Khoa luan tét nghiép Truong DPHDL Hai Phong

LOI NOI PAU

T heo Mic, 1ao dong cia con ngudi 13 mot trong ba yéu té quan trong quyét

dinh sy ton tai cta qué trinh san xuat. Lao dong gitt vai trd cha chdt trong viéc téi
tao ra cua cai vat chat va tinh than cho x& hoi. Lao dong c6 ning suét, c6 chat
luong va dat hiéu qua cao 1a nhan t6 dam bao cho su phon vinh caa moi quéc gia.

Cung véi su phét trién cua x& hoi loai nguoi, cac hoat dong san xuét kinh
doanh cua céc doanh nghiép ngay cang mo rong va phat trién khong ngung kéo
theo su thay d6i vé hoat dong quan 1y va co ché quan ly ké toan ludn ludn ton tai
gan lién véi quan ly. Do vay ngay cang c6 nhiéu cai tién d6i mai vé moi miat. Dé
déap tng yéu cau quan 1y ngay cang cao ddi véi sy phét trién cua nén san xuat xa
hoi.

Trong nén kinh té thi truong c6 su quan Iy cua Nha nudc hién nay, cac to
chtc kinh té, doanh nghiép ... duoc to chirc va thuc hién hoat dong san xuét kinh
doanh cua minh mot cach doc lap tu cha theo quy dinh caa Phap luat. Ho phai tu
hach toan va dam bao doanh nghiép minh hoat dong c6 loi nhuan va phat trién véi
loi nhuan do, tir d6 nang cao loi ich cta doanh nghiép, cua nguoi lao dong. Déi voi
nguoi lao dong, tién luong 1a khoan thi lao cua minh s& nhan dugc sau thoi gian
lam viéc tai Cong ty. Lao dong chinh la hoat dong tay chan va tri 6¢c cua con nguoi
nham tac dong bién ddi cac vat tu nhién thanh nhiing vat pham cé ich dap @tng nhu
Cau ciia con ngudi ... Tién luong chinh 1a biéu hién bang tién ma doanh nghiép tra
cho nguoi lao dong twong (ng vai thoi gian chat lwong va két qua lao dong ma ho
d& cbng hién. Tién luong chinh 14 ngudn thu nhap cha yéu cua ngudi lao dong.
Ngoai ra ngudi lao dong con duge huong mot sé thu nhap khac nhu: Tro cap,
BHXH, tién thuong ...

Trong doanh nghiép lao dong 1a yéu té co ban quyét dinh qué trinh san xuat
kinh doanh cta doanh nghiép duoc dién ra lién tuc, thuong xuyén thi ching ta phai
tai tao strc lao dong hay ta phai tra thu lao cho nguoi lao dong trong thoi gian ho

tham gia vao qua trinh san xuat kinh doanh. Béi ngoai ra chi phi tién luong 13 mot
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bo phan chi phi cau thanh nén gia thanh san pham, dich vu do doanh nghiép san

XUAt ra.

T chic sir dung lao dong hop Iy hach toan tdt lao dong va tinh ding thu lao
cia ngudi lao dong, thanh toan tién lwong va cac khoan trich ddng thd lao cua
ngudi lao dong, thanh toéan tién luong va cac khoan trich theo luong kip thoi s&
kich thich nguoi lao dong quan tam dén thoi gian va chat luong lao dong. Tir d6
nang cao nang suat lao dong, tiét kiém chi phi, ha gia thanh tir d6 s& lam tang loi
nhuan cho doanh nghiép. Nguoi lao dong chi phéat huy hét kha niang cua minh khi
stre lao dong bo ra duge dén bu xtmg dang. Viéc hach toan, phan b chinh x4c tién
lwong cung cac khoan trich theo lwong vao gia thanh san pham s& mot phan gitp
cho doanh nghiép c6 stc canh tranh trén thi truong nho gia ca hop ly. Mot cong ty
s& hoat dong va co két qua tét khi két hop hai hoa ca hai van dé nay.

Vi thé, hach toén tién luong 13 mot trong nhitng cong cu quan |y quan trong
cua doanh nghiép, hach toan chinh xac chi phi vé lao dong c6 ¥ nghia co sé, can ctr
dé xac dinh nhu cau vé sé luong, thoi gian lao dong va xac dinh két qua lao dong.
Qua d6 nha quan tri quan 1y duoc chi phi tién luong trong gia thanh san pham. Mat
khac cong tac hach toan chi phi vé lao dong ciing giup viéc xac dinh nghia vu cua
doanh nghiép ddi v4i Nha nudc. Bong thoi Nha nudce ciing ra nhiéu quyét dinh lién
quan dén viéc tra luong va cac ché do tinh luong cho nguoi lao dong. Trong thuc
té, mdi doanh nghiép c6 dac thi san xuat va lao dong riéng cho nén cach thirc hach
toan tién luong va cac khoan trich theo lwong & mdi doanh nghiép ciing c6 sy khac
nhau. Tir sy khac nhau nay ma cd su khéc biét trong két qua san xuat kinh doanh
cua cac doanh nghiép.

Nhan thire dugc van dé trén, trong thoi gian thuc tap tai Cong ty TNHH Gas
Petrolimex Hai Phong em da chon dé tai: “Hoan thién té chirc cong tac ké toan
tién hrong va cac khoan trich theo lwong tai Cong ty TNHH Gas Petrolimex
Hai Phong”. Do hiéu biét con han ché va thoi gian thuc té ngan ngui, clng véi su
gitip d& cta 1anh dao va can bo nhan vién phong ké toan Cong ty, em hy vong s&
nam bat duoc phan nao vé linh vuc ké toan tién lwong trong Cong ty.

Khoa luan ciia em gom 3 phan:
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Chuong I: Ly luan chung vé ké toan tién luong va cac khoan trich theo tién
luong trong cac doanh nghi¢p.

Chuwong II: T chirc cong tac ké toan tién lwong va cac khoan trich theo tién
luong tai Cong ty TNHH Gas Petrolimex Hai Phong.

Chuwong III: M6t s6 bién phap nham hoan thién cong tac ké toan tién luong
va cac khoan trich theo Iwong tai Céng ty TNHH Gas Petrolimex Hai Phong.

Trong sudt qua trinh thyc tap, nghién ciu, swu tam tai liéu em duoc thay Ths.
Pham Vin Tuong tan tinh quan tdm chi bao, dugc sy gitp d& cua toan thé can bo
nhan vién phong tai chinh ké toan Céng ty TNHH Gas Petrolimex Hai Phong, day
la nhimg diéu kién rat thuan loi giGp em hoan thanh chuyén dé nay. Em xin chan
thanh cam on va mong nhan duoc su gbp y dé nang cao thém chat luong cua dé tai

nay.
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CHUONG I

MOT SO VAN PE LY LUAN CHUNG LIEN QUAN
PEN CONG TAC KE TOAN TIEN LUONG VA CAC KHOAN TRIiCH
THEO LUONG TRONG CAC DOANH NGHIEP

1.1 Khai niém, ban chat cia tién lwong va cac khoan trich theo lwong
1.1.1 Khai ni¢m
1.1.1.1 Khéi niém tién lrong.

Trude Pai hoi Dang lan the VI (1986) nén kinh té nudc ta van hanh theo co
ché tap trung quan liéu bao cap. Va trong suét nhimg nim ndy quan niém tién
lwong l1a mot phan thu nhap qubc dan, duge Nha nudc phan phéi mot cach co to
chuc, ¢6 ké hoach cho nguoi lao dong cin cir vao sé lugng va chat luong lao dong.
Diéu d6 c6 nghia 1a tién luong chiu su tac dong cua quy luat can ddi, cd ké hoach
va chiu su chi phéi cia Nha nudc. Nha nuéc ban hanh céc chinh sach ché do va
muc lwong cu thé dé &p dung cho mdi ngudi lao dong, bat ky ho 1 luc luong lao
dong gian tiép hay truc tiép. Tién luong cua nguoi lao dong phu thudc vao két qua
hoat dong san xuat cua toan don vi chir khdng phu thudc vao ning suét cia ting
ngudi. Do d6 tién luong cua ngudi lam nhiéu ciing chi bang nguoi lam it, nguoi
lam viéc c6 hiéu qua cling chi bang ngudi 1am viéc chua hiéu qua tham chi 1a kém.
Chinh vi ly do nay ma né d kong kich thich phat trién duoc kha ning cta ngudi
lao dong trong viéc phat huy sang kién ciing nhu ddy manh hiéu qua san xuat kinh
doanh. Va hau qua 1a dén nhitng nam 80 dat nudc 1am vao khiung hoang tram trong
vé kinh té xa hoi. Trong nén kinh té thi trudng va su hoat déng cua thi truong sic
lao dong (hay con goi la thi truong lao dong), strc lao dong la hang hoa, do vay tién
luong 1a gia ca cua stc lao dong. Khi phan tich nén kinh té tu ban chu nghia, noi
ma cé&c quan hé thi truong thdng tri moi quan hé kinh té, xa hoi khac. Cac Méc viét
“tién cong khong phai la gia tri hay gia ca cua sirc lao dong ma chi 1 hinh thai cai

trang cua gia tri hay gia ca suc lao dong”
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Tién luong phan anh nhiéu quan hé kinh té, xa hoi khac nhau. Tién luong

trudc hét 1 s tién ma nguoi str dung lao dong (ngudi mua sie lao dong) tra cho
ngudi lao dong (ngudi béan stc lao dong). 6 1a quan hé kinh té cua tién luong.
Mt khéc, do tinh chat dic biét cua hang hoa st lao dong ma tién lwong khong chi
don thuan 1a vin dé kinh t& ma con 1a vin dé xa hoi rat quan trong, lién quan dén
doi séng va trat tu xa hoi. D6 1a quan hé xa hoi

Trong quéa trinh hoat dong, nhat 1a trong hoat dong kinh doanh, déi véi cac
cha doanh nghiép tién lwong 13 mot phan chi phi cau thanh chi phi san xuat kinh
doanh. Vi vy, tién lwong ludn ludn dugc tinh toan quan ly chat ché. Di véi ngudi
lao dong, tién luong 13 thu nhap tir qua trinh lao dong cua ho phan thu nhap cha
yéu véi dai da sd lao dong trong x& hoi c6 anh huong dén mic séng caa ho. Phan
dau nang cao tién luong 1a muc dich hét thay cua ngudi lao dong. Muc dich nay tao
dong luc dé nguoi lao dong phat trién trinh do va kha nang lao dong ciia minh.

Quan niém hién nay ciia Nha nudc vé tién luong nhu sau: Tién luong 1a gia
ca suc lao dong dugc hinh thanh trén co so gia tri strc lao dong thong qua sy thoa
thuan gitta nguoi lao dong va ngudi st dung lao dong, dong thoi chiu su chi phoi
cua cac quy luat kinh té, trong d6 c6 quy luat cung cau l1a quy luat chi phéi cha
yéu.

+ Trong thanh phan kinh té nha nudc va khu vuc hanh chinh sy nghiép (khu
vuc lao dong duoc nha nudc tra luong), tién luong 1a sé tién ma cac doanh nghiép
qudc doanh, cac co quan, to chic cia nha nudc tra cho ngudi lao dong theo co ché
chinh sach caa nha nuéc va dugc thé hién trong hé théng thang luong, bang luong
do nha nudc qui dinh.

+ Trong thanh phan kinh té ngoai quc doanh, tién luong chiu su tac dong chi
phdi rat 16n cua thi truong va thi truong sie lao dong. Tién luong khu vuc nay du
van nam trong khudn kho phép luat va theo nhiing chinh sach caa chinh phu va la
nhitng giao dich truc tiép giita chi va tho, nhitng “mic ca” cu thé gitta mot bén
lam thué va mot bén di thué. Nhitng hop dong lao dong nay tac dong truc tiép dén
phuong thuc tra cdng. Trong co ché mai, ciing nhu cac loai gia ca khac trén thi

truong, tién luong cua ngudi lao dong & khu vure san xuat kinh doanh do thi truong
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quyét dinh. Tuy nhién sy quan 1y vi mé ctiia Nha nudc vé tién luong ddi véi khu

vuc san xuat kinh doanh budc céc doanh nghiép phai bao dam cho ngudi lao dong
c6 thu nhap téi thiéu do Nha nudc ban hanh dé ngudi lao dong c6 thé an, &, sinh
hoat va hoc tap & muc can thiét. Trong co ché méi, cling nhu cac loai gia ca khac
trén thi truong, tién luong cia ngudi lao ddng & khu vuc san xuét kinh doanh do
thi truong quyét dinh. Tuy nhién sy quan 1y vi mé ctua Nha nudc vé tién luong doi
véi khu vuc san xuat kinh doanh budc cac doanh nghiép phai bao dam cho nguoi
lao ddng c6 thu nhap téi thiéu do Nha nude ban hanh dé nguoi lao dong cé thé an,
&, sinh hoat va hoc tap & muac can thiét.

Pung trén pham vi toan x4 hoi, tién luong duoc xem xét va dat trong quan hé
vé phan phdi thu nhap, quan hé san xuat tiéu ding, quan hé trao d6i. Do vay chinh
s&ch tién luong thu nhap ludn luén la van dé quan tam cua moi qudc gia.

Chung ta can phan biét giita hai khai niém cua tién luong:

+ Tién luong danh nghia: 13 s6 tién ma ngudi st dung lao dong tra cho nguoi
lao dong. S tién nay nhiéu hay it phu thudc truc tiép vao niang xuat lao dong, phu
thudc vao trinh d9, kinh nghiém lam viéc ... ngay trong qua trinh lao dong.

+ Tién luong thuc té&: Puogc hiéu 1a s luong céc loai hang hoa tiéu dung va
cac loai dich vy can thiét ma nguoi lao dong duoc hudng luong va co thé mua
duogc bang tién lwong thuc té do.
1.1.1.2 Khéi niém BHXH, BHYT, KPCP, bdo hiém thdt nghiép.

Gan chat véi tién luong 1a cac khoan trich theo luong gom bao hiém x& hoi,
bao hiém y té, kinh phi cong doan, bao hiém that nghiép. Day la cac quy xa hoi thé
hién sy quan tdm caa toan xa hoi ddi véi ngudi lao dong.

Trong truong hop ngudi lao dong tam thoi hay vinh vién mat stc lao dong
nhu khi bj ém dau, thai san, tai nan nham giam bét khé khan trong cudc song, d6
la khoan trg cap nham giam bét kho khan hay tir tuat ... s& duge huong khoan tro
cap nham giam bat kho khin trong cudc séng, d6 1a khoan trg cap bao hiém xa hoi.

BHXH chinh 1a cac khoan tinh vao chi phi dé hinh thanh 1én quy BHXH, sir
dung dé chi tra cho ngudi lao dong trong nhitng trudng hop tam thoi hay vinh vién
mat stc lao dong.
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Khoan chi trg Cép BHXH cho nguoi lao dong khi bi dm dau, thai san, tai nan

lao dong ... dugc tinh trén co s¢ lwong, chat lugng lao dong va thoi gian ma ngudi
lao dong da cong hién cho xa hoi trudce do.

Nham x& hoi hod viéc kham chira bénh, ngudi lao dong con duoc huong ché
d6 kham chira bénh khéng mat tién bao gém céac khoan chi vé vién phi, thubc men,
khi bi 6m dau. Diéu kién dé nguoi lao dong kham chira bénh khdng mit tién 1a
ngudi lao dong phai ¢ thé bao hiém y té. Thé BHYT duoc mua tur tién trich
BHYT. Pay la ché do cham soc stuc khoé cho nguoi lao dong. Ngoai ra dé phuc vu
cho hoat dong cua to chirc cong doan dugc thanh Iap theo luat cong doan, doanh
nghiép phai trich theo ty I& quy dinh trén tién luong phai tra va duoc tinh vao chi
phi san xuat kinh doanh trong ky. KPCP 1a khoan trich nop st dung véi muc dich
cho hoat dong cua to chirc cong doan dam bao quyén loi ich chinh déng cho nguoi
lao dong.

Bao hiém that nghiép 1a khoan tién do nguoi lao dong,cha doanh nghiép ciing
dbng gop dong thoi nha nude hd trg cua nguoi lao ddng con mot phan do nha nude
ding hd tro mot phan thu nhap khi ngu oi lao dong bi that nghiép.

1.1.2 Bdn chdt cia tién lwong

Trong nhiéu nim qua, cong cudc ddi méi kinh té nude ta d4 dat dugc nhiing
thanh tuu to 16n. Song tinh hinh thyc té cho thay rang sy d6i méi mot sé linh vuc
X& hoi con chua kip véi cdng cudc doi mai chung nhét caa dat nuée. Van dé tién
lwong ciing chua tao dugce dong luc phat trién kinh té xa hoi.

Hién nay c6 nhiéu y thicc khac nhau vé tién luong, song quan niém théng
nhat déu coi strc lao dong la hang hod. Mic du trude day khong dugc cong nhan
chinh thuc, thi truong suc lao dong d@ dugc hinh thanh tir lau & nudc ta va hién
nay van dang ton tai kha pho bién ¢ nhiéu ving dat nudc. Stc lao dong 1a mot
trong cac yéu té quyét dinh trong céc yéu td co ban, cia qua trinh san xuat, nén
tién luong, tién cong la vén dau tu ang truéc quan trong nhat, 1a gia ca suc lao
dong. Vi vay viéc tra cong lao dong duogc tinh todn mot cach chi tiét trong hach
toan kinh doanh cua cac don vi co sd thudc moi thanh phan kinh té. Bé xac dinh

tién lwong hop li can tim ra co so dé tinh ding, tinh du gia tri cta stc lao dong.
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Nguoi lao dong sau khi bo ra sirc lao dong, tao ra san pham thi duoc mot sé tién

cdng nhat dinh. Vay c6 thé coi stc lao dong 12 mot loai hang hod, mot loai hang
hoa dic biét. Tién lwong chinh 1 gia ca hang hoa dic biét d6 - hang hoa stc lao
dong.

Hang hoé strc lao dong ciing c6 mat gidng nhu moi hang hoéa khéc 1a cé gia

tri. Nguoi ta dinh gia tri Ay 1a s luong tu liéu sinh hoat can thiét dé san xuét ra no.
Strc lao dong gan lién véi con nguoi nén gié tri stc lao dong dugc do bang gia tri
cac tu liéu sinh hoat dam bao nhu cau téi thiéu cho cudc séng (an, &, hoc hanh, di
lai ...) va nhitng nhu ciu cao hon nita. Song né ciing phai chiu tac dong cua cac
quy luat kinh té thi truong.
Vi vay, vé ban chat tién cong, tién luong 1a gia ca cua hang hoa sic lao dong, 1a
dong luc quyét dinh hanh vi cung ung stic lao dong. Tién luong 1a mot pham tri
cua kinh té hang hoa va chiu su chi phdi caa cac quy luat kinh té khach quan. Mt
khéc tién lwong 1a mot yéu té chi phi san xuat kinh doanh cau thanh nén gia thanh
ctia san pham, lao vu, dich vu.

Ngoai ra tién luong con 1a mot don bay kinh té quan trong dé nang cao hiéu
qua san xuat kinh doanh, ting ning suat lao dong, c6 tac dung dong vién khuyén
khich tinh than hing hai lao dong, kich thich va tao méi quan tdm cua nguoi lao
dong dén két qua cong viéc cua ho. Tién luong ciing tic dong dén quyét dinh cua
cac cha doanh nghiép dé hinh thanh cac thoa thuan hop dong thué lao dong.

1.1.3 Chirc nang

+ Chirc nang thudc do gia tri: Tién luong biéu thi gia ca sic lao dong nén co
thé noi 1a thude do dé xac dinh muc tién cong cac loai lao dong.

+ Chuc nang tich luy: Bao dam tién luong cua nguoi lao dong khong nhiing
duy tri duoc cudc sbng hang ngay ma con cé thé du phong cho cudc song 1au dai
khi ho hét kha niang lao dong hoic xay ra bat tric.

+ Chtic ning tai san xuét stirc lao dong: Qua trinh tai san xuat stc lao dong
dugc thuc hién bai viéc tra cong cho ngudi lao dong thong qua luong. Ban chat
cua strc lao dong 1a san pham lich st luén duoc hoan thién va nang cao nho thuang

xuyén duoc khdi phuc va phat trién, con ban chét cua tai san xuat sirc lao dong la
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c6 dugc mot tién luong sinh hoat nhat dinh dé ho cd thé duy tri va phat trién stc

lao dong méi (nudi dudng, gido duc thé hé sau) tich luy kinh nghiém va nang cao
trinh do, hoan thién k§j nang lao dong.

+ Chirc nang kich thich lao dong (don bay kinh té): Vi mot mic luong thoa
dang sé& 1a dong luc thiic day san xuat phat trién ting ning suét lao dong. Khi duoc
tra cong xung dang ngudi lao dong s& say mé, tich cuc 1am viéc, phat huy tinh than
lam viéc sang tao, ho s& gin bd chit ché trach nhiém caa minh véi loi ich cua toan
doanh nghiép. Do vy, tién luong 1a mot cdng cu khuyén khich vat chat, kich thich
ngudi lao dong lam viéc thuc sy co hiéu qua cao.

+ Chtrc nang 1a céng cu quan ly doanh nghiép: Muc dich cudi cing cua cac
nha quan trj 1a lgi nhuan cao nhat. Bé dat dugc muc tiéu d6 ho phai biét két hop
nhip nhang cac yéu té trong qué trinh san xuét kinh doanh. Nguoi st dung lao
dong tién hanh kiém tra giam sat, theo ddi nguoi lao dong 1am viéc theo ké hoach,
t6 chirc cua minh, tra lwong cho ho va phai dam bao chi phi ma minh bo ra s& dem
lai hiéu qua va két qua cao nhat. Qua d6 nguoi sir dung lao dong s& quan ly chat
ché vé sé lugng va chat luong lao dong dé tra cong xtimg dang cho ngudi lao dong.

+ Chtic nang diéu tiét lao dong: Vi s6 luong va chat luong lao dong & cac
viing, nganh khéng giéng nhau, dé tao nén sy can doi trong nén kinh té quéc dan
nham khai thac tdi da cac nguodn luc, Nha nuéc phai diéu tiét lao dong théng qua
ché d¢, chinh sach tién luvong nhu: lwong ti thiéu, bac lwong, hé s, phu cép ...
1.1.4 Cé&c nguyén tic co ban trong tién lwong

- Pam bao nguyén tic phan phdi theo lao dong, tra lwong cho ngudi lao dong
bang nhau v6i yéu cu cong viéc nhu nhau. Nguyén tic ndy dam bao su cong
béng, tra luong dua trén su déng déu vé sb luong, chat lwong ma ho da céng hién.

- Bao dam toc do tang ning suit lao dong binh quan phai nhanh hon téc do
tang tién lwong binh quéan trong toan don vi va trong ky ké hoach. Vi ning suét lao
dong c6 kha nang tang rat 16n nho cac diéu kién khach quan nhu cong nghé san
Xuat hién dai, t6 chic tét lao dong ..., con tién luong ting chu yéu phu thudc vao

Ccac yéu té nhu: nang cao trinh do tay nghé, kinh nghiém, giam bét thoi gian ton
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that ... Do vay phai dam bao nguyén tic trén dé tao co s& cho viéc tiét kiém chi

phi, ha gia thanh san pham.

- Bao dam thu nhap tién luong hop ly giita cc nganh nghé khéac nhau trong
x& hoi, diéu nay 1am giam sy chénh léch vé thu nhap cua dan cu, giam bét khoang
cach x& hoi vé chénh léch giau ngheo, bao dam cong bang xa hoi.

- C6 bién phap khen thuang, khuyén khich bang vat chat khi nguoi lao dong
c6 thanh tich trong céng viéc dong thoi gido duc vé chinh tri tu tudong dé nguoi lao
dong ¢ trach nhiém, tinh than vi cong viéc.

1.2 Vai tro va y nghia caa tién lwong va cac khoan trich theo lwong
1.2.1 Y nghia va vai tro
1.2.1.1 Y nghia

Tién luong 1a ngudn thu nhap cha yéu caa ngudi lao dong. Ngoai ra nguoi
lao dong con duge huong moét s6 ngudn thu nhap khac nhu: Tro cap BHXH, tién
thuong, tién an ca ... Chi phi tién luong 12 mot phan chi phi cau thanh nén gia
thanh san pham, dich vu do doanh nghiép san xuat ra. T6 chic st dung lao dong
hop 1y, hach toan tét lao dong, trén cd so do tinh dling thu lao lao dong, thanh toan
kip thoi tién luong va cac khoan lién quan tir 6 kich thich ngudi lao dong quan
tam dén thoi gian, két qua va chat luong lao dong, chap hanh tét ky luat lao dong,
nang cao ning suat lao dong, gop phan tiét kién chi phi vé lao dong séng, ha gia
thanh san pham, ting loi nhuan cho doanh nghiép dong thoi tao diéu kién nang cao
doi séng vat chat, tinh than cho ngudi lao dong.
1.2.1.2 Vai tro

Déi véi nguoi lao dong: Tién luong 1a mot phan co ban nhit trong thu nhap
cua nguoi lao dong, gilp ho va gia dinh trang trai cac chi tiéu, sinh hoat, dich vu
can thiét. Trong nhiéu truong hop, tién lwong kiém dugc con anh hudng dén dia vi
clia nguoi lao dong trong gia dinh, trong moi quan hé véi cac ban dong nghiép
cling nhu gia tri twong ddi cia ho doi véi to chuc va xa hoi. Kha niang kiém duoc
tién cdng cao hon s& thuc day ho ra suc hoc tap dé nang cao gia tri cua ho tir d6

dong gop nhiéu hon cho doanh nghiép ma ho 1am viéc. Khong phai ngau nhién ma
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tién luong tré thanh tiéu chi dau tién quan trong cia ngudi lao dong khi quyét dinh

lam viéc cho mot don vi td chirc nao do.

Tién luong phai dam bao vai trd khuyén khich vat chat dbi véi ngudi lao
dong. Ho ludn muén tang tién lwong dé thoa man nhu cau cua ban than. Tién luong
c6 vai trd nhu mot don bay kinh té kich thich nguoi lao dong ngay cang cbng hién
nhiéu hon cho doanh nghiép va xa hoi.

Tién luong c6 vai trd trong quan ly lao dong: Doanh nghiép tra lwong cho
ngudi lao dong khong chi bu dép nhiing hao phi lao dong d4 bo ra ma con théng
qua tién luong dé kiém tra, gidm sat thai do, tinh than lao dong dé d¢am bao hiéu
qua cdng viéc. Dé dat duoc muc tiéu loi nhuan cao doanh nghiép phai quan ly lao
dong tot dé tiét kiem chi phi, ha gia thanh.

Tién lwong cd vai trd diéu phdi lao dong: Tién lwong déng vai tro quyét dinh
trong viéc phan phdi lao dong. Khi nguoi lao dong nhan dugc mic lwong thoa
dang ho s& c6 trach nhiém hon trong cbng viéc, sin sang nhan nhiém vu cho di
phai 1am gi, & dau. Tién luong dugc tra hop ly s& thu hat duoc nguoi lao dong, sap
xép va bb tri lao dong phl hop & cac nghanh, nghé va cac ving mién dan xoa di
khoang cach va phan chia viing mién tao diéu kién hon cho su phét trién cua xa
hoi.

Péi véi x& hoi: Bung o khia canh kinh té vi mé, tién luong cao gitup nguoi
lao dong cd sirc mua cao hon va tir d6 lam tang su thinh vuong ctia moét cong déng
x& hoi nhung khi stc mua ting, gia ca ciing s& ting va lam giam muc song cua
nhitng ngudi thu nhap thap, khéng theo kip muc ting cua gia ca. Bén canh do, gia
ca tang c6 thé 1am cau vé san pham dich vu giam va tir d6 lam giam cong an viéc
lam. Bing ¢ khia canh kinh té vi mo, tién luong 1a mot phan quan trong cua thu
nhap quédc dan, 1a cong cu kinh té quan trong dé nha nudc diéu tiét thu nhap gitra
cac tang I6p dan cu trong xi hoi cling nhu diéu tiét mbi quan hé gitra nguoi lao
dong va nguoi sir dung lao dong. Thu nhap binh quan dau nguoi cling 1a mot tiéu
chi quan trong dé danh gia sy thinh vuong va phat trién cia mot quéc gia.

*Po6i Vi ngwoi sik dung lao dpng: Tién luong 1a mot yéu té caa san xuat, néu

yéu t san xuat tot tat yéu san pham thu dugc s& mang lai loi ich cao
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1.2.2 C4c nhan té anh hwéng dén tién luong
1.2.2.1 Quy dinh cua phép luat:

Tim hiéu va tuan tha dung cac quy dinh cua phap luat vé céc van dé lao

dong trudc khi xay dung co ché tra lwong 1 viéc 1am bat budc. Doanh nghiép can
lwu ¥ dén cac van dé& nhu muac lwong téi thiéu Nha nuée quy dinh hop dong va
lwong thir viéc, lwong thoi vu, lwong trong ky thai san, dm dau, nghi viéc ...

1.2.2.2 Thi truong bén ngoai:

- Khao sat muac luong trén thi truong lao dong: Lién tuc ra soat lai cac muc
lwong trong doanh nghiép dua trén cac muc luong ctia ddi tha canh tranh va dua
trén mac luong chuan trén thi truong. Diéu ndy s& 1am cho nhan vién hét bin
khoan xem muc Iwong hién tai ctia ho co canh tranh khong?

- Tinh dén yéu té bién dong cua gia ca sinh hoat: Khi xac dinh mutc lwong
can xem xét dén yéu té bién dong cua gia ca sinh hoat. Khi nén kinh té quéc dan
van con trong giai doan chuyén d6i va mic luong chung con thap, viéc xem xét
cac nhu cau co ban caa con ngudi co ¥ nghia dic biét quan trong.
1.2.2.3 Cac yéu t6 bén trong doanh nghiép

- Xac dinh don gia va quy tién lwong cua doanh nghiép: Xac dinh doanh
nghiép can phai chi bao nhiéu cho tién lwong va ty Ié trén doanh thu 1a bao nhiéu
va d6 chinh 1a don gia tién lwong trong nim. Pon gia nay sé& 1a co s dé xac dinh
lwong co ban cho cac nhdm chie danh, cin cir dé tinh luong khoén trén doanh thu
hay don vi san pham.

- Phan anh gia tri cong viéc: Khi xac dinh mac lwong cho mot nguoi, phai
xem xét gia tri cong viéc ngudi d6 mang lai cho doanh nghiép.

- Tham nién cong tac: Mac du gia tri céng viéc 1a yéu té chinh trong quy
trinh xac dinh muc lwong song van phai xem xét cac yéu t nhu tham nién cong
tac( s6 nam phuc vu, kinh nghiém ...) theo céc gia tri x& hoi pho bién.

- Can cir vao két qua lam viéc: Viéc tang luong va chia tién thuong phai dua
trén két qua 1am viéc. Can phai c6 mot hé thong danh gia két qua lam viéc hoan

chinh dé tao dong luc cho nhitng nhan vién c6 két qua 1am viéc cao.
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1.2.2.4 Ving dia Iy: ¢ mét s6 noi ¢é dia ban khé khdn,viing sau ving xa, hdi dao ...
Mite lwong cé thé dwoce wu dai mirc rong cao hon binh thuwong nham thu hat lao
déng dé phat trién dong déu giira cac khu vuc.
1.1.2.5 Nhém céc yéu té khac: Tinh trang sirc khoé c6 quan hé véi thei gian lao
dong, khoi lirong va chdt lwong cong viéc thuc hién nén né cé quan hé ty 1¢ thudn
doi véi thu nhdp cia nguwoi lao déng.
1.3 Mot s6 khai niém khac lién quan dén tién lwong va cac khoan trich theo lrong.
1.3.1 Phu cdp

Phu cap lwong 1a tién tra cong lao dong ngoai tién lwong co ban. N6 bd sung
cho luwong co ban bu dip thém cho nguoi lao dong khi ho 1am viéc trong diéu kién
khong on dinh hodc khong thuan loi ma chua dugc tinh dén khi xac dinh luong co
ban.

Phu cap luong thudng c6 hai loai 12 phu cap chung cho céc lao dong xa hoi va
phu cap dac thi riéng cho tirng loai nganh nghé.

Ngoai phu cip chirc vu 1anh dao (gdm 7 muc: 0,1; 0,2 ; 0,3; 0,4; 0,5; 0,6; 0,7)
tinh trén luong toi thiéu con co cac khoan phu cap luong sau:

- Phu cap lam dém, thém gio, thém ca: &p dung ddi vai cong nhan vién chuac
lam viéc tir 22 gid dén 6 gio sang.

Mirc hirong toi thiéu x hé sé .
= lirong (cd phu cdp chirc vu) X Hés61,3(14) x S0 gio lam
208h

dem

Hé s6 1,3: dung cho cong viéc khong thuong xuyén lam dém.
Hé s6 1,4: dung cho cong viéc thuong xuyén lam dém.

Lam thém gio~ thanh toan theo Bang chdam cong lam thém gio- Mau 01b- LDTL

Miec liong toi thiéu x hé s6 , .
Héso 1,5 (2; S0 gio

= lirong (cd phu cdp chirc vy) X X
3) lam thém

208h
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Hé s6 1,5: ap dung cho 1am thém vao ngay thudng
Hé sb 2: 1am thém vao ngay nghi hang tuan.
Hé s6 3: 1am thém vao ngay I8, tét.

- Phu cip cong tac luu dong &p dung dbi vai mot s6 nganh nghé hoac cong
viéc phai thuong xuyén thay d6i dia diém lam viéc va & noi xa.
G6m 3 muc: 0,2; 0,4; 0,6 tinh trén lwong tdi thiéu.

- Phu c4p khu vuc: &p dung véi nhitng noi xa x6i héo lanh c¢6 nhiéu kho
khin va khi hau xau.

Theo Théng tu lién tich “Hudng dan viéc thuc hién ché do phu cip khu
vue” s6 03/2001/TTLT — BLDTBXH — BTC — UBDTUN ngay 18/1/2001 gom 7
muc: 0,1; 0,2; 0,3; 0,4; 0,5; 0,7 va 1 tinh trén luong toi thiéu.

- Phu cép trach nhiém: ap dung véi mot so nghé hoic cong viée doi hoi trach
nhiém cao hoac phai kiém nhiém cong tac quan ly khdong thugc chirc vu 1anh dao.

Gom 4 muc: 0,1; 0,2; 0,3; 0,5 tinh trén lwong toi thiéu.

- Phu cép thu hat: 4p dung ddi voi cdng nhan vién 1am viéc ¢ nhitng viing
kinh té méi, co s& Kinh té va dao xa dat lién co diéu kién sinh hoat dic biét kho
khin do chua c6 co sé ha tang.

Gom 4 mirc: 20%, 30%, 50% va 70%tinh theo luong cap bac, chirc vy c6 thoi gian
huong tir 3 dén 5 nam dau 1am viéc.

Phu cdp Lwong cdp bdc chirc vu ,

thuhit (K6 cd phu cdp chicvi) © P odP

- Phu cép dat do: ap dung dbi voi nhitng noi ¢ chi sé gia sinh hoat cao
hon chi s6 gié sinh hoat binh quan chung ca nudéc tir 10% tra 1én.

-Phu cép doc hai nguy hiém: &p dung cho nganh nghé, céng viéc cd tinh
chat nguy hiém, doc hai.

Gom 4 muc: 0,1; 0,2; 0,3; 0,4 tinh trén lwong tdi thiéu.

1.3.2 Tién thuwéng
Tién thuong 1a mot khoan thu nhap, 1a dang kich thich vat chat c6 tac dung rat
tich cuc dbi voi nguoi lao dong trong viéc phan dau thyuc hién cong viéc tot hon.

C6 2 loai tién thuong:
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- Tién thuong thuong xuyén: 1a khoan tién thuong tra cing véi tién luong

hang thang, dugc coi nhu mot khoan tién luong tang thém khi ngudi lao dong 1am
ra nhiéu san pham chét lugng tét, hoan thanh sém ké hoach, tiét kiém vat tu co tac
dung 1am giam gi thanh san pham ma van bao dam chat lugng san pham ... khoan
thuong nay st dung lwong dé thusng.

- Thuong dinh ky: 14 khoan tién thudng sau cac ky thi dua lao dong tién tién,
chién si thi dua,.. hodc khi nguoi lao dong c6 thanh tich dic biét (chéng hoa hoan,
bit cudp...) khoan nay sir dung quy khen thuong dé thuong.

1.3.3 Quy tién lwong va cdc khodn trich theo luong
1.3.3.1 Quy tién lwong
Quy tién lwong 14 toan bo sb tién luong tinh theo s6 cong nhan vién cua
doanh nghiép do doanh nghiép truc tiép quan ly va chi tra luong.
Co0 3 cé&ch phéan loai quy lvong caa doanh nghiép:
* Phan loai theo tinh ké hoach: c6 quy luong ké hoach va quy luong thuc hién.

+ Quy luong ké hoach: 12 tong sé tién luong duogc tinh vao thoi diém dau ky
ké hoach, can cir vao cap bac, thang luong va ké hoach san xuat ciia doanh nghiép.

+ Quy luong thyuc hién: 12 tong sd tién lwong thyc té da thuc hién trong ky
duoc tinh theo san lugng thuc té da thuc hién trong ky. Quy luong thuc hién c6 thé
khac véi quy luong ké hoach.

* Phan loai theo ddi tugng hudng: quy lwong cua cdng nhan san xuét, quy lwong
cua nguoi lao dong con lai trong doanh nghiép.
* Phan loai theo tinh chat chinh phu:

+ Qu¥ lwong chinh: bao gdm s tién luong tinh theo thoi gian, theo san pham va
cac phu cap tinh theo lwong dé tra cho can b cdng nhan vién trong doanh nghiép.

+ Quy luong phu: bao gém tién tra cho can bd cng nhan vién cua doanh
nghiép trong thoi gian nghi viéc theo ché do nhu: 18, phép, tét ... hodc nghi vi Iy do
bat thuong (ngiing viéc khdng mong muén...)

Viéc phan chia tién lwong thanh tién luong chinh va tién luong phu c6 y
nghia quan trong ddi voi cong tac ké toan va phan tich tién lwong trong gia thanh

san xuat. Tién luong chinh ctia cong nhan san xuat gan lién voi qua trinh 1am ra
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san pham va duoc hach toan tryc tiép vao chi phi san xuat tung loai san pham.

Tién lwong phu ctia cdng nhan truc tiép san xuat khdng gan lién voi ting loai san
pham, nén duoc hach todn gian tiép vao chi phi san xuat tirng loai san pham theo
mot tiéu chuan phan bé nhat dinh.

Quy lwong cua doanh nghiép bao gém cac thanh phan sau:

- Tién luong tinh theo thoi gian.

- Tién luong tinh theo san pham.

- Tién luong cong nhat, lvong khoan.

- Tién luong tra cho nguoi lao dong ché tao ra san pham hong trong pham
vi ché d6 quy dinh.

- Tién luong tra cho ngudi lao dong trong thoi gian ngirng viéc do thiét bi
may maoc ngung hoat dong vi nguyén nhan khach quan.

- Tién luong tra cho nguoi lao dong trong thoi gian diéu dong cbng tac
hoac di lam nghia vu ciia Nha nudc va xa hoi.

- Tién luong tra cho nguoi lao ddng nghi phép dinh ky, nghi phép theo ché
do cua Nha nudc.

- Tién luong tra cho ngudi di hoc nhung van thudc bién ché.

- Tién tra nhuan but, bai giang.

- Tién thuong co tinh chat thuang xuyén.

- Céc phu cap theo ché d6 quy dinh va cac khoan phu cap khac duoc ghi
trong quy luong.
1.3.3.2 Quy bao hiém xa hgi (BHXH)

Bang ty I¢ trich BHXH, BHYT, KPC, BHTN

Bat dau tir 1/1/2010
, ) Negusi lao dong Nguoi su dung lao Trlf:h tlII ngan sat/:h
Céac quy s o dong hoac cac quy khac
(Tru vao | nguoi) S -
( Tinh vao chi phi)
u 0 0 0
Quy BHXH 6% 16% 0%
u 070 0 0
Quy BHYT 1.5% 3% 0%
Quy KPCD 0% 2% 0%
Quy BHTN 1% 1% 1%
y
Cong 8.5% 22% 1%
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BHXH 14 khoan tién do ngudi lao dong va chi doanh nghiép cing dong
gop vao quy BHXH dé chi tra cho nguoi lao dong trong nhimg trudng hop ngudi
lao dong khdng lam viéc vi nhitng nguyén nhan nao d6 nhu nghi huu, tir tuat, om
dau, thai san ...

Quy BHXH dugc tao ra bang cach trich theo ty & % trén tién luong co ban
va cac khoan phu cip mang tinh chét luong ctia cong nhan dé tinh vao chi phi san

xuat kinh doanh caa doanh nghiép va khau trir vao tién luong cong nhan.

Khoan chi tro cap BHXH cho nguoi lao dong khi bi dm dau, thai san, tai
nan lao dong, huu tri VA tir tuat dugc tinh trén co s¢ sé luogng, chat luong lao dong
va thoi gian lao dong ma ngudi lao dong da cong hién cho xa hoi trude do.

Theo quy dinh hién nay (bat dau tir ngay 1/1/2010) thi ty 1¢ trich BHXH la 22%
lwong co ban va cac khoan phu cap mang tinh chét tién luong ciia ngudi lao dong.

Trong do:

- Tinh vao chi phi san xuat kinh doanh 12 16%.

- Tinh vao luong cua nguoi lao dong la 6%.
1.3.3.3 Quy bao hiémy té (BHYT)

BHYT Ia khoan tién do nguoi lao dong va nguoi str dung lao dong cling
dong gop nham chi dung trong viéc cham soc stc khoé cho ngudi lao dong.

BHYT dugc trich theo ty 1é 4,5% trén luong co ban va cac khoan phu cap
mang tinh chat luong ctia cdng nhan. Trong do:

- 3% tinh vao chi phi san xuét kinh doanh.

- 1,5% khAu trir vao lwong NLD.

BHYT c6 y nghia rat 16n trong cudc song hang ngay khi nguoi lao dong
gap nhitng van dé khé khin trong viéc kham chira bénh. Nham xa hoi hoa viéc
kham chira bénh, nguoi lao dong dugc huong ché do kham chira bénh khdng mat
tién bao gdém céac khoan vé vién phi, thudc men, khi 6m dau.
1.3.3.4 Quy kinh phi cong doan (KPCP)

KPCP 1a khoan tién do doanh nghiép déng gép dé phuc vu cho hoat dong

cua doan thé, cho to chuc cong doan.
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Quy KPCP dugc hinh thanh bang céch trich 2% trén tong quy luong phai

tra cho can bo cong nhan vién va duoc tinh vao chi phi san xuét kinh doanh.

Quy KPCP dugc phan cap quan Iy va chi tiéu theo dung ché do quy dinh:
1% doanh nghiép phai nép cho co quan cong doan cép trén dé duy tri bo may to
chuc ctia cong doan cap trén, con 1% doanh nghiép tam git lai dé chi tiéu cho hoat
d6ng cong doan cip co s. Phan chi vuot s& duoc cp bu, nguoc lai chi khong hét
phai ndp 1én cong doan cap trén.
1.3.3.5 Quy bao hiém thdt nghiép

Quy BHTN dugc hinh thanh tir 3% tién luong, tién cong thang caa NLP.
Trong d6, NLD dong 1%, ngudi st dung LD dong 1% va Nha nuéc ldy tir ngan
sach hd trg 1%. Ngoai ra co tién sinh 15i caa hoat dong dau tu quy va cac nguon
thu hop phép khac.
1.4. K& toan chi tiét tién lwong va cac khoan trich theo lwong.
1.4.1 Nhiém vu ciia ké toan tién lwong va cdc khodn trich theo lwong
Ghi chép phan &nh kip thoi s6 luong thoi gian lao dong, chét lwong san pham, tinh
chinh x&c tién luong phai tra cho ngudi lao dong. Tinh chinh xéac s tien BHXH,
BHYT, KPCD, BHTN vao chi phi va thu tir thu nhap cta nguoi lao dong.

Tra luong kip thoi cho nguoi lao dong, giam sat tinh hinh st dung quy luwong, cung

cap tai liéu cho cac phong quan ly, chire nang, 1ap ké hoach qui luong ky sau.

Tinh va phan b chinh xac ddi tuong, tinh gia thanh.

Phan tich tinh hinh st dung quy luong, quy BHXH, BHYT, KPCD, dé xuat
bién phép tiép kiém quy luong, cung cip s liéu cho ké toan téng hop va céc bo
phan quan ly khac.

Lap bao cdo vé lao dong, tién luvong, BHXH, BHYT, KPCPH, BHTN thudc
pham vi trach nhiém cua ké toan. T chirc phan tich tinh hinh sir dung lao dong,
quy tién luong, quy BHXH, quy BHYT,BHTN, KPCP dé xuat c4c bién phap khai
thac ¢6 hiéu qua tiém ning lao dong, ting ning suat lao dong. Pau tranh chong
nhitng hanh vi vo trach nhiém, vi pham ky luat lao dong, vi pham chinh sach ché
d6 vé lao dong tién luong, BHXH, BHYT, KPCD, ché d6 str dung chi tiéu KPCD,
ché do phan phéi theo lao dong.
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1.4.2. Phan logi lao dong trong doanh nghiép

Trong cac doanh nghiép cong nghiép thi cdng viéc dau tién cé tac dung thiét
thuce ddi véi cdng tac quan Iy va hach toan lao dong tién lwong 1a phan loai lao dong.
1.4.2.1 Phan logi theo tay nghé:

Phan loai lao d6ng theo nhdm nghé nghiép bao gom:

+ COng nhan thuc hién chirc ning san xuat chinh: LA nhimg nguoi 1am viéc
truc tiép bang tay hoic bang may méc, tham gia vao quéa trinh san xuét va truc tiép
lam ra san pham.

+ Cong nhan san xuét phu: La nhitng ngudi phuc vu cho qué trinh san xuat va
lam cac nganh nghé phu nhu phuc vu cho cdng nhan truc tiép hoic cd thé tham gia
mot cach gian tiép vao qué trinh san xuat san pham.

+ Lao dong con lai gom cd: Nhan vién ky thuat, nhan vién luu thong tiép thi,
nhan vién hoan chinh, ké toan, bao vé.
1.4.2.2 Phan loai theo bdc luong:

+ Lao dong truc tiép va gian tiép trong doanh nghiép c6 nhiéu muc luong theo
bac luong, thang lwong, théng thuong cong nhan truc tiép san xuat co tir 1 dén 7
bac luong.

+ Bac 1 va bac 2: bao gom phan 16n s6 lao dong phé thong chua qua trudng
I6p dao tao chuyén moén nao.

+ Bac 3 va bac 4: gdm nhitng cong nhan da qua mot qué trinh dao tao.

+ BAac 5 tr [en: bao gom nhimg cong nhan d4 qua truong 16p chuyén mén cé
ky thuat cao.

+ Lao dong gian tiép ciing c6 nhiéu bac lai chia l1am nhiéu phan hanh.

+ Viéc phan loai lao dong theo nhoém luong rat can thiét cho viéc b tri lao
dong, bé tri nhan su trong cac doanh nghiép.

1.4.3 Hach todn lao dong.
1.4.3.1 Hach toan thoi gian lao dong

La viéc ghi chép kip thoi, chinh xac thoi gian lao dong cda ting nguoi. Trén
co s& dd tinh lwong phai tra cho chinh xac. Hach toan thoi gian lao dong phan anh
sb ngay, gio 1am viéc thyc té hodc ngung san xuat, nghi viéc cua ngudi lao dong,
ting bo phan phong ban trong doanh nghiép.
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Pé hach toan thoi gian lao dong trong doanh nghiép thuong st dung bang

cham céng. Bang cham céng duoc 1ap hang thang cho ting t6, ban, phong, nhom
va do ngudi phu trach bo phan hodc nguoi duoc uy quyén cin cir vao tinh hinh
thuc té caa bo phan minh dé chdm cdng cua timg nguoi trong ngay theo ky hiéu
quy dinh trong chang tir. Cubi thang ngudi chim cong va phu trach b phan ky vao
bang chiam céng va chuyén bang chidm cong cling cac chung tir lién quan (phiéu
xin nghi huong BHXH ...) vé bo phan ké toan kiém tra, ddi chiéu quy ra céng dé
tinh lwvong va BHXH. Bang cham cong 1a tai liéu quan trong dé tong hop, danh gia
phan tich tinh hinh str dung thoi gian lao dong, 1a co s dé ké toan tinh toan két qua
lao dong va tién luong cho cong nhan vién.

Bén canh bang cham cdng, ké toan con str dung mot sé ching tir khac dé phan
anh cuy thé tinh hinh sir dung thoi gian lao dong cta cong nhan vién trong mot sé
treong hop sau:

- Phiéu nghi huong BHXH: phiéu nay dugc lap dé xac nhan sb ngay duoc
nghi do 6m dau, thai san, tai nan lao dong, nghi tréng con ém, ctia nguoi lao dong,
lam can cw tinh tro cAp BHXH tra thay luong theo ché d6 quy dinh.

- Phiéu bao 1am thém gio: 1a chung tir x4c nhan sé gio cong, don gia va sb
tién 1am thém dugc huong cua ting cong viéc va 1a co so tinh tra lwong cho nguoi
lao dong. Phiéu co thé lap cho ting cong nhan theo timg cong viéc cua mot dot
cdng tac hoic c6 thé lap cho ca tap thé.

- Bién ban diéu tra tai nan lao dong.
1.4.3.2 Hach toan sé lirong lao dong

L& viéc theo ddi kip thoi chinh xac tinh hinh ting giam sé luong lao dong
theo ting loai lao dong. Trén co s& d6 lam can ctr cho viéc tinh tra lvong va cac
ché do6 khac cho nguoi lao dong duoc kip thoi. S6 luong lao ddéng cua doanh
nghiép duoc phan anh trén sé sach thudong do phong lao dong tién luong 1ap nham
nam chac tinh hinh phan bo, sir dung lao dong hién co.

- Bén canh d6 doanh nghiép con cin cir vao s6 lao dong duoc mé cho ting
nguoi dé quan ly nhan luc ca vé sé lugng 1an chat luong lao dong vé bién dong va

chap hanh ché d6 di vaoi nguoi lao dong.
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- Sb luong lao dong ting 1én khi doanh nghiép tuyén dung thém lao dong.

Chting tir 1a cac hop dong lao dong.

- S6 luogng lao dong giam khi lao dong chuyén cong tac khac, théi viéc, vé
huu, nghi mat suc ...Chang tir 1a cac quyét dinh caa Giam dbc doanh nghiép.

- Bé quan 1y lao dong vé mit sb luong, doanh nghiép thuong st dung Sb theo
doi lao dong cua doanh nghiép. S6 ndy hach toan vé mat sé luong ting loai lao
dong theo nghé nghiép, cong viéc va trinh do nghé (cap bac ki thuat) cua cong
nhan vién. C6 thé 1ap s6 chung cho toan doanh nghiép va lap sb riéng cho ting bo
phan dé nidm chac tinh hinh phan bd, sir dung lao dong hién c6 trong doanh nghiép.
Viéc ghi chép vao so6 theo ddi lao dong phai day du, kip thoi, 1am co so cho viéc
lap béo céo vé lao dong va phan tich tinh hinh bién dong vé lao dong trong doanh
nghiép hang thang, quy, nim theo yéu cau quan ly lao dong cua doanh nghiép va
Clia co quan cap trén.
1.4.3.3 Hach toan két qud lao dong

La ghi chép kip thoi chinh xac sb lwong, chat lwong san pham hoan thanh cua
ting nguoi dé tir d6 tinh luong, thuong va kiém tra sy phil hop cua tién luong phai
tra véi két qua hoat dong thuc té, tinh toan dinh muc lao dong ting nguoi, ting bo
phan va ca doanh nghiép.

Pé hach toan két qua lao dong, ké toan sir dung nhiing loai ching tir ban dau
khac nhau tuy theo loai hinh, dic diém san xuat cua ting doanh nghiép nhung
nhitng ching tir nay déu bao gom céc noi dung can thiét nhu tén cong nhan, tén
codng viéc, thoi gian lao dong, sb lugng san pham hoan thanh nghiém thu.

- Chung tir hach toan lao dong phai do nguoi 1ap ki, can bo kiém tra ky thuat
xé&c nhan, 1anh dao duyét y. Sau d6 chuyén cho nhan vién hach toan phan xuéng dé
tong hop két qua lao dong toan don vi rdi chuyén vé phong lao dong tién lwong xac
nhan.

- Cubi cuing chuyén vé phong ké toan cua doanh nghiép dé 1am can c@ tinh
lwong, tinh thuong. Dé tong hop két qua lao dong thi tai mdi phan xuéng, bo phan
nhan vién hach toan phan xuang phai mo s6 téng hop két qua lao dong. Trén co s

cac chung tir hach toan két qua lao dong do cac bo phan guri dén hang ngay (hoic
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dinh ki) dé ghi két qua lao dong cua ting nguoi, ting bo phan vao sé va cong so,

lap béo cdo két qua lao dong roi giri cho bo phan quan Iy lién quan. Phong ké toan
doanh nghiép ciing phai mé s6 tong hop két qua lao dong dé tong hop két qua
chung toan doanh nghiép.

CAac chiing tir ban dau dugc st dung phd bién dé hach toan két qua lao dong la
phiéu xac nhan san pham hoic cong viéc hoan thanh, hop ddng giao khoén ...

- Phiéu xac nhan san pham hoic cdng viéc hoan thanh: phiéu nay 1a chang tir
x4c nhan sb san pham hoic cong viéc hoan thanh cua don vi hodc ca nhan ngudi
lao dong. Phiéu do ngudi giao viéc lap, sau khi c6 day da chir ky caa nguoi giao
viéc, ngudi nhan viée, nguoi kiém tra chat luong, nguoi duyét va dugc chuyén dén
bo phan ké toan 1am co sd dé 1ap bang thanh toan tién lwong cho ngudi lao dong.

- Hop d6ng giao khoan: 1a ban ky két gitta nguoi giao khoan va ngudi nhan
khoéan vé khéi lwong cong viéc, thoi gian lam viéc, trach nhiém va quyén loi cua
mdi bén khi thyuc hién cong viéc d6. Chang tir nay 1a co s¢ dé thanh toan tién cong
lao dong cho ngudi nhan khoan. Truong hop khi nghiém thu phat hién san pham
hong thi can bo kiém tra chat luong cling voi nguoi phu trach bo phan lap phiéu
bao hong dé 1am can c 1ap bién ban xur ly. S6 lugng, chat lwong cong viéc da hoan
thanh va nghiém thu thi duoc ghi vao chung tir hach toan két qua lao dong ma
doanh nghiép sir dung, va sau khi da ky duyét né dugc chuyén vé phong ké toan
lam can ctr tinh lwong va tra lwong cho cong nhén thuc hién.

1.5 Céc hinh thic tra lwong, tinh cac khoan trich theo lwrong va phan bé tién
lwong, cac khoan trich theo lwong
1.5.1 Cac hinh thac trd lwong trong doanh nghiép

Viéc tinh va tra luong cho ngudi lao dong cé thé thuc hién bang nhiéu hinh
thire khac nhau tuy theo dic diém hoat dong kinh doanh, tinh chat céng viéc va
trinh d6 quan Iy cua don vi. Muc dich caa ché do tién luong 12 nham quan triét
nguyén tic phan phéi theo lao dong, khuyén khich va thic diay nguoi lao dong
quan tam dén két qua cong viéc caa minh, tir d6 nang duoc hiéu qua kinh doanh.

Trén thyc té thuong &p dung cac hinh thac tra luong sau:
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1.5.1.1 Hinh thec tra luong theo thoi gian

Theo hinh thirc nay, tién luong ctia nguoi lao dong duoc tinh toan dwa trén co
s dinh muc tién cong da duogc xac dinh cho cong viéc va sé don vi thoi gian (gio
hoac ngay) thuc té 1am, véi diéu kién cong viéc phai dap tng cac yéu cau dat ra.
Tién luong tra theo thoi gian thudng &p dung cho céc cdng viée khé xac dinh duoc
san pham lao dong hoic céc cdng viéc ma ning suit lao dong khdng phu thudc vao
may moc, thiét bi hodc quy trinh san xuat. Uu diém cua hinh thic tra luong theo
thoi gian 1a don gian, dé quan ly, tinh toan nhanh chéng, dé dang. Tuy nhién nhugc
diém cta phuong phap nay 1a tién cdng cua ngudi lao dong nhan duoc khéng lién
quan truc tiép dén sy dong gop lao dong cua ho vi thé su khuyén khich tinh than
lao dong bi han ché, nguoi lao dong chi di lam cho du thoi gian ma khéng quan
tam dén chat luong cong viéc caa minh.
Tién lwong theo thoi gian = Thoi gian 1am viée x Pon gid lwong thoi gian

Hinh thuc tra lvong theo thoi gian ¢6 2 loai la hinh thuc tra lwong theo thoi
gian gian don va hinh thtrc tra lvong theo thoi gian c6 thuong.

+»* Hinh thtc tra lvong theo thdi gian gian don

Hinh thic tra lwvong theo thoi gian gian don bao gom:

+ Luong thang: 1a tién luong tra ¢ dinh hang thang cho nguoi lao dong trén
co s hop dong lao dong va thang luong, bac luong co ban do Nha nude quy dinh,
thuong duoc ap dung cho nhan vién lam céng viéc quan ly hanh chinh, quan ly
kinh té.

Tién lwong thdng = Mirc lwong co ban x ( hé s6 lwong + hé sé phu cip lwong (néu co))

+ Luong ngay: 1a tién luong tra cho mot ngay 1am viéc, ap dung cho nhiing
cong viéc co thé cham cong theo ngay. Pé tinh va tra luong cho cong nhan vién

cin ctr vao sé ngay lam viéc thyc té trong thang va mic luong cua mot ngay.

Luong ngay = Tién lwong thang

S6 ngay lam viéc theo ché do quy dinh trong thang

Luwong thing = lwong ngay x s6 ngay lam viéc thuc té

+ Luong gio: 14 tién luong tra cho mot gid 1am viéc.

Sinh vién: Ninh Thi Phuong Lién — QT1004K 23



Khoa luan tét nghiép Truong DPHDL Hai Phong

Tién lwong thang

Luong gio = — ,
So gio lam viéc theo ché d6 quy dinh trong thang

+ Luong tuan: 14 s6 tién dugc tra cho mot tuan 1am viéc.
Luong thang x 12 thang

52 tuan

Lwong tuan =

* Uu diém: don gian, dé tinh toan va quan ly

* Han ché: khong gan véi két qua san xuét kinh doanh nén khdng quan triét
duoc nguyén tic phan phdi theo lao dong. Vi thé, hinh thac nay khéng khuyén
khich dugc nguoi lao dong tang ning suat lao dong va hiéu qua cong tac.

¢ Hinh thic tra luong theo thoi gian ¢ thudng.

Thuc chat caa ché do tra luvong nay 1a su két hop gitta hinh thic tra luong
theo thoi gian gian don véi tién thuong khi nguoi lao dong dat duoc nhiing chi tiéu
vé s6 lugng hoic chét luong da quy dinh nhu: thuéng ning suét, sang kién cai tién
ky thuat, hoan thanh kip tién do

Ché d6 nay chu yéu 4p dung d6i véi nhiing cong nhan 1am viéc nhu cong
nhan stra chita, cong nhan diéu khién, cdng nhan 1am viéc & nhitng khau cé trinh
do co khi hoa

Tién lwong = Luong theo thoi gian gidn don + tién thuwéng

Hinh thac tra lvong nay vira phan anh trinh d6 lam viéc thanh thao va thoi
gian 1am viéc caa nguoi lao dong, vira gan chat thanh tich céng tac cua timg nguoi
théng qua cac chi tiéu xét thuong dat duoc. Vi vay, né khuyén khich ngudi lao
dong quan tam dén trach nhiém va két qua cong tac. Do d6 cung véi su phat trién
cua khoa hoc k¥ thuat thi ché do tién luong nay ngay cang duoc mé rong.
1.5.1.2 Hinh thezc trd lirong theo san pham

Hinh thirc tra luong theo san pham Ia hinh thic tién luong tinh theo sé lugng,
chat lwong san pham, cong viéc da hoan thanh dam bao yéu cau chat luong va don
gia tién luong tinh cho mot don vi san pham, cong viéc do. Viéc xac dinh tién

lwong san pham phai dua trén co s c&c tai liéu vé hach toan két qua lao dong.
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. Khéi Iwong (sé lweng) san pham, .
Tién luwong A ) . Don gia tién luong
= cong Viéc hoan thanh du tieu X

sdn phdm sdn phdm

chuan chdt Iwong

Hinh thuc tién luong san pham da quan triét day da hon nguyén tic tra luong
theo sb luong, chat lugng lao dong, gan chit thu nhap vé tién luong vai két qua, co
tac dung khuyén khich nguoi lao dong ning cao ning suét lao dong. Viéc tinh toan
tién lwong cho ngudi lao dong ciing nhanh chong kip thoi do tién lwong tinh toan
don gian dé& hiéu. Tuy nhién han ché cua phuong phap nay 1a do chl trong dén sb
lwong san pham, nguoi lao dong s& khong chi y nhiéu dén chat lugng san pham.
Bén canh d6, ngudi lao dong chi nhan duoc tién luong khi ¢ san pham lam ra, khi
doanh nghiép gap su c¢6 nhu mat dién, thiéu nguyén liéu thi phuong thuc tinh
luong nay lai khong hiéu qua.

Can ctr vao don gia tién luong va ddi twong tra luong, hinh thuc tra luong
theo san pham c6 nhiéu hinh thirc khac nhau d6 la:

% Hinh thuc tra luong theo san pham truc tiép ca nhan

Hinh thire tra luong nay duoc &p dung chu yéu ddi véi cong nhan tryc tiép san
Xuit trong diéu kién quy trinh lao dong cia ho mang tinh doc lap twong d6i, co thé
dinh mc va kiém tra nghiém thu san pham mot cach cu thé riéng biét. Tién luong
tinh theo hinh thic nay can ctr vao sé lwong san pham ma ho di san xuat ra va don
gia tién luong cua mdi don vi san pham.

Tién lwong phdi tra = Sdn lwong thuc té x Pon gid tién lwong san pham

* Uu diém: Thé hién duoc méi quan hé giira tién lwvong ma ngudi lao dong
nhan dugc va két qua lao dong. Kich thich ngudi lao dong nang cao tay nghé, nang
cao nang suat lao dong nham tang thu nhap. Cach tinh luong nay don gian, dé tinh.

* Han ché: d& nay sinh hién tuong chay dua theo s6 lugng coi nhe chat luong,
nguoi lao dong it quan tam dén tiét kiém nguyén vat liéu, giir gin may moc, cong

viéc chung cua tap thé.
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% Hinh thtc tra luong theo san pham tap thé.

Hinh thie nay thuong ap dung vai nhitng cong viéc can mot nhém cong nhan
va nang sut lao dong chi yéu phu thudc vao su déng gop cta ca nhém nhu 13p rap
thiét bi, san xuat theo day chuyén. Phuong phép ndy tinh tong tién luong cho ca
tap thé sau d6 méi tién hanh phan bé luong cho ting c& nhan duya trén trinh do tay
nghé timg ngudi. Cach tinh tién luong tap thé nhu sau:

+ Xac dinh don gi4 tién luong:

PG =>L/Qdm hoic bG=2LxT
Trong d6: - PG 1a don gié tién lwong theo san pham tap thé.
- YL: téng tién lwong tinh theo cap bac cua ca nhém
- Qdm: 1a dinh murc san luong
- T: la maec thoi gian

+ Pé tinh toén ra tién luong cho ting ngudi lao dong, phuwong phap pho bién

la diing hé s6 diéu chinh. Hé s diéu chinh duoc tinh theo cong thirc:
TL
2Ki

H=

Trong do:
- H: 14 hé sb diéu chinh.
- TL: la tong tién luong tap thé ngudi lao dong nhan duoc.
- YKi: 1a tong tién luong tap thé quy ddi theo cap bac va thoi gian lao dong
+ Sau khi tinh duoc hé sb diéu chinh, tién luong cua timg nguoi trong nhom
sé duoc tinh theo cong thac:  TLi = H x Ki
Trong do:
- TLi: la tién luong ting cong nhan nhan duoc.
- Ki: 1a tién luong quy d6i cua ting cong nhan.
* Uu diém: khuyén khich duwoc céng nhan trong nhém nang cao chat luong
trudc tap thé, quan tam dén két qua cudi cung cia nhom.
* Han ché: san luong cua mdi cong nhan khong truc tiép quyét dinh tién
luong cua ho. Phan phdi tién cong chua tinh dén day du nguyén tac phan phdi theo
s6 lugng va chat luong lao dong.
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% Hinh thuc tra luong theo san pham gién tiép.

Pay 1a tién luong tra cho lao dong gian tiép ¢ cac bo phan san xuat nhu bao
dudng may mac thiét bi ... Ho khong truc tiép tao ra san pham ma gian tiép anh
huong dén ning suit lao dong tryc tiép. Do d6, tién lwong cta lao dong gian tiép
duoc tinh dua trén két qua lao dong cua lao dong truc tiép va duoc tinh nhu sau:

Pon gia tién luong dugc tinh theo cdng thic:

L
PG= o
Trong do:
- DG: 1a don gi4 tién lwong theo san pham gién tiép
- L: 1a luong cap bac cua lao dong giéan tiép
- M: sb may phuc vu cuing loai
- Q: Mic san lugng cta lao dong truc tiép

+ Tién lwong cua lao dong gian tiép l1a: L=DbGx2Q
Trong d6: YQ la téng s6 san pham do lao dong truc tiép dat duoc.

NGi chung hinh thire tinh luong theo san pham gian tiép khuyén khich cong
nhan phuc vuy tét cho cong nhan chinh nhung do phu thudc vao két qua cia cong
nhan chinh nén viéc tinh lvong chua dugc chinh xac, chua dam bao dung hao phi
lao dong ma cong nhan phu bo ra.

< Hinh thic tra luong theo san pham co6 thudng.

Hinh thac nay 1a su két hop tién luong san pham truc tiép vai tién thuong khi
nguoi lao dong hoan thanh vuot mac ké hoach vé cac chi tiéu quy dinh nhu tiét
Kiém nguyén vit liéu, nang cao nang suat lao dong....

* Uu diém: khuyén khich nguoi lao dong hing say lam viéc, ning suét lao
dong tang cao, tiét kiém chi phi san xuat.

* Han ché: Néu xac dinh mic thugng va hinh thace thuong khdng hop 1y thi s&
gay phan tac dung vi vay phai quy dinh dung dan cac chi tiéu diéu kién thuong,

ngudn tién thuong va ty ¢ thuang binh quan.
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% Hinh thuc tra luong theo san pham luy tién.

Tién luong san pham luy tién 14 tién lwong san pham tinh theo don gia lwong
san pham ting dan &p dung theo mic d6 hoan thanh vuot muc khéi luong san
pham. Tién luong tra cho céng nhan vién cin ctr Vao s6 luong san pham da san
Xuit ra theo hai loai don gia khac nhau: Pon gia ¢ dinh di vé6i s6 san pham trong
murc quy dinh va don gia luy tién ddi véi san pham vuot dinh muc.

Hinh thirc tra luong nay cé tac dung khuyén khich nang cao ning suat lao
d6ng nén né thuong dugc &p dung ¢ nhitng khau trong yéu ma viéc ting ning suat
lao dong c6 tac dung thuc day ting ning suét lao dong & cac khau khac nhau trong
thoi diém chién dich kinh doanh dé giai quyét kip thoi han quy dinh Tuy nhién
cach tinh luong nay dé dan dén kha ning téc do ting cua tién luong binh quan
nhanh hon téc do ting cua niang suit lao dong. Vi vay, khi san xuat da 6n dinh, cac
diéu kién néu trén khong con can thiét thi can chuyén sang hinh thic tién luong
san pham binh thuong.
1.5.1.3 Hinh thuc trd lwong khodn

Tién luong khoan 14 tién luong tra cho ngudi lao dong theo két qua cong viéc
ma ho hoan thanh. Theo hinh thirc nay, nguoi lao dong sé nhan dugc mot khoan
tién nhat dinh sau khi hoan thanh xong khéi lugng cong viéc duoc giao theo ding
thoi gian, chat lugng quy dinh d6i véi cong viéc nay. Hinh thic nay thuong ap
dung cho nhitng cdng viéc néu giao chi tiét cho b phan s& khong co lgi bang giao
khoén toan bo khdi luong cong viéc cho cdng nhan hoan thanh trong mot thoi gian
nhat dinh. Hinh thitc ndy bao gém cac céch tra luong sau:

*) Khoan céng viéc:

Theo hinh thtac nay, doanh nghiép quy dinh muc tién luong cho mdi céng
viéc hoac khéi lugng san pham hoan thanh. Ngudi lao dong can ¢t vao mirc luong

nay co thé tinh duoc tién luong ctia minh théng qua khdi lwong céng viéc minh da

hoan thanh.
Tién luwong Mic lwong quy dinh Khéi lwong cong
= X
khoan cong viéc cho tang cong viéc viégc hoan thanh
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Céch tra luong nay ap dung cho nhitng céng viéc lao dong don gian, co tinh

chat dot xuat nhu bc d& hang, sira chira nha cira,. ..

*) Khoan quy luong:

Theo hinh thtc ndy, nguoi lao dong biét trudc sb tién lwong ma ho s& nhan
dugc va thoi gian hoan thanh cong viéc dugc giao. Can cir vao khdi luong ting
cong viéc hoic khdi luong san pham va thoi gian can thiét dé hoan thanh ma doanh
nghiép tién hanh khoan quy luong. Tra luong theo hinh thirc nay thuong &p dung
cho nhitng cdng viéc khong thé dinh mic cho tirng bo phan céng viéc.

Céch tra luong nay tao cho nguoi lao dong cé su chu dong trong viéc sap xép
tién hanh cong viéc tir 6 tranh thu thoi gian hoan thanh cong viéc dugc giao, con
nguoi khoan thi yén tam vé thoi gian hoan thanh. Tuy nhién, phuong phap nay dé
gay ra hién tuong lam bura, 1am au, khong dam bao chat luong do mudn dam bao
thoi gian hoan thanh. Vi vay, mudn 4p dung phuong phép nay thi cong tac kiém
nghiém chat luong san pham phai dugc coi trong, thuc hién chat chg.

*) Khoan thu nhap:

Pay 1a hinh thic tra luong ma tién luong va tién thuong cua tap thé va céa

nhan nguoi lao déng phu thudc vao thu nhap thuc té ma doanh nghiép dat duoc va

don gia theo thu nhap.
DPon gid khoan theo thu nhégp = Quy lwong khodn theo DM x 100%
Tong thu nhép
Quy lwong khodn Don gii khodn Tong thu nhdp
= X ,
theo thu nhgp theo thu nhap thuc te dat dwoc

Hinh thirc nay 1am cho ngudi lao dong khdng nhiig chi ¥ dén két qua lao dong
cua ban than minh ma con quan tam toi két qua moi hoat dong san xuat kinh doanh
cua doanh nghiép. Do vdy no phat huy dugc sac manh tap thé trong tat ca cac khau
cua qué trinh san xuat kinh doanh. Tuy nhién nguoi lao dong chi yén tam véi hinh
thirc tra lwong nay khi ho ¢ tham quyén trong viéc kiém tra két qua tai chinh cua
doanh nghiép, cho nén hinh thic tra luong nay thuong thich (ng nhat véi cac doanh

nghiép co phan ma co c6 dong chi yéu la cong nhan vién caa doanh nghiép.
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Nhin chung trong nén kinh té thi truong hién nay cac doanh nghiép dat muc

tiéu lgi nhuan 1én hang dau nén viéc tiét kiém chi phi lwong 13 mot nhiém vu quan
trong. Trong d6 cach thic tra lwong duoc lua chon sau khi nghién ciru thuc té cac
loai c6ng viéc trong doanh nghiép 1 bién phap co ban ¢6 hiéu qua cao dé tiét kiém
khoan chi phi nay. Théng thudng & mot doanh nghiép thi cac phan viéc phét sinh
da dang véi quy md 16n nho khac nhau. Vi vay, cac hinh thac tra lwong duogc cac
doanh nghiép ap dung linh hoat, phtl hop trong mdi truong hop, hoan canh cu thé
dé c6 hiéu qua kinh té cao nhét.

1.5.2 Mét sé ché d¢ khdc khi tinh lwong

1.5.2.1 Ché d¢ thuong

Tién thuong thuc chat 1a khoan tién bo sung cho tién lwong nham quan triét
hon nguyén tic phan phi lao d6ng va nang cao hiéu qua trong san xuat kinh doanh
cua cac doanh nghiép.

Tién thuong 1a mot trong nhiing bién phap khuyén khich vat chat doi voi
nguoi lao dong trong qué trinh 1am viéc. Qua d6 ning cao ning suat lao déng, nang
cao chat lugng san pham, rat ngan thoi gian lam viéc.

+ Dbi tuong xét thudng:

Lao dong co thoi gian lam viéc tai doanh nghiép tir mot nam tro 1€n

C6 dong gop vao két qua san xuat kinh doanh cua doanh nghiép

+ Mt thuong: mic thuong mot nam khong thap hon mot thang luong theo
nguyén tac sau:

Can ctr vao két qua dong gop cua ngudi lao dong ddi véi doanh nghiép thé
hién qua nang suat lao dong, chat luong cdng viéc.

Can cu vao thoi gian lam viéc tai doanh nghiép

+ CAc loai tién thuong: Tién thuong bao gom tién thuong thi dua (1ay tir quy
khen thuong) va tién thuong trong san xuat kinh doanh (thuéng nang cao chat
lugng san pham, thuong tiét kiém vat tu, thuong phat minh sang kién)

Tién thuong trong san xuat kinh doanh (thuong xuyén): hinh thirc nay cé tinh
chat luong, day thuc chat 1a mot phan caa quy lwong dugc tach ra dé tra cho ngudi

lao d6ng duai hinh thic tién thuang cho mot tiéu chi nhat dinh.
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Tién thuong vé chat lwong san pham: Khoan tién nay dugc tinh trén co so ty

I& qui dinh chung (khdng qué 40%) va su chénh léch gia gitra san pham cap cao va
san pham cap thap.

Tién thudng thi dua: (khéng thudng xuyén): Loai tién thuéng nay khéng
thudc quy lwong ma dugc trich tir quy khen thuong, khoan tién nay duoc tra dudi
hinh thirc phéan loai trong mot ky (Quy, nira nam, nam)
1.5.2.2. Ché dé phu cdp

- Phu cap trach nhiém: Nham bu dip cho nhimg ngudi vira truc tiép san xuét
hodc lam cdng viéc chuyén moén nghiép vu vua kiém nhiém cbng tac quan ly
khong thudc chac vy lanh dao bd nhiém hodc nhitng ngudi 1am viée doi hoi trach
nhiém cao chua duoc x4c dinh trong muc luong. Phu cap trach nhiém dugc tinh va
tra cung luong thang. i vai doanh nghép, phu cap nay dugc tinh vao don gia tién
luong va tinh vao chi phi luu thong.

- Phu cap khac: La cac khoan phu cp thém cho ngudi lao dong nhu lam ngoai
gio, lam thém ...

- Phu cap thu hat: &p dung d6i vai cong nhan vién chac dén lam viéc tai nhiing
vung kinh té méi, co s kinh té va cac dao xa c6 diéu kién sinh hoat dac biét kho
khin do chua ¢ co so ha tang anh hudng dén doi séng vat chat va tinh than cua
nguoi lao dong.

1.6 Hach toan thanh toan lwong véi nguoi lao dong

*)X4c dinh trinh ty tinh toan tong muc tuyét d6i véi ngudi lao dong trong ky
han duoc tra, dugc thanh toan. Bé thuc hién dugc noi dung ndy can phai co diéu
Kién sau:

e Phai thu thap du cac chang tir c6 lién quan vé sé luong va chét lugng lao
dong.

e Phai dya vao cac van ban quy dinh ché d6 tra luvong, thuong, phu cép cua
nha nudc.

e Phai xay dung hinh thuc tra cong thich hop cho tung loai lao dong trudc

khi di vao cong viéc tinh toan tién céng.
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e Phai lua chon céch chia tién cong hop 1y cho timg nguoi lao dong, cho céc

loai cng Vviéc dugc thuc hién bang mot nhém nguoi lao dong khac nhau vé nganh
nghé, cp bac, hiéu suit cong tac.

*) Xay dung chiing tir thanh toan tién cong va cac khoan ¢ lién quan khéc toi
ngudi lao dong véi tu cach 1a chang tir tinh lwong va thanh toan. Chuang tir nay
duoc hoan thanh sau khi thuc hién duoc su tra cong cho ting nguoi lao dong va tro
thanh chang tir goc dé ghi sé tong hop tién lwong va BHXH.

Lua chon tiéu thuc thich hop dé phan bé tién luong va BHXH cho timg ddi
tugng chiu chi phi san xuét (dya vao bang tinh lwong gian tiép) va qua tiéu chuan
trung gian phan bd cho dbi twong chiu phi tién luong cudi cung, 1ap chang tir ghi
s6 cho s liéu d phan bo 1am can cir ghi s6 tong hop cua ké toan theo ddng
nguyén tac.

*) Xay dung quan hé ghi sb tai khoan theo noi dung thanh toan va tinh toan phan
b6 tién lwong phu hop véi yéu cau thong tin vé doi tugng ké toan néu trén.

Trén co s& cac chang tir hach ton thoi gian lao dong, két qua lao dong, ké
toan tién luong tién hanh tinh lwong sau khi di kiém tra cac chang tur trén. Cong
viéc tinh luong, thuong va cac khoan khac phai tra cho nguoi lao dong theo hinh
thie tra lwong dang 4p dung tai doanh nghiép. Ké toan lao dong tién luong 1ap
bang thanh toan lwong (bao gom luwong chinh sach, luong san pham, cac khoan phy
cap, tro cap, bao hiém cho tung lao dong), bang thanh toan tién thuong. Bang
thanh toan lwong 1 chting tir 1am can cr thanh toan tién lwong, phu cip cho nguoi
lao dong lam viéc trong cac don vi san xuat kinh doanh. Bang thanh toan luong
dugc thanh toan cho tirng bd phan (phong, ban) twong @ng voi bang cham céng.
Sau d6 ké toan tién luong 1ap bang thanh toan tién lwong tong hop cho toan doanh
nghiép, to doi, phong ban mdi thang mot to. Bang thanh toan tién lwong cho toan
doanh nghiép s& dugc chuyén sang cho ké toan trudéng, thu truong don vi ky duyét.
Trén co s do, ké toan viét phiéu chi va thanh toan luong cho tirng bd phan va lap
bang phan b tién lwong dé hach toén tién lwong vao chi phi san xuat kinh doanh.

Viéc thanh toan luwong cho nguoi lao dong thwoong dugc chia lam 2 ky trong thang:

+ Ky 1: Tam ting
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+ Ky 2: Thanh toan nét phan con lai sau khi da trir di cac khoan phai khau

trir vao luong ciia nguoi lao dong theo ché do quy dinh.

Tién lwong duoc tra tan tay ngudi lao dong hoic tap thé linh luong dai dién
do thu quy phéat. Khi nhan cac khoan thu nhap, nguoi lao dong phai ky vao bang
thanh toan tién luong.

Déi voi lao dong nghi phép van duoc hudng lwong thi phan lwong nay ciing
dugc tinh vao chi phi san xuat kinh doanh. Viéc nghi phép thuong dot xuat, khéng
déu din gita cac thang trong nam do d6 can tién hanh trich truéc tién lvong nghi
phép cta cong nhan vao chi phi caa tung ky hach todn. Nhu vay sé€ khéng lam cho

gia thanh san pham bi bién d6i dot ngot.

Mic trich truéc tién lwong

, i i Tién lwong thyc té cong Ty lé
nghi phép cia cong nhan = A , ] X
, , nhén san xuat trong thang trich truoc
san xuat theo ke hogch
Trong do:
Tong sé tién lwong nghi phép theo
Ty lé ké hoach nam ciia cong nhan SX
= - — i x 100%

trich truwoc Tong so tién lwong chinh phai trd

theo KH nam cua cong nhan SX

1.7 K & toan tong hop tién lwong va cac khoan trich theo lwong
1.7.1 Chang ter hgch toan
1.7.1.1 Chung tir hach toan lao dong

Cac chiing tir ban dau veé lao dong 1a co sd dé tinh tra lwong va cac khoan phu
cap tro cap cho ngudi lao dong; 14 tai liéu quan trong dé danh gia hiéu qua céc bién
phap quan 1y lao dong van dung ¢ doanh nghiép. Do d6, doanh nghiép phai van
dung 1ap cac ching tir ban dau vé lao dong phl hop vai cac yéu cau quan 1y lao
d6ng, phan anh 13 rang, day du sé luong, chét luong lao dong.

C4c chiing tir ban dau gom:

- Mau sb: 01a- LDTL - Bang cham cong.
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- Mau s6: 01b- LDTL - Bang chdam cong lam thém gio.
- Mau sb: 04- LDTL - Gidy di dudng.
- Mau sb: 05-LDTL - Phiéu xac nhan san pham hoic céng viéc hoan thanh.
- Mau sb: 08- LDTL - Hop dong giao khoan.
- Mau sb: 09-LDTL - Bién ban thanh Iy (nghiém thu) hop dong giao khoan.

1.7.1.2 Chuing tir tinh lwong va cdc khodn tror cap bao hiém xa hgi
Can cr VAo cac ching tir ban dau co lién quan dén tién luong va tro cap bao
hiém xa hoi duoc duyét, ké toan lap céc bang thanh toén sau:

- Mau s6: 02- LDTL - Bang thanh toan tién luong.

- Mau sb: 03- LDTL - Bang thanh toan tién thuong.

- Mau sb: 07- LDTL - Bang thanh toan tién thué ngoai.

- Mau sb: 10- LDTL - Bang keé trich nop cac khoan theo luong.

- Mau sb: 11- LDTL - Bang phan bo tién luong va BHXH.

- Bang thanh toén tién luong: La chung tir lam can cr dé thanh toan tién
lwong, phu cip cho cong nhan vién déng thoi dé kiém tra viéc thanh toan lwong
cho cong nhan vién trong don vi. Bang thanh toan lwong duoc lap hang thang,
lwong ung véi bang cham cdng, phiéu nghi huong BHXH ... Co s dé lap bang
thanh toan luwong 1a cap cac ching tir lién quan nhu: Bang cham cong, bang tinh
phu cép, tro cap, phiéu nghi huong BHXH. Cudi mdi thang can ctr vao céc ching
tir lién quan, ké toan tién luong 1ap bang thanh toan tién lwong chuyén cho ké toan
truong hay phu trach ké toan va Giam dbc don vi duyét. Trén co s d6 lap phiéu
chi va phat luong cho cong nhan vién. Bang thanh toan luwong duoc luu tai phong
ké toan cua don vi.

- Bang thanh toan BHXH: la chiing tir 1am can ct tong hop va thanh toan tro
cap BHXH tra thay lwong cho nguoi lao dong, 1ap bao céo quyét toan BHXH Vi
co quan quan Iy BHXH. Tuy thudc vao sé ngudi phai thanh toan tro cap BHXH tra
thay luong trong thang cta don vi, ké toan cd thé lap bang nay cho tirng phong
ban, bo phan hay cho toan don vi. Co s& dé lap bang nay 1a "Phiéu nghi huong
BHXH", khi lap bang phai ghi chi tiét timg truong hop nghi va trong mdi truong
hop phai phan ra s6 ngay, sb tién tro cdp BHXH tra thay lwong. Cudi thang ké toan
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tinh tong sé ngay nghi va sé tién duoc trg cap trong thang va luy ké tir ddu nam

dén thang bao céo cho tirng ngudi va cho toan don vi. Bang nay dugc chuyén cho
trudng ban BHXH xé&c nhan va chuyén cho ké toan truéng duyét chi.

1.7.2 Tai khodn s dung

1.7.2.1 Péi véi cac doanh nghiép san xuat kinh doanh

Dé tién hanh ké toan tién luong va cac khoan trich theo lwong, ké toan st
dung mot sb tai khoan chu yéu sau:

- TK 334: Phai tra nguoi lao dong.
- TK 338: Phai tra, phai nop khac.
- TK 335: Chi phi phai tra.

Ngoai ra ké toan con sir dung mot sb tai khoan khac nhu TK622: “Chi phi
nhan cong tryc tiép, TK 627: “Chi phi san xuat chung, TK 641: “Chi phi ban hang,
TK 642: “Chi phi quan ly doanh nghiép, TK: 111, 112, 138,...
1.7.2.1.1 Tai khoan 334 - Phdi tra nguoi lao dong

Tai khoan nay phan anh tién luong va cac khoan thanh toén trg cap BHXH,
tién thuong, va thanh toan khac c6 lién quan dén thu nhap cia ngudi lao dong.

Két cau cua tai khoan nay nhu sau:

*)Bén No:

- Cac khoan tién luong, tién cong, tién thusng, BHXH va cac khoan khac
da tra hoac da ing trude cho nguoi lao dong.

- Céc khoan khau trir vao tién luong va thu nhap cia ngudi lao dong.

- Céc khoan tién lwong va thu nhap cia nguoi lao dong chwa linh chuyén
sang cac khoan thanh toan khéc.
*)Bén C6:

- Tién luong, tién céng va cac khoan thanh toan khéac phai tra cho nguoi lao
dong trong ky.
-S6 dw No (néu cd): sb tién tra thira cho ngudi lao dong.
-S6 duw C6: tién lwong, tién cdng va cac khoan khac con phai tra cdng nhan vién.

*)Tai khoan nay dwoc mé chi tiét theo 2 tai khoan cép 2:
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- TK 3341 - Phai tra cong nhan vién: Phan anh cac khoan phai tra va tinh

hinh thanh toén cac khoan phai tra cho cong nhan vién ctua doanh nghiép vé tién
lwong, tién thuong cd tinh chat lvong, BHXH va cac khoan phai tra khéac thudc vé
thu nhap caa cbng nhan vién.

- TK 3348 - Phai tra nguoi lao dong khac: Phan anh cac khoan phai tra va
tinh hinh thanh toan cac khoan phai tra cho nguoi lao dong khac ngoai céng nhén
vién caia doanh nghiép Vvé tién luong, tién thuong (néu cd) co tinh chat vé tién cong
va céc khoan khac thugc vé thu nhap cta ngudi lao dong.
1.7.2.1.2 Tai khoan 338 - Phdi tra, phdi nép khac.

Tai khoan nay dung dé phan anh cac khoan phai tra, phai ndp cho co quan
phap luat, cho céc t6 chirc doan thé xa hoi, cho cap trén vé KPCP, BHXH, BHYT,
cac khoan khau trir vao luong, cac khoan cho vay, cho muon tam thoi, gia trj tai
san thtra cho xu ly.

Két cau cua tai khoan nay nhu sau:

*)Bén No-.

- Két chuyén gia tri tai san thira vao tai khoan lién quan theo quyét dinh ghi
trong bién ban xtr ly.

- Bao hiém xa hoi phai tra cho cdng nhan vién.

- Kinh phi cong doan chi tai don vi.

- S6 BHXH, BHYT, KPCP di ndp cho co quan quan ly quy BHXH,
BHYT, KPCPD.

- Két chuyén doanh thu cua ky ké toan.

- Tra lai tién cho khach hang (truong hop chua két chuyén sang tai khoan
doanh thu ban hang).

*)Bén C6:- Gia tri tai san thira cho giai quyét (chwa rd nguyén nhan).

- Gi4 trj tai san thira phai tra cho c& nhan, tap thé (trong va ngoai don vi)
theo quyét dinh ghi trong bién ban xir 1y do xac dinh ngay duoc nguyén nhan.

- Trich BHXH, BHYT, KPCPD tinh vao chi phi san xuat kinh doanh, khau
trir vao tién lwong cua cong nhan vién.

- Céc khoan thanh toan véi cong nhan vién vé tién nha, dién nudc o tap thé.
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- BHXH va KPCP vuot chi duoc cap bu.

- Doanh thu nhan truéc.

- Céc khoan phai tra khéc.
-Sé dw No (néu cd): phan &nh sb di tra, d3 nop nhiéu hon sé phai tra, phai nop hoac
s6 BHXH va KPCP vuot chi chua dugc cap bu.
-S6 dur Co:

+ S tién con phai tra, phai nop.

+ Gia tri tai san phat hién thura con cho xu ly.

+BHXH, BHYT, KPCD d3 trich chua du cho co quan quan ly hoic s quy
dé lai cho don vi chua chi hét.

+ Doanh thu nhan trudc hién co cudi ky.

*)Tai khoan nay co céc tai khoan chi tiét cap 2:

- TK 3381 - Tai san thira cho giai quyét.

- TK 3382 - Kinh phi cong doan.

- TK 3383 - B4o hiém x4 hoi.

- TK 3384 - Bao hiém vy té.

- TK 3385 - Phai tra vé c6 phan hoa.

- TK 3386 - Nhan ky quy, ky cuoc ngan han.

- TK 3387 - Doanh thu chua thuc hién.

- TK 3388 - Phai tra, phai nop khac.
1.7.2.1.3 Tai khoan 335 Chi phi phai tra

Tai khoan nay dung dé phan anh céc khoan chi phi trich trudc vé tién luong
nghi phép ctia cdng nhan san xuat, stra chita 16n tai san ¢é dinh va cac khoan trich
trudc khac.
Két cau cua tai khoan nay nhu sau:

-Bén No: Céc khoan chi phi thuc té phét sinh thudc noi dung chi phi phai
tra va cac khoan diéu chinh vao cubi nién do.

-Bén C64: Khoan trich trugc tinh vao chi phi cua cac ddi twong c6 lién quan

va khoan diéu chinh vao cudi nién do.
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1.7.2.1.4 Phuong phap hach toan

- Hang thang trén co s& tinh toén tién luong, tién cong phai tra cong nhan vién, ké

toan ghi so:
No TK 662, 627, 641, 642, 241.
COTK 334
+ Hang thang trich BHXH, BHYT, KPCP tinh vao chi phi, ké toan ghi:
No TK 662, 627, 641, 642, 241.
CO TK 338 (3382, 3383, 3384)
- Phan &nh cac khoan BHXH phai tra tryc tiép cho cong nhan vién nhu 6m dau,
thai san, tai nan lao dong.
No TK 338 (3383)
Co6 TK 334
- Cuéi Ki tinh tra s tién thuong phai tra cho cong nhan vién tir quy khen thuéng.
No TK 431 (4311)
Co6 TK 334
- Tinh BHXH, BHYT trir vao luong cua nguoi lao dong.
No TK 334
C06 TK 338 (3383, 3384)
-Céac khoan khau trir vao thu nhap caa cong nhan vién:
Ng TK334
C06 TK 333 (3335),141, 138
- Thanh toan luong va cac khoan trich theo lwong cho cong nhéan vién:
No TK 334
CoTK 111, 112
- Néu thanh toén bang vat tu hang hoa
No TK 632
C6 TK 152, 153, 154, 155
No TK 334
Co TK 512
CO TK 333 (33311)
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+ Nop BHXH, BHYT, KPCD cho co quan quan ly quy:
No TK 338 (3382, 3383, 3384)
CoTK 111, 112
- Chi tiéu KPCD, BHXH tai doanh nghiép:
No TK 338 (3382, 3383)
CoTK 111, 112
- Phan 4nh BHXH, KPCD chi vuot dugc cap bu:
No TK 111, 112
CO TK 338 (3382, 3383)
-S6 chi khong hét phai nop cho co quan quan ly quy:
No TK 338 (3382, 3383)
C6TK 111, 112
- Cudi ki két chuyén sé tién cong nhan vién di vang chua linh:
No TK 334
CO TK 338 (3388)

1.7.2.1.5 So d6 hach toan tién hiong va cdc khodn trich theo lwong
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SO PO 1.1: SO PO HACH TOAN TONG HOP TIEN LUONG

TK 141, 138, 338. 333 TK 334

TK622.623.627.641

Céc khoan trir vao luong

Tinh tién luong,
tién cong, phu

v

»
»

- Tién tam tng khong

An ca phai tra

chi hét. o cho CNV

- Thu hoi boi thuong

TS thiéu theo Qb xir ly TK 431

- 5% nop BHXH, 1%

BHYT
Tién thuong
te quy KTPL

TK 111,112 A ,
phai tra CNV
ung,thanh todn luong
& céc khoan khac TK 338 (3383)
cho CNV
BHXH phai
TK 512 tra cho CNV R
Theo CB
Tra luong bang sp quy Binh
_TK 33311
Thué
GTGT
" Piura
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SO PO 1.2: SO PO HACH TOAN CAC KHOAN TRICH THEO LUONG
TK 334 TK 338 TK622.623.627.641.642

<« BHXH tra thay luong < Trich BHXH, BHYT, KPCD
Tinh vao chi phi SXKD

_ TK111.112 TK334

NGp (chi) BHXH, BHYT

KPCD theo quy dinh < Khéu trir vao tién luong

TK111, 112

_ Nhan khoan hoan tra cua co

quan BHXH, KPCPvé
khoan DN da chi

SO PO 1.3: SO PO HACH TOAN TONG HOP CHI PHI PHAI TRA

TK 338 TK 627
Doi voi CNXL
Trich BHXH, BHYT, KPCD CN diéu khién
tinh trén lrong nghi phép phai may thi cong
tra
TK 622, 623
Déi voi CNSX
TK 334 TK 335
Tién luong nghi phép phai S6 trich trudc tién luong
phai tra CNSX nghi phép caa CNSX
TK 622
Hoan nhap sé trich lon Cudi nién do diéu
hon s thuc té phét sinh SPS 16n hon s da trich
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SO PO 1.4: SO PO HACH TOAN TONG HOP TIEN LUONG, TIEN THUONG,

BHXH, BHYT, KPCDb
TK 111,112 TK334 TK335 TK622
ung trudc va thanh toan Luong nghiphép | T y_i_(;}}_:[g_l_(_'y_g_»
Cac khoan cho CNV o > luong nghi
phai tra { phép CNTTSX
TK141, 138 ;
CNV
Céc khoan
khau trir vao
luong TK623
> i...Irichtruéc
Luong CN sd
TK333 TK431 may
thué TNCN tién thuong CN sd may
phai nop phai tra tir >
QKT 627
Nhan vién doi
QL
TK 338
CNXL, CN sd
nop waBHXH, | ] map v,
BHXH BHYT ]
BHYT, | KPCPvao TK642
KPCDH luong :
NV QLDN
Trich BHXH, BHYT, KPCD vao | NV QLDN
chi phi san xuat cua i
........................................................................................................... »
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CHUONGII
TO CHUC CONG TAC KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TAI CONG TY TNHH GAS PETROLIMEX
HAI PHONG

2.1 Khai quéat vé cong ty TNHH Gas Petrolimex Hai Phong
2.1.1 Lich si hinh thanh va phét trién cia cong ty

Cong ty TNHH Gas Petrolimex Hai Phong la cong ty TNHH mét thanh vién
c6 100% vén Cong ty C6 phan Gas Petrolimex thuoc Tong cong ty xang dau Viét
Nam, c6 tru s¢ dit tai s6 1 - Bén Binh - Minh Khai - Hong Bang - Hai Phong. Nam
1994 vai tén ban dau 1a Phong kinh doanh Gas-Cong ty xang dau khu vuc 111 Hai
Phong, ngay 11/10/1997 d6i tén thanh Xi nghiép Gas truc thudc Cong ty xing dau
khu vuc IlI.

Do 1a mot don vi kinh doanh mit hang Gas sém nhét trong ca nuge. Cong ty
xang dau khu vuc III cling nhu xi nghiép Gas c6 nhiéu kinh nghiém trong viéc t6
chuc cling nhu khai thac kinh doanh mat hang nay. Nam 1996,kho gas thugng Ly
di vao hoat dong vai sirc chua 1000 tan, xi nghiép gas Hai Phong chu yéu cung cap
gas cho céc tinh tir Quang Binh,Quang Tri, Thira Thién Hué va cac tinh phias Bic.
Nhitng nam 1994 - 1996, thi phan cua cong ty chiém tir 80->95%.

T nhitng nam 1997, nhu cau Gas ngdy cang phét trién trong linh vuc dan
dung va budc dau xam nhap vao linh vuc cong nghiép. Nhan ra xu thé méi, nhiéu
nha kinh doanh d3 6 at dau tu vao kinh doanh mat hang Gas véi nhiéu tén tudi nhu
Shell, Total, Pai Hai, Thiang Long tién hanh xay dung kho bé va tung san pham
cua minh ra thi truong. Thi truong Gas canh tranh hét stic gay gat va khéc liét. Do
viéc hach toan van phu thudc vao cong ty xing dau khu vyc 11 nén hoat dong cua
Xi nghiép Gas ngay cang kho khin thiéu tinh cha dong kip thoi. Do d6 ngay
11/01/1999 da doi tén xi nghiép Gas thanh chi nhanh Gas Hai Phong. Can cu
Quyét dinh 1669/12/2003/QD-HPQT ngay 03/12/2003 cua B6 Thuong Mai vé
viéc chuyén Cong ty gas truc thuoc Tong Cong ty xang dau Viét Nam thanh Cong
ty C6 Phan Gas Petrolimex c6 tru sé chinh & 775 duong Giai Phong-Quan Hoang
Mai-Ha No6i.Sau d6 Chi nhanh gas Hai Phong thuoc Cong ty gas thanh Chi nhanh
Gas Petrolimex Hai Phong ¢ try s¢ chinh tai s6 1 - duong Hung Vuong - phuong
S¢ Dau - Hong Bang - Hai Phong can cir diéu 18 to chuc cua Cong ty C6 phan Gas
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Petrolimex di duoc dai hoi dong co6 dong thanh 1ap théng qua ngay 30/12/2003.
Cong ty gas cd trach nhiém nhap khau hang hoa,chi dao kinh doanh chung con chi
nhanh gas Petrolimex Hai Phong nhap hang tir Cong ty gas,cung cap hang cho thi

truong hai Phong va cac don vi phia bic théng qua cac don vi trong nganh va hé
théng mang ludi cira hang, dai ly.

Nhiing ndm 1990 - 2004, thi truong khéng chi thi truong Gas tai Hai Phong
noi riéng ma ca thi trudng trong nude déu rat phic tap, canh tranh gay gét. Riéng
tai Hai Phong di c6 5 hadng kinh doanh gas véi cac ché do, chinh sach thi truong
khac nhau, nham chiém linh thi truong. Tuy nhién, dudi sy 1anh dao cua Cong ty
Gas, chi nhanh Gas Hai Phong d3 vuot qua nhiéu kho khan va trd ngai trong qué
trinh kinh doanh dé duy tri su ton tai va dua cong ty, Chi nhanh ngay cang phat
trién tru viing trén thi truong Ha Phong va céc tinh 1an can duya trén ban sac riéng
va nét doc ddo riéng cua Petrolimex trén thi truong. Poi ngil tiép thi cia chi nhanh
ludn niang dong, sang tao tiép can va tiép thi khach hang trong ca linh vuc dan
dung va linh vuc cdng nghiép. Chi nhanh di c6 rat nhiéu khach hang lén nhu:St
Hai Duong,Cong nghiép tau thuy Ngbé Quyén, ic quy tia sang,Thuy tinh
Sanmiguel véi lugng tiéu thu Gas hang thang tir 200 -> 500 tan.Theo quyét dinh
018 cua Cong ty C6 Phan Gas Petrolimex,ngay 01/04/2005,thanh lap Céng ty
TNHH Gas Petrolimex Hai Phong tir chi nhanh gas Petrolimex Hai Phong.Cong ty
TNHH Gas Petrolimex Hai Phong nhap hang tir cong ty me rdi cung cap hang cho
cac don vi phia Bac va thi truong Hai Phong thong qua cac don vi trong nganh,hé
théng mang ludi dai ly,cira hang,trung tdm,chi nhanh.

Hién nay cong ty cong ty dang hoat dong véi tén giao dich Cong ty TNHH
Gas Petrolimex Hai Phong.

Tru so chinh cua cong ty dat tai:S6 1-Bén Binh-Minh Khai-Hong Bang-Hai
Phong,truc thudc cong ty Co Phan Gas Petrolimex.

M4 s6 thué caa cong ty: 0200622262

dién thoai: 0313.746817  Fax: 0313.824320

Email: Hppgas@fpt.vn

Website: www.Pgas.com.vn

Logo hoat dong cua cong ty:

PETROLIMEX
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2.1.2 Nganh nghé kinh doanh
Linh vuc kinh doanh cua Céng ty TNHH Gas Petrolimex Hai Phong: Thuong

mai va dich vu.

Mat hang kinh doanh chinh cua Cong ty TNHH Gas Petrolimex Hai Phong
bao gdm(goi tat 1a Cong ty): Gas roi va gas binh. Can ct theo nhu cau nhap hang
cua Cong ty xay dung lén. Cong ty C6 phan Gas Petrolimex (Cong ty me) tién
hanh nhap khau hang gas qua hé théng cang Hai Phong va giao cho Cong ty theo
lénh giao hang va héa don GTGT theo gia nhat dinh Cong ty C6 phan Gas quyét
dinh gia giao cho Cong ty TNHH Gas Petrolimex Hai Phong. Cong ty trén co s&
gia giao cua Cong ty me, gia von binh quan dé quy dinh gi giao cho cé4c cira hang,
tong dai Iy trong nganh, ngoai nganh va gia ban cho cac khach hang cong nghiép,
gia ban Ié cho nguoi tiéu dung. Sau khi nhap khau, Cong ty tién hanh dong binh
loai 9, 12, 13, 48 kg qua dan dong binh ban cho khach hang dan dung, han cit cong
gnhiép, gas roi dung dé ban budn cho khach hang cong nghiép va mot sé khach
hang khac.

Ngoai ra Cong ty duoc tu kinh doanh va khai thac mat hang bép Gas va phu
kién gas nhu: van diéu p, day kep trén nguyén tic kinh doanh c6 hiéu qua. Can cir
vao nhu cau thi truong tai Hai Phong, Cong ty tién hanh nhap hoic mua bép gas va
phu kién can thiét phuc vu gas dan dung va gas cong nghiép caa cac nha cung cap va
tién hanh ban hang cho cac dai Iy, khach hang c6 nhu cau. Cong ty duoc tu quyét dinh
gia ban bép va phu kién trén nguyén tac dam bao vén kinh doanh va co I3i.

2.1.3 Mét sé thanh tich dwoc

Giai doan 2006 - 2009 thi trudng nhién liu co nhiéu bén dong, Viét Nam
cling nhu nhiéu nudc trén thé gisi chiu anh huong khdng nho truéc su bién dong
d6. Trude tinh hinh d6 Cong ty cling gap mot s6 kho khin nhung da ludn cb gang
khic phuc, dua ra nhitng chién lugc méi dé cong ty ngay mot phat trién. Trong co
ché mai, Cong ty khong chi to chirc tét hoat dong kinh doanh, bao d¢am cung cap
thoa man nhu cau vé gas cua nganh kinh té quéc phong va doi séng x& hoi ma con
khong ngirng nang cap, cai tao co s& vat chat, ki thuat, d6i mai trang thiét bi, khan

trerong ddy manh phét trién thi truong, tao ra loi thé 16n va gitt vitng uy tin cua
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minh trén thi truong khu vuc. Cong ty ludn hoan thanh xuat sac cac chi tiéu kinh

té, ki thuat va nhiém vu chinh tri nganh giao cho, ludn giit vai trd cha dao trong
kinh doanh Gas trén thi truong Hai phong va cac ving lan can, thuc hién day du
nghia vu véi ngan sach Nha nudc. Bang tong hop mot sé chi tiéu dudi day sé& gidp

cho thdy r hon nhitng thah tich ma Cong ty da dat dugc:

Chi tiéu Nim 2007 Nim 2008 Nim 2009

Doanh thu 517.691.131.770 | 625.804.700.960 | 222.708.638.160
Loi nhuan trudc thué 6.952.978.912 668.664.305 7.250.652.820
Tong gia tri tai san 64.879.974.093 | 51.864.300.957 | 40.520.844.199
S6 lao dong 115 102 97

2.1.4 Co cdu t6 chirc bé may qu dn 1y tai cong ty
Co cau t6 chirc bd may quan 1y c6 vai tro dic biét quan trong trong hoat dong
san xuat kinh doanh ciia Cong ty.Mét co cau to chic hop ly, khoa hoc,tach bach ro
rang quyén hanh va trach nhiém s& tao nén mot moi trudng lam viéc thuan lgi cho
mai c& nhan va cac bo phan.
Pé diéu hanh cong ty,dam bao cho hoat dong kinh doanh dién ra lién tuc,co
hiéu qua, chu dong déi phd dugc nhirng bién dong cua thi truong, Cong ty TNHH
Gas Hai Phong da t6 chuc bo may quan ly phi hop véi quy md, nhiém vu kinh

doanh cua minh
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Ban giam
doc

P.Kinh P.Ky P.Tai P.TH
doanh thuat chinh chac
dich vu ké toan Hanh
Y \ 4
Kho Gas, Khéi ctra
T6 bao vé Hang, trung tam
Phan phoi

So d6 1.1: Co cdo td chirc may quan Iy cia Cty TNHH Gas Petrolimex HP

Bo may t6 chirc cia Cong ty TNHH Gas Hai Phong duoc té chtc va xay
dung theo md hinh truc tuyén chitc ning, bao gom cac bo phan sau:
* Ban giam doc:

+ Giam ddc Cong ty: 1a nguoi dimg dau chiu trach nhiém truéc cong ty Co
phan Gas Petrolimex vé moi hoat dong kinh doanh cua Cong ty, truc tiép phu trach
cong tac to chirc can bo, kinh doanh, cong tac tai chinh.

+ Ph6 gidm ddc kinh doanh: Phu trach va chiu trach niém toan bo viéc kinh
doanh nganh hang ctaa Cong ty
* Cac phong ban chirc ning

+ Phong kinh doanh: tham muu gitp gidm déc t6 chic thuc hién cong tac
kinh doanh Gas va céc thiét bi sir dung gas cong nghiep, dan dung c6 hiéu qua
nganh hang theo dting ndi dung dang ky kinh doanh va phan cap ctia Cong ty.

+ Phong ky thuat va dich vu: Phong nay c6 chiic ning giups giam déc vé

cong tac ki thuat nham phuc vu san xuat kinh doanh gas bao gom:
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- T6 chire va thuc hién cong tac quan Iy k¥ thuat, xay dung co ban, cong nghé

dau tu, k¥ thuat hang hod, an toan vé sinh méi trudng, phong chdng chéay nd, tin
hoc va tu dong hoa phuc vu cho céng tac quan ly kinh doanh, quan ly caa Cong ty
mot céch tbt nhat

- Tham muu giup Giam déc Cong ty chi dao con tac quan ly ky thuat, xay
dung co ban, cong nghé dau tu, k¥ thuat hang ho&,vé sinh méi truong, phong
chéng chay n6 mot cach cé hiéu qua va chap hanh dung cac quy dinh cua phap
luat, phan cip caa Cong ty.

- Tiép thi khach hang cong nghiép, 1am dich vu k¥ thuat, tu van ky thuat

+ Phong tai chinh ké toan:

- Khéng ngumg ting cudng, nang cao cac bién phap quan 1y tai chinh doi voi
cac hoat dong kinh doanh

- Tham muu giup Giam doc Cong ty chi dao, t6 chuc thyuc hién cong tac ké
toan tai chinh cia Cong ty, quan |y von, tai san, hang hoa theo dung nguyén tac,
ché do quy dinh cua Nha nudc va phan cap cua Cong ty.

- T6 chuc thyc hién cong tac hach toan, théng ké, bao cdo ké toan tai chinh
theo nguyén tic,quy dinh hién hanh cta nganh, cia Nha nudc va phan cip cua
Cong ty.

+ Phong té chirc hanh chinh: C6 chiic nang tham muu cho Giam doc

- Xay dung mé hinh t6 chtc san xuat kinh doanh

- Quan ly lao ddng va thuc hién moi ché d6 chinh sach d6i véi ngudi lao dong

- Quan ly cong tac hanh chinh - quan tri, van thu, luu trir cong van tai liéu

* Cac don vi truc thugc

+ Kho gas Thwong ly:

- Kho gas Tuhong 1y 1a don vi truc thoc cdng ty c6 chirc nang tiép nhan, ton
trit, bao quan, xuat cap hang hoa LPG (gas roi, gas binh), phu kién va vat tu
k¥ thuat.

- Tb chirc quan ly, khai thac van hanh co sé vat chat k§ thuat kho, bon nha

xudng may moc thiét bi, tai san do Cong ty giao.
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+ T6 bao vé kho gas: Bao vé giit gin an toan PCCN, dam bao an ninh cho

toan bo kho gas Thuong Ly
+ Céc trung tam phan phéi, Cira hang giao dich va kinh doanh gas
- Trung tdm Phan phdi gas s6 1,2
- Cwrahang gas s6 1,2,3,4,5,6,7,8
- Chi nhanh gas Thai Binh, chi nhanh gas Hai Duong
Chtrc nang: kinh doanh gas va cac thiét bj s dung gas

+ Chi nhanh, Trung tdm phan phéi: Trung tdm phan phdi gas (goi tét 12 Trung
tam) l1a don vi truc thuoc cong ty TNHH Gas Petrolimex Hai Phong ¢ chirc nang
t6 chirc cong tac ban budn cho céac dai ly va cac thiét bi sir dung gas.

- Gao dich, quang c&o, gidi thiéu san pham gas, céc thiét bi sir dung gas va

kinh doanh mét sé dich vu khéc khi c6 nhu cau.

- T6 che tht cdng tac quan 1y lao dong, phuong tién,hang ho,tai san dugc giao.

+ Cua hang chuyén doanh:

- Ctra hang chuyén doanh gas (goi tat 14 cira hang) 1a don vi truc thudc Cong
ty ¢6 chirc nang to chic ¢éng tac kinh doanh gas binh va céc thiét bi sir dung gas
toi nguoi tiéu dung.

- Giao dich, quang c&o, gigi thiéu san pham gas, cac thiét bi sir dung gas va kinh
doanh mét sé linh vuc,dich vu khac khi c6 nhu cau. Tiép thu phan anh kip thoi cac
phan tng cua khach hang déi vai cong tac kinh doanh, san pham cua Cong ty.

2.1.5 Co cdu té chic bg may ké toan

Hach toan ké toan gitr vai tro rat quan trong trong viéc diéu hanh, quan Iy san
xuat kinh doanh, 1a cong cu hitu hiéu trong viéc gidm sat,kiém tra cac hoat dong
kinh té tai chinh trong don vi co s& ciing nhu toan b nén kinh té qubc dan.

Cong ty TNHH Gas Petrolimex Hai Phong co6 dia ban san xuat kinh doanh tap
trung,tap trung quyén luc trong quan ly,vi vay Cong ty t6 chic bo may ké toan
theo mé hinh ké toan tap trung. Cong ty chi c6 mot bo so ké toan, toan bo thdng
diép thu thap xt 1y ghi s6 cho dén khau téng hop s6 liéu dé 1ap bao cdo tai chinh
déu dugc thyuc hién & phong ké toan.

Pé phuc vu cdng tac quan ly tai chinh, Cong ty c6 mot phong tai chinh ké
toan duoc to chire theo so dd dudi day
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Ké toan truéng

K.Toa K.Toa K.Toa K.Toa Thu K.Toa
n kho n chi n thué n cong quy n tong
hang phi, va no hop,
va tién doanh TSCD
thanh luong thu
toan
A : : 8 : A

Céac nhan vién ¢ cac ctra hang, chi nhanh

A 4

hach toan phu thudc

So d6 1.2: So d6 bé may ké toan Cong ty TNHH Gas Petrolimex HP
Ghi chi:—> Quan hé chi dao
........ » Quan hé cung cap thong tin
Phong tai chinh ké toan caua Cong ty TNHH Gas Petrolimex Hai Phong bao
gom 7 nhan vién ké toan voi trinh dd chuyén mén cir nhan dai hoc chuyén nganh
tai chinh ké toén.
- Ké toan truong (Trudng phong): ngudi phu trach chung, chiu trach nhiém
trude Giam doc Cong ty vé cong tac ké toan, thong ké chung toan Cong ty
- Ké toan tong hop, TSCP (Phé truong phong ké todn): c6 nhiém vu tong
hop s liéu, tong hop cac bao céo quyét toan, ké hoach; theo dbi kip thai chinh xéac
tinh hinh tang, giam TSCD, trich khau hao, thyc hién kiém ké TSCP theo dinh ky,

bao quan va luu ho so ting loai TSCP.
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- K& toan codng no: c6 nhiém vu theo ddi phan anh chi tiét, chinh xac kip

thoi cac khoan phai thu cua khach hang, phai tra cho ngudi ban. Pon dbc thu hoi
cbng ng caa khach hang.

- Ké toan thué, doanh thu: c6 nhiém vu theo ddi phan anh céc khoan doanh
thu, thué phai nép Nha nudc.

- K& toén chi phi, tién lvong: c6 nhiém vu theo ddi va tap hopcéc khoan chi
phiphét sinh, theo ddi cac khoan lwong phu cap cho can bd CNV, trich cac khoan
BHXH, BHYT,BHTN.. kinh phi cong doan cua cong nhan theo ché do.

- K& toan hang tén kho, thanh toan: ¢4 nhiém vu theo di va hach toan
nhap, xuat, tdn kho hang.

- Thii qu§y: thu chi can doi quy

- C4c nhan vién nghiép vu cira hang, trung tim, chi nhanh dinh ky tong hop
chung tir dé gui vé phong ké toan.

2.1.6 Hinh thac sé ké toan &p dung

Dé phu hop voi dic diém hoat dong caa Cong ty vé quy mé té chirc, yéu cau
quan ly, trinh d6 nghiép vu va kha nang cua doi ngii ké toan, Cong ty TNHH Gas
Petrolimex &p dung hinh tht ké toan Nhat ky - chang ti.
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SO PO 1.3 TRINH TU GHI SO KE TOAN THEO HINH THUC
NHAT KY - CHUNG TU

Chuing tir géc, ||
Bang phan b ||

Bang ké “‘ | b chitiét H

II
Nhat ky chang tu ”

' '

S6 céi tai Bang tong hop
khoan [t ” chi tiét

.

Bao cao tai chinh

Ghi chi=——— Ghi hang ngay
== Ghi cudi thang
Ceoennns » Quan hé déi chiéu
- Cin clr vao c&c ching tir ké toan da duoc kiém tra,hang ngay ké toan 1y sb
lidu ghi truc tiép vao cac Nhat ky - ching tir hozc Bang ké, s6 chi tiét cd kién quan
- B6i vai cac Nhat ky - chimng tir duoc ghi can cir vao cac bang ké, so chi tiét
thi can ctr vao so liéu tdng cong cua bang ké, sé chi tiét, cudi thang chuyén s liéu

vao Nhat ky - Chang tu
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- B4i vai cac loai chi phi san xuat, kinh doanh phat sinh nhiéu lan hoac mang

tinh chat phan bd, cac ching tir goc duoc tap hop va phan loai trong cac bang phan
bo, sau d6 14y sd lieu két qua cua bang phan b ghi vao cac bang ké va cac Nhat ky
chung tur co lién quan.

- Cubi thang khoa s6, cong sb liéu trén cac Nhat ky - Ching tir, kiém tra, doi
chiéu s liéu trén cac Nhat ky - Ching tir véi cac so, thé ké toan chi tiét, bang tong
hop chi tiét c6 lién quan va ldy sé liéu tdng cong cua cac Nhat ky - Ching tir ghi
truc tiép vao So céi.

Péi véi cac chang tir ¢6 lién quan dén cac so, thé ké toan chi tiét thi duoc ghi
truc tiép vao céc s, thé co lién quan. Cudi thang, cong cac s6 hoic thé ké toan chi
tiét va can clr vao so hoac thé ké toan chi tiét dé lap cac Bang tong hop chi tiét theo
ting tai khoan dé ddi chiéu vai So céi.

S6 lidu tong cong & S6 cai va mot so chi tiéu trong Nhat ky - Ching tir, Bang
ké va cac Bang tong hop chi tiét duoc dung dé 1ap bao céo tai chinh.

Hé théng béo co ké toan tai chinh

Tai Cong ty TNHH Gas Petrolimex Hai Phong, viéc lap Bao céo tai chinh
duoc tién hanh theo 3 thang, 6 thang, 9 thang, 1 nam. Hé théng béo cao ké toan tai
chinh cua Cong ty gom co:

- Bang can d6i ké toan

- B4o céo két qua hoat dong kinh doanh

- B4o céo luu chuyén tién té

- Thuyét minh béo c4o tai chinh
2.2 Thuc té cong tac ké toan tién lwong va cac khoan trich theo lwong tai cong ty
2.2.1 Tinh hinh vé lae déng cia cong ty

Lao dong la nhan té quan trong anh huong dén hoat dong san xuét kinh doanh
va suc canh tranh ciia Cong ty. K§ ning va trinh @6 lanh nghé cia nguai lao dong
la diéu kién quan trong dé cong ty nang cao chat luong san pham, nang cao loi thé
canh tranh trong kinh doanh. Nhan thac dugc diéu d6 cong ty khong ngiing nang
cao trinh @6 cho nguoi lao dong. Mot miat chd y dao tao, boi dudng kién thuc nang

cao trinh d6, mat khac tuyén dung lao dong méi dap ung duoc nhitng doi hoi cua
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trang thiét bi hién dai va phwong thic quan Iy méi. Vi vay trinh d6 cua nguoi lao

dong ngay cang duoc nang cao.
2.2.1.1 Co cau lao déng theo trinh dg tai Cong ty TNHH Gas Petrolimex Phong

Nam 2008 Nam 2009 Chénh léch
- . . Sb
Chi tiéu So lao So lao Ty Ty 1€
Ty trong tuyét
dong dong trong . %
dol
bai hoc,trén BH 43 % 49 % 6 6%
Trung cap 10 % 9 % -1 0
So cap 45 % 39 % -6 - 6%
LDPT 4 0 -4
Tong 102 100% 97 100% 2

Qua bang phan tich trén ta nhan thay lao dong nam 2009 giam so véi nam
2008 vé sb lwong nhung ting vé chat luong. Bé dap tng nhu cau cho cong viéc
ngay cang phuc tap va phil hop vai trang thiét bi hién dai cong ty da tao diéu kién
cho nhan vién di hoc thém, nang cao trinh d6 nham dap tng tét yéu cau cong viéc.

2.2.1.2 Co cdu lao dong phan theo thoi han lao déng

N¢i dung Nim 2008 | Nim 2009
Hop dong khong xéac dinh thoi han 86 74
Hop dong tir 1-3 ndm 6 11
Hop dong ngan han 10 12
2.2.1.3 Co cdu lao dong phan theo gidi tinh
Noi dung Nam 2008 Nam 2009
Nam 73 73
Nt 29 24
2.2.1.4 Muc luwong binh quan
Néi dung Nim 2008 | Nim 2009
Mtrc lwong binh quan (d6ng/ngudi/thang) 2.794.690 | 3.899.602
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2.2.2 Céch tinh lwong va quy tién lwong ciia cong ty TNHH Gas Petrolimex Hdi Phong

2.2.2.1 Sur hinh thanh quy tién lirong.
Quy tién luong cua Cong ty duoc hinh thanh theo 2 nguén sau:
- Quy luong dugc xac dinh theo don gia ciia Cong ty (dinh ky)
- Ngudn bd sung tir Cong ty me ( khong theo dinh ky)
+ Theo don gia cia cong ty giao: Dinh ky mot naim mat 1an, cong ty giao don
gia theo 2 loai hinh san xuét kinh doanh
- Xudt ban tryc tiép
Quy lwong dugc xac dinh bang cong thuc:
QL1= don gia * Doanh thu xuét ban truc tiép
- Xudt diéu déng ndi bé cong ty
QL2= Pon gia* sian lwong xuit diéu dong noi bd
Vay quy luong theo don gia cia cong ty giao theo dinh ky la:
QL= QL1 + QL2
Hang thang, cin ctr vao bao céo chi tiét tieu thu hang hoa dé xac dinh doanh
thu xuat ban tryc tiép va san luong xuat noi bo céng ty
Trén co s& d6, xac dinh dugc quy tién luong trong thang:
2.2.2.2 Co 56 dé xay dung don gid giao khodn trong ndi bg Cong ty:
Cong ty da xay dung dugc don gid giao khodn dua vao céac can cir sau:
Cin ctr vao san luong(hoic doanh thu ké hoach binh quén thang)cho timng khoi.
- Khéi vian phong + bao vé: Chon tiéu thirc dé giao don gia la:
%tién lwong/ tong doanh thu ban hang (hoic san luong)
- Khéi kho gas: chon tiéu thize dong tién luong/ tong luong hang xuat ban qua
kho.
- Khéi ctra hang: Ly tiéu thic 12 % doanh thu ban hang
2.2.2.3 Xdc dinh quy tién lwong phdn phoi hang thang cua cac tap thé, bé phdn
- Ddi véi cac bo phan thuoc khdi ban hang
- Tién luong hang thang cua tirng bd phan duoc xac dinh theo cdng thic:
Vi- >~ (DG X Qy)
Trong do:
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+ V;. Nguon tién lwong ctia tap thé thi j

+ DG;;: Pon gia tién lwong cua hoat dong kinh doanh thi i caa tap thé thi |
+ Qj: La san luong dat duoc cua loai hinh san xuat kinh doanh thu i caa tap
thé thi |
+ n: S loai hinh kinh doanh cua tap thé tha J
Vi du 1: Trong thang 8 nam 2009, ctra hang gas s6 4 ¢ muc doanh thu 1a
32,312,877 nén quy luong cua cira hang gas s6 4 s& 1a: 30%*32,312,877=9,693,863
Tong hé s6 luong cuaa cira hang gas sé 4 1a 15,78
Viy lwong cua nhan vién Nguyén Hoang Tung cd hé sé luong 1a 3,7 ¢6 sé cong
theo Bang cham cong 1a 26 cong sé la:

9693,863
15,78 x 26

x| 3,7 X 26 = 2272,959

- Bdi voi khdi QLPV
Nguon tién luong hang thang cua khéi QLPV duoc xac dinh bang cong thc:
Vy= DG ¢ X Z'j“:l V;

Trong dé

+ Vg Nguén tién luong thanh toan trong thang ctia khdi QLPV

+ DGy Don gia tién luong cho khdi QLPV ( don vi tinh: %)

+ V;: La nguon tién lwong trong thang ciia tap thé thi J

+ m: Sé tap thé thuoc khdi truc tiép trong cong ty

Tai cong ty quy dinh ngay cong cia mét nhan vién trong thang néu day du la
26 ngay, tuy vao sé ngay lam viéc day da hay vang mat (do cac phong ban va co
s& truc thugc bao 18n ) ma Coéng ty diéu chinh luong co ban mét cach hop ly.

Cin cr vao tong quy luong cua tirng bo phan (theo thoi gian hoic giao khoén),
ké toan s& tinh luong cho timg ngudi bang cach phan bo lwong theo hé sb lwong.

Luong mot = Luong b phan X | Hé sb luong
ngay cong Tong hé so luong cua nhan vién
bo phan x 26

Luong thang = lvong mét ngay cdng x sé ngay cong
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Vi du 2:Trong thang 8, loi nhuan caa céng ty dat 836,131,300 theo chi tiéu cua

téng cong ty, quy lwong cho khdi QLVP+BV la 15% loi nhuan.
Nhu vy tdng quy lrong khéi QLVP+BV dat: 836,131,300x15%=125,419,695

déng.
Trong d6 phan bé lwong cho ting phong ban nhu sau:
Ban Gb: 14.89%
Phong KD: 17.76%
Phong KT: 19.44%

Phong TCHC: 17.77%
Phong TCKT: 24.29%
To BV: 5.61%
Vay quy luong cua phong TCKT la: 125,419,695 x 24,298 = 30,475,320
Tong hé sé luong cia phong TCKT 1a 26.7.Vay luong caa chi Dung vai hé s6
luong 5,4 la: 30,475,320 : 26.7 X 5.4 = 6,163,548
2.2.2.4 Phu cdp.
*) Phu cdp chirc vu : DUng dé tro cap thém cho can bo quan ly cap cao
nham khuyén khich ho cé trach nhiém hon véi chic ning, quyén han quan Iy cuaa
minh.

Cong ty ¢ cac muac phu cap theo quy dinh nhu sau :

Chirc danh Hé sé phu cap chirc vu
Giam doc 0.6
Pho giam doc, Ké toan truang 0.4
0.3

Trudéng phong va tuong duong

Ph6 truang phong va tuwong duong 0.2

Vi du 3: Chi Truong Thi Thanh Dung - Truéng Phong TCKT c¢6 hé s6 luong
la 5.7; hé s phu cdp chic vu 1a 0.3.Vay muc lwong phu cip chic vu chi dugc
huong: 0.3x650,000=195,000
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*) Phu cdp trach nhigm : Dung cho nguoi vira lam viéc truc tiép vira tham gia

quan ly, doi héi phai co trach nhiém cao trong cong viéc nhung khong thudc chac
danh lanh dao.

Hé sb phu cap trach nhiém cong ty ap dung 1a 0,5 tinh trén lwong tdi thiéu.

2.2.2.5 Ché dé tra hwong khi lao dong 1am thém

MJi ngay lam thém s& dugc nhan véi hé sb 1a 1.5, néu di 1am vao ngay & thi
s& duoc nhan véi hé s 1a 2. Trong mét thang ngudi lao dong duge nghi cac ngay
cha nhat va duoc nghi phép mét ngay, ngay nghi phép nay néu c6 don xin nghi
phép cua ngudi lao dong thi ké toan tién lwong van tinh cong cho ngay nghi do,
néu khdng c6 don xin nghi phép thi khdng dugc huang lwong. Néu nguoi lao dong
nghi qua sé ngay quy dinh thi khéng duoc tinh lwong, néu nghi quéa nhiéu nhung
khdng c6 ly do s& co bién phép canh céo cu thé trong ting truong hop. Ngoai ra
nguoi lao dong dugc nghi tat ca cac ngay 1€, tét va nhiing ngay nghi theo quy dinh
cua Nha nuac.

Vi du 4: Tai ctra hang gas sé 4,anh Tung lam thém 2 ngay Chu nhat trong
thang, mdi ngay lam 8 tiéng. Vay tién lam thém cua anh Tung nhan duoc Ia:
650000:26x1.5x3.7x2=277,500 déng
2.2.3 Céch tinh BHXH, BHYT, KPCD tgi Cong ty

Viéc trich 1ap BHXH, BHYT, KPCP la viéc bat buoc dbi voi cac doanh
nghiép vi dé la loi ich cta nguoi lao dong ma Nha nudce da quy dinh.,
2.2.3.1. Bdo hiém x& héi ( BHXH)

- Sb tién trich nop BHXH trir vao luong caa can bo CNV :

S6 BHXH phaitra = lwongCB  x 5%

- Sb tién DN phai nop cho cong nhan vién (Tinh vao chi phi kinh doanh )
S6 BHXH phaitra=lwongCB  x 15%
Vi du 5: Cin cir vao cach tinh lwong caa anh Nguyén Hoang Tlng nhu trén thi
s tién trich BHXH s la:
+ S tién BHXH anh Tung phai nop thang 8/2009 1a:
= 2.272.959 x 5% = 113,648 dong
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+ Sb tién Cong ty phai nop cho anh Tung 14 :
= 2.272.959 x 15% = 340,944 dong
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*) Cong tharc tinh trer cdp BHXH
S6 BHXH = Séngaynghi x LwongtinnBHXH x Tylé%
phai tra tinh BHXH BHXH
Ty 1€ BHXH duogc ap dung theo quy dinh caa phap luat

Vi du 6: Trong th ang 8,cng ty cé 2 nguoi nghi lam:

Chi Cao Thi Thuy nghi sinh con tir thang 7 dén thang10 nam 2009, luong
tinh BHXH cua chi Thuy | a 1,521,000. Nhu vay chi dugc huong 4 thang lwong do
BHXH chi tra vai sé tién 1a: 1,521,000 x 4 x100%= 6,084,000 dong.

Anh Hoang Van Chi nghi ém 3 ngay do bi tiéu chay, luong thanhg dong
BHXH cua anh Chi 1a 1,870,000. Nhu vay anh Chi duoc BHXH chi tra véi sé tién
la: 1,870,000:26x3x70%=151,039 déng
Pé thanh toan BHXH cho chi Thuy va anh Chi, sau khi d4 c6 Giay ching nhan va
day du chir ky cua y, bac sy, truéng ban BHXH cubi thang ké toan tong hop sd
ngay nghi va trg cap BHXH cho toan Cong ty vao Bang danh sach nguoi lao dong
nghi huong BHXH chuyén cho Phé giam déc,truong phong TCKT duyét rdi guri
lén co quan bao hiém xa hoi ¢ tham quyén. Sau d6 cin ci vao danh sach nguoi
lao dong dugc hudng ché @6 thai san dugc duyét cua co quan BHXH cé tham
quyén gui vé va gidy dé nghi thanh toan cia nguoi duoc huong BHXH ma lap
phiéu chi thanh toan tro cap BHXH cho can bo CNV trong toan cong ty. Khi nhan
tién nguai linh phai ky truc tiép vao “ Bang thanh toan nghi huong BHXH”.
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Tén co s : BENH VIEN VIET TIEP Quyén sb :17

S6 201/BM S6: 053

GIAY CHUNG NHAN NGHI
OM HUONG BHXH

Ho va tén : Cao Thi Thuy - Tudi : 29
Pon vi cong tac : TNHH gas Petrolimex Hai Phong
Ly do nghi viéc : Sinh con
(Tt ngay 09/07/2009 dén ngay 08/10/2009)
Ngay 09 thdng 07 nam 2009
Xac nhan cta phu trach don vi Y, Bac si KCB

S6 ngay thuc nghi : 3 ngay

Mit sau ciia to gidy xac nhan nghi ém :
Phan BHXH :
S6 s6 BHXH:
S6 ngay nghi huong BHXH 120 ngay
Luy ké ngay nghi cling ché do......... ngay
Luong thang dong BHXH : 1,521,000 dong
Lwong binh quan mot ngay : 58,500 dang
Ty 1€ huong BHXH : 100%
S6 tien huong BHXH : 6,084,000 dong
Ngay 19 thang 07 nam 2009

o g ~ wDd =Y
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Tén co s : BENH VIEN VIET TIEP Quyén sb :18

S6 201/BM S6: 083

GIAY CHUNG NHAN NGHI
OM HUONG BHXH

Ho va tén : Hoang V an Chi - Tudi : 33
Pon vi cong tac : TNHH gas Petrolimex Hai Phong
Ly do nghi viéc : Tiéu chay cap
(Tt ngay 12/08/2009 dén ngay 14/08/2009)
Ngay 12 thdng 08 nam 2009
Xac nhan cta phu trach don vi Y, Bac si KCB

S6 ngay thuc nghi : 3 ngay

Mit sau ciaa to gidy xac nhan nghi 6m:

Phan BHXH:

S6 s6 BHXH:

S6 ngay nghi husng BHXH : 3 ngay

Luy ké ngay nghi cling ché do......... ngay
Luong thang dong BHXH : 1,870,400 dong
Lwong binh quan mot ngay : 71,923 ddng
Ty 1€ huong BHXH : 70%

S6 tien huong BHXH : 151,039 dong

o g ~ wDd =Y

Ngay 12 thang 08 nam 2009
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BANG THANH TOAN NGHI HUONG BHXH

Thang 8 nam 2009
~ |Lwong| Lydo | S6 | Mic L ]
o Phong . Sotien | Ky
Ho va tén bq hwéng | ngay | hwéng )
ban . ) trgcap | nhan
ngay | BHXH | nghi |trg cap
Nghi
Cao Thi Thuy | TCHC | 58,500 | sinh 120 | 100% | 6,084,000
con
Nghi
Hoang Van Chi | KD | 71,923 . 3 70% 151,039
om
Cong 6,235,039

Can ct theo bang thanh toan BHXH, ké toan lap phiéu chi thanh toan trg cap

BHXH cho céc ddi tuong :
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Don vi: CONG TY TNHH GAS PETROLIMEX HAI PHONG MAuso01-TT

bia chi: S61 -Bén Binh—Minh Khai-Hong Bang-Hai Phong ( Ban hinh theo OB sé: 15/02/2006/QB BTC

ngay 20/03/2006 cua Bo trudng BTC)

PHIEU CHI TIEN MAT
S6:125
Ngay 15 thang 8 nam 2009
No: 3383
Cé: 111

Ho va tén: Poan Thi Ha
biachi: P.TCHC
Ly do:  Chi tién thai san cho Cao Thi Thuy — Do BHXH chi tra
S tien:  6.084. 000 dong
Bﬁng chir: Sau trigu khdng trdm tam murei tw ngan dang.

Keém theo: 1 chieng tir goc
D3 nhan du tién (Viét bang chir): Sau triéu khdng tram tam muoi tu ngan dong.

Giam déc K& toan truéng Nguai lap Tha quy Ngudi nhan
(Ky,ho tén) (Ky, ho tén)) (Ky, ho tén) (K, ho tén) (KY, ho tén)
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Pon vi: CONG TY TNHH GAS PETROLIMEX HAl PHONG MAuso01-TT

bia chi: S61 —Bén Binh—-Minh Khai-Hong Bang-Hai Phong ( Ban hanh theo QB sé: 15/02/2006/QB BTC

ngay 20/03/2006 cua Bo truong BTC)

PHIEU CHI TIEN MAT
S 6:146
Ngay 21 thang 8 nam 2009
N o: 3383
Co: 111
Ho va tén: Hoang Van Chi
biachi: P.KD
Ly do:  Chi tién nghi 6m— Do BHXH chi tra
So tien: 151,039 dong
Bang chit: Mgt tram n@m muei mét nghin khong tram ba muei chin déng chén.

Keém theo: 1 chieng tir goc

D3 nhan du tién (Viét bang chir): Mgt tram ndm muei mét nghin khong tram ba muroi

chin déng chén.

Giam déc  Ké toan truwéng Nguoi 1ap Thi quy Nguoi nhan
(Ky.hotén)  (Ky, ho tén) (Ky, ho tén ) (Ky, ho tén) (Ky, ho tén)
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2.2.3.2 Bdo hiémy té (BHYT)
O cong ty muc trich BHYT ciing theo quy dinh, trong do :

+ Cong ty nop 2% tinh vao chi phi SXKD trong Ki
+ Nguoi lao dong nop 1% trir vao lwong cua Cong nhan vién
Nguoi lao dong s& duoc cap thé BHYT dugc kham chita bénh khi c6 nhu
cau. Nguoi c6 the BHYT dugc huang cac ché do theo quy dinh kham, chita bénh
ngoai, noi tru.
Vi du 7: Cin cir vao tién lwong trong thang 8/2009:
+ S6 tién BHYT anh Tung phai nop 1a :
= 2272959 x 1% =22,730 ddng
+ S6 tién BHXH cong ty phai nop cho anh Tung 13
= 2.272.959 x 2% =45,459 dong
2.2.3.3 Trich KPCD trén luong thuc linh cua CB - CNV trong cong ty
Miic trich KPCD = Lwong thuc linh x 2%
(Hach toan vao CPSXKD)
Vi du 8: Trong thang 8 nam 2009, lwong thyc linh ctiia nhan vién Nguyén
Hoang Tung la: 2,272,959+277,500+275,000=2,825,000
Mc trich 1ap KPCPH =2,285,000 x 2% = 56,509 dong
2.2.4 Ké toan téng hep tién lwong va cdc khodn trich theo lwong:
2.2.4.1 Tai khoan su dung:
TK 334: phai tra nguoi lao dong
TK 338: phai tra, phai nop khac
2.2.4.2 Chung ter st dung:
- Bang cham céng
-Phiéu nghi huong BHXH
- Bang thanh toan tién luong
- Bang tong hop thanh toan tién luong
- Bang phan b tién luong va bao hiém x& hoi
2.2.4.3 S6 sach ké toan si dung:
- Nhat ky chang tir s6 7
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- Nhat ky chting tir s6 10
- S6 ci tai khoan 334, 338
2.2.4.4 Quy trinh hach toan
So dd 2.7 So dd luan chuyén ching tir va hach toan ghi so tién luong tai cng ty
TNHH Gas Pertrolimex Hai Phong

Chang tur
gbc (Bang
phan b
phiéu
chi
v \ 4
o S6 chi tiét
Bang ke 334,338
s6 5 ’
NKCT so
710

Bang tong
hop chi tidt

A—ONOO

S cai 334«
338

Bao cao

Hang ngay phu trach cac cua hang, chi nhanh, trung tdm phan phéi ... hoic
trudng phong caa cac phong ban chic nang theo ddi va chdm céng cho tirng cong
nhan vién cta phong minh.

Sau d6 dén cudi mdi thang sé giri bang cham céng 1én phong té chiic. Phong
t6 chtc sé tap hop va tinh cong cho timg céng nhan vién dé 1ap 1én bang thanh toan
lwong cho ting bd phan. Tir bang thanh toan luong ciia ting bo phan 1én bang tong
hop thanh toan luong cho toan doanh nghiép.

Tir bang thanh toan lwong cho toan doanh nghiép ké toan tién hanh hach toén,

trich cac khoan theo lwong va vao cac so 6 lién quan.
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Vi du 9: Ta c6 Bang cham cong, bang thanh toan lwong cua cira hang gas s6 4,
phong TCKT trong thang 8/2009 nhu sau:

Don vi: CONG TY TNHH GAS PETROLIMEX HAI PHONG
Dia chi: S61 —Bén Binh—-Minh Khai-Hong Bang-Hai Phong

BANG CHAM CONG
THANG 8 NAM 2009
Cira hang gas sb 4

MAaus601-TT

( Ban hanh theo QD s8: 15/02/2006/QD BTC
ngay 20/03/2006 cua Bo trudng BTC)

Ngay trong thang
STT Ho va tén
23

2(CN) 506|718 22 | (CN) 31
1 | Nguyén Vin Dinh X XX | X[ X o, X X X
2 | Nguyén Hoang Tung X XX | X[ X e, X X X
3 | Phl Ngoc Két x| x|x|x| X X
4 | Luong Khanh Toan x| x|x|x| X X
5 | Pha Thu Trang x| x|x|x| X X
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Pon vi. CONG TY TNHH GAS PETROLIMEX HAI PHONG
Dia chi: S61 —Bén Binh—Minh Khai-Héng Bang-Hai Phong

BANG CHAM CONG

THANG 8 NAM 2009

MAus601—TT

( Ban hanh theo Qb s6: 15/02/2006/QD BTC
ngay 20/03/2006 cua Bo truong BTC)

Phong TCKT
- Ngay trong thang
- Ho va tén 3
2(CN) 5(6|7|8 22 | (CN) 31
Truong Thi Thanh
! Dung X | X[ X|[X]|..... X X
2 | B6 Thi Hanh X | X | X |X]..... X X
3 | B ui Van Kha X|X|X|X]|.... X X
4 | Nguyén Thi Loan XX | X [X]| ... X X
5 | Tran Vin Thanh X|X|X|x X X
6 | Hoang Van Quyet X| X[ X[ X].... X X
7 | Pham Thi Van X[ X[ X|X X X
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Pon vi: CONG TY TNHH GAS PETROLIMEX HAI PHONG

bia chi: S61 —Bén Binh—Minh Khai-Hdng Bang-Hai Phong

BANG THANH TOAN LUONG THANG 08 NAM 2009

Cira hang gas s6 4

Miusé01-TT
( Ban hanh theo QP sé: 15/02/2006/QD BTC
ngay 20/03/2006 cua Bo truong BTC)

Cac khoan trich theo lwong

. i Cac
T Héso [ So Lwong Nguoi sit dung LD Nguoi LD
Ho va tén Lwong . A khoan Tam &ng | Thuec linh
T lwong | NC lam thém ]
khac BHXH | KPCP | BHYT | BHXH | PPCP | BHYT
1 Nguyén Van Binh 4.3 30| 2,641,547 645,000 350,000 396,232 72,730 52,830 | 132,077 72,730 | 26,415 | 1,000,000 | 2,405,325
2 Nguyén Hoang Tung 3.7 28 | 2,272,959 277,500 275,000 340,944 56,509 45,459 | 113,648 56,509 | 22,730 500,000 | 2,132,572
3| Phu Ngoc Két 3.1 27 | 1,904,371 116,250 200,000 285,656 44,412 38,087 95,219 44,412 | 19,044 500,000 | 1,861,646
4 [ Luong Khanh Toan 234 26| 1,437,493 200,000 | 215,624 | 32,750 | 28,749 | 71,875 | 32,750 | 14,375 500,000 | 1,018,493
5 [ Pha Thu Trang 2.34 27| 1,437,493 87,750 200,000 215,624 34,450 28,749 71,875 34,450 | 14,375 500,000 | 1,104,543
T6ng 15.78 9,693,863 | 1,026,500 | 1,225,000 | 1,454,079 | 238,907 | 193,877 | 484,693 | 238,907 | 96,939 | 3,000,000 | 8,124,824
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Pon vi: CONG TY TNHH GAS PETROLIMEX HAI PHONG

bia chi: S61 —Bén Binh—Minh Khai-Hdng Bang-Hai Phong

Miusé01-TT
( Ban hanh theo QP sé: 15/02/2006/QD BTC
ngay 20/03/2006 cua Bo truong BTC)

BANG THANH TOAN LUONG THANG 08 NAM 2009

Phong TCKT
Céac khoan trich theo lwong
, Luwong Cac
T Héso | So . Nguwoi sir dung LD Nguwoi LD
Ho va tén Lwong CB lam khoan Tam @ng Thuc linh
T lwrong | NC . )
thém khac BHXH | KPCP | BHYT | BHXH | PPCP | BHYT

Truong Thi Thanh 54 26 6,163,548 - | 1,057,685 924,532 144,425 123,270 308,177 | 144,425 | 61,635 | 4,000,000 2,706,996

Dung
2 | D6 Thi Hanh 3.8 26 4,337,312 - 290,408 650,597 92,554 86,746 216,866 | 92,554 43,373 | 1,500,000 2,774,927
3 | Bui Van Kha 3.2 26 3,652,473 - 244,554 547,871 77,941 63,050 182,624 | 77,941 36,525 | 1,500,000 2,099,937
4 | Nguyén Thi Loan 2.9 26 3,310,053 - 221,636 496,508 70,634 66,200 165,503 | 70,634 ( 33,100 | 1,500,000 1,762,452
5 | Tran Van Thanh 3.5 26 3,994,892 - 267,492 599,234 85,248 79,890 199,745 | 85,248 ( 39,945 | 1,500,000 2,437,446
6 | Hoang Vin Quyét 4.1 26 4,679,731 - 702,000 701,960 107,635 93,594 223,987 | 107,635 46,797 | 2,500,000 2,503,312
7 | Pham Thi Van 3.8 26 4,337,312 - 290,408 650,597 92,554 86,746 216,866 | 92,554 43,373 | 1,500,000 2,774,927

Téng 26.7 30,475,320 - | 3,013,500 | 4,571,298 669,776 | 609,506 | 1,523,766 | 669,776 | 304,753 | 14,000,000 | 16,990,525
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Tur bang cham cdng ké toan 1ap bang thanh toan luong cho tiing phong va cho toan

cong ty. Sau dd lap phiéu chi réi tra luong cho nguoi lao dong. Vé trinh ty hach
toan luong ké toéan tién luong hach toan cua:
(1) Ctra hang gas s6 4 nhu sau:

< Tién luong thyc tra:

No TK 641: 11,945,363

C6 TK 334: 11,945,363
% Tra luong cho can b6 cbng nhan vién :
No TK 334 : 8,124,824
CO TK 111: 8,124,824 (Luong thang—BHXH-BHYT-DKCD -Tam tng)
¢+ Tinh cac khoan trich theo luong theo quy dinh ctia nha nudc:
Cac khoan trich theo lwong ctua nguoi lao dong gdom co:
*) Tinh vao chi phi:
- BHXH (15% tinh trén luong co ban)
- BHYT (2% tinh trén luong co ban)
- KPCD (2% tinh trén lwong thuc linh)
*) Trich vao luong caa nguoi lao dong : BHXH (5%), BHYT (1%)
No TK 334: 581,632 (6% * Luong thang)
CO TK 3383 : 484,693 (5% * Luong thang)
CO TK 3384 : 96.939 (1% * Luong thang)
*) Tinh vao chi phi san xuét kinh doanh trong ki:
No TK 641 : 1,886,863
CO TK 3382: 238,907 (2% * Luong thang )
CO TK 3383:1,454,079 (15 % * Luong thang)
C6 TK 3384 : 193,877 (2% * Luong thang)
(2) Phong TCKT nhu sau:
< Tién luong thyc tra:
N o TK 642: 33,488,820

C6 TK 334: 33,488,820
% Tra luong cho can b cdng nhan vién:
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No TK 334 : 16,990,525
CoO TK 111: 16,990,525 ( Lwong thang—BHXH-BHYT-DKCD-Tam tng)

%+ Tinh cac khoan trich theo lwong theo quy dinh ctia nha nudc

Cac khoan trich theo lwong cta ngudi lao dong gom co:
*) Tinh vao chi phi
- BHXH (15% tinh trén luong co ban)
- BHYT (2% tinh trén luong co ban)
- KPCDB (2% tinh trén lwong thuc linh)
*) Trich vao luong cua nguoi lao dong : BHXH (5%), BHYT (1%)
No TK 334: 1,828,519 (6% * Luong thang )
C6 TK 3383 1,523,766 (5% * Luong thang )
C6 TK 3384 : 304,753 (1% * Luong thang )
*) Tinh vao chi phi san xuét kinh doanh trong ki :
No TK 642 . 5,850,580

C6 TK 3382: 669,776 (2% * Luong thang )

C6 TK 3383 : 4,571,298 (15 % * Luong thang )

COTK 3384 : 609,506 ( 2% * Luongthang)

Sau khi d& lap Bang thanh toan luong, phan anh cac khoan phai tra nguoi
lao dong va cac chi phi phat sinh trong ki ké toan tién luong lap phiéu chi cho viéc
thanh toan luong.

Tur cach hach toan riéng cho ting bo phan nhu trén ké toan tong hop sé
lidu tat ca cac phong ban va vao sé nhu sau :

(3) Toan doanh nghiép
< Tién lwong thyc tra :
No 641: 254,288,980
N o TK 642: 142,141,335

COTK 334 : 396,430,315
¢ Tra luong cho can b cdng nhan vién :
No TK 334 : 225,081,094
Co TK 111: 225,081,094 (luong thang—BHXH-BHYT-DKCD-Tam ng)
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¢ Tinh céc khoan trich theo luvong theo quy dinh caa nha nuéc :

Cac khoan trich theo lwong cua nguoi lao dong gém co :
*) Tinh vao chi phi :
- BHXH (15% tinh trén luong co ban)
- BHYT (2% tinh trén luong co ban)
- KPCDB (2% tinh trén luwong thuc linh)
*) Trich vao luong cua nguoi lao dong : BHXH (5%), BHYT (1%)
No TK 334: 21,920,615 (6% * Luong thang )
C6 TK 3383: 18,267,179 (5% * Luong thang )
COTK 3384 : 3,653,436 (1% * Luong thang )
*) Tinh vao chi phi san xuat kinh doanh trong Ki :
No 641: 45,872,841
No TK 642 : 24,164,175
C6o TK 3382: 7,928,606 (2% * Luong thang )
C6 TK 3383 : 54,801,538 (15 % * Luong thang )
COTK 3384 : 7,306,871 (2% * Luongthang)
Ta c6 Bang téng hop thanh toan luong va Bang phan b tién luong tai

thang 8 nam 2009 tai Céng ty nhu sau :
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Pon vi: CONG TY TNHH GAS PETROLIMEX HAI PHONG

bia chi: S61 —Bén Binh—Minh Khai-Hdng Bang-Hai Phong

Miusé01-TT
( Ban hanh theo QP sé: 15/02/2006/QD BTC
ngay 20/03/2006 cua Bo truong BTC)

BANG TONG HQP THANH TOAN LUONG THANG 08 NAM 2009

A ) Téno tidn Trong do Giam trir . y
T Ten don vi lmgrng T/img lvong | Con lai BHXH BHYT PPCD 50 thyec finh

I | Knhéi van phong 142,141,335 | 51,500,000 90,641,335 6,270,985 1,254,197 2,842,827 80,273,326
1 | Ban giam déc 22,936,599 | 6,000,000 16,936,599 933,949 186,790 458,732 15,357,128
2 | Té bao vé VP 7,400,000 1,500,000 5,900,000 351,500 70,300 148,000 5,330,200
3 | Phong kinh doanh 26,968,960 10,000,000 16,968,960 1,128,561 225,712 539,379 15,075,308
4 | Phong tai chinh ké toan 33,488,820 14,000,000 19,488,820 1,523,766 304,753 669,876 16,990,524
5 | Phong ky thuat 26,855,896 | 10,000,000 16,855,896 1,218,837 243,767 537,118 14,856,174
6 | Phong TCHC 24,491,060 10,000,000 14,491,060 1,114,373 222,875 489,821 12,663,991
I | Knéi cira hang,chi nhanh 254,288,980 | 90,000,000 | 164,288,980 | 11,996,195 2,399,239 5,085,780 | 144,807,766
7| Chi nhanh Hai Duong 46,039,554 | 15,000,000 | 31,039,554 1,190,178 398,036 920,791 27,730,549
8 | Chi nhanh Théi Binh 49,225,836 16,000,000 33,225,836 2,109,350 421,870 984,517 29,710,099
9 | Trung tam phan phéi gas s6 1 36,688,676 | 13,000,000 23,688,676 1,580,943 16,189 733,774 21,057,771
10 | Trung tAm phén phéi gas $6 2 40,084,525 9,000,000 31,084,525 1,722,759 44,516 801,691 28,215,739
11 | CH gas s6 1 13,928,959 | 4,000,000 9,928,959 610,687 122,137 278,579 8,917,556
£ 20,067,710 6,000,000 14,067,710 887,127 177,425 401,354 12,601,803

12 | CH gas s0 2
13 | CH gas s6 3 12,686,765 | 4,000,000 8,686,765 572,054 114,411 253,735 7,746,565
14 | CH gas s6 4 11,945,363 3,000,000 8,945,363 484,693 96,939 238,907 8,124,824
Téng 396,430,315 | 141,500,000 254,930,315 18,267,179 3,653,436 7,928,606 225,081,094
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Don vi: CONG TY TNHH GAS PETROLIMEX HAI PHONG MAusd6 01 —TT
( Ban hanh theo QP sé: 15/02/2006/QD BTC

ngay 20/03/2006 cua Bo truong BTC)

bia chi: S61 —Bén Binh—Minh Khai-Hdng Bang-Hai Phong

PHIEU CHI
S6 CT :120
Ngay 10/8/2009
No : 334
C6: 111
Ho va t&n nguai NNAN tIEN e,
bia chi : Cong ty TNHH gas Petrolimex HP
Ly do chi : Tam ng lwong T8/2009
Sé tién : 141,500,000
Bang chir : M@t trdim bon mét trigu nam tram nghin dong chan
Keém theo : 1. chting tir goc
D3 nhan du tién © 141,500,000
Nhdn ngay 10 thang 08 nim 2009
Tong giam doc Ké toan truéng Nguwoi 1ap Thi quy Nguoi nhan
( Ky,he tén) (Ky, ho tén) ( Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Don vi: CONG TY TNHH GAS PETROLIMEX HAI PHONG
bia chi: S61 —Bén Binh—Minh Khai-Hdng Bang-Hai Phong

Thang 08 nam 2009

Miusé01-TT
( Ban hanh theo QP sé: 15/02/2006/QD BTC
ngay 20/03/2006 cua Bo truong BTC)

BANG PHAN BO LUONG VA CAC KHOAN TRICH THEO LUONG

TK 334-phai tra CNV

TK 338-Phai tra,phai nop khac

T Doi tieng Luong L“’;’;‘égnf‘m C"‘ckrl]‘ggﬁ“ (%@}2133? KPCP(2%) | BHXH(15%) | BHYT(2%) C@“§3°§ TK | Tongcong
|| T2 khoan 642 125,419,695 T 16,721,604 | 142141335 | 2,842,827 | 18,812,954 | 2,508.394 | 24,164,175 | 166,305,510
1 | Ban gidm déc 18,678,985 [ 4257614 22,936,599 458,732 | 2,801,848 373,580 | 3,634,159 | 26,570,758
2| T6 bao v& VP 7,030,000 i 370,000 | 7,400,000 148,000 | 1,054,500 140,600 | 1,343,100 | 8,743,000
3 | Phong kinh doanh 22571,218 [ 4397742 | 26,968,960 539,379 | 3,385,683 451,424 | 4,376,486 | 31,345,446
4| Phong tai chinh ké toan 30,475,320 3,013,500 | 33,488,820 669,776 | 4,571,208 609,506 | 5,850,581 | 39,339,401
5 | Phong ky thuat 24,376,740 2,479,156 | 26,855,896 537,118 | 3,656,511 487,535 | 4,681,164 | 31,537,060
6 | Phong TCHC 22,287,468 2203592 | 24,491,060 489,821 | 3,343,120 445,749 | 4,278,691 | 28,769,751
7 koan a1 239,023,803 | 24.640525 | 14,365,087 | 254,288,980 | 5,085,780 | 35,988,583 | 4,798,478 | 45,872,841 | 285,796,730
1 | Chi nhanh Hai Duong 30,803,565 | 4015501 | 2,220,468 | 46,039,554 920,791 | 5,970,535 796,071 | 7,687,397 | 53,726,951
5 | Chinhénh Thai Binh 42,187,000 | 4578298 | 2,460538 | 49,225,836 984,517 | 6,328,050 843,740 | 8,156,307 | 57,382,143
3 | Trung tam phan phéi gas s6 | 31,618,866 | 3055224 | 2,014,586 | 36,688,676 733,774 | 4,742,830 632,377 | 6,108,981 | 42,797,657
4| Trung tam phén phéi gas s6 2 34,451,588 | 3523487 | 2,109,450 | 40,084,525 801,691 | 5,167,738 689,032 | 6,658,460 | 46,742,085
5 | CH gas s 1 12213734 | 1,312,725 | 1,402,500 | 13,928,959 278,579 | 1,832,060 244275 | 2,354,914 | 16,283,873
6 | CH gas 56 2 17,742,543 | 1,821,000 | 1,504,167 | 20,067,710 401,354 | 2,661,381 354,851 | 3,417,587 | 23,485,297
7| CH gas 56 3 11,441,081 | 1245297 | 1387215 | 12,686,765 253,735 | 1,716,162 228,822 | 2,198,719 | 14,385,484
8 | CH gas 54 0,693,863 | 1,026,500 | 1,25000 | 11,945,363 238,907 | 1,454,079 193,877 | 1,886,364 | 13,832,227
Téng 365,343,588 | 24.640525 | 31.086.727 | 396,430,315 | 7,028,606 | 54,801,538 | 7,306,871 | 70,037,015 | 466,467,330
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Don vi: CONG TY TNHH GAS PETROLIMEX HAI PHONG
bia chi: S61 —Bén Binh—-Minh Khai-Hong Bang-Hai Phong

NHAT KY CHUNG TU SO 7
Ghi C6 cac TK 334,338
Théang 8-2009

MAus601-TT

( Ban hanh theo QD sb: 15/02/2006/QD BTC
ngay 20/03/2006 cua B trudng BTC)

TK Co 2
334 338 Tong

TK N¢

641 254,288,980 45,872,841 285,796,730
Ctra hang s6 1 13,928,959 2,354,914 16,283,873
Ctra hang s62 20,067,710 3,417,587 23,485,297
Ctra hang s6 3 12,686,765 2,198,719 14,885,484
Ctra hang s6 4 11,945,363 1,886,864 13,832,227

642 142,141,335 24,164,175 166,305,510
Ban giam doc 22,936,599 3,634,159 26,570,758
Phong ké toan 33,488,820 5,850,581 39,339,401
Phong KT 26,855,896 4,681,164 31,537,060
Cong 396,430,315 70,037,015 466,467,33

Ngudi 1ap biéu

Ngay 31 thang 08 nam 2009

Ké toan truéng

Sinh vién: Ninh Thi Phuong Lién — QT1004K

78




Khoa luan tét nghiép
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Cong ty TNHH Gas Petrolimex Hai Phong

S6 1-Bén Binh-Hong Bang-Hai Phong

MAiu sé S04a10 - DN

(Ban hanh theo QD 15/2006/Qb-BTC

ngay 20/3/2006 cua B truong BTC)

NHAT KY CHUNG TU SO 10

Ghi C6 TK 338: Phai tra, phai ngp khac
Thang 8-2009

Ghi Ng TK 338, ghi C6 cac TK

Ghi C6 TK 338, ghi Ng' cac TK

TT Dién giai SDPK SDCK
111 112 cong 641 642 334 Cong

| | Tinh ra KPCD 7,928,606 7,928,606 | 5,085,780 | 2,842,827 - 7,928,606
> | Tinh ra BHXH 13,068,716 | 60,000,000 73,068,716 | 35,988,583 | 18,812,954 | 18,267,179 73,068,716
3| TinhraBHYT 460,308 | 10,500,000 10,960,308 | 4,798,478 | 2,508,394 | 3,653,436 10,960,308
4 | Phai tra khac

Cong 21,457,631 | 70,500,000 91,957,631 | 45,872,841 | 24,164,175 | 21,920,615 91,957,631

(D3 ghi S6 Cai TK 338 ngay 31/8/2009)
Ngudi ghi s6 Ké toan tong hop K& toan truéng
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Cong ty TNHH Gas Petrolimex Hai Phong
S6 1-Bén Binh-Hong Bang-Hai Phong Mau s S05 - DN
(Ban hanh theo Qb 15/2006/Qb-BTC

ngay 20/3/2006 cua Bo truong BTC)

SO CAl
Tai khoan 334: Phai tra cong nhéan vién
Niam 2009
S6 du dau nam
No Cé
92.939.128
Ghi C6 céc TK, ddi ting No TK Thang 1 Thang 8 Cong
1111 289,183,527 225,081,094
1121 - -
141 178,000,000 141,500,000
338 25,832,914 21,920,615 | o
Phét sinh No¢ 435,371,634 396,430,315
Phat sinh Co 450,371,634 396,430,315
, No
SO du
Co 107,939,128 125,276,365

(Ngudn tai liéu: Trich S6 Cai TK 334)
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SO CAI
Tai khoan 338: Phai tra, phai nop khéac
Nam 2009
S6 du dau nam
No Co
64,260,757
Théang 1 Thang8 | ----eeee. Cong
2,256,498 21,457,631 -
0,000,000 70,500,000 -
2,256,498 91,957,631 -
7,256,498 91,957,631 -
59,260,757 80,735,821 -
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Cong ty TNHH Gas Petrolimex Hai Phong Mausé01-TT
S6 1-Bén Binh-Hong Bang-Hai Phong Ban hanh theo QP s6 BTC15/2006/Qb -BTC
PHIEU CHI S6 CT :173
Ngay 31/08/2009
No : 334
Co:111

Ho va tén ng uoi nhan tién: Theo bang thanh toan lwong T8/09
bia chi : Cbng ty TNHH gas Petrolimex HP
Ly do chi : Thanh toan Ing T8/2009
Sé tién : 225,081,094
Bang chir : Hai tram hai mwoi nam tri¢u khong trim tam mét nhgin khong triam chin tw dong chdn
Keém theo : 1 chting tr géc

P4 nhan du tién

Nhdén ngay 31 thang 08 nam 2009

Tong giam doc Ké toan truong Nguoi lap Tha quy Ngudi nhan
(Ky,he tén) (K, he t&n) (KY, he tén) (K, ho tén) (K, ho tén)
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CHUONG lII:
MOT SO KIEN NGHI NHAM HOAN THIEN CONG TAC
KE TOAN TIEN LUONG VA CAC KHOAN TRICH
THEO LUONG TAI CONG TY TNHH GAS PETROLIMEX HAl
PHONG.

3.1. Panh gia thuc trang cong tac ké toan tién lwong va cac khoan trich theo
lwong tai cong ty TNHH Gas Petrolimex Hai Phong.

3.1.1.Uu diém.

- Doi ngii can bo ké toan tai cong ty 1a nhimg ngudi ¢ trinh d6 chuyén mén, co
kinh nghiém, lam viéc véi tinh than trach nhiém cao, khéng nging hoc héi trau
doi, cap nhap théng tin mot cach nhanh chong dé ap dung vao cong tac ké toan,
duoc bé tri cng viéc phi hop véi trinh do dé tao hiéu qua cao trong cdng viéc.

- Cong ty con trang bi hé thdng may vi tinh cho cac nhan vién phong ké toan, giam
bt dugc khéi lwong cong viée, dap ung dugc yéu cau quan Iy caa cong ty.

- Cong ty ludn chap hanh céac chinh sach ché do ké toan tai chinh ciia Nha nudc vé
cac van dé tién luong cling nhu cac khoan trich theo lwong, ghi chép mot cach day
du, hop thire céc nghiép vu kinh té phét sinh c6 lién quan.

- Cong ty da tao dugc mot mo hinh quan ly khoa hoc,tap trung phu hop vaéi yéu
cau cua nén kinh té thi truong, bd may quan ly hoat dong nhip nhang, tat ca gidp
cho giam dbc diéu hanh mot cach c6 hiéu qua. Bo may ké toan duoc to chic theo
hinh thire tap trung tao diéu kién cho thuc hién hach toan thu chi mot cach tap
trung.

- Cong ty da ap dung hinh thic ké toan Nhat ky chiing tir 13 hoan toan phu hop Véi
dic diém va diéu kién tai cong ty. Quy dinh mé va ghi chép trén cac bang ké, nhat
ky chiing tir, s6 chi tiét twong ddi chat ch& va khoa hoc, da két hop rong rai viéc
ghi chép nghiép vu kinh té phat sinh theo trinh tu thoi gian véi viéc hé thong hoa

cac nghiép vu theo ndi dung kinh té.
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- CoOng tac ké toan tién luong va cac khoan trich theo luong dam bao dugc tinh

théng nhat vé pham vi, phuong phap tinh ¢dam bao viéc sb liéu dua ra ludn phan
anh mot céch trung thuc, hop Iy, rd rang, dé hiéu.

- Cong ty da 4p dung linh hoat hinh thic tra lvong dua trén doanh sé béan ra hoic
loi nhuan..cu th é nhu vay s& khuyén khich nguoi lao dong hing say 1am viéc dé
tang doanh s6,loi nhuan cho céng ty va cho chinh h o.

- Cong ty quan ly thoi gian lao dong kha chat ché thdng qua cac Bang cham cong
...thé hién viéc danh gia tinh hinh lao dong cua ting cdng nhan Ia chi tiét, cong
nhan c6 di 1am déu hay nhimg déng gop cua ngudi lao dong trong viée thic day
cdng viéc kinh doanh thuan loi, nhanh chéng va thong sudt.

- Cong tac hach toan lao dong tién luong va cac khoan trich theo luong duoc thyuc
hién mot cach nghiém tlc, sang tao, linh hoat pht hop véi diacdiém hoat dong kinh
doanh cua cong ty, dong thoi thuong xuyén sira doi, bo sung cho phi hop véi trinh
d6 ctia nhan vién phong ké toan va tién trinh phét trién caa cong ty. Nhiing quy
dinh trong quy dinh vé lao dong tién lwong va cac khoan trich theo luong dugc
thuc hién nghiém chinh. Cong viéc hach toan lao dong tién lwong khong chi duoc
thuc hién duy nhat ¢ phong ké toan ma tai cac phong ban, don vi thanh vién nguoi
lao dong déu co thé kiém tra, danh gia dugc két qua cong viéc cua minh, muc
luong minh dugc hudng.

Cong tac ké toan ndi chung va cdng tac hach toan ké toan tién luong va cac
khoan trich theo luong néi riéng di thuc hién tot chie ning, nhiém vy caa minh 1a
cung cap théng tin cho nha quan Iy mét cach chinh xac, day du, kip thoi. Dong
thoi, né ciing 13 cong cu khuyén khich nguoi lao dong hing say lam viéce, xac dinh
dung cac khoan chi phi néi chung va phan bo ding déi tuong.

Hé théng ching tir, s6 sach va cac béo céo ké toan duoc &p dung theo dang ché
d6 cua Bo tai chinh. Hé thong ching tir ké toan dugc tap hop day du va luu trit tot,
chang tir dam bao tinh hop ly, hop 1& gop phan tao diéu kién thuan lgi cho viéc to
chuc hach toan, thanh toan lwong va cac khoan trich theo lwong duoc day du, chinh

xac va nhanh chéng.
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Vén dé an toan lao dong ciing duoc cong ty hét sirc chi trong, cung cap day du

vé phong ho lao dong theo quy dinh. Giam ddc, cac phong ban chirc ning cé trach
nhiém huéng dan moi ngudi trong don vi minh vé an toan lao dong, vé sinh lao
dong theo dung quy dinh ciia Nha nudéc.

=> NGi chung, cdng tac hach toan ké toan tai céng ty ndi chung, cong tac hach toan
ké toan tién lwong va cac khoan trich theo lwong noi riéng luén duoc tudn thu dung
cac quy dinh va dang timg budc ddi mai, hoan thién theo ché do ké toan mai ban
hanh theo Quyét dinh s 15/2006/QD — BTC ban hanh ngay 20/3/2006 cua Bo
truong Bo tai chinh va Nghi dinh s6 205/ND — CP vé hé théng thang bang luong
mai cho can bd cdng nhan vién.

3.1.2 Nhwoc diém.

Thir nhat: V& hé thdng s6 sach, cong ty méi chi thuc hién viéc ghi chép Sé
Cai cac TK 334, 338 ma chua mé so chi tiét cho cac TK 3382, 3383, 3384 viéc
lam nay s& khién cho cong tac ghi chép cac khoan chi vé kinh phi cong doan, bao
hiém x& hoi, bao hiém y té khéng rd rang minh bach.Ngoai ra,trong Bang thanh
toan luong khong nén cho cot “Nguoi st dung lao dong” vao do.

Thir hai: Cach phat luong cho cic don vi thanh vién con mang tinh pho
thong (phat luong theo hinh thirc truc tiép) nhu vay s& mat nhiéu thoi gian, chi phi
di lai giita cac don vi dén cong ty tén kém, nguy hiém, dé xay ra so suat, nham 1an,
mét cap, bi cudp...

Thir ba: Hién nay cong ty dang ap dung hinh thirc ké toan Nhat ky chang tir
dé ghi chép nhung hinh thirc Nhat ky - Ching tir 1a khéng thuan tién cho cong tac
ké toan, khdng con phi hop néu nhu sau nay céng ty mudn mé rong san xuat kinh
doanh. Hon nita, hinh thic ndy con cé nhitng kho khin trong cong tic ghi so,
khong thuan loi trong cong tac chuyén mén hoa cong tac ké toan. Cong ty nén é&p
dung hinh thizc ké toan Nhat ky chung. Véi hinh thirc nay s& gidp cho céng ty quan
ly chat ché hon vi hinh thirc tit ca cac nghiép vu kinh té phat sinh déu duoc ghi
vao s6 Nhat ky chung theo trinh tu.

Thir tu: Theo dbi thoi gian lao dong qua bang cham cong chi thiy duoc s6

lwong budi 1am viéc cua nguoi lao dong ma khong theo ddi duoc tinh trang di
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muon, vé sém.Nhu vay khong thé danh gia chinh x4c tinh than lao dong cua ting

nguoi lao dong.

Thi 5: Cong ty chua tién hanh trich BHTN, thu va hach toan thué TNCN theo
qui dinh.

Thi 6: Viéc tap hop s6 liéu tir cac chi nhanh, cira hang con cham.

Thir 7: Cong ty trich thém khoan doan phi cong doan (2%) va phan anh trén
Bang thanh toan luong 1a sai nguyén tac vi trén thuc té khoan trich 2% cho Kinh
phi cong doan di bao gdm doan phi cong doan.

Thir 8: Hién nay cong ty di co bién phap thuaong, khuyén khich vat chét
nhung vé co ban thi bién phap nay chua duoc thuong xuyén va ciing chua thuc su
dong vién, kich thich ngudi lao dong l1am viéc. Néu c6 nhiing hinh thirc thuéng va
muc thuong hop 1y hon s& lam cho nguoi lao dong gan bo véi doanh nghiép hon,
phat huy duoc tinh tich cuc, chi dong sang tao ctia nguoi lao dong trong hoat dong
san xuat kinh doanh, lam ting niang suat lao dong, doanh nghiép s& thu duoc nhiéu
loi nhuan hon.

3.2 Mot sb y kién nham hoan thién cong tac ké toan tién lwong va cac khoan
trich theo lwong tai cbng ty TNHH Gas Petrolimex Hai Phong.

3.2.1 Yéu cdu hoan thién

Trong diéu kién nén kinh té ké hoach hoa tap trung chuyén doi sang kinh té thi
truong chiu sy quan ly cua Nha nude cac doanh nghiép phai tu van dong dé ton tai
va di 1én bang chinh thyc luc cua minh, cac doanh nghiép phai nang dong, san xuat
kinh doanh c6 14i, tw minh tim cac ngudn vén kinh doanh dé san xuat ddng thoi
phai bao toan va phét trién ngudn vén. Dé dat dugc diéu d6 cdng tac ké toan trong
doanh nghiép noi chung va cong tac ké toan tién luong noi riéng can thiét phai
dugc hoan thién hon trong co ché quan Iy kinh té méi va yéu cau cua viéc hoan
thién do la:

- Cung cap so liéu, thdng tin vé tién luong va cac khoan trich theo luong

mot cach trung thuc, khach quan, dé hiéu.

-S4 lidu ké toan phai kip thoi, chinh xéc.

-S4 liéu ké toan phai dam bao rd rang, minh bach, cong khai.
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3.2.2 Nguyén tic hoan thién

Hoan thién cong tac ké toan tién lwong nham mang lai hiéu qua va loi nhuan
cao hon cho doanh nghiép.Phuong huéng hoan thién cong tac ké toan tién lwong
noéi riéng ciing nhu cong tac ké toan ndi chung muén co tinh kha thi thi trudc hét
phai tuan thu nhiing yéu cau sau:

- Hoan thién dua trén co s¢ phl hop voi dic diém té chac san xuat kinh
doanh caa doanh nghiép. Hé théng ké toan ban hanh 1a mét ban thiét ké tong hop,
khi &p dung vao doanh nghiép duoc quyén cai bién dé phu hop véi dic diém ciing
nhu co ciu t6 chirc san xuat cua don vi minh trong pham vi nhat dinh nham mang
lai hiéu qua cao nhét.

- Hoan thién dya trén nguyén tac ton trong co ché tai chinh va ché do ké toan
mac du viéc td chac cong tac ké toan & cac don vi kinh té cu thé duoc phép ap
dung va cai bién, khdng bat budc phai dap khudn hoan toan theo ché d tai chinh.

- Hoan thién trén co s& dap (ng yéu cau thdng tin phai nhanh chong kip thoi,
chinh x&c phu hop vai yéu cau quan ly caa doanh nghiép gitp cho ngudi quan Iy
nam bat dugc tinh hinh san xuat kinh doanh toan doanh nghiép.

- Hoan thién dua trén nguyén tic tiét kiém chi phi vi muc dich cua doanh
nghiép 1a kinh doanh c6 loi nhuan, do d6 két qua mang lai bao gio ciing cao hon
chi phi bo ra.

3.2.3 Muc dich cua viéc hoan thign cong tac ké toan tién lwong va cdc khodn
trich theo luong.

Hoan thién cong tac ké toan tién lwong va cac khoan trich theo lwong ¢ ¥
nghia vo cing to 16n cho qua trinh hoat dong san xuat kinh doanh cia moét doanh
nghiép. C6 mot ché do tién lwong hop ly khong chi gitp cho doanh nghiép tiét
kiém duoc chi phi ma con la mot chinh sach thu hat lao dong co hiéu qua cho
doanh nghiép. Vi vay ma viéc hoan thién cong tac ké toan tién luong va cac khoan
trich theo lwong khong nam ngoai nhiing muc tiéu sau:

- Cung cap thdng tin rd rang, d& hiéu cho ngudi lao dong va cac dbi tuong

quan tam khac.
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- Phét huy vai tro chu dong, sng tao va trach nhiém cta nguoi lao dong va

nguoi st dung lao dong.

- Tién luong trd thanh céng cu, dong luc thic ddy san xuat phat trién, kich
thich nguoi lao dong lam viéc co hiéu qua.

- Tién luong trd thanh céng cu khuyén khich &p dung tién bo khoan hoc ki
thuat va sang tao cta nguoi lao dong.

- Tién luong dam bao cho ngudi lao dong thoa man nhitng nhu cau tbi thiéu
trong doi sdng hang ngay va timg bude ning cao doi séng caa ho.
3.2.4. Mgt sé y kién nham hoan thién cong tac ké toan tién lwong va cdc khodn
trich theo lwong tai cong ty TNHH Gas Petrolimex Hdi Phong.

Bién phap 1 : Cong ty nén ma s6 theo dbi chi tiét voi TK 334, TK 338,
Viéc ma sb chi tiét TK 334, TK 338 s& gilp cong tac hach toan dugc kip

thoi, chinh xac 1am cin cir dé so sanh, doi chiéu sé sach, thuan loi cho viéc theo
ddi chi phi tién lwong cho ting b phan trong ting thang. Viéc mé so6 chi tiét theo
ddi cho ting tai khoan 1a can ct quan trong dé dbi chiéu so cai. Mau so chi tiét TK
334, TK 338 nhu sau :

Pon vi: CONG TY TNHH GAS PETROLIMEX HAI PHONG MAus601-TT

bia chi: S61 —Bén Binh—Minh Khai-Hong Bang-Hai Phong ( Ban hinh theo QB s6: 15/02/2006/QB BTC

ngay 20/03/2006 cua Bo truong BTC)

SO CHI TIET
TK 334 (338) - Chi tiét theo timg dbi tuong
Théang....Nam...
Ngay o TK S6 PS S6 dur
] Dién giai o
thang doi wng No Co No Co
SDDK

S6 phat sinh trong ki

Cong phét sinh trong ki

SDBK
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Can clr vao cac so liéu tién luong ctia Cong ty thang 8 nam 2009 ta c6 thé 1ap So

chi tiét theo ddi tuong cho ting tai khoan lién quan nhu sau:
Pon vi: CONG TY TNHH GAS PETROLIMEX HAI PHONG Miusé 01-TT
bia chi: S61 -Bén Binh—Minh Khai-Hong Bang-Hai Phong ( Ban hinh theo OB sé: 15/02/2006/QB BTC

ngay 20/03/2006 cua Bo trudng BTC)

SO CHI TIET
TK 334 - Phai tra Cong nhan vién-Phong TCKT

Ngay
thang

TK So6 PS So dw

Dién giai doi
No Co No Céo

Thang 8/2009 9,023,500

SDBK

SPS trong Ki

Théng 8

10/08

Tam ung luong thang
08/09

1111 14,000,000

30/08

Tinh ra lwong phai tra cho 33,488,820
42
CBCNV 06

Trich cac khoan theo
2,498,295

luong

31/08

Thanh toan hét luong
08/09

1111 | 16,990,525

Cong PS thang 08/09 33,488,420 33,488,820

SDCK 9,023,500

Ké todn truéng Nguwoi ldp biéu
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Don vi: CONG TY TNHH GAS PETROLIMEX HAl PHONG
Dia chi: S61 —Bén Binh—-Minh Khai-Hong Bang-Hai Phong

MAus601-TT

( Ban hanh theo QD sé: 15/02/2006/QD BTC
ngay 20/03/2006 cua B trudng BTC)

SO CHI TIET
TK 334 - Phai tra Cong nhan vién-Ct:a hang gas s6 4
Ngay o TK S6 PS S6 dur
thang pien gial ddi ing No Co No Co
Théang 8/2009 2,325,036
SDDK
SPS trong ki
Théng 8
10/08 | Tam ting lwong thang 08/09 | 1111 | 3,000,000
30/08 | Tinh ra luvong phai tra cho 641
CBCNV 11,945,363
Trich cac khoan theo luong 820,539
31/08 | Thanh toan hét luong 08/09 | 1111 | 8,124,824
Cong PS thang 08/09 11,945,363 | 11,945,363
SDCK 2,325,036

Ké todn truong

Nguwoi lgp biéu
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Pon vi: CONG TY TNHH GAS PETROLIMEX HAI PHONG

Dia chi: S61 —Bén Binh—Minh Khai-Héng Bang-Hai Phong

MAus601—TT

ngay 20/03/2006 cua Bo truong BTC)

( Ban hanh theo QP sb: 15/02/2006/QD BTC

SO CHI TIET
TK 3382 - Kinh phi cong doan
} TK S6 PS So du
Ngay . £
] Dien giai doi
thang ) No Co No Co
ng
SDDK 20,237,850
SPS trong Ki
Thang 8
30/08 Kinh phi cong doan 641 5,085,780
T8/09 642 2,842827
31/08 | Nop kinh phi cong doan
1112 | 7,928,606
trong Ki
Cong PS thang 08/09 7,928,606 | 7,928,606
SDCK 20,237,850
Ké todn trung Nguwoi |gp biéu
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DPon vi: CONG TY TNHH GAS PETROLIMEX HAI PHONG MAusd 01— TT

bia chi: S61 —Bén Binh—-Minh Khai-Hong Bang-Hai Phong ( Ban hanh theo QB sé: 15/02/2006/0B BTC
ngay 20/03/2006 cua Bo truong BTC)

SO CHI TIET
TK 3383 - Bao hiém xa hoi
Ngay i TK So PS So duw
thang Dien gial fm No Co No Co
rng
SDDK 60,497,971
SPS trong Ki
Théng 8
30/08 | BHXH T8/09 tinh | 641 35,988,583
vao CPSXKD 642 18,812,954
BHXHNLD | 53, 18,267,179
chiu
31/08 | Nop Ble‘I(H trong 1112 73,068,716
Cong PS thang
08/09
SDCK 60,497,971
Keé todn truwong Nguwoi ldgp bieu
Don vi: CONG TY TNHH GAS PETROLIMEX HAI PHONG Maus601-TT
bia chi: S61 -Bén Binh—Minh Khai-Hong Bang-Hai Phong ( Ban hinh theo QB sé: 15/02/2006/0B BTC

ngay 20/03/2006 cua Bo truong BTC)

SOCHITIET
TK 3384 - Bao hiem y té
. TK S6 PS S6 dw
Nga X e £
th?in)g/; Dien gidl ol | Ny C6 No Co
ung
SDPK 0
SPStrongki | | ] |
Théng 7
30/08 | BHYT tinh vao CPSXKD T7/08 | 41 4,798 477
642 2,508,394
BHYT NLD chju 334 3,653,436
31/08 Nop BHYT trong ki 1112 10,960,307
Cong PS thang 07/08 10,960,307 | 10,960,307
SDCK 0
Ké todn truéng Nguwoi 1gp biéu
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Don vi: CONG TY TNHH GAS PETROLIMEX HAI PHONG
Dia chi: S61 —Bén Binh—-Minh Khai-Hong Bang-Hai Phong

BANG THANH TOAN LUONG THANG 08 NAM 2009

Cira hang gas so 4

Maus6 01 -TT

( Ban hanh theo QD sb: 15/02/2006/QD BTC
ngay 20/03/2006 cua B trudng BTC)

X i Céac Cac khoan trich theo lwong
H¢ so So | Luong Lwong lam
TT Ho va tén A khoan Tam wng | Thuc linh
lwong | NC thém )
khac BHXH [ PPCDb BHYT
1 Nguyén Van Dinh 4.3 30 2,641,547 645,000 350,000 | 132,077 [ 72,730 26,415 | 1,000,000 | 2,405,325
Nguyén Hoang
2 . 3.7 28 2,272,959 277,500 275,000 | 113,648 | 56,509 22,730 500,000 | 2,132,572
Tung
3 Phu Ngoc Két 3.1 27 1,904,371 116,250 200,000 95,219 44,412 19,044 500,000 | 1,861,646
4 | Luong Khanh Toan | 2.34 26 1,437,493 200,000 71,875 32,750 14,375 500,000 | 1,018,493
5 Phi Thu Trang 2.34 27 1,437,493 87,750 200,000 71,875 34,450 14,375 500,000 | 1,104,543
Tong 15.78 9,693,863 | 1,026,500 | 1,225,000 | 484,693 | 238,907 | 96,939 | 3,000,000 | 8,124,824
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Pon vi: CONG TY TNHH GAS PETROLIMEX HAI PHONG

Dia chi: S61 —Bén Binh—-Minh Khai-Hong Bang-Hai Phong

Maus6 01 -TT

( Ban hanh theo QD sb: 15/02/2006/QD BTC
ngay 20/03/2006 cua B trudng BTC)

BANG THANH TOAN LUONG THANG 08 NAM 2009

Phong TCKT
Cac khodn trich theo lwon
‘ . | Lwong co 2 g
o Hesd | s6 | oy | Luome| C& , )
TT Ho va tén ! NC lam khoan Tam @ng | Thuec linh
wong thém | khac

BHXH DPPCD | BHYT
1 Truong Thi Thanh Dung 5.4 26 | 6,163,548 1,057,685 | 308,177 | 144,425 | 61,635 | 4,000,000 | 2,706,996
2 P Thi Hanh 3.8 26 | 4,337,312 290,408 216,866 92,554 | 43,373 | 1,500,000 | 2,774,927
3 Bui Van Kha 3.2 26 | 3,652,473 i 244,554 182,624 77,941 | 36,525 | 1,500,000 | 2,099,937
4 Nguyén Thi Loan 2.9 26 | 3,310,053 - 221,636 165,503 70,634 | 33,100 | 1,500,000 | 1,762,452
5 Tran Van Thanh 3.5 26 | 3,994,892 - 267,492 199,745 85,248 | 39,945 | 1,500,000 | 2,437,446
6 Hoang Van Quyé'[ 4.1 26 | 4,679,731 - 702,000 223,987 | 107,635 | 46,797 | 2,500,000 | 2,503,312
7 Pham Thi Van 3.8 26 | 4,337,312 i 290,408 216,866 92,554 | 43,373 | 1,500,000 | 2,774,927
Tong 26.7 30,475,320 ) 3,013,500 | 1,523,766 | 669,776 | 304,753 | 14,000,000 | 16,990,525
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Khoa luan tét nghiép Truong DPHDL Hai Phong
Bién phap 2:Tra luong qua hé théng may ATM.

Cung vai tién trinh hoi nhap kinh té quéc té duoc thé hién ngay trong su kién
quan trong Viét Nam gia nhap t6 chitc Thuong mai quéc té WTO, thi nén kinh té
Viét Nam trong hai nim gan day di co sy thay doi rd nét, khdng nging Ion manh,
thu hat cac doanh nghiép nuéc ngoai dau tu vao cac linh vuc tiém ning cua dat
nuéc trong d6 phai ké dén hé thdng ngan hang dang phat trién ruc r.

Di cling v6i nhu cau giao thwong kinh té, viéc hinh thanh nén mang ludi ngan
hang rong khiap khéng con 1a cua riéng Nha nudc quan |y nita ma da co su on
manh cua cac ngan hang lién doanh, ngan hang quéc té, ngan hang tu nhan da dap
tmg duoc budc phat trién nhay vot cia nén kinh té trong nudc. Lién tuc cac chi
nhanh ngan hang dugc thanh lap & tat ca cé4c tinh, cac thanh phd, cac quan, huyén
da giai quyét mot sé luong Ién khong chi vé ngudn vén kinh doanh, coéng an viéc
lam ma con giai quyét mot van dé cap bach hién nay d6 1a van dé tra luong ciing
nhu van dé danh thué thu nhap ca nhan cua nguoi lao dong. Vi thé, hién nay viéc
tra luong cho cong nhan mot céch truc tiép thong qua ké toan tién lwong va tha
qui cong ty khdng con 1a van dé nan giai ma da duoc giai quyét mot cach hop ly,
tranh tinh trang céng nhan tap trung déng duc trong nhirng ngay phat tam tng hay
trong nhitng ngay linh luong, gy mat trat tu, dac biét 1a mat thoi gian ddi véi
nhitng cong ty c6 sé luong lao dong kha dong dao nhu Cong ty TNHH Gas
Petrolimex Hai Phong.

Mot van dé nita d6 1a cong ty khong chi quan 1y don vi trong noi thi thanh
phd Hai Phong ma con quan ly cac ctra hang,trung tam phan phdi,chi nhanh truc
thuoc khac, cac don vi ndy nam rai rac doc theo tinh chtr khéng hoat dong tap
trung. Do d6, viéc tién hanh tra luong cho cong nhan vién thong qua hé thong
ngan hang khéng nhiing giai quyét duoc van dé thoi gian (tra lwong cho cong nhan
vién dung theo thoi gian quy dinh) ma con giai quyét duoc van dé an toan cho
nguoi gitr tién, nguoi linh lwong cho cac don vi.

Viéc tién hanh tra luong cho nguoi lao dong théng qua hé thong may ATM

cling khong hé 1am mat di kha nang ty tinh todn sb tién ma ngudi lao dong duoc
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huong vi ho van c6 thé kiém tra dbi chiéu thong qua hé thong soé sach caa cong ty

néu co yéu cau.

Bién phép 3: Cung vai su phét trién cua xa hoi hién nay, nén san xuat ciing
khong ngiing phat trién dé dap tng cho cac yéu cau moi - yéu cau caa cong tac
quan ly vé khéi luong ciing nhu chét luong théng tin hach toan ngdy cang ting.
Dic biét cong tac quan tri doanh nghiép trong co ché thi trudng canh tranh doi hoi
phai c6 tinh toan chinh xac kip thoi dé dua ra cac quyét dinh ding din. Tat ca
nhitng diéu nay thé hién su can thiét phai 4p dung phan mém ké toan trong céng
tac hach toan ké toan noi chung va hach toan ké toan tién luong va cac khoan trich
theo luong noéi riéng. Trong khi do, cong ty TNHH Gas Petrolimex Hai Phong méi
chi dang thir nghiém phan mém ké toan ma chua chinh thuc dua vao sur dung.
Chinh vi thé dé cho qué trinh hach toan ké toan duoc thuan loi, nhanh chéng va
day du cong ty nén kiém tra,hoan tat nhanh chong,chinh xac qua trinh thir nghiém
dé dé sém chon ra phan mém thich hop nhat dé ap dung tai cong ty.

Dé gilp cho viéc &p dung phan mém ké toan vao trong qua trinh ghi chép sb
sach ké toan cong ty nén sur dung hinh thirc ké toan Nhat ky chung.Trong thoi gian
tham gia 16p hoc Chung chi nghiép vu ké toan may tai Trung tdm ké toan cua
truong PHDL Hai Phong em nhan thay duoc rat rd rang nhitng tién ich cua viéc sir
dung mot phan mém ké toan chuyén dung trong cong tac hach toan ké toan cua
mét cdng ty, nhanh chéng va tiét kiém dugc mot khéi lwong Ion thoi gian ciing
nhu sb lugng ké toan vién can thiét trong phong ké toan. Viéc sir dung cac phan
mém nay ciing rat don gian, khong bi phuc tap hoa trong viéc dua vao cac cong
thire tinh toan. Céc nhan vién ké toan chi can mé phan mém hé thdng da duoc cai
dat san, nhap sé liéu tir cac chang tir hop 1y, hop 1é ban dau vao phan “Nhap dir
liu” hé thdng sé& ty dong chay chi tiét cac sb liéu vao cac sb sach co lién quan dén
nghiép vu. Céc ké toan vién co thé kiém tra ngay cac nghiép vu nay co6 chinh xéac
khong khi vao xem céc sé sach lién quan. Cudi thang, phan mém sé& ty déng khoa

s6 cudi thang va chuyén tiép cac sb liéu nay sang thang tiép theo.
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TRINH TU GHI SO KE TOAN THEO HINH THUC
KE TOAN NHAT KY CHUNG

Chting tir ké toan

S5 hat kg ; 86, the ke
. biéty SO NHAT KY CHUNG toén chi tiét
p Bémgu tong
4’ e A I3
SO CAl <+ ————> hop chi tiét
\ 4
Bang can doi sb
phat sinh
BAO CAO TAI CHINH [*
Ghi cha:
(1) Ghi hang ngay S
(2) Ghi cu6j thénvg =
(3) Boi chiéu, kiem tra “«----- >

Nguyén tic, dic trung co ban cia hinh thirc ké toan Nhat ky chung
Tat ca cac nghiép vu kinh té, tai chinh phét sinh déu phai duoc ghi vao so
Nhat ky, ma trong tdm 1a s6 Nhat ky chung, theo trinh tu thoi gian phét sinh va
theo noi dung kinh té (dinh khoan ké toan) caa nghiép vu d6. Sau dé lay sé liéu
trén cac s6 Nhat ky dé ghi sé Cai theo tung nghiép vu phat sinh.
Hinh thire ké toan Nhat ky chung gom cac loai s6 sach sau:
- S6 Nhat ky chung, sé Nhat ky dic biét
- S6 Céi
- S6, thé ké toan chi tiét
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Bién phap 4: Nhu nhan xét ¢ trén, ngay cong lao dong 1 yéu té quan trong dé

tinh ra lrong co ban cho nguoi lao dong. Ngoai viéc phan &nh muc @6 hao phi ma
ngudi lao dong bo ra, nd con phan &nh tinh than trach nhiém, thai do voi cng viéc
duogc giao. Do d6 viéc cham cong chinh xac s& 13 can cir dé tinh lvong dam bao thu
nhap, doi séng caa nguoi lao dong.

Tai cong ty ké toan lao dong, tién luong c6 nhiém vu tong hop ngay cong
lam viéc thyc té. S6 liéu cham cong duoc giao cho cac phong ban truc tiép cham.
Can bo lao dong tién lwong khong truc tiép theo ddi viéc chim céng ma trén bang
cham céng khéng thé hién duoc viéc di lam dung gid, di tré, vé sém cua nguoi lao
déng ma viéc di sém vé mudn caa cong nhan khong thé hién duoc trén Bang cham
cong. Do vay dé khac phuc tinh trang nay ké toan tién luong thuong xuyén theo
ddi viéc cham cong, theo ddi gio cong lam viéc thuc té dé viéc cham cong duoc
chinh xac hon.

Bién phap5:
* Doanh nghiép phai trich ngp BHTN cho nguoi lao dong.

- Ty 1€ trich: 1%tinh vao CPSX,1% trir vao luong.

- BUt toan ghi so:

+ Trich 1% tur lvong nguoi lao dong: No TK 334

Co6 TK 3389
+ Trich 1% tinh vao chi phi san xuat kinh doanh: No TK 641
No TK 642
Co6 TK 3389
+ Nop BHTN: No TK 3389
Co TK 111 (112)

* Doanh nghiép phai hach toan va thu thué thu nhap ca nhan cua ngudi lao
dong, cong nhan vién trong cong ty va nop vé ngan sach nha nudc.Nam 2009, thué
thu nhap ca nhan duoc tinh cho 6 thang cubi nam vai tong luong 6 thang chiu thué
thi nguoi ¢6 thu nhap d6 phai nop thué TNCN nhung hang thang doanh nghiép van
tam trich cua nhitng ngudi ¢6 thu nhap chiu thué rdi cudi nim hach todn bu trir cu
thé.
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-B(it toan ghi so:
+ Tinh thué thu nhap ca nhan: No TK 334
C6 TK 3335
+ Nop thué thu nhap ca nhan: No TK 3335
C6 TK 111 (112)

Bién phap 6: Hién tai viéc cap nhat sé liéu tir cac ctra hang,chi nhanh,trung

tam phan phdi con cham (tr 7 dén 10 ngay maot 1an),nhu vay s& han ché viéc cap
nhat thdng tin khdi quan ly d6i voi cac don vi ndy,hon niia,dé cang lau,ching tir,s6
sach cang nhiéu,viéc hach toan,vao so lau,mat thoi gian va khd khan hon.Vi vay
cdng ty nén rat ngin thoi gian cap nhap sé liéu tir cac don vi xuéng cho phi
hop.Hon thé, dé ton tai trudc sy canh tranh gay gat trén thi truong cong ty nén
thuong xuyén trau doi, bo sung kién thirc nghiép vu, kién thic chuyén mén, kién
toan bo may quan ly. Biéu ndy s& nang cao hiéu qua SXKD cua cong ty dong thoi
dan loai bo nhitng can bo thiéu chuyén mén, trinh do 1am viéc kém hiéu qua va
hinh thanh d6i ngti can bd chuyén nghiép, nang dong co trach nhiém dap tmg duoc
moi Yéu cau cua cong Viéc va co ché quan Iy méi. Xay dung quy ché phu hop
trong kinh doanh 1am sao gan trach nhiém, nghia vu va quyén han véi loi ich cua
can bo cong nhan vién.

Bién phap 7: Khong dugc trich thém khoan kinh phi cong doan trén luong
cta ngudi lao dong vi trén thuc té cong ty da trich khoan kinh phi cong doan theo
quy dinh,khoan nay sé& duoc giir lai mot phan tai cong ty dé st dung cho cac hoat
dong cong doan.Vi du Bang thanh toan luong ctra hang gas s6 4 va phong TCKT

s& duoc diéu chinh nhu sau:
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Khoa luan tét nghiép

Truong DPHDL Hai Phong

Pon vi: CONG TY TNHH GAS PETROLIMEX HAI PHONG Mius601-TT

Dia chi: S61 —Bén Binh—-Minh Khai-Hong Bang-Hai Phong

( Ban hanh theo QD sb: 15/02/2006/QD BTC

ngay 20/03/2006 cua B trudng BTC)

BANG THANH TOAN LUONG THANG 08 NAM 2009

Cira hang gas s6 4
Lwong Cac khoan trich | Tam @ng Thue linh
A K . Cac theo luong
H¢ so So Lwong lam
TT Ho va tén A khoan
lwong | NC thém )
khéac
BHXH | BHYT
1 | Nguyén Vin Pinh 4.3 30 | 2,641,547 645,000 350,000 132,077 | 26,415 | 1,000,000 2,478,055
2 | Nguyén Hoang Tung 3.7 28 | 2,272,959 277,500 275,000 113,648 | 22,730 | 500,000 2,189,081
3 | Pha Ngoc Két 3.1 27 | 1,904,371 116,250 200,000 95,219 | 19,044 | 500,000 1,906,058
4 | Luong Khanh Toan 2.34 26 | 1,437,493 200,000 71,875 | 14,375 | 500,000 1,051,243
5 | Pha Thu Trang 2.34 27 | 1,437,493 87,750 200,000 71,875 | 14,375 | 500,000 1,138,993
Téng 15.78 9,693,863 1,026,500 1,225,000 | 484,693 | 96,939 | 3,000,000 8,124,824
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Khoa luan tét nghiép

Truong DPHDL Hai Phong

Pon vi: CONG TY TNHH GAS PETROLIMEX HAI PHONG
bia chi: S61 —Bén Binh—-Minh Khai-Hong Bang-Hai Phong

Mausdb01-TT

( Ban hanh theo QD sé: 15/02/2006/QD BTC
ngay 20/03/2006 cua Bo truéng BTC)

BANG THANH TOAN LUONG THANG 08 NAM 2009

Phong TCKT
Cac khoan trich
, Lwong theo lwong
H¢ so So Cac khoan
TT Ho va tén Lwong CB lam ; Tam tng | Thuc linh
lwong | NC khac
thém
BHXH | BHYT
Truong Thi Thanh Dung 54 26 | 6,163,548 - 1,057,685 | 308,177 | 61,635 | 4,000,000 | 2,851,421
2 D6 Thi Hanh 3.8 26 | 4,337,312 - 290,408 216,866 | 43,373 | 1,500,000 | 2,867,481
3 Bui Van Kha 3.2 26 | 3,652,473 - 244,554 182,624 | 36,525 | 1,500,000 | 2,177,878
4 Nguyén Thi Loan 2.9 26 | 3,310,053 - 221,636 165,503 | 33,100 | 1,500,000 | 1,833,086
5 Tran Vian Thanh 35 26 | 3,994,892 - 267,492 199,745 | 39,945 | 1,500,000 | 2,522,694
6 Hoang Vin Quyét 4.1 26 | 4,679,731 - 702,000 223,987 | 46,797 | 2,500,000 | 2,610,947
7 Pham Thi Véan 3.8 26 | 4,337,312 - 290,408 216,866 | 43,373 | 1,500,000 | 2,867,481
R 1,523,76 | 304,75
Tong 26.7 30,475,320 - 3,013,500 5 3 14,000,000 | 17,660,301
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Bién phap 8 : Trong mdi doanh nghiép van dé tién luong ludn duoc ngudi

lao dong quan tdm vi no lién quan truc tiép dén quyén loi cua ngudi lao dong, do
chinh la gia tri caa stc lao dong ma ho bo ra. Bi cung véi nd la cac chinh sach
khen thuong va ki luat duoc thuc hién song song tai doanh nghiép gép phan thic
day y thire lao dong cling nhu 1am ting kha ning sang tao ciia mdi ngudi lao dong
trong qué trinh cbng tac cuaa ho. Viéc mot doanh nghiép cé lam ting duoc nang
suat lao dong, ting thu hat lao dong gioi vé lam viéc cho doanh nghiép minh hay
khong d6 chinh 13 nho vao cac chinh sach tién lwong ciing nhu ¢6 ché do thuong —
phat chinh xac, cong minh.

Trong khoang thoi gian thuc tap tai Cong ty TNHH Gas Petrolimex Hai
Phong em nhan thay qua trinh hoat dong kinh doanh luén mang lai phan loi nhuan
cao, doanh thu ludén vuot so voi dinh mtc hang nam dat ra, chinh vi thé ma doi
séng céng nhan vién khdng ngung duoc nang cao, thu nhap hang thang 6n dinh. Di
kém vai tién luong, céng nhan vién con dugc huong tién thusng hang thang dua
trén mic doanh thu vuot dinh mic ma cong ty dat duoc. Song, dé dat dugc hiéu
qua ti uu trong viéc nang cao y thuc lam viéc caa nguoi lao dong em xin dua ra y
kién vé van dé khen thuong nhu sau:

-Dbi véi nhan vién 1am viéc 1au ndm, c6 ning luc tét di dat dén hé sb cao nhat
trong bang hé sé lwong Cong ty nén c6 mot khoan phu cap thdm nién hay mot
khoan tién thuong ddi voi két qua cdng viéc caa ho. Nhu vay sé& tao dong luc kich
thich ho cdng hién hon nita cho sy phét trién cua Cong ty. Khoan thuéng nay c6
thé dugc phan thanh nhiéu mic, mic thuong do cong ty quy dinh hoic thuang trén
ty 1¢ phan trim luong co ban.

-Khéng dung cach khen thuang binh quan vi ap dung hinh thirc nay sé dé dan dén
tinh khdng céng bang giita nhitng ngudi 1am viéc nhiéu hay it trong thang ma nén
ding hinh thie khen thuong theo s6 cong lao dong trong thang cia ngudi lao dong
so voi dinh mirc ngay cong lao dong. Khi khen thudéng ngoai viéc dua trén tiéu
chuan cip bac, sé ngay cong lao dong thi con nén két hop danh gia phan loai lao
do6ng, ma mdi loai 1a mot mic khen thudng khac nhau dé c6 duoc nhitng danh gia
chinh xé&c nhat vé dong gop ciia ngudi lao dong ciing nhu khuyén khich ho trong
cong viéc.
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KET LUAN

Quan 1y lao dong va tién lwong 1a mot ndi dung quan trong trong cong tac
quan ly san xuit kinh doanh caa doanh nghiép. Té chic tét cong tac ké toan tién
lrong va cac khoan trich theo lwong giup cho cong tac quan 1y lao dong cua doanh
nghiép di vao né nép, ting ning suat lao dong va hiéu qua san xuét kinh doanh.

Nhan thire 18 duge diéu ndy Cong ty TNHH Gas Petrolimex Hai Phong da
st dung tién lwong 1a mot don bay, mot cdng cu hiéu qua dé quan ly va khuyén
khich ngudi lao dong hing say lao dong san xuat, gan tién lwong véi nang suat,
chat luong va hiéu qua cua tirng bd phan va ca nhan ngudi lao dong.

Qua thoi gian thyc tap, em da nam bat dugc phan nao thyc té cong tac ké
toan tai Coéng ty. Em di c6 diéu kién nghién cau, tiép can thuc té, bd tdc nhiing
kién thirc da duoc linh hoi & truong trong 4 nim hoc qua. Va ddy ciing chinh 13
mot co hoi gidp em tich luy dugc kinh nghiém phuc vu cho cong viéc sau khi ra
truong.

Vi thoi gian ¢6 han va trinh d6 ban than em con han ché nén bai viét caa em
khdng thé tranh khoi nhitng thiéu s6t. Do vay em rat mong nhan dugc sy chi bao,
dong gop v kién cua cac thay co dé bai viét cia em duoc hoan thién hon.

Cubi cung em xin gui 1o cam on chan thanh t6i cac thay ¢ gido trong khoa,
dic biét 1a thay gido-Ths Pham Vin Tudng da truc tiép huéng dan em hoan thanh
Khod luan tét nghiép. Bén canh d6, em ciing xin gui 101 cam on sau sic ti cac can
bo phong ké toan tai chinh cling nhu ban lanh dao Cong ty TNHH Gas Petrolimex
Hai Phong da chi bao, gitp 4o em.

Mot 1an nira em xin chan thanh cam on!

Sinh vién

Ninh Thi Phwong Lién

Sinh vién: Ninh Thi Phuong Lién — QT1004K 103



Khoa luan tét nghiép Truong DPHDL Hai Phong

TAI LIEU THAM KHAO

1. Hé théng ké toan Viét Nam quyén 1 va 2 theo Quyét dinh cua Bo tai
chinh (Nha xuat ban lao dong xa hoi).

2. Ké toan doanh nghiép cua P.GS-TS Ngd Thé Chi, TS Truong Thi Thuy
(Nha xuit ban théng k& Ha Noi).

3. Nhiing van ban hudng dan mai vé tién luong, thoi gian lam viéc, thoi
gian nghi ngoi, BHXH, thi dua khen thuong (Nha xuét ban lao dong nim 2000).

4. Phép luat vé lao dong tién luong va BHXH ctua Mac Hoa, Chau Loan
(Nha xuat ban TP HCM).

5. Chi phi tién luong cua doanh nghiép nha nuéc trong nén kinh té thi

truong cua tac gia Bui Tién Quy, Vil Quang Tho (Nha xuat ban chinh tri qudc gia).
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