Khoa luan tot nghiép

LOI MO PAU
Trong nhimg nim gan day, Viét Nam di timg budc hoi nhap vé kinh té va
thuong mai véi cac nudc khu vuc va trén thé gidi. Nhimg bién ddi to 16n va siu
sdc trong nén kinh té cia dit nudc dang tao ra nhimg thuin loi ciing nhu nhiing
kho khin thach thirc. Dé co thé ton tai va phat trién cac Doanh nghiép phai co
phuong an san xuét kinh doanh c¢6 hiéu qua kinh té nham dat duoc muc tiéu cudi

cung la co6 1g1 nhuén.

Dé c6 thé tién hanh hoat dong san xuat — kinh doanh phai c6 ba yéu té co
ban 1a tu liéu lao dong, ddi tuong lao dong va suc lao dong. Trong do stic lao dong

1a yéu t6 co tinh chét quyét dinh.

Lao dong la hoat dong chan tay va hoat dong tri 6¢ ctiia con nguoi nham bién
d6i cac vat thé ty nhién thanh nhiing vt pham can thiét thoa man nhu cau cia xa
hoi. Lao dong 1a diéu kién dau tién can thiét cho sy ton tai va phat trién ctia x3 hoi.
X4 hoi cang phat trién, tinh chat quyét dinh cua lao dong d6i v6i qua trinh tao ra
ctia cai vat chit cho x4 hoi cang biéu hién rd rét.

Di lién v6i lao dong 1a pham tru tién luong, tién lwong 1 biéu hién bang tién
ctia bo phan san phim ma nguoi lao dong duogc sir dung dé bu dip hao phi st lao
dong cua minh trong qua trinh san xuit nham tai san xuét stc lao dong, dap tng
nhu cau ctia nguoi lao dong vé dao tao, ning cao trinh do chuyén moén, nghiép vu,
nhu cdu vé mat vat chat ciing nhu tinh than. Mat khac tién luong con 13 bd phan
quan trong c4u thanh nén chi phi — gia thanh san pham. Do d6 tién luong trong cac
doanh nghiép can phai duoc st dung hiéu qua, hop 1y, mot mit phai dam bao
nguyén tic tra cong theo lao dong, mat khac phai dam bao tiét kiém, giam chi phi
trong gia thanh. D6 khong chi 1 yéu cau ma con 1a muc tiéu dbi véi moi doanh
nghiép trong nén kinh té thi truong.

Déi voi ngudi lao dong, tién lwong 1a ngudn thu nhap chu yéu, giap ho nudi
song ban than dam bao cudc song gia dinh. Mot chinh sach tién lwong hop 1y s&

khuyén khich nguoi lao dong yén tam va hang say lam viéc.
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Sau mdt qué trinh thuc tap tai Cong ty Co phﬁn bién co Hai Phong, duoc
tim hiéu vé hoat dong san xuét - kinh doanh ctia Cong ty va truc tiép 1am viéc voi
tap thé can bd CNV, em nhén théy Cong ty da dat dugc mdt s6 thanh tuyu dang ké

trong san xuat — kinh doanh néi chung, cong tac tién luong noi riéng.

Cung v6i su phat trién cta nén kinh té x3 hoi thi Cong ty cling ngay cang
mot 16n manh, san phém quat dién “ Phong Lan” da tré nén quen thudc vo1 nguoi
dan Hai Phong cling nhu ngudi dan cac Tinh, Thanh phd 1an can. Cong ty ciing rat
chu trong dén doi séng ciia can bd CNV, nhét 1a viée tra luong déy da cho nguoi
lao dong. Song bén canh nhiing thanh twu d6, cong tac tién luong tai Cong ty van

con ton tai mot sO vudng mac.

Nhan thirc ding vai tro cua viéc hach toan tién lvong, trong thoi gian thuc
tap tai Cong ty Co phan Dién co Hai Phong, cing véi nhiing kién thirc dugc trang
bi tai truong va dugc sy quan tam hudng dan tan tinh ctia Thac si Lé Thi Nam
Phuong va cac anh chi trong phong ké toan Cong ty, em manh dan di sdu vao
nghién ctru tim hiéu va hoan thién chuyén dé: “Hoan thién té chirc cong tac ké
toan tién lwong va cac khoan trich theo hrong tai Cong ty Co phan Pién co
Hai Phong”.

Noi dung bai khoa luan gém ba phan nhu sau:

Phan I. Nhitng vin dé Iy ludn chung vé tién liwong va cdc khodn trich theo lwong
trong doanh nghiép.

Phan II. Thyc trang té chirc cdNng tac ké todn tién lwong va cdc khodn trich theo
lirong tai Céng ty Co phan Pién co Hai Phong.

Phan III. Mot s6 dé xuat nham hodn thién t6 chirc cbng tac ké toan tién luwong tai

cong ty Cé phan Pién co Hai Phong.
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PHAN I

NHUNG VAN PE LY LUAN CHUNG VE TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TRONG DOANH NGHIEP

1.1.Nhirng van dé chung veé to chirc ké toan tién lwong va cac khoan trich theo

lwong trong doanh nghiép

1.1.1.Sw can thiét phai t6 chirc ké toan tién va cic khoan trich theo lwong

trong doanh nghiép

Qua trinh phat trién ctia x3 hoi loai nguoi dudi bat ky ché do nao, viéc tao ra
clia cai vat chat déu khong tach roi lao dong. Lao dong véi tu cach 1a hoat dong
chan tay va tri oc sir dung cong cu lao dong, bién ddi tugng lao dong thanh céc san
phém coO ich phuc vu cho cudc séng. Vi vay mot doanh nghiép, mdt xa hoi dugc

coi 12 phat trién khi lao dong c6 ning suit, co chat lugng va hiéu qua kinh té cao.

Lao dong khong chi 14 tién dé cho sy tién hoa cua loai ngudi ma con 1a yéu
t6 quyét dinh sy ton tai va phat trién clia qua trinh san xuat. Do vay trong cac chién
luge kinh doanh cta doanh nghiép thi yéu té con nguoi ludn dit & vi tri hang dau,
nguoi lao dong chi phat huy hét kha nang cuia minh khi strc lao dong ma ho bo ra
dugc dén bu xing dang dudi hinh thirc tién luong va cac khoan tro cap thudc
BHXH, BHYT, BHTN, KPCD, nhu 6m dau, thai san....Mit khac tién lwong cling
1a don bay kinh té quan trong dé quan 1y lao dong, quan 1y tai chinh, khuyén khich
nguoi lao dong nhiét tinh, ¢6 trach nhi¢m trong cong viéc tir d6 méi dam bao chét
luong san pham va hiéu qua san xuat — kinh doanh. Béi vdy khong ngimg nang cao
mirc song ctia ngudi lao dong 1a dong lyc quan trong dé nang cao ning suét lao

dong, ha gia thanh san phém.

Du61 moi hinh thure kinh t€ xa hdi tién luong ludén dugc coi 1a b phén quan
trong cua gia tri hang hoa. N6 chiu tac dong ctia nhiéu yéu t6 nhu kinh té, chinh tri,
xa hoi, lich su. Nguoc lai tién luong cling tac dong doi vai phat trién san xuat, cai

thién do1 song va 6n dinh ché do chinh tri xa hoi.
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Chinh vi thé khong chi ¢ tim vi mé 1a Nha nuéc ma ngay ca ngudi chi san
xuat, nguoi lao dong déu quan tAm t6i chinh sach tién luong. Chinh sach tién
lwong phai thudng xuyén duge d6i méi cho phu hop véi diéu kién kinh té chinh tri

xa hdi cua tung nudc trong tung thoi ky.
1.1.2.Khai niém va ban chat ciia tién lwong
1.1.2.1.Kh4i niém tién lrong

Trong san xuét kinh doanh tién luong 1a mot yéu t6 quan trong cta chi phi

san xuat, no c6 quan h¢ tryc ti€p va co tdc dong dén lgi nhuan cia doanh nghiép.

Dé xac dinh tién luong, tién cong hop ly can phai c6 co sé tinh ding, tinh du
gia tr1 cua strc lao dong. Do 1a gia tri cua cac yéu to dam bao qua trinh tai san xuat

strc lao dong, dam bao cho nguoi lao dong hoa nhap vaéi thi truong xa hoi.

Pé ¢6 nhan thuc dung vé tién luong, phi hop véi co ché quan 1y méi khai

ni¢m tién lvong phai dap g mdt s6 yéu cau sau:

Quan niém suc lao dong 13 mot hang hod cia thi truong yéu td san xuat.
Tinh chat hang hoa cua strc lao dong co thé bao gom khong chi luc luong lao dong
lam viéc trong khu vyc, linh vuc SX-KD thudc s¢ hitu nha nudc ma ca ddi véi
cong chtrc, vién chirc trong quan li nha nudc, quan 1i xa hoi. Tuy nhién do nhiing
dic thu riéng trong viéc st dung lao dong cta ting khu vuc kinh té va quan 1y ma

cac quan hé thué mudn, mua ban, hop dong lao dong ciing khac nhau.

Tién luwong 1a tién tra cho stc lao dong tic 13 gia ca hang hoa strc lao dong
ma nguodi st dung (nha nudc, cac td chire kinh té xa hoi, cac doanh nghiép...) va
nguoi cung cap thoa thuan véi nhau theo quy luat cung cau, gia ca trén thi truong
lao dong.

Tién luong 14 bd phan co ban trong thu nhap cua ngudi lao dong. Pong thoi
14 mot trong cac yéu t6 chi phi ddu vao cta san xuét - kinh doanh ctia cac doanh

nghiép.

Lé Thu Trang_QTL301K Truong DPHDL Hai Phong



Khoa luan tot nghiép

Nén kinh té thi trudng cang phat trién va duoc x3 hoi hoa cao thi quan hé
cung Umg va st dung stc lao dong trén tit ca cac linh vuc tré nén linh hoat hon,
tién luong trd thanh ngudn thu nhap duy nhat, 1a mdi quan tim va dong lyc 16n
nhat v6i moi dbi trong cung tng strc lao dong.

Cung v6i khéi niém trén, tién cong chi la mot biéu hién, mot tén goi khac
cua tién luong. Tién cong gin truc tiép hon véi cac quan hé thoa thuin, mua ban
strc lao dong va thuong sir dung trong linh vire SX - KD, cac hop dong thué c6 thoi
han.

Tién cong con 1a tién tra cho mot don vi thoi gian lao dong cung tng, tién tra
cho khéi luong cong viéc duge thuc hién phd bién trong nhimg thoa thuin thué

nhén cong trén thi truong ty do va cé thé goi 1a gia cong lao dong.

Tir d6 ta c6 thé dua ra khai niém vé tién lwong nhu sau: “Tién lwong (hay
tién cong) la sé tien thi lao lao dong dwoc biéu hién bing tién ma doanh nghigp
trd cho ngwoi lao dong cdin cik vao thoi gian, khéi lwong va chit lwong cong vigc

ciia ho trong qud trinh sin xudt kinh doanh”.

N6i chung, khai niém tién luong c6 tinh phd quat hon va cing voi nd 1a mot
loat cac khai niém: tién luong danh nghia, tién luong thyc té, tién luong t6i thicu.

Tién lwong danh nghia: La khai niém chi s6 luong tién té ma ngudi sir dung
stc lao dong cin ctr vao hop dong thoa thudn giira hai bén trong viéc thué lao
dong. Trén thuc té. Moi muc luong tra cho ngudi lao dong déu 1a luong danh
nghia.Song ban than tién lwong danh nghia lai chua c6 thé cho ta mdt nhan thirc
day du vé muc tién cong thyc té cho ngudi lao dong.

Tién lwong thiee té: La sb luong tu liéu sinh hoat va dich vu sinh hoat va
dich vu nguodi lao dong co thé mua duge béng tién lvong cua minh, sau khi da
dong céac khoan thué theo quy dinh ctia Chinh phi

Tién lwong toi thiéu: Puoc xem 1a cai ngudng cudi cung, dé tir d6 xay dung
cac murc luong khéc, tao thanh hé théng tién luong. Véi quy dinh nhu vay mirc

lwong t6i thiéu dugc coi 1a yéu t6 rat quan trong ctia mot chinh sach tién luong, nd
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lién hé chat ch€ véi 3 yéu t6: Murc song trung binh cua dan cu mot nudc, chi so gia

ca hang hoa sinh hoat, loai lao dong va diéu kién lao dong.
1.1.2.2.Bén chit cia tién lwong

Trong nén kinh té bao cép, tién lwong khong phai 13 gia ca stc lao dong, vi
n6 khoéng duoc thira nhan 13 hang hoa, khong ngang gié tri theo quy ludt cung ciu.
Thi trudng lao dong theo danh nghia khong ton tai trong nén kinh té qudc dan va

phu thudc vao quy dinh ctia Nha nuéec.

Chuyén sang co ché thi truong thi sttc lao dong 1a mot hang hoa cia thi
truong yéu to san xuat. Tuy nhién do dic thu riéng trong viéc st dung lao dong cia
tung khu vuc ma quan h¢ thué mudn, mua ban hop déng, thoa thuén vé tién luong
cling khac nhau. Mat khac tién luong 14 tién tra cho sirc lao dong tic gia ca hang
hoa strc lao dong ma ngudi lao dong va nguoi thué lao dong théa thuan voi nhau
theo quy ludt cung cau, gia ca thi truong. Tién lwong 12 bd phan co ban cua ngudi

lao dong.

Tién luvong 1a mot trong nhimg yéu t6 dau vao trong qua trinh san xuat kinh
doanh va ddi véi chii doanh nghiép thi tién lwong 12 mot phan céu thanh chi phi
nén nd dugc tinh toan, quan ly chat ché.

Dbi v6i ngudi lao dong thi tién lwong 1a thu nhép tir lao dong cua ho, 1a phan
thu nhap cha yéu ddi véi da sé ngudi lao dong va chinh muc dich nay di tao ra
dong luc cho nguoi lao dong nang cao trinh do va kha nang lam vi¢c cua minh.
1.1.3.Vai tro va y nghia cia tién luwong
1.1.3.1.Vai tro ciia tién lwong

Vai tro 1 don bay kinh té trong san xuat - kinh doanh, kich thich cua tién
lwong: Vi dong co cua tién luong, ngudi lao déng phai co trach nhiém cao trong
cong viée, tién luong phai tao ra duge sy say mé nghé nghiép, khong ngimg nang

cao trinh do vé chuyén mon va céc linh vuc khac.
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Vai tro diéu phdi lao dong cua tién luong: V6i tién luong thoa dang nguoi
lao dong tu nguyén nhan moi cong vi¢c duge giao du ¢ dau, lam gi hay bat cu khi

nao trong dic€u kién strc luc va tri tué ctia ho cho phép.

Vai trd quan 1y lao dong cua tién luong: Doanh nghiép str dung cong cu tién
lwong con voi muc dich khéc 13 thong qua theo ddi tra lvong ma kiém tra theo ddi
giam sat nguoi lao dong 1am viée theo ¥ dd ciia minh, dam bao tién lwong chi ra
phai dem lai két qua va hiéu qua o rét

Dbi v6i doanh nghiép, tién lwong 13 mot yéu td cua chi phi san xuat. Doi véi
nguoi lao dong, tién luong 13 ngudn thu nhap chu yéu. Muc dich cta nguoi st

dung lao dong la 11 nhuan con muc dich cua nguoi lao dong la tién luong.

Déi voi nguoi lao dong, tién luong nhan dugc thoa dang sé 13 dong luc thic

day nang lyc sang tao dé lam ting nang suat lao dong.

Mit khac khi ning suit lao dong ting thi loi nhudn s& ting, do d6 ngudn
phtc loi cia doanh nghi€p ma nguoi lao dong nhan duogc cling sé tang 1€n, no 1a
phan bo sung thém cho tién lwong, 1am ting thu nhap va ting loi ich cho ngudi lao

dong.

1.1.3.2.Y nghia ciia tién hrong

Trong nén kinh té thi trudng, tién luong c6 vai tro quan trong, 1a don bay
kinh té thiic ddy manh mé& san xuat phat trién, ting ning sut lao dong, tao diéu
kién co ban tai san xuét stc lao dong. Do d6 tién lwong co v nghia rat 16n véi ca
doanh nghiép 1an ngudi lao dong.

Pbi voi nguoi lao dong: Tién lwong 1a mdt bo phan co ban nhét trong thu
nhdp cua nguoi lao dong giup ho va gia dinh trang trai cic chi tiéu, sinh hoat, dich
vu can thiét.

Khong ngau nhién ma tién luong tré thanh chi tiéu dau tién, quan trong cua

ngudi lao dong khi quyét dinh 1am cho mét t chirc nio do.
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Dbi v6i doanh nghiép: Tién lwong 1a mot trong nhitng yéu té dau vao cua
qua trinh san xuét, ciu thanh nén gia thanh san pham. Do d6 thong qua cac chinh

sach tién luong c6 thé danh gia duoc hiéu qua kinh té ctia viée str dung lao dong.

Dbi v6i xa hoi: Tién lwong 1a mot phan quan trong cua thu nhap qudc dan, 1a
cong cu kinh t& quan trong dé Nha nuéc diéu tiét thu nhap giita nguoi lao dong va
ngudi sit dung lao dong. Thu nhap binh quan dau ngudi 13 chi tiéu quan trong dé

danh gia su thinh vuong va phat trién ciia mot qudc gia.
1.1.4.Yéu ciu va nhiém vu ciia tién lwong

Tién luong 1a mot chi phi trong qua trinh san xuat kinh doanh duoc hach
toan vao chi phi san xuat kinh doanh va hach toan vao gia thanh san pham. Do d6
viéc ké toan tién luong va cc khoan trich theo lwong phai dam bao tinh chinh xac,

trung thuc, hop 1y.

T6 chirc ghi chép, phan anh, tong hop s6 liéu vé sb luong lao dong, thoi gian
lao dong, két qua lao dong cua ting ngudi, timg bd phan mot cach chinh xac, kip
thoi.

Tinh va phan b chinh x4c tién luong va cac khoan trich theo luong cho céc
d6i tuong sir dung.

Hudng dan, kiém tra cac nhan vién kinh té phan xuéng va phong ban lién
quan thuc hién dﬁy du viéc hach toan ban dau veé lao dong, tién lvong theo ding
quy dinh.

Lap béo céo vé lao dong va tién lwong kip thoi, chinh xac.

Tham gia phan tich tinh hinh quan 1y, sir dung lao dong ca vé so luong, thoi
gian, ning suat. Trén co s¢ d6 dé& xudt cac giai phap thich hop dé nang cao hiéu
qua stir dung lao dong.

Phan tich tinh hinh quan 1y, str dung quy tién luong, xay dung phuong an tra
lwong hop 1y nham kich thich ngudi lao dong ning cao ning suat lao dong, tiét

kiém chi phi, nang cao chat lugng san pham.
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1.2.Hach toan s6 lwgng, thoi gian, két qua lao dong
1.2.1.Hach to4n s6 lwong lao dong

pé quan 1y lao dong vé mit sb lugng, cac doanh nghi¢p st dung s6 danh
sach lao dong. SO nay do phong T chirc hanh chinh — nhan sy 1ap( 14p chung cho
toan doanh nghiép va 1ap riéng cho timg bd phan) dé nam bét tinh hinh phan bo, st
dung lao dong hi¢n cé trong doanh nghiép. Bén canh d6, doanh nghiép con can ctr
vao s6 lao dong( mé riéng cho timg lao dong) dé quan 1y nhan su vé sb luong va

chat luong lao dong, vé bién dong va chap hanh ché d6 véi ngudi lao dong.
1.2.2.Hach toan thoi gian lao dong

Muon quan ly va nang cao hi¢u qua stir dung lao dong can phai t6 churc hach

todn vi¢c st dung thoi gian lao dong.

Hach toén thot gian lao dong 1a cong viéc dam bao ghi chép kip thoi chinh
xé4c ngay cong, gio cong 1am viée thuc té ciing nhu ngay nghi viée, nglimg viée cia
ting lao dong, tirng bd phan san xuat, timg phong ban trong doanh nghiép. Trén co
sO nay tinh luong phai tra cho ngudi lao dong. Bang cham cong 1a ching tir ban

dau quan trong nhat dé hach toan thoi gian lao dong.

1.2.3.Hach toan két qua lao dong

Hach toan két qua lao dong 1a ndi dung quan trong trong toan b cong tac
quan 1y va hach toan lao dong & cac doanh nghiép. Cong viéc tién hanh 1 ghi chép
chinh xac kip thoi s6 luong hodc chat lugng san pham hoic khdi luong cong viée

hoan thanh cta timg ¢4 nhan, tap thé 1am cin c tinh lwong va tra lwong chinh xac.

Pé hach toan két qua lao dong, ké toan sir dung cac loai ching tir ban dau
khac nhau tuy theo timg loai hinh va dic diém san xuit cua timg doanh nghiép.
Mic du sir dung cac miu ching tir khac nhau nhung cac ching tir ndy bao gdm cac
ndi dung can thiét nhu tén cong nhan, tén cong viéc hay san pham, thoi gian lao

dong, sb luong san pham hoan thanh nghiém thu,....1a cac bao cao vé két qua nhur:
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Phiéu giao nhan san pham, phi€u x4ac nhan san pham, cong viéc hoan thanh, hop

d6ng giao khoan, phiéu béo lam thém gio......

1.3.Cac hinh thire tra lwong, quy lwong va cac khoan trich theo lwong trong
doanh nghiép
1.3.1.Cac hinh thirc tra lwong

Tién lwong tra cho ngudi lao dong phai quan triét nguyén tic phan phdi lao
dong, tra theo $6 luong va chat luong. Viée tra luong theo ) luong va chit luong
c6 y nghia rat to 16n trong viéc dong vién khuyén khich ngudi lao dong, thuc day
ho hing say lao dong, sing tao ning suit lao dong nham tao ra nhiéu cta cai vt
chat, nang cao doi séng tinh than vat chat cho mdi cong nhan vién.

Do nganh nghé cong viéc trong doanh nghiép khac nhau nén viéc chi tra
luong cho cac dbi twong ciling khac nhau nhu: tra lwong theo san pham, tra luong
theo thoi gian. Mdi cach phéan loai déu c6 tac dung tich cuc giup cho quan 1y diéu
hanh duoc thuan loi. Dya vao nguyén tic phan phdi theo lao dong va dic diém tinh
chat trinh d6 quan 1y ciia doanh nghiép ma doanh nghiép tra luong theo hinh thic
Sau.

* Hinh thirc trd lwong theo san phiam

Tién luong theo san pham 14 hinh thire tra lwong cho nguoi lao dong can cir
va s luong, chét luong san pham ho 1am ra va don gia tién luong tinh cho mot don
vi san pham. Piéu nay thé hién ro su két hop giita thu lao lao dong vai két qua san
Xudt, gitta tai ning vé6i viée st dung nang cao ning suat may moc dé nang cao ning
suat lao dong.

Viéc tra luong theo san pham co thé tién hanh theo nhiéu hinh thuc khéac
nhau nhu tra lvong san pham c4 nhén truc tiép, lwong san pham tap thé

* Hinh thuc tra lwong theo thoi gian

Tién luong tra theo thoi gian 1 hinh thuc tra luong cho nguoi lao dong can
ctr vao thoi gian lam viéc thyc té va tién luong binh quan ngay. Thuong ap dung

cho lao dong lam cong tac van phong nhu: Ban lanh dao, lao dong tai cac phong
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ban, cac nhan vién ban hang, bado v€, quan doc....Tién luong thoi gian c6 thé dugc

tinh theo thang — tuan — ngay — gio lam viéc cta nguoi lao dong.
1.3.2.Quy luwong

Quy luong cuia doanh nghiép 14 toan b tién lwong ma doanh nghiép tra cho

tat ca lao dong thudc doanh nghiép quan 1y.

Thanh phan quy lwong bao gdm nhiéu khoan nhu lwong thoi gian (thang,
tuan, ngay, gio), Luong san phé\m, phu cép (Cép bac, chuc vu, doc hai...), tién

thuong trong san xuat

Quy luong bao gom nhiéu loai va co thé phan loai theo nhiéu tiéu thic khac
nhau tuy theo muc dich nghién ctru nhu phan loai theo chirc ndng cua lao dong,

phan theo hiéu qua cia tién luong.
1.3.3.Cac khoan trich theo lwong

Theo quy dinh hién hanh, bén canh ché do tién luong, tién thudng duoc
huéng trong qué trinh lao dong san xuat — kinh doanh, ngudi lao dong con duoc
huong cac khoan thude cac quy: Bao hiém xi hoi (BHXH), bao hiém y té (BHYT),
bao hiém that nghiép (BHTN), kinh phi cong doan (KPCP) duoc hinh thanh cha
yéu tir hai nguon: mot phan do nguoi lao dong dong gop, phan con lai duge tinh

vao chi phi san xuét kinh doanh cua doanh nghiép.

Céc khoan trich theo luong 1a cac khoan cin ctr vao tién luong theo mot ti 16
% nhat dinh dé dua vao cac quy phuc vu cho huu tri, khdm bénh va céc hoat dong
t6 chtrc cong doan nham bao vé quyén loi cho nguoi lao dong.

* Bdo hiém xi héi (BHXH)

BHXH 1a sy bao dam thay thé hodc bu ddp mot phan thu nhap cua ngudi lao
dong khi ho bi gidm hodc mét thu nhép do dm dau, thai san, tai nan lao dong, bénh

nghé nghiép, that nghiép, hét tudi lao dong hodc chét, trén co sé dong vao quy

BHXH.
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Quy BHXH duogc hinh thanh do viéc trich 1ap theo ty 16 quy dinh trén tién
luong phai tra cong nhan vién trong ky.

Quy BHXH duoc trich 1ap nhiam tro cip can bd cong nhan vién chic c6
tham gia dong gdp quy trong truong hop mat kha ning lao dong, cu thé: Trg cip
CNV 6m dau, thai san, tro cép CNV khi bi tai nan lao dong hay bénh nghé nghiép,
khi vé& huu, mat stc lao dong, tro cap CNV vé khoan tién tuat, chi cong tac quan Iy

quy BHXH.

Theo diéu 91 Ludt BHXH quy dinh mic dong va phuong thirc dong cia

nguoi lao dong nhu sau:

- Hang thang ngudi lao dong s& dong 5% muc tién luong, tién cong vao quy
huu tri va tr tuat. Va tir nam 2010 trd di, cir hai naim mét 1an dong thém 1% cho

dén khi dat dong 1a 8%.

- Riéng d6i v6i nguoi lao dong huodng tién lwong tién cong theo chu ky san
xuat, kinh doanh trong cac doanh nghiép nong nghiép, 1am nghiép, diém nghiép thi

phuong thitc dong dugc thyc hién hang thang, hang quy hodc sau thang mot 1an.

Theo diéu 92 Ludt BHXH quy dinh mic déng va phuong thirc dong cia

nguoi st dung lao dong nhu sau:

- Trich 3% vao quy 6m dau, thai san; trong d6 ngudi st dung lao dong gitr
lai 2% dé tra kip thoi cho nguoi lao dong du diéu kién hudng ché d6 va thuc hién

quyét toan hang quy véi to chic BHXH.
- Trich 1% vao quy tai nan lao dong, bénh nghé nghiép.

- Trich 11% vao qu¥y huu tri va tir tudt. Va tir nim 2010 tré di ct hai nim

mot 1an dong thém 1% cho dén khi dat mtrc dong 13 14%.

Vay tir ngay 01/01/2010, hdng thang doanh nghiép tién hanh trich ldp quy
BHXH theo ty 1é 22% trén tong lwong thuc té phdi tra cdn bé cong nhan vién chirc
trong thang. Trong d6 16% tinh vdo chi phi san xudt kinh doanh cia cdc doi twong
s dung lao dong, 6% trir vao lwong cua nguoi lao dong.
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Toan b sb trich BHXH duoc ndp 1én co quan quan 1y quy BHXH dé chi tra
cac truong hop nghi huu mét sirc lao dong tai doanh nghiép, hang thang doanh
nghiép truc tiép chi tra qity BHXH cho cong nhan vién bi 6m dau, thai san...trén
co s& cac chtng tir hop 18. Cudi thang (quy) doanh nghiép phai thanh toan véi co
quan quan ly quy BHXH.

* Bdo hiém y té (BHYT)

BHYT I3 hinh thtrc bao hiém duoc 4p dung trong linh vuc chim soc stic
khoe, khong vi muc dich loi nhuan, do Nha nuéc t6 chirc thuc hién va cac dbi

tuong cé trach nhiém tham gia theo quy dinh cua Luat BHYT.

Quy BHYT dugc hinh thanh tir viée trich 14p theo ty 1 quy dinh trén sé tién

luong phai tra cong nhan vién trong ky.

Theo luat BHYT thi murc trich lap t6i da ciia quy BHYT 1a 6% tién luong,
tién cong hang thang cta nguoi lao dong, trong d6 nguoi lao dong chiu 1/3( tdi da

2%), va ngudi st dung lao dong chiu 2/3( toi da 4%).

Theo nghi dinh s6 62/2009/ND-CP ban hanh ngay 27/7/2009( C6 hiéu lyuc
thi hanh ngay 01/10/2009) cuia Thu tuéng Chinh phi quy dinh mirc trich 1ap
BHYT tir ngay 01/01/2010 nhu sau: Ddi voi ngudi lao dong l1am viéc theo hop
d6ng khong xac dinh thdi han, hop dong lao dong co thoi han tir da 3 thang tré nén
nguoi lao dong va ngudi quan 1y lao dong hudng tién luong( tién cdng), can bo,
cong chire, vién chire, thi mikc trich ldp quy BHYT theo ty 1é 4,5% trén téng sé tién
lirong thuwc té phdi tra CNV trong thdng. Trong dé 3% tinh vdo chi phi san xudt
kinh doanh ciia cdc doi twong sit dung lao dong; 1,5% trir vao lwong ciia nguoi 1ao

dong.

Quy BHYT dugc trich 1ap dé chi tra cho nguoi lao dong co tham gia dong
quy thong qua cac hoat dong kham chita bénh. Toan bd quy BHYT dugc ndp 1én
co quan chuyén mén chuyén trach dé quan 1y va trg cip cho ngudi lao dong thong

qua mang ludi y té.
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* Bdo hiém thit nghiép (BHTN)

Theo Luat BHXH, bao hiém that nghiép bat budc ap dung ddi véi ddi twong

lao dong va nguoi st dung lao dong nhu sau:

- Ngudi lao dong tham gia bao hiém that nghiép 1a cong dan Viét Nam lam
viéc theo hop dong lao dong hoic hop dong lam viéc ma cac hop dong nay khong

xéc dinh thoi han tir du 12 thang dén 36 thang d6i voi nguoi str dung lao dong.

- Nguoi sir dung lao dong tham gia bao hiém that nghiép bao gdm co quan
Nha nudc, don vi sy nghi¢p, don vi vii trang nhan dan, td chuc chinh tri, t6 chirc
chinh tr1 xa hoi — nghé nghiép, t6 chire x3 hoi khac, co quan, td chirc nudc ngoai,
td chirc quéc té hoat dong trén lanh thd Viét Nam, doanh nghiép, hop tac xa, hg
kinh doanh céc thé, to hop tac, t6 chtrc khac va cic nhan c6 thué muén, sir dung va

trd cong cho nguoi lao dong c6 st dung tur 10 lao dong trg 1€n.

Quy BHTN dugc hinh thanh tir viéc trich theo ty 1& quy dinh trén sb tién

luong phai tra cong nhan vién trong thang.

Theo diéu 102 Ludt BHXH, quy dinh mic dong nhu sau:

- Nguoi lao dong dong bang 1% tién luong, tién cong dong bao hiém that
nghiép

- Nguoi str dung lao dong dong bang 1% quy tién lwong, tién cong thang
dong bao hiém that nghiép cua nhiing nguoi lao dong tham gia bao hiém thét
nghiép

- Hang thang Nha nudc hd tro tir ngan sach bang 1% quy tién luong, tién
cong dong bao hiém that nghiép ciia nhimg ngudi lao dong tham gia bao hiém that
nghiép va mdi nim chuyén mot 1an.

Theo ché d6 hién hanh, doanh nghiép trich ldp quy BHTN theo ty 1é 2% trén
tong lwong thuwc té phdi trd can bg cong nhdn vién chire trong thang. Trong dé 1%
tinh vao chi phi san xudt kinh doanh cia cdc doi twong sir dung lao déng, 1% triv

vao lwong cua nguoi lao dong.
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Theo diéu 81 Ludt BHXH, diéu kién huong bao hiém that nghiép

Nguoi lao dong duoc huong BHTN khi ¢6 du diéu kién sau:

ba dong BHTN du 12 thang tr¢ 1én trong thoi gian 24 thang trude khi
that nghiép

Pi dang ky that nghiép véi té chie BHTN.

Chua tim duoc viée 1am sau 15 ngay ké tir ngdy dang ky thit nghiép.

Theo diéu 82 Ludt BHXH, mic tro cép that nghiép nhu sau:

Mic tro cap that nghiép hang thang bang 60% muc binh quin tién luong,

tién cong hang thang dong bao hiém that nghiép cua sau thang lién ké trudc khi

that nghiép.

Thoi gian huong tro cap that nghiép dugce quy dinh nhu sau:

- Ba thang, néu c6 tir ¢ mot nam dén dudi ba nim dong bao hiém that

nghiép.

- S&u thang, néu c6 tir da ba naim dén dudi sau nim dong bao hiém that

nghiép.

- Chin thang, néu c6 tir ¢ sau nam dén dudi mudi hai nim doéng bao hiém

that nghiép

- Mudi hai thang, néu c6 tir muoi hai naim dong bao hiém thét nghiép tro

Quy BHTN dugc stur dung:

Chi tra tro cap that nghiép hang thang cho nguoi lao dong duoc huong
ché do BHTN.

Chi hd tro hoc nghé cho nguoi lao dong dang duoc hudng trg cap that
nghiép hang thang vai thoi gian khong qua 6 thang.

Chi ho tro tim viéc lam.

Chi dong BHYT cho ngudi lao dong dang hudng tro cip that nghiép
hang thang.
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* Kinh phi cong doan (KPCD)

Puoc hinh thanh tir viée trich 1ap theo ty 18 quy dinh trén tién luong phai tra
CNV trong ky. Hang thang doanh nghiép trich 2% trén tong sb tién luong thuc té
phai trda CNV trong thang va tinh vao chi phi san xuit kinh doanh cua cac ddi
tuong st dung lao dong.

Toan bo KPCP trich mot phan ndp 1én co quan cong doan cip trén, mot

phan dé lai doanh nghiép dé chi tiéu cho hoat dong cong doan tai doanh nghiép.

Kinh phi cong doan duoc trich 1ap dé chi tiéu phuc vu cho hoat dong cua td

chtc cong doan nham chdm lo, bao v¢ quyén loi cho nguoi lao dong.

1.4.T6 chirc cOng tac ké toan tién lwong va cic khoan trich theo lwong trong

doanh nghié¢p
1.4.1.T6 chirc ké toan tién lwong

Dua trén co sé cac chimg tir hach toan thoi gian lao dong, két qua lao dong
va cac chung tir khac c6 lién quan ké toan tién luong tién hanh tinh luong sau khi
kiém tra cac chung tir trén. Cong viéc tinh luong, tinh thudng va cac khoan khac
phai tra cho nguoi lao dong theo hinh thuc luvong dang 4p dung tai doanh nghiép,

ké toan tién luong 1ap bang thanh toan tién lwong, bang thanh toan tién thudng.

Bang thanh toan tién luong 1a chimg tir lam cin c@r thanh toan lwong, phu
cap cho ngudi lao dong lam viéce trong cac don vi san xuat kinh doanh. Bang thanh

toan luong dugc thanh toan cho timg b phan tuong Gmg véi bang chim cong.

Trong bang thanh toan tién lwong, mdi cong nhan dugc ghi mdt dong cin
ctr vao bac luong, mirc luong, thoi gian lam viéc dé tinh lwong cho timg ngudi.
Sau d6 ké toan tién lwong 1ap bang thanh toan tién luong tap hop cho toan doanh
nghiép, to doi , phong ban.

Bang thanh toan tién lwong cho doanh nghiép s& chuyén sang cho ké toan
trudng, thu trudng don vi ky duyét. Trén co sé d6 ké toan viét phiéu chi va thanh

todn luong cho ting bo phan.
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Viéc thanh todn luong cho ngudi lao dong duoc chia lam hai ky trong thang:
- Ky 1: Tam tng.

- Ky 2: Thanh toan phan con lai sau khi da trir di cac khoan khau trir theo
ché d6 quy dinh.

Tién luong dugc tra tan tay nguoi lao dong hoac tap thé linh lvong dai dién
do thu quy phat. Khi nhan céc khoan thu nhap, nguoi lao dong phai ky vao bang

thanh toan tién luong.

Dbi v6i ngudi lao dong nghi phép van duoc huong luong thi phan luong nay
cling duogc tinh vao chi phi san xuat kinh doanh. Viéc nghi phép thuong dot xuat,
khong déu din gitra cac thang trong nam do d6 can thiét phai trich trudc tién luong
nghi phép cho cong nhan vao chi phi cta tung ky hach toan. Nhu vay sé khong lam

gia thanh san pham bi bién doi dot ngot.

Céc chtng tir ban dau duogc st dung dé tinh tién luong, tién thuong va céac
khoan phu cép ciing 13 co sd dé tinh trich quy BHXH, BHYT, BHTN, KPCP béi
vi céc khoan nay tinh theo % ciia tién lwong va cac khoan thu nhap khéac ciia nguoi
lao dong. Ngoai ra, khi ngudi lao dong dugc huéng BHXH, ké toan phai lap phiéu
nghi huong BHXH cho tung nguoi.

Cudi thang ké toan cin clr vao cac chung tir tinh luong va cac khoan trich
theo luong dé 1ap “Bang phan bo tién lwong va cac khoan trich theo lwong”, cho

toan doanh nghiép.
1.4.1.1.Chiing tir ké toan sir dung

Pé hach toan két qua lao dong, ké toan sir dung céc loai ching tir nhu:
- Bang cham cong (miu s6 01 — LDTL)

- Bang thanh toan tién luong (mdu s6 02 — LDTL)

- Bang thanh toan tién thuong (mau s6 03 — LDTL)

- Phiéu x4c nhan san pham hodc cong viéc hoan thanh (mau s6 05 — LDTL)
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1.4.1.2.Tai khoan ké toan sir dung
TK 334: Phai tra nguoi lao dong, TK chi tiét gom:
TK 3341: Phai trad cong nhan vién
TK 3348: Phai tra nguoi lao dong khac
Tai khoan nay duoc dung dé phan anh cac khoan phai tra va tinh hinh thanh
toan cac khoan phai tra cho ngudi lao dong cua doanh nghiép vé tién luong, tién
cong, tién thuong, BHXH va cac khoan phai tra khac thudc thu nhap cua nguoi lao
dong.
Noi dung két cau ciia TK 334

No 334 Cé

- Céac khoan tién luong, tién cong, tién | - Cac khoan tién luong, tién cong, tién
thudng c6 tinh chat lwong, BHXH va cac | thudng cé tinh chat lwong, BHXH va
khoan khac da tra, da chi, da Ung trudc | cac khoan khéac phai tra, phai chi cho

cho nguo1 lao dong. nguoi lao dong.

- Cac khoan khau trur vao tién luong, tién

cong cua nguoi lao dong.

Du no (néu c6): S6 tién da tra 16n hon | Du cd: Cac khoan tién luong, tién
s6 phai tra vé tién luong, tién cong, tién | cong, tién thuong co tinh chat lwong
thudng va cac khoan khac cho nguoi lao | va cac khoan khac con phai tra cho

dong. nguoi lao dong.
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1.4.1.3.Trinh ty hach toan
So @6 1.1:So @6 hach toan tong hop tién lwong
111, 112 334 335

Ung va thanh toan luong céc Phai tra tién lwong nghi phép
khoan khac cho nguot lao dong™ | cua CN san xuat neu trich

138, 141, 333, 338 338(3383)

Cac khoan trir vao luong va | BHXH phai tra nguoi lao dong
thu nhap cua nguoi lao dong >

512 353
Tra luong, thuong cho nguoilao Tién thudng phai tra ngudi lao -
dong bang san pham, hang hoa - dong -
333(33311) 622, 627, 641, 642
Thué GTGT ( néu co) Luong va cac khoan mang t/c

A

luong phai tra ngudi lao dong
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1.4.2.T6 chitc cac khoan trich theo lrong

Sau khi tinh va thanh toan lwong cho ngudi lao dong, cudi thang ké toan tién
hanh phan bo luong va cac khoan trich theo luong trong thang vao cac ddi tuong

chiu chi phi

Hang thang ké toan tién hanh tong hop tién lwong phai tra nguoi lao dong
trong ky theo timg ddi twong sir dung va tinh trich BHXH, BHYT, BHTN, KPCD
theo quy dinh trén co so tong hop tién luong va cac khoan trich theo lwong dugc

thuc hién trén “Bang phan bo luong va cac khoan trich theo lwong”.
1.4.2.1.Chirng tir ké toan sir dung
Bang ké trich nop cac khoan trich theo lwong (miu sé 10 — LDTL)
Bang phan bo luong va cac khoan trich theo lwong (miu s6 11 — LDTL)
1.4.2.2.Tai khoan ké toan sir dung
TK 338: Phai tra, phai ndp khac

Tai khoan nay ding dé phan anh tinh hinh thanh toan vé cac khoan phai tra,
phéi ndp ngoai ndi dung da phan anh & cac tai khoan khac thudec TK 33 (tor TK 331
dén TK 337).

Tai khoan nay ciing duoc dung dé hach toan doanh thu nhéan trudc vé cac
dich vu d3 cung cap cho khach hang, chénh 1éch danh gia lai cac tai san dwa di gop
vbn lién doanh va cac khoan chénh léch gia phat sinh trong giao dich ban thué lai

tai san la thué tai chinh hoac thué hoat dong.
TK 338 sir dung chi tiét gom:
TK 3382: Kinh phi cong doan
TK 3383: Bao hiém xa hoi
TK 3384: Bao hiém y té

TK 3389: Bao hiém that nghiép
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Noi dung két cau ciia TK 338

No

338

Co

- Xu ly céc gia tri tai san thua chua 1o
nguyén nhan.

- S6 BHXH, BHYT, BHTN, KPCP di
ndp cho co quan quan 1y quy BHXH,
BHYT, BHTN, KPCDb.

- S6 BHXH, BHYT, BHTN, KPCP
phai tra truc tiép cho nguoi lao dong

- Két chuyén doanh thu chua thuc hién
dén ky.

- Cac nghi¢p vu phat sinh lam giam cac

khoan phai tra, phai nop khac.

- Gia tri tai san thwra chua rd nguyén
nhan cho xu 1y.

- Trich BHXH, BHYT,BHTN, KPCDb
theo ty 1€ quy dinh vao chi phi va trur
vao luong cia nguoi lao dong

- Téng s6 doanh thu chua thuc hién
thuc té phat sinh trong ky

- S6 BHXH, BHYT, BHTN, KPCD chi
vuot mic dugc cép.

- Céc khoan phai tra, phai ndop khac.

Du ng (néu c6): Phan anh sb di tra, da

ndp nhi€u hon sd phai tra, phai ndp

Du ¢é: Phan 4nh gia tri tai san thura

cho xu Iy va cac khoan con phai tra,

hodc s6 BHXH, BHYT, BHTN di chi phai ndp khac.

tra nguoi lao dong chua dugc thanh

toan va KPC D vuot chi chua duoc cép

bu.
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1.4.2.3. Trinh ty hach toan

So d6 1.2: So' dd hach toan cac khoan trich theo lwone
334 338 622, 627, 641, 642

S6 BHXH, BHYT. BHTN, KPCD ‘Céac khoan trir vao chi phi

2 D A L, ) L, DA N A Yy

phai tra truc tiép cho CNV cua doanh nghiép

111. 112 334

Nop cac khoan trich theo luong Céc khoan trir vao luong cua _
cho co quan quan ly nguoi lao dong

111, 112

S6 BHXH, BHYT. BHTN., ,
KPCD chi vuot dugce cap

1.4.3.T6 chirc ké toan tong hop chi phi phai tra

Trong céc doanh nghiép san xuat, hang ndm cong nhan vién duoc nghi phép
theo ché do trong thoi gian nghi phép doanh nghiép phai trich tra luong nghi phép
cho cong nhan vién va hach toan vao chi phi san xuét trong thang. Pi véi tién
lwong phai tra cho cong nhan san xuét nghi phép khong déu dan giita cac thang
trong ndm. Doanh nghiép phai trich trudc tién lwong nghi phép theo ké hoach vao
chi phi san xuét hang thang dé khoi anh huong dot bién dén gia thanh san pham
gitra cac thang.

Cubi nam phai thanh toan, quyét toan da trich trudc theo ké hoach voi tién
lwong nghi phép thuc té trong ndm cua cong nhan san xuit nham dam béao chi phi

sdn xuat va gid thanh san pham dugc chinh xéc.
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D61 vai1 doanh nghiép c6 s6 cong nhan nghi phép tuong doéi déu dan gitra cac

thang trong nam thi tién luong nghi phép ctia ho tryc tiép hach toan vao chi phi san

xuat kinh doanh ctia thang. Ké toan tong hop chi phi phai tra st dung TK 335

So d6 1.3: So @6 hach toan tong hop chi phi phai tra

TK 338

Trich BHXH, BHYT, BHTN, KPCD

TK 627

Pbi voi CNXL , CN diéu

tinh trén luong nghi phép phai tra

TK 334 TK 335

khién may thi cong ~

TK 622, 623

»
»

DPbi vi CNSX

Tién luong nghi phép phai
ffa CNSX >

S6 trich trudc tién lwong -

TK 622

nghi phép cia CNSX

Cudi nién do6 diéu SPS

Hoan nhap s trich 16n
hon so thuc te phat sinh

1.5.Phuwong phap hach toan

[én hon so da trich

Hang thang trén co s¢ tinh toan tién luong, tién cong phai tra cong nhan vién

No TK 622, 627, 641, 642
C6 TK 334

Hang thang trich 1ap BHXH, BHYT, BHTN, KPCD tinh vao chi phi

No TK 622, 627, 641, 642

C6 TK 338 (13382, 3383, 3384, 3389)
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Phan anh cac khoan BHXH phai tra truc tiép cho CNV nhu 6m dau, tai nan, thai
san
No TK 338 (13383)
C6 TK 334
Cubi ky tinh tra s tién thuong phai tra cho cong nhan vién tir quy khen thudng
No TK 353
CO6 TK 334
Tinh BHXH, BHYT, BHTN tinh vao luong cua nguoi lao dong
No TK 334
C6 TK 338 (13383, 3384, 3389)
Céc khoan khau trir vao thu nhap cua cong nhan vién
No TK 334
C6 TK 333 (3335), 141, 138
Thanh toan lvong va cac khoan trich theo lwvong cho cong nhan vién
No TK 334
CoTK 111, 112

Néu thanh toan bang vat tu san pham

No TK 632 No¢ TK 334
C6 TK 152, 153, 154, 155 C6 TK 512
C6 TK 333 (13331)
Pinh ky trich tién lwong nghi phép cho cong nhan san xuat san pham
No¢ TK 622
C6 TK 335
Khi nguoi lao dong nghi phép ké toan tinh s6 tién lwong nghi phép phai tra
No TK 335
No TK 627, 641, 642
Co TK 334

Cubi ky ké toan ddi chiéu cac khoan tién lwong nghi phép da trich trude va tién
luong nghi phép phat sinh.
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- Néu tién luong nghi phép di trich trudc cho cong nhan san xuit nho hon tién
lwong nghi phép thuc té phat sinh thi
No TK 622
C6 TK 335

- Néu tién luong nghi phép da trich trudc cho cong nhan san xuit 16n hon tién
lwong nghi phép thuc té phat sinh thi
No TK 335
CO TK 622

Noép BHXH, BHYT, BHTN, KPCD cho co quan quan 1y quy
No TK 338 (3382, 3383, 3384, 3389)
CoTK 111,112

Chi tieu KPCD, BHXH tai doanh nghiép
No TK 338 (13382, 3383)
CoTK 111, 112

Phan anh KPCP, BHXH chi vuot mirc duoc cp bu
No TK 111, 112
C6 TK 338 (13382, 3383)

S6 chi khong hét phai ndp cho co quan quan 1y quy
No TK 338 (13382, 3383)
CoTK 111, 112

Cubi ky két chuyén s6 tién cong nhan vién di vang chua linh
No¢ TK 334
C6 TK 338 ( 3388)
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1.6.CAc hinh thirc s6 ké toan ap dung trong doanh nghiép

1.6.1.Hinh thirc ké toan Nhat ky chung

Pic trung co ban cta hinh thirc ké toan Nhat ky chung 1a tit ca cac nghiép

vu kinh té, tai chinh phat sinh déu phai dugc ghi vao S6 Nhat ky, ma trong tam la

s6 Nhat ky chung, theo trinh ty thoi gian phat sinh va theo noi dung kinh té (dinh

khoan ké toan) ctia nghiép vu d6. Sau d6 1ay s liéu trén cac sd Nhat ky dé ghi S6

cai theo tung nghiép vu phat sinh.

Hinh thire ké toan Nhat ky chung gdom cac loai s6 chu yéu sau: S6 Nhat ky

chung, S6 Nhat ky dic biét, SO cai, Cac so thé ké toan chi tiét.
So d6 1.4: Trinh ty ké toan theo hinh thirc Nhat ky chung

Ching tir ké toan

A 4

A 4

S6 nhat ky dic biét SO NHAT KY CHUNG

S ké toan chi tiét

A 4

A 4

> SO CAI

Bang tong hop chi tiét

v

Bang can ddi s6 phat sinh

| |

BAO CAO TAI CHINH

¢

Ghi chu:
> : Ghi hang ngay
- 5 : Ghi cuoi thang hodc dinh ky
S , :Dbichiéu, kiém tra
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1.6.2. Hinh thirc ké toan Nhat ky — So cai

Pic trung co ban cta hinh thic ké toan Nhat ky - S6 Cai: Cac nghiép vu
kinh té, tai chinh phat sinh duoc két hop ghi chép theo trinh tu thdi gian va theo
ndi dung kinh té (theo tai khoan ké toan) trén cing mot quyén s6 ké toan tong hop
duy nhét 1a s6 Nhat ky - S6 Cai. Can clr dé ghi vao so6 Nhat ky - S6 Cai 1a cac
chtng tir ké toan hodc Bang tong hop chimg tir ké toan cung loai.

Hinh thtic ké toan Nhat ky gdm c6 céc loai s6 ké toan sau: S6 Nhat ky - S6
cai, Céc sb thé ké toan chi tiét.

So d6 1.5: Trinh tu ké toan theo hinh thirc Nhat ky — S6 cai

Chung tir ké toan
A 4
A 4 A 4 X 4
, . . SO ké toan
SO quy Bang tong hop ké chi tiét

7y toan chung tur
5 cung loai
: A 4 A 4 A
é N 4 2 ’ B A t,\ h
...................................... » NHAT KY . SO CAI 1 [TTTCCCPTPPPPRRIPRRRY anfhiotrilégt Qp

BAO CAO TAI CHINH ¢

Ghi chu:
> : Ghi hang ngay
- 5 : Ghi cuoi thang hodc dinh ky
S , :Dbichiéu, kiém tra
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1.6.3. Hinh thirc ké toan Chirng tir ghi so

Pic trung co ban cta hinh thire ké toan Chimg tir ghi s6 1a can ctr truc tiép
dé ghi s6 ké toan tong hop 1a “Chumg tir ghi s6”. Viéc ghi s6 ké toan tong hop bao
gdém: Ghi theo trinh ty thoi gian trén S6 Pang ky Chung tir ghi so, ghi theo noi
dung kinh té trén SO Cai. Chung tir ghi s6 do ké toan 1ap trén co so timg chung tir
ké toan hodc Bang Tong hop chimg tir ké toan cung loai, c6 cung nodi dung kinh té.
Chung tir ghi s6 duoc danh s6 hiéu lién tuc trong timg thang hodc ca nim (theo sb
thir ty trong S6 Pang ky Chung tir ghi s6) va c6 ching tir ké toan dinh kém.

Hinh thirc ké toan Chung tir ghi s6 gdm c6 céc loai s6 ké toan sau: Ching tir
ghi s0, S6 Pang ky Chumg tir ghi s6, SO céi, Céac s6 thé ké toan chi tiét.

So d6 1.6: Trinh tu ké toan theo hinh thirc Chirng tir ghi so

Chimg tir ké toan

\ 4 A 4

S6 quy Bang tong hop ké toan > S6 ké toan
ching tur cung loai chi tiét
A 4 A 4
S6 dang ky |« CHUNG TU GHI SO
chimg At rght v Bang tong hop
- SO CAI ] chi it
x

'

S » Bang can doi so phat sinh

v

BAO CAO TAI CHINH <

Ghi chu:
> : Ghi hang ngay
- 5 : Ghi cudi thang hodc dinh ky
S , :Dbichiéu, kiém tra
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1.6.4. Hinh thitc ké toan Nhat ky — Chirng tir
Pic trung co ban cta hinh thic ké toan Nhat ky - Chimg tir (NKCT) 1a tap
hop va hé thdng hoa cac nghiép vu kinh té phat sinh theo bén C6 ciia cac tai khoan
két hop véi viée phan tich cac nghiép vu kinh té d6 theo céc tai khoan ddi tmg No.
Hinh thirc ké toan Nhat ky — Chang tir gdm c6 cac loai s6 ké toan sau: Nhat
ky chung tir, Bang ké, SO cai, S6 hodc thé ké toan chi tiét.
So d6 1.7: Trinh tu ké toan theo hinh thirc Nhat ky chirng tir

Chimg tir ké toan
\ 4 \4 \ 4
Bang ké NHAT KY CHUNG TU S6 ké toan chi
— P tiét
S Bing tong hop
SO CAI chi tiét
\ 4
J|  BAOCAOTAICHINH |

Ghi chu:
. : Ghi hang ngay
- : Ghi cudi thang hodc dinh ky
SR . :DOdi chiéu, kiém tra
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1.6.5. Hinh thirc ké toan trén may vi tinh

Pic trung co ban cua Hinh thire ké toan trén mdy vi tinh 1a céng viéc ké
todn dugc thuc hién theo mdt chuong trinh phﬁn mém ké toan trén may vi tinh.
Phian mém ké toan duoc thiét ké theo nguyén tic ciia mot trong bdn hinh thirc ké
toan hodc két hop cac hinh thirc ké toan quy dinh trén day. Phan mém ké toan
khong hién thi day da quy trinh ghi s6 ké toan, nhung phai in dugc day da s6 ké
toan va bao céo tai chinh theo quy dinh.

Céc loai sb cua Hinh thtrc ké toan trén may vi tinh: Phan mém ké toan duoc
thiét ké theo Hinh thirc ké toan nao s& co cac loai sd cua hinh thic ké toan d6
nhung khong hoan toan giéng mau sb ké toan ghi bang tay.

So' @61.8: Trinh tu ké toan trén may vi tinh

chNG TU SOKETOAN
KE TOAN PHAN MEM - S6 tdng h
KE TOAN S6 iét
- SO chi tiét

A
-~

\ 4

BANG TONG
HOP CHUNG
TU KE TOAN Y
CUNG LOAI . - - Béo céo tai chinh
' MAY VI TINH - Béo cdo ké toan quan
tri
Ghi chu:

> : Nhép s6 liéu hang ngay

: In s0, b4o céo cudi thang, cudi quy

: Poi1 chiéu, kiém tra
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PHAN II

THUC TRANG CONG TAC TO CHUC KE TOAN TIEN LUONG VA CAC
KHOAN TRICH THEO LUONG TAI CONG TY
CO PHAN PIEN CO HAI PHONG

2.1.Khai quat chung vé Cong ty Co phan Pién co Hai Phong
2.1.1.Giéi thiéu chung vé Céng ty Co phan Pién co Hai Phong
Tén chinh thie: Cong Ty C6 Phan Pién Co Hai Phong
Tén giao dich tiéng Anh : Hai Phong Electrical Mechanical Joint Stock Company.
Ténviéttit: HAPEMCO
Tru s6 chinh:  S6 734 duong Nguyén Vin Linh-Lé Chan- Hai Phong

Co so 2: S6 20 Pinh Tién Hoang — Hong Bang — Hai Phong
Dién thoai: 0313.835927 hoac 0313.783328
Fax: 0313.857393.

2.1.2.Qua trinh hinh thanh va phat trién ciia Cong ty
2.1.2.1.Giai dogn nam 1961-1985

Nhitng nim dau cua thap nién 60 ciia thé ky XX, khi mién Bac budc vao
giai doan cai tao tu ban tu doanh, chu trrong cia Pang ta luc nay 1a thanh lap mot
loat cac nha may dé san xuét ra tu liéu san xuét phuc vu cho cong cudc xay dung
CNXH & mién Bic.

Trong tinh hinh d6 Xi nghi¢p Hai Phong Pién Khi dugc phép thanh 1ap
theo Quyét dinh s6 169/QD-TCCQ ngay 16/3/1961 ctia UBND thanh phé Hai
Phong . Xi nghiép duoc thanh 1ap trén co s& sap nhap 3 co sé tu doanh nho trong
nodi thanh Hai Phong 13: Xuéng Cong Tu hop doanh Khuy Trai, Xudng loa truyén
thanh va Xi nghiép 19-8. Theo quyét dinh thanh lap va gidy phép kinh doanh thi Xi
nghiép 1a don vi duy nhat nim trong ving Duyén Hai san xuét cac loai quat dién
dan dung. Tir khi thanh 1ap cho dén nay Xi nghiép da tra qua nhiéu nac thing tram.

Pay 14 thoi ky Xi nghiép hoat dong mang tinh ké hoach hoa tap trung, thuc

hién nhiém vu theo cac chi ti€u ctia Thanh pho giao. V€ két cau san pham chu yéu
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ctia Xi nghiép thoi ky nay gém 3 san pham, san xuét, phan phdi va tiéu thu theo ké
hoach cua Nha Nudc la:

Pong co dién 3 pha tir 0,6 KW dén 10 KW

May han di¢n 3 pha tir 380V — 21V

Quat di¢n dan dung va cong nghiép.

Vé t6 chirc bd may quan 1y mang day du dic diém cua thoi ky bao cép;
Pang lanh dao toan dién — Bo T quyét dinh nhiing van dé quan trong. Vai trd cia
ban Giam dbc va diéu hanh khong mang tinh tu chi, tu chiu trach nhiém.

Vé lao dong: Sb lao dong trung binh 219 ngudi (lao dong gian tiép 21%, lao
dong truc tiép 79%), trinh d6 lao dong thap, chu yéu 1a lao dong phd thong.

Tir nam 1984 Xi nghiép doi tén thanh Xi nghiép Pién Co Hai Phong. C6 thé
no6i day 1a thoi ky vang son clia doanh nghiép, san pham san xuat ra dén dau tiéu thu
hét dén d6. Chinh vi vay ma doanh nghiép co diéu kién doi méi cong ngh¢, mé rong
quy md, md rong san xuét, co cdu san pham ciing da dang. Uy tin ciia san pham da
chiém linh dugc long tin cua khach hang. Xi nghi¢p da hoan thanh nhiém vu san
xuat — kinh doanh, dat vuot mirc doanh thu so véi giai doan trudc.

Tir ndm 1984-1987 doanh nghiép di nhiéu lan giit 14 co dau vé san xuét -
kinh doanh cta S& Cong Nghiép Hai Phong va duoc thudng nhiéu huin chuong va
béng khen cua cép trén. San phém san xuat 1a céc loai quat dién, dong co di€n, may
han.Trong d6 san pham chu yéu la quat dién mang nhan hiéu “Phong Lan”.
2.1.2.2. Giai dogn 1986 — 2003

Tt nhimg nam thap ky 80, dit nudc chuyén tir nén kinh té ké hoach hoa tap
trung sang nén kinh té thi trudng, Xi nghiép gip rat nhidu kho khin nhat 1a trong
khau tiéu thu. Nguyén nhan cha yéu 1a do hang hoa tir nudc ngoai tran vao lan at
thi trudng ndi dia, hang hoa tir cac Tinh phia Nam tran ra ban tran lan véi gia ré lan
at thi truong quat dién cua Xi nghiép.Trong khi d6 san phiam cta doanh nghiép
duoc san xuit bﬁng cong nghé da lac hau, chét lugng thﬁp, gia thanh cao, mau ma

khong duoc ddi méi kip thoi dé dap tmg nhu cau cia thi truong.
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Thang 10/1992 UBND Thanh phd ra quyét dinh sé 1208/Qb — UB ngay
11/10/1992 dbi véi viée thanh 1ap doanh nghiép Nha nudc dbi véi Xi nghiép Pién Co
Hai Phong . San pham san xuét ra do thi truong quyét dinh chir khéng mang tinh ké
hoach hoa nhu trudc ddy nita. Do d6 doanh nghiép chi san xuét nhimg san phim thi
trudng can va 1a thé manh ctia doanh nghiép. San phdm san xuét 1a cac loai quat, 16ng
quat, canh quat cac ¢& dé phuc vu cho cong nghé san xuat lién hoan cta doanh nghiép
va cung cép linh kién quat cho cc ban hang cliing san xuat quat dién.

Thang 4/1998 Cong ty da ky két voi tap doan Mitsustar ctia Nhat dé san xuat
cac linh kién quat, cong nghé san xuét dugc dau tu hién dai nhu: day chuyén han
16ng tu dong, ddy chuyén phun son tinh dién.

Tir ndm 1999 - 2003 san pham quat dién Phong Lan cua doanh nghiép da
dugc nguoi tiéu ding binh chon 1a hang Viét Nam chat luong cao. Thi trudng cia
san pham da duoc mo rong ra thi trudng ngoai thanh phé ciing nhu dugc xuat khau
ra thi truong nudc ngoai.
2.1.2.3.Giai dogn 2004 dén nay

Pay 1a giai doan cong ty hoat dong dudi hinh thire Cong ty c6 phan. Trong
hoan canh kinh té thi trudng phat trién, hoi nhap véi cac nude lan can, cac khu vuc
kinh té. Nha nuéc khuyén khich cac doanh nghiép tién hanh cb phan héa nham dap
g nhu cau cta nén kinh té mdi, nhat 1a nhu cau vé von.

Ngay 26/12/2003 Cong ty Dién Co Hai Phong dbi tén thanh Cong ty CO
Phan Pién Co Hai Phong theo Quyét dinh sé 3430/QD-UB ngay 26/12/2003 cia
UBND thanh phé Hai Phong. Gidy chung nhan diang ky kinh doanh ctia Cong ty
C6 Phan Pién Co Hai Phong s6 0203000691 do S¢ Ké Hoach va Pau Tu Hai
Phong cap ngay 13/01/2004.

Vén Diéu Lé trén Gidy dang ky kinh doanh 1 8,450 ty dong. Trong do:

Vén Nha nudc : 1,3 ty dong. chiém 15%
Vén C6 Pong trong Cong ty : 6,266 ty , chiém 74,20%

Vén C6 Bong ngoai Cong ty: 884 triéu , chiém 10,80%.
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2.1.3.Pic diém kinh doanh ciia Cong ty
2.1.3.1.Nganh nghé kinh doanh
Budc sang nén kinh té thi truong doi hoi cong ty phai vuon minh theo co

ché méi. Cong ty da khai thac va str dung hiéu qua tai san, ngudén von, lao dong dé
ting nang suat dong thoi nghién ctiru tmg dung khoa hoc ky thuat dé khong ngimg
mo rong san xuat nhim nang cao chit luong san pham, mad rong thi truong. Cong
ty tip trung cha yéu vao nganh nghé kinh doanh nhur:

- Séan xuét cac loai quat di¢n, linh kién quat, cac dd dién gia dung khéc.

- Kinh doanh xuét nhap khau may moc, vat tu.

- Nha hang khéch san, kinh doanh tour du lich.

- Kho bai va luu gilt hang hoa.

Béan budn, ban 1¢ céc loai sat thép, do dién gia dung va do dién cong

nghiép.
2.1.3.2.Két qua san xuat — kinh doanh dat dwoc

Tuy con nhiéu khé khan, song Cong ty CP Pién co Hai Phong khong nging
6n dinh va phat trién, dat dugc nhiéu thanh tich trong san xuat kinh doanh, hoan
thanh xuét sic nhiém vy san xuét kinh doanh.

Chi b bang trén 3 nam lién dugc Quan uy L& Chan cong nhan la chi bd
trong sach virng manh, cong tdc quan sy dia phuong — an ninh trat tu luon dugc
dam bao.

Quyén loi chinh sach lién quan dén nguoi lao dong duoc cham lo. Cac nghia
vu vé thué, vé ché d6 BHXH, BHYT thuc hién nghiém tic theo quy dinh cia Nha
nuoc

Nhiing thanh tich trén la sy dong vién khich 1¢ cdn bo cong nhan vién trong
cong ty lién tuc cb ging lao dong trong ndm 2010 cong ty di dat dugc nhiéu thanh

qua dang ghi nhan:
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Biéu 2.1: Biang két qua sin xuit kinh doanh

STT Chi tiéu KT - XH PVT | Nim 2009 | Niam 2010 So sanh %
San luong san pham chu
yeu: .

. Quat céc loai Cai | 201.000 226.000 112%
Long quat céc loai Bo | 1.185.000 | 1.422.000 120%

2 Téng doanh thu Pong 113 ty 140 ty 123.8%

3 | Nop nhan sach Pong 5ty 7.7ty 154%

4 | Thu nhap binh quin Pong | 2.200.000 | 2.400.000 110%

5 Loi nhuan Pong 4.6 ty 6 ty 130%

( Theo sé liéu phong Tai chinh — Ké todn )

2.1.3.3.Dic diém vé san xudt kinh doanh

Cong ty C6 phan Pién Co Hai Phong 1a doanh nghiép dau tién tai Hai Phong

san xuat ra cac loai quat dién. San pham cua doanh nghi¢p phuc vu nhu cau tiéu

dung sinh hoat va san xuat.

Trong qua trinh phat trién, san pham da c6 nhiéu thay d6i nham dap (mg tot

hon nhu cau ngay cang cao cua thi truong.

Béng tho1 nho ap dung tién bod khoa hoc ky thuat va su cd géng cua tap thé

can bg, cong nhan vién.

Cong ty khong ngimg dua ra thi truong nhimg san pham véi chat luong,

kiéu dang , mau ma ngay cang da dang.
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Biéu 2.2: Bang danh muc sin phim

Bing danh muc cdc san pham quat dién ciia Cong ty

STT Tén san pham
1 |Quat ban cac loai :B300,B400
5 Quat treo cac loai: T400 c6 den, T400 Khong dén, T400J. Quat treo diéu
khién KDK, KDK-3MS, Quat treo T450, Quat treo cong nghi¢p.
3 |Quat rat cac loai : R400D, R400-03, 400J
4 |Quat tan gi6 cac loai: QH300,QH350.
5  |Quat dimg : Pung 450, HD1476, D400E, P400N, dung khién L23-KPK.
6 |Quat tran: PL3, PL3 khong hop sb.
7 |Quat hut : HT- 200,HT-250.
8 |Quat mat hoi nudc.
9 |Quat suo1 ban HSM-01
10 |Quat néng lanh HSM-02
11 |Quat cong nghi¢p : 650P,750P
12 |Quat thong giod tron cac loai : 400,450,500,550,600,650.
13 |Quat thong gid vudng
14 |Quat dao tran

( Theo ké hoach san xudt kinh doanh ciia phong ké hoach — vit tu)
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2.1.3.4.Ddc diém quy trinh sin xudt sdn pham .

Quy trinh san xuét quat 13 quy trinh tong hop, khép kin bao gdm cac bo phan

Sau:
So d6 2.1: Biang quy trinh sin xuit sin phim
Tao phoi Cit got va san xudt Ep nhua
\ ! /
Lép rap hoan chinh
Y
KCS- Kiém tra chat
luong san pham
A 4
Dong go1 nhap kho
thanh pham
Tao phoi ’
- Dot dap céc chi tiét co khi, san xuat cac khoi ton tur.
- Quén ha day dong co quat dién.

Ciit got

- Gia cong co khi cac chi tiét dong co quat.

- San xuét 1ong quat.

Ep nhuwa
- San xuét cac chi tiét két cAu quat nhu than, canh, vé nhya quat.
Lip rdp quat

La khau cudi cling trong quy trinh san xuét quat dién
Ngoai céc chi tiét san xuét tai chd dé lap rap thanh quat thi Cong ty con nhdp mot

s6 chi tiét nhu: B diéu khién, hat nhua ABS, Sbin ...
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2.1.4.Dic diém vé té chirc bd may quan 1y ciia Cong ty CP Pién co Hai Phong

Cong ty Co phan DPién co Hai Phong 13 DNNN chuyén thanh DN C6 phan

tir ngdy 26/12/2003, voi chire nang SXKD chinh 13 san xuat Quat dién va linh kién

quat cac loai chi yéu nham phuc vu nhu cau ti€éu dung trong nudc va xuat khau.

Cong ty duy tri bd may theo kiéu Truc tuyén — tham muu. Giam déc Cong

ty tryc tiép diéu hanh cac phong ban.Cac phong ban chirc ning lam nhiém vu tham

muu cho Giam dbc trong qué trinh ra quyét dinh. Cac Truéng phong, Quan dbc

phan xuong dugc giao toan quyén quan ly, bo tri lao dong di€u hanh cac cong viéc

cu thé trong pham vi quan 1y. Trudng cic bd phan c6 thé giao nhiém vu hodc uy

quyén cho cap pho mdt s6 cong viée hodc quyén han nhung van phai chiu trach

nhiém trudc Giam doc.

So @6 2.2: So' @6 bd may to chirc quén 1y ciia cong ty

HOI PONG QUAN TRI

v

GIAM POC CONG TY

< ..........................................
A
: A4 {
PHO GIAM POC PHO GIAM POC
KINH DOANH SAN XUAT
x 1 L 4 v A
v v ! ¥ v |
Phong ph(‘)pg Pr_}(‘?r_lg Flhbng PNh(‘)ngA Phong
tiéu thu ..... Ke € ,al P > To f:hu,c R Ky thuat Y KCS
<an hoach, cpmh Hanh
pham Vat tu K¢ toan chinh
T |
Ctra Phan xudng Co khi )
hang
trung Phén xudng Ep nhya B
bay san
pham Phén xudng Lap rap
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Téng s6 Can BO - CNV, lao dong trong Cong ty : 240 ngudi

T6 chirc bd may cua Cong ty gom: Hoi ddng quan tri, Ban giam ddc, 6 phong
ban va 3 phan xudng san xuat. Trong d6 : Hop dong lao dong tir 1 nam trd 1én : 175
nguoi ( ¢6 huong BHXH)

* Chirc nang nhiém vu cia cac phong ban :

Phong ké hoach — vit tir : (16 nguoi) Cung ung vat tu, cip phat vat tu,
quyét todn vat tu. Xay dung ké hoach nam, thang va tién do san xuit. Thuc hién
viéc xuat nhap khau hang hoa, vat tu.

Phong tai chinh — ké todn: (4 nguoi) Hach toan ké toan. Quyét toan tai
chinh hang nadm, phan chia cac quy.

Phong ky thudt : (4 nguoi) Cong tac k¥ thuat

Phong KCS: (10 ngudi) Cong tac kiém tra chat luong san pham. Cong tac
bao hanh san pham.

Phong tiéu thu sin pham: (19 nguoi) Ban hang, ban linh kién, vat tu. Cong
tac thi trudng, phat trién thi truong

Phong té chikc — hanh chinh: (21 nguoi) Tham muu Ban GB vé t6 chirc bo
may quan ly. Quan 1y nhan su, dao tao. Hanh chinh phuc vu b may hoat dong tap
trung, bao v¢ con nguoi, tai san trong Cong ty.

Phén xwéng co khi : (59 nguoi) San xuat cac chi tiét co khi quat dién. San
xuat 16ng quat dé ban hang. Son tinh dién cac chi tiét quat va nhan son gia cong. ..

Phén xwéng Nhya: (13 ngudi) Quan 1y, khai thac hé théng mdy ép phun nhwa
va khuon mau cac loai.

Phén xwéng lip rdp:( 39 ngudi) Quén, ha dong co quat dién cac loai. Thuc
hién 13p rap hoan thanh quat dién, dong géi nhap kho thanh pham Cong ty.

Lao déng hop dong ciia Cong ty: gom 55 nguoi
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2.1.5.Dic diém vé co cdu té chire cong tic ké toan tai Cong ty Coé phin Pién
co Hai Phong

So dd 2.3: So' dd bd may ké toan ciia cong ty

~ KETOAN TRUONG
(ke toan tong hop, ké toanTSCD)

v
PHO PHONG KE TOAN
(k€ toan von bang tién)

{ T i }

Ké toan vat Ké toan Ké toan Thu quy
tu mua tién luong ban hang
hang

* Chirc ning nhiém vu cua tirng b phin ké todn :

- Ké toan truong : Tién hanh to chic va diéu hanh toan bo hé thong ké toan va
tham muu cho Giam dbc vé hoat dong san xuat kinh doanh. Pong thoi theo dbi,
hach toan ké toan TSCD. K¢é toan trudng c6 nhiém vu thuyét minh, phéan tich két
qua kinh doanh dé gitip ban giam déc ra quyét dinh va c6 bién phap ding dan trong
SXKD.

- Phé phong ké toan: phu trach ké toan tién mat, thuc hién quyét toan thué vai

nha nudc, cac giao dich voi ngan hang, cac van dé lién quan dén nhap khau hang.

- K@ todn vdt tu: phu trach tinh hinh nhap kho, xuét kho, tdn kho, tinh hinh st
dung nguyén vat liéu, cong cu dung cu, thuc hién bao cao kip thoi.

- Ké todn ban hang: theo ddi tinh hinh ban hang héa, thanh pham, ban thanh pham,
d6ng thoi theo ddi cong no phai thu ctia khach hang trén tai khoan 131.

- Ké todn tién Iwong: Thuc hién ké toan tién luong, quan 1y quy luong, quy
BHXH, BHYT, KPCD, BHTN, thuc hién chi tra lvong thuéng cho CBCNV

- Thii quy: cung voi ké toan von bang tién quan 1y viéc thu, chi tién mit trong

doanh nghiép, kiém ké bao cao quy hang ngay.
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2.1.6.T6 chirc hé théng bao cdo
2.1.6.1.Pic diém vé lao dong ciia Cong ty

Tong s6 lao dong clia cong ty duge chia lam 2 khoi: Khoi gian tiép va khéi truc
tiép. Cu thé co ciu lao dong cua cong ty duoc thé hién & bang sau

Biéu 2.3: Bang co ciu lao dong

Bing co ciu lao dong ciia Cong ty

STT Noi dung Nam 2009 Nam 2010 | Chénh léch (%)
y 2 24 104%
Tong so lao dong 30 0 04%
y 0
l. Lao dong gian tiép 52 74 142,3%
1 |Phong t0 chtirc hanh 15 21 140%
chinh
2 | Phong tiéu thu san phim 14 19 135,7%
, 0
3 Phong tai chinh ké toan 6 4 66,6%
4 | Phong KCS 3 10 33,3%
5 | Phong ké hoach vat tu 11 16 145,4%
6 | Phong k§ thuat 3 4 133,3%
. 178 166 93,3%
Il. | Lao dong truc tiep
4 0
1 Phan xudng lap rap 41 39 95,1%
2| Phan xudng Ep nhya 18 13 12,2%
3| Phan xuéng co khi 50 59 118%
4| Hop déng PXLR 25 20 80%
° | Hop déng PXCK 34 32 94,1%
5 | Hop dong PX Nhya 10 3 30%

( Theo s6 liéu phong t6 chike - hanh chinh)
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2.1.6.2.Tinh hinh sir dung chit lweng lao dong
Chét luong lao dong c6 anh hudng quan trong dén nang suét lao dong trong
mdi doanh nghiép. Chat luong lao dong dugc thé hién qua cac tiéu chi: Trinh do
van hoéa, Trinh d tay nghé, muc do tham nién, do tudi, gi61 tinh.Duéi day 1a bang
phan tich phan anh chét luong lao dong ctiia Cong ty C6 Phan Pién Co Hai Phong.
Biéu 2.4: Biang phén dnh tinh hinh chit lwong lao dong

Bing phan anh tinh hinh chit lwong lao dong

STT Noi dung Nam 2009 | Nam 2010 | Chénh léch(%)
Trinh d§ vin héa 230 240 104%
Pai hoc va tén dai hoc 30 32 106,7%
: Cao dang, THCN, day nghé 122 128 104,9%
THPT, lao dong pho thong 78 80 102,6%
Theo cap bac ky thuat 202 214 105,9%
Bac cao 67 70 104,5%
' Béc trung 78 81 103,8%
Bac thap 57 63 110,5%
Theo gidi tinh 230 240 104%
. 'Nam 162 167 103,1%
Nir 68 73 107,4%
Theo tudi 230 240 104%
Trén 60 tudi 0 0 -
N T 45— 60 wéi 70 73 104,3%
Tir 20 — 45 tudi 136 139 102,2%
Duéi 20 tudi 24 28 116,7%

( Theo s6 liéu phong t6 chirc - hanh chinh)

Lé Thu Trang_QTL301K Truong DPHDL Hai Phong 42



Khoa luan tot nghiép

2.2.Thue trang td chirc ké toan tién lwong va cac khoan trich theo lwong tai

Cong ty C6 phan Pién co Hai Phong

2.2.1.T6 chirc ké toan tién lwong va cac khoan trich theo lwong tai Cong ty Co

phén Dién co Hai Phong
2.2.1.1.Pic diém vé tién lwong

Tién luong, tién céng va cac khoan trich theo lwong trong Cong ty gén lién
v6i quan 1y lao dong. N6 1a mdt ndi dung quan trong, né 1a nhan té giup Cong ty

hoan thanh va hoan thanh vurot mic ké hoach san xuit — kinh doanh ctia minh.

T6 chuc tot cong tac hach toan quy lwong giup Cong ty quan 1y lao dong
ciia Cong ty di vao né nép, dam bao viéc tra luong va va trg cdp BHXH dung

nguyén tac, ding ché do.

Pong thoi ciing tao co s& cho viéc phan bo chi phi nhan cong va gia thanh
san pham duoc chinh xac nham gop phan lam giam chi phi, ha gia thanh san pham
thuc day tinh canh tranh san pham trén thi truong.
2.2.1.2.Nhiém vu ciia ké toan phan bo lwong va cac khoan trich theo lwong

Sau khi tinh luong va thanh toan luong cho céng nhan vién, cudi thang ké
toan tién hanh phan bo tién lwong, BHXH, BHYT, BHTN, KPCP trong thang

Poéi véi chi phi nhin cong truc tiép( TK 622): Pugc ap dung ddi voi tat ca
cac cong nhan truc tiép san xuat ctia 3 phan xudng: Phan xuéng Co khi, phan
xudng Lap rap, phan xuong ép Nhua.

Poéi véi chi phi san xudt chung( TK 627): Puoc ap dung dbi véi lwong quan
1y cua phan xudng.

Poi véi chi phi quan 1y doanh nghiép( TK 642): Pugc ap dung d6i véi cac
bd phan: Phong to chic — hanh chinh, Phong tai chinh ké toan, Phong ké hoach —
vét tu, phong k¥ thuat, Phong KCS, Phong tiéu thy san pham.
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Hang thang ké toan tong hop tién lwong phai tra cong nhan trong ky theo
ting ddi twong st dung lao dong va tinh trich BHXH, BHYT, BHTN, KPCP theo
quy dinh trén co s& tong hop tién luong phai tra va cac ty 18 trich BHXH, BHYT,
BHTN, KPCD dugc thuc hién trén “Bang phan bo tién lwong va cac khoan trich

theo luong”.
2.2.1.3.Phwong phap xac dinh gia tién lrong

Quy tién luong ctia Cong ty C6 phan Pién Co Hai Phong duoc xdy dung
dua trén cin ¢t doanh thu ké hoach va lgi nhuan udc tinh cua nam d6. Tién luong
hang thang duoc xac dinh nhu sau:

Luwong ciia céng nhén truc tiép sin xudt = SO luong san pham, ban thanh
pham nhap kho * Pon gia tién luong

Lwong b phin quan Iy doanh nghiép, qudn Iy sdn xudt = Mtc luong binh
quan( tinh theo mua vu) * Hé s6 luong va s6 ngay cong lam viéc( 26 ngay/ thang)

Lwong bg phin ban hang = Doanh thu ban hang trudc thué * 1%
2.2.1.4.N6i dung tién hrong ciia Cong ty
* Cac khoan chi lwong chinh

Lwong san pham: Déi tuong ap dung 13 toan bo khdi lao dong truc tiép. Bao
gém ca lao dong chinh truc tiép va lao dong phu trg, phuc vu. Luong san phﬁm bao

g6m luong san pham ca nhan va luong tap thé.

+ Lwong sdn pham cd nhdn truc tiép: Dbi twong ap dung 1a cong nhén thyuc
hién nhiém vu theo phiéu giao viéc. Can ctr tinh 1a don gia tién luong va san luong
san pham thyc té san xuét.

Cong thirc tinh: Ltt; = DG; * Ot;

Trong do: - Ltt;: Luong thang ma cong nhan 1 nhan duoc.

- PG;: Pon gia tién luong tinh cho san pham cong nhan i dam
nhan.

- Qtt;: San luong thuc té ma cong nhan i san xuat.
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+ Lwong sdn pham tdp thé: Doi tuong ap dung 1a cac cong nhan thuc hién
nhiing cong viéc doi hdi phai co6 mdt tap thé cung thuc hién hodc nhiing cong viéc
phuc tap, theo diy chuyén khong thé tinh don gia cu thé cho timg chi tiét dugc
nhu: Phan xuodng 1dp rap, phan xudng co khi,...Day 14 hinh thirc tra lvong co ban
nhat cia Cong ty. Can ct tinh 1a don gia luong tap thé cho timg loai san pham va

san lugng san phém thuc té 1am duoc.
Cﬁng thiee tinh: Lttté = DGté * Qttté

Trong do: - Lttg: Luong thuc t& ma to nhan duoc
- DGg: Pon gia tién luong cta to( don gia cua san phim ma to dam
nhan)

- Qtt: San lugng thuc té ma to 1am dugc.

Cong tac chia liwong cho ting thanh vién trong t6: Luong san pham tap thé
sau khi dugc x&c nhan thi dugc chia cho ting cong nhan theo phuong phap su
dung thoi gian quy d6i. Cu thé lwong ctia mdi thanh vién trong t6 duogc tinh nhu
Sau:

I—cni - qu * qui
Trong dé: - Len: Luong thuce té cta cong nhén i
- Tqai = Ti * Hppi : S6 ngay cong quy do6i cia cong nhan i
- Ti: S6 cong thyc té cua lao dong i
- Hypi: HE s6 binh bau cua cong nhan 1

- Lbg = — : Luong binh quan 1 ngay cong( i=1; n)
qudi

Pon gia tién lvong dugc tinh mot cach cu thé cho tung chi tiét, san phém.
Can cu vao dinh murc lao dong tai cac phan xudng

Vi du 1: Pon gia tién luong va cach tinh quy lwong cho phan xudéng lap rap

trong nam 2010:
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Biéu 2.5: Phiéu nghiém thu sin phim hoan thanh

CONG TY CO PHAN PIEN CO HAI PHONG

PHIEU NGHIEM THU SAN PHAM HOAN THANH

( Noi bg)

T6: Lip rap I — Phan xwéng lip rap

STT | TENSAN PHAM PON VI | SO LUQNG GHI CHU

1 | Quattreo CN 450 Cai 2 000 B/co px ( k/tude ning, k/ty)

2 | Quat dirmg CN 450 Cai 1.000 Cum d/co

3 | Quat rat 400 Cai 1000 B/co px ( k/tude ning, k/ty)

4 | Quat TG tron VF 25 Cai 1.400 Cum d/co

5 | Quat TG tron SVF Cai 80 D/co px ( k/tude ning, k/tu)
30

6 | Quat TG tron VF 40 Cai 9 B/co px ( k/tude ning, k/ty)
CONG 5489

Hai Phong, ngay 30 thang 12 nam 2010

QUAN BOC PX LAP RAP PHONG KCS
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Biéu 2.6: Phiéu nhap noi b

CONG TY CO PHAN PIEN CO HAI PHONG

PHIEU NHAP NB
Ngay 30 thang 12 nam 2010
S6: 60 M
Ho va tén nguoi giao:
Theo....... s6: 60 M ngay 30 thang 12 nam 2010
Nhap tai kho: Kho thanh pham Cty 151 Cau Niém — KTP151
Dia diém: PXLR
Ly do: T6 LRI ( Ong Toan) Nhép an lwong thang 12/2010
STT | TEN SAN PHAM MA SO PON SO GHI CHU
VI | LUQONG
1 | Quat treo CN 450 QT450 Cai | 2000 |D/copx (k/tubc ning, k/ty)
2 | Quat dung CN 450 Qb450 Cai 1.000 | Cumd/co
3 | Quat rat 400 QT400J Cai 1000 | P/co px (k/tude ning, k/ty)
4 | Quat TG tron VF QTG.VF25 | Cai 1.400 | Cumd/co
25
5 | Quat TG tron SVF30 | QTG.SVF30 | Caéi 80 | B/co px (Kk/tube nang, kity)
6 |QuatTGtron VF40 | QTG.VF40 | Cai 9 D/co px ( k/tude nang, k/ty)
CONG 5 489
S6 chimg tir goc kém theo: 0
Ngay 30 thang 12 nam 2010
Thii trwong don vi  Phu trach Phong  Nguwoigiaohang  Ké toan Thii kho
(Ky, ho tén) ( Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (K, ho tén)
Lé Thu Trang_QTL301K Truong DPHDL Hai Phong
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Biéu 2.7: Bang tong hop lwong phin xwéng lip rap

Tong hop lwong phan xwéng lip rap 12/2010

Tén quat Dvt S0 })(_)',n Thanh tién
luwgng gla

Tén sin phim
Quat treo CN 450 Cai | 3000 | 3500 | 10500000
Quat rat 400J Cai | 2000 | 3000 6 000 000
Quat diung CN 450 Cai | 2000 | 4000 8 000 000
;el\rg;) to QCN Gale 500 (Kiém — dan Qu 49 1300 63 700
tel\rﬁ; to QCN Gale 650 (Kiém - dan Qua | 2000 | 1300 | 2600000
tel\rﬁ; to QCN Gale 750 (Kiém — dan Qua | 1494 | 1300 | 1942200
- Long va canh QCN 500 Bo | 221 1500 331500
- Long va canh QCN 650 Bo | 1106 | 1500 1 659 000
Pé quat CN ga 1 650 - 750 - | 1525 | 1000 1525000
gelt)yjléc:,)r;ggdgngN galé 650 —750 (lap | 900 1000 900 000
Quat TG tron SVF 25 Cai 100 3 000 300 000
Quat TG tron SVF 30 ( dong co thuong) | - 80 3000 240 000
Quat TG tron SVF 50 ( dong co thuong) | - 59 4000 236 000
Quat TG tron SVF 60 ( dong co thuong) | - 19 4500 85500
%ﬁi‘fng} tron SVF 60 T ( dong co i 89 4500 369 000
I(gllliaé‘i)TG tron VF 25 ( dong co tan i 360 5 500 1 980 000
I(l)lllliaé‘i)TG tron VF 40 ( dong co tan i 9 6 000 54000
S}lliaé‘i)TG tron VF 50 ( dong co tan i 16 6 500 104 000
S}E%E)TG tron VF 60 ( dong co tan i 98 2000 686 000
I?llliaé‘f[)TG tron VF 60 T ( dong co tan i 135 2000 945 000
Pong co B300 L16 x 44 Qua | 2452 500 1 226 000
Dong co R400 L.20 x 46 Qua | 8800 500 4 400 000
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Dong co HD L20 x 44 Qua | 930 500 465 000
DPong co D400 120 x 44 Qua | 1933 500 976 500
Sbin dimg HD L20 x 44 Qua | 2000 | 2850 5700 000
Sbin D 400 L20 x 44 Qua | 3824 | 2850 | 10898400
Tong sin pham _ | 36453 65 548 300
Bang thanh toan cong phat sinh 5220 000
Cong phat sinh
- Chuyén dong co 10 65 000 650 000
- Don miit bing t6 lip rap Il 2 65 000 130 000
- Chuyén to lz"lp rap I vé mat bz"lng SX 15 65 000 975 000
mot 14 70000 980 000
Vay luong thang 12/2010 4 500 000
Tra vay luong thang 12/ 2010 2900 000
- Cong sira chira dong co 32 75000 2 400 000
- Cong hoc nghé 10 60 000 600 000
- Luong quan 1y phan xudéng 7 455 462
- Luong thoi gian 422 838
- Trach nhi€ém 822 745
Luong ctia Phung B4 Chinh 2 025 000
88 829 345

Tong cong

Bang chir: Tam muoi tam triéu tam tram hai muoi chin nghin ba tram bon muoi

nam dong chan

GIAM DOC

TRUONG PHONG TC - HC

Hai Phong, ngay 31 thang 12 nam 2010

NGUOI LAP BIEU

(Theo s6 liéu ciia phong Té chirc — Hanh chinh)
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Luwong thoi gian: Péi tuong ap dung 1a khéi lao dong gian tiép bao gdm
ban lanh dao, lao dong tai cac phong ban, cac nhan vién ban hang, bao v¢, lai xe,
nhan vién vé sinh, tap vu, quan déc va phd quan dbc cac phan xudng. cin cir tinh
dua vao muc luong trung binh toan cong ty, hé s6 luong va thoi gian lam viée

the té mdi thang. Ltb * (Hcv; + Hdc))
Li = * Ttt
Tcd

Cong thirc tinh:

Trong dé: - Li: Luong thang cua lao dong gian tiép
- Ltb: Luong trung binh ctia Cong ty Puoc xac dinh theo

- Hev;: Hé s6 churc vu cua lao dong 1. ké- hoach lﬁong

- Hed: H¢ s6 diéu chinh.

- Tcd: Thot gian lam viéc theo ché do.

- Ttt: S6 ngay cong thuc té cta lao dong i

Biéu 2.10: Bing hé s6 lwong chirc danh ciia lao dong gian tiép

Bing hé s6 lwrong theo chirc danh ciia lao ddng gian tiép

STT Chirc vu, chirc danh H¢ s6 lwong

1 | Gidm doc 2,7
2 Pho giam ddc 2,5
3 Ké toan truong 2,1
4 Trudng phong va quan ddc phan xudng 1,8
5 Phé phong, Phé quan doc 1,4
6 T6 trudng, ddi truong 1,2
7 Chuyén vién lai xe, thu kho 1,1
8 Can su, bao v¢, nhan vién v¢ sinh, tap vu 1

(Theo s6 liéu phong té chirc —hanh chinh)
Vi du 2: Tinh ké hoach luong quéan 1y cong ty thang 12/2010
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Biéu 2.8: Bang ké hoach lwong quén ly Cong ty thang 12/2010
KE HOACH LUONG QUAN LY CONG TY THANG 12 NAM 2010

- Lwong danh nghia Mitc BO Hs chire | Lwong TT Ghi cha

STT Ho va tén Chirc danh Don vi cong tac L. toi . danh theo chitc | lwong T12

Hesb | .o, | Thamhtien | luong20091 00 | danhoL | ting 10%
1 | Trdn Van Long Giam déc P.TC-HC 6.64 | 730000 4 847 200 2 200 000 2.7 5 940 000 6 534 000
2 | Hoang Thanh Hai Phé giam déc PKH-VT | 565 | 730000 4121 500 2 200 000 2.5 5500 000 6 050 000
3 | Lé Thi Bich Hué K& toan truong P.TC-KT | 4.99 [ 730000 3642 700 2 200 000 2.1 4 620 000 5 082 000
4 | Nguy®n Van Phong | TP Ky thuat P.KT 3.98 | 730000 2 905 400 2 200 000 1.8 3960 000 4 356 000
5 | B3 Chi Cudng Quan dbc PXCK 429 | 730000 3131700 2 200 000 1.8 3960 000 4 356 000
6 | Nguyén Van Khang | Phé phong P.KH-VT 2.95 | 730000 2 153 500 2 200 000 1.4 3080 000 3388 000
21 | Hoang Vian Hung Poi trudng doi xe P.TTSP 2.76 | 730000 2 014 800 2 200 000 1.2 2 640 000 2 904 000
22 | Quach Van Doanh | Lai xe 3,5 Tan P.TTSP 2.76 | 730000 2 014 800 2 200 000 11 2 420 000 2 662 000
71 | Pham Tién Diing Chuyeén vién P.KH-VT 2.34 | 730000 1708 200 2 200 000 11 2 420 000 2 662 000
72 | Lé Van Thanh Bao vé P.TC-HC 3.09 | 730000 2 255 700 2 200 000 1 2 200 000 2 200 000
73 | Lé Tudn Anh Can sy P.KCS 1.80 | 730000 1314 000 2 200 000 1 2 200 000 2 057 000

Cong 190 960 000

- Mtrc lwong thuce té thay doi phu thudc vao tinh hinh SX — KD cua Cty trong timg quy. Cin cr vao DThu, Hoi dong luong Cty sé& diéu chinh

Hai Phong, ngay 5 thang 12 nam 2010
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Khoa luan tot nghiép

* Cac khoan chi lwong phu

Lwong thur viéc, hoc viéc

Nguoi lao dong méi tt nhiép cac truong DH, CD, THCN va céc truong day
nghé, THPT chua c6 kinh nghiém thuc té.

Thoi gian tht viée 1a 2 thang.

Mrc luong thtr viée duge tinh cho hai ddi twong 1a dbi twong thir viéc & bd
phan gian tiép va ddi tugng thir viéc & bo phan truc tiép.

+ Poi twong thir viéc ¢ bé phan trye tiép: Pugc hudng luong theo san pham
nhu cac cong nhén truc tiép san xuét khac, song hé sd binh bau 14 0,8

+ Déi twong thir viéc & bé phdn gidn tiép: Luong thir viée tinh theo luong
thoi gian véi mot ty 16 nhat dinh do cong ty quy dinh.

Ltv = Ltg * t( %)
Trong do: - Ltv: Luong thur viéc
- Ltg: Luong thoi gian dugce tinh dwa vao lwong binh quéin cua
Cong ty va hé sd chirc vu nhu nhitng lao dong in luong thoi gian khéc.
- t( %): Ty 18 phan tram luong thir viée( t = 80%- 85%) tly theo
trinh d§ dao tao va cong viéc ddm nhan.

Nguoi lao dong di ¢ kinh nghiém chuyén mon, nghiép vy, tay nghé chuyén
tir co quan khac dén Cong ty va lam dang v6i chuyén mén cua ho. Pay 1a nhiing
d6i tugng di qua thuc té. Chinh vi vay thoi gian thir viée cling duoc rat ngan.
Luong tra cho dbi tugng nay dua trén sy thoa thudn giita cong ty véi nguoi lao
dong va muc d dap ing cong viéc cua nguoi lao dong.

Vi du 3: Tinh lyong thir viéc cho anh Lé Tuan Anh phong KCS thang
12/2010
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Khoa luan tot nghiép

Dua vao biéu 2.8 “Bang ké hoach luong quan 1y” ta co luong thuc té theo

chirc danh ctia anh Lé Tu4n Anh 13 2.057.000 d

2 057 000
= *235 =1859212
26

Luong thot gian

Vi anh Lé Tuin Anh 13 nhan vién thir viéc tai Coéng ty nén dugc hudng 85%
luong céan sy thir viéc

Luong thr vicc= 1859212 *85% =1 580330
Luwong khuyén khich

Nguoi lao dong trong cong ty ngoai phan thu nhap chinh 1a tién luong hang
thang, quy, nam. Cong ty con thuéng cho ngudi lao dong nham khuyén khich ho
yén tam lao dong, gin bé voi Cong ty

Thudng theo luwong 1a khoan tién thuong kha thuong xuyén ma ngudi lao
dong dugc huéng. Do dic diém san xuat — kinh doanh quat mang ning tinh thoi
vy, san lugng quat ti€u thu rat manh vao cac thang tur thang 3 dén khoang thang 8
hang nam.

Trong thoi gian giira vu thi cudng d6 lao dong ciing rat cang thing, do vay
dé dam bao cong bang trong chi tra luong va khuyén khich nguoi lao dong.

Cong ty thudng cho khdi lao dong gian tiép mot khoan tién kém véi tién
luong theo thot gian ciia nguoi lao dong. Murc thudng dugc tinh nhu sau:

Lwong khuyén khich = Lwong thoi gian * Ty 18 thuwéng( 20% - 40%)

Diéu han ché 16n nhat ¢ ddy 1a muc tién thuong nay khong duogce tinh cho lao
dong truc tiép ma mai chi dimg lai & lao dong gian tiép.

Ngoai ra Cong ty con thuong cho CB — CVN toan cong ty qua hé s6 binh
bau thi dua cia CB — CNV nham khuyén khich moi ngudi hing say lao dong va
gin bo véi Cong ty

Cong thi dua nay dugc xac dinh & 3 miac A, B, C. Truong hop khong vi
pham di lam d?ly du va hoan thanh t&t moi nhiém vu duoc giao thi duogc xét cong
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loai A. Truong hop khong hoan thanh nhiém vu dugc giao hodc nghi thi tuy thude

vao 1y do ma xét cong loai B hay loai C

Vi du 4: Thang 12/ 2010 tinh tién thuéng cho CB — CNV phong Tai chinh —

Ké toan dua vao hé sb binh bau thi dua

Biéu 2.9: Bing thanh todn tién thuwéng

CONG TY CO PHAN PIEN CO HAI PHONG

BANG THANH TOAN TIEN THUONG

BQ PHAN: PHONG TAI CHINH KE TOAN
Tinh theo két qua san xuét kinh doanh nam 2010

STT Ho va tén H¢ s6 binh bau Thanh tién Ky nhén

1 | Lé Thi Bich Hu¢ A 4 000 000

2 | Trinh Lan Phuong B 3500 000

3 | Lé Thi Huong B 3500 000

4 | Nguyén Thi Lan C 3 000 000

Cong 14 000 000
Bing chii: Muwoi bon triéu dong chan
Hai Phong, ngay 31 thang 12 nam 2010
GIAM POC TRUONG PHONG TC-HC  NGUOI LAP BIEU
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Cdc khodn phu cip

+ Phy cdp chire vu: Pay 1a khoan phu cap dugc tinh vao lwong cho nhimng
nguoi lao dong gitt chtrc vu quan 1y trong Cong ty. Hé s6 phu cip ciia cac chirc vu

duogc thé hién trong bang sau:

Biéu 2.10: Bing tinh hé s6 lrong phu cép

Bang tinh h¢ s6 lwong phu cip

Chirc vu S6 lwong( ngudi) H¢é s6 phu cap
Trudéng phong 5 0,4
Pho phong 3 0,3
Quaén dbc 3 0,4
Phé quan dbc, doi truong 15 0,3

(Theo s6 liéu phong té chirc —hanh chinh)

Vi du 5: Anh Nguyén Vin Phong - Trudong phong ky thuat co hé sb luong 1a

3,98; hé s6 phu cap chirc vu 1a 0,4; mirc luong téi thiéu 1a 730.000. Vay mirc
lwong phu cdp ma anh Phong dugc huong 1a: 0,4 * 730.000 = 292.000

+ Phu cdp déc hai, ca 3

Phu cip doc hai tinh cho cong nhan truc tiép trong moi truong doc hai: To
phun son — Phan xudng co khi, phan xudng lap rap, phan xuong nhwra. Mic phu

cap 1a 1.000d/cong - 8.000d/cong

Phu cép ca 3 tinh cho bd phan bao vé va cong nhan truc tiép lam ca 3. Muc

phu cép 1a 8.000d/ cong — 10.000d/cong

Vi du 6: Thang 12/2010 K¢ toan tinh tién phy cap doc hai va luong ca 3 cho

cdng nhan vién cong ty
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Biéu 2.11: Biang danh sich CB — CNV, lao dong lam ca 3 + déc hai
DANH SACH CB - CNV, LAO PONG

LAM CA 3 + PQOC HAI THANG 12/2010

Kinh givi : ONG GIAM POC CONG TY CP PIEN CO HAI PHONG

Phong TC — HC tap hgp danh saich CB — CNV, LD lam ca 3 + ddc hai cho
CB - CNV
Kinh d& nghi Giam déc duyét chi tién boi dudng ca 3 + doc hai cho CB —

CNV
Cu thé nhu sau:
. Mikc Mikc )
So Ho va tén Poc bai Thz:;\nh Céng b3 Thz:;mh Tong ‘
TT hai tién ca3 tién thanh tién
dudong dudong
I | PX Lip Rap 19 152 000
1 Lé Van Long 19 8 000 152 000 152 000
cong (1) 19 152 000 152 000
Il | PX Ep Nhua 342 342 000 31.5 252 000 594 000
1 Hoang Van Sy 11 1000 11 000 2 8 000 16 000 27 000
2 Tran Thi May 12.5 1000 12 500 3 8 000 24 000 36 500
3 Bui Van Nghia 28.5 1000 28 500 28 500
20 | Mai Ngoc Cong 8 1 000 8 000 3 8 000 24 000 32 000
21 | Ng6 Thi Phuong 8 1000 8 000 2 8 000 16 000 24 000
Cong (11) 342 342 000 31.5 252 000 594 000
111 | PX Co Khi 961 2 662 000 18 180000 | 2842000
1 Vil Thi Canh 27 8 000 216 000 216 000
2 T6 Thi Lan 27 1000 27000 27 000
37 | b6 Vin Linh 31 2 000 62 000 5 10 000 50 000 112 000
38 | Lé Van Hai 13 2 000 26 000 3 10 000 30 000 56 000
Cong (111) 961 2662000 | 18 180 000 | 2842000
IV | Bao vé 155 8000 | 1240000 | 1240000
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Khoa luan tot nghiép

Cong (IV) 155 1240000 | 1240 000

Téng cong 1.322 3156 000 | 204.5 1672000 | 4828 000

Téng sé cong: 1.526,5
Téng so tién: 4.828.000 dong
Bang chii: Bon triéu tam trdm hai mwoi tm nghin dong chan./.

Hdi Phong, ngay 31 thang 12 nam 2010

GIAM POC NGUOI PE NGHI

Luwong nghi Lé, Tét

Cong ty thuc hién hét stc nghiém chinh ché d6 nghi L&, Tét theo quy dinh
ctia Nha nudc. Vao cac ngay 18 16n trong nam Cong ty déu c6 thuong cho can bd
cong nhan vién. Pac biét 1a Tét Nguyén Dén, ngoai tién thuong Tét Cong ty con co
chinh sach tra lwong thang 13 cho toan thé can bd cong nhan vién. Mic luong
duoc tinh 1a luong cép béc.

Lwong thém gio

Do yéu cau cua cong viéc ngoai gid hanh chinh mot s bd phan trong Cong
ty con phai lam thém gio trong ngay hoac lam ca ngay chu nhat. Tuy nhién Cong
ty van tra luong cho ngudi lao dong theo mirc lwong trong gid hanh chinh.

Trén tat ca cac khoan chi tra tién luong ma Cong ty dang ap dung. Tong hop
tat ca cac khoan do lai sé 1a tién lwong ma nguoi lao dong nhan dugc trong mot ky

Lwong thuc linh = Tién lwong thoi gian( san pham) + cac khoan phu
cap + Thuéng — Cac khoan trich

Tién luong cép bac duoc ap dung cho ca bo phan truc tiép va bg phan gian

tiép dé lam can ctr tinh BHXH, BHYT, BHTN, KPCD.

Tién lwong cap bac = Hé s6 cap bac * Mirc lwong tdi thiéu
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Luong danh nghia duoc dung dé tinh cac khoan trich BHYT, BHYT,
BHTN, KPCD theo quy dinh ctia Nha nudc .
Lwong danh nghia = H¢ s6 * Mirc lwong tbi thi¢u
Lwong thuc té theo chitc danh = Mitc binh quin lwong * Hé sé chirc
danh
Mirc lwong t6i thiéu 14 730.000 do Nha nuée quy dinh duge ban hanh.

Vi du 7: Thang 12/ 2010 tinh lwong danh nghia va luong thyuc té theo chirc
danh cho anh Nguyén Vian Phong - Truong phong K thuat cia Cong ty. Dua vao
biéu 2.8 “ Bang ké hoach luong quan 1y ctia Cong ty”.

Luong danh nghia = 3,98 * 730.000 = 2.905.400
Luong thuc té theo chirc danh = 2.200.000 * 1,8 = 3.960.000
* Cac khoan trich theo lwong

Cac khoan trich theo lwong tai Cong ty C6 Phan Pién Co Hai Phong gém c6
bao hiém x4 hoi, bao hiém y té, bao hiém that nghiép, kinh phi céng doan. Viéc
trich 1ap cac khoan trich BHXH, BHYT, BHTN, KPCD duoc tinh dya vao mirc
lwong cap bac( luong danh nghia). Cong ty tinh cac khoan trich theo ché d6 cua
Nha nudc duge ap dung tor ngay 01/01/2010. ( Theo lugt BHXH, BHYT, TT
244BTC-2009 ap dung tur ngay 01/ 01/ 2010)

Biéu 2.12: Bing tinh cic khoan trich theo lwong

Bang tinh cac khoan trich theo lwong

Noi dung Quy (%) Nguwdi lao dong( %) | Chia doanh nghiép( %)
BHXH 22 6 16
BHYT 4,5 1,5 3
BHTN 2 1 1
KPCb 2 - 2
Cong 30,5 8,5 22
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Bdo hiém xd héi: Puoc hinh thanh bang cach trich theo ty 16 22% trén tong
lwong cip bac( Lcb) phai tra hang thang ( 16% tinh vao chi phi sxkd va 6% con lai

do ngudi lao dong déng gop dugc hach toan khau trir vao lwong hang thang)

Vi du 8: Thang 12/2010 tinh trich 1ap BHXH cho anh Nguyén Vin Phong
— Trudng phong K¥ thuat

Luong cép bac = 3,98 * 730.000 = 2.905.400
S tién BHXH anh Phong phai ndp thang 12/ 2010 1a:
2.905.400 * 6% = 174.324
S6 tien BHXH Cong ty phai ndp cho anh Phong thang 12/2010 1a:
2.905.400 * 16% = 464.864

Bido hiém y té: Puoc hinh thanh bang cach trich 4,5% trén tong s luong
cap bac( Lcb) phai tra hang thang ( 3% tinh vao chi phi sxkd va 1,5% con lai do

nguoi lao dong dong goép duoc hach toan khau trir vao lwvong hang thang)

Vi du 9: Thang 12/2010 tinh trich 1ap BHYH cho anh Nguyén Vin Phong
— Trudng phong Ky thuat

Luong cép bac = 3,98 * 730.000 = 2.905.400
S6 tién BHYT anh Phong phai ndp thang 12/ 2010 a:
2.905.400 * 1,5% = 43.581
S6 tién BHYT Céng ty phai ndp cho anh Phong thang 12/2010 la:
2.905.400 * 3% = 87.162

Bido hiém thdt nghi¢p: Pugc hinh thanh bang cach trich 2% trén tong sb
luong cap bac( Leb) phai tra hang thang ( 1% tinh vao chi phi sxkd va 1% con lai

do ngudi lao dong déng gop duge hach toan khau trir vao lwong hang thang)

Vi du 10: Thang 12/2010 tinh trich 14p BHTN cho anh Nguyén Vin Phong
— Trudng phong Ky thuat
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Luong cép bac = 3,98 * 730.000 = 2.905.400
S6 tién BHYT anh Phong phai ndp thang 12/ 2010 1a:
2.905.400 * 1= 29.054
S6 tién BHYT Céng ty phai ndp cho anh Phong thang 12/2010 1a:
2.905.400 * 1 =29.054

Kinh phi céng doan: Puoc hinh thanh bang cach trich 2% trén tong s

luong phai tra nguodi lao dong va dugc tinh vao chi phi sxkd ctia Cong ty
Vi du 11: Thang 12/2010 tinh trich 1ap KPCD cho anh Nguyén Vin Phong
— Trudng phong K§ thuat. Dya vao bang ké hoach luong quan 1y ta tinh dugc tong

thu nhap cua anh Phong la:

4 356 000

*27 =4523538
26

S6 tiéen KPCH ma Cong ty phai ndp cho anh Phong 1a:

4.523.538 * 2% = 90.471
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2.2.2. COng tac ké toan chi tiét tién lwong va cac khoan trich theo lrong tai

Cong ty Co phin Pién co Hai Phong
2.2.2.1.Phwong phap tri lwong tai Cong ty C6 phan Pién co Hai Phong

Cong ty co Phan Dién Co Hai Phong ap dung ché do thanh toan lwong 1 lan
trong mot thang. Hang thang bo phan Ké toan tién luong c6 trach nhiém chét so
lwong vao ngay cudi cing trong thang va tra lwong vao ngay mung 10 cia thang
tiép theo.

Céch thuc tra lvong dugc thuc hién theo hinh thuc tra theo don vi tc la
lwong duoc phan phdi dén cac phong ban, phan xudng. Truong cac bd phan hoic
dai dién co6 trach nhiém nhan luong cho toan bd nguoi lao dong trong don vi minh
va phan phéi dén timg ngudi. Cong ty ludn tra luong day dii cho nguoi lao dong

theo quy dinh, khong dé tinh trang no luong.

Ngoai ché do tra luong mot 1an, Cong ty con ap dung ché do tam tng dot
xuét cho nguoi lao dong khi ¢6 nhu cau, tuy nhién vi¢c tam tng phai dugc thuc

hién theo trinh tu:

Nguoi lao dong c6 nhu cau phai 1am don dé nghi tam Gng luong gui 1én

Phong t6 chirc — hanh chinh, trong don néu 6 1y do va murc tam Ung.

Phong t6 chtic — hanh chinh ¢ trach nhiém xem xét tinh hop 1y va trinh Ién
Giam déc ky duyét. Sau do6 chiéu theo don dé nghi( di duoc xac nhan) thanh toan

tam rng va tinh trtr vao luong thang d6 cua nguoi lao dong.

Cong ty ap dung hinh thuc tra lvong chinh 1a hinh thirc tra luong theo thoi
gian va hinh thuc tra lwong theo san pham. Hang thang viéc tinh luong va cac
khoan phai tra cho nguoi lao dong dugc thyc hién tai Phong té chirc hanh chinh

cua Cong ty.

Viéc chi tra luong ¢ cong ty do thu quy thuc hién. Thu quy can cir vao cac

“ Bang thanh toan tién lvong”, dé chi tra cho cadn by cong nhan vién.
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Khi nhan tién ngudi lao dong phai ky tén vao “ Bang thanh toan tién luong”.

Cu thé tinh hinh tra luong tai Cong ty dugc thé hién nhu sau:

So dd 2.4: So' @6 quy trinh tra hrong

A

A 4

Bang cham cong Nguoi phu trach 1ap Bao céo san luong

. ; .

Bang thanh toén tién Béng thanh toén tién Bang thanh toan cac
thudéng lwong khoan trich theo luong
Y
Chi tra luong( thu quy)

A

Nguo1i phu trach nhan luong

A 4

Phat lvong cho can by cong nhan vién

2.2.2.2.Tai khoan sir dung
TK 334: Phai trd nguoi lao dong
TK 338: Phai tra, phai ndp khac

2.2.2.3.Chirng tir sir dung
Phiéu nghi huéng BHXH
Bang thanh toan nghi huéng BHXH
Bang chim cong
Bang thanh toan tién luong

Bang phan bo tién luong va cac khoan trich theo luong
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2.2.2.4.86 sach ké toan sir dung
Bang ké sb 4, Bang ké s6 5
Nhat ky chimg tir s 7, Nhat ky chimg tir s6 10
S6 cai TK 334, TK 338

2.2.2.5. Hinh thirc ké toan tai Cong ty

Hién nay cong ty dang 4p dung phan mém ké toan ASIA, hé thong s6 sach
ké toan cua cong ty duoc lwa chon theo hinh thirc Nhat ky chimg tir

Hé thong s6 sach str dung bao gém: Nhat ky chtng tir, SO cai, S6 thé ké toan
chi tiét....

Cong ty dang ap dung ché do ké toan theo quyét dinh sé 15/2006 QD-BTC
dugc ban hanh vao ngay 20 thang 6 nim 2006 ctua Bo trudng Bo Tai chinh vé viéc

ban hanh Ché d6 ké toan doanh nghiép.

So @6 2.4: Trinh ti ghi s6 ké toan may hinh thirc Nhat ky chirng tir

Bang cham cong, SO KE TOAN
phiéu Chi,. ceee PHAN MEM
A ; - Nhat ky
KE TOAN . .
ASIA ching tir 7, 10
- Bangké 4, 5
v A

Bang phan bo, Bang

v

thanh toan, Bang ké Y
trich ndp cac khoan ] - Bao cao tai chinh
theo lron - ~ - Bao céo ké toan
Erveeee MAY VI TiNH quén tri
Ghi chu:
> : Nhap s6 liéu hang ngay
: In s6, bao co cudi thang, cudi quy
R > : D1 chi€u, kiém tra
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GIAO DIEN PHAN MEM KE TOAN MAY ASIA
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2.2.2.6.Tra BHXH thay luwong

Viéc tro cép BHXH cho cén bd cong nhan vién duogc thuc hién theo hudng

dan cta thong tu s6 06/LDBHXH — TT ban hanh ngay 04/04/1995 nhu sau

Dbi voi CBCNV nghi ém thi trg cAp BHXH tra thay luong dugc tinh theo
thoi gian dong BHXH ctia mdi CBCNV

- béng BHXH trén 30 nam dugc huong 50 ngay/ nam
- bong BHXH trén 20 nam dugc huong 75% luong, 40 ngay/ ndm
- bong BHXH dudi 20 ndm duge hudng 70% luong, 30 ngay/ nam

D061 véi trudong hop nghi viée cham s6c con 6m dau

Muc trg Luong toi1 thi€u * H¢ s6 cap bac
cap

* 75% * S6 ngay nghi
26

Pbi v6i truong hop nghi 6m dau, thai san, thoi gian nhi 4 thang duoc hudng

4 thang luong theo 100% lwong cap béc

Mitrc tro Luong ti thiéu * Hé sb cép bac Sd thang nghi
cap = *100% *  dé hodc nudi
26 con

Dbi voi truong hop bi tai nan lao dong, xay ra trong nhitng truong hop cu

thé duoc hudng trg cap BHXH

Vi du 12: Trong thang 12/2010 Cong ty c6 anh Nguyén Tuan Phuong nghi
6m 5 ngay do ngi xe, luong déng BHXH cua anh Phuong 13 1.686.300. Nhu vy
anh Phuong duoc BHXH chi tra sb tién véi so tién la:

Mic trg 730.000 * 2.31

cAp = *75% % 5 =243216
26

Dé thanh toan BHXH cho anh Phuong, sau khi c6 Gidy chung nhin va day

du chir ky cudi thang ké toan tong hop vao bang Danh sich ngudi lao dong nghi
huong BHXH. Sau khi dugc duyét ké toan 1ap Phiéu chi. Khi nhan duoc tién ngudi
linh phai ky truc tiép vao Bang thanh toan nghi huong BHXH
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Biéu 2.13: Giy chirng nhin nghi viéc hwéng BHXH
TENCOSOY TE Mau sé: C65 — HP
Vién y hoc bién (Ban hanh theo QP sb: 51/2007/Qb- BTC
SO: KB/BK ngay 22/6/2007 cua Bo truong Bo Tai Chinh)

GIAY CHUNG NHAN
NGHI VIEC HUONG BHXH

( T ngay 7/12/2010 dén hét ngay 11/12/2010)

XAC NHAN CUA PHU TRACH PON VI Ngay 7 thang 12 ndam 2010
S6 ngay thuc nghi...5...ngay Y, BAC STKCB
( Ky, ghi 6 ho tén va déng dau) (Ky, ghi ré ho tén va dong déu)
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PHAN BHXH
S6 s6 BHXH: TC 08002308

1. S6 ngay thuc nghi dugc huong BHXH:............. S ngay
2. Lity ké ngay nghi cting ché do:....................... T ngay
3. Luong thang dong BHXH:..................... 1.686.300.........ccevvnnnnnnnn. dong
4. Luong binh quan ngay:...................c.....e. 64.858. i dong
5. Tylé¢ huong BHXH:.............oooiiiiae A %
6. S6 tién huong BHXH:..............ccocooun.. 24321600 dong

Ngay 26 thang 12 nam 2010

CAN BO CO QUAN BHXH PHU TRACH
(Ky, ghi ré ho tén) BHXH CUA DON VI
(Ky, ghi ro ho tén)

Ghi chii: Phdan mdt sau can ci ghi la gidy chimg nhdn nghi 6m hwong BHXH hodc

giay ra vién
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Biéu 2.14. Danh sich nguoi lao dong hwéng ché d6 6m dau
CONG TY CP PIEN CO HAI PHONG Mau C66a-HD

Danh sich ngudi lao dong dé nghi huwéng ché d9 6m dau
Thang 12 qui IV/ 2010 (chirng tir 6m thang 08 + 09+ 10 +11 +12/2010)
S6 hiéu Tai khoan: 102010000212980. M4 tai: NH Cong thuong HB — HP.Téng quy luong trong quy: 1.082.452.900 d

STT . Thoi S6 dom vi dé nghi
. Tién luwong ) ,
trong - Diéu kién gian So ngay nghi
STT Ho va tén ] So so BHXH tinh hudéng ,
danh sach tinh hwéng déng Trong | Liy ke tir L
BHXH . So tién
BHXH BHXH ky dau nam
I. Ban thin 6m ngin ngay
1 Doan Btrc Tan 398108177 | Binhthuong | 2387100 | 22N3T 3 3 206 576
2 Vi Thi Canh 398108867 | Binh thuong | 2328 700 29 N 33 33 2216 743
3 Nguyén Tuin Phuong TC08002308 | Binh thwong | 1686300 | 2N5T 5 5 243 216
Cong trang 1 41 41 2 666 535
1. Con 6m
1 Lé Thi Tuyét 306004293 | Binhthuong | 1686300 | 4NG6T 5 5 243 216
Cong trang 2 5 5 243 216
Tong cong 46 46 2 909 751
Hai Phong, ngay 31 thang 12 nam 2010
Ngudi 1ap biéu Trwéng phong TC - HC Thi trwéng don vi
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CONG TY CO PHAN DPIEN CO HAI PHONG

Biéu 2.15: Béng thanh toin nghi hwéng BHXH

BANG THANH TOAN NGHI HUONG BHXH

Théng 12 ndm 2010

Ly do S6 Miic C s )
. Lwong binh . So tién Ky
STT Ho va tén Phong ban A . hwéng ngay hwéng ,
guan ngay , tro cap nhin
BHXH nghi | trg cap
1 | Poan Piic Tuan PX Liap Rap 91.812 | Nghi 6m 3 75% 206 576
2 | Vii Thi Canh PX Co Khi 89.565 | Nghiém | 33 75% | 2216 743
3 | Nguyén Tuin Phwong | PX Ep Nhwa 64.858 Tai nan 5 75% 243 216
4 | Lé Thi Tuyét PX Co Khi 64.858 Con 6m 5 75% 243 216
Cong 2 909 751

Nguoi lap biéu

Truwdéng phong TC - HC

Hai Phong, ngay 31 thang 12 nam 2010

Thu truwdédng don vi

Lé Thu Trang_QTL301K

Truong DPHDL Hai Phong

69




Khoa luan tot nghiép

Biéu 2.16: Phiéu chi
Pon vi: CTY CO PHAN DIEN CO HAI PHONG Miu s6:02-TT
Dia chi: 734 Nguyén Vin Linh- Niém Nghia- Lé Chan- HP  (Ban hanh theoQD sb 15/2006/QD-BTC
ngay 20/3/2006 cua B truong BTC)

PHIEU CHI
Ngay 31 thang 12 nam 2010 Sé: 988

Nog: 334
Cd: 111

hai tram muwoi sdu dong chan . ... ............

Thi trwéng donvi  Ké toan trwéng Ngwoildp Nguwoinhan  Thi quy

(Ky, ho tén, déng ddu) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

Kém theo...01...Chung tir gbc: ...Gidy chimg nhan nghi hudng

2.2.2.7.Cong tac ké toan tong hop tién lwong va cac khoan trich theo lwong
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Sau khi tinh toan tién luong san pham va tién luong thoi gian va cac khoan
trich BHXH, BHYT, BHTN, KPCD cho timg ngudi, ting phong, ké toan tién
lwong téng hop thanh toan tién lwong va BHXH cho cac phong ban sau d6 chuyén

lai cho ho dé doi1 chiéu

Tir cac bang chdm cong sau d6 ké toan lap bang thanh toan tién luong cua
cac phong ban, phan xudng, ké toan lap bang tong hop thanh toan tién luong cia
toan cong ty. Ké toan dua vao bang tong hop tién luong dé phan bd tién lwong va

cac khoan trich theo luvong.

Can ctr vao bang thanh toan tién lwong trong thang cia timg phong ban, timg
phan xudng trong cong ty l1ap thanh bang Tong hop thanh toan tién lwong chuyén
cho ké toan trudng soat, sau do trinh giam doc ky duyét, chuyén cho ké toan viét
phiéu chi, phat luong cho nguoi dai dién (Truong phong) dbi véi cac phong ban,
va nguoi dai dién (T6 truong, Quan dbc) dbi véi cac Phan xudng, t6 doi ky nhan
da nhan lvong. Sau d6 nguodi dai dién cac phong ban phat luong cho CB — CNV
trong phong.

Bang tong hop thanh toan tién luong 13 co s& dé 1ap bang Phan b tién lwong

va cac khoan trich theo luong
Vi du 13: Ngay 31/12/2010 thanh toan luong cho can by phong Tai chinh -

K& todn véi sb tien 1a 13.083.657 d

Tinh lwong cho chi Lé Thi Bich Hué, phong Tai chinh — Ké toan

- Hé s6 luong: 4.99

- Luong t6i thiéu: 730 000 d

=> Luong co ban: 730 000 * 4.99 = 3 642 700 d

- Muc dong BHXH , BHYT la: 3 642 700 * 7.5% = 273 203 d

- Mtrc luong binh quan nam 2009: 2 200 000 d

- Hé s6 chuc danh: 2.1

=> Luong theo chtrc danh quan ly: 2 200 000 * 2.1 = 4 620 000 d

- Luong thang 12 tang 10% => Luong thuc té theo chirc danh la:
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4 620 000 + (4620000 *10% ) = 5082000 d
- S6 ngay cong: 27 ngdy
5082 000

=> Tién luong thoi gian: *27 =5277462d
26

=> S¢ tién thwe nhan: 5277 462 - 273203 = 5004259 d
Vi du 14: Ngay 31/12/2010 thanh toan luong cho can b phong quan ly
phan xuéng co khi véi sb tién 14 18.294.650 d

Tinh luong cho anh D& Chi Cudng, phong quan 1y — PX Co khi
- Hé s6 luong: 4.29
- Luong t6i thiéu: 730 000 d
=> Luong co ban: 730 000 * 4.29 = 3131700d
- Mtrc dong BHXH , BHYT, BHTN la: 3131700 * 8.5% = 266 195d
- Murc lvong binh quan nam 2009: 2 200 000 d
- Hé s6 chuc danh: 1.8
=> Luong theo churc danh quén ly: 2 200 000 * 1.8 = 3 960 000 d
- Luong thang 12 ting 10% => Luong thuc té theo chtrc danh la:

3960 000 + (3960000 *10% ) = 4 356 000 d
- S6 ngay cong: 26 ngay
- Thém gio: 4 ngay

4 356 000

=> Tién luong thoi gian: *30 =5026154d
26

=> S0 tién thwe nhan: 5 026 154 - 266 195 = 4 759 959 d
Vi du 15: Ngay 31/12/2010 thanh toan luong cho cdng nhan to quan day
phan xudng 1ap rap véi s tién 1a 4.237.866 d
Tinh luong cho chi Nguyén Thi Kim Qui, T6 quan day — PX Lap rap
- Hé s6 luong: 3.74
- Luong t6i thiéu: 730 000 d
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=> Luong co ban: 730 000 * 3.74 = 2730 200 d

- Muc dong BHXH , BHYT, BHTN la: 2 730 200 * 8.5% = 232 067 d
Duea vao biéu 2.8 ““ Bang tong hop lwong phdn xwéng ldp rdap 12/ 2010

- S lwong san pham hoan thanh cua ca phan xudng trong thang: 36 453 sp
- Tong s6 ngay cong tinh lwong san pham cia ca phan xuong: 1 448 cong
- Tong s6 lwong phai tra cong nhan trong thang: 88 829 345 d

=> Tién luvong san pham trung binh mot ngay cong

88 829 345

=61360d
1448

=> Tién luwong thoi gian: 61 360 * 25 =1 534 000 d

- Tién trach nhiém: 100 000 d

=> Téng thu nhap: 1 534 000 + 100 000 = 1 634 000 d

=> S6 tién thwe nhan: 1 634 000 - 232 067 = 1401933 d

Trich Bang chdm cong va bang thanh toan luong thang 12/2010 cta Phong
Tai chinh — Ké toan va phong quan 1y phan xuéng co khi, t6 quin day PX lap rap
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Pon vi: Cty C6 phan Pién co Hai Phong
B0 phan: Phong Tai chinh — ké toan

Biéu 2.17: Bang chim céng

Mau s6: 01 LDTL
Qb S6:..15..._BTC/11-95

BANG CHAM CONG
Théng 12 ndm 2010
STT Ngay trong thang Srii/lgra
Ho va tén C@?g
3 5(6|7|8]9|10 11 |12 |13 |14 |15 |16 |17 |18 |19 |20 |21 |22 |23 |24 |25 |26 |27 |28 |29 |30 |31 :urong
wong
1 | Lé Thi Bich Hu¢ X X| X[ x| x|[x]| x X | x| x | x | x |2x]|2x| x X [ x| x| x| x| x| x| x|x| x| x| x 27
2 Trinh Thi Lan X X | X|X|x]| Hx X X X X R R X X X X | 2x | X | 2x | X X X X X X X 25,5
Phuong o] o
3 Lé Thi Huong X X| X[ x| x|x]| x X X | x| 2x| x| x| x| x| x|2x]|x |x|x|x]X 5 X | x| x| x 26
4 | Nguyén Thi Lan X xxxxHxxxxxexxxxxExxex X | x| x| x| x| 265
Ky hi€u cham cong
Luong san pham K Nghi phép P NGUOIDUYET  PHU TRACH BQ PHAN NGUOI CHAM CONG
Luong 6m + Hoi nghi H
Om, di€u dudng @) Nghi bu B
Con 6m Cu  Nghi khong luong Ro
Thai san TS  Ngung viéc N
Tai nan TS  Lao dong nghia vu Lb
Tap quan sy QS  Nghi khong ly do Ko
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Biéu 2.18: Bang thanh todn tién lwong

Pon vi: Cty C6 phan Pién co Hai Phong
B0 phan: phong Tai chinh — K¢ toan

BANG THANH TOAN LUONG

Thang 12 nam 2010

Tién Tién lwong C;ﬁ.idclgsn Téng Cac khoan khau trir
T <A X 9 _ all ¢ -
STT | Hevaten | IWOMS &4 't \rong sin phim | Khong | Tréch om | cong | BHXH [ BHYT [ BHTN | . Thyec linh
: Sp Tién luong | nhiém (6%) | (1.5%) | (1%) ong
1 | I® g‘i?lc}l 3642700 | 27.0 | 5277462 - 5277462 | 218560 | 54641 273203 | 5004 259
Trinh Thi
2 2606100 | 255 | 3322846 15 3322846 | 156366 | 39092 | 26061 | 221519 | 3101327
Lan Phuong
3 ;i;‘é 2387100 | 26.0 | 2662000 1.0 2662000 | 143226 | 35806 | 23871 | 202904 | 2459 096
4 | Newen Tl 9oga000 | 265 | 2713192 | 05 2713192 | 137004 | 34273 | 22849 | 194217 | 2518975
Cong 10 920 800 13 975 500 13975500 | 655.246 | 163.812 | 72.781 | 891843 | 13083 657
Hai Phong, ngay 31 thang 12 nam 2010
Giam déc Phong Té chirc — hanh chinh Ngudi 1ap biéu
( Ky, ho tén) ( Ky, ho tén) ( Ky, ho tén)
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Pon vi: Cty C6 phan Dién co Hai Phong
B0 phan: Phong quan 1y — PX Co khi

Biéu 2.19: Biang chim céng

MaAu sé: 01 LDTL

Qb Sé:..15... BTC/11-95

BANG CHAM CONG
Théang 12 ndm 2010
STT Ngay trong thang Er?]/] gra
Ho va tén C‘:’{‘g
3 5/6[7|8[9]|10 11 |12 |13 |14 |15 |16 |17 |18 |19 |20 |21 |22 |23 |24 |25 | 26 |27 |28 |29 | 30 | 31 | huéng
C C C C lwong
N N N N
1 D6 Chi Cuong X X| x| x|[x|[x]| x X X | x | x | 2x|2x| x X | x [2x | x | x | 2x| x | x| 2| x [ x| X 26
2 Vi Vian Nhan X X| x| x| x| x X | x| x| x| x|2x]|2x]| x X | x| x | x| x| x| x|x|x|x|x]|Xx 27
3 | Tran Xuan Quy X X[ x| x|x| x | x| x| x| x| x|2x]2x] x X | x| x | x| x| x| x|[x|x|x]|x]x 27
4 | Bui Van Phuong X X[ x| x|x| 2x | x X [ 4| x | 2x| x | x X [ 2x | x | x | x | 2x X | x [ 2x| x | x 24
5 Ta Quéc Bao X X|X|X|[Xx| X X | X | x| X | X |2x|2x| X X | X [ X | X | X | X | X | X ]| X ]| X]|X|X 27
Ky hi¢u cham cong
Luong san pham K Nghiphép P NGUOIDUYET  PHU TRACH BQ PHAN NGUOI CHAM CONG
Luong 6m + Hoi1 nghi H
Om, dieu dudng O Nghi bu B
Con 0m Cu  Nghi khong luvong Ro
Thai san TS  Ngung viéc N
Tai nan TS Lao dong nghia vu LD
Tap quan sy QS  Nghi khong ly do Ko
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Pon vi: Cty C6 phan Dién co Hai Phong

B¢ phan: phong quan ly — PX Co khi

Biéu 2.20: Bang thanh toén tién lwong

BANG THANH TOAN LUONG

Thang 12 nam 2010

Tién . Tién lwong Cac kh?an 2 Cic khoin khau trir
STT Ho v tén lwong | 'HEM . phy cap Tong Thue linh
: A bgc gio | Luwong sin p‘hﬁm Khéng | Trach Om cong BHXH | BHYT | BHTN Cén :
P b3 Sp | Tién | lwong | nhiém 6%) | (1.5%) | (1%) ong
1 | P& Chi Cudng 3131700 | 40 | 26.0 | 5026154 1.0 5026154 | 187902 | 46976 | 31317 | 266195 | 4759959
2 Vi Van Nhan | 2920000 27 | 33518308 33518308 | 175200 | 43800 | 29200 | 248200 | 3270108
3 | Trin XudnQuy | 2328700 | 1.0 27 | 2866769 2866769 | 139722 | 34931 | 23287 | 197940 | 2668829
4 | Bui VanPhuong | 2328700 | 100 | 24 | 3344615 3.0 3344615 | 139722 | 34931 | 23287 | 197940 | 3146675
5 | Ta Quéc Bao 1314000 | 80 27 | 4560769 4560769 | 78840 | 19710 | 13140 | 111690 | 4449079
Céng 12023100 | 23 | 131.0 | 19316615 | 1.0 ; 30 | 19316615 | 655246 | 163.814 | 72.781 | 1021965 | 18294 650

Giam doc

( Ky, ho tén)

Phong Té chirc — hanh chinh

( Ky, ho tén)

Hai Phong, ngay 31 thang 12 nam 2010

Ngudi lap biéu
( Ky, ho tén)
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Biéu 2.21: Bing chim céng

Pon vi: Cty C6 phan Dién co Hai Phong Mau sé: 01 LDTL
Bé phan: T quin diy — PX Lép réap Qb Sé:..15... BTC/11-95
BANG CHAM CONG
Théng 12 ndm 2010
5 p Quy ra
STT Ngay trong thang mfmg
Ho va tén Cong
1/2(3|4|5(6|7|8|9]10 11 |12 |13 |14 |15 |16 |17 |18 |19 |20 |21 |22 |23 |24 |25 |26 |27 |28 |29 | 30 | 31 | huwong
C C C c luong
N N N N
1 Ngl.l yen T.h ! X[ X[ X|X|X|X|X]|X]|X X X | X X [ 2x | X [ 2x | 2x | X X X | 2x | x X | 2x X | 2x | X X X 25
Kim Qui
2 LuuThi Bich | x| x| x| x| x|[x|x]|x]|x]| 2x | x X | X | x| 2x|2x| x | x | x [ 2x] x| x |2x]| x X | 2x | x | x | x 25
3 Dong Thl Mai X| X| X[ X[ X|X]|X]|X]|X X 2X | X | 2X | X | 2x | X X X 2X | X | 2x | 2x | X X X X X 2X | X 25
Huong

Ky hiéu chdm cong

Lwong san pham K Nghiphép P NGUOIDUYET  PHU TRACH BQ PHAN NGUOI CHAM CONG
Luong 6m + Hoi nghi H

Om, diéu dudng o) Nghi bu B

Con 6m Cu  Nghi khong luong Ro

Thai san TS  Ngung viéc N

Tai nan TS  Lao dong nghia vu Lb

Tap quan su QS  Nghi khong ly do Ko
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Biéu 2.22: Bang thanh todn tién lwong

Pon vi: Cty C6 phan Pién co Hai Phong
B¢ phan: T6 quan day — PX Lap rap

BANG THANH TOAN LUONG

Thang 12 nam 2010

3 R Tién lwong Céc kh?an phu 2 Cac khodn khéu trir
STT | Hovaten | Ni€PIuong ) Them . cap Tong Thye linh
: cap bac gio | Luwong sin phim | Khong | Trach Om cong BHXH | BHYT | BHTN Cén :
Sp Tién luong | nhiém (6%) | (15%) | (1%) ong
Nguyén Thi
L | Kim Qui 2730 200 25 | 1534000 1.0 100000 | 1.0 | 1634000 | 163812 | 40953 | 27302 | 232067 | 1401933
Vil Vin
2| Nhan 2730 200 25 | 1534000 1.0 30 | 1534000 | 163812 | 40953 | 27302 | 232067 | 1301933
3 gua;‘ Xuan 2730 200 25 | 1534000 1.0 1534 000 1534 000
Céng 5 460 400 75 | 4602000 3.0 100000 | 4.0 | 4702000 | 327624 | 81906 | 54604 | 464134 | 4237866
Hai Phong, ngay 31 thang 12 nam 2010
Giam doc Phong To chirc — hanh chinh Nguwoi 14p biéu
( Ky, ho tén) ( Ky, ho tén) ( Ky, ho tén)
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Téng hop lwong khdi vin phong va cic phan xudng san xuat.

Cin cr vao bang thanh toan tién luong cta ting phong ban trong cong ty
bao gébm Phong T6 chirc — hanh chinh, phong Tai chinh — ké toan, phong Tiéu thu
san pham, phong K§ thuat, Phong KCS, phan xuong Lap rap, phan xudng Co khi
va phan xuong Ep nhua ké toan 1ap bang tong hop tién luong toan cong ty rdi
chuyén cho ké toan trudng, sau d6 giam ddc ky duyét roi tién hanh viét phiéu chi,

trd lwvong cho CB — CNV.

Vi du 16: Trich bang tong hop tién lwong thang 12/2010 va bang phan b
tién luong thang 12/2010 ciia cong ty
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Pon vi: Cty C6 phan Dién co Hai Phong

Biéu 2.23: Bang thanh todn lwong toan cdng ty

BANG THANH TOAN LUONG TOAN CONG TY

Thang 12 nam 2010

sé S Luong cip ] Tién lwong _ ] Cic khoin PC . Cic khoin khu trir ]
T Tén bg phan bac Th.e‘m Lwong SP; LAU'o’n 1€, p.l;ep Khéng Trich Om Tong cong QP BHXH,BH Cong Thuc linh
gio’ Sp Tién Céng Tién lwong nhiém YT,BHTN
1 | Phongké hoach vattw | 27710800 24 378 45 456 999 3 197 100 16 - 8 45 654 099 - 2167957 2167957 | 43486142
2 | Phong TC - KT 10 920 800 - 105 13 975 500 - - 3 - - 13 975 500 - 891 843 891 843 13 083 657
3 | Phong tiéu thu sphdm | 29681800 | 385 437 45007 345 - - 22 - - 45007 345 - 2169 892 2169892 | 42837453
4 | Phong k¥ thuat 6 321 800 - 99 11572718 - - 9 - - 11572718 - 537 353 537 353 11 035 365
5 | Phong KCS 12 030 400 65 | 2065 | 21959172 - - 0 - - 21959172 300 000 1022586 1322586 | 20636586
6 | Phong TC HC, Bao vé | 42413000 | 1305 | 5235 | 63852578 - - 385 - - 63 852 578 - 3411442 3411442 | 60441136
I | Chiphi QLDN (642) 129078600 | 1995 | 1749 | 201824312 3 197 100 88,5 - 8 202021412 | 300000 | 10501073 | 10501073 | 191520339
7 | Phong quanly PXLR | 5146500 1 54 7 455 462 - - 0 - - 7 455 462 - 437 453 437 453 7018 009
8 | Phong QLY — PXCK | 12023100 23 131 | 19316 615 - - 1 - 3 19 316 615 - 1021 965 1021965 | 18294650
I CC":lljl’ﬂ'jhEG;s;l)l xudt 17 169 600 24 185 26 772 077 = = 1 = 3 26 772 077 - 1459 418 1459418 | 18294650
9 | Télapripl-PXLR 17 695 200 11 139 9 506 000 - - 18 80 000 5 9 586 000 - 981 633 981 633 8 604 367
10 [ Tolap rép [1—PXLR | 17928800 18 166 11 482 000 3 194 543 101 80 000 - 11756 573 - 1234178 1234178 | 10522395
11 | Td ha day — PXLR 18 235 400 - 154 9715 200 3 228 265 109 200 000 4 10 143 465 - 1285 059 1285 059 8 858 406
1 To quan .c.l.ﬁy—’ PXLR | 5460400 - 74 4602 000 - - 3 100 000 4 4702 000 - 464 134 464 134 4237 866
15 | Té Nhya PX Epnhya | 20396200 | 255 | 2435 | 29472206 3 167 619 90,5 - 14 29 639 825 - 1733 697 1733697 | 27906146
19 | T rit thep - PXCK 3372600 | 53 | 94 | 15365440 | - : 1 100000 | - | 15465440 | - 286672 | 286672 | 15178768
" gg}‘) I(";iz‘z‘)hﬁ“ congtrye | 177981300 | 206 | 2322 | 206707287 15 | 1024215 535 1722745 | 44 209 454 277 - 13742882 | 13742882 | 195711413
Téng cong( 1+ I1 +II1) 324229500 | 4295 | 4.256 | 435303676 18 | 1221315 624,5 1722755 | 55 438247766 | 300000 | 25403355 | 25703355 | 412544411

Giam doc

Phong T6 chirc — hanh chinh

Hai Phong, ngay 31 thang 12 nam 2010

Ngudi 1ap biéu
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Khoa luan tot nghiép

Pon vi: Cty C6 phan Dién co Hai Phong

Biéu 2.24: Bang phéin bo lwong va cic khoan trich theo lwong

BANG PHAN BO TIEN LUONG VA CAC KHOAN TRICH THEO LUONG

Thang 12 nam 2010

TK 334 — Phai tra CNV TK 338 — Phai tra phai nop khac
STT boi twgng Lwong san | Cac khoan | Céng C6 BHXH BHYT BHTN KPCD Cong C6 Tong
phim khac TK 334 (16%) (3%) (1%) (2%) TK 338

|| Chiphi QLDN (642) 201 824 312 197 100 | 202021412 | 20652576 | 3872358 | 1290 786 | 4 036 486.3 29852 207 | 231873619
1 | Phong ké hoach vat tu 45 456 999 107100 | 45654099 | 4433728 | 831324 277108 | 909 139.98 6451300 | 52105 399
2| Phong tai chinh k& toan | 13 975500 -| 13975500 | 1747328 | 327624 109 208 279 510 2463670 | 16439 170
3 | Phong tiéu thy san pham | 45007 345 - | 45007345 | 4749088 | 890 454 296818 | 900 146.9 6836507 | 51843 852
4 | Phong k¥ thuat 11572718 - 11572718 1011488 | 189 654 63218 | 2314544 1495814 | 13068532
5 | Phong KCS 21959 172 - | 21959172 | 1924864 | 360912 120304 | 4391834 2845263 | 24 804 435
6 | Phong TC HC, Bao vé 63852578 - | 63852578 | 6786080 | 1272390 424130 | 12770516 9759653 | 73612231

I fhhjri,h'(éé'% xuat 26 772 077 -| 26772077 | 2747136 | 515088 171696 | 5344415 3969361 | 30741438
7 | Phong quan Iy — PXLR 7 455 462 - | 7455462 | 823440 | 154 395 51465 | 149 109.2 1178409 | 8633871
8 | Phong quinly — PXCK | 19316615 - | 19316615 | 1923696 | 360 693 120231 | 386 332.3 2790952 | 22107 567
Il tCl:‘; I(";‘z‘z‘;‘a“ cONgtrue | 505707287 | 2746990 | 209454277 | 27997088 | 5249439 | 1749813 | 41341458 39130 406 | 248584 683
9 | Téldprapl-PXLR 9 506 000 80000 | 9586000 | 2831232 | 530856 176 952 190 120 3729160 | 13315 160
10 | Té18p rap 11 - PXLR 11 482 000 274573 | 11756573 | 2868608 | 537864 179 288 229 640 3815400 | 15571973
11 | Té haday— PXLR 9 715 200 4287265 | 10143465 | 2917664 | 547 062 182 354 194 304 3841384 | 13984 849
14 | T4 quén day - PXLR 4602 000 100000 | 4702000 | 873664 | 163812 54 604 92 040 1184120 | 5886120
15 | T6 Nhuya— PX Epnhua | 29 472 206 100000 | 29639825 | 3263392 | 611886 203962 | 589 444.1 4668684 | 34 308 509
18 | Tédap— PXC 10 986 048 268696 | 11254744 | 1774192 | 332661 110887 | 219 720.96 2437462 | 13 692 206
19 | T4 rit thép - PXCK 15 365 440 100 000 | 15 465 440 59 616 11178 3726 307 3089 3818289 | 15847 269
Téng cong( I + I1 +111) 435303676 | 2944090 | 438247 766 | 51396 720 | 9636885 | 3212295 | 8706 074 72951 974 | 511199 740

Giam doc

Hai Phong, ngay 31 thang 12 nam 2010

Phong T6 chirc — hanh chinh

Ngudi 1ap biéu
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Khoa luan tot nghiép

CONG TY CO PHAN PIEN CO HAI PHONG

Tinh theo két qua SXKD nam 2010

Biéu 2.25: Bang ky nhan lwong toan cong ty

BANG THANH TOAN LUONG
TONG HQP TOAN CONG TY

STT Ho tén SO ngwdi | Thanh tién | Ky nhan

1 Phong t6 chtrc hanh chinh 21 60 441 136
2 Phong tiéu thu san pham 19 42 837 453
3 Phong tai chinh ké toin 4 13 083 657
4 | Phong KCS 10 20 636 586
5 | Phong ké hoach vt tu 16 43 486 142
6 | Phong k¥ thuat 4 11 035 365
7 | Phong quan Iy — PXLR 2 7 018 009
8 |TolaprapI-PXLR 6 8 604 367
9 | Tolap rap I1 - PXLR 7 10 522 395
10 | T6 lap rap I1I(Quat CN) 8 16 388 508
11 | T6 lap réap B/co quat 5 10 697 907
12 | Té haday — PXLR 10 8 858 406
13 | TO quan day - PXLR 3 4 237 866
14 | T6 Nhya — PX Ep nhya 13 27 906 146
15 | Phong QLY — PXCK 5 18 294 650
16 | T6 Han 16ng — PXCK 18 43 056 390
17 | T6 phun son — PXCK 21 39 948 458
18 | T6 dap — PXCK 6 10 312 202
19 | T6 rat thép - PXCK 4 15178 768

Tong cong 175 412 544 411

Hai Phong, ngay 31 thang 12 nam 2010
Giam déc Trwéng phong KT - TC Ngudi lap biéu

Lé Thu Trang_QTL301K
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Khoa luan tot nghiép

Biéu 2.26: Phiéu chi

Pon vi: CTY CO PHAN DIEN CO HAI PHONG Miu s6:02-TT
Dia chi: 734 Nguyén Vin Linh- Niém Nghia- L& Chan- HP  (Ban hanh theoQD sb 15/2006/QD-BTC
ngay 20/3/2006 cua B truong BTC)

PHIEU CHI
Ngay 31 thang 12 nam 2010 Sé: 997
No: 334
Co: 111

Dia chi:.......... Cty C6 phan Dién co Hai Phong...........oevveeieeeiieiiieeein,
Ly do chi: ...... Thanh toan1 phan tién luong thang 12/2010... .....................
S6 tién:.... 214 198 898 dong.............. (Viét bang chiv):...Hai tram mwoi bon

triéu, mot tram chin muoi tdm nghin, tam tram chin muoi tam dong chan . .. ... ...

Thi truéng donvi K& toan trwéng Ngwoildp Nguoinhin  Thi quy

(Ky, ho tén, déng ddu) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Biéu 2.27: Uy nhiém chi

Pon vi nhan tién: Nhw danh sdch dinh kém

UY NHIEM CHI S6: 710
CHUYEN KHOAN, CHUYEN TIEN THU, DIEN Lap ngay: 31/12/2010
‘ o Phan do NH ghi
Tén don vi trd tién: CTY co phan Dién Co Hii Phong
S tai khoan: 102010000205036 TKNQ
Tai ngén hang:Coéng thwong — CN Héng Bang Tinh, TP: Hai phong | TK CO

So tai khoan:

Tai ngin hang: Céng thwong— CN Héng Bang Tinh, TP: Hai phong

S6 tién bang chit: Mt trim chin mwoi tdm trigu, ba trim
b6én mwoi nim nghin, nam trim mudi ba dﬁng chin./.

Noi dung thanh toan: - Thanh toan lwong thang 12/2010

Ngan hang A

B

Pon vi tra tién

__________________

So tién bang so

198345513 d |

Ngan hang B

'Kétoan  Chii tai khoan | Ghisdngay: 31/12/2010 |  Ghi sd ngay: i
i i Ké toan TP. Ké toan i Ké toan TP. Ké toan i
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Khoa luan tot nghiép

Biéu 2.28: NHAT KY CHUNG TU SO 1

NHAT KY CHUNG TU SO 1

Ghi c6 Tai khoan 111 — Tién mat

(Tir ngay 1/12/2010 d@én ngay 31/12/2010)

Ghi C6 TK 111 — Ghi Ne cac TK khac
Ngay Cong C6 TK 111
112 334 338 642
6/12 8 800 000 7144761 8 800 000
22/12 5 862 000 31 463 302
30/12 800 000 000 187 213 547 1004 318 547
31/12 280 000 000 214198 898 17 682 822 19 856 636 2 250 809 378
Cong 1 660 000 000 503 245 038 150422735 | 100 190 836 4 429 572 752
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Khoa luan tot nghiép

Biéu 2.29. NHAT KY CHUNG TU SO 7

NHAT KY CHUNG TU SO 7

Phan 1: Tap hop chi phi san xuat, kinh doanh toan Doanh nghiép

Ghi Co cac TK: 142,152,153,154,214,335,334,338,611,621,622,623,627....

( Tir ngay 1/12/2010 dén ngay 31/12/2010)

Cac TK Céac TK phan anh ¢ cac
STT 32(': ?K 214 334 338 NKCT khac ng? Cﬁ?g
. NKCTS61 | oo P

ghi No
TK622 206 707 287 39 130 406 5 904 930 860
TK627 870738 145| 26 772077 3 969 361 24 671 036 2 250 194 874
TK 641 134 393 621 167 036 389 301 430 010
TK 642 58 861337| 201824 312 29 852 207 100 190 836 743 028 338

Cong .| 1063993 103| 8883891 735 | 1202 054 538 4 429 572 752 27 879 478 980

Lé Thu Trang_QTL301K
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Khoa luan tt nghiép

Biéu 2.30: NHAT KY CHUNG TU SO 10
NHAT KY CHUNG TU SO 10
Ghi c6 TK 338: Phai tra, phai nop khac
(Tir ngay 1/12/2010 dén ngay 31/12/2010)

Ngay SDDK Ghi Ng TK 338, ghi C6 cac TK lién quan Ghi ¢6 TK 338, ghi N¢' c4c TK lién quan SDCK
N¢ Co 111 112 Cong 622 627 642 334 Cong N¢ céh
138 798 293 528
31/12 17 682 822 | 86 644 711 104327533 | 39130406 | 3969361 | 29 852 207 | 25 703 355 102 658 114
Cong 17682822 | 86644711 150 422 735 | 602 731505 | 113 465118 | 293 515 948 | 154 953 006 1202 054 538
137 746 661 725
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Khoa luan tt nghiép

Biéu 2.32: BANG KE SO 4

BANG KE SO 4

Tap hop: Chi phi san xuat theo phan xuéng

(Tir ngay 1/12/2010 dén ngay 31/12/2010)

Cac TK ghi C6 Céc TK phan anh & cac NKCT khéac
Cong CP thuc trong
STT 154 334 338 . . thang
Céc TK ghi Ng NKCT so 1 NKCT so 2
TK 622 - Chi phi
R 5904 930 860| 206 707 287 39130406 .. .l 5 904 930 860
nhan céng truc tiép
TK 627 — Chi phi san
z 5851 665243| 26 772077 3969 361 4282 636 5 346 400 15 250 194 874
xuat chung
Cong .| 87780537946| 233479 364 .| 602 731 505 4282 636 5346 400 109 831 832 578
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Khoa luan tt nghiép

Biéu 2.33: BANG KE SO 5

BANG KE SO 5

Tap hop: - Chi phi ban hang

- Chi phi quan ly doanh nghiép

(Tir ngay 1/12/2010 dén ngay 31/12/2010)

. C s Céac TK phan anh é cac
Cac TK ghi Co NKCT khac Cong CP thuc
STT [ : 152 214 3337 334 338 B . trong thang
Cac TK ghi Ng NKCTsé1 | NKCTsé2
TK 641
134.393.621 167.036.389 301.430.010
Chi phi ban hang
TK 642 3.786.991| 58.861.337| 120.641.000| 201 824 312 29 852 206 100.190.836| 110.319.617| 743 028 338
Chi phi QLDN
Cong 1555179090| 193254 658| 120 641 000| 201 824 312 29 852 206 267 227 225| 110 319 617| 5206 583 064

Lé Thu Trang_QTL301K
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Khoa luan tot nghiép

Biéu 2.34: SO CAI TK 334

SO CAI TK 334

Cong ty Co Phan Pién Co Hai Phong

S6 du diu niim SO CAl
No Co TK 334 — Phai tra c6ng nhan vién
6 666 333 373 (Trich thang 12 nim 2010)
STT Ghi C‘o cac TK doi wng No voi Thang 12
TK nay
TK 111 503 245 038
TK 338 154 953 006
Cong phat sinh Ng 881 437739
Téng s phat sinh Co 8883 891 735
S6 du cudi thang No
Co 1336 120 623
Ngay 31 thang 12 nam 2010
KE TOAN GHI SO KE TOAN TRUONG GIAM POC
(Ky, ho tén) (Ky, ho tén) (K, ho tén)
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Biéu 2.35: SO CAI TK 338

SO CAI TK 338

Cong ty Co Phan Pién Co Hai Phong

S6 dw ddu nim SO CAI
No Cé TK 338 — Phai tra, phai ndp khac
138 798 293 528 (Trich thang 12 nam 2010)
STT Ghi C‘O cac TK doi ing No voi Thang 12
TK nay
TK 111 17 682 822
TK 112 86 644 711
Cong phat sinh No 150 422 735
Téng sb phat sinh C6 1 202 054 538
S6 du cudi thang No 137 746 661 725
Co

Ngay 31 thang 12 nam 2010

KE TOAN GHI SO KE TOAN TRUONG GIAM POC
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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PHAN II1

MOT SO PE XUAT NHAM HOAN THIEN CONG TAC TO CHUC KE
TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG TAI
CONG TY CO PHAN PIEN CO HAI PHONG

3.1. Panh gia chung vé to chirc ké toan tién lwong va cac khoan trich theo

lwong tai Cong ty Co phan Pién co Hai Phong
3.1.1.Thuec hién chinh sach tién hrong hop ly dem lai hiéu qua cao cho cong ty

Tién luong bao gdm tat ca nhitng hinh thitc bu dap ma doanh nghiép danh
cho ngudi lao dong. N6 bao gom tién luong, tién thuong, tién hoa hong va cac hinh
thirc tra tién khac. C6 rat nhiéu yéu t6 dong luc, cé chirc ning don bay kinh té nhu
su dam bao dia vi cong tac, su danh gia cao va nhiéu diéu kién tdt, anh huong dén

nguoi lao dong nhung tién cong 1a mot trong nhitng van dé hang dau.

Vi viy ma tién cong giita vai tro hét sitc quan trong trong quan 1y nhan su
clia cong ty va anh huong dén két qua kinh doanh. Do d6 ban lanh dao cong ty
phai dam bao chic chin riang né dugc quan tdm ding mirc va theo chinh sach tién

cong dung dan.

Chinh sach tién luong méi trong nén kinh té thi trudng thi phai dua vao sd
luong va chét luong lao dong va dam bao tai san xudt cho ngudi lao dong, dé tién
luong thuc su dong vai tro 1a don bay kinh té trong doanh nghiép. Khi xay dyng
chinh sach tién luong can chi y dap tng cc yéu cau sau:

- Tao diéu kién thuén loi cho viéc thuc hién hoat dong kinh doanh

- Ché db tra luong phai cong bang va c6 tac dung tich cuc

- Ché d6 tra luvong phai mém déo, phai don gian va phai gan lién véi cong
strc va thanh tich

- Ché d6 tra luong phu thudc vao luong cua doanh nghiép va phai cin ctr

vao muc lvong hién hanh trén thi trudong.
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Thuc hién dimg cc yéu cau trén sé& khuyén khich ngudi lao dong hing say
lam viéc, ting ning suat lao dong, ngdy cang ning cao trinh do chuyén mdn gilp
cho cong ty dat két qua cao trong hoat dong san xuat kinh doanh, ting doanh thu
ddng thoi tang loi nhuan cho cong ty

Piéu quan trong va kho khan nhat 12 1am sao dé co6 mirc chi tra hop 1y va c6

cach thirc trao tra c6 tac dung khuyén khich nhat

3.1.2.Nhén xét chung vé té chirc ké toan tién lwong va cic khoan trich theo

lwong tai cong ty

Qua mot thoi gian tim hiéu thyc té cong tac ké toan tién luong va cac khoan
trich theo lwong tai Cog ty C6 Phan Pién Co Hai Phong, dua trén nhirng kién thuec,
Iy luan co ban vé hach toan ké toan tién luong di duoc trang bi trang ghé nha
trudong, em xin dua ra mdt sb6 nhan xét vé thuc trang cong tac ké toan tién lvong

cua CoOng ty.
3.1.2.1.U'u diém

Nhin chung vé t6 chirc cong tac ké toan tién luong tai cong ty tuong ddi tot.
B0 may ké toan duoc to chirc chuyén sau va déng bd, khoa hoc. Mdi ké toan vién
chiu trach nhiém vé mot phan hanh cu thé nén dé dang phat huy dugc kha nang tap
trung va chuyén mén hoa cong viéc. Tao diéu kién nang cao chét luong nghiép vu

va cong tac ké toan.

Cong ty ap dung ché d6 ké toan hién hanh theo dang quy dinh ctia nha nudc
v6i cac Thong tu, quyét dinh hudéng dan sira d6i luén duoc cap nhap va bo sung.
Poi ngii ké toan vién co trinh do chuyén mon cao ludn tich cuc hoc héi va nang
cao hon nita kién thirc chuyén sau ludn dap tng duogc ap luc, quy md, cuong do
cong viéc ngay cang gia ting khi x4 hoi ngay cang phat trién.

V& hach toan tién luong Ké toan da phan anh déy du, chinh xéc, rd rang,
theo timg nghiép vu phat sinh va cic khoan muyc cu thé trén tai khoan 334 theo

dung nguyén tac hach toan ké toan cu thé tai cong ty va quy dinh ciia Nha nudc.
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Pong thoi cac ching tir s6 sach duogc luu trit co hé théng, 16 rang qua hé théng
may vi tinh ddm bao viéc truy nhap va tra ctu s6 liéu mot cach tién loi.
Vé hach toan cac khoan trich theo lwong dugc hach toan va trich nop

BHXH, BHYT, BHTN, KPCD theo diing quy dinh va dang ddi tuong.

Luong va cac khoan thu nhap khac nhu phu cip luong 1am thém, thudng

ludn dugce thanh toan dang ki va chi tra cho nguoi lao dong ding ki han.

Chi phi tién lwong, BHXH, BHYT, BHTN, KPCD lu6n dugc phan anh va
phan bo ding cho timg phong ban va chi phi, hach toan rd rang, nop kinh phi cac

khoan trich ndp 1én co quan cap trén ding thoi han.
3.1.2.2.Nhwoc diém

Mic du cong ty di dua tin hoc vi tinh vao hd tro cong tac hach toan va luu
trit s6 liéu nhung chua thuc su phat huy hét duoc hiéu qua ctia ki thuat cong nghé

vi trinh d§ vi tinh, tng dung ctia nhan vién con han ché.

Cong ty van duy tri hinh thirc Nhat ky ching tir trong giai doan budc sang
cb phan hoa khong con phu hop thiéu tinh tién ich. Hinh thic ndy gy ra khong it
kho khan trong cong tac ghi s, khong thuan loi cho qué trinh chuyén mon hoa
nghi¢p vu. theo em cong ty nén ap dung hinh thirc Nhat ky chung s€ thu gon dugc
nhiéu cong doan ruom ra trong hinh thirc. Vi hinh thirc nay sé& giup Cong ty quan
Iy chat ché hon va dé dang tra ctru hon khi tit ca cac nghiép vu kinh té phat sinh

dugc phan anh day du trinh tu vao s6 nhat ky chung.

Ké toan tién lwong cin ctr vao bang cham cong dé tinh ra lwvong phai tra cho
nguoi lao dong ciing con nhiéu han ché do viéc di mudn vé sdm cua nguoi lao
dong va can bo cong nhan vién khong duge thé hién trén bang chdm cong nay. Do
vay viéc quan 1y quy luong ciing kho kiém soat dan dén thét thoat thoi gian lao

dong.

Vén dé tinh luong 1am thém chua duoc quan tim ding muc, dé khich 16 va

tao tinh than lam viéc gan bo 1au dai giita lao dong va quy cong ty.

Lé Thu Trang_QTL301K Truong DPHDL Hai Phong



Khoa luan tot nghiép

3.2.M{t sé bién phap nham hoan thién céng tic ké toan tién lwong va céc

khoan trich theo lwong tai Cong ty CP Dién co Hiai Phong

3.2.1.Sw can thiét phai hoan thién cong tic ké toan tién lwong tai Cong ty CP
Pién co Hai Phong

Néu ding trén goc do kinh té ma xem xét thi tién cong va doi sdng ngudi lao
dong 1a vo cung phic tap va ciing mot lac tién lwong duge nghién ctru & ca tm vi
mo va vi m6.Mbi doanh nghiép tuy thudc vao dic diém quan 1y, to chire san xut,
tinh chat cong viéc déu phai xay dung cac ché d6 quan 1y va hach toan tién luong
khac nhau. Tuy nhién do c6 sy thay doi vé quy mo, hinh thai xa hoi doi hoi cac chi
doanh nghiép phai luéng nd lugc khac phuc nhimg han ché con ton tai trong cong
tac quan ly ciia minh dé ngay cang hoan thién hon cong tac ké toan tién luong tai
doanh nghiép.

Viéc hoan thién cong tac ké toan tién luong va cac khoan trich theo luong
nham thuc hién cac muc tiéu sau:

- Tién lvong dam bao cho ngudi lao dong thoa man dugc nhu cau tdi thiéu
trong doi sdng hang ngay, timg budc nang cao doi sdng vat chat cua nguoi lao
dong

- Tién lvong tré thanh cong cu dic luc, dong luc thuc déy hoat dong san
xuét kinh doanh, khuyén khich nguoi lao dong 1am viéc dat hi€u qua cao.

- Cung cip thong tin rd rang, dé hiéu cho ngudi lao dong va cac ddi tuong
quan tam khac.

- Phét huy vai tro chu dong sang tao, trach nhi¢m ctia nguoi su dung lao
dong.

Viéc hoan thién cong tac ké toan tién luong va cac khoan trich theo luong
ctia Cong ty phai giya vao nguyén tic sau:

- Hoan thién ké toan tién lwong va cac khoan trich theo lwong ciia Cong ty
phai tuan thu theo cac nguyén tic, diéu khoan trong B luat lao dong, cac chinh

sach, ché do tién luong do Nha nudc ban hanh.
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- Hoan thién ké toan tién lvong phai dam bao thuc hién ding theo ché d6
ké toan hién hanh va khong lam v& théng nhat ctia ché do ké toan.
3.2.2.Mot s0 giai phap dé xuit nhiam hoan thién cong tic ké toan tién lwong
3.2.2.1 Giai phap vé cong tac chAm cong

Tai Cong ty s6 lidu chdm cong dua vé cho ké toan tién luong dugc phong
ban tong hop va dua vé cho nguoi lao dong. do vay tinh trang that thoat gio lao
dong va mot sb6 hanh dong tiéu cuc la khong thé tranh khoi va kho kiém soét. Xét
thidy Cong ty C6 Phan Pién Co Hai Phong hoat dong chu yéu trong linh vuc san
xuat va dich vu do vay viéc dé that thoat ngdy gid lao dong s& anh huong truc tiép
t6i doanh thu. Véi quy moé khong nho cing véi ngay nay khoa hoc phat trién Cong
ty c6 thé a4p dung mot s hinh thirc chdm cong méi dang duoc ap dung ngiy cang
phd bién ¢ Viét Nam nhu quét thé nhan vién hay chdm cong bang dau van tay....
Pé mang lai hiéu qua tot nhat trong viéc quan 1y gio cong lao dong.

Uu diém: Quan ly tot thoi gian 1am viéc cho can bd céng nhan vién, gbp
phan tao dung ky luat lao dong theo dung tac phong cong nghiép nhanh, chinh xac,
hiéu qua.

Nhuwoc diém: Chi phi cao va doi hoi nguoi quan 1y phai co trinh do tin hoc
nhét dinh dé van hanh va sir dung tbt cac phuong tién may moéc hién dai nhu may
quét thé, quét van tay....
3.2.2.2. Giai phap vé hinh thirc so ké toan

Hién tai Cong ty van 4p dung hinh thirc Nhat ky — chimg tir khi Cong ty da
budc sang ¢ phan hoa di khong con hop 1y vi nd mang lai khéi lugng cong viée
16n, hinh thirc kha rudm ra voi cac Nhat ky ching tir, so cai, bang ké, bang tong
hop,... Vi vy theo em trong thoi gian t6i Cong ty nén chuyén d6i sang hinh thirc
Nhat ky chung nham giam thiéu dugc khéi luong cong viée, nang cao chat lugng
nghiép vu. trén thuc té Cong ty c6 bé day phat trién kha lau ndm do vay viéc ap
dung Nhat ky — chimg tir ciing di vao gudng quay, nhung trén thuc té ching minh

theo thoi gian cing qué trinh ¢6 phan hoa no s& khong con phu hop nira.
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Uu diém: Hinh thic Nhat ky chung don gian d& hiéu va dé& thao tac, d& déi
chiéu theo doi khong doi hoi trinh d6 chuyén mén va tong quat cao dé& dang ap
dung cho moi Doanh nghiép.

X4 hoi khong nging phat trién cai cii luén duge ké thira cing v6i n6 1a su ra
doi cai méi tién bo hon. Nhung cai cii khong con phi hop sé bi dao thai theo quy
luat cua no

Nhwoc diém: Viéc thay d6i hinh thirc ké toan méi ciing s& gip phai khong it
kho khin va can nhiéu thoi gian.
3.2.2.3. Giai phap vé cong tac tinh tién lwong, tién thwéng va chi tra lwong cho

nguwoi lao dong

Tra luong cho nguoi lao dong xuét phéat tir gia tri stc lao dong ma ho da
cung cp cho cong ty trén co so sb luong va chit luong lao dong. Nhin chung cong
tac tién luong ciia Cong ty con nhiéu diém chua hop 1y. Song ton tai 16n nhét 1a

khéng can d6i giira luong truc tiép va luong gian tiép

- Luong truc tiép tra trén co s& khoi luong cong viéc thuc té hoan thanh va
don gia tién luong duoc thudong xuyén ra soat va thay doi phu hop ting cong viée
cu thé. D6 1a diéu kién tot dé tra lvong theo gia tri strc lao dong. tuy nhién han ché
& day 1a don gia tién lwong ma Coéng ty tra cho nguoi lao dong so voi gia ban san
pham con rat thip. Mat khac cong ty chua ap dung tra luong theo don gia lily tién
san pham va don gia lam thém gio. Tac 1a san pham 1am vuot dinh muc va san
pham 1am thém gid van chi duoc tinh theo don gia binh thudng. Do d6 Cong ty
nén ap dung thém chinh sach vé luong thém gio, luong lam viée cac ngay L&, Tét,

cha nhat. Ap dung chinh sach thudng theo lwong cho ca lao dong truc tiép.

- Luong gian tiép dugc tra theo thang lwong, hé s lwong do Cong ty tu xay
dung dua trén co sé ap dung hé thong thang bang luong ctiia Nha nudc. Nhu vay
thi tién luong duoc tinh dya trén danh gia theo khdi luong cong viée thyuc té theo
chuyén mon nghiép vu. Song han ché trong hinh thiic lvong nay 1a cong ty s& gip

kho khin trong viéc xdy dung Cac tiéu chuan danh gia mic d6 hoan thanh cdng
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viéc cua timg lao dong. Ngoai ra lwong gian tiép con chiém ty trong twong dbi cao
trong tong quy luong ctia Cong ty va mirc lwong trung binh khdi gian tiép cao hon
nhiéu so véi luong trung binh cua khéi truc tiép. Vi vy cong ty phai thong nhat

trong cach tinh luong.

Nhu di biét, ngoai tién lwong thi hang thang( quy, ndm) nguoi lao dong con
dugc hudng nhitng khoan tién thudng khac. Viée khen thudng cho tap thé cac nhan
c6 nhitng déng gop vao két qua kinh doanh hét stc quan trong. Tuy nhién mirc
thuong phan anh dang nhimg cong hién ctia nguoi lao dong, phai tao dong luc va
tat nhién 1a ciing phai dam bao tinh cong bang. C6 nhu vdy méi mong mang lai
hiéu qua tir nhitng phan thuong d6. Vay Ban lanh dao Cong ty can quan tim t&i
van dé nay va c6 chinh sach diéu chinh cho phu hop nham dam bao tinh cong bang

trong tra luong va thuong cho ngudi lao dong.

Céch thuc tra lvong cua Cong ty tra theo don vi, phong ban, phan xuéng. Do
d6 s& rat han ché trong quan 1y quy luong cua timg can bo cong nhan vién, nhat 1a
trong viéc chia luong tap thé. Ngoai ra trong cach tinh chia luong tap thé cta cong
ty khong phan anh hét trinh d6 cia ngudi lao dong va mic do hoan thanh cong
viéc ctia mdi ngudi. Hon nita thoi gian tinh chia lwong 1a tinh theo ngay lam viéc,
chua cu thé theo gid cong. Vi vy viéc dam bao tinh cong bang trong chia lwong
tap thé kha nhay cam vi n6 lién quan dén quyén loi ctia mdi c4 nhan ciing nhu tap
thé nguoi lao dong. Néu chia luong khong cong bang sé tao ra sy bat man cho

nguoi lao dong va di€u do 1a nguyén nhan dan dén pha vo té chirc. Muon vay:

- Céc don vi phan xuéng phai thyc hién nghiém tac quy ché chim cong cho
ting lao dong, don vi thoi gian dung trong chdm cong phai duoc tinh chinh xé4c
dén ting gio, tung pht.

- T churc giam sat viée chia luong dudi cac phan xuwdng nham phat hién cac
vuéng mic va dé ra phuong phap giai quyét dé nguoi lao dong yén tdm va thoa

man voi muc luong minh dugc nhan
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Uu diém: Dam bao ting luvong cho ngudi lao dong va tiét kiém chi phi
Nhwoc diém: Lam tang chi phi quan 1y doanh nghiép va chi phi ban hang

lam gidm doanh thu.
3.2.2.4.Giai phap vé trinh d tin hoc

Pé tranh lang phi nhitng tinh ning tién tién cua khoa hoc tng dung trong
van phong Cong ty cling nén quan tdm dén cong tac dao tao chuyén mén vi tinh
van phong va ké toan may cho d6i ngii nhan vién dic biét 1a nhan su phong ké

toan.

Thudng xuyén dao tao, boi dudng nghiép vu kién thirc cho can bo cong nhan

vién ve tin hoc van phong ting dung, 4p dung cac chuan muc ké toan méi.

Trang bi may moéc phuc vu cong tac hach toan ké toan, quan 1y thong ké,

dam bao tinh bao mat, cong khai sd liéu trong cong ty.

Uu diem: Van dung dugc nhing tién ich cua tién bo khoa hoc vao cong tac

quan 1y, gidm su chénh I¢ch trinh do gitta cdn bo cong nhan vién trong Cong ty.
Nhuwoe diém: Tang chi phi quan 1y doanh nghiép lam giam doanh thu.

Ngoai nhimg bién phéap ké trén, dé nang cao hiéu qua cong tac tién luong,
Cong ty can quan tdm dén viéc xay dyng van héa doanh nghiép dé khang dinh uy
tin ctia Cong ty trén thi truong cling nhu dbi voi ting thanh vién, ngudi lao dong
cua minh. Coéng ty cling can quan tam dén viéc cai thién diéu kién lam viéc, tao
dung moéi trudng 1am viéc van minh, trong sach nham 1am cho ngudi lao dong yén
tam gan bo 1au dai véi Cong ty.
3.2.2.5.Giai phap vé so chi tiét

Cong ty nén mé s chi tiét véi TK 334, TK 338. Viéc md sb chi tiét TK 334,
TK 338 s& gitp cong tac hach toan dugc kip thoi, chinh X4c 1am cin ctr dé so sanh
ddi chiéu s sach, thuan loi cho viéc theo ddi chi phi tién luong cho tung bo phan
trong timg thang. Viéc md so chi tiét theo ddi cho timg tai khoan 1a cin cir quan
trong dé ddi chiéu véi s6 cai. Mau so chi tiét TK 334, TK 338 nhu sau:
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Biéu 2.36.S6 chi tiét

Pon vi: CTY CO PHAN DIEN CO HAI PHONG

Pia chi: 734 Nguyén Vin Linh- Niém Nghia- L& Chan- HP

MAu s6 S38-DN

(Ban hanh theoQD sb 15/2006/QD-BTC
ngay 20/3/2006 cta Bo trudéng BTC)

SO CHI TIET TAI KHOAN

SHTK: TK 334, TK 338 Tén TK: .....ccccevveenneen.

Thang.....ndm

Don vi tinh: VND

Chirng tur

Dién giai

SH

SH

SHTK
bU

S6 phat sinh

S6 dw

No¢

Co

Nog

Co

S6 dw dau ky

S6 phat sinh

Cong sb phat sinh

S6 du cudi ky

Nguoi lap biéu
(Ky, ho tén)

Hai phong, ngay ... thang .... Nam

K¢ toan truéng

(Ky, ho tén)

Giam doc

(Ky, ho tén, déng dau)
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Can ctr vao cac sb liéu tién luong ciia Cong ty thang 12/2010 ta c¢6 thé 1ap sd
chi tiét cho TK lién quan nhu sau:

Biéu 2.37: SO chi tiét TK 334

Pon vi: CTY CO PHAN PIEN CO HAI PHONG Mau s6 S38-DN
Dia chi: 734 Nguyén Van Linh- Ni€ém Nghia- Lé Chan- HP (Ban hanh theoQDb s6 15/2006/Qb-BTC
ngay 20/3/2006 cta Bo trudéng BTC)

SO CHI TIET TAI KHOAN

SHTK: TK 334 Tén TK: Phai tra nguoi lao dong
Thang 12 nam 2010
Don vi tinh: VND

Chirng tir TK S6 phat sinh S6 dw

SH SH Dién stat DU N(}’ Cé N()’ Cé

S6 dw diu ky 6 666 333 373

S6 phit sinh

Luong phai tra CNVC
31/12 | PK12 | phong tai chinh ké 642 10920 800
toan

Khéu trir BH vao
31/12 | PK13 | luong phong tai chinh | 338 891 843
ké toan

Luong phai tra CNV 627 12 023 100

31/12 | PK15 phong QL PXCK

Khau trir BH vao
31/12 | PK16 | luong phaitraphong | 338 | 1021965
QL PXCK

Cong s phit sinh 881437739 | 8883891735

S6 dw cudi ky 1336 120 623

Hai phong, ngay ... thang .... nam
Nguoi 1ap biéu K¢ toan truéng Giam doc
(Ky, ho tén) (K, ho tén) (Ky, ho tén, déng dau)
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Biéu 2.38: SO chi tiét TK 338

Pon vi: CTY CO PHAN DIEN CO HAI PHONG MAu s6 S38-DN
Dia chi: 734 Nguyen Van Linh- Niém Nghia- Lé Chan- HP  (Ban hanh theoQb so6 15/2006/Qb-BTC
ngay 20/3/2006 ctua Bo truong BTC)

SO CHI TIET TAI KHOAN
SHTK: TK 338 Tén TK: Phai tra, phai ngp khac
Théang 12 ndm 2010
Don vi tinh: VND

Chirng tir S6 phat sinh S6 dw
X e TK
Dién giai PU
SH SH No Co No Co
S6 dw dhu ky 138 798 293 528
S6 phat sinh
31/12 | pkyg | Khautrs BH vaoluong | 334 891843
phong tai chinh ké toan
31/12 | pK1g | Khavtri BH vao chiphi | 647 2463 670
phong tai chinh ké toan
Khéu trir BH vao lwong 334 1 021 965
31112 | PK16 phai trd phong QL PXCK
Khéu trir BH véo chi phi
31/12 | PK17 | phai tra phong QL PXCK | 627 2790 952
Cong so phat sinh 150 422 735 | 1202 054 538
S6 dw cudi ky 137 746 661 725
Hai phong, ngay ... thang .... nam
Ngudi 1ap biéu K¢ toan truong Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng dau)
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3.3.Piéu kién thwe hién giai phap
Pé hoan thién ké toan tién luong va cac khoan trich theo luong tai cong ty
C6 phan Pién co Hai Phong thi khong chi cdn c6 sy c6 gang tir md phia ma can

phai co6 su két hop ctia ¢4 nhan, doanh nghiép va nha nuéc.

* Ca nhan — nhan vién ké toan: Ho phai nhan thirc dugc cong viéc ké toan
tién luong va cac khoan trich theo lwong cua ho rat quan trong vi nd 1a mot bo
phan cAu thanh nén gid thanh san xuét. Vi vay, nguoi lam nhiém vu ké toan tién
luong va céac khoan trich theo Ivong phai 1a nguoi c6 trinh ¢ chuyén mon — tic 1a
nguoi hiéu biét vé linh vuc tién lvong va cac chinh séach, ché d6 BHXH, BHYT,

BHTN, KPCD.

Mudn vay, nhan vién ké toan phai thudng xuyén nghién ctru, hoc hoi, tim
hiéu nhitng thong tin vé chinh sach kinh té cua nha nudc, tinh hinh kinh té trong
nudc va ngodi nudc thong qua cac phuong tién truyén thong nhu bao chi, truyén
hinh, céc trang web... dé kip thoi tiép can nhiing thay d6i vé phap luat, cac chinh
sach kinh té cua nha nudc, chuan muc ké toan, kip thoi tiép can voi su thay ddi cua
nén kinh té thé gisi

* Doanh nghiép: Pé dat duoc trinh d6 mong mudn, nhan vién ké toan tién
lwong phai nhan duogc sy hd tro tir phia cong ty. Mudn viy cong ty phai nhan thic
duoc tam quan trong cua viéc hach toan va chi tra luong, tra lwong mét cach ding
dan khong nhimg gitip bao dam doi song nguoi lao dong ma con thuc day ting
nang sut lao dong, khuyén khich sang tao trong san xuét tir 46 ha dugc gia thanh
san pham. Vi vdy cong ty phai lya chon nhan vién c6 trinh d6 chuyén mén trong
viéc ké toan tién luong.

DPong thoi tao diéu kién dé nhan vién cta cong ty c6 thé nang cao trinh do
thong qua céac khoa tap huén ctia B tai chinh, cr ho di hoc cac khod hoc ngﬁn han

hoac dai han.
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* Nha nwée: Nha nudce ciing khong thé dung ngoai cudc. nén kinh té nudce
ta chiu sy quan 1y vi moé cua Nha nudc, boi vay phap luat va chinh sach ctia Nha
nuéc anh hudng khong nho toi sy phét trién ctia nén kinh té. Dé gitip cac doanh
nghiép, cac cadc nhan nhan rd dugc vai tro quan trong cua viéc ké toan tién luong

va cac khoan trich theo luwong thi Nha nudc phai:

- C6 hé thdng phéap luat chat ché, nghién ctru va sira doi kip thoi cac chinh
sach kinh té, cac chuan muc ké toan cho phu hop véi didu kién phat trién cua dat

nudc.

- Pua ra cac bién phap thuong hodc phat nghiém minh, 1d rang ddi véi
nhitg doanh nghiép thuc hién t6t hodc khong tét cac quy dinh phap ludt ciia Nha
nuée. Pidu nay s& la dong luc gitp cac doanh nghi¢p thuc hién dang phéap luat Nha

nudc, tao di€u kién cho nén kinh té dat nudc phat trién lanh manh.

Tom lai: Viéc hoan thién k€ toan tién luong va cac khoan trich theo lvong la
rat quan trong khong chi doi véi cac doanh nghi€p ma con véi su phat trién chung
cua dat nudc. Vi vay can phai co sy két hop chat ché gifra ¢4 nhan (nhan vién ké

toan), doanh nghiép va Nha nudec.
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KET LUAN

Tién lvong 1a mot van dé hét stc nhay cam, no gén lién véi loi ich caa ban
than nguoi lao dong, ngudi sir dung lao dong va con 1a mot van dé mang tinh xa
héi. Boi vay viéc van dung ché do hach toan tién luvong dé dam bao quyén loi cac
bén va xa hoi 12 mot cong viée rat kho khin vi no chi phéi rat nhidu yéu té khac.

Vi¢e xay dung dugc mot hinh thuic tién luong vira khoa hoc, khach quan lai
vira hop 1y phu hop véi thuc té cia don vi va dam bao phan anh day du cac dic
diém san xuét kinh doanh 12 mot vin dé hét sirc quan trong va can thiét trong giai

doan hién nay.

Quan 1y lao dong va tién lwong 13 mot trong nhiing ndi dung quan trong
trong cong tac quan 1y san xuat kinh doanh ctia doanh nghiép. T6 chiic cong tac ké
toan tién luong va cac khoan trich theo luong gitip cho cong tac quan 1y lao dong
ctia doanh nghiép di vao né nép, tang ning sut lao dong va hiéu qua san xuat kinh

doanh.

Nhaén thirc & diéu nay Cong ty Co Phan Dién Co Hai Phong da sir dung tién
lwong 13 don bay, mot cong cu hiéu qua dé quan 1y va khuyén khich ngudi lao
dong hing say lao dong san xuét, gan tién luong voi nang suét, chat luong hiéu qua

cua tung bo phan va cac nhan nguoi lao dong.

Qua thot gian thuc tap, em da nam bét duoc phﬁn nao thuc té cong tac ké
toan tai Cong ty. Em da c6 diéu kién nghién ctru, tiép can thuc té, bo tic nhiing
kién thirc di duogc linh hoi ¢ trudng trong nhitng nim hoc qua. Va diy ciing chinh
1a mdt co hoi giap em tich iy duoc kinh nghiém phuc vu cho cong viéc sau nay
khi ra truong.

Vi thoi gian c6 han va trinh d6 ban than em con han ché nén bai viét cua em
khong thé tranh khoi nhiing thiéu sot. Do vy em rat mong nhan dugc su chi bao,

doéng gop v kién cua thay c6 dé bai viét cia em dugc hoan thién hon.
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Cudi cuing em xin giri 101 cam on chdn thanh tdi cac thiy co gido trong khoa
dac biét 1a c6 gido — Thac si L& Thi Nam Phuong da truc tiép huéng dan em hoan
thanh Khoa luan t6t nghiép. Bén canh d6 em ciling xin gti 101 cam on siu sic toi
cac can bo phong Tai chinh — Ké toan ciing nhu ban ldnh dao Cong ty CP Pién Co
Hai Phong da chi bao, giap do em.

Em xin chan thanh cam on!

Hai Phong, ngay thang  nam 2010
Sinh vién: Lé Thu Trang
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