Khoéa luan tét nghiép Truong PHDL Hai Phong

LOI MO DAU

Su d6i mdi co ché quan 1y kinh té doi hoi nén tai chinh quéc gia
phai duogc tiép tuc d6i m6i mot cach toan dién nham tao ra sy 6n dinh ciia méi
truong kinh té. Tong thé cua doanh nghiép va giai phap tién té, tai chinh
khong chi ¢6 nhiém vu khai thac ngudn luc tai chinh, ting thu nhap, ting
trwong kinh té, ma con phai quan 1y va sir dung c6 hiéu qua moi ngudn luc.
Hach toan ké toan 1a bd phan cdu thanh quan trong trong hé théng cong cu
quan 1y kinh té, tai chinh, c6 vai tro tich cuc trong quan 1y diéu hanh va kiém
soat cac hoat dong kinh té voi tu cach 1a cong cu quan 1y kinh té. Tién luong
1a mot linh vuc gan lién v6i hoat dong kinh té. Chinh sach tién luong duogc
van dung linh hoat & mdi doanh nghi¢p, phu thudc vao dac diém to chirc quan
ly, t6 chic san xuat kinh doanh va tinh chit cong viéc. Tién luong c6 vai trd
1a don bay kinh té, tic dong truc tiép dén ngudi lao dong. Chi phi nhan cong
chiém ty trong tuong doi 16n trong tong s chi phi ciia doanh nghiép. Chi phi
nhan cong vai tu cach 13 biéu hién gia tri sic lao dong: phan anh cac khoan
chi ra ctia doanh nghiép vé lao dong trong ciu thanh chi phi san xuat kinh
doanh, 13 yéu t6 tong hoa cac mdi quan hé giita loi ich ctia nguoi lao dong véi
lg1 ich cua doanh nghiép.

Tir nhiéu nim nay, Pang va nha nudc ta da nghién ctru xdy dung va
khong ngimg d6i méi ché do tién luong va thu nhap cta ngudi lao dong ciing
nhu cac ché 46 vé BHXH, BHYT, KPCD va niam 2009 luat BHTN c6 hi¢u
luc. Muyc dich cta sy d6i méi 1a giup nang cao doi sbng cho ngudi lao dong

C6 thé noi rﬁng, ké toan tién lwong c6 vai tro dac biét can thiét va quan
trong ddi véi hoat dong san xuét kinh doanh noi chung va tai chinh ctia doanh
nghiép noi riéng. Nhan thitc dugc tdm quan trong d6 cling nhu su giup 4o
nhiét tinh ctia cac anh chi ké toan tai phong ké toan ctia cong ty TNHH TM co
khi Sao Mai trong thoi gian thuc tap tai day va dac bi¢t 1a su chi bao tan tinh
ctia c6 gido Thac si Tran Thi Thanh Thao d3 giup em di sau nghién ctru dé tai
“ Hoan thién cong tac ké toan tién lwong tai cong ty TNHH TM co khi Sao
Mai”.
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Noi dung kho4 luén gdm céc chuong:
Chuong 1: Mot s6 van dé 1y luan vé ké toan tién luong va cac khoan trich
theo luong trong cac doanh nghiép.
Chuong 2: Thuyc trang cong tac ké toan tién luong tai cong ty TNHH TM co
khi Sao Mai
Chuong 3: Mot s6 giai phap nham hoan thién ké toan tién luong va cac khoan

trich theo luwong tai cong ty TNHH TM co khi Sao Mai
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CHUONG 1
MOT SO VAN PE LY LUAN VE KE TOAN TIEN
LUONG, CAC KHOAN TRiCH THEO LUONG
TRONG CAC DOANH NGHIEP

1.1 Mot s6 van dé chung vé tién lwong va cac khoan trich theo lwong
1.1.1 Tién luwong
1.1.1.1 Khdi niém vé tién hrong:

Pé tién hanh hoat dong san xuat kinh doanh can phai c¢6 3 yéu té co
ban: Tu licu lao dong, ddi tuong lao dong va lao dong. trong do lao dong co
yéu tb co tinh chat quyét dinh.

Lao dong 13 hoat dong chan tay va tri 6c ctia con ngudi nham bién ddi
nhiing vat thé ty nhién thanh nhimg vat thé can thiét thio man nhu cau thoa
man cua xa hoi.

Trong mot ché do xa hoi, viée sang tao ra cua cai vat chét khong thé
tach ro1 khoi lao dong, lao dong la diéu kién can cho sy ton tai va phat trién
ctia xa hoi. tién luong 1a mot pham tru kinh té gén lién véi lao dong, tién té va
nén san xuat hang hoa.

Tién luong 1a biéu hién bang tién ctia bd phan san pham xi hoi ma
nguoi lao dong duogc sir dung dé bu dip hao phi lao dong ctuia minh trong qué
trinh san xuat, nham tai san xuit suc lao dong, 1a mot by phan c4u thanh 1én
gia tri san Xuét.

Ngoai tién luvong hudng theo sé luong va chét luong lao dong, nguoi
lao dong con duge hudng cac khoan nhur: tién thudng, tién trg cap.. ..
1.1.1.2 Vai tro, y nghia ciia tién hrong:

Vai tro ciia tién lwong: Tién luong 1 mot pham tri kinh té phan anh
mit phan phdi ciia quan hé san xuat xa hoi, do d6 ché do tién lwong hop 1y
g6p phan 1am cho quan hé san xudt phu hop véi tinh chét va trinh do phat
trién cua luc lwong san xuat. Nguoc lai ché do tién luong khong phu hop sé

tri¢t ti€u dong luc cua nén san xuat xa hdi. Vi vay, tién luong co vai tro rat
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quan trong trong cong tac quan 1y doi song va chinh tri xa hoi. N6 thé hién &
Cac vai tro sau:

Tién lwong phai dam bao vai tro khuyén khich vat chat dbi voi nguoi
lao dong. Muc ti€u co ban cua nguoi lao dong khi tham gia thi trudong lao
dong 1a tién lwvong. Ho mudn ting tién luong dé thoa man nhu ciu ngay cang
cao ctia ban than. Tién luong c6 vai trd nhu mot don bay kinh té, kich thich
ngudi lao dong ngay cang céng hién nhiéu hon cho doanh nghiép vé ca sb
lwong va chat luong lao dong.

Tién lwong c6 vai trd quan Iy nguoi lao dong: Doanh nghiép tra lwong
cho ngudi lao dong khong chi bu dip stc lao dong dd hao phi ma con thong
qua tién luong dé kiém tra, giam sat ngudi lao dong lam viéc theo ¥ d6 cia
minh dam bao hiéu qua lao dong. Trong nén kinh té thi truong bat ctr doanh
nghiép nao ciing déu quan tdm dén loi nhuan va mong muén lgi nhuan ngay
cang cao. Loi nhuan san xuat kinh doanh gan chat voi viée tra luong cho
nguoi lao dong. Dé dat duge muc tidu d6 doanh nghiép phai quan 1y lao dong
t6t dé tiét kiém chi phi , ha gia thanh san pham, giam chi phi nhan cong.

Tién luong dam bao vai tro diéu phdi lao dong: Tién lwong dong vai trd
quyét dinh trong viéc 6n dinh va phat trién kinh té. Vi vay, vO1 muc tién
luong thoa dang ngudi lao dong tu nhan cong viée duoc giao du bat cur & dau,
lam gi. Khi tién luvong dugc tra mot cach hop 1y s& thu hit ngudi lao dong,
sap xép diéu phdi cac nganh, cac ving, cac khau trong qua trinh san xuat mot
cach hop ly, co6 hi¢u qua.

Y nghia ciia tién hrong:

Pbi véi ngudi lao dong: Tién luong 1a mot phan co ban nhat trong thu
nhdp cua nguoi lao dong gitip ho va gia dinh trang trai cic chi ti€u, sinh hoat,
dich vu can thiét. Trong nhiéu trudng hop tién lwong kiém duoc con phan anh
dén dia vi cua nguoi lao dong trong gia dinh, trong twong quan véi dong
nghiép ciling nhu gid trj twong ddi ctia ho ddi véi to chire va xi hoi. Kha ning
kiém duoc tién cong cao hon sé& thiic day ho ra strc hoc tip dé nang cao gia tri

ctia ho tir d6 dong gop nhiéu hon cho doanh nghiép ma ho 1am viéc. Khong
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ngau nhién ma tién luong trd thanh chi tiéu dau tién, quan trong ctia nguoi lao
dong khi quyét dinh lam viéc cho mét t6 chirc nao do.

Dbi v6i doanh nghiép: Tién luong 1a mot trong nhitng yéu té dau vao cua
qua trinh san xudt, cAu thanh nén gia thanh san pham. Do d6, théng qua céc
chinh sach tién luong c6 thé danh gia duoc hiéu qua kinh té cua viée st dung
lao dong.

Péi voi xa hoi: Ping ¢ khia canh kinh té vi m, tién luong cao gitip ngudi
lao dong c6 strc mua cao hon va tur dé lam tang sy thinh vugng cua mot cong
d6ng xa hoi nhung khi strc mua ting gia ca ciing ting diéu ndy 1am giam murc
séng ctia ngudi co6 muc thu nhap thap khong theo kip muc ting cua gia ca.
Bén canh do, gia ca tang cé thé 1am cau vé san phém dich vu giam va tir do
lam giam cong an viéc lam. Pung & khia canh kinh té vi mé, tién luong 1a mot
phan quan trong ctia thu nhap qubc dan, 1a cong cu kinh té quan trong dé nha
nuéc diéu tiét thu nhap gitta nguoi lao dong va nguoi sir dung lao dong. Thu
nhap binh quan dau nguoi 1a tiéu chi quan trong dé danh gia sy thinh vuong
va phat trién ctia mot qudc gia.
1.1.1.3 Chikc néng ciia tién lrong:

Chtrc nang kich thich ngudi lao dong: Tién luong dam bao va gop phan
tao co cau lao dong hop 1y trong toan bd nén kinh té. Khi ngudi lao dong
dugc tra cong xtng dang s& tao niém say mé htng thi va tich cuc lam viéc,
phat huy tinh than 1am viéc sang tao, tu hoc hoi dé nang cao trinh do chuyén
mon, gén trach nhi€m c4 nhan véi trach nhiém tap thé.

Churc nang thudce do gié tri strc lao dong: Tién luong biéu thi gia tri suc lao
dong, 1a thudc do dé xac dinh muc tién cong cac loai lao dong, 1a can ctr dé
thué mudn lao dong, 1a co s& dé xé4c dinh don gia san phém.

Chtrc nang téi tao stc lao dong: Thu nhap cua nguodi lao dong dudi
hinh thuc tién luong dugc str dung mot phr:in dang ké vao viéc tai san xuat
gian don strc lao dong ma chinh ban than ho da bo ra cho qua trinh lao dong
nham muc dich duy tri nang lyc lam vi¢c lau dai, c6 hi€u qua trong cac qua

trinh sau va phan con lai ddm bao cho cic nhu cau thi€t yéu cua cac thanh
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vién gia dinh nguoi lao dong. Tién luong hoa nhap va bién dong cing véi
bién dong ctia nén kinh té. Sy thay d6i vé cac diéu kién kinh té, su bién dong
trén cac linh vuc hang hoa, gia ca c6 anh huodng truc tiép toi doi séng cua ho.
Vi vy, viéc tra luong cho nguoi lao dong phai di bu dap nhitng hao phi lao
dong tinh ca trude, trong va sau qué trinh lao dong, cling nhu nhimg bién
dong vé gia ca trong sinh hoat, nhitng rui ro hodc chi phi khac phuc vu cho
viéc nang cao tay nghé. ..

Ngoai cac chtrc ning ké trén con c6 mot sd chirc niang khac nhu:
chtrc nang diéu hoa lao dong, chiic ning giam sat. ..
1.1.1.4 Ban cht ciia tién hrong:

Trong nén kinh té bao cip thi tién lwong khong phai 13 gia ca sic lao
dong vi n6 khong dugc thura nhan 1a hang hod, khong ngang gia tri theo quy
luat cung cau. Thi truong stc lao dong theo danh nghia khong ton tai trong
nén kinh té qudc dan va phu thudc vao quy dinh ctia nha nudc.

Chuyén sang co ché thi trudng thi sirc lao dong 1a mot hang hoa cua thi
truong yéu to san xuat. Tinh chat hang hod cua strc lao dong co thé bao gdm
luc luong lao dong lam vi¢c trong khu vuc kinh té tw nhan va ca cong chirc
lam viéc trong linh vuc quan 1y nha nudc, quan ly xa hdi. Tuy nhién do dac
thu riéng trong vi¢c su dung lao dong cua tirng khu vyc ma cac quan h¢ thué
mudén, mua ban hop dong lao dong, thoa thuin vé tién lwong ciing khac nhau.
Mit khac, tién luong 14 tién tra cho stc lao dong tirc gia ca hang hoa st lao
dong ma ngudoi lao dong va nguoi thué lao dong thoa thuan véi nhau theo quy
luat cung cdu, gia ca thi trudng. Tién luong 13 bo phan co ban cia nguoi lao
dong.

Tién lvong 1a mot trong nhimg yéu td dau vao ctia qua trinh san xuat kinh
doanh va d6i v6i chil doanh nghiép thi tién luong 1 mot phan cau thanh chi
phi nén n6 duoc tinh toan, quan 1y chat ché. Dbi véi ngudi lao dong thi tién
lwong 13 thu nhap tir lao dong ctia ho, 13 phan thu nhap chi yéu ddi voi da sd
nguoi lao dong va chinh myc dich nay da tao dong luc cho nguoi lao dong

nang cao trinh d¢ va kha nang lam vi¢c ciia minh.
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1.1.1.5Nguyén tdc trd hrong:

Tra luong theo suc lao dong va chat luong lao dong: Theo nguyén tic
nay ai tham gia céng viéc nhiéu, c6 hiéu qua, trinh d6 tay nghé cao thi duoc
tra luong cao va nguoc lai. Ngoai ra, nguyén tic ndy con duoc biéu hién &
chd tra lwong ngang nhau cho ngudi lao dong nhu nhau, khong phan biét gisi
tinh, dan tdc trong tra luong. Dé thuc hién tét nguyén tic nay cic doanh
nghiép phai co quy ché tra luong, trong d6 quy dinh rd rang cac chi tiéu danh
gid cong viéc.

Pam bao téc d6 ting niang suat lao dong binh quan nhanh hon téc do
tang tién lwong binh quan. Nguyén tic nay co tinh quy luat, tang tién luong va
tang ning suat lao dong c6 mdi quan hé chit ché vdi nhau. N6 dam bao cho
mdi quan hé hai hoa gitra tich luy va tiéu dung, giita loi ich trudc mat va loi
ich lau dai. Theo nguyén tic nay khong cho tiéu dung vuot qua kha ning san
xuat ma can dam bao tich luy.

Tra luong theo yéu td thi truong: Nguyén tic nay duoc xdy dung trén
co s& phai c6 thi truong lao dong. Muc tién lwong tra cho nguoi lao dong phai
can cir vao muirc luong trén thi truong.

Pam bao mdi quan hé hop 1y vé tién luong gitta nhimg ngudi lao dong
lam nghé khac nhau trong nén kinh té quc dan. Nguyén tic nay dya trén co
s& cac nguyén tic phan phdi lao dong. Yéu cau cua nguyén tic ndy la dam
bao mbi quan hé hop 1y trong tra cong lao dong.

Tién luong phu thudc vao kha ning tai chinh: Nguyén tic nay bat
ngudn tir cach nhin nhan van dé tién luong 1a mot chinh sach xa hoi - bo phan
cau thanh trong tong thé cac chinh sach kinh té - x4 hoi ctia nha nuéc, c6 moi
quan hé véi thue trang tai chinh quéc gia cling nhu thyc trang tai chinh tai co
s0. Yéu cau cua nguyén tac ndy doanh nghiép khong nén quy dinh cting céc
muc luong cho nguoi lao dong

Két hop hai hoa giita danh loi trong tra lvong: Nguyén tic ndy xuét
phat tir mbi quan hé hai hoa giita loi ich xa hi, loi ich tap thé va loi ich nguoi

lao dong
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1.1.2 Cadc hinh thirc trda lwong

Viéc tinh va tra chi phi lao dong c6 thé c6 nhiéu hinh thirc khac nhau
tuy theo dac diém hoat dong san xuét kinh doanh, tinh chét cong vi¢e va trinh
dd quan 1y cua doanh nghi¢p. Muc dich cua vi¢c quy dinh cac hinh thuc tra
lwong 13 nhim quan triét nguyén tic phan phdi theo lao dong. Theo Piéu 7
nghi dinh s6 114/2002/ND-CP ngay 31/12/2002 nha nudc quy dinh cu thé
phuong phép tinh luong trong cac doanh nghiép. Doanh nghi¢p nha nudc hay
cac loai hinh doanh nghiép khéc cling ap dung theo ba hinh thirc tra luong: tra
lwong theo thoi gian, tra luong theo san pham va tién luong khoan.

Piéu 58 Bo luat lao dong quy dinh: nguoi st dung lao dong co quyén
lga chon céc hinh thirc trd lwvong nhung phai duy tri hinh thac tra lwong da

chon trong mot thoi gian nhat dinh va phai thong bao cho nguoi lao dong biét.

1.1.2.1 Tra luong theo thoi gian: 1a hinh thure trd lvong cho nguoi lao dong
cdn ¢t vao thoi gian 1am viéc thuc té va trinh d6 tay nghé. Nghia 1a can cir
vao thoi gian 1am viée va cap bac luong quy dinh cho cic nganh nghé dé tinh
tra luong cho nguoi lao dong. Cach tinh nay thuong ap dung cho lao dong
lam cong tac van phong nhu hanh chinh quan tri, tai vu ké toan...hodc nhimng
loai cong viéc chua xay dung dugc dinh mtc lao dong, chua c6 gia luong san
pham.

Luong thang: 13 tién luong tra c6 dinh cho mdt thang trén co s hop
d6ng lao dong

Céch tinh:

Lwong thang =Ltt*(Hcb + Hpc)
Trong do:

Ltt: Mirc luong t6i thiéu do nha nudc quy dinh

Hcb: Hé s6 thang bac lwong cia timg ngudi

Hpc: Hé sb cac khoan phu cap

Tién luong thang

Luong ngay = - -
S6 ngay trong thang theo ché do
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* Uu diém:

+ Phu hop véi cong viéc khong dinh mure hodc khong nén dinh mure

+ Tinh toan don gian, d& hiéu, ap dung cho nhitng lao dong lam viéc &
bd phan gian tiép, nhitng noi khong c6 diéu kién xac dinh chinh xac khdi
luong cong viéc hoan thanh.
* Nhuoc diém:

+ Do chua thuc su gan voi két qua san xuat nén hinh thirc nay chua tinh
dén mot cach diy du chit lugng lao dong, chua phat huy hét kha ning sin co
ctia ngudi lao dong, chua khuyén khich ngudi lao dong quan tim dén két qua
lao dong.

Pé khic phuc nhiing han ché ciia hinh thirc tra luong theo thoi gian, c6
thé két hop tra luong theo thoi gian voi ché do tién thuong dé khuyén khich
nguoi lao dong hang hai lam viéc.
1.1.2.2 Hinh thuec tra lwong khoan

L& hinh thirc tra lvong cho ngudi lao dong theo khdi luong, chét luong
cong viéc hoan thanh trong thoi gian cu thé. Hinh thitc nay thuong ap dung
ddi véi khbi luong cong viéc hodc tung cong viéc can duoc hoan thanh trong
thoi gian nhat dinh.

Trong cac doanh nghiép thudc nganh xay dung co thé thuc hién theo cach
khoan gon quy lwong, theo cac hang muc cong trinh cho timg t6, ddi san xuat.
Trén co sé xdy dung cac dinh muc k¥ thuat va sb luong lao dong trong bién
ché da x4c dinh thi doanh nghiép sé& tinh toan va giao khoan quy luong cho
tung bd phan theo nguyén tdc hoan thanh ké hoach cong tac, nhiém vu dugc
giao con quy luong thuc té phu thudc vao mirc hoan thanh cong viéc duoc
giao.

Hinh thirc tién lwong khoan 1am cho nguoi lao dong quan tim dén s6
lugng va chét lugng lao dong ctia minh, ngu 61 lao dong c6 tinh than trach
nhiém cao vdi san pham minh lam ra.

Tién lvong khoan = Pon gia khodn * Khoi lugng cong viéce
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1.1.2.3 Hinh thitc tra lwong theo sian pham

La hinh thie tra luong cho ngudi lao dong can ctr vao sb luong, chét
lwong san pham ho lam ra va don gia tién luong tinh cho mot don vi san
pham.

Tra lwong theo san pham c6 nhiing tac dung sau:

+ Quan triét day du hon nguyén tic tra luong theo sé lwong, chit luong
lao dong gan v6i thu nhap vé tién luong véi két qua san xuat ctia mdi cong
nhan do d6 kich thich cong nhan ning cao ning suit lao dong.

+ Khuyén khich cong nhan ra stc hoc tap van hoa ky thuat nghi¢p vy, ra
sttc phat huy sang tao, cai tién k¥ thuat cai tién phuong phap lao dong, s
dung t6t may moc thiét bi dé ning cao ning suit lao dong, gbp phan thuc day
cai tién quan 1y doanh nghiép nhét 1 cong tac lao dong va thuc hién tot cong
tac ké hoach cu thé.

+ Khi mot doanh nghiép b6 tri lao dong chua hop 1y, viéc cung tung vat
tu khong kip thoi s& tac dong truc tiép dén két qua lao dong nhu ning suit lao
dong thap kém dan dén thu nhap ciia ngudi lao dong giam. Do quyén loi thiét
thuc bi anh huong ma ngudi cong nhan sé& kién nghi, dé nghi bd may quan ly
cai tién lai nhimg bat hop 1y hodc ty ho tim ra bién phap dé giai quyét.

Tuy nhién dé phat huy day du tac dung cta cong tac tra lwong theo san
pham nham dem lai hiéu qua kinh té cao phai c6 nhitng diéu kién co ban sau
day:

+ Phai xay dung duoc dinh muc lao dong c6 can ctr khoa hoc. Diéu nay
tao diéu kién dé tinh toan don gia tién lwong chinh xac.

+ T6 chirc san xuat va t6 chiic lao dong phai tuong d6i hop 1y va 6n
dinh. Pong thoi t6 chic phuc vu tét 16i 1am viée dé tao diéu kién cho ngudi
lao dong trong ca lam viéc dat hi€u qua kinh té cao.

+ Thyc hién tot cong tac thong ké, kiém tra nghiém thu san pham xuat
ra dé dam béao chét lugng san phém, tranh 1am bura, lam Au, chay theo )
lugng.

+ BS trf cong nhén vao nhiing cong viéc phi hop véi bac tho cia ho
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- Pon gia tién luong cua cach tra lwong nay 1a ¢b dinh va tién luong
cua cong nhan dugc tinh theo cong thuc:

L=bGxQ

Trong d6: BG: don gia tién luong.

Q : muc san lugng thuc té.

* Uu diém:

+ La mdi quan hé gifta tién luong ctia cong nhan nhan duoc va két qua
lao dong thé hién rd rang ngudi lao dong xac dinh ngay duoc tién luong cua
minh, do quan tim dén ning suét, chat luong san pham cua ho.

* Nheoc diém:

+ La nguoi cong nhan it quan tim dén chat luong san pham, tinh than
tap thé twong tro 1an nhau trong qua trinh san xuat kém, hay c6 tinh trang giau
nghé, gidu kinh nghiém
1.1.3 Quy tién lwong, cdc khodn trich theo lwong trong doanh nghiép
1.1.3.1 Quy tién lwong trong doanh nghiép

La toan bd tién luong ma doanh nghiép tra cho tat ca lao dong thudc
doanh nghiép quan ly. Thanh phan quy tién luong bao gdm nhiéu khoan nhu
luong thoi gian, luong san pham, phu cép, tién thuong... Trong san xuat, quy
lwong 14 mot yéu to chi phi ciia doanh nghiép

Theo quy dinh cua Bo luat lao dong, biéu 182 quy dinh “Noi1 st dung
lao dong tir 10 ngudi tré 1én thi ngudi st dung lao dong phai 1ap so lao dong,
s6 luong, s6 BHXH.

- Phu cép theo tién lwong: Phu cép 1a tién tra cho ngudi lao dong ngoai tién
lwong, dé bu dip thém do c6 nhiing yéu té khong 6n dinh hodc vuot qua diéu
kién binh thuong nham khuyén khich ngudi lao dong yén tam lam viéc va bao
gém cac loai phu cép: Phu cép khu vuc, phu cép thu hat, phu cép trach nhiém,
phu cap luu dong, phu cap doc hai va nguy hiém, phu cap dat do, phu cap ca
dém.

- Tién thuéng: Ché do tién thuong bao gém nhiing quy dinh ciia nha nudc va

don vi str dung lao dong nham dong vién ngudi lao dong lam viéc cd nang
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suat, chat lwong va hiéu qua. Tién thudong cho ngudi lao dong phai dugc xac
dinh pht hop véi phan tién luong co ban va 1am sao dé tién luong khong mat
di tac dung ctia n6 d6i voi nguoi lao dong.

Ché d6 thuong & cac don vi san xuat kinh doanh rat da dang va phong
phu vé hinh thtre. Quy tién lwong duoc tao thanh tir nhiéu ngudn khac nhau
cia doanh nghiép: Hiu qua san xuat kinh doanh, tir chat lugng san
phém. ..Co s0 thudng dugc xéac dinh tir hi€u qua ctia doanh nghiép, viéc lam
loi ctia nguoi lao dong cho doanh nghiép...do quy ché thuong di quy dinh.

Quy tién luong trong doanh nghiép can dugc quan 1y va kiém tra chit ché
dam bao viéc sir dung hop 1y va c¢o hiéu qua. Quy tién luong thuc té phai
thuong xuyén dbi chiéu vé6i ké hoach trong mbi quan hé voi viéc thuc hién ké
hoach san xuat kinh doanh ctia doanh nghiép trong ky nham phat hién cac
khoan tién lwong khong hop 1y, kip thoi dé ra cic bién phap nang cao ning
suat lao dong gop phan ha chi phi gia thanh.
1.1.3.2 Bdo hiém xd héi (BHXH)

La su tro giap vé mat vat chat can thiét dugc phap luat quy dinh, nham
phuc hdi nhanh chéng sitc khoé, duy tri stc lao dong xa hoi, gop nhan giam
b6t nhitng kho khin vé kinh té dé 6n dinh doi séng cho ngudi lao dong va gia
dinh ho trong cac truong hop dm dau, thai san, tai nan lao dong, bénh nghé
nghiép, hét tudi lao dong, mét viée 1am, gap ru ro hoac chét.

Quy BHXH duoc hinh thanh tir cac nguén

Theo ché dg hién hanh

Quyét dinh 1111/QD-BHXH vira mdi ban hanh thay thé cho Quyét
dinh s6 902/QD-BHXH ngay 26 thang 6 nim 2007 va chinh thic ¢6 hiéu luc
tir ngay 01/01/2012. Theo d6, bat dau tir 01/01/2012 ty 18 trich ndp bao hiém
moi la:

Theo ché d6 hién hanh quy BHXH duogc hinh thanh bang cach trich
theo ty 1& 24% trén tong tién lwong phai tra cho cong nhan vién trong timg ky

ké toan, trong do :
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+ Nguoi str dung lao dong phai chiu 17% trén tong quy luong va duoc
tinh vao chi phi SXKD.

+ Nguoi lao dong phai chiu 7% trén tong quy luong bang cach khiu trir
vao luong cua ho.

Viéc td chie thu BHXH do t6 chitc BHXH Viét Nam thuc hién.

Quy BHXH duoc quan 1y théng nhat theo ché d6 tai chinh cta nha
nudc, hach toan doc 1ap va dugc nha nudc bao hd. Hang thang, cac doanh
nghiép cin ct va ké hoach quy lwong dé dang ky mirc ndp véi co quan
BHXH tinh, thanh phd. Cham nhét 13 ngay cubi thang dong thoi véi viée tra
luong, doanh nghiép trich nop BHXH.

Cudi mdi quy, doanh nghiép cing co quan BHXH d6i chiéu danh sach
tra lwong va quy tién luong dé 1ap bang xac nhan s6 BHXH da ndp va sir 1y so
chénh 1éch theo quy dinh. Néu nop cham, doanh nghiép s€ phai chiu ndp phat
theo mirc 13i suat ngan hang.

1.1.3.3 Bdo hiém y té (BHYT)

L& khoan tién do ngudi lao dong va chii doanh nghiép dong gop dé chi
dung cho viéc cham soc suc khoé cua nguoi lao dong.

Quy BHYT duoc ndp 1én co quan chuyén moén ( thudong dudi hinh thirc
mua BHYT ) dé bao vé, chiam soc strc khoe cho cong nhan vién. Quy BHYT
dugc sir dung chi tra cho ngudi lao dong thong qua mang ludi y té. Khi nguoi
lao dong 6m dau thi moi chi phi kham chita bénh déu dugc co quan BHYT
chi tra thong qua dich vu kham chita bénh & co s6' y té chir khong tra trugc
tiép cho nguoi lao dong.

Theo ché dg hién hanh:

Quy BHYT duoc hinh thanh bang céch trich theo ty 1& 4.5% trén tong
tién luong phai tra cho cong nhén vién, trong dé:

+ Nguoi st dung lao dong phai chiu 3% va duoc tinh vao chi phi san xuét
kinh doanh.

+ Nguoi lao dong phai chiu 1.5% bang céch khu trir vao luong caa ho.
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Toan bo 4.5% trich dugc DN ndp hét cho céng ty BHYT tinh hoac thanh phé.
Quy nay dugc dung dé mua BHYT cho c6ng nhan vién.
1.1.3.4 Quy kinh phi cong doan (KPCD)

Quy kinh phi cong doan 13 khoan tién do cha doanh nghiép dong gop dé
phuc vu cho hoat dong cua td chirc cong doan.

Luat cong doan 30/06/1990 da xac dinh ““ cong doan la td chire chinh trj
x4 hoi rong 16n nhat cua giai cap cong nhan va ciia nguoi lao dong Viét Nam
(goi chung 1a nguoi lao dong) tu nguyén 1ap ra dudi su lanh dao ctia Pang
cong san Viét Nam, la thanh vién trong hé théng chinh tr1 cta xa hdi Viét
Nam, la trrong hoc chu nghia xa hoi ctia nguoi lao dong”.

Quy KPCP duogc trich bang 2% trén luong thuc té ctia ngudi lao dong,
tinh vao chi phi san xuat kinh doanh

1.1.3.5 Quy bdo hiém that nghiép (BHTN)

La khoan tién do ngudi lao dong, ngudi st dung lao dong dong gop
cong clng mot phan hd tro cia nha nude. Quy chung dé hd trg ngudi lao
dong khi ho bi mét viéc lam. bay 1a mot chinh sdch mdi cua nha nudc gop
phan 6n dinh doi sdng va hd tro cho ngudi lao dong dugce hoc nghé va tim
viéc lam, sém dua ho trd lai lam viéc.

Quy BHTN duoc hinh thanh tir cac nguén:

+ Tir nguoi lao dong: ngudi lao dong dong gdp 1% phan lwong co ban

+ T nguoi st dung lao dong: DN dong gop 1% trén luong co ban cua lao
dong trong doanh nghiép, dugc tinh vao chi phi san xuat kinh doanh.

+ Nha nudc hd tro: hang thang Nha nudc hd tro tir Ngan sach bang 1%
quy tién luong, tién cong thang dong bao hiém that nghiép cia nhiing ngudi
lao dong tham gia bao hiém that nghiép va mdi ndm chuyén mot lan.

Tuy nhién, tir ngdy 1/1/2010 can ct trich BHTN 14 tong tién lwong phai
trd cho cong nhan vién

Quy BHTN do co quan chuyén moén quan ly. Hang thang can ctr vao
quy luong doanh nghiép trich nop BHTN. Viéc chi trd BHTN cho nguoi lao

dong do t6 chirc bao hiém x3 hdi chi tra theo quy dinh.
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Pé kinh thich nguoi lao dong rén luyén tay nghé, nang cao trinh do,
gan bo 1au dai véi cong ty. Doanh nghiép can str dung ¢ hiéu qua luc lugng
lao dong, hoan thién cong tac to chirc tién lwong va ché do sir dung quy
BHXH, BHYT, KPCDb, BHTN.

1.1.4 Trich truéc tién lwong nghi phép theo ké hoach ciia cong nhan truc
tiép sdn xudt
1.1.4.1 Khai niem

Theo quy dinh hang nim ngudi lao dong dugc nghi phép theo sb ngay
nhat dinh duoc huong nguyén luong cap bac. Pé diéu hoa khoan tién luong
ctia cong nhan san xuét, tinh gid thanh san phiam on dinh, ké toan phai tién
hanh trich trudc tién lwong cong nhan nghi phép vao chi phi nham hinh thanh
ngudn von, khi ndo tién lwong cong nhan nghi phép thuc sy phat sinh s& lay
tir nguon trich trudc dé chi.
1.1.4.2 Mikc trich tién lwong nghi phép ciia céng nhdn hang thang

Hang ndm nguoi lao dong dugc nghi tir 10 dén 15 ngay hudng nguyén
lwong, thuong tap chung vao cac ngdy 18, tét, he...do dé, viéc phan bd luong
phép thyc té s& khong dong déu trong chi phi san xuat kinh doanh gitta cac
thang trong nam nhat 12 d6i voi cong nhan truc tiép san xuat san pham, vi khi
ho nghi viéc s& khong c6 san pham nhung tién lwong van phai chi 1am cho gia
thanh tang cao c6 thé tao ra 15 gia, nén ké toan phai diéu hoa tién luong nghi

phép cia cong nhan truc ti€p san xuat.

Mirc trich trudc tién Tién lvong thyc té Ty 1€
lwong phép ké hoach = phaitracongnhan  ©  trich
ctia cong nhén truc tiép truc tiép san xuat trude
san xudt

Ty 1€

’ Téng s lwong nghi phép ké hoach nam cia CNTTSX
trich = . . . * 100%
Tong s6 luong chinh ké hoach ndm cua CNTTSX

truoc
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Ciing co thé trén co s& kinh nghiém nhiéu nam, doanh nghi¢p tu xac dinh

mot ty 18 trich trude tién luong phép ké hoach mot cach hop 1.
1.2 Té chirc ké toan tién lwong va cac khoan trich theo lwong
1.2.1 Nguyén tic, yéu cdu va thii tuc hach todn ké toan tién lwong
1.2.1.1 Nguyén tic va yéu cau hach todn ké todn tién lwong

Tai cac doanh nghiép san xuat, hach toan chi phi lwong 13 mét cong
viéc phtrc tap trong hach todn chi phi doanh nghi¢p. Viéc hach toan chinh xac
chi phi tién lwong c6 vai trd quan trong, 13 so s& dé xac dinh gia thanh va gia
ban san pham. Pong thdi né con 1a can ctr dé xac dinh cac khoan phai nop
cho ngéan sach nha nudc va cac khoan phai ndp cho co quan phuc lgi xa hoi.
Do vay dé dam bao cung cip thong tin kip thoi cho quan 1y thi viéc hach toan
tién luong phai tuan tha theo cac nguyén tic nhat dinh, d6 1a phéan loai tién
lwvong mot cach hop 1y. Trén thuc té tién lwong cd nhiéu loai véi tinh chat
khac nhau.

Trong hach toan tién lwong can tuan tha cic nguyén tic sau:

- Ghi chép, phan anh tién luong va cac khoan trich theo luong, phan bo

chi phi nhan céng theo ding d6i twong lao dong

- Str dung dting, day du cac chimg tir ghi chép ban dau vé hach toan tién
luong, md s6 can thiét va hach toan tién luong theo dung ché do, dung
phuong phap.

- Thuong xuyén ciing nhu dinh ky to chitc phan tich tinh hinh st dung
lao dong, quan 1y va chi tidu quy luong, cung cip céc thong tin kinh té can
thiét cho cac bo phan lién quan dén quan 1y lao dong va tién luong.
1.2.1.2 Thu tuc hach toan

Pé thanh toan tién lwong, tién cong va cac khoan phu cap cho ngudi lao
dong, hang thang ké toan 1ap “Bang thanh toan luong” cho timg ddi tuong,
ting t6 san xuat va tirng phong ban dua trén két qua tinh luong da c6 cho ting
nguoi .

Khoan thanh toan trg cip BHXH ciing duoc 1ap tuong tu.
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Sau khi ké toan trudng kiém tra xac nhan va ky, giam doc duyét, “Bang

thanh toan luong” sé duoc can ctr dé tra lwong va BHXH cho ngudi lao dong.

Cac khoan thanh toan luong, thanh todn BHXH, bang ké danh sanh

nhiing nguoi chua linh lwong cung voi cac chung tir va bao cdo thu chi tién

mit phai kip thoi chuyén cho phong ké toan dé kiém tra ghi s6.

1.2.2 Chirng tir, tai khodn ké todn sir dung

1.2.2.1 Chiing tir ké todn sir dung

Bang chim cong

Béng thanh toan luong

Bang thanh toan tién thudng

Gidy di duong

Phiéu x4c nhén san phém hodc cong viéc hoan thanh
Bang thanh toan tién 1am thém gio
Bang thanh toan tién thué ngoai

Hop ddng giao khoan

Bién ban thanh 1y hop dong giao khoan
Bang keé trich cac khodn ndp theo luong
Bang phan bo tién lwong va BHXH

oooooo

1.2.2.2 Tai khodn ké todn sir dung

Tai khoan 334: phai trd nguoi lao dong

- Tai khoan nay dung dé phan anh cac khoan phai tra va tinh hinh thanh

toan cac khoan phai tra cho ngudi lao dong cta doanh nghiép vé tién

lwong, tién thuéng, BHXH va cac khoan phai tra khac thudc vé thu nhap

cua nguoi lao dong.

- Tai khoan 334 c6 hai tai khoan cap 2: TK 3341 - Phai tra cong nhéan vién

TK 3348 - Phai trd nguoi lao dong khac

- Két cau:

Bén no:

+ Céc khoan tién luong, tién cong , tién thudng c6 tinh chat lwvong, BHXH
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va cac khoan da tra, da chi, da ung trude cho nguoi lao dong.

+ Céc khoan khau trir vao tién luong, tién cong, tién thudng co tinh chat
luong va cac khoan phai tra, phai chi cho ngudi lao dong.
Bén co:

+ Cac khoan tién lwong, tién cong, tién thudng c6 tinh chit lwong va céc
khoan khac phai tra cho nguoi lao dong.

+ S du bén c6: Cac khoan tién lwong, tién cong, tién thuong co tinh chat
luong va cac khoan khac con phai trd cho nguoi lao dong.

Tai khoan 334 ¢6 thé du bén no: né phan anh s tién da tra 16n hon sb tién
phai tra vé& tién luong, tién cong, tién thudng va cac khoan khac cho nguoi
lao dong.

Tai khoan 338: phai tra, phai ndp khac

- Tai khoan nay phan anh tinh hinh thanh toan vé cac khoan phai tra, phai
ndp ngoai ndi dung dugc phan anh & TK334. Trong cong tic ké toan tién
luong dugc theo doi trén 4 tai khoan sau:

TK3382: Kinh phi cong doan (KPCD)
- Phan anh tinh hinh trich va thanh toan KPCD tai don vi
- Két cau:
Bén no:
+ Chi tiéu KPCD tai co s&
+ KPCD da ndp
Bén co:

+ Trich KPCDP vao chi phi kinh doanh

- S6 du bén c6: KPCP chua ndp, chua chi

- S6 du bén ng: KPCP vuot chi
TK3383: Bio hi¢m xi héi (BHXH)

- Phan anh tinh hinh trich va thanh toan BHXH & don vi.
- Két cau:
Bén no.

+ BHXH phai tra cho nguoi lao dong
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+ BHXH da ndp cho co quan quan 1y BHXH
Bén co:
+ Trich BHXH vao chi phi san xuit kinh doanh
+ Trich BHXH trir vao tién luong ctia cong nhan vién
- S6 du bén c6: BHXH chua ndp
- S6 du bén no: BHXH vuot chi
TK3384: Bio hiém y té (BHYT)
- Phdn anh tinh hinh trich va thanh toan BHYT theo quy dinh
- Két cau:
Bén no:
+ Nop BHYT
Bén co:
+ Trich BHYT vao chi phi san xuat kinh doanh
+ Trich BHYT trir vao tién luong ctia cong nhan vién
- Sb dubén c6: BHYT chua nop
TK3389: Bao hiém that nghiép (BHTN):
- Phan anh tinh hinh trich nop BHTN tai don vi
- Két cau:
Bén co:
+ Trich BHTN vao chi phi san xuat kinh doanh
+ Trich BHTN trir vao tién luong ctia cong nhan vién
Bén no.
+ BHTN da ndp cho co quan quan 1y
- S6 du bén c6: BHTN chua nop
% Ngoai ra ké toan con sir dung cac nhom TK chi phi:
- TK622: “Chi phi nhan cong tuc tiép”
- TK6271: “ Chi phi nhan vién phan xuong”
- TK6411: “ Chi phi nhan vién ban hang”
- TK6421: “ Chi phi nhan vién quan ly doanh nghiép”
% Cac TK khac lién quan: TK 111, TK112, TK335, TK333...
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1.2.2.3 Phwong phdp, so do hach todn tién lrong va cdc khodn trich theo
luong
1.2.2.3.1Phuong phap hach toan tién luong va cac khoan trich theo luong
- Tinh tién luong, phu cép va cac khoan cé tinh chét tién luong phai tra
cho ngudi lao dong, ké toan ghi:
No TK622, 6271
Nog TK6411, 6421
C06 TK334
- Tién thuong ldy tir quy khen thudng phai tra cho nguoi lao dong, tro cip
phuc loi, tro cép BHXH, ké toan ghi:
No TK3531, 3532
No TK3383
C0 TK334
- Céc khoan khéu trir vao tién luong theo quy dinh
No TK334
C0O TK338
Co6 TK141
Co TK138
C06 TK3335
- Pbi v6i cac doanh nghiép san xuit mang tinh chat thoi vu va doanh
nghiép co trich trudc luong phép cua cong nhan truc tiép san xuét thi sb
lwong phép thuc té phai tra cho ngudi lao dong thuc té phat sinh trong ky, ké
toan ghi:
No¢ TK335
C6 TK334
- Xé4c dinh sb tién con phai thanh toan cho ngudi lao dong va tién hanh
thanh toan:
No TK334
Co TK111, 112

Néu thanh toan béng hién vat
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BT1: No TK632
Co TK152, 155, 156...
BT2: No TK334
Co6 TK512
C6 TK3331
- Ké toan cac khoan trich theo lwong theo ty 1 quy dinh:
No TK622,6271,6411,6421: 23%
No TK334: 9.5%
C06 TK338: 32.5%
- Khi nhan tro cap BHXH do co quan BHXH cép:
No TK111, 112
C06 TK3383
- Khi nhan KPCP do co quan coéng doan cip trén cap:
No TK111,112
C6 TK3382
- Nop BHXH, KPCD, BHTN, BHYT cho co quan quan ly quy
Nog TK338
Co TK111, 112
- Phan 4nh tro cap BHXH phai tra cho nguoi lao dong
Nog TK3383
C0 TK334
- Chi tiéu KPCD dé lai doanh nghiép
No TK3382
Co TK111, 112
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1.2.2.3.2 So' d0 hach toan

So do 1: Hach todn cdc khodn phdi trd ngwoi lao dpng:

TK111, 112

TK334

TK335

ung va thanh toan luong, cac _
khoan khac cho nguoi lao dong

TK141,138, 333, 338

Cac khoan khau tru vao
lvong ctua nguoi lao dong

TK512

Tra luong, thuéng cho nguoi lao

Phai tra tién lwong nghi R
phép cuia CNTTSX néu c6

trich trudc

TK3383
BHXH phai tra cho ngu:b;i
lao dong

TK622, 6271, 6411, 6421

Luong va cac khoan trich

dong bang hang hao, san pham

TK33311

‘ Thué GTGT (néu c6)

TK334

TKS338

theo phai tra nguot lao don§

TK353

Tién thuong phai tra cong
D nhan vién

TK622, 627, 641, 642,241

S6 BHXH phii tra tryc tiép
cho nguoti lao dong

TK111, 112
Nop BHXH, BHYT,
BHTN, KPCD cho 00’

Trich cac khoan trich theo
luong theo ty 1€ quy dinh tinh S

vao chi phi

TK334
Tinh BHXH, BHYT, BHTN
theo ty 1€ quy dinh trir vao thu

quan quan ly quy nhap cua cong nhan vién
Chi ti€u KPCD tai co sg
TK111, 112
S BHXH. KPCD chi vugt
duoc cap
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1.2.3 H¢ thong so sdch sir dung trong ké todn tién lwong va cdc khodn trich
theo lwong

Cong tac ké toan trong mot don vi thudng nhiéu va phuc tap, khéng
chi thé hién & sb lugng cac phan hanh ké toan can thiét. Do vay can phai sir
dung nhiéu loai s6 sach khac nhau ca vé phuong phéap va két ciu noi dung
hach toan, tao thanh mot hé théng sb sach ké toan.

Céac loai s6 sach ké toan nay duogc lién hé voi nhau mét cach chat ché
theo trinh tu hach toan cia moi phﬁn hanh. Mdi hé théng s6 sach ké toan dugc
xay dyng né da 1a mot hinh thirc t6 chirc nhat dinh ma doanh nghiép can phai
thuc hién. Cac DN khac nhau vé loai hinh, quy mo, diéu kién kinh té s& hinh
thanh mot hinh thirc s6 sach khac nhau.

Trén thuc té, DN ¢6 thé lya chon 1 trong 5 hinh thuc t6 chuc sb sach ké
toan sau:
1.2.3.1 Hinh thitc nhdt ky-sé cdi
Theo hinh thtrc nay ké toan str dung cac so:

- SO “Nhat ky - s0 cai” dung dé phan anh tat ca cac nghiép vu kinh té
phat sinh theo tirng ddi twong 14 trinh tir thoi gian va hé thdng héa theo
ndi dung kinh té.

- Céc s0 hach toan chi tiét: dung phan 4nh chi tiét, cu thé timg ddi tuong
ké toan gom so6 chi tiét nhu TK334, TK338, TK111,TK112....

1.2.3.2 Hinh thirc chitng tir ghi s6
Céc loai s0 sach ké toan thudc hinh thire nay:

- Chumg tir ghi s6: 13 s6 ké toan tong hop dung dé phan anh toan bd cac
nghi¢p vu kinh té phat sinh theo trinh tu thoi gian.

- SO cai: 1a s6 ké toan tong hop dung dé kiém tra, d6i chiéu véi sb liéu
trén s6 dang ky chimg tir ghi so.

- Céc s6 hodc thé chi tiét TK334, 338, 111, 112, 622, 6271, ...

1.2.3.3 Hinh thirc nhdt Ky -chirng tie
Céc s6 sach ké toan thudc hinh thirc nay:

- Nhat ky — ching tir:1a s6 ké toan tong hop dung dé phan anh toan bo
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cac nghiép vu kinh té phat sinh theo vé c6 ctia tai khoan

- Bang ké: dugc stir dung khi cac chi ti€u hach toan chi tiét ctia mot sd tai
khoan khong thé ké hop phan anh truc tiép trén nhat ky — chimg tir duoc.

- SO cai: 1a s6 ké toan tong hop mé ra cho ca nam. S6 niy ghi mot lan
vao cubi thang hodc quy sau khi dd khoa s va kiém tra dbi chiéu sb liéu trén
nhat ky — chung tur.

- S0, thé ké toan, chung tir:la cin ctr d& ghi vao bang ké va nhat ky —
ching tir c6 lién quan.
1.2.3.4 Hinh thitc ké todn mdy

Theo hinh thirc nay, cong viéc ké toan duoc thuc hién theo mot chuong
trinh phan mém ké toan trén may vi tinh. Tuy khong thé hién dugc day du quy
trinh ghi s6 ké toan, nhung in duoc day du s ké toan bao céo tai chinh theo
quy dinh.

Phan mém ké toan duogc thiét ké theo hinh thic ké toan nao thi s& c6
cac loai s6 ctia hinh thirc ké toan d6 nhung khong hoan toan giéng mau sb cua
hinh thtrc ghi tay.
1.2.3.5 Hinh thurc nhat ky chung
Céc loai s6 ké toan thudc hinh thtc nay

- SO nhat ky chung: 13 s6 ké toan tong hop dung dé ghi chép cac nghiép
vu kinh té phat sinh theo trinh tu thoi gian. Bén canh do, thyc hién viéc phan
anh theo quan hé ddi tng tai khoan dé thyc hanh va ghi so céi.

- SO cai: 1a s6 ké toan tong hop dung dé ghi chép cac nghiép vu kinh té
phat sinh trong lién d6 ké toan theo tai khoan dugc mo.

- SO, thé ké toan chi tiét: dung dé ghi chép chi tiét cac ddi tuong ké toan
nhim phuc vu yéu ciu thanh todn mét sb chi tiéu tong hop, phan tich va kiém

tra ciia DN ma céc s6 sach tong hop khong dap tmg duoc.
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CHUONG 2
THUC TRANG CONG TAC KE TOAN TIEN LUONG TAI

CONG TY TNHH TM CO KHIi SAO MAI
1.3 Tong quan vé cong ty TNHH TM co khi Sao Mai
1.3.1 Qud trinh hinh thanh va phat trién ciia cong ty
- Nhim dép tmg nhu cau cung cap cho thi truong, Cong ty TNHH TM
co khi Sao Mai dugc thanh 14p theo gidy phép ding ky kinh doanh sb
0200754050.Ngay 06 thang 8 nim 2007 cta sé ké hoach va dau tu thanh phd
Hai Phong. Cong ty dugc thanh lap trén co s& Cong ty TNHH co6 hai thanh
Vién trd 1én. Pay la don vi mdi thanh 1ap nhung da cé nhitng kinh nghiém
nhéat dinh dé dam bao cho cong viéc kinh doanh san xuét cac cau kién kim
loai, lip ddt may moc thiét bi céng nghiép, gia cong co khi va trang phi kim
loai...
- Tén Cong ty: Cong ty TNHH thuong mai co khi Sao Mai
- Pja diém hoat dong: thon 6, xa Béc Son, Huyén An Duong, thanh phé
Hai Phong.
- bién thoai: 031.8820536
MST: 0200754050
1.3.2Nganh nghé kinh doanh
Theo gidy phép PKKD s6 0200754050 do S& Ké hoach va dau tu Hai Phong
cap ngay 6/8/2007, Cong ty TNHH TM co khi Sao Mai duoc tién hanh céc

hoat dong sau:

Gia cong co khi, xtr 1y va trang phu kim loai

San xuat cac cau kién kim loai

San xuat san pham dién tir dan dung

- San xuat bi, banh rang, hop so, cac bd phan di¢u khién va chuyén
chuyén dong.

-Stra chita cac san pham kim loai duc san
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-Stra chita may moc, thiét bi
-Stra chita thiét bi dién tir va quang hoc
-Stra chita thiét bj dién
-Lip dat may moc thiét bi cong nghiép
—Lép dat hé théng dién, cép thoat nudc

So dé 2: Quy trinh gia cong tgi cong ty Sao Mai

Bao gia

A 4
Nhan don hang va
ban vé gia cong
qua email

A 4
In ban v€ 13p bang
trién khai gia cong

\4
Nhéap nguyén li¢u
theo ban trién khai
gia cong

A 4
Tién hanh gia cong
theo ban vé

\ 4
Hoan thanh gia
cong, xac nhan lai Luu file dit hang +
sO luong chi tict bdo gid + ban vé +
theo bang trien bang chi tiét gia
khai gia cong cong

l

Giao hang va hoa

A 4
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1.3.3 Co ciu to chirc b mdy ciia cong ty Sao Mai

So do 3 : B¢ mdy qudn Iy tai cong ty Sao Mai

Tong gidam doc

-

Ph(‘)ng‘ kinh Phong ky Phong tong Phong ké
doanh thuat san xuat hop toan

Bo Bo Bo Phan Bo Bo
phan phan phan Xuon phan phan
ban dich ky g san to ké
hang vu k¥ thuat Xudt churc toan
thuat hanh
chinh

Churc nang nhiém vu cua cdc bo phan:

Tong giam ddc: La ngudi quan 1y cao nhat trong cong ty va chiu trach
nhiém trudc phap luat. Tong giam ddc c6 toan quyén quyét dinh moi van dé
lién quan dén muc dich, quyén loi ctia cong ty. Tong giam dbc 1a ngudi truc
tiép quan 1y va diéu hanh moi hoat dong san suat kinh doanh ctia cong ty theo
quyét dinh, cac diéu 1é cua cong ty va tuan thu phap luat. Tong giam dbc con
la dai dién phap nhan cua cong ty trong moi giao dich.

Phong kinh doanh:

Chitc nang: Tham muu gitp ldnh dao cong ty trong cong tic xdy dung ké
hoach va t6 chirc trién khai nhiém vu san xuat kinh doanh cua cong ty. Quan
Iy hudéng dan nhiém vu kinh doanh cua toan cong ty va té chirc mang luéi
kinh doanh, quan 1y k¥ thuat nganh hang, chat luong hang hoa ma cong ty
kinh doanh.
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Nhiém vu chit yéu ciia phong kinh doanh:

- Xay dung ké hoach san xuat kinh doanh ctia cong ty. Theo ddi, don
dbc va kiém tra viéc thuc hién ké hoach d3 giao trong toan cong ty. Tham
muu gitp ldnh dao coéng ty 1ap ké hoach kinh doanh cho cong ty theo ting
thang, quy, ndm phu hop voi nhu cau thi trudng. Quan 1y hang hod xuét nhap
va ton kho cta cong ty.

- Gitp 1anh dao cong ty quan 1y hang héa xuat nhap khau. T6 chirc cac
hop ddng mua ban hang héa cua cong ty. Tong hop thong tin kinh té, gia ca,
thi trudng vé cac vat tu c6 lién quan, xdy dung chién luoc thi truong, chinh
sach d6i voi khach hang.

- Gitp lanh dao coéng ty xdy dung co ché kinh doanh hang nim va
phéi hop kinh doanh giita cac don vi thanh vién ctia cong ty, can d6i khdi
luong san suat kinh doanh giita cdc don vi thanh vién nham dam béo thi
truong can dbi cung cau.

- Gitp 1anh dao cong ty t6 chirc va chi dao cong tac thong ké nham
cung cap kip thoi chinh xdc cac thong tin kinh té, cac s6 liéu thyc hién ké
hoach san xuét kinh doanh cta cong ty va cac don vi thanh vién

Phong tong hop

B6 phan to chirc hanh chinh

Chite ndng: Tham muu cho 1anh dao cong ty trong cach té chirc bo may, to
chtrc san xuat kinh doanh, doi méi va phat trién doanh nghiép, lwa chon bé tri
cac can b trong cong ty, chi dao huong dan kiém tra viéc thuc hién bo luat
lao dong va thuc hién céc ché d6 chinh sach véi nguoi lao dong, quan 1y tién
luong, dao tao thi dua khen thuong, ki luat.., bao v¢ chinh tri ndi bg, bdo vé
cong ty, quan sy tu v¢, cong tac bao ho lao dong, y té va hanh chinh quan tri.
Nhiém vu chu yéu ciia t6 chirc hanh chinh:

- Giup lanh dao cong ty quan 1y cong tac can bo: tuyén chon, phan cong
cong tac, nhan xét, danh gia, bd nhiém, mién nhiém, khen thudng, ky luat va

diéu dong can bg.
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- Xay dung quy ché tién luong, quy ché tuyén dung lao dong, t6 chirc
quan 1y lao dong, thuc hién ché do tién luong, thudng, ché d6 huu tri, thoi
viéc, bao hiém xa hdi va cac chinh sach khac lién quan dén can bo va nguoi
lao dong.

- Xay dung td chirc cac chuong trinh dao tao lai nguén nhan luc, thuc
hién céc ché do lién quan dén dao tao ngué)n nhan luc, thuc hién cac cong tac
lién quan dén gido duc qudc phong trong cong ty.

- Chu dong xay dung dé an ddi moéi, cai cach hé thdng t6 chirc phat trién
doanh nghiép trong cong ty vé cac van dé thanh 1ap tach, nhéap, bd sung cac
phong chuyén mon nghiép vu. Xdy dung va bd sung cac diéu 18 to chirc va

hoat dong, nganh nghé kinh doanh ciia cong ty.

Phong ké toan

Chure nang: 1a phong nghi€p vy, tham muu gitp lanh dao cong ty trong linh
vuc quan 1y néi chung, tai chinh ké toan néi riéng dam bao dang quy dinh cua
nha nude va thuc day to chirc kinh doanh phat trién.T6 chirc va khai thac moi
tiém nang tai chinh trong va ngoai doanh nghiép, nham thoa ma nhu cau
thuong xuyén, nhu cAu tai chinh cho nhiém vu san xuét kinh doanh dat hiéu
qua kinh té k¥ thuat cao nhat.To chirc cac cong tac hach toan ké toan trong
doanh nghiép dinh ky, phan tich cac hoat dong kinh té dé giup téng giam ddc
cong ty diéu chinh kip thoi chién luge kinh doanh néi chung va tinh hinh tai
chinh cuia doanh nghi€p noi riéng. Kiém tra, giam sat viéc thuc hién ché do
quan 1y tai chinh cua nha nuéc, quy dinh ctia cong ty vé cong tic quan ly
trong doanh nghiép. Thuc hién ché d6 thong tin béo céo theo quy dinh cua co
quan chtrc ning nha nude, cip trén va lanh dao doanh nghiép.
Nhiém vu chu yéu cuia tai chinh két todn

- Tbng hop, xac minh, cung cip s6 liéu thuc hién trong cong ty theo quy
dinh cta ché do ké toan tai chinh, phan tich cac hoat dong san xuét kinh

doanh tir d6 dua ra cac chi ti€u phan anh tinh hinh hoat dong ctia cong ty
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- Tham gia 1ap va thim dinh tai chinh du an dau tu, cac hop dong thuong
mai cua cong ty. T6 chire huy dong von dé thuc hién nhiém vu kinh doanh va
cac du 4n dau tu ciia cong ty

- Chu tri kiém tra viéc thuc hién ché do ké toan, tai chinh céc don vi
thanh vién. Quan 1y viéc hinh thanh cac quy tip chung, tu van xu 1y cac van
dé lién quan dén cong no cua cong ty va cac don vi thanh vién.

- Nghién ctru xdy dung quy ché tai chinh cua cong ty, to chirc thuc hién
cong tac ké toan, 1ap bao cdo tai chinh, phan tich tai chinh, xac dinh két qua
kinh doanh va tinh hinh sir dung von va tai san cta cong ty

Phong k§ thuit san suit
Chite néng: 12 phong chuyén mon c6 chirc ning san xuat giup lanh dao lam ro
dugc quy trinh san xuét cling nhu hoat dong cta cac phan xudng.
Nhiém vu chu yéu:

- Chu tri nghién ctru, xay dyng chién luge dinh hudng phat trién dai han
va chinh sach trong linh vuc phat trién cua cong ty , bao cdo cho tong gidm
dbc xem xét thong qua va phé duyét.

- Can ct chién lugc, quy dinh phat trién téng thé, dé xudt cac du an dau
tu phat trién cua cong ty, lva chon cac nha san xuat kinh doanh c6 tiém ning
vé san xuat cao dé lién doanh thuc hién viéc dau tu

- Gidm sat hoat dong cua cac phan xudng nodi chung, cling nhu cua cong
nhan noi riéng dé biét xem hoat dong d6 co tot hay khong, tir d6 tim ra cach
quan ly tdt hon, cach san xuit tdt nhat, dem lai hiéu qua kinh té cling nhu

nang suat cao ddm bao chat lugng san pham.
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1.3.4 Pdc diém bj mdy ké todn ciia cong ty

So do 4 : B¢ mdy ké todn tai cong ty Sao Mai

Ké toan trudng

\ 4

Ké toan tong hop
A 4
l l , l l
Ké toan Ké toan tién Ké toan Ké toan Thu
tién gui ngan tai san kho quy
mat hang(TGNH) co dinh

Phong ké toan cua cong ty dugc bién ché hau hét cac can bo déu co
chuyén mon, nghiép vu tir dai hoc, c6 tham nién cong tac cao, mdi can bo
duoc phan cong theo timg phan hanh ké toan cu thé.

Nhiém vu chirc nang cua tung bo phan:

Ké toan trwéng: Chiu trach nhiém quan 1y, diéu hanh phong ké toan.
Thudng xuyén kiém tra d6i chiéu cac s6 sach ching tir, cach hach toan cua ké
todn vién.

Hang thang phai béo céo tai chinh, bao cdo két qua hoat dong kinh
doanh va tham muu cho giam déc vé linh vuc quan ly.Chiju trach nhiém trude
giam dbc cong ty vé tinh chinh xac.

Ké toan tf‘)ng hop: C6 nhiém vu téng hop va phéan tich tAt ca céc so lidu,
béo céo phan hanh cua tirng bd phan ké todn.

K¢ toan tién mit : Mo s6 theo dbi ghi chép tinh hinh thu, chi tién mit
c6 trach nhiém bao quan va thu chi tién mit theo dung quy dinh va cubi théng

kiém ké tién mat tai qu¥, théng bao cho ké toan trudng.
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K¢ toan tién giri ngin hang va ké toan tai san c6 dinh : c6 nhiém vu
theo dbi bién dong vé tién giri tai ngan hang, theo ddi tinh hinh ting giam tai
san ¢d dinh , khau hao tai san c6 dinh.

Ké toan kho: M& sb theo ddi tinh hinh nhap — xuat — ton kho vat tu
thanh pham, 1én bang tong hop chimg tir chuyén sang ké toan tong hop.

Thii qu§: ¢6 nhiém vu cin ctr vao cac ching tir hop phap, hop 18 thu tién
va chi tién . Bao quan tién va 1ap bao cao hang ngay cho ké toan theo ddi. Ghi
chép phan 4nh tong hop céc s liéu vé quy luong, tinh va thanh todn.

Nhdn xét:

Co cdu to chirc bd may ké toan cia cong ty gon nhe, cong viéc giao chit
ché, r6 rang t6i tirng ngudi, do d6 trach nhiém cua ting nguoi rat cu thé
khong ai ¥ lai cho ai, moi nguoi déu c6 trach nhiém hon véi cong viée cua
minh.

1.3.5 Hinh thirc ké todn ciia céng ty

Hinh thirc ké toan ap dung tai cong ty TNHH TM co khi Sao Mai la
hinh thtrc Nhat ky chung

B may ké toan tai cong ty duoc to chirc theo mé hinh tap trung, moi
nghiép vu kinh té phat sinh déu duoc giri vé phong Tong Hop dé kiém tra, xtr
Iy va ghi s6 ké toan. Cong ty hoach todn hang t6n kho theo phuong phap ké
khai thuong xuyén, tinh gia tri hang ton kho theo phuong phap binh quan gia
quyén ca ki duy trit va tinh thué GTGT theo phuong phap khau trir. Hé thong
chtng tir va tai khoan ké toan cua cong ty ap dung theo chuin muc ké toan
méi ban hanh theo quyét dinh sé 48/2006/QD — BTC ngay 14/09/2006 cua
B¢ trudng B Tai Chinh

Nién d6 ké toan bat dau tir 01/01 dén hét ngay 31/12

Pon vi tién té ap dung chung la déng Viét Nam (VND)

Khau hao tai san c¢b dinh theo phuong phap duong thang
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So dé 5: Ludn chuyén chirng tiv ciia hinh thive Nhit ky chung:

Chimg tir ké toan
Y
v S6 thé ké toan
S6 nhat ky chung chi tiét

i | Bang tong hop chi
| tiét

A

SO cai

'

Bang can dbi
sO phat sinh

!

Ghi chu:

> Ghi hang ngay
—_— Ghi cubi thang
-— 3 Ghi dbi chiéu

Hang ngay, cin ¢ vio cac ching tir da dugc kiém tra dung 1am cin cu
ghi s6. Trudc hét ghi vao Nhat ky chung, sau do, cin cr vao sb liéu da ghi
trén s6 nhat ky chung dé ghi vao s6 cai tai khoan phu hop. Néu don vi c6 mo
50, thé ké toan chi tiét thi dong thoi véi viée ghi so nhat ky chung, cac nghiép
vu phat sinh dugc ghi vao céac s0, thé ké toan chi tiét lién quan.

Cudi thang, cudi quy, cudi nam ké toan cong sd liéu trén s cai 1ap bang
can d6i sd phat sinh. Sau khi da kiém tra ddi chiéu khép diing sb liéu trén s6
cai va bang tong hop chi tiét ( dugc 1ap tir s6, thé chi tiét) duge dung dé lap

béo cao tai chinh.
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Vé nguyén tac, tong s6 phat sinh ng va tong sb phat sinh co trén bang can
d6i s6 phat sinh phai bang tong s6 phat sinh no va tong s6 phat sinh ¢6 trén sb
nhat ky chung.

1.4 Thuén loi, khé khiin va mdt s6 két qua dat dwoc nhirng nim gin day
1.4.1 Thudn lgi
- V61 doi ngli cong nhan vién day dan kinh nghiém va c6 trdch nhiém
cao trong cong viéc di gitip cho cong ty ngdy cang phat trién vitng manh.
- Trang thiét bi ludn duoc d6i méi bao va dudng dinh ki nén san pham
dat chat luong cao hon, tao duoc niém tin v&i ddi tac.
1.4.2 Kho khdan
Mot doanh nghi€p khi moéi1 budc chan vao thi truong kinh doanh thi
trong nhitng nam dau, hoat dong kinh doanh thuong dem lai hiéu qua khong
cao, thAm chi con thua 10. Boi vi ¢ nhitng nam dau, doanh nghiép dat muc
tiéu canh tranh, tim kiém khach hang... 1én trén hét. Cong ty TNHH TM co
khi Sao Mai ciing vy, trong nhitng nim dau chién luoc kinh doanh cta cong
ty ngoai muc tiéu vé loi nhuan thi chién lugc mo rong thi trudng,tim kiém
khach hang, tao dung uy tin va thuong hi¢u trén thi truong cling khong kém
phan quan trong.
1.4.3 Mgt 56 két qua dat dwoc nhitng nam géan ddy
Chung ta hiy nhin vao mot sb chi tiéu danh gia két qua hoat dong kinh

doanh cua cong ty trong hai nam nhu sau:
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Mot sb chi tiéu danh gia két qua hoat dong SXKD

DVT: déng
Chénh léch
Chi tiéu Nam 2011 Nam 2012 o Ty lé
SO tién
(%)

Doanh thu ban hang 10,339,380,129 | 14,711,032,604 | 4,371,652,480 42,3

Gia vbn hang ban 8,271,504,103 | 11,568,826,083 | 3,297,321,977 39,9

Toéng loi nhuan trude
" ’g ' ' 350,685,742 285,761,526 64,924,216 22,7
thué

Nhin vao két qua trén ta thdy trong hai nim qua, mic du nim 2012
LN gidm so v&i ndm 2011 tuy nhién day khong phai do cong ty hoat dong
kém hiéu qua di, ma do tinh hinh chung ctia nén kinh té toan cau. Tuy vay,
cong ty ciing ¢ nhimg mat tich cuc, cu thé:

Gia vén hang ban ting 3,297,321,977 dong twong dwong véi ty 18 ting
39,9% tir d6 lam doanh thu ting 4,371,652,480 dong tuong duong véi ty 16
tang 1a 42,3% so voi nam 2011. Loi nhuan trude thué dat 285,761,526 déng.

Tu két qua trén ta théy, mac du lgi nhuan cong ty dat dugc khong tang,
nhung cong ty van duy tri hoat dong & murc 1ai co thé, diéu do noi lén sy ¢b
gang cila cong ty trong to chirc hoat dong kinh doanh. Dua trén két qua nay,
trong tuwong lai hoat dong kinh doanh cua cong ty s& dem lai hiéu qua rat tét,
tao diéu kién cho cong ty co vi tri viing chic trén thi trudng va ngdy cang phat
trién.

2.2 Thue trang ké toan tién lwong tai cong ty TNHH TM co khi Sao Mai
2.2.1 Phwong phdp quan Iy lao dpng va tién lwong tai cong ty

Dé cho qua trinh tai san xuét x3 hoi va san xuét kinh doanh & doanh

nghiép duogc dién ra thuong xuyén, lién tuc thi mot van dé thiét yéu 1a phai tai

san xuét suc lao dong. Nguoi lao dong phai c6 vat pham tiéu dung. Vi vay,
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khi ho tham gia lao dong & cac doanh nghiép thi doi hoi cdc doanh nghiép
phai tra thu lao cho ho.

Chi phi vé& lao dong 1a mot trong nhitng yéu t6 chi phi co ban cau
thanh 1én gia thanh san pham. Viéc str dung hop 1y lao dong ciing chinh 1a tiét
kiém vé chi phi lao dong sdng, gitip giam gia thanh san xuat, ting loi nhuan
cho doanh nghiép, ning cao doi sdng vat chat va tinh than cho can bo cong
nhan vién va gia dinh ho.

Quan 1y lao dong tién lwong 1a mot ndi dung quan trong trong cong
tac quan 1y san xuét kinh doanh ctia don vi.

Co cau lao ddng trong cong ty:

STT Phan loai lao dong ] Nam 2011 , Nam 2012
SO lugng | Ty trong(%) SO lugng Ty trong(%)
1 Theo gidi tinh 50 55
Nam 39 78 43 78.2
Nir 11 22 12 21.8
2 | Theo trinh d6 hoc van | 50 55
Dai hoc 5 10 8 14.5
Cao dang 10 20 14 25.5
Trung cip 20 40 22 45.5
Pho thong trung hoc 15 30 15 14.5
3 Téng s6 lao dong 50 55

Theo bang phéan loai lao dong nam 2012 cua cong ty TNHH TM co
khi Sao Mai ta thay tinh hinh sir dung lao dong ciia cong ty cé nhiing thay d6i
rd rét, didu d6 1a do sy mo rong vé quy mo san xuét, sy dau tu méi vé may
moc thiét bi, cong nghg. So luong lao dong cuia nam 2012 tang so v&1 nam
2011 1a 5 nguoi twong duong voi ty 1€ tang 10%.

S6 lao dong nam 2012 tuy ting khong nhiéu nhung chét luong lao
dong lai c6 sy thay d6i kha rd so v6i nam 2011. S6 lugng lao dong vdéi trinh
do dai hoc, cao déng déu tang so v&i ndm trude. Trinh do dai hoc nam 2012 1a

8 nguoi, ting 3 ngudi, chiém ty trong 60% tong lao dong toan cong ty. Trinh
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d6 cao dang nam 2012 1a 14 ngudi, ting 4 ngudi, chiém ty trong 40% tong lao
dong toan cong ty.. Trinh do trung cap nam 2012 1a 22 ngudi, tang 2 ngudi,
chiém ty trong 10% tong lao dong toan cong ty. Lao dong phd thong trong
cong ty vé con s6 khong thay d6i, nhung xét vé ty trong thi di giam so véi
nam 2011
2.2.2 Cac hinh thirc va cach tinh lwong tai cong ty

Lao dong cua cong ty vé co ban chia thanh lao dong gian tiép va lao
dong truc tiép. Dé dam bao cho can bd cong nhan vién trong cong ty cong tac
va hoan thanh t6t nhiém vu, ngdy cang gan bé hon voi cong ty thi doi hoi
cong ty phai dam bao cudc séng vat chat va tinh than cho ho, ma yéu td can
va du 1am duoc diéu d6 1a chinh sach sir dung lao dong tot, két hop véi ché do
thu lao thoa dang. Hach toan ké toan tién luong va cac khoan trich theo luong
s& gop phan quan trong trong viéc quan ly lao dong tién lwong, gbp phan
hoach dinh chinh sach lao dong tién luong c6 hiéu qua. Hinh thirc tra luong 1a
mot trong nhitng ndi dung thiét yéu cua chinh sach lao dong tién luong nén
rat can dugc doanh nghiép quan tim. Hién nay, tai cong ty dé thuc day phat
trién san xuat va khich 18 tinh than lam viéc ctiia ngudi lao dong cong ty di ap
dung hinh thirc tra luong theo thoi gian cho ngudi lao dong gian tiép va nguoi
lao dong truc tiép.
2.2.2.1 Hinh thirc tra luvong theo thoi gian lao dong

Hinh thure trd luvong theo thoi gian lao dong dugc ap dung cho nhiing
lao dong gian tiép va tryc tiép san xuat, d6 1a nhitng lao dong tham gia vao
quy trinh san xuét ra san pham va 13 bo phan lao dong kha quan trong trong
cong ty. Theo hinh thuc tra lwong nay thi tién luong duge tra can ctr vao cap
bac chirc vu cua tung can by cong nhan vién, day 1a hinh thic tra lwvong don
gian, thuan tuy, chi can ctr vao tién luong chinh ctia nguoi lao dong va thoi
gian cong tac thyc té. Vi vay, khong bao dam dugc nguyén tic phan phdi lao
dong cling nhu dam nhan dugc vi tri quan trong ctia minh.

Khi 4p dung hinh thirc tra lwong nay cong ty sir dung bang cham

cong, trong do ghi rd ngay lam viéc, nghi viéc cia tung nguoi. Bang nay do
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truéng cac phong ban tryc tiép ghi. Pinh ky cudi thang ding dé tong hop thoi
gian lao dong va tinh luong.
Theo quy dinh ctia Chinh phu, cong ty 4p dung ché d6 ngay cong nhu
Sau.
- S6 ngay trong nim: 360 ngay
- S6 ngay 1am viéc: 312 ngay
- Ngay nghi ché do theo quy dinh cta nha nudc: 13 ngay
- Nghi phép: 7 ngay
- Ngay nghi: 53 ngay
- Ngoai ra con co ché do 6m dau, tai nan....

Sau day 1a bang chim cong
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Truong DPHDL Hai Phong

bon vi: Cong ty TNHH TM co khi Sao Mai
Bo phén: Cong nhan tric tiép san xuét
Bang chim cong

Théng 11 ndm 2012

Chire
STT Ho tén vu Céc ngay trong thang Quy ra sb cong
Huong
luong thoi Hudng
1] 2|3|4|5|6|7]|8] 9 1]|1n 24 | 25 | 26 | 27| 28 | 29 | 30 | 31 | Phep gian CN | Téng | BHXH
Té

Huynh Chi Diing 26 2

1 trudéng | X | X X | 0| x| x| X | x X X 0 X 0 X X X X X X
3 - % 26

2 biéng Trung At CN x| x | x |0 ]| x|x|x]|]x]|x / 0| ... | x 0 / X | x X / X
A . 24 24

3 | Nguyén Trong Thi CN x| x | x| 0] x| x|x]x|x X 0| ..] x 0 X X | x X X X
~ 7w - 25 25

4 Vi Van Thai CN x| X | x|o|x|x|x|x] x| x 0| .| x 0 x | x| x| x | X
o Iy . 25 25

5 Dang Hong Viét CN x| X | x| 0| x| x|x]|x]| x| x 0 | ...] x 0 X X | x X X X
U , 26 26

6 Vi Van Canh CN x| X | x |0 x|x|x] x| x x| 0o | .| x 0 X X | x X X X
o x 25 25

7 Phi Van Diém CN X | X X 0 X X | X | X / / 0 X 0 X X X X / X
. 24 24

8 Vii Van Du CN X | X X 0 X X | X X X X 0 X 0 X X X X X X

B0 phan phu trach Nguoi duyét Ngudi chdm cong
(K, ho tén) (K, ho tén) (ky, ho tén)
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Canh tinh luwong:
Ta co:
Lch = HSL * Ltt
Trong d6:  Lcb: Luong co ban ciia mdi cong nhan vién
HSL: Hé s6 luong do nha nudc quy dinh
Ltt: Luong tdi thiéu (lwong tdi thiéu nam 2012 khu vue 2 1a 1,050,000
d)

Lcb .
Lwong thoi gian = 2—(63 * 0 ngay lam viéc trong thang

Tong thu nhap = Luong thoi gian + Luong ngay 18, phép + Phu cip + Luong
lam thém + thuong
Thue linh = ¥ Thu nhap — Cac khoan khau trir - Tam (ng
Vi dul: Trich bang tinh lvong thang 11
Can ctr vao bang chdm cong, ké toan tinh duoc sb ngay 1am viéc sau d6
chuyén vao bang thanh toan luong, v&i su hd tro ciia may tinh ké toan tinh
dugc céc chi ti€u trén bang thanh toan luong

Tinh Ivong cho anh Huynh Chi Diing

Hé s6 luong : 2.9

Hé s6 phu cap: 0.3
Luong t6i thiéu: 1,050,000 d

S6 ngay cong: 26 ngay

Ta co:

Tién luong co ban = 2.9 * 1,050,000 = 3,045,000
Tién luong thoi gian = 3,045,000/26*26 = 3,045,000d
Phu cap hé sb = 3,045,000%0.3 = 913,500
Tong thu nhap = 3,045,000 +913,500 = 3,958,500 d
Céc khoan giam tru: 289,275 d. Trong do:

- BHXH =3,045,000%7% = 213,150 d

- BHYT =3,045,000* 1.5% = 45,675 d
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- BHTN =3,045,000* 1% = 30,450 d
Con linh = 3,958,500 — 289,275 = 3,669,2254d
Bang biéu minh hoa:

Bang cham cong thang 11/2012 (Xem bén trén)
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Pon vi: Cong ty TNHH TM co khi Sao Mai
B0 phan: Céng nhan tryc tiép san xuAt
BANG THANH TOAN TIEN LUONG
Thang 11/2012

Tién lwong Cic khoin khiu trir Thue linh Ky nhin
Tién lwong -
) Lam thém(1,5), lwong Ié,
ST = Bic 1thang . Lwong thoi gian 9 ¢
HO VA TEN Hé so Phu cip phép R
T lurong e Téng cong BHXH 7% BHYT 1.5% BHTN 1%
¢ s0
1.050.000 ICong Tién Coéng Tién
Huynh Chi 26 3,045,000 913,500 0 0 3,958,500 213,150 45,675 30,450 3,669,225
1 Y 2.9 3,045,000 0.3
Diing
. 26 3,150,000 630,000 0 0 3,780,000 220,500 47,250 31,500 3,480,750
2 bang Trung At 3.0 3,150,000 0.2
Nguyén Tron 24 3,004,615 600,923 0 0 3,605,538 227,850 48,825 32,550 3,296,313
3 a . ¢ 3.1 3,255,000 0.2
Thi
— . 25 2,927,885 878,365 0 0 3,806,250 213,150 45,675 30,450 3,516,975
4 Vii Van Thai 2.9 3,045,000 0.3
N 2 12 2! 2 755,77 227 48,82 2 446,54
5 Ding Hong Viét 31 3,255,000 02 5 3,129,808 625,96 0 0 3,755,770 ,850 8,825 32,550 3,446,545
2 4 1 213,1! 45,67 4 22
6 Vii Vin Canh 29 3,045,000 03 6 3,045,000 913,500 0 0 3,958,500 3,150 5,675 30,450 3,669,225
x 2 28,84 4 7 22 47,2 1 2!
7 Phit Viin Didm 3.0 3,150,000 03 5 3,028,846 908,65 0 0 3,937,500 0,500 ,250 31,500 3,638,250
24 2,907,692 72 7 22 47,2 1 480,7
8 Vii Vin Du 3.0 3,150,000 03 ,907,69 872,308 0 0 3,780,000 0,500 ,250 31,500 3,480,750
2 201 24,238,846 6,343,212 30,582,058 388,575
Téng cong 25,905,000 s o s 1,813,350 ’ 259,050 28,121,083

K¢ toan truéng
(Ky, ho tén)

Tong giam déc
(Ky, ho tén)

Hai Phong, ngay 31 thang 12 nam2012

K& to4an thanh toan

(Ky, ho tén)
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2.2.3 Tinh hinh trich ngp va chi trd cdc khodn tro cdp BHXH, BHYT,
BHTN tai cong ty
2.2.3.1 BHXH, BHYT, BHTN

Cong ty thuc hién trich theo ty 1¢ 30.5%. Trong do, 21% trich vao chi
phi san xut kinh doanh (BHXH trich 17%, BHYT trich 3%, BHTN trich 1%)

con lai 9.5% do can bd cong nhan vién dong gdp bang cach khau trir vao
lwong (trong d6 7% la BHXH, 1% BHTN, 1.5% BHYT)
Viéc trich BHXH, BHYT, BHTN cua cong ty duogc tinh trén mirc
luong thoi gian cua tirng nguoi
Cdc khoan trich dwa vao chi phi:
- BHXH =>Lcb *17%
- BHYT =>Lcb *3%
- BHTN =>Lcb *1%
Cdc khodn khdu trir vao thu nhdp ciia cong nhén vién:
- BHXH =Lcbh *7%
- BHYT = Lcb *1.5%
- BHTN = Lcb *1%
Vi du3: Trich bang thanh toan luong thang 11 ctia by phan quan ly phan
xuong
Can ctr vao bac luong cua tung can bd cong nhan vién, mic luong
1,050,000d va sy hd tro ciia may tinh ké toan tinh duogc cac khoan trich
BHXH, BHYT, BHTN ctia mdi nguoi lao dong, sau do s€ duoc dua vao bang

thanh toan lwong dé khau trir vao luong.
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Truong DPHDL Hai Phong

bon vi: Cong ty TNHH TM co khi Sao Mai

B6 phan: Quan ly phan xudng

Béng cham céng

Théng 11 ndm 2012

Chirc
STT Ho tén vu Céc ngay trong thang Quy ra sb cong
Huong luong Huong
21 3|4|5|6]|7|8|9]10]11 24 | 25 | 26 | 27| 28 | 29 | 30 | 31 | Phép thoi gian CN Téng | BHXH
Tran Dinh cong
1 X X / X X X x | X X / X / X X / X X X 26 26
Vil Vin Ly
2 X X / X X X | X X / / X / / X X X / X 26 26
Nguoi duyét B0 phén phu trach Nguoi cham cong
(Ky, ho tén) (Ky, ho ten) (ky, ho tén)
44
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bon vi: Cong ty TNHH TM co khi Sao Mai

Bang tinh cac khoan trich theo lwong

Bac A
g Tong
o BHXH
ST luong Can cu trich BHYT BHTN
T Ho va tén (1,050,000) Luong thoi gian (%) (1.5%) (1%)
3.465.000 3.465.000 242,550 51,975 34,650 329,175
1 ‘ i) ) i) 1)
Tran Dinh Cong 3.3
3.570.000 3.570.000 249,900 53,550 35,700 339,150
2 Vii Van Ly 3.4
Téng 7,035,000 7,035,000 492,450 105,525 70,350 668,325
Nguéi lap bing Ké toan truéng
(Ky, ho tén) (Ky, ho tén)
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Don vi: Cong ty TNHH TM co khi Sao Mai

B phan: quan ly phan xudéng

BANG THANH TOAN TIEN LUONG

Thang 11/2012
Tién lwong Cic khoan khéu trir Thuye linh Ky nhin
Tién
lwong 1 e Luong thoi Lam thém(1,5),
- : ¢ .
HOQ VA TEN Bac luong thang P gian lr)hl'l lwong 1€, phép .
s0 cAp hé Téng cong BHXH 7% | BHYT15% | BHTN1%
STT b
1.050.000 Cong Tién céng Tién
Trén Pinh Céng 3,4650 | 1,386,
2 4,851 242 1,97 4 4,521,82
1 23 3465000 | 04 6 % 000 0 0 851,000 550 51,975 34,650 521,825
J— 35700 | 1,428
Vi Van Ly 26 we R 0 4,998,000 249,900 53,550 35,700 4,658,850
2 34 3,570,000 | 0.4 00 000 R ’ ’ ' e
70350 | 2814,
. 9,849,000 105,525
Téng cong 7,035,000 00 000 492,450 70,350 9,180,675
Hai Phong, ngay 31 thang 11 nam 2012
Tong giam doc

(KY, ho tén)
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Trong thang khi can bo cong nhan vién bj 6m dau, tai nan... cong ty

s& tién hanh tinh va chi tra tro cAp BHXH cho ho. Trong thoi gian nghi viéc,
khong huong luong thong thudng ngudi lao dong phai ndp cho ké toan tién
lwong cac chimng tir theo quy dinh nhu: gidy kham strc khoe ciia co so y té
hodc bénh vién, gidy ching nhan nghi ém huéng BHXH...Can clr vao cic
chtng tir trén, ké toan 14p phiéu thanh toan trg cAp BHXH cho nguoi lao
dong.
Vi du 4: Trich mot nghiép vu phat sinh trong thang 11/2012 tai cong ty

Anh Tran Dinh Cong nghi 5 ngay vi 6m:

Truéc hét anh Cong phai viét don xin nghi viéc vi dm. Pé nhan dugce sy trg

cap cia BHXH anh phai c6 mot s gidy to sau:
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TEN COSOY TE

GIAY CHUNG NHAN NGHI ON HUONG BHXH Quyén s6 :03
56:021

Hovatén: ....... Tran Pinh Cong..................... Tudi 28..........
Don vi cong tac: ....Cong ty TNHH TM co khi Sao Mai...............
Ly do nghi viéc: Sét vi rat
S6 ngay nghi : 5 ngay (tir ngay 12/11/2012 dén ngay 16/11/2012)...
Ngay 12 thang 11 nam 2012
X4c nhan cua phu trach don vi X4c nhén cta cin bo y té

(ky, ghi ro ho tén) (ky, ghi ré ho tén)

Phin BHXH
S6 ngay thuc nghi duoc huong

BHXH:........ 05, ngay

Ly ké ngay nghi cing ché

dOieeeiii 0 ngay

Luong thang dong BHXH:...... 3,465,000 ..ot
dong

Luong binh quan ngay :....133,269

Ty 1€ hudng

BHXH:.....ooooii TS e %

S tién huong BHXH: 499,759 d
Ngay .....thang 11 ndm 2012
CAN BO CO QUAN BHXH PHU TRACH BHXH CUA BON
VI
(ky, ghi 6 ho tén) (ky, ghi ré ho tén)

Sinh vién: Ha Thi Ngan - QTL 501K 48




Khoéa luan tét nghiép Truong PHDL Hai Phong
- Muec lvong dong BHXH 1a : 3.3*1,050,000 = 3,465,000 d
Theo quy dinh cia BHXH néu nghi 6m duéi 1 thang thi dugc huong

75% luwong co ban déng BHXH. Vay muc trg cip anh Cong duoc huong la:
(3,465,000*75% )/26*5= 499,759
Cudi thang ké toan cong ty 1ap bang thanh toan BHXH chuyén cho giam
dbc, ké toan trudng, can bd phu trach BHXH cua cong ty ky duyét.

Pon vi: Cong ty TNHH TM co khi Sao Mai

BANG THANH TOAN TIEN TRQ CAP BHXH
Thang 11 nam 2012

STT Ho va tén Pon vi Niam | SO ngay | Sé trién | Ky
cong tac sinh nghi | tro cip | nhén
1 | Tran Pinh Cong | P. san xuat | 1982 05 499,759
Tong 499,759

Ngay 31 thang 11 ndm 2012

Giam doc  Ké toan truong Cén bo phu trach BHXH don vi Ngudi 1ap biéu

(ky, ghi r6 ho tén)  (ky, ghi ro ho tén) (ky, ghi r6 ho tén) (ky, ghi ro ho tén)

Sau khi lap bang thanh toan trg cip BHXH, sang thang sau ké toan

viét phi€u chi thanh toan tién tro cap cho can by cong nhan vién.
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Cong ty TNHH TM co khi Sao Mai Mau sb: 02-TT

Thén 6,x3 Bic Son, (Ban hanh qd 48/2006/Qb-BTC

huyén An Duong, TP Hai Phong Ngay 14/09/2006 caa BT- BTC
Phiéu chi

Ngay 03 thang 12 nam 2012

Quyén sb:

S6: 115

No 334: 499,759

Co6 111: 499,759
Ho tén nguoi nhén tién: Tran Pinh Cong
Dia chi: Cong ty TNHH TM co khi Sao Mai
Ly do chi: Thanh toan tién tro cip BHXH
S6 tién: 499,759 (Viét bang chit) Bon trdm chin muoi chin nghin bay tram
ndam muoi chin dongl.
Keém theo Chtng tir gbc
D3 nhan du sb tién (Viét bang chit) Bon trdam chin muweoi chin nghin bay tram
nam muoi chin dong/.

Ngay 03 thang 12 nam 2012

Thi trwong don vi K¢ toan trwong  Nguwoi ldp phiéu  Thi qui Ngudi nhén tién
(ky, ho tén,déng dau)  (ky,ho tén) (ky,ho tén) (ky, ho tén)  (ky, ho tén)
Pa nhan du sb tién (Viét bang chit): Bon tram chin muwoi chin nghin bdy tram

nam muwoi chin dong/.
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2.3 K& toan tién lwong va cac khoan trich theo lwong tai cong ty TNHH
TM co khi Sao Mai
2.3.1 Té chirc chieng tiv va tai khodn ké todn siv dung hach todn lao dong
tien lwong
2.3.1.1 Cac chung tir duoc sw dung trong hach toan
- Bang cham cong, bang tinh lwong
- Béng thanh toan lvong va BHXH
- Phiéu nghi huéng BHXH
- Phiéu lam thém gio
2.3.1.2 Tai khodn ké todn sir dung
- Tai khoan 334: Phai trd nguoi lao dong
- Tai khoan 338: Phai tra phai ndp khac, TK nay duoc mo chi tiét:
+ TK 3381: Tai san thura cho st 1y
+ TK 3382: Kinh phi cong doan
+ TK3383: Bao hiém x4 hoi
+ TK3384: Bao hiém y té
+ TK 3385: Phai tra c6 phan hoa
+ TK 3388: Phai tra phai nop khac
+ TK 3389: Bao hiém that nghiép
- Céc tai khoan lién qua khac: TK 154, 642, 111, 112...
2.3.3 Ké todn tién lwong va cdc khoan trich theo lwong
2.3.1.2 Trinh tw ghi s6 ké todn tién lwong va cdc khodn trich theo lwong tai
cong ty
Khi tinh luong thoi gian ké toan sir dung bang cham cong.

Cac chimg tir trén c6 thé 1a can cr ghi s6 tryc tiép hodc 1am co so dé tong
hop r6i méi ghi vao so6 sach ké toan. Hang thang, ké toan tién hanh tong hop
tién lwong phai tra trong ky theo ting phong ban va trich BHXH, BHYT,
BHTN theo quy dinh trén co sé tong hop tién luong phai tra.

Sinh vién: Ha Thi Ngan - QTL 501K o1
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So dé 6: Ludn chuyén chirng tir tai cong ty Sao Mai

Béang cham cong

\ 4
Béng tinh luong

v

Bang thanh toan tién luong

Bang phan bo tién luong

Nhat ky chung

v

SO cai 334,338

Sinh vién: Ha Thi Ngan - QTL 501K 52



Khoéa luan tét nghiép Truong PHDL Hai Phong

bon vi: Cong ty TNHH TM co khi Sao Mai

B0 phan: Van phong

Béang cham cong

Thang 11 ndm 2012

Chire
STT Ho tén vu Cac ngay trong thang Quy ra sb cong
Hudng
luong Huong
1] 2 3|14|5|6]|7]|8 9 | 10| 11 | .. | 24 25 26 | 27 | 28| 29 | 30 31 | Phép | thoi gian CN Téng BHXH
1 V@ Vin Ding X | X X 0 X | x| x| x X X 0 X 0 X X X X X 26 26
Lé Bach Di
2 ¢ pach bung X | x X 0| x| x| x| x X / 0 X 0 / X X X / X 22 22
3 Pham Thi Duyén X | X X 0 X | x| x| x| X X 0| ... X 0 X X X X X X 26 27
Nguyén Thi Hanh 2
4 X | X X 0 X X X X X X 0 X 0 X X X X / X 26
Lé Van D
5 ¢ van Duy X | X X 0 X X X X X X 0 X 0 X X X X X X 26 27
6 Lé Thanh Hao X | X X 0 X | x| x| X X X 0 X 0 X X X X X X 26 2
7 Nguyén Vin Ting x| x| x|o| x| x| x|x | /1|1 0| ..]| x 0 x | x| x| x / X 21 21
8 Mai Thi Thom x| x| x|]o| x| x| x| x| x|Xx| o]..| x 0 X | x| x| x X X 26 26
Nguoi duyét B¢ phan phu trach Nguoi chdm cong
(Ky, ho tén) (Ky, ho tén) (ky, ho tén)

Sinh vién: Ha Thi Ngan - QTL 501K 53



Khoéa luan tét nghiép

Truong DPHDL Hai Phong

Pon vi: CONG TY TNHH TM co khi Sao Mai

B phan: Van phong

BANG THANH TOAN TIEN LUONG

Thang 11/2012

Tién lwong Cic khoén khéu trir Thue linh K}'
nhén
A Tién lwong
S'IT HOVATEN lf'slclg Lthang - |Heso Luong thoi gian | Phuciphe | oM tem(.9)
g thol g ‘-‘:gl’ N lwong 12, phép Téng cong BHXH 7% BHYT 1.5% BHTN 1%
1.050.000 ICong Tién Céng Tién
316,050 67,725 45,150
2,257,500 0 0 6,772,500 ’ ’ ’ 6,343,575
1 Vii Van Diing 43 4,515,000 05 26 4,515,000
4,104,692 242,550 51,975 34,650 3,775,517
2,931,923 | 1,172,769 0 0 et ’ ’ ’ e
2 Lé Béch Diing 33 3,465,000 0.4 22
4,637,769 242,550 51,975 34,650 4,308,594
3,465,000 | 1,172,769 0 0 031, ; K X 308,
3 Pham Thi Duyén 33 3,465,000 0.4 26
4,351,200 217,560 46,620 31,080 4,055,940
N 3,108,000 | 1,243,200 0 0 o0 ’ ’ ’ Rt
4 Nguyén Thi Hanh 2.96 3,108,000 0.4 26
) 3007500 | 1,239,000 0 0 4,336,500 216,825 46,463 30,975 4,042,238
5 L& Vin Duy 295 | 3,097,500 0.4 26
4,557,000 227,850 48,825 32,550 4,247,775
3,255,000 | 1,302,000 0 0 i ’ ’ ’ e
6 Lé Thanh Hao 31 3,255,000 0.4 26
4,851,000 242,550 51,975 34,650 4,521,825
N 3,465,000 | 1,386,000 0 0 R ’ ’ ’ Db
7 Nguyén Van Tung 33 3,465,000 0.4 21
4,704,000 235,200 50,400 33,600 4,384,800
360, 1344, 704, . ; X 384,
8 Mai Thi Thom 32 3,360,000 04 26 $:360.000 344,000 0 0
Téng cong 27,730,500 199 | 27,197,423 | 11,117,238 38,314,661 1,941,135 415,958 277,305 35,680,264
Hai Phong, ngay 31 thang 12 nam2012
Tong giam doc Ke toan trudéng Ke toan thanh toan
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
- A N . X
Sinh vién: Ha Thi Ngan - QTL 501K 54




Khoéa luan tét nghiép

Truong DPHDL Hai Phong

Pon vi: Cong ty TNHH TM co khi Sao Mai

BANG PHAN BO TIEN LUONG VA CAC KHOAN TRICH THEO LUONG

Thang 11/2012

TK 338
TK 334 7
STT B9 phén su dung BHXH BHYT Tong
BHTN(1%) | Cong TK338
(17%) (3%)
1 | TK642
B0 phén van phong 38,314,661 | 4,714,185 | 831,915 277,305 5,823,405 | 44,138,066
2 | TK154
B phan quan 1y phan 9,849,000 | 7195950 | 211,050 70,350 1,477,350 | 11,326,350
xuong
3 |154
Chi phi nhan cong true | 39282098 | 4403850 | 777,150 | 259 050 5,440,050 | 36,022,108
tiép san xuat
Cong
‘Ngay 31 thang 11 nam 2012
Nguwoi l1ap bang Ke toan trudéng
(ky, ho tén) ( ky, ho tén)
Sinh vién: Ha Thi Ngan - QTL 501K 55




Khoéa luan tét nghiép

Truong DPHDL Hai Phong

Pon vi: Cong ty TNHH TM co khi Sao Mai

NHAT KY CHUNG
Nam 2012
Chtng tir Didn gidi Tai S& phat sinh

SH NT khoan No Co
BTTLT11/VP 31/11/2012 Tinh tién lvong cho bd phan vin phong 642 38,314,661
BTTLT11/VP 31/11/2012 Tinh tién lvong cho bd phan vin phong 334 38,314,661
BPBLT11 31/11/2012 Trich cac khoan trich theo luong tinh vao chi phi QLDN 642 5,823,405
BPBL T11 31/11/2012 Trich BHXH tinh vao chi phi QLDN 3383 4,714,185
BPBL T11 31/11/2012 Trich BHYT tinh vao chi phi QLDN 3384 831,915
BPBL T11 31/11/2012 Trich BHTN tinh vao chi phi QLDN 3389 277,305
BTTLT11/PX 31/11/2012 Tinh tién Ivong cho quan ly phan xudng 154 9,849,000
BTTLT11/PX 31/11/2012 Tinh tién lvong cho quan 1y phan xudng 334 9,849,000
BPBL T11 31/11/2012 Trich céac khoan trich theo luong tinh vao chi phi QLPX 154 1,477,350
BPBL T11 31/11/2012 Trich BHXH tinh vao chi phi QLPX 3383 1,195,950
BPBL T11 31/11/2012 Trich BHYT tinh vao chi phi QLPX 3384 211,050
BPBL T11 31/11/2012 Trich BHTN tinh vao chi phi QLPX 3389 70,350
BTTLT11/CN 31/11/2012 Tinh tién lvong cho cdng nhan tryc ti€p san xuat 154 30,582,058
BTTLT11/CN 31/11/2012 Tinh tién lvong cho cong nhan truc tiép san xuat 334 30,582,058
BPBL T11 31/11/2012 Trich céac khoan trich theo lwong tinh vao chi phi nhan cong tryc tiép 154 5,440,050
BPBL T11 31/11/2012 Trich BHXH tinh vao chi phi 3383 4,403,850
BPBL T11 31/11/2012 Trich BHYT tinh vao chi phi 3384 777,150
BPBL T11 31/11/2012 Trich BHTN tinh vao chi phi 3389 259,050
BTTLT11/CN 31/11/2012 Trich céac khoan trich theo luong tinh vao lwong CBCNV 334 2,460,975
BTTLT11/CN 31/11/2012 Trich BHXH tinh vao luong CBCNV 3383 1,813,350
BTTLT11/CN 31/11/2012 Trich BHYT tinh vao lwong CBCNV 3384 388,575
BTTLT11/CN 31/11/2012 Trich BHTN tinh vao lwong CBCNV 3389 259,050

Téng cong 5,342,856,123 5,342,856,123
. ) Ngay...thang....nam.... )
Ngudi ghi so Ke toan truéng Giam doc
(ky, ho tén) (ky, ho tén) (ky, ho tén,déng dau)

Sinh vién: Ha Thi Ngan - QTL 501K 56




Khoéa luan tét nghiép

Truong DPHDL Hai Phong

bon vi: Cong ty TNHH TM co khi Sao Mai

SO CAI
TK 334 — Phai tra nguoi lao dong
Nam 2012
DVT: VND
Chiing tir ) , S6 tién
Dién giai TK b.U
SH NT No cé
S6 dw diu ky 75,835,065
BTTLT11/VP 31/11/2012 Tinh tién luong cho bé phén vin phong 642 38,314,661
BTTLT11/PX 31/11/2012 | Linhtién luong cho bo phan quan 1y 154 9,849,000
phan xudng
BTTLT11/CN 31/11/2012 Trich cdc khoan trich theo luong tinh 154 30,582,058
vao luong CBCNV
BTTLT11/CN 31/11/2012 Trich BHXH tinh vao luong CBCNV 3383 1,813,350
BTTLT11/CN 31/11/2012 Trich BHYT tinh vao luong CBCNV 3384 388,575
BTTLT11/CN 31/11/2012 Trich BHTN tinh vao luong CBCNV 3389 259,050
Cong PS 1,186,813,144 1,380,389,264
Ton cudi ky 269,411,185
Ngay 31 thang 12 nam 2012
Nguoi ghi so Ke toan truéng Giam doc
(Ky,ho tén) (Ky,ho tén) (Ky,ho tén)

Sinh vién: Ha Thi Ngan - QTL 501K
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Khoéa luan tét nghiép Truong PHDL Hai Phong

Pon vi: Cong ty TNHH TM co khi Sao Mai

SO CAI
TK 3383 — Bao hiém xa hoi
Nam 2012
bVT: VND
Churng tir L
x So tién
Dién giai TKb.U
SH NT No Co
S6 dw dau ky
................ 14,564,209
Trich cac khoan trich theo luong tinh vao
BPBLT11 31/11/2012 _ 642 4,714,185
chi phi QLDN
Trich cac khoan trich theo lvong tinh vao
BPBLT11 31/11/2012 _ 154 1,195,950
chi phi QLPX
Trich céac khoan trich theo luong tinh vao
BPBLT11 31/11/2012 154 4,403,850
luong CBCNV
BTTLT11/CN | 31/11/2012 | Trich BHXH tinh vao lwong CBCNV 334 1,813,350
Cong PS 18,720,432 46,219,256
Ton cudi ky 42,063,033
. ] Ngay 31 thang 12 nam 2012
Nguwoi ghi so Ke toan truwéng Giam doc
(Ky,ho tén) (Ky,ho tén) (Ky,ho tén)

Sinh vién: Ha Thi Ngan - QTL 501K 58



Khoéa luan tét nghiép

Truong DPHDL Hai Phong

Pon vi: Cong ty TNHH TM co khi Sao Mai

SOCAl
TK 3384 — Bao hiém y té
Nam 2012
DVT: VND
Chirng tir -
N So tién
Dién giai TKD.U
SH NT No Co
S6 dw dau ky 9,641,120
Trich cac khoan trich theo luong tinh vao
BPBLT11 31/11/2012 _ 642 831,915
chi phi QLDN
Trich cac khoan trich theo lvong tinh vao
BPBLT11 31/11/2012 _ 154 211,050
chi phi QLPX
Trich cac khoan trich theo luong tinh vao
BPBLT11 31/11/2012 154 777,150
luong CBCNV
BTTLT11/CN | 31/11/2012 | Trich BHYT tinh vao luong CBCNV 334 388,575
Cong PS 12,256,941 8,662,500
Ton cudi ky 6,046,679
Ngay 31 thang 12 nam 2012
Nguoi ghi so Ke toan truéng Giam doc
(Ky,ho tén) (Ky,ho tén) (Ky,ho tén)

Sinh vién: Ha Thi Ngan - QTL 501K



Khoéa luan tét nghiép

Truong DPHDL Hai Phong

Pon vi: Cong ty TNHH TM co khi Sao Mai

SO CAI
TK 3389 — Bao hiém that nghiép
Nam 2012
bVT: VNDb
Churng tir -
N So tién
Dién giai TKD.U
SH NT No Co
S6 dw dau ky 8,560,932
Trich cac khodn trich theo luong tinh vao
BPBLT11 31/11/2012 ) 642 277,305
chi phi QLDN
Trich cac khodan trich theo luong tinh vao
BPBLT11 31/11/2012 ) 154 70,350
chi phi QLPX
Trich céac khoan trich theo luong tinh vao
BPBLT11 31/11/2012 154 259,050
luong CBCNV
BTTLT11/CN | 31/11/2012 | Trich BHTN tinh vao lwong CBCNV 334 259,050
Cong PS 9,034,756 3,850,021
Ton cudi ky 3,376,197
. ] Ngay 31 thang 12 nam 2012
Nguwoi ghi so Ke toan truwéng Giam doc
(Ky,ho tén) (Ky,ho tén) (Ky,ho tén)

Sinh vién: Ha Thi Ngan - QTL 501K




Khoéa luan tét nghiép Truong PHDL Hai Phong

CHUONG 3
MOT SO GIAI PHAP NHAM HOAN THIEN KE TOAN TIEN
LUONG VA CAC KHOAN TRiICH THEO LUONG TAI
CONG TY TNHH TM CO KHI SAO MAI

3.1.Mot s6 nhan xét chung vé cong tac ké toan tai cong ty

Trong nén kinh té thi truong hién nay, khi cac doanh nghiép dang
chay dua voi nhau mét cach khdc liét, cac nha quan 1y doanh nghiép can tim
moi cach dé chi phi hoat dong 1a thap nhét va loi nhuén 14 cao nhat. Muén
lam duoc diéu do thi cac doanh nghiép phai cd ging tiét kiém chi phi va ha
gia thanh san pham.

Cac doanh nghiép mudn 1am an co6 hiéu qua va dem lai lgi nhuan cao
thi ho phai thuong xuyén cép nhat thong tin can thiét phuc vu cho hoat dong
san xuat kinh doanh ctia minh. Mot trong nhimng cong cu cta hé théng qua 1y
kinh té co chirc niang cung cap théng tin, kiém tra, gidm sat cac hoat dong
kinh té ctia doanh nghiép d6 1a ké toan. Ké toan 1a mot bo phan quan trong
ctia hé thong quan 1y tai chinh, 1a dong luc thic ddy doanh nghiép lam an co
hiéu qua hon, l1a cong cu sdc bén dugc st dung c6 hiéu luc trong quan ly hoat
dong san xuét kinh doanh. T6 chtrc ké toan hach toan mét cach khoa hoc rat
quan trong trong quan 1y. Vi vy, hoan thién cong tac ké toan ludn 1a muyc tiéu
hang dau cta cac doanh nghiép .

Trong nhimg thong tin ma ké toan cung cdp thi thong tin vé tién
luong va céc khoan thanh toan véi can bd cong nhan vién c¢o vi tri quan trong
trong hé thong kinh té tai chinh. Vi n6 1a bo phan cu thanh nén chi phi san
xudt hodc chi phi kinh doanh. Hach toan vé tién lwong va céc khoan thanh
toan luong voi can bd cong nhan vién nang cao niang sut lao dong. Vi vay,
viéc tinh va phan bd tién luong va cac khoan trich theo luong phai dugc thuc
hién dung nguyén tic. Tuy nhién mdi doanh nghiép, mdi xa hoi déu c6 mot
hinh thtrc, quan niém, cach thirc tra lvong khac nhau, xong mdi doanh nghiép

déu tim théy cho minh mot céach tinh, cach chi trd, hach toan mgt cach phu
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hop véi dic diém kinh doanh ciia don vi minh.

Trong sudt qua trinh hinh thanh va phét trién ctia cong ty TNHH TM
co khi Sao Mai di khang dinh dugc chd ding cta minh trong nén kinh té.
Cong ty d3 khong ngimg truéng thanh va 16n manh vé co so vat chat, trinh do
quan ly. Cong ty di biét khai thac, phat huy va str dung ¢ hiéu qua ndi luc,
tiém ning sin co cua minh. D6 14 nhd vao sy ¢d gang khong biét mét moi cua
ban giam ddc va tap thé can bd cong nhan vién cong ty.

Nhin chung cong ty c6 bd may quan ly chat ché, cdc phong ban dugc
phén cong nhiém vu mot cach cu thé, rd rang . Tuy trong qua trinh phat trién
cong ty khong khoi khong gip nhiing tré ngai, kho khan nhung cong ty van
phan dau vuon 18n, dam bao cong n viéc 1am cho can bo cong nhan vién,
khac phuc nhimg mit yéu, phat huy nhitng diém manh dé qua d6 tim dugc
nhitng hudng di phut hop véi quy luat phat trién cia thi truong.

Bén canh d6, bd may ké toan ctia cong ty duogc to chirc twong ddi chit
ché. Vé&i d6i ngii ké toan tré, nang dong, nhiét tinh ham hoc hoi trong cong
viéc. Mbi nhan vién déu dugc phan cong nhiém vu phu hop véi kha ning,
trinh d0 cua tirng nguoi. Trong ndi bd phong ké toan, mdi nguoi déu co nhiém
vu cu thé, riéng biét nhung lai c6 mdi quan hé mat thiét v4i nhau dam béo cac
nghiép vu kinh té phat sinh dugc hach toan kip thoi, chinh xac va thong sudt.
Mbi ké toan vién déu cb gang hoan thién nhiém vu dugc giao, khong nging
hoc hoi, trau doi nang cao nghi¢p vu.

3.2 Nhén xét vé cong tac hach toan ké toan tién lwong va cac khoan trich
theo lwong tai cong ty TNHH TM co khi Sao Mai
*Uu diém:
Thit nhdt: Cong ty c6 ddi ngii lanh dao va céng tic qudn 1y hoat dong
hop Iy, dwge thé hién:
- Cong ty c6 doi ngil 1anh dao, quan 1y c¢6 nang luc, c6 bé diy kinh
nghiém trong chi dao diéu hanh san xuét kinh doanh cing véi d6i ngii can bo

cong nhan vién lanh nghé, duogc trang bi hé théng may tinh hién dai.

Sinh vién: Ha Thi Ngan - QTL 501K 62
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- Tai mdi phong ban trong coéng ty déu c6 bang cham cong thé hién sy
quan 1y chit ché va c6 hiéu qua ciia cong ty. Bang chdm coéng do trudng céc
phong ban theo doi va khi c¢6 cong nhan trong phong ban, phan xudng nghi
v6i cac 1y do khac nhau thi ngudi chAm cong s& ¢ trach nhiém ghi chép day
du, cong tac do6 rat quan trong, nham On dinh cong viéc dong thoi ciing phan
anh dung cong stc lao dong ctia mdi thanh vién tai don vi. Ngoai viéc theo
ddi ngudi lao dong c6 di 1am hay khong, nguoi chdm cong con phai theo ddi
hém nay ho duoc diéu di lam cong viéc gi? Diéu nay c6 anh huéng dén viec
tinh tién cong, tién luong sau nay, vi vay coéng viéc nay phai dugc theo doi
day du, chinh x4c, tranh nham 14n trong viéc tinh lvong cho nguoi lao dong.

Thir hai: Vé hé thong ké todn ciia cong ty

- Hé thong s6 sach cua cong ty duoc md theo ding quy dinh ctia B tai
chinh, cép nhat va ghi chép day du cac so sach chi tiét hop 1& vdi cac sb tong
hop va béo cdo tai chinh.

- Bo may ké toan cua cong ty lam viéce tich cuc va ¢ sy phin cong rd
rang, ai lam viéc ctua nguoi d6 dong thoi ciing chiu trach nhiém trudc phan
viéc cua minh khi xdy ra sai sot.

- Hé théng chung tir ké toan trong ké toan tién luong va cac nghiép vu
khac trong cong ty dugc t6 chire mot cach hop 1y, tudn thu theo dung nguyén
tac ghi chép, luan chuyén chimg tir cia ché d6 ké toan hién hanh. Cac chung
tr ké toan tién lvong va cac nghi¢p vu khac dugc 1ap dﬁy dua, duoc ghi chép,
theo ddi va kiém tra thudng xuyén. Cong ty st dung day du cac chimg tir ké
toan tién luong va cac khoan trich theo lwong nhu: bang chdm cong, bang
thanh toan luong va BHXH...

- Bo may ké toan duogc t6 chirc phu hop voi yéu cau cta cong ty va phu
hop v6i hinh thirc ké toan nhat ky chung ciia cong ty. Cong ty da trang bi thiét
bi may tinh c6 tde do xur 1y thong tin nhanh va ddm bao chinh xac cao, thuan
loi cho viéc kiém tra ddi chiéu s6 sach trong cong ty.

Thir ba: Cach tinh va tra lwong cho nguoi lao dong trong cong ty
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- Cach tinh va tra luvong theo hinh thtic tra luvong theo thoi gian la phu
hop v6i mot cong ty co khi trong thoi dai kinh té thi trudng hién nay.

- Viéc theo doi tinh toan BHXH, BHYT, BHTN da gitp ngudi lao dong
duoc hudng cac ché do tro cép tdt hon, khién ho g:fm bd v6i cong ty hon.

Thit tw: Vé cong tdc hach todn ké todn lao dong tién lwong va cdc khodn
trich theo luong

- Viée hach toén tién luong, tro cép. ..tai cong ty rat thuan loi cho nguoi
lao dong, dam bao viéc tai san xuét strc lao dong va doi séng gia dinh ho.

- Cong tac hach toan ké toan tién luong va cac khoan trich theo luong do
doi ngli can bo chuyén sau c6 kinh nghi¢ém dam nhi¢m, nén viéc hach toan
dam bao day du, chinh xac, kip thoi... theo phap 1énh quy dinh.

- Viéc thuc hién trich nop day du cac quy BHXH, BHYT, BHTN, thué
thu nhap ca nhan 1a thuc hién tbt nghia vu cua cong ty ddi v&i nha nude.

- Viéc phan anh tién luong va cac khoan trich theo lwong kip thoi, day du
da giup cho cong ty phan tich tinh hinh lao dong va thu nhap cua tung bo
phén trong cong ty, tir 6, cong ty co ké hoach diéu phdi va bd tri lao dong
hop 1y, khoa hoc tao tién dé cho viéc nang cao ning suét lao dong, khuyén
Khich sy sang tao tang thu nhap cao cho cong ty va thu nhap cho ca nhan.

Thit ndm:Sir dung phdan mém ké todn

- CUng voi sy bung nd cua cong nghé thong tin Cong ty da ap dung phan
mém ké toan dé phuc vu cong tac ké toan. Viéc ap dung tin hoc vao cong tac
ké toan di dam bao viéc xur 1y thong tin ké toan duoc chinh xac, nhanh
chongkip thoi dap tng duoc yéu cau cung cap thong tin cho Ké toan va céc
cap quan tri trong Cong ty. Pong thoi cling gitp cho viée ddi chiéu, so sanh
giita cac phan hanh ké toan duoc chinh xéac va kip thoi nhat.

Thir sau:Cong ty ludn chap hanh thyc hién day du nghia vy d6i voi nha
nuoc.
“Nhuwoe diém:
Mic du cong ty TNHH TM co khi Sao Mai di c¢6 nhiéu ¢ gang trong

cong tac cai thién ché do tién luong ciing nhu trong viéc to chirc hach toan
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tién luong va da dat duoc nhimng thanh tich dang ké nhu da néu, song cong ty

cling con nhirng ton tai can khic phuc.
Thir nhat:

- Cong ty chi tién hanh tra luong cho can bd cong nhén vién bang tién
mat, chua thuc hién trd lvong cho can bo cong nhan vién béng thé ATM.
Cong tac thanh toan lwong vi vy chua thun tién, van con sai sot, giy vat va
cho thu quy.

Thir hai

- Cong ty chua c6 phuong phap quan 1y nguodi lao dong hop 1y vi vay, mot
s6 cong nhan thudng xuyén nghi lam. Piéu nay anh huéng dén hiéu suat s
dung may moc thiét bi.

Thir ba:S6 cai va s6 nhat ky chung cua cong ty chua ap dung diing miu so
quy dinh.
Thir tr: Trong cong ty khong cé t6 chic cong doan dé bao vé quyén loi cia
can bd cong nhan vién.
Thir nam: Cong ty chua xdy dung ché do tién thuong hop 1y cho ngudi lao
dong dé khuyén khich ho 1am viéc, ting ning sut va chat luong san pham.
3.3 Mot so kién nghi nham hoan thién cong tac ké toan tién lwong va cac
khoan trich theo lwong tai cong ty TNHH TM co khi Sao Mai

Ké toan tién lwong cé vai trd quan trong ddi voi hoat dong ctia doanh
nghiép. Tién luong khong don gian chi 1a mot khoan chi phi doanh nghiép tra
cho nguoi lao dong ma con dugce coi 1a cong cu hitu hiéu nhat kich thich nang
cao ning suat lao dong, giam chi phi san xuat kinh doanh gop phan nang cao
loi nhuan cta doanh nghiép. Ké toan tién lwong tai doanh nghiép vi vay phai
luén ludn chu dong tim toi nham hoan thién cong tac ké toan tién luong tai
doanh nghiép. Thyc té cong tac nay & cong ty TNHH TM co khi Sao Mai da
c6 nhiéu thé manh céan tiép tuc phat huy, tuy vay van con nhitng han ché nhat
dinh ma trong kha ning hién tai clia cong ty can timg budc khic phuc dé hoan
thién hon. Trén co sé nhitng nghién ctru vé 1y luan, vé dic diém tinh hinh
chung va thuc trang cong tac ké toan tién luong va cac khoan trich theo luong
tai cong ty. Em xin dwa ra mot sé dé suét sau:

Thir nhat: Thanh todn lwong cho nguwoi lao dong thong qua tai khodn tai ngan
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hang

- Hién nay ngdy cang phat trién cac hé thdng thanh toan khong dung tién
mit, hang loat cic ngan hang trong nudc va qudc té di xiy dung hé thdng rat
tién ty dong bang thé hay sir dung tai khoan c4 nhan. Day 1a budc phat trién
cua hé théng ngan hang Viét Nam, giam bat sy luu thong vé tién mat, tranh
dugc nhitng phién phtrc ma tién mit gy ra nhu: khong an toan, cong kénh
trong qua trinh van chuyén. ..

Vi vdy cong ty nén tra tién cho ngudi lao dong thong qua tai khoan &
ngan hang. Véi cach thirc nhu vay cong ty vira tiét kiém dugc mot phan chi
phi nhan cong, tiét kiém duogc thoi gian, tranh say ra sai sot, giam b6t cong
viéc cho thu quy ddng thoi nguoi lao dong ciing chu dong hon trong viéc linh
luong.

Sau d6 ké toan hach toan nghiép vu thanh toan luong cho ngudi lao dong qua
tai khoan ngan hang:
No TK 334
CoTK 112

Thir hai: Xay dung ché do tién thuéng hop Iy
- Tién thudng co vai trd rat quan trong, no kich thich ngudi lao dong lam viée
tan tuy hon, c6 trach nhiém véi cong viée hon. Vi vay, cong ty can c6 mot ché
d6 khen thuong hop 1y. Ngoai hinh thitc khen thuong dinh ky, va cac dip 18
tét dé kip thoi khen thuong dong vién nhitng ca nhan , tip thé da co nhiing
cdng hién gitip cong ty ngay cang tot hon.Cong ty nén dé ra ké hoach san xuét
néu hoan thanh vuot muc ké hoach tiy theo murc cao thip dé phan ra mirc
hoan thanh xuét sac hay kh4, tir 46 phan loai A, B, C dé xét cho cac bo
phan.Vi du:
Hoan thanh xuat sic nhiém vu: Loai A: Thuéng 40% luong co ban

Loai B: Thudéng 30% luong co ban

Loai C: Thudéng 10% luong co ban
Cong ty nén td chirc mot dot xét thuong trong thang do cac cong nhan trong

bo phan véi nhau tién hanh binh bau:
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DANH SACH XET THUONG
Théang nam
Ho va Lwong Tién
STT ) Loai
tén co ban thwong
A B C
Cong

Ngay thang nam

Nguoi 1ap biéu Ké toan trudng Giam ddc

(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, ghi r6 ho tén)

Sau d6 ké toan hach toan nghiép vu tién thudng:
No 353
C6 334

Thit ba: chuyén mém hod trong san xudt

- Trong qua trinh san xuat, viéc diéu dong cong nhan di 1am mot cong
viéc khac khéng ding chuyén nganh cta ho s& 1am giam ning suét lao dong
dan dén giam thu nhdp cua ngudi lao dong va cia ca doanh nghiép. Vi vay,
viéc thuc hién chuyén moén hoa trong san xuét 13 diéu cén thiét phai thuc hién

Thir tw: Cdn trich trudc tién lwong nghi phép cho can bé céng nhdn
vién.

- Ngudi lao dong gitr vai tro rit quan trong trong qua trinh san xuat vi
vay, viéc nghi ngoi dé duy tri va tai san xuat stc lao dong 1a hoan toan hop 1y.
Tuy nhién, cong ty can quan 1y chit ché hon vé sd ngay nghi, 1y do nghi viéc
ctia cong nhan. Néu lam tdt viéc nay s& gitip doanh nghiép dat dugc hiéu suit
st dung may modc thiét bi toi da, giam chi phi khau hao, tang 191 nhuédn san
xudt kinh doanh. Dé khuyén khich cong nhan lam viéc dat ning suat cao, c6

ché do tién thuong hop 1y va dé tranh sy bién dong vao gia thanh va 6n dinh
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tai chinh cho cong ty thi ké toan nén trich trudc tién lwong nghi phép cho bo

phan cong nhan san xuat tryc tiép san pham theo ké hoach.

, . Tién luong cong
So trich tién ,
=  nhan truc tiep san X Ty lé trich truoc
luwong nghi phép ,
xudt

Sau d6 ké toan hach toan nghiép vu trich trudc tién luong nghi phép:
No TK 154
Co TK 335
Thir ndm: Cong ty nén str dung mau so theo diing quy dinh cua ché d6 ké toan
hién hanh.S6 nhat ky chung ké toan nén bo sung cdt “da ghi so cai” va cot “sd
thr ty dong” dé tao mot su thdng nhat va tranh xay ra sai x6t.Theo ddi s6 nhu

vay gitp ke toan lam vi¢c nhanh hon va do chinh xac cao hon.
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Pon vi: Cong ty TNHH TM co khi Sao Mai

NHAT KY CHUNG
Nam
Don vi tinh:
Ngay ghi s6 Ching tir . ) S6 STT S6 hiéu TK d6i S phat sinh
Dién giai ba ghi s6 cai R
SH NT dong ung No Co
A B Cc D. E G H 1 2
.S0 trang trude chuyén sang
Cong chuyén trang sau X X X
Ngay...thang....nam....
Nguoi ghi sb Ké toan truomg Giam dbc
(ky, ho tén) (ky, ho tén) (ky, ho tén,déng ddu)

Thit sdu: Cong ty nén sir dung méu so cai theo dung quy dinh ctia ché do ké toan hién hanh
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bon vi: Cong ty TNHH TM co khi Sao Mai

SO CAI
(Dung cho hinh thirc nhat ki chung)
Nam:
Tén tai khoan:
So hiéu :
Ngay ghi . . L
, Chung tu N Nhat ky chung S6 hi¢u TK doi So tién
sO Dien giai
ung
SH NT Trang so S6 TT dong No Co
A B C D. E G H 1 2
.S0 du dau nam
SO phat sinh trong thang
Cong s6 phat sinh thang
SO du cudi thang
Cong lity ké tir dau quy X X X
Ngay...thang....nam....
Nguoi ghi sb Ké toan truéng Giam déc
(ky, ho tén) (ky, ho tén) (ky, ho tén,déng ddu)
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Thit bay:Céng ty can tinh dén viéc trich KPCP

- Cong doan dai dién va t6 chirc ngudi lao dong tham gia voi Nha nude xay
dung va thuc hién chuong trinh phat trién kinh té - x4 hoi, chinh sach, co ché
quan 1y kinh té, chii chwong — chinh sach lién quan dén quyén, nghia vu va loi
ich ctia nguo1 lao dong.
- Cong doan c6 trach nhiém tuyén truyén Hién phap va phap luat, gido duc
nguoi lao dong v thirc chip hanh va tham gia dau tranh bao vé phap luat, tich
cuc xay dung chil nghia x4 hoi va bao vé T qudc, bao vé tai san, lao dong co
ky luat, co ning suit, chat luong va hiéu qua.
Ty 1¢ trich nop kinh phi cong doan 13 2% trén tong quy luong thyc té (tinh vao
chi phi san xuét kinh doanh)
Phuwong phap hach todn
Bén No:
- KPCP di ndp cho co quan cép trén
- Céc khoan di chi vé kinh phi cong doan
Bén Co:
- KPCP phai ndp co quan cép trén

- S6 KPCD da nop, da tra 16n hon s phai ndp, phai tra dugc hoan lai

Du Co:

- KPCP phai ndp co quan cép trén

Du no.
- Phén 4nh s tién thura, nop thtra,vuot chi chua thanh toan
Hach toan:

+ Khi trich kinh phi cong doan vao chi phi san xuét kinh doanh theo ty 1& 2%,

ké toan ghi:
No TK 154,642
C6 TK 3382
+ Khi trich 1ap KPCD cho co quan cap trén, ké toan ghi:
No TK 3382
COTK 112
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+ Khi chi tiéu KPCD tai cong doan co sd, ké toan ghi:
No TK 3382
CoTK 111
Hang thang cian ¢ vao chung tir géc ké toan ghi sé nhat ki chung, sb cai,
bang can d6i phat sinh, béo cdo tai chinh.

3.3 Diéu kién thue hién cac giai phap

Dé hoan thién cong tac ké toan tién lwong va cac khoan trich theo lwong
tai cong ty thi khong chi cn su ¢d ging tir mot phia ma can phai c6 su két
hop ctia ca nhan, doanh nghi€p va nha nude
- Déi véi cd nhdan — nhan vién ké todn: ho phai nhan thitc duoc cong viée ké
toan tién luong va cac khoan trich theo lwong rat quan trong, vi né 1a mot bo
phéan cau thanh nén gia thanh san xut. Vi vdy ngudi lam nghép vu ké toan
tién luong phai 13 nguoi co trinh do chuyén mon, tirc 1a ngudi hiéu biét vé
linh vuc tién luong va cac chinh sach ché d6 vé BHXH, BHYT, BHTN,
KPCP. Mubn vay, nhan vién ké toan phai thuong xuyén nghién ciru, hoc hoi,
tim hiéu nhiing thay doi chinh sach cua nha nuéc, tinh hinh kinh té trong va
ngoai nudc dé kip thai tiép nhan nhiing thay doi vé chinh sach, phap luat kinh
té ctia nha nude, chuan myc ké toan, kip thoi tiép can véi sy thay d6i clia nén

kinh té thé gioi.

- Déi véi doanh nghiép: dé dat duoc trinh d6 nhu mong mudn, nhan vién ké
toan tién lwong phai nhan dugc su hd tro tir phia cong ty. Mudn vy, cong ty
phai nhan thirc duoc tam quan trong cua vi¢c hach todn va chi trd luong. Tra
lvong mot cach hop 1y khong nhimg gitp dam bao doi séng cho ngudi lao
dong ma con thiic day ting ning suit lao dong, khuyén khich tinh sang tao
trong san xuat tir d6 ha gia thanh san pham.

Vi vay, cong ty phai lya chon nhan vién c6 trinh d§ chuyén moén trong
viéc ké toan tién luong, déng thoi tao diéu kién dé ho c6 thé nang cao trinh do
thong qua céac khoa tap huin ctia B9 tai chinh hodc cur di hoc cac khoa hoc

ngan va dai han.
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- Poi véi nha mede: nén kinh té nude ta chiu sy quan 1y vi mé cua nha
nudc, bdi vay, phap ludt va chinh sach cta nha nudc anh huong khong nhéd
dén sy phat trién cua nén kinh té. Dé gitp cac doanh nghiép nhan rd duogc vai
trd quan trong cua viéc ké toan tién luong va cac khoan trich theo lwong nha
nudc phai:

+ C6 hé théng phap luat chit ch&, nghién ctru va stra doi kip thoi cac
chinh séach kinh té, cac chuan mic ké toan phu hop véi diéu kién phét trién
cta dat nudc.

+ Pua ra cac bién phap thuong phat nghiém minh, r rang d6i v6i nhiing
doanh nghiép thuc hién tét cic quy dinh phap luat cia nha nudc hodc céac
doanh nghiép vi pham. Piéu nay sé& 1a mot dong luc giup doanh nghiép tuan
thu phap luat nha nudc, tao diéu kién cho nén kinh té dat nudc phat trién lanh
manbh.

Tom lai, viéc hoan thién cong tac ké toan tién lvong va cac khoan trich
theo luong 1a rt quan trong khong chi d6i v6i cac doanh nghiép ma con d6i

v6i1 sy phat trién kinh té€ chung cua dat nudc.
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KET LUAN

Trong nén kinh té thi truong, st dung c6 hiéu qua lao dong 1a yéu t6 quan
trong quyét dinh sy ton tai va phat trién ctia doanh nghiép. Dé kich thich ngudi lao
dong lam viée tich cuc, moi doanh nghiép déu phai quan triét nguyén tic dam béao
cong bang trong viéc thanh toan tién luong, viéc tinh dung, tinh du tién luong 13
van dé ma khong chi doanh nghiép ma ngudi lao dong rat quan tam.

Thyc té & cong ty TNHH TM co khi Sao Mai cho thdy cong ty da va dang van
dung ché do luong hién hanh ctia nha Nudce co bod sung theo thuc té ctia doanh
nghi¢p kha hiéu qua.

Tuy nhién, tién luong thuc té con phu thudce vao rat nhiéu yéu tb khac, cac yéu
t6 nay khong cd dinh vi vay cong cac ké toan tién luong ctia cong ty ciing khong
tranh khoi nhitng diéu bat cap.

Song em hy vong rang, voi sy ning dong sang tao va tinh than lam viéc
khong mét moi ciia can bg cong nhan vién cong ty thi sai sot chi 1a tam thoi.

Trong qua trinh thyc tap tai cong ty voi thot gian khong du dai, kinh nghiém
thuc té cling nhu trinh d§ ban than con nhiéu han ché. Vi vay bai viét chua thé
hién dy du cac van dé lién quan dén cong tac ké toan tién lwong va cac khoan
trich theo lwong ctia cong ty. Qua dé tai em chi muén dé cap dén mot s6 phuong
phap hoan thién “ cong tac tién luong va cac khoan trich theo lwvong” tai cong ty
v6i muc dinh gép phan phan anh va tinh toan chinh xéc tién lwong va cac khoan
trich theo lwong, ddng thoi phat huy hon nita tic dung tich cuc ché do hach toan
kinh té trong diéu kién kinh doanh theo co ché thi truong, gitip cong ty phat trién
mdt cach bén vimg

Em xin chan thanh cdm on sy huéng dan tan tinh cta 6 gido thac sy Tran Thi
Thanh Thao cing véi ban lanh dao cong ty ciing toan bd cac anh chi phong ké
toan d gitip d& em hoan thanh bai viét nay

Em rat mong nhan dugc su gop v, chi bdo cua cac thﬁy 0, cac ban dé hoan
thién nhiing hiéu biét va ké toan.

Em xin chan thanh cam on!

Hai phong ngay 26 thdng 6 nam 2013
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DANH MUC TU VIET TAT

™
TNHH
BHXH
BHYT
BHTN
KPCD
CNTTSX
DN
TK
GTGT
BTTL
BPBL
VP
CN
PX
SXKD

Thuong Mai
Trach nhiém hiru han
Bao hiém x4 hoi

Bao hiém y té

Bao hiém that nghiép
Kinh phi cong doan
Cong nhan tryc tiép san xuat
Doanh nghi¢p

Tai khoan

Gia tri gia tdng

Bang thanh toan luong
Bang phén bo luong
Vian phong

Cong nhan

Phan xuodng

San xuat kinh doanh
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