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LOI MO DAU

Ngay nay, cac ing dung cong nghé thong tin da dugc ap dung trong moi linh
vuc nghién ciru khoa hoc ki thuat cling nhu trong doi séng, mdy tinh tré thanh cong cu
trg giup dic lyc cho con ngudi trong luu trit, phan tich va xtr Iy thong tin.

O nudc ta, cung voi su phat trién chung cta nén kinh té, tin hoc dang ngay
dugc ung dung rong rii trong cong tac quan 1y va timg budc khing dinh sirc manh
cling nhu vi tri quan trong ctia minh. D4 ra doi nhiéu phan mém quan 1y khac nhau phu
hop vé6i cac dic thu cua dat nuée va dang duge 4p dung trong nhiéu linh vuc. Tuy
nhién d6i v6i mdi linh vuc, mdi cong viée lai co nhimg dic diém riéng, c6 nhing yéu
cau vé xtr ly thong tin khac nhau va doi hoi phai c6 nhitng phan mém riéng. Trong d6
phan mém quan ly ngudn nhan lyc 1a mot trong nhitng phan mém doi hoi phai dugc
dau tu ca vé cong suc va tién bac. Bai toan quan Iy nhan su 1a mot trong nhimng bai
toan kho dang can 101 giai dap, tinh buc thiét cia nd thé hién 1a phai lam nhu thé nao
dé phin mém quan 1y ngudn nhan luc dap Gmg duge moi nhu cau cia cac co quan to
chtre. Vi du nhu quan ly viéc nghi phép, quan 1y bang chdm cong, giam sat nhan vién,
cac thong tin chi tiét vé tirng nhan vién, wv.

La mdt sinh vién khoa CNTT cua trudong, tdi mong muén duoc kiém dinh két
qua hoc tap 1y thuyét thong qua viéc ap dung nhitng gi dd hoc vao thuc tién do d6 toi
chon dé tai “Ung dung phan mém ngudn mo trong bai toan quan ly ngudn nhan luc”
lam d0 an t6t nghiép. Bai vi phan mém ngudn md hién nay dang duoc su quan tam cia
cac nha quan 1y boi kha ning phat trién nhanh va chi phi thap. Nghién ctru vé bai toan
quan 1y ngudn nhéan luc va tim hiéu cach cai dat, hudéng dan st dung va Viét héa phan
mém ngudén mé quan Iy ngudn nhan lyc OrangeHRM la myc tiéu cua dé tai ndy.

Do 4n c6 ba chuwong véi ndi dung mdi chuwong nhu sau:

Chuong 1: Gidi thiéu vé bai toan quan 1y ngudn nhan lyc. Tim hiéu chung vé phan
mém ngudén mé, cac phan mém ngudn ma hidu qua.

Chuong 2: Gidi thiéu vé OrangeHRM va Viét héa phan huéng dan cai dat phan mém
nay.

Chuong 3: Huéng dan sir dung OrangeHRM véi giao dién da duge Viét hoa.



CHUONG 1: GIOI THIEU BAI TOAN QUAN LY NGUON NHAN

LUC. TIM HIEU CHUNG VE PHAN MEM NGUON MO

1.1 Bai toan quan ly ngudn nhén lre

Bai toan quan ly nguon nhan luc 1a mdt bai toan kho can dugce dau tu ca vé cong

strc ciing nhu tén bac. C6 rat nhiéu phuong an, dé xuat da duoc dua ra nhung hau nhu
deéu chua mang tinh bao quat.

Bai toan quan ly nhan su can gidi quyét duwgc cac van dé sau:

Tac dong tai chinh cua ngudn nhan lyc
Qua trinh lam viéc, bao gébm lap ké hoach nhan sy, tuyén dung va nhan su

Lam thé nao dé phat trién nhan vién, bao gdom dao tao, quan 1y hi¢u suat, va

su nghi€p quan 1y .
Lam thé nao cac hé thong boi thuong cong viée, bao gom ca luong va loi ich

Quan ly quan hé lao dong va mdt s6 cac luat lién quan, bao gom ca

thu tuc cong ly va dao duc trong quan h¢ nhéan vién
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1.2 Phan mém nguon mo

Phan mém nguon mé la phan mém véi ma nguon dugce cong bo va sir dung mot
giay phép nguén mé. Giay phép nay cho phép bat cur ai cling ¢6 thé nghién ctru, thay
doi va cai tién phan mém, va phan phoi phan mém & dang chua thay doi hodc da thay

doi.

Niam 1998 mot nhém ngudi chi treong rang thuit ngit phdn mém tw do nén duoc
thay thé bang phan mém nguén mé vi thut ngit ndy it mo hd hon va dé sir dung hon

cho gid1 doanh nghiép.

Dinh nghia Nguén mo, dugc dung bdi T6 chirc Sang kién Ngudn mo, thé hién
mat triét i ngudon mé va xac dinh ranh gidi vé viée sir dung, thay doi va tai phan phoi
phan mém ngudn md. Gidy phép phan mém cung cap cho ngudi dung cic quyén von
bi cAm boi ban quyén, gdm cic quyén vé sir dung, thay doi va tai phan phdi. Mot vai
gidy phép phan mém nguén mo di duoc tham dinh thudc gidi han ciia Pinh nghia
Nguén mé. Thi du ndi bat nhat 1a Gidy phép Cong cong GNU (GPL). Trong khi ngudn
mo cho phép cong chiing truy cip vao ngudn ciia mot san pham, gidy phép ngudn mé

cho phép tac gia diéu chinh cach truy cap do.

Phan mém ngudn mé (PMNM) 1 nhitng phan mém dugc cung cap dudi ca
dang ma va ngudn, khong chi 1a mién phi vé gia mua ma chu yéu 12 mién phi vé ban
quyén: ngudi ding co quyén sira doi, cai tién, phat trién, nang cip theo mot sé nguyén
tic chung qui dinh trong gidy phép PMNM (vi du General Public Licence — GPL) ma
khong can xin phép ai, diéu ma ho khong dugc phép lam ddi véi cac phan mém ngudn

dong (tirc 13 phan mém thuwong mai).

Nha cung cdp phan mém ngudn mé cd quyen yéu cau ngudi dung tra mot so chi
phi vé cac dich vu bao hanh, huin luyén, nang cép, tu van, vv... tac 1a nhiing dich vy
thuc su di thuc hién dé phuc vu nguodi dung, nhung khong dugc ban cac san phém
ngudn ma vi né 13 tai san cua tri tué chung, khong phai 13 tai san riéng ctia mot nha

cung cap nao.

Phan mém ma md ndi tiéng nhu trinh duyét Mozilla Firefox, Phan mém van

phong OpenOffice, H¢ diéu hanh Linux ...


http://vi.wikipedia.org/wiki/Ph%E1%BA%A7n_m%E1%BB%81m
http://vi.wikipedia.org/w/index.php?title=Gi%E1%BA%A5y_ph%C3%A9p_ngu%E1%BB%93n_m%E1%BB%9F&action=edit&redlink=1
http://vi.wikipedia.org/wiki/1998
http://vi.wikipedia.org/wiki/Ph%E1%BA%A7n_m%E1%BB%81m_t%E1%BB%B1_do
http://vi.wikipedia.org/w/index.php?title=%C4%90%E1%BB%8Bnh_ngh%C4%A9a_Ngu%E1%BB%93n_m%E1%BB%9F&action=edit&redlink=1
http://vi.wikipedia.org/w/index.php?title=T%E1%BB%95_ch%E1%BB%A9c_S%C3%A1ng_ki%E1%BA%BFn_Ngu%E1%BB%93n_m%E1%BB%9F&action=edit&redlink=1
http://vi.wikipedia.org/wiki/Gi%E1%BA%A5y_ph%C3%A9p_ph%E1%BA%A7n_m%E1%BB%81m
http://vi.wikipedia.org/wiki/B%E1%BA%A3n_quy%E1%BB%81n
http://vi.wikipedia.org/wiki/Gi%E1%BA%A5y_ph%C3%A9p_C%C3%B4ng_c%E1%BB%99ng_GNU

1.3 Mot so phan mém nguon maé hién nay

C6 mét vai ly do tai sao md phan mém ngudn mo 1 ua thich cia mot vai to chire:

e Tu do va kha ning ting cudng va tuy chinh cic phan mém duoc cung cp cing
ban quyén dugc duy tri.

e Gia thanh thap, khong c6 18 phi gidy phép. Diéu duy nhat ban chi tiéu trén 12
phan cimg dé luu trit cic phan mém cong véi thoi gian ciia mot 14p trinh dé
nang cao va cai dat phan mém.

e Thong thudng khong cin phai thanh toan ciia cac nha phat trién khi nang cap

phan mém dugc phat hanh.

Sau day la 5 phin mém mi nguén mé dwoe nhiéu ngudi sir dung:
1.3.1 OrangeHRM

La mot hé théng quén 1y ngudn nhan lue co thé duge dung dé theo ddi cac
thong tin khac nhau lién quan dén ngudn nhan luc trong mot to chuc. Véi
OrangeHRM, nhén vién chi tiét quan trong c6 thé dugc luu trit va quan 1y.

Thong qua mdt co s& dir ligu trung tdm cua chi tiét nhan vién, ban co thé dé
dang tim ra nhan vién ciia ban sap nghi huu va ty 1¢ nhan vién cta ban khong c6 mot
trinh d6 cao dang. Thong qua phin mém Nhan sy, to chirc ctia ban c6 thé d& dang tim
ra va hiéu dugc nhitng nhan khau hoc cia tit ca cac nhan vién thong qua dé dang dé st
dung cong cu bao céo.

Chu chdt trong OrangeHRM bao gom theo ddi nghi phép / vang mat, quan 1y

thot gian...
1.3.2 Achievo

La mot phan mém ngudén mé quan 1y dw dn hé thong ma c6 thé duoc st dung
dé theo dbi tat ca cac du an trong mot to chire. Module quan 1y du 4n cia nd bao gdm
quan ly cac nhiém vy, giai doan, quy hoach, hoat dong va cac nguén luc trong mét du
an.

Cac module thoi gian ding ky cho phép nhan vién dang ky thoi gian trén, du
&n giai doan / két hop hoat dong. D6 1 tir md dun nay 1a tit ca thoi gian dang ky cho
mot du an duoc ghi nhan, cho phép quan 1y du an dé theo dbi sé gio va ngay chi tiéu
cua cac nguén luc cho mot du an cu thé.

Chu chdt trong vong Achievo bao gdm mot Scheduler cho muc dich bao céo
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1ap ké hoach dy an, voi cac biéu dd, quan Iy quan hé khach  ang, v
1.3.3 SugarCRM

La mot phin mém quéan Iy quan hé khach hang c6 thé duoc dung dé theo
ddi va quan 1y tat ca khach hang va hoat dong ban hang trong mot to chirc.

Véi SugarCRM, ban c6 thé theo ddi cdc nhiém vu khac nhau ma thudc vé mdi
nhan vién ban hang bao gém ca cac cudc hen sip toi, co hdi dau, trudng hop mé va
nhiéu hon nita.

1.3.4 Epiware

La mot hé théng quan 1y tai liéu cho phép mot td chirc dé quan 1y tai lidu truc
tuyén mot cach hidu qua va dang tin cay.

V61 Epiware, nguoi dung co thé cong tac, chia sé va lam vi¢c trén cac tai li¢u
ma khong can phai lo lang vé viéc ghi dé 1én mdi tap tin khac. Loi ich cua tai liéu luu
trit tai mot dia diém tap trung ting cuong kho kién thirc ciia to chirc co s6.

Chtrc ning quan trong khac cua Epiware bao gém lich, quan 1y cong viéc va
biéu do Gantt.

1.3.5 LimeSurvey

La mot phan mém quan 1y cude khao sit cho phép mot to chire dé tién hanh
céc cudc diéu tra online. V&i hon 19 loai cAu héi dé tao, cac loai diéu tra co thé duoc
tao ra. Ung dung nay 13 phai c6 cho nhitng ngudi van con tao ra va chay gidy thi cong
dua trén cac cudc diéu tra.

Véi LimeSurvey, cudc khao sat truc tuyén 6 thé duoc tao ra ma khong can
ma héa html. Tt ca cac cau hoi co thé dugc tao béng cach chon cac loai cau hoi thich
hop nhu nhiéu cau tra 16i va nat radio don tuy chon. Khao sat truc tuyén co thé dé
dang kich hoat mét khi tat ca cac cau hoi duoc tao ra.

Céc kha ning chinh bao gdm kha ning theo ddi nhimg ngudi sitr dung van
chua dap tng voi mot cude khao sat cling nhu kha ning giri email nhic nhé trong 16.
Ban c6 thé yén tdm dé c6 duoc mot ty 1¢ cao hon nhiéu cudc khéao sat phan Gng véi

LimeSurvey.



CHUONG 2: GIOI THIEU VE ORANGE HRM VA HUONG DAN

CAI PAT

2.1 Cac diéu kién can thiét

Cac diéu kién tién quyét can thiét dé cai dit duoc OrangeHRM 1a:

Apache HTTP Server 1.3 hodac méi hon

MySQL 5.0.12 hodc mé1 hon

PHP 5.1.2 hodc méi hon

Néu ban di c6 may chi web Apache HTTP (va PHP5 duoc nap nhu mot

Module Apache) va MySQL dang chay, thi ban di c6 du diéu kién dé cai
OrangeHRM. (Luu y: OrangeHRM 2.2 doi hdi phai 1a PHPS)

chon.

Trong truong hop ban khong c6 céac thiét 1ap diéu kién can thiét, ban c6 hai lya

St dung mdt AMP stack trong d6 c6 Apache, MySQL va PHP duogc cdu hinh
san dé lam viéc cung nhau. Xem AMP stack for Windows néu ban dang sir
dung Windows.

Néu ban mudn ban ¢ thé cdu hinh Apache, MySQL va PHP trén mot cach thu
cong. Ban c6 thé tham khao cac OrangeHRM FAQ Hoi dép vé cach cai dat /

cau hinh chung.

AMP stack for Windows

AMP stack duoc gidi thi€u cho Windows 1a Windows XAMPP 1.6.0a

Luwu y: ban phai chac chan rang cac goi tai vé phai la cac goi co ban va khong phai

la nang cap, hay cac gbi phat trién, vv...

Sau khi tai vé, bit dau cai dat XAMPP cho Windows.

Ban c¢6 thé chon vi tri cai dit mic dinh va nhép Next

Khi dugc hoi dén "Cai dit XAMPP may chu (Apache, MySQL, .....) nhu mot
dich vu?", Chon Co

Khi duoc héi "Cai dat Apache 2 1a dich vu",? Chon Co

Khi dugc héi "Cai dat MySQL nhu dich vu",? Chon Co

Ban c6 thé bo qua cac dich vu khac bang cach chon no vi chiing khong can thiét
cho OrangeHRM

Chon Yes dé bat dau cac bang diéu khién XAMPP.



Luu y:

»AMPP Control Panel Shell
(Apache Friends Edition)
Setup

Maodules Port-Check
Sve Apache  Running

Stop ] [ adrnin ] Explore

[ [ ]

[#] swe MySgl  Running [ Stop ] [ Admin ] [ SCM ] |
[sve FileZilla
Tarncat

HAMPP Control Panel Version £2.5.8 [2002-07-E%8)
HAMPP Eor Windows Wersion 1.7.3

WMindows 5.1 Build 2600 Platform Z2 Service Pack Z
Current Directory: C:\xampp

Statns Check OR

Hinh 2.1. Bang diéu khién XAMPP

Néu ban st dung bat ky phan mém tuong lira (tc 13; Windows Firewall) khi
dugc nhic hdy chic chin ring XAMPP (Apache Web Server, MySQL) duogc mién
khéi danh sach bi chan.

Néu ban sir dung Skype, diéu nay c6 thé dan dén mot cudc xung dot port véi

Apache server-web trong XAMPP.

Vi vay chac chan rang ban khéi dong lai Windows dé dam bao rang XAMPP

dich vu bat dau trude khi Skype (sau d6 Skype sé& di cho mét cong tu do).

2.2 CAIDAT

Trong dd an nay chung t6i da Viét hoa qua trinh cai dat dé viéc cai dat tré nén dé
dang hon. Sau day la huéng dan cho qua trinh cai dat OrangeHRM.

e Sao chép cac tap tin

O

O

O

Copy orangeHRM-2.5.0.4 vio tai liéu goc caa Apache HTTP Server.

Copy d¢ thu muc installer da dugc Viét hoa.

Tao thu muc orangeHRM-2.5.0.4\language\vi. Copy t&p lang_en_full.php
da duogc Viét hoa vao thu muc vi vira tao va déi tén thanh lang_vi_full.php.
Copy tép orangehrm-2.5.0.4 \language\default\ lang_default_benefits.php da

Viét héa vao thu muc vi.



e Ghicha
Néu ban st dung XAMPP cho Windows tai li¢u géc la
<XAMPRP Installed Location>\ Htdocs \
ex. C: \ Program Files \ xampp \ htdocs
Néu ban str dung XAMPP Linux, tai liéu goc 1a
<XAMPP Installed Location>/ Htdocs /
e Giai nén
Trich xuét OrangeHRM-2.5.0.4.zip vao cung mot thu muc, trong do sé trich

xuét tt ca moi thir vao mot thu muc goi la 'Orangehrm?2'.

e Caidat Web
St dung Javascript dé kich hoat trinh duyét http:// <webhost> / Orangehrm?2/

e Gidi thi€u trinh duyét
Mozilla Firefox 1.0 hoac moi hon.

Microsoft Internet Explorer 5.5 hodc mai hon.
2.3 Caidat Web

Cai dat web s€ dugc mo ta ¢ day.
2.3.1 Giao dién man hinh cai dat

Nhan [Tiép tuc] nut trong giao dién man hinh dé tién hanh cai dit.

7
OrangeHrMm

HEW LEVEL OF HRE MEMAGEMENT

Chéo Mirng

[Help 7]

Chao mirng dén véi OrangeHRM ver 2.5.0.4 Setup Wizard
Cai dat nay tao ra cac bang co’ s& diF liéu OrangeHRM va dat cAu hinh tép tin ma ban cén dé bat dau.

Nhan [Tiép tuc] d& bat dau trinh huéng dan.

Hinh 2.2. Giao dién man hinh cai dat
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2.3.2 Chiap nhin cic diéu khoin

Tai day ban s€ dugc cung cép mot ban sao cia GNU General Public License
va dé tiép tuc cai dat, ban s€ phai chép nhén céc diéu khoan. Néu ban chi don gian tu
chdi khong tiép tuc viéc cai dit va xoa tit ca cac tap tin OrangeHRM ma ban s¢ hitu.

Nhan [Téi chdp nhéan] trong man hinh Gidy Phép néu ban chip nhan cic
diéu khoan va diéu kién quy dinh. Sau do, ban s& dugc dua dén trang tiép theo cua

trinh cai dat Web.

4
COrangeHrm

Chao Mung Bangky
Mely 7]

Budc 1: Chap nhan giay pheép
xan vul 1ong doc cac gidy phép va kich[Tél chap nhan] dé tiép tuc

GNU GENERAL PUDLIC LICENSE ~
Veraton 2, June 1991

Copyright (C) 1988, 1691 Free Sorfceare Foundacion, Iac.

81 Franklin S5t, Fifch Floor, Boston, BMA O2110-1301 UOSA
Everyone ia persicted to copy and distribute verbatim coples
of thi= license document, but changing it i not allowed,

Preasmb le

The licenses for most software are designed to take ayay your
freedom to share and chapge ivt. By concresc, the ONU Ceneral Public
License 13 intended to guarantee your freedom to share and changs free
sofcware~~to make sure cthe aofrvare i3 free for all ics upera. This
General Public License applieca to most of the Free Sofowsrce
Foundarion's softeare and Tto any octher program whose authors commnit To
using 1t. (Some other Free Software Foundation moftware ix covered by
che GNU Library General Public License ipscead.] VYou can apply it to
FOUL programs, oo,

Ehen ve speak of free softvare, we are referving to freedow, not -

[Qusylel ] [ Tai cnéipnhan |

Hinh 2.3. Chép nhin gidy phép
2.3.3 Cau hinh co sé dir liéu
Nhép céc thong tin ¢ lién quan vé co s& dit liéu may chi MySQL ctia ban va
nguoi st dung co s¢ dir lidu.

Nhan [Tiép tuc] trong man hinh C4u hinh co sé dit liéu dé tiép tuc.
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7
QrangeHrm

MEW LEVEL OF HR MANASEMENT

Chao Mirng Bang Ky || Cdu Hinh Co S& Dir Ligu |

Bwéc 2: Cau hinh co sé& dir liéu

Xin wi lang nhép cac théng tin cdu hinh co s& dif liéu duwdi day. Néu ban khéng chac chan vé nhibng gi s& dién vao,
ban nén st dung cdc gid tri mac dinh.

Céu hinh co 6 dir liéu

Co s& dif liéu dé s dung Co sé di¥ lisu hién tai ring v
Tén may chl co s& di¥ liéu localhost

May chi co s& di liéu Pot 3306

Tén co s¢ dir liéu hr_mysq|

Tén co s& di¥ liéu OrangeHRM orangehrm #
Mat khau co s& di liéu OrangeHRM #
Kich hoat tinh ndng ma hoda dir liéu O

[ Quay lai ” Tiép tuc ]

* Ngudi diing co & dif lidu véi cac dicquydn cé cdequydn tao co & dif lidu, tac bang, chén dik liéu vao bang, tao ra co s& diF lidu ngudi diing.

# CrangeHRM database user should have the rights to insert dats into table, updsts data in 3 table, delete data in a table.

Hinh 2.4. C4u hinh co sé dit liéu
Ghi cha:

Nguoi sir dung Database Server c6 thé dugc phan cong quyén khac nhau. Dbi
v6i trinh cai dit web dé tao ra OrangeHRM Database, ban can dé mot co so dit liéu chi
tiét tai khoan ngudi dung (user-name/password) véi cac didu khoan CREATE-tao,
ALTER-thay dbi, DROP, INSERT-chén dudi trudng Privileged Database
User/Password.

Ké tir khi OrangeHRM chi doi hoi quyén INSERT, UPDATE, DELETE
SELECT va tuong tac véi co so dit li€u, trinh cai dat web co thé tao mot tai khoan
ngudi st dung co s& dir liéu riéng biét dé vao OrangeHRM. N6 ludn ludn dé nghi ban
nén tao mot tai khoan ngudi dung riéng biét cho OrangeHRM. Dé lam nhu vay ngudi
dung dién chi tiét vao OrangeHRM user(user-name/password) theo yéu cdu va trinh
cai dat web sé tao ra cac tai khoan cho ban.

Luru y: Ké tir khi co so dit liéu chi tiét tai khoan nguoi dung duoc st dung boi
OrangeHRM duoc luu trit trong van ban géc, né s& 12 mot mdi de doa bao mat co st

dung tai khoan nguoi dung OrangeHRM Privileged
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2.3.4 Kiém tra hé thong

Dudi day trinh cai dit web s& kiém tra xem d3 ddy du cac yéu cu can thiét
trude khi str dung.

Néu tat ca cac cau tra 101 1a mau xanh 14 cdy thi ban c6 thé tiép tuc. Ban da cai
dit cac phién ban dung cua Pre_requisities va cau hinh ching dé 1am viéc trong sy hai
hoa.

Xem hinh dudi day cho bi€t tat cad cdc ma mau sac co thé.

PHP version OK (v
MySQL Client

OrangeHRM Configuration File Vritable Not W
Maximum Session Idie Time before Timeout

Memory allocated for PHP script oK (N

Hinh 2.5. M4 mau sic khi kiém tra hé¢ thong
Rét hiém xdy ra noi ma tit ca ba trang thai nim trong ciing mot man hinh.

Nhan [Tiép tuc] ndt trong man hinh Kiém tra hé thong dé tiép tuc.

<4
CrangerHrm

MEW LEVEL OF HE. MANAGEMENT

Chéo Mirng Gidy Phép Céu Hinh Co 5& Di Ligu || Kiém Tra Hé Thong

Bwéc 3: Kiém tra hé théng

[Eelp ?]

Dé cai dat OrangeHRM clia ban hoat ddng tét hdy damu bao rang tat ca céc bai kiém tra hé thdng dworc liét ké dudi
day céd mau xanh la cdy. Néu xuat hién bat ky 1 mau dé, hdy thwc hién cdc bwéc can thiét dé sira chika ching

Component Status
PHP version OK (ver 5.3.1)
MySQL Client OK (ver 5.1.41)
MySQL Server OK (ver 5.1.41)
MySQL InnoDB Support Bat
Ghi file ciu hinh OrangeHRM OK
Théi gian nhan déi tbi da trwée khi thdi gian chey oK
Register Globals turned-off OK
Memory allocated for PHP script OK
[ Quay lai ] [ Kiém tra lai ] [ Tiép tuc ]

Hinh 2.6. Kiém tra h¢ thong
¢ OrangeHRM Configuration File Writeable
B0 cai dat web s€ tao ra mot tap tin cAu hinh dé gitlr cac thong tin thiét lap. Tap
tin nay dugc vict vao tap tin hé thong ¢ phan cuoi cuia qua trinh cai dat. Do do su cho

phép day du nén duoc thiét 1ap cho may chu web ghi vao tap tin.
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Trong trudong hop nhan duoc thong bao " Not Writeable " khong thé ghi duoc
ban nén thiét 1ap cho phép nhu vay thi céc thiét 1ap id nguoi dung cho may cha web ¢o
thé viét vao thu muc [OrangeHRM-dir ] / 1ib / confs. Diéu nay co6 thé dugc thuc hién
bang cach sir dung céc 1énh:

$ Chown-R nobody.nobody [OrangeHRM-dir] / lib / confs
$ Chmod-R 755 [OrangeHRM-dir] / lib / confs

Ban c6 thé thay thé nguoi dung / nhém ngudi dung " nobody " véi ngudi sir
dung / nhém nguoi st dung co6 li€n quan véi cac may chi web cua ban.

e Maximum Session Idle Time before Timeout

Maximum Session Idle Time before Timeout dugc kiém tra dé dam bao rang
ngudi ding bi thoat ra khoi churong trinh trong mot thdi gian ngan it hon 15 phit. Dé
tranh viéc khong thé tiép tuc cai dat OrangeHRM néu ban khong tac dong dén né trong
chua day 2 phut.

e How to Fix

Ban s& phai thay doi session.gc maxlifetime trong tap tin php.ini. (Default

session.gc_maxlifetime = 1.440)

e Important - Quan trong

N6 van con ¢6 thé 1a mot sé Gng dung php khac dang chay trong ciing mot
may chu la overriding session.gc_maxlifetime value in the php.ini file at runtime. Day
s& la truong hop néu ban dang chay OrangeHRM trong sy chia sé mdy chu.

Workaround c6 san nhung vuot qua pham vi tai liéu nay.
e Memory allocated for PHP script - B nhé phan bé cho PHP script

OrangeHRM khuyén cio 16MB bd nhd dugc phan bd cho chay cac script
PHP. Néu ban dang gip van dé vé viéc bd nhé phan b it hon 16MB, ban c6 thé khic
phuc van dé bﬁng cach mo file PHP.INI cua ban va thiét 1ap lai gia tri memory_limit

memory_limit = 16;
e Lam thé nao dé kich hoat tinh niing hd tro trong MySQL InnoDB

Dé kich hoat tinh ning "InnoDB" hay mé tap tin "my" (hodc "my.cnf") trong
mot trinh soan thao vin ban va tim kiém cho "skip innoDB " va thém vao hang dau
"#" dé kich hoat InnoDB.

vi du:
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skip-InnoDB

Should read as

#skip_innoDB

(in XAMPP for windows my.cnf is found in C: \ xampp \ mysgl \ bin \ my.cnf)
(in XAMPP for linux my.cnf is found in / opt / lampp / etc / my.cnf)

2.3.5 Admin User Creation — Tao ngwoi sir dung

Nhép vao tén dang nhdp cua Amin, mat khau va xdc nhan mat khau nguoi

dung ctia Admin.
7
Qrangerm

Chio Mirmg Bing Ky | Chu Hinh Co 5& DI Lidu Kiden Tra Hi Théng T Ngun Ding. |
Budc 4: Tao ngudi str dung

Sau ks OrangeHRM durgre céu hinh ban s& cin mot tai khodn Admin 6& dang nhap vao OrangeHRM
Xin vui long dién vao tén dang nhap va mat khau ngud dung de dang nhap

Tao ngwoi s dung

Tén ngudi ding OrangeHRM Admin
Mat khdu ngurdn ding OrangeHRM
Xac nhdn mat khdu ngudr ding OrangeHRM

| Quaylai || Tiép tuc

Nhén [Tiép tuc] ndt trong man hinh Taoe ngwoi sir dung dé tiép tuc.
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4
QrangeHrm

MEW LEWVEL OF HR MANAGEMENT

Chéao Mirng Bang Ky Céu Hinh Co 5& Di Ligu Kiém Tra Hé Théng | Tao NgwdiDiing

[Help 7]
Bwdc 4: Tao ngwéi sir dung

Sau khi OrangeHRM dworc cu hinh ban s& can mét tai khoan Admin dé déng nhép vao OrangeHRM.
Kinvui long dién vao tén dang nhép va mét khau ngudi ding dé dang nhap.

Tao ngwéi sir dung

Tén ngwéi dung OrangeHRM Admin
Mat khdu ngwdi ding OrangeHRM eeeses
Xdc nhan mat khdu ngudi ding OrangeHRM cssced

Hinh 2.7. Tao ngwoi dung
2.3.6 Confirmation - Xac nhan

Xéc nhan cho du cac chi tiét cai dat 1a chinh xac va Click vao nat [Cai dit]

trong man hinh dé xac nhan cai dat.
Ghi chu
Cai dat s& bat dau ngay 1ap tirc. Khi ban click vao [Cai dat] thi s& khong c6

cach nao c6 thé dung viée cai dat lai khi n6 bat dau. Ban khong thé cudn lai tién trinh

cai dat. Nhan [Cai dat] chi khi ban chic chin ré‘mg ban mudn cai dit.

<d
QrangeHrm

MEW LEWEL OF HR MANAGEMENT

Chéo Mirng Bang Ky Céu Hinh Cor S¢ Dii Ligu Kiém Tra Hé Théng Tao Nguwdi Ding Kac Nhin

[Help ?]
Bwée 5: Xac nhan

T4t c& cdc théng tin can thiét dé cai dat OrangeHRM thu thap duoc trong bwrdrc du dwoc dwa ra dudi day. Ngay
X&c nhén trinh c&i dat sé tao ra co’ s& di liéu, ngwdi 50 dung co 56 di liéu, tép tin c&u hinh, w
Nhan [Cai dat] de tiep tuc.

Details

Tén may chi localhost
Cdng Iru triF co s¢ diF liéu mdy chi 3306

Tén cor s6 diF liéu hr_mysql
Tén co s& dif liéu ngudi ding dac quyén root

Tén co s& diF liéu nguwdi ding CrangeHRM orangehrm
Tén nguw&i ding OrangeHRM Admin

[ Quaylai |[  Thoat khai cai dat | [ Cai dat |

Hinh 2.8. Xac nhén cai dat
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2.3.7 Installing - Cai dat

Tiép theo ban sé& thay viéc cai dat dugc tién hanh. Sau khi tién hanh cai dat nat
[Tiép tuc] s& duoc kich hoat. Nhin nut [Tiép tuc] trong man hinh cai dit dé tiép tuc.

Néu 13i xay ra trong khi cai dit toan bd qué trinh cai dat s& duoc hity bo.

Click [Hiy cai dit] dé dén trang trude d6 dé sta 16i va bat dau cai dit lai.
Xem hinh duéi ddy cho thiy 13i trong qué trinh cai dit.
Ghi chu

Néu hity bo cai dit 13 ban s& phai bo cac co so dir liéu véi tén ma ban cung cép
trong trang Cau hinh co s¢ dit liéu néu né ton tai hodc chu chdt trong tén khac cho co
s& dir liu.

[Skip screen shots]

7
QrangeHrm

MEW LEWEL OF HE MANAGEMENT

Chao Mirng Dang Ky Céu Hinh Co $& DiF Liéu Kiém Tra Hé Théng Tao Ngwdi Ding Xac Nhan Cai Dat

[Help ?]

Bwdéc 6: Cai dat
Cai dat bi hiy bd do 16i. Nhan [Hay bé cai dat] dé siva 16 va thir cai dat lai.
Mo database selected Mo database selected

Tao co s& dif liéu L&i
Tao bang co s& di¥ liéu Aborted

Pién mac dinh di¥ liéu vao co sé diF liéu Aborted

Tao co s& diF liéu clia ngwrdi ding Aborted
Tao ngw&i dung méc dinh Aborted
Viét tap tin cau hinh Aborted

Hinh 2.9. Cai dit gip phai 16i

17



Step 6: Installing

( - )
Please wait. Installation in progress

Database Creation Done
Create Database Tables

Fill default data into the database
Create Database User

Create Default User

Write Configuration File

e =
Next

Hinh 2.10. Méi bit dau cai dit.

Step 6: Installing

C J
Please wait. Installation in progress.

Database Creation Done
Create Database Tables Done
Fill default data into the database Done
Create Database User

Create Default User

Write Configuration File

Hinh 2.11. Tiép tuc qua trinh cai dit
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Step 6: Installing

Installation completed successfuly

Click [Next] to continue

Database Creation Done
Create Database Tables Done

Fill default data into the database [Done

Create Database User Done

Create Default User Done

Write Configuration File Done
Back Next

Hinh 2.12. Cai diit da hoan tat thanh cong.

Step 6: Installing
Installation aborted due to an eror. Click [Clean Up Install] to correct the error and try instaling again.

Lost connection to MySQL server during query

Database Creation Done
Create Database Tables Error
Fill default data into the database Aborted
Create Database User Aborted
Create Default User Aborted
Write Configuration File Aborted

Hinh 2.13. Cai diit da dwoc hiiy bé vi mét 16i.
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2.3.8 Registration-bPang ky

Néu ban mudn dugce cap nhat vé tin tirc vé OrangeHRM, xin vui long cung cap
e-mail cua ban dia chi va tén mot rang e-mail s€ dugc gui dén. N6 s€ duoc nhiéu danh
gia cao néu ban dang ky ¢ day, sau do chung t61 s€ biét c6 bao nhiéu nguoi dung da

cai dat thanh cong OrangeHRM.
Ban ciing c6 thé cung cép ¥ kién cia ban.

Néu ban mudn nhan duogc cap nhat hodc ban tin chon hop danh dau [Updates

/Newsletter]. Click vao [Dang ky] dé gui thong tin.

Néu dang ky thanh cong ban c6 thé bim vao [Piang nhap vao OrangeHRM]
dang nhap vao OrangeHRM.

7
QrangeHrRm

Chio Mimg  Gidy Phip Chu Hinh Co S5 DU Ldu  1Gém Tra 4@ Thiing Tao Nguin Ding Xt Whgn | Cie DM Bieng Ky
Buwére 7: Dang ky
Ban @& cai dat thanh cdng ORangeHRM xin v long mét 1 phut dé déng ky
Lot ich cua vigc dang ky

. Nang (d[l 0 pheén ban mdn

. Nhan diroc cac ban dé sira i

. Thdng bdo vé wéc cdp nhat phan mém mdi
. Uutién hé tror cac truy vén cia ban

. Nndn bin tin cua OrangeHRM v cap nhdt cac hiru ich khac

Dang ky thang tin thu thdp duoc va thanh cdng g dén Orange com

Dang nhdp véo OrangeHRM

Hinh 2.14. Lgi ich cia viéc ding ky
Néu ban khong mudn ding ky bam vao [Khéng cam on!].

Ghi chu:
Néu viéc giri thong tin dang ky khong duoc thong bao 16i s& dugc hién thi.

Click [Retry] gui cac chi tiét lai hodc [Skip] dé bo qua budc nay va ban s& khong duogc
dang ky.
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7
QrangeHrm

Chaa Whang Gidy Pheg Chu Mirhs Cor 57 DB LM Wi Tra 6 Thing Tao Ngurde Ding Xac Wdn Cal Dt Dhng &y |
Buwéc 7: Dang ky
Ban da cal dat thanh cong ORangeHRM. xan vui ong mét 1 phit dé dang ky
Lodich cua vigc dang ky

. Nang cap ¥n phén ban md

. Nhdn auroc cac ban gé sia 1&

. Thing bao vé viéc cdp nhdt phin mém mdn
. Uubénhd o cac truy vin cda ban

, Nnhan bén tin cua OrangeHRM va cap nhdt cac hidu ich khac

Detail

Tén
Ténhg'
Cong ty
Emat'
Binh kugn

Tin clip rhatNewsietter

* Cac trirémg bat budc

[ ¥odng camen | [[Birg ky |

Hinh 2.15. Pang ky
2.4 Dang nhap vao OrangeHRM

Bay gio sir dung Tén ding nhap va mat khau ban c6 duoc trude d6 dé ding

nhap vao OrangeHRM.

OrangeHRM Installation Guide ver 1.1 OrangeHRM Inc © 2005-2007 All
rights reserved.
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CHUONG 3: SUDUNG ORANGEHRM CHO BAI TOAN QUAN Li
NHAN SU. HUONG DAN SU DUNG NHANH CHO
ORANGEHRM

Quy wdc duge sir dung trong tai li€u nay
Chung t61 st dung dinh dang van ban cong udc sau day:

e ltalic-nghiéng duoc st dung cho tiéu dé van ban, cac nhin manh, va cho dia chi
email, cac URL va céc tap tin va web thu muc tén.

e Bold-dam duoc st dung dé nhan manh va cho céc tuy chon 1énh ma ban chon.

e Letter gothic duoc st dung cho mi chit, ching han nhu tap tin cdu hinh, tén 16p
Java, tén phuong thuc va céac cudc goi APIL.

e Letter gothic italic dugc sir dung cho cac ddi s6 va cac thong sd d6 sé& duoc thay

thé béng mot gia tri thuc té.
3.1 Tong quan

OrangeHRM, dang nbi 1én phii hop véi thé hé méi ciia hé thong nhan sy web,
s& giup ban quan ly tai san quan trong nhat ciia cong ty d6 1a ngudn nhan lyc.
OrangeHRM, dugc 4p dung cho cac nganh cong nghi€p kinh doanh da dang, 1a mdt
nén tang hoan hdo cho cac k¥ thuat quy trinh nhan sy ctia ban va xac dinh lai c4c hoat
dong dong chay cong viéc cta cac chuyén gia nhan sy, mo duong cho mot cap do mai
cua quan ly nhan su.

OrangeHRM 1a dya vao kién trac mé dun va bao gdm cac module sau day:
3.1.1 Admin Module

Céc phan ciia hé théng noi ma cac truéng phong nhan sy hodc cac nhan vién
khac duoc chi dinh thuc hién tit ca cac nhiém vu quan tri h¢ théng. Diéu nay bao gém
viéc xac dinh co ciu cong ty, tra tién diém va cac thong tin khac nhu 1a xwong sdng
phuc vu cho phan con lai ciia hé thong.Van dé an ninh dugce cham soc théng qua mo

dun nay ciing bang cach xac dinh quyén ngudi ding.
3.1.2 PIM Module

Pay module 15i duy tri tit ca cac thong tin c6 lién quan ctia nhan vién, bao
g@)m ca cac loai hinh thong tin cad nhan, chi tiét vé trinh d6 va kinh nghiém lam viéc,

thong tin lién quan dén cong viéc vv. Bao gdm ca hinh anh cta nhan vién. Thong tin
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trong module nay duoc st dung boi tat ca cac module khac, do d6 loai trir sy du thira
dir lidu.
3.1.3 Employee Self Service Module (ESS)

Nhan vién tu phuc vy, tu theo doi, kiém tra 13 mot cong cu manh mé cung cép
cho nhan vién cia cong ty vdi kha nang xem thong tin lién quan nhu thong tin ¢4 nhan,
cap nhat thong tin c4 nhan véi web — va may tinh ma khéng can phai théng qua nhan
vién nhan su.

Céc chuc ning ctia module ndy trai dai qua toan bo hé thdng, 1am cho thong
tin c6 san & bat ctr dau, bat ctr luc nao. Tat nhién moi thong tin s& tiy thudc vao quy
dinh chinh sach an ninh cta cong ty, noi ma tat ca moi nguoi chi ¢ thé xem thong tin
ma ho dugc phép. Thoi gian va chi phi tiét kiém tir hiéu tng giai phap nay 1a rat 1on.
3.1.4 Leave Module

Mot module quan 1y toan di¢n viéc nghi phép véi kha ndng mé rong xac dinh,
loai bo va nhiéu hon nita. N6 phuc vu cho tit ca cac Gmg dung va quy trinh phé duyét
va bac bo, n6 co thé hién thi thong tin vé quyén loi duge nghi phép, sd du nghi phép,
lich st viéc nghi phép, vv. N6 loai bo cac thi tuc gidy to va tiét kiém chi phi.

3.1.5 Time Module

Module nay ty dong hoa cac quy trinh lién quan theo ddi thoi gian. N6 giup t6
chtic dir liéu hi¢u qua lao dong va cai thién viéc quan 1y lyc luong lao dong. Time
Module cho phép nhan vién xac dinh va trinh bang thoi gian cta ho, c6 thé dugc phé
duyét / bac bo va stra d6i boi nguoi giam sat cia ho.

3.1.6 Reports Module

Tinh ning nay tao bao cdo tuy chinh theo nhu ciu cua ban. Bat ky sé luong
b4o cdo co thé dugc dinh nghia bang cach chon tir mot loat cac tiéu chi tim kiém va
linh vuc bao cdo. Pinh nghia b4o cdo co thé duoc luu dé tranh 1ap lai nhiém vu nay.
Mot khi dinh nghia bao cdo dugc luu lai, bao céo céd thé duoc tao ra béng cach cung

cap cac yéu cau vé tiéu chuan dir lidu.
3.1.7 BUG Tracker

Trong truong hop gip bat ky 16i nao trong khi sir dung hé théng, nhiing 16
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nay cé thé duoc bao cao truc tuyén ngay lap tirc bang cach sit dung Bug Tracker

module no s€ hitu ich cho viéc stra chung.
3.2 Hudng dan sir dung

Trong d6 4n nay chung toi cing da Viét hoa duoc hau hét cac modul cua
OrangeHRM. Tao diéu kién cho nguoi st dung tiép can v6i OrangeHRM nhanh chong
va dé dang hon. Tuy nhién do bat dong vé ngdn ngit nén van con mot vai chi tiét chua
duge Viét hoa hoan toan mong thay ¢d va cac ban théng cam.

3.2.1 Khéi dong & dang nhap

« Hiy chéc chén ring ngin xép AMP (Apache, MySql va PHP) dang hoat
dong.
* M¢ trinh duyét web va nhap dia chi url cho OrangeHRM vi du
http://localhost/orangehrm2/
« Diang nhap dé OrangeHRM bang cach st dung tén ding nhap va mat khau

da chon trudc do trong khi cai dat.

Orangerrm

W LEVEL OF HR MANAGEMENT

€n dang nhép

144t khau

[ Dang nhap ] [ Xo6a trang ]

Hinh 3.1. Giao dién dang nhap vao OrangeHRM
3.2.2 S dung OrangeHRM

Sau khi dang nhap vao hé théng ban s& thdy man hinh duéi day. Tir trinh don

trén ban c6 thé chon cac muyc nhu: quan tri, thoi gian, nghi, bao cdo, vv...
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http://localhost/orangehrm2/

b ouinTR S TTCHRPM D med T THOGEN Ak BaNeTs Q) RsceumEnT 0 PERFORMANCE @wr.k;
Thong tin nhan vién
Tim kiém theo: | _Cran- v Tim kiém
| Axd | Detete | Khéng o5 ban ghi nao 4 hidnth
143 nkn vién - Tén khén wén = Chive danh = Tinh trang ivén dung > Bon vicoa ™
Hinh 3.2. Giao dién chwong trinh

F BusTRACKE

'§

Bit dau bang cach nhip vao Quan tri dé thiét 1ap hé thong va xac dinh cac

thdng tin phu hop véi nhu cau cia b

e IRl

F €} THONG TIN CHUNG
CONG VIEC Q D Digu
£ TRINH B ) TACHOC CONGTY
ol K NAnG [ Cowrany PROFERTY
THANH VIEN J

83 QUOCTICH &CHUNG b
& NeUS DING b
] BAO NHAC BANG EMAIL »
& THONG TINDU AN b
Jlgk DATA MPORTIEXPORT b

(g CusToM FiELDS

...l' . o

€] THONGTINCONGTY b

CONG VIEC »
&= HoC VAN
a3 K¥ NAnG GIAY PHER
] THANH WVIEN -
83 QUOC TICH & CHONG  »
& Newd DiNG b
[ BAOC NHAC BANG EMAIL »
ddh THONG TiN DU AN »
Jl4}l DATA MPORT/EXPORT  »
(i) CusTom FiELDS

an. Xem hinh 3.3

G THONGTINCONGTY b

e
El

(B8 CHUFC DANH

) TRINH BO 5 JOB SPEGIFIGATIONS
a0 KY NiNg (BB THANG LUONG
THANH VIEN (B TiNH TRANG TUYEN

3% QuOC TICH & CHUNG EEQ DaNH MUGC CONG
& Neud Ding b oviEe
[# BAD NHAC BANG EMaIL »
db THONG TIN DU An »
JI DATA MPORT/EXPORT b

(g Custom FIELDS

WA IRl
G THONGTINCONGTY b
& cone vIES >
£ TRINH B0 »
a8 K¥ NAnG 5
THANH VIEN 3

25 QuocTICH & CHONG  »
& NeUS DING »
¥ BAO MHAC BANG EMAIL »
& dlh KHACH HANG

Jl{} DATA IMPORT/EXFORT b Dy An

(g CusTOM FIELDS

il HoAT BONG TRONG

Hinh 3.3. Cac chirc ning trong modul quan trij

3.2.2.1 Admin Module - Quan tri

Khi click vao Quén trj ban s& bit dau bang cach nhin thiy man hinh cho thiy

cac thong tin co ban vé cong ty thé hién trong hinh 3.4. Bt diu bang cach nhip vao
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Stra va nhdp thong tin. Sau d6 luu lai.

Thong tin céng ty: Chung

Tén cing ty* Mumber of 0
Employees

M3 50 thué MAICS

Bién thoai Fax

Qudc gia |

Pia chi1 Bia chi2

Thanh phé Tinh TP

MaTP

Mhan xét

| swva | Reset |

Hinh 3.4. Théong tin chung cia cong ty

Tt trinh don bén trai ciia Quan tri ban co thé chon khu vuc ban mudn xéac dinh
cho cong ty cua ban, vi du cAu trac cong ty, tiéu dé viéc lam, mo ta, tra luong theo
hang,cac k¥ nang va bang cap, khach hang, du an, vv. An ninh cta h¢ thong ciing dang
dugc xur Iy thong qua module Quan tri, vi n6 cho phép xac dinh ngudi st dung, nhom
ching thanh cac nhém va Giao quyén cho ngudi sir dung truy cip vao cac mo-dun

OrangeHRM. Xem hinh 3.5.

._ = = \!li - 1 b
Ml -

€ THOMGTINCONGTY b Q [HweThOweTY ¥

CONG VIEC 3
CONG VIEC »
)| TRINH B0 4
£ TRINH DO . a5 KY NANG g
a3 a3 K¥ Nine re LOAI THANH VIEN
THANH VIEN dﬁb NGOoal Nely Eﬁ, QuAc TICH & CHONG THANH VIEN

26



L THONGTINCONGTY  »

(b QuAnTRL | CONG VIEC b
G, THONGTINCONGTY  » =) TRINH B 3
CONG VIEC b Jl3 K7 NANG b
=) TrRINH BO 3 THANH VIEN 3
43 KT NAnG » 83 QuiCTICH & CHUNG  »
THANH VIEN 3 &  Neudi Dine 3
O 88 Quoc TicH & [ CAU HINH
& Neud Ding 85 CHONG TG db THONGTINDU AN [ Bine KY

Hinh 3.5. Mé ta cac chirc niing K§ niing, Thanh vién, Qudc tich, Bao nhic bing
email trong modul Quan tri

Chung t6i s& hién thi cic nguyén tic chung d6 qua mot vi dy. Di chuyén con
tr6 dén muc Cong viéc & bén trdi menu va bam vao Job Specifications va ban sé& co
man hinh hién thi trong hinh 3.6. Nhap vao Nut Add dé nhap vao mot cong viéc méi.

Job : Job Specifications - Job : Job Specifications
Tim kiém theo: Tim kiém

Tén*
| Add | pelete |
r D%

Mé ta

Duties

[ teu | Reset |
Hinh 3.6. M6 ta viéc thém mdgt cong viéc mai

Tra luong theo bac ciing thugc vao muc Cong viéc. Vi ban chua chon bat ky
loai tién t& ndo nén trong hop lua chon s€ dé tréng. Ban c6 thé thém mét cai méi béng
cach nhip vao lién két Add. Trong hop méi nhap tén cho cac 16p tra lwong theo bac va
nhan Luu. Sau d6, ban c6 thé chon loai tién té mudn, mirc luvong ti thiéu, tién luong
t6i da va budc ting nhu dugc hién thi trong anh chup man hinh (hinh 2.7) dudi day.

Sau khi nhap thong tin bdm vao Luu.
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Cong viéc : Thang lwong
Tim kiém theo: Tim kiém

[ ads | oot

[ Mirc chi tra ID ¥
[ SALDOT

Click vao Add

Cong viéc: Mirc lwong

Tén®

Coéng viéc: Mirc lwong
M3 SALOOA

Tén*

| sea | Reset ] Back |

Assign new currency

Loai tién t&* |—Ch|;n Loai tién t&— w

Lurong toi thiéu

Luwerng tdi da

Burdr tang lwong

Hinh 3.7. M6 ta viéc tra lwong

Khi tién té d duge chi dinh, hay nhép vao Back. Ban sé& trd lai cira sb Céng
viéc. Thong tin nay c6 thé dugc thay dbi bang cach nhin vao Stra. (Ciing c6 thé thém
va chi dinh mdt tinh trang viéc lam cho Job Specifications. N6 hoat dong theo cung
mot cach nhu vira mo ta).

Vi du trén cho thiy cac nguyén tic chung vé cach sir dung cac module quan
tri, nhap cac thong tin va cdu hinh cia OrangeHRM dé phu hop véi cong ty ban. Cac
thong tin chi tiét vé timg phan ctia module quan tri ¢ san trong huéng dan sir dung

OrangeHRM. Phan duéi ddy mé ta ngan gon cach sir dung cac Module PIM va lam thé
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nao dé nhap cac thong tin vé timg nhan vién.
3.2.2.2 PIM Module

Trong Module PIM bit dau bang cich nhip vao Add dé nhap théng tin cua

mot nhan vién. Xem hinh 3.8.

Thong tin nhan vién

Tim kiem theo: |-Chan- v Tim kiém
[ Aga | pekete
M3 nhdn vién ¥ Tén Nhdn vién =

Hinh 3.8. Thém nhan vién

Nhép céc thong tin trong cac linh vuc va nhan Luwu. Trong trudng hop mot
hinh anh cta nhdn vién ¢6 sén n6 ¢ thé dugc dinh kém bang cach nhin vao Browse.

Xem hinh 3.9.

TTCN-PIM : Add Employee

W& 0001

Ho Tén (W) * Ho Tén (CN)*
Tén dém Bi danh

Anh [ Browse..

| Lwu ]| Reset

Trwéng danh dau bang dau sao * dd 13 trudng bat budc.

Hinh 3.9. Nhap thong tin nhan vién

Sau khi luu cac thong tin t€én ma ban s€ nhidp vao man hinh chinh cho cac
Module PIM véi céc biéu tuong cho ciac khu vuc khac nhau ciia thong tin, chang han
nhu ca nhan, viéc lam, Gido duc, vv (Xem hinh 3.10). Tht va click vao biéu tuong
cong viéc job va sau d6 nhip vao chinh sira Stra. Chon tén nhan vién muén chinh sira,

dién thong tin can thiét va nhan Luu.
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Cé nhén [-]

Perzonal Details

Lién hé

Bdu mdi lién hé trong Personal Details

trwérng hop khan cip

Ngui phu thuéc ma 0002 Ho Tén (VN) Binh

L Ho Tén (CN) Bui Tén aém Thi

Photograph
Employment [-] Bi danh

Cdng viéc S5M t¥i Quéctich [ Lwa chon quéc tich v
Tra lworng .

Tax Exemptions 50 SIN Mgay sinh 1987-10-17 |
Direct Deposit M3 gidy tir khac Tinhtrang hén nhan |others v
Bao cao cho

Maurdi hiit thudc Gigitinh Nam M

Qualifications [-] d O O ®

Kinh nghigém lam viéc 54 gidy phép |4 xe Mgay héthan gidy  YYYY-mm-DD &
Hoc vian phép 13i xe

K§f néng Dich vu quan d6i Dén thc thidu s6 Lwa chon dan tac

Hgdn ngie

Other [-]

Thanh vién

Binh kém

Custom

Hinh 3.10. Chinh sira thong tin nhin vién

Ngoai ra con rat nhiéu thong tin ¢4 nhan can ban bo sung nhu lién h¢, dau moi
lién h¢ trong truong hop khan cap, nguoi phu thudc, nhap cu va anh, vv...

Ngw&i phu thudc

Ngwi phu thubc Con cai
Tén * Dang Son Tén
Wéiquanne  EMI Ngay sinh YYYY-mm-DD =

Nhép cw
HG chidu & Thi thwe © auéctich [« Lua chon quéc gis - v |
S6 Hé chidu/Th oo
horanids | Ngay cdp YYYY-mm-DD ()

Ngay hét
Tinh trang 19 naOnY YYYY-mm-DD &=
Noay xét 1al 19 EY-melh Nhan xét

5]
| Rewot |
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- Lién hé

Qubc gia |L|._ra chon qufic gia V|

Buing phi 1 Tien Hai Buirng phi 2

Thanh phéfthi x& Thai Binh Tinh TP

Ma TP 031

Pién thoai nha riégng Di déng 0906059031

Pién thoai van phang

Ernail lam viéc Ermnail khac

Péu maéi lién hé trong trwvdng hop khan cap

Tén* Mguyen Nam Khanh Méi gquan hé * Anh trai
Pién thoai nhariéng Di ddng 09060081 13|

Pién thoai van phang

|

Hinh 3.11. Mot s6 thong tin ca nhin can bé sung(1)

Mot s6 phan ciia module PIM (ttrc 1a cong viée, hoc van, ngdn ngir, k¥ ning,
WV..) dua trén thong tin quy dinh trong cac module quan tri. Vi vy, n6 1a diéu quan
trong dé cau hinh hé thdng va nhap cac thong tin c6 lién quan trude khi nhap thong tin
nhan vién vao hé thong.

Cong viéc

Chikc danh | |

Tinh trang sir dung | |

Job Specification
Job Duties

Loai EED |

Noay gia nhip =

Bonvi con

Locations

“ & Hin thi hop ddng lao déng cila nhdn vign (@ Show emploves

b

h
OrangeHRM ver 2.6-beta.5 ® OrangeHRM Inc. 2005 - 2010 All rights resernved.
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Tra lwong

Mc chitra Khéng thich hop

Loai tién té |~ Lua chontiénté — w|
Lwong tai thidu -Khang thich hop-

Luwong toi da -Khang thich hop-

Luerng chinh

Fay Frequency |- chon — v

Bao cao cho
Phu trach/phu thudc

Tén nhan vién |

Phuong phap bao cao |L|._va chon phwong phap V|

Kinh nghiém lam viéc

Mhan vién Mgay bat dau YYYY-mm-DD
Chirc danh Mgay két thic YYYY-mm-DD
Mhdn xét MBi bd O

Hoc van

BPaotao —Lwa chen dao tao— ~

Chinh/Chi dinh hoa

Mam

BDiém TB

Mgay bat dau Y'Y -mm-DD =
Moay kétthic VY'Y -mm-DD =
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Ky nang

Ki nang Lwa chon k¥ ndng

Mam Kinh nghiép

Mhan xét

Ngoén ngir

Maén ngle |—L|,r'a chon ngdn ngii— Vl

Thanh thao |—L|._r'ﬂ chon mirc 36 thanh thao— V|
Mang luc |—LI._H':| chon danh gid— v|
Giay phép

Loai giay phép |—Lu‘ﬂ chon loai gidy phép— v|
Ngay bt diu YYYY-mm-DD ]
Noay két thiic YYYY-mm-DD ]

Hinh 3.12. Mot s6 thong tin cin bé sung(2)

Trén day la mot vi du co ban vé céach sir dung cac module PIM va lam thé nao
n6 két nbi vai cac module quan tri.
Phan tiép theo ctia hudng dan dugc danh cho cac module ESS.

3.2.2.3 Employee Self Service Module (ESS)

Phan sau ddy s& mo ta ngan gon cach sir dung cic Employee Self Service

Module (ESS).
3.2.2.4 Tao nguoi dung quan tri nhan sy ESS

Trudc tién, ban can phai tao ngudi dung (s) ma ban mudn kich hoat tinh ning
truy cap vao cac module ESS. Chuyén dén Module quan tri, di chuyén con tro dén muc
Nguoi dung trong trinh don bén trai va nhap chudt vao Nhém quan 1y nhan su. Sau d6

bam vao nit Add va man hinh hién thi nhu hinh 3.13 s& xuét hién.
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Ngwei dung : Quan tri nhan sy Ngwei dung

Tén ngwdi ding*

Mat khau* Khang dinh mat
khau*
Tinh trang [Kich hoat ~| Mhan vign
Mhém nguwdi dang |—L|._ra chon nhom nguéri dan v|
quan tri*
[ twu ] Reset |

Trwérng danh dau bang dau sao * dd 13 trrérng bat budc

Hinh 3.13. Tao ngwoi quan tri nhan sy

Go Tén ngudi dung va mat khau va chon nhan vién. Hay chic chan rang trang
thai duoc thiét 1ap dé 'enabled' va nhip vao Luu. Luu ¥, rang cac hd so nhan vién da
phai ton tai trong hé thong trudc khi ngudi st dung tao cho nhan vién nay. Nguoi sir
dung hién da dugc tao ra va cac nhan vién co thé dang nhap vao mo-dun béng cach su

dung ESS Tén nguoi dung va mat khau lua chon.
3.2.2.5 DPang nhap nhu mt nguwoi dung ESS

Pé dang nhap nhu 13 mot ngudi dung ESS, st dung tén ngudi dung va mat
khau di chon khi tao nguoi st dung. Sau khi ding nhap nhu mot nguoi s dung ESS

c6 thé duyét qua cac trinh don, nhu thé hién trong hinh 3.14.

e T 7
Nguwoi dung : ESS-Tw phuc vu Ngwoi ding O r a n e| IRM
Ténngutn ding”  Nguyen Huyen g MEW LEVEL OF HR

i HELP CONTENTS

e £} HOTRO
) DIEN DAN
-
NHAT Ky
Trwong danh dau bang dau sao * 46 1a tnromg bat budc & :

Hinh 3.14. Tao ngwoi dung ESS
Sau khi dang nhap, nguoi dung ESS c6 thé xem va chinh stra thong tin c4 nhan
thong qua cac PIM Module ma khong can phai thong qua nhan vién nhan sy cia cong
ty. Ngudi dung sé co thé xem tom tit viée nghi phép cia ho va xin nghi phép théng
qua module nghi phép. Néu ngudi dung ESS 13 ngudi gidm sat cho mot nhan vién

khac thi nguoi do cling c6 thé chap nhan hodc tir chdi viéc nghi phép cuia nhan vién..
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Théng qua cac Module thoi gian nguoi dung c6 thé tao ra cac bang thoi gian hang tun

va giri chung dudi sy chap thuan cta nguoi giam sat.
3.2.2.6 Module nghi phép

Céc quan tri nhan sy co thé:
« Xem tom tit nghi phép cho mdi nhan vién va dé tén cac ngay nghi thuoc mdi loai
c6 san
« Xéc dinh ngay nghi — Céc ngay cudi tudn va cac ki nghi dic biét
* Xac dinh cac loai nghi phép
* Phan cong viéc nghi phép cho moi nhan vién
(7 el
[Z] TOMG HOF THOI GlaM ¢
'rl;-f, "l".-_fr CUGI TUAN
" BN Loal NGAY NGHT AS° naky NeHT DAC BIET
'DE GAN NEky NGH v

f._lcf LEAVE LIST

Pinh nghia ngay nghi: ngay |é dac biét

Tén ngay |8

Mgay thang® Y -mm-DD ]

Lap lai hang nam [

Ca ngay/nira ngay |Ca ngay |

Lu'u Reset

Trwrérng danh ddu bang diu sao * dd |4 trwéng bt budc.

Dinh nghia ngay nghi: Cudi tuan

Thir hai
Thir ba
Th tu
Thir nam
Thir sau
Thir bay
Cha nhat
Reset



Loai ngay nghi
Add | __sia | Dpelete |

Reset
n M3 loai ngdy nghi Loai ngay nghi
I LTY001
N LTY00z

Hinh 3.15. Cac chirc nang ctiia modul Nghi phép

Ngudi sir dung ESS c6 thé:
« Xem tom tat nghi phép ctia cac ca nhin

« Xem lai thong tin chi tiét

* Xin nghi phép
Leave List (All Employees)
Pariod From 2002-01-01 =t To 2002-01-31 =4
Show leave with states:  Tatca [ Oabitirchd T BDabihdy T Dangxem x4t v S8 dupc chophip [T Dl lay T Cuditudn I©  Hohoa
| Seorch J  Resct |
Khéng tim dwere ban ghi nao!
Nghy thang Tén nihdn vién 36 ngdty ngihi Losl ngdy nghi Tinn trang Thix ghan nghi undn xét
Hinh 3.16. Xem danh sach nghi phép ciia tat ca cac nhan vién
Céc nguoi dung ESS - nguoi giam sat co the:
* Xem tom tat viéc nghi phép cia cac cad nhan hodc nhan vién (Cap duoi)
* Xem Danh séach va thong tin nghi phép chi tiét
* Ap dung cho viéc nghi phép
* Chi dinh nghi phép cho nhén vién cap dudi
* Phé duyé¢t / tir chdi nghi phép
Gan ngay nghi
Tén nhan vién*
Loai ngay nghi Casual |
Tir ngay™* Y -mm-DD =
Bén ngay® Y Y-mm-DD =]
Mhan xet
| __Assign |
Trwéng danh dau bang dau sao * d6 14 trrérng bat budc.
Chon nhén vién hoéc loai nghi
Nam Tén nhan vién [Tt ca nhan vién w | view |

Loai ngay nghi
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Hinh 3.17. Gan ngay nghi va loai nghi cho nhan vién

3.2.2.7 Administrator — Quan tri vién

Dé xem tom tit viéc nghi phép kich Nghi tir trinh don bén trai. Sau d6 chon

mot nam. Nguoi quan tri cé thé chon loc cac thong tin tom tat viéc nghi phép cua riéng

tung nhan vién(bam vao Browse dé tim kiém cdc doan code ctia nhan vién va tén),

hodc xem cac loai nghi phép. Cac loai nghi phép dang dugc dinh nghia bdi1 ngudi quan

tri.

Téng hop ngay nghi ciia Nguyen Mai trong nam 2003

m Danh sach cdc ngay nghi 33

Iy

Loai ngay nghi = Cac loai nghi dwoee phép (ngay) = HNghi di dwoc Igl (ngay) = Hgay nghi da 1&n lich (ngay) = Hgay nghi con lai (ngay)
Casual 0.00 0.00 0.00 0.00

Hinh 3.18: Tong hop ngay nghi ciia mét nhan vién

Loai ngay nghi
P& thém duoc

Add | sta | Delete _

Reset
Mi loai ngay nghi Loai ngay nghi
LTY001
LTY002
LTY003

=17 TR

Hinh 3.19. Thém loai ngay nghi

Néu nguoi quan tri mudn xem tit ca cac thong tin nghi phép (khong co loc),

mot man hinh twong ty véi mot hién thi trong hinh 3.20 dudi day s& duoc hién thi.

Quan tri c¢6 thé chinh sira thong tin vé quyén dugc nghi phép cho ngudi lao dong bang

cach chinh stra ban tom tat viéc nghi phép

Toéng hop ngay nghi cua Tat ca nhan vién trong nam 2002

BT TN

Iénohdnvién = Losinqbynohi =  CAclosinghidwoc ghép(nqiy) =  Mohidhdwoelby(naly) = Balynahiddiénlich (ngdy) = By nahi o lal (naky)
Nguyen Mal Casuat 000 000 000 000
Nguyen Mal Madical 0.00 000 0.00 0.00
Nguyen Mal Nghi om 0.00 000 0.00 0.00
Bul Binh Casual 0.00 000 0.00 0.00
Bul Binh Medical 000 000 0.00 0.00
Bui Binh Nghi om 0.00 oo0 0.00 0.00
Dang Tam Casual 0.00 000 0.00 0.00
Dang Tam Medical 0.00 0.00 0.00 0.00
Dang Tam Nghi om 0.00 000 0.00 0.00

Hinh 3.20. Tong hop ngay nghi ciia tit ca nhin vién

Céc chtrc nang khéc c6 san cho quan tri vién dugc mo ta trong User Orange
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HRM. Céc quan trj vién c6 thé nhudng lai viéc nghi phép cho nhan vién bat ky. Néu
viéc nghi phép dang dugc giao cho quan tri vién hodc nguoi giam sat cia nhan vién,
nghi khong can phé duyét. Cac man hinh hién thi hinh 3.21 s& dwoc st dung dé phan
cong nghi phép

Gan ngay nghi

Tén nhan vién*

Loai ngay nghi [mMghi om |
Tir ngay*® 2010-01-04 =
Bén ngay* {2
*®
MNhan xét e January 2010 L]
Mo Tu We Th Fr Sa Su
1 2
= 5 5 T & 9 10
11 12 3 14 15 16 17
True Fr hl:l: h: 1€ | 19 | 20 21 22 23 | 24
rrong danh dau bang .. o2 57 5z g oag 3

Hinh 3.21. Phan cong nghi phép

Quan tri phai lya chon céc nhan vién, béng cach duyét qua danh sach céc nhan
vién, chon loai nghi phép, dén va di tir ngay va chi dinh cho du 1a nghi phép ca ngay
hay nira ngay. Cudi cung, ¥ kién phai dugc nhap vao. Giao ca ra vé, nhip vao nut
Apply.

ESS

Biang cach nhap vao Danh sach nghi phép Leave List tir menu bén trai, nguoi
st dung ESS c6 thé xem mot danh sach cac loai nghi phép va c6 dugc mot ban tom tat
viéc nghi phép c6 hiéu luc.

Hon nita nguoi str dung ESS ¢6 thé xin nghi phép bang cach bdm vao Apply
trong menu bén trai.

Sau d6, man hinh hién thi trong hinh 3.22 duéi day s& xuét hién.
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Apply Leave

Leave Type Sick -I

From Duabe Ta Duate

Full Day/Half Day Comment

[Ful oay -l | i‘
-« Apply

Hinh 3.22. Giao dién xin nghi phép

Chon ngay muén va loai nghi phép va chon néu né 1a ca ngay hoic mot nia
ngay. Néu c6 ¥ kién khac, nhip vao mot nhan xét trong hop trong va bim Save. Pon
xin nghi bay gio s€ dugc gui cho nguoi gidm sat, khi ho dang nhap vao ESS module
(xem md ta dudi ddy). Néu cac email thong bao duoc cdu hinh, ngudi giam sat s& gui
cac email, thdng béo cho ho vé viéc nghi phép, dang chd phé duyét.

Nguoi st dung ESS ciing c6 thé tam thdi huy bo viéc nghi phép, nd co thé 1a
dang cho phé duyét hodc duge phé duyét nhung chua duoc thuc hién. Piéu nay c6 thé
dugc thuc hién thong qua chic ning Leave List ciia hé thong. Cac danh sach nghi
phép ciing c6 thé duge sir dung dé xem thong tin chi tiét ciia nhan vién cap dudi.

ESS - Giam sat

Nguoi giam sat 1a nguoi st dung ESS ma ho duoc giao cho cac cap dudi. Cac
cap dudi duoc phan cong théng qua cac "Report-to” trong cac module PIM. Ngudi
giam sat phai ciing dugc chi dinh cho nguoi lao dong trong "Report-to" trong cac
module PIM cua hg. Ngoai trur cac tinh ndng da dugc mo ta & trén, mdt giam sat vién
cling c6 thé chdp nhan va tir chdi viéc nghi phép théng qua cac module ESS khi mot
cap dudi xin nghi phép. Pé lam diéu nay click vao Approve Leaves trong menu bén
trai. Néu mot cip dudi da xin nghi phép, mot man hinh twong tuw véi mot hién thi dudi

day trong hinh 3.23 sé& xuét hién.
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Approve Leave

. Baclk

No of Leave Leave
Date Employee Name Days Type Status Period Comments
2007-
07-18
- Ashok Kumara 2 Casual Pending Approval 'l Range [
2007- == -
Q?~£}; . e
H Save

Hinh 3.23. Giam sat xem bang xin nghi phép ciia cip dwoi

Phé duyét hoac tu chdi viée nghi phép, chon diéu ban mudn tir hop Status va
sau d6 nhap vao Save. Hé thong c6 kha ning phé duyét mot phan hodc tir chdi nghi.
Pé thyc hién, nguoi giam sat phai nhap vao lién két voi cac ngay nghi, chi rd trang
thai thich hop cho mdi ngay nghi va nhan Save.

Nguoi giam sat ciing ¢0 kha nang phan cong nghi phép (nhu quan tri vién). Su
khac biét giira quan tri vién va ngudi giam sat 1a quan tri vién c6 thé chi dinh viéc nghi
phép cho bat ky nhan vién nao ciia cong ty VA nguoi gidm sat thi chi ¢ thé phan cong

nghi phép cho cap dudi ciia minh.
3.2.2.8 Time Module

Cac Time Module tu dong theo doi thoi gian lam thu tuc.
ESS nguwoi dung

Nguoi st dung ESS cua hé théng c6 thé chinh stra va trinh duyét bang thoi
gian hang tudn cta minh.

Nguoi dung phai chon Timesheets / Personal Timesheets trong cac muc menu
va chon tuan ma bang thoi gian can duoc chinh sira. Cac bang thoi gian trong hang

tuan duoc hién thi trong hinh 3.24
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o
< _)*l Timesheet for week starting 2007-07-0&)

Status: Not submitted

Customer Project / Monday Tuesday Wednesday Thursday Friday Saturday Sunday Total
Activity 2007-07- 2007-07- 2007-07-04 2007-07- 2007- 2007-07- 2007-07-
0z 03 0s 07-06 07 08

No records
found!

/‘\;5 o Submit

Hinh 3.24. Bang theo ddi thoi gian cilia cac nhin vién

Khi mét tudn dugc chon, ngudi dung phai chinh sira bang thoi gian cho céc

tuan bang cach bam vao Edit. Cac an ban ctia bang thoi gian c6 thé bao gom vié¢c thém

moi, chinh sira va x6a thoi gian cac sy kién. Xem hinh 3.25 cho biét thém thong tin

Edit timesheet for week staring 2007-07-09

Customer Praject Stait e End tifne Reparted doke Diiration {hours) Description
Aetiwity
[ |-Galnct.- 3| |-sainee x| | | | 0020704 | | 3

Oupdate  Rasst (D nesrttime ¥ Daeie

Hinh 3.25. Sira bang thoi gian(biang chim cong)

bé x4c dinh thoi gian nguoi st dung su kién mai phai chon khach hang, dy an,

thoi gian bat dau, két thuc thoi gian va / hodc thoi gian cia su kién va mo ta. Nut

Update dang dugc sir dung dé thém thoi gian cac su kién vao bang thoi gian. Cac nut

Insert time ding dé chén thoi gian 1am cho nd dé dang hon véi nguoi sir dung dé xéac

dinh thoi gian chinh x4c trong dinh dang dung.

Khi nguoi str dung da hoan tit sira ddi bang thoi gian, ho c6 thé giri né dudi sy

chap thudn cta nguodi gidm sat hodc quan tri nhan sy. Pé lam nhu vy, nhan nut

Submit, hién thi trong hinh 3.26
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/‘\ _p—
\_) Timesheet for week starting 2007-07-0@

Status: Not submitted

Customer Project / Monday Tuesday Wednesday Thursday Friday Saturday Sunday Total
Activity 2007-07- 2007-07- 2007-07-04 2007-07- 2007~ 2007-07- 2007-07-
02 03 05 07-06 07 08
No records
found!

/_>“eu3 o Subnt

Hinh 3.26. Gtri bang thoi gian cho nguwoi giam sat

Administrator va si dung ESS - Supervisor

Nguoi quan tri va gidm sat nguoi dung c6 thé xem qua, chinh stra va phé duyét
/ bac bo bang theo doi thoi gian cua ngudi lao dong vai sy khac biét 1a quan tri vién co
quyén truy cap vao bang thoi gian cua tit ca nhan vién ctia cong ty va ngudi giam sat -
chi ¢6 thé truy cap vao cac bang toi gian ctia cap dudi ciia minh.

Hinh 3.27 cho thay bang thoi gian hang tun cta nhan vién, dang chd giai
quyét cho phé duyét.

4’ Timesheet of Luis Brownson for week starting 2007-07-02

Status: Submitted

Successfully updated

Customer  Project / Monday Tuesday Wednesday Thursday Friday Saturday Sunday Total
Activity 2007-07- 2007-07- 2007-07-04 2007-07- 2007- 2007-07- 2007-07-

02 03 05 07-06 07 08
New Office  BillingSys 0 0 3 0 0 ] 0
Technologies 3
Pyt Ltd
Total 0 0 3 0 0 0 0 3

' )it
Com entl
M

Hinh 3.27. Bang thoi gian dang ché giai quyét
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Phé duyét hoic tir chdi bang thoi gian, ngudi giam sat / quan tri phai nhap vao
nut thich hop. Cac v kién ciing ¢6 thé dugc nhap vao. Mot khi cac bang thoi gian duoc
phé duyét thi n6 khong thé chinh sta duoc.

3.2.2.8 Reports Module — Bao cao
Vao module b4o c4o bang cach nhap vao nat B&o c4o ¢ phia trén ciing cua

man hinh. Ban sau d6 s& thiy man hinh hién thi nhu trong hinh 3.28 dudi day

Xem bao cédo cua nhan vién

Tim ém theo: 720 w|  Timkiém |

Khéng cé ban ghi nao dé hién thi !
Ma Bao cao Tén Bao cao

Hinh 3.28. Xem b4o cdo nhan vién

Dé tao mdt bao cdo méi click vao Pinh nghia bdo cdo tai menu bén trai va sau
d6 nhap vao Add va man hinh hién thi nhu hinh 3.29 s& xuat hién.
Pinh nghia bao cao nhéan vién : Tao mé&i

Tén Bao cao

Lwa chon tiéu chi

[] M™hanvién | |

] Whdm tudi | |

Thang Iweng | |

Hocvan | |

Tinh frang sirdung | |
lao déng

O O 0 0O

Giai doan phucwu | |

O

Moay gia nhap | |

[] Chicwu | |

O

Modn nglk | |

[] K¥nang | |
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Trwéng

S6 nhan vién

[

Ho Tén (CMN)

[

Ho Tén (VM)

[

Bia chi

[€]
I

s6 dién thoai

[

Maay sinh

[

Bdo cdo cho

]

Phuorng thike bao
cAo

[

Chircvu

[

Magay gia nhap

[

Bonvi con

[

Trinh dd

[]

Mam da qua

[]

Tinh trang sr dung
lao ddng

[

Thang lwong

[

Mgdn ngi¥

[]

Cac ki nang

[]

Hinh 3.29. Tao bao cao méi

Tir diy ban c6 thé dinh nghia cac bao céo tir cac tiéu chuan khac nhau. Sau khi
hoan thanh nhan Luu. B4o cdo nay mic dinh s& duoc giao cho nhém ngudi dung ma
ban thudc vé. Sau khi luu, ban co thé quan ly viéc phan cong cuia cdc nhom nguoi s
dung va loai bo hién c6 va / hoac thém nhitng ngudi méi néu can thiét.

Pé xem bao cdo bam vao Xem Bao C40 tai menu bén trai va sau d6 nhap vao

tén bao cao tir danh sach.

3.2.2.9 Giri va nhan email thong bao

Email thong bao cho phép thiét 1ap cac thong sb cho cac hoat dong lién quan
dén gtri va nhan cac théng bao bang email thong qua OrangeHRM. Phan nay cho phép
mail va thue hién cdu hinh cho céc thué bao céac loai hinh thong bao email. Bao g6m 2
phén 1a cu hinh va ding ky.

Diéu quan trong 14 phai xac dinh dia chi email dung cta ngudi lao dong, ngudi
s€ dang ky céac email thong bao

Cé4u hinh céc thiét 1ap mail 1a diéu can thiét néu nguoi sir dung cta hé théng
yéu cdu gui va nhin dugc thong bao, lién quan dén hoat dong thuc hién trong
OrangeHRM (Vi du: Dé quan 1y hoat dong, bang chim cong, viéc nghi phép). Dé ciu
hinh mail, xac dinh gid tri thich hop cho cac truong va nhép vao nut Luu
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Thiét lap cédu hinh thw dién te

GUF thur durdri tEn™®

orangehrm@localhost loca Fhuong phap gl Send Mail w
Buirng din dén /ust/lib/sendmail -ti
chuwong trinh
Sendmail
Send Test Email I Test Email Address

[ teu | Reset |

Hinh 3.30. Thiét 14p cAu hinh thw dién tir

Muc ding ky s& cho phép ban dang ky ngudi sir dung dé tiép nhan cac thong
bao email thong qua hé thong OrangHRM

Nhép dia chi email ding va lya chon loai thong bdo ma ngudi st dung mudn

nhan bang céch kich vao cdc muc dugc hién thi nhu trong hinh dudi day, cudi cung
nhan vao Luu

DPang ky nhac bang E-mail

E-mail*

Bon xin vang mat
Cho phép vang mat
HUy %in vang mét
Kh-j_ng cho phép
nghi

Hinh 3.31. Ping ky nhic bang email

3.2.2.10 Bug Tracker

Néu ban tinh co gip phai bat ky 15i nao ban co thé ngay 1ap tirc bédo co bang
cach st dung BugTracker bang cach nhip vao Bug Tracker tir trinh don trén. Nhép céc
tiéu chi khac nhau va mé ta va nhap vao Save va 18i nay s& dugc bao cdo cho nhom

OrangeHRM ngay lap tirc. Xem hinh 3.32 dudi day.
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Report Bugs

Found in Release 2. 6-beta.5

Category® [Mone ~|
Module* [—Select Module— v |
Priority* [5 - Medium |
Summary™®

Your Email

Description®

Trwérng danh dau bang dau sao * d6 13 trwérng bat budc.

Hinh 3.32. B4o cio 16i

3.2.3 Mgt vai thong tin khac

Huéng din nay nham gidi thiéu 1 cich nhanh chéng cic phién ban 2.2
OrangeHRM hién thi cac md-dun chinh va cac nguyén tic co ban cta hé thong.

Pé biét thém hudng din va thong tin vé timg tinh ning cy thé vui long tham
khao OrangeHRM Huéng dan st dung.

Néu ban co bat ctr cau hoi, ¥ kién vv ban cé thé lién lac bang cach giri email
cho OrangeHRM qua info@orangehrm.com.

Cam on ban da st dung OrangeHRM!
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KET LUAN

Do 4n da di tim hiéu tong quan vé bai toan quan Iy ngudn nhan luc, cac yéu cau
clia bai toan. Trén co s& do6 dd an da tim hiéu vé phan mém ma ngudn mé tng dung
cho bai toan quan 1y nhan su va chon phdn mém OrangeHRM. Day 1a mot phan mém
dua trén nén web, ma ngudn PHP, hé quan tri co s¢ dir liéu MySQL. Phan mém nay da
¢6 diy du cac chire nang ciia phan mém quan 1y nhan sy nhu: quan ly thong tin chung
ctia cong ty, théng tin ¢4 nhan cia cic nhan vién, theo ddi va dién vao bang chim
cong, xin nghi phép, bao céo, vv. Do 4n di tiép can phin mém, nim bét quy trinh hoat
dong, Viét hoa phan mém tir khau cai dat cho toi khau sir dung. Pong thoi dua ra céac
huéng dan day du vé cai dat ciing nhu sir dung hé thong.

Hé théng hoat dong tbt, tuy nhién vin dé chuyén do6i sang ngdn ngir tiéng Viét
con mdt s6 han ché do van dé ngdn ngir. He théng 6 thé duge phan tich va phat trién
cho phil hop véi quy mé tng dung tai Viét Nam. Pay ciing 1a muc tiéu phat trién tiép

theo cua do an.
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CAC TAI LIEU THAM KHAO

[1]http://www.wareprise.com/2008/09/01/top-5-office-productivity-open-source-

software/vi/
[2] http://www.youtube.com/watch?v=s3unDu3QfWO0&feature=player_embedded#!
[3] http://www.apachefriends.org/en/xampp-windows.html
[4] http://www.youtube.com/watch?v=s3unDu3QfWO0&feature=related

[5] http://lwww.orangehrm.com/download.php
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