Khéa luin tdt nghiép

LOI MO DAU

Lao dong 1a yéu t6 dau vao quan trong nhit cia moi doanh nghiép. Nang
cao ning suit lao dong 1a con dudng co ban dé nang cao hiéu qua kinh doanh,
tao uy tin va khang dinh vi tri ciia doanh nghiép trén thi trudng canh tranh ngay
cang khdc liét. Tién lvong 1a mdt pham tru kinh té x4 hoi dic biét quan trong vi
n6 lién quan truc tiép t6i loi ich kinh té ctia nguoi lao dong. Loi ich kinh té 13
dong luc thuc day nguoi lao dong nang cao ning suit lao dong. Tir viéc gan tién
luong voi két qua hoat dong san xuat kinh doanh dén viéc nang cao mirc song
6n dinh va viéc phat trién co s kinh té 1a nhitng van dé khong thé tach roi. Tur
d6 s& phuc vu dic luc cho muc dich cubi ciung 1a con nguoi thuc day sy ting
truong vé kinh té, 1am co s¢ dé timg nang cao doi séng lao dong va cao hon 1a
hoan thi¢n xa hdi loai nguoi.

Xuat phat tir tim quan trong cua cong tac tién luong trong quan 1y doanh
nghiép em dd chon dé tai: “Hoan thién cong tic ké toan tién lwong va cac
khoan trich theo lwong” tai Cong ty TNHH Viét Truong 1am khod luan tot
nghiép. Khoa luan ngoai 10i mé dau va két luan gom 3 chuong:

Chuwong I. Mjt sé vin dé Iy lugn chung vé tién lwong va cdc khoan trich
theo lwong trong doanh nghiép.

Chuwong II. Tinh hinh thwe té vé cong tic ké todn tién lwong va cdc
khodn trich theo lwong tai Congty TNHH Viét Truong

Chuwong III: Mt 56 ¥ kién dé xudt nham hoan thién cong tic ké todn
tien lwong va cdc khodn trich theo lwong tai Cong ty TNHH Vigt Truong.

Trong qua trinh thuc tdp nghién ctru, suu tam tai liu em da dugc su quan
tam huéng din tin tinh cua co gido Ths. Lé Thi Nam Phuong va sy giup d&
nhiét tinh cta can bo phong ké toan cong ty TNHH Viét Truong tao diéu kién

cho em hoan thanh khéa luan nay.
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CHUONG I. MOT SO VAN PE LY LUAN CHUNG VE
TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG
TRONG DOANH NGHIEP

1. Khai quat chung vé tién luong

1.1 Khdi niém, y nghia ciia tién lwong va cdc khodn trich theo lwong

* Khai niém tién luong

Tién luong 1a mot bd phan cua san phém xd hoi biéu hién bﬁng tién dugc
tra cho ngudi lao dong dua trén s6 lugng va chét luong lao dong ctia moi ngudi
ding dé bu dap lai hao phi lao dong ctia moi nguoi dung dé bu dip lai hao phi
lao dong cua ho va n6 1a mot van dé thiét thuc d6i véi can bd cong nhan
vién.Tién luong duoc quy dinh mot cach dung dan, 1a yéu t6 kich thich san xuét
manh mé¢, no kich thich nguo6i lao dong ra stc san xuit va lam viéc, nang cao
trinh do tay nghé, cai tién k¥ thuat nham nang cao ning suat lao dong.

Theo quan niém ctia Mac: Tién luong 1a biéu hién séng bang tién cua gia tri
suc lao dong.

Theo quan niém cua cac nha kinh té hoc hién dai: Tién lvong 1a gia ca cua
lao dong, dugc xac dinh boi quan hé cung cau trén thi trudng lao dong.

* Khai ni¢m cac khoan trich theo lvong (BHXH, BHYT, BHTN, KPCD)

Gan chat véi tién luong 1a cac khoan trich theo luong gém bao hiém xa
hoi (BHXH), bao hiém y t& (BHYT), bao hiém that nghiép (BHTN) , kinh phi
cong doan (KPCP). Pay 1a cac quy x4 hoi thé hién su quan tim cta toan xa hoi
d6i véi nguoi lao dong.

BHXH chinh 14 cac khoan tinh vao chi phi dé hinh thanh 1én quy BHXH,
sir dung dé chi tra cho ngudi lao dong trong nhiing truong hop tam thoi hay vinh
vién mét st lao dong. Khoan chi tro cadp BHXH cho nguoi lao dong khi bi dm
dau, thai san, tai nan lao dong .. duoc tinh trén co sé luong, chat lugng lao dong

va thoi gian ma nguoi lao dong da cong hién cho xa hoi trude do.
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BHYT 14 hinh thirc bao hiém duoc ap dung trong linh vuc chim soc stc
khoe nhim bao dam chi tra mot phén hodc toan bd chi phi kham chita bénh cho
nguoi lao dong khi ho 6m dau, bénh tat bang ngudn quy BHYT do su dong gop
theo chu ky cua ngudi st dung lao dong, ngudi lao dong, cac to chic va ca
nhan. Piéu kién dé ngudi lao dong kham chira bénh khong mét tién 1a ngudi lao
dong phai c6 thé bao hiém y té. Thé BHYT duoc mua tir tién trich BHYT. Day
1a ché @6 cham soc stc khoé cho ngudi lao dong.

BHTN 1a chinh sach dé nguoi thit nghiép nhanh chong tré lai thi truong
lao dong, dong thoi chinh sich BHXH nham hd trg nguoi that nghiép dé thay
thé hodc bu dip mot phan thu nhap cia NLD khi ho bi mat thu nhap do that
nghiép. Chinh sach BHTN con hd trg hoc nghé va tim viéc lam dbi véi NLD
tham gia BHTN. BHTN c6 hi¢u luc thi hanh tir ngay 1-1-2009.

Ngoai ra dé phuc vu cho hoat dong cua td chuc cong doan dugc thanh lap
theo lut cong doan, doanh nghiép phai trich theo ty 1& quy dinh trén tién luong
phai tra va duoc tinh vao chi phi san xuét kinh doanh trong ky. KPCD 14 khoan
trich ndp st dung véi muc dich cho hoat dong cua td chuc cong doan dam bao
quyén loi ich chinh dang cho nguoi lao dong.

* Y nghia ciia tién lwong va cdc khodn trich theo lwong

Tién luong 1a yéu to co ban dé quyét dinh thu nhap ting hay giam cuia
nguoi lao dong, quyét dinh mirc séng vat chat cua nguoi lao dong 1am coéng in
lwong trong doanh nghiép. Vi vay dé c6 thé tra lwong mot cach cong bang chinh
xac, dam bao quyén loi cho nguoi lao dong thi méi tao ra su kich thich, sy quan
tam dGng dan cua ngudi lao dong dén két qua cudi cung cia doanh nghiép. Co
thé noi hach toan chinh xac dung dan tién luong 14 mot don bay kinh t& quan
trong d¢ kich thich cac nhan t6 tich cuc trong mdi con nguoi, phat huy tai nang,
sang kién, tinh than trach nhiém va nhiét tinh cia nguoi lao dong tao thanh dong

luc quan trong cua sy phat trién kinh té.
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Mit khac, tién lwong 1a mot trong nhitng chi phi ctia doanh nghiép hon
nita lai 14 chi phi chiém ti 1¢ dang ké. Muc tiéu ctia doanh nghiép 14 tdi thiéu hod
chi phi, tdi da hoa loi nhuan nhung bén canh d6 phai chi y dén quyén loi cia
ngudi lao dong. Do d6 1am sao va 1am cach nao dé vira dam bao quyén loi cta
nguoi lao dong vira dam bao quyén loi ciia doanh nghiép. D6 1a van dé nan giai
ctia moi doanh nghiép. Vi vay hach toan tién lwong va cac khoan trich theo
luvong khong nhiing c6 y nghia phat huy tinh tich cuc, chu dong, sang tao cua
nguoi lao dong ma con ¢ ¥ nghia giup cic nha quan 1y st dung quy tién luong
c6 hiéu qua nhat ttrc 13 hop 1y hoa chi phi gitip doanh nghiép lam an c6 1ai.

Tién lwong va cac khoan trich theo lwong s& 1a ngudn thu nhép chinh,
thuong xuyén cua ngudi lao dong, dam bao tai san xuat va md rong siuc lao
dong, kich thich lao dong lam viéc hi¢u qua hoat dong san xuét kinh doanh khi
cong tac hach toan tién luong va cac khoan trich theo lwong duoc hach toan hop
Iy cong bang chinh xac.

Ngoai tién lwong ngudi lao dong con duge trg cap cac khoan phu cap, tro
cap BHXH, BHYT ... cac khoan nay ciing gbp phan tro gitp, dong vién ngudi
lao dong va tang thém cho ho trong cac truong hop khé khan tam thoi hodc vinh
vién mat strc lao dong.

1.2. Quy tién lwong, Quj BHXH, Quj BHYT, Quj KPCD
* Quy tién lwong.

Quy tién lvong cua doanh nghiép 14 toan bo tién lwong cua doanh nghiép
tra cho tat ca cac loai lao dong thudc doanh nghiép quan 1y va st dung. Thanh
phan quy luong bao gdm céc khoan chu yéu 1a tién luong tra cho ngudi lao dong
trong thoi gian thyc té 1am viéc (theo thoi gian, theo san pham...). Trong quan hé
v6i qua trinh san xuat kinh doanh, ké toan phan loai quy tién luong ctia doanh

nghi¢p thanh hai loai co ban:
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- Tién lwong chinh: La tién luong tra cho nguoi lao dong trong thoi gian
lam nhiém vu chinh di dugc quy dinh, bao gdm: tién luong cap bac, cac khoan
phu cap thuong xuyén va tién thuéng trong san xuat.

- Tién lwong phy: La tién lwong phai tra cho ngudi lao dong trong thoi gian
khong lam nhiém vu chinh nhung van duoc huéng luong theo ché do quy dinh
nhu tién luong tra cho nguoi lao dong trong thoi gian nghi phép, thoi gian di hoi
hop, di hoc,... tién lwong tra cho nguoi lao dong trong thoi gian ngimg san xudt.

* Quy bao hiém xa hoi.

Quy bao hiém x4 hdi 13 quy dung dé tro cip cho ngudi lao dong co tham
gia dong gop quy trong cac trudng hop ho bi mat kha ning lao dong nhu dm
dau, thai san, tai nan lao dong, huu tri, mat suc...

Theo ché d6 tai chinh hién hanh, quy BHXH dugc hinh thanh bang cac
tinh theo ty 16 22% trén tong quy lwong cip bac va cac khoan phu cip thuong
xuyén cua nguoi lao dong thuc té trong ky hach toan. Nguoi st dung lao dong
phai ndp 16% trén tong quy luong va tinh vao chi phi san xuit kinh doanh, con
6% trén tong quy luong thi do ngudi lao dong truc tiép dong gop (trir vao thu
nhap cua ho).

Nhitng khoan trg cap thuc té cho ngudi lao dong tai doanh nghiép trong cac
truong hop ho bi dm dau, tai nan lao dong, nit cong nhan vién nghi dé hoac thai
san... dugc tinh todn trén co s& muc luwong ngay cua ho, thoi gian nghi (c6 chiing
tir hop 18) va ty 16 trg cAp BHXH.

Khi ngudi lao dong duge nghi huéng BHXH, ké toan phai lap phiéu nghi
huéng BHXH cho timg ngudi va 1ap bang thanh toan BHXH dé 1am co s thanh
todn vo1 quy BHXH.

* Quy bao hiém y té.

Quy bao hiém y té dugc st dung dé trg cip cho nhitng ngudi tham gia dong
g6p quy trong cac hoat dong kham chita bénh. Theo ché do hién hanh, cic doanh
nghiép phai thuc hién trich quy BHYT bang 4,5% trén s6 thu nhap tam tinh ctia
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ngudi lao dong, trong d6 doanh nghiép phai chiu 3% (tinh vao chi phi san xuét
kinh doanh) con ngudi lao dong truc tiép ndp 1,5% (trir vao thu nhap cua ho).
Quy BHYT do co quan BHYT thdng nhat quan 1y va trg cAp cho ngudi lao dong
thong qua mang ludi y té. Vi vay, khi trich BHYT, cic doanh nghiép phai nop
cho BHYT (qua tai khoan ctia ho & kho bac).

* Quy bao hiém thét nghiép

B4o hiém that nghi¢p 1a mot phﬁn cua BHXH, 1a khoan ho tro tam thoi
danh cho nhimg ngudi lao dong bi mat viéc lam ma dap umg du yéu cau theo
luat dinh. Bdi twong duoc nhan BHTN la nhitng ngudi bi mat viéc 1am khong do
16i ctia c4 nhan ho va van dang cb gang tim kiém viéc 1am nham chdm dut tinh
trang that nghiép.

Nguoi that nghiép dugc huong BHTN khi ¢6 du cac diéu kién sau day:

- P4 dong bao hiém that nghiép du 12 thang tro 1én trong thoi gian 24
thang trudc khi that nghiép.

- i dang ky that nghiép véi t6 chirc bao hiém xa hoi.

- Chua tim duoc viéc lam sau 15 ngay ké tir ngay dang ky that nghiép
theo quy dinh tai khoan 2 Diéu 15 Nghi dinh 127/2008/ND-CP.

Quy BHTN dung dé phan anh tinh hinh trich va déng bao hiém thit nghiép
cho nguoi lao déng & don vi theo quy dinh cua phap ludt vé bao hiém that
nghiép.

Theo quy dinh ctia Luat Bao hiém x4 hoi thi mirc dong BHTN duoc quy
dinh nhu sau: nguoi lao dong dong BHTN bang 1% tién luong, tién cong thang;
nguoi sit dung lao dong dong bang 1% quy tién luong, tién cong thang va Nha
nudc sé hd tro tir ngan sach bang 1% quy tién luong, tién cong thang déng
BHTN cuta nhitng nguoi lao dong tham gia BHTN.

Doanh nghiép phai mé s6 ké toan chi tiét dé theo ddi va quyét toan riéng
bao hiém that nghiép. Theo ché do hién hanh bao hiém that nghiép dugc trich

theo ty 1€ nguodi str dung lao dong chiu 1%, nguoi lao dong chiu 1%.
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Thoi diém trich 14p quy BHTN 1a thoi diém khoa s6 ké toan dé 1ap bao cao
tai chinh nam.

* Kinh phi cong doan.

Kinh phi cong doan 1a ngudn tai trg cho hoat dong cong doan & cac cip.
Theo ché d6 tai chinh hién hanh, KPCP duoc trich theo ty 18 2% trén tong sb
tién lwong phai tra cho ngudi lao dong va doanh nghiép phai chiu toan bd (tinh
vao chi phi san xuét kinh doanh).

* Quy dw phong tro cAp mét viéc lam

Quy dy phong tro cap mat viéc lam 1a quy dung dé tro cap cho ngudi lao
dong phai nghi viéc theo ché d6. Muc trich quy du phong trg cdp mat viéc lam
theo quy dinh hién hanh nhu sau:

+ Mirc trich quy du phong tro cap mat viée lam tir 1% - 3% trén quy tién
lvong, 1am co s¢ dong BHXH cua doanh nghiép.

+ Muc trich cu thé do doanh nghiép tu quyét dinh tiy vao kha nang tai
chinh cua doanh nghiép hang nam.

+ Khoan trich 1ap tir quy du phong trg cép mét viée lam duoc trich va hach
todn vao chi phi quan 1y doanh nghiép trong ky cua doanh nghiép.

+ Trudng hop quy du phong tro cap mét viéc 1am khong da dé chi trg cip
cho nguoi lao dong thoi viée, mat viéc 1am trong nam tai chinh thi toan bo ph?m
chénh 1éch thiéu duoc hach toan vao chi phi quan 1y doanh nghiép trong ky.

Céch tinh céc khoan trich theo luong:

Chi tisy Nguoi lao dong dong | Nguoi st dung lao dong dong gop
gop (trr vao thu nhap) (tinh vao chi phi kinh doanh)
1.BHXH : 22% 6% 16%
2.BHYT :45% 1,5% 3%
3. KPCD: 2% - 2%
4.BHTN : 2% 1% 1%
Tong 8,5% 22%
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2. Sw can thiét ciia to chirc cong tac ké toan tién lwong va cic khoan
trich theo hrong trong doanh nghiép san xut.

a. Y nghia ciia t6 chirc céng tic ké todn tién lwong

Tién luong 13 mot pham tru kinh té phtrc tap mang tinh lich st chinh trj va
c6 ¥ nghia xi hoi to 16n. Nhung ngugc lai ban than tién lwong ciing chiu sy tac
dong manh mé cta xa hoi, tu tudng chinh tri. Cu thé 1a trong xa hoi tu ban chu
nghia tién lwong 1a sy biéu hién bang tién cua strc lao dong, 13 gia ca cua stc lao
dong biéu hién ra bén ngoai strc lao dong, Con trong x3 hoi chi nghia tién luong
1a gia tri mot phan vat chat trong tong san pham xa hoi dung dé phan phdi cho
nguoi lao dong theo nguyén tic 1am theo ning luc, hudong theo lao dong. Tién
lwong mang mot ¥ nghia tich cuc tao ra sy cong bang trong phan phdi thu nhap
quéc dan.

Dbi voi chit doanh nghiép, tién luong 1a mot yéu t6 cta chi phi san xuat,
d6i voi nguoi lao dong tién luong 13 nguoén thu chu yéu. Muc dich ctia nha san
xuét 13 1gi nhuan va muc dich cua nguoi lao dong 1a tién luong. Tién luong nhan
dugc théa dang s€ 1a dong luc kich thich nang luc sang tao ctia nguoi lao dong.
Tir d6 sé& tao ra sy gan két giira nhitg ngudi lao dong voi muc tiéu va loi ich
cua doanh nghi€p, x6a bo sy ngan cach gitra chu lao dong vé1 nguoi lao dong,
lam cho nguodi lao dong c6 trach nhiém hon, tu gidc hon trong cong viéc cua
minh.

T6 chirc hach toan lao dong tién luwong gitp cho cong tic quan 1y cua
doanh nghiép di vao né nép, thuc day ngudi lao dong chap hanh tét ky luat lao
dong 1am ting ning suat lao dong va hiéu sudt cong tac. Pong thoi ciing tao ra
co s cho viéc phan bo chi phi nhan cong vao gia thanh san xuat dugc chinh xAc.

b. Nhi¢m vu ké todn tién liwong va cdc khodn trich theo luong.

- Ghi chép phan anh kip thoi sb luong thoi gian lao dong, chit luong san
pham, tinh chinh xac tién luong phai tra cho nguoi lao dong. Tinh chinh xac s6

tién BHXH, BHYT, KPCD vao chi phi va thu tir thu nhap ctia ngudi lao dong.
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- Tra luong kip thoi cho ngudi lao dong, giam sat tinh hinh st dung quy
lwong, cung cap tai liéu cho cac phong quan 1y, chic ning, lap ké hoach quy
luong ky sau.

- Tinh va phan b6 chinh xac dbi twong, tinh gia thanh .

- Phan tich tinh hinh st dung quy luwong, quy BHXH, BHYT, KPCP, dé
xudt bién phép tiép kiém quy lwong, cung cép sb liéu cho ké toan tong hop va
cac bd phan quan 1y khac.

- Lap béo cdo vé lao dong, tién lwong, BHXH, BHYT,KPCD thudc pham
vi trach nhiém cua ké toan. T6 chtic phan tich tinh hinh st dung lao dong, quy
tién lwong, quy BHXH, quy BHYT KPCD dé xuét cic bién phéap khai thac co
hiéu qua tiém ning lao dong, ting ning suat lao dong. Pau tranh chéng nhiing
hanh vi v trach nhi€ém, vi pham ky luat lao dong, vi pham chinh sach ché do vé
lao dong tién luong, BHXH, BHYT, KPCPD, ché do str dung chi tiéu KPCP, ché
d6 phan phdi theo lao dong.

3. Cac hinh thirc tra lwong

Nguyén tic co bin trong to chire tién lwong

+ Pam bao tdc d6 ting ning suit lao dong 16n hon tde do tang tién luong.

+ Phai dam bao méi twong quan hop 1y vé tién luong giita nhimg ngudi lam
nghé khac nhau trong céc linh vuc cta nén kinh té qudc dan.Tinh chat ché nghé
nghiép, do phirc tap vé k¥ thuat giira cic nganh nghé doi hoi trinh d6 lanh nghé
binh quan ctia nguo1 lao dong 1a khac nhau.

+ Pam bao tién lwong thuc té ting 1én khi tang tién lwong nghia 1 ting stc
mua ctia nguoi lao dong.

Tién luong con 1a mot by phan cau thanh nén gia tri, gid thanh san phém
hang hod, dich vu va la mot by phan cua thu nhap két qua tai chinh cudi cung
ctia hoat dong san xuat kinh doanh. Do d6 dam bao tang tién luong thuc té cho

nguoi lao dong 1a viéc xtr 1y hai hoa hai mat ctia van dé cai thién doi song cho
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ngudi lao dong phai di doi véi st dung tién lwong nhu mot phuong tién quan
trong kich thich nguoi lao dong hang hai san xuat c6 hiéu qua hon.

Hién nay ¢ nudc ta viéc tinh trd lwong cho nguoi lao dong trong cac doanh
nghiép dugc tién hanh c6 nhiéu hinh thirc nhung hinh thtc chu yéu duoc ap
dung rong rai do la:

+ Hinh thtre tra luong theo thoi gian

+ Hinh thuc tra luong theo san pham.

+ Hinh thirc tra luong khoéan

3.1 Hinh thiec tra lwong theo thoi gian

Pay 14 hinh thirc tra lvong can clr vao thoi gian lao dong, lvong cip bac va
thoi gian thuc té 1am viéc khong xét dén thai do va két qua lao dong dé tinh
luong cho céng nhan vién. Hinh thirc nay dugc ap dung chi yéu cho lao dong
cOng tac van phong nhu hanh chinh, td churc lao dong, théng ké, ké toan, tai vu...
Tién luong tinh theo thoi gian 1a tién lwong tra cho nguoi lao dong, tién luong
tinh theo thdi gian thé hién theo thang, ngdy va gio.

- Luong thang: 4p dung d6i v6i can bd cong nhan vién lam & bo phan gian
tiép.

Mikc lwong Phu cip

P x Hé¢ so lwong  + <
toi thiéu (néu cd)

Mirc lwong thang =
- Luong ngay: d6i twong 4p dung cha yéu nhu lvong thang khuyén khich
ngudi lao dong di lam déu.

Mirc lwong thang

Mirc lwong ngay —

S6 ngay lam viéc trong thiang

- Luong gio: thuong ap dung dé tra lwong cho ngudi lao dong truc tiép

trong thoi gian lam viéc khong hudng lwong theo san pham.
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S6 gio 1am viéc trong ngay

Mirc lwong giov =
Mikc lwong ngay
Céc ché d6 tién luong theo thoi gian: - Lurong theo thoi gian don gian
- Luong theo thoi gian co thuong

- Hinh thirc tra lwong theo thoi gian don gidn: D6 1a tién luong nhan
dugc cliia mdi ngudi cong nhan tuy theo muc lwong cip bac cao hay thip, va
thoi gian lam viée cta ho nhiéu hay it quyét dinh.

- Hinh thuc tra luong theo thoi gian co thuong: D6 1a muc luong
tinh theo thoi gian don gian cong véi so tién thuéng ma ho duge hudng do ning
suit lao dong, chat lugng san pham ...

Nhu vy, tra luong theo thoi gian dé tinh, dé tra nhung n6é mang tinh binh
quan, khong danh gia dung két qua lao dong khong dam bao nguyén tic lam
theo nang lyc hudéng theo lao dong.

3.2. Hinh thikc trd lwong theo sin phim

Khac véi hinh thirc tién luong theo thoi gian, hinh thirc tién luong theo san
pham thuc hién viéc tinh tra lvong cho nguoi lao dong theo sb lugng va chat

lwong san pham cong viée di hoan thanh.

Tién lwong — 86 lwong sin phim x Don gia tien luwong
dwoc linh trong thang cong viéc hoan thanh

Hinh thic tién lwong theo san phim:

* Hinh thirc tién lwong theo sin phim trwc tiép:

Tién lwong phai tra cho ngudi lao dong dugc tinh truc tiép theo sb luong
san pham hoan thanh ding quy cach pham chét va don gia tién lwong san pham
da quy dinh, khong chiu bat ctr mét sy han ché nao.

* Hinh thirc tién lwong theo sdn phdm gidn tiép.

La tién luong tra cho lao dong gian tiép & cac bd phan san xuat, nhu bao

dudng may moéc thiét bi ho khong truc tiép tao ra san phdm nhung ho gian tiép
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anh huong dén ning suit lao dong truc tiép vi vay ho duoc huong luong dua
vao can ctr két qua cua lao dong truc tiép 1am ra dé tinh lwong cho lao dong gian
tiép. N6i chung hinh thirc tinh lwong theo san pham gian tiép nay khong duoc
chinh x4c, con ¢6 nhiéu mit han ché, va khong thuc té cong viéc.

* Hinh thirc tién lwong theo sin phim c6 thuéng.

Theo hinh thirc nay, ngoai tién luong theo san pham truc tiép néu nguoi lao
dong con duge thudng trong san xuét, thudng vé ting ning suit lao dong, tiét
kiém vat tu. Hinh thire tién lwong theo san pham c6 thuong nay c6 wu diém 13
khuyén khich ngudi lao dong hing say lam viéc, nang suét lao dong ting cao, co
loi cho doanh nghiép cling nhu doi séng cta cong nhan vién duoc cai thién.

* Hinh thirc tién lwong theo sin phim liiy tién:

Ngoai tién luong theo san pham truc tiép con c6 mot phan tién thudng
duoc tinh ra trén co so ting don gia tién lvong & mirc ning suét cao.

Hinh thtrc tién luong nay c6 wu diém kich thich ngudi lao dong nang cao
nang suat lao dong, duy tri cuong do lao dong & murc t6i da, nham giai quyét kip
thoi thoi han quy dinh theo don dit hang, theo hop dong...

Tuy nhién hinh thirc tién luong nay ciing khong tranh khoi nhwoc diém 1a
lam ting khoan muc chi phi nhan cong trong gia thanh san phdm cua doanh
nghiép, vi vy ma chi dugc sir dung khi can phai hoan thanh gap mot don dit
hang, hoic tra luong cho ngudi lao dong ¢ khau kho nhat dé dam bao tinh dong
bo cho san xut.

So v6i hinh thic tién lwong theo thoi gian thi hinh thic tién lwong theo san
pham c6 nhiéu vu diém hon. Quan triét day du hon nguyén tic tra luong theo sb
luong, chét luong lao dong, gan chat thu nhéap tién luong véi két qua san xuét
ctiia nguoi lao dong.

3.3 Hinh thirc tra lwong khodn

Tién luong khoan 1a hinh thuc tra luong cho nguoi lao dong theo khoi

luong va chét luong cong viéc ma ho hoan thanh. Hinh thitrc nay ap dung cho
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nhung céng viéc néu giao cho timg chi tiét, ting bo phan s& khong co loi phai
ban giao toan bo khéi luong céng viéc cho ca nhoém hoan thanh trong thoi gian
nhat dinh. Hinh thtrc ndy bao gdm céc cach tra luong sau:

- Tra lwong khodn gon theo san phdm cuéi cung: La hinh thirc tra lwong
theo san pham nhung tién lwong dugc tinh theo don gia tap hop cho san pham
hoan thanh dén céng viéc cudi cung. Hinh thirc nay ap dung cho nhiing doanh
nghiép ma qua trinh san xuat trai qua nhiéu giai doan céng nghé nhiam khuyén
khich nguoi lao dong quan tdm dén chat luong san pham.

- Tra luong khoan quy lwong: Theo hinh thirc ndy doanh nghiép tinh toan
va giao khoan quy lwong cho ting phong ban, bo phan theo nguyén tic hoan
thanh cong tac hay khong hoan thanh ké hoach.

- Tra lwong khodn thu nhdp: tuy thudc vao két qua kinh doanh ciia doanh
nghiép ma hinh thanh quy lwong dé phan chia cho ngudi lao dong. Khi tién
luong khong thé hach toan riéng cho timg ngudi lao dong thi phai tra luong cho
ca tap thé lao dong do, sau d6 mai tién hanh chia cho timg nguoi. Tra luong theo
hinh thtrc nay c6 tac dung lam cho nguoi lao dong phat huy sang kién va tich
cuc cai tién lao dong dé t6i uu hoa qua trinh 1am viéc, giam thoi gian cong viéc,
hoan thanh cong viéc giao khoan.

4. Hach toan tién lwong va cac khoan trich theo lrong

4.1. Khdi ni¢m

*Hach toan:

Hach toan 1a nhiing hoat dong quan sat, do luong, tinh toan va ghi chép cta
con ngudi dbi vai cac hoat dong kinh té xay ra trong qua trinh tai san xuat xa hoi
nham thu nhan, cung cap nhiing thong tin vé qua trinh d6 phuc vu cho cong tac
kiém tra, cong tac chi dao nhiing hoat dong kinh té, dam bao cho qua trinh tai
san xudt xa hoi dem lai hiéu qua cao, dap trng nhu cAu san xudt va doi séng Xa

hoi.
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* Hach toan ké toan:

Hach toan ké toan 1a khoa hoc thu nhan xir 1y va cung cip toan bo thong tin
vé tai san va su van dong cua tai san trong cac don vi nham kiém tra giam sat
toan bd hoat dong kinh té tai chinh cta don vi do.

Nhu vay hach toan ké toan nghién ctu vé tai san, sy van dong cua tai san
trong cac don vi, nghién ciru vé cac hoat dong kinh té tai chinh xay ra trong qua
trinh hoat dong ctia don vi vé1 muc dich kiém tra gidm sat cac hoat dong kinh té
tai chinh, ddm bao cho hoat dong d6 dem lai lg1 ich cho con nguoi.

Pé thyc hién hach toan, ké toan sir dung mot hé thong cac phuong phap
khoa hoc gom:

X2 Phuong phép chimg tir ké toan.

X Phuong phép tai khoan ké toan.

> Phuong phép tinh gia.

X Phuong phép tong hop can ddi ké toan.

Str dung thude do tién té dé do ludng pham vi quy mé hoat dong kinh té tai
chinh, bén canh d6 con st dung thudce do lao dong va thude do hi¢n vat.

* Hach toan tién lwong: 1a qua trinh tinh toan ghi chép thoi gian lao
dong hao phi va két qua dat dugc trong hoat dong san xuét, hoat dong t6 chirc va
quan 1y theo nguyén tic va phuong phap nhat dinh nham phuc vy cong tac kiém
tra tinh hinh sir dung qu¥ luong, cong tac chi dao cac hoat dong kinh té dam bao
cho qua trinh tai san xudt xa hoi.

Quy tién luong tang lén phai twong (mg v&i khdi lwong ting gia tri tiéu
dung. Nhi€ém vu cua hach toan tién lvong 1a phai xac dinh muc do co cAu tién
luong, cac yéu t6 lam ting giam quy luong, hach toan ti trong cac hinh thuc va
ché do tién luong nham tim ra nhitng hudng kich thich manh mé va thoa dang
dbi voi nguodi lao dong. Hach toan tién lwong cip bac, tién thuong tir quy
khuyén khich vat chat nham chi ra huéng di diing dan cia nguoi lao dong dén

két qua cudi cung cua doanh nghiép.
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Hach toan tién lwong phai can ddi phu hop véi céc chi tiéu ké hoach khac,
khong cho phép vuot chi quy tién lwong ma khong ¢ cin cir xac dang vi diéu
d6 dan dén 1am ting gia thanh san pham, lam giam ti s6 tich luy. Vuot chi quy
tién luong tra cho nhan vién khong san xuat theo quy lwong ké hoach va thuc té
la vi pham k¥ thuat tai chinh. Hach todn thyuc hién ké hoach quy luong cua cong
nhan san xuét can tinh dén mirc 36 hoan thanh ké hoach khéi luong san phém dé
tinh thuc hién tiét kiém hay vuot chi tuyét ddi quy luong ké hoach.

Hach toan quy luong dé so sanh gia tri ngudn nhan luc trén thi truong lao
dong. Hach toan ché do tang tién luong so sanh voi tién do ting ning suét lao
dong co nghia 14 ti trong tién luong trong tong san pham cling nhu trong chi phi
chung cho san pham giam xubng va nguoc lai. Tién do ting tién luong va ting
nang suat lao dong c6 anh hudng dén co cau gia thanh san pham.

4.2. Nji dung va phwong phdp hach todn ké todn tién lwong

Hach toan lao dong gom:

= Hach toan vé sb lugng lao dong.

= Hach toan thoi gian lao dong.

= Hach toan két qua lao dong.

X Hach toan s6 lwgng lao dong:

La viéc theo ddi kip thoi chinh x4c tinh hinh ting giam s6 lugng lao dong
theo tirng loai lao dong. Trén co s& d6 lam can ctr cho viéc tinh tra luong va cac
ché do khéac cho nguoi lao dong duogc kip thoi. So luong lao dong cua doanh
nghiép duoc phan anh trén s6 sach thuong do phong lao dong tién lwong lap
nham nim chéc tinh hinh phan bo, st dung lao dong hi¢n co.

Bén canh d6 doanh nghiép con cin clr vao so lao dong duge mo cho timg
ngudi dé quan 1y nhan lyc ca vé sé luong 1an chét luong lao dong vé bién dong
va chip hanh ché d6 ddi v6i nguoi lao dong.

S6 lugng lao dong ting lén khi doanh nghiép tuyén dung thém lao dong.
Chung tir 1a cac hop dong lao dong.
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S6 luong lao dong giam khi lao dong chuyén cong tac khac, thoi viéc, vé
huu, nghi mat sire, ...Chung tir 13 cac quyét dinh cua Giam dc doanh nghiép.

> Hach toan thoi gian lao dong

La viéc ghi chép kip thoi, chinh x4c thot gian lao dong cua tung nguoi.
Trén co s& do tinh luong phai trd cho chinh xac. Hach toan thoi gian lao dong
phan anh sd ngay, gid 1am viée thuc té hodc nglmg san xuat, nghi viéc cia nguoi
lao dong, tirng bd phan phong ban trong doanh nghiép.

Chtng tir hach toan 1a bang chdm cong duoc 1ap riéng cho ting bd phan
trong d6 ghi rd ngay 1am viéc, ngdy nghi viéc cua ting nguoi. Bang do t6 truong
truc tiép ghi va dé noi cong khai dé moi nguoi giam sat thoi gian lao dong cua
timg ngudi. Cudi thang bang chdm cong duoc dung dé tong hop thoi gian lao
dong va tinh lvong thudéng cho tirng bd phéan.

X Hach toan két qua lao dong:

La ghi chép kip thoi chinh xac s6 luong, chat luong san pham hoan thanh
cta timg ngudi dé tir d6 tinh lwong, thuong va kiém tra su phu hop cia tién
luong phai tra voi két qua hoat dong thuc té, tinh toan dinh muc lao dong tirng
nguoi, tmg bg phan va ca doanh nghiép.

Pé hach toan két qua lao dong, ké toan st dung nhiing loai chtng tir ban
dau khac nhau tuy theo loai hinh, dic diém san xuat cua timg doanh nghiép
nhung nhitng ching tir nay déu bao gdm cac ndi dung can thiét nhu tén cong
nhan, tén cong vi¢c, thot gian lao dong, ) luong san phém hoan thanh nghiém
thu...

Chutng tir hach toan lao dong phai do nguoi 1ap ki, can bo kiém tra ki
thuat xac nhan, 1anh dao duyét y. Sau do chuyén cho nhan vién hach toan phan
xuong dé tong hop két qua lao dong toan don vi roi chuyén vé phong lao dong
tién luvong xac nhén.

Cudi cung chuyén vé phong ké toan ctia doanh nghiép dé 1am can ci tinh

lwong, tinh thudng. Dé tong hop két qua lao dong thi tai mdi phan xudng, bd
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phan nhén vién hach toan phan xudng phai mé sb tong hop két qua lao dong.
Trén co so cac ching tir hach toan két qua lao dong do cac b phan gui dén hang
ngay (hoic dinh ki) dé ghi két qua lao dong cua ting ngudi, timg bd phan vao sd
va cong sd, 1ap bao cao két qua lao dong rdi guri cho bd phan quan 1y lién quan.
Phong ké toan doanh nghiép ciing phai mé so tong hop két qua lao dong dé tong
hop két qua chung toan doanh nghiép.

4.2.1 Chirng tir ké todn sir dung

Pé hach toan tién luong va cac khoan trich theo luong doanh nghiép st
dung cac ching tir sau:

+ Bdng thanh todn tién lwong:

La chtng tir 1am cin cir dé thanh toan tién luong, phu cp cho cong nhan
vién trong don vi. Bang thanh toan luong dugc lap hang thang tuong tng véi
bang cham cong, phiéu nghi huéng BHXH...

Co s& dé lap bang thanh toan luong 1a cac chimg tir lién quan nhur:

= Bang chdm cong.

= Bang tinh phu cép, tro cip.

= Phiéu nghi huong BHXH.

Cubi mdi thang can ctr vao cic chimg tir lién quan ké toan lap bang thanh
toan tién lwong chuyén cho ké toan trudong hay phu trach ké toan hodc giam ddoc
don vi duyét. Trén co so d6 1ap phiéu chi va phat luong cho cong nhéan vién.
Bang thanh toan luong duoc luwu tai phong ké toan cua don vi.

+ Bdang thanh todn bdo hiém xa hji:

La chung tir 1am cin ctr tong hop va thanh toan trg cdp BHXH tra thay
luong cho nguoi lao dong, 1ap bao cido quyét toan BHXH véi co quan quan 1y
BHXH. Tuy thudc vao s6 ngudi phai thanh toan trg cap BHXH tra thay luong
trong thang cua don vi, ké toan c6 thé 1ap bang nay cho timg phong ban bd phan
hay cho toan don vi. Co so dé lap bang nay 1a “Phiéu nghi huong BHXH”, khi
lap bang phai ghi chi tiét timg trudng hop nghi va trong mdi trudng hop phai
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phan ra s6 ngay, s tién tro cap BHXH tra thay lwong. Cudi thang ké toan tinh
tong s6 ngay nghi va sb tién duogc tro cap trong thang va luy ké tir ddu nam dén
thang bao céo cho timg nguoi va cho toan don vi. Bang nay duoc chuyén cho
treéng ban BHXH x4c nhan va chuyén cho ké toan trudng duyét chi.

Hach toan tién luong va cac khoan trich theo lwong trong cac don vi san
xuét khac v6i cac don vi Hanh chinh sy nghiép 1a cac don vi Hanh chinh su
nghiép duogc trang trai cac chi phi hoat dong dé thyuc hién céc nhiém vu chinh tri
dugc giao bang ngudn kinh phi tir ngan sach hodc tir cong quy theo nguyén tic
khong bdi hoan tryc tiép cho nén tai khoan sir dung va phuong phap hach toan
cling khac nhau.

* Poi v6i cac doanh nghiép sin xuat kinh doanh: dé hach toan tién
lwong va cac khoan trich theo luong, ké toan sir dung céc tai khoan sau:

TK334 “Phdi trd nguwoi lao déng”: Dung dé theo ddi cac khoan phai tra
nguoi lao dong cua doanh nghiép vé tién luong, phu cép, BHXH, tién thudng va
cac khoan phai tra khac thudc vé thu nhap ciia ngudi lao dong.

Két ciu:

s Bénno:

+ Cac khoan da tra nguoi lao dong.

+ Céc khoan khau trir vao luong.

+ Céac khoan ung trudc.

+ Két chuyén luong chua linh.

% Bén co:

Tat ca cac khoan phai tra nguoi lao dong.

Du c6: Cac khoan con phai tra nguoi lao dong

Du ng: S6 tra thira cho ngudi lao dong.

TK 334 ¢6 2 TK cép 2 lién quan truc tiép dén phai tra nguoi lao dong 1a

TK 3341: Phai trd cong nhan vién

TK 3342: Phai trd nguoi lao dong khac
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TK 338 “Phdi tra va phdi ngp khdc”: phan anh cac khoan phai tra, phai
ndép cho co quan phap luat, cho cac t6 chirc doan thé xa hoi, cho cip trén vé
BHXH, BHYT, KPCD, ...

Két céu:

s Bénno:

+ Céac khoan da ndp cho co quan quan ly cac quy.

+ Céc khoan da chi vé KPCD tai don vi.

% Bén co:

+ Cac khoan phai trd, phai ndp hay thu ho

+ Trich cac khoan theo luong vao chi phi hang Ki.

Du no: S6 chi vuot dugc cap bu.

Du ¢6: S6 chi khong hét phai nop tiép.

TK 338 ¢6 5 tai khoan cép 2 trong d6 c6 4 tai khoan lién quan tryc tiép dén
cong nhan vién la:

TK 3382: Kinh phi cong doan.

TK 3383: Bdo hiém xa hoi.

TK 3384: Bao hiém y té.

TK 3389: Bao hiém that nghiép

* Cac chirng tir sir dung gom

- Bang cham cong 01A-LDTL
- Bang cham cong 1am thém gid 01B-LDBTL
- Bang thanh todn luong 02-LDTL
- Bang thanh toan tién thudng 03-LPTL
- Gidy di duong 04-LDTL
- Phiéu x4c nhan san pham hodc cong viéc hoan thanh 05-LPTL
- Bang thanh toan tién 1am thém gid 06-LPTL
- Bang thanh ton tién thué ngoai 07-LDTL
- Hop ddng giao khoan 08-LPTL
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- Bién ban thanh 1y (nghiém thu) hop dong giao khoan 09-LPTL
- Bang ke trich nop cac khoan trich theo luong 10-LDTL
- Bang phan bo tién lwong va BHXH 11-LPTL
4.2.2 Phwong phdp hach todn tién lwong va cdc khodn trich theo lwong
* TK 334: Hach toan luong phai tra CNV
- Hang thang cin ctr vao bang thanh toan tién luong, bang thanh toan tién
thuong (co tinh chat lwong), ké toan phan loai tién luong va lap ching tir phan
bo tién luong, tién thuong va chi phi san xuat kinh doanh. Khi phan b6 tién
lwong va cac khoan c6 tinh chat luong vao chi phi san xuat kinh doanh, ké toan
ghi:
No TK 622: Chi phi nhan cong truc tiép san xuat (phan luong phai tra)
No TK 627: Phan tién luong cua cong nhan quan 1y phan xudng
No TK 641: Phan tién luong cta nhan vién ban hang
No TK 642: Phan tién luong ctia nhan vién quan Iy doanh nghiép
No TK 241.2: Tién luong ciia nhitng ngudi tham gia XDCB
C6 Tk 334: Ghi tang tong so tién luong phai tra cong nhan vién
- Tinh ra s6 tién lwong phai tra CNV trong thang, ké toan ghi:
+ Trwong hop thuwéng cudi nam, thuong thuong ky:
No TK 431.1: Gidm quy khen thudéng
C6 TK 334: Tang tién luong phai tra CNV
+ Truwong hop thwong sdng kién cdi tién ky thudt, thucng tiét kiém vat tu,
thwdng ning sudt lao dong:
No TK 642: Chi phi QLDN
C6 TK 334: Tang tién lwong phai tra CNV
- Tinh ra sd tién n ca, tién phu cép tra cho ngudi lao dong tham gia vao
hoat dong san xuét kinh doanh ctia doanh nghiép.
No TK 622: Chi phi nhan cong truc tiép
No TK 627: Chi phi san xuét chung
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No TK 641: Chi phi ban hang
No TK 642: Chi phi quan ly doanh nghiép
C6 TK 334: Tang tién luong phai tra CNV
- Cac khoan khéu trir vao luong ctia CNV: Khoan tam tng thira chi khéng
hét, boi thuong vat chit, BHXH, BHYT cong nhan vién phai ndp, thué thu nhap
phai ndp ngan sach nha nudc.
No TK 334: Tong sb khau trir
C6 TK 141: Tam tng thtra
C6 TK 333: Thué thu nhap c4 nhan
Co6 TK 338: Bong gbdp cua nguoi lao dong cho quy BHXH, BHYT
- Khi thanh toan Ivong cho nguoi lao dong
No TK 334 : Tong so tién phai tra CNV
C6 TK 111, 112: Tra luong bang tién mat, tién giri ngan hang
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So d0 hach toan tong hop tién lwong, tién thuéng

TK 111, 112 TK 334

Thanh toan cho TK 622, 627, 641,642

nguoi lao dong TL va nhirng khoan thu
> nhap co tinh chét luong
TK 3388 phai tra cho nguoi lao dong
Tra tién gitt  |Gift ho thu nhap
ho choNLD | choNLD TK 335
TK 138,141 TK 622

Khau trir cac khoan tién

phai thu tién boi thuong phai trd cho TLNP
NLb theo KH

TL NP thuc té | Trich trude

Tién tam Gng

TK 338.3
TK333

Thu ho thué TNCN Tro cAp BHXH phdi trd _

cho NN g cho ngudi lao dong
TK 421

TK 338.3, 338.4, 3388
Thu ho BHXH Tién luong phai tra cho
BHYT ... nguoi lao dong
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* TK 338: DlUng dé phan anh cac khoan phai tra, phai ndp cho co quan
quan 1y, t6 chtrc doan thé xa hoi.

- Hang thang can ct vao téng sb tién luong phai tra céng nhan vién trong
thang, ké toan trich BHXH, BHYT, KPCP, BHTN theo ty 1¢ quy dinh tinh vao
chi phi san xuét kinh doanh ctia cac bo phan sir dung lao dong.

No TK 622: Phan tinh vao chi phi ciia doanh nghiép
No TK 627:Phan tinh vao chi phi ciia doanh nghiép
No TK 641:Phan tinh vao chi phi ctia doanh nghiép
No TK 642: Phan tinh vao chi phi ciia doanh nghiép
No TK 334: Phan trir vao thu nhap cia ngudi lao dong
Co6 TK 338 : Phai tra phai nop khac
Co6 TK 338(2) : Kinh phi cong doan
C6 TK 338(3) : Bao hiém xa hoi
C6 TK 338(4) : Bao hiém y té
C6 TK 338(9): Bao hiém thét nghiép
- Khi nop BHXH, BHYT, BHTN KPCD cho cac co quan quan 1y quy:
No TK 338.2, 338.3,338.4, 338.9
CoTK 111,112
- Khi chi tiéu kinh phi cong doan tai don vi:
No TK 338.2
CoTK 111, 112
- Tinh ra BHXH phai trg cip cho nguoi lao dong
No TK 338.3
CoTK 111, 112
- Khi thanh toan BHXH cho nguoi lao dong
No TK 334
CoTK 111, 112

Sinh vién: Nguyén Hong Nhung — Lép OTL 302K 23



Khéa luin tdt nghiép

- KPCD, BHXH vuot chi khi duoc cip bu
No TK 111,112
C6 TK 338.2, 338.3
- Thanh toan luong BHXH khi cng nhan nghi ém, thai san
No TK 338.3
COTK 334

So dé tong hop quy BHXH, BHT, KPCD, BHTN

TK 111, 112 TK 338.2, 338.3, 338.4, 338.9 TK 622,627, 641, 642

Trich BHXH, BHYT, KPCD
Nop BHXH, BHYT, KPCD tinh vao chi phi

TK 334

Trich BHXH, BHYT, KPCDb_

tror vao thu nhap cua NLD

TK 334
TK 111, 112
Tro cap BHXH o
> Nhan tién cap bu cia
Cho nguoi lao dong >
Qily BHXH
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* Khi trich 1ap quy du phong tro cap mat viéc lam, ké toan ghi:
No¢ TK 642: Chi phi quan ly doanh nghié¢p
C6 TK 351: Quy du phong trg cip mét viéc 1am
Khi chi tra tro cap thoi viée, mat viéc lam cho nguoi lao dong ghi:
No TK 351: Quy du phong trg cip mat viéc 1am
CoTK 111, 112
Truong hop quy du phong trg cdp mat viéc lam khong du dé trg cap cho
nguoi lao dong thoi viée, mat viée lam trong nam tai chinh thi phan chénh léch
thiéu dugc hach toan vao chi phi quan Iy doanh nghiép trong ky, khi chi ghi:
No TK 642: Chi phi quan 1y doanh nghiép
CoTK 111, 112

So @6 hach toan tong hop quy dw phong tro cap mat viéc 1am

TK 111, 112 TK 351 TK 642

Tré tién trg cap mat viéc lam | Trich quy du phong trg cap .

cho nguoi lao dong mat viéc lam

Tra tién trg cap mat viéc lam cho nguoi lao dong

v

Khi khong con s6 du qui du phong
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4.3 Hinh thirc sé sich ké todn tién lwong

Hinh thirc ké toan 1a hinh thirc t6 chirc hé thong s ké toan bao gém cé sb
ké toan tong hop, so ké toan chi tiét, két cAu mau sé va quan hé kiém tra doi
chiéu céac loai s6. Hién nay cac doanh nghi¢p co thé lya chon van dung mot
trong bon hinh thuc s6 ké toan:

- Nhat ky chung

- Nhat ky s6 cai

- Nhat ky ching tur

- Chtng tir ghi sO

Tuy thudc vao dic diém san xuit kinh doanh, quy mé cta doanh nghiép,
yéu cau quan 1y hach toan ké toan ma cac doanh nghiép van dung hinh thirc s6
sao cho phu hop.

4.3.1 Hinh thirc Nhdt ky chung

La hinh thirc ké toan don gian, st dung so6 nhat ky dé ghi chép cho tit ca
cac hoat dong kinh té tai chinh. Theo thi tu thoi gian va theo quan h¢ ddi ung tai
khoan sau d6 sir dung s6 liéu ¢ s6 nhat ky chung dé ghi so céi cac tai khoan lién
quan.

Uu diém: Thuén lgi cho viéc d6i chiéu kiém tra chi tiét theo chirng tur géc,
tién cho viéc két chuyén trén may vi tinh va phan cong cong tac.

Nhuoc diém: Ghi mot s6 nghiép vu tring lap vi vay dén cubi thang phai
loai bo mot s6 nghiép vu dé ghi vao so cai.

Diéu kién ap dung: Thuan tién cho viéc st dung may tinh, dbi chiéu kiém
tra chi tiét theo timg chtng tir géc. Tuy nhién hinh thirc ndy mot sé nghiép vu bi
ghi chép trung 1ap do do cudi thang sau khi loai bo s6 liéu trung 1ap maoi dugce
ghi vao sb cai.

Quy trinh: Hang thang, can cr vao cac ching tu nhu bang thanh toan

lwong, thuéng, BHXH va cac chung tir thanh toan khac, trudc hét ghi cac nghiép
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vu phat sinh vao s6 Nhat ky chung, sau d6 can ctr vao so li¢u ¢ s6 Nhat ky

chung dé vao S6 chi tiét, Bang tong hop chi tiét, S6 cai TK 334, 338.

So dé quy trinh hach todn tién lwong theo hinh thirc nhit ky chung:

Bang thanh todn luong,
BHXH, phiéu chi luong...

A\ 4 \4
S6 quy S6 ké toan chi tiét
. TK 334, 338
i '

| Nhat ky

| chung

| v v

E S6 cai TK e R Bang téng hop

| 334, 338 chi tiét

L e e e > Béu’lg doi chieu

sO phat sinh

|

Bang can doi ké toan |

va bao cao ké toan

Ghi chu:
—— : Ghi hang ngay
—— : Ghi cudi thang

<«----+ :DO01 chiéu
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4.3.2 Hinh thirc Nhdt ky chung tu

Pic diém chu yéu cia hinh thic ké toan Nhat ky chung tir nay 1a mdi
nghiép vu kinh té déu can ctr vao chimg tir gdc dé phan loai ghi vao cac nhat ky-
chung tir theo thir ty thoi gian. Nhat ky chtng tir két hop chit ché viéc ghi chép
cac nghiép vu kinh té phat sinh theo trinh tu thoi gian véi cac nghiép vu theo noi
dung kinh té va két hop viéc hach toan tong hop véi hach toan chi tiét trén cing
mot sd ké toan.

Uu diém: Co nhiéu thuan loi trong diéu kién ké toan thu cong

Nhuoc diém: Khong thuan tién cho viéc co gidi hda cong tac ké toan,
khong phu hop véi don vi ¢6 quy mo nho, it nhan vién ké toan, khong déu dan.

Piéu kién 4p dung: Khong phu hop véi doanh nghiép ¢ it nghiép vu phat
sinh, ké toan trén may tinh, trinh d6 ké toan khong dong déu, hinh thuc ghi so
nay giam bét dang ké cong viée ghi chép hang ngay, dé chuyén mon hoa can bo
ké toan, thuan tién cho viéc 1ap Bdo cdo tai chinh cung cép s6 liéu kip thoi cho
quan ly.

Quy trinh: Hang ngay cin cir vao cic ching tir gbc da duoc kiém tra nhu
bang thanh toan luong, thuong, BHXH va céc chimg tir thanh toan khéc, ké toan
ghi tryc tiép vao Nhat ky chung tir s6 1, 7, 10 hodc cac bang ké sd 4, 5, 6 va sb
chi tiét TK 334, 338.

Pbi voi cac NKCT duge ghi cin clr vao cac bang ké, so chi tiét thi hang
ngay cin ct vao cac ching tir ké toan vao bang ké, so chi tiét, cudi thang phai
chuyén s6 liéu tong cong ctia bang ké, so chi tiét vao NKCT.

Cubi thang khoa 30, cong s6 liéu trén cac NKCT, kiém tra d6i chiéu sd liéu
trén cac NKCT véi s6 ké toan chi tiét, bang tong hop chi tiét c6 lién quan va lay

s6 lidu tong cong ctia cac NKCT ghi truc tiép vao so cai TK 334, 338.
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So dé quy trinh hach todn tién lwong theo hinh thirc nhit ky chitng tie:

Bang thanh toan luong,
BHXH, phiéu chi luong va
cac bang phan bo

v
Sé) qu§/ l \ 4
S6 ké toan

Nhat ky chimg tir |4 chi tiét TK 334,
TK 338

A 4

Bang ké s6 |—> s61,7,10
456 | >

Sé cai TK - t;'h
334,338 |«-----»| DANEONEACP
chi tiét

\ 4
3| Bang can doi ké toan va
cac bao cao ke toan khac

Ghi chu:
— » :Ghihang ngay
= : Ghi dinh ky hoic cudi thang

<«----» :DO0oi1 chiéu
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4.3.3 Hinh thirc Nhat ky so cdi

Pic diém cua hinh thirc ké toan nay 1a sir dung s6 nhat ky- so cai 1am s6 ké
toan tong hop duy nhat dé ghi s6 theo tht tu thoi gian két hop véi ghi s6 phan
loai theo hé théng cac nghi¢p vu kinh té. Céc loai ké toan s dung trong hinh
thire ndy bao gdm: SO ké toan tong hop - s6 nhat ky s céi, so ké toan chi tiét.

Uu diém: Pon gian, dé lam, dé kiém tra, ap dung thich hop véi don vi ké
toan nho, it nghiép vu kinh té phat sinh, sir dung it nguoi 1am ké toan.

Nhuoc diém: Khong ap dung duoc dbi voi nhitng doanh nghiép vira va 16m,
c6 nhiéu nghiép vu phat sinh, stir dung nhiéu tai khoan, nguoi lam cong tac ké
toan it, s6 chi tiét tach roi sd tong hop lam anh hudng dén tde do 1ap Bao cao tai
chinh.

Quy trinh: Hang ngay cin ct vao cac chung tir gbc nhu bang thanh toan
lwong, thuong, BHXH va cac ching tir thanh toan khac, ké toan ghi vao Nhat ky
s6 cai, sau d6 ghi vao so, thé ké toan chi tiét TK 334, 338.

Cubi thang, phai khoa s6 va tién hanh d6i chiéu sb liéu gitra Nhat ky so cai
va Bang tong hop chi tiét TK 334, 338 (bang nay duogc 1ap tir cac so, thé ké toan
chi tiét TK 334, 338).
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So dé quy trinh hach todn tién lwong theo hinh thirc nhat ky sé cdi

Béng thanh toan luong,
BHXH, phiéu chi luong...

v
l S6 chi tiét
TK 334, 338
Chung tir
tong hop
v v \ 4
SOquy |e_____ > Nhat ky s6 cai Bang tong hop
TK 334, 338 AR I chitiét

'

Béang can doi so phat
sinh cac tai khoan

Céac bao cao

> ké toan

Ghi chu:
— : Ghi hang ngay
— 3 : Ghi dinh ky hodc ghi cudi thang

€ » :DOoichiéu
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4.3.4 Hinh thirc Chirng tiv ghi sé

La hinh thtc ké toan ching tir ghi s6 dugc hinh thanh sau cic hinh thuc
Nhat ky chung va nhat ky so cai. N6 tach viéc ghi nhat ky véi viéc ghi s cai
thanh 2 budc cong viéc doc lap, ké thira dé tién cho viéc phan cong lao dong ké
toan, khic phuc nhimg han ché cta hinh thirc nhat ky so cai. Pic trung co ban 1a
can ct truc tiép dé ghi so ké toan tong hop 1a chimg tir ghi s6. Chimg tir nay do
ké toan 1ap trén co s¢ chimg tir gbc hodc bang tong hop cc ching tir gbe cing
loai, c6 cung ndi dung.

Uu diém: Thich hop véi moi loai hinh don vi, ghi chép don gian, dé ghi, dé
kiém tra, d& ddi chiéu, thuén tién cho viéc phan cong cong tac.

Nhuoc diém: Viéc ghi chép thudng bi trang lip, viéc tong hop so lidu dé
1ap bdo c4o thuong bi cham.

Piéu kién ap dung: Cong viéc ké toan dugc phan déu trong thang ,dé& phan
cong, chia nho, phu hop v&i moi loai hinh doanh nghiép nhung ghi chép trung
lap, d& nham 14n s liéu.

Quy trinh: Hang ngay cin cir vao cac ching tir gbc nhu bang thanh toan
luong, thuong, BHXH va cic chung tir thanh toan khac hoic bang tong hop
chung tir gbc, ké toan 1ap chung tir ghi sd dé ghi vao s6 cai TK 334, 338. Cac
chtmg tir gbc sau khi 1am cin ctr 1ap chimg tir ghi s6 s& dugce dung dé ghi vao sb
hogc thé ké toan chi tiét TK 334, 338.

Cudi thang phai khoa s6 tinh ra tong sd tién cua cac nghiép vu kinh té, tai
chinh phat sinh trong thang trén s6 dang ky ching tir ghi so, tinh tong sb tién
phat sinh no, téng sd phat sinh c6 va sb du cua timg tai khoan trén sd cai TK

334, 338. Can clt vao so cai lap Bang can d6i sd phat sinh.
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So dé quy trinh hach todn tién lwong theo hinh thirc chirng tiv ghi sé

Bang thanh todn luong,
BHXH, phiéu chi luong...
A 4

—_ "tén - 36 ké toan chi tiét

8 ONg AP —» 1K 334, 338

chimg tir géc
Sé déng k}” v v
chimg tor | Chimg tir ghi s6
ghi s6 v

v Bang tong hop

334, 338 dbi tuong

ﬁ

Béang can doi

A
| 2 . Y4 ~
: S6 cai TK em e - » | chi tiét theo doi
:
[}
[}
[}
[}
[}
[}

R, >
sO phat sinh
R
B4o céo tai chinh <
Ghi chu:

— : Ghi hang ngay
— 3 : Ghi dinh ky hodc cudi thang

“«-mm—- » : DOoi chiéu
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5. Nhiém vu ciia ké toan tién lwong va cac khoan trich theo lwong

- Ghi chép phan anh kip thoi s6 luong thoi gian lao dong, chét lugng san
pham, tinh chinh x4c tién lwong phai tra cho ngudi lao dong. Tinh chinh xac sb
tién BHXH, BHYT, KPCP vao chi phi va thu tir thu nhap ciia nguoi lao dong.

- Tra luvong kip thoi cho ngudi lao dong, giam sat tinh hinh st dung quy
lwong, cung cap tai liéu cho cac phong quan 1y, chirc ning, 1ap ké hoach quy
lvong ky sau.

- Tinh va phéan bo chinh x4c dbi twong, tinh gia thanh.

- Phan tich tinh hinh st dung quy luong, quy BHXH, BHYT, KPCP, dé
xuat bién phép tiép kiém quy luong, cung cap sb liéu cho ké toan tong hop va
cac bg phan quan ly khéc.

- Lap béo cao vé lao dong, tién lwvong, BHXH, BHYT,KPCD thuoc
pham vi trach nhiém cua ké toan. T6 chirc phan tich tinh hinh str dung lao dong,
quy tién luong, quy BHXH, quy BHYT, KPCD dé xuat cac bién phap khai thac
c6 hiéu qua tiém ning lao dong, ting ning suat lao dong.

6. Cac nhan t6 anh hwéng téi tién lwong va cac khoan trich theo lwong

* Nhém nhén t6 thudc thi trwong lao déng: Cung - cdiu lao dpng dnh
hwéng truc tiép dén tién lwong.

Khi cung vé lao dong 16n hon cau vé lao dong thi tién luong ¢6 xu hudng
giam, khi cung vé lao dong nhé hon cau vé lao dong thi tién lwong ¢ xu huéng
tang, con khi cung vé lao dong bang voi cau lao dong thi thi trudng lao dong dat
t6i sy can bang. Tién luong luc nay la tién lwong can bang, muc tién lwong nay
bi pha v& khi cac nhan t6 anh hudng toi cung cau vé lao dong thay d6i nhu
(nang suét bién cia lao dong, gia ca cua hang hod, dich vu ...).

Khi chi phi sinh hoat thay d6i, do gia ca hang ho4, dich vu thay d6i s& kéo
theo tién lwong thyuc té thay doi. Cu thé khi chi phi sinh hoat ting thi tién luong

thuc té s& giam. Nhu vay budc cac don vi, cic doanh nghiép phai ting tién luong
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danh nghia cho cong nhan dé dam bao 6n dinh cudc séng cho nguoi lao dong,
dam bao tién luong thyc té khong bi giam.

Trén thi truong ludn tdn tai sy chénh 1éch tién luong gitra cac khu vuc tu
nhan, Nha nudc, lién doanh..., chénh I¢ch gilra cac nganh, gitra cac cong viéc co
muc do hép dan khac nhau, yéu cau vé trinh d6 lao dong ciing khac nhau. Do
vy, Nha nudc can c6 nhimg bién phap diéu tiét tién luong cho hop 1y.

* Nhém nhén té thudc méi trwong doanh nghiép

Céac chinh sach cua doanh nghiép: cac chinh sach luong, phu cip, gia
thanh...dugc ap dung triét dé phu hop sé thuc day lao dong ning cao ning suat,
chét luong, hi¢u qua, truc tiép tang thu nhap cho ban than.

Kha nang tai chinh cta doanh nghiép anh hudong manh téi tién luong.Véi
doanh nghiép c6 khéi luong vén 16n thi kha nang chi tra tién luong cho ngudi
lao dong s€ thuan tién dé dang. Con nguoc lai néu kha nang tai chinh khong
vitng thi tién luong cua nguoi lao dong sé rat bap bénh.

Co céu to chirc hop 1y hay bat hop 1y cling anh hudng it nhiéu dén tién
lvong.Viéc quan 1y duoc thyc hi¢n nhu thé nao, sép xép doi ngti lao dong ra sao
dé giam sat va dé ra nhimg bién phap kich thich su sang tao trong san xuat cua
nguoi lao dong dé ting hiéu qua, ning suét lao dong gop phan tang tién luong.

* Nhém nhén té thudc bin than ngwoi lao dong:

Véi lao dong co trinh d0 cao thi s€ c6 dugc thu nhap cao hon so véi lao
dong co trinh do thép hon boi dé dat duge trinh do do nguoi lao dong phai bo ra
mot khoan chi phi tuong ddi cho viée dao tao dd. Co thé dao tao dai han &
truong 10p cling c6 thé dao tao tai doanh nghiép. Dé lam duogc nhimg cong viée
doi hoéi phai c6 ham luong kién thtrc, trinh d6 cao méi thuc hién dugc, dem lai
hiéu qua kinh té cao cho doanh nghiép thi viéc huong luong cao 1a tt yéu.

Tham nién cong tac va kinh nghiém lam viéc thuong di dé1 véi nhau. Mot
nguoi qua nhiéu nam cong tac s€ duc rat dugc nhiéu kinh nghiém, han ché duogc

nhirng rui ro c¢6 thé xay ra trong cong viéc, nang cao ban linh trach nhiém cta
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minh trudc cong viéc dat nang suét chat luong cao vi thé ma thu nhap cua ho sé
ngay cang tang lén.

Mttc d6 hoan thanh cong viéc nhanh hay cham, dam bao chat lugng hay
khong déu anh hudng ngay dén tién luong cia ngudi lao dong.

* Nhém nhén t6 thudc gid tri cong viéc:

Mirc hip dan cua cong viée: cong viée cd sitc hap dan cao thu hut dugc
nhiéu lao dong, khi d6 doanh nghiép s& khong bi stc ép ting lwong, nguoc lai
v6i cong viéc kém hap dan dé thu hat dugc lao dong doanh nghiép phai c6 bién
phap dat mac luong cao hon.

Murc do phtic tap cua cong viéc: Va1 do phurc tap cua cong vi¢e cang cao
thi dinh murc tién lwong cho cong viéc dé cang cao. P9 phtic tap cua cong viée
c6 thé 1a nhitng khé khin vé trinh do k¥ thuat, kho khin vé diéu kién 1am viéc,
mic d6 nguy hiém cho ngudi thuc hién do d6 ma tién luong s& cao hon so véi
cong viéc gian don.

Piéu kién thyc hién cong vi€c: tuc 1a dé thuc hién cong viéc can xac dinh
phﬁn viéc phai lam, ti€u chuin cu thé dé thuc hién cong viéc, cach thirc lam vigc
v6i may moc, moi truong thuc hién kho khan hay dé dang déu quyét dinh dén
tién luong.

Yéu cau cia cong viée dbi voi ngudi thyc hién 1a can thiét, rat can thiét

hay chi 13 mong mudn ma doanh nghiép c6 quy dinh mirc luong phu hop.
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CHUONG II. TO CHUC KE TOAN TIEN LUONG VA CAC
KHOAN TRiCH THEO LUONG TAI CONG TY TNHH VIET TRUONG

2.1. Giéi thiéu khai quat vé cong ty TNHH Viét Truong
2.1.1. Qud trinh hinh thanh va phat trién ciia cong ty
a. Thong tin chung

Tén goi chinh : Cong ty trach nhi¢m hitu han Viét Truong

Tén goi tat : Cong ty TNHH Viét Truong

Dia chi : Cum cong nghiép Vinh Niém, L& Chan, Hai Phong
S6 dién thoai : 0313.742863 - 742563 - 870337

Fax : 0313.742960

Email . viettruongcoltd2006 @gmail.com

Website - http://www.viettruongseafood.com.vn

S tai khoan tai ngan hang ACB : 0031.000.071876

S tai khoan tai ngan hang cong thuong: 1020.100.003.00154

S6 tai khoan tai ngan hang Noéng nghiép va PT noéng thon

2100.310.00471

M s6 thué : 0200421340

b. Qua trinh hinh thanh va phat trién

Cong ty TNHH Viét Truong 1a Doanh nghiép tu nhan, chuyén ché bién va
kinh doanh xuit nhdp khau thuy hai san, duoc thanh lap tai gidy phép sb:
0202000090 do sé Ké hoach va Pau tu -TP Hai Phong cép ngay 10 thang 5 nim
2002. Cong ty co tru s& va co sé san xuét trong khudn vién khoang gan 5.000m?
tai Cym cong nghi¢p Vinh Niém, L& Chan, Hai Phong va chinh thuc bat dau di
vao hoat dong vao dau nam 2003.

La Cong ty con non tré hoat dong dugc hon 7 ndm, nhung cong ty da

khang dinh duogc chd ding ciia minh ca thi truong trong nudc va quoc té. Co
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dugc diéu d6 1a nhd v chi dam nghi, dam 1am, sy déng 1ong chung strc cta toan
thé ban lanh dao va can bo cong nhan vién trong cong ty.

2.1.2. Pic diém hoat dpng kinh doanh ciia cong ty TNHH Viét Trwong

Hoat dong kinh doanh chi yéu ctia cong ty TNHH Viét Truong 13 xuét
khau thily san tuoi séng va thuy san da qua ché bién. San pham chién lugc cta
cong ty 1a surimi (cha c4). Trong cac nim qua, ddy 1a mit hang dugc ché bién va
dem xuét khau voi sé lwong 16n. Hai thi truong nhdp khdu mit hang nay nhiéu
nhat 13 Han Qudc va Nhat Ban. Bén canh d6 cong ty con xuat khau cac mit hang
khac nhu muc, tom va cac loai thuy san khac...

Hoat dong kinh doanh trong nudc phan 16n 1a cac nghiép vu thu mua
nguyén liéu. Trong khoang thoi gian gan ddy, cong ty di didy manh hon hoat
dong kinh doanh trong nudc. Tap trung ca 2 mat xuat khau va noi dia nham hd
trg cho nhau cliing phat trién.

Céc san pham chinh:

* Muc

- Muc dng d6ng lanh Sushi (Frozen Squid)
- Muc tuyt (Squid Tube)

- Muc cét khoanh (Squid Ring)

- Muc khoanh nhung (Blanched rings Squid )
*Tom:

- Tom su, tom thé.

Puoc san xuat v4i cac san pham:

- Tom nguyén con (HOSO)

- Tom Al (HLSO)

- Tom PD, tom PUD, tom FPD.

* Ca:

- Ca dong quéo Fillet (Amadai fillet)

- C4 hd nguyén con (Whole hair tail Fish)
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- Ca thu fillet (Spanish mackerel Fillet)

- Ca kho (Dried Fish)

* Cha ca (Grilled chopped Fish):

- Cha me

- Cha xu

- Cha xuong

Cac mat hang chién luge trong hoat dong xuét khau gém cO tom, muc ca
file va surimi.

Ngudn nhién liéu chil yéu cho hoat dong ché bién cta doanh nghiép dugc
thu mua tai ngu truong Vinh Bic BY, Trung Bo, Nam BJ. Pé tién cho viéc thu
gom, van chuyén nguyén liéu vé xudng ché bién, cong ty con trang bi doi xe
chuyén dung dat tiéu chudn trong viéc bao quan nguyén liéu.

Viéc san xuét tir khau nguyén liéu => xir Iy => bao goi => bao quan déu
duogc kiém soat chat ché theo hé thong quan 1y chat lugng HACCP.

Ngoai vé sinh an toan thyc pham thi cong tac xu 1y chat thai cong nghiép
cling duoc cong ty quan tam. Cong ty di xay dung hé théng xir Iy nudc thai bao
gom bé loc, hd ga dam bao tiéu chuan. Chat thai ran hay phé liéu tir ché bién céa
duogc cong ty dua vao ché bién thire an gia suc (bot c).

2.1.3. Té chirc cong tic ké todn tai cong ty TNHH Vigt Truwong

Xuat phat tir ddc diém hoat dong san xuat kinh doanh, yéu cau quan 1y,
quy mé va dia ban hoat dong, bdo may ké toan ctia Cong ty dugc td chirc theo
hinh thtrc tap trung.

Toan bd cong tac ké toan duge tién hanh tap trung tao van phong ké
toan. Ching tir sau khi duoc thu thap tir cic phong, kiém tra, xu 1y va g vé,
phong ké toan s& tong hop thuc hién viéc ghi s6 ké toan, 1ap bao cao ké toan cia

don vi.
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Phong ké toan
v
"r Y ’ Y / v r V’
Keé Keé Keé Keé Keé
toan toan toan toan toan
thanh tién NVL tong trudng
toan luong hop

Co ciu té chivc bé mdy ké todn tai Cong ty TNHH Viét Truong

- K& toan truéong: La nguot chiu trach nhiém chi dao, theo doi , kiém tra
moi hoat dong ctia bo may ké toan tai cong ty, 1ap Béo céo tai chinh va phan tich
tai chinh chi tiét cho Giam déc, 1ap ho so quyét toan thué cudi nam, 1am viéc véi
cac bén lién lac.

- K& toan tong hop: La ngudi c6 trach nhiém tong hop, xir 1y cac s6 liéu
trong phan mém ké toan, hd tro ké toan truong trong viéc 1ap va phan tich Bao
cao tai chinh.

- K¢é toan tién lvong: La nguoi ¢6 nhiém vu tinh toan tién luong tra cho
nguoi lao dong, tinh va trich Bao hiém x4 hoi, kinh phi cong doan theo ty 1& quy
dinh.

- K& toan thanh toan: La nguodi ¢6 nhiém vu theo doi viée thu, chi tién
mat, kiém soat cac chung tir vao qui hop 18, ghi s6 qu¥ tién mit.

- K& toan nguyén vat liéu: La ngudi co6 nhiém vu theo ddi tinh hinh

xuat, nhép, ton vat tu thanh pham.
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* Cong ty ap dung hinh thic ghi s6 ké toan 1a: Nhat ky chung, hach
toan hang ton kho theo phuong phap: ké khai thuong xuyén, tinh thué GTGT
theo phuong thuc khau trir va tinh gia xuat kho theo phwong phap: Nhap trudc

xudt trude.
Bang thanh toan luong,
thuéng, BHXH va cac
chimg tir thanh toan khac
A 4
! S6, thé chi tiét
Nhat ky chung ke toan
Y
S6 céi - ,| Bang tong hop
TK 334, 338 chi tiét
Bang can ddi
s6 phat sinh
ﬁ A 4
BAO CAO TAI CHINH <
Ghi chu:
_— Ghi hang ngay
=) Ghi cudi thang
€ N Péi chiéu, kiém tra

Trinh tw ghi sé ké todn ciia cong ty TNHH Viét Truwong
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TINH HINH NGUON VON CUA CONG TY TNHH VIET TRUONG
(2008 - 2010)

Don vi : VND
Nam 2008 2009 2010
Tong von 11.200.150.000 9.950.700.000 11.520.300.000

Nguon: Bdo cdo ciia Cong ty 2010

Qua bang trén ta thay tinh hinh ngudn von cua cong ty thay d6i khong

dang ké qua cac nam. Nhung nim 2009 thi ngudn vén ciia cong ty giam xudng

do nén kinh té thé gidi khiing hoang din dén hoat dong san xuét kinh doanh cta

cong ty giam sut dang ké 1am cho ngudn von cia cong ty giam. Nhung do sy

gitip d& cua tong cong ty 1én cong ty van tra lwong ddy di cho cong nhan vién.

KET QUA HOAT PONG SAN XUAT KINH DOANH CUA
CONG TY TNHH VIET TRUONG
(Pon vi tinh: dong)

Chi tiéu Nam 2008 Nam 2009 Nam 2010
Tong doanh thu 30.538.620.000 | 27.560.350.000 | 31.090.500.000
1. Doanh thu thuan 30.538.620.000 | 27.560.350.000 | 31.090.500.000
2.Tong chi phi (khong thué) 21.960.350.000 | 20.532.600.900 | 22.050.600.000
3. Loi nhuén gop 8.578.270.000 | 7.027.749.100 | 9.039.900.000
4. Chi phi quan ly DN 2.000.500.000 | 2.950.000.600 | 2.200.500.000
5. LN tr HBKD 6.577.770.000 | 4.077.748.500 | 6.839.400.000
6. Thué TNDN 1.644.442.500 | 1.019.437.125 1.709.850.000
7. Loi nhuan sau thué 4.933.327.500 | 3.058.311.375 5.129.550.000
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Nhan xét: Tir bang két qua san xuat kinh doanh cta cong ty TNHH Viét
Truong qua 3 nam, ta it ra mot sd chi tiéu sau:
* Chi tiéu doanh thu:
- Doanh thu nam 2009 so voi nam 2008 giam 2.978.270.000d tuong g giam
9,75% .
- Doanh thu nam 2010 so v6i nam 2009 tang 3.530.150.000 ¢ tuong Ung tang
12,8 %.
* Chi ti€u loi nhuan:
- Loi nhuan nam 2009 so véi nam 2008 giam 1.875.016.1255 d tuong tGng
giam 61,3 %.
- Loi nhuén nam 2010 so v6i nam 2009 tang 2.071.238.625 d tuong Ung tang
67,7% .
> Nhin chung ta thiy doanh thu va lgi nhuan cta cong ty nam 2009 so véi
nam 2008 giam xudng twong tng 1a 9,75 % do nén kinh té thé gidi khing hoang
va nam 2010 so v&i nam 2009 ting 1én déng ké twong ung 97,7 % .
2.2. Thue trang vé cong tic ké toan tién lwong va cac khoan trich theo
lwong & cong ty TNHH Viét Truong
2.2.1. Tinh hinh chung vé quan ly lao dpng
Cong ty TNHH Viét Truong 1a cong ty c6 khdi luong céng viéc, mo hinh
san xuat thudc loai hinh doanh nghiép vira va nho, san phdm san xuat ra mang
tinh dic thu nén quan 1y ngudn lao dong cta cong ty duoc phan loai nhu sau:
Can bd cong nhan vién lao dong truc tiép & cac xudng cd 120 nguoi. Cap
bac cong nhan binh quin toan cong ty 1a 3/7, véi doi ngl kinh nghiém trong
nhiéu nim cong tac, nén trong nhitng nim qua Cong ty luén hoan thanh nhing
chi tiéu dat ra va ngay cang c6 uy tin trén thi truong xuat nhap khau thity san cia
Mién Bic va ca nudc.
Can bd cong nhan vién quan 1y nghiép vu: Khdi van phong gém c6 1 giam

déc, 2 pho giam dbc, 1 ké toan trudong va 35 nhan vién thudc cac phong ban.
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Nhan vién khac : Gom ¢ 6 nguoi (nha bép, bao vé).

* Bang s6 luong va co cdu lao dong theo trinh do

Chi tiéu So lao dong

- Téng sé lao djng, trong do 164
Nam 94
Nt 70
- Trinh d¢

+ Pai hoc 10
+ Cao dang 15
+ Trung cip 22
+ Lao dong pho théng 117

2.2.2. Pdc diém tién lwong va hinh thirc trd lwong ciia Cong ty.

Tién luong chinh 14 s6 tién ma doanh nghiép tra cho ngudi lao dong theo sd
luong va chat luong lao dong ma ho doéng gop cho doanh nghiép, nham dam bao
cho ngudi lao dong du dé tai san xuat strc lao dong va ning cao boi dudng stc
lao dong.

Nhan thirc tim quan trong cuia cong tac tién luong, Ban giam ddc, phong
ké toan — tai vu ngay tir khi Cong ty di vao hoat dong da xay dung hé thong tién
lwong phu hop dam bao cudc sdng 6n dinh cho ngudi lao dong.

Theo quy dinh dbi véi cac doanh nghiép thudc thanh phan kinh té ngoai
quoc doanh. Cac doanh nghiép khong 4p dung hé thong thang luong, bang luong
do nha nudc quy dinh ban hanh ma nguoi lao dong thod thuan véi dai dién cong
doan co s& thyuc hién ky hop dong lao dong véi Ban giam doc. Muc luong thoa
thuan ghi trong hop dong lao dong luén dam bao it nhat bang muc lwong theo
nghé hoic cong viéc quy dinh ctia nha nude.

Ngay tir khi bat dau thanh 1ap Cong ty. Hop dong lao dong giita Cong ty va

ngudi lao dong di thoa thuin mot mic luong d6 1a lwong théi gian (361 voi
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cdng nhan gian tiép san xuat) va lwong khoan (d6i voi cong nhan truc tiép san
xuat). Ché do tra luong theo cong viéc ma ngudi lao dong phuy trach cong véi
trinh do chuyén mon va bang cip dao tao. Viéc quy dinh phan phbi tién luong
cho timg b phan, ca nhan ngudi lao dong theo quy ché phu thudc vao ning
suat, chét luong hi€u qua lam vi¢c, cong tac cua tung by phan nguoi lao dong,
khong phan phdi binh quan. Ddi véi nguoi lao dong co trinh do chuyén moén cao
nhu t6t nghiép dai hoc, lao dong bac cao c6 ky thuat gioi, gilr vai tro va dong
g6p quan trong cho viéc hinh thanh nhiém vu san xuat kinh doanh cua don vi thi
muc tién luong va thu nhap phai tra twong tng.

Thuc hién day du cac thong tu nghi dinh méi quy dinh méi vé tién luong
nhu thong tu s6 13/2003/TT-BLDTBXH, huéng dan thuc hién mot sb diéu cua
nghi dinh 114/2002 ctia chinh phu vé tién luong d6i véi lao dong 1am viéc trong
doanh nghi¢p hoat dong theo luat doanh nghi€p; Thong tu s6 04/2003/TT-
BLDTBXH, hudng dan thyuc hién diéu chinh luong va phu cép ; hay nghi dinh
s6 03/2003/ ND- CP vé viéc diéu chinh tién luong, trg cip va d6i méi mot bude
co ché tién lwong hay nhitng quy dinh théng bao ctia Cong ty vé mirc luong,
thuong ... Hién nay Cong ty di xay dung duoc thang luong cip bac hop 1y, phu
hop véi muc ting trong doi séng sinh hoat, budc dau dam bao cudc séng cua
can bd cong nhan vién.

Ngoai mirc luong cip bic dugc huong theo quy dinh, cic can bd cong
nhan vién Cong ty con dugc hudng hé sb luong riéng cua Cong ty dua trén cp
bac chuc vu cong viéc dang lam va dinh muc cong viéc duoc giao. Do la:

- Phu cép trach nhiém véi can bo.

- Phu cép an ca, cong trinh, nha &, phu cép chung.

2.2.3. Ké todn chi tiét tién lwong
a. S6 sdach sir dung

- Bang cham cong

- Bang thanh toan tién luong
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- Phiéu nghi huéng HBXH
- Phiéu chi lvong
- Bang thanh toan BHXH
- Bién ban diéu tra tai nan
b. Tai khoan s dung
- TK 111: Tién mt
- TK 112: Tién gtri ngan hang
- TK 141: Tam ung
- TK 334: Phai trd nguoi lao dong
- TK 338 Phai tra phai ndp khac
+TK 3382: Kinh phi cong doan
+TK 3383: Bao hiém x4 hoi
+TK 3384: Bao hiém y té
+ TK 3389: Bao hiém that nghiép
- TK 622: Chi phi nhan cong truc tiép
- TK 627: Chi phi san xuat chung
- TK 642: Chi phi quan ly doanh nghi¢p
c. Cach tinh lwong cho can bo, cong nhdn vién
Cong ty TNHH Viét Truong 4p dung tra luong cho nguoi lao dong theo 2
hinh thtrc:
- Luong thoi gian: ap dung cho lao dong gian tiép tai cac phong ban, quan
Iy & phan xuéng. Cong ty ap dung mirc luong tdi thiéu theo diing quy dinh cia
Nha nudc 1a 730.000 4.
Tién lwong = Lwong thoi gian + phu cdp (néu cd) — tam tng
Luwong thoi gian = Hé s6 lwong X Lwong toi thiéu
Cong ty ap dung ché do phu cép trach nhiém theo timg chirc danh
Giam déc: Hé s6 0,5 ( theo muc luong tdi thiéu )

Pho giam ddc: Hé s6 0,45
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Truong phong: Hé s6 0,4

Pho phong: Hé s6 0,3
T6 trudng: Hé 6 0,25
T6 pho: Hé $6 0,2

- Luong khoan: ap dung cho bao vé, nhan vién thir viéc, cong nhan truc
tiép san xudt & cac tO san xuét.

Luwong lam vigc = Mirc lwong khodn X ngay cong thuc té

- Phu cép tién an ca: 15.000d/ nguoi/ ngay

- Phu cép tién xdng xe di cong tac: 150.000 — 200.000 d/ngudi

2.2.4. Ké todn chi tiét cdc khodn trich theo lwong

* Quy BHXH

BHXH 14 khoang tro cap cho can bd cong nhan vién trong nhiing trudng
hop nghi tam thoi hodch nghi mat stc lao dong vinh vién nhu: 6m dau, thai san,
nghi huu...

- Quy BHXH dugc hinh thanh do viéc trich 1ap theo ti 1& quy dinh trén tién
luong phéi tra Cong nhan vién trong ky.

- Hang thang doanh nghiép tién hanh trich 1ap quy BHXH theo ty 1¢ 22%
trén téng tién lwong theo ngach bac, chirc vu...

Trong d6 16% tinh vao chi phi san xuét kinh doanh, 6% trir vao luong clia
nguoi lao dong.

Vidu

Theo quy dinh, thang 9 nam 2010 cong ty TNHH Viét Truong phai ndp
BHXH véi s6 tién 1a: 82.579.429 x 22% = 18.167.474 d

Trong do nguoi lao dong chiu: 82.579.429 x 6% = 4.128.9714d

Con lai tinh vao chi phi san xuét la: 82.579.429 x 16% = 13.212.709 d

* Quy BHYT

Duogc hinh thanh tir viéc trich 1ap theo ti 1¢ quy dinh trén tién luong phai

tra cong nhan vién trong ky.
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- Quy BHYT duoc trich 1ap dé tai tro cho ngudi lao dong c6 tham gia dong
g6p quy trong cac trudong hop kham chita bénh theo ché do hién hanh.

- Quy BHYT duoc hinh thanh tir viéc trich 1ap theo ty 1¢ quy dinh (4,5%)
trén tién luong ngach béc, chirc vu

Trong d6 3% tinh vao chi phi SXKD, 1,5% trir vao tién luong.

Vi du:

Theo quy dinh, thang 9 ndm 2010 cong ty s& phai ndop BHYT véi s6 tién la:
82.579.429 x 4,5% =3.716.074 d

Trong d6 nguoi lao dong chiu: 82.579.429 x 1,5 % = 1.238.691 d

Con lai cong ty tinh vao chi phi san xuét kinh doanh 82.579.429 x 3% =
2.477.383 d

* Kinh phi cong doan:

- Kinh phi cong doan duogc trich 1ap dé phuc vu chi ti€u cho hoat dong t6
chtrc cong doan nham chim lo bao vé quyén loi cho nguoi lao dong theo ché do
hién hanh.

- Kinh phi cong doan dugc hinh thanh tir viéc trich 1ap theo ti 1€ quy dinh
trén tién luong thuc té phai tra cong nhan vién trong ky.

Hang thang doanh nghiép trich 2% kinh phi cong doan trén tong sé tién
luong thyc té phai tra cong nhan vién trong thang va tinh hét vao chi phi san
xuat kinh doanh.

- Toan bo kinh phi céng doan trich dugc 1 phan ndp cho co quan cong doan
cap trén (1%) phan dé lai Doanh nghiép 1% dé chi tiéu cho hoat dong cong doan
tai don vi.

Vi du:

Theo quy dinh, thang 9 nim 2010 céng ty ndp kinh phi cong doan véi sd
tién la: 82.579.429 x 1% = 825.749 d.

Pé lai chi tiéu cho hoat dong cong doan tai don vi: 82.579.429 x 1% =
825.749 @
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* Béo hiém thét nghiép:

Bao hiém that nghiép 13 mdt phan cua BHXH, 1a khoan hd trg tam thoi
danh cho nhimg ngudi lao dong bi mat viéc lam ma dap ung du yéu cau theo
luat dinh. Doi tuong dugc nhan BHTN la nhitng ngudi bi mét viée 1am khong do
16i ctia c4 nhan ho va vin dang cb gang tim kiém viéc 1am nham chdm dut tinh
trang thit nghiép.

Tai khoan nay dung dé phan anh tinh hinh trich va déng bao hiém that
nghiép cho ngudi lao dong & don vi theo quy dinh cta phéap ludt vé bao hiém
that nghiép.

Theo ché do hién hanh bao hiém that nghiép dugc trich theo ty 16 ngudi s
dung lao dong chiu 1%, ngudi lao dong chiu 1%.

Thoi diém trich 1ap quy BHTN 1a thoi diém khoa so ké toan dé 1ap bao céo
tai chinh nam.

Vi du:

Theo quy dinh, thang 9 nim 2010 cong ty tinh bao hiém that nghiép va
phai nop sb tién 1a 82.579.429 x 2% = 1.651.589 d

Nguoi lao dong chiu: 82.579.429 x 1% = 825.749 d

Cong ty chiu: 82.579.429 x 1% = 825.749 &

2.2.5 Hach todn chi tiét tién lwong va cdc khodn trich theo lwong

Tai cong ty TNHH Viét Truong hinh thirc tra luong theo thoi gian chu yéu
ap dung véi bo phan vin phong, lwong khoan ap dung cho cong nhan truc tiép
san xuat.

- Chting tir st dung: Can ctr vao bang cham cong do ké toan theo ddi hang
ngay dé ghi vao bang chim cong ctia nhan vién xem ho di 1am hay nghi dé tinh

luong cho chinh xéc.
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2.2.5.1. Bang chAm cong:

- N6i dung: Theo ddi ngay cong lam viéc thuc té, nghi huong BHXH, 6m

dau, thai san. Tir do lam can cu trd lvong, tra BHXH thay luong cho tirng nguoi

trong don vi.

- Co 6 1ap: Cén ctr vao sb cong 1am hang ngdy tao don vi cudi thang thong

ké roi cong cho timg ngudi trong thang va tong cong cho toan bd cong ty.

- Phuong phap lap:

Cong hudng luong c6 ki hiéu 1a (x) dugc ghi vao cac ngdy trong tudn tir

thir 2 dén thr 7 va cudi thang cong. Néu nhu khong lam viéc thi khong tinh

cong.

Cong ty TNHH Viét Truong quy dinh céac ki hiéu trong ban cham cong nhu

Sau:
QUY PINH Ki HIEU TREN BANG CHAM CONG
STT Noi dung Ky hi¢u Ghi chu
1. Chu nhat CN
2. Om o)
3. Thai san TS
4, Ngung vi¢c N
S5. Con 6m Co
6. Nghi phép P
7. Nghi 1¢ L
Sinh vién: Nguyén Hong Nhung — Lép OTL 302K 50




Khéa luin tdt nghiép

Vidul

Tinh Iwong cho can bd cong nhan vién ¢ bo phan quan ly thang 9/2010

Nhan vién phong ké toan duoc hudng tro cip tién an trua 1a 15.000 &/ ngay

Cin ctr Va0 bang chdm cong va cong thirc tinh lwong thang 9/2010 cho céc
ong ba sau:

Ba: Lé Thi Minh Thw - Ké todn truong

Luong thoi gian: 730.000 x 4,52 = 3.299.600 d

Tién phu cap trach nhiém cta ké toan truéng: 730.000 x 0,4 = 292.000 d

Tién phu cép an trua: 20.000 X 26 ngay = 520.000 d

Tién phu cap khac: 200.000 d

BHXH, BHYT, BHTN : 4.000.000 4 x 8,5% = 340.000 d

Vay tién lvong thuc té

= 3.292.600 + 292.000 + 520.000 + 200.000 — 340.000 =3.971.600 &

Ong: Dao Vinh Huy — Ké todn vit tw

Luong thoi gian: 730.000 x 3,19 =2.332.400 d

Tién phu cép an trua: 20.000 x 26 ngay = 520.000 d

Tién phu cap khéac: 400.000 d

BHXH, BHYT, BHTN : 3.000.000 4 x 8,5% = 255.000 &
Vay tién luong thuc té

=2.332.400 +520.000 + 400.000 —255.000 =2.993.700 d

Tuong tu nhu céch tinh luvong cua cac can bo khac.
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R A : Mau 01-LDTL
CONG TY TNHH VIET TRUONG Ban hanh theo quyét dinh s

Cum CN Vinh Niém - LC - HP 48/2006/QD-BTC ngay 14/09/2006 cua
B¢ phan quéan ly bo truong BTC
BANG CHAM CONG
Thang 9 nam 2010

Ngay trong thang

TT Ho va tén Chire Quy
vu 1 2 3 4 5 6 7 8 | .. |..] 30 ra

cbng
5 | Lé Thi Minh Thu KT truong X | X |[CN| x | x| x| x| x| x [x]|CN 26
6 | Tran Hong Xuyén KT tong hop X | x |[CN| x| x| O] x| x| x |x]|CN 25
7 | Tran Pong Anh KT tién luong X | X |[CN| x | x| x| x| x| x |x]|CN 26
8 | Pao Vinh Huy KT vat tu X | X |[CN| x| x| x| x| X | x |x]| CN 26
9 |Nguyén Thi Dung | Thu quy X | X [CN| x | x| X | x| x| x |x|CN| 26
10 | Lé Thi Lién KT ngan hang X | Xx [CN| x | x| x| x| O] x |x|CN/| 25
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2.2.5.2. Bang thanh toan lwong

- Noi dung: Phan anh cac khoan tién lwong phai thanh todn véi can b cong
nhan vién sau khi da trir cac khoan khau trir vao luong ctia cong nhan vién.

- Co s6 1ap: Can cr vao bang chim cong va hé sb luong lam co sé dé tinh
luong cho tung CNV.

- Phuong phap lap:

+ Cot 1: Ghi s6 tht tu

+ Cot 2 va cot 3: léy tlr ban chAm cong ghi ho tén va chuc vy

+ Cot 4: Ghi hé sb luong theo quy dinh ctia cong ty

+ Cot 5: = (Cot 3 x 7300.000/26) x sd ngay cong = A

+ Cot 6, 7, 8: Cac khoan phu cép =B+C+D

+Cot9: =Cot5x 8,5%=E

+Cotl10=A+B+C+D-E

+ Cot 11: Nguoi linh tién lwong ki nhén.
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CONG TY TNHH VIET TRUONG
Cum CN Vinh Niém - LC - HP

MaAu sé 02-LDTL

Ban hanh theo QP s6 48/2006/QD-BTC
ngay 14/09/2006 theo quyét dinh cia bd truong BTC

BANG THANH TOAN LUONG

Pon vi: B phan quan ly

Théng 9 nam 2010
HS L Cac khoan phu cﬁp BHXH,
< A , uwong " - ;A
TT Ho va tén Chire vu lwon AN < Trach , BHYT, Thue linh Ky nhén
. thoi gian An trua nhiém Khac BHTN
5 | Lé Thi Minh Thur | KT trudng 4,52 3.299.600 | 520.000 292.000 | 200.000 |  340.000 3.971.600
6 | Tran Hong Xuyén | KT tong hop 3.02 2.204.600 |  400.000 140.200 | 150.000 | 187.391 2.707.409
7 | Tran Pong Anh KT tién luong 2.32 1.693.600 | 520.000 100.000 |  143.956 2.169.644
8 | Pao Vinh Huy KT vat tu 3.19 2.328.700 | 520.000 400.000 |  255.000 2.993.700
9 | Nguyén L& Kim Thu quy 1.95 1.423.500 | 520.000 150.000 |  120.998 1.972.503
10 | Lé Thi Lién KT nganhang | 2.34 1.708.200 |  400.000 300.000 | 145.197 2.263.003
Téng cong 87.970.238 | 4.260.000 825.500 | 2.800.000 | 2.960.500 |  92.895.238
Hai Phong, ngay 30 thang 9 nam 2010
GIAM POC KE TOAN TRUONG NGUOI LAP BIEU
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2.2.5.3 Phiéu chi

Phiéu chi dung dé xac dinh cac khoan tién mat, ngoai t€, vang bac, da qui...
thuc té xuat quy 1a can cir dé thu quy ghi s6 quy va ghi vao so ké toan.

Phiéu chi dugc 1ap thanh 2 lién va chi khi c¢6 du chit ky cia nguoi 1ap phiéu,
ké toan truong, thu trudng don vi thi thi quy mdi dugce suat quy. Sau khi ngudi
nhan tién nhan du sb tién phai ghi rd s tién da nhan bang chir va ky ghi rd ho tén.
Sau khi di xudt quy thi tha quy ciing phai ky va ghi 1 ho tén vao phiéu chi.

Lién 1: luu & noi 1ap phiéu

Lién 2: thu quy dung dé ghi s6 qui sau d6 chuyén cho ké toan cung véi chimg

tor goc dé vao so ke toan.
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CONG TY TNHH VIET TRUONG Mau 56 01-TT

Cum CN Vinh Niém - LC - HP

Ban hanh theo O sé 48/2006/0D-BTC
ngay 14/9/2006 cua B¢ truong BTC

PHIEU CHI
Ngay 30 thang 9 nam 2010

Ho tén ngudi nhan tién:  Lé Thi Minh Thu

Dia chi:
Ly do chi:

SO tién:

Viét bang chit:

Kém theo:

Giam doc

(Ky, déng ddu)

B phén quan ly

Thanh toan luvong thang 9 cho CNV

92.895.238

Chin hai triéu tdm trdm chin lam nghin hai tram ba
muoi tim dong.

02 chimg tir gbc

K¢ toan truéng Thu quy Ngwoi nhan
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

Da nhan du so tién (viét bang chir):

+ Ty gid ngoai t€ (vang, bac, A& qUY): coeeerieeriieeiie et

+ S4 tién quy doi: .

...................................................................................................
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2.2.5.4 Phiéu nghi viéc hwéng BHXH

Muc dich: x4c nhan sd ngay duogc nghi do dm dau, thai san, tai nan lao dong,
nghi trong con dm cua nguoi lao dong, lam can cu tinh trg cép bao hiém x4 hoi tra
thay luong.

Phuong phap va trach nhiém ghi:

Mai 1an nguoi lao dong dén kham bénh & bénh vién, tram x4 hodc tram y té
co quan (ké ca kham cho con) bac sy thiy can thiét cho nghi dé diéu tri hoic nghi
dé trong con 6m (theo quy dinh d6 tudi cho con) thi 1ap phiéu nay hodc ghi s6 ngay
cho nghi vao y ba ctia nguoi lao dong (hoic cho con) dé co quan y té 1ap phiéu nghi
hudng bao hiém x3 hoi.

Cubi thang, phiéu nay kém theo bang cham cong chuyén vé phong ké toan
dé tinh BHXH vao cac ¢t 1, 2, 3, 4 mit sau cua phiéu.

Truong hop nguoi lao dong dugce nghi trong nhitng ngdy cudi tuan va tiép
sang thang sau thi phiéu nay duoc chuyén kém theo bang chim cong thang sau dé
tinh BHXH trong thang sau.

2.2.5.5 Danh sich ngudi lao dong hwéng tro cip BHXH

Céch 1ap bang

Noi dung: Phan anh s6 ngay nghi dugc huong BHXH cua can bo cong nhan
vién va sb tién tro cip dugc hudng.

Co s¢ lap: Can cu vao chung tir x4c nhan ctia ngudi phu trach don vi va co sé
y té.

Phuong phép lap:

Cot 1 va cot 2: ghi s6 thr tu va ho tén cua nguoi bi 6m dau hay nghi thai san
dugc huéng BHXH.

Cot 3: ghi hé s6 luong dong BHXH 1am cdn ctr dé tinh khoan trg cap BHXH.

Tro cap BHXH dugc tinh nhu sau:
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Trg cAp BHXH = Luong co ban x hé sb lwong huong BHXH x sb ngay
nghi/sé ngay thyc té di lam.

Vidu 2:

Trong thang 9/2010, phong kinh doanh c6 ba Pham Thi Hoa bj ém 2 ngay
phai nghi 1am va dugc huong trg cip XHXH.

Can clr vao bang chim cong va phiéu nghi viéc huéng BHXH, tinh sb tién
BHXH ba Hoa duoc huong:

Luong co ban: 730.000 d

Hé s luong huong BHXH : 1,94

Vay s6 tién huong BHXH = 730.000 x 1.94 x 2 ngay/27= 104.904 d

Cac can by cong nhan vién khac tinh tuong tu.
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Cong ty TNHH Viét Truong
Cum CN Vinh Niém - LC — HP

Phong kinh doanh

BANG CHAM CONG
Thang 9 nam 2010
o Hé sb ) Ngay trong thang i
TT Ho va tén lure Chirc vu Cong
wong 1 2 3 4 5 6 29 | 30
1. | Tran Thi Hoa 451 | Truéng phong L L X X X X CN | X 28
2. | Tran Van Quy 3.58 | Phd phong L | L | x| x| x| X CN | x 26
3. |Poan ThiKimLién | 2.18 | Nhan vién vp L | L|Cd|] x| x| O CN| O 23
4. | Pham Thi Hoa 1.94 | Nhan vién kd L|L|x]|x ] OO CN | x 27
5. | Nguyén Thi Xuan 1.94 | Nhan vién kd L | L | x| x| x| X CN | x 28
Nguwoi duyét Phu trach b¢ phan Ngudi cham cong
(Ky, ghi ré ho tén) (Ky, ghi ré ho tén) (Ky, ghi rd ho tén)
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TRUNG TAM Y TE DU PHONG

PHIEU NGHI VIEC HUONG BHXH

Ho va tén: Pham Thi Hoa
Pon vi cong tac ~ Phong kinh doanh - Cong ty TNHH Viét Truong

Ly do nghi Cam st
S6 ngay nghi: 02 ngay
Nghi tir ngay 05/09/2010 dén hét ngay 06/09/2010
S6 ngay thuc nghi: 02 ngay.
Ngay 05 thang 09 nam 2010
XAC NHAN CUA PON VI Y BAC SI KCB
(Ky, dong dau) (Ky, va dong dau)
Phin BHXH
S6 56 BHXH: .....ooveeann..
S6 ngay duoc huong BHXH: 02 ngay
Liiy ké ngay nghi cing ché do: 02 ngay
Luong thang dong gop BHXH: 1.416.200 d
Ty 1¢ huong BHXH: 50%
S tién huong BHXH: 104.904 d
Ngay 30 thang 09 nam 2010
Can by co quan BHXH Phu trach BHXH cua don vi
(Ky, ghi ré ho tén) (Ky, ghi r6 ho tén)
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Cong ty TNHH Viét Truong

Cym CN Vinh Niém - LC - HP

DANH SACH NGUOI LAO PONG HUONG TRQ CAP BHXH
Thang 9 nam 2010
Tro cap BHXH
s o lu’llig Ngay 80 r!gz‘l): T{ ¢ Tong Ky
T Ho va tén huwéng | nghi nkggl :igrlly Tro cap tchag:) tién nhin
BHXH "E;g cudi ky BHXH CPLD
nay nir
1 | Pham Thi Hoa 1.94 2 2 104.904 104.904
2 | boan Thi Kim Lién 2.18 3 3 173.561 173.561
Cong 278.465 278.465
Kém theo: 4 ching tir gbc
Co quan BHXH ki duyét:
S6 nguoi: 02
S0 tién: 278.465 d
Bang chir: Hai trim bay tam nghin bon trim sau nim nghin dong./.
Ngay 30 thang 9 nam 2010
Can b0 thu Can b chi GDb BHXH

(Ky, ghi ro ho tén)

Keé toan don vi

(Ky, ghi ro ho tén)

(Ky, ghi ro ho tén)

(Ky tén, déng dau)

Giam doc

(Ky tén, déng dau)
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2.2.5.6 Gidy dé nghij tam tng

Gidy d¢ nghi tam tng 1a cin cr dé xét duyét tam tng, 1am cin ctr dé 1ap phiéu
chi va xuit cho tam tmg. Gidy ndy do ngudi dé nghi tam tng viét. Nguoi dé nghi
tam tng phai ghi rd ho tén va sd tién dé nghi tam tng, 1y do va thoi han thanh toan.

Gidy dé nghi tam tmg duoc 1ap va chuyén cho ké toan trudng xem xét va ghi
kién dé nghi giam dbc duyét chi. Can cir quyét dinh cua giam dbc, ké toan 1ap
phiéu chi kém theo gidy dé nghi tam tmg va chuyén cho thu quy 1am tha tuc xuét
quy.
Vidu 3:

Cong ty tién hanh tinh toan tién céng va tra cong cho td san xuat. Cong ty ap
dung hinh thirc tra lvong khoan cho nhitng lao dong truc tiép nhu sau:

Lwong lam viéc = Mirc lwong khodn * ngay cong thuc té
Tinh luong phai tra cho cac cong nhan san xuat & t6 san xuat,

* Lé Bich Phwong — cong nhén sin xudt

S6 ngay cong: 20

Tién lvong tra 1 ngdy cong: 100.000 d

An ca: 15.000d/ngay x 20 ngay = 300.000 d
Tién luong phai tra: (20 x 100.000) + 300.000 = 2.300.000 d
* Nguyén Viin Ting — cong nhén sin xudt

S6 ngay cong: 22

Tién lvong tra 1 ngdy cong: 100.000 d

An ca: 15.000d/ngay x 22 ngay = 330.000 d
Tién luong phai tra: (22 x 100.000) + 330.000 = 2.530.000 d

Tuong tu nhu trén ta tinh toan dugc luong cuia nhitng cong nhan con lai trong

to bot ca.

Sinh vién: Nguyén Hong Nhung — Lép QTL 302K 62



Khoa luén tot nghiép

CONG TY TNHH VIET TRUONG
Cum CN Vinh Nigm - LC - HP
To san xuat

BANG CHAM CONG
Thang 9 nam 2010
< o . Ngay trong thang Quy ra
STT Ho va tén Chteve T2 3 [4[5]67[8]9][10]. [30] cong

1 | Nguyén Lé Kim Totruong | X | X |CN| x | x | x | N | x | x |[CN| .. |CN| 24
2 | B6 Tién Diing T6 pho N| x CN| x| x| x]|]O|x|x]|CN|.. CN 21
3 | Lé Bich Phuong NV X |]O|ICN| X | x| X | x| X | N|CN|..|CN 20
4 | Ngo Van Huy NV X | OCN| x| x| x| x| x| x|CN|.. |[CN| 24
5 | Nguyén Vin Tung NV X | X |[CN| x | x |[N| x| x| x |CN|..|[CN| 22
6 | Tran Thu Hién NV X | X |CN| x | x | x| x| x| N|[CN|..[CN| 24
7/ | Pham Van Hung NV X | X |[CN| x| x| x| x| x| x |CN|.. |CN 23

Nguwoi duyét Phu trach by phan Ngudi chim cong

(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, ghi ro ho tén)
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Cong ty TNHH Viét Truong Mau sb: 03 - TT

Cum CN Vinh Niém — Lé Chan — HP Ban hanh theo QP s6 48/2006/QD ngay

T6 san xuat 14/9/2006 cua Bo truong BTC
GIAY PE NGHI TAM UNG

Ngay 15 thang 9 nam 2010

Kinh gtr: Giam d6c Cong ty TNHH Viét Truong
Tén toi la: Nguyén Lé Kim
bia chi: T san xuét

Dé nghi cho tng s6 tién:  7.000.000

Viét bang chir: Bay triéu dong chin

Ly do tam Umg: Tam ung luong thang 9 cho CNV t6 san xuét

Thot han thanh toan Ngay 30 thang 9 nam 2010

Giam dbc K¢ toan truéng Thu quy Ngudoi nhan
(Ky, déng ddu) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Mau 56 02-LDTL
Ban hanh theo QD s6 48/2006/0D-BTC
ngay 14/09/2006 theo quyet dinh cua bo truong BTC

CONG TY TNHH VIET TRUONG
Cum CN Vinh Niém - LC — HP

BANG THANH TOAN LUONG
Pon vi: T6 san xuét

Thang 9 nam 2010
L Lwong thanh toan Cac khoan trwr Ky
A wong -
. . , . Thwe linh A
i He va ten cv ngay | Cong Lu:({ng Anca | P/cap | Tong cong | BH "l:am Khéc e n nhan
tien ung

1 Nguyén Lé Kim TT | 100.000 19 1.900.000 285.000 2.185.000 1.000.000 1.185.000
2 | bd Tién Diing TP | 100.000 | 24 2.400.000 360.000 2.760.000 1.000.000 1.760.000
3 | Lé Bich Phuong NV | 100.000 | 20 2.000.000 300.000 2.300.000 1.000.000 1.300.000
4 | Ngb6 Van Huy NV | 100.000 | 21 2.100.000 315.000 2.415.000 1.000.000 1.415.000
5 Nguyén Van Tung | NV | 100.000 | 22 2.200.000 330.000 2.530.000 1.000.000 1.530.000
6 | Tran Thu Hién NV | 100.000 | 21 2.100.000 | 315.000 2.415.000 1.000.000 1.415.000
7 | Pham Van Hung NV | 100.000 | 20 2.000.000 300.000 2.300.000 1.000.000 1.300.000
Téng cong 700.000 14.700.000 | 2.205.000 16.905.000 7.000.000 9.905.000

Bang chii: Chin triéu chin tram linh nam nghin déng. /.
Hai Phong, ngay 10 thang 9 nam 2010
GIAM POC KE TOAN TRUONG NGUOI LAP BIEU
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cong ty TNHH Viét Truong Mau sb: 03 —TT

Cum CN Vinh Niém — Lé Chan — HP Ban hanh theo QD s6 48/2006/QD ngay

T san xuat 14/9/2006 ciia Bo truong BTC
PHIEU CHI

Ngay 30 thang 9 nam 2010

Ho tén ngudi nhan tién: Nguyén Lé Kim

bia chi: T san xuat
Ly do chi: Thanh toan lvong thang 9 cho CNV
S6 tién: 9.905.000 d
Viét bang chil: Chin triéu chin tram linh nim nghin déng chin .
Kem theo: 02 chimg tir gbc.
Giam doc K¢ toan truéng Thu quy Nguwoi nhan
(Ky, déng ddu) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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2.3 K¢é toan tong hop tién lwong va cac khoan trich theo lrong

Viéc t6 chuc tong hop tién lwong va cac khoan trich theo lwong khong phai 1a
mot phan hanh do ké toan 1am ma 1a su phdi hop giita cac phan hanh c6 lién quan
dén phan hanh tién lvong nhu: Tién mat, Tién giri ngan hang, cac phan hanh tap hop
chi phi tinh gia thanh, phdn hanh phan 4nh céc khoan phai thu, phai tra vé tién
lwong. Céc phan hanh nay cung phan hanh vé tién luong tao nén mot hé thdng hach
toan ké toan tong hop tién lwong va cac khoan trich theo luong.

2.3.1 Ké todn tong hop tién lwong

* Phan anh tién luong, tién cong va cac khoan phu cap lwong phai tra cho can

bd cong nhan vién trong cong ty theo quy dinh, ké toan ghi:

No TK 622: Chi phi cong nhan truc tiép san xuat
No TK 627: Chi phi san xuat chung
No TK 642: Chi phi quan 1y

CO TK 334: Luong ma cong ty phai thanh toan cho CBCNV

* Phan anh cac khoan khau trir vao tién luong ciia CBCNV, ké toan ghi

No TK 334: Phai tra nguoi lao dong
Co TK 141: Tam Gng
CO6 TK 333: Thué va cac khoan phai nop Nha nudc

C06 TK 338 (2,3,4,8,9): KPCDb, BHXH, BHYT, BHTN, khoan khac...
* Phan anh cac khoan thanh toan cho CBCNV, ké toan ghi

No TK 3341: Tién lwong cia CBCNV
No TK 335: Tién phu cép cho CBCNV
No TK 3342: Phai tra khac cho nguoi lao dong
C6 TK 111: Thanh toan cho CBCNV béng tién mit

Co TK 3388: Phai trd phai ndp khac (khi CBCNV chua linh)
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2.3.2 Ké todn tong hop cdc khodn trich theo luong
Can cu vao ti I¢ quy dinh:
- Khoan 8,5% s€ duoc trich truc tiép vao tién lwong thuc linh cua can bo cong
nhan vién.
- Khoan 22% s& dugc tinh vao chi phi san xuét kinh doanh ctia doanh nghiép
* Truong hop trich BHXH, BHYT, BHTN, KPCPD ké toan ghi
No TK 6221: Cong nhan tryc tiép san xudt
No TK 6271: Nhan vién quan 1y san xuét
No TK 6421: Nhan vién quan ly doanh nghiép
C6 TK 338 (2,3,4,9): KPCb, BHXH, BHYT, BHTN
* Truong hop phan anh s6 tién BHXH tra cho CBCNV, ké toan ghi
No TK 338 (3,4,9) : BHXH
C6 TK 111: Tra bang tién mat
* Truong hop ndép BHXH, BHYT, BHTN chi vuot duoc cap bu, ké toan ghi
No TK 111: Tién mat
C06 TK 338 (3,4,9): S6 tién duoc cép bu
Theo ky ké toan, ké toan s& can ctr vao chung tir gbc da duogc kiém tra ldy sb
liéu ghi chép truc tiép vao so Nhat ky chung, tir d6 vao cac so cai TK 334, 338 ...
Cubi ky ké toan sé& khoa s, cong s6 liéu trén cac SO cai, kiém tra va ddi chiéu
s6 lidu trén cac SO cai vdi cac SO ké toan chi tiét, Bang tong hop chi tiét co lién

quan.

Sinh vién: Nguyén Hong Nhung — Lép QTL 302K 68



Khoa luin tot nghiép

CONG TY TNHH VIET TRUONG

Cum CN Vinh Niém - LC - HP

Maiu sé 11-LDTL

Ban hanh theo quyét dinh s 48/2006/QD-BTC
ngay 14/09/2006 ciia bd truong B tai chinh

BANG PHAN BO LUONG VA CAC KHOAN TRICH THEO LUONG

Thang 9 nam 2010
Ghi cé TK 334 TK 338
cac .
TT | TK, ghi Cac Tong cong
NeTK | Khodn Cong ¢6 BHXH BHYT BHTN KPCD Cong c6
sau g chac TK 334 (16%) (3%) (1%) (2%) TK 338
1 | TK622 340.900.000 19.431.300 360.331.300 54.544.000 10.227.000 | 3.409.000 7.206.626 75.386.626 435.717.926
2 | TK627 48.100.000 2.741.700 50.841.700 7.696.000 1.443.000 481.000 1.016.834 10.636.834 61.478.534
3 | TK642 96.050.000 5.474.850 101.524.850 15.368.000 2.881.500 960.500 2.030.497 21.240.497 122.765.347
4
5
Téng cong 485.050.000 27.647.850 512.697.850 77.608.000 14.551.500 | 4.850.500 | 10.253.957 107.263.957 619.961.807
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Cum CN Vinh Niém - L& Chan - Hai Phong

Cong ty TNHH Viét Truong

Thang 9 nam 2010

BANG TONG HQP THANH TOAN TIEN LUONG

Mau s6 02-LDTL

Ban hanh theo QP s6 48/2006/QD-BTC
ngay 14/09/2006 theo quyét dinh cia bd truong BTC

Cic khoan khiu trir

Phucip | pp, cap BHXH
TT B¢ phén Luong 1:;?221 Khac Cong BHYT KPCD Khéc Thue linh
¢ (2%)
BHTN (8,5%)
| | Cong nhan truc tiép | 340.900.000 | 10.227.000 | 9.204.300 | 360.331.300 30.628.161 7.206.626 -| 322496514
Il | Nhan vién QLPX 48.100.000 | 1.443.000 | 1.298.700 | 50.841.700 4.321.545 1.016.834 950.100 44.553.222
Il | B$ phan quan Iy 96.050.000 | 2.881.500 | 2.593.350 | 101.524.850 8.629.612 |  2.030.497 | 2.135.500 88.729.241
Tong cong 485.050.000 | 14.551.500 | 13.096.350 | 512.697.850 43579317 | 10.253.957 | 3.085.600 | 455.778.976
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NHAT Ki CHUNG
Trich thang 9 nam 2010
Chirng tir o TK S6 phat sinh
NTGS ] Dién giai Baghi | STT | 45
S6 higu NT socdi | dong | o No Co
S6 trang truéc chuyén sang 15.750.369.005 15.750.369.005

30/9/2010 | CC50 | 30/09/2010 | Tinh lwong, phu cp cho CNTT X 556 | 622 360.331.300
X 557 | 334 360.331.300

30/09/2010 | PB 35 | 30/09/2010 | Trich BHXH trir vao lwong (8,5%) X 558 | 334 30.628.161
X 559 | 338 30.628.161

Trich theo luong tinh vao chi phi (22%) X 560 | 622 75.386.626
X 561 | 338 75.386.626

30/09/2010 | CC51 | 30/09/2010 | Tinh lwong, phu cip cho NVQLPX X 562 | 627 50.841.700
X 563 | 334 50.841.700

30/09/2010 | PB 36 | 30/09/2010 | Trich BHXH trir vao luong (8,5%) X 564 | 334 4.321.545
X 565 | 338 4.321.545

Trich theo luong tinh vao chi phi (22%) X 566 | 627 10.636.834
X 567 | 338 10.636.834

30/9/2010 | CC52 | 30/09/2010 | Tinh lwong, phu cap cho BPQL X 568 | 642 101.524.850
X 569 | 334 101.524.850

30/09/2010 | PB 37 | 30/09/2010 | Trich BHXH trir vao luong (8,5%) X 570 | 334 8.629.612
X 571 | 338 8.629.612

Trich theo luong tinh vao chi phi (22%) X 572 | 642 21.240.497
X 573 | 338 21.240.497
Téng cong 16.413.910.129 16.413.910.129
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CONG TY TNHH VIET TRUONG

Cum CN Vinh Niém - LC - HP

SO CHI TIET
Tai khoan: 334 - Phdi tra cong nhan vién

Poi twong: Bo phin quan Iy

Mau s6 S03b - DN
Ban hanh theo QP s6 48/2006/QD-BTC
ngay 14/09/2006 theo quyét dinh cia b trudéng BTC

Thang 9 nam 2010
Ngay Chirng tu \ Ditn gii SH S0 phat sinh SO du dau ky
thang Séhigu | N9y TKDU | Ny Co No Co
thang
50 dw dau ky 15.840.500
So phat sinh trong ky
30/09/2010 CC52 |30/09/2010 | Tinh lwong phai tra BPQL 642 101.524.850
30/09/2010 PB 35 | 30/09/2010 | Cac khoan trich theo lvong 338 8.629.612
30/09/2010 PT 130 | 30/09/2010 | Cac khoan thu khac 138 2.135.500
Cong s6 phat sinh 10.765.112 | 101.524.850
S6 dw cudi ky 106.600.238
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CONG TY TNHH VIET TRUGNG Mau s6 S03b - DN
Cum CN Vinh Niém - LC - HP Ban hanh theo QD s6 48/2006/QD-BTC
ngay 14/09/2006 theo quyét dinh cua bo truéng BTC

SO TONG HQP CHI TIET
Tai khoan: 334 - Phdi tra cong nhan vién
Thang 9 nam 2010
N S6 duw dau ky S0 phat sinh S6 dw cudi ky
STT Tén bo phan No Co No Co No Co
1 | Cong nhan truc tiép 32.500.600 30.628.161 360.331.300 362.203.740
2 | Nhan vién QLPX 10.500.900 5.271.645 50.841.700 56.070.956
3 | Bo phan quan ly 15.840.500 10.765.112 101.524.850 106.600.238
Cong 58.842.000 46.664.917 512.697.850 524.874.933
Nguoi lap Ké toan truéng Giam déc’
(Ky, ho tén) (Ky, ho tén) (Ky, dong dau)
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CONG TY TNHH VIET TRUONG

Cum CN Vinh Niém - LC - HP

Mau sb S03b - DN

Ban hanh theo QP sb 48/2006/QD-BTC

ngay 14/09/2006 theo quyét dinh ctia bd truéng BTC

SO CAI
Tai khoan: 334 - Phai tra cong nhan vién
Chirng tir So tién
NT ghi s6 S hic Ngay Dién giai d;TK )
0 hi¢u thang o1 ung Nog Co

S6 du dau ky 58.842.000

S6 phit sinh
30/09/2010 CC50 30/09/2010 | Tinh luong, phy cip cho CNTT 622 360.331.300
30/09/2010 PB 35 30/09/2010 | Trich theo lwong cia CNTT 338 30.628.161
30/09/2010 CC5h1 30/09/2010 | Tinh luong, phu cip cho NVQLPX 627 50.841.700
30/09/2010 PB 36 30/09/2010 | Trich theo lwong cia NVQLPX 338 4.321.545
30/09/2010 |  CC52 30/09/2010 | Tinh lwong, phu cip cho BPQL 642 101.524.850
30/09/2010 PB 37 30/09/2010 | Trich theo lwong ctia BPQL 338 8.629.612

Cong sb phat sinh 46.664.917 512.697.850

S6 du cudi ky 524.874.933
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CONG TY TNHH VIET TRUONG

Cum CN Vinh Niém - LC - HP

MAu s S03b - DN

Ban hanh theo QP s6 48/2006/QD-BTC
ngay 14/09/2006 theo quyét dinh cia bd truong BTC

SO CAI
Thang 9 Nam 2010

Tai khoan: 338 - Phai tra phai ndp khac

Chirng tir S tién
NT ghi s6 £ Ngay Dién giai JK .
So hi¢u thang doi wng No Cé
S6 dw diu ky 20.452.700
S6 phat sinh
30/09/2010 PC 152 30/09/2010 | Nop BHXH 334 43.579.317
30/09/2010 CC50 30/09/2010 | Trich theo lwong CNTT (22%) 622 75.386.626
PB 35 Trir vao luong (8,5%) 334 30.628.161
30/09/2010 CCs1 30/09/2010 | Trich theo lwong NVQLPX (22%) 627 10.636.834
PB 36 Trir vao luong (8,5%) 334 4.321.545
30/09/2010 CC 52 30/09/2010 | Trich theo lvong BPQL (22%) 642 21.240.497
PB 37 Trur vao luong (8,5%) 334 8.629.612
Cong so phat sinh 43.579.317 150.843.274
S6 dw cudi ky 127.716.657
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CHUONG III:
MOT SO Y KIEN NHAM HOAN THIEN CONG TAC
KE TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG
TAI CONG TY TNHH VIET TRUONG

3.1 Sw cén thiét phai hoan thién

Nén kinh té thi truong hién nay dang dién ra cudc canh tranh gay git giira
cac doanh nghiép, vi vdy quan 1y doanh nghiép phai tim moi cach dé chi phi hoat
ddng 1a thip nhat va loi nhuan 13 cao nhat. Muén 1am dugc diéu d6 thi cac doanh
nghiép phai c¢b gang tiét kiém chi phi va ha thap gia thanh san pham. Mot trong
nhitng cong cu cta hé théng quan 1y kinh té co chitc ning cung cap thong tin,
kiém tra giam sat cac hoat dong kinh té ctia doanh nghiép 1a ké toan. Vi vay hoan
thién cong tac ké toan ludn 13 méi wu tién hang dau cia cac doanh nghiép.

Trong nhiing thong tin ma ké toan cung cép thi tién luong va cac khoan
thanh todn v&i can bo cong nhan vién ¢6 mot vi tri rit quan trong trong hé théng
kinh té tai chinh vi n6 13 bd phan cdu thanh nén chi phi san xuat kinh doanh. Viéc
t6 chirc lao dong phai dam bao hop 1y, dung ngudi, ding viéc. ..

Vi vy phai quan 1y t6t lao dong tién luong va cac khoan trich theo luong.
Pé lam duoc cac viée trén thi doi hoi nha quan 1y phai ndm bat duoc cc thong tin
vé nguén nhan lyc, ndm 16 vé luat lao dong. Piéu nay chi co thé thuc hién qua
cong tac ké toan tai cong ty. Bo may ké toan cua cong ty phu hop, hiéu qua, gop
phan déng ké trong viéc nang cao loi nhuan cua cong ty. Vi vay hoan thién cong
tac ké toan noi chung khong thé tach roi véi viée hoan thién cong tac tién luong

va cac khoan trich theo luong.
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3.2 Nhén xét chung vé cong tac ké toan tién lwong va cac khoan trich
theo lwong tai cong ty TNHH Viét Truong.

3.2.1 Uu diém

* V& hoat dong kinh doanh:

Trong nhitng ndm vura qua cong ty da khong ngimg md rong quy mod san
xuat kinh doanh ca vé chiéu rong 1an chiéu sau. Pé dat duge trinh do quan ly nhu
hién nay va nhiing két qua san xuat vira qua d6 1a ca mot qua trinh phan dau lién
tuc cua Ban lanh dao, tap thé can bod cong nhan vién toan thé cong ty. NO tré
thanh don bay manh mé& thuc day qua trinh phat trién cta cong ty. Viéc van dung
nhanh nhay, sang tao cac quy luat kinh té thi truong, déng tho1 thuc hién chu
truong cai tién quan 1y kinh té va cac chinh sach kinh té ciia Nha nudc.

Cong ty da dat dugc nhimg thanh tuu twong ddi kha quan, hoan thanh
nghia vu dong gop dbi voi ngan sach Nha nuéc va Ban ldnh dao cong ty khong
ngimg nang cao diéu kién lam viéc cling nhu doi song cia CBCNV, biéu hién &
viéc cong nhan vién khong nhitng c6 thu nhap 6n dinh ma hang thang con dugc
trd luong ding han.

* V& quan ly lao dong:

Cong ty hién ¢ lyc lugng lao déng co kién thirc ciing nhu chuyén mén
nghiép vu cao. Doi ngii cong nhéan trai qua nhiéu nim lao dong, dic rut dugc
nhiéu kinh nghiém va c6 kha ning dap tng diy du nhu cu cta cong ty.Bén canh
d6 doi ngii can bd cua cong ty khong ngimg duge ning cao vé kién thirc ciing nhu
chuyén mon nghiép vu.

Tai mdi phong ban, phan xudng trong cong ty déu c6 bang cham cong va
dugc dat noi cac can bo quan 1y co thé nhin théy, thé hién su quan ly rat chit ché
va cong khai.

*Vé to chirc hoat dong ké toan:

Trong cong tac Tai chinh - ké toan, Cong ty dam bao thuc hién day du cac

nguyén tac, ché do do Nha nudc quan ly.

Sinh vién: Nguyén Hong Nhung — Lép OTL 302K 77



Khéa luin tot nghiép

Cong ty da ap dung hinh thtrc ké toan nhat ky chung. Pay 1a hinh thic ké
toan dugc ap dung phd bién thich hop véi nhitng doanh nghiép vira va nho, hinh
thirc nay twong d6i phu hop voi quy mé quan 1y va hoat dong ciia doanh nghiép.
Hinh thirc s6 ké toan nhat ky chung c6 vu diém co ban 13 : mau s6 don gian thuin
loi cho qua trinh ghi chép, kiém tra d6i chiéu s6 sach cua cong ty dic biét phu
hop trong diéu kién ké toan bang thi cong cuia cong ty.

Trong qué trinh hach toan cong ty dam bao thuc hién ding theo ché do ké
toan hién hanh ca vé nodi dung va nguyén tic hach toan. Pdng thoi cong ty di tuy
vao dic diém thuc té ctia minh dé van dung mot cach linh hoat, c6 nhiing cai tién
vé viéc ghi chép ciing nhu s6 sach d6 gitip cho viéc phan anh ciing nhu kiém tra,
kiém soét duoc dé dang hon.

* V& mit chirng tir:

Hé théng s sach ké toan duoc cong ty xay dung vira tién loi cho cong tac
hach toan ndi bo, dam bao cho cac cép lanh dao cong ty nam duoc tinh hinh hoat
dong cua timg phong ban, timg bo phan thuc hién ding ché d6 quy dinh ctia Nha
nude. Cac ching tir déu duge str dung ding miu cta bo tai chinh, nhiing thong
tin kinh té vé noi dung ctia cac nghiép vu kinh té phat sinh déu duoc nghi day du,
chinh xac vao ching tur, cac chung tir déu duoc kiém tra, giam sat chat ché, diéu
chinh va xur 1y kip thoi.

* Ve cach thirc tra lwong:

Cong tac tinh tién lwong cho ngudi lao dong cua Cong ty rat hop 1y va cong
viéc thanh todn lwong duoc 1am twong dbi tot. Hinh thuc tién luong dang ap dung
tai cong ty da duoc dai da sd can bd cong nhan vién ciia cong ty dong tinh.

* V& hach toan tién lwong va cac khoan trich theo lwong:

e V& hach toan tién luong:

Theo quy dinh cia Nha nudc ban hanh va nhiing nguyén tic hach toan ké

toan tai cong ty, ké toan da hach toan day du, chinh xéc, 1d rang theo timg nghiép

vu cu thé trén TK 334. Tat ca cac sb lieu ké toan duoc luu trit co hé théng, ro
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rang thé hién trén chung tur, s6 sach, dam bao cho viéc ddi chiéu sb liéu mot cach
nhanh chong va tién ich.

Viéc hach toan tién luong dugc thuc hién mdt cach hop ly, chinh xac cho
tap thé can b cong nhan vién tai Cong ty.
¢ Hach toén cac khoan trich theo luong:

Cong ty da nop BHXH, BHYT, theo ty 1¢, thoi gian Nha nudc quy dinh.
Ngoai ra, cong ty con quan tdm chiam séc dén tinh trang strc khoé, dau ém... dé
nguoi lao dong an tam lam viéc.

Trong cong tac quan 1y hoat dong san xuat kinh doanh cta cong viéc tinh
toan tién luong va cac khoan trich theo lwong (BHXH, BHYT, BHTN, KPCD)
theo dung trinh tu va nguyén tac.

Cong tac hach toan tién luong va cac khoan trich theo luong do d6i ngii can
b6 ké toan chuyén sau co6 kinh nghiém nén viéc hach toan tién lvong va cac khoan
trich theo luong rét khoa hoc, kip thoi va chinh x4c.

Viéc phan anh day da va kip thoi tién luong va céc khoan trich theo lwong
da giup cho cong ty dé dang phan tich tinh hinh lao dong va thu nhap cia timg bo
phén trong cong ty, tir d6 c6 ké hoach diéu phdi va bd tri lao dong, 1én phuong an
phan phdi tién lwong mot cach hop 1y va khoa hoc.

3.2.2 Nhwoc diém

Bén canh nhitng vu diém cua cong tac tién luong va hach toan cac khoan
trich theo luong thi trong ké toan tién luong van khong tranh khoi nhimg sai sot
do thoi gian cong ty di vao hoat dong chua lau, do doi ngii can bo con han ché vé
mit sd luong nén can b phai ddm nhiém nhitng phan viéc khac nhau, diéu nay
dan dén tinh trang mot sd phan viéc ké toan con lam tit nhu vay 1a phan anh chua
dung vai yéu cau cua cong tac, bén canh d6 1a nhitg han ché nhu:

* V¢ hé théng sé sdch ké todn
Nhin chung hé thong s6 sach cua cong ty di duoc 1ap theo diing mau ciia Bo

tai chinh, nhung bén canh d6 con thi€u va bo qua nhiéu khoan muc.
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Cu thé:

- Bang phan bb tién luong va cac khoan trich theo lwong: Cong ty lam kha
van tat, chi ¢ tong hop cac khoan trich vao TK 622, TK 627, TK 642 ma khong
c6 muc chi tiét cho ting t6 san xuat, phan xudng.

- Bang tong hop lwong ciing chi chia ra lvong thanh toan cho bd phin quan
ly, nhan vién quan 1y phan xuéng, cong nhan truc tiép ma khong tong hop cho
ting don vi, phong ban trong cong ty khién cho cong tac kiém tra danh gia, theo
ddi lwong chong chéo, gay kho khan...

- Cong ty bo qua mot sb sd ké toan nhu sb chi tiét TK 338, sb cai TK 3382,
TK 3383, TK 3384, TK 3388 ma theo doi chung vao so cai TK 338 1a chua phu
hop vi kho kiém tra, dbi chiéu.

- Khi thanh toan luong cho can b cong nhan vién, cong ty thanh toan theo
timg phong ban, to san xuat, co6 nghia 1a khi thanh toan luong cho timg phong
ban, t0 san xuét d6 thi chi phi bao gdm ca chi phi quan 1y, chi phi san xuat chung,
chi phi nhan cong truc tiép vi trong to san xuat c6 ca nhan vién quan 1y va cong
nhan truc tiép san xuat. Nhung khi lam Bang tong hop thanh toan luong thi can
b0 ké toan lai nhit ra tung don vi nhd: dau 1a chi phi nhan cong truc tiép, dau la
chi phi san xuét chung... dé tong hop vao TK 622, 627, 642 va ghi vao bang tong
hop theo 3 khoan muc chi phi nay. Viéc lam nhu vay 1a khong can thiét va khong
khoa hoc, tao nén sy chong chéo gifta cac chimg tir.

* V¢ hach todn ké todn tién lwong

- V& viéc hach toan trich lwvong nghi phép thuong duoc ap dung & nhimg
cong ty ma ngudi lao dong dugc nghi phép hang nim, thoi gian nghi phép van
duoc hudng luong thdi gian 1am viée. Pé dam bao cho thoi gian khong bi dot
bién, tién lwong nghi phép cta cong nhan dugc tinh vao chi phi thong qua phuong
phép trich luong nghi phép.

Tai cong ty khdng dp dung trich lwong nghi phép nén s& gy ra dot bién vé

gia thanh vao nhiing thoi gian cong nhan nghi tap trung nhiéu.
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- Trong diéu kién nén kinh té thi truong canh tranh gay git cong tic quan
tri doanh nghiép doi hoi phai c6 dugc thong tin mot cach day du va nhanh chong.
Hién nay tai phong ké toan cta cong ty da duogc trang bi may vi tinh phuc vu cho
cong tac ké toan nodi chung va ké toan tién lwong néi riéng nhung céng viéc chi
dirng lai ¢ viéc giam bét qud trinh tinh todn phirc tap va in cdc chimg tir ké todn
nén qua trinh hach toan van c6 thé dan tdi sai sot va viéc cung cip thong tin cho
quan ly khong kip thoi nhanh chéng.

3.3 Mt s6 y kién déng gép nhim hoan thién cong tic ké toan tién
lwong va cac khodn trich theo lwong tai cong ty TNHH Viét Truong

Xuat phat tir tAm quan trong ctia viéc hach toan ké toan tién luong em xin
dua ra mot sb ¥ kién nham hoan thién hon nita cong tac quan 1y lao dong, sir dung
lao dong, ké toan tién luong va cac khoan trich theo lwong. Cy thé nhu sau:

* V¢ phén logi lao dong

T6 chirc bd tri lai lao dong cho phu hop véi ndi dung cong viée quy trinh

cong nghé dé tan dung triét dé kha ning lao dong va phan phdi tién luong theo
hi¢u qua dong gép lao dong.

Dé thuan loi cho viée quan ly va hach toan, cong ty nén tién hanh phan loai
lao dong va xép lao dong vao cac nhom khac nhau theo nhimng dic trung riéng, ap
dung cac hinh thurc sau:

- Phéan loai theo thoi gian lao dong.

- Phén loai theo mbi quan hé voi qua trinh san xuat

- Phan loai theo chirc nang cua lao dong.

* V¢ hé théng ké todn tai cong ty

Cong ty nén cai dat hé thong phin mém ké toan dé giup cho viéc hach
toan don gian, thuan ti¢n, luu trir thong tin an toan va dap Uung duoc nhu cau
thong tin cho cac dbi tuong quan tim.

Dic biét phan mém conng ty st dung can dam bao duoc yéu cau 1a khi

nhdp dir liéu cac chung tir hach todn lao dong (s6 gio lam vige, sO lugng san
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pham,...) thi phdn mém c6 thé tinh luong va cac khoan trich, cac khoan phai tra
vao chi phi cua bg phéan str dung lao dong.

Viéc tinh lwong tu dong s& giam bdt rat nhiu cong viée tinh toan va giup
cho viéc tinh Iwong dugc nhanh chong, kip thoi tra lwong cho can by cong nhan
vién khi c6 két qua lao dong. Dong thoi cong ty nén cé chinh sach bdi dudng
thém kién thuc vé phf?m mém ké toan cho can bd ké toan dé tranh su hach toan
nham Ian, khong déng bo, thiéu sot nghiép vu va s6 sach ké toan.

* V¢ chinh sach ddi ngé vdi nguoi lao dong

Coi tién thuong 1a mot don bay kinh té quan trong sau tién luong, co tac
dung khuyén khich can by cong nhan vién lam viéc hang hai nhiét tinh hon, tu
minh phin d4u dé khong ngimg ning cao ning suat lao dong, nang cao cong tac
quan 1y, tiét kiém chi phi san xuat dem lai nguon lgi cho cong ty.

Qua d6 ngoai viéc tinh luong theo quy dinh, cong ty nén dé ra chinh sach
thudng phat ro rang. Khi dé nguoi lao dong lam vige tdt s& duoc nhan thém mot
khoan tién thuéng. Nguoc lai ai lam viéc khong tdt s& bi trir di mot khoan tién
nhat dinh (tién phat). Mrc d6 thuéng phat nhu thé nao céng ty can tham do ¥ kién
clia can bo cong nhan vién trong cong ty rdi dua ra quy dinh cu thé.

Khoan tién thuéng cho can bd cong nhan vién dugc lay tir “Quy khen
thudng, phic lgi1”

- Khen thuong: Phan ndy duoc dung dé khen thudng cho ca nhin, bo phan
hoan thanh t6t nhiém vu duge giao, co sang kién k¥ thuat, cai tién to6 chuc san
xudt hay thuong cho nhan vién ky két dugc hop dong méi cho cong ty... Hang
thang, hang quy cong ty sé& trich mot phan tir quy khen thuéng phuc loi dé thuong
cho can by cong nhan vién thé hién su dong vién, khuyén khich ctia cong ty danh
cho nguoi lao dong.

- Phiic loi: Ciing nhu quy tién luong, quy nay duoc 1ap ra trén co s trich 1
phan loi nhuan cua cong ty. Quy ndy cé thé chi vao cac dip tong két cudi nam,

ngay 1& Tét, tao khong khi phan khai chung.
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Khéa luin tot nghiép

Quy khen thudng phuc loi: TK 431

Bén no: Dung quy khen thudng phuc loi dé chi, trich ndp cép trén b sung
quy dau tu XDCB.

Bén co: Puoc cép, dugc ndp lén, tam trich.

Khi can bd cong nhan vién duoc thuong, tién thuong lay tir quy khen
thuong phuc 1oi, ké toan dinh khoan:

No TK 431: “Quy khen thuéng”
C6 TK 334: “Phai tra nguoi lao dong”

* V¢ hé thong sé sdch ké todn ¢ cong ty

Cac loai s0 sach ké toan cia cong ty can duoc 1ap day di hon nhu s6 chi
tiét TK 338, bang tong hop chi tiét TK 338. Nén lap thém so cai TK 3382, 3383,
3384, 3388 d¢ theo ddi cac khoan trich theo luong mot cach chi tiét hon, biét
duoc tinh hinh trich 1ap va ndp cac khoan trich theo lwong ciia cong ty. Lap so chi
tiét va bang tong hop chi tiét cac khoan trich theo lwong ciia cac TK 338 dé co co
s d6i chiéu véi s6 cai TK 338, tranh nham 13n sai s6t va tinh toan duoc chinh
xac hon.

Dbi v6i cac s6 nhu: Bang phan bd lwong va cac khoan trich theo luong,
Bang tong hop thanh toan luong, ... phai 1ap chi tiét trong timg b phén, to san
xuét (vi du: phong hanh chinh, phong ké toan, t6 bot c4, té dong lanh...)

Ké toan tinh va thanh toan lwong cho can bd céng nhin vién theo timg
phong ban, t6 san xut, chi phi gdm ca chi phi quan 1y, chi phi nhan cong truc
tiép, chi phi san xuat chung thi cir dé nguyén nhu vay va tap hop vao bang thanh
toan luong theo timg don vi va tach ra trong don vi d6 tong cia ting loai chi phi
|4 bao nhiéu.

Khi két chuyén chi phi cubi ky 2, chi phi nay s& tap hop lai. Khong nén
nhit chi phi cua timg don vi va tap hop ludn vao bang tong hop thanh toan luong
vi muc dich cua ké toan tién lwong 1a viéc tinh va thanh toan luong cho can bd

cong nhan vién,
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Khoa luin tot nghiép

CONG TY TNHH VIET TRUONG
Cum CN Vinh Niém - LC - HP

BANG PHAN BO LUONG VA CAC KHOAN TRICH THEO LUONG

Thang 9 nam 2010
L . TK 334 - Phai tra CNV TK 338 - Phai tra, phai nop khac <
17 | GhicocacTK, ghi - — Tong
No TK sau Luong Céc Cong e | BHXH | BHYT BHTN KPCD | Congcd |  cong
khoan khac : (16%0) (3%) (1%) (2%) TK
I | TK 622
1 | T bot ca

2 | To dong lanh

I | TK 642

1 | Phong ké toan

2 | Phong hanh chinh

Téng cong
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Khoa luin tot nghiép

CONG TY TNHH VIET TRUONG
Cum CN Vinh Niém - LC - HP

BANG TONG HOP CHI TIET
Tai khodn: 334 - Phai tra cong nhan vién
Thang 9 nam 2010
STT Tén b phin SO du dau k)lf S0 phat sinh , S0 du cuoi ky ,
No Co No Co No Co
I Bo phan quan ly
1 Phong ké toan
2 | Phong hanh chinh
Il | Cong nhin trye tiép
1 | Tobotca
2 | T6 dong lanh
Cong
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Khoa luin tot nghiép

CONG TY TNHH VIET TRUONG
Cum CN Vinh Niém - LC - HP

BANG TONG HQP CHI TIET
Tai khoan: 338 - Phai tra phai ngp khac
Thang 9 nam 2010
A S6 du dau ky ) phat sinh S6 du cudi ky
STT Tén bo phin No Cé No Cé No Co
I B0 phan quén ly
1 Phong ké toan
2 Phong hanh chinh
I Cong nhan true tiép
1 | Tobotca
2 T6 dong lanh
Cong
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Khoa luin tot nghiép

Cong ty TNHH Viét Truong
Cum CN Vinh Niém - L& Chan - Hai Phong

BANG TONG HQP THANH TOAN TIEN LUONG

Thang 9 nam 2010
Cic khoan khau trir
A 1A Phu cap Phu cip BHXH, -
TT B0 phan Lwong trach nhiém Khac BHYT. K;,SD Khac Thuwe Iinh
BHTN (8,5%) (2%)
| | Bo phan quén ly

1 | Phong ké toan

2 | Phong hanh chinh

Il | Cong nhin trye tiép

1 | T6 bt ca

2 | T6 dong lanh

Téng cong
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Khéa luin tot nghiép

KET LUAN

Trong thoi gian thyc tap tai cong ty TNHH Viét Truong em di c6 diéu kién
dugc tim hiéu t6 chtic bo may ké toan cling nhu phuong phap hach toan ciia Cong
ty, ddc biét 1a di sdu va nghién ctru van dé hach toan ké toan tién luong va cac
khoan trich theo luong tai Cong ty. Qua trinh thuc tap tai Cong ty da giup em
nam bat duoc nhirng kién thtrc nhét dinh vé cong tac hach toan, ké toan tién lvong
va cac khoan trich theo lwong, nhitng kién thirc ma em da duoc hoc & truong ma
chua co diéu kién dugc ap dung thyc hanh.

Trong qua trinh thuc tap, duogc sy hudng dan tan tinh cua Ths. Lé Thi Nam
Phuong cung sy nhiét tinh giup d& cia Ban giam déc Cong ty ciing nhu cac anh
chi trong phong K& toan, cing véi su nd lyc ctia ban than em d3 hoan thanh
chuyén dé thuc tap “Hoan thién cong tic ké toan tién hwrong va cac khoan
trich theo lwong” tai Cong ty TNHH Viét Truong. Tuy nhién, do trinh d6 con
han ché, kién thirc con it 6i nén khong thé tranh khéi nhiing thiéu sot. Do d6 em
rat mong nhan dugc nhimg v kién dong gop cua thiy co gido cling nhu cua Ban
lanh dao Cong ty va dic biét 1a anh chi phong Ké toan thudc Cong ty dé chuyén
dé thyc tap cta em dugce phong phi vé 1y luan va sat véi thuc té ctia Cong ty hon.

Cudi cting em xin chan thanh cdm on Ban Giam déc, Phong K¢é toan cong
ty TNHH Viét Truong dac biét 1a c6 giao — Ths Lé Thi Nam Phuong da tan tinh

gitip d& va tao diéu kién dé em hoan thanh chuyén dé thuc tap nay./.

Hai Phong, ngay 30 thang 6 ndm 2011
Sinh vién

Nguyén Hong Nhung
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