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LO1 MO PAU

Ngay tir khi méi xuét hién thi con nguoi dd c6 nhitng hoat dong kinh té tir
don gian dén phuc tap. Hoat dong kinh té luén gitt vai trd trung tdm cua moi
hoat dong x& hoi va n6 1a co s¢ cho cac hoat dong khéc.

Hién nay, cac doanh nghiép véi vai tro hat nhan trong nén kinh té thi
trudng thi sy phat trién cua doanh nghiép c6 anh huéng 16n dén su phét trién
cia nén kinh té. Hiéu duoc tim quan trong d6 ctia doanh nghiép nén viéc
thudng xuyén nghién ciu, tién hanh phan tich cac yéu té duy tri su hoat dong va
thac day phét trién mot doanh nghiép nhu vén, nhan cong, vat tu, may moc thiét
bi,... c6 thé n6i 1a mot yéu cau bat budce.

Nhitng doanh nghiép cé tim quan trong d6i véi nén kinh té nhu cac cong
ty thudc linh vuc niang luong, thdng tin, ... thi viéc quan ly, theo dbi, cap phiéu
thao tac lénh cong tac va quan Iy nhan su vo cing can thiét béi né anh huong toi
an toan lao dong, hoat dong binh thuong cta cac doanh nghiép va xa hoi. bac
biét trong cac hoat dong lap dit, stra chita, nang cap hé théng dién.

Truéc nhitng Yéu cau thuc tidn khach quan trén, dé tai tét nghiép:
“Nghién citu va khai thac phan mém quan 1y an toan lao déng, cap phiéu
thao tac, 1énh céng tac trén chwong trinh ECP trong Tong Cong ty Pién luc

Mién Bic.” do Tién si Poan Hitu Chtric huéng dan da dugc em lua chon thuc

hién.

Pé tai gom cac ndi dung sau:

Chuong 1: Khai quat chung vé phan mém quan 1y an toan lao dong.

Chuong 2: Phan cap hé thong, quyén hé théng, huéng dan van hanh hé
thdng.

Chuong 3: Huéng din phan quyén diéu hanh.

Chuong 4: Huéng dan thuc hién cap phiéu thao tac, Iénh cong tac trén
chuong trinh ECP.



~ CHUONG1
KHAI QUAT CHUNG VE PHAN MEM
QUAN LY AN TOAN LAO PONG

1.1. TONG QUAN VE PHAN MEM QUAN LY AN TOAN LAO PONG.

Hé thong an toan lao dong (ATLD) duoc phat trién nham hd trg cong viée
ctia dién luc trong qué trinh bao céo, tao phiéu cong viéc, nang cao hiéu qua
trong qua trinh gidm sat thi cong cua to cong tac tai hién trudng. Bén canh van
dé nang cao an toan lao dong con hd trg cac bao cdo véi lanh dao don vi, quan
1y duoc lich lam viéc, ké hoach cua tung don vi.

Hé thdng trién khai trén mo hinh mdy cha tip trung, cac két ndi tir may
tinh, thiét bi khac théng qua moi truong internet dam bao ludn co tinh chat cap
nhat ttrc thoi, d& trién khai, dé st dung.

1.2. GIOI THIEU KIEN TRUC PHAN MEM QUAN LY AN TOAN
LAO DONG.

Xay dyng hé thong méi trén nén tang web 2.0, str dung ngén ngit 1ap trinh
C#, cong ngh¢ MVC 4.

Kiém soat an toan thuc hién quy trinh kiém tra ATLD, phuc vu cong tac
nang cio chat lugng, nhan thirc cho cong nhan vién k¥ thuat nganh dién trong
qua trinh thi cong ngoai hi¢n truong.

Trién khai moi truong mang riéng, noi bd cong ty, hoic day ra moi
truong Internet tiy theo yéu cau cac don vi.

Hé thong quan 1y dir liéu tap trung tai tong cong ty dién lyc mién Béc, cac
don vi thanh vién truy cap léy thong tin, thuc hién kiém tra theo cu hinh da

duoc thiét 1ap sén cua can bo quan 1y.



CHUONG 2
PHAN CAP HE THONG, QUYEN HE THONG, HUONG DAN
VAN HANH HE THONG

2.1. PHAN CAP HE THONG:
Hé théng phan mém Quan 1y an toan lao dong dugc phan theo cac cap

hoat dong nhu sau:

~ [1 Tiép nhan, duyét cac phién lam viéc
duoc gui lén
[ Theo doi giam sat phién lam viéc

N

Hinh 2.1: Biéu d6 phan cap hé théng




2.2. PHAN QUYEN HE THONG:

Admin Ngn’(\’i anim tri hé théng

- Cép quyén cao nhat, quan 1y toan bo danh muc cac cong viée, lich 1am

viéc, danh sach nhan vién don vi cap dudi.
- Nguodi quan tri c6 quyén xem bao cao, tong hgp cac bao cdo theo ting don
vi. Khong c6 quyén khai thac so6 1iéu cua don vi.

Master Lanh dao don vi/ ngudi duoc Gy quyén xac nhan

Xem thong tin cac phién lam viéc, t0 lam viéc. Danh sach cac bao cao don

vi, duyét danh sach bao cdo. D€ xuat hiy cong viéc, hoan cong viéc...

Nguoi quan 1y - can bd nhap bao cao cua don vi

Lap danh sach phién 1am viéc, t6 thi cong tai hién trudng.

Quan Iy lich 1am viéc. Lap bao cao giri cdp lanh dao phé duyét.

Nhan vién k¥ thuat/ tham gia t6 thi cong

- Nhéan vién tham gia td thi cong, thyc hién kiém tra chat luong an toan trudce

khi thi cong, guri anh thao tac hién truong vé cho don vi.
- BO phan nhén thiét bi truyén dit liéu hinh anh vé cho hé thong
2.3. PHAN QUYEN QUAN TRI VIEN HE THONG (Admin)
- Quan tr1 vién hé théng theo doi va gidm sat hoat dong ctia toan hé théng

cap Cong ty Pién luc véi cac chirc nang:

LQuén 1y danh sach
[Quén 1y thu vién anh J
LQua’m Iy hé théng |

Hinh 2.2: Biéu d6 chirc nang quyén Admin don vi



2.3.1. QUAN LY DANH SACH:

- Admin quan ly danh sach thong tin sau:

Danh sach tai khoan

5

L Danh sach phong ban

A
Danh sach don vi

Hinh 2.3: Biéu d6 quan 1y danh sach

- Admin quan ly danh sach tai khoan véi céac thao tac: Thém moi tai khoan,
Xem chi tiét tai khoan, Stra tai khoan, Xoéa tai khoan.

- Pé vao chitc nang quan 1y tai khoan nhan vién, tai menu chon: Qudn Iy
danh sach -> Danh sdch tai khodn.

- Trang quén 1y tai khoan c6 giao dién nhu sau:

b 7 R CUNG 1Y DIEN LYUC NAM DINH I'\d 5 v

Trang chu

+ Thémtkodn

& Danh sach tai khoan

Danh séch don v 4 Timkém

Danh sdch phing ban

Lip keh kim wéc Timtheo déU klen

Danh sdch phadn lim vée

7 Thevibn dnh

én nguir ding Tén ding Don  Nhom
ST Dinthol  Email Dia chi nhip vi quyén Thao the

012456769 nq_doit! @gmailcom nq_dor!t Dén Voker A /8

Hinh 2.4: Danh sach tai khoan



n v sne o 21 A e , . 4+ Thémtai khoan
- Thém moi tai Khoan: Dé thém maoi tai khoan click ,

chuyén sang man hinh thém mai tai khoan.

Hinh 2.5: Thém moi tai khoan
- Tai day can nhap ding va du thong tin cac trudng:
Don vi quan 1y: Chon don vi quan ly tai khoan dang tao
Phong ban: Chon phong ban cua tai khoan dang tao
Tén nguoi dung: Nhap tén nguoi dung cua tai khoan
S6 dién thoai: Nhap s6 dién thoai cua tai khoan
Chon quyén: Chon quyén tai khoan tao dugc sir dung trén hé thong
Tén dang nhap: Nhap tén dang nhip cua tai khoan
Mat khau: Dit mat khau truy cap hé théng cho tai khoan
Nhap lai mat khéau

Y Y Y B By

- Click dé tao tai khoan, hodc Hity bo dé khong tao tai khoan

- Quay lai trang danh sach tai khoan click = =i

- Luu y: Thong tin Tén dang nhap va S6 dién thoai khong dugce tring voi tai
khoan da tao trudc do.

- Tim kiém tai khoan: Tai trang danh sach tai khoan, nguoi ding c6 thé tim

kiém tai khoan theo Tén nguoi dung, Tén dang nhap, S6 dién thoai.

Trang chu

= Danh sach tai khoan

Tim theo dieu kién

n ia
STT thoai Email chi "

Hinh 2.6: Tim kiém theo tén ding nhap
6



+ QUAN LY AN TOAN CONG TY DIEN LUC NAM BINH ‘0 .
PV

M Trangchd

3] Quin}j danh sich = ‘ i
&= Danh sach tai khoan

) Biocko
e - — L

£ Quinljhé thing

Tim theo diéu kién

@ Hudng din

Tén déng Bon Nhom
ST Dién thoai Email Diachi nhip vi quyen Thao tac

1/

Hinh 2.7: Tim kiém theo sb dién thoai
Ngoai ra con thuc hién tim kiém bﬁng cach loc thong tin theo truong Pon vi,
Phong ban. Ngudi dung chi can chon don vi hoic phong ban can tim kiém tai
khoan, hién ra danh sach tai khoan cua phong ban hodc don vi do.

# QUAN LY AN TUAN :C‘-S?\ :: 5‘1-,': l\\:“\'g |‘__: ‘o g <
Trang chi
# Tangeh
0 Qindehsi Timtheo dieu kién
an iy danh si!
@ - Thuvinanh
Tén nqudr Dia Tén ding Nhom
SIT Diénthoai  Email chi nhdp Bonvi quyén Thao tac
Ry 016503 B Ly 1/
Bin
a 1 ./.
H x /
i madoam  Nam  PANIVE antaan? 10dntuve Vi | Master 1/
’ [

Hinh 2.8: Tim kiém theo diéu kién
7



2

- Xem chi tiét tai khoan: Dé xem chi tiét tai khoan click hién ra théng

tin chi tiét cia tai khoan va danh sach cong viéc li€n quan cua tai khoan.

Ho so' ngudi ding

@
f Théng tin t3i khoan
@
s
G -
Hinh 2.9: Xem chi tiét tai khoan
4 AL ey CONG TY DIEN LUC NAM BINH @ B

H6 so ngudi diing

# Cdng viéc lién quan

oo

o)
s Nguoi
duyét Lanh
8 chirc dao Thay
Dia danh; Nguoi  Nguoi  don a6i
Bon diém ngay Nguoi kiém kiém vi (néu
Noi vi (vi Thoi duyét chi Ngwoi  soat tra trye o)
dung  lam tri) gian phuong  huy giam donvi PCT ban ly do
cong cong cong cong  4n,sd tryc st cong PTT; kiém thay
STT viéc viéc téc téc PA tiép ATD téc LCT sodt doi

Thir 3, ngay 08/052018

Hinh 2.10: Danh sach cong viéc lién quan
“Stra tai khoan:

.

A YT ) . /
+ Pé sura chi tiét tai khoan click

, hién ra man hinh stra thong tin tai khoan.

+ Stra thong tin xong, click Luwru lai hodc Hity bé dé luu thong tin hodc hay bo

thong tin da chinh stra.



< QUNLYATOM Ny CANG TY DIEN LYC NAM DINH 0
EPV

# Trangchi

1 uy e Théng tin Gng nhap
@ Béo cdo

@ - Thu vién dnh
€ Quanlj hé thing

7 Huingdin

Hinh 2.11: Stra ta1 khoan

=

]

- Xo6a tai khoan: Pé xoa tai khoan click , hién thi popup thong bao

“Ban ¢6 chac chan mudn x6a dir li€u”, click C6 hoac Khong dé xo6a dir 1iéu hoac
khong xo6a dir lig¢u.

Théng béo

Q Ban ¢ chac mudn xéa di liéu?

a (G

Hinh 2.12: Xoa tai khoan



Quan ly Danh sach don vi:
- Admin quén 1y danh sach don vi véi cac thao tac: Thém mdéi don vi, Stra

don vi, Xo6a don vi.
- Pé vao chirc ning quan 1y don vi, tai menu chon: - Quan 1y danh sich ->
Danh sach don vi.

Trang quan ly don vi c6 giao dién nhu sau:

Y \ A ™ r MIFALIEA LA -\
+ QU M 0”\ VQ \C Ul _tl v \lﬂ’\ vV k\ ‘o
Trang ¢hi
ff Tongchi
fﬂ (uin I danh sdch
- 1 q
& Danh sdeh don v
U The wén anh
& o b thin : "
§ T ,h‘xf.u} v M&dt'n\‘! én don v it Thao tic
(7 Hoing o PAI CngtyEén o Nm Dok ﬁ /0
Dién Lue Giao T /1
Dién Lue Har Ha /1
N I ‘I' '
high fh /1
0 010 1 8 g g 120 ( )

Hinh 2.13: Danh sach don vi
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=+ Thémmdidonwv

- Thém méi don vi: Dé thém méi don vi click , hién thi

man hinh thém mo1 don vi.

’I‘(“Y.'T P \ AAL ™ AIFA AN |
+ QU\l_,,A\f,OM CONG TY DIEN LUC NAM DINH ‘0 .

Trang chi

Trane h» - ’ ;

@)mwwnm

@me

n don v cap bé i
[ - Thrvo i
U3 Ay
8 Nia kM I =
g Quinljbé thing
U .“J?"gdén ‘:\V\

Hinh 2.14: Thém mé&i don vi

Nhap ding va diy di cac thong tin:
 Pon vi cap trén
1 Ma don vi
' Tén don vi
~ Tén viét tat
"' Dién thoai
7 Mo ta
Y Vi tri
Loai phiéu

11



- Click dé tao don vi,

QUANLY ANTOM S\ NG TY DIEN LUC NAM DINH

PV

Y

Trang chu

# Trang chi

fﬂ Quin Iy danh sich

£y

Hurgng ddn

Hinh 2.15:

Quay lai trang danh sach don

hoac Huy bo dé khong tao don vi.

Tén wiét 1t

Luu thong tin don vi

vi click . Luu y: Thong tin

Tén don vi, M3 don vi bit budc nhap.
- Tim kiém don vi: Tai trang danh sach don vi, ngudi dung cé thé tim kiém theo

tén don vi.
CONG TY DIEN LUC NAM DINH

A S e
EPV30
o~

Trang chu

= Danh sach don vi

Ma dom vi

(7' Huwong din

o

Vitr Thao tac

Hinh 2.16: Tim kiém don vi

12



“Stra don vi:

+ Dé sira chi tiét don vi click £~ hién ra man hinh sta thong tin don vi.
+ Stra thong tin xong, click Luru lai hodc Hily bé dé luu thong tin hodc hiy
bo thong tin da chinh sura.

DIEN LUC NAM DINH ‘O
Trang ch
= Darhsxhdonv
i
n don a
Loa
o

Hinh 2.17: Stra don vi

-

il

- X6a don vi: Dé x6a don vi click , hién thi popup thong bao “Ban ¢
chic chdn mudn xoa dit liéu”, click C6 hodc Khong dé xoa dit liéu hodc khong xba

dir ligu.

Théng bao

9 Ban ¢6 chac mudn xoéa di liéu?

@ -

Hinh 2.18: X6a don vi

13



Quan ly Danh sach phong ban:
- Admin quan ly danh sach phong ban voéi cac thao tac: Thém moi phong
ban, stra phong ban, x6a phong ban.
- Pé vao chtic nang quan 1y phong ban, tai menu chon: - Quan 1y danh sach -
> Danh s&ch phong ban.
- Trang quén 1y danh sach phong ban c6 giao di¢n nhu sau:

v 7 e i COUNG 1Y BIEN LUC NAM BINH AV »
Trang chi

M Trang chd

) Quanly danh sich + Thémmét phong ben @ NndparExosd

@) Béocio —
= Danh sach phong (Bl

C/f Thur vién anh

€ Quanlj hé théng

(7 Huéng din Ma phong ban L IS Dony Thao tac
325 Co quan Céng ty Céng ty Dién kyc Nam Dinh /8
Phéng an toan ‘] Di /8
Phong an todn Cong t r am D gty T m Di s
h thud ng ty U B 4
o B 4w s4 < >

Hinh 2.19: Danh sach phong ban

- Thém méi phong ban: Dé thém méi don vi click £ ARG RE A :

hién thi man hinh thém méi phong ban.

g e ey CONG TY DIEN LUC NAM DINH v

= Trang chu
Trang chi
Quin Ij danh sich
Béo cao
Thur vién dnh

Quin Iy hé thong

Hurémg din

Hinh 2.20: Thém mai phong ban

14



+ Click dé tao phong ban, hodc Huy bé dé khong tao phong ban.
+ Quay lai trang danh sach phong ban click iR
* Luwu y: Thong tin Chon don vi, Tén phong ban 13 bat budc nhap

- X6a phong ban: Dé xéa phong ban click L2 | hién thi popup thong bao
“Ban ¢6 chic chian mudn xoa dit liéu”, click Co hodc Khong dé xo6a dir liéu hoic

khong xd6a dir ligu.

Théng bao

9 Ban c6 chac mudn xéa dir liéu?

Hinh 2.21: X6a phong ban
2.3.2. QUAN LY THU VIEN ANH

- Admin c6 quyén quan ¥ danh sach anh chup phién lam viéc cta cac don vi
khi thuc hién chup anh phién lam viéc va guri vé hé théng. C6 thé vao kiém tra bat
ctr don vi ndo xem c6 thuc hién ding quy trinh lam viéc, dung quy dinh vé an toan
hay khoéng.

- Pé vao chire nang, trén menu chon Thu vién anh -> Danh muc anh.

- Trén man hinh chuyén vé trang danh sach anh chup va hién ra danh sach

cac don vi dé chon.

Trang chd
X Taidnh méi

B CONG TY DIEN LUC NAM DINI
N LUC GIAO THUY
B @.2EN LUC HA HAU
B LANH DAO DIEN LUC
B PHONG KHKT-AT
B 501 oL YEN DINH

1B B0 OLVH HAININH
B 601 QLVH KV HAI THINH
B 501 OLVH HAI SON
B 501 oLVH KAl LOC
1B D01 OLVH HA ANH
B G)2EN LUC MY LOC
DIEN LUC VU BAN

LDIEN LUC NAM TRUC
B @).21EN LUC NGHIA HUNG
B (10)9EN LUC TRUC NINH
1B LANH DAO DIEN LUC
B PHONG KTKH

Hinh 2.22: Danh sach anh cua don vi
15



- Ta c¢6 thé xem anh theo tinh chat, don vi, phong ban bang cach thém cac
diéu kién loc & dau trang.

- Theo don vi:

UM“ fw,'! vﬂm AALA TV ML AIAL ‘
¢ Q ' u\)'\b [ U':\l.\lv‘!" .’[ ‘\” ‘ v
{0y

1 ONG Y N UC N
B ENLUC GO THY
B D6 O KA A
UM BAO BN LU
IO A
100 0 YN e

100 LA
1)LV KV KA Th
10 LU A SN
ol oummiLe
1O UMK A
B N Loy Lo
R

1 10N LG T N O
B BOBNLUCNATRLC
I OENLUCNGHA NG
I (OLIEN L TRUC e
B (06N Lo Y YEN
U BR00ENLIC
I erinG e

Hinh 2.23: Danh sach anh theo don vi cap huyén
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- Theo phong ban:

JAN LY AN TOAN AALIA PV AIBLL L EA AL AL
+ QJ L( C VV"J ‘L‘Tuw‘.&.”.ﬁ \f ‘ v

4 Taimm

T CONG TY N LUC MO
B ENLUC OO THIY
B BN LKA KA
B UK A0 BN LU0
I PHONG AT
100 L YN
T 0 LM A N
1) CLVH KV WA T
10 L A SN
o oA ¢
100 L A A
[ T
DaatN BN
1 LN LU TP N N
B BOENLUCKAN TRUC
B NG NGHA NG
I (RAEN L TR
I ()0EN LG Y YN
B Ui A0 D6 U
1 PHONG K

Hinh 2.24: Danh sach anh theo phong ban
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- Tinh chat: Thoi gian, phién 1am viéc, dd c6 phién, chua c6 phién, nhan
vién.

QUAN LY AN TOAN ONG TV BN LUC NAM BINK
WO [T UICN LV YAV DI : "

T G Y XN UC N
B NG MO THY
B RN LKA KU
B U BR0DEN L
AN AT
1 N
10 LA o
10 LV A T
1 A SN
I LALOC
100 LM A
BN UCHTLOC
([T
T L0 L T
I OENLUC ARG
B OBNUCNGHAHAG
I LN L TRC
B OENLUC Y YEN
UvER00EN LG
I AN K

Hinh 2.25: Danh sach anh loc theo nhan vién
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- Ta ciing c6 thé chon xem theo hinh anh hoic video:

? b zciabe ik CUNG 1Y DIEN LUC NAM DINH '} » v
oV

Trang chi

X Taidnh méi

I PHONG KHKT-AT

B 001 0L YEN DINH

B 501 OLVH HAI NN

1B 601 QLVH KV HAI THINH

I ©01 QLVH HAI SON

B o0 oLVH A LOC

B D01 OLVH HA ANH
B ooéNLUC MY LOC
W @OENLUCVUBAN
B (5.9EN LUC TP NAM DINH
I (6).0EN LUC NAM TRUC
B @.2€EN LUC NGHIA HUNG
B (101D1EN LUC TRUC NINH
B (1).DENLUCY YEN

B LANH DAO DIEN LUC

B PHONG KTKH

Hinh 2.26: Danh sach anh theo hinh anh/video

- Pé xem chi tiét 1 anh, click vao anh can xem -> hién thong tin chi tiét ca
anh: Ngay tao, ghi cht, binh luan, ngudi chup anh, sb dién thoai nguoi chup, xem

ban do vi tri.

Ngay tao:

Ghi cha:
Binh luan:

Ngui up anh:

S6 dién thoai ngudi up anh:

15/05/2018 11:01:05

Hinh 2.27: Thong tin chi tiét anh
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- B¢ xem vi tri cia anh chon Xem ban d6 vi tri -> chuyén link dén dinh vi vi

tri chup anh.

a2

0
Y

O
-

g
<O
&
<
<
S S

©

a

Hinh 2.28: Pinh vi vi tri chyp anh

- Chirc ning nay gitp cho cac lanh dao co thé thiy dugc & duge & dudi cap
don vi c6 thyc hién ding quy dinh vé an toan lao dong khong, c6 thuc hién phién
lam viéc & dung dia diém khong. ..

2.3.3. QUAN LY HE THONG

* Phan quyén tai khoan:

Admin quéan 1y phan quyén tai khoan voi cac nhém quyén: Quyén hé thong,
Quyén chirc ning, Quyén diéu hanh.Dé vao chirc ning phan Quyén hé théng nguoi
dung vao Menu chirc niang chon Quén 1y hé théng ->Phéan quyén tai khoan

* Phan Quyén hé thong:

Tai trang phan quyén tai khoan chon don vi, phong ban cin phan quyén,
chon quyén hé thong. Trén man hinh hién thi danh sach tai khoan va danh sach

chtrc ndng cua quyén da chon.

20



) QANLTAVIOW Ny CONG TY DIEN LUC NAM DINH 0
v

+ | & Danh sach tai khoan + Thém i khodn

g o f Y STT  Tén déng nhip Tén nguii ding Dign thogi Email Dja chi Thao téc
@ PADTYY _lanhdao2 PAOTYY _lanhdao2 3625 tes! Nam int i
& Admi
Mast Hién thi t 1 dén 1 rong tdng s0 1 Nhin vid
< )
Va
& Danh séch chiic nang + Thém chirc ning
Ma Menu Tén Menu Thao tac
Hinh 2.29: Danh séch tai khoan c6 quyén
+ QUNLYANTOW S\ 6ANG TY DIEN LUC NAM DINH K y
OV

Phan quyén tai khoan

#
& & Danh séach chirc nang

Ma Menu Tén Menu Thao téc

Danh séch Bio céo ddu gio

Danh sach bao cdo cudi ngay z
Danh myc anh
4 Danh sach don v
Danh séch ph =
D ach phién lam 8
h sach ta a
Huong

Hinh 2.30: Danh sach chtic ning ctia quyén
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2 1A .- , + Thém tai khoan .2 ) , .-
- bé thém tai khoan chon _, hién thi ra danh sach tai

khoan, nguoi ding chon tai khoan can phan quyén. Click Cap nhat dé hoan thanh

thao tac hodc Huy bo dé huy phan quyén.

Hinh 2.31: Thém tai khoan c6 quyén di chon

=

- Pé x0a tai khoan di dugc phan quyén click dé xo6a tai khoan da duogc
phan quyén. Tai danh sach chitrc ning nguoi dung ciing c6 thé thém hodc chuc

ning cho quyén da chon twong ty nhu v&i thém tai khoan, xoa tai khoan.

Phan quyén tai khodn

o &= Danh sach chirc nang + Thém chirc ndng
’ ==
= .

Ma Menu Tén Menu W Thao tic
’ (2]

Hinh 2.32: Thém chirc niang cho quyén d chon
22



* Quéan ly menu:
Admin quan ly menu chic ndng cua tung nhém quyén véi cac thao tac:
Thém mdi Menu, Stra Menu, X6a Menu. D€ vao chic nang Quan ly menu tai menu

chtrc nang chon Quan 1y hé théng -> Quan 1y menu.

k%

# Trangchi

@ Qudn ly danh sach

+ ThémmoiMenu
(7' - Thuvién dnh

_ = Danh séch Menu
€ Quinijhé thing

Phdn quyén tai khoan

Mz Menu Tén Me: Nhom Hién

Menu cha Viti Dwémg dén chire néng quyén thi Thao téc
Trang chi AdminHome/Index Admin v /8

i a I v /

3 gm Admin v /

dmi y v 4

dmi m v 4

2 3 & hi drr v 4

Hinh 2.33: Danh sach menu
* Thém moi Menu:

Pé thém méi menu click e LT hién thi man hinh thém méi

Menu, nhap day du théng tin cac trudng.

PP pep— e e e e e
-+ v s CONG TY DIEN LUC NAM DIN v

Trang chi

Quin ly danh sich
Th vién dnh

Quin ly hé thong

Hudng din

‘ ~ Hinh 2.34: Thém méi menu
- Click Bong y dé tao mdi hodc Huy bo dé huy thao tac.
23



* Stra Menu: Dé stra Menu click dé stra Menu. Hién ra man hinh dé
chinh stra Menu.

- Click Pdng y dé luu mdi hodc Huy bo dé huy thao tac.

|

d WALIATON v hLUC o 0

fh il s

Hinh 2.35: Stra menu
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2.4. PHAN HE QUYEN MANAGER (Ki thuit vién an toan chuyén trach)
K1 thuét vién an toan chuyén trach truy cap vao hé thong, cé cac quyén chirc

nang:

Bao cao

Phién lam viéc |

A

Thu vién &anh |

Hinh 2.36: Biéu d6 chtic ning cia Manager

2.4.1. BAO CAO

- Hang ngay nhan vién ki thuat vién an toan chuyén trach c6 nhiém vu tao
béo céo cong viée dau gid, bao cdo cong viéc cudi ngdy, xuat bao cao tong hop
phién 1am viéc ciia don vi minh dé gui 1én cong ty.

- B4o céo cong viéc dau gid kiém soat an toan: Dé vao chirc ning Bao céo
cong viéc dau gio, trén menu chon Bao co -> Bio céo cong viée dau gio kiém soat
an toan.

Trén man hinh hién thi ra danh sach bao cdo cong viéc dau gio. Ki thuat vién
c6 thé thao tac Thém méi, Tim kiém, Xem, Sira, X6a bdo céo cong viéc dau gio.

) 17 i ‘;"{" i CONG TY DIEN LUC NAM DINH - DIEN LUC Y YEN w
= Trang chu
= Danh sach bao cdo
Béo cdo cudi ngdy

Xudt bao cao tng hop
Ma bdo céo Tén béo céo Thao tac

7' Thu vién doh 2654 Béo cdo kiém soét ATLD thy

Phién lam viéc

Béo cdo kidm sodt ATLD thuc hién cdng tic trén ludi dién hang ngdy. 15032017

Hinh 2.37: Danh sach bo cdo dau

- Thém méi bao cdo: Dé thém méi béo céo click
hién thi man hinh 1ap Béao cao kiém soat an toan lao dong thuc hién trén ludi dién
hangngay.
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|(l‘h'|\7»'l|'\ UAN A ™V DIEN AMAM .|.‘|‘ BIEN
ING TY DIEN NAM DINH - DIEN LUC
oy

Trang chu

CONG HOA XA HOI CHU NGHIA VIET NAM
) D¢ lip - Ty do - Hanh phic
Dien Lwre Nam Dinh Nedv: 1208201

DIENLUC Y YEN

BAO CAOKIEMSOATATLD
[HUC HIEN CONG TAC TREN LUGTDIEN HANG NGAY

I- Bio cdo kiem sodt, kiem tra, gidm sit ATLD ngiy hom trwéc: 11052018

KTVATCT TRUC BAN KIEM SOAT

KIEM S0AT BAO CAO LANH DAO DON VI
AT I

Hinh 2.38: Thém méi bao cao dau gio
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Nhép day du thong tin cac truong, chon Pdng ¥ dé luu bao cao hodc Hiy bo
dé huy tao béo cdo.

- Tim kiém b4o cdo:

Trén danh sach bao céo, ki thuat vién c6 thé tim kiém cac bao céo da tao
bang cach nhdp vao 6 tim kiém ngdy bao cdo can tim kiém -> hién thi ra bao cdo

can tim kiém.

2= Danh s4ch bao cao

Hinh 2.39: Tim kiém bao cio dau gio

- Xem b4o cao:
Dé xem bao cdo clickl o hién thi ra chi tiét thong tin bao cao.

Y DIEN LUC NAM DINH - DIEN LUC 'Y YEN =

Trang chd

Trang chi

) Chi tiét théng tin bao cdo

Danh sch bio co
Thu vign dnh

Phidn lim vide
CONG HOA XA HOT CHU NGHIA VIET NAM

Dién Lwe Nam Dinh Dic lip - Ty do - Hanh phiic
| §

DIENLUC Y YEN

3C-Dl

BAO CAO KIEM SOAT ATLD
THUC HIEN CONG TAC TREN LUOT DIEN HANG NGAY

1- Bao cdo kiem soat, kiem tra, glam sit ATLD ngay hom truwoe: 11/052018

Hinh 2.40: Xem chi tiét bao céo dau gio
27



bé trd lai danh sach bao cao click _

- Sira bao cdo diu gio: Dé sira bao céo click L
tin bao cao.

hién thi ra chi tiét thong

+ QUAN LY AN TOAN A !’]"l‘ J .’4\..“ AN "".w f \ I|- p

Stra thong tin béo céo

CONG HOA XA HOI CHU NGHIA VIET NAM

! 2 ., Doc 1gp - Ty do - Hanh phic
L Dién Lire Nam Dinh e

DIENLUC Y YEN

§ BC-DI

BAO CAO KIEM SOAT ATLD
THU'C HIEN CONG TAC TREN LUGTBIEN HANG NGAY

I- Bdo cdo kiem soat, kiem tra, gidm sat ATLD ngdy hom truec: 11052018

CT 44 thye
1 v1 khi
CT 84 thye huér
hiéu kiér \ ) 44 Ly
bin k ) ATLD 4 1
b b

Y 1 i
in
)
] tnén khas thye haén trong ng
KTVAICT TRUC BAN KIEM SOAT

@ KIEM SOAT BAO CAO LANH DAO DON V]

Hinh 2.41: Stra bao céo dau gio
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- X0a bao cao dau gio:

=

il

Trén trang danh sach bao co chon bao cao can xda, click dé x6a bao
c40. Man hinh hién thi popup théng bao “Ban c6 chic mudn x6a dit liéu? . Click

C6 dé xo6a dit liéu hodc Khong dé huty thao tac nay.

Thdng bao

Q Ban c6 chac mudn x6a di liéu?

Hinh 2.42: X6a bao cdo dau gid

- Béo cao cong viéc cudi ngay:

+ Cudi ngay lam viéc ki thuat vién can 1ap bao cdo kiém tra kiém soat cong
viéc ngdy ctia don vi dé gui 1én cp cong ty.

+ Pé vao churc niang Bao céo cong viéc cudi ngay vao meu chon Béo céo ->
B4o c4o cong viéc cudi ngay.

+ Trén man hinh hién thi ra danh sach bao co cong viéc cudi ngay cta don
vi. Ki thuat vién c6 thé thao tdc Thém mdi, Tim kiém, Xem, Stra, X6a bao céo cudi
ngay.

Y DIEN LUC NAM UINH - DIEN LUC Y YEN
Trang chi
Trang chd
Béo céo
+ Thémmét bdo cao axingly

Béo cio diu gio KSAT
=JDanh sach bao céo

Xudt bio céo téng hop

Thur vién dnh

Ma bédo cdo Tén béo cao Thao tic

Phidn lam vidc 2 B0 cio kiém sodt ATLD thuc hién cng tac trén hudi i hang ngdy: 07/052018 ®

Hurdmg ddn 1 Béo céo kiém soét ATLD thuc hién coing tac trén luéi Gién hang ngdy. 31/01/2018 /8

Hinh 2.43: Danh sach bao cdo cudi ngay
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- Thém méi bao cdo cudi ngay:
I e, IO . + Thém mbi béo cio cudi nga .2
+ D¢ thém moi bdo cdo cudi ngay click hién
thi man hinh 1ap Béo céo kiém tra, kiém soat cong viéc ngay.
+ Nhap day du thong tin cac truong.
+ Chon Pong ¥ dé luu bao cdo hodc Hiy bo dé hity tao bao céo.

. 7 o NG TY DIEN LUC NAM DINH - DIEN LYC Y YEN )

CONG HOA XA HOI CHU NGHIA VIET NAM

¢ Y Déc lip - Tu do - Hanh ph
Dien Lue Nam Dinh 6¢ 1ip - T do - Hanh phuc

ngdy: 12 thing 05 nim 2018

Dom vi: DIEN LUC Y YEN
BAO CAO
Kiém tra, kiém sodt cong viéc ngiy
Kinh g Trrong phong An toan Cong ty
Thyre huén cong dién s6 110/CD-EVN NPC ngay 05/12/2016 ciia Tong cong ty Dién lye muén Bac va van ban chi dao ciia Cong ty, ...
bao cdo Trurong phong nhur sau:

I/. Ket qua kiem tra, kiem soat cida dom vi:

thue huén ta: dom §

k) ng rong
n 43 ding k
éc khor 1én th
T
PCT pha PCT t
LCT ph: S6 L kiém tr
t

) QALY AN TOM NG TY DIEN LUC NAM DINH - DIEN LUC Y YEN o v
oy

Noinhin TRUONG DON VI
Nhu trén (bio cic

Giam doc, cac X

Hinh 2.44: Thém béo cdo cudi ngay
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- Xuét bao cdo tong hop:
+ K1 thudt vién xuét béo céo tong hop phién lam viéc bang cach vao menu

chon Béo céo -> Xuét bao céo tong hop. Man hinh hién thi trang xuat bao cio.

Xuit bao cao theo mau guri cong ty

B oo o o . i

Hinh 2.45: Xuat bdo cdo
+ K1 thuat vién c6 thé chon cac diéu kién dé xuat bdo cdo nhu: Phong
ban, TC phién, Tho1 gian, Loai bao céo.
+ Xuit bao cao cong viéc ké hoach tuan, click B4o céo tuan

, hé théng download danh sach vé may.

A 8 c D 3 3 G H 1 ) K
"ONG TY TNHH MTV DIEN LUC HAI PHONC CONG HOA XA HQI CHU NGHIA VIET NAM
DIBENIRIC sisoiessissssssnnasoarss Déc lap — Ty do — Hanh phuc
Sé PL...-AT e ngay ... théang ... néim 2016
BAO CAO LICH LAM VIEC TREN LUOI DPIEN TUAN .........
Ticngay .../.../2016 dén ngay .../ .../2016
Kinh giri: Phong An toan
Negwod duy€t, | o o1 chi huy | Ngwdd gism sat | Nguod N Lanh dgo don
2 Pon vi = o L chirc danh; P P . 2 = Nguoi
cong | . o . % Dia diém (vi | Théi gian = tryc tiep (so ATD (chire kiém soat 2 vi trye ban
.~ | Nol dung cong vi¢e | lam cong L 2 a e ngay duy¢t A £ ace a Ki€ém tra H 4
v vigc tri) céng tic | cong tic b S dn ub dién thoai DD) | danh- so dién | dom vj cong PCT: LCT Kiem soft (sc
- PA 3 thoai DD) tic i dién thoai DI
2 ; . 4
Thir ba ngay 13/9/2016 i ) )
g Sh“‘ Bl ‘h\I;f';‘)g Doi QLTH An h'""’ L‘;'\h‘"\ | enso BOB Gty ,d”“"{ Phan Minh D LéThanhT | LéThanh T | PGD Hoing V&
i L, Duong REyS FRon - 16h30 oo aid 0979789897 0913272589 | 0913272589 | D 096314817¢
|1 37/7/10) Lus | 02/02/2016; PA | I— | ‘ el
7 ——a Do e E Sy S — i e B S o~ o

Hinh 2.46: Xuat bao céo cong viéc ké hoach tuan

Lo, . . Bao cdo ngay (bd sung, thay doi) [SEN
Xuat bao cao b6 sung ngay, click i b g, x5 ) hién ra

popup dé chon ngay xuat bao cio.

Xuat Excel Béd Sung Ngay Theo Mau Cty BLND

L
Ngay B& Sung 12/05/2018

Xudt Excel

Thoat
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1y

A B

C

LOI ULIH HO den

D

CONG TY TNHH MTV DPIEN LUC HAI PHONG
DIENLUC oo

Sé

...-AT

”
CONG HOA XA H

1

OI CHU N

J K
GHIA VIET NAM

Poc lap — Tw do — Hanh phic

Ngay ..... Thdng ..... Nam 2016

Kinh guri: Phong An toan

BAO CAO BO SUNG, THAY POI LICH LAM VIEC TREN LUGI BPIEN

. |Nguoiduyet, | .. Nguwoi giam = Linh dao dom
Thei 57 | Ngwei 4 = Nguoi -
~ o . Pon vi . < 2 chirc danh; 'c;lu buy | it ATD -z : Nguoi vi true ban =
cong| Noi dung cong e = Dia diém (vi | gian % 7 truc tiép (so 2 kiém soat Lz "y 5 z | Ly do thay
vié vide lam coéng tri) cong t < ngay duyét dién thoai DD) (chirc danh- o kiem tra |kiem soit (so 441, bé s
o< ¢ viée congtac “:f'g phwongdn, [© 0 0N sédién | oo tic |PCT:LCT| dién thoai =
e s6PA thoai DD) 22,
1 2 3 4 5 G s ° 10 11 12
A. CONG VIEC THEO DANG KY KE HOACH TUAN
Biti Birc Nh,
Thay dinh ky DGQLTH | DZhathe |, .., | PGEmdoc; | o o Neoc | VapucTn |BEXuan | Biibic | ... ~h | Hoindo
L [cfog o ToA DuHang |TBAKimhuyc | o, | ngavduyét | 5000010065 | o1685338sss | IF 500 0912902227 mua
Kinh tryc 1 Kénh 116 473E2.15 ! 24/03/2016; T SEs 0918320229)0912902227 I
PA 56 41/03/16
Bui Ditc Nh, asi
Thay dinh k¥ D§iQLTH | DZhathé PGiamdéc; | . s Bii Quanh | Bii Duc < Thay d6i
> lranorweTra ™ | Twetrsne | TRA Tasiy (03000 | o 4 o |NewyénBaNh | VaHuy M - Nh Bui Dirc Nh  |ngudi CHTT

Hinh 2.47:

2.4.2. PHIEN LAM VIEC:

Phién Ki thuat vién quan 1y phién lam viéc cua don vi véi cac thao tac: Lap

Xuét bao cao bd sung ngay

lich 1am viéc, xem Danh sach phién 1am viéc, Quan 1y danh sach phong ban, to

cong tac.

- Lap lich lam viéc:

+ K1 thuat vién an toan chuyén trach cia don vi ¢c6 nhiém vu lap lich lam

vi¢c cua don vi trong tuan.

+ K1 thuat vién c6 2 cach dé 1ap lich 1am viéc: Lap phién lam viéc bang tay,

Lap phién lam viéc tir excel.

+ bé 1ap lich lam viéc, ki thuat vién vao menu chirc nang chon Phién lam
vi¢c -> Lap lich lam viéc. Man hinh hién thi ra bang 1ap lich lam viéc, ki thuét vién

chon thao tac 1ap lich lam viéc.

Y T wens

Trang chd

ING 1Y DIEN LUC

NAM L

INH-DIENLUU Y YEN

Titca: 21

Dixong: 0 / D3 duyét: 0 / Chua duyét: 21

- > A
2 = Danh sach phién lam viéc
]
7
Dia
Bon diem
Noi vi (vi Thoi Trang
dung lém tri) glan thai
cong cong cong cong cat
SIT  vidc  vic  te thc dign

Thir 3, ngay 08/052018

Trang
thai
tiep
dia

Nguoi

duyét

chirc

danh;

ngay Nouori
Tinh duyét chi
chit phuong  huy
phién  an, sé trye

v PA tiép

CONG VIEC THEO DANG KY KE HOACH .
CONG VIEC THEO DANG KY B0 SUNG .

Ngudr

kiém
Nguoi  sodt
gidm don vi
sat coéng
ATD the

Nguoi

PCT
PIT
LCT

Lanh
dao

trye
ban
kiem
soét

Hinh 2.48: Man hinh lap lich lam vi¢c
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- Lap phién lam viéc tir excel lich theo ké hoach:

Tt ma hinh 18p lich lam viéc chon , hién lén

popup cho ngudi dung chon.

Import Excel Phién Lam Viéc Theo Ké Hoach

Tai file mau

A
Chon file

Chon Tai file mau v€ may va nhap phién lam viéc theo mau.

A B C D E F G H | J K
2ONG TY TNHH MTV DIEN LUC HAI PHONC CONG HOA XA HOI CHU NGHIA VIET NAM
311y [l B 17 ¢l ————— Déc lap - Tu do — Hanh phic
S6 PL..-AT | , 1gay ... thang ... ném 2016

BAO CAO LICH LAM VIEC TREN LUOI DIEN TUAN .........
Tie ngay ... /... /2016 dén ngay .../ ... /2016

Kinh giri: Phong An toan

Ngudi duyé _— S e 5 ceidi
S £t Nguwori chi huy | Ngwoi giam sat | Nguoi Newii | LAnh 430 doy
4 Ponvi ol " — chirc danh; o . .3 ; Ng 2
cong| .. — < 5 Dia diém (vi | Thoi gian . trrc tiep (so ATD (chire kiém soat i vi trwre ban
.~ | Noi dung cong viéc | lam cong o L S ngay duyét x Eoaen. | o kiém tra z SOV
vige R tri) cong tac | cong tac © "% . |dién thoai DD)| danh- so dién |dom vicong | Kiem soat (s¢
vige phwong an, so B : PCT; LCT |
thoai DD) tic dién thoai DI
PA
)1 2 6 § 9 10 7]
Thir ba ngay 13/9/2016
: Shit :;:;": LSC";? Doi QLTH An xhi:::ll%?:n @so- | PP ;‘-‘a‘_d‘“ | PhanMishD LéThanhT | LéThanhT | PGD Hoing Vi
: = : X 3 ol 797 7 32725 32725 3 7¢
37/7/16) Duong Le4 16h30 021022016 PA 097978989 | 0913 89 | 091 89| D 09631481
SCL:Dyngcdt kéo |_.. ., rer .| luGihathé = PGD Cty, duyét Dinh chinh B Nguyén Dirc | Nguyen Dire i

Hinh 2.49: Mau lap lich ké hoach

Luu file dd nhap vao may va tai file da luu 1én hé thong.

Hé théng kiém tra thong tin nhap vao tir excel va cap nhat dir liéu vao hé¢
thong dong thoi théng bao cho ki thuat vién biét da nhap thanh cong hay khong va
c6 thong tin ndo chwa dung. Poi voi dir liéu khong dung hé théng sé hién thi mau
khéc biét dé ki thuét vién viét va kiém tra lai thong tin dau vao.
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QUAN LY AN TOAN  ° C TV DIEN NAM § ENLFC ¥ VEN
< CONG TY DIEN LUC NAM DINH - DIEN LUC Y YEN 0 B v

Trang chu Titci: 57 / Dixong:5 / D3 duydt 16 / Chua duyét: 36
]
= Thurhd/ M 0ng Lich B Ndp iy Bxoet kch Theo ke hoach @ Nrp iy Excet kch b sung m 3 Twnhénta ~ dnidelp B Danh sch phin Bm wic
-— = Sy -
> == Danh sdach phién lam viéc
=
k £
&
Thao thc
Bon Nguoi duyét
Nol vi Trang Trang Tinh chirc danh Ne
dung lam Dia diém thai thai chat ngéy duyét Nguoi chi Nguori kiém K
cong cong (vi tri) Thoi gian cat tiép phién phuong én, sé huy trye Nguoi giém sat soét dom vj P
STT vide vide cong tc c6ng tac dién dia N PA tidp ATD cong thc L
Thir 3, ngdy 08/052018
CONG VIEC THEO BANG KY KE HOACH - n
y ) PA H Pha anhda =] >
+ QUAN LY AN TOAN CONG TY DIEN LUC NAM DINH - DIEN LUC Y YEN 2 - 4

Titci: 57 / Dixong:5 / DA duydt 16

Thir 4, ngay 09/052018
CONG VIEC THEO DANG KY KE HOACH m n [ < ]

01¢ 2:15 ing Céng Céng

Hinh 2.50: Lap lich thanh cong tir excel
- Nhap tir excel lich b6 sung:

N Al 1 \ n Nhap tir Excel ich bb A 1a
+ Tu man hinh 13p lich lam viéc chon , hién 1én

popup cho ngudi dung chon.

Import Excel Phién Lam Viéc B Sung

Tai file mau

X I Ngay Bé Sung -  13/05/2018

Chon file

+ K1 thuét vién chon ngay bd sung phién lam viéc.
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+ Chon Tai file mau vé may va nhap phién lam viéc theo mau.

A B C D E F G H ] ) K !
CONG TY TNHH MTV DIEN LUC HAI PHONG CONG HOA XA HOI CHU NGHIA VIET NAM
DEENEVC «.civiiaaiseasinissrasin Doc lap — Ty do — Hanh phic
So DL.....-AT
BAO CAO BO SUNG, THAY POI LICH LAM VIEC TREN LUGI DIEN

Ngay ..... Thdng ..... Ndm 2016

Kinh guri: Phong An toan

. I = Nguwoi giam
Thei |Newod duyét, Nguwwi chi buy g g Nguoi ) Linh dao dom
= o - Pom vi . o A chirc danh; : £ sat ATD 2 Nguori vi tryre ban o ;
cong| Noi dung cong ? 2 Dia diém (vi | gian > S true tiép (s6 3 kiém soat 2 & é Ly do thay
viéc viée lim cOng tri) cong tac | cong ngly duyét dién thoai DD) (chérc dank- dom vi Iitm tra [kiSmm 04t (¢ aél, b sung
vigc 4 phuong én, - 56 dién cong thc PCT: LCT| dién thoai
ac s6 PA thoai DD) DD)
] 2 3 4 s o ? s 10 1 12
A. CONG VIEC THEO DANG KY KE HOACH TUAN
Bui Duc Nh,
T?xav dmh kv D& QLTH bz !1; the 14h00- P.Giam déc; Nguyén Ngoc | Va B Th Biu Xuan Bu Buc Bt e Nh Hondo
1 |clogteTHA. DuHang |TBA Kinhtrye |0 o | ngdy duyét | 5000105065 | 01685338858 1 2 0912902227 mwa
Kinh tryc 1 Kénh 11§ 473E2.15 ' 24/03/2016; T o 0918320229 0912902227 T
PA s6 41/03/16
Bui Puc Nh,
Thay dinh ky DG QLTH | DZhathé P.Gidm déc; | . i Bi Quanh | Bui Burc . Thay 481
NNNNN A T | Tweitinn | Toa T asy (08000 [ TR Tl | Nguyén Ba Nh | Va Huy M p- | BuiDic Nh |ngudd CHTT

Hinh 2.51: Mau lap lich b6 sung

Luu file da nhap vao may va tai file da luu 1én hé thong.

H¢ thong kiém tra thong tin nhap vao tir excel va cap nhat dir liéu vao hé
théng dong thoi thong bao cho ki thuat vién biét da nhap thanh cong hay khong va
c6 thong tin ndo chua dung. Pbi voi dir liéu khong dung hé thdng s hién thi mau
khac biét dé ki thuét vién viét va kiém tra lai thong tin dau vao.

Tét ci: 87 D3 xong: & D3 duyét 16

Trang cha

-
e
=z & Danh sach phién lam viéc
=
+ ]
=

Don

NG vi Trang Trang Tinh Ny
dung 1am Dija didm thai thai chét Ngwéi chi &P
céng cong (i i) Thid gian cét tidp phién huy tryc Ngun giam sat P
STT vige wide cong tac cong tac aign dia [ tiap ATD L

Thir 3. ngay 08/05/2018
CONG VIEC THEO DANG KY KE HOACH n n

ND1 Té D1 100 2 &ng 5 ang PADIYY lanhdacl PAO1Y

Titcd: 57 / D xong:5 / DA duyét: 16

Thir 4, nQdy ONOS2C
CONG VIEC THEO BANG KY K& HOACH n =

clgatg Phéng g9 0100 0215 ng srg sng PADTYY lanhdacl PADIYY_user2 PADTYY lanhdao? - R

18

Hinh 2.52: Lap lich b6 sung thanh céng tir excel
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- Nhép phién lam viéc bang tay:
Tu man hinh 1ap lich lam viéc, ki thuét vién chon tudn va ngay dé lap lich

\ A . + Thé 2 " " . cA 1n  n
lam viéc. Click dé nhap thong tin phién lam viéc.

<) QUMLYANTOI \y 06NG TY DIEN LUC NAM BINH - DIENLUC Y YEN =) .

Trang chi Titcd: 57 / Daxong: 5 / Dd duyét 16 / Chua duyét: 3

# .

[ 2 wiiccisn | o ine | o ity | 5o
2 % Danh séch phién lam viéc

=

G mtha r

Thao tic

STT Ni dung cong viéc Don v lém cong vide Dia diém (v tri) cdng téc Thod gian cdng tac Trang thal cét dién

Thir 3, ngay 08052018

" » 0 |
CONG VIEC THEO BANG KY KE HOACH u

Hinh 2.53: Lap phién lam viéc bang tay
Ki thuat vién nhap ddy du thong tin phién lam viéc, click dé luu phién
lam viéc vira tao.

* Luu y: Cac thong tin NO1 cung cong viéc, Pon vi lam cong viéc, Dia Diém,
Thoi gian cong tac khong duge dé trong

- Danh sach phién lam viéc:

Ki thuat vién c6 thé quan 1y phién 1am viéc ctia don vi bang cach trén menu
chtrc nang chon Phién lam vi¢c -> Danh sach phién lam viéc.

Ki thuat vién co thé quan 1y phién lam vi¢c cua don vi tdi wu nhét, co thé
xem thong tin chung vé phién lam viéc cia toan don vi, théng ké sé phién lam viéc
da xong, da duyét, chua duy¢t cua don vi trong 1 tuan.
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QUAN LT AN 1UAN N TV DI NAM DI DIEN | 1} I VEN ¥
f v CONG TY DIEN LUC NAM DINH - DIEN LUC Y YEN = v

Titci: 15 / Dixong:1 / D3 duyét 14 / Chua duyét: 0

Bon Dia Nouord duyét, (néu
Chon Noi vi diém Thit chire danh Nouoi cd)
Wt dung lam (vi tri) gian ngay duyst Nguoi chi Nguoi kiem kiem tra Lanh dao don ly do
g cong cong  cong cong  phwong an, 50 huy trye Nguoi giam sat  sodt dom vi PCT; PTT; vi trye ban thay Anh
STT vige vige téc téc PA tiép ATD cng téc LCT kiém sodt doi chyp
Thir 3, ngay 08/052018
CONG VIEC THEQ DANG KY BOT XUAT

Hinh 2.54: Danh sach phién lam viéc

Ngoai ra ki thuat vién c6 thé loc phién lam viéc theo thong tin: phong ban,
tinh chat phién, thoi gian, trang thai.
Ki that vién cling c6 thé tim ki€m phién lam viéc bang cach nhip tén cong
viéc can tim kiém.
o) T v CONG TY DIEN LUC NAM DINH - DIEN LUC Y YEN 2

Titca:1 / Daxong:0 / Diduyét 1 / Chuwa duyé

Nguoi
duyét, Thay
Dia chirc asi
Bon diem danh: (néu Theo tic
Chon Néi vi (vi Thoi ngay Nguoi Nguoi o),
it dung lam tri) gian duyét Ngudi chi Noudi kiém soat kiém tra Lanh dao don ly do
G cbng cbng cong cong phwong huy tryc gidm sat don vi PCT; PTT; vi trye ban thay Anh
STT viéc viéc tac tac an,so PA tiép ATD cong tac LCT kiém soat doi chyp
Thir 3, ngdy 08/0572018
CONG VIEC THEO DANG KY DOT XUAT
BX Phing DD Pham H NguyénVan P
KHKT ang Kién

Hinh 2.55: Tim kiém phién 1am viéc
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Ngoai ra ki thuat vién c6 thé thao tac Xem chi tiét phién lam viéc & , Xem

chi tiét phiéu cong cac @, Thém nhan xét & , Xem énh@, tal anh lén cho
phién 1am viéc bang cach chon céac icon twong tmg trén phién lam viéc do.

- Danh sach phong ban, té cong tac:

+ K1 thuét vién quan 1y phong ban, t6 cong tac caa don vi.

QUAN LY AN TOAN AANR TV DIEA IO MAM DINK DIE OV VE)
+ NG TY DIENLUCNAMDINH - DIENLUC Y Y P 4

Trang chi

e

& Danh s4ch phong ban

Ma phong ban T bl o Thao tic
Cang ty CP Lim Thinth DENLUCY YEN /1
TM DV XLE B4 Dinhh DIENLUCY YEN /1
Cong ty XL Ding A DIENLUCY YEN /0

t /

AL Bin /

(U Hi /

FP h Hal P A /

Hinh 2.56: Danh sach phong ban cua don vi

Ki thuat vién c6 quyén quan 1y phong ban, to cong tac ctia don vi minh gidng
nhu Admin.

2.5. PHAN QUYEN MASTER:

Lanh dao cong ty va lanh dao cp don vi duoc phan quyén Master trong hé
thong.
Master dugc str dung cac chirc nang: Quan 1y danh muc anh, Bao cdo, Duy¢t

phién lam viéc.
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L Danh muc anh

LBéo cao

B N

LDuyét phién lam viéc

Hinh 2.57: Biéu dd chirc ning quyén Master

O phén quyén nay , Master duoc phan theo 2 cip 13 cap cong ty va cip don
vi. Lanh dao ¢ don vi chi thao tac dugc trén don vi cia minh con lanh dao cong ty
thao tac dugc trén toan bo don vi ciia cong ty do.

2.5.1. BAO CAO:

Lanh dao cong ty va lanh dao don vi déu c6 chic ning xem, xuit bao cdo
cong viéc.

Dé vao chuc nang bdo cdo chon Bdo cdo > Két xuét bao cdo., hién thi man
hinh chon loai bao cao.

< QWLYARTOM Ny CONG TY DIEN LUC NAMBINH - BIENLUC Y YEN P

Ve

- o

ngay

Trang
tha

Xuat bao céo theo mau gusi cong ty

pT——

Hinh 2.58: Man hinh chtrc nang bao céo
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>

Bao cao tuan z , , R Cn A -
Chon dé xuat bao cao cong viéc theo tuan, hoac
BRSNS I 48 xuét bao cdo ngay (B6 sung, thay dbi).

I Kinh gui: PRong An toan
A B C D E F G b [ J K
"ONG TY TNHH MTV DIEN LUC HAI PHONC CONG HOA XA HOI CHU NGHIA VIET NAM
5) 1A\ [ 1) 0 ol N ——— Djc lip - Tw do - Hanh phac
SO /BL.....-AT
BAO CAO LICH LAM VIEC TREN LUGI DIEN TUAN .........
Tie ngay ... /... /2016 dén ngay .../ ... /2016
Kinh giri: Phong An toan
. . N:':::"‘." Ngwon chi huy | Ngudi ghim sit | Ngwot |0 | Lanh ago dn
cong| o “m"'b“ Dia diém (v | Thoi gian | CRUCORBS | o ép 6 | ATD (chire | Kiém sodt i | vitrye ban
vige |~ PRI 3 1‘.:8 tri) cong tic | cong tac ngay ‘! ¢ % dién thogi DD)| danh- s6 dign |dowm vi cong PCT: LCT Kiém soit (s¢
¢ '""P'A" thoaii DD) tic T aién thogi DI
Vol 2 3 4 k) 0 7 § 9 10 1l
Thir ba ngay 13/9/2016
. 1‘; c::::: Vep |POiQUTHAD lh::}ocl :;:’:n aso. | PP ncg';"‘.d"-"“ Phan Minh D LéThanhT | LéThanhT | PGD Hodng Ve
37/7/16) Duong Lu4 16h30 02/02 20i6; PA 0979789897 0913272589 | 0913272589 D 096314817¢
SCL: Dyng cdt, kéo .. ludi ha the PGD Cty, duyét DinhchinhB | Nguyén Dirc | Nguyén Dirc s
2 | div. sang hop cong to D"'?Lm"" thudc TBA Hoa 5,"992 ngdy 08/3/2016; | Nguvén Manh H KTVATCT Q Q P_GD"““! “’
19 v f<  DJi QLTHHB Sen
A B C D E F G H I J K L ]
CONG TY TNHH MTV DIEN LUC HAI PHONG CONG HOA XA HOI CHU NGHIA VIET NAM
BDEENLUC cososssususcusiniasisais Doc lap — Tw do — Hanh phic
S6 PL....-AT
BAO CAO BO SUNG, THAY POI LICH LAM VIEC TREN LUGI BPIEN
Ngay ... Thdng ..... Ndm 2016
Kinh giri: Phong An toan
-
Thoi |Newoiduyét, || Ngwoigia - Linh dao don
T E T s bawdET N
cong| Ngi dung cong | . Dia diém (vi | gian tryec tiép (so p kiem soat | " Ly do thay
viée viéc s et tri) céng tic | cong ngdy duyt dién thoai DD) (‘hf' dand- dom vi kiém tra_|kiém soit (55 i, b6 sung|
viée vae | Phuong dn, : sédién | oo pie [PCTILCT dién thoai
50 PA thoai DD) DD)
1 2 E) 4 5 ¢ § 9 10 u 1
A. CONG VIEC THEO PANG KY KE HOACH TUAN
Bii Dirc Nh,
Thay Gphky  |DNQLTH | DZhade | ., | PGmddc; | oy vooc |VaDaern | DX | BB | o0
| |cbngtoTBA | Duliing \TBAKishtryc | .| ogdyduyét | Coocos o6 | oressasasss | T N1 0012002227 | murm
Kinh tryc 1 Késh | 11§473E2.15 24/0312016; N " [0918320229] 0912002227 T
PA 56 41/03/16
Bii Dirc Nh, Thay a6
Thay dinh ky D§iQLTH | DZhathé PGidmdéc; | . 5 e+, |BiiQuanh [ BiiBic e
2 leingtoTBATd | DuHing | TBATudsi1 5% | ngiyduyee [NEWRBAND | VIHWM [ Ol bt

Hinh 2.59: Xuét bao céo cong viéc theo tuan

* Duyét phién lam viéc:

- Lanh dao don vi:

Lanh dao don vi c6 nhiém vy duyét phién lam viéc dé gui 1én cap trén.

Dé vao chirc ning duyét phién 1am viéc chon Danh sach phién lam viéc.Man
hinh hién thi ra danh sach phién lam viéc.

40



Titci: 25 / Dixong:4 / Diduyét 15 / Chua duy#

1 B TCF
-'.‘
Qay
© Giri cdng viec NPC

Thay

doi
Pon Dia Ngwori duyét, (néu

Chon Noi vi diém Thoi chirc danh; Nguoi cd),
it dung lam {vi tri) gian  ngay duyét Nguoi chi Nguoi kiém kiém tra Lanhdgodonvi  lydo
g cong cong cong cong phwong an, s6 huy tryc Nguoi giam sat soat don vi PCT; PTT. tryc ban kiém thay

STT viéc viéc tic tac PA tiép ATD cdng tac LCT soat aoi

Hinh 2.60: Duy¢t phién lam viéc

Lanh dao c6 thé loc phién lam viéc theo céc truong thong tin: Pon vi, Phong
ban, Tinh chat phién, Thoi gian, Cit dién, Tiép dia, Khac...

Trén danh sach phién lam vi€c, cac phién lam viéc chua dugc duyét hién thi
chir mau xanh, cac phién da duoc duyét hién thi chit mau den.

Dé duyét phién lam viéc chon phién lam viéc -> Click nat duyét Q4 duyét

s n . s DU & Duyét lich lam viéc
phién lam viéc hodc chon phién lam viéc r61 nhan :

UMY LT NIV UMY CONC TV DIEA O AAL DN DICA Pr VEM 0
? v CONG TY DIEN LU NAM DINH - PIEN LUC Y YEN H P v
Y A

Trang chd Titca: 20 / Daxong:0 / DA duyét 18 / Chua duyét: 2

E

5]

@ * © Duyétichamvéc
. Thay
Dia d6i
Don diém Nouai duyét (néu
vi (vi Thai chirc danh; ) Nguor cd),
it Noidung  lam tri) gian ngdy duyét Ngudi chi Nguword kiém kiém tra Lanh dao don ly do
d cong cong  cong cong  phwong én, s6 huy trye Nguwoi gidm sét  sodt don vi PCT; PTT. vi trye ban thay Anh
STT  vige viée tac tac PA tiép ATD cdng tic LCT kiém soét a6i chup

Thir 3, ngay 01052018

CONG VIEC THEQ DANG KY KE HOACH

v lwoi ha
thé
thu
: 0
lud
—

41



Phién 1am viéc duoc duyét thanh cong c6 thong béo cho cac dbi tuong:

Nguoi duyét: Thong bao cho nguoi tao phién lam vi¢e “Phién lam viéc da
dugc duyét thanh cong”.

Nguoi tao phién lam viéc: Thong bao cho ngudi tao phién lam viéc trén
notify “Cong viéc X vura dugce duyét béi...”

- Lanh dao cong ty:

Khi phién l1am viéc da dugc duyét & cip don vi s& duoc giri 1én 1anh dao cap
cong ty. Lanh dao cip cong ty c6 nhiém vu kiém tra lai cong viéc va duyét gui 1én
Téng cong ty.

Lanh dao vao danh sach phién lam viéc, chon phién lam viéc va nhan nat gui
I&n NPC.

* QUAN l‘Y AN TUAN CONG TY DIEN LUC NAM BINH (i1
[ s

Trang chl Titca: 24 / Daxong:0 / Daduyét: 24 / Chua duyét

"

@ Thay
Dia doi
Don  diém Nguoi duyét, (néu Thao
@ vi vi Thoi  chic danh; Nguoi co), mc‘
Noidung  lém ) gian  ngdy duyét Ngudr chi Ngudr kiém kiém tra Lanh dao don ly do
i cong cong cong cong  phuomgdnsd  huytryc Nguii gidm sat  sodt don vi PCT;PTT;  vitrye ban thy  Anh
SIT  viée viic  tac tac PA tiép ATD cong tac LCT kiém soat doi chyp
iy 01052018
iC THEO BANG KY KE HOACH
SCLKéo DO kéiha 0630- PGB Cly, duyét Phan Minh B L& Thanh T LéThanhT  PGD Hodng Vin D ﬂ
day sang dchw the 1630 979789897 0913272589 0913272589 93148179 '::\
hdp cong to thude PA 56 0802116, (B
(LCO TBAAn CI
3116 lud 0 "l
2 SCL:'Dung DO ldiha 0500 Nguyén Manh  Dinh chinh B NguyénDirc PG Hodng Vén D ﬁ
obt, kéo dchw  thé 16.00 H KTVATCT Q 0963148179 M
diy, sang thuéc Q445162 0919421886 (P]
e £ Py ~

Phién lam viéc da dugc lanh dao cong ty duyét va guri Ién NPC thanh cong,
khi do6 trén NPC s€ cap nhap dugc thong tin phién lam viéc vira dugce duyét.

2.6. PHAN QUYEN USER
Nhan vién tham gia t6 thi cong, thuc hién kiém tra chat lugng an toan trudc
khi thi cong, guri anh thao tac hién truong vé cho don vi.
Bo phén nhan thiét bi truyén dit liéu hinh anh vé cho hé thong.
User dang nhap vao hé thong bang tai khoan da duoc cip. Chon ding don vi,
nhap dung thong tin Tén dang nhap va mat khau.
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TONG CONG TY DIEN LUC MIEN BAC

KIEM SOAT AN TOAN LAO DONG

Chon don vi Cong ty bién... -

PaOlyy_user

PANG NHAP

User khi ra ngoai hién truong tién hanh thyuc hién phién lam viéc phai chup
anh hién truong dé gui 1én hé thong.

User chon Tai anh theo phién, hi¢n ra danh sach phién lam viéc ma tai khoan
user can phai thuc hién.

-

Phong ban Phong KH-KT... ~
13/05/2018 19/05/2018
rinh chat cong viéc Tatca ~

QTIM KIEM

CVkh2 12/05

E E EB=

CVKH 11/05
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Chon phién lam viéc tién hanh tai anh 1én hé théng. User c6 thé chon
chup anh truc tiép tir camera hoac chon anh tir thu vién anh.

Tai anh theo phién

Noi dung: CVkh2 12/05

Pia diém: &

Kinh d6: 105.938148 Vidé: 21.009422

Nhém anh Anh trudc khi... ~
=3 =
Camera Thu vién anh
Comment

Chon anh tai 1én theo nhém, chon xong click Gt 1én sever.

Hoan thanh cong vi¢c click Hoan thanh dé phién lam viéc cap nhét trang
thai da xong va giri vé NPC.

* Luu y: S6 anh tai 1én khong qua 12 anh trén 1 phién lam viéc
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CHUONG 3: HUONG DAN PHAN QUYEN PIEU HANH

3.1. CHUC NANG QUYEN
Budc 1: Vao chic ning phan Phan quyén tai khoan. Trén menu chirc

nang chon Quan 1y hé théng ->Phan Qyén tai khoan.

+ QUAN LY AN 1UAN

25052018 261052018 27052018

Y EXEN LUIC HOA BINH

Pndn quydn ta khodn

Quin iy meny

(Z' Hudng din

EVNNPC
PC HOA BINH

Hinh 3.1: Man hinh menu chtrc nang

Budc 2: Chon phan quyén Quyén diéu hanh. Ttr man hinh Phan quyén tai

khoan chon loai quyén can phan (Quyén diéu hanh).

W 7 AN = ) -
P q 03
@ Nany s v &8 Danh sach tai khoan 4+ Thém téi khodn
——" Chua co dir lieu!
8 Danh sach chirc nang 4+ Thém chirc niing
g

Chuwra c6 dir liéu!

Hinh 3.2: Chon quyén diéu hanh
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Tién hanh phan timg loai nhom quyén diéu hanh: Ngudi duyét phuong
an, Nguoi giam sat, Nguoi kiém soat don vi cong tac, Nguoi kiém tra PCT...,
Lanh dao don vj truc ban kiém soat, Nguoi chi huy truc tiép.

3.2. QUYEN NGUOI DUYET PHUONG AN

Budc 1: Chon don vi, phong ban can phan quyén.

Phan quyén tai khodn

£ Danh sach tai khoan + XultExcel | + Thém tai khoan
E =
(£
s Losi auyén Juyén &y han v Chuwa co dir liéu!
3z '
1 & Danh sach chirc nang + Thém chirc ning
BT

Chua co dir lieu!

Hinh 3.3: Chon don vi, phong ban can phan quyén
Véi trudng Pon vi can bit budc phai chon dé phan quyén cho don vi nao.
Véi truong Phong ban thi khong can chon ciing dugc.
Budc 2: Thém tai khoan.
Hién tai & cac don vi chua phan quyén diéu hanh cho cac tai khoan,

admin chon dé phan quyén Nguoi duyét phuong an.

Trén man hinh hién thi Danh sach tai khoan ctia don vi va phong ban da
chon trudc do.

Thém phan quyén tai khoan

Tim kiém

STT Tén dang nhap Tén ngw&i dung Dién thoai Email

pad4_trinhducchuong Trinh B¢ Chuong 0968061666 chuongtddipi@gmail.com

pa04_nguyenngociam Nguyén Ngoc Lam 0963587999 nguyenngoclam@gmail.com

Hinh 3.4: Danh sach tai khoan dé chon
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Budéc 3: Chon tai khoan.
Chon cic tai khoan c6 quyén duyét phuong an.

Thém phan quyén tai khoan

Tim kiém

STT Tén dang nhap Tén ngwdi ding Pién thoai Email

1 pal4_trinhducchuong Trinh B¢ Chuong 0968061666 chuongtddipi@gmail.com

D; pad4_nguyenngoclam Nguyén Ngoc Lam 0963587999 nguyenngoclam@gmail.com

Hinh 3.5: Chon tai khoan

Co6 thé tim kiém tai khoan, chon tung tai khoan hoac chon tat ca tai khoan
trén danh sach hién ra.

Budc 4: Hoan thanh phan quyén.

Chon xong tai khoan click dé hoan thanh thao tac phan quyén
Nguoi duyét phuong an cho tai khoan.

Hé thong thong bao “Thém phan quyén tai khoan thanh coéng”, chuyén
sang danh sach tai khoan c6 quyén Nguoi duyét phuong an vira phan.

S oLLAN; e CONG TY DIEN LUC THAI NGUYEN
[ 250

Phan quyén tai khoan

W 2
N¢ v+ &8 Danh sach tai khodn

Phong ban ANH BAO DO 15 Tim kiém

SIT  Tén dang nhdp Tén ngudr dung Dién thoal Email Dia chi Thao tac

~~~~~~~~ 55 chuonatddiol@amal co =

Hinh 3.6: Hoan thanh phan quyén
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CHUONG 4: QUY TRINH THUC HIEN CAP PHIEU, LENH CONG
TAC TREN PHAN MEM ECP

4.1. HUONG DAN CAP PHIEU, LENH CONG TAC TREN PHAN
MEM ECP:

Hién nay viéc cdp phiéu cong tac, 1énh cong tac (PCT, LCT) thong qua
phan mém quan Iy ATLD (goi tit 1a ECP). Viéc thuc hién cip PCT, LCT qua
phan mém ECP nay phai dam bao ding nguyén tic cdp PCT, LCT trong Quy
trinh An toan dién (QTATP) va cong vin huéng dan sb 2945/EVNNPC-AT
ngay 15/7/2019 ctia Tong cong ty. Viéc cap phiéu thuc hién nhu sau:

4.1.1. Quan ly phiéu, 1énh cong tac cap don vi:

- Nguoi dung quan 1y phiéu/ 1énh cong tac theo ludng so d6 nhu sau:

So dd cap PHIEU/LENH cong tac

o
Z
- ) ¢
& . . Tao phiéu,
< %723 | Tao phién RS
=ms Batdau | E—— N ——| lenh cong
g lam viée ;
Qi tac
o) .
w
& |
= v
Vs Duyét
(28] ia L > ¥
= Buyel PCT, LCT
i PLV !
< £ ,
[ Két thie

Budc 1. Tao phién lam viéc:

Nguoi ding ding nhdp tai khoan dugc phan quyén manager, leader (d6i
trudng, k¥ thuat vién an toan chuyén trach, truc van hanh).
Trong phﬁn danh muc, chon “Phién lam viéc” > “Lap lich lam viéc”
Chon cong viéc theo diang ky ké hoach/ bd sung/ dot xuat > Nhan nat “Thém”
Nguoi dung nhdp céc thong tin diy da cho phién lam viéc > Luu (trong cot
“Phiéu/ 1énh cong tac” ngudi dung phai kich chon 1 trong 2 hodc Phiéu cong

tac, hoac Lénh cong tac).
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& Danh sach phién lam viéc

Thao tac
L1 Noi dung cong viee Don vl m cing vie Ot QHbem (W) 1) cong e Thirl glan cong tie Phibu'Lanh cieg the Trang tha| cht Sen Trang thai tiép die

Thir 3, ngdy 311122019

1] - CONG VIEC THED DANG K7 KE HOACH m - =
& thec B cong tie Cong vido ot Bk

. , B x
Cong wéc 33N ky DOtSx 2 Bdng Hy 100 300 Cong wde vép
k& hogch 7
A guraant
PhidwLénh
cong téc
1 TEST 1 oesx noco AtS ] 1 v M‘ m‘k Cang e cht den Cong vwe tibp djs
e haen Lénh .:.5“0 1&e & f ®
m.wuovnecmoweﬁsosmo - o
m-nowmecmoumax?amxukr - B

T 4,y 010172520 [2] v [ v e o0 | =

* Luu ¥: Trong phan tao phién 1am viéc, bo sung thém 2 cot : Lanh dao

cong viéc va Ngudi cap phiéu.

+ Lanh dao cong viéc: Nguoi lanh dao cong viée sé& hién thi ¢ muc 1.1
ctia Phiéu cong tac.

+ Ngudi cap phiéu: Ngudi cap phiéu s& hién thi & myuc 1.9 ctia Phiéu
cong tac.

[ —
I (aomiarome

£ Danh séch phién lam viéc

Liah @y dom v} kidm tra kide
Nguot gidm st ATO Nguren ©06 phep Ny kidm tre PCT T LCT 008t Lanh 890 cong vige Ngurot cp phity Thay 04 (nbu co), Iy do thay

NN

Hién thi ¢ Hién thi ¢
muc Ll muyclY

Phién 1am viéc vira tao s& hién thi trén danh sach phién l1am viéc dé cho

duyét.
Budc 2. Duyét phién lam viéc:

- Lanh dao dang nhap vao tai khoan da duoc cung cip.
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- Trong phan menu, lanh dao nhan vao “Danh sach phién lam viéc”.

- Lanh dao chon phién lam viéc can duyét > Nhin vao nat ® dé duyét

lich lam viéc.

uuuuuu

- Hg¢ thong s€ hdi “Ban c¢6 chdc mudn duyét phién lam viéc nay khong” ->

Nhén nat “Duyét” dé Duyét cong viéc.

- Hé théng thong bao “Duyét phién 1am viéc thanh cong” va doi mau chir

cua phién lam viéc tir mau xanh sang mau den.

Buéc 3. Tao phiéu, 1énh cong tac:

- Sau khi phién lam vi¢c da dugc lanh dao don vi duyé¢t, lic ndy nguoi

dung (truc van hanh, KTVATCT, d6i truéng, doi pho) s€ vao danh sach quan 1y

phiéu, 1énh cong tac dé tao phiéu, 1énh coOng tac.

- Trén phan menu chon Quan 1y phiéu, 1énh cong tic -> Danh sach phiéu,

1énh cong tac.
Hé théng sé& hién thi danh sach phiéu, Iénh cong tac c6 giao dién nhu sau:

Bonv|
- Dia Gk
Win dung céng vi i)
ST céngvie e cbog ta

Th 3, nghy 31122019
CONG VIEC THEO DANG Ky 80 SUNG

TESTY pOIsSX1  xocod

Clngwiicthes DOISX2  Ddaghy
diing hj M
hoxch

215

100

o100

Nguot ch Nguror
Ny huy trye o eat
cuptt ula ATD
Lé Ovy AnVinSéew B Vil
Long - . Long -
0062002801  OMN2291485 OMEIIANM
Lé Duy Bal Vi An Via S0u
Long - Long
0962602805  ODGJ2M26NT 0092251655

Nguin che
ahep

B Vin
Long
W6I242588

Ngwet hidm
ra PCT PTT
Ler

Mal Xubn
Modng -
(¥6a0l2888

Linh d90 dan
vi ke tra kidm
st

Nguyen Mpoh
Thanh -
0942019584

Mal Xabn Hodng -
0042012882

Thay ¢81 (ndu
o), ly do thay
ad

Ngay
et
hoc

Ann

chwp

Thao the
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- Pé tao phiéuw/ 1énh cong tac, ngudi dung nhin vao nat » dé cdp nhat
phiéu/ 1énh cong tac.

- Tai day, nguoi dung nhap cac thong tin cho phiéu/ Iénh cong tac -> “Tao
phiéu va luu”.

- * Chi y: Tai phiéu cong tac, muc 1.3 ngudi dung kich chon sé luong
nhan vién don vi cong tac. Bao nhiéu ngudi tng véi bay nhiéu dong s& dugc

sinh ra tu dong trong muc 4 cua phiéu cong tac.

PHIEU CONG TAC

DIEN LUC DONG HY PHIEU CONG TAC Sé

DOISX 2

1. CaPp cho:
1.1. Ngwoi lanh dao cong viée (néu cd):
Bic ATD /5

1.2. Ngudi chi huy truc tigp:
Dao Vin Thii - 0357368132 Bic ATD /5
1.3. Nhan vién dom vj cong tic: (ghi sé lugng nguwei) @
5

S lwgng 1 xwéng v.v)

nguai

1 hiét bj) ti&n hanh cong tic:

6
IN PHIFL Too phido va oy [RTEN

Buéc 4. Duyét phiéu/ 1énh cong tac:
- Click chon cac phiéu/ 1énh cong tac can duyét -> Nhan nat “Duyét
Phiéu/Lénh cong tac”.
- Hé théng s& thong bao “Duyét Phiéu/Lénh thanh cong”.

CONG TY DIEN LUIC THAI NGUYEN
BIEN LUC DONG HY

¥ AN TDAN

Thay
aé
(nda
o oo Thas b
iydo  Mom
N e, sy Dis b (vi g thay wht Anh
Voo o ac e cha
Ther 2, mgay 13/07/2020
CONG VIEC THEO DANG KY KE HOACH
N
I Asirs . EBRE2E
®n
e 1 o ot 100
380G kb howch &[5 -
°
®n
201 230
' ot =
& F =
i 2]
®nr
E: 201 S 00
&R =
LI - |

Buwéc 5. Céap so phiéu/ 1énh cong tac:
- Sau khi phiéu/ Iénh cong tac da dugc lanh dao duyét, nguoi dugce
phan quyén cip sb phiéu/lénh cong tac s& vao danh sach phiéu/ 1énh cong

tac dé cap so phiéu.
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- Lwu ¥: Nguoi nao duge Admin phan quyén “Ngudi cp sd phiéu”
moi nhin thdy nut “Cap s6 Phiéu/Lénh cong tac”. Truong hop dung chic
danh ma chua nhin thdy nat “Cap sé Phiéu/Lénh cong tac” thi cac don vi
lién hé véi admin don vi hodc lién hé v6i phong an toan dé chinh sira phan

quyén “Nguoi cap so phiéu” trén chuong trinh.

Loai quyén Quyén diéu hanh

4

Ngw&i duyét phurong an

Nguwéi giam sat an toan dién

Nguw&i cho phép

Nguwoi kiém tra PCT: PTT: LCT

Lanh dao don vi kiém soat céng viéc
© Ngudi cap sbé phiéu

Nguwéi cap phiéu

Lanh dao cbéng viéc

Nguw&i chi huy trwe tiép

- Chon phiéu/ 1énh cong tac can cip sd phiéu -> Nhan biéu tuong » hodc
nhan nat “Cap s6 Phiéu/ Lénh cong tac”

- Hé thdng s& hoi “ Ban c6 chic mudn cap s cac Phiéu/ Lénh cong tac da
chon?” -> Nhén nat “C6” dé dong y cap sd Phiéu/Lénh cong tac, “Khong” dé
hay bo.

Buéc 6. In phiéu:

- Sau khi lanh dao duyét phiéu/ lénh cong tac xong, luc nay ngu:ol truc van

hanh, d6i truong, doi pho, KTVATCT s€ vao danh sach phiéu, 1énh cong tac dé
in phleu

- Pé in phiéu, nguoi dung nhan vao nat PW -> In Phiéu -> In mau nay.
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PHIEU CONG TAC

PIEN LUC BONG HY
poOISx2

PHIEU CONG TAC

1. Cap cho:
1.1. Ngwoi lianh dgo cong viée (néi co):

1.2. Ngwoi chi huy trye tiép:

Do Vin Thai - 0357368132

1.3. Nhén vién don vj cong tic: (ghi 6" lugng ngieei) :
5

Th}l()c (Céng ty, Phan xwéng v.v)

DOISX 2

1.4. Dja diém (hodc thiél bj) ti€n hanh cong téc:
DPONG HY

1.5. Néi dung cong tic:

S5 P-PAO4DH-
02012020-00002

Bic ATD 3

Bic ATH /5

_’ INPHIEU [ERVPIOICORUSION  Hiy

DIEN LUC DPONG HY
DOISX 2

PHIEU CONG TAC

1 3. Nhan vién don vi cong tic: (ghi s6 luong ngwdri)
s

Thudc (Cdng ry, Phin xwdng v.v)

DOISX 2

1.4. Dia di&m (hofic thidt bj) tién hanh cong tic:
PONG HY

1.5. Noi dung ¢dng tic
TEST 3

1.6. Thii gian theo k& hosch:

/2019

- Bit ddu cong viée: 12 gic 00 phit, nghy 31 / 12 /2019

1.7. Didu kién vE an toan dién d& ti&n hanh cong vide (ghi ra cdr dign mér phian hay
hodn toan thiét bi, dwimg diy, doan dieirng déay; cde vi irl dong, 83t tidp dar) -
PIEU KIEN VE AN TOAN DIEN

Bét diu cbng viée: 07  gic 00 phat, ngay 31/ 12

S6:P-PAOMMDH-

02012020-00002
1. Céip cho:
1.1. Ngudri lanh dao cdng viéc (néi cd):

Bic ATD /5
1 2, Nguwdn chi huy trire ti€p:
Pao Van Thii - 0357368132 Bic ATH 5

—p [T, e

Luu y: d6i v6i phiéu cong tac cap cho B ngoai trong phan mém khong co

tur dién bac an toan cta ngudi chi huy truc tiép, nén khong in dugc bac an toan

ctia ngudi chi huy truc tiép, vy sau khi in xong phiéu cong tac phai viét tay bac

an toan cho nguoi chi huy truc tiép trong trudng hop B nay.

4.1.2. Quan ly phiéu, 1énh cong tic cap Cong ty:

- Quan ly phi€u cong tac, 1énh cong tac khi nguoi cap s6 phi€u bam cap so

phiéu thi phan mém ty dong chuyén phi€u cua phién lam viéc nao vao phién

lam viéc do

- Lanh dao cong ty chi duyét Phién lam vi¢c khong tham gia vao qua trinh

duyét phiéu, 1énh cong tac.

4.1.3. Quéan ly Phiéu, Lénh cong tac ngoai doi véi trwong hop mat

dién, swr co duwdng truyén vién thong.
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Truong hop mat dién, khong vao duoc hé théng dé cip phiéu, 1énh cong
tac tO cong tac don vi cap phiéu cong tac, 1énh cong tac tir miu phiéu in sén
(theo quy dinh tai phﬁn V, muc 3.1.2 CV 2945), dién sb phiéu, 1énh cong tac
theo thtr tu tiép theo sau d6 cap nhét vao chuong trinh tai khoang thoi gian sau
két thuc cong viéc.

Trinh tu thuc hién theo cac budc nhu trong vi du sau:

Budc 1. Chuong trinh cap dén sé PCT: 00100

Budc 2. Pon vi cp phiéu cong tac cho 3 cong viée cho t0, doi di thyc hién
cong viéc bang PCT, LCT gidy nhu binh thudng theo sb tang 1an luot.

- Cong viéc 1 ~ s6 phiéu 00101

- Cong viéc 2 ~ s6 phiéu 00102

- Cong viéc 3 ~ s6 phiéu 00103

Budc 3. Sau khi hét sy ¢6 (mét dién, gian doan dudng truyén) nguoi cip
s6 phiéu (can bd quan 1y sé phiéu) quay lai chuong trinh ECP dung chtic ning
trén phan hé phiéu 1énh cong tac nhap vao sb phiéu da cip ngoai.

Khi d6, chuong trinh s€ danh lai 3 phiéu Iénh cong tac phuc vu cép bén
ngoai dé cap nhat sau, va sau d6 nhay tu dong dén s phiéu cong tac tiép theo 1a
56 00104.

Budc 4. Pon vi khai bao cong viéc (phién 1am viéc) da cap phiéu 1énh bén
ngoai nhu thong thuong.

Budc 5. Nguoi cap sd phiéu (can bo quan 1y s phiéu), s dung chirc ning

nodi sO phi€u da bo cach véi phién 1am viée khai bao thém.

1. Cong viée 1 S6 phiéu: 00101
2. Cong viéc 2 N So phiéu: 00102
3. Cong viée 3 S6 phiéu: 00103

Chuong trinh s& ¢6 cac chtrc niang sau day nham phuc vu kiém soat va tra
soat nhitng s6 phiéu cp ngoai.

Quan 1y danh sach sb phiéu xin cip ngoai.

Quan 1y trang thai s6 phiéu cip ngoai (dugc cap, chua dugc cap).

Quan 1y lich sir cap s6 phiéu ngoai.

Cap phiéu cong tac, 1énh cong tac khong qua phan mém ECP (khi mat két
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nbi ECP):

Trong truong hop kiém tra, phat hién su ¢b, hu hong c6 thé xur 1y truc tiép
tai hién truong hodc truong hop bat kha khang (mét két ndi véi phan mém ECP)
khong thé thuc hién duoc phiéu cong tac, I¢énh cong tac qua phﬁn mém ECP thi
thue hién cip phiéu cong tac, 1énh cong tac truyén théng tir mau phiéu in sin.
Khi d6, ngudi dugc phan cong cap sd phiéu cong tac, 1énh cong tac sau khi cip
s6 phiéu cong tac phai cap nhat dit liéu ctia phiéu cong tac vira cap sd vao phan
mém ECP (goi 1 chén sb phiéu cong tac, 1énh cong tac) ngay dé tranh tring sd
phiéu cong tac v&i phiéu tiép theo cip qua phdn mém ECP va tién cho viéc
kiém tra kiém so4t an toan lao dong.

Vi cap s6 phiéu cong tac dugc cip tu dong theo ngdy, vi vay dé dam bao
cong tac dung thoi gian ddi voi trudng hop hom sau 1am sém hodc noi lam viée
xa tru s& thi cho phép cip phiéu cong tac in ky tir chiéu hom trudc (sau khi
phiéu cong tac da dugc duyét nhung chua co sé), trude khi lam viéc nguot duge
phan cong cap s6 trén ECP va doc qua dién thoai dé ngudi cho phép ghi s6 vao
t& phiéu cong tac tai hién trudng.

Viéc kiém tra kiém soat cac bién phap an toan (theo phiéu cong tac cap
theo hinh thirc truyén théng) tir khi cdp phiéu cong tac, 1énh cong tac dén khi
két thac phién lam viéc ctua phiéu cong tac thuc hién theo quy dinh véi trinh ty:

Nguoi cap phiéu cong tac viét (soan thao) phiéu cong tac;

Nguoi cap phiéu cong tac truc tiép hodc dién thoai (co6 ghi &m) béo céo
(xin y kién) voi nguoi duoc phan cong kiém tra kiém soat phiéu cong tac cia
don vi cac ndi dung da viét trong phiéu cong tac;

Néu duoc ngudi kiém tra kiém soat phiéu cong tic dong y, ngudi cp
phiéu coéng tac bao ngudi dugc phan cong cip sé (hodc ngudi duge phan cong
cap s6 phiéu cong tac, 1énh cong tac) bao cac bién phap an toan trong phiéu
cOng tac va xin sd phiéu cong tac, 1énh cong tac;

Nguoi dugc phan cong cip sb phiéu cong tac, 1énh cong tac bao céo lai voi
can bd an toan cua don vi va nguoi dugce phan cong kiém tra kiém soat an toan
lao dong Cong ty (Phong an toan) nhiing thi tuc cip phiéu cong tic vira thuc
hién dé cac bd phan trén c6 co sé kiém tra kiém soat an toan lao dong theo
phiéu cong tac vira cap.

Sb phiéu cong tac, 1énh cong tac dugc cap thir tu theo thang, hét thang
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quay lai tir ddu (theo quy trinh an toan dién va Phy luc 8-cong vin sb 2945).
Tuy nhién, dé cac don vi quan 1y duoc sb phién lam viéc, phan mém s& cap
nhat, thong ké lity ké sb luong phiéu cong tac, 1énh cong tac di cp trong toan
don vi (Cong ty) tir dau thang va tir ddu nam dén sd phiéu cong tac vira cap.

Phong An toan, cac don vi co sé phai ting cudng kiém tra kiém soat cong
viéc trén luéi dién bang hinh anh trén phan mém ECP. Khi mat két n6i véi phan
mém ECP (trudng hop cip phiéu cong tac truyén thdng), cac don vi phai ting
cuong kiém tra kiém soét an toan lao dong bﬁng dién thoai va kiém tra truc tiép
hién truong cac don vi cong tac.

Hang ngay nhiing ngudi duoc phan cong kiém tra kiém soét tai Phong An
toan Cong ty va cac Pién luc, Poi quan 1y van hanh ... phai théng ké s6 luong
va két qua kiém tra bao cdo lanh dao don vi va luu lai tai don vi dé phuc vu
cong tac phuc tra.

4.2. HUONG DAN CHUP VA GUIT ANH
4.2.1. Ho so phién lam viéc gom:

- Anh phiéu cong tac hoic 1énh cong tac da duogc lanh dao kiém soat (khi
cap trén phan mém ECP thi khong can chyp);

- Anh bién ban khéo sat hién truong (So dd ndi dién, so d6 mat béng khu
vuc thi cong (néu c6); Phan bién phép an toan dién);

- Danh sach nhan vién don vi cong tac trong phuong an.

4.2.2. Cac budérce, chup, giri Anh phién lam viéc:

* Bude 1:

- Anh tap trung nhan vién dé pho bién ndi dung cong viéc va bién phap an
toan, ki€ém tra trang bi dung cu... tai vi tri cong tac.

- Anh thir hét dién (vi tri th dau tién), néu dung 1€nh tiép dién thi moi vi
tri cong tac méi chyp 1 anh.

- Anh cac bién phép an toan NCP da thyc hi¢n theo phiéu cong tac, 1énh
cong tac.

- Anh phi€u cong tac khi da hoan thi¢n trong phiéu cong tac hoac anh I¢nh
cong tac khi don vi cong tac ky bat dau thuc hién cong viéc, hodc cong viée
dau.

- Vé6i Iénh tiép dién thi chyp 4nh Iénh cong tic phan ghi thém Iénh tiép
dién.

- V6i phiéu cong tac thuc hién cong viéc dai ngay (mot phiéu cong tac
nhi€u phién lam viéc): Moi ngay sau khi két thuc cong viéc dugc coi la hét
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phién lam viéc, sang ngay 1am viéc thiép theo phai tao phién lam viéc méi nhu
Sau.

+ Truong hop 1: Tai cung dia diém cong tac, khong thay d6i vé nhan luc,
khong thay doi bién phap an toan thi str dung lai cac birc anh bién phép an toan
ctia ngay hom trudc va chup thém anh phiéu cong tac. ( Cho phép lam viéc va
két thuc cong tac hang ngay) sau khi cac thanh phan d ghi va ky cho phép vao
lam viéc va nhdn dia diém cong tac ngdy tiép theo.

+ Truong hop 2: Néu chi thay d6i vé nhan luc so véi ngdy hom trude thi
chup anh don vi cong tac tap trung nhan vién dé phd bién ndi dung cong viée va
bién phép an toan;

- V61 nhitng tram bién ap phai thao tac cat dién dé thuc hién cong viéc,
yéu cau chup anh phiéu thao tac.

* Buore 2:

- Anh don vi cong tac dang thuc hién cong viéc co st dung dung cu an
toan (khong chup thang sau lung, nguoc anh sang).

- Vo1 lénh tiép dién thi mdi vi tri cong tdc mdi chup 1 anh dang thuc hién
cong
viéc.

- V6i phiéu cong tac thuc hién cong viéc dai ngay: Khi thyc hién cong
viéc hang ngay, chup anh nhan vién don vi cong tac thuc hién cong viéc cua
ngay do, twong tu voi cac ngdy tiép theo.

* Budc 3:

- Chup khi két thuc toan bo phiéu cong tac hodc 1énh cong tac.

- Anh tap trung trang bi dung cu lam viéc, trang thiét bi, dung cu an toan
va nhan vién don vi cong tac ra vi tri an toan.

- Anh vi tri cong tic da hoan tra dam bao an toan.

- Anh phiéu cong tac, 1énh cong tac da két thuc cong tac.

S7



KET LUAN

Sau mot khoang thoi gian thuc hién dé tai tot nghiép, ciing véi nd luc cd
gang cua ban than sy giup d tan tinh cua cac thay cd gi4o trong khoa, ban bé
cung 16p, dén nay em da hoan thanh dé tai tbt nghiép cua minh. Trong dé tai cta
minh em d3 tim hiéu va nghién ctru duoc cac ndi dung sau:

> Khai quat chung vé phan mém quén 1y an toan lao dong.

> Phan cap hé théng, quyén hé théng, huéng dan van hanh hé théng.

> Hudng dan phan quyén diéu hanh.

> Hudng dan thuc hién cip phiéu thao tac, Iénh cong tac trén chuong
trinh ECP.

Tuy nhién, do con nhiéu han ché vé kién thuc cia ban than va hiéu biét
vé thuc té con nhiéu han ché. Vi vay, trong ban dé tai ndy con nhiéu thiéu sot va
c6 nhitng han ché nhat dinh nén tac gia mong thay cd va cac ban dong gop ¥
kién dé ban dd &n c6 thé hoan thién hon.

Chén thanh cam on !

Hai phong , ngay thang nam 2022

Sinh vién thyc hién

Nguyén Thi Huyén
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