kinh té hién nay doi hoi mdi doanh nghiép
phai ty khang dinh minh, c6 nhu vdy doanh nghiép méi c6 thé dimg viing trong su
canh tranh manh mé giita cic thanh phan kinh té.

Do d6 viéc tiép can thong tin kinh té va ddo tao trinh d6 cho CBCNV 14 rat
quan trong gitip cho doanh nghiép trd thanh don vi 16n manh. Cong ty c6 phan
Vinatro 13 cong ty chuyén san xuat kinh doanh va thuong mai nén cong ty phai
khong ngimg cha y dén viéc nang cao co sd, vat chat k§ thuat, may moéc thiét b,
d6i méi cong tac quan 1y diéu hanh, nang cao trinh d6 chuyén mén cia CBCNV dé
tao ra san pham chat lugng cao dap tmg nhu cau ngay mot cao cta khach hang, tao
uy tin cho cong ty, giai quyét cong an viéc 1am cho nguoi lao dong, ting thu nhap

cho CBCNV.
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Qua thoi gian thyc tdp tim hiéu vé  Hach toan cong tac ké toan tién luong
va cac khoan trich theo luwong tai cong ty ¢ phan Vinatro” em da thu dugc nhiéu
kién thtrc thue té. Tir d6 em d3 xin dua ra mot sd v kién nham hoan thién cong tac
ké toan tai cong ty.

Mic du di ¢b gang van dung 1y thuyét vao thuc tién cong tac ké toan, nhung
do trinh d6 nhan thtrc con han ché chic chén bai viét khong tranh khéi thiéu sot.

Em rat mong nhan dugc ¥ kién dong gop ctia thay co va cac ban dé bai viét
ctia em duoc hoan thién hon, tdt hon.

Pé hoan thanh dugc bai luan vin nay cho phép em gui 10i cam on chan
thanh nhat toi C6 giao Pham Thi Nga, c6 di chi bao tan tinh gitp d& em di sau
nghién ctru dé tai nay.

Em xin chan thanh cam on!
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2.1. Téng quan vé cong ty C6 phan Vinatro.

2.1.1. Lich str hinh thanh va phat trién.

2.1.2. Muyc ti€u, nhiém vu va linh vuc kinh doanh ctia doanh nghiép.

2.1.3. Pic diém t6 chirc bd may quan 1y cua Cong ty.

2.1.4. Piac diém to chire bo may ké toan va cong tac ké toan.

2.1.4.1. Tb chirc bd may ké toan.

2.1.4.2. Hinh thirc va phuong phép ké toan.

2.1.5. Két qua hoat dong san xuat kinh doanh cta cong ty c¢6 phan Vinatro.

2.2. Thuee té cdng tdc ké todn tién lwong va cdc khodn trich theo lwong tai cong
ty C6 Phan Vinatro.

2.2.1. Bic diém lao dong, tién luong va cac khoan trich theo luong.

2.2.2. Thuc té cong tac ké toan tién luong tai cong ty.

2.2.3. Thuc té cong tac ké toan cac khoan trich theo lwong cua cong ty.

2.3. Ké todn téng hop tién lwong va cdc khoadn trich theo lwong ciia cong ty.
Chuwong III: Mt sé bién phdp nham hodn thién cong tic ké todn tién lwong
va cdc khoan trich theo luong.

3.1. Pinh huéng phat trién ciia Cong ty Cé phan Vinatro trong thoi gian tdi.
3.1.1. Trong ngan han.

3.1.2. Trong dai han.

3.2. Mét s6 nhdn xét vé cong tdc ké todn tién lwong va cdc khodn trich theo
lwong tqi cong ty.

3.2.1. Mot s6 nhan xét chung vé cong tac ké toan tién luong tai cong ty co phan
Vinatro.

3.2.2. M6t sb nhan xét vé cong tac hach toan ké toan tién luong va cac khoan
trich theo lwong tai cong ty c6 phan Vinatro.

3.2.2.1. Uu diém.

3.2.2.2. Nhugc diém.

32
32
32
35
37
39
39
40
52

43
43
47
61
64

70
70
70
70

70

70

72

73
77

Sinh vién: Nguyén Phwong Thu_QTL302K

95



Truwong PHDL Hii Phong KHOA LUAN TOT NGHIEP

3.3. Mot s6 bién phdp nham hodn thién cong tac ké todn tién lwong va cdc

khoan trich theo luong tai cong ty. 78
3.3.1. Su can thiét phai hoan thién cong tac ké toan tién luvong va cac khoan
trich theo luvong tai cong ty. 78
3.3.2. Mot s6 bién phap nham hoan thién cong tac ké toan tién lwong va cac
khoan trich theo lwong tai cong ty c6 phan Vinatro. 79
Két lugn. 92

Sinh vién: Nguyén Phwong Thu_QTL302K 96



