Trwong Dai hoc din lap Hdi Phong GVHD:Th.s Nguyén Thi Thity Hong

LOI MO PAU

Nén kinh té nudc ta dd va dang hoi nhap véi nén kinh té thé gisi, dac biét
khi nudc ta dd gia nhap t6 chirc thuong mai thé gigi (WTO). Nén kinh té dang
dung trudc nhitng thach thire, co hoi va van dé dat ra véi cac doanh nghiép 1a
lam thé nao dé dung viing trong hoan canh hién nay.

Trong doanh nghiép, lao dong 1a yéu té co ban quyét dinh qué trinh san
xuat kinh doanh. Muén 1am cho qua trinh san xuét kinh doanh cua doanh nghiép
duoc dién ra lién tuc, thuong xuyén chiing ta phai tai tao strc lao dong hay phai
tra thu lao cho ngudi lao dong trong thoi gian ho tham gia san xuat kinh doanh.

Tién luong 1a biéu hién bang tién ma doanh nghiép tra cho ngudi lao dong
tuong Gng véi thoi gian, chat luong va két qua lao dong ma ho da cong hién.
Tién luong 13 thu nhap chi yéu cia ngudi lao dong, ngoai ra ngudi lao dong con
duwoc huéng mot sé nguon thu nhip khic nhu cac khoan tro cap, tién
thudng...Tién lwvong dam bao cho cudc sdng cua ngudi lao dong dugc on dinh
va c¢6 xu hudng dugc nang cao. Mit khac, tién luong ddi véi doanh nghiép lai 1a
mot yéu t6 chi phi. Nhu vay ta xét tinh hai mat cua tién luong: Nguoi lao dong
thi muédn thu nhap cao hon nham phuc vu cho cudc séng caa ban than va gia
dinh duogc tot hon, con doanh nghiép lai mudn tiét kiém chi phi nham ha gia
thanh san pham va tang chi tiéu lgi nhuan. Bién phap quan Iy tién lwong phu hop
s& gop phan nang cao cong tac quan ly va st dung lao dong hiéu qua, thu hit
duoc nguon lao dong cd tay nghé cao, doi séng ngudi lao dong ludn duoc cai
thién nham theo kip véi xu hudng phét trién caa x& hoi, bén canh d6 phia doanh
nghiép van dam bao tiét kiém duoc chi phi tién luong hop 1y va hiéu qua.

Ngoai ra, viéc tinh todn va hach toan cac khoan trich nép theo lwong nhu:
Bao hiém x& hoi, bao hiém y té, kinh phi cong doan, bao hiém that nghiép cd y
nghia rat quan trong dbi voi doanh nghiép va nguoi lao dong ¢ hién tai va sau
nay, tao nguodn tai trg va dam bao quyén loi cho ngudi lao dong.

Tur nhan thirc vai trd quan trong cia ké toan tién lwong va cac khoan trich
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theo luong trong doanh nghiép, trong thoi gian thuc tap tai Cong ty c6 phan TM
va DV K§ Nghé Hang Hai nho sy huéng dan caa can bo ké toan va sy hudng
dan cua gido vién, em di di sau tim hiéu va lua chon dé tai “Hoan thién céng
tac ké toan tién lwong va cic khoan trich theo lwong tai Cong ty co6 phan
TM va DV K§ Nghé Hang Hai” 1am khoa luin tot nghiép.

Noi dung cua khoé luan gom:

Chuwong 1: Ly luian chung vé cong tac ké toan tién lwong va cac khoan
trich theo lwong trong cac doanh nghié¢p.

Chuong 2: Thuc trang cong tac ké toan tién lwong va cac khoan trich
theo lwong tai Cong ty cé phan tw van TM va DV Ky Nghé Hang Hai.

Chwong 3: Mt sé6 bién phap nham hoan thién cong tac ké toan tién
lwong va cac khoan trich theo lwong tai cong ty c6 phan TM va DV Ky
Nghé Hang Hai.

Mic du da cb gang nim bat van dé Iy thuyét, ap dung ly thuyét vao tinh
hinh thyc té cia don vi nhung do thoi gian va trinh @6 hiéu biét chua nhiéu nén
bai khoa luan cua em khong thé tranh khoi nhitng sai sot. Em rat mong nhan
duoc su dong gdp cua thay cd giéo.

Em xin chan thanh cam on.
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CHUONG 1: LY LUAN CHUNG VE KE TOAN TIEN LUONG
VA CAC KHOAN TRiCH THEO LUONG
TRONG DOANH NGHIEP

1.1. Mgt s6 van dé chung vé tién lwong va cac khoan trich theo lwong.
1.1.1 . Khai niém.

Quaé trinh san xuat 1a su két hop ddng thoi qua trinh tiéu hao cac yéu tb co
ban(lao dong,ddi tuong lao dong va tu liéu lao dong), trong d6 lao dong véi tu
cach la hoat dong chéan tay va tri 6c ctia con nguoi, sir dung cac tu liéu lao dong
nham tac dong, bién ddi cac ddi twong lao dong thanh cac vat pham cé ich cho
nhu cau sinh hoat cia minh. Bé dam bao tién hanh lién tuc qué trinh tai san
Xuat,truéc hét can phai dam bao tai san xuat sic lao dong, nghia 1a 1a sic lao
dong ma con ngudi bo ra phai duoc bdi hoan dudi dang thu lao lao dong. Tién
lwong(tién cong) chinh 1a phan thu lao lao dong dugc biéu hién bang tién ma
doanh nghiép tra cho nguoi lao dong can cir vao thoi gian, khéi lwong va chat
lugng cOng viéc cua ho.

O Viét Nam trude ddy trong nén kinh té bao cap, tién luong duoc hiéu la
mét phan thu nhap qudc dan, duge nha nudc phan phdi mot cach co ké hoach
cho nguoi lao dong theo sé luong va chat luong lao dong. Khi chuyén sang nén
kinh té thi truong, véi nhiéu thanh phan kinh té tham gia hoat dong kinh
doanh,cd su quan 1y vi mé cia nha nudc,tién luong dugc hiéu dung nghia cua
n6. Nha nudc dinh hudng co ban cho chinh sach lwong méi bang hé théng ap
dung cho mdi nguoi lao dong lam viéc trong céc thanh phan kinh té quéc dan va
nha nudc cong nhan su hoat dong cuaa thi treong sire lao dong.

Quan niém caa nha nudce vé tién lwong nhu sau:

“tién lwong 1 gia ca strc lao dong duoc hinh thanh trén co s gia tri suc lao
dong théng qua su thoa thuan gitra nguoi cé stc lao dong va nguoi St dung stic
lao dong, dong thoi chiu su chi phéi caa cac quy luat kinh té trong d6 c6 quy

luat cung cau, gia ca thi truong va phap luét hién hanh caa nha nuée.”
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- Tién luong danh nghia: 13 thu nhap bang tién ma ngudi lao dong nhan duoc
sau khi lam viéc.

- Tién luong thuc té:1a khéi luong tu liéu sinh hoat va dich vu ma nguoi lao

dong co6 thé mua sam duoc bang tién lwong danh nghia.

- Tién luong t6i thiéu: dugc xem 1a cai ngudng cudi cung dé tir d6 xay dung cac

mtec luong khac nhau tao thanh hé thdng tién lwong théng nhat chung cho ca nudc.

1.1.2. N@oi dung.

e Ban chat caa tién lwong:

Vé mat kinh té: Tién luong chinh 1a biéu hién bang tién caa gia ca suc lao
dong, do d6 tién luong 13 mot pham trd kinh té gan lién véi lao dong,tién té va
nén san xuat hang hoa. Mit khac trong diéu kién ton tai nén san xuat hang hoa,
tién lwong 1a mot yéu té chi phi san xuat, kinh doanh cau thanh nén san pham,
lao vy dich vu. Ngoai ra tién luong con 1a don bay kinh té quan trong nang cao
hiéu qua san xuat kinh doanh, ting nang suét lao dong, c6 tac dung dong vién
khuyén khich tinh than hing hai lao dong, kich thich tao mdi quan tam cua
nguoi lao dong dén két qua lao dong cua ho.

Vé mit xa hoi: tién luong 1a khoan thu nhap cua ngudi lao dong dé bu dap
cac nhu cau tbi thiéu ctia ngudi lao dong & mot thoi diém kinh té x& hoi nhat dinh.

e Chirc niing ciia tién lwong:
Tién lwong 1a mot pham tru kinh té tong hop va bao gom cac chirc ning sau:

- Tién luong 13 cong cu dé thuc hién cac chirc nang phan phdi thu nhap quoc
dan,céc chuc nang thanh toan gitra nguoi st dung lao dong va nguoi lao dong.

- Tién luong nham tai san xuét sirc lao dong thdng qua viéc trao doi tién té
do thu nhap mang lai véi cac van dung sinh hoat can thiét cho ngudi lao dong va
gia dinh ho.

- Kich thich con ngudi tham gia lao dong bai 18 tién lwong 13 mot bo phan

quan trong caa thu nhap, chi phdi va quyét dinh muac séng ciia ngudi lao dong.
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e Dic diém cia tién hrong;

- Tién luong 13 yéu t6 dau vao cua qua trinh san xuat kinh doanh, 1a vén
Gng truéc va day la mot khoan chi phi trong gid thanh san pham.

- Trong qua trinh lao dong sic lao dong ctia con ngudi bi hao mon dan
cuing véi qué trinh tao ra san pham. Mudn duy tri va nang cao hiéu qua Iam viéc
ctia con ngudi thi can tai san xuit stc lao dong. Do d6 tién lwong 1a mot trong
nhitng tién dé vat chat cd kha ning tai tao stc lao dong trén co so b lai suc lao
dong da hao phi, b lai théng qua su théa man cac nhu cau tiéu dung cua nguoi
lao dong.

- P6i véi cac nha quan ly thi tién luong 1a mot trong nhitng cong cu dé
quan ly doanh nghiép.Théng qua viéc tra luong cho nguoi lao dong, nguoi St
dung lao dong co thé tién hanh kiém tra, theo doi giam sat ngudi lao dong lam
viéc theo ké hoach t6 chirc cia minh dé dam bao tién luong bo ra phai dem lai
hiéu qua va két qua cao nhét.
1.1.2.1.Céc hinh thic tién lwong, quy tién lwong.
< Céc hinh thirc tién lwong:

Hién nay nudc ta tinh viéc tra lwong cho nguoi lao dong trong cac doanh
nghiép duoc tién hanh theo hai hinh thirc chu yéu: hinh thic tién luong theo thoi
gian va hinh thc tién luong theo san pham.

v' Hinh thirc tién lwong theo thoi gian:

La tién lwong tra cd dinh cin cit vao hop dong lao dong va thoi gian 1am
viéc: Hinh thuc tién luong theo thoi gian dugc chia thanh: Tién luong thang,
ngay, gio. theo hinh thac nay,tién luong tra cho ngudi lao dong duoc tinh theo
thoi gian 1am viéc cip bac va thang luong theo quy dinh chuan cta nha nuéc.

Tién lwong theo thoi gian = thoi gian 1am viée x Pon gia tién lhrong

theo thoi gian

Tay theo yéu cau va kha ning quan ly thoi gian lao dong cua doanh
nghiép ,viéc tinh tra luong theo thoi gian cd thé tién hanh tra luong theo thoi

gian gian don va theo thoi gian c6 thuong.
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e Tra luong theo thoi gian gian don:

Luong theo thoi gian gian don bao gdbm:

- Tién luong thang: 14 tién lwong tra cho ngudi lao dong theo bac lwong quy
dinh gém c6 tién luong cap bac va cac khoan phu cap (néu co). Pugc ap dung
cho nhan vién 1am cdng tac quan ly hanh chinh, quan ly kinh té va cac nhan vién
thudc cac nganh hoat dong khong cd tinh chat san xuét.

Mhre hrong thang = Mirc lwong co ban x( hé sé lwong + Tong hé sé cac
khoan phu cip )

Tién luong tuan: 14 tién lwong tra cho mot tuan 1am viéc.luong tuan thuong
duoc 4p dung cho cac ddi twong lao dong cd thoi gian on dinh mang tinh thoi vu

Tién lwong thang x 12 thang

Mhre hrong tuan =
52 tuan
- Lwong ngay: duoc tinh bang cach lay luong thang chia cho sé ngay lam
viéc theo ché do. Luong ngay lam cin cr dé tinh trg cap BHXH phai tra cong
nhan, tinh tra Iwvong cho cong nhan vién trong nhitng ngay hdi hop, hoc tap, tra
lwong theo hop dong.

Tién lwong thang

Mirc lwong ngay =
S6 ngay lam viée quy dinh trong thang
- Luong gid: Pugc tinh bang cach lay luong ngay chia cho sb gio lam viéc trong
ngay theo ché do. Luong gio thuong 1am can ctr dé tinh phu cip 1am thém gio.

Tién lwong ngay

Mire Iwong gio =
S6 gio lam viéc trong ngay
Luong theo thoi gian ¢6 thuong:
Thuc chét ddy 1a hinh thic két hop gitra tién luong thoi gian gian don véi
tién thuong khi dam bao va vuot cac chi tiéu quy dinh:tiét kiém thoi gian lao

dong, tiét kiém nguyén vat liéu,ting ning suat lao dong. ...
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Tién lwong theo thoi gian = tién lwong theo thoi gian + tién thwéng co tinh

Co thuéng gian don chét lwong
v Hinh thikc tra lwong theo san pham:

Theo hinh thirc ndy tién lwong tinh tra cho ngudi lao dong can ctr vao két qua
lao dong,s6 luong chat lwong san pham céng viéc,lao vu di hoan thanh va don
gia tién luong cho mot don vi san pham,cdng viéc va lao vu do.

Tién lwong san pham = Khéi lwong(sdé lweng) san pham,cong viéc hoan
thanh,dd tiéu chuén chét lwong x Pon gia tién lwong san pham.

Tuy theo mdi quan hé gitra ngudi lao dong voi két qua lao dong,tly theo yéu
cau quan Iy vé nang cao chat luong san pham,ting nhanh san pham va chat
lwong san pham ma doang nghiép co thé thuc hién cac hinh thirc lvong nhu sau:
- Tién luong theo san pham truc tiép khong han ché:

Hinh thic nay duoc ap dung chi yéu doi véi cong nhan truc tiép san xuat
cin c&r vao s luong san pham ma ho di san xuét ra va don gia caa mdi don vi
san pham khong han ché sb luong san pham,cdng viéc 1a hao hut hay vuot muc
quy dinh.

Tién lwong phai tra = San pham thuc té x Pon gia tién lwong
- Tién luong theo san pham gian tiép:

Puoc 4p dung dé tra luvong cho cong nhan lam cac cong viéc phuc vu san
Xuat & cac bo phan san xuat nhu: cong nhan van chuyén nguyén vat liéu, thanh
pham, bao dudng may mac thiét bi. Trong trudng hop nay cin cir vao két qua
san xuat caa lao dong truc tiép dé tinh lwong cho lao d6ng phuc vu san xuat.

- Tién luong tinh theo san pham cé thuong:

Pay 1a sy két hop tién luong san pham tryuc tiép voi tién thuong khi ngudi
lao dong hoan thanh vuot mac cic chi tiéu quy dinh nhu tiét kiém nguyén
liéu,nang cao chat luong san pham....

- Tién luong theo san pham liy tién:
Tién luong tra cho cong nhan vién cin cir vao sb lugng san pham da san xuét

ra theo hai loai don gia khac nhau.Hinh thic tra lwong nay co tac dung khuyén
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khich nang cao ning suat lao dong nén né thudng duoc &p dung ¢ nhiing khau
trong yéu ma viéc ting ning suit lao dong co tac dung thuc ddy ting ning suit &
khau khac nhau trong thoi diém chién dich kinh doanh dé giai quyét kip thoi han
quy dinh
- Tién lvong khoan :
Theo hinh thirc ndy nguoi lao dong s& nhan duoc mot khoan tién nhét dinh sau
khi hoan thanh xong khéi luong céng viée duge giao dang thoi gian ,chat lwong
quy dinh dbi véi loai cong viéc nay

C6 3 phuong phap khoan: khoan céng viéc ,khodn quy luwong,khoan thu nhap.
+ Khoan cong viéc: theo hinh thac nay,doanh nghiép quy dinh mitc lvong cho
mdi cdng viéc hoac khédi lugng san pham hoan thanh Nguoi lao dong can ctr vao
mtc luong nay cé thé tinh duoc tién lwong ctia minh thong qua khéi luong cong
Viéc minh da hoan thanh.

Tién lwong khoan = Mirc lwong quy dinh cho x Khéi lweng cong viéc

Cong viéc tirng cong viéc da hoan thanh
+ Khoan quy lwong: theo hinh thirc ndy nguoi lao dong biét trudc so tién luong
ma ho s& duoc nhan sau khi hoan thanh cdng viéc va thoi gian hoan thanh cong
viéc dugc giao.Tra luong theo cach khoan quy luwong ap dung cho nhiing cong
viéc khong thé dinh muc cho tirng bo phan céng viéc hoac nhirng cdng viéc ma
xét ra giao khoan tirng céng viéc chi tiét thi khéng co loi vé mat kinh té,thuong
Ia nhitng c6ng viéc can hoan thanh dtng thoi han.

+ Khoan thu nhap:

La thu nhap ma doanh nghiép phai tra cho nguoi lao dong la mot bo phan
nam trong tong thu nhap chung cua doanh nghiép.Déi véi nhitng doanh nghiép
4p dung hinh thic tra luong nay,tién lwong phai tra cho ngudi lao dong khdng
tinh vao chi phi san xuat kinh doanh ma 1a mét noi dung phan phdi thu nhap cua
doanh nghiép.

Hinh thuc tra luong nay budc ngudi lao dong khdng chi quan tam dén két

qua lao dong cta ban than ma phai quan tdm dén moi hoat dong san xuat kinh
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doanh cua doanh nghiép. Do vay n6 phét huy sicc manh tap thé trong tat ca cac
khau caa qué trinh san xuat kinh doanh.
e Uu nhuge diém caa hinh thuc tién luong tinh theo san pham:

Uu diém: Pam bao nguyén tic phan phéi theo lao dong lam cho ngudi lao
dong quan tdm dén sb luong va chit lwong lao dong cua minh. Bong thoi tién
lwong tinh theo san pham phét huy day du vai trd don bay kinh té kich thich san
XUt phat trién thuc day tang ning suat lao dong, ting san pham tao ra cho xa hoi.

Nhwoc diém: Tinh toan phic tap doi hoi phai theo ddi chinh xéac két qua lao
dong cua cong nhan vién.

Nhin chung céc doanh nghiép hoat dong trong nén kinh té thi truong, dat loi
nhan 1én muc tiéu hang dau nén viéc tiét kiém duoc chi phi luong 1a mét nhiém
vu quan trong, trong dé cach tra lwong duoc lya chon sau khi nghién ctu thyc té
cac loai cong viéc trong doanh nghiép 1a bién phap co ban, c6 hiéu qua cao dé
tiét kiém khoan chi phi nay.

v Quy tién lwong.

L& toan bo so tién lwong tra cho tat ca cac loai lao dong ma doanh nghiép
do doanh nghiép quan ly, st dung trong va ngoai doanh nghiép. quy tién luong
gom cac khoan sau:

e Tién luong hang thang,ngay theo hé s thang bang luong nha nudc.
e Tién luong tra theo san pham.
e Tién cdng nhat cho lao ddng ngoai bién ché.
e Tién luong tra cho nguoi lao dong khi lam ra san pham hong trong quy dinh.
Tién luong tra cho nguoi lao dong trong thoi gian ngung viéc do thiét bi may
maoc ngung hoat dong vi nguyén nhén khach quan.
Tién luong tra cho ngudi lao dong trong thoi gian diéu dong cong tac hoic di
lam nhiém vu cta nha nudc va xa hoi.
Tién luong tra cho ngudi lao dong nghi phép dinh ky,nghi phép theo ché do
cua nha nudc.

Tién luong tra cho ngudi di hoc nhung van thudc bién ché.
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Cac loai tién thudng xuyeén.

Cac phu cip theo ché do quy dinh va cac khoan phu cap khac dugc ghi trong
quy luong.

Can luu ¥ 1a quy lwong khong bao gdm cac khoan tién thuong khong thuong
xuyén nhu thudng phat minh sang kién..Céc trg cdp khong thuong xuyén nhu
tro cip kho khin dot xuat... cong tac phihoc bdng,sinh hoat phi caa hoc
sinh,sinh vién hoac bao ho lao dong.

La toan bo sb tién luong tra cho sb céng nhan vién caa doanh nghiép do
doanh nghiép quan ly, str dung va chi tra luong.

Vé phuong dién hach toan ké toan, quy luong ciia doanh nghiép duoc chia
thanh 2 loai: tién luong chinh, tién luong phu.

- Tién lvong chinh: 14 tién luong tra cho ngudi lao dong cin ctr vao thoi gian
lam viéc thyc té bao gom tién luong cap bac, tién luong, phu cap.

- Tién luong phu: 12 tién lwong tra cho ngudi lao dong khi ho khdng lam viéc
bao gom: nghi I&, nghi phép, ngirng san xuat do nguyén nhan khach quan.

v' Phu cap, tién thwéng va cac khoan trich theo lwong.
+ Phu cap|:

Phu cap luong 14 khoan tién bo sung cho luwong chirc vy,cap bac cap ham khi
diéu kién lao dong, mic do phuc tap cua cdng viée va diéu kién sinh hoat c6 yéu
t6 khong on dinh.

Phu cap luong ¢ vai trd bu dap hao phi lao dong cho nguoi lao dong ma tién
lwong cap bac, chic vy, chuyén mdn nghiép vu chua day du.

Phu cép luong c6 biéu hién duoi dang vé hinh hoic hiru hinh. Céc khoan phy
cap luong nhu:
- Phu cap khu vuc.
- Phu cap trach nhiém céng viéc.
- Phu c4p nguy hiém doc hai.
- Phu cép tién an ca.

- Phu cap c6 diéu kién.
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- Phu Cép lao dong.
+ Tién thuéng:

Tién thuang 12 khoan tién b sung cho tién luong nham khuyén khich nguoi
lao dong khi ho lao dong hoan thanh vugt mac ké hoach. Tién thuong gom 2
loai: tién thuong thuong xuyén va tién thudng dinh ky.

Thuong thuong xuyén: Pugc tinh vao chi phi san xuat kinh doanh trong ky va
ban chat 12 mot phan tién luong cua ngudi lao dong cho timg c nhan dic biét.
Mot sb hinh thire thuong thudng xuyén nhu thuong tiét kiém, thuong nang cao
chat luong san pham..

Thudng dinh ky: ngudn dinh ky lay tir quy khen thuong va phuc loi, thuong
dinh ky nham bd sung thu nhap cho ngudi lao dong,khuyén khich ngudi lao
dong gan bé véi cong viéc. Thong thudng cd hinh thire thudng dinh ky nhu thuong
thi dua cubi nam..

+ Cac khoan trich theo lwong.
* Quy bao hiém xa hoi:

Theo khai niém cua t6 chirc lao dong thé gigi(1LO), bao hiém x& hoi duogc hiéu
la su bao vé cua xa hoi cac thanh vién cua minh, théng qua mot loat cac bién phap
cong cong dé chong lai kho khin vé kinh té - x& hoi do bi mat hoic giam thu
nhap, gay ra bai 6m dau, mét kha nang lao dong, tudi gia bénh tat chét.. ..

Vé ddi tuong, trudc kia BHXH chi 4p dung ddi véi doanh nghiép nha nudc.
Hién nay theo nghi dinh s 45/CP chinh sach BHXH duoc 4p dung d6i véi moi
thanh phan kinh té, tit ca cac thanh vién trong x& hdi va cho moi ngudi ¢6 thu nhap
cao hoic co diéu kién tham gia BHXH dé dugc hudng tro cap BHXH cao hon.

Quy BHXH duoc hinh thanh chu yéu tir su dong gop cta nguoi st dung lao
dong, ngudi lao ddng va mot phan caa nha nudc.

Theo cong udc vé BHXH lao dong qudc t&,BHXH bao gom: cham séc y té, tro
cap 6m dau, tro cAp that nghiép. tro cip tudi gia, tro cap tai nan lao dong va bénh
nghé nghiép. Hién nay Viét Nam dang thuc hién BHXH céc khoan sau: 6m dau,
thai san, tai nan lao dong, bénh nghé nghiép, huu tri, tir tuat, bao hiém that nghiép.
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Theo quy dinh hién hanh : hang thang danh nghiép tién hanh trich lap quy
BHXH theo ty 1€ quy dinh 1a 22% trong do:

e 16% thudc trach nhiém dong gop ctia doanh nghiép bang cach trir vao chi phi.
e 6% thudc trach nhiém dong goép ciia ngudi lao dong bang céach trir luong.

Quy BHXH dung dé tao ra ngudn von tai trg cho céng nhan vién trong
truong hop ém dau, thai san...
* Quy bao hiém y té&(BHYT):

Bao hiém y té thuc chat 1 tro cdp vé y té cho nguoi tham gia bao hiém nhim
gilip ho Mot phan nao do tién kham, chira bénh, tién vién phi, tién thudc thang.

Vé d6i tuong, BHYT ap dung cho ngudi tham gia dong BHYT thong qua viéc
mua thé bao hiém trong dé chu yéu 1a ngudi lao dong. Theo quy dinh cua ché do
tai chinh hién hanh thi quy BHYT duoc hinh thanh tir 2 nguon:

+ 1.5% tién luong co ban do ngudi lao dong dong bang cach trir vao luong.

+ 3% quy tién luong co ban tinh vao chi phi san xuat do nguoi s dung lao
dong chiu.

Doanh nghiép phai ngp 100% quy BHYT cho co quan quan ly quy.
* Kinh phi cong doan(KPCD):

Cong doan 1a mét to chire doan thé dai dién cho ngudi lao dong, noi 1én tiéng noi
chung ctia nguoi lao dong, dong thoi cong doan ciing 13 ngudi truc tiép hudng dan
thai d6 clia nguoi lao dong ddi véi cong viéc, véi ngudi sir dung lao dong.

KPCP duoc hinh thanh do viéc trich 1ap va tinh vao chi phi san xuat kinh
doanh cua doanh nghiép hang thang, theo ty 1¢ 2% trén tong so lwong thuc té
phai tra cho cong nhan vién trong ky. Trong d6 doanh nghiép phai nop 50% kinh
phi cong doan thu dugc 1én cong doan cap trén, con lai 50% dé lai chi tiéu tai
cong doan co cd.

* Bao hiém that nghiép(BHTN):
BHTN [a moét loai hinh phic lgi tam thoi danh cho nhiing nguoi bi cho nghi
viéc ngoai y mudn. N6 gitip ngudi lao dong co thoi gian tim viéc khac hoic tai

dao tao nghé tai nganh nghé.
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Péi tugng 4p dung: BHTN 4p dung bat budc dbi véi ngudi lao dong va st
dung lao dong.

Nguoi tham gia BHTN 1a cong dan Viét Nam lam viéc theo hop dong lao
dong hoic hop dong lam viéc ma cac hop dong nay khong xac dinh thoi han
hodc xé4c dinh thoi han tir du 12 dén 36 thang.

Nguoi st dung lao déng tham gia BHTN bao gom co quan nha nudc, don vi
su nghiép, don vi vil trang nhan dan, t6 chic chinh tri - x& hoi, co quan t6 chirc
nudc ngoai, té chuc qudc té hoat dong trén Ianh thd Viét Nam, doanh nghiép,
hop tac x4, kinh doanh ¢4 thé, t6 hop tac.

Theo quy dinh hién hanh: hang thang doanh nghiép tién hanh trich lap quy

BHTN theo ty I¢ quy dinh la 2%.Trong do:
e 1% thudc trach nhiém dong gop ciia doanh nghiép bang cach trir vao chi phi.
e 1% thudc trach nhiém déng gop cua nguoi lao dong bang cach trir luong.
Tang cuong quan |y lao dong, cai tién va hoan thién ché do tién luong, ché do su
dung quy BHXH, BHYT, KPCD, BHTN dugc xem la mot phuong tién hiru hiéu
dé kich thich ngudi lao dong gan b véi hoat dong san xuat kinh doanh, rén
luyén tay nghé, nang cao ning suét lao dong gop phan thuc hién tét ké hoach san
xuat kinh doanh caa doanh nghiép.

1.1.3. Nhiém vu ciia ké toan tién lwong va cac khoan trich theo lwong.

Trong mot doanh nghiép, dé cong tac ké toan hoan thanh tét nhiém vu cua
minh va tro thanh mot céng cu dic luc phuc vu cbng tac quan ly toan doanh
nghiép thi nhiém vy caa bt ky céng tac ké toan nao déu phai dua trén dic diém,
vai trd cua dbi tuong dugc ké toan. Ké toan tién luong va cac khoan trich theo
lwong cling khéng nam ngoai quy lut nay. Tinh dung thu lao lao dong va thanh
toan day du tién luong va khoan trich theo lwong cho ngudi lao ddong mét mat
kich thich nguoi lao dong quan tdm dén thoi gian lao dong, chat luong va két
qua lao dong miat khac gop phan tinh ding tinh du chi phi va gia thanh san
pham, hay chi phi ciia hoat dong.Vi vay ké toan tién luong va cac khoan trich

theo luong phai thuc hién nhiém vu co ban sau day:
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e Theo ddi, ghi chép, phan &nh, tong hop day du chinh xéac kip thoi vé sb
luong,chat luong, thoi gian va ké qua lao dong.Tinh toan cac khoan tién luong,
tién thuong va cac khoan tro cip phai tra cho ngudi lao dong va tinh hinh thanh
toan cac khoan dé cho nguoi lao dong. Kiém tra viéc st dung lao dong,viéc
chap hanh chinh sach ché do vé lao dong, tién luong tro cip BHXH, BHYT,
BHTN, KPCPD va viéc str dung cac quy nay.

e Tinh todn va phan bo cac khoan chi phi tién luong va cac khoan trich theo
lwong vao chi phi san xuét, kinh doanh theo timg ddi twong,hudng dan va kiém
tra cac bo phan trong doanh nghiép thuc hién dung ché do ghi chép ban dau vé
lao dong tién lvong, BHXH, BHYT, KPCD, BHTN, m¢ s6 , thé ké toan va hach
toan lao dong, tién luong va cac khoan trich theo luong dung ché do.

e Lap b&o céo vé lao dong, tién lwvong, BHXH, BHYT, KPCP, BHTN, phan
tich tinh hinh sir dung lao dong, quy tién luong va cac khoan trich theo luong, dé
Xuat bién phap khai thac c6 hiéu qua tiém ning lao dong, ngin ngira nhiing vi
pham ky luat lao dong, vi pham chinh sach vé ché do lao dong, tién luong va cac
khoan trich theo luong.

1.2. K& toan chi tiét tién luong va cac khoan trich theo lwong

1.2.1 .Phan loai.

Céc doanh nghiép hoat dong trong cac linh vuc kinh doanh khéc nhau thi
viéc phan chia lao dong ciing khac nhau, tiy thudc vao yéu cau quan 1y lao dong
trong diéu kién cu thé caa doanh nghiép. Viéc hach toan tuyén dung sé luong
lao dong phu thudc vao quy md va tinh chat nganh nghé san xuat kinh doanh cua
mdi doanh nghiép. Cac doanh nghiép c6 thé phan chia lao dong nhu sau:

Phan loai lao dong theo thoi gian lao dong gdm hai loai:

- Lao dong thuong xuyén trong danh sach: l1a nhitng lao dong do doanh nghiép
truc tiép quan ly va chi tra lwong gdm: ¢éng nhan san xuat kinh doanh co ban va

nhan vién thuoc cac hoat dong khéc.
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- Lao dong ngoai danh sach: la luc luong lao dong lam viéc tai cac doanh
nghiép do cac nganh khac chi tra lwong nhu: can bd chuyén trach doan thé, hoc
sinh, sinh vién thuc tap...

Phan loai theo quan hé véi qua trinh san xuat bao gom:

- Lao ddng truc tiép san xuat: 1a nhitng ngudi truc tiép tién hanh cac hoat
dong san xuat kinh doanh tao ra san pham hay truc tiép thuc hién cac cong viéc,
nhiém vu nhit dinh. Lao d6ng truc tiép dugc chia thanh:

e Theo ndi dung cbng viéc ma ngudi lao ddng thuc hién bao gém: lao dong
san xuat kinh doanh chinh, lao dong san xuat kinh doanh phu trg, lao déng phu
tro khéc.

e Theo ning lyc va trinh do chuyén mén gom: Lao dong co tay nghé cao, lao
dong c6 tay nghé trung binh, lao dong phé théng.

- Lao dong gian tiép san xuat: 12 bo phan lao dong tham gia mot cach gian tiép
vao qua trinh san xuét kinh doanh cia doanh nghiép. Lao dong gian tiép trong
doanh nghiép gdm nhitng ngudi chi dao, phuc vu va quan ly kinh doanh. Lao
déng gian tiép duoc chia thanh:

e Theo ndi dung cdng viéc va nghé nghiép chuyén mén gém: Nhan vién ky
thuat, nhan vién quan ly kinh té, nhan vién hanh chinh.

¢ Theo ning luc va trinh do chuyén mén gom: chuyén vién chinh, chuyén vién
can su, nhan vién.

Viéc phan chia lao dong trong doanh nghiép c6 y nghia to 16n trong viéc nam
bat thong tin vé sé lugng, thanh phan, trinh d6 chuyén mén cua lao dong, vé su
bé tri lao dong trong doanh nghiép. Tir d6 thuc hién quy hoach lao dong, lap ké
hoach lao dong, 1ap du todn chi phi nhan cong trong chi phi san xuét, lap ké
hoach quy luong cho lao dong.
1.2.2.Hach toan lao dong

Tién lwong giit mot vai trd quan trong trong quan ly doanh nghiép. Khi cong
tac nay thuc hién tét thi khdng chi doanh nghiép da dat dugc muc dich ctia minh

ma phan dau ha chi phi tién luong trong gia thanh san pham, ma ban than ngudi
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lao ddng ciing da dugc huong thanh qua lao dong ma ho bo ra dong gop vao su
phat trién chung cua toan doanh nghiép. Vi vay dé hach toén tién luong tot thi
trudc hét mdi doanh nghiép phai hach toan tot dugc van dé lao dong, day 1a co
s& dau tién cho viéc tinh luong.

% Hach toan sé lwgng lao déng.

Hach toan s6 luong lao dong la hach toan vé mit s6 lwong ting loai lao dong
theo nghé nghiép cong viéc va theo trinh d6 tay nghé, cap bac ky thuat.

Viéc hach toan vé sé luong lao dong dugc phan anh trén sé danh sach lao
dong cua doanh nghiép va s6 danh sach lao déng ¢ ting bo phan. S6 nay do
phong lao dong 1ap theo mau quy dinh chia thanh 2 ban:

+ Mot ban do phong quan ly ghi chép.

+ Mot ban do phong ké toan quan ly.

Co sé dit liéu dé ghi vao danh séach 1a tuyén dung lao dong, huu tri ciia cac
cap c6 tham quyén duyét theo quy dinh caa doanh nghiép. Khi nhan duoc cac
chung tur trén phong lao dong, phong ké toan phai ghi chép kip thoi day du vao
s6 danh sach lao dong. D6 1a co sé dé lap bao cao lao dong va phan tich tinh
hinh bién dong vé lao dong tai doanh nghiép vao cubi thang, cudi qui theo yéu
cau quan ly caa cap trén.

“+Hach toan thoi gian lao dong.

Hach toan thoi gian lao déng 1a hach toan viéc st dung thoi gian lao dong doi
véi cong nhan vién ¢ ting bo phan trong doanh nghiép.

Chting tir ban dau quan trong nhat dé hach toan thoi gian lao dong trong céc
doanh nghiép la Bang chdm cong (Mau s6 01-LDTL). Bang cham cong duoc
dung dé ghi chép thoi gian truc tiép 1am viéc, nghi viéc vang mit caa ngudi lao
dong theo ting ngay. Bang cham cong duoc 1ap riéng cho tirng bo phan, duoc
ding trong mot thang, to trudng to san xuat hodc truong cac phong ban 1a nguoi
truc tiép ghi cac bang cham cong. Bang cham cong duoc cong khai tai mot dia

diém quy dinh va 1a co s& dé tinh luong, tinh thuéng cho lao dong.
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Péi véi cac trudng hop nging viéc xay ra trong ngay do bat cir nguyén nhan
nao déu phai 1ap bién ban ngung viéc trong d6 ghi rd thoi gian nging viéc thuc
té ma nguoi d6 c6 mat, nguyén nhan xay ra nging Viéc va ngudi chiu trach
nhiém. Bién ban ngung viéc 1a co s¢ dé tinh lwong va xu ly thiét hai xay ra.

Déi véi trudng hop nghi viéc do dm dau, tai nan lao dong, thai san déu phai
c6 chang tir nghi viéc do co quan c6 tham quyén cip va duoc ghi vao bang
cham cdng theo nhitng ky hiéu quy dinh.

% Hach toan két qua lao déng.

Hach toan két qua lao dong 1a viéc theo ddi, ghi chép két qua lao dong cua
cdng nhan vién chirc, biéu hién bang sé luong cong viéc, khéi lugng san pham,
cdng viéc dd hoan thanh cua ting ngudi hay ting té, nhom lao dong.

Dé hach toan két qua lao dong, ké toan sir dung cac loai ching tir ban dau
khac nhau tiy theo loai hinh va dic diém san xuat kinh doanh cua ting doanh
nghiép.Tuy khéc nhau vé mau nhung cac ching tir nay déu bao gém céc noi
dung: tén cdng nhan, tén cong viéc hoac san pham, thoi gian lao dong, sé luong
san pham hoan thanh nghiém thu va chat luong céng viéc hoan thanh... D6
chinh 1a céc bao céo vé két qua san xuat nhu: “phiéu xac nhan san pham hoac
cong viéc hoan thanh”, “hop dong giao khoan”...Cac chung tir nay déu phai do
nguoi 13p (t6 truong) Ky, can bo kiém tra ky thuat xac nhan, 1anh dao bo phan
duyét y, sau d6 duoc chuyén cho nhan vién hach toan doi san xuat dé tong hop
két qua lao dong toan doi roi chuyén vé phong tién luong xac nhan. Cudi cling
chuyén vé phong ké toan doanh nghiép dé 1am can ct tinh lwong, tinh thudng.

TOm lai, hach toan lao dong vira 1a dé quan Iy viéc huy dong, sir dung lao
dong, vira 1a co so dé tinh toan tién lwong phai tra cho nguoi lao dong. Vi vay dé
tinh dting tién luong cho céng nhan vién thi diéu kién tién quyét phai hach toan

lao dong chinh xé4c day di, khach quan.

Sinh vién: BDang Manh Cwong — Lop: QTL301K 17



Trwong Dai hoc din lap Hdi Phong GVHD:Th.s Nguyén Thi Thity Hong

1.3. Ké toan tong hop tién lwong va cac khoan trich theo lwong
1.3.1. Chikng tir sir dung

Chung tir ké toan 1a ngudn thong tin dau vao ma ké toan su dung dé tao 1ap
nhitng thdng tin ¢6 tinh tong hop va hiru ich dé phuc vu cho nhiéu dbi tugng
khac nhau.

Chung tir ké toan vé lao dong tién luong 1a co so dé chi tra luong va céac
khoan trg cap, phu cdp cho ngudi lao dong, 1a tai liéu quan trong nhat dé danh
gia hiéu qua céc bién phap quan ly lao dong van dung ¢ cac doanh nghiép. Do
d6 doanh nghiép phai van dung va 1ap cac chiing tir vé lao dong phil hop véi yéu
cau quan 1y lao dong, phan anh rd rang, day du sb luong, chat lugng lao dong.

Chung tir ké toan st dung trong ké toén tién lwong ban hanh theo quyét dinh
s 15/2006/QD-BTC ngay 20/03/2006 cua Bo truong Bo Tai Chinh bao gom:

- Bang chdam cong (Mu s6 0la - LDTL)

- Bang cham cdng lam thém gio (Mau sé 01b - LDTL)

- Bang thanh toan tién lwong (Mau s6 02 - LDTL)

- Bang thanh toan tién thuong (Mau s 03 - LDTL)

- Giy di duong (MAu sé 04 — LDTL)

- Phiéu xac nhan san pham hoac cong viéc hoan thanh ( Mau sé 05 -LDTL)
- Bang thanh toan tién 1am thém gio (Mau s6 06 — LDTL)

- Bang thanh toan tién thué ngoai (Mau s6 07 — LDTL)

- Hop dong giao khoan (Mau s6 08 — LDTL)

- Ban thanh ly (nghiém thu) hop ddng giao khoan (Mau sé 09 - LDTL)
- Bang phan bo tién luong va bao hiém x& hoi (Mau s6 11 — LDTL)

- Phiéu nghi huong BHXH

- Phiéu bao 1am thém gio

- Bién ban diéu tra tai nan lao dong
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1.3.2.Tai khoan s dung.
Noi dung két cu cua tai khoan 334 1a:
TK 334

- Bén ng: Cac khoan tién
lvong (tién thuong) va cac
khoan khac da tng trudc cho

- Bén cd: Cac khoan tién
lvong (tién thuong) va cac
khoan phai tra cho CNV

CNV.

+ Céc khoan khau trir vao TL,
tién cong cia CNV

- Du cé:cac khoan TK (tién
thuong) va cac khoan khac
con phai tra CNV.

- Du no (cé biét) so tién da tra
|6n hon s6 tién phai tra CNV.

1.3.3.Thi tuc va trinh tw ghi chép.

Viéc hach toan thoi gian lao d6ng nham quan 1y lao dong, kiém tra viéc chap
hanh ky luat lao dong lam cin ctr dé tinh luong, tra lwong chinh xac cho mdi
ngudi. Ching tir ban dau quan trong nhat dé hach toan thoi gian lao dong 1a
Bang cham cong.

Tai cac phong ban, cac théng ké c6 trach nhiém theo ddi ghi chép sé luong
lao déng c¢6 mit, vang mat, nghi phép, nghi ém... vao Bang cham cdng. Bang
cham cong dugc 1ap theo mau do B tai chinh quy dinh va dugc treo tai chd dé
nhin dé moi nguoi ¢ thé theo déi ngay cong caa minh.

Cubi thang, tai cac phong ban, théng ké tién hanh tong hop tinh ra cong di
lam, cong nghi phép, cong lam ca... cua tirng nguoi trong cac phong ban. Dua
vao sb tong hop duoc tir Bang cham céng va céc chung tir khac lién quan nhu
(phiéu nghi huang BHXH, phiéu bao 1am thém gio...), ké toan tinh luong cho
tirng nguoi tir d6 1ap bang thanh toan luong.

Bang thanh toan lwong sau khi 1ap xong phai duoc ké toan truong ky duyét,
roi trinh giam doc ky duyét chap nhan chi luvong. Py 1a can cu dé lap phiéu chi

va phat luong. Mdi lan linh lvong, nguoi lao dong phai ky truc tiép hoic nguoi
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nhan ho phai ky truc tiép vao cot nhan thay. Bang thanh toan luong dugc luu lai
phong ké toén.

Ké toan cong ty ciing can phai lap s6 luong hodc phiéu tra lwong cho ting
cong nhan vién dé ho cd thé ty kiém tra giam sat viéc tinh luong va cac khoan
thanh toén truc tiép khac, dam bao tinh diing din va chinh xac cuaa s6 tién. Noi
dung cua s6 luong hodc phiéu tra lvong ghi twong ty nhu bang thanh toan luong.

Can ctr VAo c4c bang thanh toén tién lwong, bang thanh toan tién thuong, ké
toan tong hop sb liéu 1ap bang tong hop thanh toan tién lwong thuéng cho toan
doanh nghiép trong d6 mdi bd phan, don vi trong doanh nghiép dugc ghi mot
dong. Bang tong hop thanh toan luong, thuéng 1a can ctr lam tha tuc rdt tién mat
& ngan hang vé thanh toan tién luong, thuong cho cong nhan vién, 1a can cir dé
tong hop quy tién luong thuc té, tong hop tién luong, thuong tinh vao chi phi
san xuat caa tirng bo phan trong doanh nghiép.

Viéc tra luong cho cong nhan trong doanh nghiép thudng duoc tién hanh hai
lan trong thang, lan dau doanh nghiép tam @ng cho cong nhan vién theo ty 1&
nhat dinh cin ct vao luong cip bac. Sau khi tinh lwong va cac khoan phai tra
khac cho cdng nhan vién trong thang doanh nghiép tién hanh thanh toan sé tién
CNV con dugc linh trong thang sau khi da trir cac khoan khau trir vao luong nhu
BHXH, BHYT va cac khoan khac.

Cac khoan nop vé BHXH, BHYT va KPCP hang thang hoic quy doanh
nghiép cd thé lap ty nhiém chi dé chuyén tién hoic chi tién mat dé nop cho co

quan quan ly theo quy dinh.
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1.3.4. So dd ké toan tong hep tién lwong.

So d0 1.1: So' o ké toan tong hep tién hrong, tién cong, tién thwong.

TK 111 TK 334

TK 622,627,641,642

Ung va thanh toan luong
cac khoan cho cong nhan
Vién

Luong va cic khodn mang tinh
chat lwong phai tra nguoi lao
dong

TK 141, 138, 338 TK 338(3)

Céc khoan khau trir

. | _B4o hiém x& hoi phai tra
vao luong va thu nhap

nguoi lao dong

v

TK3335

TK 353
Tinh thue thunhdp | Tién thuong phai trd nguoi
cua CNV lao dong,duoc trich tr quy
khen thuéng
TK 512 TH 335

Tra luong bang san pham

Phai tra tién luong nghi phép _
TK3331  cua DN > ctia cong nhan san xuat (néu

trich trudc)
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1.3.5. Ké toan cac khoan trich theo lwong.
1.3.5.1. Ké toan chi tiét.

v Céch tinh khoan trich theo lwong.

> Bao hiém xa hoi:

% Theo Diéu 91 Luat BHXH: quy dinh mtc dong va phuong thic dong
cua nguoi lao dong nhu sau:

+ Hang thang, nguoi lao dong s& dong 5% muc tién lwong, tién cong vao
quy huu tri va tir tuat. VA tir ndm 2010 tré di, ctr hai nim mot lan dong thém 1%
cho dén khi dat mac déng 13 8%.

+ Riéng dbi v6i ngudi lao dong huong tién luong, tién cong theo chu ky
san xuat, kinh doanh trong céc doanh nghiép ndng nghiép, 1am nghiép, ngu
nghiép, diém nghiép thi phuong thirc dong duoc thuc hién hang thang, hang quy
hoic sau thang maot lan.

% Theo Piéu 92 Luat BHXH: quy dinh mtc dong va phuong thirc dong
ctia ngudi sir dung lao dong. Hang thang, ngudi sir dung lao dong dong trén quy
tién luong, tién cong dong bao hiém xa hoi caa nguoi lao dong nhu sau:

3% Va0 quy 6m dau va thai san; trong d6 ngudi st dung lao dong giir lai
2% dé tra kip thoi cho nguoi lao dong du diéu kién huong ché do va thuc hién
quyét toan hang quy véi to chirc bao hiém xa hoi;

* 1% vao quy tai nan lao dong, bénh nghé nghiép;

¢ 11% Va0 quy huu tri va tir tuat. VA tir nam 2010 trd di, cit hai nam mot lan
dong thém 1% cho dén khi dat mac dong 1 14%.

Vay tir ngay 1/1/2010, muc trich 1ap BHXH 1a 22% trén quy tién luong,
tién cong dong bao hiém x4 hoi, trong d6 ngudi lao dong dong gop 6% va ngudi
su dung lao dong dong gop 16%.

Va ty Ié nay cir 2 nam s¢€ tang thém 2% (trong d6 nguoi lao dong dong thém
1% va nguoi str dung lao dong dong thém 1%) cho dén khi dat ty 1¢ trich lap 1a 26%,
trong do6 nguoi lao dong dong 8% va nguoi st dung lao dong dong 18%.
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> Bao hiémy té:

Theo Luat BHYT thi muc trich lap téi da cua quy BHYT 1a 6% tién luong
tién cong hang thang cua ngudi lao dong, trong d6 nguoi lao dong chiu 1/3 (i
da 1a 2%) va nguoi str dung lao dong chiu 2/3 (t6i da 1a 4%)

Theo nghi dinh s6 62/2009/ND-CP ban hanh ngay 27/7/2009 (c6 hiéu lyc thi
hanh tir ngay 1/10/2009) cua Thu tudng Chinh phu quy dinh muac trich lap
BHYT tur 1/1/2010 nhu sau:

Déi v6i ngudi lao dong 1am viéc theo hop ddng lao dong khong xac dinh thoi
han, hop déng lao dong c6 thoi han tir du 3 thang tro 1én; nguoi lao dong 1a
nguoi quan ly doanh nghiép hudng tién luong, tién cong; can bo, cong chic,
vién chtc thi mac trich 1ap BHYT bang 4,5% muc tién luong, tién cng hang
thang cua nguoi lao dong, trong d6 nguoi sir dung lao dong dong gop 3% va
nguoi lao dong dong gop 1,5%.
> Kinh phi cong doan: trich 2% trén téng s6 luong phai tra cho nguoi lao
dong va duoc tinh vao chi phi san xuét kinh doanh caa don vi.
> Bao hiém that nghiép: ty 18 trich 1ap BHTN cua DN 1a 2%, trong d6 nguoi
lao @dng chiu 1% va DN chiu 1% tinh vao chi phi.

v' Phan bo cac khoan trich theo lwong.

Ciing nhu phan bé chi phi tién lwong thi cac khoan trich theo luong s& duoc
phan b6 dé hach toan vao chi phi san xuat kinh doanh trong ky cho tung dbi
tuong nhu sau:

- C6ng nhan tryc tiép san xuat
- Chi phi san xuat chung
- Nhén vién ban hang
- Nhén vién quan ly doanh nghiép
v Nop va chi cac khoan trich theo lwong
< Bao hiém xa hoi:
+ Hang thang, nguoi lao dong s& dong 5% muc tién lwong, tién cong vao

qu¥ huu tri va tir tuat
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+ Hang thang, ngudi str dung lao dong déng trén quy tién lwong, tién cong
dong bao hiém xa hoi cua nguoi lao dong nhu sau:

3% Va0 quy 6m dau va thai san; trong d6 ngudi str dung lao dong giir lai
2% dé tra kip thoi cho nguoi lao dong du diéu kién huong ché do va thuc hién
quyét toan hang quy véi té chirc bao hiém xa hoi;

* 1% vao quy tai nan lao dong, bénh nghé nghiép;

¢ 11% vao quy huu tri va tir tuat.

< Bao hiém y té: nham x& hoi hoa viéc kham chira bénh, ngudi lao dong
con duoc huong ché do kham chira bénh khéng mat tién bao gom cac khoan chi
vé vién phi, thudc men... khi 6m dau. Diéu kién dé nguoi lao dong duoc kham
chira bénh khéng mat tién 1a ho phai c6 thé bao hiém y té. Thé bao hiém y té
duoc mua tir tién trich bao hiém vy té.

< Bao hiém that nghiép: Hang thang, nguoi str dung lao dong dong mirc
bang 1% quy tién luong, tién cong dong bao hiém that nghiép cta nhiing ngudi
tham gia bao hiém that nghiép va trich 1% tién luong, tién cong thang dong bao
hiém that nghiép cua timg ngudi lao dong dé déng cing mot lac vao Quy bao
hiém thét nghiép.

% Kinh phi cong doan: dé phuc vu cho hoat dong cua to chirc cong doan
duogc thanh lap theo luat cong doan, doanh nghiép phai trich lap quy kinh phi
cong doan, dugc gitr lai 1% cho hoat dong cong doan co s& va 1% cho hoat
dong cong doan cap trén.
1.3.5.2. Ké toan tong hop cac khoan trich theo lwong.

v Chikng tir sir dung.
Ké toan cac khoan trich theo lwong trong doanh nghiép thuong sir dung

cac ching tir bat budc sau:

Phiéu nghi huong bao hiém xa hoi.

Bién ban diéu tra tai nan lao dong.

Thong bao nop bao hiém cia co quan cap trén.

Bang thanh toan bao hiém x& hoi.
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- Cac chung tir vé chi tién cho hoat dong cong doan tai co so.
v Tai khoan sir dung.
% Tai khoan chinh: TK 338 — Phai tra phai nop khac.

Tai khoan nay dung dé phan anh tinh hinh thanh toan vé cac khoan phai tra,
phai nép ngoai ndi dung da phan anh ¢ cac tai khoan khac thuéc nhom TK 33
(tir TK 331 dén TK 335).

Noi dung cac khoan phai tra phai nop khac rat phong ph, trong dé cé cac
khoan lién quan truc tiép dén cdng nhan vién gdém: BHXH, BHYT,
KPCD,BHTN duoc thyc hién trén céc tai khoan cap 2 thuéc TK 338 gom:

+ TK 3382 — Kinh phi cong doan

+ TK 3383 — Bao hiém x4 hoi

+ TK 3384 — Bao hiém y té

+ TK 3389 — Bao hiém that nghiép

Noi dung phan &nh trén cac TK nay c6 thé dugc tom tit nhu sau:

TK 338

Bén no: Bao hiém x& hoi phai
tra cho nguo1i lao dong;

- Kinh phi cong doan chi tai
don vi,

-S6 bao hiém x& hoi, bao
hiém y té, bao hiém that nghiép
va kinh phi cong doan da nop cho
co quan quan ly quy BHXH,
BHYT, bao hiém that nghiép va
KPCD.

- Du ng: ng phan anh da tra,

phai nop, hoic sé bao hiém di chi
tra cho cong nhan vién chua
thanh toan va KPCD wvuot chi

duoc cap bu.

Sinh vién: Dang Mgnh Cuwong — Lop:

- Bén cb: Trich BHXH, BHYT, bao
hiém that nghiép, KPCP vao chi phi san
xuat kinh doanh;

Trich BHYT, BHXH, bao hiém that
nghiép khau trir vao luong cua cong
nhan vién;

Kinh phi cong doan vuot chi duoc cap
bu;

S6 BHXH d4 chi tra cdng nhan vién khi
dugc co quan BHXH thanh toan

-Du ¢6:BHXH,BHYT,BHTN,KPCD da
trich chua ndp cho co quan quan ly hoac
KPCD d¢ lai cho don vi chua chi hét
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1.3.6. So' @b ké toan vé cac khoan trich theo lrong.

Cubi thang, trén co s tai liéu hach toan vé thoi gian lao dong va két qua
lao déng cling nhu nhitng ché do, chinh sach vé lao dong tién lwong, BHXH ma
Nha nuéc ban hanh, ké toan tién hanh tinh lwong va tro cip BHXH, BHYT,
BHTN va KPCD cho ting can bo CNV. Sau khi c¢d két qua tinh toén tién luong
phai tra cho timg ngudi, dugc tong hop cho tirng bd phan va phan anh vao Bang

thanh toan tién lwong 1ap cho tirng bo phan ba chung cho ca cong ty.

Truong hop céng nhan vién duogc hudng tro cdp BHXH, thi cin ct vao sd
ngay thuc té nghi viéc duge huong tro cip BHXH phan anh trén cac chang tir
hach toan lao dong lién quan nhu: Phiéu nghi huong BHXH, Bién ban diéu tra
tai nan lao dong... két hop véi bang tro cap BHXH dé tinh toan lap Bang thanh
toan BHXH, bang nay duoc lap cho tung bo phan sir dung lao dong hoac cho

toan doanh nghiép can cir vao két qua tinh trg cap BHXH cho timg ngudi.

Trén co s cac ché do vé lao dong, tién lwong nha nudce da ban hanh, cac
doanh nghiép tly thudc vao dic diém nganh minh phai té chac tét lao dong
nham nang cao hiéu qua hoat dong san xuat kinh doanh, dong thoi tinh toan,
thanh toan day du kip thoi cac khoan tién luong, tién thuong, BHXH, BHYT
dung chinh sach, ché do; sir dung tt KPCPH nham khuyén khich ngudi lao dong
thuc hién tét nhiém vu, gop phan thuc hién tot ké hoach san xuét kinh doanh
don vi. Cac khoan phai nop vé BHXH, BHYT, BHTN, KPCP hang thang, hang
quy doanh nghiép c6 thé lap ty nhiém chi dé chuyén tién hoac chi tién mat dé

nop cho co quan quan Iy theo quy dinh cua Nha nudc.
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So @6 1.2: So dd ké toan tong hop BHXH, BHYT, BHTN, KPCP

TK 334 TK 338 TK 622, 627, 641, 642
Baohiemxahoi | | Tinh BHXH, BHYT, BHTN,
tra theo luong KPCD tinh vao CPSXKD
TK 111,112 TK 334
Nop BHXH, BHYT, Khau trir lwong tién
BHTN, KPCD theo quy nop ho BHXH, BHYT
dinh cho CNV
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1.4 Cac hinh thirc ghi sé ké toan tién luong.

- Gom ¢6 5 hinh thire: - Hinh thace ké toan nhat ky chung.

- Hinh thire ké todn nhat ky ching tir.

- Hinh thirc ké toan nhat ky sb céi.

- Hinh thuc ké toan chtng tir ghi so.

- Hinh thirc ké toan may.

* Hinh thirc ké toan Nhat ky chung:

So @6 1.3. ké toan theo hinh thirc nhat ky chung

Bang cham cong,
Bang thanh toan luong...

\4

\4

dac biét khoan 334, 338
|  ScaiTk334,338 |, ____,| Bangtonghop
TK 334,338
Bang can d6i s6 phat sinh
BAO CAO TAI CHINH |
Ghi chu:
Ghi hang ngay: —
Ghi cubi thang hoac dinh ky: —
Quan hé ddi chiéu, kiém tra; “«--->
28
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CHUONG 2: THUC TRANG TO CHUC CONG TAC KE TOAN
TIEN LUONG VA CAC KHOAN TRICH THEO LUONG
TAI CONG TY CO PHAN TM VA DV KY NGHE HANG HAL.

2.1. Khai quat vé cong ty CP TM va DV K§ Nghé Hang Hai.

Ngay 22 thang 05 nam 2007 Cong ty c¢b phan thuong mai va dich vu k§ nghé
Hang Hai duoc thanh 14p voi nganh nghé kinh doanh chinh 14 stia chita tau bién.

Nhitng ngdy dau thanh 1ap, bd may t6 chirc nhan su ciia Cong ty rat don
gian gébm 14 ngudi trong d6 sdu ngudi trong bd phan quan ly, mot ké toan va
bay nhan vién sua chira.

Song véi su ¢d gang khong ngimg ctia ban 1anh dao Cong ty va su hoc hoi
trau doi kinh nghiém cua cac k§ su, Cong ty dd c6 toc do ting trudng nhanh
chong. Nam 2008 s luong lao dong trong Cong ty 1én dén ba muoi hai ngudi.
Nam 2009, sé cong nhan vién 13 ba muoi 1am ngudi. Va dén dau nam 2011 thi
s6 luong coéng nhan vién di 1én dén nim muoi tu ngudi trong d6 cb ba tién si,
mot thac si va bon ctr nhan.

2.1.1 Nhirng thong tin chung vé cong ty va bd may quan ly, nhan sy hién nay.
- Tén giao dich: Cong ty ¢4 phan thuong mai va dich vu k¥ nghé Hang Hai.
- DPon vi quan ly: UBND TP. Hai Phong.

- Nguoi dai dién theo phap luat ciia Cong ty: Giam déc Pong Manh Hing
- Tbng sb cong nhan vién: 54 nguoi.
Trong d6: C6 déng Céng ty gdm 5 thanh vién:
1. Ong Nguyén Vian Tuan — Chu tich hdi dong quan tri
2. Ong Péng Manh Hung — C6 dong
3. Ong Ngb Ngoc Lan — C6 déng
4. Ong Lé Vin Piém — C6 dong
5. Ong Truong Vin Pao — C6 déng
- Tru sé chinh: S6 33 Mé Linh, phudng Mé Linh, quan Lé Chan, Hai Phong
- Tel: 031.3630497
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- Linh vuc hoat dong:
1. Ban bu6n chuyén doanh khéc:
- Vat tu, trang thiét bi phuc vu cho nganh hé“mg hai
- Vat tu, may moc, thiét bi phuc vu cho stra chita tau thuy
2. Ban buén hoa chat khac ( trir loai sir dung trong néng nghiép)
3. Van tai hanh khach duong bg trong ndi thanh, ngoai thanh ( trir van tai
bing xe buyt)
4. Van tai hanh khach bf?mg xe khach noi tinh, lién tinh
5. Van tai hang hoa bing duong bo.
6. Van tai hanh khach bang dudng thuy noi dia
7. Van tai hanh khach ven bién va vién duong
8. Van tai hanh hoa ven bién va vién duong
9. Van tai hang héa duong thuy ndi dia
10. Kho bai va cac hoat dong hd tro cho van tai
11. Bc xép hang hoa
12. Hoat dong chuyén mon, khoa hoc va cong nghé khac chua dugc phan
vao dau: Ché tao trang thiét bi phuc vu cho nganh héng hai.
13. Hoat déng tu van k¥ thuat c6 lién quan khac:
- Tu van, ché tao, thi cong déng méi va sira chita tau thuy
- Tu vén khai thac tau thiy
- Tu vén vé thiét bi xtr Iy nudce thai, khi thai
14. Hoat dong dich vu lao dong va viéc lam:
- Pao tao, huén luyén va cung Gmg lao dong, thuyén vién
15. Cung tmg va quan 1y ngudn lao dong trong nuée.
16.Dai ly:
- Pai ly moi giéi tau bién nodi dia, quoc té
17. Hoat dong dich vu hé tro kinh doanh khéac chua duoc phan vao dau:
- Dich vu xuét nhap khau hang hoa.
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2.1.1.1 Hoat dong tai cong ty.

Hién nay, tong can bo nhan vién trong Cong ty 13 54 nguoi. Trong dé, co
3 tién s¥, 1 thac s¥, 4 cir nhan.

C6 thé néi, hién nay tAt ¢4 moi vi tri nhan vién cta cong ty déu duoc dao
tao dé dam bao dép Gmg nhu cau kinh doanh cta doanh nghiép tir nhan vién ké
toan, dén cac k¥ su, nhan vién sua chira. ..

Cong ty CPTM va DV ky nghé Hang Hai luén dén nhén y kién ctia khach
hang @ ngay cang hoan thién hon, tranh nhirng sai sét gdy anh huéng cho khach
hang trong va ngoai nudc.

Trong qué trinh hoat déng kinh doanh, Céng ty ludn guong mau chip
hanh nghiém chinh cac quy dinh ctia Chinh Phu, cdc B6 vé nhap khau, cac quy
dinh trong Lu4t doanh nghiép, Luat lao dong, cac quy dinh vé an toan héng
hai,..., nép ngan sach théng qua ndp thué cac loai.

Tinh hinh kinh doanh ciia Céng ty CPTM va DV K§ Nghé Hang Hai 6n
dinh, kinh doanh hiéu qua va Céng ty luén quan tim dén méi truong lam viéc va
cai thién doi séng vat chat tinh than ciia can bd cong nhan vién Cong ty va nguoi
than trong gia dinh duoc Céng ty t6 chic di du lich, tham quan, dic biét khong

chi trong nudc ma con & nudc ngoai.
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e M5 hinh t6 chirc bd may quan Iy.

So dd 2.1: So dd bd may quan Iy tai cong ty CP TM va DV K§ Nghé Hang Hai

Hoi dong
Quan tri

A 4

Ban Giam doc

A 4

A 4 A 4 A 4
Phong Phong ké Phong k¥
nhan su toan thuat vat tu

A 4

To stra chira

- Chu tich hoi déng quan tri: 12 ngudi dimg dau cong ty chi dao vé chién luoc
cong ty

- Giam dbc: 1a nguoi dai dién phap luat, chi dao truc tiép phan cong lao dong
phu hop

- Phong hanh chinh nhan su: phong cé trach nhiém tuyén dung va dao tao lao
dong Iwong thuong cho cadn b cong nhén vién.Thuc hién cac cong tac hanh
chinh vin phong nhu: tiép khach,phé to,luu trit, dam bao vin hoa coéng ty(trang
phuc ,né nép 1am viéc..) va cac cong tac hanh chinh khac.

- Phong tai chinh ké toan: c6 nhiém vuy thu thap,tong hop va xu Iy cac sé liéu thong
tin vé cdng tac tai chinh ké toan,tham muu cho giam déc vé hiéu qua cua dong von
kinh doanh ciing nhu viéc lya chon va quyét dinh cac phuong an kinh doanh. ..

- Phong k§ thuat vat tu: dam nhan cdng tac xuat nhap khau cua cong ty giao
nhan vat tw,cong tac giam sat kiém tra chat lugng san pham,giai quyét va thuc

hién céc quy trinh phan hdi cua cong ty khi co khiéu nai.
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- To stra chita: quan 1y @6 nghé,dung cu bao ho lao dong,thuc hién cong viéc
stra chira theo sy chi dao cua phong vt tu va ban giam déc.
e To chitc cong tac ké toan tai cong ty CPTM va DV K§ Nghé Hang Hai.
- Nhiém vu caa phong ké toan cua cong ty 1a phan anh day du,kip thoi, chinh
Xé4c, cac thong tin phuc vu cho cong tac quan Iy va chi dao kinh doanh.Bdng
thoi ghi chép vao sb ké toan cac nhiém vu kinh té phat sinh.
- Véi chire nang va nhiém vy nhu vay,bd may ké todn cia cong ty da ap dung
ché do ké toan tap trung:
So d6 2.2: So dd t6 chirc by may ké toan tai cong ty CP TM va DV Ky
Nghé Hang Hai.

Ké toan truong(ké
toan tong hop va ké
toan tién luong)

l l l l

Ké toan vat tu Ké toan Lo
1 quy s . A . Ké toan
Thi quy va thanh toan tiéu thu va TSCD
V&1 nguoi ban cbng no

s Nhiém vu.

- Pimg dau bo may ké toan 1a ké toan truong kiém ké toan tong hop va ké
toan tién luong: c6 chirc ning giam sat moi hoat dong chung cua phong ké
toan.Theo ddi tinh hinh thanh toan luong,phu cap, trg cap,BHXH,BHYT,KPCPH
d6i véi can bo cong nhan trong toan cong ty.Cudi ky tap hop céc khoan muc chi
phi,xac dinh két qua kinh doanh,tong hop sé liéu bao cdo tai chinh,tu van lén
giam ddc cho hoat dong trong tuong lai ctia cong ty

- Ké toan nguyén vat lidu kiém ké toanthanh toan véi nguoi ban,céc tai khoan
su dung 154, 131....
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- K& toén tiéu thu va phai thu khach hang: theo di tinh hinh tiéu thu san
pham tai cac dai Iy ciing nhu tinh hinh thanh toan cong ng ctia ngudi mua.

- K& toan tai san cb dinh: ¢ nhiém vu theo ddi tinh hinh ting giam cua
TSCP,céc tk ké toan str dung TK 211, TK 214.
- Tha quy: dam bao hoat dong quan ly va chi tra tién luong trong cac hoat
dong giao dich caa cong ty.
e Té chitc cong tac ké toan va hinh thirc ghi sé ké toan.

v T6 chuc cong tac ké toan tai cong ty

- Ky ké toan caa cong ty bat dau tu ngay 01/01 dén ngay 31/12.
- Phuong phép hach toan la: phuong phap ké khai thuong xuyén
v’ Hach toan thué GTGT theo phuong phap khau trir
v’ T6 chirc hinh thire s6 ké toan
Can ctr vao hé théng tai khoan ké toan,ché do thé 1¢ ké toan,quy mé dic diém
san xuat kinh doanh cua cong ty, trinh d6 cta yéu cau quan 1y cling nhu diéu

kién quan ly trén may vi tinh, cdng ty 4p dung hinh thtc ké toan nhat ky chung.
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So @6 2.3: Hinh thic ké toan theo nhat ky chung tai cong ty CP TM va DV
K§ Nghé Hang Hai.

Chting tir goc
v 2 . e
o, So chi tiet
Nhat ky chung Ké todn
o . Bang téng
A RO »| )
S6 cal hop chi tidt

ﬁ

Bang cén doi
5O phét sinh

ﬁ

Bao cao tai chinh <
Ghi chu:
Ghi hang ngay: >
Ghi cudi quy: >
Dél Chléu : B O »
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2.2.Ké toan tién lwong tai cong ty cé6 phan TM va DV Ky Nghé Hang Hai.
2.2.1. Ké toan chi tiét tién lwong va cac khoan trich theo lwong.
2.2.1.1. Phwong phap xay dwng quy lwong:
Hién nay, quy luong cta cong ty gom:
¢ Luong co ban:

Mirc Iwong co ban cho can b cong nhan vién dugc quy dinh riéng cho
ting ngudi tly thudc vao niang lyc 1am viéc va thoi gian ma moi ngudi gan bo
véi cong ty.hién tai mac luong co ban thap nhat cia cong nhan vién trong cong
ty 14 2.500.000d/thang.

Pé khuyén khich nguoi lao dong & lai lam viéc véi cong ty thi doanh
nghiép tién hanh ting lwong quy dinh cho nguoi lao dong 6 thang 1 1an. Muc
tang luong sé 1a 10% lwong quy dinh.

Vi du 1: Luong co ban cua dng Lé Van Cuong vao thoi diém 30/05/2010
1a 4.000.000 &/ thang.Néu giam dbc céng ty nhan thay nhan vién Lé Van Cudng
c6 nd lyc trong cong viéc s& hop ban ting luong. Ban giam dbc cong ty ki gidy
chap thuan tang 1én 10% thi vao thang 6/2010 mirc lwong co ban cua 6ng Lé
Van Cuong sé la:

4.000.000 + 4.000.000 x 10% = 4.400.000 déng.

Phu cap:

Gom phu cap trach nhiém ap dung cho cac nhan vién quan ly. Tay thudc
vao muc do cling nhu trach nhiém cua tirng nhan vién ma muac phu cap dao dong
tir 2.00.000 dén 5.00.000 d/thang.
< Tién thuong.

Thuong thuong xuyén: Pugc tinh vao chi phi san xuat kinh doanh trong ky
va ban chat 1a mot phan tién luong cua nguoi lao dong cho timg ca nhan dic
biét. Mot s6 hinh thirc thuong thudng xuyén nhu thuong tiét kiém, thuong nang
cao chat luong san pham..

Thudng dinh ky: ngudn dinh ky Iy tir quy khen thuong va phuc loi, thuong
dinh ky.
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2.2.1.2. Nguyén tic tinh lwong.
Cong ty ap dung hinh thic tra lvong theo thoi gian cho toan bo can bo céng

nhan vién.

Tién luong thuc linh trong thang ctia cong nhan vién duoc tinh theo cong
thure sau:
Tién lwong = Tién lwong + Tién thwéng + Phu cap - Cac khoan khau
thuc linh co ban trir vao lwong
v Luong co ban dugc hudng:

Luong ctuia nguoi lao dong duogc tinh dya vao muc luong co ban,ngay céng
thuc té cua nguoi lao dong trong thang va ngay cong quy dinh cia cong ty.

Luong co ban ctia cong nhan vién dugc tinh theo cong thurc sau:

Lwong co ban =  Mikc lwong co ban X s6 ngay cong

dwoc hwéng so ngay cong theo quy dinh thuc té
v" Ngay cdng theo quy dinh cua cong ty duoc hiéu nhu sau:

Péi v6i cong nhan vién tai van phong thi trong mot thang nguoi lao dong
duoc nghi tat ca cac ngay chua nhat, cac ngay 18 theo quy dinh cta nha nuéc.

Déi voi cong nhan vién ¢ to sira chita thi can bo cong nhan vién thay phién
nhau nghi mot ngay bat ky trong tuan nhung khong phai ngay cha nhat va céc
ngay I8 theo quy dinh ctia nha nudc s& duoc xép bl vao ngay nghi khac dé phuc
vu hoat dong kinh doanh cuaa cong ty.

Vi du 1 Tinh tién luong cho ba P Thi Oanh 14 ké toan truéng tai van phong
codng ty vai cac thong tin sau:
- Ngay cong theo quy dinh cia cong ty trong thang 12/2010 la 26 ngay
- Ngay céng thuc té cia B3 Thi Oanh trong thang 12/2010 14 26 ngay
- Mtc lwong co ban caa ba 14 .5000.000 ddng
- Phu cap trach nhiém 300.000 dong
Vay ta tinh dugc luong cia ba DS Thi Oanh trong thang 12/2010 nhu sau:
- Luong co ban: 5.000.000 dong
- Tién thudng: 100.000 dong
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- Phu cap: 300.000 d6ng
- Phan khau trir vao lvong 5.000.000 x 8.5% = 425.000 dong
- Vay tién luong thuc linh ctia ba B3 Thi Oanh 1a:
5.000.000 + 100.000 + 300.000 —425.000 = 4.975.000 dong
Vi du 2: tinh tién lwong cho 6ng Mai Qudc Luan Ia cdng nhan ¢ to sira chita
véi cac théng tin sau:
- Ngay coéng theo quy dinh cua céng ty trong thang 12/2010 la 26 ngay
- Ngay c6ng thuc té cua Mai Quéc Luan trong thang 12/2010 1a 24 ngay
Mtc luong co ban cua dng 1a 3.200.000 dong
Vay ta tinh duoc luong cua dng Mai Quéc Luan trong thang 12/2010 nhu sau:
- Luong co ban: 3.200.000 x 24/26 = 2.953.846 ddng
- Tién thuong: 0
- Phu cap:0
- Phan khau trir vao luong :
2.953.846 x 8.5% = 251.077 dong
Vay tién luong thuc linh ctia 6ng Mai Québc Luan Ia:
2.953.846 - 251.077 = 2.702.769 dong

2.2.1.3. Phwong phap tra luwong.

Hang thang cong ty c6 mot ky tra luong duy nhat vao ngay ming 05 hang
thang néu ngay mung 05 d6 trung vao ngay nghi thi viéc tra luong cho cong
nhan vién s& thuc hién vao ngay di lam sau d6. Cong ty c6 phan TM va DV Ky
Nghé Hang Hai tra luong cho CNV bang tién mat.

Can cr Va0 bang thanh toan luong,ké toan lap phiéu thanh toan va phiéu chi
lwong gidy tam ¢ng, Xin chit ki cua ké toan truong, giam ddc thu quy roi tién
hanh tra lwong cho CNV. Sau d6 KTT c6 trach nhiém chuyén BCC va BTTL vé
van phong cong ty dé nhap bang tong hop va phan bé tién lwong phuc vu cho

viéc lap bao cdo tai chinh.
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2.2.2.Ké toan tong hop tién lwong

So d0 2.4. Ké toan tong hop tién luong.

Bang thanh toan tién luong, phiéu
chi, bang thanh toan tién thuong. ..

Y
S chi tiét TK
334,338...

| ﬂ

S6 cai TK 334,338.. DR , Ba”fhtf’ t”igthqp

ﬂ 334,338..

Bang can dbi phét
sinh

ﬁ

Bao cao tai chinh

A 4

SO NHAT KY CHUNG

Ghi hing ngay: >
ghi cudi thang: >
ddi chiéu Dt >
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Cong ty c6 phan TM va DV K§ Nghé Hang Hai

BANG CHAM CONG

Thang 12 nam 2010

Khéi vian phong

STT HO VA TEN Chuc vy bl Té['g 0

415(6|7|8[9|10|11(12|13|14(15|16]|17(18|19|20({21|22|23|24|25|26|27|28|29(30| 31 | ©ONd
1 Pong Manh Hing Gb XIX{O X[ XXX X[X|O|x|x|{X|[X|X[xX|O|x|[xX|[x[XxX|x|x|O0|x|x]|x]|O 26
2 Pham Thi Thinh PGD XUXLOPX X XXX X[O[ x| x| X[X[x|Xx|[O]x|[x|x|xXx|[x|[x|O0O]x|x|[x]|O 26
3 P4 Thi Oanh KTT XUXPOX[X[X[X]X[X[O[X|X|X[X[X]|X|[O][X[X|X|X|[X[X|O]xXx|[Xx|[x]|O 26
4 Khoa Thi Hué TQ XUXLOX X XXX X[O[ x| x| X[X[x|X|[O]x|[x|x|x|[x|[x|O0O]x|x|[x]|O 26
5 Nguyén. Tuyét Nhung NV XIXPOPX XX XX X[O x| x| X[X[x|x|[O]x|[x|x|x|[X[x|O]x|x|[x]|O 26
6 Nguyén Bich Hing KT XIXLOX XX XX X[O x| x| X[X[x|x|[O]x|[x|x|x|[X[x|O]x|x|[x]|[O 26
7 Nguyén Thanh Thuy KT XIXLO X[ X|XX[X[X]OX[X[x|X|X[X[O|x|X[x[x|[x|Xx]|O[x|x]|x]|O 26
8 Nguyén T.Thanh Huong NV XIXLO XX |XX[X[X]OX[X[x|X|X[X[O|x|X[Xx[x|[x|X]|O[x|x]|x]|O 26
9 Bui Vin Cong BV XIXLO X[ X]XIX[X[X]OIX[X[X|X|X[X[O]x|X[X[Xx][x|X]|O0O[x|[x]|Xx]|O0 26
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Cong ty c6 phan TM va DV K¥ Nghé Hang Hai

BANG THANH TOAN LUONG
Thang 12 nam 2010
Khéi vian phong
Stt Ho Va tén Cv | LwongHP | sc L“’ggﬁ € | Thwéng | Phucép Ti”hgagh“ C;?zn‘;htc;f‘r” Cén linh nﬁ%”n

1 2 3 4 5 6=4x5/26 7 8 9=6+7+8 | 10=6x8.5% | 11=9-10
1 | DdngManhHing | Gb | 6.600.000 | 26 6.600.000 100.000 | 500.000 | 7.200.000 | 561.000 | 6.639.000
2 Pham Thi Thinh | PGP | 5.500.000 | 26 5.500.000 100.000 | 500.000 | 6.100.000 | 467.500 | 5.632.500
3 P Thi Oanh KTT | 5.000.000 | 26 5.000.000 100.000 | 300.000 | 5.400.000 | 425.000 | 4.975.000
4 Khoa Thi Hug TQ | 4.400.000 | 26 | 4.400.000 100.000 | 4.500.000 | 374.000 | 4.126.000
5 | NguyénTuyétNhung | NV | 3.080.000 | 26 3.080.000 3.080.000 | 261.800 | 2.818.200
6 | NguynBichHing | KT | 4.180.000 | 26 | 4.180.000 100.000 4.280.000 | 355.300 | 3.924.700
7 | NguyénThanhThuy | KT | 4.180.000 | 26 | 4.180.000 100.000 4.280.000 | 355.300 | 3.924.700
8 Nguy&n T.Thanh NV | 3.080.000 | 26 3.080.000 3.080.000 | 261.800 | 2.818.200

Huong
9 Bii Vin Cong BV | 2500.000 | 26 2.500.000 100.000 2.600.000 | 212.500 | 2.387.500

Céng 38.520.000 38.520.000 | 600.000 | 1.400.000 | 40.520.000 | 3.274.200 | 37.245.800
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Cong ty cé phan TM va DV K§ Nghé Hang Hai

BANG CHAM CONG

Thang 12 nam 2010

T6 sira chira

- NGAY TRONG THANG -

STT HO VA TEN Chtrc vu Tong so cong
3 6(7(8]9(10]11|12|13|14|15|16|17|18|19|20{21|22|23|24|25|26|27|28]|29|30]| 31

1 Pham Xuan Thanh 1T X O (X | X|X[X|X|[X[O]X[X[X]|X[X[X[O|X|[X|X|X|[X|X[O]Xx]|x|[Xx]O 26
2 Pham Thi Nga TP X O XXX X[ X[ X|O[x[xXx[x[O[Xx|x|O]x|x|x|x|x|x|O0|x|x[x]|O0 26
3 Lé Van Cuong CN X O [ XX [X[X[X[X]O[X|X|X|X|X|X|[O]x|x|x|x[x|[x|[O0O|[x|[x|x]|O 26
4 bao Trong Khoi CN X O XX [X[X[X|X[O[X[X|X]|X|X[X[O]X|[X[X[X|X|[X]O|[x|[x]|x]|O 26
5 binh Mai Khanh CN X O XX [X[X[X|X[O[X[X|X]|X|X[X[O]X|[X[X[X|X|[X]O|[x|[x]|x]|O 26
6 Hoang Vin Hai CN X O XXX [X[X]|X[O[X[xX|X]|X|X[X[O]xXx|X[X|[x|Xx|[Xx]O|[x|[x]|x]|O 26
7 Mai Qudc Luén CN X O X [X|X[X[X{X[O]Xx|Xx[X|X[X|X[O[x|x|x|[Xx]|O[x[O0O]|x|[x|x]|O 24
8 Nguy@n huyén Trang CN X O x| X|X[X|X|[X[O]x[x|[X]|xX[XxX[XxX|[O|x|[Xx|x|Xx|[Xx|x[O]x]|x|[x]|O0 26
9 Tran Dirc Duong CN X O X X[ X[X[X|X[]O[X[X|X]|X|X[X[O]Xx|[X[X[x|Xx|[X]O|[x|[x]|x]|O 26
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10 Pham Huy Nam CN X O X|X|{X[X[X|X]|O]X[X[X]|X]|X 26
11 Db Quéc Huy CN X O x| x|[x|x|[x|x|[0|x|x|x]|x]|x 26
12 Tran Van Cuong CN X O x| x|x|x|x|x|0|x|x|[x]x]|x 26
13 Pham Trung Hung CN X O X[ XX |[X[x|x|[0][x|x|x]|x]x 26
14 Bui Thi Hanh CN X O X [x|x|x[x|x|0[x]|O0|x]|x]x 22
15 Lé Thanh Tu CN X O X[ XX |[x[x|x|0][x|x|x]|x]x 26
16 Nguyén Thj Giéi CN X O x| x| x|x|[x|[x[0|x|x]|x]|x]x 26
17 Pham Van Trong CN X O X[ XX |[X[x|x|[0][x|x|x]|x]|x 26
18 Vi Van Dan CN X O X[ XX |[X[x|x|0][x|x|x]|x]|x 26
19 Tran Van Tién CN X O fx|x|x|x|[x|[x|0|x|[x|[x|x]|x 26
20 Pham Thanh Hung BV X O x [ x| x|x[x|x|0][x|x|x]|x]|x 26
21 V6 Hoang Lan CN ) 0|p|bD|P|DP|D|D|0|D|[D|D|D|D
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Cong ty c6 phan TM va DV K§ Nghé Hang Hai
BANG THANH TOAN LUONG

Thang 12 nam 2010

Té sira chira

DVT: VND
Stt Ho Va tén Cv | Lwong HD sc Lugzﬁ co Thwéng Phu cip Ténnhgé':)hu C;é;;:]rlc;?rn Con linh nl;;/n
1 2 3 4 5 6=4x5/26 7 8 9=6+7+8 | 10=6x8.5% | 11=9-10
1 Pham Xuan Thanh T 4.400.000 2% 4.400.000 100.000 300.000 | 4.800.000 374.000 | 4.426.000
9 L& Anh T4 P 4.180.000 2% 4.180.000 100.000 100.000 | 4.380.000 355.300 | 4.024.700
3 L& Vi Cuong CN 4.000.000 2% 4.000.000 100.000 4.100.000 340.000 | 3.760.000
4+ | DioTrongkmsi | on | 3500.000 | 5 [ 3500000 | 100.000 3.600.000 | 297.500 | 3.302.500
5 Dinh Mai Khanh CN 3.180.000 % 3.180.000 3.180.000 270.300 | 2.909.700
6 Hoing Van Hi CN | 3200000 | L6 | 3.200.000 3.200.000 | 272.000 | 2.928.000
7 Mai Quéc Lusn oN | 3200000 | ,, | 2953846 2.953.846 | 251.077 | 2.702.769
8 | NguyénhuyénTrang | CN 3.500.000 2% 3.500.000 100.000 3.600.000 297.500 | 3.302.500
9 | TrnbucDwng | CN | 3000000 [ 5 [ 3.000.000 3.000.000 | 255.000 | 2.745.000
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10 Pham Huy Nam CN 3.500.000 2% 3.500.000 3.500.000 297.500 3.202.500
11 D3 Quéc Huy CN 3.200.000 2% 3.200.000 3.200.000 272.000 2.928.000
12 Trin Van Cuong CN 4.000.000 % 4.000.000 4.000.000 340.000 3.660.000
13 Pham Trung Humg | OV 3.500.000 % 3.500.000 3.500.000 297.500 3.202.500
14 BUi Thi Hanh CN 3.200.000 ) 2.707.692 2.707.692 230.154 2.477.538
15 Lé Thanh T CN 3.500.000 % 3.500.000 3.500.000 297.500 3.202.500
16 Nguyén Thi Gi6i cN 3.000.000 2% 3.000.000 3.000.000 255.000 | 2.745.000
17 Pham Van Trong | CN 3.000.000 2% 3.000.000 3.000.000 255.000 2.745.000
18 Vii Vin Dan CN 3.200.000 % 3.200.000 3.200.000 272.000 2.928.000
19 Trin Van Tién CN 3.200.000 % 3.200.000 3.200.000 272.000 2.928.000
20 Pham Thanh Hung | BV 2.500.000 % 2.500.000 100.000 2.600.000 212.500 2.387.500
21 V& Hoang Lan CN 3.000.000

Céng 70.690.000 67.221.538 600.000 400.000 68.221.538 | 5.713.831 | 62.507.707
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v' Thi tuc trich BHYT, BHXH, KPCD, BHTN.

Trong nam 2010 cong ty c¢6 phan TM va DV K§ Nghé Hang Hai tién hanh
hach toan cac khoan trich theo luong véi tdng % trich 1a 30.5% trén mic luong
co ban.Trong dé tinh vao chi phi kinh doanh 1a 22% va khau trir luvong 14 8.5%.
Cu thé nhu sau:

% Quy BHXH

Quy BHXH dung dé chi tra cho nguoi lao dong trong thoi gian nghi do 6m
dau thai san...O day cong ty van ap dung ché do cii BHXH duoc tinh 1a 22%
trén tong muc luong co ban trong d6 16% tinh vao chi phi kinh doanh 6% khéu
trir vao luong CNV. Cong ty nop hét 22% nay cho co quan bao hiém.

Trong thang 12 nam 2010 tong mirc lwong co ban cia cac CNV tham gia
bao hiém la:

Vay s6 tién phai ndp cho co quan bao hiém Ia:

22% x 105.741.538 =23.263.138 dong.
Trong d6 sé tién tinh vao chi phi kinh doanh Ia:
16% x 105.741.538 =16.918.646 dong.
S6 tién khau trir vao luong CNV la:
6% x 105.741.538 = 6.344.492 dong.
Vi du : Tinh BHXH phai nop cho ba B Thi Oanh 1a ké toan truéng tai vin
phong cdng ty véi mirc luong co ban 14 5.000.000 dong.
Tong sé tién BHXH ma ba Oanh phai nop 1 :
5.000.000 x 22% = 1.100.000 ddng.
Trong d6 cong ty s& ndp ho BHXH cho ba bang cach tinh vao chi phi kinh
doanh cua cong ty la:
5.000.000 x 16% = 800.000 déng.
Ba Oanh s& phai nop nét 6% BHXH bing cach trir vao luong twong tng véi s6
tiénla:  5.000.000 x 6% = 300.000 dong.
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% Quj BHYT.

Quy BHYT dung dé chi tra tién kham bénh, thudc men cho ngudi lao dong
c6 tham gia bao hiém bi 6m .Theo nhu quy dinh & cong ty thi BHYT trich 4.5%
trén tong mirc lwong co ban cia CNV tham gia dong bao hiém.Trong d6 3% tinh
vao chi phi kinh doanh 1,5% khau trir vao lwong cia CNV. Cong ty nop hét
4,5% cho co quan bao hiém.
vay sb tién BHYT phai ndp cho co quan bao hiém Ia;

105.741.538 x 4.5% = 4.758.369 déng.
Trong d6 sé tién tinh vao chi phi kinh doanh 1a:

105.741.538 x 3% = 3.172.246 ddng.
S6 tién khau trir vao lvong CNV la:

105.741.538 x 1.5% = 1.586.123 déng.

Vi du: Tinh tién BHYT cho 6ng Mai Quéc Luan la cdng nhan tai t6 sira chita

véi mie luong co ban 12 2.953.846 dong

Tong so tien BHYT ma 6ng Luan phai ndp cho co quan bao hiém Ia:
2.953.846 x 4.5% = 132.923 dong.

Cong ty s& nop ho BHYT cho 6ng bang cach tinh vao chi phi kinh doanh cua

cong ty la:

2.953.846 x 3% = 88.615 dong.

Ong s& nop nét 1.5% BHYT bang céch trir vao luong tuong tng véi s6 tién 1a:

2.953.846 x 1.5% = 44.308 ddng.

% Quy BHTN.

BHTN la mot loai hinh phic lgi tam thoi danh cho nhitng nguoi bi cho nghi
viéc ngoai y mudn. N6 gitip ngudi lao dong co thoi gian tim viéc khac hoic tai
dao tao nghé tai nganh nghé.

Péi tuong ap dung: BHTN é&p dung bat budc ddi véi nguoi lao dong va su
dung lao dong. Theo nhu quy dinh & cdng ty thi BHTN trich 2% trén tong muc
luong co ban ctia CNV tham gia dong bao hiém.Trong d6 1% tinh véao chi phi
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kinh doanh 1% khau trir vao lwong ctia CNV. Cong ty nop hét 2% cho co quan
bao hiém.
vay sb tien BHTN phai ndp cho co quan bao hiém 1a;
105.741.538 x 2% = 1.327.131 dong.
Trong d6 sé tién tinh vao chi phi kinh doanh 1a:
105.741.538 x 1% =1.057.415 dong.
S tién khau trir vao lwong CNV la:
105.741.538 x 1% =1.057.415 dong.
Vi du: Tinh tién BHTN cho ba D& Thi Oanh 1a ké toan truang cua cong ty voi
murc luong co ban 13 5.000.000 dong
Tong s tién BHYT ma ba Oanh phai ndp cho co quan bao hiém 1a:
5.000.000 x 2% = 100.000 ddng.
Cong ty s& nop ho BHYT cho ba bang cach tinh vao chi phi kinh doanh cua
cong ty la:

5.000.000 x 1% = 50.000 dong.

Ba s& nop nét 1% BHYT bang cach trir vao luong twong wng Vai s6 tién la:

5.000.000 x 1% = 50.000 ddng.
< KPCD.

Kinh phi cong doan 14 t6 chuc bao vé quyén lgi cho nguoi lao dong trong
doanh nghiép. KPCP dugc hinh thanh do viéc trich 1ap va tinh vao chi phi kinh
doanh cua doanh nghiép hang thang, theo ty 1& 2% trén tong sb luong thyc té tra
cho cong nhan vién trong ky. Trong d6 DN phai ndp 50% KPCP thu duoc 1én
cap trén con lai 50% dé chi tiéu tai cong doan co so.

Tong sb tién cong doan phai trich 1a:
108.741.538 x 2% =2.114.830 dong.

S6 tién kinh phi cong doan phai nop cho cap trén la:
2.114.830 x 1% = 1.057.415 ddng.

S6 tién kinh phi cong doan dé lai hoat dong la:
2.114.830 x 1% = 1.057.415 dong.

Sinh vién: Dang Mgnh Cuwong — Lop: QTL301K 48



Trwong Dai hoc din lap Hdi Phong GVHD:Th.s Nguyén Thi Thity Hong

Viéc thyc hién trg cap BHXH cho can bo CNV trong cong ty duoc quy dinh:
> Tro cap 6m dau:

Nguoi dm dau hay c6 con duéi 7 tudi 6m dau phai nghi dé cham séc thi
phai c6 “Phiéu nghi huong BHXH”, c6 dong dau caa bénh vién, chix ky cua béac
sy d& xéac nhan s ngay nghi dé duoc huong BHXH va dugc huong 75% luong
co ban.

Bén canh d6 chi phi kham chita bénh ciing dugc BHXH thanh toan toan bo
néu ngudi lao dong c6 tham gia dong BHYT va duoc cip thé BHYT hang nim.

> Tro cap thai san:

Péi véi trudng hop thai san phai co gidy chitng nhan cua bénh vién vagiay
khai sinh. Cong ty quy dinh thoi gian nghi thai san cta ngudi lao dong la 5
thang luong, trong d6 4 thang huéng nguyén luong va 1 thang tro cap BHXH 1a
100% luong co ban.

Khi mang thai, néu thai < 3 thang tudi bj say thai thi dwoc nghi viéc va duoc
huong tro cap 20 ngay (100% mic tién cong, tién luong 1am can ctr dong bao hiém
trude khi nghi). Néu thai > 3 thang tudi thi duoc nghi huong tro cap 30 ngay.

> Tro cap TNLD va bénh nghé nghiép:

Trong thoi gian nghi chira bénh, nguoi lao dong duoc hudng du luong va chi
phi kham chita bénh tir khi so cap ctru dén khi diéu tri xong, chi phi ndy do doanh
nghiép chi tra. Sau khi diéu trj ngudi lao dong dugce hudng muc trg cap sau:

+ Néu suy giam 5% + 30% kha ning lao dong thi duoc tro cap 1 lan tur
4+12 thang luong ti thiéu

+ Néu suy giam 31%+100% kha ning lao dong thi duoc huong tur
0.4%+1.6% luwong ti thiéu.

> Ché do tur tuat:

Tién tro cap hang thang cho nhan than (khéng qua 4 ngudi) gdm: con chua
da 18 tudi, bé me (ca 2 bén vo chong), vo hoic chong ma khi nguoi con séng dé

truc tiép nuoi dudng.
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Pé tinh tro cap BHXH tra thay luong theo ché do quy dinh, ké toan phai
cdn ctr VAo c&c ching tir nhu “Phiéu nghi huéng BHXH” do co quan y té lap dé
x&c nhan sb ngay thuc nghi do ém dau, thai san ctia nguoi lao dong. Sau khi
dugc co quan y té cho phép nghi, nguoi duoc nghi bao cho co quan va nop giay
nghi cho ngudi chim cong. Cudi thang cac chiing tir ndy kém theo Bang cham
cong chuyén dén phong ké toan dé tinh vao BHXH vao mat sau cua phiéu.

Tay thudc vao sb ngudi phai thanh toan trg cap BHXH tra thay luong trong
thang cua cong ty, ké toan lap Bang thanh toan BHXH cho ting phong ban, bo
phan hoac toan céng ty.

Cubi thang sau khi thanh toan BHXH tinh ra tong s6 ngay nghi va so tién
duogc tro cap cho timg ngudi va toan cdng ty, chuyén cho truong ban BHXH cua
cdng ty xac nhan va chuyén cho ké toan truang cong ty ky duyét.

Vidu: Tra BHXH thay luong cho chi V6 Hoang Lan la cong nhén ctia cong ty nghi
ché d6 thai san.Theo Biéu 35 luat BHXH huong biang 100% mic binh quan luong,
tién cong thang dong BHXH cuia 6 thang lien ké trude khi nghi viéc.
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GIAY CHUNG NHAN NGHI VIEC HUONG
BAO HIEM XA HOI
Quyénsb: 3753
S6 : 185
Ho vatén : V6 Hoang Lan
Pon vi cong tac:  Cdng ty c6 phan TM va DV K§ Nghé Hang Hai
Ly do: Nghi thai san
S6 ngay nghi: 120 ngay
T ngay 12/08/2010  dén hét ngay 12/12/2010
Ngay 27 thang 12 nam 2010
Thi trwéng don vi Y bac sy kham chira bénh

(Ky tén, dong dau) (KY tén, déng dau)
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PHIEU BAO HIEM XA HOI
S6 s6 bao hiém xa hoi: 200476842

S6 ngay nghi thyc té: 120 ngay

Lily ké ngay nghi cuing ché do: 240 ngay
Luong thang dong BHXH: 3.000.000
Ty 1€ huong BHXH: 100%

A o

S6 tién huong BHXH: 12.000.000

Ngay 27 thang 12 nam 2010
Can bd co quan bao hiém Phu trach BHXH ciia don vi

(Ky tén, déng dau) (Ky tén, dong dau)
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Truwong Dai hoc dan lgp Hai Phong

Pon vi: Cong ty c6 phan TM va

DV Ky Nghé Hang Hai

GVHD:Th.s Nguyén Thi Thiiy Hong

BANG THANH TOAN BAO HIEM XA HOI

QUY IV NAM 2010

DVT: VND

Stt Ho vatén

Ché d6

S6 ngay nghi

% huong BHXH

Murc lvong thang

S tién tro cap

Ky nhan

1 V6 Hoang Lan

Thali san

120

100

3.000.000

12.000.0000

Téng cong
Ngay 31 thang 12 nam 2010
Ngudi lap Ké toan truong Giam doc
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Cong ty c6 phan TM va DV K§ Nghé Hang Hai

BANG TONG HQP VA PHAN BO TIEN LUONG

Thang 12 nam 2010

PVT: VND
. TK 334- Phai tra CNV TK338- Phai tra ,phai nop khac
STT Ghico TK Khoa Ccong co Tong con
Ghi ng TK lwong 0aN | cong334 | KPCD | BHXH | BHYT | BHTN ong o gcong
khac 338
5 334-phai tra CNV 6.344.492 | 1.586.123 | 1.057.415 | 8.988.030 8.988.030
3341- phai tra CNV tai 2.311.200 577.800 385.200 3.274.200 3.274.200
Van phong
3342-phéi tra CNV tai 4.033.292 | 1.008.323 | 672.215 5.713.830 5.713.830
To sua chira
6 3383- BHXH 12.000.000 12.000.000 12.000.000
7 642-CPQLDN 105.741.538 | 3.000.000 | 108.741.538 | 2.114.831 |16.918.646 | 3.172.246 | 1.057.415 | 23.263.138 | 132.004.676
6421-CPQLDN tai VP | 38.520.000 | 2.000.000 | 40.520.000 | 770.400 | 6.163.200 | 1.155.600 | 385.200 8.474.400 | 48.994.400
6422-CPQLDN tai 67.221.538 | 1.000.000 | 68.221.538 | 1.344.431 | 10.755.446 | 2.016.646 | 672.215 | 14.788.738 | 83.010.276
TSC
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Pon vi: Cty CP TM PHIEU CHI  S6:147 M3u sé 02-TT
va DV Ky Nghé Hang Hai Mdusé 02 —TT
ban hanh kém theo OP sé

15/2006 OP — BTC ngay
20/3/2006 ciia B¢ Tai Chinh
Ngay 02 thang 12 nam 2010
Quyén : 11
S6: 09
No 334
C6111
Ho va tén ngudi nhan tién : Nguyn Tuyét NNUNG..........oeeuieeeieeieeieee)
Dia chi: NNAN VIEN CONG ty. ... e
Ly do chi: chi tién luong cho can bo cong nhan vién cia toan cong ty.............

S6 tién: 99.753.508....(viét bang chi): chin muoi chin triéu ddng bay trim nim
muoi ba nghin nam trim linh tdm d6Ng Chan ..............oocooiiiiiii i,

Kém theo: 01 chtng tir g6¢. D3 nhan @t tiEn. .....oovneeeei e,

Ngay 08 thang 12 nam 2010
Giam dbc Ké toan trusng  Nguoi lap phiéu  Thaquy  Nguoi nhan

Péng M.Hing P4 Thi Oanh  Lé Thuhuyén  Khoa Thi Hu¢  Nguyén T.Nhung
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Cong ty C6 Phan TM va Dv Ky Nghé Hang Hai

S6 Nhat Ky Chung

Nam 2010
Pon vi tinh : VND
Chting tur L TKDU | 55 S6 tién
Dién giai sC
NT SH No | Co No Co
thang 12
Luong tra
31/12 |BL T12 CNV 642 X |108.741.538
334 | Xx 108.741.538
Cac khoan
31/12 |BL T12 | tinhvao chi |642 X |23.263.138
phi
338 | X 23.263.138
C{Slc khoan
31/12 |BL T12 | khautrirvao | 334 X |8.988.030
luong
338 | X 8.988.030
Chi tién mat
31/12 | PC206 thanh toan | 334 X |99.753.508
luong
111 | x 99.753.508
- 338 X | 12.000.000
31/12 | BTH T'e?]?':%(H
phat tra 334 | x 12.000.000
Cong phat
sinh
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Cong ty C6 phan TM va DV K§ Nghé Hang Hai
S6 cai
Niim 2010
Tén Tk : Phai tra CNV_334
Pon vi tinh:VND

Chung tir o NKC TK S6 tien
Dién giai
NT SH Tr | DPGSC | bU No co
S6 du dau nam 0
Théng 12 0
BL Tinh Iwvong phai
31/ 12 642 108.741.538
T12 tra
Quyét dinh
31/12 | DSKT | thuéng tét duong 353 25.000.000
lich
Chi thuoéng tét
31/12 | PC27 111 | 25.000.000
duong lich
BLT Tinh BHXH tru
31/12 3383 | 6.344.492
12 vao luong(6%)
21/ 12 BL Tinh BHYT trur 3384
T12 vao luong(1.5%) 1.586.123
BL Tinh BHTN trur
31/ 12 3389 | 1.057.415
T12 vao luong(1%)
Tién luong tra
31/12 | PC206 111 | 99.753.508
CNV
BL | Tinhtién BHXH
31/12 ) 338 12.000.000
T12 phai tra
Cong PS thang 12 133.741.538 | 145.741.538
S6 du cudi thang 12.000.000
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Cong ty C6 Phan TM va Dv K§ Nghé Hang Hai

S6 cai
Niim 2010
Tén TI,(: Phai tra khac
S6 higu: 338
Don vi tinh:VND
Ching tur NKC | TK S6 tién
Din giai pU
NT | SH J T | PO No 6
SC
S6 du dau nim
Thang 12 0
BHXH tinh vao
31/12 | BL T12 CPOLDN 642 16.918.646
BHYT tinh vao
31/12 | BL T12 CPOLDN 642 3.172.246
BHTN tinh vao
31/12 | BL T12 CPOLDN 642 1.057.415
KPCP trir vao
31/12 | BL T12 CPOLDN 642 2.114.831
31/12 |BLT12 | BHXHtrvao 334 6.344.492
luong
31/12 |BLT12 | BHYTtrirvao 334 1.586.123
luong
31/12 |BLT12 | BHTNrirvao 334 1.057.415
luong
31/12 | PC 206 Nop KPCD 111 | 1.057.415
31/12 | PC 206 Nop BHXH 111 | 23.263.138
31/12 | PC 206 Nop BHYT 111 | 4.758.369
31/12 | PC 206 Nop BHTN 111 | 2.114.831
31/12 | BTH BHXH phai tra 334 | 12.000.000
Cong so PS 43.193.753 | 32.251.168
thang 12
S6 du cudi thang 10.942.585

Sinh vién: Dang Mgnh Cuwong — Lop: QTL301K 58




Trwong Dai hoc din lap Hdi Phong

GVHD:Th.s Nguyén Thi Thity Hong

Cong ty C6 phan TM va DV K§ Nghé Hang Hai
S6 chi tiét
Nim 2010
Tén tai khoan: Phai tra lwong b phan van phong
S6 hiéu: 3341

Don vi tinh: VND

Chimg tir i G TK dbi S6 phét sinh S6 dur
cn Uial ,
NT SH ung No Ch No Ch
Du diu théng 0
S6 phat sinh
BL Luong phai
3V1212010 | 71 s 642 40520000 40520.000
sp120010 | BL | BHXHTIX | 3353 | 5319 90 33.208.800
T12 vao luong
.| 3334
3y120010 | B | BHYTr 577.800 37631000
T12 vao luong
3171202010 | BE BHINMr | 2909 | ggeo0 37.245.800
T12 vao luong
Tra tién
31/12/2010 | PC206 |  Iwong cho 111 | 37.245800 0
CNV
Quyet dinh
31/12/2010 | DSKT |  thudng tét 353 7.000.000 7.000.000
duong lich
31/12/2010 | PC207 C}“tthé‘tmg 111 | 7.000.000 0
Q@fﬁ@ 47:520.000 | 47520000
Du cubi 0
théng =

Sinh vién: Dang Mgnh Cuwong — Lop: QTL301K

59




Trwong Dai hoc din lap Hdi Phong GVHD:Th.s Nguyén Thi Thity Hong

Cong ty C6 phan TM va DV K§ Nghé Hang Hai
So chi tiét
Nim 2010
Tén tai khoan: Phai tra lwong to sira chira
S6 hiéu: 3342

Pon vi tinh: VND

Chimg tir ) TK SO phat sinh So dur
NT SH DienGidl ) doi No c6 | No| ©6
(mg

Du ddu théng 0
S phét sinh
3112010 | BLT12| HenBHXH | aqg 12000000| | 12.000.000
phai tra
BL | Luongphaitra
31122010 S e 642 68221538 | | 80221538
31120010 BL | BHXHTRIVGO | 5agq | ) 13559 76.188246
T12 luong
31120010 BL | BHYTUIVAO | 4a0) |4 438393 75.179.923
T12 luong
31122010 | BL | BHINtUIVAO | 3999 | 05015 74.504.708
T12 luong
PC o
30/12/2010 Tratiénluong | 191 | 55504708 12,000,000
206 choCNV
Quyétdinh
31/12/2010 | DSKT |  thuongtét | 353 18000000| | 30.000.000
duong lich
31/12/2010 | PC207 | Chithuongtét | 111 | 18.000.000 12.000.000
Q@fﬁ@ 86221538 | 98221538
Du cudi thang 12.000.000
Sinh vién: Dang Mgnh Cuwong — Lop: QTL301K 60




Trwong Dai hoc din lap Hdi Phong GVHD:Th.s Nguyén Thi Thity Hong

Cong ty C6 phan TM va DV K§ Nghé Hang Hai
So chi tiét
Nim 2010
TK 3383- BHXH
Pon vi tinh: VND

Chimg tir o ka S6 phét sinh S6 dur
Dien Giai ,
NT SH ung No Co No Co
Du d4u thing 0
S6 phét sinh
BL Tién BHXH
31/12/2010 T12 phéitravan | 6421 6.163.200 6.163.200
phong
BL Tién BHXH
31/12/2010 T12 phaitra 6t | 6422 10.755.446 16.918.646
stra chira
BL BHXHtrr | 3311
31/12/2010 vao luong 2.311.200 19.229.846
T12
VP
BL BHXH trie 3342
31/12/2010 vao luong 4.033.292 23.263.138
T12 2, =
TO stra chira
PC | Nop BHXH
31/12/2010 NopBHXH | 119 | 53963138 0
206 | léncaptrén
BL | Tinhtién BH
31/12/2010 T12 phéi tra 334 | 12.000.000 12.000.000
Q@ﬁm 35263138 | 23.263.138
Sb du cudi
—thén 12.000.000
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Cong ty C6 phan TM va DV K§ Nghé Hang Hai
S6 chi tiét
Nim 2010

TK 3384- BHYT
Don vi tinh: VND

Chimg tix TK S6 phét sinh S6 dur
Dién Gidi ddi
NT SH {mg No Co No| Cb
Du dau thang 0
S6 phat sinh
au1opo10 | BL | TiénBHYTphai | 409 1.155.600 | | 1155600
T12 trd & van phong
BL | TienBHYT phai 2.016.646
311212010 | 11, penx | 6422 3.172.646
BL BHYT trirvao 3341 577.800
311212010 | 11, luong VP 3.750.046
- BHY Ttrirvio
31/12/2010 | 1 luong Tostm | 3342 1.008.323 4.758.369
chtra
31/122010 | pcoos | NOPBHYTIen 44, | 758 369 0
cap trén
Cong sb phét sinh 4758369 | 4.758.369
S6 du cudi thang 0
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Cong ty C6 phan TM va DV K§ Nghé Hang Hai

SO chi tiét
Nam 2010

TK 3382- KPCD

Don vi tinh: VND

Chumg tir TK S6 phat sinh S6 dur
Dién Giai dbi
NT SH {mg No Co No| Cb
Du dau thing 0
S6 phét sinh
BL Tién KPCD tinh
31/12/2010 T vao CPQLDN & | 6421 770.400 770.400
van phong
BL Tién KPCD tinh
31/12/2010 D vao CPQLDN & | 6422 1.344.431 2.114.831
TO stra chira
31/12/2010 | PC206 | NOP KPtfe}r? lencap | 119 | 1057415 1057.415
Cong s phét sinh 1.057.415 | 2.114.831
Sb du cudi théng 1.057.415
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Cong ty C6 phan TM va DV K§ Nghé Hang Hai
S6 chi tiét
Nim 2010
TK 3389- BHTN
Pon vi tinh: VND

Chumg tir TK | Sbphtsinh S6 dur
Dién Giai dbi
NT SH tmg | No | Co No Co
Du dau thang 0
S6 phat sinh
BL Tién BHTN phai 385.200
311212000 | Tr5 | Shong 6421 385.200
BL Tién BHTN phai 672.215
V122010 | 715 | o 56 i | 0322 1.107.415
BL BHTN trir vio 3341 385.200 1.492.615
31/12/2010 | 71 luong VP
g |BHTNwirvio
31/12/2010 | -, | luong Tosina 3342 672.215 2.114.830
chira
311212010 | Pc206 | NoPBHTNIen 1444 2114830| 0
cap tren
Cong sb phét sinh 2.114.830 | 2.114.830
S6 du cudi thang 0
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CHUONG 3: MOT SO BIEN PHAP NHAM HOAN THIEN
CONG TAC KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TAI CONG TY CO PHAN TM VA
DV KY NGHE HANG HAI

3.1. Nhan xét chung vé ké toan tién lwong va cic khoin trich theo luong tai
cong ty c6 phan TM va DV K§ Nghé Hang Hai.

Trong co ché thi truong day tinh canh tranh, gay gat nhu hién nay cac doanh
nghiép du thuoc thanh phan kinh té nao ciing phai ty tim cho minh mét huéng di
dung dan dé ton tai va phat trién. Mubn dat dugc diéu nay thi viéc ting cuong
quan ly va hoan thién cong tac ké toan tién lwong va cac khoan trich theo luong
la mot trong nhitng van dé quan trong ma bat ky doanh nghiép nao ciing phai
quan tam, dac biét 1a doi véi ban 1anh dao cong ty c6 phan TM va DV K§ Nghé
Hang Hai thi day 1a mot van dé duoc dua ra dé hoan thanh chién lugc phat trién
lau dai, nham lam tot cong tac ké toan tién luong ciling nhu cac phan hanh ké
toan khac cua cong ty.

Tuy 1a cong ty mai thanh 1ap,nhung tir khi ra doi cho dén nay cong ty cd
phan TM va DV K§ Nghé Hang Hai da chang to duoc kha niang va vi thé cua
minh. Truéc nhiing bién dong to 16n cua thi trudng trong thoi gian vira qua nhiéu
cong ty da tuyén bd pha san hoic giai thé nhung cong ty van dung viing va vuot
qua. Pé dat duoc két qua nay,cong ty khdng ngimg doi méi timg budc hoan
thién cong tac quan ly,cong tac ké toan tién luong va cac khoan trich theo luong.
Bai tién lwong 1a mot trong nhiing yéu to quan trong dé thu hiat va giir chan
nguoi lao dong dac biét 1a ngudi lao dong 6 tay nghé cao ddng thai 1a mot bo
phan cau thanh nén gié tri san pham.Vi vay viéc quan ly quy luong va tra luong
cho ngudi lao ddong mot cach xtng dang 1a mot yéu té thuan loi cho su phét trién

cua cong ty.
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Tir d6 cong ty tim hudng di riéng cho minh,timg budc khic phuc khé khin
vuon 1én va dat dugc nhiéu thanh tich dang khich 18, hoan thanh nghia vu déng
gop Voi nha nudc, nang cao doi sdng can bo cdng nhan vién trong cong ty.

Qua thoi gian tim hiéu thuc té vé cach tinh va hach toan tién luong va cac
khoan trich theo luong tai ¢éng ty c6 phan TM va DV K§ Nghé Hang Hai, dudi
goc do 12 mot sinh vién lan dau tién 1am quen véi thuc té, em xin dua ra mot s6
y kién nhan xét vé cong tac tién lwong va cac khoan trich theo lwong cua cong ty
nhu sau:

T6 chirc cong tac ké toan tai cong ty phi hop véi quy dinh cua nha nudc va
dic diém nganh nghé kinh doanh nén thuan tién cho can bo ké toan trong cong
tac thu thap, xu ly théng tin.

Vé to chiic bo may ké toan: bo may ké toan tai cong ty duoc to chic theo
mo hinh tap trung dam bao dap ung duoc khéi luong cong viéc.cong ty lua chon
hinh thic ké toan Nhat ky chung thich hop véi dic diém,tinh chat kinh doanh
cua cong ty.

Céc thong tin do b phan ké toan cung cap nhanh chdng, chinh xéc, day du
nén viéc kiém tra d6i chiéu sb liéu gitta cac bo phan va lap bao céo tai chinh
dugc thuan loi, dé dang.Pong thoi giup nha nudc quan ly nam bat dugc tinh
hinh hoat déng kinh doanh va tai chinh cua céng ty dé c6 giai phap, dua ra
nhitng quyét dinh chinh xac, kip thoi thuc day hoat dong kinh doanh cta cong ty
dat hiéu qua cao nhat.

Doi ngii can bo ké toan tai cong ty 1a nhitng nguoi ¢d chuy@n mén kh4, tinh
than trach nhiém cao, nhiét tinh,linh hoat trong viéc xir Iy cac nghiép vu kinh té
phat sinh va tong hop thdng tin ké toan.

Hé thong sb sach ké toan tai cong ty twong d6i hoan chinh, dap ung day du
thong tin hitu dung dbi véi ting yéu cau quan ly cua cong ty va cac bén lién
quan. So sach ké toan phan anh chinh xac trung thuc cong tac tinh toan va thanh
toan cac khoan phai tra cong nhan vién. Ké toan tién luong va cac khoan trich

theo luong d sir dung twong d6i day du hé théng ching tir s6 séch, bang biéu
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trong cdng tac hach toan hang ngay va cudi thang theo ding mau biéu quy dinh
cua Bo Tai Chinh.

Thuc hién dung quy ché tién luong theo quy dinh nha nuéc.

Cong ty da xay dung mot quy ché vé lao dong tién lwong theo dung ché do
ctia nha nudc, quy ché nay thudong xuyén duoc sira doi cho phu hop véi ché do
méi ban hanh va tién trinh san xuat kinh doanh cua céng ty. Cac khoan tién
lwong, phu cAp ma ngudi lao dong dugce hudng luén dugc dam bao twong xtng
véi dong gop cua ho. Cong ty da ap dung cac phuong thic tra lwong cho can bo
cdng nhan vién hop ly, viéc tinh toan tién luong da phan anh chinh xac duoc két
qua lao dong cua tirng nguoi lao dong.

Thuc hién kip thoi cac tha tuc cho can b céng nhan vién trong dién hudng
tro cap BHXH khi ém dau, thai san... Viéc chi tro cap BHXH cong ty can cir
vao chiing tir BHXH hop I¢ tién hanh chi tam tng cho can bo céng nhan vién
ma khong chd duyét chi cia co quan BHXH. Mic du sb tién khéng 1én nhung
diéu nay da phan anh phan nao su quan tam cua cong ty doi véi nhan vién cua
minh, tao niém tin cho nguoi lao dong ddi véi cong ty.

Cong ty thuc hién tinh trich BHXH, BHYT, BHTN,KPCD theo dung ché do
quy dinh hién hanh: Tinh trich BHXH 22% trén tién lwong co ban cua cong
nhan vién, trong d6 16% tinh vao chi phi va tinh trir vao luwong cta nguoi lao
dong 1a 6%. Tinh BHYT 1a 4.5% trén tién luong co ban, trong d6 3% tinh vao
chi phi va 1.5% trir vao luong ctia cong nhan vién. Trich BHTN la 2% trong do
1% tinh vao chi phi va trir 1% vao luong cong nhan vién,trich KPCD 1a 2% trén
lurong co ban tinh vao chi phi.

V& hach toan tién lwong ké toan hach toan day du, chinh xac, rd rang theo
ting khoan muc chi phi cu thé trén tai khoan 334, theo dung nguyén tic hach
toan ké toan tai cong ty va quy dinh chung cta nha nudc di ban hanh. Bong thoi
cac sb sach ching tir ké toéan tién luong dugc luu trir c6 hé thong khoa hoc dam

bao cho viéc dbi chiéu sé lidu mot cach nhanh chéng tién loi.
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Nhin chung cong tac ké toan tién luong va cac khoan trich theo lwong tai
cong ty c6 phan TM va DV K§ Nghé Hang Hai duoc thuc hién khé tét, dam bao
tuan tha quy dinh caa ché do ké toan hién hanh va pht hop véi diéu kién kinh té,
dic diém san xuat kinh doanh caa céng ty. Tuy nhién song song véi nhiing cd
gang trén, clng véi nhimg tac dong chu quan va khéach quan, céng tac ké toan
tién luong va cac khoan trich theo lwong & cong ty con c6 mot s6 ton tai can
khic phuc.
3.1.2.Ton tai.

Thir nhat: Hinh thtc tién luong thoi gian ma cong ty sir dung dé tinh tra
luong cho ngudi lao dong khong khuyén khich nguoi lao dong lam viéc, cong
hién. Viéc chia tién lwong khéi gian tiép chua gan vai viéc hoan thanh ké hoach
san xuat kinh doanh ctia Cong ty, chua danh gia duoc chat lugng va s luong
cong tac cua tung can bo cong nhan vién da tiéu hao trong qua trinh san xuat
kinh doanh. N6i cach khac, phan tién lvong ma ngudi cdng nhan duoc hudng
khong gan lién véi két qua lao dong ma ho tao ra. Chinh vi 1& d6, nén hinh thuc
tién luong theo thoi gian da khong mang lai cho ngudi cong nhan su quan tam
day du d6i véi thanh qua lao dong caa minh, khdng tao diéu kién thuan loi dé
uén nan kip thoi nhimg thai do sai léch va khdng khuyén khich ho nghiém
chinh thuc hién ché d¢ tiét kiem thoi gian.

Thir hai: Cong ty chua str dung phan mém ké toan trong diéu kién phat trien
thong tin nhu hién nay,mac du cac phan hanh ké toan da duoc xir ly trén may vi
tinh song van mang tinh thi cong,chua dem lai hiéu qua cao trong cong viéc.

Thtr ba: Phuong phap tra lwong khong con phu hop, chua ap dung dugc
nhitng dich vu méi. Hién tai cong ty van tra luwong bang tién mt theo hinh thuc ci,
hang thang dén ky tra luong ké todn phai dén ngan hang rut tién vé cong ty dé tién
hanh tra luong cho nguoi lao dong. Nhu vay s€ ¢o sy rui ro trén duong di va phat
lwong cho nhan vién ciing mat cong va khdng tién loi cho nguoi lao dong.

Thu tu : Vé sb sach ké toan ngoai viéc mé cac so cai 334, 338 ,s6 chi tiét
334, 338, cong ty can mé thém bang tong hop chi tiét 334, 338.
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3.1.3. Sw can thiét phai hoan thién cong tac ké toan tién lwong va cac khoan
trich theo lwong.

Ké toan tién luong va cac khoan trich theo lwong 13 mot phan khéng thé
thiéu trong cac doanh nghiép, dac biét 1a doanh nghiép san xuét kinh doanh. Vi
cong ty cd phan TM va DV K§ Nghé Hang Hai thi ké toan tién lwong va cac khoan
trich theo luong 1a mét trong nhitng yéu t6 chiém ty trong kha Ién trong toan bo
cong tac hach toan. Cho nén viéc hoan thién cong tac ké toan tién lwong va cac
khoan trich theo lwong & cdng ty 14 mét van dé quan trong can duoc quan tam.

Viéc hoan thién cdng tac ké toan tién luong va cac khoan trich theo luong 1a
can thiét vi day 1a mot bo phan quan trong trong viéc tinh gia thanh. Hach toan
tién lwong c6 anh huong dén két qua kinh doanh cua doanh nghiép, hoan thién
cong tac ké toan tién luong va cac khoan trich theo lwong gitip cho cac doanh
nghiép xac dinh két qua san xuat kinh doanh duoc chinh xac hon.

Hoan thién cong tac ké toan tién lwong va cac khoan trich theo lwong gitp
doanh nghiép c6 thé danh gia chinh xac ban chat, thuc trang caa doanh nghiép,
tir 46 c6 cac quyét dinh ding dan dé tiét kiém duoc chi phi, ting loi nhuan cho
doanh nghiép.

Muc dich ciia ké toan tién luong 1a dam bao tién lwong cho nguoi lao dong,
tao nén sy quan tdm vat chat, tinh than dén két qua lao dong caa ho.Mudn vay
cac doanh nghiép phai ludn hoan thién cac hinh thic tién lwong, boi bat ky mot
hinh thuc tién luong nao ciing ¢6 nhiing han ché nhat dinh va nhitng han ché nay
chi dugc boc 16 sau nhirng thoi gian thuc hién, vi vay tuy thuoc vao tung loai
hinh kinh doanh, dic diém kinh doanh ma c6 két qua ap dung cac hinh thuc tién
lvong cho phu hop.

Muc tiéu cudi ciing cua tién lwong 1a phan anh dang két qua lao dong, két qua
kinh doanh, dam bao tinh cong bang, dam bao téc do ting tién lwong binh quan
cua doanh nghiép phu hop hon tdc do ting cta ning suit lao dong ... Bé dam
bao c&c yeu cau nay, thi ngay budc dau tién viéc xac dinh quy tién lwong phai

dam bao tinh khoa hoc.
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Phan phdi quy luong hop Iy 1a cong viéc kho khan, gitra lao dong quan ly va
lao dong truc tiép, gitta cac lao dong trong cuing mot bo phan, tirng c& nhan s&
dam bao tinh céng bang va c6 tac dung khuyén khich ngudi lao dong.

Viéc sir dung tién lwong doi hoi phai cé tinh linh hoat, 1am sao khdng vi pham
phap luat c6 hiéu qua cao. Mat khdc mot phuong phap, mét hinh thac tra lwong
chi ph hop véi mot dbi tuong nhat dinh ...Vi vay cac phuong phap can &p dung
mét cach khoa hoc, chinh xac nhung ciing can mém déo, ¢6 su diéu chinh hop ly
tuy theo timg diéu kién thi méi tang hiéu qua trong kinh doanh gép phan tiét
kiém chi phi tién lwong, ha gi4 thanh san pham.

3.2.1. Yéu cau, nguyén tac hoan thién, diéu kién hoan thién
3.2.1.1. Y&u cau, nguyén tac hoan thién

Phuong huéng hoan thién cong tac ké toan tién luong va cac khoan trich theo
luong ciing nhu hoan thién cong tac ké toan noi chung mudn cé tinh kha thi thi
trudc hét phai tudn tha cac yéu cau:

+ Hoan thién phai dua trén nguyén tac ton trong co ché tai chinh va ton trong
ché @6 ké toan. Mic du viéc t6 chiic cong tac ké toan & cac don vi kinh té cu thé
duoc phép &p dung va cai bién, khéng bat budc phai dap khudn hoan toan theo
ché do ké toan.

+ Hoan thién phai dua trén co s phi hop véi dic diém td chirc san xuat kinh
doanh cua doanh nghiép. Hé thong ké toan ban hanh la mot ban thiét ké tong
hop, khi ap dung doanh nghiép dugc quyén cai bién dé phu hop véi hoat dong
san xuat kinh doanh cua cong ty vé mot phwong dién nhat dinh nham mang lai
hiéu qua cao nhat.

3.2.1.2. Piéu kién hoan thién

Pé hoan thién ké toan tién luong va cac khoan trich theo luong tai céng ty cd
phan Tm va DV K§ Nghé Hang Hai thi khong chi can phai c¢é sy ¢ gang tir mot
phia ctia doanh nghiép ma phai c6 su két hop cia cac ca nhan trong cong ty va

su tham gia cua Nha nudc.
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+ Cé& nhan — nhan vién ké toan: Ho phai nhan thirc duoc cong viéc ké toan tién
lwong va cac khoan trich theo lwong cua ho 1a rat quan trong vi nd 1a mot bo
phan cau thanh nén gia thanh san xuat. Vi vay, ké toan tién luong va cac khoan
trich theo Iwong phai c6 trinh do chuyén mon, hiéu biét vé linh vuc tién luong va
cac chinh sach, ché @6 vé BHXH, BHYT, KPCD, BHTN. Mubn vay nhan vién
ké toan phai thuong xuyén nghién cau, hoc hoi, tim hiéu nhitng théng tin vé céc
chinh sach cua nha nuéc dé kip thoi tiép nhan nhitng thay ddi vé phép luat,
chinh sach kinh té ctia nha nuéc, chuan muc ké toan.

+ Doanh nghiép: Pé dat duoc trinh d6 nhu mong mudn, nhan vién ké toan tién
lwong phai nhan duoc su hd tro tir phia cong ty. Muén vay, cong ty phai nhan
thire duoc tim quan trong caa viéc hach toan va chi tra luong, tra thuong mot
cach dung dan khong nhing giup dam bao doi sdng nguoi lao dong ma con thic
day ting nang suat lao dong, khuyén khich sang tao trong san xuét tir d6 ha gia
thanh san pham. Vi vay, céng ty can lua chon nhan vién c6 trinh d6 chuyén mon
trong viéc ké toan tién luong, dong thoi tao diéu kién dé nhan vién cua cong ty
nang cao trinh d6 théng qua cac khoa tap huan cua Bo Tai Chinh, ct ho di hoc
cac khda hoc ngan han hoic dai han.

+ Nha nuéc: Nén kinh té nuéc ta chiu sy quan 1y vi mo cua Nha nudc, boi vay
phap luat va chinh sach cia Nha nudc anh huong khoéng nho dén su phat trién
cua nén kinh té. Bé gitp cac doanh nghiép, cac ca nhan nhan thuic rd dugc vai
tro quan trong cua ké toan tién luong va cac khoan trich theo lwong thi Nha
nudc phai:

C6 hé théng phap luat chat ché, nghién ciu va sira doi kip thoi céc chinh sach
kinh té, cac chuan muc ké toan cho phi hop voi diéu kién phat trién caa dat
nudc.

Pua ra cac bién phép xu phat nghiém minh 1d rang doi voi nhiing doanh

nghiép thuc hién khong tét cac quy dinh phap luat cia nha nudc.
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3.2.2. Mt s6 bién phap nham hoan thién cong tac ké toan tién lwong va cac
khoan trich theo lwong tai cong ty cé6 phan TM va DV K§ Nghé Hang Hai.

Nhan thay rd tdm quan trong cta cong tac ké toan tién luong va cac khoan
trich theo lwong da néu & trén, cling véi ly luan va thyc tién khi thuc tap tai
cong ty ¢6 phan TM va DV K§ Nghé Hang Hai, tim hiéu va nghién ctu ché do
ké toan doanh nghiép em nhan thdy bén canh nhitng mat tich cuc, trong qua
trinh hach toan khéng tranh khoi nhiing vin dé chua hoan toan hop 1y va chua
that tdi vu. Do vay, em xin manh dan dua ra mot s6 dé xuat mong rang c6 thé
gilp cong tac t6 chirc ké toan tién luong va cac khoan trich theo luong tai cong
ty dugc hoan thién hon.

Thir nhat: da dang hoa hinh thic tra lwong nham kich thich nguoi lao dong
hang say trong cong viéc.

Hinh thic tra luong theo thoi gian ma coéng ty ap dung cé nhiing han ché
nhat dinh, n6 khdng phan anh rd hiéu qua lao dong trong thang, hon nita phan
lurong kha cing, khong linh hoat va céc chi tiéu thudng chua that hop ly. Trong
d6 nguoi truc tiép tham gia lao dong mac du ho phai lao dong vt va, cong viéc
kh& phirc tap nhung khi tinh lwrong ho dugce huéng véi muc thap.

Theo em, cong ty nén cd bién phap thich hop nhu: két hop véi cac bién
phap khen thudng dé phan anh dung strc lao dong cua nguoi lao dong théng qua
tién lwong cta ho, tranh tinh trang ngudi lao dong chi cha y dén ngay céng ma
khong quan tam dén chat lugng va ning suat lao dong. Ngoai ra céng ty nén &p
dung thém hinh thirc lwong khoan, cu thé 1a khoan theo doanh thu tiéu thy. Theo
d6 thi nhitng nhan vién hoan thanh khéi lwong doanh thu trong thang hozc vuot
muc ké hoach thi s& duoc tra luong cao va két hop véi muac thuong hop 1y, con
nhitng ai khéng hoan thanh chi tiéu s& nhan muac lwong thip. Nhu vdy ngudi lao
dong sé€ lam viéc tich cuc hon bai mice lvong ho dugc huong xing dang voi stc

lao dong ma minh bo ra.
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Thi hai: Ap dung phan mém ké toan may.

Viéc ap dung phan mém ké toan c6 thé dem lai nhiéu lgi ich cho doanh
nghiép: nhanh chéng, tiét kiém thoi gian cling nhu cong viéc

Viéc str dung phan mém ké toan kha don gian, khdng bi phuc tap hoa trong
cbng viéc dua vao cac cong thuc tinh toan

Cac ké toan vién co thé kiém tra ngay cac nghiép vu cé chinh xéac hay khéng
khi xem cac sb séch c6 lién quan

Dinh ky cudi thang phan mém s& tu dong khoa sé va chuyén tiép sé liéu sang
thang tiép theo.

Thu ba:Tra luong cong nhan vién qua hé thong may ATM.

Cung vai tién trinh hoi nhap kinh té qudc té caa nén kinh té Viét Nam thi hé
théng ngan hang ciing duoc phét trién ruc rd véi cac dich vu da dang dap ung tét
cac nhu cau cua khach hang véi sy hd tro manh mé cua ky thuat céng nghé
thong tin va mang ludi cic may ATM rong khap thi viéc st dung thé rut tién I
pho bién véi nguoi lao dong.

Vé phia doanh nghiép, viéc tra luong bang tién mat 1am khéi luong cong
viéc ctia phong ké toan ting 1én khi hang thang ké toan phai dén ngan hang rat
tién mat dé tién hanh tra luong cho ngudi lao dong. Viéc tra luong cho nguoi lao
dong thong qua thé ATM c6 nhiéu loi ich nhu: giam khéi lwong cong viéc cho
phong ké toan, tranh dugc rai ro trong qua trinh van chuyén tién, tién dung cho
nguoi lao dong, kiém soat dugc phan thué TNCN cia nguoi lao dong. Mat khac
viéc mo thé ATM 1a hét stec don gian, chi phi nho, doanh nghiép cé thé dé dang
thuc hién. Bong thoi viéc sir dung thé ATM ciing rat don gian khong gay kho
khéan cho nguoi lao dong.

Thi tu : COng ty nén mé bang tong hop chi tiét véi TK 334, TK 338. Viéc
md& bang tong hop chi tiét TK 334, TK 338 s& gilp cong tac hach toan duoc kip
thoi, chinh xac 1am can ct dé so sanh, ddi chiéu sb sach, thuan lgi cho viéc theo
ddi chi phi tién lwong cho tirng bd phan trong ting thang.Can cir vao so chi tiét
TK 334, 338 ta c0 thé 1ap ra bang tong hop chi tiét nhu sau:
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Cong ty C6 phan TM va DV K§ Nghé Hang Hai

BANG TONG HQP CHI TIET

Nam 2010

Tai khoan 338: phai tra,phai ngp khac

Pon vi tinh: VND

S6 du

Céc khoan phai ‘ S6 phat sinh S6 du cubi ky
stt dau ky
nop phai tra . . .
No | Co No Co No Co
1 | Bao hiém xa hoi 0 | 35263138 | 23.263.138 | 12.000.000
2 | Baohiemyté 0 | 4758369 | 4758369 0
Bao hiém that
3 . 0 | 2114830 | 2114830 0
nghiép
Kinh phi céng
4 ‘ 1057415 | 2.114.830 1.057.415
doan
cong 43.193.752 | 32.251.168 | 12.000.000 | 1.057.415
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Cong ty C6 phan TM va DV K§ Nghé Hang Hai
BANG TONG HQP CHI TIET
Nim 2010
Tai khoan 334: phai tra nguoi lao dong
Pon vi tinh: VND

Céc khoan S6 du L . .
L SO phat sinh SO du cuoi ky
stt | luong phai dau ky
tra No | C6 No Cé No Cé
Tra luong &
1 | b phan van 0 | 47520000 | 47520000 0
phong
Tra luong &
2| 0 | 86221538 | 98221538 12.000.000
to suira chira
Cong 143.741.538 | 145.741.538 12.000.000

Ngoai ra em xin c6 mot sé v kién nho vé cdng tac tuyén chon, dao tao ngudn
nhan lyc. Hién nay cong tac tuyén chon ngudn nhan luc ciia Cong ty 1a tuong
d6i hop 1y va dung véi ché do, chinh sach. Tuy nhién dé cho cong tac nay co
hiéu qua hon ntra thi cdng ty nén:

- Xéc dinh rd nhiing yéu cau vé trinh do cia ngudi lao dong ddi vai tat ca cac
cong Viéc.

- Viéc tuyén chon ngudn nhan luc cua Cong ty khdng nén qué tap trung vao
viéc xem xét bang cap hay sy gidi thiéu ciia nguoi khac. Nén tap trung vao qua
trinh phong vén, thir viéc,

- Uu tién cho nhitng ngudi biét nhiéu viéc.

Cong ty nén khuyén khich can bo cong nhan vién di hoc nang cao, cé thé la hoc

tai chirc, hoc van bang hai hay hoc cao hoc ...
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KET LUAN

Bat ky hinh thirc san xuat kinh doanh nao ciing phai c¢d yéu té lao dong va
bat ky san pham nao hoan thanh ciing cau thanh trong né gia tri sic lao dong.
Tién luong va cac khoan trich theo lwong chinh 1a biéu hién bang tién cua gia ca
sic lao dong. Quan Iy chat ché tién lwong va cac khoan trich theo luong ciing 14
mot doi hoi dit ra nhim dem lai hiéu qua san xuat cao.

Qua thoi gian thyc tap tai cong ty c6 phan TM va DV K§ Nghé Hang Hai
em d3 chon d¢é tai: “Hoan thién t6 chirc cong tac ké toan tién luong va cac khoan
trich theo lwong” dé lam dé tai cho khda luan caa minh. Trong bai khéa luan
trinh bay & trén em d3 dé cap dén ba van dé sau:

Tha nhat: Vé mat 1y luan, di néu ra nhitng van dé ly luan co ban vé tién
lwong va cac khoan trich theo lwong, phuong phap hach toén tién luong va céac
khoan trich theo luvong tai doanh nghiép.

Thir hai: V& mat thuc tién, da dua ra duoc viéc hach toan ké toan tién luong
tai cong ty c6 phan TM va DV K§ Nghé Hang Hai, bao gom md hinh, sé liéu va
phuong phap hach toan, Iy tinh hinh sé liéu ctia ndm 2010 [am minh ching.

Thir ba: Déi chiéu ly luan véi thuc té & cong ty, két hop véi nghién ctu
tim hiéu, khoa luan da néu ra cac kién nghi nham hoan thién cong tac ké toan
tién lwong va cac khoan trich theo luong tai cong ty, cac kién nghi dwa ra déu
trén co s& tinh hinh thuc té tai cong ty va déu mang tinh kha thi.

Do thoi gian thuc tap twong dbi ngan, kinh nghiém thyc té ciing nhu trinh
d6 ban than con c6 han nén em chua that sy c6 mot cach nhin tong quat ciing
nhu chua thé ndm bat hét cac van dé trong to chirc cong tac ké toan cua cong ty
noi chung va cong tac ké toan tién luong va cac khoan trich theo lwong cua cong
ty noi riéng. Vi vay bai viét cia em khong tranh khoi nhiing thiéu sét, kinh
mong ban giam ddc, cac anh chi trong phong ké toan céng ty va cac thay co gop
y dé bai khoa luan duoc hoan thién hon.

Pé hoan thanh bai khda luan nay, em xin chan thanh cam on su gitp do
nhiét tinh ctia ban 1anh dao céng ty, cac anh chi trong phong ké toan cta cong ty
va dac biét 1a sy chi bao nhiét tinh cua co gido Nguyén Thi Thiy Hong da gitp
em hoan thanh bai khoa luan nay.

Em xin chan thanh cdm on!
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