Hoan thign to chiic cong tic ké todn tién lwong va cdc khodn trich theo lirong
tai cong ty co phan Matexim Hai Phong

LOI MO PAU

Yéu t6 con ngudi 1a mot trong nhimg nhan t6 quyét dinh su ton tai va phat
trién cua doanh nghiép. Pé ngudi lao dong chuyén tdm gin bo va mang hét kha
nang trinh do, su nhiét huyét ctia minh ra dé phuc vu cho doanh nghiép, do 1a
mong muén ciia nha quan 1y. Lam dugc diéu nay s& mang lai chodoanh nghiép
nhing loi ich khong thé tinh toan dugc. Nhung diéu d6 khong don gian, né tong
hop & nhiéu yéu td, trong d6 yéu t6 quan trong 13 thu nhap ctia ngudi lao dong.

Tién luong 14 biéu thi bang tién cua chi phi nhan cong ma doanh nghiép
tra cho ngudi lao dong theo thdi gian va cong viée cua ho dd cbng hién. Tién
lwong 13 thu nhap chil yéu cta ngudi lao dong. Tién luong ma doanh nghiép tra
cho nguoi lao dong duoc dung dé bu dap stc lao dong ma ngudi lao dong da bo
ra. Xét vé mdi quan hé thi lao dong va tién luong c6 quan hé mat thiét va tac
dong qua lai véi nhau. Trong cac chién lugc kinh doanh cua doanh nghiép, yéu
t6 con nguoi luén dat ¢ vi tri hang dau. Nguoi lao dong chi phat huy hét kha
nang khi strc lao dong ma ho bo ra duge dén bu xing dang.

Xuat phat tir dic diém, ¥ nghia, tim quan trong cta viéc tra lwong cho
nguoi lao dong, viéc hach toan tién lwong va cac khoan trich theo lwong trong
cac doanh nghiép. Trong thdi gian thuc tap tai cong ty ¢ phan Matexim Hai
Phong, duoc su gitip d& va chi dan tan tinh cta gido vién huéng dan em di hoan
thanh dé tai: “Hoan thién to chirc ké toan tién lwong va cac khoan trich theo
lwong tai cong ty cd6 phin Matexim Hai Phong”. Dé tai t6t nghiép gom ba
phan:

Chwong 1: Nhirng 1y ludn chung vé cong tic to chirc ké toan tién
Iwong va cac khoan trich theo lwong tai cac doanh nghiép.

Chwong 2: Thuc trang cong tic to chirc ké toan tién lwong va cac
khoan trich theo lwong tai cong ty c6 phan Matexim Hai Phong.

Chwong 3: Mot s6 kién nghi nham hoan thién céng tac to chirc ké
toan tién lwrong va cic khoan trich theo lwong tai cong ty c6 phin Matexim

Hai Phong.
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CHUONG I

NHUNG VAN PE LY LUAN CHUNG VE TO CHUC KE TOAN
TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG
TRONG DOANH

1.1. Nhitng van dé chung vé to chirc ké toan tién lwong va cac khoan trich

theo lwong trong doanh nghiép.

1.1.1. Sw cin thiét phai to chirc ké toan tién lwrong va cac khoan trich theo
lwong trong doanh nghiép.

Qua trinh phat trién ctia xa hoi loai ngudi dudi bat ky ché do nao, viéce tao
ra cua cai vat chat déu khong tach roi lao dong. Lao dong véi tu cach 1a hoat
dong chan tay va tri 6c sir dung cong cu lao dong, bién ddi twong lao dong thanh
cac san pham c6 ich phuc vu cho cudc sdng. Nhu vay lao dong 1a diéu kién dau
tién cho sy ton tai va phat trién ctia x4 hoi loai ngudi. Dé dam bao lién tuc qua
trinh tai san xuét, truéc hét phai dam bao tai san xudt stc lao dong. Piéu d6 co
nghia 14 sttc ma con ngudi hao phi trong qua trinh san xuat phai dugc boi hoan
dudi dang thu lao lao dong. Tién cong hay tién lwong 1 phan thu lao lao dong
dugc biéu hién bang tién ma doanh nghiép tra cho ngudi lao dong cin clr vao
thot gian, khéi luong, chét luong san phém ho lam ra. Thuc chét tién luong 1a
biéu hién bang tién cta gid tri stc lao dong ctia nguoi 1am cong. Tién luong 13
nguon thu nhap chinh cta ngudi lao dong. N6 1a ngudén dam bao cudc séng cia
ban than ngudi lao dong va gia dinh ho. P6i voi doanh nghiép khdi luong tién
lwong tra cho ngudi lao dong duoc coi 1a khoan chi phi kinh doanh. Ngoai tién
lwong, céng nhan vién chirc con dugc nhan cac khoan tro cip xa hoi nhu bao
hiém xa hoi, bao hiém y té.

Tai cac doanh nghiép, hach toan tién luong 1a cong viéc phirc tap trong
hach toan chi phi kinh doanh. Viéc hach toan chi phi lao dong c6 tim quan trong
dic biét vi nd 1 co so xac dinh gia thanh san pham, chi phi quan 1y, chi phi ban

hang. Mat khac n6 con 1a can ctr d€ xac dinh cac khoan nghia vu va phuc lgi xa hoi.
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Duéi moi hinh thirc kinh té x3 hoi tién lwong ludn dugc coi 13 mot bo
phan quan trong cia gia tri hang hoa. N6 chiu tac dong ciia nhiéu yéu t6 nhu
kinh té, chinh tri, x4 hdi, lich su. Nguoc lai tién lvong cling tac dong ddi vai
phat trién san xuét, cai thién doi sdng va 6n dinh ché d6 chinh tri xa hoi. Chinh
vi thé khong chi ¢ tAm vi m6 13 nha nudc ma ngay ca ngudi chi san xuit, nguoi
lao dong déu quan tim dén chinh sach tién luong. Chinh sach tién luong phai
thuong xuyén dugc doi méi cho phu hop véi didu kién kinh té chinh tri x4 hoi

cua tirng nudc trong ting thoi ky.

Trong san xuét kinh doanh tién lwong 13 mét yéu to quan trong cua chi phi
san xuat, né co quan h¢ truc tiép va co tac dong dén 1oi nhuan cua doanh nghiép.
Pé x4c dinh tién luong , tién cong hop 1y can phai co cd so tinh dung, tinh du
gia tri cua suc lao dong. Do 1a gia tri ciia cac yéu t6 dam bao qua trinh tai san
xuét strc lao dong, dam bao cho nguoi lao dong hoa nhap vaéi thi trudng xa hoi,
théng nhat v4i gia ca hang hoa khac hinh thanh trong timg ving. Dé c6 mot
nhan thirc dung vé tién luong, phi hop v6i co ché quan 1y méi, khai niém tién

luong phai dap tmg mdt s y€u cau sau:

- Phai quan niém strc lao dong 1a mot loai hang hoa cia thi truong yéu t6
san xudt. Tinh chit hang hoa cua stc lao dong c6 thé bao gdm khong chi luc
luong lao dong lam viéc trong khu vuc kinh té tu nhan, linh vuc san xuit kinh
doanh thudc s& hiru nha nudc ma ca ddi véi cong chire, vién chie trong linh vuc
quan 1y nha nudc, quan ly xa hoi.

- Tién luong phai tra 1a tién tra cho stc lao dong, tirc 13 gia ca cua hang
hoa strc lao dong ma nguoi stir dung va nguoi cung tng thod thuan véi nhau theo
luat cung cau, gia ca trén thi trudng.

- Tién luong 13 bd phan co ban hoic duy nhit trong thu nhip cua ngudi
lao dong dong thoi 14 mdt trong cac yéu t chi phi dau vao ciia san xuat kinh
doanh cua cac doanh nghiép.

Véi y nghia d6, tién luvong dugc dinh nghia nhu sau: “ Tién luong 13 biéu

hién bang tién cua gia tri stcc lao dong, l1a gia ca yéu to suc lao dong ma nguoi
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str dung phai tra cho nguoi cung tng lao dong tuan theo nguyén tic cung cau,
gia ca thi truong va phép luat hién hanh cua nha nude “.

Mot s khai niém vé tién luong:

- Tién luong danh nghia 1a khai niém chi sd luong tién t& ma nguoi sir
dung lao dong phai tra cho ngudi cung tng lao dong cin cir vao hop dong thoa
thuan gifra hai bén trong vi¢c thué lao dong. Trén thuc t€, moi mirc luong tra
cho nguoi lao dong déu 14 tién luvong danh nghia. Song ban than tién lwong danh
nghia lai chua thé cho ta mdt nhan thic dﬁy du vé muc tra cong thuc té cho
nguoi lao dong. Loi ich ma nguoi cung tng stc lao dong nhan dugc ngoai viéc
phu thudc vao muc luong danh nghia con phu thudc vao gia ca hang hoa, dich
vu va sd luong thué ma ngudi lao dong st dung tién lwong d6 dé mua sam hodc

dong thué.

- Tién luong thuc t€ 1a s6 luong tu li€u sinh hoat va dich vu ma ngudi lao
dong c6 thé mua dugc bang tién luong cua minh sau khi da dong cac khoan thué

theo quy dinh.

- Tién luong tbi thiéu tir trudc dén nay dugc xem la cai ngudng dé xay
dung cac muc luong khac, tao thanh hé théng tién luong ctia mot nganh nao do,
hoac hé théng tién lvong chung théng nhét cua mot nuée, 1a cin cir dé xac dinh
chinh sach tién luong. V&i quan niém nhu vay, muc luong ti thiéu dugce coi 1a
mot yéu tb rat quan trong ciia mdt chinh sach tién luong, nd lién h¢ chit ché voi
ba yéu t6: mirc sdng trung binh dan cu cia mot nude, chi sd gia ca hang hod sinh
hoat, loai lao dong va diéu kién lao dong. Tién lvong ti thiéu 1a mirc luong tra
cho ngudi lam cong viée don gian nhat( khong qua dao tao ) voi diéu kién lao
doéng va moi truong lao déng binh thudng. Lut hod mirc luong tbi thiéu nhim
han ché sy gidn cach qué 1on giita tién lvong danh nghia va tién luong thyc té, 1a
hinh thirc can thiép ctia chinh phu vao chinh sach tién luong trong diéu kién thi

truong lao dong ludn c6 s6 cung tiém tang 16n hon so cau.

- Tién thudng thuc chat 13 khoan tién bd sung cho tién lwong nham quan

triét hon nguyén tac phan phdi theo lao dong va nang cao hiéu qua trong san xua
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kinh doanh cua cac doanh nghiép. Tién thudng 1a mdt trong nhimg bién phap
khuyén khich vét chat déi v6i nguoi lao dong trong qué trinh 1am viéc qua d6
nang cao ning suat lao dong, nang cao chit luong san pham, rut ngin thoi gian
lam viéc.

1.1.2. Vai tro ciia to chirc ké toan tién lwong va cac khoan trich theo lwong

trong doanh nghiép.

Tién luong nham dam bao chi phi dé tai san xuat stc lao dong. Pay 1a chi
phi dé tai san xudt stc lao dong. DAy 1a thip nhat cua tién lwong phai nudi sdng

nguoi lao dong va duy tri strc lao dong cua ho.

- Vai tro kich thich cua tién luong: vi dong co cua tién luong, ngudi lao
dong phai co trach nhiém cao trong cong viéc, tién luong phai tao ra dugc sy say
mé nghé nghiép, khong ngimg nang cao trinh do vé chuyén mon va céc linh vuc
khéc.

- Vai tro diéu phdi lao dong cia tién luong: véi tién luong thoa dang,
nguoi lao dong tr nguyén nhan moi cong viéc dugc giao du ¢ dau, lam gi hay

bat cur khi nao trong di€u kién stre Iuc va tri tu¢ cua ho cho phép.

- Vai trd quan 1y lao dong cua tién luong: doanh nghiép str dung cong cu
tién luong con voi muc dich khac 1a thong qua theo ddi tra lwong ma kiém tra
theo ddi giam sat nguoi lao dong 1am viée theo ¥ d6 ctia minh, dam bao tién
lwong chi ra phai dem lai két qua va hiéu qua rd rét. Hiéu qua cia tién luong

khong chi tinh theo thang.

Dbi véi doanh nghiép, tién luong 13 mot yéu td cta chi phi san xuat. Doi
v6i ngudi cung umg strc lao dong, tién lwong 1a ngudn thu nhap chi yéu. Muc
dich cua nguoi st dung lao dong 1a Igi nhuan con muc dich cia ngudi lao dong
1a tién luong.

Péi véi nguoi lao dong, tién luong nhan dugc thoa dang s€ 1a dong luc
thiic day nang lyc sang tao dé 1am tang ning suét lao dong. Mat khac khi ning

suit lao dong tang thi loi nhuan doanh nghiép sé& ting , do d6 ngudn phuc loi cia
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doanh nghiép ma ngudi lao dong nhan dugc ciing s& ting 1én, nd 1a phan bd
sung thém cho tién lwong, 1am ting thu nhap va tang loi ich cho nguoi cung tmg

suc lao dong.

Tao ra su gén két gitra cac thanh vién v6i muc ti€u va loi ich cua doanh
nghiép, x0d bo su ngan cach gitra nguol chu doanh nghi€p va nguoi lao dong
lam cho nguo1 lao dong c6 trach nhiém hon, tu giac hon trong cong viéc. Nguoc
lai, néu doanh nghiép tra luvong khéng hop 1y thi chat lwong cong viéc bi giam
sat, han ché kha nang lam viéc. Biéu hién rd nhét 1a tinh trang cit xén thoi gian
lam viéc, lang phi nguyén, nhién vat liéu va thiét bi. Tir 46 dan dén tinh trang di
chuyén lao dong sang cic doanh nghiép khac c6 mac luong hap din hon, 1am

mat ngudn nhan lyc quan trong
1.1.3. Nhiém vu, yéu ciu ciia hach toan tién lwong.

Trong mdt doanh nghiép, dé cong tac ké toan hoan thanh tot nhiém vu cua
minh va trd thanh moét cong cu dic luc phuc vu cong tic quan 1y toan doanh
nghiép thi nhiém vu cta bat ky cong tac ké toan nao cling déu phai dua trén dic
diém, vai tro cua ddi tuong duoc ké toan. Ké toan tién luong va céac khoan trich
theo luong ciing khong nam ngoai quy luat nay. Tinh ding thu lao lao dong va
thanh toan day du tién luong va cac khoan trich theo lwong cho nguoi lao dong
mot mit kich thich nguoi lao dong quan tdm dén thoi gian lao dong, dén chat
luong va két qua lao d6g mat khac gop phan tinh dung dan va day du chi phi va
gia thanh san pham, hay chi phi cua hoat dong. Vi vay ké toan tién luong va cac

khoan trich theo luong phai thuc hién nhitng nhi¢m cu co ban sau day:

- Theo dbi, ghi chép, phan 4nh, tong hop chinh xac, day du, kip thoi vé s6
luong chat luong, thoi gian lao déng. Tinh toan cac khoan tién luwong, tién
thudng, cac khoan tro cip phai tra cho ngudi lao dong va tinh hinh thanh toan
cac khaon do cho nguoi lao dong. Kiém tra viéc st dung lao dong, viéc chép
hanh chinh sach ché d6 vé lao dong, tién luong trg cép bao hiém xa hoi, bao

hiém y t€, kinh phi cong doan va vi¢c sir dung cac quy nay.

- Tinh toan va phan bd céc khodn chi phi tién luong va cac khoan trich
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theo luong va chi phi san xuat, kinh doanh theo timg ddi tuong. Hudéng dan va
kiém tra cic bd phan trong doanh nghiép thuc hién dung ché do ghi chép ban
dau vé lao dong, tién lvong, bao hiém x3 hoi, bao hiém y té, kinh phi cong doan,;
mo so, thé ké toan va hach toan lao dong, tién luong va cac khoan trich theo

lwong dang ché do.

- Lap bao cao vé lao dong, tién lvong, bao hiém x3 hoi, bao hiém y té,
kinh phi céng doan, phan tich tinh hinh str dung lao dong, quy tién luong va cac
khoan trich theo luong, dé xuit bién phap dé khai thac c6 hiéu qua tiém ning lao
dong, ting niang sudt lao dong, ngin ngira nhitng vi pham ky luat lao dong, vi

pham chinh sach ché do vé lao dong, tién lwong va cac khoan trich theo luong.
1.2. Hach to4n so lwong, thoi gian, két qua lao dong.
1.2.1. Hach ton s6 lwong lao dong.

Pé quan 1y lao dong vé mat s6 luong, doanh nghiép sir dung sd theo doi
lao dong. S6 ndy hach toan vé mit sd luong timg loai lao dong theo nghé
nghiép, cong viéc va trinh d6 tay nghé (cap bac k¥ thuat) ctia cong nhan vién.
Phong lao dong c6 thé 1ap so chung cho toan doanh nghiép va lap riéng cho
tueng b0 phan dé nim chéc tinh hinh phan b, s dung lao dong hién c6 trong

doanh nghiép.

Can ¢t vao chimg tir ban dau 1a bang cham cong tai mdi b phan, phong
ké toan tap hop va hach toan sé luong lao dong trong thang d6 tai doanh nghiép
va ciing tir bang chdm cong ké toan c6 thé nam duoc timg ngdy c6 bao nhiéu
ngudi lam viéc, bao nhiéu nguoi nghi vai ly do gi.

1.2.2. Hach toan thoi gian lao dong.

Hach toan thoi gian lao dong la cong viéc dam bao ghi chép kip thoi
chinh xac ngay cong, gio cong lam viéc thuc té cling nhu ngay nghi viéc, ngimg
viéc cta timg ngudi lao dong, timg bo phan san xuét, timg phong ban trong

doanh nghiép. Trén co s¢ nay tinh luwong phai trd cho nguoi lao dong.

Bang chidm cong 1a ching tir ban dau quan trong nhat dé hach toan thoi
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gian lao dong trong cac doanh nghiép. Bang chdm cong dung dé ghi chép thoi
gian 1am viéc trong thang thuc té va vang mit cua can bd cong nhan vién trong
t6, 01, phong ban... Bang chim cong phai 1ap riéng cho timg td san xuét, timg
phong ban va dung trong mot thang. Danh sach nguoi lao dong ghi trong s6
danh sach lao dong cua tung bd phan dugc ghi trong bang chdm cong, sb licu
ctia chung phai khép nhau. T6 trudng to san xuat hodc trudng cac phong ban 1a
nguoi tryc tiép ghi bang chdm cong cin cir vao s6 lao dong c6 mit, ving mit
dau ngay 1am viéc & don vi ctia minh. Trong bang chidm coéng nhitng ngay nghi
theo quy dinh nhu ngay 18 tét, chi nhat déu phai duoc ghi rd rang. Bang cham
cong phai dé tai mot dia diém cong khai dé ngudi lao dong giam sat thoi gian
lao dong cua chinh minh. Cubi thang t6 trudng, trudng phong tap hop tinh hinh
str dung lao dong cung cap cho ké toan phu trach. Nhan vién ké toan kiém tra va
xac nhan hang ngay trén bang cham cong; sau d6 tién hanh tap hop so liéu bao
céo tong hop 1én phong lao dong tién lwong. Cubi thang, cac bang cham cong
dugc chuyén cho phong ké toan dé tién hanh tinh luong. Dbi vai cac truong hop
nghi viéc do om dau, tai nan lao dong... thi phai c6 phiéu nghi 6m do bénh vién,
co 5O y té cap va xac nhan. Con ddi véi cac trudng hop nglmg viée xay ra trong
ngay do bat cir nguyén nhan nao déu phai duoc phan anh vao bién ban ngimg
viéc, trong d6 né€u rd nguyén nhan ngung vi¢c va nguodi chiu trach nhiém dé lam
cin ct tinh lwong va xu 1y thiét hai xay ra. Nhitng chung tir ndy duoc chuyén 1én
phong ké toan lam cdn cir tinh tro cdp, bao hiém xi hoi sau khi da dugc t6
trudng cin clr vao nhimg ching tir d6 ghi vao bang cham cong theo nhiing ki

hiéu quy dinh.
1.2.3. Hach toan két qua lao dong.

Hach toan két qua lao dong 1a mot ndi dung quan trong trong toan bd
cong tac quan 1y va hach toan lao dong & cac doanh nghiép. Cong viéc tién hanh
la ghi chép chinh xac kip thoi sd luong hodc chét lwong san pham hodc khoi
lwong cong viée hoan thanh cia ting ca nhan, tip thé 1am can ct tinh luong va

tra luong chinh x4c.
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Tuy thudc vao loai hinh va dic diém san xuat cua timg doanh nghiép,
nguoi ta sir dung cac chimg tir ban dau khac nhau dé hach toan két qua lao dong
. Cac chung tir ban dau dugc sir dung phd bién dé hach toan két qua lao dong 1a

phi€u x&c nhan san pham cong viéc hoan thanh , hop dong giao khodén,...

Phiéu x4c nhan san phé\m, cong viéc hoan thanh la chimg tir xdc nhan $6
san pham (cong viéc) hoan thanh cua don vi hodc c4 nhan ngudi lao dong. Phiéu
nay so ngudi giao viéc 1ap va phai co day du chit ky cua nguoi giao viéc , ngudi
nhan vi¢c, nguoi kiém tra chat luong san phém va nguoi duyét. Phiéu duge
chuyén cho ké toan tién luong dé tinh lwong ap dung trong hinh thirc tra luong

theo san pham.

Hop dong giao khoan cong viéc 1a ching tir giao khoan ban dau d6i voi
truong hop giao khoan cong viéc. D6 13 ban ky két gitta ngudi giao khoan va
nguoi nhan khoan véi khdi luong cong viée, thoi gian 1am viée, trach nhiém va
quyén loi mdi bén khi thyc hién cong viée d6. Chimg tir ndy 1a co sd dé thanh
toan tién cong lao dong cho ngudi nhan khoan. Truong hop khi nghiém thu phat
hién san pham hong thi can bo kiém tra chat luong cing véi ngudi phu trach b
phan 1ap phiéu bao hong dé 1am can cir 1ap bién ban xtr 1. S6 luong, chat luong
cong viéc da hoan thanh va dugc nghiém thu duogc ghi vao ching tir hach toan
két qua lao dong ma doanh nghiép sir dung va sau khi da ky duyét né duoc
chuyén vé phong ké toan tién luong 1am cin cir tinh lwong va tra lwong cho cong

nhan thuc hién.
1.2.4. Hach toan thanh toan v6i ngudi lao dong.

Dua trén co sd cic chung tir hach toan thoi gian lao dong, két qua lao
dong va cac ching tir khac ¢ lién quan ké toan tién luong tién hanh tinh luong
sau khi kiém tra cac chung tir trén. Cong viéc tinh lwong, tinh thuong va cac
khoan khac phai tra cho nguoi lao dong theo hinh thirc lwvong dang ap dung tai
cong doanh nghiép, ké toan lao dong tién luong lap bang thanh toan tién luong,

bang thanh toan tién thuong.

Bang thanh toan tién luong 1a chimg tir 1am can ctr thanh toan tién luong,
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phu cdp cho nguoi lao dong 1am viéc trong cac don vi san xudt kinh doanh.
Béang thanh todn luong dugc thanh todn cho ting bd phan tuong tng véi bang
chdm cong. Trong bang thanh toan tién luong, mdi céng nhan vién dugce ghi mot
dong cin cr vao bac luong, mic luong, thoi gian 1am viéc dé tinh lwong cho
timg nguoi. Sau do ké toan lao dong tién luong lap bang thanh toan tién luong
tong hop cho toan doanh nghiép, t6 doi, phong ban. Bang thanh toan tién luong
cho toan doanh nghiép s& chuyén sang cho ké toan truong, thi truong don vi ky
duyét. Trén co s& d6 ké toan viét phiéu chi va thanh toan luong cho timg bo

phan.

Viéc thanh toan luong cho ngudi lao dong thuong dugc chia lam hai ky

trong thang :
+ Ky 1: tam Ung.

+ Ky 2: thanh toan ndt phan con lai sau khi da trir di cac khoan phai khau

trir vao luong cta ngudi lao dong theo ché d6 quy dinh.

Tién luong duoc tra tin tay ngudi lao dong hodc tap thé linh luong dai
dién do thu quy phat. Khi nhan cac khoan thu nhap, nguoi lao dong phai ky vao

bang thanh toan tién luong.

Pbi véi nguoi lao dong nghi phép van duoc huong luong thi phan luong
nay cling dugc tinh va chi phi san xuat kinh doanh. Viéc nghi phép thuong dot
xuat, khong déu dan gitta cac thang trong nam do d6 can tién hanh trich trudc
tién luong nghi phép ctia cong nhan vao chi phi cia timg ky hach toan. Nhu vay

s& khong lam cho gia thanh san pham bi bién d6i dot ngot.

Céc chimg tir ban dau duoc str dung dé tinh tién luong, tién thudng va cac
khoan phu cip ciing 13 co s¢ dé tinh trich quy bao hiém xi hoi, bao hiém that
nghiép, bao hiém y té, kinh phi cong doan bai vi cac khoan nay tinh theo phan
tram cua luong va céc khoan thu nhap khac cia nguoi lao dong. Ngoai ra, khi
ngudi lao dong duoc hudng bao hiém xa hoi, ké toan phai lap phiéu nghi huong
bao hiém x4 hoi cho timg ngudi va tir cac phiéu nay ké toan phai 1ap bang thanh

toan bao hiém xa hoi.

Sinh vién: Ngo Nguyén Ngoc Thuong - Ldp: QT1002K 10



Hoan thign to chiic cong tic ké todn tién lwong va cdc khodn trich theo lirong
tai cong ty co phan Matexim Hai Phong

1.3. Cac hinh thirc tién lwong, quy lwong va cac khoan trich theo lwong

trong doanh nghiép.
1.3.1. Cac hinh thirc tién lwong.

Viéc tinh va tra lwong cho ngudi lao dong 1a rat quan trong, ngudi sir
dung lao dong phai tinh dang luong cho nguoi lao dong. Viée tra luong phai

dam bao dugc cac nguyén tac sau:

- Tra lvong ngang nhau cho lao dong nhu nhau. Tra cong ngang nhau cho
lao dong nhu nhau xudt phat tir nguyén tic phan phdi theo lao dong. Nhing
nguoi lao dong khac nhau vé tudi tac, gidi tinh, trinh d6 nhung c6 muc hao phi

lao dong nhu nhau thi dugc tra lwuong nhu nhau.

- Pam bao ning suét lao dong ting nhanh hon tién lwong binh quéan. Tang
tién luong dan dén tang chi phi san xuat kinh doanh, ting nang suat lao dong lai
lam giam chi phi cho timg don vi san pham. Mot doanh nghiép chi thuc su lam
an hiéu qua khi chi phi néi chung giam di, trc mirc gidm chi phi do tang nang
suat lao dong phai 16n hon muc ting chi phi do ting tién luong binh quén.

- Pam bao mbi quan hé hop 1y vé tién luong giita nhitng ngudi lao dong
lam cac nghé khac nhau trong nén kinh té quéc dan. Nguyén tic nay nham dam

bao sy cong bang, binh dang trong tra luong cho ngudi lao dong.
1.3.1.1. Hinh thirc tra lwong theo thoi gian.

Tién luong tra theo thoi gian chi yéu ap dung véi nhitng ngudi 1am cong
tac quan 1y. DPbi v6i cong nhan san xuat thi hinh thic tra luong nay chi ap dung
& nhitng bo phan lao dong bang may moc 1a chii yéu, hodc nhing cong viéc
khong thé tién hanh dinh mirc mot cach chat ché va chinh xac hodc vi tinh chat
ctia san xuit néu thuc hién viéc tra cong theo san phém s€ khong dam bao chét
luong san phém, khong dem lai hi¢u qua thiét thyc. Uu diém cua hinh thic tra
lwong theo thoi gian 12 don gian dé quan ly, tinh toan nhanh chéng, dé dang.
Tuy nhién nhugc diém ciia hinh thtrc nay 14 tién luong ciia ngudi lao dong nhan

khong lién quan truc tiép dén sy dong gop lao dong cia ho vi thé vi thé su
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khuyén khich tinh than lao dong 14 han ché.
Hinh thtrc trd luong theo thoi gian cé hai loai:
+ Hinh thtrc tra luvong theo thoi gian don gian.
+ Hinh thuce tra lvong theo thoi gian ¢ thuong.

Ché d6 tra luong theo thoi gian don gian 1a ché do tra luong ma tién
lwong nhan dugc ciia mdi ngudi cong nhan do muc luong cap bic cao hay thap
va thoi gian thuc té 1am viéc nhiéu hay it quyét dinh. Ché d6 tra lwong nay chi
ap dung & nhiing noi kho xdc dinh muac lao dong chinh xéac, kho danh gia cong
viéc chinh xac. Tién luong theo thoi gian c6 thé tinh theo cac don vi thoi gian

nhu: thang, tudn, ngay, gio.

- Luong thang dugc quy dinh san ddi voi timg bac luong trong céc thang
lwong, n6 ¢ nhidu nhuoc diém béi khong tinh duge nguoi 1am viée nhiéu hay it
ngay trong thang, do d6 khong c6 tac dung khuyén khich tan dung du sd ngay
lam viéc quy dinh. Luong thang thuong ap dung dé tra luong cho nhan vién lam
cong tac quan 1y hanh chinh, quan 1y kinh té va cac nhan vién thudc cac nganh

hoat dong khong ¢ tinh chét san xuét.
Mikc lrong thiang = Mikc lwong co ban *(hé so lwong + hé so phu cép)

- Mirc lwong tuan duoc tra cho ngudi lao dong cin ctr vao muc luong
thang va sb tuan thyuc té trong thang. Luong tuan ap dung tra cho cac d6i tugng

lao dong c6 thoi gian lao dong khong on dinh mang tinh chét thoi vu.

Tién lwong thang * 12 thang

Tién lwong tudn = G4 tyin lam viéc theo ché dd

- Luong ngdy tra cho ngudi lao dong cin ctr vao mirc lwong thang va sb
ngay lam viéc trong thang. Luong ngay thuong ap dung dé tra lwong cho lao
dong truc tiép hudng luong, tinh lwong cho ngudi lao dong trong nhitng ngay
hoi hop, hoc tap hoac lam nghia vu khac va lam can cu tinh trg cép bao hiém xa
hoi. Hinh thtrc nay c6 uu diém don gian, dé tinh toan, phan anh dugc trinh do ky

thuat va di€u ki¢n lam viéc cua nguoi lao dong. Song néd chua gan lién luong véi
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két qua lao dong cua ting ngudi nén khong kich thich viéc tan dung thoi gian
lao dong, nang cao niang suét lao dong va chat lugng san pham.

Tién lwong thang

Tién lwong ngay = S6 ngay 1am viéc theo ché d

- Mitrc luong gid tinh dua trén co s& mire lwong ngdy, né dugc ap dung dé
tra luong cho lao dong truc tiép trong thoi gian 1am viéc khong hudng theo san
pham. Uu diém cuia hinh thtrc nay 13 tan dung duoc thoi gian lao dong ciia cong
nhan nhung nhuoc diém van chwa gin lién tién luong v6i két qua lao dong véi
tung nguoi, theo doi phuc tap.

Thuc té cho thdy don vi thoi gian dé tra luong cang ngan thi viéc tra
lwong cang gan voi muic d6 hao phi lao dong thuc té cia ngudi lao dong.

Tién lwong ngay

Tién lwong gio= ., .. . .. o
So ¢io’ 1am viéc theo ché do

Hinh thirc tra luong theo thdi gian c6 thuong 1a sy két hop gitta hinh thirc
tra luong theo thoi gian don gian véi cac ché d6 tién thudong khi ngudi lao dong
dat dugc cac chi tiéu nhu dam bao du ngay, gio cong, chat luong hiéu qua lao
dong. Ché do nay chi yéu ap dung ddi véi nhitng cong nhan lam viéc nhu coéng
nhan stra chita, cong nhan diéu khién, cong nhan 1am viéc & nhitng khau san

xuat ¢ trinh do co khi hoa.
Tién lwong = Lwong theo thoi gian don gidn + tién thuéng

Hinh thtrc nay khic phuc nhugc diém cua hinh thire tra luong theo thoi
gian gian don. N6 vura phan anh trinh d§ thanh thao va thot gian lam viéc cua
ting nguoi lao dong, vira gan chit thanh tich cong tac cua ting nguoi théng qua
cac chi tidu xét thuong dat dugc. Vi vay n6 khuyén khich nguoi lao dong quan
tam dén trach nhiém va két qua cong tac. Do d6 cung véi su phat trién cta khoa

hoc k¥ thuat thi ché do tién luong nay ngay cang dugc md rong hon.

Pé phéat huy day du tic dung, dem lai hiéu qua kinh té cao, khac phuc

nhitg nhugc diém cua hinh thic tra lvong theo thdi gian can luu ¥: tra luong
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theo thoi gian chi c6 két qua khi tbc do cong viéc dugce thuc hién bﬁng may moc
theo day chuyén, khi cong ty coi chat lugng san pham 1a yéu t6 quan trong, khi

viéc san xuat da dang.
1.3.1.2. Hinh thirc tra lwong theo san pham.

Hinh thitc nay duogc ap dung tra lvong cho cong nhin san xuét tao ra san
pham. Tién luong tra theo san pham la tién lwong ma ngudi lao cong nhan nhan
dugc phu thudc vao don gia cong cho san pham san xuat ra theo dung quy cach

chat lugng va so luong san pham san xuat ra.

Phuong phap nay c6 tac dung khuyén khich nguoi lao dong nang cao
ning suét lao dong, dic biét 1a nhiing ngudi mudn nang cao thu nhap vi tién
lwong cua ho phu thude truc tiép vao san pham do ho 1am ra. Viéc tinh toan
cling nhu thanh toan luwong cho nguoi lao dong nhanh choéng kip thoi do tién
luong don gian dé hiéu. Tuy nhién nhugc diém 16n ctua phuong phap nay la do
chu trong dén sb luong san pham san xuit ra, ngudi lao dong s& khong chui ¥
nhiéu dén chat luong san phém lam ra. Bén canh do, nguoi lao dong chi nhan
dugc luong khi co san pham san xuat ra, nhung thuc té d6i khi doanh nghiép
ngimg san xuat do nhitng sy c¢b nhu mat dién, thiéu nguyén vat liéu... thi
phuong thirc tra luong theo san pham s& khong hiéu qua. Do vay hinh thirc tra
luong theo san pham chi thich hop véi cac cong viec ma & d6 day chuyén san

xuit dam bao lién tuc, cac cong viécj co thé dinh muc duge.
Hinh thuc ndy gém céc ché do:
+ Ché d6 tra luong theo san pham truc tiép ca nhan.
+ Ché d¢ tra luong theo san pham tap thé.
+ Ché d9 tra luong theo san pham c6 thuong
+ Ché d¢ tra luong theo san pham luy tién.
+ Ché d6 tra luong theo san pham gian tiép.

- Tién luong tra theo san pham tryc tiép 14 tién lwong tra cho ngudi lao

dong duoc tinh truc tiép theo sb luong san pham. San pham nay phai dung quy
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cach, pham chét, dinh murc kinh té va don gia tién lvong san pham di quy dinh.

S6 lwong( khdilwong) X  Pon gia tién lwong

Tién lwong =~ o . :
cong viéc hoan thanh

Tién luong san pham tryc tiép duogc str dung dé tinh luong cho timg nguoi
lao dong hay cho mdt tap thé nguoi lao dong thudc bd phan truc tiép san Xuat.
Pon gia tién lwong dugce xdy dung cin ctr vao mirc lwong cip bac va dinh muc
thoi gian hodc dinh muc sd luong cho coéng viée d6. Ngoai ra néu co phu cap
khu vuc thi don gia tién lwong con duoc cong thém phu cap khu vyuc. Hinh thic
tra luong theo san pham truc tiép 1a hinh thtrc duoc str dung phd bién trong céc
doanh nghiép phai tra luong cho nguoi lao dong truc tiép. Vi nd ¢ wu diém don
gian, dé tinh, quan triét nguyén tic phan phdi theo lao dong, san pham lam ra
cang nhiéu thi lwong cang cao. Do d6 khuyén khich dugc nguoi lao dong quan
tam dén myc tiéu. Tuy nhién hinh thitc nay c6 nhuoc diém 1a dé nay sinh tinh
trang cong nhan chi quan tim dén loi ich c4 nhan, lgi ich cuc bo khong quan tim

dén loi ich chung cua tap thé don vi.

- Tién luong tra theo san pham tap thé 1a ché do tra luong trong do tién
lvong dugce tra cho mot nhoém ngudi lao dong, cho khoi luong cong viéc ma ho
da thuc hién va sau dé tién luong cta mdi nguoi dugc phan chia theo mot
phuong phap nhat dinh. Tién luong cia mdi ngudi lao dong nhan dugc phu
thudc vao mirc lvong cép bac, thoi gian lam vi¢c, mic lao dong, nhom va khoi
luong cong viéc hoan thanh.

Tién lwong thuc té ca nhom dugc tinh theo:

Tién lrong = Pon gia tién lwong * San hrong thye té hoan thanh

Ché d6 tra luong nay c6 tac dung nang cao y thuc trach nhiém, tinh than
tap thé, tinh than hop tic phdi hop mot cach cé hiéu qua giita cac cong nhan
trong mot t0, nhom dé ca t6 lam viéc ¢ hiéu qua hon, khuyén khich céac t6 1am
viéc theo md hinh t6 tu quan. Ché d6 tra lvong san phﬁm tap thé co han ché 1a

khong khuyén khich ting ning suat lao dong c4 nhanvi tién lwong phu thudc vao
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két qua hoat dong clia cia ca to, c6 thé phat sinh tinh trang y lai d6i véi cac cong

nhan.

- Tién lwong tra theo san pham c6 thuong 1a su két hop tra luong theo san
pham va phan tién thuong. Phan tién luong tinh theo don gid cb dinh va sd
lwong san phim di hoan thanh, con phan tién thuong sé cin ¢ vao muirc ¢ hoan

thanh vurot muc cac chi tiéu ké hoach vé mat sb luong cong viéc dé tinh.
Tién lwong = TL + TL (1 x h x m )/100

Trong do:

TL: tién lwong theo san pham véi don gia c6 dinh.

m: phan trim tién thuéng cho ty 18 hoan thanh vuot mirc.

h: phﬁn tram hoan thanh vuot mac duoc thuong.

Ché @6 tién luong nay khuyén khich cong nhan tich cuc lam viéc hoan
thanh vuot mirc san lugng dé ting tién lwong nhan duoc qua viée tra thudng cho
nhiing san pham hoan thanh vuot mic. Viéc phan tich, tinh toan, xac dinh céac
chi tiéu thudong khong chinh xac hop 1y c6 thé lam ting chi phi tién luong, boi
cho quy tién luong.

- Tién luong tra theo san pham luy tién duoc ap dung & nhitng khau yéu
trong san xudt. Trong ché d6 nay ap dung hai loai don gia dé tra cho nhiing san
pham d3 hoan thanh va don gia luy tién dung dé tinh tra cho nhimg san pham
vuot muc khoi diém (don gia luy tién 1a don gia c¢b dinh nhan véi ty 18 ting don
gia).

Tién lwong = PG x Qtt + PG x k (Qtt — Qo)

Trong do

PG: don gia ¢ dinh tinh theo san pham.

Qo: san lwgng murc khoi diém.

Qtt: san lugng thuc té hoan thanh.

k: ty 18 ting thém dé c6 duoc san pham luy tién.
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Vi¢c tang don gia cho nhiing san pham vugt mic khoi diém lam cho cong
nhan tich cuc lam viéc tang nang suat. Ché d¢ nay lam cho toc d¢ tang cua tién

lwong 16n hon tdc d6 ting cua ning suét lao dong.

- Tién luong tra theo san pham gian tiép duoc ap dung dé tra luong cho
nhitng ngudi 1am cong viée gian tiép nhu phy tro hay phuc vu ma cong viée cta
ho anh hudéng nhiéu dén két qua lao dong ctia cong nhan chinh hudéng lwong

theo san pham.
Pon gia tién luong dugc tinh theo cong thirc:
Lcb

PG= MxQo

Trong do
DPG: don gié tién lwong cho céng nhan phuc vy.
Lcb: lvong co ban cua cong nhan phuc vu.
M: mirc phuc vu cuia cong nhan phuc vu.
Qo: murc san lugng cia cong nhan chinh.,
Tién lwong ctia cong nhan phuc vu nhan dugc la:
Tién lwong = Pon gia tién hrong * mirc hoan thanh ciia céng nhan chinh.

Ngoai ra ¢ nhiéu don vi san xuét, tién luong ctia bd phan lao dong quan Iy
cling duoc hudong luong theo san pham gian tiép. Ché do luong niay khuyén
khich cong nhan phuc vu t6t hon cho hoat dong cuia cong nhan chinh, gop phan
ting ning suét lao dong ctia cong nhéan chinh. Tién lwong cta cong nhan phu
phu thudc vao két qua 1am viéc ctia cong nhan chinh, ma két qua nay nhiéu khi
lai chiu tic dong cua nhidu yéu té khac. Do vay, ché do tra luong nay c6 thé han
ché su ¢ ging lam viéc ctia cong nhan phu hodc khong danh gia chinh xac cong

viéc cua cong nhan phu.
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1.3.1.3. Hinh thirc tra lwong khoan.

Ché do tra luong khoan ap dung cho nhimg coéng viéc néu giao ting chi
tiét bo phan nho s€ khong ¢o6 191, ma phai giao toan bg khoéi lugng cong viéc cho
cong nhan (nhom coéng nhan) hoan thanh trong mot thoi gian nhat dinh. Ché do

nay ap dung cho ca ca nhan va tap thé.
Tién lwong dugc tinh nhu sau:
Tién lwong = PG x Qtt
Trong d6
DG: don gia khoan cho mot san phdm hay mot cong viéc.
Qtt: sb luong san phrflm, cong viéc duge hoan thanh.

Theo hinh thirc nay, cong nhan duoc giao viéc va tu chiu trach nhiém vai
cong viéc do cho tdi khi hoan thanh. C6 2 phuong phéap khoan: khoan cong viéc

va khoan quy luong.

- Khoan cong viéc: theo hinh thirc nay, doanh nghiép quy dinh muc tién
lwong cho mdi cong viée hodc khdi lwong san pham hoan thanh. Nguoi lao dong
cdn ctr vao muc luong nay cé thé tinh duoc tién lwong ctia minh thong qua khoi

luong cong viéc minh da hoan thanh.

Céch tra luong nay ap dung cho nhiing cong viéc lao dong don gian, cod

tinh chat d§ xuat nhu boc do hang, stra chita nha ctra. ..

- Khoan quy lwong: theo hinh thirc ndy, nguoi lao dong biét trude sb tién
luong ma ho s€ nhén sau khi hoan thanh cong viéc va thoi gian hoan thanh cong
viéc duoc giao. Cin ctr vao khoi luong timg cong viéc hodc khdi luong san
pham va thoi gian can thiét dé hoan thanh ma doanh nghiép tién hanh khoan
quy luong. Tra luong theo cach khoan quy luong &p dung cho nhiing cong viéc
khong thé dinh muc cho tung b phan cong viéc hodc nhirng cong viéc ma xét ra
giao khoan timg cong viéc chi tiét thi khéng c6 loi vé mat kinh té, thuong 1a

nhitg cong viéc can hoan thanh ding thoi han.
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Tra lvong theo cach nay tao cho nguodi lao dong c6 su chu dong trong
cong viée sap xép tién hanh cong viéc ctia minh tir d6 tranh thu thoi gian hoan
thanh cong viéc duoc gian. Con ddi véi ngudi giao khoan thi yén tdm vé thoi
gian hoan thanh. Nhuoc diém ctia phuong phap tra lwong nay 1a dé gay ra hién
tuong 1am bira 1am au khong dam bao chit luvong do mubn dam bao thoi gian
hoan thanh. Vi vy, muén ap dung phuong phap nay thi cong tac kiém nghiém
chét lugng san phém truoc khi giao nhén phai duoc coi trong, thuc hién chat

ché.
1.3.2. Quy lwong.

Quy luong 1 toan bd s tién luong tra cho sd cong nhan vién cia doanh
nghiép do doanh nghiép quan 1y, str dung va chi tra luong. Quy tién luong cua

doanh nghiép gém:

- Tién luong tra cho ngudi lao dong trong thoi gian 1am viée thuc té va
cac khaon phu cap thuong xuyén nhu phu cp lam dém, thém gio, phu cap khu

vuec. ..

- Tién luong tra cho nguoi lao dong trong thdi gian ngling san suat, do

nhirng nguyén nhan khach quan, thoi gian cho phép.

- Céc khoan phu cap thuong xuyén: phu cap hoc nghé, phu cap tham nién,
phu cap 1am dém, thém gid, phu cap trach nhiém, phu cap khu vuc, phu cip day
nghé, phu cép cong tac luu dong, phu cip cho nhitng ngudi lam cong tac khoa
hoc — k¥ thuét c6 tai nang.

Vé phuong dién hach toan ké toan, quy luong ctia doanh nghiép duoc chia
thanh 2 loai: tién luong chinh, tién lvong phu

+ Tién luong chinh: 14 tién lwong tra cho nguoi lao dong trong thoi gian
ho thue hién nhiém vu chinh gdm tién lwong cp bac va cac khoan phu cép.

+ Tién lwong phu: 14 tién lwong tra cho ngudi lao dong trong thoi gian ho
khong thuc hién nhiém vu chinh, thoi gian nguoi lao dong nghi phép, nghi 1¢,

ngimg san xuét dugc hudng luong theo ché do.
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Trong cong tac hach toan ké toan tién luong chinh cua cong nhan san xuat
duoc hach toan truc tiép vao chi phi tung loai san pham, tién luong phu cua
cong nhan san xuat dugc hach toan va phan bo gidn tiép vao chi phi san xuat cac

loai san pham c6 lién quan theo tiéu phan b thich hop.
1.3.3. Cac khoan trich theo lwong.
1.3.3.1. Bio hiém x héi.

Nham timg budc md rong va nang cao viéc dam bao vat chét gitip phan
6n dinh doi sdng cho ngudi lao dong va gia dinh trong truong hop nguoi lao
dong dm dau, thai san, hét tudi lao dong, tai nan lao dong, bénh nghé nghiép,
mat viéc hodc cac khé khin khac. Moi nguoi lao dong co tham gia dong bao
hiém x4 héi déu c6 quyén hudng. chinh sach bao hiém x3 hoi duge 4p dung, doi
Vi tat ca cac thanh vién trong xa hoi. Chinh sach bao hiém x4 hoi duoc ap dung
d6i vai tat ca cac thanh vién trong xa hoi, dbi vai tat ca nguoi la odong lam viéc
trong moi thanh phan kinh té. Viéc quan 1y va sir dung qui bao hiém xa hoi phai
théng nhét theo ché d6 tai chinh ctia nha nudc va theo nguyén tic hach toan doc

A

1ap.

Tir ngay 1/1/2010, muc trich 14p bao hiém x3 hoi 1a 22% trén quy tién
lwong tién cong dong bao hiém xa hoi. Trong d6 ngudi lao dong dong gop 6%
va nguoi si dung lao dong dong gop 16%. Ty 1€ nay cir 2 nam s€ tang thém 2%
( trong d6 nguoi lao dong dong gdp thém 1% va ngudi st dung lao dong dong
g6p thém 1%) cho dén kho ty 1¢ trich lap dat 26%, trong d6 ngudi lao dong dong

8% va nguoi st dung lao dong dong 18%.
1.3.3.2. Bao hiém y té.

Thuc chat ciia bao hiém y té 1a su trg cap y té cho ngudi tham gia bao
hiém nhim giip do ho mot ph?m nao du trang trat tién kham, chira bénh, tién
vién phi, thudc men. Muc dich cua bao hiém y té 1a tao 1ap mot mang ludi bao
vé strc khoé cho toan b cong dong, khong ké dén dia vi xa hoi hay mirc thu
nhap cao hay thip, bao hiém y té 4p dung cho nhiing ngudi tham gia dong gop

bao hiém y té théng qua viéc mua thé bao hiém.
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Péi v6i nguoi lao dong 1am viéc theo hop dong lao dong khong xéac dinh
thoi han, hop dong lao dong co6 thoi han tir du 3 thang trd 1én, ngudi lao dong 1a
ngudi quan 1y doanh nghiép hudng tién luong, can bd, cong chirc vién chirc thi
muc trich 1ap bao hiém y té bang 4,5% muc tién luong co ban cia ngudi lao
dong, trong d6 nguodi st dung lao dong dong gdp 3% va nguoi lao dong dong

gop 1,5%.
1.3.3.3. Bao hiém that nghiép.

Bao hiém that nghiép ra doi s& giup phan 6n dinh doi séng va hd trg cho
nguoi lao dong dugc hoc ngé va tim viéc lam, som dua ho trd lai lam viéc. Bén
canh d6 bao hiém that nghiép ciling 1am giam ganh ning cho ngan sach nha nudc
va doanh nghiép. Bao hiém that nghiép 1a mot bién phap hd tro nguoi lao dong
trong nén kinh té thi truong. Bén canh viéc hd trg mot khoan tai chinh dam bao
on dinh cudc song cho ngudi lao dong trong thoi gian mat viéc thi muc dich
chinh cta bao hiém that nghiép 1a thong qua cac hoat dong dio tao nghé, tu vén,
gi61 thi¢u viéc lam, sém dua nhiing lao dong thét nghi¢p tim dugc mot viéc lam

moi thich hop va 6n dinh.

Ty 18 trich 1ap bao hiém that nghiép cua doanh nghiép cua doanh nghiép
1a 2% trong d6 nguoi lao dong dong gop 1% va nguoi st dung lao dong dong
g6p 1%, ngoai ra hang thang nha nudc hd tro tir ngan sach bang 1% quy tién
luong, tién cong thang dong bao hiém that nghiép cua nhiing ngudi lao dong

tham gia bao hiém that nghiép.
1.3.3.4. Kinh phi cong doan.

CoOng doan la mot td chic doan thé dai dién cho nguoi lao dong nodi 1én
tiéng néi chung cau nguoi lao dong, ding ra bao vé quyén loi cho ngudi lao
dong. Pdng thoi, cong doan cling 12 nguodi hudng dan, diéu chinh thai do cia
nguoi lao dong ddi véi cong viée, vai ngudi sir dung lao dong.

Theo ché d6 hién hanh hang thang doanh nghiép trich 2% kinh phi cong
doan trén tong s6 tién luong thuc té phai tra cong nhan vién trong thang va tinh

hét vao chi phi san xuét kinh doanh cia cic d6i tuong st dung lao dong. Toan
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bo s6 kinh phi cong doan trich dugec mot phan ndp 1én co quan cong doan cap
trén, mot phan dé lai doanh nghiép dé chi tiéu cho hoat dong cong doan tai

doanh nghiép.

1.4. To chirc ké toan tién lwong va cac khoan trich theo lwong trong doanh

nghiép.
1.4.1. Chirng tir sir dung.

Tién luong co vai trd hét sttc quan trong tong doanh nghiép. N6 1a cong
cu khuyén khich ngudi lao dong va 1a bd phan cdu thanh nén chi phi cua doanh
nghiép. S6 sach ctia bo phan lao dong tién luong trong doanh nghiép duoc lap
dua trén co s cac chimg tur ban dau 1ap khi tuyén dung, nang bac, thoi viéc, ...
moi bién dong vé lao dong duoc ghi chép kip thoi vao s6 lao dong lam can cu
cho viéc tinh luwong phai tra va cac ché do khac cho ngudi lao dong. Hé théng

chtng tir ké toan tién luong tai cac doanh nghiép sir dung bao gom

Bang cham cong

Béng thanh toan luong

Bang thanh toan bao hiém xa hoi.

Bang thanh toan tién thudng

Phiéu lam thém gio.

Phiéu x4c nhan cong viéc, hop dong giao khoan,. ..

Ngoai ra ké toan con sir dung mot s6 chung tir khac lién quan.
1.4.2. Tai khoan str dung.

- TK 334 — Phai tra cong nhén vién: phan anh cac khoan phai tra va
tinh hinh thanh toan cho ngudi lao dong ctia doanh nghiép vé tién luong va céac
khoan c6 tinh chat luong thudc vé thu nhap cta nguoi lao dong.

Két cdu va ndi dung cua tai khoan:
+ S6 du dau ky: phan anh cac khaon tién luong, tién thudng con phai tra

cho ngudi lao dong lic dau ky.
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+ Phét sinh tang (ghi bén c6): phan anh tién luong phai tra cho cac bo
phan trong doanh nghiép, tién lwong phai ta cho cong nhan nghi phép hoic cong

nhan nghi theo mua vu.

+ Phat sinh giam (ghi bén no): phan anh s tién lvong doanh nghiép da tra
cho can bo cong nhan vién, cac khoan khau trir vao lwong cta nguoi lao dong.

Tai khoan 334 c6 thé c6 sb du bén No néu sb tién da tra qua sb phai tra vé
tién luong, tién cong, tién thudng va cac khoan khac cho cong nhan vién.

- TK 338 — Phai tra phai nop khac: phan anh céac khoan trich theo luong
(bao hiém xa hoi, bao hiém y té, bao hiém that nghiép, kinh phi cong doan)

+ 86 du dau ky (bén C6): phan anh s tién bao hiém xa hoi, bao hiém y té,
bao hiém that nghiép, kinh phi cong doan c6 & don vi dau 1y hach toan.

+ Phat sinh tang (ghi bén C06): phan anh cac khoan trich theo luong phai
tra cho cac bd phan

+ Phat sinh giam (ghi bén No): phan 4nh s6 tién da nop 1én co quan cap
trén, co quan bao hiém.

+ S du cubi ky: phan anh sb tién bao hiém x3 hoi, bao hiém y té, bao

hiém that nghiép, kinh phi cong doan c6 & don vi cudi ky.
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1.4.3. Trinh tu hach toan.

1.4.3.1. Hach toan tién lwong.

TK 141,138,338,333 TK334 TK622,627,641,642
Céc khoan khéu trir vao Luong va cac khoan mang tinh
luong | chit luong phai trd nguoi lao
dong
TK3383
TK111,112...

BHXH phai tra nguoi lao dong

Thanh toan tién luong va cac

khoan cho CNVC
TK 431
TK 512 Tién thudng phai tra ngudi lag
7 N d,\
Thanh toan luong bang san e
pham
TK 335
TK 3331
Phai tra tién luong nghi phep
Thué GTGT ctia cong nhan san xut néu g
< trich trudc

So d0 1: So' @6 hach toan tién lwong.
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1.4.3.1. Hach toan cac khoan trich theo lwong.

TK334 TK338 TK622,627,641,642
S6 BHXH phai tra Trich BHXH, BHYT, BHTN,
, | KPCD theo ty I¢ quy dinh tinh
truc tieép cho CNVC . Y ¢_un HE
vao chi phi.
TK334
Trich BHXH, BHYT, BHTN
TKI11L,112... theo ty I& qui dinh trir vao thu
nhap caa CNVC
Nop KPCb, BHXH, BHYT,
BHTN cho co quan quan 1y
a . Y TK111,112...
Chi tiéu KPCD tai co s& Thu héi BHXH, KPCD chi
- vuot, chi hd duoc cép

So dd 2: So' @d hach toan cac khoan trich theo lwong
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1.5. Van dung hé thong s6 siach vao td chirc hach toin tién lwong va cac

khoan trich theo lwong.

Viéc t6 chtrc hach toan va ghi s6 tong hop tién luong va cac khoan trich

theo lwongla phu thudc vao hinh thirc ghi s6 ma doanh nghiép chon.

Ché do hinh thuc ghi s6 ké toan dugc quy dinh 4p dung théng nhat dbi voi
doanh nghiép bao gdm 4 hinh thuc:

+ Nhat ky chung tir: ¢6 dic trung riéng vé sé lugng va loai s6. trong hinh
thire nay c¢6 10 nhat ky chung tir duoc danh sb tir sé 1 — 10. Hinh thtc ké toan
nay tap hop va hé thong hoa cac nghiép vu kinh té phat sinh theo bén Cé cua céc
tai khoan két hop véi viéc phan tich cac nghiép vu kinh té d6 theo tai khoan ddi
tmg No. Nhat ky ching tir két hop chit ché viéce ghi chép cac nghiép vu kinh té
phat sinh theo trinh tu thoi gian va theo noi dung kinh té, két hop hach toan tong
hop vai hach toan chi tiét trén cting mot so ké toan va trong cing mot qua trinh

ghi chép.

+ Nhat ky s6 cai: 13 hinh thic ké toan truc tiép, don gian boi dic trung vé
s6 luong so, loai so, két cau sb. Pic trung cta hinh thic ndy 1a cic nghiép vu
kinh té phat sinh dugc két hop ghi chép theo trinh ty thoi gian va theo ndi dung

kinh té trén cting mot quyén sb tong hop duy nhat 1a so nhat ky so cai.

+ Chung tir ghi s6: hinh thirc ké toan nay c6 dic trung co ban 1a cin cir
truc tiép ghi s6 ké toan tong hop 1a chung tir ghi s6. Ching tir nay do ké toan 1ap
trén co so timg ching tir gbe hodc bang tong hop cac ching tir gbe cung loai, ¢o

cung ndi dung kinh té.

+ Nhat ky chung: 1a hinh thirc ké toan don gian sb luong s6 sach gom: s6
nhat ky chung, so cai va cac so chi tiét can thiét. Pic trung co ban ciia hinh thirc
nay 13 tat ca cac nghiép vu kinh té déu phai dugc ghi vao s nhat ky chung, sau

d6 1y s6 liéu trén s6 nhat ky chung dé ghi so cai theo timg nghiép vu kinh té.
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Chung tir goc

A 4

Nhatky chung S6 k& todn chi tiét
S6 cai «--_5| Bang tong hop chi tiét
Bang can doi TK

\ 4

Bao cao tai chinh

Ghi cha:
—°  Ghihang ngay.
= Ghi dinh ky hoic cudi thang.
*-------- > DPdi chiéu.

So dd 3: So' dd to chirc hach toan theo hinh thirc Nhat ky chung.
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CHUONG IT

THU'C TRANG CONG TAC TO CHUC KE TOAN TIEN
LUONG VA CAC KHOAN TRiCH THEO LUONG TAI CONG
TY CO PHAN MATEXIM HAI PHONG

2.1.Khai quat chung vé cong ty c6 phan Matexim Hai Phong.

Tén doanh nghiép : Cong ty co phan Matexim Hai Phong

Tén tiéng Anh : Material and Techial Export-Import Corporation

Tén giao dich : MATEXIM HAI PHONG

Tru s& : S6 1 Lé Lai - Ngo Quyén - Hai Phong

Ma s6 thué : 0200575118

Tai khoan : 710A — 00359 Ngan hang Cong thuong-Hong Bang-Hai Phong

2.1.1.Qua trinh hinh thanh va phat trién cong ty c¢6 phan Matexim Hai phong

Cong ty ¢6 phan MATEXIM tién than 13 Chi nhanh vat tu Hai Phong
thudc cong ty thiét bi toan bo truc thuéc Tong cong ty may dong luc va may
nong nghi¢p - B6 cong nghiép, duoc thanh 1ap cach day trén 30 nam va thanh
1ap lai theo Quyét dinh s 214/QD/TCNSDT do Bb truéng B cong nghiép nang
cap ngay 05/03/1993.

Giai doan 1985 — 1993: Tién than cta Cong ty c6 phan MATEXIM la Xi
nghiép giao nhan vat tu Hai Phong. Thoi ki nay chirc ning cha yéu cua Xi
nghiép chi don thuan 1a kho chuyén luu giit tiép nhan vat tu thiét bi va giao lai
cho cac don vi trén toan qudc theo ké hoach va chi dao ciia cp trén. Thoi ki nay
cac chtrc ning kinh doanh chua phat trién. Pay 1a giai doan so khai ctia budc
chuyén tir ché do bao cép sang ché do kinh doanh xa hoi cha nghia. Thuyc ra giai
doan nay chi 1a chuan bi van con ning né tu tudéng bao cap. Ké hoach hang nam
do cip trén phan bd, hau nhu sb lwong mit hang chi yéu tip trung vao hang kim
Khi.

Sinh vién: Ngo Nguyén Ngoc Thuong - Ldp: QT1002K 28



Hoan thign to chiic cong tic ké todn tién lwong va cdc khodn trich theo lirong
tai cong ty co phan Matexim Hai Phong

Giai doan 1993 — 1998: Nam 1993 khi Xi nghiép chuyén thanh Chi nhanh
vat tu Hai Phong, 1anh dao chi nhanh di c6 nhiéu cai tién dang ké. Pay la giai
doan tu trang trai, la giai doan kho khan nhat cua chi nhanh, 1a thoi ki thue hién
nghi quyét trung wong Pang VII, tién hanh d6i méi vé moi mat. Quan 1y kinh té
x3 hoi trong thoi gian ndy bat dau c6 xu huéng mé rong va d6i méi, dan xod bo
bao céip, cac don vi dugc tu do tim hudng di phu hop voi diéu kién thuc té. Tinh
hinh d6 budc cac cip lanh dao Chi nhanh va can bd cong nhan vién cung phai
nang dong hon, manh dan tim cac ddi tac, mo rong linh vuc kinh doanh, da dang
hoa cac mat hang. Dan dan cac ng dong cling thu hdi dugc mot phﬁn, no ci
thanh toan hét, bat dau tich luy duoc, lam 4n c6 13i, on dinh dugc mot sd mit
hang chii lyc, xdy dung khach hang truyén thong.

Giai doan 1998 — 2003: giai doan tap thé lanh dao chi nhanh di c6 nhiéu
ddi méi tich cuc vé moi mit. Hoat dong san xuét kinh doanh cua chi nhanh da
hoa nhap va thich nghi trong co ché thi trudng c6 su quan 1y ciia nha nudc theo
dinh hudng xa hoi chu nghia.

Giai doan dau nam 2004 dén nay: do c6 xu hudéng hdi nhap cia nén kinh
té thé gidi va chu truong chinh sach ciia Pang va Nha Nudc vé viéc chuyén doi
co cau doanh nghiép Nha nudc sang cong ty c¢6 phan. Chi nhanh di dugc chuyén
d6i thanh Cong ty ¢6 phan MATEXIM theo Quyét dinh s6 198/2003/QD — BCN
ngay 27/11/2003 ctia Bo truong bo cong nghiép.

Qua qu4 trinh hoat dong, véi nd luc va quyét tam cua ban l1anh dao va tap
thé Cong ty dd khic phuc kho khan va nhanh chong phat trién thanh mot don vi
dua trén nén tang canh tranh bang chit tin va kha ning linh hoat dap tmg cung

cap vat tu, thiét bi cua khach hang.
2.1.2. Pic diém kinh doanh ciia Cong ty CP Matexim Hai Phong
2.1.2.1. Chirc nang cua cong ty.

- Kinh doanh cdc mat hang:

+ Sét thép va cac vat tu phuc vu san xuat thép, kim loai mau, thtr liéu, phé
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lidu sét thép, kim loai mau, nhya
+ Phén bon, hod chat, vat tw ndng nghiép
+ Vat liéu xay dung, trang tri ndi that
+ Phuong tién van tai
+ GO va cac san pham tir gd; than, khoang san

+ Céac loai vat tu, thiét bi va hang hoa khac

Khai thac, tiép nhan, bao quan va van chuyén vat tu, thiét bi, hang hoa

Cho thué kho bai, van phong, nha xudng

Kinh doanh bat dong san

Nuoi trong, ché bién thuy hai san, ndng/lam san

Dai ly mua ban, ky gtri hang hoa

2.1.2.2. Nhirng thuan lgi va kho khin cta cong ty trong qua trinh hoat
dong.

Tru s& cua cong ty duge dat & mdt noi rat thuan loi, d6 1a nam ngay & vi
tri dau mo1 giao thong, thuadn lgi trong viéc giao dich kinh doanh, trao doi vé

thong tin kinh té thi truong.

Cong ty c6 dugc mot tong giam ddc co niang luc diéu hanh, quan 1y tét, ¢6
nhitng phuong phap, duong 16i phat trién cong ty dung dan mang tinh chién
lugc. Pay ciing chinh 1 co s¢ dé bd may cong ty van hanh va phat trién viing

chic trong thoi ky hoi nhap kinh té qubc té hién nay.

Loi thé so sanh véi cac cong ty khac trén dia ban cia cong ty 1a vi thé
kinh doanh va uy tin ctia cong ty trén thi truong trong linh vuc phan phéi thép
xdy dung. Cong ty di trai qua mot thoi gian dai véi nhidu nam phat trién bén

virng trong linh vuc nay.

- Su kho khin thuong gip cia cong ty 1a vén kinh doanh. Nhu cau sir

dung von ctia cong ty kha 16n do dé dé huy dong mot luong von 16n dap tng kip
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thoi trong kinh doanh 1a rat kho khan.

Cong ty dang di vao hoat dong trong thoi ky Pang va Nha nudc c6 chu
trrong ddy manh strc canh tranh ctia nén kinh té nén cong ty phai duong dau véi

nhiéu rui ro hon trong kinh doanh.

2.1.2.4. Nhirng thanh tich co ban ciia cong ty ¢6 phin Matexim trong nhirng

nam qua.

Tir ndm 2001 véi chirc ning 1a tong dai 1y tai phia bac cho cong ty thép
Mién Nam, Matexim Hai Phong d3 x4y dung thanh céng va dua thép Mién Nam
vbn chi quen thudc & thi truong phia Nam trd thanh thuong hiéu c6 vi thé trén
toan qudc. Tl d6 cong ty da xuc tién rong rai linh vuc phan phdi thép xdy dung
cho cac nha san xuat thép. Hién tai cong ty con 1a nha phan phdi chinh thirc cac
san pham thép xay dung cho céc cong ty thép nhu: Thép VSC- POSSCO, Thép
Viét — Uc, cong ty gang thép Thai Nguyén,. ..

Trong thoi gian qua cong ty di cung cap cac san pham thép xay dung cho
nhiéu cong trinh 16n trén pham vi toan qudc: cong trinh nha may xi mang Cam

Phé, nha may déng tau Bach Pang, cong trinh cau cang Pinh Vi, ...
2.1.3. Pic diém t6 chirc bd may quéan ly ciia cong ty co phan Matexim Hai Phong

Cong ty hoat dong va di€éu hanh theo mo hinh, co cau t6 churc cua mot
cong ty cO phan gom cd: dai ho1 dong c6 dong, hdi1 dong quan tri, ban kiém soat,

tong giam dbc, pho tong giam ddc va cac phong ban nghiép vu.

- Pai hoi dong cbd dong: quyét dinh tong s6 co phan duge quyén chao ban
va muc ¢ tirc hang nim cua timg cd phan, bau hoi déng quan tri va ban kiém
soat, thong qua diéu 18 cong ty,...

- Hoi dong quan tri: c6 toan quyén nhan danh cong ty dé quyét dinh moi
van dé lién quan dén quyén loi ctia cong ty, quyét dinh chién luoc phat trién cua
cong ty, bd nhiém, mién nhiém cach chuc giam ddc, phd giam dbc, ké toan
trudng,...

- Ban kiém soat: kiém tra tinh hop 1y cta cac hoat dong quan 1y, diéu hanh
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hoat dong kinh doanh, ghi chép sb sach ké toan, béo céo tai chinh.
- Ban giam dbc gom:

+ Téng giam ddc: do hoi ddng quan tri bd nhiém va bii nhiém theo dé
nghi ctia cac thanh vién trong hdi ddng quan tri; chiu trach nhiém chung vé hoat
dong kinh doanh, truc tiép chi dao cac linh vuc kinh doanh, quan ly, dé bat,

di€éu dong nhan su, nang luong...

+ Pho tong giam ddc: do tong giam dbc bo nhiém va bai nhiém theo dé
nghi ctia hoi ddng quan tri ; chiu trach nhiém chung vé cac mat hoat dong kinh
doanh.

- Phong kinh doanh: téng hop phan tich moi hoat dong kinh doanh cé hiéu
qua, tham muu cho ban gidm dbc, xay dung phuong an kinh doanh, soan thao

hop d6ng kinh té, trién khai thuc hién cac phuong an kinh doanh
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DPai hoi dong co
dong

v

Ho1 dong quan Ban kiém soat
. |

tr1

A 4

Tong gidm doc

l

Pho téng giam
dbc

A 4

A 4

Phong kinh Phong t6 chirc

Phong tai chinh ké 5 ]
doanh hanh chinh

toan

\ 4
Cura hang kinh
doanh

So dd 2.1. Co ciu to chirc b may quan Iy ciia cong ty CP Matexim HP

- Phong tai chinh ké toan: tham muu cho ban giam déc vé quan 1y hoat
dong tai chinh, hach toan ké toan , téng hop s6 liéu, bao cdo két qua hoat dong
kinh doanh tinh hinh sir dung tai chinh, tién vdn, bao dam quyén chu dong trong
kinh doanh; thuc hién ché d6 bao cao dinh ki, dap Ung yéu cau kiém tra thanh

tra v€ tai chinh cua cap trén.
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- Phong t6 chirc hanh chinh: quan 1y vé van thu luu trit, mua sam cac thiét
bi van phong theo yéu cau; quan 1y nguoi lao dong, giai quyét cac ché do chinh

sach do6i véi nguoi lao dong nhu ché do tién luwong, bao hiém, huu tri,...

2.1.4. Pic diém t6 chirc cong tic ké toan tai cong ty co phan Matexim Hai

Phong.
2.1.4.1. T6 chitrc bd may ké toan.

Pé thuc hién tt cac chirc ning, nhiém vu cua cong tac ké toan ciing nhu
yéu cau hach toan ké toan cua cong ty, cong ty cd phan Matexim Hai Phong da
cd gang to chirc cong tac ké toan mot cach khoa hoc hop 1y, pht hop véi ché do
ké toan hién hanh ctia nha nudc va van dung thich tng véi dic diém san xuat

kinh doanh cua cong ty.

Ké toan truong

A 4 A 4 A 4 A 4 A 4

Ké toan Ké toan Ké toan Ké toan

) Thu quy
tong hop thanh toan kho cong no

So d6 2.2. B may ké toan ciia cong ty CP Matexim HP.

Phong tai chinh ké toan gom 6 ngudi, moi nguoi co chirc nang nhiém vu

khac nhau, cu thé nhu sau:

- Ké toan truong: l1a nguoi chiu trdch nhiém chung trude gidm doc vé
cong tac ke toan, truc tri€p phu trach cong tac chi dao di€u hanh veé tai chinh, t6
chirc va huéng dan thuc hién cac chinh sach, ché d6 quy dinh cia nha nudc.

- K& toan tong hop: 1a nguodi thay ké toan truong di€u hanh cong tac ké
toan tai chinh khi ké toan truong di vang; can cur vao so li€u cua cac ké toan

phﬁn hanh thyc hi¢n cong tac ké toan cubi ky, xac dinh két qua kinh doanh, 1ap
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bado cédo, kiém tra gidm sat cac hoat dong tai chinh phat hién ngan chan cac

truong hop vi pham.

- K& toan thanh toan: theo ddi thu chi tién mdt, tién lvong, cac khoan
thanh toan qua ngan hang, cac khoan vay ngan hang, chi phi nghiép vu kinh

doanh; kiém soat chimg tir thu chi va béo cdo tinh hinh thu chi.

- K& toan cong no: theo ddi cac khoan céng no phai thu, phai tra, thu chi
tién mat, cac khoan vay ngan hang dé tir d6 kip thoi thyc hién viéc thanh toan
cac khoan ng va doi no tir khach hang; tinh luvong,chi tam tng, viét hoa don ban
hang.

- K& toan kho: cap nhat chi tiét luong hang ho4, dung cu XUt ra, luong
mua vao; tién hanh kiém ké d6i chiéu so6 sach véi thu kho vé lugng nhép, xuét,
t6n kho; theo ddi quan 1y tai san c¢d dinh, tinh khau hao tai san cb dinh kip thoi
phan bo vao chi phi.

- Thu quy : phan anh thu, chi, ton quy tién mat doi chiéu thuc té véi s6
sach, phat hién cac sai sot; bao quan tién mit cua cong ty, thyc hién thu chi theo
dung nguyén tic
2.1.4.2. T6 chirc hé thong chirng tir.

Cong ty da to chirc, van dung hé théng ching tir ban hanh theo quyét dinh
s6 15/2006/QD-BTC ngay 20 thang 3 nim 2006 ctia Bo trudng Bo Tai Chinh.
2.1.4.3. T6 chirc hé thong tai khoan.

Cong ty da to chirc, van dung hé thong tai khoan ban hanh theo quyét dinh
s6 15/2006/QD-BTC ngay 20 thang 3 nam 2006 ctia Bo truong Bo Tai Chinh.
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2.1.4.4. T6 chirc hé thong s6 ké toan.

Pé phu hop tinh hinh kinh doanh thuc té, cong ty ap dung hé théng ké

toan theo hinh thic “Nhat ky chung”

Ching tir

l

S6 nhat ky chung

SO cai

l

Bang can ddi s6 phat
sinh

l

Bao cao tai chinh

\ 4

S6 chi tiét

l

Bang tong hop chi tiét

Ghi chu:

_—

= Ghidinh ky

Ghi hang ngay

Quan hé doi chiéu

So d6 2.3.Trinh tu ghi s6 ké toan theo hinh thirc Nhat ky chung

Quy trinh hach toan theo hinh thirc “Nhat ky chung” nhu sau:

- Hang ngay tu cac chung tur ké toan, ké toan vao s6 nhat ky chung va s6

chi tiét.
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-Ttr s6 nhat ky chung, dinh ky ké toan vao so cai cac tai khoan.

- Cudi thang tir s6 chi tiét ké toan 1ap bang tong hop chi tiét va di chiéu
vé6i s6 cai. Tir s cai ké toan 1ap bang can dbi sd phat sinh.

-Tir bang can ddi sd phat sinh, bang tong hop chi tiét ké toan 1ap bao cdo
tai chinh.

Hinh thtc ké toan nhat ky chung gdm cac loai s6: sd nhat ky chung, sb

céi, s chi tiét, bang tong hop chi tiét.
1.4.5.T6 chirc hé théng bao cio.

Ngoai 4 bao cdo tai chinh ( Bang can ddi ké toan, Bao cdo két qua hoat
dong kinh doanh, Bao co luu chuyén tién té, Thuyét minh bao cdo tai chinh )
doanh nghiép con st dung thém mdt sd bao cdo dé phuc vu cho yéu cau quan tri

nhu: Bao c4do doanh thu, bdo cdo cac khoan n¢ phai thu phai tra.

2.2. Thue trang to chirc ké toan tién lwong va cac khoan trich theo hrong tai

cong ty co6 phan Matexim.
2.2.1. Hach toan lao dong.

Hach todn lao dong bao gém hach toan thoi gian lao dong, hach toan sO
luong lao dong va hach toan két qua lao dong. Lao dong tai cong ty co dic diém:
can bd quan 1y 13 nhitng ngudi tot nghiép dai hoc, cao dang, trung cip tai cac
truong trong nudc; s6 lao dong lam viéc tai by phan ban hang chu yéu 1a lao

dong pho thong.

- Bé hach toan dugc so lao dong trong toan cong ty trude hét can xac dinh
s6 lao dong trong cac phong ban tai thoi diém hach toan dwa vao hop dong lao
dong va dua trén sb theo ddi lao dong ctia cong ty do bo phan nhan sy theo ddi.
Bo phan nhan su 1ap so6 theo ddi theo dong cho toan cong ty va cho timg phong
ban dé ndm chéc tinh hinh phan bd va sir dung lao dong hién c6. Trudng cac
phong ban c¢6 nhiém vu theo ddi sb luong lao dong, kip thoi thong bao khi c¢6 su

thay doi.

- Pé hach toan thoi gian lao dong, cong ty st dung bang chim cong. Bang
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cham cong 1a chimg tir dung dé ghi chép thoi gian lam viéc va vang mat thuc té
ctia ngudi lao dong trong thang. Bang cham cong duoc 1ap riéng cho timg phong
ban quan ly, ting ctra hang, doi xe va doi bao v¢. Truong phong, doi trudng la
nguoi truc tiép ghi bang cham cong cin cir vao thuc té. Bang cham cong duoc
dé cong khai dé nguoi lao dong c6 thé truc tiép theo ddi. Di voi cac 14i, phu xe
ctia d6i xe thi hang ngay khi nhan xe phai sir dung phiéu giao nhdn xe trong d6

ghi 16 ngay gio nhan xe, trd xe va tinh trang cta xe khi ban giao.

- Pé hach toan két qua lao dong, d6i véi cong ty co su khac biét giira cac

bd phan.

Dbi voi cac phong ban quan 1y sir dung ban danh gia két qua cong viéc.
Pbi voi cac cira hang sit dung phiéu xac nhan sé luong hang hoa tiéu thu. Doi
v6i d6i xe sir dung phiéu xac nhan cong viée. Cac phiéu nay duogc lap thanh 2
lién: 1 lién luu va 1 lién chuyén cho ké toan tién luong 1am co so tinh va thanh

todn luong cho nguoi lao dong.
2.2.2. Chirng tir, tai khoan, s6 sach sir dung.
2.2.2.1. Chung tir str dung.

- Bang cham cong, phiéu xac nhan cong viéc.

- Bang tinh luong, cac khoan trich theo luong.

- Bang thanh toan luong, tam img luong.

- Gidy xin nghi 6m, gidy kham strc khoé.

- Phiéu chi luong.

Cung v6i bang chdm cong thi cac phiéu chi luong, cac bang tinh lwong
thanh toan luong, bang tinh cac khoan trich theo luong duogc ké toan sir dung
lam can ctr dé ghi hach toan tién luong.
2.2.2.2. Tai khoén va so sach sir dung.

- Cac tai khoan dugc sir dung dé hach toan tién luong la: TK 334- Phai tra
nguoi lao dong; TK 338- Phai tra phai ndp khac; TK 141- Tam tng;...
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- Céc s0 sach duogc sir dung 1a: s6 nhat ky chung, s6 cai cac tai khoan, s6
chi tiét cac tai khoan.

Ké toan cong ty mé so chi tiét tai khoan 334 theo ddi cho cac ddi tuong 1a
khéi vin phong va bo phan ban hang. Dé theo ddi cac khoan trich theo lwong, ké
toan md cac sb chi tiét 3382- Kinh phi cong doan; 3383- Bao hiém xa hoi; 3384-
Bao hiém y té.

2.2.3. Ké toan tién lwong va cac khoin trich theo lwong

2.2.3.1. Tinh lwong cho nhan vién quan ly doanh nghiép.

Pbi véi nhan vién quan 1y, cong ty ap dung hinh thic tra luong theo thoi

gian. Tién lvong ctia ngudi lao dong bao gdm lwong chinh, cac khoan phu cap.
TL=TLc+PC+ TN
Trong do: + TL: tién lwong thang nhan duoc.
+ TLc: tién lwong chinh.
+ PC: cac khoan phuy cap.
+ TN: tién trach nhiém.

- Tién luong chinh dugc xac dinh theo hop dong lao dong ma nguoi lao
dong ki két vé6i cong ty. Tién luong cong ty cam két tra 1a lwong thang (nguoi
lao dong dugc nghi ngay thtr 7 va chu nhét), tir d6 xac dinh muc luong ngay tra
cho nguoi lao dong. Tién luong nguoi lao dong nhin duoc twong tng voi sb

ngay ngudi lao dong lam viéc thuc té (dugc tinh trong bang chim cong ).

- Céc khoan phu cap duoc tra cho ngudi lao dong theo quy dinh ciia cong
ty va ciing dugc ghi trong hop dong lao dong. Cac khoan phu cap bao gdm tién

an ca, tién xang xe, tién dién thoai.
+ Tién an ca 300.000 d.
+ Tién xdng xe 200.000 d.

+ Tién dién thoai 100.000 d.
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- Nguoi lao dong 1a trudong cac phong ban va doi bao vé nhan duoc tién

trach nhiém
+ Tién trach nhiém cho nhan vién bao v¢ 200.000 d.
+ Tién trach nhiém cho ngudi 14 truéng cac phong ban 500.000 d.
Vi dul: Nhan vién phong ké toan Nguyén Thi Lan Anh
+ muc luong thang 1a 2.500.000 d.
+ 56 ngay cong thyc té 12 23,
+ cac khoan phu cép 1a 500.000 d.
+ lam thém gi¢6 ngay thr bay, chu nhat 1a 12 gio
Mtrc luong ngay = 2.500.000/23 = 108.695d
Tién 1am thém gio = 108.695/8 *12 *2 = 326.085d
Luong = 2.500.000/23*23 + 500.000 + 326.085 = 3.326.085d

- Pbi voi ngay nghi 1€ va thir bay,chu nhat, nguoi lao dong c6 1am viée thi
luong dugc tinh: thir bay,cht nhat dugc tinh gp 2 1an, ngay nghi 1& duoc tinh

gap 3 1an so voi ngay thuong.

Vi du 2: Nhan vién bao vé Nguyén Vin Phu

+ murc lwrong thang 2.000.000 d.

+ 56 ngay cong thyc té 23.

+ cac khoan phu cap 500.000 d.

+ tién trach nhiém 200.000 d.

Luong =2.000.000/23*23 + 500.000 + 200.000 = 2.700.000d.
2.2.3.2. Tinh lwong cho nhan vién ban hang.

Pbi v6i nhan vién ban hang, cong ty ap dung hinh thirc tra lvong theo thoi
gian va tra luong theo doanh thu. Tién luong ctia ngudi lao dong bao gom luong

chinh, cac khoan phu cép va luong theo doanh thu.
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TL=TLc +Ldt+PC

Trong @6:  + TL: tién lwong thang nhan duoc.

+ TLc: tién lwong chinh.

+ PC: cac khoan phu cip.

+ Ldt: lwong theo doanh thu.
+ TN: tién trach nhiém.

- Tién luong chinh dugc xac dinh theo hop dong lao dong ma nguoi lao
dong ki két voi cong ty. Tién lwong cong ty cam két tra 1a luong thang, tir d6 xac
dinh mac luong ngdy tra cho ngudi lao dong. Tién lwong ngudi lao dong nhan
dugc twong tmg voi sé ngdy ngudi lao dong 1am viée thyc té (dugc tinh trong
bang chim cong ).

- Céc khoan phu cap duoc tra cho ngudi lao dong theo quy dinh ciia cong
ty va ciing dugc ghi trong hop dong lao déng. Cac khoan phu cip bao gém tién
an ca, tién xang xe, tién dién thoai.

+ Tién 4n ca 300.000 d.

+ Tién xang xe 200.000 d.

+ Tién dién thoai 100.000 d.

- Luong theo doanh thu 1a khoan tién luong duoc tra theo s6 lwong hang
ma nhan vién ban duoc trong thang. Ngudi lao dong khi ban duoc sb luong hang
nhat dinh thi nhian duoc sé tién theo quy dinh cta cong ty. Theo quy dinh cua
cong ty, trong thang mdi nhan vién ban hang khi ban duoc 100 tan hang thi ct
ban thém duoc 10 tin hang nhan vién dugc 50.000d.

Vi du: nhan vién Nguyén Manh Cudng

+ Mtrc luvong thang 1.500.000d.

+ S6 ngay cong 23.

+ Phuy cap 600.000
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+ Luong theo doanh thu: 500.000 ( ban duoc 200 tin hang)

+ Tién lam thém gid thir bay, chu nhat 1a 391.302d
Luong = 1.500.000/23*23 + 600.000 + 500.000 + 391.302 = 2.991.302d
2.2.3.3. Tinh lwong cho déi xe.

Dbi véi d6i xe, cong ty ap dung hinh thic tra luong theo thoi gian va tra
lwong theo chuyén hang. Tién luong cua ngudi lao dong bao gdm luong chinh,

cac khoan phu cép va luong theo chuyén hang.
TL=TLc +Ldt+PC
Trong d6:  + TL: tién luong thang nhan duoc.
+ TLec: tién lwong chinh.
+ PC: cac khoan phuy cap.
+ Ldt: luong theo chuyén hang.

- Tién lwong chinh duoc xac dinh theo hop déng lao dong ma ngudi lao
dong ki két voi cong ty. Tién luong cong ty cam két tra 1a luong thang, tir d6 xac
dinh mac luong ngdy tra cho ngudi lao dong. Tién lwong ngudi lao dong nhan
duoc tuong Ung véi sd ngay nguoi lao dong lam viée thuc té ( duoc tinh trong

bang chdm cong ).

- Céc khoan phu cap duoc tra cho ngudi lao dong theo quy dinh ciia cong
ty va cling duoc ghi trong hop dong lao dong. Khoan phu cip ciia doi 1ai xe bao

gbm tién an ca va tién dién thoai cho li xe.
+ Tién 4n ca 300.000 d
+ Tién xdng xe 200.000d
+ Tién dién thoai 100.000 d

- Tién luong theo chuyén hang 1a sb tién ngudi lao dong nhan dugc cho
mdi 1an chd hang cho khach hang. Theo quy dinh cua cong ty thi mdi xe chd

trén 14 chuyén duong dai, tir chuyén thir 15 mdi chuyén dwoc nhan 200.000d
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(chia déu cho 14i xe va phu xe) va ctr 2 chuyén noi tinh thi dugc tinh 13 1 chuyén
duong dai.

Vi du: Lai xe Nguyén Vin Vil

+ muc lvong thang 2.000.000 d.

+ 56 ngay cong 23.

+ cac khoan phu cap 600.000 d, tién trach nhiém 200.000d

+ 56 chuyén xe duong dai 17, s6 chuyén trén dinh muc 1a 3

Luong =2.000.000/23*23 + 600.000 + 200.000 + 3* 100.000 =3.100.000 d&
2.2.3.4. Tinh cac khoan trich theo lwong.

D061 voi cac nhan vién trong cong ty thi ngoai tién lwong nhan dugc, nhan
vién con dugc nhan thém khoén trg cap phtc 1gi xa hoi khac nhu bao hiém xa
hoi, bdo hiém y t€. Bén canh dong gop cua nhan vién, cong ty cling dong gop

vao quy nay theo ty 1€ ma nha nudc quy dinh.

- Quy bao hiém xi hoi dugc hinh thanh bang viéc trich 20% tong tién
luong trong quy luong co ban cua cong ty trong d6 15% s€ duoc tinh vao chi phi
san xuét kinh doanh ctia cong ty; phan con lai 5% do nguoi lao dong dong gop

va dugc tru tryc ti€p vao luong hang thang cua can bo nhan vién.

Quy bao hiém xa hoi s& duoc ndp lén co quan bao hiém xa hoi. Hang
thang khi c6 nghiép vu phat sinh, cong ty tng tra cho cong nhan vién. Pén cubi
thang, cong ty chuyén chimg tir téi co quan bao hiém xa hoi quan dé lam tha tuc

thanh toan giita cong ty va co quan bao hiém.

Mirc bao hiém xa hoi ctia nhan vién = 75% luong co ban * sd ngay nghi
huong luong.

S6 ngay nghi hudng luong bao hiém xa hoi khong vuot qua sd ngay theo
ché do.

- Quy bao hiém y té dugc hinh thanh bang viéc trich 3% trén tong quy

luong co ban cua cong ty, trong do 2% do cong ty dong gop dugc tinh vao chi
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Hoan thign to chiic cong tic ké todn tién lwong va cdc khodn trich theo lirong
tai cong ty co phan Matexim Hai Phong

phi, 1% do nguoi lao dong dong gdp va duoc trir vao luong.

- Quy kinh phi céng doan duoc hinh thanh bang viéc trich 2% trén tong
quy luvong phai tra nguoi lao dong va toan bd khoan nay dugc cong dong gop

tinh vao chi phi cua cong ty.

Theo quy dinh cta nha nuéc muc lwong tbi thiéu 1a 650.000d. Viéc tinh
cac khoan trich theo lwong dugc thuc hién nhu sau: cong ty st dung luong t6i
thiéu va hé s luong dé tinh quy luong co ban tir d6 tinh cac khoan trich theo

luong.

Vi du: Nhan vién phong ké toan Nguyén Thi Lan Anh c6 hé sd luong 1a
2,77, luong thang nhan duoc 1a 3.326.085d

+ Cac khoan trich theo luong tinh vao chi phi:
Bao hiém xa hoi = 2,77 * 650.000 * 15% = 270.0754.
Bao hiém y té = 2.77 * 650.000 * 2% = 36.010d
Kinh phi cong doan = 3.326.085 * 2% = 66.5224
+ Cac khoan trir vao luong:
Bao hiém x4 hoi =2.77 * 650.000 * 5% = 90.025d
Béo hiém y té =2.77 * 650.000 * 1% = 18.005d
2.2.3.5. K¢ toan tong hop tién lwong va cac khoan trich theo lwong.

Trong thang khi phét sinh cac nghiép vu vé tién luong, tir chtng tir gdc ké
toan 1ap phiéu ké toan ghi rd noi dung nghiép vu kinh té phat sinh, dinh khoan
va s6 tién. Tir phiéu ké toan, ké toan ghi s6 nhat ky chung. Tir s6 nhat ky chung,
ké toan vao s cai cac tai khoan.

Vi du 1: Céong ty thanh toan luong thang 11 vao ngay 10/12. Ké toan dwa
vao bang thanh toan luong thang 11 dé viét phiéu chi luong: phiéu chi s6
11(Biéu s6 01) sb tién 176.125.324 d.

Ké toan lap phiéu ké toan sé 34/12 dinh khoan:
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Hoan thign to chiic cong tic ké todn tién lwong va cdc khodn trich theo lirong

tai cong ty co phan Matexim Hdi Phong

No TK 334 176.125.324

COTK 111 176.125.324

Tir dinh khoan trén ké toan ghi s6 nhat ky chung (Biéu sb 10)

Tir s6 nhat ky chung ké toan ghi s6 cai TK 334 (Biéu sb 11), TK 111.

- Vi du 2: Cubi thang ké toan tap hop cac bang chidm cong tai cac phong

ban (Biéu sb 04), cac phiéu xac nhan cong viéc dé thuc hién viéc tinh luong va

cac khoan trich theo lwong cho nguoi lao dong. Ké toan 1ap cac bang thanh toan

lwvong (Biéu sb 05), bang tinh cac khoan trich theo luong, cac khoan trir vao

lwong cho cac phong ban (Biéu s6 06). Dwa vao cac bang tinh cho timg phong

ban, ké toan 1ap bang tong hop cho toan cong ty.

Can cir vao bang luong tong hop thanh toan luong cho ca cong ty (Bicu

s6 07) va bang phan bo tién luong, bao hiém xi hoi (Biéu s 08) dé phan anh sb

tién luong cac khodn phu cap phai tra cho nguoi lao dong va cac khoan trich

theo luong, ké toan 1ap phiéu ké toan sd 122/12 (Biéu s 09) dinh khoan nhu

Sau.

Tinh luong:
No TK 641 87.269.530
No TK 642 101.160.850

CO TK 334 188.430.380
Trich theo luong:
No TK 641 7.409.621
No TK 642 10.832.277

C6 TK 338 18.241.898

Duya vio bang tong hop thanh toan lwong toan cong ty (Biéu s6 07) dé

phan anh cac khoan trir vao luong cta nguoi lao dong ké toan 1ap phiéu ké toan

s6 123/12 dinh khoan nhu sau:
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Hoan thign to chiic cong tic ké todn tién lwong va cdc khodn trich theo lirong
tai cong ty co phan Matexim Hai Phong

No TK 334 5.108.220

C6 TK 338 5.108.220
Tir cac dinh khoan trén ké toan vao s6 nhat ky chung ( biéu sé 10).

Ttr s6 nhat ky chung vao céc s6 cai TK 334 (Biéu s6 11), TK 338 (Biéu sb
12 ), TK 641 (Biéu sb 14), TK 642 (Biéu sb 13) va vao cac sb chi tiét TK 334,
338 mé chi tiét cho tung doi tuong ( cac biéu sb 15, s6 16, 36 17, s 18, s6 19).

- Vi du 3: Trong ky phat sinh cac truong hop nghi nhan vién nghi 6m va
xéac dinh 1a duoc co quan bao hiém thanh toan thi cong ty s& thanh toan trudc
cho nguoi lao dong. Sau d6 can cir vao cac ching tir ma cong ty tap hop da gui
1én, co quan bao hiém x4 hoi s& thanh toan sd tién aa cong ty di tra cho ngudi

lao dong.

Dua vao gidy chimg nhan nghi viéc huéng bao hiém xa hoi (Biéu sb 02),
ké toan s& 1ap danh sach nguoi lao dong nghi viéc huéng bao hiém trg cap (Bicu
s6 03) va tinh ra s tién phai tra cho ngudi lao dong. Ké toan 1ap phiéu ké toan
s6 121 dinh khoan:

No TK 138 444511

CO TK 334 444511
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Hoan thign to chiic cong tic ké todn tién lwong va cdc khodn trich theo lirong
tai cong ty co phan Matexim Hai Phong

Pon vi: Cong ty c6 phin MATEXIM Hii Phong Mius6: 02-TT

Pia chi: $6 1 Lé Lai - Ngé Quyén - HP (Ban hanh theo OP sé: 15/2006/0P-BTC
Ngay 20/03/2006 cua bo trucng BTC)

PHIEU CHI o
Quyén so6: 10
Ngay 10 thdang 12 nam 2009 .
So: PC11
No: 334

Co: 111
Ho tén ngudi nhan tién: theo bang lwong thang 11

Dia chi: cong ty cd phan Matexim
Ly do chi: tién luong

Sb tién: 176.125.324  (Viét bang chir:) Mot trim bay muoi sau triéu mot

tram hai muoi 1am nghin ba trim hai muoi tu dong.
Kémtheo: 01  chimg tir gbc

Ngay 15 thang 12 nam 2009.

Giam doc Ké toan Thi qu§y Nguoi lap E{g““f’i
truém ) hié nhan tien
(ky, ho tén, 8 (ky, ho tén) Pt

déng dau) (Ky, ho tén) (ky, ho tén) (ky, ho tén)

D4 nhan du sb tién (Viét bang chit):.
+ Ty gia ngoai t¢:

+ S6 tién quy doi:

Biéu s6 01: Phiéu chi
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Hoan thign to chiic cong tic ké todn tién lwong va cdc khodn trich theo lirong
tai cong ty co phan Matexim Hai Phong

TENCOSOY TE Mau sb: C65-HD

(Ban hanh theo QP s6:51/2007/QD-
BTC ngay 22/6/2007 cua Bo truéng BTC)

S6 KB/BA
GIAY CHUNG NHAN
NGHI VIEC HUONG BHXH
Quyén sé:
So6:

Ho va tén: Pham Duc Vinh ngay thang nam sinh 26/05/1983
Pon vi cong tac: Cong ty co phan Matexim Hai Phong

Ly do nghi viéc: Viém khép

S6 ngay cho nghi: 4 ngay.

(Tir ngay 14/12 dén hét ngay 17/12)

XAC NHAN CUA PHU TRACH PON VI Ngdy....thang.....nam....
S6 ngay thuc nghi 4 ngay Y BAC STKCB
(Ky, ho tén, déng ddu) (Ky, ho tén, dong ddu)

Biéu s6 02: Gidy chirng nhan nghi hwéng BHXH

Sinh vién: Ngo Nguyén Ngoc Thuong - Ldp: QT1002K 48



Hoan thign to chirc cong tic ké todn tién lwong va cdc khodn trich theo lwong tai cong ty cé phan Matexim Hii Phong

Tén don vi : Cong ty co phin Matexim Hai Phong

Ma don vi :

DANG SACH NGUOI LAO PONG PE NGHI HUONG CHE PQ OM PAU

S0 hiéu tai khoan

Tong sb lao dong

Thang 12 nam 2009

Mo tai

Trong do nir:

S6 don vi dé nghi

S6 s6 Tién lwong | Thoi gian S6 ngay nghi S6 tién o

STT Ho va tén ] Ghi chu
BHXH | déng BHXH | dong BHXH Lk dau
Trong ky 5
nam
1 | Pham Péic Vinh 2004105 1.599.000| I1NG6T 4 4 218.045 | Nv ban hang
2 | Nguyén Thi Thuy 6062722 1.521.000| 2N3T 2 2 103.705 | Nv kinh doanh
3 | Lé Thanh Huong 6363885 1.800.500 | 4NO9T 2 2 122.761 | Nv kinh doanh
Tong cong 444511

Ngwoi 1ap

Biéu s6 03: Danh sach nguoi lao ddng dé nghi hwéng ché do.

K¢ toan truéng

Ngay 31 thang 12 nam 2009

Giam doc
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Hoan thign to chirc cong tic ké todn tién lwong va cdc khodn trich theo lwong tai cong ty cé phan Matexim Hii Phong

Pon vi: Cong ty c6 phian Matexim Hai Phong
Bo phan: Phong ké toan
BANG CHAM CONG THANG 12 NAM 2009

S Ngay trong thang Quy ra cobng
o Chure Nghi viéc | Nghi viéc
Ho va tén Luong Huong
vu 112|3|4|5 |6 |7 |...]25]26|27|28|29|30]31 o huong huong ..%
T thoi gian BHXH
100% luong luong
1 | Ta Bich Loan TP X | X [ X |X X |...|X X [ X | x | x 23
2 | Lé Thanh Huong NV x| x |x |x X ... | X X | x | x |x 23
3 | Chu Hai Nam NV |x |x |x |x X X X | x | x | x 23
4 | Nguyén ThiLan Anh | NV |x |[x |x |x X X X [ x | x | X 23
5 | Nguyén Thi Thuy NV | x [x |x [X X X X | x | x | x 23
6 | Vi Thi Ha Thu NV |x |[x [x|x X X X | x | x | x 23
Cong 138

Ngay 31 thang 12 nam 2009

Nguoi lap K¢ toan truéng Giam dbc

Biéu so 04: Bang cham cong.
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Hoan thign to chirc cong tic ké todn tién lwong va cdc khodn trich theo lwong tai cong ty cé phan Matexim Hii Phong

Pon vi: Cong ty c6 phian Matexim Hai Phong
B0 phan: Phong ké toan
BANG THANH TOAN LUONG THANG 12 NAM 2009

Tidn ‘ Cac khoan trir vao
Ho tén Chire | Ngay Luromg Phu cép trach Tién fam Tong lwong lwong Thwe nhin Ky
T vu cbng chinh thém gio nhin
nhiém BHXH BHYT
1 | Ta Bich Loan KTT 23 4.000.000 700.000 | 500.000 521.739 5.721.739 | 143.000 28.600 | 5.550.139
2 | L& Thanh Huong NV 23 3.000.000 500.000 391.305 3.891.305 | 108.225| 21.645| 3.761.435
3 | Chu Hai Nam NV 23 2.700.000 500.000 352.173 3.552.173 97.500 19.500 | 3.435.173
4 | Nguyén Thi Lan Anh | NV 23 2.500.000 500.000 326.085 3.326.085 90.025 18.005 | 3.218.055
5 | Nguyén Thi Thuy NV 23 2.500.000 500.000 326.085 3.326.085 90.025 | 18.005| 3.218.055
6 | Vi Thi Ha Thu NV 23 2.500.000 500.000 326.085 3.326.085 90.025 | 18.005| 3.218.055
Tong 17.200.000 | 3.200.000 | 500.000 | 2.243.472 | 23.143.472 | 618.800 | 123.760 | 22.400.912
Ngay 31 thang 12 nam 2009
Ngwoi lap K¢ toan truéng Giam dbc

Biéu s6 05: Bang thanh toan lwong.
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Hoan thign to chirc cong tic ké todn tién lwong va cdc khodn trich theo lwong tai cong ty cé phan Matexim Hii Phong

Pon vi: Cong ty c6 phian Matexim Hai Phong

B0 phan: Phong ké toan
BANG TiNH CAC KHOAN TRICH THEO LUONG THANG 12 NAM 2009

S , R Cac khoan trich theo lwong tinh vao chi phi Cac khoan trir vao lwong
T Ho va tén Chie H’e meg . .
- vu sO | toi thiu BHXH BHYT KPCD Tong BHXH BHYT Tong
1 | Ta Bich Loan KTT 4.4 | 650.000 429.000 57.200 114.435 600.635 143.000 28.600 | 171.600
2 | Lé Thanh Huong NV 3.33| 650.000 324.675 43.290 77.826 445.791 108.225 21.645| 129.870
3 | Chu Hai Nam NV 3.00 | 650.000 292.500 39.000 71.043 402.543 97.500 19.500 | 117.000
4 | Nguyén Thi Lan Anh | NV 2.77 | 650.000 270.075 36.010 66.522 372.607 90.025 18.005 | 108.030
5 | Nguyén Thi Thuy NV 2.77 | 650.000 270.075 36.010 66.522 372.607 90.025 18.005 | 108.030
6 | ViThiHaThu NV 2.77 | 650.000 270.075 36.010 66.522 372.607 90.025 18.005 | 108.030
Tong 1.856.400 247.520 462.870 | 2.566.790 618.800 | 123.760 | 742.560
Ngay 31 thang 12 nam 2009
Nguoi lap K¢ toan truéng Giam dbc

Biéu s6 06: Bang tinh cac khoan trich theo lwong.
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Hoan thign to chirc cong tic ké todn tién lwong va cdc khodn trich theo lwong tai cong ty cé phan Matexim Hii Phong

Pon vi: Cong ty co phian Matexim Hai Phong

BANG TONG HQP THANH TOAN LUONG TOAN CONG TY

THANG 12 NAM 2009
S . . Cac khodn trir vao lwong
i Tién trach Tién lam )
B¢ phan Lwong Phu cap Tong luwong Thyc nhan
nhiém thém gio
T BHXH BHYT
1 Quan ly doanh nghiép 76.900.000 | 16.300.000 4.700.000 | 3.260.850 101.160.850 2.590.900 518.180 98.051.770
- Cac phong ban 58.400.000 | 12.300.000 3.000.000 | 3.260.850 76.960.850 2.083.900 416.780 74.460.170
- T6 béo vé 18.500.000 4.000.000 1.700.000 24.200.000 507.000 101.400 23.591.600
2 Ban hang 64.000.000 | 13.300.000 4.100.000 | 5.869.530 87.269.530 1.665.950 333.190 85.270.390
- Cira hang kinh doanh | 32.300.000 7.800.000 2.100.000 | 5.869.530 48.069.530 935.350 187.070 46.947.110
- D§i xe 31.700.000 5.500.000 2.000.000 39.200.000 730.600 146.120 38.323.280
Tong 140.900.000 | 29.600.000 8.800.000 | 9.130.380 188.430.380 4.256.850 851.370 | 183.322.160
Ngay 31 thang 12 nam 2009
Nguoi lap K¢ toan truéng Giam dbc

Biéu s6 07: Bang tong hop thanh toan lrong.
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Hoan thign to chirc cong tic ké todn tién lwong va cdc khodn trich theo lwong tai cong ty cé phan Matexim Hii Phong

Pon vi: Cong ty co phian Matexim Hai Phong

BANG PHAN BO TIEN LUONG VA BAO HIEM XA HOI

THANG 12 NAM 2009

TK 334 TK 338
Doi twong Trach Tong cong
Luwong Phu cép Thém gio Tong BHXH BHYT KPCD Tong
nhiém
TK 641 64.000.000 | 13.300.000 4.100.000 | 5.869.530 | 87.269.530 | 4.997.850 666.380 | 1.745.391 | 7.409.621 | 94.679.151
TK 642 76.900.000 | 16.300.000 4.700.000 | 3.260.850 | 101.160.850 | 7.772.700 | 1.036.360 | 2.023.217 | 10.832.277 | 111.993.127
TK 334 4.256.850 851.370 5.108.220 5.108.220
Cong 140.900.000 | 29.600.000 8.800.000 | 9.130.380 | 188.430.380 | 17.027.400 | 2.554.110 | 3.768.608 | 23.350.118 | 211.780.498
Ngay 31 thang 12 nam 2009
Nguoi lap K¢ toan truéng Giam dbc

Biéu s6 08: Bang phan bé tién lwong va BHXH.
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Hoan thién to chikc cong tic ké todn tien lwong va cdc khodn trich theo liong
tai cong ty co phan Matexim Hai Phong
Pon vi: Céng ty c6 phan MATEXIM Hai Phong MAu s6: 01-TT
Pia chi: $6 1 Lé Lai - Ngé Quyén - HP (Ban hanh theo OP s6: 15/2006/0P-BTC
Ngay 20/03/2006 ciia bg truong BTC)

PHIEU KE TOAN
Ngay: 31/12/2009

SH: 122/12

Noi dung: Cudi thang tinh lwong phai tra ngudi lao dong va cac khoan

trich theo luong tinh vao chi phi.

STT Dién giai TKno | TKco S tién
1 | Tinh ra lvong phai tra thang 12 641 334 87.269.530
642 334 101.160.850
2 | Céac khoan trich theo luong tinh 641 338 7.409.621
vao chi phi 642 338 10.832.277
Cong 206.672.278

S6 tién bang chir:
Kém theo: 01 chimg tir gbc
Ké toan trudng Nguoi 1ap biéu

(Ky, ho tén) (Ky, ho tén)

Biéu so 09: Phiéu ké toan
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Hoan thign to chiic cong tic ké todn tién lwong va cdc khodn trich theo lirong
tai cong ty co phan Matexim Hai Phong

Pon vi: Cong ty c6 phin MATEXIM Hii Phong
Pia chi: S6 1 Lé Lai - Ngb Quyén - HP

SO NHAT KY CHUNG

MAu s6: S03a - DN
(Ban hanh theo OP s6: 15/2006/0P-BTC
Ngay 20/03/2006 cua b truong BTC)

Thang 12 nam2009
Don vi tinh: VND
Ngay S6 higu , ,
hi Chtng tu Didn gidi TK SO phat sinh
6 | SH | NT No | Co No Co
Phat sinh trong ky
10/12 | PKT | 31/12 | Thanh toan lwong 334 176.125.324
34/12 thang 11 111 176.125.324
31/12 | PKT 31/12 | Tinhrabao hiémtra | 138 444511
121/12 cho nguoi lao dong 334 444511
31/12 | PTK 31/12 | Tinh ra lvong phai 641 87.269.530
122/12 tra thang 12 642 101.160.850
334 188.430.380
31/12 | PKT | 31/12 | Céac khoan trich theo | 641 7.409.621
122/12 luong tinh vao chi 642 10.832.277
phi 338 18.241.898
31/12 | PKT [31/12 Céc khoan trir vao 334 5.108.220
123/12 luong 338 5.108.220
Cong phat sinh 84.200.767.168 | 84.200.767.168
Ngay 31 thang 12 ndm 2009
Ngudi ghi so K¢ toan truéng Giam doc
Biéu s6 10: S6 nhat ky chung.
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Hoan thign to chiic cong tic ké todn tién lwong va cdc khodn trich theo lirong
tai cong ty co phan Matexim Hai Phong

Pon vi: Cong ty c6 phin MATEXIM Hii Phong Miu s6: S03b - DN
Dia chi: S6 1 Lé Lai - Ngé Quyén — HP (Ban hanh theo OP so6: 15/2006/0P-
BTC Ngay 20/03/2006 ciia bé trucéng BTC)
SO CAI

Thang 12 nam 2009
Tén TK: Phai trd nguoi lao dong
S6 hiéu: TK 334

Ngay Chung tir Sé tién
thdng | S6 | Ngay Dién giai S,ﬁTK
ghisd | hidu | thang dot img No co
S6 dw dau ky 174.291.780
10/12 PKT 10/12 | Thanh toan luong 111 174.291.780
34/12 thang 11
31/12 PKT | 31/12 | Tinhra bdo hiém tra cho | 138 444511
121/12 nguoi lao dong
31/12 PKT 31/12 | Tinh ra luong phai tra 641 87.269.530
122/12 thang 12 642 101.160.850
31/12 PKT 31/12 | Céac khoan trir vao lwong | 338 5.108.220
123/12
Cong phat sinh 179.400.000 | 188.874.891
S6 dw cudi ky 183.766.671
Negay 31 thang 12 nam 2009.
Nguwoi ghi sé K& toan truémg Giam dbc
(ky, ho tén) (Ky, ho tén) (ky, ho tén, déng dau)

Bidu s6 11: S6 cai Tk 334
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Hoan thign to chiic cong tic ké todn tién lwong va cdc khodn trich theo lirong
tai cong ty co phan Matexim Hai Phong

Pon vi: Cong ty c6 phin MATEXIM Hii Phong Mau sé: S03b - DN
Pia chi: S6 1 Lé Lai - Ngé Quyén - HP (Ban hanh theo QD sé: 15/2006/0P-
BTC Ngay 20/03/2006 ciia bo trucéng BTC)

SO CAl
Thang 12 nam 2009
Tén TK: Phai trd phai nop khac
S6 hiéu: TK 338

I\rl]géy (fhl'rng tir ~ SHTK Sé tién
thang | SO | Nga Dién giai . ]
ghis6 | hiéu thgn; dot img No co
S6 du dau ky 43.457.522
31/12 PKT 31/12 | Céc khoan trich theo 641 7.409.621
122/12 luong thang 12 642 10.832.277
31/12 | PKT | 31/12 | Céc khoan trir vao lvong | 334 5.108.220
123/12
Cong phat sinh .| 23.350.118
S6 du cudi ky 66.807.640
Ngay 31 thang 12 nam2009.
Nguwoi ghi sé K& toan truémg Giam dbc
(ky, ho tén) (Ky, ho tén) (ky, ho tén, dong dau)

Biéu s6 12: S6 cai Tk 338
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Hoan thign to chiic cong tic ké todn tién lwong va cdc khodn trich theo lirong
tai cong ty co phan Matexim Hai Phong

Pon vi: Cong ty c6 phin MATEXIM Hii Phong Miu s6: S03b - DN
Dia chi: S6 1 Lé Lai - Ngé Quyén — HP (Ban hanh theo OP sé: 15/2006/0D-
BTC Ngay 20/03/2006 ciia bé trucéng BTC)

SO CAI
Thang 12 nam 2009
Tén TK: Chi phi quan ly doanh nghiép
S0 hi¢u: TK 642

Ng,]éy Chung tir | SHTK S6 tién
:znsi S6 hi¢u t':i?; bien giat d6i ting No Cé
S6 dw dau ky - -
31/12 | PK 31/12 | Tinh ra luong phai tra 334 |101.160.850
122/12 thang 12
31/12 | PK 31/12 | Céac khoan trich theo 338 10.832.277
122/12 luong tinh vao chi phi
31/12 | PK 31/12 | Cudi thang két chuyén 911 184.030.356
126/12
Cong phat sinh 184.030.356 | 184.030.356
S6 dw cudi ky - -

Ngay 31 thang 12

nam2009.
Nguoi ghi s6 K¢ toan trudng Giam dbc

(ky, ho tén) (Ky, ho tén) (ky, ho tén, dong dau)

Bidu s6 13: S6 cai Tk 642
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Pon vi: Cong ty c6 phin MATEXIM Hii Phong Mau sé: S03b - DN
Pia chi: S6 1 Lé Lai - Ngé Quyén - HP (Ban hanh theo OP sé: 15/2006/0D-
BTC Ngay 20/03/2006 ciia bé trucéng BTC)

SO CAI
Thang 12 nam 2009
Tén TK: Chi phi ban hang
S6 hidu: TK 641

Ngay | Chung tir Sb tién
thing | SO | Ngay Dién giai S,ﬁTK
ghisb | hiéu thang dot img No co
S6 dw dau ky - -
31/12 PK 31/12 | Tinh ra luong phai tra 334 87.269.530
122/12 thang 12
31/12 PK 31/12 | Céac khoan trich theo 338 7.409.621
122/12 luong tinh vao chi phi
31/12 | PK 31/12 | Cuobi thang két chuyén | 911 365.879.010
126/12
Cong phat sinh 365.879.010 | 365.879.010
S6 dw cudi ky - -
Ngay 31 thang 12 nam2009.
Nguwoi ghi sé K& toan truémg Giam dbc
(ky, ho tén) (Ky, ho tén) (ky, ho tén, dong dau)

Bidu s6 14: S6 cai Tk 641
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Pon vi: Cong ty c6 phan MATEXIM Haii Phong M4iu s6 S38-DN
Pia chi: S6 1 Lé Lai - Ngb Quyén — HP (Ban hanh theo QP s6: 15/2006/0D-BTC Ngay 20/03/2006 ciia bé triéng BTC)

SO CHI TIET CAC TAI KHOAN

Tén TK: Phai tra ngudi lao dong Sb hiéu:334
B6 phan: Quén ly doanh nghiép
tl\r:z:; Chimg tir i g TI,( déi S6 phat sinh S6 du
ohisé | SH NT ung No Co No Co
- S6 du dau ky 96.890.920
10/12 | PKT | 10/12 | Thanh toan luong t11: -Cac phong ban | 111 73.299.320 23.592.600
34/12 -T bao vé 111 23.592.600 -
31/12 | PKT | 31/12 | Tinh ra luong t12: - Cé&c phong ban | 642 76.960.850 76.960.850
122/12 -T6 bao vé 642 24.200.000 101.160.850
31/12 | PKT | 31/12 | Cac khoan trir vao luong: -Cac phong ban | 338 2.500.680 98.660.170
123/12 -T6 bao vé 338 608.400 898.051.770
- Cong sps trong ky 100.000.000 | 101.160.850
- S6 du cudi ky 102.616.954
Ngay 31 thang 12 nam2009.
Nguoi ghi s6 Ké toan truéng Gidm doc

Biéu s6 15: S6 chi tiét Tk 334

Sinh vién: Ngo Nguyén Ngoc Thuong - Ldp: QT1002K
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Pon vi: Cong ty c6 phin MATEXIM Hai Phong

Pia chi: S6 1 Lé Lai - Ngb Quyén — HP

MAu s6 S38-DN

(Ban hanh theo OP sé: 15/2006/QD-BTC Ngay 20/03/2006 ciia b truéng BTC

SO CHI TIET CAC TAI KHOAN

Tén TK: Phai tra ngudi lao dong Sb hiéu:334
B6 phan: Ban hang
t':g:z Chiing ti i g TI,< déi S6 phat sinh S6 du
ghiss | SH NT ung No Co No Co
- S6 du dau ky 77.400.860
10/12 | PKT 10/12 | Thanh toan luong t11: -Céc ctra hang 111 41.377.580 36.023.280
34/12 -bai xe 111 36.023.280 -
31/12 | PKT | 31/12 | Tinh ra luong t12: -Cac cua hang 641 48.069.530 48.069.530
122/12 -bai xe 641 39.200.000 87.269.530
31/12 | PKT 31/12 | Cac khoan trir vao luong: -Cac ctra hang 338 1.122.420 86.147.110
123/12 -bai xe 338 876.720 85.270.390
- Cong sps trong ky 79.400.000 87.269.530
- S6 du cudi ky 85.270.390
Ngay 31 thang 12 nam20009.
Nguoi ghi s6 Ké toan truéng Giam déc

Biéu s6 16: S6 chi tiét Tk 334

Sinh vién: Ngo Nguyén Ngoc Thuong - Ldp: QT1002K
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Pon vi: Cong ty c6 phan MATEXIM Haii Phong
Pia chi: S6 1 Lé Lai - Ngb Quyén — HP

MAu s6 S38-DN

SO CHI TIET CAC TAI KHOAN

Tén TK: Phai tra phai ndp khac

Péi twong: Kinh phi cong doan

S6 hiéu:3332

(Ban hanh theo OP sé: 15/2006/QD-BTC Ngay 20/03/2006 ciia b truéng BTC

Bidu s6 17: S6 chi tiét Tk 338

tl\r:z:; Chimg tir i g TI,( 46 S6 phat sinh S6 du
ohi 6 SH NT ung No Cé No Cé
- S6 du dau ky 7.252.000
31/12 | PKT | 31/12 | Cac khoan trich theo lwong tinh vao chi phi | 641 1.745.391 8.997.391
122/12 642 2.023.217 11.020.608
- Cong sps trong ky 3.859.912
- S6 du cudi ky 11.020.608
Ngay 31 thang 12 nam2009.
Nguoi ghi s6 Ké toan truéng Giam doc

Sinh vién: Ngo Nguyén Ngoc Thuong - Ldp: QT1002K
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Pon vi: Cong ty c6 phan MATEXIM Haii Phong M4iu s6 S38-DN
Dia chi: S6 1 Lé Lai - Ngé Quyén — HP (Ban hanh theo OP sé: 15/2006/QD-BTC Ngay 20/03/2006 ciia b truéng BTC
SO CHI TIET CAC TAI KHOAN
Tén TK: Phai tra phai nop khéc S6 hiéu:3383
Péi tuong: Bao hiém xa hoi
t':z:z Chimg ti i i TI,( déi S6 phat sinh S6 du
ohisé | SH NT une No Co No Co
- S6 du dau ky 34.054.800
31/12 | PKT | 31/12 | Cac khoan trich theo lwong tinh | 641 4.997.850 39.052.650
vao chi phi
122/12 642 7.772.700 46.825.350
31/12 | PKT | 31/12 | Khoan trir vao luong 334 4.256.850 51.082.200
122/12
- Cong sps trong ky - 17.471.911
- S6 du cudi ky 51.082.200

Ngay 31 thang 12 nam2009.

Nguoi ghi so K¢ toan truéng .
Giam doc

Biéu s6 18: S6 chi tiét Tk 338
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Pon vi: Cong ty c6 phin MATEXIM Hai Phong
Pia chi: S6 1 Lé Lai - Ngb Quyén — HP

M3u s6 S38-DN
(Ban hanh theo OP sé: 15/2006/QD-BTC Ngay 20/03/2006 ciia b truéng BTC

SO CHI TIET CAC TAI KHOAN

Tén TK: Phai tra phai nop khéc S6 hiéu:3384
Dbi twong: Bao hiém y té
tl\rllzz Chimg tir i g Tl’( 46 S6 phat sinh S6 du
ohisé | SH NT ung No Co No Co
- S6 du dau ky 5.108.220
31/12 | PKT | 31/12 | Céac khoan trich theo lwong tinh vao chi phi | 641 666.380 5.774.600
122/12 642 1.036.360 6.810.960
31/12 | PKT | 31/12 | Khoan trir vao luong 334 851.370 7.662.330
122/12
- Cong sps trong ky 2.554.110
- S6 du cudi ky 7.662.330
Ngay 31 thang 12 nam2009.
Nguoi ghi s6 Ké toan truéng Giam dbc

Bidu s6 19: S6 chi tiét Tk 338

Sinh vién: Ngo Nguyén Ngoc Thuong - Ldp: QT1002K
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CHUONG III

MOT SO KIEN NGHI NHAM HOAN THIEN CONG TAC KE
TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO
LUONG TAI CONG TY CO PHAN MATEXIM HAI PHONG

3.1. Panh gia thuc trang to chirc cong tac ké toan tién lwong va cac khoan

trich theo hrong tai cong ty co phian Matexim Hai Phong.
3.1.1. Nhan xét chung.

Cong ty trai qua nhiéu nim phat trién va truong thanh, cong ty da khang
dinh duoc vi tri cua minh trén thi trudong. Cung vdi tdng nhanh vé vé doanh thu
thi qu¥ tién luong cta cong ty ciing ting theo. Nho vay, thu nhap cia ngudi lao
dong duoc cai thién, d6 1a yéu té quan trong giup cho cong ty ngdy cang phat
trién.

Cong ty ting budc day manh kinh doanh theo phuong thirc ky két hop
dong vé6i cac don vi va phat trién manh thi truong ban 1é. Cong ty ciing khong
ngung hoan thién bd mdy quan ly, nang cao hiéu qua lam viéc cua nguoi lao
dong. Cong ty ciing c6 mot doi ngii ké toan co trinh d6 nghiép vu vimg vang véi
su phan cong cong viéc mot cach hop 1y tao ra sy nhip nhang trong quan ly va

dem lai hi€u qua cao trong cong viéc.
3.1.2. Uu diém.

- Vé cong tac quan 1y lao dong tai cong ty 1a hop 1y duoc thé hién thong

qua:

Tai mdi phong ban trong cong ty déu c6 s6 theo ddi lao dong va c6 sb
theo doi cho toan cong ty. S6 luong lao dong tai cong ty va cac phong ban duoc
xé4c dinh 1 rang. Piéu nay gitp cho ngudi quan 1y ndm bat duoc moi sy thay doi
va dé dang trong viéc thay doi, diéu chuyén cong tac, hay tuyén dung khi c6 nhu

cau.

Bang chdm cong déu dugc st dung & cac phong ban thé hién su quan Iy
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chit ché ctia cong ty. Bang chidm cong do trudng cac phong ban ghi chép nhung
dugc cong khai dé nguoi lao dong co thé kiém tra theo ddi truc tiép. Viéc nay
lam cho viéc chdm cong duge chinh xac, ngudi lao dong duoc phan anh dung

cong strc da bo ra.
- V& h¢ thong so sach, ching tur ké todn ctia cong ty:

Hé thdng sb sach ké toan cua cong ty dugc md ding theo mau quy dinh
ctia B tai chinh, cap nhat va ghi chép tt cac so sach ké toan chi tiét théng nhat

Vo1 céac so tong hop va bao céo ké toan.

Hé thong chimg tir ké toan duoc tap hop diy du, luu gitr tot. Chung tir
dam bao tinh ddy da hop 1y, hop 1& nhu viée c6 day du chir ky cia cac bén co
lién quan va s& duoc thong qua ké toan trudng va giam doc ky duyét. Dicu nay
1a co s& phap 1y va tao thuan loi cho viéc hach todn, thanh toan tién lvong va céac

khoan trich theo lwvong duoc dam bao dy du, nhanh chong, chinh xAc.
- V& bd may ké toan cua cong ty:

B0 may ké toan cua cong ty lam vi€c tich cuc va co6 sy phan cong cong
viéc 10 rang va hop ly, moi ngudi lam phan viéc cia minh va chiu trach nhi€ém

khi xay ra sai sot.

Nhan vién phong ké toan chiu su giam sat ciia ban giam déc va cac ké
toan vién chiu su kiém tra, giam sat, cua ké toan trudng do do viéc thuc hién
cong viéc tai chinh ctia cong ty luén dugc dam bao va hoat dong dat hi¢u qua
cao.

- V& cach tinh va tra luong cho can bd cong nhan vién:

Cong ty ap dung hinh thuc trd lvong theo thoi gian va luong theo doanh
thu 14 phii hop véi mot cong ty thuong mai trong nén kinh té thi truong nhu hién
nay.

Viéc theo dai tinh toan bao hiém x4 hoi, bao hiém y té va chi dong thanh
toan trudc cho nguoi lao dong da giup cho ngudi lao dong hudng ché do tét hon

va c6 niém tin vao sy quan tam cua cong ty dén doi song nguoi lao dong. Céc
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khoan ngudi lao dong phai dong gbp duge trir truc tiép vao luong va dugc thé
hién 10 rang trong bang thanh toan luong do d6 thuén tién cho nguoi lao dong va

cong ty trong viéc theo doi va hach toan.

Hang thang dén ky linh luong thi nhan vién ké toan tién luong in ra bang
thanh toan luong cho toan cong ty va tirng phong ban. Trudng cac phong ban co
trach nhiém truc tiép linh luong thang ctia don vi minh va phat cho timg nhan

vién trong phong, t6, doi.
3.1.2. Han ché.
- Viéc ghi chép s6 sach ké toan, tinh lwong va cac khoan trich theo luong:

Cong viée ke toan van dugc lam thu cong do do khi cong viéc nhiéu xay
ra nhi€u sai sot, va cd sy cham tré trong cong viéc. Viéc tinh toan luong va cac

khoan trich theo lwvong gdp nhiéu kho khan.
- V& hach toan lao dong:

Tuy cong ty stt dung bang cham cong dé theo ddi thdi gian 1am viéc cua
nguoi lao dong ¢ tung phong ban, td, doi nhung thuc té hiéu qua chua cao. Thuc
té nguoi lao dong tu chdm cong vao dau gid lam viéc nén xay ra trudng hop
cham cong hod. Va theo cach nay thi ngudi lao dong chi dugce quan 1y vé mit sd
luong lac dau gio; chat lugng céng viée va viée dam bao du thoi gian lao dong
khong dugc theo doi chat ché.

Viéc stir dung lao dong dat hi¢u qua chua cao. Tai cac cura hang, hi¢u qua
lam viéc ciia mot sb nhan vién ban hang thép, khong dat dugc doanh s6 nhu yéu
cau.

- V& cach khoan trich theo luong thi cong ty chua tién hanh dong bao
hiém that nghiép cho nguoi lao dong mac du trong nam 2009 da cé quy dinh.

- Cong ty chua c6 cac khoan khen thuong danh cho thanh tich cta nguoi
lao dong, chua quan tim nhiéu dén cac khoan phuc loi danh cho ngudi lao dong.

- Vé viéc tra luong cho ngudi lao dong thi cong ty nhiéu lan cham tra

lvong cho nguoi lao dong.
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3.2. Cac nguyén tic hoan thién to chirc ké toan tién lwong va cac khoan

trich theo luwong.
3.2.1. Sw cin thiét phai hoan thién cong tac ké toan.

Nén kinh té thi trudng hién nay dang dién ra cudc canh tranh khoc liét
giita cac doanh nghiép vi vay quan 1y doanh nghiép phai tim moi cach dé chi phi
hoat dong la thép nhét va loi nhuan 1a cao nhat. Mudn 1am duge diéu nay thi cac
doanh nghiép phai c¢b gang tiét kiém chi phi va ha gia thanh san pham, nang cao

hi¢éu qua lao dong.

Céc doanh nghiép muén 1am an c6 hiéu qua dem lai lgi nhuén cao thi ho
phai tim moi cach, cac thong tin phuc vu cho hoat dong kinh doanh. Mot trong
nhitng cong cu ctia hé théng quan 1y kinh té, c6 chirc ning cung cap thong tin,
kiém tra, giam sét cac hoat dong kinh té ctia doanh nghiép d6 13 ké toan. Ké toan
1a bd phan quan trong ctia hé thong quan 1y tai chinh, 1a dong luc thiic day doanh
nghiép ngay cang lam in c6 hiéu qua. Vi vay hoan thién cong tac ké toan ludn 1a

muc tiéu hang dau cua cac doanh nghiép.

Trong nhiing thong tin ma ké toan cung cip thi thong tin vé tién luong va
cac khoan thanh toan v6i can by cong nhan vién c6 mot vi tri quan trong trong
hé thong kinh té tai chinh vi né 1a yéu t6 cau thanh chi phi san xuat hay chi phi
kinh doanh. Hach toan tién luong va cac khoan trich theo lwong con giup cho
viéc cai tién td chirc san xuit, to chirc lao dong, sép xép lao dong, nang cao nang
suat lao dong. Vi vay viéc tinh toan phan bo tién lvong va cac khoan trich theo

lvong phai dugc thuc hién ding dén.

Vé goc d6 ngudi lao dong thi viée hoan thién cong tac ké toan tién luong
rat quan trong. Ngudi lao dong 1am viéc vi muc dich 1a tién luong. Tién luong 13
diéu quan tAm dau tién cta ngudi lao dong. Ngudi lao dong rit quan tim dén
viéc thanh qua lao dong cua ho dugc cong nhan nhu thé nao, lvong dugc tinh ra
sao va thanh toan nhu thé nao. Viéc tra luong dung voi stic luc ciia ngudi lao
dong bo ra va tinh lwuong mot cach chinh xac s€ gilip cho nguoi lao dong yén

tam lam viéc.
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Tuy mdi doanh nghiép c¢6 mot hinh thuc tra luong khac nhau nhung mdi
doanh nghi¢p déu tim cho minh mdt cach tinh, cach chi tra, hach toan tién luong
va cac khoan trich theo luwong phu hop véi dic diém kinh doanh ctua doanh

nghiép minh.
3.2.2. Nguyén tic ciia viéc hoan thién.

- Hoan thién phai tuan tha hé théng ké toan, ché d6 ké toan do nha nude
ban hanh nhung khong cimg nhic ma linh hoat dé dap ing nhu cau quan 1y dong
bod hoat dong kinh té tai khoan cua doanh nghiép thudc moi thanh phﬁn kinh té
trong nudc. Nha nudc di xdy dung va ban hanh hé thong ké toan va ché do ké

toan, day 1a nhimg vin ban phap quy c6 tinh bat budc.

- Hoan thién phai dua trén co s phu hop véi dic diém kinh doanh cia
cong ty: mdi cong ty co nhitng dic diém khac nhau vé to chtic san xuat kinh
doanh, loai hinh kinh doanh, trinh d6 va yéu cau quan ly. Do vay viéc van dung
hé thong ché do thé 18 to chirc ké toan trong doanh nghiép phai hop 1y, sang tao
pht hop véi dic diém riéng ctia doanh nghiép.

- Hoan thién trén co s dap tng yéu cau vé thong tin phai nhanh chong,
kip thoi, chinh xac va pht hop véi yéu ciu quan 1y ciia doanh nghiép, gitp cho
nguoi quan 1y nam bat dugc tinh hinh kinh doanh ciia doanh nghiép, tir d6 ¢o
quyét dinh dung dan nham nang cao hiéu qua san xuit kinh doanh ctia doanh
nghiép.

- Hoan thién phai dua trén cé s& tiét kiém va hiéu qua.

3.3. Mot so y kién dé xuAt nham hoan thién cong tac to chirc ké toan tién
lwong va cac khoan trich theo lwong tai cong ty.

Tir nhitng nhugc diém con t6n tai, cong ty nén cé mot s giai phap dé
hoan thién cong tac ké toan tién luong.

- Y kién 1: V& cong tac to chirc ké toan.

Viéc ghi chép sO sach, tinh toan tai cong ty van thyuc hién thi cong nén

con nhi€u han ché trong cong viéc. Khi cong viéc nhi€u c6 thé khién viéc tinh
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toan, ghi chép gip sai sot, nham 13n hoic trung lip. Mot sé cong viéc can nhanh
chong va chinh xac s€ khong dugc dap ung kip thoi vi du nhu viée tinh luong,

xac dinh két qua kinh doanh va 1ap bao cdo.

Do d6 cong ty nén st dung phan mém ké toan dé thay thé cho viéc ghi
chép tha cong. Cong ty c6 thé mua phan mém ké toan ban trén thi truong dé st
dung. Néu cong ty can mot phan mém that phu hop véi tinh hinh hoat dong kinh
doanh ctia minh thi c6 thé dit hang cac cong ty viét phan mém ké toan. Cong ty
cling nén cho nhén vién phong ké toan di hoc dé nang cao trinh d6 dap tng yéu
cau khi sir dung phan mém ké toan. Véi viéc thay doi nay s& gitp giam bt cong
vige tinh toan, cong viéc duogc thuc hién lién tuc khong b1 & dong, cham tré. Khi
d6 viéc cac cong viéc tinh toan, ghi chép dién ra nhanh, chinh xac va tranh duoc
cac sai sot. Cong tac ké toan sé dap tmg dugc yéu cau quan 1y tai chinh va cung

cap nhanh chong, kip thoi cac thong tin cho nhu cau quan 1y kinh doanh.
- Y kién 2: Vé hach toan lao dong, chat lwong lao dong va tuyén dung.

Hién tai cong ty st dung bang chidm cong dé theo di thoi gian lam viée
cua nguoi lao dong nhung hiéu qua dat duoc chua cao. Nguyén nhan cia viée
nay 1a do sy thiéu chit ché trong cong tac quan 1y. Nguoi lao dong chi dugc
quan 1y vé mat s6 luong hay noi cach khac sau khi chim cong, viéc ngudi lao
dong st dung thoi gian lao dong ra sao thi chua dugc quan 1y chat ché. Viéc thoi
gian lao dong chua dugc quan 1y lam cho hiéu qué st dung lao dong khong cao,
lang phi vé thoi gian va chi phi tién luong. Cong ty can that chit quan 1y ngudi
lao dong dam bao s6 luong lao dong va thoi gian lao dong. Cong ty nén ap dung
quy dinh vé cach chim cong 1a ngudi lao dong khéng dugc nhd nguoi chim
cong ho ma phai truc tiép cham cong. Nguoi quan 1y cac phong ban, to doi can
tang cudng cong tac kiém tra viéc chim cong, theo dbi thoi gian 1am viéc ngudi
lao dong dé tranh tinh trang sau khi cham cong ngudi lao dong khong lam viéc

hodc bo ra ngoai.

La cong ty thuong mai nén cdc nhan vién thuong xuyén c6 cong viéc phai

ra ngoai do d6 rat kho quan 1y vé thoi gian ciing nhu chat luong cong viée. Do
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d6 nén c6 quy dinh, khi nguoi lao dong ra ngoai do cong viéc thi can co sy xac
nhan cua nguoi quan ly. Cong ty nén st dung thé cho nhén vién trong cong ty.
Thé nhan vién c6 s€ co6 tac dung lon trong cong tdc quan 1y ngudi lao dong. Khi
nguoi lao dong ra ngoai can thong qua phong bao vé dé xac nhan 1y do ra ngoai,
thoi gian ra ngoai va trd lai song song vé6i viée nay 1a ngudi lao dong dé thé tai
phong bao vé va nhan lai khi quay lai sau cong viéc. Viéc kiém tra nguoi lao
dong tai phong bao vé s& duoc ghi vao soé theo ddi va dugc giri vé cac phong ban
dé kiém tra xac nhan, tir d6 thuc hién cac bién phap xur 1y v6i1 cac nhan vién vi
pham. Viéc theo ddi ndy gitip han ché dugc viéc ngudi lao dong tu ¥ bo ra ngoai
va c6 dugc cac co sé chinh xac dé xir Iy ngudi vi pham.Vi cong ty ap dung tra
luong theo thoi gian nén viéc theo ddi, kiém tra nguoi lao dong trong thoi gian
lam viéc rt quan trong. Quan 1y t6t ngudi lao dong s& giup cho viéc nguoi lao
dong sir dung thoi gian lao dong hiéu qua hon. Tir d6 gitip ting két qua lao dong

va cong ty tranh dugc lang phi vé chi phi tién luong.

Viéc st dung nguoi lao dong cua cong ty tai cac ctra hang cling chua dat
duogc hiéu qua tdi da. Vi cong ty mudn mé rong thi trudng ban 1é nén da tuyén
thém nhéan vién ban hang. Tuy nhién c6 van dé nay sinh 1a mot s6 ngudi lao
dong lam viéc khong hiéu qua, khong dat dugc doanh s6 nhu yéu cau. Nguyén
nhan 13 do mot sb lao dong kém vé kha ning va mét sd ngudi lao dong chua co
trach nhiém véi cong viée. Dé khéac phuc tinh trang nay céng ty nén c6é mot sb
bién phap dé xur 1y. Pa phan nhan vién ban hang 13 lao dong phd thong chua qua
dao tao do d6 cong ty can t6 chirc cac 16p dé truyén dat k§ niang ban hang, giéi
thiéu san pham cho nguoi lao dong. Tai cic cira hang nén ¢6 nhitng cudc hop dé
chia sé kinh nghiém ban hang. P6i v6i nhitng nhan vién chua c6 trach nhiém vai
cong viée thi ngudi quan 1y cAn nhic nhd truc tiép va néu tinh trang van tiép
dién thi can xem xét cac bién phap xur 1y nhu ky luat, trir lwong hodc cho théi
viéc. Cong ty ciling nén c6 thém nhitng khodn thuong cho nhan vién ban hang
khi ho dat duoc doanh s6 cao trong ky nham khuyén khich tinh than nguoi lao
dong. Khi nhan vién ban hang lam viéc hi¢u qua c6 trach nhi¢m thi loi ich dem

lai cho cong ty 1a rat 16n. Doanh thu ban hang cua cong ty s& ting 1én. Cong ty
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dugc muyc tiéu 13 mo rong thi trudng va sd luong khach hang tang 1én sé giup

cho cong ty ngay cang phat trién.

- Y kién thir ba: V@ viéc déng bao hiém thAt nghiép cho ngudi lao

dong.

Trong nam 2009, cong ty chua tién hanh viéc dong bao hiém thit nghiép
cho nhan vién. Bao hiém that nghiép 1a mot loai hinh phtc loi tam thoi danh cho
nguoi da di 1lam va bi cho théi viéc ngoai ¥ mudn. Bao hiém that nghiép s& gop
phﬁn on dinh doi séng va hd trg cho ngudi lao dong duoc hoc nghé va tim viéc
lam, sém dua ho tr¢ lai lam viéc. Nhitng dbi tuong dugc tham gia bao hiém that
nghiép 1a cong dan Viét Nam lam viéc trong co quan Nha nudc, t6 chtc chinh
tri, xa hoi, nghé nghiép, hop tac xa, ho kinh doanh ca thé; 1am viéc cho co quan,
td chure, cho ca nhan nudc ngoai hoat dong trén lanh thd va st dung lao dong
Viét Nam..., c6 hop dong lao dong khong xac dinh thoi han, hop déng lao dong
xéac dinh thoi han tir 12 — 36 thang. DPé dugc huong bao hiém that nghiép, nguoi
lao dong phai tham gia bao hiém that nghiép dii 12 thang tré 1én trong vong 24
thang trudc khi mat viéc, hodc chidm dit hop dong lao dong theo quy dinh cua
phap luat lao dong, ctia phap ludt vé can b, cong chirc; di ding ky that nghiép
v6i t6 chire thue hién bao hiém va c6 don dé nghi huong bao hiém that nghiép.
Nguoi lao dong trong cong ty hoan toan di diéu kién dé dugc tham gia dong bao

hiém thét nghiép.

Bao hiém that nghiép 14 mot trong cac khoan trich theo lwong va duoc
tinh vao chi phi. Do d6 khi dong bao hiém cho ngudi lao dong thi cong ty phai
tang thém chi phi hoat dong kinh doanh. Tuy nhién day 1a viéc lam can thiét,
cong ty nén nhanh chéng 1am céc thu tuc va tién hanh déng bao hiém that
nghi¢p cho nguodi lao dong. Day 1a chinh sach c6 lgi cho nguoi lao dong do do
cong ty nén tién hanh thyc hién va thong bao cho nguoi lao dong sém. Nguoi
lao dong s€ théy duoc sy quan tdm cua cong ty dén minh. Ho s& an tdm hon khi

lam viéc va cé trach nhi€ém hon v&i cong viéce tai cong ty.
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- Y kién thir tu: V@ thoi gian tra lwong va phwong thire tra lwong.

Viéc thanh toan lwong hang thang cho nhan vién con han ché dé 1a viéc
nhiéu 1an cong ty cham tra luong cho nguoi lao dong. Viéc cham tra lwong cho
nhan vién gay anh huéng khong tot dén moi mit ciia hoat dong kinh doanh.
Nguoi lao dong di 1am voi muc dich 1a tién lwong vi thé ho rit quan tdm dén
ngay dugc nhan luong. Viéc cham trd luong lam cho nguoi lao dong cd nhing
suy nghi khong tot vé cong ty, ban gidm ddc; tinh than 1am viéc cta nguoi lao
dong ciing bi anh huong khong it. Chat luong cong viée bi giam sut anh huong
t61 két qua kinh doanh ctia cong ty 13 nhitng hau qua c6 thé xay ra néu tinh trang
cham tra lwong lién tuc dién ra. Cong ty khong nén dé tinh trang nay tiép tuc xay
ra. Bang moi cach cong ty phai thanh toan luong cho nguoi lao dong dung han.
Pbi voi phong ké toan can nhanh chéng tap hop cac gidy to lién quan dé thuc
hién viéc tinh luong cho ngudi lao dong. Hoan thanh viéc tinh luong, cac khoan
trich theo lwong cho ngudi lao dong sém 1 co s& cho ngudi quan 1y chuan bi
tién thanh toan lwong cho nguoi lao dong. Cac cong viée tinh toan can duoc
hoan thanh sém va chinh xac. Do yéu cau dé thi cong ty nén sir dung phan mém
ké toan hd tro, thém vao d6 cong ty co thé ap dung viée tra luong cho ngudi lao
dong qua tai khoan ngan hang. Viéc thanh todn qua ngan hang nhanh va chinh
xac, thuan tién. Do nhitng d&nh hudéng cia viéc trd luvong cham khéa nghiém trong
nén cong ty phai cd gang khong dé xay ra tinh trang nay. Viéc nhan duoc luong
dung han va day du s& khién ngudi lao dong co6 tdm 1y thoai méi hon tir d6 quan

tam dén cong viéc nhiéu hon.
- Y kién thit nim: Vé ché d§ khen thwéng va phic loi.

Cong ty ap dung hinh thtrc trd luong theo thoi gian nén luong nguoi lao
dong nhan dugc chi bao gdm luong thoi gian va cic khoan phu cdp. Cong ty
chua c6 cac khoan tién thuéng cho két qua lao dong cua nhan vién trong cong
ty. Tinh than 1am viéc va trach nhiém ciia nguoi lao dong d6i véi cong viéc co
anh hudng 16n dén két qua cong viée. Diéu nay tac dong 16n dén két qua hoat

dong kinh doanh ciia cong ty. Do d6 viéc khich 1¢ tinh than ngudi lao dong dong
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vai trd quan trong. Cong ty nén cé nhimng khoan tién thudng trong thang danh
cho nhan vién lam viéc dat hiéu qua cao. Cong ty nén c6 quy dinh vé viéc khen
thudng cu thé cho nhan vién ting phong ban, t6 doi. Dé c6 can cr cho viée khen
thudng, cong ty c6 thé ap dung viéc binh bau xép loai thi dua tai cac phong ban.
Tai cac phong ban, dua vao két qua 1am viéc thuc té trong thang cac nhan vién
va truong phong tién hanh xép loai thi dua cho timg c4 nhan. V&i mdi bac xép
loai (loai A, B, C) thi nguodi lao dong nhan dugc mot sb tién thuong nhét dinh.

MJi phong ban, sau khi xép loai thi 1ap danh sach xét thi dua dé lam can ci tinh.
DANH SACH XET THI PUA

Thang 12 nam 2009

Xép loai
STT Ho tén Ghi chud
A B C

Viéc nhan duoc tién thudng sé kich thich nguo1 lao dong lam viéc tdt hon,

cham chi hon dé dat hiéu qua cao.

Déi v6i nguoi lao dong thi viée duoc cong ty quan tam dén doi sdng vat
chat, tinh than 1d mot phan rit quan trong. Day 1a co s¢ dé nguoi lao dong thém
phan tin tuéng vao cong ty, gan bo véi cong ty hon va cong hién cho cong ty
nhiéu hon. Tuy nhién cong ty chua quan tdm nhiéu dén cac khoan phuc loi danh
cho nhan vién trong cong ty. Nhan dip nhitng ngay 18, tét cong ty nén t6 chuc
cho ngudi lao dong di tham quan du lich. Du nhiing 1an t6 chirc nhu thé 1a

khong nhiéu nhung nguoi lao dong ciing c6 duoc cam giac thoai mai. Cong ty
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cling nén quan tim dén con cai ctia ngudi lao dong. Nén co nhitng phan qua cho
cac em nho nhan ngay tét thiéu nhi, trung thu, hay nhiing phan qua cho thanh
tich hoc tip cua cac em. Du la nhitng viéc 1am nhé nhung anh huéng nhiéu dén
tinh than nguoi lao dong. Ho thiy duoc rang lam viéc tai cong ty 13 mot moi
truong t6t, mot noi ma ho dugc quan tim. Tur nhitng suy nghi d6 thi nguoi lao

dong s€ lam viéc tot hon va c6 trach nhiém vaoi cong ty hon.
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KET LUAN

Cong tac ké toan lao dong tién luong va cac khoan trich theo luong dugc
t6 churc tot s& gop phan quan 1y chit ché, thirc day viéc chap hanh tbt cac chu
trwong chinh sach ctia Nha nuéc vé ché do lao dong, dam bao tinh toan phan bd
dung din, chinh x4c cac khoan tién luong va cac khoan trich theo lwong nham
giam chi phi hoat dong kinh doanh, ting loi nhuin dé cong ty ngay cang phat
trién.

Pé gop phan gitp ké toan thyc hién tbt chirc ning quan 1y lao dong tién
luong thi ké toan can phai biét két hop mo hinh hach toan dya trén co s két hop
v6i thue trang cia cong ty dé dua ra phuong thire quan 1y tét nhat. Dé tai ké toan
tién luong va cac khoan trich theo luong cta ngudi lao dong, véi nhitng van dé
quan 1y va nang cao hiéu qua sir dung lao dong tai cong ty c6 phan Matexim Hai
Phong s& dong gdp modt phan vao viée giai quyét van dé dam bao cong bang
trong viéc tra luong, gitip cong ty ton tai va phat trién trong nén kinh té thi

truong hién nay.

Pé tai d3 dua ra nhing dé xuit nham hoan thién cong tac hach toan tién
luong va cac khoan trich theo luong phi hop véi diéu kién cu thé cta cong ty.
Gop phan nang cao hiéu qua st dung lao dong va dua phuong phap quan 1y dat

két qua cao hon.

Trong thoi gian thuc tép tai cong ty, em da dugc sy giap do cua cua giao
vién huéng dan va cac co chi trong phong ké toan cong ty dé hoan thanh bai
viét nay. Song vi diéu kién han ché vé kién thirc va hiéu biét thuc té nén trong
bai viét sé khong tranh khoi nhitng sai s6t. Em mong nhan duogc sy chi bao cua
thay c6 dé bai viét dugc hoan thién hon.

Em xin chan thanh cam on.
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